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ToJ10:kxeHne 0 HACTABHHYECTBE
1. O61mue oJIOKEHUS

1.1. Hacrosmee Ilojio)keHHe O HACTABHHUYECTBE (Ianee — [lonoxeHnue) ompeneser MnopsuoK
OpraHm3alid ¥ TPOBEJICHMS paGoThl 10 HACTABHHUYECTBY B MYyHUIHANAILHOM OIOKETHOM
JOMIKOJMIBHOM  001eo0pa3oBaTebHOM  YUPCIKACHUH nerckuit cax Ne 1 «Csemyisigok» HIT.
Hornmku (Jlaiee — Opranu3aius), pasa i 00sA3aHHOCTH HACTABHUKOB 1 CTXKEPOB.

1.2. OCHOBHBIE TEPMHUHBI ¥ TIOHATHUS, TIPUMEHAECMBIC B HACTOAIICM THonoxenuu:

HacTaBHuYecTBO — (GOpMa aJaNTALiH, NPaKTHIECKOro OOYYeHHsl W BOCHHMTAHHSA HOBBIX HIH
MeHee ONBITHBIX PAa0OTHHKOB OPraHW3alM¥ B LENSX ObICTPEHIIEro OBNAJCHUS TPYAOBBIMH
HABBIKAMH, TPHOOpETEHUsT HEOOXOIUMOH KOMIIETCHINH, NpHOOIIEHHsT K KOPIOPaTHBHOM
KyJIbType OpraHu3aiuy.

HacTaBHHK — Gojiee OMBITHBIA PaGOTHUK OpraHW3aIliH, IPUHAMAIOIIMH Ha cebs QyHKIHH 110
0GY{EHHIO HOBBIX HJIH MCHEE ONBITHHIX PAOOTHHMKOB.

Craxcep — HOBBIH pabOTHUK OpraHu3anyy, NPUKPEIUISEMbI K HAaCTaBHHKY, MOJIOJION
CIEeUATUCT.

2. Ilenu u 3a1auy HACTABHUYECTBA

2.1. llenaMyu HAaCTaBHHYECTBA SBJIAIOTCA ajanTaius CTaXCPOB K paGote B OpraHu3aiuy Ha
OCHOBE €IMHOM CHCTEMBI [epelayd OINBITa MW BOCHMTAHHS, IOBBLIINICHHEC KBaTA(UKAIMA
TIe1aroros, obecredeHne ONTHMATEHOTO HCIIOIb30BAHHS BPEMEHH M PECYpCoB /ULl CKOpeHInero
JOCTH)KGHHS CTaXKepaMM HEOOXOIMMBIX —PE3YJIbTAaTOB, CHIDKEHHE TEKYdeCTH KajpoB H
MOTHBHPOBAHHS HOBBIX PAOOTHHKOB K JOCTH)KCHHIO IeJIel OpraHu3aliuH.

2.2. OCHOBHBIMH 3aJ[a4aMH HACTABHUYECTBA SBJIAIOTCIH:

— OKa3aHHEe MOMOIIH CTaXepy B OCBOCHHH HEOOXOIUMBIX KOMIIETEHIIUH 34 CYET O3HAKOMJICHUS C
COBPEMEHHBIMHA METOJaMH U IpueMamMu pa6OTBI, nepeadyd HaCTaBHUKOM JIMYHOT'O OIbITA,

— oGyueHue craxepa B MEHUMATBHbIE CPOKA HEOOXOMUMOMY npodeCcCHOHATEHOMY MAcTepCTBY,
cOBIOIEHAIO TPeGOBAHUN HOPMATHBHBIX JOKYMEHTOB, B TOM 1HCJIC TI0 OXpaHE TPy Jd,

— COJICHCTBHE JOCTHKEHHIO CTKEPOM BBICOKOTO Ka4ecTBa TPy,
— BXOJKJIEHHE CTAXkepa B TPYIOBOH KOJUIEKTHB, OCBOCHHE MM KOPIIOPATHBHON KYJIBTYPBI;

— BOCIMTAaHHE Yy CTaxepa 4YyBCTBa JIMYHOM OTBETCTBEHHOCTH 34 pPE3YyJIbTaThbl CBOEH
JeATCIbHOCTH.



3. OpraHI/I3aHI/IOHHbIC OCHOBBI HACTaBHHUYECCTBA

3.1. HacTaBHMYECTBO B OPraHMW3aly BBOJUTCS HA OCHOBAHHH MPHUKA3a IMPEKTOPA.
3.2. O160p KaHAKAATYp HACTABHUKOB OCYIIECTBIIACTCA IO CIICTYIOIMM KPHTEPUIM:
— BBICOKHMI1 YpOBEHb IPO(ecCHOHAIBHON NOATOTOBKH;
— HaJ4Ue OOUIENPU3HAHHBIX JIMYHBIX JIOCTHXCHUH U PE3YIIbTaTOB;
— pa3BUTHIE KOMMYHUKATHBHBIC HABBIKKM M THOKOCTH B OOIICHHH;
— CIIOCOOHOCTH ¥ TOTOBHOCTD JIEMTHCS MTPOGECCHOHAIBHBIM OIIBITOM;
— crak TpoeCcCHOHATBHOM IEATENILHOCTH B OpraHU3allik HE MEHEE JIBYX JICT.
3.3. Pa0OTHUK HA3HAYAETCS HACTABHUKOM C €T0 MMHCHMEHHOT'0 COTJIacHs.
3.4. 3a OJIHAM HACTABHHKOM 3aKpEILISIETCsl OHOBPEMEHHO He OoJiee IBYX CTaXKEPOB.
3.5. HacTaBHMYECTBO OCYIIECTBISETCS B TECYCHUE BCErO NEPHO/IA, HA3HAYCHHOTO CTAKCPY.
4. IpaBa 1 0053aHHOCTH HACTABHHUKA
4.1. HactaBHMK HMEET IIpaBo:

— peGoBaTh OT CTakepa BBHITIONHEHHMS yKasaHWii IO BONpOCAM, CBA3AHHBIM € €TO
JEATETBHOCTBIO;

— NpEHEMATh y4acTHe B OOCYXKIEHHH BOIPOCOB, CBA3AHHBIX C paboToii cTaxkepa, BHOCHTb
NPEIUIOKEHHS B TIPOQCOIO3HBIE OPraHbl, HENOCPEACTBEHHOMY PYKOBOMTEIIIO, BBIMIECTOAILEMY
PYKOBOJMTENIO O TOOMPEHWH  CTaXepa, IPAMCHCHMM Mep  BOCHHTATCILHOIO M
JUCHUILIMHAPHOTO BO3ICHCTBHS,

— y4acTBOBaTh B OOCYXJICHHH NpPO(ECCHOHATBHOM Kaphephbl CTaXepa H IUIAHHMPOBAHMH €TO
JanbHelIne# paboTel B OpraH|3aIim.

4.2. HacraBHuKk 00si3aH:
— 03HAKOMHMTH CTXEPa ¢ OCHOBAMH KOPIIOPATHBHOM KYJIBTYPBI OpraHU3alHy,;

— M3y4uTh MPOPECCHOHATBHBIC M HPABCTBEHHBIE KAYeCcTBa CTAXEPa, €ro OTHOIICHHE K paborte,
KOJUIEKTUBY, YBJICUEHUSI, HAKIIOHHOCTH,

— OKasaTh CT@Xepy WHAMBHAYATbHYIO MOMOIIb NPAKTHYCCKHMH TNPUEMAMH U CHOCOOaMH
KAUeCTBEHHOTO BBITIONHEHHUS O0S3aHHOCTEH M MOPYYEHHi, BBIIBISATH U COBMECTHO YCTPaHATH
JIOIYIIEHHBIE OITHOKH;

- pa3pa60TaTI> WHIUBUIYAJIbHYIO IIpOrpaMMy HaCTaBHUYIECTBA I cTaxepa,

— JIAYHBIM TIPEMEPOM Da3BHTh IIOJOXKHTENbHbIC Ka4yecTBa CTaXEpa, KOPPEKTHPOBATH €ro
noBejieHne Ha paboTe, TNpPHWBIEKATh K YYacTHIO B OOIICCTBCHHOW JKM3HM KOJUICKTHBA,



hopMEpOBaTh 3/I0POBBIA 0Gpa3 JKM3HH, OOIIECTBEHHO 3HAYMMbIC WHTEPECHI, CONEHCTBOBATH
Pa3BUTHIO KYJIBTYPHOTO H NPO(ECCHOHAIBHOTO KPYro30pa;

— uH(OPMHpOBATH CTaXepa O NEIX, 3ajayaX H pesyibTarax TeKylled JesATelbHOCTH
OpraHu3auy;

~ pa3BHTH y CTaXepa CTPEMJICHHE K BBITIOJHEHHIO CIOXHOH M OTBETCTBECHHOH paboTHI,
OCBOCHHIO HOBOM TEXHHUKH M COBPEMEHHBIX TEXHOJIOTHIA;

— cmocoOCTBOBAaTh PA3BUTHIO IOCTOSHHOIO HMHTEpeca K WHHOBAIMOHHOMY TBOPYECTBY,
BHEJIPEHMIO COBPEMEHHBIX CTAHIAPTOB KaueCTBa 00pa3oBaHuUsL;

~ ¢ yYEeTOM JIEJOBHIX M MOPAIBHO-TICHXOJOTHYECKHX KayeCTB CTaxepa CONCHCTBOBATH €ro
po(eCCHOHANLHOMY POCTY, AOCTHXKGHHIO BBICOKOrO NPO(ECcCHOHATM3MA, Yy4acTBOBATH B
(bopMHUpPOBAHUH U PA3BUTUH Kapbephl;

— COCTaBHMTh XapaKTEPUCTUKY HA CTAXKEPA,

— 3aIIOJHSATH AHKETHI 10 UTOTaM OTYETHBIX NMEPUOIOB (TIpuiiokenue 1).

4.3, OTBETCTBEHHOCTh HACTaBHUKA:

— HACTABHHUK HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3@ KAa4deCTBO M CBOEBPEMEHHOCTH
BBITOJIHEHMST  (YHKIMOHAIBHBIX  OOS3aHHOCTEH, BO3JIOXKEHHBIX HA HEr0  HACTOSIIHAM

[Tomoxenuem;

— IpH OTKa3e OT HPOAODKCHHS CTAXHPOBKH IBYX CTaXXE€pOB IIOAPsJI HACTaBHHUK JIMINACTCH
craryca HaCTaBHHKA.

5. [IpaBa u 0053aHHOCTH CTaXepa

5.1. Craxxep MMeET IpaBO y4acTBOBATh B pa3pabOTKe IPOrpaMMbl HACTABHUYECTBY H BHOCHTH
IPEVIOKEHHS O €€ H3MEHEHHH, YJaCTBOBATh B 00CYI)KIEHHU PE3YJIbTATOB CTAXUPOBKH.

5.2. Craxep o0s13aH:

— O3HAKOMHUTHECA ITIOA IIOJAIHUCH C BBINMUCKOW W3 IIpyUKaza O Ha3HA4YCHWH HaCTaBHHKAa B TCYCHHC
TpeX JHEH ¢ MOMEHTA W3/IaHusl IpuKasa,

— BBIIOJIHATH OOS3aHHOCTH, BO3JIOKCHHBIE HA HEro TPYJIOBBIM JoroopoM u Ilpasuiamu
TPYJIOBOTO PaCHOPS/IKa;

— IPOXOJUTH KOHTPOJIBGHBEIE MEPONPHATHS COTTIACHO MPOrpaMMe HACTABHUYECTBA, B TOM YHCIIC
3aI0JIHATH AHKETHI 10 HTOraM OTYETHBIX IEPHOIOB (IIPUIIOKEHHE 2).

6. AHaiu3 paboTHI CTaXKEpa
6.1. TlpeaBapuTenbHbIi aHaiu3 pabOThI CTaXepa OCYIIECTBIACTCS 110 MCTEYECHHH MEPBOTO U

BTOPOTO MECANA €ro ajanTaliyd B OPraHH3all|M, IPH KOTOPOM PacCMaTpHUBAIOTCS CJIEYIOIIHE
BOIPOCHI:

— aHaJIi3 1porecca ajanTanuu pa60THm<a B OpraHu3anuu,



— PBBHIIONHEHME HA JAHHBIA MEPHOJ| HMHAMBHAYAIPHOIO IUIaHAa paboT 10 mporpamme
HACTABHHYECTBA;

— 0003HaYEHHE CHIIBHBIX U CJIA0BIX CTOPOH pabOTHHKA,
— 06CYXK/IEHHEe TOTO, 9TO HE0OXO0MMO YITyUIlHTh,
— Heo6Xxo1uMast ITIOMOIIIb CO CTOPOHBI OPraHU3allHH.

6.2. HacraBHuk 1pu HEOOXOAMMOCTH IO pe3yibTaTaM IMpeIBapHTEIbHOTO — aHalu3a
KOPPEKTHPYET NpPOrpaMMy HACTAaBHHYECTBA, JOMOJIHHTENBHO pa3pabaThiBaeT W MPHHHUMACT
HEOOXO/IMMBIE MepbI JUIsl JIMKBUAALMK BbISBICHHBIX 3aTPyJHEHUH M NeQUIMTOB B Ipouecce
aJlanTanuy cTaxepa.

6.3. Ecu 1o MToraM KOHTPOJIBHBIX MEPOTPHSTHH BBIIBUTCA HEOOXOIUMOCTH B MPOJIOJDKCHHU
HACTABHWYECTBA, TO HACTABHMK C YydYaCcTHeM CTaxepa pa3pabaThiBaeT M pealu3yer
JIONIOJTHATE IbHbIE MEPOTIPHUSITHSL, HATIPABJICHHBIC HA aJIANTAIMIO CTaXepa.



[Tpusioxenue Ne 1

AHKeTa JUId HaCTaBHUKA

VBaxkaeMbli riesaror!

ra aHKeTa He0OX0MMMa TS TOT0, YTOOBI YIYUIIUTh IPOLECC a/laNTal[iyd U HACTABHUICCTBA
HOBBIX PA0OTHHUKOB B HAIIEH OpraHU3aLUH.

K Bam npukperuien craxep. OTBETbTe, IOXKaIy#CTa, Kak CTPOUTCS Ballie B3aUMOJICHCTBHE H KaK
Brl onienuBaeTe pe3yibrar.

Bompoc Ouenxa (1o mkane ot 1 710

3)

1. JlocTatouno ju 6bUIO BpeMeHH, TIpoBeieHHOro Bamu co 4

CTaXKEPOM, VISl TIOJTyYCHHUS HM HEOOXOAMMBIX 3HAHUH 1

HAaBBIKOB?

2. HackoibpKko TOYHO cliefioBall BamuM pekoMeHIausIM 5

craxep?

3. B kaxoii cTeNeHH 3aTpayeHHOE Ha HACTAaBHUYECTBO BPEMs 3

GBUIO MOCBSILIEHO TPOPAbOTKE TEOPETHIECCKUX 3HAHMI?

4. B xakoii crereHu 3aTpadyeHHOE Ha HACTABHUYECTBO BPEMS 3
6BUIO TTOCBSIIEHO TPOPaBOTKe MPAKTHIECKHX HABBIKOB?

5. Hackomnpko, 110 Barmemy MHEHHIO, CTaXEp I'OTOB K 3
CaMOCTOSTEIHHOMY HCIOJIHEHHUIO JIOJDKHOCTHBIX 0053aHHOCTEH
Guarosiapsi MPOICHHOMY HaCTaBHUIECTBY?

6. KaxoB Ha JaHHBIA MOMEHT, Ha Bain B3rJis)i, ypOBEHb 5
npodecCHOHATU3MA CTaXKEPa?

7. Kaxoii u3 acnekToB ajanTaiuy, Ha Bam B3, sBIseTcs
HanOoJIee BAXXHBIM JUIS CTaXepa Py IPOXOKICHHH
nacrasuuuecTna? PaccraBpre 0ayuibl OT 1 0 5 s KaXA0ro U3
IIapamMeTPOB:

— [IOMOIIb IIPHA BXOXIACHUH B KOJUICKTHB, 3HAKOMCTBO C 4
IIPUHATHIMH IIPaBUIAMH IOBECIACHUS;

— OCBOCHHE NPAKTHICCKUX HABBIKOB paGOTLI;

— U3YyUYCHHE TCOPUH, BBISIBJICHHC IIpOGCJIOB B 3HAHHUAX,

— OCBOCHHE aIMHUHUCTPATHUBHBIX IPOLEAYP U IPUHATBIX MPABHII 4
JCJIONPOU3BOICTBA

8. Kaxoii u3 ucnons3yeMsix Bamu meTo10B 00yuenus Boi
cuutaete Haubonee >3¢pdexruBabM? PaccraBbre 6ammsl o1 1 10 5
JUISL KQXKIOTO U3 METOJIOB:

— CaMOCTOATEIbHOE H3YYECHHUE CTAKEPOM MAaTCpHAJIOB H 4
BBITIOJIHEHUE 3a/IaHUM, OTBETHI HACTABHUKA HA BOZHUKAIOIIHAEC
BOITPOCHI 1O BJICKTpOHHOﬁ ITO4TE,

— B OCHOBHOM CaMOCTOSITENILHOE H3YUEHHE CTAKEPOM 4
MaTepHaJIOB U BBITOJHEHHUE 3alaHHi, OTBEThI HACTABHHUKA Ha
BO3HHKAIOIIHE BOMPOCHI IO TeNedoHy;




— JIAYHBIC KOHCYJIbTAllUH B 3apaHee ONMPEACIICHHOC BPEMS, 3

— JIMYHBIE KOHCYJIBTALMH 110 Mepe BO3HUKHOBEHHUS 5
HEOOXOIUMOCTH;
— I03TAITHBIA COBMECTHBIN pa300p MpaKTHIECKUX 3aJaHU S

Bammm NPEJIOXKCHUA IO OpraHu3aliy Iponecca HaCTaBHUYECTBA 06pa30BaTeJIBHOﬁ
Opranu3anuu:

NPEIOKEHUH HET.




[Tpunoxenue Ne 2

AHKeTa JUIs cTaXkepa

YBaxkaeMblii riearor!

91a aHkera HeOOXOMMMA IS TOTO, YTOOHI YIIYUIIHTh B HAIEH OpraHu3alyy aJanTaluio HOBBIX
pabOTHHUKOB.

Jlist GBICTPOrO W JIErKOro morpyxenus B pabounii mpouece Bam 6511 Ha3HAYEH HACTABHHUK.
OtBeTbTe Ha BONPOCH, KaK CTPOMIOCH Bame B3auMoeiiCTBHE ¢ HACTABHHKOM. Bribepure
Hau0oJIee MOIXO/IAIIMI OTBET HIIM YKaKHUTE CBOM BapHAHT OTBETA.

1. Kak MojxeTe oxapakTepu3oBarh epHOAMIHOCTD OGIIEHHS ¢ HACTABHUKOM? OTMEThTe
IOJIXO/ISAIIMHM BADHAHT WK HAITUIIUTE CBO:

— Ka&XJIbIA JICHb,

— OJIMH pa3 B HEJIENIO;

— 2-3 pasa B Mecsir;

— BOOOIIE HE BCTPEYAIIUCH.

2. Kaxoe Bpems B cpesiHeM B Heziemo y Bac yxouiio Ha o61meHHe ¢ HacTaBHUKOM?
- 3,5-2,5 vaca B Hezemo;

—2-1,5 vaca B Hezemo;

— 11oJ14aca B HeJIEIO;

3. Kax ctponnock Bame o6imenue ¢ Hacrasaukom? Onenure B IPOIIEHTHOM COOTHOIIEHUH,
Kor/ia Bel ObUIH MHUIIEATOPOM OGIIEHHUS U KOTJIA OH, 10 cxeMe «BEI — HACTABHHI, :

— 30-70 npoueHTOB;

— 60—40 nporeHTOB;

- 70-30 npoueHTOB;

— 8020 nporneHToB.

4. Beerjia i HACTABHUK MOT IaTh OTBETHI Ha Bamu BOIIPOCHI?
— Ja, BCEr/a;

— HET, He BCET/Ia;

— HET, HHKOTJja.

5. JlaBan i Bam HacTaBHEK 06paTHYIO CBS3b 110 pe3ynbTaTam paboThl, TOBOPHII O TOM, 4TO Bl
ACNACTE NPAaBAUIILHO, HEMIPABUIILHO, YTO MOXHO YIIYHIIHTE?

— J1a, K&KABIA pa3s nocjie OKOHYaHHs 3a0aHuUsL;
— /13, pa3 B HEJICITIO BHE 3aBHCHMOCTH OT OKOHYAHHUSI 3aaHUS TTOBO/IHII HTOT;
— J1a, pa3 B MECHILL,

— HET.
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