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M CJIy’KeOHOT0 MoBeeHHs pa0OTHUKOB Y4YpeK/AeHHsI

Paznen 1. O01me noJjioxeHus

1.1. Kojiekc 3THKH ¥ ClTy’keOHOro rnoseaeHusi pabOTHUKOB MYHHIMNAIBHOTO
GIOKETHOTO YUPEXKIEHHs KyJIbTyphbl «PaioHHbBIN OpraHu3aliOHHO-METOANYECKUH
neHTp» (nanee - YupexkaeHHe) pa3paboTaH B COOTBETCTBHUH C MOJONKEHUAMH
MeTonuecKkux peKoMeHIalri Mo pa3paboTKe ¥ NMPUHATHIO OpraHu3alUsIMi MEp IO
MpeLynpeKaAeHUIO u MPOTHBOAEHCTBHIO KOpPPYIILIUH, YTBEP K ICHHBIX
MUHHCTEPCTBOM TPY/1a U COLMaNbHOM 3aumnTel PO 08 HOsOpst 2013 rona.

1.2. Hacrosuwmii Komexkc 3THKH M ciaykeGHOro rnoseleHus pabOTHUKOB
yupexaenust (namee - Kopekc) ycranaBiubaer obuMe npaBuia M CTaHAAPThbI
rnoBeJieHus pabOTHUKOB yUYpEXkJIeHHs, 3aTParnBalOIMX dTHKY AEIOBBIX OTHOLLEHUI
W HAnpaBleHHbIX Ha (OPMHUPOBAHME OSTUYHOIO, JOOPOCOBECTHOIrO MOBEACHUA
pabOTHUKOB.

1.3. Hacrosiumit Koaekc npussaH MOBBICHTh 3()(EKTHBHOCTH BBIMOIHEHHUS
pabOTHHUKAMH YUPEIKIEHHs CBOUX JIOJDKHOCTHBIX 00s3aHHOCTEH, a TaKXKe:

CIIY)KUT OCHOBOW (POPMHPOBAHMSA [IOJDKHOM MOpaIH, npodeccHoHaIBHOM
YECTH M CITy)KeOHOT0 ITHKeTa pabOTHHKOB;

OpHEHTHpPYeT PaGOTHUKOB B CHTYaLMsX KOH(MIUKTa MHTEPECOB ATHUUYECKOH
HEOIpe/IeJIeHHOCTH MK MHBIX 00CTOSITE/ILCTB HPAaBCTBEHHOTO BRIOOPA;

criocoGeTByeT BBIpaboTke norpeGHOCTH COOMOAeHNs NPOdeccHOHATbHO-
THYECKHUX HOPM TOBEICHMS,

BBICTYNaeT KaK HHCTUTYT OOILECTBEHHOTO CO3HAHHMA W HPABCTBCHHOCTH
pabOTHUKOB, HX CAMOKOHTPOJISL.

1.4. Jleiicteue wnHactoswero Kopgekca pacnpocTpaHsercsi Ha BCeX JIHI,
ABISIOLMXCSL pabOTHUKAMH  YYPEXKICHUS M HAXOMALIMXCS € HEH B TpYAOBBIX
OTHOIIEHUSIX, BHE 3aBUCUMOCTH OT 3aHMMAeMOH JIOJKHOCTH W BBIMOJHACMbIX
(GYHKLMHA.

1.5. 3uaume M cobmogeHne pabOTHUKAMH YUYPEKICHHS IOJIOXKECHHH
nactosiero Kojekca sBisgercs OJHHM M3 KpHUTEPHEB OLICHKH KaqeCcTBa HX
npodecCHOHATBEHOM AeATeIbHOCTH W TPY/10BO# M CLMILTMHBL.

1.6. Cozmeprkanue nonoxeHui Hacrosero Kojgekca J10BOAUTCs A0 CBEACHHA
BCeX pabOTHHUKOB yUpexKJAeHHS.



Pa3nen 2. O6uiue npUHUHIbI H NPABHJIA NOBEICHHUS
pa0OTHHKOB OPraHH3alHH

2.1. Bce paGoTHHMKM yupex/eHHs 00s3aHbl ClIe10BaTh CICIyIOIHM 001KM
MPUHLKIAM U IPaBUJIaM ITOBEICHMS!

co0JII0/IeHHE BBHICOKMX 3THUECKUX CTaHAapTOB MOBE/ICHHS,

ofUIepIKaHKe BEICOKUX CTAHApTOB IPO(ECCHOHANBHOM JIEATEILHOCTH;

co3JaHKe U MoJyIepKaHie aTMoc(epsl J0BEPHs U B3aUMHOI0 yBOKCHUS,

cliefloBaHKE MPHHLIKITY 100pOCOBECTHON KOHKYPEHLIMH,

clleloBaHKeE TMPUHIMITY COLMANIbBHONW OTBETCTBEHHOCTH,

cOBIIO/IeHrE 3aKOHHOCTH 1 MPHHATBIX Ha ce0sl IOrOBOPHBIX 0053aTeNbCTB;

coOMIOIeHHE TIPUHLMIIOB OOBEKTUBHOCTH M UYECTHOCTH MpH [PHHATHH
KaJpOBbIX PEILEeHUH.

2.2. PabOTHHKH y4pesK/IeHHs 00A3aHblI:

cobmonarh  JAeUCTBYIOLIHME  HOPMATHUBHO-IIPABOBBIC  AKTbI Poccuiickoi
®enepaunn 1 KpacHoJapckoro Kpas, He JOMyCKaTh HapylIEHHE 3aKOHOB M MHBIX
HOPMATHBHO-TIPABOBBIX ~ AKTOB ~ HCXOAA M3 MOJMTHYECKOH, 3KOHOMHYECKOM
11e1eC000Pa3HOCTH JIMOO 110 HHBIM MOTHBAM;

OCYIIECTBIATh ~ CBOIO  JIEATENbHOCT B IpeJeiax  MPEAOCTaBICHHBIX
MOJHOMOYHM;

HCIOJIHATE  JIOJDKHOCTHBIe 00s3aHHOCTH J100pOCOBECTHO W HAa BbICOKOM
mpoecCHOHAIBHOM ~ YPOBHE B LE/AX  00ecredeHus >ddekTrBHON  pabOTHI
YUPEKICHUS,

OCYILECTBIISATH CBOIO MPO(PECCHOHAIBHYIO JIeATeIbHOCTD B IpeJiesiaX NpeAMETa
W LieJIei IesITeIbHOCTH YUPEeXKIeHHUs;

NpPU MCTIONHEHUH JODKHOCTHBIX 00A3aHHOCTEH HE OKa3blBaTh MPEATOUTCHHA
KaKUM-J1M60 NpodhecCHOHAIbHBIM WM COLMANbHBIM IPYIITaM 1 OpraHu3alusiM, OBITH
HE3aBHCHMbBIMM OT BIMSHHS OTJENbHBIX TI'pakiaH, MNpo(ecCHOHaTIbHBIX WX
COLMAJIBHBIX TPYIIN U OpPraHU3aLi;

MCKITFOYATh JEHCTBHS, CBS3aHHbIE C BIMSHHEM KaKMX-TMOO JIMYHBIX,
MMYIIECTBEHHBIX  ((QUHAHCOBBIX) M HHBIX  MHTEPECOB,  MPENATCTBYIOIIMX
J106pPOCOBECTHOMY MCIIOIHEHHIO HMH JI0/DKHOCTHBIX 00s3aHHOCTEH;

cobnonath CiyKebHyr0, MpodeccHOoHaIbHYI0 ITHKY M IpaBuiia Ael0BOro
MIOBE/ICHHS;

BO3JEPKUBATLCSI OT TMOBEIEHMUs, KOTOPOE MOrjio Obl BbI3BATH COMHEHHE B
7106pOCOBECTHOM HMCIIOJIHEHUH PaOOTHUKAMH J0JKHOCTHBIX 00s3aHHOCTEH, a TaKKe
u3Gerars KOHGMIUKTHBIX CHTYalHi, CIIOCOOHBIX HAHECTH yIIepd MX pemyTaluH i
ABTOPUTETY YUPEIKICHUS,

MPUHUMATH TPEyCMOTPEHHbIE 3aKOHO/1ATEIbCTBOM Poccuiickoit denepannu
¥ BHYTPEHHHUMH JOKYMEHTaMH yUpe)KJeHHs Mepbl K He0MyIIEHNIO BOSHUKHOBCHHA
KOH(IMKTA HHTEPECOB M YPEryIMpOBaHHIO BO3HUKLIETO KOH(IMKTA HHTEPECOB;

BO3JEPXKHBAThCS OT MyOJMYHBIX BbICKAa3bIBaHMH, CYKIEHMH M OLEHOK
NEATEeNbHOCTH YUYPEXKJSHHUS, €CIM 3TO He BXOJAUT B JIOJDKHOCTHBIC 00513aHHOCTH
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pabOTHUKOB;

MOCTOSHHO CTPEMHThCs K OOecredeHHi0 Kak MOHO Oonee 3(pQeKTHBHOTO
pacropsiKeHHsl pecypcaMu, HaxoAsuMucs B cdepe X OTBETCTBEHHOCTH.

2.3. PabGotHukd 00si3aHbl [PUHUMATH  COOTBETCTBYIOLIME MEpbl MO
obecrieyeHuio  Ge3onacHOCTH M KOH(MAeHUMalbHOCTH  MH(OpMaunuu, 32
HECaHKLIMOHUPOBAHHOE pasrjalleHHe KOTOPOM OHM HEeCYT OTBETCTBEHHOCTb W/HJIM
KOTOpasi CTajla M3BECTHA UM B CBSA3H C MCIIOJIHEHHEM J0/KHOCTHBIX 00A3aHHOCTEN.

2.4. TlponsuxeHnue pabOOTHUKOB yUpexkJE€HHs Ha BBIIIECTOSAIIYIO JTOKHOCTD
JIOJDKHO OCYLIECTBIIATHCS TOJILKO HCXO/Isl U3 JIENIOBBIX Ka4yeCTB paOOTHUKOB.

2.5. PaboTHMKH, 3aHMMalOlIMe PYKOBOASILIHME [OJDKHOCTH B YYPEKICHHH,
00s13aHbI:

PUHAMATL MEPbI [0 MPEeJAOTBPALICHAID W YpPeryJupoBaHUI0 KOH(IMKTa
UHTEPECOB;

NPHHUMATh MEPBI 110 NPeLyTpexACHHIO KOPPYIILHH,;

CBOMM JIMYHBIM OBE/ICHUEM MoJ1aBaTh npuMmep 4eCTHOCTH,
OecnpucTPaCTHOCTH U CIIPaBEAJIMBOCTH;
crioco0CTBOBATH G opmupoBaHuio OJ1arornpusTHOrO MOpaJbHO-

TICUXOJIOTHYECKOT0 KJIMMATa B KOJIJICKTHUBE,

B OTHOLIEHMSAX C [OJYHMHEHHBIMH IMPOSBJIATH BBICOKYIO TpeOOBaTeIbHOCTD,
MPUHIUNHATIBHOCTh,  HO  OJHOBPEMEHHO  He  JIONyCcKaTb  BBICOKOMEPHS,
MpeHeOpeKUTEIBHOr0 TOHA, TIpyOOCTH, HEKOPPEKTHBIX W  OCKOPOMTEIbHBIX
3aMedyaHuii, He0OOOCHOBAHHBIX MPETeH3UH U OOBUHEHHH;

YCTAHABJIMBATL  CIPABEIMBYIO, PaBHOMEPHYIK  CIIY)KEOHYIHO  Harpysky
NOAYHHEHHBIX, HE JOMYCKATh JUCKPUMHMHALIMU MMyTeM MPeJOCTaBJIEHUs OTAETbHBIM
pabOTHHKAM He3acllyKeHHBIX Osiar U mpUBUIICTHH.

2.6. BrewmHuit BuJa pabOTHUKOB YUPEKJAECHHUS IIPpH HCIOJHEHHMH HMMH
JIOJPKHOCTHBIX O0sI3aHHOCTEN [0JKEH COOTBETCTBOBATH OOLLENPHUHITOMY IEI0BOMY
CTHMJIIO, KOTOPBIH OTJAUYAIOT O(ULMAIBHOCTb, CJIEPKAHHOCTh, TPaIULIMOHHOCTD,
AKKypaTHOCTb.

Pasznen 3. PekomenaaTebHble 3THYECKHE npaBuJjia NMmoBeJACHH A paﬁoTHHKOB

3.1. HUcnosHsisi cBOM TPY/J0Bble O0SI3aHHOCTH BCE PAOOTHUKHM YUpEKICHHs
JOJKHBI BO3/1€PIKUBATHCS OT:

mo00ro BHJA BBICKA3bIBaHUW M JACHCTBUNA JUCKPUMHHAILMOHHOTO XapakTepa
Mo MpHW3HAKaM I[0Jia, BO3pacTa, pachl, HALWOHAIBHOCTH, $3bIKA, IPa)XIaHCTBA,
COLMAJIBHOTO, MMYIIECTBEHHOTO WJIM CEeMEHHOIO I0JI0KEHHUS, MOJIUTHYECKHUX HIIH
PETMTHO3HBIX MPEANOYTEHHIH;

MOCTYIKOB, KOTOpble MOIJIM Obl BbI3BATH COMHEHHE B O0BEKTHBHOM
MCIIOJTHEHUH pabOTHUKAMU CITyKeOHbIX 00s3aHHOCTEH;

rpy0OCTH, HELEH3YPHOH peud, NPOsBICHHH MpeHeOpeKUTENbHOrO TOHA,
3aHOCYMBOCTH, TMpPEIB3STHIX 3aMe4YaHWH, NpeAbABICHHS HENPaBOMEPHBIX U
HE3ac/1yKEeHHbIX OOBUHEHUH;

Yyrpo3,  OCKOpOWTENbHBIX  BBIP@KEHHH  WIM  peIUIMK,  JEHCTBHH,
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[PENSTCTBYIOIMX HOPMAILHOMY OOIIEHHIO HIIH MIPOBOLMPYIOIIMX MPOTHBOIPABHOE
MoBe/IeHHe.

3.2. PaboTHHUKM npu3BaHbl COCOOCTBOBATL CBOMM Cly:K€OHBIM IOBEJEHUEM
YCTaHOBJIEHHIO B KOJIJIEKTUBE JE/IOBBIX B3aMMOOTHOLUEHHH M KOHCTPYKTHBHOTO
COTPY/AHHYECTBA JPYT C JIPYTOM.

Pasznen 4. OTBeTCTBEHHOCTH

4.1. Hapywenuem Kopekca npusHaeTcsi HEBBINOJHEHHE WM HEHAJEXallee
BBINOJIHEHHE paDOTHUKOM yCTaHOBIeHHBbIX KOoaekcoM MPHHIIMIIOB, HOPM M TIPaBHII
NOBEIEHHs, a TaK)Ke COBEpLICHHE MPOCTYIKa, MOpoYallero 4ectb pabOTHUKA HIIH
YUPEKICHUSI.

4.2. Cobmoaenne paOOTHHKAMH YYPEKIEHHUS [OJOKEHHH HAaCTOSALIEro
Konexca yuntsiBaercs npu GopMUpoBaHMK KaJIpOBOTO pe3epBa s BBIIBHKEHHS Ha
BBILIECTOSIIIME JOJKHOCTH, a TAK)KE MPU HAJI0KEHUH JUCLUIUIMHAPHBIX B3BICKAaHUH.



