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IHOJOXEHUE
0 3a1UTe, XPAHEHHH, 06pa60'Tl<e W nepejaaye NepPCcoHaJIbHBIX AaHHBIX
padOTHHUKOB MYHHIMIIAJILHOIO OI0AKETHOTO Y4YpeKAeHHUs A10MOJTHUTETLHOI0
oOpaszosanus /leTckas mKoJa uckycers noc. Benupi MYHHUUHUNIAJbHOIO
oGpazoBanus ['yrbkeBrnuckuii paiion

Hactosiee [lonoxenue paspaGoraHo Ha OCHOBaHWU Koncruryun
Poccuiickoit Menepanuu, Penepansnoro 3akona oT 19.12.2005 r. Nel60-d3 «O
partudukanyu Konsenimu Cosera Epporsl o 3arure Gusnyueckux Uil pu
aBTOMaTU3MPOBAHHON 00pabOTKe NMepCOHANIBHBIX TaHHbIXY», MDenepanbHOro 3aK0Ha
or 27.07.2006 Nol152-M03 «O rmepcoHaNbHBIX JaHHbIX», TpPYI0BOro Komekca
Poccuiickoit Menepannn, desepanbioro 3akona ot 27.07.2006 r. No149-d3 «O6
MHpOpMAIK, MHDOPMALIMOHHBIX TEXHOJOMMSX M O 3alMTe WHQOPMALMNy,
nocranosienus Ilpasurenscrsa Poccuiickoit Menepauu ot 17.11.2007 r. No781
«O06 yrteepxaenun Ilonoxenus o6 obecrieueHUr Ge30MACHOCTH [IEPCOHAJIbHBIX
JaHHBIX Mp1 00paboTKe B MH(OOPMAIMOHHBIX CHUCTEMAX MEPCOHATBHBIX TAHHBIX)
W TpU3BaHO obecreuuTh 1npaBa M CBOOO/Y YYaCTHHKOB 06pPa30BATEIBLHOIO
rnpotecca npu 00paboTKe WX ePCOHALHBIX aHHbIX.

1. O61mue nosoxkenus
Ilepconanbuple  naHHBle pabOTHMKA MYHHIUNATBHOTO — OIOKETHOTO
YHPCKACHHUS JIONONHUTEILHOrO 00pa3zosanust JIeTCKON IIKOJNBI HCKYCCTB IMOC.
Benubl  Mynuumnaneuoro  obpaszosanus [ 'yjbKeBHUCKHIA palioH (namee -
Paboruuk) — ceeneHust o dakrax, COOBITHSIX M OBCTOATENHCTBAX IKH3HM
PaborHuka, mossonsiomue MACHTUGUIUPOBATE €rO JHUYHOCTH, HEOGXOMHMbIE
AAMUHKCTPALIMU B CBA3M C TPYJAOBBIMM OTHOUICHUSMU C PaBOTHUKOM W
Kacatoumecs Pabornuka.
K nepconanbibim jlannbiM PaboTtHuka oTHOCS TCS:

- CBCIACHMA, coaepxKaluecs B [NacriopTe MJIM HUHOM HAOKYMECHTE,
YAOCTOBEPSAIOIIEM JIMYHOCTE;

- HH(pOpMAalKs, coslepKallasics B TPy 10B0it KHMkKe PaGoTHuKa;

= H H(bopmaum, coJiepiKaniasics B CTpaxoBOM CBHICTECIILCTBE
rocy1apCTBEHHOT O MMEHCUOHHOI'O CTpaxoBaHUs,

- CBCICHHMSA, COJEpXkallMecs B JOKYMEHTaX BOMHCKOro yuera (npu
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- wuHdopmamus 00 oOpasoBaHuM, KBaNM(DUKALMH WIH  HaJU4YMU
CrieUMaNbHbIX 3HAHUN WU TTOJANOTOBKH;

- uHQOpMAIMS O COCTOSHHMH 3JI0pOBhsi PaboTHuka (cBefeHHMs 00
UHBAJIUAHOCTH U T.11.);

- MHH;

- JIOKYMEHTBI, COJECpIKAIME CBEIEHMUS, HEOOXOAUMBIE AJSl MPEIOCTaBIECHNUS
PaboTHUKY rapanTMdi M KOMIIGHCALMH, YCTAHOBJIEHHBIX JEHCTBYIOLIUM
3aKOHO/IATEILCTBOM (O COCTABE CEMBHM; O COCTOSIHUM 3/10POBbBS JICTEN; TOKYMEHTHI,
[IOJITBCPIK/IAIOIIME  JOMNOJHUTENIbHbBIC  TapaHTHW. W KOMIIEHCALlMU [0
ornpeJiesieHHbIM OCHOBAHHSIM, I1PelyCMOTPEHHBIM 3aKOHO/IATENCTBOM; JOHOPCTBE;
HaXOXACHUM B 30HE BO3NEWCTBHUA paavallMM B CBsI3W C aBapueidl Ha
HYeprobpuibekoii ADC u T.m; o OGepemenHoctn PaGoTnuis;; 0 Bo3pacTte
MaJIOJIETHUX JIeTeH ).

I.3. Bce nepconaibyble aaHHble 0 PaGoTHHKE aAMHHMCTpaLMs MOMKET
IIOJIy4UTh TOJIBKO OT HEro camoro, PaOoTHMK mnpuHMMaeT pelieHdHe o
NPeIOCTaB/ICHUH CBOUX MEPCOHATBHEIX JaHHBIX U JaeT COIVIache HU UX 00paboTKy
CBOCH BOJICH W B cBoeM mMHTepece. Cornacue oGopmIISeTcsl B MUCEMEHHOM Gopme
B JIBYX OK3EMIUISpax, OIWH W3 KOTOPBIX MPENOCTaBIseTCsl CYOBEKTy
[IEPCOHANIBHBIX JIaHHBIX, BTOPOU XpaHUTCS y oneparopa MepcoHalbHbIX JaHHBIX B
TEYEHUU cpoka, ykazanHoro B Cormacuu. B ciywasx, Korma aJiMHHHCTpALys]
MOKET TIOJIyYHTh HEOOXOIMMBIE INepCcOHalbHbIE NaHHbIE PaGoOTHHKA TOJBKO Y
TPETLEro JIMla, OHa JOJDKHA YBEJIOMUTE 00 3ToM PaboTHHKa 3apaHee U MOJTyYUTh
OT HEro NUChMEHHOE corjiacHe.

AJimunucrpatius  obs3ana coobumTh Pabornuky o 1ensx, crocobax w
MCTOYHMKAX [OJYYCHHUS] T[€PCOHAaJbHBIX JIaHHBIX, a TakXke O Xapakrepe
NOJUICKAIIMX TTOJYUYEHHIO MEPCOHAIBHBIX JaHHBIX M BO3MOYKHBIX IMOCIIEICTBUAX
oTkasza PaboTHKKa 1aTh MUCBMEHHOE COTJTaCHe Ha UX TOJIy4eHHE.

[lepconanbupie  nannpie  PaGoTHuka  sBIsiOTCS  KOH(UAEHLMAILHOM
nHbOpMalMed U He MOrYT ObITh MCIOJB30BaHbl a/IMMHMCTPALMEH WM JTHOOBIM
WHBIM JIULIOM B JIMYHBIX LEJISIX.

[Ipp onpenenennn o6bemMa #  CONEPIKAHUS IEPCOHANBHBIX NAHHBIX
PaboTHuka amMuHMCTpanus pykoBojucTByercs Komcrutyimeit  Poccuiickoit
Dejiepalivm, HHBIMU (e/iepaibHBIMU 3aKOHAMU W HACTOSIINM TOJOKEHHEM,

2. Xpanenue, 06paboTka u nepeaaya nepcoHaIbLHbIX
AaHHbIX PaboTHuka
2.1. ObpaboTka nepcoHalbHBIX AaHHBIX PabOTHHMKA OCYILECTBISETCS IS
obecriedenns coOJIIONCHNS! 38KOHOB M MHBIX HOPMATMBHBIX aKTOB B LEJSIX
coueiictBust PabotHuky B TpynoycTpoicTBe, OOyUeHHHM W TNPOKHMBAHUM 11O
ciyx0Oe, obecneyenus NMUHOM GezonacHocTH PaBoTHuKa, KOHTPOJsS KauecTBa M
KOJIM4eCTBa BBUIOJHIEMON pPabOTHI, ONaTel Tpyla, oOecrledeHUus COXPaHHOCTH
UMYIIECTBA, I10JIb30BAHUS JIbIOTAaMH, IPEIyCMOTPEHHBIMUA 3aKOHOMATEILCTBOM
Poccuiickoi Denepanun 1 akTaMy aIMHHUACTPALIHH,
2.2. llpaBo nocTyna K nepcoHanbHbIM JaHHLIM PaGoTHHKA HMEIOT:



- IMPEKTOP/3aMECTUTEIIb JAUPEKTOPA,;

- CeKpeTaphb y4yeOHOU YacTHu;

- MKV LB VK;

- bubnumoTrexaps;

- PYKOBOJUTEIIU CTPYKTYPHBIX MOJIpa3ceHu.

2.3. JlupekTop/3aMecTUTE b AMPEKTOpPa MOTYT MepeaaBaTh IepCOHAlIbHbIE
JaHHble PaboTHHKa, B cilydasX, yCTaHOBJIEHHBIX (eaepalbHbIMUA 3aKOHAMH IO
BBITIOJIHEHUIO CITY’Ke€OHbBIX 0043aHHOCTEH, a TaKKe TPETHUM JIMILAM, TOJNBKO eCiIH
OTO HEOOXOAMMO B LENSX MPeyNpeKACHHs Yrpo3bl XU3HM U 3JO0POBbs
PaboTHuka.

2.4. Cexperaph yueOHOM yacTi oQopmIseT pueM Ha paboTy paGoTHHKOB,
3al0JIHACT TPY/IOBBIE JIOTOBOPBI, BHOCHUT 3allMCU B TPY/JOBbIE KHUXKKH, BbIJaeT
MH(OPMALMIO O TePCOHAIBHBIX JaHHBIX PaboTHHMKA 10 MUCBMEHHOMY 3anpocy
Pabornnka WM ero npeicraBUTeNs Ha OCHOBAHWM HOTAapHMANbHO 3aBEPEHHOM
AOBEPEHHOCTH  HA  IIOJlyYC€HHE TaKMX CBEAGHUH O MpodecCHOHATLHOM
JICATENILHOCTH pabOTHHUKA (CIPABKH, BBINUCKH M3 [PHKA30B, KOMUM TPYIOBBIX
KHWKEK M T.JL.). 3ampoc J0J/UKeH COolepiKaTh HOMEP OCHOBHOIO JOKYMEHTa,
YAOCTOBEPAIOIIEr0 JIMYHOCTh PaboTHMKA MM ero 3aKOHHOTO IIpeNCTaBHTEs,
CBC/ICHMA O JaTe BBIAAYM YKA3aHHOI'O JOKyMEHTa U BBIAABIIEM €ro OpraHe W
COOCTBEHHOPYYHO MOANNCH PaGOTHHKA WITH €ro 3aKOHHOTO NPEJICTABUTES.

2.5. Corpynuku MKV 115 VK umeror 11paBo joctyna K nepcoHalbHbIM
Janneiv - PaborHuka B ciyvae, KOIjJa MCIOJHEHHE WMU CBOUX TPYJIOBBIX
00s13aHHOCTEH 1O OTHOWIEHHIO K PaboTHuky (Hauymcienue 3apaGoOTHONM MuaThI,
MPEAOCTaBICHUE JILI'OT, YCTAHOBIIEHHBIX 3aKOHOAATEIBCTBOM) 3aBUCUT OT 3HAHUS
MepcoOHaNILHBIX JIaHHBIX PaboTHuKa.

2.6. bubnnotekaph MMeeT NpaBo JIOCTYIIA K [EPCOHANbHBIM JIAHHbIM,
couepxalMMest B JIOKYMEHTE, YJIOCTOBEPSIONIEM JIMYHOCTh [10JIH30BATEJIS
OMOIMOTEYHBIM (DOHJIOM HIKOJIEL.

2.7. PyxoBoputenu CTpyKTyPHBIX [OJpa3JeNeHuii UMeIOT TIPpaBo JIOCTyIIa K
MEpCOHATHHBIM JIaHHBIM, B YaCTH Kacalollelcsl JOKYMEHTOB 00 0o0pa3oBaHUMU,
CTaxe, aTTeCTallMK 11€1arorMuyeckux paboTHUKOB.

2.8. llpn nepenade nepcoHanbHbIX JAHHBIX JIMLA, WMEIOLIHE IpaBo Ha
HCTIOTH30BAHKE NEPCOHANTBHBIX TaHHBIX, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTD U
00s13aHbI [IPEYIPENUTE JIULL, MOIYYAIOIIMX TaHHYI0 HHOOPMALIHIO, O TOM, YTO TH
JlaHHbIC MOT'YT OBITh MCIONIB30BAHBI JIUIIE B LIEISIX, JUIS KOTOPBIX OHM COOBIIEHDI,
a Takke noTpeboBaTh OT ITUX JIMIL MUCHMEHHOE 110JITBEPK/ICHHE COBIIOIEHUS
3TOrO YCJIOBHSL,

2.9. Wuble mpaBa, 0053aHHOCTH, ACHCTBUS .pPaGOTHHKOB, B TPYJOBbIE
00513aHHOCTH KOTOPBIX BXOJMT 00paboTKa MepCoHANbHBIX NaHHBIX PaGoTHMKA, .
ONPeNeJISFOTCS TPYA0BBIMH JIOIOBOPAMM U JOJIKHOCTHBIMHA HHCTPYKIIUSAMH.

2.10. Jlupektop  1nkonsl  oBsi3aH  NPENOCTABISTh  MEPCOHATBHYIO
MH(OPMALIMIO B COOTBETCTBYIOIICE TEPPUTOPUATIBLHOE YIIpaBICHHE | eHCHOHHOTO
donna Poccuiickoit ®enepaiuu no Gopme, B opsake U oGbeMe, YCTaHOBJIEHHBIM
3aKOHO/ATeNIbeTBOM Poccuiickoit deneparuy.



2.11. PoJICTBEHHWKH U WIEHBI ceMbH PaboTHHKA HE HMEIOT MpaBa I0CTyIla K
ero nepcoHaJbHLIM JITAHHBIM.

3. O6s13aHHOCTH PAGOTHHKOB, HMEIOINX A0CTYN K NepPCOHATLHBIM
AaHHbIM PaGoTHHKA, MO0 UX XPAHEHUIO U 3aLUTE

3.1. PaGoTHUKM, UMEIONIME JOCTYIl K MEPCOHATBLHBIM JaHHBIM PaborHuKa,
00s3aHbI: -

- He cooBlIaTh NepconalibHble lantbie PaboTHiKa TPETheH CTOPOHE 6e3 ero
[UCHMEHHOTO COIJIACUS, KpOME Cily4aeB, KOrjia B COOTBETCTBUM € (henepanbHbIMH
3aKOHAMM TAKOIO COracs He TpeGyeTcs;

- HCMOJIB30BaTh MepcoHabHble 1aHHble PaboTHMKa, TOJyHEHHBIC TOJIBKO OT
HEro JUYHO WJIM C €ro MMCbMEHHOTO COTJIaCHs,

_ oBecreunTh  3alWATY  repconalibhbix  Jjannbix - PaboTnuka 0T
HeNpaBOMEPHOT0 MX HCIONB30BaHWs MM YTPaThl, B MOPSAKE, yCTaHOBICHHOM
3aKoHOMaTeIbecTBOM Poccuiickoil denepanny;

. 03HAKOMHTH PaGoTHWKa W €ro MpeICTaBUTENiell ¢  HACTOAUINMM
TTonoskeHreM ¥ UX MpaBaMu ¥ 00sS3aHHOCTAME B 00JIaCTH 3AIIMTBI MEPCOHABHBIX
JIAHHBIX [10]1 POCITHC;,

- cobmronath TpebopaHne KOH(UICHUIHATBHOCTH MEPCOHANBHBIX HNaHHbIX
PaboTHuKa;

- JMCKITFOYaTh WIM WCIIPABIATH M0 MHCBMEHHOMY TpeOOBaHHIO PaborHuka
HEJIOCTOBEPHBIE WM HEINOJIHbIe TepCoHabHbIC JaHHBIC PaGoTHHKa, & TaKxke
jannbie, oopadoTatitbie ¢ HapyleHHeM TpeOOBaHNH 3aKOHOIATCILCTRA,

- orpaHMuMBaThH [EPCOHA/IbHbIC JIAHHbBIC PaGorHuka npu mepenaqye
npencTaBuTenio PaboTHUKA TOJIBKO TOH nHbopMalmeit, koTopas HeodxoauMa s
BBINIOJTHEHUS YKA3aHHBIM IIPEJICTABUTEIEM CBOUX TTOJTHOMOYMHM;

- He 3ampamyBaTh WHAOPMAIMIO O COCTOSHUH 310POBLA PaGoTHuKa, 3a
HCKITIOUEHUEM TEX CBEJCHWH, KOTOpbIC OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBITOMHEHUS] paOOTHUKOM TPY10BOH QYHKIHN;

- obecrneuynTh PaGOTHUKY CBOOOMHBIM TOCTYIl K CBOMM TNEPCOHATHHBIM
JAHHBIM, BKJIOYAsi [PaBO Ha TOJNydeHHEe KOMHE 000N 3arucHy, coJiepKallui
riepcoHalibHble 1aHHple PaboTHuMKa;

- npeaocTanuTh 1o Tpebopanuio PaboTHHKA MOJHYIO WHGOpMALUIO O €To
[epcoHalbHbIX JITAHHBIX M 00paboTKe ITHX JaHHbIX.

3.2. Jluua, umeroume J0CTYNl K IMEePCOHAIBHLIM JaHHBIM PabotHuka, He
BIIpaBe:

3.2.1. Ioayuath ¥ 0OpabaThiBaTh NEPCOHAIBHBIC NAHHBIC PaGorHuka o ero
HONTMTHUECKIX, PEJINTHOBHBIX ¥ HHBIX YOCKICHHSX, MHTUMHON KU3HU, HIICHCTBE B
001ECTBEHHBIX 00BHEIMHEHMAX HIIK TIPO(COIO3HOMN e TELHOCTH,

3.2.2. IlpejiocTaBisTh NepCOHANbHBIC JaHHBIC pabOTHUKA B KOMMEPYECKMX
ensx 6e3 muchbMeHHoro coriacus PaborHuka.

3.3. Ilpy MpUHATUM pELIEHHH, 3aTParuBarolMX HHTEPECHI PaGorHuka,
aJIMHHUCTPAllMKM  3alpellacTcsi OCHOBBIBATBCA HA  TEPCOHANBHBIX  JIAHHBIX



PaGoTHHKa, MOJTyYEHHBIX MCKIIIOUMTENHHO B pe3ylbTaTe X aBTOMAaTU3MPOBAHHON
00paboOTKM UK 3JEKTPOHHOIO IOy YEHHS.

4. IlpaBa v o6s13annocTn Pabornuka

4.1. B nensx obecriedeHus 3alllUThl [IEPCOHANBHBIX JaHHBIX, XPaHSIIMUXCS Y
paboronaresns, PaOoTHHK UMeeT NpaBo Ha:

- OInpejicieHHe CBOMX IpeACTaBUTENEH I 3allMThl CBOMX IEPCOHAILHBIX
JaHHBIX;

- TpeboBaiine 00 MCKIIOUEHUH WIIM UCTTPABIICHHN HEBEPHBIX WIIA HEMOJHBIX
IepCOHAIbHBIX JIAHHBIX, & TakKe JlaHHbIX, o0paboTaHHbIX C HapyleHHEM
tpeboBanuii  TpymoBoro koaekca Poccumiickoir ®@exepaldy WM UHOTO
(enepaipHoro 3akona. Ilpu oTkase agMMHUCTPALMM HUCKIFOYUATE WM UCIPaBUTh
repcoHajgbHble JaHHple PaboTHMKA, MOCHEAHMM HWMEET TIpaBO 3asiBUTh B
NMUCbMEHHOM (hopMe aMUHUCTPALMU O CBOEM HECOrIaCMH ¢ COOTBETCTBYIOLIUM
obocHOBaHKME Takoro Hecoryacus. [lepcoHasibHbIe JIaHHbBIE OLIEHOYHOI0 XapakTepa
PaBoTHHK MMeEeT NPaBo AOMOJIHUTH 3asBICHHEM, BBIPAKAIOIUM €ro COOCTBEHHYIO
TOUKY 3pEHUS;

- TpeboBanue 00 M3BEIIEHMH aJIMUHUCTPaLMEN BCEX JIMI, KOTOPHIM paHee
OblIM cOOOIIEHBl HEBEPHBIE WJIM HETOJHBIC TepcoHalbHble jlanHble PaboTHuKa,
000 BCeX MPOU3BEJICHHBIX B HUX HCKIIIOUEHUX, UCIIPABICHUSAX WJIA JIOTIOJHEHUAX;

- o0anoBanue B CyJl JIOOBIX HENPABOMEPHBIX JEHCTBUI Mk Oe3/IeHCTBUS
aJIMUHMCTpAIMU IPU 06paboTKe U 3alluTe epCOHAIbHBIX JaHHbIX PaboTHHKa,

- BO3MellleHHe YOBITKOB W/WIM KOMIIEHCAIMIO MOpaJibHOro Bpejla B
cynebHOM 1opsiJiKe.

4.2. PaborHuk o00s3aH coo0liarh aJMUHUCTPALMA CBEIEHUS, KOTOpPhIC
MOT'YT [MOBJIMSTH HA IPUHMMAEMbIE B OTHOILICHUM HETO PEIIEHHS, KacatoIluecs ero
TPYJAOBOU AEATEIBHOCTH.

5. XpaHeHue nepcoHa bHbIX 1aHHbIX PaboTHHKa

JlokymenTnl, nocrynupiide ot PaboTrHuka, cBefeHuss o PaborHuke,
MOCTYNMBIIAE OT TPEThUX JMIl C INHChbMEHHOro corjacus PaboTHuka, wWHas
nndopmalusi, KoTopas KacaeTcsi TpyAOBOH AesiTebHOCTH PaboTHHKA, XpaHATCS B
ceiiche Ha OyMakHBIX HOCHUTENSIX (TpyHoOBas KHHUXKKA, JIMYHAS KapToOdKa, JIMUHOE
JIENI0) W Ha IJNEKTPOHHBIX HOCUTENISX C OrPaHWYCHHBIM JIOCTYNOM. JIMdHbIE
KapTOUYKK YBOJICHHBIX pabOTHUKOB XpaHATCS B apXWBe 00pPa3oBaTENLHOIO
yupexaenus B ajihaBUTHOM nopsiike B TedyeHue 75 ser (c1. 339 llepeuns THIIOBBIX
YIPABJIICHYECKUX JIOKYMEHTOB, 00pa3ylolMXcs B AEATEAbHOCTH OpraHu3aluH, ¢
yKa3aHUEeM CpOKOB XpaHEHHs, YTBEPXKICHHOro pykosoauteneMm PDenepalibHOU
apxuBHOM ciryOb1 Poccuu 06.10.2000).

6. OTBeTCTBEHHOCTH aIMUHUCTPALIMU U €€ COTPYAHUKOB
3ammura npaB PaboTHMKa, yCTaHOBIEHHBIX 3aKOHOIATENBCTBOM Poccuiickon
Genepan 1 HactosdM  [lomoxeHueM, OCYIIECTBISETCS CYIOM B LEJsIX
[IpeceueHus HelpaBOMEPHOro UCIIOIB30BaHMs EPCOHATBHBIX JaHHBIX PaboTHuUKa,



BOCCTAHOBJIEHMS HAPYIICHHBIX IIPaB U BO3MELICHHS IPUINHEHHOTO yiep6a, B TOM
yrciie MOpanbHOro Bpeja. JInia, BUHOBHbIC B HApYIIEHUH HOPM, PEryIPYIOLLMX
nosydenue, 00paboTKy M 3ALMTY NEPCOHANBHBIX  JaHHBIX paOOTHHUKA,
TIPUBJIEKAIOTCS. K IUCLUILIMHAPHON 1 MaTepUalbHOW OTBETCTBEHHOCTH, 4 TaKXKe
NMPHUBJIEKAIOTCS K  [PaXkJaHCKO-TIPaBoOBOH, aMUHUCTPaTUBHOW U yTOJIOBHOM
OTBETCTBEHHOCTH B IOPSAJIKE, YCTAHOBICHHOM (pefiepalbHBIMK 3aKOHAMH.



		2021-06-08T12:46:15+0300
	Литвинова Тамара Георгиевна
	я подтверждаю этот документ своей удостоверяющей подписью




