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MHOJIOKEHUE O CUCTEME HOPMHUPOBAHMUS TPYA
1. OGmue moy1oKeHH sl

1.1. Hacrosee [TonoxxeHue yctaHaBIMBaeT TpeOOBaHUs U IpaBUia,
KOTOPBIMH ~ HEOOXOOMMO pYKOBOACTBOBAaThCS B  Mpolecce  pa3paboTKH,
NpUMEHEHHUS] U TIepecMOTpa HOPM TpyZJa Ha BCe BUIBI paboT B MYHHMIHIIAIbHOM
Ka3eHHOM yupexaeHuH KyabTypsl «lllaGenbckas cenbckas —OubGmnoreka»
Illa6enbckoro cenbckoro mocenenuss IllepbuHoBckoro paifona (mamee -
Bubnuoreka), BeNeHHS M TpPUMEHEHHs eNuHOH 06a3pl HOpM Tpyda s
OpraHu3aLyHu AesiTeNbHOCTH bubnuorexy.
1.1. TlonoxeHue pa3paboTaHO B COOTBETCTBHHU C:

Tpynosoii koaekc Poccuiickoit @enepanuu;
INocranosnenue [IpaBurensctBa Poccuiickoit ®enepauuu ot 11 HoaOpsa 2002 .
Ne 804 «O npaBunax pa3paboTKH U yTBEPKACHHUS TUIIOBBIX HOPM TPYAa»,

[Tpuka3 MuHKCTepcTBa TPyAa M colHanbHoi 3amuTel PO ot 31 mas 2013 r.
Ne 235 «O6 yTBep)KAEHHH METOAMYECKHX peKoMeHAauui nns QenepanbHbIX
OpraHoOB HCIIOJHUTENBHON BJIACTH MO pa3paboTKe THIOBBIX OTPACiEBBIX HOPM
Tpyaa»;

[Npuka3s MuHHCTepCTBA TPyJa U COLMANBHOM 3aumTel PO ot 30 ceHTsabps
2013 r. Ne 504 «OG6 yTBep)KIEeHHH METOAMYECKMX PpEKOMEHIALUUH Uit
rocyJapCcTBEHHBIX (MYHHLHMMATIBHBIX) YUpeXIeHHH Mo pa3paboTKe CHCTEM
HOPMHPOBaHUS TPy Iay».

INpukas MunuctepcTa KynbTypsl Poccuiickoit ®enepanuu ot 30 nexabps
2014 r. Ne 2477 «O6 yTBepKA€HHH TUIIOBBIX OTPACIEBBIX HOPM TpYyJZia Ha paboThI,
BBIMOJIHsieMbIe B GHOMMOTEKaX» B LEAX pearu3aluy myHkTa 4 pasaena V [lnana
MepOnpHUATHii («IOpPOXKHOM KapThi») «VI3MeHieH st B 0TpacisX cOUUanbHoi cdepsr,
HanmpaBjieHHble ~HAa  MOBbIeHHe  3(QGEKTHBHOCTH  cdepbl  KyJIbTYpbI»,
yTBepXKIeHHOro pacnopsbkeHueM IlIpaButensctBa Poccuiickoii @enepauuu 0T
28.12.2012 Ne2606-p, u mnpenHasHaueHsl It (HOpPMHpOBaHHUS OOOCHOBAHHBIX
ONTHMANbHBIX  TOKa3aTelel  TPYJOEMKOCTH  BBINONHEHHs  pabor B
roCyJapCTBEHHBIX (MYHMIMNANbHBIX) OuOMMOTEKaX, ONpeneNeHus IUTaTHON
YHCJIEHHOCTH PAGOTHHKOB, BBIAa4d HOPMHPOBAHHBIX 3alaHHMM M COOTHOLICHHUM
MeX1y IUIAHOBBIMH M JOTOBOPHBIMH PaOOTHUKaMH.

1.2. Hacrosuee [TonoxeHue ycTaHaBIMBAET CUCTEMY HOPMaTHBOB U

HOpM, Ha OCHOBE KOTOPBIX pealu3yercs (yHKIHs HOPMHPOBAaHHS TPyZa, a TakxkKe
yCTAaHABIMBAaeT MOPSAOK  NPOBEJEHHA  MCCIeNOBaTeNbCKUX — pabor  mo
HOPMHUpPOBaHUIO Tpyaa B bubnunorexke.
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2. Opranusauus Tpyaa

2.1.  JlesaTenpHOCTH pabOTHHKOB BHONIHOTEKH periaMeHTHpyeTCs
JOJKHOCTHBIMU UHCTPYKIIHSMH.

2.2. Tlpu pacnpeneneHuy paGoT MeX Iy UCTIOTHUTEISIMH CIIEAYeT YYUTHIBATh
MX KBaIM(UKALHIO, CTIeNHATH3ALHIO B ONpe/eNeHHBIX 061acTsIX GUOGIHOTeYHOTO
Aena M JIeNOBble KayecTBa, 4TO OyAeT cmocoGCTBOBATH Ka4yeCTBEHHOMY
BBITNIOJIHEHMIO 3aIJaHUM.

2.3. Hacrosmye HOpMBI BpeMEHH OPHEHTUPOBAHbI HAa KOMILIEKC
OpPraHH3alMOHHO -  TEXHHYECKHX YCIIOBHH, KOTOpele  00eCreYnBaloT
BO3MOXXHOCTh ~ HOpMallbHOH  paboTbl BHONMOTEKH B COOTBETCTBUH ¢
NeACTBYIOIMMH CaHUTAPHO-THTMEHHYECKUMH CTaHAapTaMH.

2.4, Ilnowans nomenienus bubnnorexu 10mKHA COOTBETCTBOBATH HOPMaM,
YYUTHIBAIOIAM  TpeGOBaHMS PALMOHATHFHOTO pa3MELIeHHs HeoOXOAMMOro
obopynosanus. IIpu 3TOM peKOMeHIYIOTCS MOMELIEHHUs IPSMOYTONbHOI GOpMBI,
VMEIOLIHe JIBE€ 30HBI: YUTATEJbCKYIO (30Ha OOCIYXXMBaHHS) M CIyKeGHO-
NPOM3BOACTBEHHYIO ((QyHKIMOHATIBHO-TEXHHYECKasi). YPOBEHb OCBELIEHHOCTH
paboyero MecTa, KpaTHOCTh OOMeHa BO3AyXa M TemilepaTypa B paGoumx
MOMELICHUAX  JO/DKHBl ~ HaXOAWTbCA B Mpelenax, MpeayCMOTPEHHBIX
COOTBETCTBYIOIMMHU CAHUTAPHBIMH HOPMAMH.

2.5. Pexum Tpyna u oTabixa paGoTHHKOB BubnuoTeku ycTaHaBIMBaeTCs B
cooTBeTcTBHH ¢ [IpaBHiIaMu BHYTpeHHEro pacropsaka.

3. TepmuHbI M onpeeneHus
B IlonoxeHHH NpUMEHSIOTCS CleAyIOLIHe TEPMHHBI ¢ COOTBETCTBYIOIIHMH
OIpeJeIeHUsIMH:

3.1.  Anpo6auus — npouecc BHEIPEHNs Ha OrPaHUYEHHbIH (TECTOBOI) MepHo
pe3ynbTaToOB MPOBEAEHHBIX paboT (HOPMAaTHBHBIX MaTepHaloB, HOPM Tpyaa) B
Le/ISX aHANU3a ¥ U3YYeHUs UX BIMSHHUS Ha TPYIOBOH mpouece
(ocyIecTBIEMYIO IESTENBHOCTD) B peallbHBIX YCIOBHSX.

3.2. ATTecTOBaHHBIE HOPMBI - TEXHHYECKH 0OOCHOBAHHBIE HOPMEI,
COOTBETCTBYIOLHE JOCTUTHYTOMY YPOBHIO TEXHUKH U TeXHOJOTHH, OPraHU3aLuu
NIPOU3BOJCTBA U TPy.a.

3.3. IlocTosiHHBIE HOPMBI - YCTaHABIMBAEMbIe U CTAGUIIBHBIX paboT Ha
HEONpeIeJIEHHbIN CPOK.

3.4. BpeMeHHBIE HOPMBI - HOPMBI Ha IOBTOPSIFOLLMECS OTEPALUH,
YCTAQHOBJICHHBIE Ha MEPHOJ OCBOEHHS TeX HIM HHBIX BHIOB paboT mpH
OTCYTCTBUH HOPMAaTHBHBIX MaTepUasIoB /sl HOPMUPOBAHUS TPYa.

3.5. Pa3oBble HOpPMBI - HOpMAaTHBHBIE MaTePHAIBI 10 TPY/Iy, YCTaHABIHBaEMBbIe
Ha OTZelIbHble pabOoThl, HOCSIIHME eUHHYHBIH XapakTep (BHEIIaHOBHIE,
aBapuiiHble, CllydallHble M  ApyrHe paGOTBl, He  IpeayCMOTpEeHHBIE



TeXHOJIOTHel), U JAeHCTBYIOT, MOKa 3TH PaGOTHI BBINOJHAKOTCS, €CIIH VI HUX HE

BBeJICHbI BpEMEHHBIE MJIH MIOCTOSHHbIE HOPMBI.
3.6. MexoTpacieBble HOPMbI TPy/ia - HOpMAaTHBHBIE MaTepPHAIIbl 10 TPY ALY,
KOTOpbIE HCIIOJNB3YIOTCS /I HOPMHpPOBAaHMA TpyZAa paGOTHHUKOB, 3aHATBIX
BHIMIOJIHEHHEM ~ paboT 1O  ONMHAKOBOW  TEXHOJOTMH B aHAIOTHYHBIX
OpraHM3alMOHHO-TEXHUYECKUX YCIOBUSX B PA3THYHBIX OTPACIAX IKOHOMHKH.
3.7. OtpacneBble HOPMBI - HOPMaTHBHBIE MaTepUaIbI MO TPYAY,
npeJHa3HAYeHHble U8 HOPMHMPOBAHHMS Tpyla Ha paboTaX, BBIMOJIHAEMBIX B
OpraHM3aLHsX OJHOM OTpaciy.
3.8. MecTHble (10KabHbIE) HOPMBI TPY/a - HOPMATHBHBIE MaTepUaJIbl 10 TPYAY,
paspaGoTaHHble U yTBepXKIeHHbIe bubnuorexe.
3.9. Hopma BpeMeHH - BeIMYHHA 3aTpaT paboyero BpeMeHH, yCTaHOBICHHAs 1A
BBLIMOJIHEHHWS  eAMHMIBI  paboT, OKa3aHWs  yCcnyr B ONpPEIETeHHBIX
OpraHM3alLMOHHO-TEXHIYECKHX YCTIOBHAX OHOTHOTEKH.
3.10. Hopma BBIpaboTKH - yCTaHOBIIEHHBIH 06beM paboThl (41CI0 06paboTaHHBIX
JOKYMEHTOB, KHMIOBBIZa4 H T. JI.), KOTOPbIA paOOTHHUK WJIH rpyrmna pabOTHUKOB
COOTBETCTBYIOIIEH KBaTU(UKaUUK 00s3aHbl BBINOIHHTL B €IMHHULLY pabouero
BpeMeHH (4ac, paGoumii JeHb W T. 1.) B ONpEJENEeHHbIX OpraHU3alMOHHO-
TEXHUYECKUX YCIOBHSIX.
3.11. Hopma o6cityKMBaHus - KOJHYECTBO 00bEKTOB GHOIHOTE HOH
JNeSTeIBHOCTH, KOTOpble paGOTHUK WM IPyINa paGoTHMKOB COOTBETCTBYIOIIEH
KBAMH(UKAMK OOCTYXMBAIOT B TeYeHHe eJMHMIBI pabouero BpeMeHH B
OTIpe/IeNleHHBIX ~OpPraHU3aLHMOHHO-TEXHUYECKUX —YCNOBHAX. Pa3sHOBHIHOCTBIO
HOPMBI OOCITY)XMBAaHHS SB/ISETCS HOPMa YMpPaBIAEMOCTH, ONpeAelsdiomas
YHCIIEHHOCTh PaGOTHUKOB, KOTOPHIMH JI0JKEH PYKOBOIHTE OJMH PYKOBOIUTEIb.
TunoBast HopMa 06CITY)KHBAaHHS yCTAHABIMBAETCS IO CPeIHEMY TOKa3aTelto sl
OJJHOPOZHBIX pabOYHX MECT.
3.12. HopMa YHCIIEHHOCTH - YCTaHOBIIGHHAs YUCIEHHOCTh PAGOTHHKOB
Onpe/IeIeHHOro NPO(eCCHOHANbHO-KBATH(HKALMOHHOTO COCTaBa, HeoOXxoxumas
IVl BBIMONHEHMS KOHKPETHBIX (YHKIMH, OKa3aHWs YCJYr, BbINOIHEHHS
onpeeeHHOro o6beMa paboT B OMNpe/leeHHBIX OPraHU3alMOHHO-TeXHHIECKHX
YCIIOBHUSIX.
3.13. Ownb0YHO yCTaHOBJEHHbIE HOPMBI (OIHGOUHbIE) — HOPMBI TPY A3,
NpH  YCTAHOBJIEHHH KOTOPBIX ~ HEMPaBUIBHO  YYTEHBI ~ OpraHH3allHOHHO-
TeXHHYeCKHe W ApyrHe YCIOBHS WM JOMyIUeHbl HETOYHOCTH NpH NPUMEHEHHH
HOPMATHBOB 10 TPY/Ay ¥ MPOBEJEHUH PacyeToB.
3.14. 3aMeHa U IEPeCMOTp HOPM Tpy/a — HeOOXOMMBIH U 3aKOHOMEPHBIH
nporiecc, TpeGyIOLIHil COOTBETCTBYOLIEH OpraHM3alMK KOHTPOJIS Ha ypOBHE
BUGIHOTEKHU U ee CTPYKTYPHBIX TOpa3/ieIeHHM.
3.15. HopMUpoBaHHOE 3alaHue - yCTAaHOBJIEHHBIA HA OCHOBE YKa3aHHBIX BBILIC
BHIOB HOPM 3aTpaT Tpyaa oGbeM paboT/yciyr, KOTOpbIi pabOTHUK MIH Tpymmna
paGOTHHKOB J0JUKHBI BBIMONHATE/OKa3aTh 3a pabodylo CMeHy (paGounit neHb),
Mecsill WIM B MHYIO eauHHLy paGodero BpemeHH. HopMHpOBaHHBIE 3afaHUs
pa3pabaThIBAIOTCS Ha OCHOBE NEHCTBYIOLIMX HOPM 3aTpaT TpyAa M MOIyT
comepaTb ~ WMHAMBHAyalbHble W KOJNICKTHBHBIE  3aTpaTel  TPYyAa,



yCTaHaBJIMBaeMble C Y4eTOM 3aJlaHHi IO IOBBIIEHHIO MPOU3BOAUTENIBHOCTH
TpyJa U 3KOHOMHH MaTepHaIBHBIX PecypcoB. DTH 3a/laHHs yCTaHaBIMBAIOTCA
HCXOJS M3 MMEIOIIUXCS Ha KaXIoMm paboueM MecTe Bo3MO)KHOCTe#. ITosTomy
HOPMHpOBaHHBIE 3aJlaHMsi B OTJIMYME OT HOPM 3aTpar TpyAa MOTYT
yCTaHaBJIUBATHCS TOJNBKO JJIsi KOHKPETHOro paboyero Mecta M ¢ y4eTOM TOJBKO
eMy MpHCYLIMX OCOOEHHOCTeHl H BO3MOXHOCTEH MOOMIM3aLMH pPe3epBOB
NOBBILIEHHS AP PEKTUBHOCTU TPy Aa.

3.16. Texuuvyecku 00OCHOBaHHass HOpMa Tpy/a - HOpMa, YCTaHOBJIEHHAs! OJJHUM
W3  CYIUIECTBYIOIUMX M  YTBEPXKASHHBIX METOJOB  HOPMHMPOBaHHS M
npeaycMaTpuBaioiias Haubonee moinHoe U 3GQEKTHBHOE MCIMOJIB30BaHHE
pabouero BpeMeHH.

3.17.YcrapeBiine HOPMBI — HOPMBI Tpya Ha paboTax, TpPYZ0EMKOCTh KOTOPBIX
YMEHBILUJIACH B pe3yJibTaTe O0LIero yaydlleHUusl OpraHu3allui Tpy/aa, BHEAPEHUS
HOBBIX HHGOPMALMOHHBIX TEXHOJIOTHI, yBenuyeHHs o0BeMOB paboT, pocTa
npoeCCHOHAIBHOTO MacTepCTBa U COBEPLICHCTBOBAHUS HaBHIKOB PaGOTHHUKOB.
3.18. HHble MOHATHS U TEPMHUHBI, HCIIOJb3yeMble B HacToseM [losnoxenuy,
NPUMEHSIOTCA B COOTBETCTBHM C  JAEHCTBYIOLIMM  3aKOHOJATebCTBOM
Poccuiickoii @enepanuu.

4. OcHOBHbBIE LeJIH H 321a4H HOPMHpOBaHHs Tpyaa B bubdanoreke

4.1. HopmupoBaHHe TpyAa SBISETCS IMPUOPUTETHBIM H MCXOIHBIM 3BEHOM
XO3SHWCTBEHHOrO MeXaHM3Ma, a TakkKe COCTaBHOM YacThlO OpraHM3alyiu
yIpaBlieHHsl MepCcOHANIoM, obecreynBas YCTAaHOBJIEHHE Hay4HO-O0OCHOBAHHBIX
HOPM TpyAa B OMNpeJelieHHBIX OpraHW3alUOHHO-TEXHHUYECKUX YCIOBHAX JUIs
NoBbILEHHS 3G (HEKTUBHOCTH OUOTHOTEYHON eATENBHOCTH.
4.2. HopmupoBaHHie Tpyna OMOIMOTeYHBIX paOOTHUKOB OCYLIECTBIAETCS C LETIbI0
MOBBILIEHHS  MPOM3BOJMTENBHOCTH TpPyAa M  ONTUMM3ALMH  YNpPaBIeHUS
TPYIOBBIMH pecypcaMH MyTeM 3((heKTHBHOTO IMOCTPOEHHS MPOU3BOACTBEHHOTO
npouecca.
4.3. OCHOBHBIMH ILI€JSIMA HOPMHpPOBaHHs TpyJa SBISETCS CO3[aHHE CHCTEMBI,
MO3BOJISIOLLEH:

000CHOBaTh HEOOXOOMMBIE M HOCTATOYHBK BEIHYHHBI 3aTpaT paboyero
BpeMeHH Ha eJWHHULY OuOIHOTeYHOH NpOAYKUMH (YCIYTH) B KOHKPETHBIX
YCITOBHSIX;

CIPOEKTHPOBAThH pallHOHANBHBIE METOIbI TPYAa;

COBEpILIEHCTBOBATh OPraHU3aLHUIO0 TPYAA C MO3HLUHY MUHUMH3ALUK TPYAOBBIX
3aTpar;

IUTAaHOMEPHO CHIKATh TPYA0EMKOCTh OMOIMOTEUHBIX paboT, yCIyT;

060CHOBaTh pacyeT M IUIAHHUPOBAaHHE YHCIEHHOCTH PabOTHHKOB MO paboyuM
MecTaM M MoJpa3feeHUsIM, HCXO/Is U3 IIJIaHOBBIX [TOKa3aTelei;

060CHOBaTh pacyeT U MPOBECTH pEryIUPOBaHUE pa3Mepa CTUMYIHUpYROLeH
YacTH 3apabOTHOM MIaThl pabOTHHUKOB, COBEPIIEHCTBOBATh CUCTEMY OILIAaThl TPYaa
pabotHukoB bubnuorexu.

BECTH CHCTEMATHYECKWH aHalM3 BBIMOJHEHHsS HOPM TpyZa Ul BBISBJIECHHS



pe3epBOB OHOIMOTEYHOTO MPOU3BOJACTBA;

u3y4aTb, 006OOLIATH M TPAHCIMPOBAaTh WHHOBALMOHHBIE OHOIHMOTEYHBIE
TPaKTHKH.
4.4. OCHOBHBIMH 3ala4aMi HOPMHPOBaHHs TpyJa B bubnuoreke ABisroTCS:

pa3pabGoTKa Mep M0 CHUCTeMaTHYeCKOMY COBEPLIEHCTBOBAHUIO HOPMHPOBAHHUS
TpyAa;

aHAJIU3 U OTpeJleNieHHe ONTHMANIBHBIX 3aTpaT TPYAa Ha Bce paboThl M yCIyTH;

pa3zpaboTka HOpPM M HOPMAaTHBOB Ui HOPMUPOBaHMS TpyJa Ha HOBEIE, HE
OXBayeHHblE HOPMHPOBaHHEM OOOpYyHOBaHWE, TEXHOJOTHM, (OPMBI M METOBI
paboTsl U yCIIyTH;

paspaboTKa yKpeIUIeHHBIX KOMIUIEKCHBIX HOpPM 3aTpaT Tpylda Ha
3aKOHYEHHbI 00beM OuOIHOTeYHBIX palboT, yCHyr; IOBBIIIEHHE KayecTBa
paspabaTbiBaeMbIX HOPMATHBHBIX MaTepHAlOB YPOBHS HX 0OOCHOBaHHS;
OpraHu3alys CHCTeMaTHYeCcKOW paboTel IO CBOEBPEMEHHOMY BHEAPEHHMIO
pa3paboTaHHBIX HOPM M HOPMAaTHUBOB IO TPyAy M obecriedeHHe KOHTPOJIS 3a UX
NpaBWIbHBIM TIpUMeHeHHeM; ofecnieueHue ONpeNeieHUs U IUJIaHWPOBAHMS
YHCJIEHHOCTH PabOTHHKOB 110 KOJIMYECTBY, YPOBHIO MX KBalH(UKALMU Ha OCHOBE
HOPM TpYZa;

000CHOBaHME ¥ OpraHW3alys PpalUOHATBHON 3aHATOCTH pabOTHHUKOB
BubnuoTekn Ha WHOWBHAYAIBHBIX M KOJUIEKTUBHBIX pabo4yMX MecTax, aHalu3
COOTHOILIEHHS IPOJOKUTEIBHOCTH paboT pa3Iu4yHON CII0KHOCTH;

BBIBIIEHHE U COKpAllleHHe HepalMOHAJIbHBIX 3aTpaT pabo4yero BpeMEHH,
yCTpaHeHHe NoTepb paboyero BpeMeHH;

onpefeNieHHe  ONTUMATBHOTO  COOTHOIUEHHS ~ pabOTHMKOB  OJHOM
CrielHaTi3aL1 pa3InyHOM KBanuduKauuy B noapasaeneHusax bubnuoreky;

pacueT HOPMBI YHCIEHHOCTH PabOTHUKOB, HEOOXOAMMOMN MJIi BBIIOJHEHHs
IIaHUpyeMoro oobema padoT, yClyT;

o6ocHoBaHME (OPM H BHAOB MMPEMUPOBAHUS pAaOOTHUKOB 32 KOJINYECTBEHHbIE
¥ KaueCTBEHHBIE Pe3yNIbTaThl TPYa.
4.5. HopmupoBaHue Tpya JODKHO CIIOCOOCTBOBATH:

AaKTUBHOMY BHEIPEHHIO NOCTH)KEHHH HAayKM W TEXHUKH, WHHOBALIMOHHBIX
TEXHOJIOTHI 1 (OopMaToOB OUOIHOTEYHOU NedTeIbHOCTH;

yAy4YIIEHUIO TEeKYIIero ¥ TMepCHeKTHBHOTO IUIAHMPOBAHMA, YdeTa M
OTYETHOCTH;

KOOpIHMHALIMK H Nlepepaciipee/ieHuIo TaTa BHyTpH bubnuorexu;

obecreyeH 0 HOpMATbHON HHTEHCHBHOCTU U HAIPSUKEHHOCTH TPYa;

NpPeNyNpeXXIeHHI0 M pPa3pellieHHI0 COLMANbHBIX KOH(IMKTOB B cdepe
TPYAOBBIX OTHOIIEHHUIH B KOJIekTHBe bubmuorexu;

obecrie4eHHI0 HOPMaJIbHON HHTEHCHBHOCTH U HANPSKEHHOCTHU TPY/a;

NpenyNnpeXkKAeHHI0O M pa3spelieHHI0 COLHMANBHBIX KOH(IMKTOB B cdepe
TPYZOBBIX OTHOLIEHHH B KOJUIeKTHBe BubmoTexy;

aJIeKBaTHOM OLIEHKe TpyJAa M YKPEIIEHHIO THCLUIIITHHBL;

MOTHBALUH PabOTHHKOB K MOBBILEHUIO 3()(HEKTUBHOCTH TPy Aa;

MOAIEP)KAHUIO SKOHOMHYECKH O0OCHOBAaHHBIX COOTHOLIEHHH MEXIy pOCTOM



obreMa U KadyecTBa Tpyaa 6ubnrorexaps U 3apabOTHOI TIATHI;

CHW)KEHHUIO 3aTpaT Ha yciayrn Oubnuorek BuONHOTEKM M TOBBILIEHHIO
KOHKYPEHTOCIIOCOOHOCTH YCJIyT Ha pblHKe OHOIMOTEYHOro OOCITy)KHBaHHUS
HaceleHus.

4.6. HopmaTuBHBIE MaTepHasbl AT HOPMHPOBaHHS TpyAa CIyXaT Ga3ol s
pacyera OOOCHOBAaHHBIX TPYJAO3aTpaT MW [JOJDKHBI OTBEYaTh ClEAyIOLIHE
TpeOGoBaHUS:

COOTBETCTBOBATH ~ COBPEMEHHOMY  YPOBHIO  TEXHHKH  OpraHH3alliH
OMOTHOTEYHOM NEeITENBHOCTH;

YUYHUTHIBaTh B MAKCUMAJIbHOM CTENEHU BIUSHUE TEXHUKO-TEXHOJIOIMYECKHX,
OpraHH3alHOHHBIX, 5KOHOMHYECKHX U MCUXO(PU3HONOrHYECKHX (haKTOPOB;

obecrieunBaTh ONTHMAJbHBIH YpPOBEHb HANpPSHKEHHOCTH (MHTEHCHBHOCTH)
TpyJa;

ObITh yNOOHBIMH JUISl pacyeTa 3aTpar TpyZAa B GHONHMOTEKe W ONpeleseHuUs

TPYJAOEMKOCTH OUOIHOTEYHBIX MPOLIECCOB.
4.7. B uensax palHoHaNbHOro U 3 (heKTHBHOTO AOCTHKEHHS 3a1a4 HOPMHPOBaHHS
Tpyna OMOIMOTEKAa HCIIONB3yeT COBPEMEHHBbIe JKOHOMHKO-MaTeMaTHYeCKHX
METO/bl U3MEPEHHUs 3aTpaT pabouero BpeMeHH M H3y4eHHs] IIPHEMOB M METOIOB
Tpyna.

S.HopmaTHBHBIe MaTepHAJbI H HOPMbI TPYAa, NpHMeHsieMble B BuGinorexe

5.1. B bubnuoreke npuMeHSIOTCS CIeAyOLIHe OCHOBHbIE HOPMATHBHEIE
MaTepHuasl 10 HOPMHPOBaHHIO TPy Ia:

- [lonoxenue o cucteMe HOpMUpPOBaHHs Tpyaa B buGnuoreke;

- METOMYECKHE PEKOMEHIALMHU 110 pa3paboTKe HOPM TPy /Ia;

- METOAMYECKHE PEKOMEHIAlluH 10 pa3paboTKe cUCTeMbl HOPMHPOBAHHS TPYAa;

- HOPMBI Tpy/aa (HOPMBI, HOPMAaTUBBI BPeMEHH, YHCIIEHHOCTH, HOPMBI BHIPaGOTKH,
o0cy)KUBaHUSA). '

5.2. B buGnuoreke HCIONB3YIOTCS CAEAYIOLIHE BUABI HOPM:
- BpDEMEHH;

- BEIpaOOTKH; g ot

- YUCJIEHHOCTH.

5.3. B bubauoreke B kauecTBe 6a30BBIX MMOKa3aTeseil pu pa3paboTKe MECTHBIX
HOPM TpyZa, pacyeTe NPOM3BOAHBIX MOKa3aTeNei, B LIeNIX OpraHU3aLuH
yTIpaBIeHHs [IEPCOHATIOM HCIIONB3YIOTCS MEXKOTpAciIeBble U OTPaclieBble HOPMBI
TpyJa, pa3paboTaHHbIe Ha (elepaIbHOM YpOBHe.

5.4. B COOTBETCTBMHM C MeEXKOTpaciIeBBIMH HOpPMaMH TpyJda OCYLIECTBISIETCS
HOpDMHpOBaHHE TpyJa IO CIEOYIOIIMM JODKHOCTAM W Hpogeccusm,
TNpeayCMOTPEHHBIM LITaTHBIM pacnucaHueM bubnuoteku (nanee — MexxoTpacieBas

rpymnmna).



5.5. MexoTpacnesas rpynna:
- IUPEKTop;
-MCIIOJHSIOIIUI 00513aHHOCTH JUPEKTOpPA.

5.6. B COOTBETCTBHH C OTpacleBBIMH HOpPMaMH TpyJa OCYLIECTBISAETCS
HOPMHpPOBaHHE Tpyaa [0 CIEIYIOUMM JOKHOCTAM U Ipodeccusm,
NpeayCMOTPEHHBIM IITATHBIM pacrnucaHueM bubnuoreku (nanee — oTpaciepas
rpymnmna).

5.7. OtpacneBas rpynna:

-6ubnuoTexaps;

5.8. Tlpu OTCYTCTBHM MEXOTpAaclieBbIX U OTpAClIeBBIX HOpM Tpyaa bubmmorex
CaMOCTOSITEIBHO ~ pa3pabaThiBaeT JIOKAJIbHBIE HOPMBI TpyJa, HCXOAd HX
HEOOXOOMMOCTH UX MIPUMEHEeHHS B LIeNsIX:

-COBEpIICHCTBOBATh  OPraHM3alMI0O IMPOM3BOJACTBA M TpyJa C TO3MIHUHU
MHHHUMH3ALHH TPYAOBBIX 3aTpaT;

-000CHOBaTh pacyeT U MPOBECTH PeryIupoBaHUE pa3Mepa CTUMYJIUPYIOLIeH YacTu
3apabOTHOM IUIaThl PabOTHHUKOB, COBEPLIEHCTBOBAaTh CHCTEMY OILIAThl TpyJa
paboTHuKOB bubnnoreku;

-pallMOHAIBHOTO HUCIIONIB30BAHUS MaTepHATbHO-TEXHUYECKUX, TEXHOIOTHYECKHUX,
UH(OPMALIHOHHBIX, KaJPOBBIX PECYPCOB;

-COBEpLICHCTBOBAaHUS OWONMOTEYHBIX TEXHONOrMH M obecredyeHHs KayecTsa
61OIMOTEeYHOM NMPOAYKLUH, BHITIOTHEHHS YCIIYT;

5.9. HopmaTHBHBIE MaTepHallbl IJIsi HOpPMUPOBAHUS TpyZAa B BUOIMOTEKH JOMKHBI
OTBEYAaTh CJIEAYIOLIMM OCHOBHBIM TPeOOBAHUSM:

-COOTBETCTBOBATH  COBPEMEHHOMY  YpPOBHIO  OHONMOTEYHBIX  TEXHOIOTIHIA,
opraHu3aLuy OUGIMOTEeYHOro TPy Aa;

-Y4YUTBIBaTh B MaKCUMaJIbHOM CTEeMeHU BIUSHUE TEeXHUKO-TEXHOJIOIMYECKHUX,
OpraHMU3allMOHHBIX, SKOHOMHUYECKHUX H ncnxo&’pmuonomqecxux Q)aKTOPOB;

-00ecre4ynBaTh BHICOKOE KaueCTBO yCTaHaBAWBaEMBIX HOPM TpyZa, ONTUMAJIbHBIN
YPOBEHb HANpPsXKEHHOCTH (MHTEHCUBHOCTH TPYJA);

-COOTBETCTBOBATh TPeOyeMOMY YPOBHIO TOYHOCTH;

5.10. YcraHOBIEHHE KOJIMYECTBa HEOOXOIMMBIX 3aTpaT TPyZAa Ha BBINOJHEHUE
paboT OpraHUYecKH CBA3aHO C YCTAaHOBJIEHHEM KBaIH(HKALMOHHBIX TpeOOBaHHH K
UCTIOJTHUTEISM 3TUX paboT.

5.11. Crenenp auddepeHIMany WX yKPYNHEHHUS HOPM  OIpeJeNseTcs
KOHKPETHBIMH YCIIOBHSIMH OpTaHH3aLM{ TPyJda B CTPYKTYPHBIX MOApa3[eNeHHUsX
bubnuorexn



5.12. B bubnuorexe NMpHUMEHSIOTCS MOCTOSHHbBIE, BPEMEHHBIE M Pa30BblE HOPMEI
TpyZa.

5.12.1. IlocTostHHBIE HOPMBI pa3pabaThIBAIOTCS M YTBEP)KJAKOTCS Ha CPOK He Oonee
5 (mATH) NeT, MO MCTEYEHWH KOTOPBIX IMPOBOIAMTCS aHAIU3 AJS ONpeleleHus
11e/1€cO000pa3HOCTH NePecMOTpa MPUMEHSIOIINXCS. HOPM TPYJa.

5.12.2. Tlo uroram aHajM3a MpUKa30M pyKoBoAMTeNns BUOIHOTEKH yTBepKIaercs
pelIeH’e 0 COXPaHHOCTH yCTaHOBIIEHHBIX HOPM TpyJa WIIM O pa3paboTKe HOBBIX
HOPM TpyZa.

5.12.3. BpeMeHHBIE HOPMbI YCTAaHABIUBAIOTCS H MEPUOJ OCBOSHMS TeX MM HHBIX
paboT NpH OTCYTCTBUU yTBEP)KIEHHBIX B buOnnoreke TeXHHUECKH 0OOCHOBAaHHBIX
HOPMaTHUBHBIX MaTepHAJIOB MO TPYIy Ha BBIIOJIHEHHWE AaHHBIX BUAOB pabot. Cpok
JIeWCTBUS BPEMEHHBIX HOPM He IOJKEH IpeBBIIIaTh TpeX MecsleB (Ha 4acTo
MoBTOpsIOIIMXCA paboTax), a MpH JIMTENBHOM IIpollecce — Ha Iepuoj
BBINIOJIHEHUSI HEOOXOAUMBIX paboT, MO0 MCTEYeHUH KOTOPOTO OHH IOJKHBI OBITH
3aMeHeHbI TOCTOSHHBIMU HOPMaMH.

5.12.4. BpeMmeHHble HOpPMBI BpEMEHH, YHCJIEHHOCTH, BBIPaOOTKH WIH
00CITy)KMBaHMs yCTaHABIMBAIOTCS Ha OCHOBE AKCIIEPTHOM OLIEHKHU CIeIHaNIUuCTa 110
HOPMHPOBaHHIO TpyZa, KOTOpas 0a3upyeTcs Ha CHCTEMAaTU3MPOBAaHHBIX JaHHBIX O
(daxkTHUecKHX 3aTpaTraXx BpeMeHM Ha aHaJOTH4YHble paboThl 3a MpeablIyIIHil
nepuos BpeMeHH. OTBETCTBEHHbIe 32 HOPMHPOBAHUE JHMLA HECYT IE€PCOHATBHYIO
OTBETCTBEHHOCTh 3a IpaBHIbHOE (00OCHOBAaHHOE) YCTAaHOBJIEHHE BpPEMEHHBIX

HOPM TpyJa.

5.12.5. Pa3oBble HOpPMBI yCTaHaBIMBAIOTCS Ha OTHENbHBIE pabOTHI, HOCAIIHE
eIMHUYHBIN XapakTep (BHEIUIaHOBBIE, aBApHUHBIE U T.I1.).

5.12.6. O BBegeHHM BPeMEHHBIX WIIH Pa30BBIX HOPM TpYJAa TPYAOBOM KOIEKTUB
bubnuoTeku onoseriaeTcs 3a ABa Mecsla 10 Havyaua X BBOJA.

6. MeTonnka HopMHpOBaHus Tpyaa B BuGanorexe

6.1. Hopwmsl 3aTtpar Tpyza B BuGnuoteke MOryT OBITH YCTaHOBIEHBI IBYMs
METOJaMHu:

-Ha OCHOBE JEeTaJlbHOTO aHalu3a, OCYIECT8ISIEMOr0 B YYPEXKIEHUH, H
NPOEKTHPOBAaHMS ONTHMAIBHOTO TPYAOBOTO Mpolecca (aHATUTUIECKUI METON);
-WIM Ha OCHOBE CTATHCTUYECKHX OTYETOB O BHIpabOTKe, 3aTpaTaX BpeMEHH Ha
BBITIOJIHEHHE PabOTHI 3a MPeIeCTBYIOUIMN TEePUON, MM SKCIIEPTHBIX OLEHOK
(cymmapHblit MeTox).

6.2. Tlpu ananuTH4eckoM criocobe 3aTpathl pabovero BpeMeHU Ha HOPMHPYEMYIO
Onepaluio ONpeleNsioTcs M0 HOpMaTHBaM BpeMEHH Ha OTHelbHble paboure
ornepauuu, pa3paboTaHHBIM Ha OCHOBE XPOHOMETPAXKHBIX 3aMepoB U doTorpaduii
paboyero mHs.

6.3. HcxomHbIMM JaHHBIMH A7 pa3pabOTKHM HOPM Ha OCHOBHBIE IPOLIECCHI
6ubnuoreyHoir  pabGoOTBI ~ CyMMapHBIM  METOAOM  SIBISIOTCS  OTYETHBIE
CTaTHCTHYECKHE JaHHbIe BHIMOJHEHHs JaHHOTO Mpolecca paHee.



6.4. AHanuTHYECKHH METOJA TMO3BOJISIET ONpenensiTh OOOCHOBaHHbIE HOPMEI,
BHEJIpEHHE KOTOPBIX CIIOCOOCTBYET MOBBIILIEHUIO TPONU3BOAUTENFHOCTH TPyAa U B
1esoM 3¢ GeKTUBHOCTH UCTIONB30BaHHs TPYIOBBIX PECYPCOB.

6.5. CyMMapHBIi MeTOI TOJIBKO (HUKCHpYeT (aKTHUECKUe 3aTpaThl TpyAa. DTOT
METO/] IPUMEHSETCs] B UCKITFOUUTENBHBIX CIIy4asix P HOPMUPOBAHUH aBapUIHBIX
WJTH OTIBITHBIX.

6.6. Hopwmsl, pa3pabarsiBaeMble Ha OCHOBE aHAJIUTHYECKOTO METO[a, SIBISIOTCS
000CHOBaHHBIMH, @ HOPMBI, YCTaHOBJI€HHbIE CYMMapHbIM METOIOM, - OIBITHO-
CTaTHCTHYECKUMHU.

7. Opranu3zanus pa3paboTKH HOPMATHBHBIX MAaTEPUAIOB 110 HOPMHUPOBAHHIO TPYaa

7.1.. PazpaboTka HOpPMAaTHUBHBIX MaTe€pPHAOB MO HOPMHPOBAHUIO Tpyda B
bubnnoreke  Bo3maraercs Ha  aupekTopa  BUOIMOTEKH,  MCIOIHSIOIIETO
00513aHHOCTH AMpeKTOpa, npodcoro3a bubnnorexu.

7.2. BBeneHue, 3aMeHa U TEepecMOTP HOPM TpyAa O(GOPMISIOTCS JIOKAIbHBIMU
HOpPMaTHBHBIMHM akTaMu bubnuotexku (mpHKa3oM, pacrlopsDKeHHEM, MOJIOKEHHEM
[0 HOPMHPOBAaHHMIO U T.N.), YTBEP)KAEHHBIMU C YUETOM MHeHHs Npodcoro3a
bubnuoreku.

7.3. Tlpu pa3paboTke HOPMATHBHBIX MaTepHAIOB 10 HOPMHUPOBAHHIO Tpyda B
bubnuoTrexe y4UTHIBAIOTCS ClIeQyIOLIHE TPeOOBaHHS:

-HOpMaTHBHbIE MaTepHalabl IO HOPMHPOBAHHUIO TpyJda HOKHBI OOOCHOBaHBI
UCXOJs U3 UX MepUuo/ia OCBOCHHUS;

-poBeJileHHe anpoOalud HOPMaTUBHBIX MaTepHaloB B TeueHHe He MeHee 14
KaJIeHJapHBIX JHEe;

-npu  HOPMHUPOBAHUH pE3yJIbTATOB IO HOPMHPOBAHUIO TPYAa HOJIKHO OBITH
YUT€HO MHeHHe npodcoro3a BuGIoTeKm.

7.4.  OCHOBHBIM BHUIOM HOPMATHBHBIX MaTe€pHaTOB M0 HOPMHPOBAHHIO TPyIa B
bubnnoTeke ABIAIOTCA TeXHHYECKH 0OOCHOBaHHBIE HOPMBI TPYa.

7.5. OOGOCHOBaHHBIMH SBISIOTCS HOPMBI, YCTaHOBIICHHbIE QAHATMTHYECKHM
METOZIOM ¢ y4eToM (aKTOpOB, BIMSIOIIMX HAa HOPMATHBHYIO BENHYUHY 3aTpar
TpyZa. .t

7.6. @axTophl, BIMSIOIIME Ha HOPMATUBHYIO BeIMYMHY 3aTpaT Tpyaa, B
3aBHCHMOCTH OT XapaKTepa W HalpaBIeHHOCTH BO3IEHCTBHUS, MONPA3NENIIOTCS Ha
TEXHHYECKHE, OpraHW3alMOHHble, MNCUXO(U3HOIOTHYECKHEe, COLUATbHBIE U
9KOHOMHYECKHE.

7.6.1. Texuuyeckue GpaKkToOpsl ONpPEAENAIOTCS YPOBHEM pa3BUTHs BUOIHOTEKH.
7.6.2. OpranuzaliioHHble (DAKTOPHl ONpenesoTces (GopMaMu pasfelieHHs |
KoONepaluuu TpyJa, OpraHu3aluell pabouero Mecrta M ero oOCIy)KMBaHHEM,
MEeTOZIaMU M IIPHEMaMH BBINIOJHEHUS paboT, peskUMaMH TpyZa U OTAbIXa.

7.6.3. DxoHOMHYecKHe (DAKTOpBI ONMpENessIoT BIUSHUE pa3pabaThiBAEMBIX HOPM
Ha TNIPOM3BOIUTENIBHOCTD TPY/Ja, KaYeCTBO, Ce0ECTOUMOCTD OKa3bIBAEMbIX YCIIYT.
7.6.4. Ilcuxodusnonoruyeckre  (GakTopsl  ONpPENEeNsSIOTCS  JUYHOCTHBIMH
KayecTBaMM  pabOTHMKA, CIOKHOCTBIO BBINOJNHEHHMs Mpolecca (ypOBeHb



BHMMATeJIbHOCTH, OBICTPOTA peakinH, He0OXOIUMOCTh aHaIu3a, HeOOXOAUMOCTh
BbIOOpa M TPUHATHS CAaMOCTOSTENBHOrO PEIIeHHs M Jp.), @ TaKXKe HEKOTOPBIMH
XapaKTepUCTHKAMH OHOIMOTEYHOro IPOM3BOACTBA HA KOHKPETHOM Y4acTKe
(mapaMeTphl 30HBI 0630pa W 30HBI JOCATAEMOCTH, pabodas 1o3a, 3arpyKeHHOCTh
3peHHUs1, TeMI paboThl U T.[.).

7.6.5. CouuanbHbie (aKTOpbl, KaK W INCHUXO()U3UOTIOTHYECKHUE, ONpPENENIOTCs
XapaKTepHCTHKAMH HCIIONHUTENS paboT, €ro KyJIbTypHO - TEXHUYECKHM YPOBHEM,
OMBITOM, cTaxkeM paboThl ap. K conuanbHeIM (akTOpaM OTHOCATCS M HEKOTOpbIE
XapaKTepUCTUKH OpraHW3allu¥ IMPOU3BOACTBA M Tpyda — COAEP)KATEJIbHOCTh U
NpUBIEKATENBHOCTh TpPyAa, HalM4YMe MaTepUalbHBIX M HeMaTepHalIbHBIX
CTUMYJIOB U T.H.

7.7. BoisBneHue M ydeT (aKTOpOB, BIHSIOLIMX Ha BEIMYMHY 3aTpaT Tpyna,
OCYILIECTBIISIETCS B Mpolecce pa3pabOoTKH HOPM U HOPMATHUBHBIX MaTepHasIoB [Uisd
HOPMUpPOBaHUs TPYyAa.

7.8. YueT hakTOpOB MPOU3BOJUTCS B ClIEAYIOLIEH II0CIE10BATEIbHOCTH:

-BBISBJISAIOTCSA ()AKTOPBI, BIMSIOIIKME HAa HOPMATUBHYIO BEJMYMHY 3aTpaT Tpy[a,
00yCITOBIIEHHBIX KOHKPETHBIM BHIOM 3KOHOMHYECKOMH €A TEIbHOCTH;
-ONPeeNAIOTCS BO3MOXKHBIe 3HaueHHs (AKTOPOB MpPH BBIMOJHEHUHM JaHHOU
paboTsI;

-ONpENeNISIOTCS OrPaHHYeHHs], TpPeAbSBIAIOIINE ONpeeNeHHble TpeOoBaHUA K
TPYZOBOMY TIIpOLIECCY, B pe3yJbTaTe Yero yCTaHaBJIMBAIOTCS €ro HOMyCTUMbIE
BapHaHTHI;

-BBIOMpAIOTCS coveTaHuss (HAKTOPOB, MPU KOTOPBIX AOCTHraroTcs 3(QpeKTHBHbIE
pe3ynbTaThl paboThl B Haubosee 61aronpusITHBIX YCIOBUAX AJs X UCIIONHHUTENEeH
(MpOEeKTHpOBaHHE PALIMOHATBHOTO TPYAOBOTO Mpolecca).

7.9. PaszpabGotka HOpM Tpyaa B bubnnoTeke NpOBOIUTCS B ONpPEIEIEHHOM
MOpsiZIKe, OCHOBHBIMH 3TallaMi KOTOPOTO SIBJIAIOTCA:

7.9.1. IToaroToBUTeNbHBIE U OpraHW3aLMOHHO-MeToAMYeckHe paboTel. Ha sTom
aTare OnpeessoTCs LeNd U 3a1a4i JaHHOTO Tpollecca, yTOUHSIOTCS BUIBI HOPM,
COCTaBIsieTCST ~ TeXHHYeCKoe  3aJlaHue . IO  [pPOBENEHHs  HOPMAaTHUBHO-
HCCleIoBaTeNIbeKoM paboTel. BubnuoTeka nMeeT MMpaBo NepeiaTh ayTCOPCHHIOBOM
OpraHM3al{i, Ha OCHOBAaHWH JOTOBOPA, BBIMOJHEHHE PaGOT MO HOPMHPOBaHHIO
TpyZa.

7.9.2. Pa3zpaboTka METOAMYECKOW MpPOrpaMMbl, BKJIIOYAIOLIEH  ClIEAYIOIIHe
BOIPOCHI:

-BBIOOp CTPYKTYpHBIX monpa3szieneHuii bubnnoTexd, Ha OCHOBEOpPraHW3aLUH
MPOM3BOACTBA M Tpyda KOTOpBIX OyayT pa3pabaThiBaThCs MPOrpecCHBHBIE
TeXHOJIOTHUeckue (TpyZOBble) IMpOLECCHl M palUMOHabHbIE OpraHH3alHOHHO-
TeXHHYECKHe  YCIOBHSL ~ MX  BBINOJHEHMs,  IpedyCMaTpuBaeMble  IIPH
NPOeKTHPOBAaHUM HOPM 3aTpar TPyAa;

-MCIOJIb30BaHUe JEeHCTBYIOIIUX HOPMAaTHUBHBIX MAaTepHaloB i HOPMHPOBaHMS
TPyZAa, B T.4. MUKPO3JIEMEHTHBIX HOPMaTUBOB;



- onpenenenue (aKTOpOB, BIMSIOIIMX HA 3aTPaThl BPEMEHH NpU BBIMOIHEHUH
ompesieNleHHbIX paboT ¥ 06ecreynBarOLIIX HauOOJBIIYI0 TOYHOCTH HOPMATUBOB H
HOPM TIpH HaUMeHBbIIeH CTI0XKHOCTH U TPYAOSMKOCTH HX pa3paboTKH;

- MHCTPYKT@X paGOTHHUKOB, OCYIIECTBISIOIIMX HaONIOZEeHUsT ¥ aHalu3 3aTpat
paGouero BpeMeHH H NPOEKTHPOBAHHE HOPM H HOpMATHBOBE;

7.9.3. Usyuenue 3aTpar pabovero BpeMeHH Ha paGourx Mectax. Ha sTom srane
BHIGUPAIOTCS MCIIONHHUTENH, 32 pabOTOH KOTOPBIX GymyT BeCTHCh HalGmIOACHHS,
npoBeJeHHe  HETMOCPEACTBEHHBIX — 3aMepoB paGodero BpeMeHH, a TaKxke
TeXHHYECKHX pAaCyeToB, OSKCMEPUMEHTANBHBIX H JpYyruX HcCreI0BaTeIbCKUX
pabor.

7.9.4. O6paboTka cOOpaHHBIX MaTePHATIOB:

-aHanu3 U 0000IIeHHe pe3yIbTaTOB U3YIEeHHUS 3aTPaT pabouero BpeMeHH;
-pa3paGoTka HOPMAaTHBOB (HOpM) C y4eTOM OCHOBHBIX (GakTOpOB BIMSIOLIMX HA
BeJIMUMHY 3aTpaTr TPyJa, a TaKKe BBIBOJ SMIMPHICCKAX dopmyn 3aBUCHMOCTEH
MeKLy 3HAYEHHUSMH BIMAIOIIMX (GaKTOPOB 1 BENUIMHAMH 3aTpaT Tpy/a,
-yTOYHeHHe MpPOeKTa HOPMATHBHOTO JOKYMEHTa B MepBOi  pelakuud U
ompesiefieHHe KOHKPETHBIX ~CTPYKTYPHBIX nozpasaenennii bubmuorekn A
npoBe/ieHus Ha UX 6a3e MpOBEPKH HOPMATHBHBIX MATEPHAIOB.

7.9.5. TIpoBepka HOPMATHBHBIX MaTepUANOB B INPOM3BOACTBEHHBIX yCIIOBUSIX €
LeJIBIO BHISBIEHMS YTOYHEHHH U JOTIONHEHHUH, MOIeKAIIMX BHECCHUIO B [POCKT.
7.9.6. TTOArOTOBKAa OKOHYATEJBHOW pelaKuu¥ HOPMATHBHBIX MAaTepHAJIOB. Ha
3TOM — MOCJIE/IHEM 3Tare aHANU3MPYIOTCA Pe3yJ]bTaThl NPOBEPKH HOPMATHBHOTO
JIOKyMEHTa B NPOM3BOACTBEHHBIX YCIOBHAX, 060061at0TCsl OTy4YEHHbIe OT3bIBBI,
3aMeuaHus U TpeUI0KEHHS.

7.10. O6 ycTaHOBIEHMH HOPM TpyZa PaGOTHHKH JOJUKHBI OBITh M3BELIEHBl HE
rmo3aHee, yeM 3a ABa Mecsua. OO YCTaHOBICHHHM BPEMEHHBIX M pasOBBIX HOPM
paGOTHUKAMH JOJIKHBI OBITh H3BELIEHBI 0 Ha4ala BBEICHHS STHX HOPM.

7.11. HopMmsl Tpy/aa, yTBepKIEHHbIE JIOKATbHBIM HOPMATHBHLIM aKTOM C y4€TOM
MHeHHs TIPO()COIO3HOro KOMUTeTa BHONMOTEKH, ABIAIOTCA 00s13aTeIbHBIMH  JIJISI
BBITIOTHEHHS] BCeMH GMOIHOTEYHBIMU PaOOTHUKAMH.

8. 3amena u mepecMoTp Tpyaa B bubanorexe
Y

8.1. He pexe yem pa3 B iBa rofa pabOTHUKOM (paGoTHHKaMH), Ha KOTOPOrO
BO3/10KeHb! (YHKIMH 1 HOPMHPOBAHHIO TPYZa, MPOBOAMTCS MPOBEPKA H aHaIu3
JelicTBYIOIIHMI HOPM TPy/Ia Ha MX COOTBETCTBHE yPOBHIO TEXHHUKH, TEXHOJIOTHH,
OpraHu3aluy TPyJa B yUPeXKACHUH.
8.2. " Ycrapesiuue U OIIMOOYHO YCTAHOBICHHBIE HOPMBI MOZUIEKAT epecMoTpy.
[TepecMOTp yCTapeBIIMX HOPM OCYILIECTBISCTCSA B CPOKH, yCTaHaBIMBaEMBIX
JMPEKTOPOM (UCTIONHAIOLIMM 0053aHHOCTH nupektopa) bubnnorexu.
8.3. TlepecMOTp HOpM TpyAa B CiydasX, MPeAyCMOTPEHHBIX 3aKOHOATEIbCTBOM
Poccuiickoii Penepalyy, OCYLIECTBIAETCS B MOpAAKE, YCTaHOBICHHOM IS UX
paspaGotku U yTBepkaeHus. [lepecMOTp OCYIIECTBIACTCA yepe3 Kakaple 5 JIeT, ¢
JIaThl YTBEP K IECHHS.
8.4. YcrapeBIIMMH SBISIOTCS HOpMBI, JCHCTBYIOIMMH Ha  TeX BUZAX



O6ubnroTeyHpIX paboT, TPYAOEMKOCTh KOTOPBIX YMEHBIIMIACh B pe3ylbTaTe
oblero  yaydlleHHs  OpraHM3allMd  TPOM3BOACTBA M TpyJda, pocTa
npo(hecCHOHAIBHOTO MacTepcTBa M COBEPLIEHCTBOBAHUS IPOU3BOJCTBEHHBIX
HaBBIKOB OMOIMOTEYHBIX PaOOTHUKOB.

8.5. OmuGOYHBIMH SBISIOTCS HOPMBI, TPH YCTAHOBIEHHM KOTOPBIX ObUIH
HeNpaBUJIBHO YYTEHBl OpPraHH3aLMOHHO-TEXHUYECKHE YCJIOBHMS MM JOIYyILEHBI
HETOYHOCTH B TPUMEHEHMH HOPMATHUBHBIX MaTepuasioB IJUOO IpOBEeIeHUH
pacyeToB.

8.6. IlepecMOTp ycTapeBIIMX HOpPM OCYILECTBISETCS B CPOKM U B pasMmepax,
YCTaHaBIUBaeMbIX JUPEKTOPOM (MCHONHAIOIIUM O05S3aHHOCTH  JUPEKTOpa)
bubnuotexku mo cornacoBanuio ¢ npodcorosoM. [lepecMoTp OMIMOOYHBIX HOPM
OCYIIECTBIISIETCS [0 MEPEe UX BBISBIEHHUS M0 COTNIACOBAHUIO C IIPOPCOIO30M.

8.7. B xaxzaom ciay4dae paOOTHHKOM (paOOTHHKaMH), HA KOTOPOTO BO3JIOXKEHEI
GYHKIMU [0 OpraHM3alil ¥ HOPMHPOBaHHIO TpyAa obecredyuBaeT TLIATEIbHYIO
MPOBEPKY BBIMIOJHEHUS MpPEeIyCMOTPEHHOM HOpMAaMU TEXHOJOTHH Ha BCex
omepalMsXx TPYAOBOTO Ipolecca, a TakKe COOTBETCTBUSA  (DaKTHYECKU
BBITIOJIHEHHOTO 00beMa paboT oObeMaMm, 3aJI0XKEHHBIM IIPU pacueTe HOpM.

8.8. OpnHOBpeMEeHHO aaMUHHCTpalus buOIMOTEeKH, MCXOAS U3 KOHKPETHBIX
MPOU3BOJCTBEHHBIX YCIOBHM, 00s3aHa palMOHAIH3HPOBATh TEXHOJIOTHUECKHE
IpoLEecChl TeX OMepaluii, YCIOBHS KOTOPBIX HE COOTBETCTBYIOT JOCTHTHYTOMY
YPOBHIO OpraHH3alluy IPOU3BOACTBA U TPY/Aa.

8.9. Tlo pe3ynpTataM mpoBepKH KOHKpETHOE pelleHHe IMPHHUMAeTCs M0 KaxJoh
HOpMe. ATTeCTOBAaHHBIMH IPU3HAIOTCA TEXHUYECKH OOOCHOBAHHBIE HOPMEL,
COOTBETCTBYIOILHE JOCTHTHYTOMY YPOBHIO TEXHUKH U TE€XHOJIOTHH, OPraHU3aLHU
NPOU3BOJCTBA U TPya.

8.10. IlepecMOoTpeHHBIE HOPMBI TaKKe MOIIEKAT OMOPMIICHHUIO JIOKAIBHBIM
HOPDMAaTUBHBIM aKTOM U [OBEIEHHIO N0 pabOTHHKOB He MO3[Hee, YyeM 3a [Ba
Mecsila 0 UX BBEJICHUSL.

8.11. OcHOBaHMSAMHU [UISI IPUMEHEHHUS MTONIPABOYHBIX KOG GHLIHEHTOB K HOpMaM H
HOpPMaTHBaM MOTYT IOCITYKUTh Takue (HaKToOpsl, KaK:

-OCBOGHHE IPOM3BOJCTBEHHBIX MOILHOCTEH, HOBOM TEXHOJOTHH, BHIOB
npoaykuuu (ycmyr);

-HECOOTBETCTBHE  (AKTUYECKMX  OPraHM3alMOHHO-TEXHHYECKHX  YCIIOBHIi
NPOU3BOJCTBA YCIOBUSM, MpEIyCMOTPEHHBIM BO BHOBb BBOJMMBIX HOpMax M
HOpPMaTHBaX. '

8.12. Jlna obecnedeHuss NMPOLyKTHBHOCTH [eHCTBYIOIIMX HOpM B bubmmnorexe
€XEroflHo pa3palbaTbIBaeTcsl KaJeHJApHbIM IUTaH MX 3aMeHbl M IepecMoTpa, B
KOTOPOM JIOJI’KHBI OBITH ITPEyCMOTPEHBI:

- pa3paboTka HOpM Ha HOBble pPaboThl W paboThl, paHee He OXBaueHHBIE
HOpPMHpOBaHHUEM TPYAa;

-TIePecCMOTp HOPM, IPU3HAHHBIX B pe3yJIbTaTe UX MPOBEPKU YCTAPEBIIUMH.

8.13. MepomnpusTis KaJleHAapHOro IUlaHa 3aMeHbl M IepecMoTpa HOpPM
00513aTeNIbHO YBA3BIBAIOTCS C COOTBETCTBYIOIMMHU MOKA3aTeIsIMUA 3KOHOMUYECKOTO
U COLMAIBHOrO pa3BUTHS bubmHoTekH W B3aUMHBIMH  00s3aTeNbCTBAMU
KOJUIEKTUBHOTO IOTOBOpA.



9. llopsA0K NPOBEPKH HOPMATHBHBIX MaTEPHAJIOB /Il HOPMHPOBAHMS TPYyAa
HAa COOTBETCTBHE JOCTHIHYTOMY YPOBHIO TeXHHKH, TEXHOJIOTHH,
OpraHH3alHH TPyAa

9.1. OueHka ypOBHSl NEHCTBYIOIUMX HOPMATHBOB IO TPYAY NPOBOAMTCA IMYTEM
aHaJW3a HOPM, pACCUMTAHHBIX IO O3TUM HOpMaTWBaM, C MPOBEICHUEM
BHIGOPOYHBIX MCCNEOBaHMI M W3ydeHHs NMHAMUKH BBIIOJIHEHHS IOKasaTeleH
HOPM BBIPaOOTKH.

9.2. Tlpu OCYIECTBIEHHM MPOBEPKH HOPMATHBHBIX ~ MaTepHajoB IO
HOPMMpOBaHHIO Tpyda B bubianorexe HEOOGXOAMMO BBIMONHUTE ClEYyIOLINE
paboThI:

-IIPOBECTH aHANM3 BBINOJHEHHS HOPM Tpyda (BBIPaOOTKH), YCTAHOBIEGHHBIX B
BubnuoTeke (MPOBOAUTCS €XKETOAHO), IIPU MEPEBBINOIHEHUH HUIH HEBBIIOIHEHUU
HOpM Tpyna Ha 15% u Gonlee HeoOXoaMMa OpraHM3alUMs NPOBEPKH MoKasaTenei
HOPMAaTHBOB M HOPM Tpy/a;

-M3/1aTh MPUKA3 O MPOBEIEHHH MPOBEPKH HOPMATUBHBIX MaTEpHAJIOB C yKa3aHHEM
nepuoza;

-yCTaHOBHTb TOZIpa3JieieHHe, OTBETCTBEHHOE 32 MPOLECC NPOBEPKH HOPMATHBHBIX
MaTepHaioB, HO HOPMHPOBAHMIO TPY/Ia HA YPOBHE YUPEKACHHS;

-OpraHu30BaTh paGodyIo IPYIITy ¢ IPHBIEYCHHEM NPOdCor03a;

-NPOBECTH BBIGOPOYHBIE HCCEN0BaHUs, 00pabOTKY pe3yIbTaToB;

-IPOBECTH pacyeT HOPM M HOPMAaTHBOB MO BEIOOPOYHBIM HCCIIEOBAHUAM;

-BHECTH M3MEHEHHs ¥ KOPPEKTUPOBKY IO pe3yJbTaTaM pacyera;

-yTBEpIHTh HOPMATHBHBIE MaTePHAIbl C H3MEHEHUSAMH U M3BECTHTb PaOOTHHKOB
COIJIacCHO 3aKOHOAAaTenbCTBY Poccuiickoii denepauii.

10. IMopsiaoK BHeAPeHHS] HOPMATHBHBIX MAaTEPHAJIOB 110 HOPMHPOBAHHIO
Tpyaa B Bubanoreke

10.1. YTBepskaeHHBIE B YCTAHOBIEHHOM IOpPs/IKE€ HOpPMATHBHbIE MaTepUaibl Uil
HODMHpOBAaHHSI TpyJa BHEIpAIOTCA Ha paboune MecTa  CTPYKTYPHBIX
noapaszeneHuii BUOIHOTEKH B COOTBETCTBUU £ HMX OONACTBIO MPHMEHEHHs H
chepoii elCTBHSA ¢ y4eTOM MHEHHS PO CO03HOr0 KOMUTETA.

10.2. Jlna obGecrieueHus 3P(eKTHBHOTO BHEAPEHHsS W OCBOCHHS HOPMAaTHUBHBIX
MaTepuasioB B bubanoTexe npoBoasTCs cieayoLie MepOIPUATHS:

-NpoBepKa OpraHM3aLMOHHO-TEXHUYECKOH MOATOTOBIEHHOCTH pabo4MX MecT K
paboTe 10 HOBBIM HOPMaM (HaCKOJBKO OpPraHM3allMOHHO- TeXHHYECKHE yCIIOBHS
BBIMIOJTHEHHsT PabOT COOTBETCTBYIOT YCJOBHSAM, MPEIyCMOTPEHHBIM HOBBIMH
HOpPMaTHBHBIMH MaTepHaaMH);

-pa3paboTka M peanu3alus OPraHH3alMOHHO-TEXHHYECKHX MEPOIpPHSTHI IO
YCTPaHEHHIO BBISBIEHHBIX HENOCTaTKOB B OpraHM3alMd TpyJda, a Takke o
yIy4IlIeHHUIO YCIOBHH Tpyaa;

10.3. O3HaKOMJIEHHe C HOBBIMH HOPMAamH CONPOBOXIAETCS  MAacCOBOM
pa3bACHUTENBHON paboToii, a B HEOOXOAMMBIX ciydasx U obydenueM. Ecin mpu



NPOBEEHHH TNOAOOHOH IEATEeNbHOCTH BBICHSAETCS, 4YTO CYIUECTBYIOLIHE B
bubnuorexe opraHM3alMOHHO-TEXHHYECKHE YCIOBHUsS Oollee COBEpIIEHHBI, YeM
IpelyCMOTPEHHbIe B MEXOTpacieBbIX (OTpacieBbIX) HOPMaxX MM HOPMaTHBax, a
JeHCTByIOLIMe MECTHble HOpPMBI Ha COOTBETCTByIOIMe paboTel  Gosee
MPOrpeCCUBHBI, YeM HOBBIE, TO HOBBIE MEKOTpacieBble (OTpaciieBble) HOPMBI HIIH
HOPMAaTHUBBI HE BHEPSIOTCS.

10.4. Ecnu npu npoBefeHHH yKa3aHHOW MOATOTOBUTETBHOW pabOTHI BBIICHUTC,
yro B bubnuorteke cymiecTByrolHe OpraHW3allUOHHO- TEXHHYECKHE YCIIOBHS
Gonee COBEpILEHHBI, YeM YCJIOBHS, NPELYCMOTPEHHBIE B HOBBIX HOpMax MU
HOpMaTHBaX, U AEHCTBYIOILIHE MeCTHble HOPMBI Ha COOTBETCTBYIOIIHE pPabOTHI
Gosee MPOrpecCUBHBI, YeM HOBBIE HOPMBI, TO HOBBIE HOPMbI WJIH HOPMATHUBBI HE
BHEJPSIOTCS.

11. Mepbl, HanpaB/ieHHbIe HA CO0JII0IeHHe YCTAHOBJIEHHBIX HOPM TpyAa
11.1. Tlpu 3akaro4eHHMHM TPYOOBOrO JOroBopa pabOTHHK [OJDKEH OBITh
NPOHH(GOPMHPOBATh O HOPMax Tpy/a.

11.2. Anvunuctpanus bubnuoreku ocyuiecTBIsieT Mepbl, HampaBlIeHHbIE Ha
co0mofieHHe yCTaHOBIICHHBIX HOPM TpYyJa, BKIIOYas obecredeHrne HOPMAaTbHBIX
YCJIOBUH [UIsl BBITIOJTHEHUS! HOPM Tpya, 8 IMEHHO:

-MCIpaBHOE  COCTOsHHE  TIoMelleHWit  bubOnnoTeku,  TeXHHUecKOro u
TEXHOJIOTHYECKOT0 000pyI0BaHHUS;

-CBOEBPEMEHHOE O0ecredyeHHe TeXHUYeCKOW M HWHOH HeoOXOOMMOM Isi pabGoThl
JIOKyMEHTallueH;

-HaJUIe)Kallee KauecTBO MaTepHalloB, HHCTPYMEHTOB, HHBIX CPEJICTB U IPeIMETOB,
HEeOOXOAMMBIX MAJIs BBHINOJHEHUS paboOThl, UX CBOEBPEMEHHOE IPeNOCTaBIEHHE
pabOTHHKY;

-YCIOBHUS TPYJa, COOTBETCTBYIOIINE TPpeOOBaHHUIM OXPaHbl TpyAa U G€30MacHOCTH
6UOIHOTEYHOTO MPOU3BOACTBA.

11.3. Ilepen BBeAeHHEM HOBBIX HOPM TpyJa IPOBECTH MHCTPYKTAX H 0Oy4eHHE
paGoTHHKOB HanGoiee 3 (EKTUBHBIM MpUEMaM M METOJaM BBIMOJHEHHs paboT,
TNPH 3TOM MOTYT OBITh MCIMOJB30BAaHBI KaK WHAWBHIYyalbHBIE, TaK U IPYINIOBbIE
(hOpMBI X TPOBEIEHHS.

11.4. Ilpu npoBeneHUH pabOT IO OCBOEHUIO HOPM TPYyJa aHAIU3HPYETCs CTENEHb
OCBO€HHMS pabOT KaXXIbIM pabOTHUKOM Ha OCHOBE flaHHBIX O BBIMOJTHEHHH HOPM.
11.5. Ilpu ocBoeHMM HOpPM TpyAa B CBSI3M C BBeJeHHEM HOBOH TEXHHKH H
TEXHOJIOTHM, KOrJa Hapsly C OBJaJeHHeM palMOHAJIBHBIMU NpHEMaMH Tpyla
paboTHHKaM HEOOXOOUMO NPHOOpeTeHHe HOBBIX TEOPETHYECKHX U MPAKTHYECKUX
3HaHUH, NPOBOAUTCS 00y4yeHHe pabGOTHUKOB.

11.6. Tlpu ocBoeHHH BHIOB paboT (CTaHAAPTOB OKa3aHUS FOCYIapCTBEHHBIX) HIIH
HECOOTBETCTBUM  (DAaKTHYECKMX  OpraHH3alMOHHO-TEXHUYECKHX  YCIOBH
BBITIOJIHEHUSI TEXHOJIOTUYECKHX (TPYyIOBBIX) MPOLECCOB 3alpOeKTHPOBAHHBIM BO
BHOBb BBOJMMBIX HOpMax TpyJa HeEOOXOOUMO MPUMEHSATh IONpPaBOYHBIE
K03 HULIHEHTEI.

11.7. Ha paboTel, He OXBaueHHble HOBBIMH HOPMATHBHBIMH MaTepHalaMH,
YCTaHaBJIMBAIOTCS MECTHBIe OOOCHOBaHHBIE HOPMBI BpEeMEHH, pPaCCUHTaHHBIE
MeTOZaMU HOPMHUPOBAHUS Tpy/a.



