AHHoTanus K padoueit nporpamme OI1.04 Opranu3anuoHHasi TeXHMKA M0 Mpodeccun
46.01.03 /lesionpou3BoauTEIb

1.1.MecTo TMCUMIUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Vyebnas gucuumiauHa «OpraHu3allMOHHAsT TEXHUKa» SIBISIETCd 4YacTbi0 OCHOBHOM
npodeccuoHaIbHON 00pa30BaTEeNbHON MIPOrpaMMbl CPEIHETO MPO(ECCHOHATIBHOTO 00pa30BaHus
IIPOrpaMMbl OJArOTOBKU KBaJIM(UIIMPOBaHHBIX pabouux, ciayxamux (OIIOIT CIIO IITIKPC) no
npocdeccuu 46.01.03 [lenonpon3BouTeNb.

1.2. [Inanupyemble pe3y/bTaThl 0CBOCHHS JUCIUNIHHBI:

Oco0oe 3HaueHue [AUCHUUIUIMHA HMeeT Npu (OPMUPOBAHUM U PA3BUTHH OOIIKX
KOMIIETECHIIUM:

OK 1. [ToHumaTh CylmHOCTh ¥ COLMAIBHYIO 3HAYUMOCTh Oyayuieil nmpodeccuu, nposBIsATh
K HEW yCTOMYMBBIA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO IESTEIBHOCTb, HUCXOJAS U3 I€JIM U CIOCOOOB €€
JOCTUKEHUS, ONIPEJIETIEHHBIX PYKOBOIUTEIIEM.

OK 3. Amnanu3upoBaTh paboOuyl CHUTYallMI0, OCYILIECTBJISATh TEKYLUIMH M HWTOrOBBIN
KOHTPOJIb, OLICHKY M KOPPEKLHUIO COOCTBEHHOM JesTEeIbHOCTH, HECTH OTBETCTBEHHOCTb 32
pe3yabTaThl CBOCH pabOTHI.

OK 4. OcymecTBiaTh NOUCK HH(pOpManMM, HeoOxoauMoi it 3¢ddekTuBHOrO
BBITNOJIHEHUSI TPO(PECCUOHAIBHBIX 33]1a4.

OK 5. MUcnonw3oBath  MH(POPMAIMOHHO-KOMMYHHUKAIIHOHHBIE  TEXHOJIOTMH B
npohecCuOHAIBbHON e TENIbHOCTH.

OK 6. PabGorate B komanae, 3(dexkTuBHO 0OOIIATBCA C KOJUJIEraMH, PYKOBOJCTBOM,
KJIUEHTaMH.

OK 7. McnonHATh BOMHCKYIO OOSI3aHHOCTb, B TOM YHCIJIE C NMPUMEHEHUEM IOJIyYeHHBIX
npodeCCUOHATBHBIX 3HAHUH (AJ151 FOHOLIEH).

B pamkax nporpaMMbl yueOHOM AUCIUIIUHBI 00YyYaIOUIMMHUCS OCBAaUBAIOTCS JINYHOCTHBIE
(JIP), B cootrBetcTBUU ¢ TpeOoBanusmu ®I'OC cpennero o61ero oopazoBaHus

Koapl Ilnanupyemble pe3yabTaThbl OCBOCHUS JUCHUIIIMHBI BKIKYAKOT
JIP 1 Oco3Harmumii ce0s rpakKIaHMHOM U 3allIMTHUKOM BEJIMKOM CTPaHBI;
JP2 [IposiBnsromnid ~ aKTUBHYK  TPaXIAHCKYIO  IIO3MIMIO, JAEMOHCTPUPYIOLIUI

MIPUBEPKEHHOCTh ~ NPHUHIMIAM  YECTHOCTH, TMOPSAJOYHOCTH,  OTKPBITOCTH,
SKOHOMMYECKH aKTUBHBIA M YYACTBYIOIIHMI B CTYyJACHYECKOM M TEPPUTOPHATBHOM
CaMOYMIpaBlIEHUH, B TOM YHCIE HAa YCIOBHUSIX I0OpPOBOJIBYECTBA, MPOTYKTUBHO
B3aUMOJICHCTBYIOIIMI M  Y4YaCTBYIOIIMA B  JIEATEIBHOCTH  OOIECTBEHHBIX
Opra”Hu3aIui;

JIP 3 Cobmoaroniii  HOPMBI TPABOTIOPSAKA, CICAYIOIIMNA HJeaaM TPaKIaHCKOTO
obmecTBa, oOecreyeHus: OE€30MAaCHOCTH, TpaB W cBoOoa TpaxaaH Poccuwm.
JlosnpHBIE K YCTAaHOBKAM U TPOSIBJICHMSIM TpEACTaBUTENECH CYyOKyJbTYp,
OTJIMYAKOIIUA UX OT TpPyHH C JECTPYKTHUBHBIM M JEBUAHTHBIM IOBEIACHUEM.
JIeMOHCTpUPYIOIIUN HENPUATHE U NPEIyNPEXAAIOMNN  COUHAIBHO OIMACHOE
MOBEJICHUE OKPYIKAIOIINX;

JIP 4 [IposiBisitOIIMA U TEMOHCTPUPYIOIINN YBAKEHUE K JIIOISAM TPYyAa, OCO3HAIOIIUH
[IEHHOCTh cOOCTBEHHOTO TpyAa. CTpeMsmuiics K pOpMUPOBAHUIO B CETEBOM Cpefie
JUYHOCTHO U MPo¢eCCHOHATBHOIO0 KOHCTPYKTUBHOTO «LIH(POBOTO ciaenay;

JIP 5 JleMOHCTpUpYOIINK IPUBEPKEHHOCT K POJAHON KYJIBTYypE, ACTOPUYECKON MaMsATH
Ha ocHoBe J00BUM K PoamHe, pogHOMy Hapoay, Majiod poOJauHE, NPHUHATHUIO




TPAAUIUOHHBIX IIGHHOCTCI\/JI MHOT'OHAIITMOHAJIBLHOI'O Hapoda POCCI/II/I;

JIP 6

[IposiBasitolInid yBa)K€HHE K JIOJSM CTapIIer0 IMOKOJEHUS W TOTOBHOCTh K
YYaCTHIO B COITMATILHOM MOJACPIKKE M BOJIOHTEPCKUX JIBIKCHHSIX

JIP 7

Oco3Hamuii TPUOPUTETHYIO LIEHHOCTb JIMYHOCTH 4YEJIOBEKA; YBaXKAIOIIUI
COOCTBEHHYIO U Uy)KYI0 YHUKAJIbHOCTh B Pa3JIMYHBIX CUTYyallUsX, BO BceX (opmax
Y BUJIAX JICSITEIbHOCTH;

JIP 8

[IposiBAstrOIIMK U IEMOHCTPUPYIOIIUNA YBAKEHHUE K IMPEACTABUTEISM Pa3Iu4HbIX
9THOKYJIbTYPHBIX, COLIMaJIbHBIX, KOH(I)CCCI/IOH&HLHBIX u HHBIX rpymil.
ComnpuyacTHbli K COXPaHEHHIO, MPEYMHOXEHUI0 W TPAHCISLHUHU KYJIbTYPHBIX
TpaJrLIMI U HEHHOCTEW MHOTOHAIMOHAJIBHOTO POCCUKMCKOTO FOCY1apCTBa;

JP9

CoOmrogaronuii ¥ TPOIAraHIUuPYOIMUA TpaBuila 3J0pOBOro M 0e30MmacHoro
o0pasa *KHU3HH, CIIOPTa; MPEAYNPEIKAAOIINN JTHO0 TMPEOT0ICBAOIINN 3aBUCHMOCTH
OT ayKoroyisi, Tabaka, TICMXOAKTHBHBIX BEIIECTB, a3apTHBIX HUIP H T.I.
CoxpaHSIONMI TICHXOJIOTUYECKYI0 YCTOHYMBOCTh B CUTYAaTUBHO CIIOKHBIX HITU
CTPEMHTEIIBHO MEHSIOIINXCS CUTYaIUsX;

JIP 10

3a0oTsmuiics O 3alIUTe OKpYyXarolled cpelnbl, COOCTBEHHOM U  UyXOi
0e30I1acHOCTH, B TOM 4Hciie IU(poBoii;

JIP 11

[IposiBnsitoluil yBaskeHUE K ICTETHUYECKUM LEHHOCTSAM, OOJa/laloluii OCHOBaMU
ACTETUYECKOM KYJIbTYpBI;

JIP 12

[TpuanMaronmii ceMenHble [IEHHOCTH, TOTOBBIN K CO3/IaHUI0 CEMbH U BOCITUTAHHIO
JIeTe|; TEMOHCTPUPYIOLIUN HENPUATHE HACWIMNS B CEMbBE, YX0Ja OT POJAUTEINBCKOU
OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHHWH CO CBOMMH JETbMHU M UX (PUHAHCOBOTO
COZEpIKAHUS;

JIP 13

Peamuzanms TexHoorui IMPOM3BOACTBA NPOAYKIUH PACTCHUCBOACTBA,

JIP 14

Obecneuenne 0€30MACHOCTH JABIDKEHHS M pelIeHHe Npo(ecCHOHAIBHBIX 33134
NOCPEACTBOM MPUMEHEHHSI HOPMAaTHBHO-TIPABOBBIX IOKYMEHTOB;

JIP 15

JleMOHCTpUpYIOIIUKA TOTOBHOCTh M CIIOCOOHOCTh BECTU JUAIOT C JPYTUMU
JIOJbMH, JIOCTHTaTh B HEM B3aMMOIOHHMMAaHUS, HAXOAWTh OOIIME WEeNd U
COTPYJIHUYATH JJI UX TOCTIKEHUS B MPOGECCHOHATHHON ACSITETLHOCTH;

JIP 16

[IposBnsitolInii CO3HATENFHOE OTHOLICHHE K HEMPEpPHIBHOMY OOpa30BaHUIO Kak
YCIIOBHIO YCTIENTHOM MPodecCHOHATBHOMN 1 00IIECTBEHHOM e TeIbHOCTH;

JIP 17

[TposBnsitoIInii TpaXkIaHCKOE OTHOIIEHUE K TIPO(ECCUOHATLHON eI TENbHOCTH KaK
K BO3MOXKHOCTH JIMYHOTO Y9aCTHs B PEIICHHH OOIIECTBEHHBIX, TOCYIapCTBEHHBIX,
00IIIeHAIIMOHATBHBIX TPOOJIEM;

JIP 18

[IpyHUMarOMME ~ OCHOBBI ~ JKOJOTHYECKOM  KYJBTYpbl,  COOTBETCTBYIOIIEH
COBPEMEHHOMY YPOBHIO DJKOJIOTMYECKOTO MBIIUICHUS, IPUMEHSIOIMIUM OIBIT
AKOJIOTMYECKH OPHEHTUPOBAHHOM peQIeKCUBHO-OLIEHOYHOW M MPAKTHYECKOH
JIeSITETIbHOCTH B )KM3HEHHBIX CUTYalUsIX U MPO(ecCHOHATBHOM NesTeIbHOCTH;

JIP 19

['oTOBBIIT  COOTBETCTBOBATh  OXHUAAHUSAM  paboTonmareseil:  OTBETCTBEHHBIM
COTPYIHUK,  JIUCHUIUIMHUPOBAHHBIN,  TPYIOTIOOMBBINA,  HAlENEHHBIA  Ha
JIOCTHO)KCHHE TTOCTaBJICHHBIX 3a7a4, 2((EeKTUBHO B3aUMOICHCTBYIOIIUH C YJIeHAMU
KOMaH/Ibl, COTPYAHUYAIOIIMHI C APYTUMH JIFOAbMHU, IPOEKTHO MBICIISIIINN;

JIP 20

[IposBnsitoIMii IEHHOCTHOE OTHOIIEHUE K KYJIbTYpE U HCKYCCTBY, K KYIBType
peYM U KYJIbTYpe MOBEACHHUs], K KPaCOTEe M TAPMOHHH;

JIP 21

[{eHHOCTHO OTHOCSIITUICS K CBOEMY 3J0POBBIO U 3/I0POBBIO OKpYy:karomux, 30K u
3I0pPOBOM OKPYXAKOUIEH Cpee U T.1;

JIP 22

[Tpu3HaromMii IEHHOCTh HENPEPBIBHOTO 00pa30BaHMs, OPUEHTHPYIOIIUICS B
U3MEHSIOIIEMCS PpbIHKE TpyJa, u30eraoomuil 0e3paboTHllbl, yHpPaBISIOLIUI
COOCTBEHHBIM MPO(GECCHOHATBHBIM PA3BUTHEM, PpPe(ICKCUBHO OLIEHUBAIOIIUI
COOCTBEHHBIN )KM3HEHHBIN OIBIT, KPUTEPUHU YCIIEIIHOCTH;

JIP 23

OKOHOMHYECKH aKTHBHbIﬁ, HpeﬂHpHHMQHBLIIZ, TOTOBBIN K CaMO3aHATOCTH,

JIP 24

JIeMOHCTpHUPYIOIMI TOTOBHOCTh M CHOCOOHOCTh BECTH JAMAJIOr C JAPYTUMHU




JJIOAbMH, AO0CTUTATh B HEM B3aMMOIIOHMMAHUs, HaAXOAUTHb O6IIII/IC Oocinm Hu
COTPYAHHYATD AJISI UX JOCTUIKCHUS B HpO(l)eCCHOHaHBHOﬁ JOCATCIbHOCTH,

JIP 25

[IposiBnsitoluii CO3HATENTbHOE OTHOLICHHE K HEMpPEpbhIBHOMY OOpa30BaHUIO Kak
YCIIOBHIO YCTIEITHOM MpodecCHOHAIBHOMN 1 00IIECTBEHHOM e TeIbHOCTH,

JIP 26

[TposiBastomuniA rpakJaHCKOE OTHOIICHHUE K MPO(EeCCHOHATBLHOM eI TEIbHOCTH KaK
K BO3MOKHOCTH JIMYHOTO y4aCTHsI B PEIICHUH OOIIECTBEHHBIX, TOCYIaPCTBEHHBIX,
00IIIeHAIIMOHATILHBIX MTPO0JIEM,;

JIP 27

[TpoekTHO MBICIANUH, Y((HEKTUBHO B3aUMOICHCTBYIOMIHIA C WICHAMH KOMAH[IbI U
COTPYIHUYAIOIINNA C IPYTUMU JIOAbMH, IEMOHCTPUPYIOLUUI MpodeccrnoHalbHYy 0
JKU3HECTOMKOCTD;

JIP 28

[IpensTcTByromnid  AEHUCTBUSAM, HAINPABICHHbBIM Ha YIIEMJICHHE [paB WU
VHI)KCHHE JOCTOMHCTBA (B OTHOIICHUU CEOsI MU IPYTUX JIOACH);

JIP 29

[TposiBRsitOIIME SMIIATUIO K JTUI[AM Pa3HBIX KAaTETOPHid, BBIPAXKAIOIINNA aKTUBHYIO
TPOKIAHCKYIO TIO3UIMI0, YYaCTBYIOIIUNA B CTYJEHYECKOM CaMOYIPABJICHHUH, B
NESTEIBbHOCTH  OOIIECTBEHHBIX OpraHu3alui, a TaKkkKe HEKOMMEpPYECKUX
OpraHu3alyii, 3aWHTEPECOBAHHBIX B Ppa3BUTUU TPAKIAHCKOTO OOIIECTBA U
OKa3bIBAIOUIUX MOJACPKKY HYKIAIOMIMMCS;

JIP 30

[IpyHUMarOmMii ¥ TPAHCIUPYIOIUN KyJbTYypy BHEIIHErO BHJA, UMHJKA MacTepa
00I11eCTPOUTEIBHBIX PAOOT;




2. CTPYKTYPA M COJAEPXKAHUE YYEBHOM JUCIUIIJINHBI

2.1. O0beM yueOHOM TMCIMIIMHBI M BHAbI Y4eOHOH padoThI

Buj yue6Hoii padoThI O0bem B yacax
O0bem o0pa3oBaTeIbHOI POrpaMMbl Y4eOHOI JMCIHIIIHMHbI 71

BT. 4.

TEOPETHUECKUE 3aHATHS 48
MPAKTUYECKHUE 3aHSITUS 16
KOHTpPOJIbHAs paboTa 2
CamocTtosaTenpHas pabota o0yuaroierocs (Bcero) 23

IIpomexyTouyHas aTTrecTanus (3K3aMeH)




MWHWCTEPCTBO OBPA30BAHWA, HAYKN 1 MOJTOAEXXHOW MOMNTUKN
KPACHOOAPCKOI' O KPAA
MOCYAAPCTBEHHOE BHOAXETHOE NMPO®ECCNOHAJIBHOE
OBPA3OBATE/IbHOE YYPEXXAEHWE KPACHOLAPCKOI'O KPAA
«YCMNEHCKNN TEXHUKYM MEXAHU3ALINA 1 TIPOPECCUOHAJIBHbBIX
TEXHONOI NIN»

PABOYAA NMPOIrPAMMA

YUEBHOW ANCLIMNINHBI OM.04 OPTAHU3ALIMOHHAA TEXHUKA

[N POeCCUN COLMaNbHO-9KOHOMMUYECKOT0 NPodhunns

46.01.03 AenonponssoanTesib

2022



PACCMOTPEHA
MeToanyeckor Kommnccmen
NPodeccUoHabHbIX ANCUUMANH
Mpeacepatens MK Benosa
M.H. KomapoBa r.
«30» aBrycta 2022 .

PaccmoTtpeHa
Ha 3aceflaHMM Meaarornyeckoro coseTa
npotokon Ne 1 ot «31» aBrycra 2022 r.

Pabouyas nporpamma OI1.04 OpraHu3auMoHHas TeXHMKa pas3paboTaHa B COOTBETCTBUM C
(befiepasibHbIM  FOCYAAapPCTBEHHbIM 00pa30BaTe/ibHbIM CTAHZApPTOM MO0 MpOogeccun CpefHero
npoeccuoHanbHOro  obpasosaHMsi no  npoeccun  034700.03  [enonpou3BoamnTens,
YTBEPXAEHHOIO NprKazoM MuHMUCTEpCTBa 06pa3oBaHns U Hayku PP ot 02 asrycta 2013 r. Ne
639, 3apeructpmposaHHoro B MuHtocte P® 20 asrycta 2013 r Ne 29509, (Cc U3MeHeHUAMU W
fonosiHeHnamu ot 17 mapta 2015 r.); 1M npukasom MuHMCTEpCTBA 06pa30BaHUA U HayKu
Poccuiickon ®epepaumm ot 05.06.2014 1. Ne 632 «O06 ycTaHOB/IEHWM COOTBETCTBUS NPOtheccuii
¥ cneumanbHOCTEN cpefHero nNpog)ecCMoHabHOro 06pa3oBaHus, NepeyHn KOTOPbIX YTBEPXKAEHbI
npukasom MuHUCTEPCTBOM 06pa3oBaHuA U Hayku P® ot 29.10.2013 r. Ne 1199, npodeccusm
HayYa/IbHOTO  MPOgeCCMOHANbHOr0 06pa3oBaHNsA, MepeyeHb KOTOPbIX YTBEPXKAEH MNPUKa3oM
MuHucTepcTBa 06pasoBaHna 1 Haykn PO oT 28.09.2009 r. Ne 354, 1 crieymanbHOCTAM CpefHero
NPOoeccMoHasbHOro 06pa3oBaHns, MNepeyveHb KOTOPbLIX YTBEPXAEH npukasoM MuHucTepcTBa
06pasosaHusa 1 Hayku PP ot 28.09.2009 r. Ne 355»

YKpynHeHHasa rpynna 46.00.00 ctopusa n apxeonoruns

OpraHu3auusi pa3paboTunK:

locymapcTBeHHOe  GHOMKETHOE  NpodeccMoHalbHOE — 06pa3oBaTeNlbHoe  YUpeX[eHue
KpacHO4apcKoro Kpast «YCreHCKUM TeXHUKYM MexaHu3aLmm 1 NpodeccroHabHbIX TEXHOMOTNii»

Pa3paboTumnKu: PeLieH3eHTbI
Mpenopgasatens MGMNOY KK YTMulT
A.A. TypumHa
Mpenopgasatens MBMNOY KK YTMulT
H. LLlepemeT
3am. gupekTopa no YTP IN'BrNoY KK b YW

ytManarr?
B.C. HukynuHa
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MMACIHIOPT IPOI'PAMMBI YYEBHOM TUCIIUTIJIAHBI
OI1.04 Opranu3anuoOHHAs TEXHUKA
PabGouass mporpamma yuebnoi mucummuiuabl OI1.04 OpranuzanmoHHasi TEXHUKA
SBIIETCS YacThblO OCHOBHOW mpodeccruoHanbHON 00pa3oBaTeNbHON MPOrpaMMbl  CPETHETO

poeCCHOHATFHOTO 00pa30BaHMs MPOrpaMMbl TTOATOTOBKM KBATH(UIIUPOBAHHBIX DPAa0OYHX,
ciysxamux (OITOIT CIIO ITTKPC) no npodeccun 46.01.03 /lenonponsBoaurens.

1.1. Ob6sacTh NpuMeHeHus padoyeil NporpaMmMsl
Pa6ouas nporpamma yue6HoM nucuurinabl OI1.04 Opranu3annonHas TEXHUKA MOKET OBITh

UCIOJIb30BaHa NPU O0YUYEHHUH 10 NpOrpaMmam JONOJIHUTEIBHOr0 00yUueHHs: IpoQeccnoHaIbHON
MOJIrOTOBKH MOBBIIIEHUS KBanu(pukanuu mno npodeccun 46.01.03 [enonponzBoaurens.
VYpoBeHb 00pa3oBaHMs: OCHOBHOE 0011iee Wi cpeHee obuiee. OnbIT paboThl: HE TpeOyeTcs.

1.2. MecTo y4eOHO# AUCUMIUIMHBI B CTPYKTYpe npodeccuoHaIbHOI 00pa3oBaTeIbLHOM
NpOrpamMMmbl.

Vuebnas  gucuumimuHa  OI1.04  OpraHuzanvoHHass TEXHHMKAa BXOJUT B COCTaB
o0menpodecCHOHAIBHOTO IUKIIA.

1.3. Heau u 321244 y4eOHOM IMCHUIINHBI.
B pesynbrare ocBoeHUs yueOHON NUCHUTUIMHBI 00YYaOUIUIiCs T0JIKEH

yMeTb:

e 5(h(EeKTUBHO HCTOIB30BaTh OCHOBHBIC BUIBI OPTAHU3AIMOHHON TEXHHKHA B COOCTBEHHOM

NeSITeNIbHOCTH;

3HATh:

® CpeACTBa XpaHEHHUs, TOUCKA U TPAHCIOPTUPOBAHUS JJOKYMEHTOB;

e ompejeneHne, Ha3HAYECHUE CPEACTB OPTTEXHUKH.

B cBs3u ¢ 3TUM oOywarommiics B XOJ€ OCBOCHHS Y4€OHOW TUCIMIUIMHBI JOJHKEH
obnagaTh TPo(hEeCCHOHATLHBIMU M OOIITUMHU KOMITETCHITHSIMU:

Kon HaumenoBanue pesysibTaTa 00y4eHus

IIpodeccuoHabHbIe KOMIIETEHIUH

[IK 1.1 | [IpuHUMAaTH U PErUCTPUPOBATH MTOCTYMAOUIYI0 KOPPECIIOHCHIINIO, HAIIPABIATh €€ B CTPYKTYPHBIC
OJIPa3/JIeNeHUs] OPraHU3aLuu.

IIK 1.2 | PaccmatpuBaTh TOKyMEHTHI U TIEPEAABATh X HA UCTIOJHEHUE C YUETOM PE30JIIOIUH PYKOBOIUTENIEH
OpTaHu3aIUH.

MK 1.3 | O¢dopMIIsiTh perucTpaliiOHHbIe KAPTOUYKH U c03/1aBaTh OaHK JaHHBIX.

IIK 1.4 | BecTu KapTOTEeKy yueTa IpOXOXKACHUS JOKYMEHTAJIBHBIX MaTepHAJIOB.

ITIK 1.5 | OcyuecTBasTh KOHTPOJIb 3a MPOXOXKJCHUEM TOKYMEHTOB.

IIK 1.6 OTHpaBJ’IHTL HCIOJHCHHYIO TOKYMCHTAWIO aipecaTaM ¢ MPUMECHCHHUEM COBPECMCHHBIX BUI0B
OpFaHI/I?,aL[I/IOHHOﬁ TCXHUKHU.

MK 1.7 | CocTaBnsath u 0pOpPMIISTE CITYy>KESOHBIC JOKYMEHTBI, MATEPHAJIbI C UCIOIB30BaHUEM (HOPMYIISIPOB
JIOKYMEHTOB KOHKPETHBIX BHJIOB.

O0ume KOoMNeTeH I

OK 1. [TonuMaTh CyIIHOCTh W COLMAIBHYIO 3HAUUMOCTH Oynymied mpodeccud, MposBIsATh K HeH yCTOWYMBBIN
HHTEpEC.

OK 2. OpFaHI/ISOBBIBaTL CO6CTB€HHyIO ACATCIBbHOCTb, HCXOAA U3 LCIU H CIocoboOB  ee JOCTHUIKCHHUA,
OIpPEACJICHHBIX PYKOBOJAUTCIICM.

OK 3. | Ananu3upoBaTh paboOYyl0 CHUTYalHIO, OCYIIECTBISTH TEKYIIMH M MTOTOBBIH KOHTPOJb, OLEHKY U
KOPPEKLUIO COOCTBEHHOW AESTEIBHOCTH, HECTH OTBETCTBEHHOCTD 32 PE3YNbTaThl CBOEH pabOTHI.

OK 4. OcymIecTBIATh MOUCK WH(POPMAAN, HEOOXOAMMON I (P (PEKTUBHOTO BBITOTHEHUS MPOQPECCHOHATBHBIX
3aj1a4.




OK 5.

Hcnonp3oBaTh HHPOPMALIMOHHO-KOMMYHHUKAI[IOHHBIE TEXHOJIOTHHU B MPO(ECCHOHANBHOMN e TENbHOCTH.

OK 6.

Paborath B koMaHJe, 3pHEeKTHBHO 00IIATHCS C KOJUIEraMH, PYKOBOACTBOM, KJIMEHTAMH.

OK 7.

WCronHATh BOMHCKYIO OOS3aHHOCTh, B TOM YHCJIE C MPUMEHEHHEM MONYYCHHBIX MPO(ECCHOHAIBHBIX
3HAHMH (1151 FOHOLIEH).

JIMYHOCTHBIE PE3yJbTaTbl OCBOCHUS NPOrpaMMbl BOCIIMTAHUS

JIP 1

Oco3Haromwii ceds rpakJaHMHOM U 3aIIIUTHUKOM BEJIUKOW CTPaHBI.

JIP 2

[IposiBnstomui aKTHBHYIO TPaXIAHCKYIO MO3UIHMIO, JEMOHCTPUPYIOUIMN MPHUBEPKEHHOCTh IPHHIUIIAM
YECTHOCTH, IMOPSIOYHOCTH, OTKPHITOCTH, SKOHOMHUYECKH aKTHBHBIH N YYacCTBYIOIIMH B CTYJEHYECKOM H
TEPPUTOPHAIEHOM CaMOYIpaBJICHHH, B TOM YHCIE€ HA YCJIOBHSX HOOPOBOJBYECTBA, INPOAYKTHBHO
B3aMMO/ICHCTBYIOMINHN M YIAaCTBYIOUIHHA B AEATEIHHOCTH OOMIECTBEHHBIX OpraHU3aIHi.

JIP 3

Cobmromaroniii HOPMBI TPABOTIOPSAKA, CICAYIONINH HIeaJaM Tpa)kIaHCKOro oOIIecTBa, oOecreueHus
Oe3omacHoCTH, MpaB ® cBobox rpaxnaH Poccun. JloanmpHBII K yCTaHOBKAM W IPOSBICHUSAM
MIPEACTaBUTENCH CYOKYNbTYp, OTJIMYAIOIINA UX OT IPYMIl C JECTPYKTUBHBIM U JICBUAHTHBIM IOBEIICHUEM.
JleMOHCTpUPYIONINI HENPUSITHE U NPEeayTPEX AN COLIMAIBHO ONTACHOE MOBEICHUE OKPYKAIOIIUX.

JIP 4

[MposiBnsiromuid ¥ JEMOHCTPUPYIOUIMH YBaKEHHE K JIIOASIM TPYJa, OCO3HAIOIIUIA EHHOCTh COOCTBEHHOTO
Tpyga. Crpemsmuiics K (GOpPMHPOBAHHIO B CETEBOM cpele JHMYHOCTHO M IPOQECCHOHAIBHOTO
KOHCTPYKTHUBHOTO «IIH(POBOTO CIIEaY.

JIP 5

JleMOHCTPUPYIOIINI NPUBEP)KEHHOCTh K POIHON KYJIBTYpEe, UCTOPHUYECKOH MaMsATH Ha OCHOBE JIIOOBU K
Ponune, pogHoMy Hapoay, Manoil poauHe, IPUHATHIO TPAJULMOHHBIX [IEHHOCTEH! MHOTOHAIOHAIBLHOIO
Hapoaa Poccun.

JIP 6

HpOi[BJ'IH}OHII/Iﬁ YBaXXCHUEC K JIIOASAM CTApUICTrO IMOKOJCHUSA W TOTOBHOCTHL K Y4YaCTHIO B COHHaHLHOﬁ
MOAACPIKKE U BOJJOHTCPCKUX ABHMIKCHUSX.

JIP 7

OCO3HaIOH1PII>i OPUOPUTECTHYIO HEHHOCTb JIMYHOCTU YCJIOBCKA, yBaxcannmﬁ CO6CTB€HHyIO U YYXYIo
YHUKAJIBbHOCTD B PA3JIMYHBIX CUTYAlHAX, BO BCEX Q)opMax 1 BUJaX OCATCIbHOCTH.

JIP 8

[IposiBstomui M IEMOHCTPUPYIONIMH YBa)KEHHE K NPEICTABUTEISIM pPA3IMYHBIX 3THOKYJIHTYPHBIX,
COILIMATIbHBIX, KOH()ECCHOHAIBHBIX M HHBIX Tpyni. CONpHYacTHBIH K COXPAaHEHHIO, NMPEyMHOXCHHUIO U
TPAHCISIIIMU KYJIBTYPHBIX TPAAUIMN U IEHHOCTEH MHOTOHAIMOHAJILHOTO POCCHUICKOTO TOCYAapCTBa.

JIP 9

Cobmromaronii ¥ TPOIMAaraHIUPYIOMKN MpaBUia 3I0poBOro M Oe3omacHOro oOpas3a J>KH3HH, CIOPTA;
NpenyNpeKIafoMi MO0 NPEeoJOoNICBAIOIINIA 3aBUCHMOCTH OT JIKOroJis, Tabaka, IICUXOAKTUBHBIX
BEILECTB, a3apTHBIX UIP U T.I. COXpaHAIONIMI MCHXOJOTHYECKYI0 YCTOHYUBOCTE B CUTYaTHBHO CIIOXHBIX
WK CTPEMHUTCIIBbHO MCHAIOINXCA CUTYaAIUAX.

JIP 10

3a00TANMIACA O 3aIIUTe OKPY)KAIOIICH Cpeabl, COOCTBEHHOW W Uy»OW O€30MacHOCTH, B TOM YHCIIEC
UG POBOH.

JIP 11

[TposiBasironyi yBakKeHHE K ICTETHUECKUM IIEHHOCTSIM, 00JIa/IAI0IINII OCHOBAMH ICTETUYECKOU KYJIBTYPBI.

JIP 12

[IpuHumaronuii  ceMelHble 1IEHHOCTH, TOTOBBIM K CO3JaHUI0 CEMbHM M BOCHUTAHUIO JIETEH;
JIEMOHCTPUPYIOIINI HENpPUATHE HACUIIUS B CEMbE, YXO/a OT POJUTEIbCKOM OTBETCTBEHHOCTH, OTKa3za OT
OTHOIIICHHUI CO CBOMMHU JICThbMH U MX (PHHAHCOBOTO COJICPKAHUSI.

JIP 13

ﬂeMOHCTpI/IpyIOIHI/Iﬁ FOTOBHOCTH M CIIOCOOHOCTH BECTHU Juajior ¢ JpyrumMu JroabMHU, 10CTUTATh B HEM
B3aUMOIIOHMMAaHUs, HAXOAUTh 06u11/1e eJu U COTPYAHNYATH IJId UX JOCTUKCHUS B HpO(l)eCCPIOHaHLHOﬁ
JACATCIBHOCTU

JIP 14

[posBrsiromuil co3HATEIBHOES OTHOIIICHUE K HEMPEPHIBHOMY 00pa30BaHUIO KaK YCIIOBHIO YCICITHOM
po(eCCHOHATBHON 1 00IIECTBEHHOH IEATEThHOCTH

JIP 15

HpOHBJ’IS[IOHIPIfI TpaKIaHCKOC OTHOIICHUEC K HpO(i)eCCI/IOHaJ'H)HOI\/’I JACATCIBbHOCTHU KaK K BO3ZMOXHOCTHU
JIMYHOT'O YYaCTHs B pCIICHUN O6III€CTB€HHI>IX, TroCy1apCTBCHHBIX, O6IIIGHaL[I/IOHaIH>HI>IX HpO6J'IGM

JIP 16

ITpuHUMarOIUI OCHOBBI HKOJIOTHUECKON KYJIBTYPBI, COOTBETCTBYIOILEH COBPEMEHHOMY YPOBHIO
9KOJIOTUIECKOTO MBIIICHNS, TPUMEHSIOIINH OIBIT 3KOJIOTHYECKH OPUEHTUPOBAHHOH pe(IeKCHBHO-
OLICHOYHOH M MPaKTHYECKOH ACSTETBHOCTH B )KU3HEHHBIX CUTYAIHIX U IPO(ECCHOHATTBHON AEATEIPHOCTH

JIP 17

Bemonusrommii npogeccHOHaTbHBIE HABBIKK B c(hepe IEIONPOU3BOACTBA U JOKYMEHTO000pOTA.

JIP 18

Pemaromuii npoeccnoHabHbIE 334a49H OCPEICTBOM NPUMEHEHNSI HOPMATHBHO-TIPABOBBIX JIOKYMEHTOB.

JIP 19

[Tpuobperaromuii HABHIKK OLIEHKH HH(pOpMAHU B IU(POBOIL cpere, ee T0CTOBEPHOCTh, CIOCOOHOCTH
CTPOMTBH JIOTHYECKHE YMO3AKIIIOUSHHUsI HA OCHOBAaHHH IOCTyNaronieil nHGpopMaIvi U JaHHbIX.

JIP 20

[TpostBastroniii IIEHHOCTHOE OTHOIICHNE K KYJIBTYPE M HCKYCCTBY, K KYJIBTYPE PE4d U KyJIbType
MIOBEACHMUSI, K KPacoTe ¥ TApPMOHHMHU.

JIP 21

[IposBistromuii IEHHOCTHOE K CBOEMY 3A0POBBIO H 3I0pOBEIO OKpykatonmx, 30K u 3mopoBoit
OKpY’KaroUIeil cpesie U T. 1.

JIP 22

[Tpu3HarOUiA IEHHOCTH HEMPEPHIBHOTO 00pa30BaHUs, OPUEHTHPYIOUIHICS B U3MEHSIOIEMCS PHIHKE
TpyZa, u3deraromuii 6e3padoTHIIBI, YIPABILIIONINI COOCTBEHHBIM MTPO(ECCHOHATIHHBIM Pa3BUTHEM,
pedeKCHBHO OLICHMBAIOLIMK COOCTBEHHBIH KHU3HEHHBIN ONBIT, KPUTEPHU YCIICHIHOCTH.

JIP 23

OKOHOMUYECKH aKTHUBHBIH, IPEIIPUIMUYUBBIN, TOTOBBIN K CAaMO3aHATOCTH.




JIP 24 JleMOHCTpHUPYIONINii TOTOBHOCTH M CIIOCOOHOCTH BECTH AUAJIOT C IPYTHMU JIFOJBMH, JOCTHTaTh B HEM
B3aMMOIIOHIMAaHUS, HAXOAUTH OOIINE LENH U COTPYIHUYATD ISl MX JOCTHKEHHUS B MPO(eCCHOHATEHON

JCATCIIBHOCTH.

JIP 25 [TposBsronuii co3HaTEIPHOE OTHOIIEHHE K HETPEPhIBHOMY 00pa30BaHMIO KAaK YCIOBHIO YCIICITHOM

podecCHOHANBHON M 00IECTBEHHON JIESITENbHOCTH.

JIP 26 [TposiBnstronKiA TpaXIaHCKOE OTHOIIEHHE K MPO(pECCHOHATIBHON e TeIBbHOCTH KaK K BO3MOYXKHOCTH

JIMYHOT'O Y4YacCTUs B pCIICHUN OGI_HGCTBCHHI)IX, rocy1apCTBE€HHbBIX, O6H_IeHaI_II/IOHaJ'II)HI)IX np06neM.

JIP 27 | TIpoexTHO MBICISIIHIL, 3)(HEKTHBHO B3aUMO/IEHCTBYIONINH C YWiIeHAMU KOMaH bl U COTPYAHUYAIOIINIT C

JIPYTUMHU JIIOJABMH, AEMOHCTPHUPYIOIIUHA NPo(eCCHOHAIBHYIO JKU3HECTONKOCTb.

JIP 28 [IpenarcTByrommii 1eHCTBUAM, HapaBJIeHHBIM Ha yIIIeMJICHHE IpaB WIN YHIDKEHHE JOCTOMHCTBA (B

OTHOIIICHWUH ceOsl WK IPYTHX JIIOJICH).

JIP 29 | IIposBasromuii SMIaTHIO K JIMLAM Pa3HBIX KaTETOPUH, BEIPAXKAIONIUIM aKTUBHYIO IPaKJaHCKYIO TO3HIUIO,

MOIACPIKKY HY KIAIOIIAMCS.

yqaCTBy}OHII/Iﬁ B CTYACHYECKOM CaMOYIIPABJICHUH, B 1CATCIIbHOCTU O6III€CTB€HHI)IX Opl"aHPI?,aHPIfI, a TaKXKe
HEKOMMCPYCCKUX OpFaHHSaHHﬁ, 3aUHTCPCCOBAHHBIX B PA3BUTHHU I'PAKAAHCKOT'O O6H.IGCTBa M OKa3bIBAIOIUX

JIP 30 | IlpuHuMaromuii ¥ TpaHCIUPYIOLUHI KyJIbTYpy BHEIIHETO BUIA, UMUJKA JEIONPOU3BOIUTENS.

14. PeKOMeHL[yeMOC KOJIMYE€CTBO YacoB Ha O0CBOCHHE IIporpamMmabl yqeﬁﬂoii

JTUCIHHMIIIMHDI:

MaKCUMaJbHOW y4eOHOM Harpy3ku oOyuwaromerocsi 71 dac, B TOM 4YHCIE: 00s3aTeIIbHOU

ayJIMTOPHOM y4eOHOI Harpy3ku oOydaromierocs 48 4acos.

2. CTPYKTYPA ¥ COJAEP)KAHUE YUEBHOM TUCHUILIVHBI
2.1. O6beM yuyeOHOM TUCUMIINHBI M BUAbI Y4eOHOIi padoThI

Buj yueOHoit padoThI Oovem uacos
MakcumajibHas yyeOHast Harpy3Ka (Bcero) 71
Oos3aTesibHAs ayIUTOPHAA YueOHasA HArpy3Ka (Bcero) 48
6 mom qucie:
NpaKkTUYeCKHe paboThI 16
KOHTPOJIbHBIE paOOTHI 2
CamocrosiTesibHasi padoTa o0yualouierocs (Bcero) 23
[IpomesxyTouHas arTecTanus B popme IK3aMeHa

2.2. TemaTudeckuii mian yueonoii nucunminabl OI1.04 Opranu3anuonHasi TEXHHKA

Oos3aTe1bHast ayIMTOPHAs YueOHAA HArPy3Ka

B T.4. npakTHYecKHe 3aHATHS CPC
HaumeHnoBaHue pa3aesioB u TeM max B TOM "ncae
Bcero NPAaKTHY | NMpaKTH4e
BCEro JadopaTopH
€CKHue CKHe
ble padoThI
3aHATHS PadoThI
Paznea 1. Opranu3anuoHHo-
TeXHUYEeCKHEe CPeCTBa NMPH
P P 30 | 20 | 6 . 6 - 10
padoTe 1e10NPOU3BOAUTEJISI
¢ OymaxHo# uH(popManuei.
Tema 1.1. Texaudeckoe
OCHaIIleHHe pabovyero Mecra 7 4 1 - 1 - 3
JETTOTIPOU3BOIUTEIIS
Tema 1.2. JIuxkrodonnas
Jluicrod 9 6 2 - 2 - 3
TEXHHUKA
Tema 1.3. Texuuueckue 10 8 2 - 2 - 2




cpenctBa 00paboTKH
JOKYMEHTOB

Tema 1.4. KonupoBanbHo -
MHOKUTEJbHASI TEXHUKA

Pa3zpnen 2. OpranusanuoHHo-
TeXHUYeCKHe CpeAcTBa
pabouero mecra
AeJIONPON3BOUTEJISA

25

18

Tema 2.1. Texuuueckoe
YCTPOWCTBO IIEPCOHAIIBHOTO
KOMIIbIOTEpA

Tema 2.2. YcTpoiicTBa BBOAA U
BBIBOJIa TEKCTOBOM N
rpadguveckoi nHbopMaIu

14

12

Tema 2.3. Cpencrsa
MyJIbTUMENA

Pa3pen 3. PaGorta
JeJIOMPOU3BOIUTEIA C
COBPEMEHHBIMH CPeICTBAMU
TeJIeKOMMYHUKAIUN U CBA3H

17

10

Tema 3.1. Buyrpuoducuas
CBS3b

10

Tema 3.2. DnexTpoHHast
moyTa.

NTOI'O

71

48

16

16

23




2.3. Coneprkanue yueoHoii qucuuminiabl OI1.04. Opranu3anuoHHasi TEXHHKA

HaunmeHnoBanue
Pa3aesioB U TeM

Coz[epmalme yqeﬁﬂoro MaTepuaja, NIPakKTH4eCKUue 3aHATUHH, CAMOCTOATEJIbHAasA paﬁoTa 06yqa101unxca

O0BeM yacos

YpoBenn
OCBOEHUS

2

3

4

PA3JIEJI 1. OPTAHU3AIIMOHHO-TEXHUYECKHUE CPEJICTBA IIPU PABOTE AEJOIIPOU3BOJAUTEJISA C BYMAXKHOU

HHP®OPMAIIMEN.

20

OK 1-7
MK 1.1-1.7

JIP 1 -JIP 30

Tema 1.1.TexHuueckoe oCHAIIEHHE paﬁoqero MecTa ACJIONPOU3BOAUTEIIA

Texanveckoe ocHareHne padodero MecTa AeJTOIPON3BOIUTEIS.
[TmaHMpOBKa TEXHUYECKOTO OCHAILCHUS OPTaHU3alMOHHOMN TEXHUKOHM N KaHIEMIPCKUMHU IPHHAIICKHOCTIMH.
OmpeneneHne cpeacTB OPITEXHUKH, Ha3HAYEHNE, KIIACCH(HUKALIHSL.

IIpakTHyeckne 3aHATHS

[IpaxTryeckas padbora Nel mo teme: «Cxema pabodero Mecra JIeIOIPOU3BOIUTEIISD)

CamocTosiTeJibHasi padoTa 00yJaroIIuXcst

e paboTa ¢ yueOHO-METOMYECKOM JINTEPaTypoii;
e paboTa ¢ KOHTPOJIBHBIMU BOIIPOCAMH;
e paboTa C TECTOBBIMH 33JaHHUSIMHU.

Tema 1.2. JlukrodoHHAS TEXHUKA.

JukTohoHHAS TEXHUKA.

Haznauenue mukTo)OHHOM TEXHUKH.
Knaccudukanms. Buasl 3BykoHOCHTENCH.
JnkTohOHEIL.

HpaKanecKne 3aHATHUSA

[paktrueckas padora Ne2 1o teme: «Padora ¢ 3anKChIO ¥ BOCIIPOU3BEICHUEM 3BYKaY.
Ipakrrueckas padbora Ne3 mo teme: «O0OpaboTKa 3ByKOBBIX (hailioB, 00pe3Ka U H3MCHEHHUEY.

CamocTosiTe/ibHAsI padoTa 00yJaroIIuXCcsl

e paboTa ¢ yueOHO-METOMYECKOH JINTEpPaTypoii;
e paboTa ¢ KOHTPOJEHEIMH BOIIPOCAMH;
e  paboTa C TECTOBBIMU 33 JaHHSIMH.

Tema 1.3. Texunueckne cpeacrsa 06padoTKH JOKYMEHTOB

Texuudeckne cpencTBa 00pabOTKH JOKYMEHTOB.
MamwuHbI 1715 TeperyIeTHO-OPOITIOPOBOYHBIX PaOOT.
Ckperuistoiiiee 000py10BaHuUE.

MarmmuHs! 1715 0OPMHUTEIBCKHUX padoT.

MauiuHs! 1jist 3aIUThl JOKYMEHTOB.
BymaropesarensHoe obopynoBanue. Kimaccudukanms.

IIpakTHyeckne 3aHATHS

[paktuueckas pabora Ned mo Teme: «OOpaboTka W OQOpMICHHE TOKYMEHTOB C HCIIOJIB30BaHUEM
TEXHUYECKHUX CPEICTBY.
ITpaktrdeckas pabora Ne5 o teme: «PaboTa ¢ OpoNIFOpaToOpoOM B JAMHUHATOPOM)).

CamocTosiTeJibHAsI padoTa 00y4aKIIuXCs




e IIpopaboTka KOHCIIEKTOB 3aHATHI.
o Cozpanne Oykiera « MamnHBI A7 IEPEIIICTHO-OPONTIOPOBOYHBIX PadOT

Tema 1.4. KOHHpOBaJ’IBHO - MHOKHTECJIbHAs TEXHUKA

KonupoBaibHO-MHOKHTEIbHAS TEXHUKA. [IpHHINIT paOOTHI.

IIpakTHYEeCKHE 3aHATHUS

HpaKTI/I‘ICCKaﬂ pa60Ta Ne6 o Teme: «Pabora Ha KOHHpOBaJ’IBHO'MHO)I(HTCHLHOﬁ TCXHHUKE»

CamocTosiTeJibHasi padoTa 00yJarouIuXcst

e [IpopaGoTka KOHCIIEKTOB 3aHATHIL.
e CocraButh Tabnuiy «OCHOBHBIE TEXHHYECKHE U SKCIUTyaTallMOHHBIE XapaKTEPUCTUKU KOTTHPOBY

PA3JIEJI 2. OPT'AH

N3AIIMOHHO- TEXHUYECKHUE CPEJICTBA PABOYEI'O MECTA JEJIOITPOU3BOJUTEJIA

18

Tema 2.1. Texnu4eckoe YCTPOHCTBO MEPCOHAJBLHOI0 KOMIIBIOTEPA.

OK 1-7
MK 1.1-1.7

JIP 1 - JIP 30

TexHIYECKOE YCTPOHCTBO MEPCOHATFHOTO KOMITBIOTEpa M WX MpeTHa3HAuUSHHe: CHCTEMHBIN 010K, MOHUTOD,
KJIaBHATypa, rpadUuecKuil yKa3areb, akyCTHUECKUEC CHCTEMBI.

IIpakTHyecKue 3aHATHS

ITpaktuyeckas pabora Ne7 o Teme: «Co3nath JokyMeHT «Texuuueckoe yerpoiictBo [TKy»

CamocTosiTeJibHasI padoTa 00yJaroIIuXCsl

e paboTa ¢ yueOHO-METOIMYECKON JINTEPaTypoii;
e  paboTa C KOHTPOJILHBIMHU BOIIPOCAMU

Tema 2.2. YcTpoiicTBa BBOJA M BbIBOIA TEKCTOBOM M rpadguueckoii nHGOpMAaIHH.

YcrpoiicTBa BBOJIa TEKCTOBOM M Tpaduueckoi HHPOpMAIHH.

Ckanep. Knaccudukariyisi CkaHepoB 10 ONpeCAEHHBIM MTPU3HAKAM.

Pyunsle ckanepsl. HactonbHble ckanepsl. UépHo-0Oenble ckanepsl. [[BeTHbIE cCKaHEepEI.
YcTpoiicTBO BBIBOJIA TEKCTOBOH U rpaduuecKkoii nHPOpMaIyy.

L[BeTHOM CTpYHHBIN IPUHTEP: CKOPOCTH NeYaTH, KA4eCTBO MevaTH, padbora ¢ Oymaroii, uepHua.
JlazepHbIe IPUHTEPHI: IPUHIMIT ICHCTBUSL.

[TnoTTEepHI, HX PAa3HOBUIAHOCTH.

12

HpaKTl/I‘leCKlfle 3aHATHSA

[Ipaxrrueckas padora Ne§ mo teme: «Co3manue OaHKa MPENNPUATHS ¢ IMOIEMOID».
[Ipaxrrueckas padora Ne9 mo teme: «IloAroToBKa KOHBEPTOB M HAKIICEK.
[paxrryeckas padbora NelQ o Teme: «CkaHHpOBaHUE JOKYMEHTOBY.
IIpaxTnueckas padora Nell mo Teme: «Co3nanue 3JIeKTPOHHOM KOIMH JOKYMEHTay.

KoHTposabHas pagoTa

KonrposbHas padora Nel no teme: «Co3iaHue ¥ Ieyarh NPOTOKOJIOB, BBINHUCOK M3 MPOTOKOJIOB U PEIICHUIY.

CamocTosiTe/ibHasi padoTa 00y4arIIuXCs

e  [IpopaboTka KOHCIEKTOB 3aHATHI.
e  [loaroroButh coobuieHne «IIT0TTEpBI ¥ UX Pa3HOBUIHOCTI.

Tema 2.3. Cpeacrpa MyJIbTHMEIHA

CpencTBa XpaHeHHs, TIOUCKA U TPAHCIOPTUPOBAHUS JOKYMEHTOB.
Mynbrumenua. [IpoeKIMOHHBIE yCTPOICTBA.
MynpTUMeMHbIE TPOESKTOPHI.

IIpakTHyecKkHne 3aHATHSA




[Ipakrrueckas padbora Nel2 o reme: «Co3naHne MyTbTUMETUIHHBIX TPE3CHTAIHANY.

CamocTosiTeJibHAsI padoTa 00y4aKIIuXCs

e paboTa ¢ yueOHO-METOMYECKOM JINTEpPaTypoii;

e paboTa ¢ KOHTPOJIBHBIMU BOIIPOCAMH;
e  paboTa ¢ TECTOBBIMU 3aJaHMSIMH,

PA3EJI 3. PABOTA JAEJIOITPOU3BOJUTEJISA C COBPEMEHHBIMU CPEJICTBAMMU TEJJEKOMMYHUKAIIUU 1

CBs3HU

10

OK 1-7
K 1.1-1.7

JIP 1 -JIP 30

Tema 3.1. BuyTpuogucHas cBsi3b.

Buytproduchas ces3b. (Muau-ATC). YupexaeHdeckast Tene(hOHHasH CBSI3b.
Tenedonnsie anmaparsl. PagnorenedoHsl; TenedoHb! ¢ paano TpyOKaMH.
BecnpoBoHas TenedonHast CBA3b.

JlokanbHas CETh.

IIpakTHyecKne 3aHATHS

[Ipaxrryeckas padora Nel3 mo Teme: «OTnpaBka U MpreM JOKyMEHTOB IO (haKCy U JIOKAIbHOU CETI.
[Ipaxtrueckas padora Nel4 o teme: «O¢ddekTrBHOE NCTIONB30BaHNE OCHOBHBIX BUIOB OPTaHU3AIIIOHHOMN
TEXHUKHU B COOCTBEHHOH AESATEILHOCTH.

[pakruueckas padora NelS no teme: «CpencTa (haKCHUMIIBHOM CBSI3HY.

CamocTosiTeJibHAsI padoTa 00yJaroIIuXCcsl

®  BLINOJHEHHE TECTOBBIX 3aJaHHH;
e paboTa ¢ yueOHOH, METOIMYECKOH, CIIPABOYHOMN JINTEPATYPOH;
®  BLINOJHCHHE 33JaHUH JUIsl 3aKpeIUICHHs 3HAHHUI

Tema 3.2. Di1eKTPpOHHAS MOYTA.

ONeKTpOHHAas MOYTa KaK CPEACTBO CBS3H.

HpaKTl/I‘leCKﬂe 3aHATHSA

[Tpakrrueckas padora Nel6 no Teme: «IIpuem n oTrpaBKa COOOIICHHUH 110 AIICKTPOHHOM OYTEY.

KountpoJsbHnasi padoTa

KontpospHas padora Ne2 no teme: «IIpueM u otnpaBka coobuieHnit 1o $Hakcy u JEKTPOHHON HOUTE»

CamocTosiTe/ibHAsI padoTa 00yJaroIIuXCcsl

e paboTa ¢ yueOHO-METOMYECKOH JINTEpPaTypoii;

®  paboTa C KOHTPOJEHBIMH BOIIPOCAMH;
e paboTa C TECTOBBIMH 33JaHHSIMHU

Hroro

48

8 Mmom qucine.

MPaKTHIECKHEe pabdOTHI

16

10



3.YcaoBus peamusanun jucuuminabl OI1.04. OpranuzanmnoHHas TeXHHKA

3.1. Tpe6oBaHNs K MUHUMAJIbHOMY MATEPHAIbHO-TEXHHYECKOMY 00ecre4eHn 0

Peanuzanus nporpaMMbl JUCUMIUIMHEL TpeOyeT Haanuus yueOHoro kabunera OI1.04.

OpranuzalvoHHasi TEXHUKA
O6opynoBanue yueOHOTo KabHHeTa:
[0 KOJIMYECTBY O00YyUaronxcs

- CTOJI YYEHUYECKUH;

- CTYJl yYEHUYECKHIA;

- CTOJI AJIs IIPETIoAaBaTes;

- CTYJI Ui TIpenoaaBaTels.

TexHuueckue cpeicTBa 00ydeHuUs:

- KOMITBIOTEP C JTUIEH3UOHHBIM IIPOTPaMMHBIM 00ecIieYeHHEM

- MyJIbTUMEIUAIIPOEKTOP;

- CKaHep;

- IPUHTEP.

3.2. UudopmaunonHoe odecneyeHue o0yueHust

[lepeueHp wuMeOIMUXCS Y4YE€OHBIX W3JAHUN, WHTEPHET-PECYPCOB, JOINOJIHUTEIBHOU
JUTEPaTypPHI.
OcHOBHBIC HCTOYHHMKH:

1. Kucenes C.B., HemumoBnu O.H. - Odwucnoe oGopymoBanue: ydeOHHWK. MocCkBa:
N3narenbckuit nentp «Axkagemus», 2018. — 64c.

JlonoJIHUTeIbHbIEe HCTOYHUKH:

2. Jlenkeuu JI.A., M.IO. CBupunoBa - llepcoHalbHBIN KOMITBIOTEpP B paboTe CEKpeTapsi:
y4ueOHOe MmocoOue Al HA4albHOrO MPOQEecCHOHANBHOrO 00pa3oBaHUs, 2-€¢ M3JaHHE, UCIIP.-
Mocksa: U3natenbekuil neHTp «Akagemusi», 2018. — 64 c.

HNuTepHeT-pecypcen:

1. Marepuansi ¢ caiira - http://www.doclist.ru/

4 . KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUSA YYEEHOM
JUCHUITVIMHBI OI1.04 OPTAHU3ALIMOHHAS TEXHUKA
KoHtpons W oueHka pe3ynpTaToB OcBoeHHMs yuyeOHoi  aucrumuunsl  OI1.04

OpraHu3anMoHHasE TEXHMKAa OCYILECTBIISIETCS MperojaBaTelieM B Tpolecce IPOBEIACHUS
MPAKTUICCKUX 3aHﬂTHﬁ, TCCTUPOBAHMA, a TaK¥XKEC BBITIOJTHCHUA O6y‘-IaIOHH/IMI/IC$I
VHIUBUYaTbHBIX 3aJaHUM.

OcBoenne OO0y4arOIIUMHCS pabodeld MporpaMMBbl  3aBEpIIACTCS  MPOMEKYTOUHOM
aTTecrauueil B hpopMe IK3aMeHa.

@®opMBI 1 METOJBI KOHTPOJIS M OILEHKH PE3yJIbTATOB OOYYEHHsS IO3BOJISIIOT MPOBEPSTH Y
oOydJarommxcs ypoBeHb (OPMHPOBAHHMA  OOMMX W TPO(ECCHOHATBHBIX KOMIICTEHIIHH,
00ecreynBaroIuX X 3HAHUS U YMEHUS.

Pe3yJ'll)TaT])I Oﬁy‘leHl/Iﬂ (I)Oprl U METOAbI KOHTPOJISA 1 OICHKHU
(OCBOCHH])IB YMEHUA U 3]-[21]{1/]5[) pe3yJabTaToOB 06yqemm

OcBoeHHbIC yMEHUS:

A D pexTrBHO HCII0JIb30BATh OCHOBHBIE BuJbl | Tekymmii KOHTPOJIb 3HAHMIL:
JIP 1 -30 OpraHM3aIMOHHON TEXHUKH B COOCTBEHHOM AeATeNbHOCTH; | HHAUBUIYAIbHBIC 3a1aHHs,
NpaKkTHYecKrue paboThl, TECTUPOBAHHE.
Py0e:kHbIi KOHTPOJIb 3HAHUIA:
IIPOBEPOYHBIE, IPAKTHYECKUE PaOOTHI.
IIpome:xyTouHast aTTecTAUs 3HAHMIL:
9K3aMEH

YcBOEHHBIE 3HAHHUS .
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CpenctBa XpaHEHHs, TIOMCKAa H TpaHCHOpTHUpoBaHHA | TeKymuid KOHTPOJIb 3HAHUIA:

JIP 1-30 JIOKYMEHTOB; YCTHBII U MMCHMEHHBIH OMpoC,

WHIUBHYalIbHbIE 331aHUsI, TECTHPOBAHUE.
32 Onpeienienre, Ha3HAYEHHE CPECTB OPTTEXHUKH PyGexHbIi KOHTPO.IL SHANMII:

JIP 1-30 NPOBEPOUHbIE, IPAKTHYECKUE PAOOTHI.
IIpomeskyTOoUHasi aTTeCTALMS 3HAHUM:
9K3aMeH

Kon HaunmeHnoBaHue pe3ybTaTa 00yueHust
IIpodeccuoHaNbHbIE KOMIIETCHIMH
K 1.1 [IpuHMMAaTH U PETUCTPUPOBATH OCTYIAOLIYIO
JIP 1-30 | KOppeCHOHICHIHIO, HAMIPABIATE €€ B CTPYKTYPHBIE
TIOJIpa3/IeeHHs OPTraHN3aIHH.
K 1.2 PaccmarpuBaTh TOKyMEHTHI U II€pEAaBaTh UX HA
JIP 1-30 | uCHOJIHEHHE C Y4ETOM PE30IIOLUH PYKOBOIUTENEH
OpTaHH3ALHH. . .
Texymmuii KOHTPOJIb 3HAHMIA:
MK 1.3 O opMIIATE perucTpaioHHbIe KApTOYKH U CO3/1aBaTh OaHK
WHIUBHUyaJIbHBIC 3aJaHUs,
JIP 1-30 | maHHBIX.
MIPaKTHYECKHE pabOThI, TECTUPOBAHHUE.
K 1.4 Bectu kapToTeKy yuera npoX0XKIE€HUS JOKYMEHTaIbHbBIX o o
PyO0exHbli KOHTPOJIb 3HAHUIA:
JIP 1-30 | martepuaios.
MPOBEPOUHBIE, IPAKTHYECKUE PAOOTHI.
IK 1.5 OcCyl1ecTBIATh KOHTPOJIb 3a MIPOXOXKICHUEM TOKYMEHTOB. o
TIP 1-30 IIpome:xyTouHast aTTecTAlUs 3HAHMIL:
9K3aMEeH
K 1.6 OTIpaBiATh UCTIOJHEHHYIO IOKYMEHTAIIUIO apecaTraM C
JIP 1-30 | mpuMeHEHHEM COBPEMEHHBIX BUJIOB OpraHU3alMOHHOMN
TEXHUKH.
MK 1.7 CocTaBisiTh U 0POPMIIATH CITy>KEOHBIE TOKYMEHTBI,
JIP 1-30 | mMaTepHaIbl C HCIOJIB30BaHUEM (POPMYJIISIPOB JTOKYMEHTOB
KOHKPETHBIX BHJIOB.
OO0uue KOMIeTEHINH
OK 1. [ToHnMaTh CYIIHOCTh W COLMANIBHYIO 3HAYMMOCTh Oymymien
JIP 1-30 npodeccuu, MposBIATh K Hel yCTOWYMBBINA HHTEpEC.
OK 2. OpraHu30BEIBaTh COOCTBEHHYIO JAEATENBHOCTh, UCXOJS U3
Ip 1.30 | e # CHOCOOOB €€  JOCTHM)KEHHS, OIPEAEICHHBIX
PYKOBOAMTEIEM.
OK 3. AHamm3upoBaTh  pabOdyl0  CHTyalWiO, OCYIIECTBIATH
TEKYIIUH M HUTOTOBBIM KOHTPOJIb, OLIEHKY U KOPPEKIIAIO . .
JIP 1-30 Y . poIe, Y PP Texymmii KOHTPOJIb 3HAHMIA:
COOCTBEHHOM JESTETBHOCTH, HECTH OTBETCTBEHHOCTH 3a
. WHIMBHyJIbHbIE 3aJaHusl,
pe3yNbTaThl CBOEH pabOTHI.
> MpakTHYecKue paboThl, TECTUPOBAHUE.
OK 4. Ocy1iecTBisaTh TOUCK HH(pOPMAaMK, HEOOXOIUMOM Juist . .
Py0e:xHblii KOHTPOJIb 3HAHUIA:
3¢ PEKTUBHOTO BBITOIHEHHS NPO(ECCHOHANBHBIX 33/1a4.
JIP 1-30 MPOBEPOYHBIE, IPAKTHYECKUE PAOOTHI.
IIpomesxyTouHast aTTecTALMSA 3HAHMIA:
OK 5. Hcnons3oBats MH(OPMaIMOHHO-KOMMYHHKAIIHOHHBIE SK3AMEH
TEXHOJIOTUH B IPO(eCCHOHAIBHO eI TeNIbHOCTH.
JIP 1-30
OK 6. Paborats B KOMaHe, 3PEKTUBHO 0OIIATHCS C KOJIETaMH,
KOBOJICTBOM, KJIMEHTaMH.
JIP 1-30 | PYROBOACTEOM,
OK 7. HcronmHsaTh BOMHCKYIO 00S3aHHOCTH, B TOM YHCIE C
JIp 1-30 | TPMMEHEHHEM  TOTyHCHHBIX MPpOo(eCCHOHANBHBIX 3HAHUN

(nns roHOMIEH).
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