Ionoxkenne
0 MEePCOHAJIbHbBIX JaHHBIX PA0OTHHKOB
MYHHIHIAJIbHOI0 Ka3€HHOI0 YUYPEeXKAeHHS KYyJIbTYPbl
«HoBokybaHCKas ropoackas GMOJIHOTEYHAS CHCTEMAY



1. O6mmme nomoxeHus

1.1. Hacrosinee Ilonoxkenue mo oOpaboTke nmepcOHANBHBIX MaHHBIX (nasiee - Ilomoxxenwue)
MKVYK «HoBokybanckass ropoxackas Oubnuoreunas cucrema» (manee MKVK «HI'BCy)
pa3pabotaHo B cooTBeTcTBUM C TpyHoBbIM Konekcom Poccuiickoii @enepanuu, Koncrurynueit
Poccuiickoit ®enepamn, ['paxnanckum xomexcom Poccuiickolt ®enepaumn, Denepansubim
3akoHOM «O0 wuH(popManmy, WHOOPMAIMOHHBIX TEXHONOTHSX H O 3aIOuTe HHpOpMaLHW»,
®enepanbHeiM 3akoHOM «O TEpCOHANBHBIX NAaHHBIX», [IpaBuiaMM BHYTPEHHETO TPYAOBOTO
pacniopsiaka OpraHu3anum.

1.2. Llens pa3pabotku [TonoxeHus - onpenencHue nopsaka o0paboTki NEPCOHANBHBIX JaHHBIX
pabothiikos MKYK «HI'BC» U HHbBIX Cyﬁ"séif’i"ﬁﬁ [CPCOHANIBHBIX HAHHBIX, [ICPCOHAIbHBIC
IaHHBIE KOTOPBIX MOANExaT o0paboTke, Ha OCHOBAHHMY TIONIHOMOUMH onepatopa; obecneueHue
3aIUTHI TPaB ¥ CBOOOJ YCJIOBEKA H IPAXKAaHKHHA, B T.4. paboTHHKA yUpekaeHH:, npu o0pabotke
€ro TIEPCOHAJIBHBIX JIAHHBIX, B TOM YHCJIC 3al0MThl NPNB HAa HENPHKOCHOBEHHOCTL YaCTHOI
KH3HH, TUIHYI0 W CeMeliHy0 TailiHy, a TaloKe YCTAaHOBJICHHE OTBETCTBEHHOCTH MOJDKHOCTHBIX
JMI, UMEIOHNMX JOCTYN K NEPCOHANBHBIM JIaHHEIM, 32 HEBHINONHEHHE TpeOoBaHMI HODM,
perynupyomux o6paboTKy U 3alUTy NEPCOHANBHBIX TAHHBIX.

1.3. Ilopanox BBona B nefictBue u usmenexus [onoxenus.

1.3.1. Hacrosinee TlomoskeHne BCTYMAET B CHJIY C MOMEHTA €r0 YTBEPXKICHUS IUPEKTOPOM
YUPESKAHTUS U AeHCcTBYEeT OECCPOYHO, 10 3aMEHBI €ro HOBbIM [Tonokennem.

1.3.2. Bee usmenenus B [TonoxxeHue BHOCATCS MPUKA30M.

1.4. Bce pabotauxu MKVYK «HI'BC» noikHsl O6ITH 03HAKOMIIEHBI ¢ HacTosuM [lonoxenuem
MO POCTIHCE.

1.5. Pexxum koH(MACHIMAIBHOCTH TEPCOHANBHBIX JAHHBIX CHHMACTCS B CIOydadx HX
obe3nuuuBaHua ¥ MO UCTEUCHHUH 75 JIET CPOKa MX XPaHCHUS, WIH MPOUICBACTCA HAa OCHOBAHHH
3aKINIOYCHUS IKCTIEPTHOH KoMuccun OpraHu3aliviy, eClii HHOE HE ONPEIENCHO 3aKOHOM.

II. OcHOBHBIE MMOHATHS H COCTaB MEPCOHANBHBIX JaHHBIX pa0OTHHKOB

2.1. Jins neneit Hactosmero [10o0KeHUS HCTIONb3YIOTCA CSAYIOIIAE OCHOBHBIC MOHATHS:

- IepcoHaIbHbIE JaHHBIe paboTHHKA - Mo00ag uH(opMaIs, OTHOCAIAACA K ONPEICICHHOMY
WJTH ONPEACIIEMOMY Ha OCHOBAaHHH Tako# uH(opmaimy paboTHHKY, B TOM YHCHE €r0 haMuius,
MMs, OTYECTBO, T[OJ, MECAL, Jara M MECTO POXICHUS, aapeC, CEMEHHOE, COLHAIBHOE,
HMMYILIECTBEHHOE TONIOKEHUe, oOpasoBaHue, mnpodeccus, HOXOAbl, Apyras uHOpMaLus,
HeoOxoauMas paboToNaTeNo B CBI3H C TPYAOBBIMH OTHOIIICHHAMY,

- o0paboTKa MepPCOHANbHBIX AAHHBIX - cOOp, CHCTEMaTH3alys, HAKOIUICHWE, XPaHEHHE,
yTouHeHuE (OOHOBJICHHME, W3MEHEHHE), HCNOJb30BAHHE, pacmpoCTpaHeHHE (B TOM dHCIE
nepenaya), obesnutusanue, 6IOKUpOBAHNE, YHUYTONEHNE NEPCOHAITBHBIX NaHHbIX paboTHHKOB
YIPEKICHHU,

- KOHQHACHIHAJLHOCTH, NEPCOHAJNBHBIX JAaHHBIX - o0s3arensHOE s  COOMIONECHHS
HA3HAYCHHOTO OTBETCTBCHHOrO /M, MOMYYMBHIETO JOCTYII K TCPCOHANBHBIM JAHHBIM
paboTHHKOB, TpeOOBaHME HE NOMYCKATh WX pacmpocTpaHeHus O0e3 cornacus paboTHHMKA WM
HHOTO 3aKOHHOTO OCHOBaHWY,

- pacnmpocTpaHeHHE NEPCOHAJBHLIX JAHHLIX - [ACHCTBHS, HanpaBicHHBICE HA IEepenady
AEPCOHANBHBIX MAaHHBIX PAaOOTHHKOB ONpENENCHHOMY Kpyry Jmin (mepefada MepCOHANBHBIX
NAHHbIX) WM Ha O3HAKOMIICHHE C TIEPCOHANBHBIMH JAHHBIMH HEOTPaHWYECHHOTO Kpyra JIHIl, B
TOM 4ucie OOHAapOXOBaHME MNEPCOHANBHBIX [AHHBIX pPabOTHHKOB B CPEICTBAX MAacCCOBOIH
uadopmanmy, pasmenieHue B MHOOPMAIMOHHO-TENCKOMMYHHMKALMOHHBIX  CETIX  WIH
NPEeIOCTaBICHHE JOCTYIA K MEPCOHANBHBIM JAaHHBIM Pa0OTHHKOB KAKHM-THOO HHBIM CIIOCOO0M;
- HCMO0Jb30BAHHE NEPCOHAJBLHBIX NAHHBIX - JCHCTBHA (Omepalu#) C TNEPCOHANbHBIMHU
JIAHHBIMH, COBEPIIAEMbIC JODKHOCTHBIM JIMLIOM VIPSKACHUA B LICHAX NPHHATHSA PCLUICHHI HIIH
COBEpIICHUS WHBIX [ACHCTBUH, NOPOXKAAIOMMX HIOPHIAMYECKHE IIOCICACTBHS B OTHOLICHWH



paboTHHKOB GO MHBIM 00pa30M 3aTParkBarOMMX HX MPaBa U CBOOO/BI WK IPaBa H CBOOOMIBI
APYTHX JIHIL,

- OJOKHpOBaHHE MEPCOHAJBHBIX /[AHHBIX - BPEMCHHOE Ipekpamenme cOopa,
CHCTEMATH3AlMH, HAKOIUICHHS, WCMONB30BAHMA, PACTPOCTPAHEHMA NEPCOHANBHBIX HAHHBIX
pabOTHHKOB, B TOM YHCJIEC UX NEPENadH,

- YHHYTOXKEHHE MEePCOHAJLHLIX AAHHBIX - JCHCTBHA, B PE3Y/IBTATE KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTh  CONEPKAHME IIEPCOHANBHBIX NAHHBIX B  HMHQOPMALMOHHOH  CHCTEME
NEPCOHAJIBHBIX JAHHBIX PaOOTHUKOB MM B PE3YIBTATE KOTOPBIX YHHYTOXKAIOTCH MAaTCpHAIbHbIC
HOCHTEIIN TIEPCOHATBHBIX IaHHBIX Pa0OTHHKOB;

- o0e3IHYHBAHHE NEPCOHAJBHBIX JAHHBIX - JCHCTBHS, B PE3yIbTATE KOTOPHIX HEBO3MOKHO
OHPENENUTS HPUHAILIENHOCTS NEPCOHATBHBIX AAHABIX KOHKPETHOMY PaGOTHHKY,

- o0mexoCTYNHbIC MEPCOHANBHbIC MaHHbIE - [IEPCOHAJIBHBIC MNaHHBIC, JOCTYN
HEOrPaHMYEHHOr0 KPyra JIMil K KOTOPBIM TIPEOCTaBIIEH ¢ cornachs paboTHHKA WM Ha KOTOpbIe
B COOTBETCTBHH C (peIepanbHBIMM 3aKOHAMH HE PacIpOCTpaHseTcs TpeOoBaHHE COOMONCHHS
KOH(UACHIINAIBHOCTH;

- nadopmanus - cBeeHAA (COOOICHH, TaHHBIE ) HE3ABHCHMO OT YOPMBI HX NIPE/ICTARNICHHA,

- AOKYMeHTHpoBaHHAs uH(opManus - 3a(pUKCAPOBaHHAsA HA MATEPHAIILHOM HOCHTENE NyTEM
HOKyMEHTHpOBaHUS WHOOPMAIHS ¢ PEKBH3WTAMM, MO3BOJSIOIMMH ONPEACITNTs TAKYIO
HHGOPMAIMIO WK €€ MaTePHaJIbHbIH HOCHTENb.

22. B cocTaB MNEPCOHATBHBIX JaHHBIX pPa0OTHHKOB VUYPEKACHHA BXOMAT HOKYMCHTHI,
conepkamye MHGOPMALMIO O TACTIOPTHBIX JAHHBIX, 00pa30BaHMH, OTHOLICHWH K BOMHCKOH
00SA3aHHOCTH, CEMCHHOM IMOJIOKECHUH, MECTE JKUTEIbCTBA, COCTOSHHM 3[I0POBBS, a TakKe O
MPEeOBIAYIIAX MECTaX UX paboThI.

2.3. KoMILIEKC TOKYMEHTOB, COPOBOXIAMONHI mpoliece 0(GOopMIECHH TPYAOBBIX OTHOINCHHMA
paborauka 8 MKYK «HI'BC» nipu ero npueme, NepeBOJiE ¥ YBOIbHCHUH.

2.3.1. Undopmanms, npeacrasisieMas pabOTHHKOM mpH HOCTyIuieHuH Ha pabory B MKVK
«HI'BC», momkHa MMETh JAOKYMEHTaNbHYI0 (opmy. Ilpu 3aximrodeHHMd TPyIOBOro HOroBOpa B
COOTBETCTBHH €O CT. 65 TpynoBoro koxekca Poccuiickoi Penepaiiay JMIl0, IOCTYNAINEe Ha
paboty, MpenbpABASET PadOTONATETIO:

- IACNIOPT WK UHOH IOKYMEHT, YAOCTOBEPAIOLIMH THYHOCTD;

- TPYHOBYIO KHIDKKY, 3@ HCKITIOUCHHEM CJIy4acB, KOIZia TPYAOBOW HOrOBOD 3aKIIHOYACTCH
BIIEPBBIC WM PaOOTHHK MOCTYNIAET HA PabOTy HA YCIIOBHAX COBMECTHTEIBCTBA, TMOO TPyHOBas
KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WM [0 IPYTUM MPHYHHAM;

- CTPaxoBOE CBHAETENLCTBO TOCYAAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHMSA,

- MOKYMEHTHI BOHMHCKOIO Y4Y€Ta - /Ui BOCHHOOOM3AHHBIX M JIHII, MOMJICIKAIIMX BOHHCKOMY
yuery,

- JOKYyMEHT 06 obpazoBanui, 0 KBanHHKALMH HIH HAAWYHKM CHCHHATGHBIX 3HAHMH - MPH
TIOCTYIUICHUH Ha paboTy, TpeOyIOmyIo cCnenyaibHbIX 3HAHWH WM CIICIHAJIbHOM NOArOTOBKH,

- cBHETENLCTBO 0 nprcBoennn MHH (nmpu ero Hamuwyuu y paboTHHKS).

2.3.2. Tlpu odopmiennu paboramka B MKYK «HI'BC»  paboTHMkOM oOTZEna Kaapos
sanonusercs yuupuuuposanHas ¢opma T-2 «JluuHas kaprouka paOOTHHKA», B KOTOpO#
OTPXAIOTCA CHEAYIOLINE aHKETHBIE B OHorpaduecine nannsie pabOTHHKA.

- obmue ceeacrus (O©.MN.O. paboTHHKa, AaTa POXNACHHS, MECTO POXKACHUS, IPAKIAHCTBO,
obpazosanue, npodeccus, crax paboTsi, COCTOAHNE B Opaxe, NaCTIOPTHLIC NAHHEBIE),

- CBEICHUSA O BOMHCKOM yH9€TE,

- ZIaHHbBIE O TIpHEME Ha padoTy;

B panpHelineM B THYHYIO KAPTOUKY BHOCATCH:

- CBEJICHUS O MIEPEBOZIAX Ha APYryio paboTy;

- cBe/icHUs 00 aTTecTalny,

- CBEICHNS O TIOBHINICHHH KBaN(pUKaiiu;
- CBEICHHS 0 MPO(ECCHOHAIBHOI NEPENOATOTOBKE,
- CBeJieHWs O Harpazax (MOOMPEHUSX ), TOYETHBIX 3BAHUSAX;



- CBEZICHUS 00 OTIyCKaX;

- CBEZICHUS O COLIMANIBHBIX TAPAHTHAX;

- CBEICHUS 0 MECTE XKUTECILCTBA H KOHTAaKTHBIX TejieloHaX.

233. B MKVYK «HI'BC» co3nmaiorcs W XpaHATCA CICAYIOIME TIPYNNbl JOKYMEHTOB,
cojepKaliye JaHHbIC 0 pa0OTHUKAX B €AMHAYHOM HIH CBOIHOM BHJIE:

233.1. Joxymenrsi, cCOmEpKAIINE TNEPCOHANbHBIE NaHHBIE PaOOTHHKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKIAIOMIHE MPOLECC O(QOPMICHHS TPYIOBBIX OTHOIICHWH MPH NpPHEME HA
paboTy, mepeBoze, YBONBHEHHH; KOMIUIEKC MATEPHANIOB 10 AHKETHPOBAHMIO, TECTHPOBAHHIO,
MPOBENCHHUIO COOECENOBaHMUH ¢ KaHAWAATOM Ha JODKHOCTD; MOUTMHHUKH H KOIMHH [IPHKA30B [0
JMYHOMY COCTaBYy, JHMYHBIE JA€la ¥ TPYIAOBbIE KHIDKKM pPaOOTHHKOB, A€Na, COXEPIKAIME
OCHOBaHUA K [MPHUKA3y MO0 JHYHOMY COCTaBY, [A¢€id, COACPKALHE MATCPHANIBI ATTECTALiHH
paGoOTHHKOB; CIyKeOHBIX paccneoOBaHui; CNPaBOYHO-MH(POPMAIMOHHBIA OaHK NAaHHBIX 1O
NEepCOHANTY (KapTOTCKH, JKYDHAJIbI), MOMIMHHUKA W KOMHMH OTYETHHIX, AHAIUTHYECKHX H
CIIPaBOYHBIX MarTepuanos, nepepasaembix pykoBoactBy MKVYK «HI'BC», pyxoBommtensam
CTPYKTYPHBIX NOAPa3NeiCHHH; KOMHH OTYETOB, HAMpPAaBISEMbIX B FOCYAAPCTBEHHBIC OPraHbI
CTATHCTHKH, HAJIOrOBHIC WHCNEKIWMH, BHINECTOSINME OPraHsl YOpaBlieHHds W APYrHe
VUPCKICHUS ).

2.3.3.2. JlokymeHTauys 110 OPraHH3aliy paboThl CTPYKTYPHBIX NOApPAsAencHuit (onoxenus o
CTPYKTYPHBIX  MNOAPA3AC/ICHUAX, [NO/DKHOCTHBIE HMHCTPYKIHMH  paOOTHHKOB, TIPHKA3bI,
pacniopsbkenus, ykasauus pykosoactsa MKVYK «HI'BCy»), moxkymeHThl TO TNJIaHHPOBAHMIO,
YYETY, aHANIM3Y M OTYETHOCTH B YaCTH pabOThI C MEPCOHANIOM YUPEIKICHHUA.

I11. Coop, 06paboTka U 3aHTa NEPCOHATBHBIX JAHHBIX

3.1. Tlopsinok nonyYeHHs NePCOHANBHBIX JAHHBIX.

3.1.1. Bce mepconanbHbie aaHHbie pabotHuka MKVK «HI'BC» crnemyer monydats y Hero
camoro. Ecim nepcoHanbHbie NaHHbiC PabOTHHKA BO3MOXHO MOMYYHTh TONBKO Y TPETHEH
CTOPOHBI, TO PabOTHUK JODKEH OBITH yBEmOMIEH 00 3TOM 3apaHee M OT HETO JOJDKHO ObITh
MONY4YCHO MHCHBMEHHOE cornacue. JIomKHOCTHOE nHio padoTtomatens coodmiaeT paboTHUKY
MKVYK «HI'BC» 0 NenfaxX, NPEANoNaraeéMbiX HCTOYHMKAaxX M cnocobax mnonydeHus
MCPCOHANBHBIX JAaHHBIX, a4 TAIOKE O XapaKTepe MOUICKAIIUX MOMYYCHHIO MEPCOHATBHBIX JaHHBIX
M TIOCTEACTBHUAX 0TKAa3a pabOTHHKA IaTh IMCHbMEHHOE COTJIACHE HA X NOIYYEHHE.

3.1.2. Pabotomatens He HMEET MpaBa MONY4YaTh W 00pabaThiBaTh NEPCOHAIBHBIE JAHHBIC
paboTHHKA YYPEXKIEHHS O €r0 PAcOBOM, HAIMOHANLHON NPHHAICKHOCTH, TOIUTHYECKHUX
B3IJISAX, PEJIMIHO3HBIX WIH (QHIOCOPCKHX YOSKICHHAX, COCTOAHWH 30OPOBBA, HHTHMHOM
KMU3HH. B Cilywasx, HENOCDENCTBEHHO CBA3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIIEHHH, B
COOTBETCTBHM €O CT. 24 KoHCTUTYLHH Poccuiickolt Geepatiiin paboTonartesib BIPABE HOAyI4TH
¥ 00pabaTeIBaThH JaHHbIC O YACTHOM )KU3HHM PabOTHHKA TONBKO C €70 MMCHMEHHOTO COTNIACHA.
O6paboTka yKa3aHHbIX CPCOHABHBIX AAHHBIX pabOTHUKOB pab0oTOAATEIEM BO3MOXKHA TOIBKO
€ HX coryacus mu00 63 UX coryiacus B CCAYIOUINX CIIydasX:

- IEPCOHAJIBHBIE JAHHBIC ABISIOTCS OOLICAOCTYITHBIMH,

= NEPCOHANBHBIC JAaHHBIE OTHOCATCA K COCTOAHMIO 3ROpoBha pabornmka M mX o0paborka
HEO0XO0IMMA JUIA 3aLIUTHI €F0 XKU3HH, 310POBBA HIIM MHBIX JKM3HEHHO BRKHBIX HHTEPECOB OO
HU3HHU, 3710POBbS WIIM MHBIX KHU3HEHHO BAXKHBIX HHTEPECOB APYIHX JHIL ¥ TIONYYEHHE COrIachs
pabOTHHKA HEBO3MOXKHO;,

- N0 TpeOOBAHMIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CHIy4YasX, NPEAYCMOTPEHHBIX
denepanbHBIM 3aKOHOM.

3.1.3. Pabotonatens BrpaBe 00pabaTbiBaTh NEPCOHANBHBIE NaHHLIE PA0OTHHKOB TONBKO € MX
NMCHMEHHOTO COTJIACHSL.

3.1.4. IIncpmenHoe cornacue paboTHHKA Ha 00paboTKY CBOMX NMEPCOHANBHBIX NaHHBIX JODKHO
BKJIFOYATH B COsL:



- (amunuio, MM, OTHECTBO, aapec CyOBEKTa TEPCOHANBHBIX IAHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YIOCTOBEPAIONIETO €ro IMYHOCTE, CBE/ICHIS O JiaTe BbIAAUM YKa3aHHOTO JIOKYMEHTA
¥ BHIIABIIIEM €T0 OPraHe;

- paumeHoBaHue (daMUIMI0, WM, OT4ECTBO) M ANPEC ONEpaTopa, MONYHAIOUIEro COrnacue
CyOBEKTa IIEPCOHAIBHBIX MaHHBIX,

- enb 00pabOTKA NIEPCOHANIBHBIX IAHHBIX,

- mepedeHb MEPCOHANBHBIX JAHHBIX, HA 06paboTKy KOTOPBIX AAcTCA COLNache cyOBeKTa
NIEPCOHANBHBIX NaHHBIX,

- nepeueHs AelicTBHil ¢ MEPCOHATBHBIMY TAHHBIMH, Ha COBEPIICHAE KOTOPBIX HACTCA COTIACHE,
ob1mee ONMICAHKE HCTIONb3YEMBIX ONIEPATOPOM crioco0oB 00paboTKH NEPCOHATIBHBIX IAHHDIX,

- CPOK, B TCHCHHUE KOTOpOro JelcTBYeT COTacHe, 4 TAKKE NOPAAOK €0 OT3biBA.
3.1.5. Cornacue paboTHuKa He TpeOyeTCs B CIEAYIOMHX CITyHasiX.

1) 06paboTKa NEPCOHANBHBIX JIAHHBIX OCYIIECTBIISACTCS HA OCHOBAHMH Tpynosoro koaekca PO
Wi MHOrO (PEfEpanbHOTO 3aKOHA, YCTAHABIMBAIOWIETO CC [enb, YCNOBHS TONYuYCHHA
MEpPCOHANBHBIX JaHHBIX H KpyT CYOBEKTOB, IEPCOHANBHBIC MAHHBIC KOTOPLIX MOUIEXKAT
obpaboTxe, a TAIOKE ONPEACIIAOUICTO NOIHOMOTHA paboronarens;

2) o6pafoTka MEPCORHANBHBIX JAHHBIX OCYINCCTBILICTCA B IEJSX WCIONHEHHUS TPYIOBOTO
ZOTOBOPA;

3) o6paboTKa MEPCOHANBHBIX NAHHBIX OCYIIECTBISCTCA JUIs CTAaTHCTUYCCKHMX HITH HHBIX
HAYYHbIX Ti€JIeH IPX YCIIOBHA 0053aTENBHOTO obe3murBaHKs NICPCOHANBHBIX JaHHbIX,

4) o6paboTKa MEPCOHATBHBIX NAHHBIX HeoGXoAMMa JUTS 3AUIMTHI JKM3HH, 3[10POBbs WM HHBIX
HM3HEHHO BKHBIX MHTEPECOB Pa0OTHHKA, €CIM MOTYICHHE er0 CoracHi HEBO3MOXKHO.

3.2. Tlopsixok 06paGoTKH, epefati i XPAHSHHS MCPCOHANBHBIX JaHHBIX.

32.1. Paborauxk Oprasuzaii NPEAOCTaBIsCT paboTHHKY OTAeNa Kaapos OpraHu3aumn
JOCTOBEPHBIE CBelcHHA O cebe. Pabotuuk otmena kagpos OpraHu3aliid  IPOBEPACT
JOCTOBEPHOCTh CBEJCHHH, CBEPsi JAHHBIE, NPEAOCTABICHHDBIC pabOTHUKOM, ¢ HMCIOIHMACS ¥
pabOTHHKA TOKYMCHTAMH.

322 B coorsercTBuH co cT. 86, ri. 14 TK P® B uemsix obecneueHns NpaB ¥ cBoOOM YENOBEKA
¥ FPAKIAHIHA TeHEPABHBIA TUPEKTOP OpraHu3zaiy (PaboTtomatenib) U €ro NPEACTABHTCIIHN DK
00paGoTKe TNEPCOHANBHBIX NAHHBIX paboTHMKA IOJDKHBI COOMIONATH CIEAYIOIHE obmue
TpeOoBaHMS:
3.2.2.1. O6paboTka TIEPCOHANBHBIX IAHHBIX MOMKET OCYIIECTBIATHCA HCKITIOUMTENHBHO B LENAX
obecreueHns COOMIONCHUA 3aKOHOB M HMHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, COACHCTBUA
paboTHHKaM B TPYAOYCTPOHCTBE, 00yueHuN ¥ NPOABIIKECHHH 1O cnyxbe, obecrieueHus THIHOH
Ge30MacHOCTH PaGOTHHKOB, KOHTPONS KOJMYECTBA H KAuecTBa BBIMONHACMON paboTHl H
obecreueHns COXpPaHHOCTH UMYIIECTBA.
3.2.2.2. Tipt onpefencHiy 00beMa U COMCPKAHMA, 06pabaThiBaEMbIX EPCOHATBHBIX AaHHBIX
PaGoTonaTens JODKEH PYKOBOACTBOBATHCA Koncrutyumeii Poccuiickoii Genepauny, TpynosbiM
xonexcoM Poccuiickoii @enepaiiy ¥ HHBIMHA (enepanbHbIMH 3aKOHAMH.
3.2.2.3. [lpn mpuHATAA PELICHWHA, 33TParMBatOIMX MHTEPCCH pabotnuka, Paboronarens HE
pMeeT [paBa OCHOBBIBATBCS HA TMEPCOHANBHBIX  JIAHHBIX paGOTHHKA, TMONYYCHHBIX
HCKUTIOYMTENBHO B PE3YIBTaTe HX ABRTOMATH3HPOBAHHOH 00paboTiH MM  NCKTPOHHOTO
MONYHYCHHS.
3.2.2.4. 3ampTa TEPCOHANBLHBIX JIAHHBIX PA0OTHHKA OT HENpaBOMEPHOro MX WCTONb30BAHNA
W yTpaThl obecmedrBaeTcs PaboTonaTeneM 3a CUeT ero CPE/ICTB B MOPSAJKE, YCTAHOBJICHHOM
(enepabHBIM 32KOHOM. ,

3.225. PaboTHHKHA M HUX MPEACTaBUTENM AODKHBI GbITh O3HAKOMIICHBI IMOJ PACHMCKY C
nokymentamu MKVYK «HI'BC», yCTaHaBIMBAIOIMINMH TOPAIOK 00paboTKH TNEPCOHANBHBIX
JaHHBIX PaOOTHHMKOB, 2 TAIOKE 00 WX NPaBax H 00s3aHHOCTAX B ITOH 00JaCTH.

322.6. Bo Bcex ciyuasx oTka3 pabOTHMKa OT CBOMX MpaB Ha COXPAaHCHHC ¥ 3aIATY TaiHbl
HEACHCTBUTECIICH.



IV. Tlepenaya u xpaHeHHE MEPCOHAIBHBIX JaHHBIX

4.1. Tlpu nepenaue NEpPCOHANBHBIX AaHHBIX paboTHmka Pabotonarens NODKEH COOMONATH
ceayomue TpeboBaHus:

4.1.1. He coobmaTh nmepcOHANbHBIE NaHHbIE PabOTHHKA TpeThell CTOpPOHE 0€3 MHUCHMEHHOrO
cornacus pa0OTHMKA, 3a HCKIIOYEHWEM CIIYYacB, KOTAA 3TO HEOOXOAMMO B LensX
NPEAYNPEKICHUS YTPO3bl KHU3HU U 310POBBI0 pabOTHHKA, a TAIOKE B CIY4asX, YCTAHOBICHHBIX
(enepansHBIM 3aKOHOM.

4.1.2. He coo0maths mepcoHajbHbIC NaHHbIC pabOTHWKA B KOMMEpYECKHX HEemsx 0e3 ero
TIHCHMEHHOTO cornacus. O0paboTka NepCOHANBHBIX JAHHBIX pa0OTHUKOB B LEIAX NPOABIKCHAS
TOBAPOB, paboT, yCiayr HA PHIHKE MYTEM OCYLIECTBACHNS NPAMbIX KOHTAKTOB C NOTCHIHAIbHbIM
nioTpeduTeNneM ¢ TOMOIMBI0 CPEACTB CBA3M AOMYCKACTCS TONBKO C €r0 NPENBApUTENLHOTO
COTJIACHAL.

4.1.3. IpenynpenuTs i, NOJYYMBIIAX NEPCOHAIbHBIC JaHHbIE PabOTHHKA, O TOM, 4TO ITH
JAHHBIC MOTYT OBITH HCIIOJIb30BAHBI JIUING B [EJIIX, U KOTOPBIX OHH COOOIICHsI, U TpeboBaTh
OT OTHX JMII MONTBEKACHHS TOro, 4ro 3710 mnpapwio cobmozeno. Jinmua, nonyumsnine
NMepcOHAJbHBIE  AaHHbIE  paloTHWKa, 00s3aHBl  COOMIOZNATh  PEKHM  CEKPETHOCTH
(xondwmnenimansaocT). Jlauroe [Monoxenue He pacipocTpaHseTcs Ha OOMEH NEPCOHANBLHBIMU
JaHHBIMHU PabOTHHKOB B MOPAJKE, YCTAHOBICHHOM (eEpaTbHBIMH 32KOHAMH.

4.1.4. OcymecTBnaTh Tiepenady TEPCOHANBHBIX AaHHBIX pabotHukoB B mpexenax MKVYK
«HI'BC» B cootBeTcTBHM ¢ HacTosmM [TosoxeHneM.

4.1.5. Paspemiate HOCTYN K DEPCOHAJIBHBIM IaHHBIM pa0OTHHKOB TOJIBKO CHECHHATBHO
YTIOJIHOMOYEHHBIM JIUIIAM, TIPH 3TOM YKa3aHHBIC JHLA JOJDKHBI MMETh NPaBO MONYYaTh TONBKO
T€ MEPCOHAJBHBIC NaHHBIC PabOTHHKA, KOTOPBIE HEOOXOMHMBI IS BBITOJHECHUS KOHKPETHOM
yHxim.

4.1.6. He 3ampamuBath HH(POPMALUIO O COCTOSIHUY 310pOBbs PaOOTHHKA, 332 HCKIFOYCHHEM TEX
CBEJEHHH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOMKHOCTH BBITIOJIHEHHS PaGOTHUKOM TPYHOBO#
(yHKIUH.

4.1.7. TlepenaBaTh NepcOHANbHbBIC JAHHBIE PA0OTHUKA TIPEACTABUTENSM pabOTHHKOB B TIOPAAKE,
yCcTaHOBNCHHOM TpynoBbeiM kojekcoMm Poccmiickodi ®exepauun, M OrpaHHYHMBATL ITY
HHPOPMALMIO TONBKO TEMH TIEPCOHANLHBIMU JaHHBIMU PabOTHHKA, KOTOPbIE HEOOXOAWMBI ANA
BbIIOAHEHHUA YKa3aHHBIMU NPEACTABUTEMAMU HX (i)YHKHHH

4.2. XpaneHue W UCTIOIb30BAHHUE NEPCOHAIBHBIX JAHHBIX PaOOTHUKOB:

4.2.1. IlepconansHbiec AaHHBIC paGOTHHAKOB 00pabaThiBAIOTCS M XPAHATCH B OTAEJE KaApOB.

422 TlepconamsHble NaHHbIE PaOOTHMKOB MOTYT ObITH TOJYYEHBI, NPOXOAUTE NAJBHEHIIYIO
00paboTKy u mepenaBaThCs HA XPaHCHHE KaK Ha OYMaKHBIX HOCHTEISX, TaK U B JICKTPOHHOM
BHIE - JIOKaJEHOH KOMIBIOTEPHOMH CETH H KOMITBIOTEpHO#H nporpamye «1C: 3apnnaTa ¥ xazpe.

4.3. Tlpu mory4eHNY MEPCOHANBHBIX TAHHBIX HE OT paboTHHKA (32 HCKITIOUYEHUEM CITYYacB, €Ciu
TIEPCOHANBHBIE JaHHbIe ObLIM NpenocTaBieHH! paloTonaTtenio Ha OCHOBaHMM (ENAepaIbHOTO
3aKOHA WM €CIH TNCPCOHAJIBHBIC NAHHBIC ABJSIOTCS OOMIENOCTYIMHBIMH) paboTomartens X0
Havasia o0O0paloTKM TakuX NEPCOHANBHBIX JaHHBIX 00f3aH mNpenocTaBuTh pabOTHHKY
CIEAYIOMY0 HHGOPMALHIO:

- HauMeHoBaHue ((paMuTHs, UM, OTYECTBO) U AZAPEC OTIEPATOPA WM €ro TIPEICTABUTENS,

- esb 00paboTKU MepCOHANBHBIX AaHHBIX U €€ IPaBOBOE OCHOBAHMUE,

- TIPEATIOIaraeMbI€ N0JTb30BATEIH NIEPCOHANBHBIX IaHHBIX;

- YCTaHOBJICHHbIE HacTOAIMM DeiepaibHBIM 3aKOHOM MpaBa Cy0beKTa NEPCOHANBHBIX JaHHBIX.

V. JIoCTymn K IEPCOHANBHBIM JaHHBIM pa0OTHHKOB
5.1. TlpaBo noctyna K NEPCOHANBHBIM JaHHBIM PaOOTHHKOB UMEIOT:

- mupexrop MKVYK «HI'BCy;
- COTPYAHUK OT/iENa KafApOB;



- COTPYAHUKY OyXranTepuH;

- PYKOBOIMTENH CTPYKTYDHBIX MOAPA3AENCHUN MO HANPABICHUIO AESTENbHOCTH (moctynm k
ICPCOHATILHBIM IaHHBIM TOJIBKO PAOOTHHKOB CBOETO NOAPA3IEICHHA).

5.2. Paborauk MKVYK «HI'BC» umeer npago:

5.2.1. Tlony4ats HOCTYH K CBOHM [ICPCOHANBHBIM JAaHHBIM H O3HAKOMIICHHE C HUMH, BKIFOYAs
npaBo Ha Oe3BO3ME3HOE TONyYeHHE Kommi 060l 3aMHCH, COAEpXKalleH NEPCOHANBHbIC
JilaHHbIC pabOTHHKA.

5.2.2. Tpebosate or PaGoTomarens yTOYHeHWS, MCKITIOYEHHS WM HCTIDABJICHHSA HETOIHbIX,
HCBCPHbIX, YCTAapeBLUHX, HENOCTOBEPHBIX, HE3aKOHHO [ONYYEHHBIX MIH HE SBISFOLEX
Heo0xoauMbIMu 11715t PaGoTonares mepcoHanbHBIX TaHHBIX.

5.2.3. Honayuats ot Pabotoaatens
- CBC/ICHHA O JMIAX, KOTOPBIE MMEIOT HOCTYN K NEPCOHANBHEIM JAHHBIM MM KOTOPBIM MOXKET
ObITh MPEIOCTABICH TAKOM JOCTYIL,

- IEPCUCHBb 00pabaThIBaAEMbIX EPCOHATBHBIX TAHHBIX ¥ HCTOUYHHK UX TIOJTyYEHHUS,

- CPOKH 00pabOTKH MEPCOHANBHBIX NAHHBIX, B TOM GHCIIE CPOKH HX XPaHEHHUS,

- CBCACHAA O TOM, KaK¥e IOPHIMYECKHE NOCHENCTBHS U CyOBEKTA NEPCOHANBHEIX NAHHBIX
MOXET MOBJICYb 32 CO00i 06paboTKa ero mepCOHANBHBIX TAHHBIX.

5.23. Tpebosars ussemenus PaGoropatenem Bcex I, KOTOPHIM paHee ObiiM coo0meHs!
HCBCPHLIC HJIM HCMONHBIC MEPCOHANBHBIC NaHHbIEC, 00O BCEX NPOM3BENCHHBIX B HHX
HMCKJIIOYCHUAX, HCTIPABICHUAX WIH HOTIONHEHMAX.

Ob6xasnoBate B YNONHOMOYEHHBIH OPraH MO 3alIHTe npaB CyOBEKTOB MEPCOHANBHBIX AAHHBIX
MM B CyNeOHOM TOPSZIKE HENpPABOMEDHBIC HACHCTBHS MM Oe3neiiCTBHS Paboronarens npu
00paboTke H 3aIUUTE €0 NEPCOHATBHBIX TAHHBIX.

5.3. KommpoBate M Henath BHIIHCKH NCPCOHANLHBIX JIaHHBIX PabOTHHKA paspemaercs
HCKJTFOMATEIIBHO B CITY)KEOHBIX LIEMIX C MHCHMEHHOTO Pa3PeLICHHS JIAPEKTOpA.

5.4. Tlepenaua uHQOPMaLMK TPEThEH CTOPOHE BO3MOXHA TOJIBKO TIPY NHCBMEHHOM COTJIaCHU
paboTHHKOB.

VI OtBeTCcTBEHHOCTS 32 HapyLICHHE HOPM, peryaupyomux o0paboTky u 3ammry
NIEPCOHANBHBIX JAHHBIX

6.1. Paborauxu MKVK «HI'BC», sunoBHbIC B HapYLICHUH HOPM, PETYIHPYIOMAX NOJYYEHHE,
00paboTKy ¥ 3aMMTYy NEPCOHANBHBIX JAHHBIX paboTHNKa, HECYT IWUCLMILTMHADHYO
AIMUHHCTPAaTHBHYIO, MPKAAHCKO-NIPABOBYIO UM YTONOBHYIO OTBETCTBEHHOCTD B COOTBETCTEHM
¢ denepanbHBIME 3aKOHAMH,

6.2. Tupextop MKYK «HI'BC» 3a HapyIICHUE HODM, DETYIHMPYIOLIMX TOTyYeHHe, 00paboTky
M 3AMMTY [EPCOHATBHBIX JAHHBIX PAGOTHUHKA, HECET AAMUHHCTPATHBHYIO OTBETCTBEHHOCTS
cornacHo cr. 5.27 u 5.39 Komekca 06 aiMHHHCTpaTHBHBIX npaBoHapymeHusx Poccuiickoii
Deepali, a TAKKE BO3MEINAET paboTHHKY ymiep0, HpUYHHEHHBIH HETPaBOMEPHbBIM
UCTIONB30BAHMEM HH(OPMAIINY, COneprKaLieii IEPCOHAbHBIE TAHHBIC paboTHHKa.



