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MMOJOKEHUE O MOPSIAKE OBPABO WHAJIBHHX
TAHHBIX PABOTHHUK
MIOBY Nel12 «CKA3KA» ILHOBOKYBAHCKA

MYHHUIIUITAJIBHOT'O OBPA3BOBAHUSI HOBOKYBAHCKHWI PAVIOH

1. O6mue mosoxKeHus
1.1. Hacrosimee Ilonoxxenne pa3paGoTaHO B LENSX 3alMTHl IE€PCOHAIBHBIX
- IaHHBIX pabOTHUKOB MyHHUIIMIIAIBHOTO IOLUIKOJIBHOIO 06pa30BaTeIbHOIO GIOMKETHOIO
yapexaeHus nperckoro cama Nel2 «Ckaska» r.HoBokyGaHcka MyHHIIUNAIBHOTO
obpasosanus HoBokybanckuii paifon (naee YupexaeHnue) oT HeCAaHKIIMOHHPOBAHHOTO
J0CTyIIA.

1.2, Hacrosuiee ITonoxenue paspaboTano B cooTBeTcTBUM ¢ TpeGoBanmsiMu TK
P®, Denepansroro 3akona or 27.07.2006 Ne 152-®3 "O nepcoHanbHBIX TaHHBIX" (C
V3MEHEHUSMU U JIOTIOJIHEHHUSIMH) ¥ OIIPEJIENsIeT 0COOEHHOCTH 00pabOTKM MepPCOHANb-
HBIX JaHHBIX paOOTHHKA.

1.3. COop, xpaHeHue, HCIOIB30BaHHE ¥ pACIPOCTPAHEHHE HH(POPMALUH O
YaCTHOM JKU3HM JIMI[a O€3 MMCBMEHHOTO €T0 COITIachsl He JOMycKaloTes. IlepcoHabHbIe
JAaHHBIC OTHOCSTCS K KaTeropuu KOH(UAEHInaIbHON nHpopMaun. Pexum KoH(uIeH-
[UAJIBHOCTH TIEPCOHAIBHBIX JaHHBIX CHUMAETCsl B CIydasX OOe3IMYMBAHUS WIU 110
MCTEYEHUH 75-JIETHETO CPOKA XpaHEHHUsI, €CIIM HHOE HE ONPEIETIEHO 3aKOHOM.

1.4, JlomxHOCTHBIE MIIa, B 00SI3aHHOCTD KOTOPBIX BXOJUT BEJEHUE IIEPCOHATb-
HBIX JaHHBIX PaOOTHUKOB, O0S3aHBI 00ECHEYUTH KAXKIOMY BO3MOXKHOCTH O3HAKOMIIe-
HM C JIOKYMEHTaMH U MaTepHajlaMy, HEIOCPEACTBEHHO 3aTParuBalOIUMU €T0 [IpaBa 1
CBOOOJIBI, €CIIM MHOE HE TPEIyCMOTPEHO 3aKOHOM.

1.5.  TlepcoHasbHBIE JaHHBIE HE MOTYT OBITH HCIIOIB30BAHEI B LIEJISX:

- NPUYUHEHHUS UMYILECTBEHHOIO ¥ MOPaJIbHOTO Bpe/ia IpakIaHaM;

- 3aTPyIHEHHUS peau3aluy npas u cBobos rpaxkaan Poccuiickoit ®enepanum.

1.6.  Orpanunuenue npas rpaxgan Poccuiickoit @enepanuy Ha OCHOBE KCIIONb-
30BaHUs MH(OPMAIMU 00 X COLUATEHOM IIPOUCXOXKIEHHUH, O PACOBOM, HAI[MOHAIBHOM,
SI3BIKOBOU, PENIMIMO3HON W MapTUMHOM NpHHANIE)KHOCTH 3alpelleH0 W KapaeTcs B
COOTBETCTBUHU C JEHUCTBYIOLIUM 3aKOHOAATEIECTBOM.

1.7.  IOpuguueckue u GpuU3MYECKHe JIUIE, B COOTBETCTBUU CO CBOMMH ITOJTHOMO-
YMSAMH BlIaJelolue MHGOpMalye o rpax/aHax, IOIydarollie U HCIOJB3YIOIIUe ee,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHMHU C 3aKOHOZATeNnbCcTBOM Poccwuiickoit Menepa-
UUHM 32 HapylleHHe peXuma 3alluThl, 00pabOTKU M TOpPSAKa KCIIONB30BAHMS ITOU
UH(}OPMALIUH.

1.8.  HempaBoMepHOCTb JIeATeIBHOCTH OPraHOB I'OCYAapCTBEHHOMN BIACTH U Op-
raHU3aLKH 110 COOPY IMEPCOHAIBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY1e0HOM



MopsiAke 10 TpeOOBaHHIO CyOBEKTOB, COIVIACHO, 3aKOHOJATeNbcTBA Poccuiickoit
Oenepauuu.

1.9. Hacrosimee ITonoxeHne yTBep)XaaeTcs 3aBeAyIOIUM Y UPEXKACHUS U SBJIACTCS
00s3aTeIbHBIM [Vl UCIIOJIHEHUs BCEMH pa0OTHUKAMH, HUMEIOIIMMH JOCTYI K
MIEPCOHATIBHBIM JaHHBIM paOOTHHKA.

2. [lepeueHb JOKYMEHTOB H CBeJeHHii, COAeP/KALIMX MEePCOHAIbHbIE

JAaHHbIe pa0OTHHKA

2.1. B cootserctBuu ¢ TK P®, n0KaIbHBIMI HOPMATHBHBIME aKTaMU Y UpesKICHUs
TTMIIO, MOCTYyTIaloIee Ha paboTy, NpeabsBisieT paboTONaTEeNO CeAYIOMHMe JOKYMEHThI,
CoAepKallye ero nepcoHalbHble JaHHbIe:

- [acrlopT WJIA WMHOW JIOKYMEHT, YJOCTOBEPSIOIIMH JIMUHOCTb, COJEpPIKAIHMA
CBE/ICHHMsI O IACHOPTHBIX JaHHBIX pabOTHUKA, CBEIEHUS O MECTe PerucTpaiuu (MecTe
JKATEIIbCTBA), CBEACHUSI O CEMEHHOM IOJIOXKEHHUU;

- TPYAOBYIO KHHXKKY, COIEPIKAIILYIO JaHHbIE O TPYJOBOU AESTeIbHOCTH PabOTHHKA,

- CTpPaxOBO€ CBMJIETEILCTBO TIOCYHAAPCTBEHHOIO II€HCHOHHOIO CTPaxOBaHUS,
colepikalliee CBeIeHUs O HOMEpE U CEPUU CTPAaXOBOI'0 CBUIETENLCTBRA,

- JOKYMEHTBl BOHMHCKOIO Yyuera, COJep)Kallue CBEACHUS O BOUHCKOM Y4YeTe
BOCHHOOOSI3aHHBIX M JIMLI, ITOJIKAIINX IPU3BIBY HA BOCHHYIO CIIYXKOY;

- IOKYMEHT 00 00pa30BaHuH, O KBAIM(DUKALUI HWITH O HATHYUH CIIELUABHBIX 3HAHUIM
WJTH CTIeLMAIbLHOM [TOANOTOBKH, COJep KallUii cBeIeHUs 00 00pa3oBaHuM, IPOPECCHH.

2.2. B nepeueHb OKyMEHTOB U CBEIEHUH, COAEPXKAIIUX [E€PCOHAJIBHbIE JaHHBIE,
BKJIIOYAIOTCH '

- TPy IOBOM JIOIOBOpP;

- CBEJIEHUsI O COCTOSIHUU 3[I0OPOBBS;

- aHKeTHBIE U IIaCIIOPTHBIE JJaHHbIE;

- CBeJIeHHUs 0 3apaboTHOM iaTe;

- CeMEHHOE, COLHATIbHOE, WMYLIECTBEHHOE M0JI0KEHHUE;

- oOpazoBaHue;

- Apyrasi uHpopMaIysl.

3. IlonsiTHE H COCTAaB NEPCOHANIBHBIX JAHHBIX

[lepconanbHble nanHble pabOTHHKA - HHPOpMALHs, HeoOXoaumMas paboToIaTeo B
CBSI3U C TPYAOBBIMU OTHOLUCHHUSIMH M KACAIOILAsCs KOHKPETHOr0 pabOTHHUKA.

3.1. CocraB nepcoHANbHBIX JaHHBIX paOOTHUKA!

- AaHKEeTHBIe U Ouorpaduyeckre JaHHbIE;

- 00pa3oBaHue;

- CBEJIEHHUs O TPYAOBOM U OOILIEM CTaxe;

- CBEJIEHUS O COCTaBe CEMbU;

- IACTIOPTHbIE JaHHbIE;

- CBEJICHUSI O BOUHCKOM Y4YETe;

- CBEJIeHHs 0 3apabOTHOMH 1iate paboTHHKA,

- CBEJIEHHs O COLIMAJIBHBIX JIbIOTAX;

- CIIEI[MAIbHOCTE;

- 3aHUMaeMasi JOJDKHOCTD;

- HaJIM4YKe CyIAUMOCTEN;

- aJIpec MecTa KUTEIbCTBA, HOMEp TenedoHa,;

- MeCTO paboThl MK yueOBbl YIEHOB CEMbU U POJCTBEHHUKOB;

- COZIepKaHue TPYLOBOrO 1OrOBOPA;

- COJIep)KaHue JeKIapalyii, I10JaBaeMO¥ B HAJIOIOBYIO MHCIIEKIIMIO,



- IOJUIMHHUKY U KOIIUU [PUKA30B M0 JIUYHOMY COCTaBY;

- INYHBIE JeS1a U TPYAOBble KHHKKU paOOTHUKOB,;

-Jeria, CoeprKallie MaTepHalIbl 110 MOBBIICHUIO KBATH(UKALKUN U MEPErnoJroTOBKe
pabOTHHUKOB, UX aTTECTALUH, CJIy>)KEOHBIM PAaCCiIel0BaHUAM;

- KOIIMM OTYETOB, HAIIpaBJisieMble B OPraHbl CTATUCTUKH.

3.2. JlaHHbIe IDOKYMEHTBHI SBISIOTCA KOH(DUISHUUAIbHBIMHU, XOTS, YYUTBIBAs HX
MacCoOBOCTh M €JUHOE MecTO O0pabOTKM W XpaHEeHWs,, COOTBETCTBYIOIIMH TIpud
OrpaHHYEeHUs Ha HUX HE CTaBUTCS.

4. TpeOGoBanus no o0padoTKe NEPCOHAJbHBIX JAHHbIX paﬁoTﬂnKOB

4.1. B uensx obGecrieyeHus npas U cBoOO YesloBeKa U rpakJaHuHa paboTonaTellb U
ero IMpeJCTaBUTEeNId Ipu 00paboTKe NEepCOHANBHBIX JaHHBIX pPaOOTHHKA OOSA3aHEI
cobnoaTh cienyomue oduye TpedOBaHus:

- 00paboTka TMepCOHAJBHBIX [JaHHBIX pa0OTHHKA MOXET OCYLIECTBIATHCS
HCKJIFOYUTEIPHO B LEJsiX oOecredeHus COOJIIOJIEHUS] 3aKOHOB M MHBIX HOPMATHMBHBIX
MPaBOBBIX aKTOB, CONEHCTBHUsA pabOTHUKAM B TpPYNOYCTPOWCTBE, OOyYeHMH W
MPOABMIKEHUH 110 CiIyxk0e, oOecrieueHus JUUHONW 0e30M1acHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAUeCTBa BBITIOJHsAEMON paboThl 1 00ecriedeH sl COXPaHHOCTH UMY IIECTBA,

- Tpu OmpeJeieHnd oObeMa U cojepxkaHus 0o0pabaTeIBa€MbIX IE€PCOHATBHBIX
naHHBIX paboTHMKA paboTomaresib JOKeH pykoBoacTBoBaThes Konctutynumed P@, TK
P® y unbiMu QenepanbHBIMU 3aKOHAMM;

- BCE IIePCOHAJIbHBIE JJaHHbIE paOOTHUKA CJIEAYET [10JIy4aTh Y HEroO caMoro.

4.2. Ecnu 1miepcoHalbHBIe JaHHble paOOTHHKA, BO3MOXKHO, IIOJIYYUTH TOJBKO Y
TpeTsEN CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH yBeIOMJIEH 00 3TOM 3apaHee W OT Hero
JO/KHO OBITH IIOJIyY4EeHO MHCbMEHHOe coryacue. PaboTomarens HODKEH COOOLIUTEH
pr)OTHPIKy O LeJsix, npearoJsiara€MbIXx  UCTOYHHKax H criocobax MOJIYYCHUS
[EPCOHAIbHBIX JaHHBIX, & TAKXKE O XapaKTepe NOANSKALIMX I0JTyIEHHUIO ePCOHAbHbIX
J@HHBIX U TIOCJIEACTBHUAX OTKa3a paboTHHKA AaTh IMCbMEHHOE COTJIache Ha UX MOJTyYeHHE.

4.3. PaGorojarenr He HMeEET IpaBa IOJy4yaTh U 0OOpabaThIBaTh MEPCOHAIBHBIE
JaHEBIe PAGOTHHKA O €r0 MONUTHYECKHUX, PETUTHO3HBIX 1 MHBIX YOEXKIEHUSX 1 YaCTHOM
KU3HH. B clTydasx, HEIoCpeICTBEHHO CBA3aHHBIX C BOMPOCAMH TPYIOBbIX OTHOLICHHUH, B
cootBetcTBUM cO cT. 24 Koucrtutyuun PO paboromarens BIpaBe IOIy4aTh U
oGpabaThiBaTh JAaHHBIE O 4YaCTHON JM3HM pabOTHHKA TOJBKO C €ro IMCBMEHHOro
corjiacusi.

4.4, PaborojmaTens He HMeET IpaBa Ioiy4aTb U 0OpabaThIBaTh IE€PCOHANIBHBIE
NaHHble PAGOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OODBEAMHEHWSX WM €ro
npodCcorO3HOM  JNEeSITeNBHOCTH, 3a UCKIIOYEHHEeM  CllydyaeB, IpPeJayCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

4.5. Tlpy NMpUHATHY peLIeH i, 3aTparuBaloluX HHTepechl paboTHHKa, PabOTOATENb
HE WMeeT IIpaBa OCHOBBIBATHCS HA I[EPCOHAIBHBIX JAHHBIX PaOOTHMKA, IIOJIYyYEHHBIX
MCKITIOYUTENIFHO B pe3yJibTaTe UX aBTOMAaTHU3MPOBAHHOW OOpPaOOTKM MIIM 3JIEKTPOHHOIO
MOJTy4eHUs.

4.6. 3amura TEPCOHATBHBIX JaHHBIX pabOTHHKA OT HENPaBOMEPHOTO UX'
MCIIOJIb30BAHUS MJIM YTpaThl OJDKHA ObITh obecriedyeHa paboTopaTesleM 3a CUET CBOMX
CPEJCTB B MOPSIAKE, YCTAHOBIEHHOM (DeepabHBIM 3aKOHOM.

4.7. PaOOTHHUKY ¥ MX IPEICTABUTENN AOJKHBI ObITh O3HAKOMIIEHEI [TOJ] POCIIHUCE C
JIOKyMEHTaMU YUpPEeXIeHUs, YCTaHABIUBAIOIMMYU IOPSA0K O0OpabOTKU MEpCOHATbHBIX
JaHHBIX pabOTHHMKOB, & TaK)Ke 00 KX IpaBax ¥ 00S3aHHOCTSX B 3TOH 0071aCcTH.



5. O0si3aHHOCTH paGoTHHKA

5.1. PaboTHuK 06s13aH:

5.1.1. TlepenaBaTh paGoTomaTesnio wiu ero NPEACTaBUTEIIIO KOMIUIEKC JOCTOBEPHEIX,
AOKYMEHTHPOBAHHBIX [IEPCOHAJIBHBIX JJAHHBIX, COCTAB KOTOPHIX ycTaHoBieH TK PD.

5.1.2. CBoeBpeMeHHO co06maTh paboTOATEO 00 H3MEHEHHH CBOKX TIIEPCOHAIIBHBIX
JaHHBIX

6. [IpaBa pa6oTanka

6.1. PaGoTHUK UMeeT rpaso: : 4

- TNOJIy4eHHs MOJHON MH(POPMALMKM O CBOMX NMEPCOHATBHBIX NAHHBIX U obpaboTke
MEPCOHANIBHBIX HaHHBIX;

- AOCTYIIa K CBOUM MEJMLMHCKUM JJAHHBIM C IOMOILBIO MEAULIHCKOTO CIIENUAINCTa
110 ero BeIOOpY;

- TpeboBaTh 00 HCKIIOYCHHH WM HCIPABICHAN HEBEPHBIX WM HEMOJIHBIX
[ICPCOHAJIPHBIX IAHHbIX, & TAKKe JJAHHbIX, 00paboTaHHBIX ¢ HapyleHHeM TpeGoBanuit TK
P® u Hacrosiero IMTonosxenus;

- SAABUTH B IIMCBMEHHOM (OpME O CBOEM HECOIVIACHH C COOTBETCTBYHOLIMM
00OCHOBaHHEM TaKOrO HECOrVIacHsl B ClIydae OTKa3a paboTonatens WMCKIIOUATh WIH
MCIIPAaBUTh [T€PCOHAJIbHBIE JaHHbIE Pa0OTHHKA,

- /OTOJHUTE  3asBIICHUEM, BBIPAXAIOLIMM €ro COOCTBEHHYIO TOYKY 3pEHHS,
[e€pCOHANPHBIC JAHHbIE OLIEHOYHOI'O XapaKTepa,

- TpeboBaTh 00 H3BELICHUH paboronaTenemM BCex ML, KOTOPHIM paHee ObLIM
COOOLLCHb! HEBEPHbIE WJM HEMOJHBIE MEPCOHANLHBIE IAHHBIE paboTHuka, 060 Bcex
[TPOU3BE/ICHHBIX B HUX MCKIIFOUEHUSIX, UCTIPABICHHUSX MU JOIOIHEHUSX,

- CBOOOZHOro GECIIATHOrO IOCTYIA K CBOMM IIEPCOHAIBHBIM JAHHBIM, BKIJIIOYast
[TpaBo Ha IIOJy4YeHUe KONHUH JI000H 3amucH, colepikalueli nepcoHaIbHbIE AaHHBIE, 34
HCKITIOUCHHUEM CIIy4aeB, IIPEAyCMOTPEHHBIX (eepatbHbIM 3aKOHOM,

- ONIPEACNISTE CBOUX NMPEACTABUTENEH [l 3aIUTHI CBOMX II€PCOHANBLHbIX JAHHBIX.

» 6.2. PaGOTHUK He JOJKEH OTKA3BIBATHCSI OT CBOMX paB Ha COXPaHEHHE U 3alIlUTY
TaiHBl.
= CGop, 06paGoTia H Xxpanenne NepcoHAILHBIX JAHHbIX

7.1. IlopsnoK MOJy4eHusl TIePCOHATBHBIX JAHHBIX:

7.1.1. Bee nepcoHanbHble JaHHBIE PaGOTHUKA CJIIyeT II0JIy4aTh Y HEro camoro.
Ecmu nepconansHble naHHBIe paGOTHHKA BO3MOMKHO NOJIyYUTh TOJNBKO Y TpeThei
CTOPOHBI, TO PabOTHUK N0JDKEH OBITh yBEAOMIIEH 06 3TOM 3apaHee U OT Hero JOIKHO GBITh
MOJTYHdeHO NICbMEHHOE cornacue. PaboTonatens 1o/mkeH COOOLIUTE PaGOTHHKY O LENIsX,
[IPEAIO/IaraeMbIX HCTOYHUKAX U CIIOCO0AX MONyUEHHUS IIEPCOHANBHBIX JaHHBIX, 8 TAKKE O
XapaKTepe IOIUICKAIIMX IOJYyUCHHIO IEPCOHAIBHBIX NaHHBIX M IOCIENCTBHUIX OTKA3a
paboTHHKa 1aTh MHCEMEHHOE COTNacKe Ha MX MOIyYeHHe,

7.1.2. Paboronatenb He MMeeT Npasa MOJYYaTh W o0pabaTsIBaTh IE€PCOHANBHEIE
JlaHHBIe PaOOTHHUKA O €ro MOJIUTHUYECKHX, PENTUIHO3HBIX M HHBIX YOSXKIEHUSIX U YaCTHOM
KU3HH. B ciydasx, HemocpeCTBEHHO CBSI3aHHBIX ¢ BOIPOCAMH TPYAOBBIX OTHOIIEHHUI, B
COOTBeTCTBHM €O CT. 24 Koucturynuu P® paGotomarens Brpase NOJy4yaTb U
00pabatbiBaTh NaHHBIE O YACTHOH JKU3HH DAGOTHUKA TONBKO C €ro IHUCEMEHHOLO
corJiacusl,

7.1.3. PaboronaTens He MMeeT IpaBa nojry4aTh U 0OpabaThIBaTh IEPCOHANBHbIE
JI@HHBIC paOOTHMKA O €ro YICHCTBE B OONIECTBEHHBIX OOBEIMHEHHSK WIH €ro
MPOMCOIO3HON  HESATENLHOCTH, 3a  MCKIOYEHHEM Clly4aeB, IIPEAyCMOTPEHHBIX
GenepanbHbIM 3aKOHOM.
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7.2. Obpabotka, nepefaya U XpaHeHUe MEPCOHANBHBIX TAHHBIX paboTHuKa:

7.2.1. O6paboTKa MepCOHATBHBIX JaHHBIX paboTHHMKa - IONyYeHHe, XpaHEHHe,
KOMOWHHpOBaHKe, Tepeaya 1K Jo60e APyroe HCIojb30BaHHIe IIEPCOHANIBHBIX JaHHBIX
paboTHuUKa.

7.2.2. Kpyr nuu, nomylweHHeIX Kk paGote ¢ AOKYMEHTaMH, COIEpKalllMMH
[ICPCOHANIBHEIC  IAHHbIE  paOOTHHUKOB, OMPENENsAeTCs I[PUKA30M  3aBEAYIOLIEro
YuapexneHusl.

7.2.3. K o6pabortke, niepejadye 1 XpaHEHHIO IEPCOHATBHBIX JAHHBIX paboTHMKa MOTYT
MMETb 10CTYI pabOTHUKH OyXTraiTepuy. ;

7.3. Tlpu nepemave NepCOHANBHBIX NAHHBIX PaGOTHHKA paboronarens HOJKEH
co0MIaTh clenyroume Tpe6oBaHuS:

- He CooOIaTh IepcoHaNbHBIE JaHHblE pPaGOTHMKA TpeTbeil CTOpOHE 0e3
MUCBMEHHOTO CcorIacksi pabOTHHUKA, 33 HCKITIOYEHHEM CITydaeB, KOra 9T0 HEOOXOIUMO B
UCJBIX TIPENNPEHACHUS YIPO3B! XKU3HE U 310POBBIO PabOTHHKA, a TaKKe B CIIydasx,
YCTaHOBJIEHHBIX (DelepasibHBIM 3aKOHOM;

- He coo0WaTh nepcoHanbHble NaHHble pabOTHUKA B KOMMEPUYECKUX LENIX 03 ero
IMUCBMEHHOIO COTJIACHS;

- [PeIYIPENUTD JIMLL, I10JIy4aIOIHX I€EPCOHAbHbIEe JaHHblE pAGOTHHKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITH KCIIOB30BAHEI JIUIIb B LENSX, 15l KOTOPBIX OHH COOGLIEHEI, H
TpeOOBaTh OT ITHX JIHI[ MOATBEPYKACHUS TOTO, YTO ITO IpaBuiIo cobmoneHo. Jluia,
[OydaloKe IEepCOHaNbHbIe JaHHble pabOTHHKA, O0O0s3aHBl COOMIOAATE  PEXHM
CEKPETHOCTH (KOH(HUIEHLMANBHOCTH). JIaHHOE MONOXKEHHE He PacIpOCTpaHsIeTcs Ha
OOMEH MepCOHaNbHBIMU  JaHHBIMH  paGOTHUKOB B MIOPSIIKE,  YCTaHOBJIEHHOM
(enepanbHEIMU 3aKOHAMY;

- paspemiaTe AOCTYIl K [EPCOHAIBHBIM JAaHHBIM PabOTHHUKOB TOJBKO CIELUATBHO
YTIOTTHOMOYCHHBIM JIMLAM, IIPHU 9TOM yKa3aHHBIE JIMLA JOJDKHBI UMETH MPaBO I0JIy4aTh
TOJIPKO T€ TI€PCOHANbHBIE NaHHbIE PaOOTHHKA, KOTOPbIe HEOOXOAUMBI IS BBITIOIHEHMS

 KOHKPETHBIX (DYyHKLIHH;

- HE 3anpaliMBaTh MH(OPMALMIO O COCTOSHHH 310POBbA pabGOTHHKA, 3a
"MCKITIOYEHMEM TeX CBeeHU, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTHU
BBINOJIHCHHUS paOOTHUKOM TPYAOBOH QYHKIHH;

- epellaBaTh I€PCOHAJIbHBIE JaHHBIE PAabOTHMKA MPEJCTABUTENISIM PabOTHHKA B
nopsnke, ycraHosneHHoM TK PO, u orpannymsaTh 5Ty MH(OPMAIMIO TOJBKO TEMH
MIEPCOHAIbHBIMA ~ IaHHBIMHM  pabOTHHKA, KOTOpblEe HEOOXOOMMBI JUIS  BBITOJHEHUS
YKa3aHHBIMU TIPEJICTABUTENSIMA UX (byHKLHH,

7.4. Tlepenaua nepcoHasbHBIX J@HHBIX OT JEpXKATeNs M ero IpeAcTaBUTesen
BHEIIHEMY MOTPEOUTETIO MOXET HOIYCKAThCS B MUHHUMAJIBHBIX OOBEMAaxX M TONBKO B
LEJIAX  BBITIONHEHUS 3ajad, COOTBETCTBYIOWIMX OOBEKTHBHOM IpuuuHe cGopa 3THX
JIAHHBIX.

7.5. Bce wmephl KOHGMIEHUHATBHOCTH mHpH cOope, 00paboTKe M XpaHEHHH
NMEePCOHATILHBIX TAHHBIX PabOTHHKA PACIPOCTPAHSIOTCS Kak Ha OyMaKHblE, TaKk W Ha
OJIEKTPOHHEIC (ABTOMATH3MPOBAHHbIE) HOCUTENH MHDOPMALIHH.

7.6. He nomyckaercs orBeuaTh Ha BOIPOCHI, CBA3aHHEIE C ITepenayei MEPCOHATIBHON
“HQOpMaUuHK 1o TenedoHy Uiy Qaxcy.

7.7. C paGOTHUKaMH, OTBETCTBEHHBIMHY 32 XPAHEHHE EPCOHAbHBIX JAHHDIX, & TAKKE
C.pabOTHUKAMH, BIIAJCIONIMMY TIEPCOHANBHBIMU JIAHHBIMHU B CHJIy CBOMX JOJDKHOCTHBIX
o0s3aHHOCTeH, 3aKmoyaroTcs COrvalleHus o HepasrialleHuu IIEPCOHAIBHBIX JaHHBIX
pabothukos (ITpunaraercs). Dxzemmnap Coramenus XpaHurtcs y 3asenytowero 10V,
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7.8. ABTOMaTH3MpoBaHHAs 00paboTKa M XpaHEHHE IIEPCOHANIBHBIX JaHHBIX PabOTHH-
KOB JIOIYCKAIOTCSI TOJIBKO IIOCNE BBITIOMHEHUS BCEX OCHOBHBIX MEPOIPHATHN IO
3amuTe MHQOpPMAIIH.

7.9. TlomermeHwus, B KOTOPHIX XPaHATCS MEPCOHANbHBIE JaHHbIE PAOOTHUKOB, TOJDKHBI
OBITH 000pYIOBaHBI HAJEKHBIMHU 3aMKaMH.

7.10. [Tomemienus B pabodee BpeMs IIPU OTCYTCTBUHM B HUX PAOOTHUKOB JOJDKHBI
OBITH 3aKPBITHI.
1.11. ITpoBeseHue yOOpKH MOMEILEHHS JOJDKHO IPOU3BOAUTECS B MPUCYTCTBUN

paOOTHUKOB KaHIEISIPUH.
8. JlocTyn K mepcoHAJbHBIM JAHHBIM Pa0OTHHKA
8.1. TlIpaBo mocTyma K MepCOHaJIbHBIM JaHHBIM PaOOTHUKA UMEIOT:

-3aBEOYIOIMHNA YUpPEXKICHUEM,

-CTapILINii BOCIIUTATEIIb,

-3aMeCTUTENb 3aBeytomiero mo AXP;

- CTapIuas MeJCecTpa,;

- [Ipencenarens 11K

- IeTIONIPOU3BOAUTED;

- caM paOOTHHUK, HOCUTEIb JaHHbBIX;

- Ipyrve paGOTHUKH YUPEKIEHHUs], KOTOPbIE UMEIOT JOCTYIl K MEePCOHAbHBIM JaH-
HBIM PabOTHHKA TOJBKO C IMCEMEHHOTO COTJIaCHs CaMoro pabOTHHKA, HOCUTEIS NaHHBIX.
8.2. BHemHuii 1OCTYII.

8.2.1. K umciry MaccoBbIX MOTpeOHTENEH TIEPCOHANBHBIX JTAHHBIX BHE YUpPEXKICHHS
MOJKHO OTHECTH T'OCYIapCTBEHHBIE M HETOCYIaPCTBEHHBIE (QyHKIIMOHAIBHBIC --CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIIHH;

-[IPaBOOXPAHUTEIIBHBIC OPraHbl;

-OpraHbl CTAaTUCTUKU;

-CTpaxOBbI€ ar€HTCTBA;

-BOEHKOMATBHI;

- OpraHbl COLMAIILHOTO CTPaxXOBaHHUSI,

-IIEHCHOHHBIE (POHBI;
MOIpa3IeNIeHHs] MyHULIUIIAJIbHBIX OPraHOB YIPaBJICHUS.

8.2.2. Ha130pHO-KOHTPOJIbHBIE OPraHBl MMEIOT JOCTYN K HH(OpMAldd TOJBKO B
cepe cBOEH KOMIETEHLIMH.
8.2.3. OpraHusaiuy, B KOTOpbIE PAOOTHMK MOXET OCYIUECTBIIATH MEPEUUCIICHHUS

JIEHEKHBIX CPECTB (CTPaxoBble KOMIIAHHH, HErOCYJapCTBEHHbIE MEHCHOHHEIC (OHIE
671aroTBOPHUTENbHBIE OPraHU3al|H, KPEIUTHBIE YUPEKACHHUs), MOTYT HMOIY4UTh JOCTYIl K
NepCOHAIBHBIM JaHHBIM PaOOTHHKA TOJIBKO B CIlyYae ero MMCbMEHHOIO Pa3peIleHHUsL.
8.2.4. Ceemenns 0 paboTaromeM paOOTHHKE WIM YXK€ YBOJEHHOM MOTYT OBITh
[PEIOCTABIIEHE! IPYTOl OpPraHM3aL|i TOJIBKO C TIHCBMEHHOTO 3a1poca Ha OaHKe OpraHu-
3allHH, C MPUIOKEHUEM KOTIMU HOTAPUATbHO 3aBEPEHHOTO 3asBIICHHs pabOTHHUKA.
8.2.5. [TepcoHasbHbIE JaHHBIE PAOOTHHMKA MOTYT OBITH MIPEIOCTABICHBI POJICTBEHHHU-
KaM WJIM YWIEHAM ero CeMbH TOJIBKO C MMChbMEHHOTO Pa3peIleH s caMoro paboTHHUKA.
9. 3amuTa NepcoHaJbHbIX JaHHbIX

9.1.1. PerylaMeHTanus J0CTyIa MepcoHaia K KOHQUIEHIMAIBHBIM CBEICHUAM, JIOKY-
MeHTaM ¥ 6a3aM JaHHBIX BXOIUT B YHCJIO OCHOBHBIX HaIlpaBJICHUM



OPTaHM3ALMOHHON  3alUThl MHGOPMALMK M MpeJHA3HAYEHA s pasrpaHUYeHHsI
TIOIHOMOYMH PYKOBOAUTENSAMH U PabOTHHKAMHU Y UpesKIeHus.,

9.1.2. JInst 3aIUyThl NepCcOHANbHBIX AaHHbIX pabOTHHKOB HEOOXOAMMO COGIIONATE
psi1 Mep:

- OFPaHUYCHHE M perlaMeHTalMs CcoCTaBa pPabOTHHUKOB, (YHKIHOHAJIBHEIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(DH I HLMATBHBIX 3HaHWH;

- CTporoe wusbupaTeisbHOe KU 00O0CHOBAHHOE pacripesiejieHHe JOKYMEHTOB U
HHOOPMALIMH MeXIy paboTHHKAMY; : ,

- PAllMOHATIbHOE  pasMelleHHe pabovMX MeCT paGOTHHKOB, NpPH  KOTOPOM
HCKITI0Yaioch OBl GECKOHTPOIBHOE UCTIONB30BaHME 3ALIUIIAEMO UHpOpMAaIHH;

- 3HaHHe PabOTHUKOM TPeOOBAHHMM HOPMATHBHO-METONMYECKUX JOKYMEHTOB 10
3aIUTe HHPOPMALUK ¥ COXPAHEHHIO TailHBI,

- HalMYMe  HEOOXOAWMBIX  YCNOBHM B  IOMEIUEHMH I paboTel ¢
KOH(MIEHIMAIBHBIMU JOKYMEHTAMU U 6a3aMy JAHHBIX;

- OTIPEICIIEHUE U peraMeHTalus CoCTaBa pabOTHUKOB, HMEIOIKX IIPaBO JOCTYIIA
(BX0Ja) B IOMeEIIeHHEe, B KOTOPOM HAXOJUTCS BEIYUCIIHTENbHAS TEeXHUKA,;

- OpTraHU3alMs MOPSIIKA YHUITOXKEHHUS HH(DOPMALIUH;

~“CBOCBPEMEHHOC BBIABIICHME HApYILUCHUM TPeOOBaHUN pa3peIIUTEIbHON CHCTEMBI
J0CTyIa pabOTHUKAMH TI0pa3/ieIeH s,

- BOCIIMTATC/IbHAS U pasbsCHUTENbHAS paboTa ¢ paGOTHHUKAMY TOAPa3AeIeHHs Mo
HPEAYIPEKICHUIO yTPATBI LECHHBIX CBEJEHHH Npu pabore ¢ KOHUICHIMAILHBIMU
JIOKyMEHTaMHu;

- HE JIOIyCKaeTes BpIAaYa IMIHBIX JIe) pabOTHMKOB Ha paboure MecTa paGOTHHKOB.

9.1.3. JInuHble fena MOTyT BBIIABATHCS Ha paboure MecTa TOJIbKO 3aBEyIOLIEMY U B
HCKJIFOUHUTEIILHBIX CITyvasX, 0 MMCBMEHHOMY Pa3peIeHHIO 3aBeYIOLIero, 3aMeCcTHTEIs
3aBeJIyIOLLIErO.

9.2. Ins 3a1uThl KOHGUACHIHATLHOM! MH(QOPMAIUH CO3/AI0TCS LieNeHaIpaBIeHHbIe
HEONIArONpHSATHBIE  YCIOBUS U TPYAHOIPEOLOJIHMbIE NPENATCTBUAA  JJIA  JIMIA,
IBITAIOLIETOCS COBEPILUT HECaHKIHOHUPOBAHHBIN IOCTYIl U OBJIaJieHre uH(pOpMaLyeil.
Llenbto u pesysbraTom HECAHKLHOHMUPOBAHHOIO JIOCTyNa K MHQOPMALUOHHEIM PeCypcam
MOXeT OBITh HE TOJBKO OBNAZECHHE LEHHBIMU CBCACHHUSIMHU M UX UCIOJB30BaAHKE, HO U UX
BU/IOM3MEHEHHE,  YHHYTOXKEHME, BHECEHHE BHMpYCa, IOIAMEHA, (aabCHbUKALKS
CONEPIKAHUS PEKBU3UTOB JOKYMEHTA ¥ JIp.

9.3. Tlon TOCTOPOHHMM JHLOM TNOHHUMAaeTcs Jo6oe JULO, HE HMelollee
HEHOCPEACTBEHHOTO OTHOUIECHUS K JATCIBHOCTH Y UPEKICHHUS!, IOCETHTENH, pabOTHHKHY
APYIHX — OPraHU3alMOHHBIX CTPYKTYp. IlocTOpoHHME nuIa He MOMKHBI 3HATH
pacripeniesieHre QpyHKIMH, paboune IPoLEcChl, TEXHOIOTHIO COCTaBJIeHHUs], OQOPMIIEHHS,
BCACHUA U XpaHEHUS JOKYMEHTOB, [IeJl U pabovuX MaTepHaioB KaHIEAPHH.

9.4. JInst 3aIlUTHI IIEPCOHAIBHBIX JaHHBIX pabOTHUKOB HEOOXOAUMO COBITIOAATE PSIL
Mep:

- IOPANOK IIPHEMa, y4eTa U KOHTPOJIs JeATeIbHOCTH II0CETUTENE!;

- TEXHUYECKHE CPEeICTBA OXPaHbl, CUTHAIN3ALIUHY,

- IIOPsLIOK OXPaHbl TEPPUTOPHUH, 3/1aHUM, TIOMELLIEHHIA;

- TpebOBaHMS K 3aIMTEe HHYOPMALUMHU TIPH UHTEPBBIOMPOBAHUU U COOECEOBAHMUSIX.



10. OTBeTcTBeHHOCTH 32 HapylleHHe HOPM, peryJupywomux o0paGoTky u
JAUIMTY NePCOHAJILHBIX AaHHBIX pabOTHHKA

IlepconanpHas OTBETCTBEHHOCTD - OJHO M3 IVIABHBIX TpeOOBaHU# K OpraHM3aluu
DYHKUMOHMPOBAHKS CHCTEMbl 3AlUTBI [IEPCOHANBHOMN MHpOpPMaUK U 06A3aTENIBHOE
yenoue obecrnieueHus 3G GEeKTUBHOCTH 3TOH CUCTEME.

10.1. Pykosoaurens, paspewaromuii moctymn paboTHHKa K KOH(UIEHUUATBLHOMY
AOKYMEHTY, HECeT II€PCOHANIBHYIO OTBETCTBEHHOCTD 3a JIAHHOE paspelleHye.

10.2. Kaxip1it paGoOTHUK, TOJTydarOIuii fuist paGoThI KOHbHIEHIHATbHEIL JIOKYMEHT,
HECET  CIMHONMYHYIO  OTBCTCTBEHHOCTH 34 COXPAaHHOCTH  HOCHTeNs W
ROHOHISHIMATBHOCTH UHPOPMALIUH.

10.3. Jluua, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIMPYIOLIMX ITOJIyYeHue, 00paboTKy
¥ SALMTY NepCOHAJIbHBIX NaHHBIX paOOTHHMKA, HECYT B COOTBETCTBHH C (eepalbHbIMH
32K0HAMH OTBETCTBEHHOCTD:

- AMCLMIIMHAPHYIO (3aMe4aHue, BBIIOBOD, YBOJIBHEHHE);

- @IMHHICTPATUBHYIO (IPENYNPeXKACHUE M 8 AMUHUCTPATUBHEIH mTpad);

- FPaKAHCKO-IIPaBOBYIO (BO3MELIEHHE IPUYUHEHHOTO yOBITKA).

10.4. PaGoTHHK, mpelocTaBUBIIMK paGOTONATENIO MOMIOKHBIE JOKYMEHTBI WJIH
SABSI0MO JIOXKHBIE CBEJICHHUS O ceOe, HeCeT NUCLMILIMHAPHYIO OTBETCTBEHHOCTD, BILIOT
20 YBOJIbHEHHUS. :

11. 3ak/I0YnTENbHBIE MOM0KEHHS

I1.1. Hacrosmee ITonoxenue BcTymaer B CWJly C MOMEHTa €ro YyTBEpXIEeHHs
SRSCAYIOINM M BBOAUTCS B ICHCTBUE IPUKA30M 3aBEIYIOLIEr0 Y UpeKIeHus.

[Tonosxxenue obs3atensHo st Beex paGOTHHKOB YupexneHus, eciid MHbIe YCIOBHS
€ NIPEIYyCMOTPEHEI B TPYIOBOM J0I0BOpPE paboTHUKA.

3aBeflyrouMit  YupexxneHus BIpaBe BHOCHUTH H3MEHEHUS U JOTIOJIHEHUSI B
Honoxenue. Pa6oTHUKU YUpexIeHUs: NOJDKHBEI OBITH IIOCTABJIEHBl B M3BECTHOCTE O
SHOCHMBIX H3MEHCHHUSIX M TIOTIONHEHHUSAX 3a 5 AHEH 10 BCTYIUICHHS UX B CHITY TOCPEICTBOM
SIS 3aBEYFOIMM NIPUKA3a M O3HAKOMIIEHHS ¢ HUM BCEX PabOTHUKOB YUpexIeHus..
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