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PACYET
YHC/IEHHOCTH PabOTHHKOB
MYHHUHNATLHOTO Ka3eHHOTO YUPEeXAEHUSA KYJbTYpbl
«lllabenbckas cenbckas Gubanorexa» Lllabesbckoro cenbekoro noceneHus
LlepOuHoBckoro paitoxa

HopmarusHas (1B04HaA) YHCIEHHOCTh paGoTHHKOB (YH) GHOAMOTEKH paccuMTBIBAETCA MO opMyJie:
To6
YH =,
®n

rae Tob - o6wme 3aTpaTsl BpeMeHH Ha paGoThi, BHIMONHAEMblE B
GudnuoTexe, pacCUMTBIBAIOTCA MO popmy.e:

n
To6 = SUM Tp + TH,
1

rae Tp - HOPMaTHBHbIE 3aTpaThl BPEMEHH Ha OMpejeaeHHbli BUA
pabor.

HopMmatusHbie 3aTpaThl BpeMeHH Ha oOnpeleneHHblii BHA paboT
PaccuuTBIBAIOTCA MO popmyIie:

i
Tp = SUM Hspi x Vi,
1

rae:
HBpi - Hopma BpeMeHH Ha BBINOIHEHHE ONepPalHH B ONPeeNEHHOM BHIE HOPMHPYEMBIX paGoT;
Vi - oGbem onepauuii i-ro Buaa, BhINoaHAEMblif 3a rof.
Jluana3son usMeHeHuH OT 1 10 i - 3T0 KOHYECTBO HOPMHPYEMBIX ONepaunii B ONpe/ieleHHOM BHAe padoT.
Hanpumep: Bua paGotsi "KomnuiekToatue 6u6anoteusoro honaa” conepiut 26 HOPMHpYeMBIX onepauuii (i); Bua
paGoTe! "[pHeM 1 yueT MoCTynaloWHX JOKYMEHTOB" CONEPKHT 56 HOPMHPYEMbIX onepaumii (i) U T.4.;
N - KOJIHYECTBO BHAOB paboT, BbINOAHAEMBIX B GUGAHOTEKE, B T.4.:
1 - koMnekTOBaHHe GHOAHOTEYHOTO (oHAa;
2 - IpHEM H YYeT NOCTYNHBIUHX JOKYMEHTOB;
3 - 6ubanoteuHas 06paGoTka A0KyMeHTOB. OpraHu3aums H BEjIeHHE KATA/IOrOB,
15 - PaGoTa no opraHu3aums Tpyaa H ynpasieHuio;
T - 3aTpaThi BpeMeHH Ha paGoThi, He MPEAYCMOTPEHHbIE HOPMAMH H HOCALLME Pa3OBbIii XapaKTep;
®n - nonesuslit Gona paGouero BpeMeHH 0AHOro padoTHHKA GHOAHOTEKH B roa.
CnucoyHas YHCACHHOCT PaGOTHHKOB (Ucn) GHEAHOTEKH YCTAHABNNBACTCA 110 dhopmyne:

Yen =Yu x Ku,

rae Ku- - k03Q@HUUMEHT, yuHTHIBAIOWMI MIaHHPYEMble HEBBIXOMIbI
pabOTHHKOB BO BpeMs OTMycKa, GoNe3HH H .M.

% NIAHUPYEMbIX HEBBIXOI0B
KH= 1+ ceeememeeceeeeeeee 5
100
riie % NIaHHPYeMbIX HEBBIXONIOB ONpe/IeNISeTCs MO AaHHbIM GyXranTepckoro yyera.



Pacyer HOpMaTHBHON YMCIEHHOCTH PA0OTHHMKOB OMOJIMOTEKH

IIpu pacuere HOPMATUBHOIN YHCICHHOCTH PAOOTHHUKOB OMOIMOTEKH HCIOJB30BAIKCH JAHHBIE O HOPMaX BPEMEHH,
yrBepkaeHHbIe [Ipukazom MunuctepcrBa KynbTypsl Poccuiickoit @eneparmm ot 30 mexadps 2014 r. Ne 2477 «O06
YTBEPIKICHUU THIIOBBIX OTPACJIEBBIX HOPM TpyJa Ha paboThl, BHIOJHsAEMBbIE B OnOinoTekax» pasnen 4. « Tunossie
OTpaciieBble HOPMBI Tpyna Ha paboThI, BBHIIOJNHSEMbIE B JETCKHX, IOHOIIECKHX OHMONMOTEeKax, B OnOIMOTEKax
Hay4dHO-HccienoBaresibckux uHCTHTyToB (HUM), o0OpasoBaTenbHbIXx — yupexaeHud (0e3  HCIOJIb30BaHUS
ABTOMATH3MPOBAHHBIX CUCTEM YIPABJICHUS MPOLIECCAMMY.

Cronben 5 «O0beM pabOTh» CONEPIKHUT T'OJOBBIC TIOKA3aTEIN PabOTHl OMOIHOTEKH.

Jannble cTonbusl 6 «KonuuecTBo pa3 BHINOIHEHHS pabOT B CMEHY» YKa3aHo B niepepacyere Ha 1 pabouyto cMeHy.

1. KommiekroBanue dudanoreuynoro gponga - Tpl
1.1. Tekymee KOMIUIEKTOBaHUE OUOJIHOTEYHOTO (pOHAA

Tab6muma 1
Ne HaunmenoBanue npouecca, Enunnnb Hopmsl Ob6vem KomuuectBo paz | Bpems na
n/m OTIeparyy. U3MEPEHUS BPEMEHH, paboTsl BBITIOJTHEHUS BBITIOJTHEHHE
CocraB paboThI MHUH. pabot B cMeHy | paboT ¢
y4eToM
IOBTOPEHUM
B CMEHY,
MUH.
1 2 3 4 5 6 7
(4*5*6)
Tekylliee KOMIUIEKTOBaHUE
O6ubmmoTeyHoro Gonja:
1 IIpocmoTpeTh (1 opaiic 8000 980.0 10 0,015 147
KHUTOM3/1ATENLCKOH U HAaUMEHOBAHMIA)
KHUTOTOProBoi MH(MOpMaLUK
2 VYcTaHoBIlIeHHE TEMBI U BUA (1 opaiic 8000 2,0 10 0,015 0,3
JIOKyMEHTA, [OJJIeKAILETO HaMMEHOBaHU)
0TOOPY; BBISICHEHHE
HEO0OX0IMMOCTH IPHOOPETEHHUS
3 OnpeneneHne 3K3eMILIIPHOCTH (1 mpaiic 8000
3aKasa: HaMMEHOBAHUIN)
4 JUTSL IOApa3IeieHui 0,5 10 0,015 0,075
111 OMOJIMOTEKH B LIEJIOM 1,0 10 0,015 0,15
OdopmiieHne 3aKkasa; yKa3aHHe OJIMH 3aKa3 1,0 1 0,015 0,015
IK3EMIUIIPHOCTH, CTOMMOCTH
3aKasa, JaThl




KomnuecTBo 3aka3aHHBIX
Ha3BaHUU:

76-100

100,0

0,015

7,5

OdopmiteHre TOINICKA Ha
HEePHOMIECKHIE H3TaHUs:

MPOCMOTp KaTajora, oToop
Ha3BaHUsl IEPUOANIECKUX
W3IaHUI IS TIONITHCKH

OJTHO Ha3BaHHC

0,8

100x2

0,0038

0,61

cO0p 3asBKH OT MOJPA3eIICHIH
OMOIMOTEKHN I TOATTMCKH Ha
MEePHOANYECKUE U3/IaHUS

OJIHA 3asBKa

15

7x2

0,0038

0,08

CBEpPKa PACHEYaTKU CIIUCKOB
YCIIOBHO 3aKa3aHHbIX
NEPUOANYECKUX U3NAHUN C
KapTOTEKOH 3aKa30B, BHECCHUE
U3MEHEHUS B pacleyaTKu
CIIUCKOB

OJTHO Ha3BaHHUEC

1,04

100x2

0,0038

0,79

CBEpKa 3aKa3a TeKYIIEero roja Ha
MIEPUOTUICCKUE H3IAHU C
MOJIIICKOH MPEIBITYIIEeTo Toaa
JUUIS BBISIBIICHUSI N3MEHEHUH B
Ha3BaHUAX; BHECEHUE OTMETOK

OJTHO Ha3BaHHC

0.2

100x2

0,0038

0,16

10

odopmireHne 3axkaza Ha
MOATHUCKY; ITOJICUET CTOMMOCTH
MOATHUCKH C Y9€TOM JJOCTaBKH,
3aroJIHeHHe KBUTaHIIUU
aOOHEMEHTa Ha IEPUOANYECKOE
U3aHNe

OJIMH 3aKa3

30,0

0,0038

0,23

11

COCTAaBJIEHUE PErUCTPALUOHHON
KapTOUYKHU I KAPTOTEKU
MEePUOINYECKUX U3TaHUM;
IIPEIOCTABJICHUE HA KAPTOUKE
MHJEKCa, F0J1a, IEPUOIUIHOCTH,
MCTOYHUKA NOCTYIUICHUS

OJlHa KapTOUKa

0,5

100x2

0,0038

0,38

Pa6ora B AC:

12

BBOJI 3aKa3a Ha IEPHOINICCKHE
n3IaHus B 0a3y TaHHBIX

OJHa KapTO4Ka

10,0

100x10

0,0038

38,00

13

BbIBOJI Ha 3KpaH
peFI/ICTpaHHOHHOﬁ KapTO4KHU;
pacneyaTka

OJHA KapTO4Ka

1,0

100x10

0,0038

3,80

14

KOPPEKTHPOBKA 3aKa3a: BHIBOJ Ha
9KpaH CIHUCKA NePUOTUYECKUX
W3JIaHUH; BHECCHNE U3MEHECHUN

OJIHO
HAanMCHOBAHHC

0,3

100x2

0,0038

0,23

Hepermcrca C KHUT'OTOPIrOBBIMH
OpraHu3anusiIM 1
W3/1aTelIbCTBaMH, OMOJIHOTEKN:




15 COCTaBJICHUE, Habop TEKCTa | OJHO IMHCHMO 60,0 3x4 0,0038 2,74
micekMa  (3ampoca, TPETCH3UH),
perucTpaiys B KHUIe HCXOISIINX
JIOKYMEHTOB (mpocraBnenue
JaThl, TOPSAKOBOIO  HOMEpa,
yKa3aHue HAaMMEHOBAHUS
OpraHu3aluy, KpaTKoro
COJICpKAHUS MUChMA)
JIOKOMIIEKTOBaHUE
o6ubnmmnoredHoro Gouaa
16 MOJTy4eHHE 3asBKU Ha | OJHa 3asBKa 0,3 10x4 0,0038 0,05
npuoOpeTeHre JTOKYMEHTOB OT
oApa3ACICHUI
17 MPOCMOTP KapTOTEKH | OJWH JOKYMCHT 3,0 60x4 0,0038 2,74
HEY/IOBJICTBOPECHHOTO crpoca;
aHallM3 OTKAa30B IS BBIABJIICHUS
OTCYTCTBYIOUIHMX JJOKYMEHTOB
COCTaBJICHHE OTEPaTHUBHOTO
(Texymmero) IJIaHa
KOMIUIEKTOBAHHS:
18 OTpeNeiecHHe MEPONPHUATHA IO | OJUH IUTaH 480,0 1 0,0038 1,83
(dopmupoBaHUIO eIMHOTO (oHIA
Ha TEeKYLIUHU roj, OTBETCTBEHHBII
HCTIOJIHUTEIICH, KOJUYECTBCHHBIX
nmokazareied  odovema  (pomaa
(nmoctynuienue, BBIOBITHE),
0TpaciaeBOro COCTaBa,
HCTOYHHKOB MOCTYIUICHHS, CMEThI
pacxoioB
Odopmienue nJIaHa
KOMIUIEKTOBaHUS B hopme:
19 TaOIUIL oJtHa Tabimra 2,6 10 0,0038 0,10
Pabora B AC:
20 BBOJ, IUIaHA KOMIUIEKTOBAHUSA B | OJUH IUIaH 11 4 0,0038 0,02
6a3y nmanabIx AC
21 KOPPEKTHPOBKa 0a3bl JAHHBIX; | OJUH JOKYMEHT 1,6 25 0,0038 0,16
BBIBOJ| Ha OKpaH, BHECCHHUE
W3MEHEHUH
Bceero 206,96
1.2. Tlpuem u y4eT MOCTYMUBIINX JOKYMEHTOB
Tabnuna 2
Ne Haumenosanue mnporiecca, Ennnuna Hopma O6BeM KonuuectBo Bpewms Ha
/1 orepanuu. HU3MEPEHUs BpPEMEHH, paboThI pas BBIMOJTHCHHE
CocraB paboTHI MUH. BBITTOJTHCHUS pabot ¢
paboT B cMeHY YYeTOM
MOBTOPEHUH
B CMCHY,
MUH.
1 2 3 4 5 6 7
(4*5*6)

IIpuemM KOKyMEHTOB,
MOCTYTINBIIIHX C
COTIPOBOUTENHHBIM JIOKYMEHTOM




[Ipuem JIOKYMEHTOB o
CONPOBOANTEIBHBIM MaTepHaIaM
(cuer, HakyiagHas, KOIHS deKa,
aKT), MOoA0OpKa WX IO anpaBUTY
aBTOPOB 20178 3arjJaBHUM,
SKCTIEAUIIIOHHBIM HOMEpaM,
CBEpKa C COINPOBOAWUTEIHHBIMHU
JIOKyMEHTaMH, MIPOCTaBIICHUE
LIEHBl Ha M3JIaHUH, MOJICYET Ynciia
9K3EMILISIPOB, 00IIeH CTOMMOCTH

OJHa MapTus

KomnuectBo JOKYMCHTOB B
napTuu:

1 2-50 8,9 15 0,0038 0,51
2 51-250 43,3 12 0,0038 1,98
Ipuem JIOKYMEHTOB,
MOCTYIHBIINX oe3
COMPOBOAUTEIBHBIX TOKYMEHTOB:
3 ITonGop JIOKYMCHTOB 10 | OJWH JOKYMEHT, 3,1 512 0,0038 6,04
andasuty hpaMuUIKMil aBTOPOB WK | OJMH aKT
3arjIaBui; MpoBepKa Ha
JyOJETHOCTb; MPOBECHHUE
OIIEHKHU JIOKYMEHTOB;
COCTaBJCHHE aKTa Ha [pHEM
JIOKYMEHTOB
Kommnuectso JIOKYMEHTOB,
BKIIIOYEHHBIX B aKT:
4 2-5 2,1 15 0,0038 1,2
5 6-10 3,7 497 0,0038 6,99
6 MPOCTaHOBKA LITEMIIENA Ha | OZMH JOKYMCHT 0,5 5500 0,0038 10,45
TUTYTBHOM JHCTe W Ha 17-#
CTpaHHIIC JOKYMEHTA
PaGora B AC:
7 npoBepka  Ha  JyOJIETHOCTH | OJMH AOKYMEHT 1,0 3000 0,0038 11,40
MOCTYNMBIINX W3JaHuil B 0ase
AC
8 perucrparus HOBBIX | OJUH JOKYMEHT 3,0 4700 0,0038 53,58
noctyruieHnii B 6aze nanueix AC
IIpuem u perucrpanus KypHajioB
U Ta3erT:
9 I[Moxbop XypHaNIOB W Ta3eT MO | OIUH JOKYMEHT 2,0 100x12 0,0038 9,12
andaBuTy ~ Ha3BaHUU,  MOUCK
PETHCTPAIlMOHHON  KapTOYKH B
KapTOTEeKe MOJIUCHBIX HW3/IaHHH,
OTMETKa HOMepa, JIaThI
MOJTYYEHUS M3IaHUS
10 MPOCTaHOBKA LITEMIIENS Ha | OJMH >KypHAJ 0,1 800 0,0038 0,31
KypHaJe
11 MPOCTaHOBKA LITEMIIENS Ha | ojHa rasera 0,5 572x2 0,0038 2,18
ra3eTsl
Benenune «Kuura cymmapHoro
yueTay
12 pa3dop MOKYMEHTOB 10 BHIaM, | OIWH JOKYMCHTOB 2,0 4700 0,0038 35,72
oTpaciiiM  3HaHUW.  S3bIKam,
MOJCYET dYHClia  JOKYMEHTOB,
3alKCh PE3y/IbTATOB IOJICYETA T10
YCTaHOBIICHHOW (hopMe B KHHTY
CYMMapHOTO ydJeTa
KomuuectBO ~ JOKyMEHTOB B
MapTHUHU MOCTYTUICHUHN:
13 2-50 6,8 15 0,0038 0,39
14 51-250 42,0 12 0,0038 1,92




15

HOZCYET HOCTPaHUYHO o
MO3UIIAM JAHHBIX Kaur
CYMMAapHOTO y4YeTa, IICpPECHECCHUE
WTOTOB Ha CJIEAYIOUIYIO CTPaHHILy

OJIHA ITO3H LU

3,2

25

0,0038

0,31

16

cBepKa (pUHAHCOBBIX JOKYMEHTOB
oTIena C (hMHAHCOBBIMU
JIOKyMEHTaMH OyXrajTtepun

OIIMH TOKYMEHT

50

40

0,0038

0,76

17

odopmiieHHEe
COIPOBOAUTENBHOTO  TOKYMEHTa
(cuer, HakmamHas, akT) I
nepeayy B OyXrajrepHro

OZIMH TOKYMEHT

3,0

25

0,0038

0,29

18

odopmirenne WHBCHTAPHOM
KHUTH,  HyMEpamus  JIUCTOB,
MPOCTaBJICHHE HOMepa B
WHBEHTapHOHN KHUTE

OJHa CTpaHUlla

0,88

200

0,0038

0,67

19

3aMuch JIOKYMEHTOB o
YCTaHOBJICHHO dopme B
WHBEHTAPHYIO KHUTY,
MPEIOCTaBICHNE  HMHBEHTapHOTO
HOMepa Ha JOKyMEHTe

OJIMH JJOKYMEHT

0,88

4700

0,0038

15,72

20

MIPOBEJCHUE  WHIWUBHUIYAIbHOTO
ydyeTra JOKyMEHTa [0 aKTOBOM
CHUCTEME, MIPEAOCTABIICHUE
WHBEHTapHOIO HOMEpa Ha
JIOKYMEHTE

OIIMH TOKYMEHT

3,0

4700

0,0038

53,58

21

IMpOBEACHUEC WHAWBUIYaJIbHOTO
y4yeTa ¢ MPUMEHEHUEM YYETHOTO
KaTasnora; COCTaBIICHHE
oubnuorpaduIeckoro OMUCAHUS
JOKYMEHTa,  yKa3aHWe  ICHBI,
WHBEHTApHOTO  HOMeEpa, Troja
TOCTYIUICHHUSI, HOMEpa 3alich B
KHUT€ CyMMapHOTO Yy4YeTa, YHCIIOo
TOCTYIMBIINAX HK3EMIUIPOB, HUX
pacrpezeneHue o
T0/Ipa3IeICHUAM

0JlHa KapToUKa

3,0

3000

0,0038

102,60

22

MOCTaHOBKa WHBEHTApHOTO
HOMeEpa Ha JOKyMEHTe

OJIMH TOKYMEHT

2,6

4700

0,0038

46,44

23

MOJy4YCHUE AKTOB Ha BBHIOBIBIIHE
JOKYMEHTBI ~ OT  CTPYKTYPHBIX
noApa3AesieHui, BHECEHHUE
3amucu B KHure cymmapHoro
ydeta (2-s1 4acTh), MPOCTaBICHHE
HOMepa aKTa

OJIMH aKT

1,0

15

0,0038

0,06

Bcero

362,22

1.3. bubmmorednas 06paboTka [oKyMeHTOB. OpraHu3anys 1 BeJCHHE KaTaJlorOB

Tabiuma 3

1/

HaumenoBanue nporuecca,
oTeparnuy.
CocraB paboThI

Equauist
HU3MEpEeHus

Hopma
BpPEMEHU,
MHUH.

O6bem
paboTsl

KomanuectBo
pas
BBIIOJIHEHUS
pabor B
CMCHY

Bpewms Ha
BBINOJIHEHHE
pabor ¢
y4eToM
MOBTOPEHUH B
CMEHY, MUH.

2

6

7
(4*5%6)

Pabora ¢ meuaTHO# KapTOUKOH

pa3bopka KOMIUIEKTA MeYaTHBIX
KapTOUeK

0JTHa KapTOUKa

0,42

12400

0,0038

19,79




noa0OpKa NeYaTHbIX KapTO4eK MO
andasuTy haMUITUI aBTOPOB WIH
3ariaBuil Ui PACCTAHOBKH B
CITy’)KeOHYIO KapTOTEKy

OJHa KapTO4Ka

0,36

3000

0,0038

411

paccTaHOBKAa KapTOYEK B
CITy’)KeOHYIO KapTOTEKy

OJTHa KapTO4Ka

0,36

3000

0,0038

411

MoAOOpKa MEYaTHBIX KapTOUeK K
JOKyMEHTaM

OJTHa KapTO4Ka

0,52

12400

0,0038

24,51

CBepKa IMOCTYIHUBIINX
JOKYMEHTOB C KaTaJIOTaMH:

MPOBEPKA 10 KaTaJIory
MOBTOPHOCTH JJOKYMCHTA,
MEPEHECEHUE C KATAIOKHOU
KapTOYKH OMOJIMOTECYHOTO
mudpa, NOJTHOTO MHIEKCA

OJTHa KapTO4Ka

1,9

3000

0,0038

21,66

IIOUCK B CJ'Iy)Ke6HOM KaTtaJiore
CBOAHOTI'O OIMMCaHus1, BHCCCHHC
OTMECTOK

OJHa KapTO4Ka

2,6

350

0,0038

3,46

OdopmiieHue nevaTHON
KapTOYKH, HAaIIHCaHUE
MHBEHTapHOr0 HOMepa, mudpa u
WHOHN mH(OpMaIn

0JlHa KapToUKa

0,68

3000

0,0038

7,76

[Tpunucka n1y6neTos:

CBepka JOKyMEHTa Ha
IyOJIETHOCTH IO CITy’)KeOHOMY
an(paBUTHOMY, YIETHOMY
KaTaJory

OJTHO Ha3BaHHEC

0,94

350

0,0038

1,25

NPUIKCHIBAaHKE 1y0JieTa B
KaTaJlor: MPOCTABJICHUE
HHBEHTApHOTO HOMEpa,
nepeHeceHue mudpa Ha
JIOKYMEHT

OIHO Ha3BaHUC

0,84

350

0,0038

1,12

ITpunucka nponoKaroImXcs
U3JlaHUM:

10

[IOMCK B PErUCTPAlMOHHON
KapTOYKe KapTOYKH Ha H3JaHHe,
CBEpKa ee C OPUTHHAIIOM,
BHECEHHE OMOIIMOTEYHBIX
OTMETOK

OIHO Ha3BaHUEC

0,84

35

0,0038

0,18

11

MIOMCK B KaTaJore KapToUek,
OTMETKa ITOCTYIIICHHS
COOTBETCTBYIOIIETO BBINTYCKa,
MIPOCTaBJICHNE HHBEHTAPHOTO
HOMepa, mundpa, BHECEHHE
JIPYTuX OMONMOTEYHBIX OTMETOK

OJIHO Ha3BaHHEC

3,1

35

0,0038

0,42

dopMupoBaHue
oubnnorpaduyeckoii 3anucu

CocraBieHre OCHOBHOM
O6ubmuorpaduueckoit 3aucyu npu
OTCYTCTBUH ITEYaTHON KApTOYKHU B
JIOKYMEHTE (03HAKOMIICHHE C
JIOKYMEHTOM, COCTaBIICHHE
OIKCaHMsI, BHECCHUE
OMOJIMOTEYHBIX OTMETOK)

OIHO Ha3BaHHUEC

3000

0,0038

KommuectBo a:memMeHTOB
OIIMCAHUAA

12

10-13

7,2

300

0,0038

8,21

13

14-19

8,2

700

0,0038

21,82

14

20-27

9,2

2000

0,0038

69,92

15

CocraBiieHHEe OCHOBHOM
O6ubmuorpaduueckoit 3anucH ¢
MTOMOITBIO0 MaKeTa KapTOUKH,

20,0

350

0,0038

26,60




HAMe4yaTaHHOTO B KHUTE;
MPOCMOTP U3/IaHHUs, CBEPKa C
MaKeTOM KapTOYKU, BHECCHHE
M3MEHEHHUS U JOTIOJHCHUS

PenakrupoBanue
oubnmorpadugeckoii 3anmcu:

16

MPOBEPKA NPaBUIBHOCTH
3JIEMEHTOB 3alMCH Ha KAPTOUKE

OJTHa KapTO4Ka

1,0

3000

0,0038

11,40

17

OdopmiteHne KapTOUKH IS
IyOIMpoBaHUS Ha
MHO>KUTEJIBHOM arapare;
MPOCTaBJICHUE WH/IEKCOB,
mu¢ppoB, ONOIMOTEIHBIX
MIOMETOK, OIPE/ICICHHE 1
yKa3aHue THpaKka KapToyeKk

OJTHa KapTO4Ka

1,4

4700

0,0038

25,01

I'pynmoBast o6paboTka
JIOKYMEHTOB

OT100p OJHOTHUIIHBIX TOKYMEHTOB,
HOJUTE)KAIUX TPYIIIOBON
00paboTke; cocTaBiieHHe 00mIeH
XapaKTePUCTUKH HA KOMIUICKT
JIOKYMEHTOB

OJHA TpyIIa
JIOKYMEHTOB

KonmuecTBo 10KyMEHTOB B
rpyImmne:

18

1-9

39,0

466

0,0038

69,07

19

IMMPOBEPKa MPABUIIBHOCTH
COCTaBJICHU XapaAKTCPUCTUKU HA
KOMIIJICKT TOKYMCHTOB

oJHa
XapaKTepUCTHKa

13,0

466

0,0038

23,02

Pexaranoruzamus:

20

CBepka KapTOUKH C JOKYMEHTOM,;
HCIIPABJICHUE CTAPOTO
O6ubrorpaduIECcKOro OMUCaHus;
COCTaBJICHUE HOBOT'O OMUCAHUS;
nepeHecenue mudpa,
MHBEHTAPHOTO HOMEPa,
OMOIMOTEYHBIX TIOMETOK

OJlHa KapToUKa

5,7

200

0,0038

4,34

HOHFOTOBK& K HHACKCUPOBAHUIO
JAOKYMCHTOB JUJISI KaTaJIOT'OB!

21

noAOOpKa KapTOUYKH K
JIOKyMEHTY, CBEpKa U BJIOXKEHHE B
JIOKyMEHT

OJIMH TOKYMEHT

0,5

3000

0,0038

5,70

22

03HAaKOMJIEHHE C JOKYMEHTOM;
YCTaHOBJICHHE TEMATHKH;
pacmpezeneHue 1o 0TpacisiaM
3HaHUA (110 TEMATHKeE)

OJIHO Ha3BaHHUEC

0,88

3000

0,0038

10,04

23

MPOCMOTP MHOCTPAHHBIX
I/ISI[&HPIIZ, NEepeBOa JaHHBIX HA
PYCCKHI SI3bIK

OJMH JTOKYMEHT

0,37

40

0,0038

0,06

CI/ICTeMaTI/I3aHI/I${ JJOKYMCHTOB!

24

Cucremarusarysi JOKYMEHTOB C
HCITOIH30BaHUEM HHJIEKCOB
MEYATHON KapTOYKHU HIIH MaKeTa
KapTOYKH, HAIICYaTAaHHOTO B
W3IaHUH, 03HAKOMJIEHUE C
JIOKYMEHTOM, TIPOBEpKa
COOTBETCTBHUS MHIEKCOB
TaOIUIIaM KITaCCU(PUKAIINH,
MIPHUHATHIM B OHOIHOTEKE,
MPOCTABJICHNE MHICKCA Ha
JIOKYMEHTE

OJMH JIOKYMEHT

2,6

2700

0,0038

26,68

25

cUCTEMaTHU3alusl JOKyMEHTOB
IIPY OTCYTCTBUU IIEYATHOU

OJMH JTOKYMEHT

2,0

300

0,0038

2,28




KapTOYKH U MaKeTa KapTO4KU B
W3JIaHUH; O3HAKOMJICHHE C
JOKYMEHTOM, OTIPEICIICHUE
HMHIEKCA 110 TadInIam
KJIacCU(DUKALNY, IPUHATHIM B
OubnroTeke, MpocTaBICHUE
MHJEKCa Ha JIOKYMEHTE

26

ofpeiesieHUe aBTOPCKOro 3HaKa
JIOKYMEHTA TI0 aBTOPCKUM
Ta0JIMIAM

OIIMH TOKYMEHT

0,3

3000

0,0038

1,62

27

PCAaKTUPOBAHUC
Knaccmbnkaunormoro HHACKCA,
IMMPOBEPKa MPABUIBHOCTHU
HMHJICKCA, aBTOPCKOI'O 3HAKa

OJIMH JJOKYMEHT

0,5

3000

0,0038

0,0038

28

CocTtaBieHne KapTOUKU
as(aBUTHO- PEAMETHOTO
KaTtayiora (Ha HOBYIO TEMATHKY);
HaIlMCaHUe Ha KapTOYKe MHACKCA,
Ha3BaHME KaTalora U KapTOTEKH,
yKa3aHHE CCBUIKH M OTCHUIKH,
CBSI3b MEXKIY OTACIBEHBIMU
pyOpuKamu

OJHa KapTO4Ka

2,0

1900

0,0038

14,44

HpeﬂMeTI/ISaHI/IH JOKYMCHTOB!

29

npeamMeTusanus 10KyMEHTOB C
UCIIOJIB30BaHUEM PYOPHK
MeyaTHOM KapTOYKH; IPOBEpKa
COOTBETCTBHS PYOPUKH Me4aTHOM
KapTOYKH IIPEMETHOMY KaTaJlory

OJTHO Ha3BaHHC

2,6

2700

0,0038

26,68

30

MpeaMeTH3aIus TOKYMEHTOB IIpU
OTCYTCTBHUH II€YaTHON KapTOUKHY;
03HAKOMJIEHUE C JOKYMEHTOM,
onpezereHne pyopuku

OJIHO Ha3BaHUC

3,0

300

0,0038

3,42

31

COCTaBIICHHE HOBBIX MPEIMETHBIX
PYOpHK U TOIPYOPUK;
HepeHEeCeHUE Ha KapTOUYKH
CITy)KeOHOI KapTOTEeKH

OJHa KapTO4Ka

1,5

100

0,0038

0,57

32

penaKkTUpOBaHUE PEAMETHON
PyOpHKH; IpOBEpKa
MPaBUIBHOCTHU TIPEAMETHOMN
PYOpHKH, TOYHOCTh HATCAHHS

OJHa KapTO4Ka

5,0

200

0,0038

3,80

Opraanzanus anpaBUTHOTO
KaTaJIora:

33

noadOpKa KapTOYKH MO aju(aBuTy
(haMuITMii aBTOPOB WITH 3ariaBuit
JUISl pPACCTAHOBKH B aji(paBUTHBIN
KaTajor

0JlHa KapTOUKa

0,36

3000

0,0038

1,48

34

paccTaHOBKa IpeIBapUTEIEHO
MOA00paHHBIX KapTO4eK B
ay(aBUTHBII KaTajuor

OJHA KapTO4Ka

0,36

3000

0,0038

411

35

penakTupoBaHue a(aBUTHOTO
KaTaJora; IpoBepKa pacCTaHOBKH
KapTO4eK, IPaBHIbHOCTH
J00aBOYHBIX M CCHUIOYHBIX
KapTO4eK, MCIIPABIICHHE ONIMOOK

OJHa KapTO4Ka

0,88

200

0,0038

0,67

36

HaIlMCaHUE Pa3[eIuTeNs I
andaBUTHOTO KaTajora, yKa3aHHe
OYKBEI, ci10Ta

OIINH
paszenuTenb

0,88

10

0,0038

0,04

37

paccTaHOBKa pa3AeIUTENs B
andaBUTHBIN KaTaior: Moadoopka
paszenuTens mo andaBuTy, TOUCK
MecTa pa3JIeNuTens, IOCTAaHOBKa,
3aKpeIuICHUE CTEPXKHS

OIINH
paszenuTenb

2,0

10

0,0038

0,08




449,44

2. Pabora c ponmom

2.1. Pabota mmo pueMy JOKYMEHTOB

Tabmuma 4
Ne HaunmenoBanue npouecca, Enunnnbt Hopma O6Bvem KomuuecTtso Bpems Ha
n/m oreparuu. HU3MEpeHuUs BpEMEHH, paboTsI pa3 BBITIOJTHEHHE
CocraB paboTHI MUH. BEITTOJTHEHHS pabot ¢
pabot B y4eToM
CMEHY [IOBTOPEHUI B
CMCHY, MUH.
1 2 3 4 5 6 7
(4*5*6)
1 IIpreM HOKyMEHTOB B
CTPYKTYPHBIX TOAPa3ACICHUSX:
2 NpUEM JIOKYMEHTOB U3 OT/elia OJTHA TapTHs 90,0 6 0,015 8,1
KOMILICKTOBaHUs, CBEpKa C
COTPOBOIUTEIHLHBIM MaTEPUATIOM
3 perucrparus HOBBIX | OJIMH JOKYMEHT 0,4 5500 0,038 8,36
MOCTYIUICHU I MEPUOTUICCKUX
W3/IaHU, TPOCTABICHUE OTMETKH
B PETUCTPAIHOHHON KapTOuKe
4 MIPOCTABIICHHE MITEMIIEIS OIIMH TOKYMEHT 0,26 5500 0,038 5,43
CTPYKTYPHOTO IOJpa3/ieieHus Ha
JIOKYMEHTE
Toadop JIOKYMEHTOB TSt
paccTaHOBKHU B hOHJIE:
5 mooopKa JOKYMEHTOB o OIIMH TOKYMEHT 0,52 5500 0,038 10,8
KiIaccu(UKAITHOHHBIM HHICKCAM,
ABTOPCKOMY 3HAKy
PaccranoBka OHOIMOTEYHOTO
dhonna:
6 paccTaHOBKAa  JIOKYMEHTOB Ha | OJHH JOKYMEHT 0,52 4500 0,038 8,9
CTe/UTakaX B CHCTEMATHYCCKH-
an(aBUTHOM TOPSIKE
7 | paccraHoBKa MEPUOTUYECKUAX | OJIUH JOKYMEHT 0,52 1000 0,038 19
M3TaHui 1o andaBUTy Ha3BaHWH,
rojiaMm, HoMepam
8 MpOBepKa MIPaBHIBHOCTH OJIMH TOKYMEHT 0,5 5500 0,038 10,45
pacCTaHOBKH  JOKYMEHTOB B
OT/ICTIbHBIX MaccuBax (GoHaa
9 MepeABIDKCHIE (mepeneceHme) OJTMH TOKYMEHT 0,4 5500 0,038 8,36
JIOKYMEHTOB Ha CBOOOIHBIE MECTa
10 | odopmireHue TOJIOYHBIX OIIMH 10,0 2000 0,038 76,00
pasjenurenei; HAIHCaHue pasjenurens
MOJIOYHBIX pa3JiesuTenei
Bcero 138,3
2.2, PaboTa mo coxpanHoctu GpoHIa
Tab6muma 5
Ne HaunmenoBanue npouecca, Enunnnbt Hopma O6Bpem KomnnuecTtBo Bpemst Ha
/1 orepanuu. HU3MEPEHUs BpPEMEHH, paboThI pas BBIIOJTHCHHE
CocraB paboTsI MUH. BBITTOJTHEHHS pabot ¢
pabot B y4eToM
CMCHY MTOBTOPCHUIA B
CMEHY, MHUH.
1 2 3 4 5 6 7
(4*5*6)
ITpoBepka OHOIMOTEYHOTO




¢doHpa:

HalMcaHue KOHTPOJBHOI'O TaJIOHA
Ha JOKYMEHT, yKa3aHHe Ha HeM
WHBEHTApHOTO HOMepa, mudpa,
(daMunMy, HHHIUAIOB aBTOPA,
3arjaBus, Tofa, MecTa W3JaHUsd,
IICHBI, MECTa XpaHCHHUS

OJIMH TaJIOH

3,0

25000

0,0038

285

MapKHPOBKa KOHTPOJIIbHBIX
TaJIOHOB: YCTaHOBKA, TIE Yy4YTEeH
JAHHBIM ~ JTOKYMEHT  (y4YeTHBIH
KaTaJor, WHBEHTapHas KHHra),
IIPOCTaBJICHUE OIO3HABATEILHOIO
3HaKa

OJMH TaJIOH

8,0

25000

0,0038

760

ITon6opxa
TaJIOHOB!

KOHTPOJIbHBIX

OJIMH TaJIOH

w

110 MTHBCHTAPHBIM HOMEpaM

0,1

25000

0,0038

9,5

CBEPKa KOHTPOJIBHBIX TAaJIOHOB C
MHBEHTAapHOU KHUIOHM, OTMETKa
IPOBEPKH HA TAJIOHE U B KHHUIE

OJIMH TAaJIOH

2,0

25000

0,0038

190

CBCPKAa KOHTPOJIbHBIX TaJIOHOB C
YYCTHBIM nim aJ'I(I)aBI/ITHLIM,
Tonorpac})ﬂl{ecng KaTtaJioramMu,
OTMCTKA Ha TAJIOHC U B KaTaJIore

OJIVMH TAaJIOH

3,0

25000

0,0038

285

IPOCMOTP (hopMBI
WUHIUBUAYAIbHOTO yuerTa,
BBISIBIICHHE  JOKyMEHTOB, HE
MPOIIEANINX IPOBEPKU

OIIMH TOKYMEHT

3,0

100

0,0038

1,14

COCTaBIIEHHUE KapTOUYKH Ha
JIOKYMEHT, HE IIpOLIE AU
IIPOBEPKHU

OJVH TOKYMEHT

3,0

100

0,0038

1,14

IIOMCK JIOKyMEHTOB, HE
IIPOLIEAIIUX IIPOBEPKY, 1o
pa3NUYHBIM y4YETHBIM (opmawm,
KapTOTEKaM, JKypHaam,
KHIDKHBIM [TOJIKAM

OJVH TOKYMEHT

20,0

100

0,0038

7,6

CocraBiieHHe CIIHCKa
HEJIOCTAIOIINX B dhonme
JIOKYMEHTOB

OJIMH CITHCOK

KomnuaectBo
CIIMCKE:

JAOKYMCHTOB B

11-25

19,3

0,0038

0,29

0TOOp MOKYMEHTOB ISl U3BSITHS
u3 pouma

IIpocmotp JIOKYMEHTOB Ha
npeMeT U3bATHUsI U3 QoHa:

OJMH JTIOKYMEHT

10

BCTXUX

0,88

5500

0,0038

18,4

ITonroroska
AKTUPOBAHUIO:

JIOKyMEHTOB K

11

mo00pKa TOKYMEHTOB B MapTHU
MO TPUYMHAM HW3BATHSI, CBEpPKA C
KHIDKHBIM (DOpMYJISIpOM

OJMH JIOKYMEHT

0,36

5500

0,0038

7,52

12

TTon6opxka KHMYKHBIX
(hopMyISIpOB Ha JOKYMEHTH B
NOpPSJIKE WHBEHTapHBIX HOMEPOB,
angasura, KypHaJIbI- 110 TOJIAM U
HOMepam

onuH popmysp

0,42

5500

0,0038

8,77

COCTaBJEHHE CIHCKAa K akTy
BBIOBITHS  (Ilepenadn), IOACYET
obmeir  cymmbl, odopmiieHne
aKTa; IOTalleHHe HHBEHTapHOIO
HOMEpa W ITeMIels OnOInoTeKH
Ha JIOKyMEHTE; MO/IIIUBKA aKTOB

OIHUH aKT




KomnuectBo
CITHMCKE:

JAOKYMCHTOB B

13

1

0,78

5500

0,0038

16,3

HOZIHII/IBKa Tra3cT n TOHKHX

JKYPHAJIOB:

14

oTIpenieNieHue ¢dopmara,
BIIOXKGHHE KOMIUICKTA >KYPHaJIOB
B TMamnKy HYXHOro (opmara,
3aBs3bIBAHNE; BEIHECCHHUE MIN(pa,
Ha3BaHMS, roza U3J1aHUS,
HOMEPOB XYPHAJIOB Ha OOJIOXKKY
Y KOPEIIOK MalKH

OJHA ITarKa

3,0

100

0,045

13,5

15

packiajKa ra3eTsl 0 Ha3BaHUSIM,
NPOKJIaIbIBAaHUE, BJIOXEHHE B
KapTOHHYIO O00JOXKYy (TarKy),
MPOIIHYPOBKA. Odopmienne
00J105kKH, (Ha3BaHUE, Ioj1, HOMEp,
MECHIIT)

OJiHa IarkKa

5,0

100

0,045

22,5

Ob6ecnpimBanue GoHpa:

16

py4HOe oOecmbuIMBaHUE (OHAA;
obecieuerne pabouero Mecra
TEXHUYECKUMH CpelncTBaMu:
CTPEMSIHKOH, pabOYNM CTOJIHKOM,
BEIPOM, TpSIKaMH; HPOTHPKA,
3aHECEHHE TEXHHYECKUX CPEICTB
B MECTa XpaHEHUs

OlHa MCPOIIOJIKa

9,4

1000

0,045

423

Bcero

1767,51

2.3.

W3zydyenue 6ubmmoTeqnoro ¢ponaa

Tabnuna 6

n/n

HaumenoBanue nporuecca,
omepanuu.
CoctaB paboThl

Ennaunesl
U3MEpEeHUs

Hopma
BPEMEHH,
MUH.

O6Bvem
paboTsl

Konngectso
pas3
BBITIOJTHEHHS
pabot B
CMEHY

Bpems Ha
BBINOJIHEHHE
pabot ¢
y4eTOM
MIOBTOPEHUI B
CMEHY, MUH.

2

6

7
(4*5*6)

MoaroroButenbuas pabora Mo
W3YYCHHUIO OHOJIMOTEYHOTO
donpa:

COCTaBJIEHHE IUIaHa pPabOTHI IO
n3y4eHuto OubnmoredHoro GpoHxa
(dactu GoHa)

OJIVH IIJIaH

10,0

0,0038

0,038

nogbopka  GubIHOrpaduUecKux
nocooui, UH(OpPMaIMOHHBIX
CIIMCKOB JUIS MPOBENCHUST PabOTHI
0 W3yYCHHUI0 OMOIMOTEYHOTO
¢donzma

OJHO TIOCco0ue

10,0

20

0,0038

0,76

IIpoBeneHne WHCTpYKTaXka JUIS
MpOBEACHUS PaboT 1O H3YYCHUIO
OoubnnoTeyHoro Gouaa

OJMH MHCTPYKTAXK

10,0

0,0038

0,076

pacyer IoKazarteiei
KHI/II‘OO6GCH€"ICHHOCTI/I,
06paIIIaCMOCTI/I, YUTACMOCTHU

OJIMH ITOKa3aTcCJib

4,0

12,00

Bcero

12,87

3. OO6ciyxuBaHue YuTaTeseit

3.1. pabora c unTarenem

Tabmuma 7

| Ne

| Hammenosanue npouecca,

Ennaunesl

Hopma

| O06beM

| Kommuectso |

Bpemst Ha




n/n

orepanuu.
CocTaB paboThl

U3MEPCHUsL

BpEMCHH,
MUH.

paboTsl

pa3

BBITIOJTHEHUS
pabot B
CMEHY

BBITIOJTHEHHE
paboT ¢
Y4ETOM

[IOBTOPEHUI B

CMEHY, MUH.

2

6

7
(4*5*6)

3anuce yuTaTens B ONOINOTEKY

MPOCMOTpP JOKYMEHTOB UYUTATEIs
(macmopr, YIOCTOBEpPEHHE,
MOPYYHUTENBCTBO); IIpoBEpKa
HaJTMY U Y4YETHO-
perucTpalMoOHHON KapTOYKH
YyuTaTeNs; BBbIAAYA AHKETBI IS
3allOJIHEHHs TOJB30BaTelieM ¢
NOAPOOHBIM ~ MOSICHEHHEM  TI0
3a0JHEHMIO MOJIEH

OJHWH YHUTaTCJIb

2,0

15000

0,0038

114,00

3aI0JIHEHNE
YUTATENA,

PETHCTPAIIMOHHON
YHUTATENbCKOTro OmieTa

(bopmymsipa
YYETHO-
KapTOYKH,

OJIMH YHUTATCJIb

2,0

15000

0,0038

114,00

O3HAKOMJICHHE  YHUTATels c
npaBHIaMA MOJIb30BaHUs
6ubnuoTexoii, pacronoxeHue
(dhoHga, CIPaBOYHBIM armmapaToM,
ANIEKTPOHHBIMHU pecypcamu
(aynuokHuramuy, yIlaJICHHBIMU
b6azamu JTaHHBIX, JIACKaMHU,
¢dunpMorpanuei)

OJIMH YHUTATCJIb

50

15000

0,0038

285,00

nof0oOpKa U PaccTaHOBKA IO
andaButy Qammmidi guTaTenei
YYETHO-PErUCTPALIMOHHEIC
KapTOYKH

0JlHa KapToUKa

0,26

15000

0,0038

14,82

[epeperucrpanus yurarems:

TIOKCK bopmysipa
(peructpanuoHHON KapTOYKH)
YHTaTeNs], BHECCHUE N3MCHECHUI B
HHX ¥ YATATEIbCKUHA OMeT

OJIMH YHUTATCJIb

12,0

15000

0,0038

684

3aITiCh (mepeperucTpars)
yyTaresieu B
ABTOMATH3MPOBAHHOM PEXUME:

HabOp Ha KJIaBUATypE CBEACHHI O
yuTaTene: bamuus, M,
0TYECTBO, XapaKTEPU3YIOIINE €ro
MpPU3HAKU (o6pazoBanue,
CIENHAIBHOCTE u HHBIE
MIPU3HAKN), KOJI

OJIMH YHUTATCJIb

6,0

15000

0,0038

342

KOHTPOITh 3a BO3MOXHBIM
HAaJU4YUMEM [aHHBIX O YHTAaTele,
3alUCaBIIeMCsT B OHOJIHOTEKY
(panee 3ammcaH, JHIICH IpaBa
IOJIb30BaHUS)

OJIMH YHUTATCJIb

1,0

15000

0,0038

57

BBINTOJTHCHHE
noTpeduTenei,
JOKYMEHTOB us3
KHUTOXPAHCHUA

TpeOoBaHUI
BbIJa4ya
OCHOBHOTO

[IOJIy4YEHUE TpeGoBaHuS,
peructpanusi, MOA00pKa HX IO
nmdpam

0JIHO TpeboBaHue

3,0

50

150

MOWCK JOKYMEHTa, OTMETKa Ha
TpeboBaHUH, KHIDKHOM
hopmyisipe, JIUCTIETYEPCKOM

0JTHO TpeboBaHue

50

50

250




CCTKC

10

BbIJlaya JOKyMEHTa U3 OT/eNa
KHUTOXPaHCHHS  IOTPEOUTEIIO;
OTMETKa Ha KHIDKHOM
(hopmymsipe, TpeOGOBaHUS

OJIMH JJOKYMEHT

2,0

50

100

11

NPHUHATHE JOKyMEHTa oT
HNOTPEOUTEN; HONCK KHIDKHOTO
thopmysipa, TpeOOBaHMS;
HOTAIICHHE OTMETKU O BBIIAYH

OIIMH TOKYMEHT

3,0

50

150

BbIJ[a4a KOMILJICKTOB JOKYMEHTOB
BO  BpPEMCHHOE  IOJIb30BAHUE
MOJIPA3/ICIICHUSIM OMOIHOTCKH:

12

oopmiteHrE 3asIBKH HA KOMIUIEKT
JIOKYMEHTOB, TI€peaBacMblii B
CTPYKTYPHOE MOJIpa3iesIiCHUe

OJIHa 3as1BKa

5,0

10

0,045

2,25

13

no00p TOKYMEHTOB KOMILICKTEI,
HAIKCAaHUE BTOPOrO 3K3EMILISIpPa
KHIYKHOTO bopmyisipa
(MHIMKaTOpa)

OJIMH JJOKYMEHT

40,0

25

0,045

45

KommmaectBo JAOKYMCHTOB B
KOMIIJICKTC!

14

25

6,8

0,045

0,306

MOTy4CHHE KOMIIJIEKTOB
JOKyMEHTOB OT CTPYKTYPHBIX
MOApa3IelICHNT; TTONCK
KHIDKHOTO ¢dopmyspa
(MHOUKaTOpA), NOTalleHUe
OTMETKH O BbIJaue, BIOKCHHE ero
B JOKYMEHT

OJIMUH KOMIIJICKT

KommyectBO ~ JOKYMEHTOB B
KOMILIEKTE:

15

6,8

0,045

0,306

OO6cnyxuBaHue  yuTaTeNeld B
YHUTAJILHOM 3aJIe:

16

NIPOBEJICHUE KOHCYJIbTallui,
Oecell ¢ UMTATENSIMU y KaTaJlOTOB,
KapTOTeK, KHIKHBIX  IIOJIOK;
HHPOPMHUPOBAaHUE YHTATEICH O
HOBBIX IIOCTYIUICHHUSAX, CTaHIHU
camMooOCITy)KuBaHusI, 0 padoTe ¢
JIEKTPOHHBIMHU pecypcaMu
yAaleHHbIX 0a3  JaHHBIX, O
BO3MOXHOCTSIX PabOThbI B INYHOM
KabuHeTe Ha caiiTe OMOIMOTEKN

oaHa
KOHCYJIbTallusd

10,0

50

500

noadop JIOKYMEHTOB B
noacoOHOM (oHJE YHMTAIBHOTO
3ayla, Tepefada Ha  Kadeapy
BbIJIa4yU:

OJMH JTIOKYMEHT

17

1Mo TPeOOBAHUIO YHTATEISI

3,0

200

600

18

110 YCTHOMY 3a1pocy

3,0

200

600

19

110 OIPEJIEIICHHOM TeMe

3,5

200

700

20

BbIIa4ya JOKYMCHTA! CBEpKa
BbIJaBa€MOI0 JAOKYMCHTAa C

YUTATEIbCKUM TpeboBaHNEM;
OpOBEpKAa  HalU4Yusl  CTPaHHUIL;
BHECEHHE 3aMHucu Ha
YUTATEILCKOM TpeOoBaHNU
(KOHTpPOJIBHOM JHUCTKE),
BJIO)KEHHE B YUTATEIbCKUI OMIIeT;
paccTaHOBKa, OTMeTKa
KHUTOBBIJAYH

OJMVH JTOKYMEHT

2,0

500

R

1000

BbIIadya JIOKYMCHTOB! CBCpKa




BbIJaBacMOI'o JAOKYMCHTAa C

YUTATEIbCKUM TpeboBaHUEM;
NpOBEpPKA  HaIW4usA  CTPaHWI,
CKaHHPOBAaTh YUTATEINbCKUH

6I/IJICT; CKaHUPOBATh BbIJaBa€MBbIC
KHHUTH; OTMCTKa KHHI'OBBIOAYH,
OTMCTKaA CTaTUCTHYCCKH
MMOCCIIAaCMOCTH:

21

MPUHSTHE TOKYMEHTAa: CBEPKa €ro
¢ TpeOoBaHHEM (KOHTPOJIHHBIM
JIUCTKOM), MpOBEpPKa
COXPaHHOCTH JIOKyMEHTa,
HaIU4Yusl  CTpaHWIl, BHECEHUE
OTMETKH O TIpueMe

OJIMH JJOKYMEHT

2,0

500

1000

22

MOoJIy4yeHUue JOKYMCHTA,
3aKa3aHHOIr'o 4YuTarcJIeM B OTICIIC
KHUT'OXPaHCHUSA

OJIMH JJOKYMEHT

0,5

50

25

23

nepeaada AOKYMCHTA, CHAHHOI'O
YUTATCIIEM, B OTACT
KHHUT'OXpaHCHUA

OIIMH TOKYMEHT

1,0

50

50

O6CJ'Iy)KI/IBaHI/Ie YUTaTCIIA Ha

aboHeMeHTE:

24

HO,H60p JAOKYMCHTOB JJIA
PECKOMCHAAINN YUTATCIIA

OIIMH TOKYMEHT

50

50

250

Bblnaua  IOKyMEHTOB:  CBEpKa
BBIJJaBA€MOT0  JOKyMEHTa ¢
YUTATEIbCKUM TpeGoBaHUEM;
NpOBEpKa  HalW4usi  CTPAHHUIL;
CKaHUPOBaHUE YUTATEIBCKOTO
6urnera; CKaHUpPOBaHUE
BBIZIABAEMOIl KHUTH; pacredarka
KOHTPOJILHOTO JHMCTKA c
yKa3aHHEM CpOKa BO3BpaTa W
CIMCKA BBIJAHHBIX KHHT; OTMETKA
KHUTOBBIJauH; OTMETKa
CTAaTHCTHYECKH OCEIIAEMOCTH:

25

nerei

3,2

2400

7680

26

B3POCJIBbIX

3,2

2400

[y

7680

27

NpoBeieHNe Oecebl C YUTaTEeNEM,
HHQOPMHUPOBAaHHE O  HOBBIX
MOCTYIUICHUSIX

OJIMH YHUTAaTCJIb

5,0

130

650

Ilonyuenue JIOKyMEHTa oT
YyuTaTeNs; BHECEHHE OTMETKH O
npueMe,  TpOBEpKa  HAIWYUS
CTpaHUI, BIIOKCHHUE KHWKHOTO
(hopmymsipa; oOCITyKIBaHHUE:

OJMH JTIOKYMEHT

28

nerei

5,0

200

1000

29

B3POCIIBIX

5,0

200

[y

1000

30

IIponnenue cpoka MOJIB30BaHUS
JIOKyMEHTOM; TIOHCK (opMyIsipa
YUTaTeNsl; BHECEHHE OTMETKU O
MPOAJIEHUU CPOKA MOJIb30BAHUS

OJIMH (GOPMYJISIp

3,0

100

300

Bcero

24343,67

3.2. Baytpennss paborta

Tabiuma 8

n/m

HaumenoBanue nporuecca,
orepanuy.
CocrtaB paboTbI

Ennauns:
M3MEpEeHUs

Hopma
BpPEMEHU,
MUH.

O0beM
paboTEI

KomanuectBo
pas
BBITTOJTHEHUS
pabor B
CMEHY

Bpems Ha
BBINTOJTHEHHE
paboT ¢
y4eToM
IIOBTOPEHUI B
CMEHY, MUH.




2

7
(4*5*6)

IToaroroBka k BeIgave:

paccTaHoBKa bopmymspoB
guTaTeNnei (o CpoKawm,
HOMepaM, anaBUTy)

onuH hopMyIsp

1,0

130

130

paccTaHOBKa CIIaHHBIX
JOKYMEHTOB B ¢bonme
OTKpBITOT'O IOCTyHa

OIVH TOKYMEHT

2,0

100

200

MIOJIBEICHHE WTOTOB pabOTH 3a
NpOLIEAIIUN JIeHb, BHECEHUE
3allUCH B THEBHUK

CXKCIHCBHO

15,0

15

noa0op JOKyMEHTOB o
npenBapUTEIbHBIM 3aKazam
YHUTATEJICH U IUIaHAM YTCHHSI

OJIMH JOKYMEHT

3,0

50

150

MMPOCMOTP HOBBIX HOCTyHJ’IeHI/Iﬁ
JUI1 pPEKOMCEH IalluN YU TATCJISIM

OJIMH JOKYMEHT

2,0

50

100

MIPOCMOTP u MTOTIOJTHEHHE
KHIDKHBIX ~BBICTABOK, SIIUKOB
CBOOOZHOIO  BBIOOpa  KHWT,
TEMaTHIECKUX TOJIOK u
CTeIUIaXKe

OJIVH IOKYMEHT

3,0

20

60

Pabora c dopmynspamu
YHUTATEIIS:

aHanu3 GopMyIIpoB UHTaTENEH,
BBISIBIICHUE YUTATEIbCKUX
HHTEPECOB

onuH hopMyIsp

4,3

15000

0,0015

96,75

PaGora ¢ uWrareasMu, He
BO3BPATUBIIMMHU JOKYMCHTHI B
CpOK:

IPOCMOTp ¥ 0TOOp (HOpMYIIIPOB
yyTaTeNacy, HE BO3BPATUBIIMX
JIOKYMEHTBI B CPOK

oJ1H GopMyJIsIp

1,0

20

20

HaImuCaHHue OTKPBITOK-
HaroMUHaHUHN o BO3Bpare
JOKYMCHTOB; OTMETKaA JAaThbl
HaTIOMUHaHUA Ha GopMyIsipe

ouH hopMyIsp

6,0

50

0,0038

1,14

10

omoBemeHue (o  tenedony,
9NIEKTPOHHOH TI0YTE) YUTATEINs,
HE BO3BPATHBLIECIO JOKYMEHTHI
B CpPOK;  OTMETKa  JaThl
HallOMHHaHUs B popMyJisipe

onuH hopMyIsp

50

20

100

KonTponb 3a cpokamu Bo3Bpara
JIOKYMEHTOB B
aBTOMAaTH3MPOBAHHOM PEXHME!

11

W3bITHE W3 0a3pl  JaHHBIX
CBEJCHUN 0 3aHATOCTHU
BO3BpAIICHHBIX TJOKYMEHTOB

OJiHa 3aITuCh

0,4

100

40

IIpUeM  JOKYMEHTOB  B3aM€H
YTEPSIHHBIX:

12

IIOHUCK YUTATCIIBCKOT'O
dbopmysipa; BHECEHUE
COOTBETCTBYIOIIEH 3amucu B
(dbopmyIsIp, TeTpaab ydeTa KHHT,
MIPUHATHIX B3aMEH YTePSHHBIX

OJIUH IOKYMEHT

10,0

200

0,0038

7,6

13

IIPOCMOTP JIOKYMEHTA,
IIpeJ1araéMoro B3aMEH
YTEPSIHHOIO

OJIMH JOKYMEHT

2,0

200

0,0038

1,52

Pabora ¢ oTkazamu:

14

yY4eT u KJ'IaCCI/I(l)I/IKaIII/IH OTKa30B:
OTMETKa Ha JIUCTKE
YUTATCIBCKOTO Tpe6OBaHI/I${

0JTHO TpeOOoBaHUE

1,6

200

0,0038

1,21




NpUYUHY OTKa3a

15

paccTaHoBKa YHUTATEIbCKUX
TpeOoBaHMI B KapTOTEKy
«HEYJOBJICTBOPESHHBIN CIIPOCY

OJTHO TpeOOBaHUE

0,32

200

0,0038

0,24

16

aHAJIM3 OTKa30B, COCTABJICHUE
CBOAKH OTKa30B B OTPaciIeBOM
pasmepe (110 IpHYMHAM OTKa3a U
MepaM HX JIUKBHAALHMH U
TIPeIYIPExKTCHUS)

OIWH OTKa3

1,0

200

0,0038

0,76

17

COCTaBIICHHE
OoubIMOrpaUIECKOro ONMUCAHHUS
HA  JOKyMeHThl.  Kmeroriue
HauOOJbIIIee YKUCIO OTKAa30B, U
nepefadya KapTOYKH B OTIEI
KOMITIEKTOBAHHSI

OIIHO
oubnmorpaduueckoe
OITHCaHUE

2,0

200

0,0038

1,52

Bcero

925,74

3.3. MaccoBas pabora

Tabmuma 9

n/m

HaumenoBanue npouecca,
OTIepaLyH.
CocraB paboTHI

Ennaunesl
HU3MEPEHUs

Hopma
BpPEMEHU,
MUH.

O6Bvem
paboThI

Konngectso
pas3
BBITIOTHEHUS
pabot B
CMEHY

Bpems Ha
BBITIOJTHEHHE
pabot ¢
Y4eTOM
MIOBTOPEHUI B
CMEHY, MUH.

3

6

7
(4*5*6)

OnpezneneHue TeMbI, COCTaBa
ayJAMTOPHUH, OTBETCTBEHHOIO 32
MEepOIpUsITHE B eTI0M,
COCTaBJICHUE IIIaHAa IIOJTOTOBKU
MEpOIPUATHS,  BOIPOCOB ISt
o0cIy>KMBaHUs, MIpUTJIAIICHUE
KOHCYJIbTQHTOB, noabopka
JOKYMEHTOB o TeMe
MEPOIPHATHS; OpraHu3anys
BBICTABKH JIUTEPATYPHI,
abOOMOB; OTOBEIICHHE
YHTaTeNed 0 MEPONpPUITUH Yepe3
apumy, nyONuKalMu B IeYaTy,
4yepe3 INEKTPOHHYIO PACCHUIKY;
meyatb M PacnpocTpaHeHHe
MPUTIIaCUTENbHBIX OuIIeTOoB,
M3rOTOBIICHHE PEKBH3HTOB,
JCKOpaLyH, KOCTIOMOB;
HOJIrOTOBKA MOMELICHHS,

OnHo
MEPOIPUATHE

YUTATCIIbCKasA I(OH(I)CpeHL[I/ISI

4900,0

0,0038

18,62

JMTEpaTypHO-XyI0KECTBEHHBIH
BEYEep, BeUEp OTPACIEBOH KHHIH,
JUCIYT

3340,00

200

0,0038

2538,4

w

Ki1y0 110 MHTEpecam

2600,00

0,0038

69,16

S

IMpa3gHuK

3900,00

20

0,0038

296,4

BUKTOpPHUHA,
IMMyTCHICCTBUC

KOHKYypC,  WrIpa-

3900,00

10

0,0038

148,2

JUTEPATyPHO-TI03HABATEIHHOTO
3aHATHUS o 30 YeJI0BeK
(TpynmoBoro)

1800,0

100

0,0038

684

ypOKa TBOpUECTBa (MacTep-Kjiacc)

960,0

50

0,0038

182,4

KOMaHJOH WIphI-KBecTa (CBBIIIE
30 genoBek)

4800,0

0,0038

18,24

Ksecta mns ogHol rpymmsl 1o 30
YeJIOBEK

2400,0

0,0038

27,36

CocraBJlieHHe TUIaHa OpraHu3anuun




u [IPOBEJICHUS BBICTABKH;
BBISIBIICHHE ¥ OTOOP TOKYMEHTOB;
MOJTOTOBKA  COTIPOBOJUTEIEHON
MOKYMEHTaIlM K  BBICTABKE;
Co3/1aHue XYJOXKECTBEHHOTO
MPOEKTa; MOHTaXX  BBICTaBKH;
opraHm3ansi  MHPOPMAIHNOHHO-
peKIaMHOI paboThI o
MOMyJISIpU3aLU BBICTABKH;
MOJIBE/ICHUE UTOTOB PaOOTHI

TemaTuueckre BBICTABKH OOIIE
OHOJIUOTEYHOTO Maciira0a,
OpTraHU3yEeMEbIC Ha ¢bonmax
OHOTUOTEKH:

OJIHa BbICTaBKa

KomnuecTBo 3KCIIOHATOB:

10

1-50

560,0

42

0,0038

89,37

BricraBku 1m0 ompeeneHHoM
oTpaciy 3HAaHWHA WM  TeMe,
OpTraHNU3yEeMEIC

Ha ¢porne 6nbmmorexn

OJIHa BbICTaBKa

KommdecTBo 3KkcImoHaToB:

11

1-50

310,0

0,0038

9,42

Ha ¢onge otnena

OJIHa BbICTaBKa

KommdecTBo skcImoHaToB:

12

26-50

360,0

0,0038

547

BrIcTaBku Ha moikax cTeiniaken

OJIHa BbICTaBKa

KommdecTBo skcImoHaToB:

13

6-10

44,0

10

0,0038

1,67

BricTaBKM HOBBIX IOCTYIJIEHUH

OJIHa BbICTaBKa

KommdecTBo skcImoHaToB:

14

1-25

40,0

0,0038

0,60

PazpaboTka u ampoOarys
NpOTpaMM 3aHSATUH W TPEHUHTOB
(BBIOOD TEMBI, mo1o0p
JIUTEpaTyphl, COCTABJICHHE IUIaHA
3aHATHH, MOAOOp Marepuana,
aHajau3 TPOBEJEHHBIX 3aHATHUH,
JIopaboTKa):

OJTHO 3aHATHUC

15

MaccoBoe 3aHsTHE

3000,0

0,0038

34,2

Peknama OubmnoTeku; pabora mo
IIPUBJICYCHUIO YUTATEIICH:

16

[ToaroroBka PEKIaMHOTO
COOOIIeH S B mevarh,
0COOEHHOCTIX
(OYHKIHOHUPOBAHUS  PA3TMIHBIX
Nojpa3/ieNiecHuii, HOMEHKJIAType
YCIyT, MPEI0CTABIIAEMbIX
OuOIMOTEKOM

oaHa
nyOIMKaIus,
OJIIHO COOOIIEHNE

420,0

24

0,0038

38,3

BrisBnenue
notpeouTenen
MHPOPMALTMOHHBIX
OMOIMOTEKH:

[IOTEHIUATbHBIX
OHUOIMOTEYHO-

ycuyr

17

MPOCMOTP IPECCHI

OJMH JIOKYMEHT

6,8

20

0,045

6,12

Bcero

4767,88

4. CopaBouyHas 1 nHGOPMaMOHHAS paboTa

Ta6mauma 10

n/m

Haumenosanue mnporiecca,
orepanuu.
CocTaB paboThl

Ennaunesl
U3MEpEHUs

Hopma
BpEMEHY,
MUH.

O6Bem
paboTsl

KomnuectBo
pa3
BBITNIOJITHEHUA
paboT B
CMEHY

Bpems Ha
BBINTOJTHEHHE
paboT ¢
y4eToM
MOBTOPEHUH B




CMCHY, MHH.

7
(4*5*6)

Opraanzanus
oubnuorpaduaeckoro
(CBA)

CIIPaBOYHO-
ammapara

IIpocmoTp u 0TOOp TOKYMEHTOB
W3 TEKYIUX MOCTYIUICHUN ISt
pkatouenus B CBA, B ToMm uncie
KpaeBeqUECKHUH KaTaJor:

JKYpHAI

OJIHA CTAThs

2,7

80x12

0,0038

9,85

ra3cra

OJIHA CTAThs

1,6

12x12x4

0,0038

3,5

Cocrasnenne
Ooubmorpaduaeckoi 3amucu

OJHa 3aITiuCh

KonnuectBo JJIEMEHTOB
OoubmorpaduuecKoi 3amicu:

7-9

6,0

50000

0,0038

1140

CocraBieHue aHHOTAIIUH,
N3Yy4YCHUEC NOKYMCHTA, HAITMCAHUC
TEKCTA:

OJIHa aHHOTalus

aHAIUTHYECKas POCTHCH
JKYPHQJIbHBIX, Ta3€THBIX CTaTei,
COOPHUKOB, OHOTHOTpaPIISCKUX
NOCOOMIA:  O3HAKOMJICHHE  C
coziepKaHuEM U3/IaHNS,
COCTaBIICHHE AQHAITUTHYCCKOH
pocmicu

OAWH JOKYMCHT

3,8

80x12x4

0,0038

55,44

OpFaHI/ISaI_II/ISI TEMATHYCCKUX
ManoK ra3¢THHIX BBIPC30K:

MNPpOCMOTP TIa3€THBIX BBIPE30K U
X CUCTCMaTu3aluAa

OJHa BbIPE3Ka

2,5

20

50,00

odopmiicHHE BBIPE30K JUIst
XpaHCHUA B TEMATHUYCCKUX
mankax;  KpaTKOe  OIMCaHHhe
HNCTOYHHKA, HaKJICUBaHHEC Ha
KapTOYKH

OJTHa BBIpPE3Ka

3,0

20

64,00

CopaBknr 1o  TenedoHy ©O
JIeATeJIbHOCTH OubmoTeku
(IpemocTaBiIeHNE TOJIH30BATEISIM
HHPOpPMAUH 0 pabote
OMOIHOTEKH, KIryOOB,
TIPOBEICHUS KOHIICPTOB;
COCIIITHEHHE c JIPYTAMHU
MOpa3IeICHISIMA OMOINOTEKH)

CXKCITHCBHO

90,0

50

450,00

Bcero

1772,79

4.1. CrpaBouHo-0ubmmorpaduaeckoe 00CIyKUBaHUE

Tabmuma 11

n/m

Haumenosanue mnporiecca,
orepanuu.
CocraB paboThI

Ennaunsl
U3MEpEHUs

Hopma
BpEMEHH,
MUH.

O6Bvem
paboThl

KommaectBo
pa3
BBITIOJTHEHUS
pabor B
CMEHY

Bpems Ha
BBINTOJTHEHHE
pabor ¢
y4eToM
MOBTOPEHUH B
CMEHY, MUH.

2

6

7
(4*5*6)

IIpuem
3aIpOCOB:

6nbmorpaduuecKux

ITpuem 6ubsorpaduuecKkoro

OJTHH 3a1poc

5,0

30x12

0,0038

6,84




3ampoca;  YTOYHEHHE  TEMBI,
LEIeBOr0 W YHUTATEILCKOTO
Ha3HAYCHHUS, MIOTHOTY
WUCTOYHHMKOB, THUIIOB, BHIOB U
XPOHOJIOTUIECKUX paMoK
3aIpocoB

BrinonHeHue cupaBok

Brinonnenue TEMaTU4YECKOU
CIpaBKH; TOUCK W  oTOOp
JIOKYMCHTOB; COCTaBJICHUC
OoubnrorpaduIecKoro omucaHus

OJIHa CIIpaBKa

HOCMeHHO; KOJIMYCCTBO
HNCTOYHUKOB

2-5

150,0

1700

0,0038

13,68

Brimonnenue YTOUHSIIOLIEN
oubnuorpaduyeckoii  crpaBku,
yCTaHaBIMBaroume u  (WiIn)
YTOUHSIOLIEH 3JIEMEHTBL
OoubnrorpadUIeckoro ONMUCAHMUSA,
KOTOpBIE  OTCYTCTBYIOT WA
HCKa)KCHBI B 3aIIPOCE YUTATEIS

OJlHa CIIpaBKa

HI/ICBMGHHO; KOJINYECTBO
HCTOYHHUKOB:

2-5

14,0

50

0,0038

2,66

BrmonaeHne ¢axTorpaduIeckoi
CIIPaBKH, yCTaHaBIHMBaIOIEeH
KOHKPETHBIE CBEICHHS O TeX WIIU
MHBIX  OOBEKTaX,  COOBITHIX,
nporneccax, jarax

OJlHa CIIpaBKa

[TucemenHo; KOJINYECTBO
HCTOYHHKOB:

2-5

13,5

200

0,0038

10,26

Koncynpramuss y  cmnpaBodHO-
oubnrorpaduyeckoro anmnapara

ITpoBenenue 6ecersl 06
OpraHM3alii W HCIIOJIb30BaHUU
Pa3IMYHBIX YacTed CHpPaBOYHOIO
anmnapara, 1o METOJIHKE
oubnmorpaduaeckoro morcka

oJaHa
KOHCYJIbTallusd

10,0

100

0,0038

3,8

Benenne ¢oHzma BEITIOTHEHHBIX
CIIPaBOK

Pa6orts! B pexnme AC:

(opmupoBanue IJIaBHOU
cnpaBouHoit kaptoTeku (I'CK);
BBOJ, B 6a3y JIaHHBIX
AHAJIIUTUYECKOU pocnucu
ra3eTHO-)KypPHAIbHBIX cTartew,
COOPHUKOB

OJHA KapTO4Ka

2,0

1600

0,0038

12,16

MTOVCK u otbop
O6ubmuorpaduueckoit 3ammcu 1O
YCJIOBUSIM

0JTHa KapTOUKa

2,7

30x12

0,0038

3,69

BBIBO/L Ha 9KpaH
O6ubmorpaduuecKoil 3anucu WIN
OTZAENBHBIX CBEJICHUH;
pacrieyaTka

0JTHa KapTOUKa

1,0

30x12

0,0038

1,37

Bcero

147,26

4.2. Bubnmorpaduueckoe

nHdopmMupoBaHue

Tabiuma 12

n/u

HaumenoBanue nporecca,
oreparnuy.
CocraB paboTHI

E quauist
HU3MEpEeHus

Hopma
BpPEMEHU,
MHUH.

O6bem
paboTsl

KomnuectBo
pa3s
BBITTOJTHEHHS
paboT B

Bpemst Ha
BBINOJIHEHHE
pabor ¢
y4eToM




CMEHY

MOBTOPEHUH B
CMEHY, MUH.

2

7
(4*5*6)

Hamicanne 0030poB ¥ CIIpaBOK

BersiBiieHne u 0TOOpP HCTOYHUKOB;
00paboTKa U aHaJH3 OTOOPAHHBIX
JOKYMEHTOB; HAIIUCAaHHE TEKCTa
o030opa (cmpaBKH); MOATOTOBKA
PYKOIIMCH K IeYaTu

OIWH aBT. IUCT

CocraBnenne o0030pa (CIIpaBKH)
110 IEPBUYHBIM HCTOYHUKAM:

Ha PYCCKOM SI3bIKE

5400,0

2x12

0,0038

492,48

Opranuzauust ©  NPOBEICHHUE
YCTHBIX O6ubnrorpaduuecKux
0030pOB HOBBIX ITOCTYIUICHHH

[TonOopka HOBBIX IOCTYIUICHHH
o 3apaHee 00BsBIECHHOM
TCMATUKC, CHUCTCMaTU3anus
WCTOYHHMKOB TI0 TEMaM, IIPOCMOTP
W aHaJH3 JOKYMEHTOB; MOAOOpKa
oubnuorpaUIeckux — OIMMCaAHUIA,
KpaTKHe AHHOTALMH, pedepaTsl
Ha  OTOOpaHHBIE  HCTOYHHKH;
HO/ATOTOBKA PYKOIHCH
oubmmorpaduueckoro o63opa

oJIuH 0030p

KonmdecTBO NPOCMOTPEHHBIX U
0TOOpaHHBIX TOKYMEHTOB!

11-25

450,0

2x12

0,0038

41,04

Bcero

533,52

5. Meroauueckas padbota

Tabmuma 13

/o

HaumenoBanue nporuecca,
omepanuu.
CoctaB paboThl

Ennaunesl
U3MEPEHUS

Hopma
BPEMEHH,
MUH.

O6Bvem
paboThI

Komugectso
pas3
BBITIOJTHEHHS
pabot B
CMEHY

Bpems Ha
BBINOJIHEHHE
pabot ¢
y4eTOM
MIOBTOPEHUI B
CMEHY, MUH.

6

7
(4*5*6)

TToaroroska METOIUYECKOTO
mocoOusl, peKOMEH I

PaspaboTka  y4eTHBIX
TabJuIl, 00pa3IoB:

dopw,

YTOYHEHHE MpeaMeTa, OOBeKTa,
CONEpXaHUsA YYeTHOW (OpMBI
TaOJIHIIbI, obpa3sra; otbop
nokasateseil; paspaboTka makera
Y4eTHOH  (OpMBI,  TaOJHIIBI,
00pa3sIisr;

OJIMH aBT. JIUCT

7650,0

0,0038

116,28

IToaroroBka o0630pa
NEITENLHOCTH  OMOJMOTEK IO
OTIpeICIICHHON TeMAaTHKe:

YTOYHCHHEC TEMBI O630pa;
OIPCACIICHNE XPOHOJOTMYCCKUX
T'paHUll; BbIABJICHUC JOKYMCHTOB,
0T60p HX, MPpOCMOTP W aHAJIU3;
HalMCaHUC TCKCTAa,

OJIMH aBT. JIUCT

9180,0

0,0038

209,30

OTBECT HA NMCHbMO

OJIHO ITMCBMO

162,0

80

0,0038

49,24

MounuTtopuHr
OnbMoTeKH

JACATCIbHOCTHU




COCTAaBJICHHC (bOpM OTYCTHOCTHU

OJJVH OTUYCT

1200,0

0,0038

4,56

Bcero

379,38

6. PaOota o opranu3anuu TpyJa U yIpaBICHUIO

Tabmuua 14

/1

HaunmenoBanue npouecca,
oTIepanuy.
CocraB paboTHI

I 2910705040003)8
HM3MEpeHUs

Hopma
BpPEMEHH,
MHUH.

O6Bpem
paboThl

KommaectBo
pa3
BBINOJIHCHUS
pabot B
CMEHY

Bpems Ha
BBITIOJTHEHHE
pabot ¢
Y4ETOM
MIOBTOPEHUI B
CMEHY, MUH.

2

6

7
(4*5*6)

[TnanupoBanue paboThI

AHanu3 HCXOmHOW MH(MOpMAIWH;
OTIpeJIeICHUE OCHOBHBIX 3ajJad
ronua, HanucaHue
OOBSICHUTEIBHOM 3aIMKUCKH;
MOATOTOBKA rJiaHa K;
MPeOCTaBIICHIE TIaHa Ha
COTJIACOBAHUE W YTBEPKACHHUE!

OJIVH ILJIaH

IJIaHa OMOIMOTEKH

6240,0

0,0038

23,71

ExxenHeBHBIN ydeT pabOTHI B
CTPYKTYPHOM IO/PA3/ICICHUH;

CTATUCTUYECKUIH y4er
3aMHCaBLINXCS
(TIepeperucTpupoBaBIINXCS)
YHUTaTEIEH

OJIHa 3aI1iCh

2,8

30

84,00

CTaTUCTUYECKUI
KHHUTOBBIJIAa4, MMOCEIICHUM

yder

OJHa 3aIlliuCh

8,6

670000

0,0038

y4er HH(POPMAIHOHHO-
oubnuorpaduyeckoii paboThl MO
yCTaHOBJICHHOH hopme

OJHa 3aIlliuCh

2,7

10

27,00

CBOAHBIM CTaTUCTUYECKUHA YYeT
1o OuOIHOTeKe

Yucno uyMTaTeliel, KHUIOBLIAAY,
MMOCEIICHUH u WHOU
undopmanum; [OJBEEHUE
WTOIOB CTATUCTUYECKHUX IJAHHBIX
110 OuOIMOTEKE:

OJHa 3aIlliuCh

rox

1080,0

12

0,0038

49,24

CTaTUCTUYECKUI YYeT B peXHUMeE
AC:

CBOJHBIA CTaTUCTUYECKHH Yyder
o OoubIMoTEKE (amcno
ypTaTeNnei, KHUTOBBIJIAY,
MMOCEIICHUH u HHOM
HHPOPMAIIIH)

Ha MECAI

120,0

12

0,0038

5,47

ITonsenenue
CTaTUCTUYCCKUX
OnoIIMoTEKE:

HUTOroB
JAaHHBIX 10

Ha MECA1]

MCCAI]

0,27

12

0,0038

0,01

CocraBiieHHE OTYETOB:

OTtyer OMOINOTEKH 3a TOJ

3980,0

0,0038

15,12

JlenonpousBo/ICTBO:

IIPUEM U PETUCTPALUS BXOIAIICH
KOPPECHOHIEHIIUI

OJMH JIOKYMEHT

5,6

370

0,0038

7,78

10

obecmieueHne KOHTPOJIS 3a
CBOEBPEMEHHBIM  HCIIOJIHEHHEM
JIOKyMEHTa

OJMH JIOKYMEHT

5,6

370

0,0038

7,78

11

CI/ICTeMaTI/ISaHI/IS{ n 1oJIIMBKa
HCIIOJTHCHHBIX JOKYMCHTOB B

OAVH JOKYMCHT

5,6

370

0,0038

7,78




COOTBETCTBUHM C HOMCHKJIATYpOM

e

Bcero 227,89
Bcero no 6ubnmoreke B cMeHy 36035,43

WTorn HopMaTHBHBIE 3aTPAThl BpEMEHH Ha 00BeM padoT, BEINOIHAEMBII pabOTHHKAMH
OMONMMOTEKH B CMEHY COCTABIISAIOT:

n

SUM Tp=Tpl + Tp2 + Tp3 + ... + Tpl4 =

1

= 206,96 + 362,22+ 449,44 + ... + 227,89 = 36035,67 u.

HopmaTuBHast 4uCIIeHHOCTh paOOTHUKOB OMOJIMOTEKH paBHa:

To6 36035,67

YH = - = woeeeemm = 67,4 e,

®n 480

rae ®n - mone3Hslid poHx padoyero BpeMeHH 1 pabOTHHUKA B CMEHY.

dn=480 muH.




