MUWHHUCTEPCTBO OBPA3OBAHMS, HAVKU Y MOJIOJEXXHOU TTOJIMTUKU
KPACHOJIAPCKOI'O KPAS
T'OCYIAPCTBEHHOE BIO/IKETHOE [TPO®ECCHUOHAJILHOE
OBPA3OBATEJILHOE YUPEX/JIEHUE KPACHOJAPCKOI'O KPAS
«YCITEHCKHUH TEXHUKYM MEXAHU3ALIMU U [TPOGECCUOHAJIBHBIX
TEXHOJIOT Uiy

OCHOBHAA ITPOPECCHUOHAJIbHAA OBPA3OBATEJIbHAA
[TPOI'PAMMA CPEJJHEI'O ITPO®ECCHUOHAJIBHOI'O ObPA30OBAHHKA
[TPOI'PAMMA T1101'OTOBKH KBAJIMOHUILTMPOBAHHBIX PABOUMX,

CIIYXKAILIIMX 110 ITPODECCHUHU

46.01.03 /Ie10npoU3BOAUTEID

Keammpuxanusi: J[eonpon3BOaUTEIND

Hopmatusheliii cpok ocsoenust OITOIT: 2 roma 10 mec.
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HOACHUTEJBHASA 3AIINCKA

1. HOPMATHUBHO-IIPABOBASA OCHOBA

OcHoBHas npodeccuoHaTbHas oOpasoBaTenbHas nporpaMma cpenHero
npodeccCHOHaIbHOr0 00pa3oBaHUs MPOrpaMMa MOATOTOBKU KBATHU(PUIMPOBAHHBIX pabodmX,
cinyxamux (manee OITOIT CIIO IIIKPC) ompenenser o0beM u copepskaHHe OOpa3OBaHUS,
TUTAHUPYEMBIE PE3yJIbTAThl OCBOEHHs 00pa30BaTENIbHON MPOrPaMMBl, YCIOBUS 00pa30BaTENbHOMN
OESITeNPHOCTH MO peanu3anmu  o0pa3oBaTesibHOW mporpamMmbl 1o npodeccun  46.01.03
JenonpousBoaureb.

1.1. HopmatusHble ocHOBaHUs ajisi paspadorku OITOIT:
a) moJry4eHue o01ero cpeaHero oopazosanus B npeaeiax peaausanuu OO CIIO
HIIKPC:

Denepanbublii 3akoH o1 29.12.2012 Ne 273-@3 (pen. ot 17.06.2019) «O6 obpazoBaHuu
B Poccuiickoit denepanuny,

- @enepanpHbiii 3akoH oT 26.05.2020 Ne 144-®3 «O BHECEHHMHM H3MEHECHHUI B
Denepanbublil 3akoH «O06 obpasosanuu B Poccuiickoit @enepannny;

- @enepanpupiii 3akoH or 31.07.2020 Ne 304-®3 «0O BHECEHHMHM H3MEHECHHUI B
®Denepanbhblii 3ak0H «O0 obpazoBanuu B Poccuiickoii @enepanumy;

- denepanbublii 3ak0oH OT 25.05.2020 Ne 158-®3 "O BHeceHMM HW3MEHEHUH B
Oenepanbubiii 3ak0H "O6 obpasoBanuu B Poccuiickoit @epepanuu" B 4acTH YCTaHOBJICHUS
KBaJTM(PHUKAIMOHHBIX Pa3psAOB, KIIACCOB, KATErOpUH IO COOTBETCTBYIOLIMM MpodeccusM
pabouux, NOJKHOCTSIM CITy KaIIHX "

- 3akon KpacHomapckoro kpast ot 16 mrons 2013 roma Ne2770-K3 «O6 obpasoBanuu B
Kpacnonapckom kpaey,

- @enepanbHOTO rOCYIaPCTBEHHOTO 00Pa30BATEIbHOIO CTAHAAPTA CPEAHEro (TIOJTHOTO)
o0mero o0pa3oBaHMs, YTBEPKACHHOTO NMpHKa3oM MuHHCTEpcTBa 0Opa3oBanus U Hayku P® ot
17 mast 2012 r Ne 413 (Bapeructpuposan B Muntocte Poccun 07.06.2012 Ne 24480);

- Ilpukaz Munucrepcrsa obpasoanus u Hayku P® ot 29 nexabpst 2014 r. Ne 1645 «O
BHECEHMH M3MEHEHHUI B nmpuka3 MuHucTepcTBa 00pa3oBanus u Hayku Poccuiickoit @enepannu
or 17 wmas 2012 r. Ne 413 «O6 yrtBepxkaeHuu ¢eaepasbHOr0 TOCYAAPCTBEHHOTO
00pa3oBaTeNbHOrO CTaHAapTa cpenHero (mosHoro) odbmero odpasosanusy (3aperucTpupoBaH B
Mumntocte Poccun 09.02.2015 Ne 35953);

- Ilpuka3 MunncrepcrBa oOpasosanus 1 Hayku Poccuiickoit @enepanuu ot 31.12.2015
Ne 1578 «O BHeceHMM UW3MEHEHHH B (elepanbHbIi TOCYNapCTBEHHBIH 00pa30oBaTEIbHBIN
CTaHmapT cpeaHero oOmero oOpa3oBaHMs, YTBEPXKACHHBIH NpUKa3oM MUHUCTEPCTBA
oOpasoBanus U Hayku Poccuiickoit @eneparuu ot 17 mas 2012 r. Ne 413y (3apeructpupoBas B
Mumntocte Poccun 09.02.2016 Ne 41020);

- IIpuka3z MunucrepcTBa obpaszoBanust 1 Hayku Poccuiickoii @eneparyu oT 29 HiOHSA
2017r. Ne 613 «O BHeceHuu usmMeHeHu B @enepanbHblil TOCYAAPCTBEHHBIN CTAHAAPT CPEIHETO
obmero obpazoBanms»; (3apeructpuposad B Muntocte Poccun 26.07.2017 Ne 47532);

- Ilpukas Munucrepcra mpocsemenust Poccuiickoit @enepanuu ot 24 ceHTAOps
2020r. Ne 519«0 BHeceHun u3aMeHeHn B DenepanbHbIi TOCYIapCTBEHHBIN CTaHAAPT CPEIHETO
obmero obpazosanus»; (3apeructpupoad B Muntocte Poccun 23 nexabps 2020 r. Ne61749)

-[Ipukas MunucrepcTBa npocsetiennsi Poccutickoii @enepanuu ot 11xexadps 2020r.
Ne  712«0 BHeceHMHM U3MEHEHUH B HEKOTOpble DenepanbHble TOCYAAPCTBEHHBIC
oOpa3oBaTeNbHbIe CTaHAAPTHI O0IIero 0Opa3OBaHUs MO BOMPOCAM BOCIHTAHUS OOYYAIOIIUXCS
(3aperucrpuposan B Muntocte Poccnn 25 nexabpst 2020 r. Ne61828)

-IIpnka3z MunucrepcTBa npoceeuiernss Poccun ot 26 asrycra 2020 r. Ne 438; «O6
yTBep:kaeHnH 1Iopsiiok OpraHM3aliy U OCYINECTBJICHHS 00pa30BaTENbHON NEATENbHOCTH IO
o0pa3oBaTebHBIM nporpaMmMam CpenHero npodecCHoHaIbHOTO o0pa3oBaHUs»
(3apeructpuposan B Muntocte Poccun 11.09.2020r. Ne 59784);

-ITucemo MunoOprayku Poccun, @enepanbHoil ciy:kObI IO HAA30py B cepe



oOpaszoBaHust u Hayku oT 17 ¢espans 2014 r. Ne 02-68 «O mpoxoxKaeHHH TOCyAapCTBEHHOM
UTOTOBOM aTTecTalluu 1O O0pa3oBaTeNbHBIM MpPOrpaMMaM CpemaHero odumiero oOpa3oBaHUs
oOywaromuMmucsi 1o  o0pa3oBaTebHBIM  NPOrpaMMaM  CPeAHero  Nnpog)eCCHOHAIBHOTO
oOpa3oBaHUs»

-IIpnka3z Munucrepcrsa oOpa3zoBaHust U Hayku Poccuiickoii @enepaunn ot 14 uronA
2013 1. Ne 464»; "O6 yreep:xxaenuu Ilopsinka opraHu3anyy 1 OCyILIECTBICHHU 00pa30BaTENbHOMN
IEesITeIbHOCTH 10 00pa3oBaTeIbHBIM ITPOrpaMMaM CpeaHero npodeccruoHa pbHOro odpa3soBaHus"
(3apeructpuposan B Muntocte Poccun 30 urosst 2013 r.Ne 29200)

- IIpuxa3 Munucrepcrsa obpasoBanusi U Hayku Poccmiickoii @eneparun ot 28 mas
2014 r. Ne 594 "OG6 yrBepxkmenuu Ilopsaka pa3paboTKM TPUMEPHBIX OCHOBHBIX
00pa3oBaTeNbHBIX MPOTPaMM, MPOBEOEHHUS] MX 3KCHEPTHU3bl M BEIACHUS peecTpa MPHUMEPHBIX
OCHOBHBIX OOpasoBarenbHbIX mHporpamm” (3apeructpupoBan B Munwocre Poccum 29 wuros
2014r. Ne33335)

- Ilpukas Munucrepcrsa oOpasoBanust U Hayku Poccuiickoii @enepanuu ot 22 sHBaps
2014r. Ne 31 «O BHeceHuum wusMeHeHuil B IlopsAnok opraHuzanuu UM OCYLIECTBJICHUS
o0pa3oBaTeNbHOW  AEATENbHOCTH MO 00pa3oBaTeNbHbBIM  MpPOrpaMMaM  CPEAHEro
npodeccuoHambHOrO OoOpaszoBaHus» (3apeructpuposan B Muntocte Poccun 07.03.2014 Neo
31539);

- [Ipuka3 Munucrepcrsa odpa3oBanus u Hayku Poccuiickoii @enepaunu ot 15 nexadps
2014r. Ne 1580 «O BHecenun wusmeHeHuii B Ilopsimoxk opraHuzanuu M OCYLIECTBJIEHUS
o0pa3oBaTeNbHOW  AEATENBHOCTHM MO  00pa3oBaTeNbHBIM  NpOrpaMMaM  CPEOHero
npodeccuoHanbHOrO oOpaszoBaHus» (3apeructpupoBaH B Munrocte Poccum 15.01.2015 Ne
35545);

- IlpumepHbie mnporpamMmbl 00mMEOOpPa30OBATENbHBIX yYEOHBIX MHCHUIUTHH IS
npodeccuoHanbHbIX  OOpa3oBarenbHbIX opranm3aumii  (PexkomeHnoBaHo @DenepalbHBIM
rOCy/lapCTBEHHBIM ABTOHOMHBIM  yupexkneHneMm «PenepanbHblii WHCTUTYT Pa3sBUTHS
obpazoBarusy (PI'AY «PUPO») B kadyecTBE NPUMEPHBIX MPOTPAMMBbl I pPeaU3aLIH
OCHOBHON mnpodeccnonanbHOl obOpaszosarenbHoll mporpammel CIIO Ha 0a3e OCHOBHOTO
obmero obpa3oBaHus ¢ MoixydeHueM cpeaHero odmero odpazoranus [IpoTokona Ne 3 or 21
utosiss 2015 1, OTAY «®DUPO»). onmobpeHHOU pemeHueM ¢eaepaspbHOro y4eOHO-
MeTon4Yeckoro odbpenuHeHus o obmemy obpasosanuto (mpotokon ot 28 umroHs 2016 r. Ne
2/16-3); ¢ yrouHeHusiMH, onoOpeHHbIMH Hay4Ho-meromuuyeckuMm cosetoM lLleHtpa
npodeccuoHamTbHOTO 00pasoBanus u cucreM kpaupukanuii ®IAY «®HUPO» Iporokon Ne 3 ot
25 mast 2017 r;

- IMTuceMo Munobpuayku Poccuu ot 17.03.2015 Ne 06259 o «PekomeHmanusix mo
OpraHu3alliil  TOJy4YeHHsT cpemHero odmero oOpa3oBaHust B Mpedesax  OCBOCHUS
o0pa3oBaTeNbHBIX MPOrpamMM cpenHero mnpodeccuoHambHOrO 00pa3oBaHusi Ha 0a3e OCHOBHOTO
obmero oOpa3oBaHus ¢ y4eTOM TpeOOBaHUH (enepatbHbIX TOCYAapCTBEHHBIX 00pa30BaTeIbHbBIX
CTaHJAPTOB M TOJNy4aeMOW MpodecCHH WM CIELUAIBHOCTH CPENHEro MpogheCCHOHAIBHOTO
oOpa3oBaHuUs,

- IIucepmo MuHuctepcTBa obpasoBanus U Hayku Poccuiickoit @eneparyn ot 20 HIOHS
2017 roma Ne TC-194/08 "OO0 opraHuzaumnu u3y4deHHUs yaeOHOro mpeamera "ACTPOHOMUST Kak
00s13aTeNIbHOTO JJIs1 I3Y4YEHHs Ha YPOBHE CpeaHero obiero odpazoBanus'”;

- IImcbmo Mununctepcra obpazoBanust 1 Hayku Poccuiickoit @enepanyn ot 28 aBrycra
2015 r. NeAK-2563/05 "O MeTomuyecKkux peKOMEHAAIMsIX MO OpPraHu3alud 00pa30BaTeIbHON
AESITEIbHOCTH € MCIIOJIb30BAaHIEM CETEBBIX (POPM peann3ariui 00pa3oBaTENbHbIX IPOTPAMM,;

- IImcepmo MunucTepcTBa oOpasosanus 1 Haykn KpacHogapckoro kpast ot 29.08.2014 r.
Ne 229/02-01 «O pa3psACHEHHSIX O H3YYEHUIO OCHOB OFOKETHOH ITPAMOTHOCTHY,

0) peanmsauusi cpeaHero npogecCHOHAIBLHOT0 O00pa30BaHHS MNPOTrPaMMbI
NOATO0TOBKH KBAIU(UIHPOBAHHBIX PA00UYHX CJIYKALIHX

- IIpuka3 Munucrepcrsa odpasoBanus u Hayku P® ot 2 asrycra 2013 r. Ne 639
«O0 yTBep)kaeHUn (penepasbHOrO rOCyAapCTBEHHOTO 0Opa3oBAaTENbHOIO CTAHAAPTAa CPEIHETO
npodeccuonampHoro  obpaszosanuss no npodeccun  034700.03  JlenonpOU3BOAUTENDY,






MK — MeXaUCHMIUTMHAPHBIA KypC

IIM — npodeccronanbHbII MO JIb

OK - o011e KOMIETEHIIHH,

IK — npodeccronaabHble KOMIETEHLIUH.

2. XAPAKTEPUCTHKA MPO®ECCHOHAJIBHON JESTEJBHOCTH
BBIITYCKHUKOB U TPEBOBAHUS K PE3YJIBTATAM OCBOEHUA OCHOBHOM
MPOPECCHOHAJIBHOU OBPA30OBATEJBHOU MPOTPAMMBbI

2.1. O6a1acTb npogeccHOHAILHON AeITeJIbHOCTH BbINYCKHHUKA:
¢ BBIIIOJHCHUE OPraHU3alMUOHHO-TCXHUYICCKHUX (1)YHKI_IPII>'I no AOKYMEHTALIMOHHOMY
o0ecrieueHNI0 AeATEIbHOCTH OPTraHU3aLuil.

2.2. O0bexTbl NPodecCHOHATBHON AeSITeJIbHOCTH BBIYCKHUKA:

* JIOKYMEHTBI, CO3JIaHHbIE JTFOOBIM CITIOCOOOM JOKYMEHTHUPOBAHUS,

*  CHCTEeMbI JOKYMEHTAIIHOHHOTO O0ECTICUeHUs YITPABICHUS,

*  CHpaBOYHO-MH(POPMAIMOHHBIE CPECTBA MO YYETY U TIOUCKY TOKYMEHTOB.

3. TPEBOBAHMSI K PE3YJIBTATAM OCBOEHMII OCHOBHOU
MPOPECCHOHAJBHOU OBPA30OBATEJBHOU NPOTPAMMBbI

B pesynbrate ocBoeHusi OCHOBHOHW mNpodeccroHaNbHON 00pa3oBaTeIbHON MPOrpPaMMBI
cpenHero MpodecCHOHANBHOTO OO0pa3OBaHUsl MPOrPaMMbl MOATOTOBKH KBAJTH()ULIMPOBAHHBIX
pabounx, ciyxamux mo mpodeccun 46.01.03 JlenonpousBoauTesib, OOyHYAIOIIUECs JOJKHBI
OBJIQICTh CJICAYIOIIMMHU OCHOBHBIMH BHAAMH TpodeccnonanpbHol aestenbHocT (BILJT),
npodeccnonanpabiMi (I1K), oOmmmu (OK) koMmeTeHUMsMU. M JIMYHOCTHBIMU PE3YJIbTaTaMH
peanr3ay MpOrpaMMbl BOCITUTAHUS.

3.1 OcHoBHble BHABI TPO(ecCHOHAIBLHOI JeATeJIbHOCTH U  MpodeccHOHATbHbIE
KOMIIETEHIIUH:

Kon HaunmenoBanne BUA0B Npo¢decCHOHAIBLHOH AEATeIbHOCTH H
npodeccuoHAJIBLHbIX KOMIIETeHI U

BIIJ 1. JLOKyMeHTalHOHHOE 00ecnevyeHne 1esATeIbHOCTH OPraHu3alHu.

IIK 1.1. IIpuHUMAaTE U PErUCTPUPOBATH MOCTYNAOINYIO KOPPECTIOHACHLUIO, HAITPABIIATD
€€ B CTPYKTYPHBIE NOAPA3AEICHNS] OPraHU3ALNH.

IIK 1.2. PaccmatpuBaTe JOKYMEHTBI U NIEPENaBaTh UX HA UCIIOJHEHUE C YYETOM
PE30TIOLIUN PYKOBOAUTEIEH OpraHU3aLNH.

IIK 1.3, OdopMIISITE perUCTPAIIMOHHBIE KAPTOYKH M CO3AaBaTh OAHK JAHHBIX.

IIK 1.4. BecTtu kapToTeKy y4eTra NpOXOXKAECHUs JOKYMEHTAIbHBIX MAaTEPUATIOB.

IIK 1.5. OCy1LIEeCTBJIATh KOHTPOJIb 38 MPOXOXKIEHUEM JIOKYMEHTOB.

IIK 1.6. OTnpaBasTh UCHIOJHEHHYIO JOKYMEHTALMIO afpecaTaM ¢ IpUMEeHEHHEM
COBPEMEHHBIX BUJIOB OPraHU3aLMOHHON TEXHUKH.

IIK 1.7. CocraBmsatb u  opopMIATL  CIOyKeOHBIE  JOKYMEHTBI, MaTepuaibl C
UCTIOJIb30BaHHEM (HOPMYJISIPOB TOKYMEHTOB KOHKPETHBIX BUJIOB.

BIIJ 2. JIOKYMEHTHPOBAHHE H OPTraHH3ALHOHHAS 00pa00TKA TOKYMEHTOB.

IIK 2.1. DopMHUpOBATH AEa.

K 2.2. ObecneunBaTh OBICTPBII MOMCK JOKYMEHTOB IO HAYYHO-CIIPABOYHOMY aImapary
(kapToTEeKaM) OpraHU3aLIHH.

IIK 2.3. CucreMaTHU3NpOBaTh U XPAHUTb JOKYMEHTHI TEKYLIEr0 apX1uBa

IIK 2.4. ObecneunBaTh COXPAHHOCTb NPOXOJALICH CITy:KeOHOH TOKYMEHTALINH.

IIK 2.5. I'oTOBUTE U epenaBaTh JOKYMEHThI HA aPXUBHOE XPAHEHUE.

IIK 2.6 ObecneunBaTh COXPAHHOCTb APXMUBHBIX JOKYMEHTOB B OPIraHU3ALINH.




3.2 O0mue KOMIEeTEHIHH:

Kon

HanmeHoBaHHe 00IHHX KOMIIETEHIIHI

OK 1

[ToHMMAaTh CYIIHOCTD M COLMATBHYIO 3HAUUMOCTD CBOeH Oyayieit mpodeccuy,
MIPOSIBJIATE K HEH YCTONYUBBIN HHTEPEC.

OK 2

OprannsoBaTb COOCTBEHHYIO JESTEIbHOCTD, NCXOS U3 LIEJIH U CIIOCOO0B ee
JOCTHKEHMSI, ONPEAEIEHHBIX PYKOBOIUTEIIEM.

OK 3

AHanmu3npoBaTh pabovyr0 CUTYaLNIO, OCYIIECTBISITh TEKYIHI U UTOTOBbIN
KOHTPOJIb, OLIGHKY U KOPPEKIHIO COOCTBEHHOH NESITEIbHOCTH, HECTH
OTBETCTBEHHOCTD 34 PE3YJIbTaThl CBOEH paboThI.

OK 4

OcymecTBiATh MOUCK MHpOpMaIu, HeoOxomuMoit st 3pdexkTuBHOTrO
BBITIOJIHEHHSI TPO(ECCUOHANBHBIX 33714

OK 5

Hcnomnp3oBaTth I/IH(bOpMaLII/IOHHO-KOMMYHI/IKaLII/IOHHbIe TEXHOJIOT'NU B
poeCCUOHATTLHON eSITEIbHOCTH

OK 6

PaGorate B xomanzae, 3QQekTHBHO OOWAThCS C KOJUJIETaMH, PYKOBOICTBOM,
KJIMEHTaMH

OK 7

HcnonHATh BOWHCKYIO OOS3aHHOCTh, B TOM HYHCIE C MNPUMEHEHHEM
MOJTYYEHHBIX TTPO(ECCHOHATBHBIX 3HAHUH (111 FOHOIIIEIH ).

3.3 /InuHOCTHEBIE Pe3y/IbTATDI

JINYHOCTHBIE PE€3YJAbLTATHI PEAJTH3ALNNHA NPOrpaMMbl BOCIIUTAHUSA

JP 1

Ocoznarommii cedsl rpakIaHUHOM U 3aIIUTHIKOM BEJIMKOH CTPaHBL.

IIposBasirolMii  aKTHBHYIO  IPAXAAHCKYIO  MO3ZULMID,  JEMOHCTPUPYIOLIUN
MPUBEP>KEHHOCTb ~ MNPUHLMIIAM  YE€CTHOCTH,  MOPSIAOYHOCTH,  OTKPBITOCTH,
S5KOHOMMYECKHM aKTHUBHBI M y4aCTBYIOLIMH B CTYAEHYECKOM U TEPPUTOPHUAIBHOM
CaMOYIIPaBJICHHMH, B TOM YHCJE€ HAa YCJIOBHAX MOOPOBOJILYECTBA, MPOAYKTUBHO
B3aMMOJACHCTBYIOIMUI W  YYaCTBYKOIIMH B  AESITEIBHOCTH  OOIIECTBEHHBIX
OpraHu3aLnil.

Cobmomaromuii  HOpMBI MPABOMOPSIIKA, CIEAYIOIINA HAealaM TpakIaHCKOTO
obmectBa, obecneueHusi Oe3omacHOCTH, mpaB W cBoOox rpaxkaan Poccuw.
JlosinpHBIE K YCTAHOBKAM M MPOSBJICHUSIM  TPEACTaBUTENEH CyOKYyIbTYp,
OTIMYAKOIIUNA HMX OT TPyNI C JECTPYKTHUBHBIM W JI€BHAHTHBIM ITOBEICHHUEM.
JIEeMOHCTpUPYIOIIUIT HENpUsITHE W MNPENyNPEeKAAIUN COUUAIBHO OMNAaCHOE
MOBEACHUE OKPY KAIOIINX.

IIposBasiroInii ¥ NEMOHCTPUPYIOIIUN YBAXKEHHE K JIOASIM TPYAd, OCO3HAOLIUN
LIEHHOCTh cOoOCTBeHHOro Tpyaa. Ctpemsmuiicss kK GOPMUPOBAHUIO B CETEBOIl cpene
JMYHOCTHO M MPO(ECCHOHAIBHOTO KOHCTPYKTUBHOTO «IIU(POBOTO CIIENay.

JIeMOHCTPHUPYIOLIUI NPUBEPKEHHOCTb K PONHON KYJIBTYPe, HCTOPUUECKONU NaMsITH
Ha OCHOBe JoOBH K PomuHe, pomHOMY Hapoay, Majoi pOAWHE, MPHUHSATHIO
TPAOULMOHHBIX EHHOCTE MHOrOHALIMOHAJIBLHOrO Hapoaa Poccun.

HpOfIBJ’IﬂI-OH_[I/Iﬁ YBAKCHUEC K JIFOAAM CTAPLICTO MOKOJCHHA U TOTOBHOCTD K y4aCTUIO
B COHHaHbHOﬁ NOAACPKKE U BOJIOHTCPCKUX NBUKCHUAX.

Oco3Haromuii MPUOPUTETHYK) LIEHHOCTb JIMYHOCTH YEJNOBEKA, YBaKAIOIIUI
COOCTBEHHYIO M UyKYI0 YHHKAJIBHOCTh B PA3JIMYHBIX CUTYAIUsIX, BO BCeX popmax u
BUJIAX JIESITENIbHOCTH.

[IposiBastolMi U AEMOHCTPUPYIOIIUN YBAXKEHUE K MPEACTABUTENSIM Pa3JUYHbIX
STHOKYJIBTYPHBIX,  COLHMAJIbHBIX, KOH()ECCHOHANIbHbIX W  HMHBIX  TPYIIL
ConpuuacTHbIi K COXPaHEHHIO, TMPEYMHOXKEHHI0O U TPAHCISALUHU KYJIbTYPHBIX
TpagUuLMI U UEHHOCTEN MHOIOHALMOHAJIBHOIO POCCUIICKOIO rOCYAAPCTBA.

Cobmromarouii 1 mponaraHANPYOIUN PaBUIIa 3I0pOBOro U Oe30macHoro oodpasa
JKM3HHM, CIOPTa, MPEeayNpexIaroluii Ju00o MPEeOofoNeBalOIIHi 3aBUCHMOCTH OT
asnkorosi, Tabaka, IICUXOAKTUBHBIX BEIIECTB, a3aPTHBIX Urp U T.1. COXpaHsIOIHi




MCHUXOJIOTHYECCKYIO YCTOP'IHPIBOCTB B CHUTYAaTUBHO CJIOXKHBIX HWJIHN CTPEMHUTECIBHO
MCHAIHNXCA CUTYallUAX.

3aboTsmuiics O 3almUTe OKpYy)KAIeHd cpenbl, COOCTBEHHOW W HyKOH

JIP 10 N
0€30MacHOCTH, B TOM YHUCJIE ITU(PPOBOH.
1P 11 HpOfIBJ‘IﬂIOH.II:IfI YBO)KEHHE K SCTETHMYECKHM IIEHHOCTSIM, OOJaNarolifii OCHOBAMHU
SCTETUYECKON KYJBTYPBL.
[IpuHuMarouii ceMeiHble LIEHHOCTH, TOTOBBIM K CO3JaHHI0 CEMbH U BOCITUTAHUIO
P 12 JeTel; TEMOHCTPUPYIOLINI HEMPUSATHE HACUJIUS B CEMbBE, YXOAA OT POAUTENbCKON

OTBCTCTBCHHOCTH, OTKa3a OT OTHOIIIEHUII CO CBOUMU ACTbMU U HUX q)HHaHCOBOFO
COIEPIKAHMS.

JINYHOCTHBIE PE3YyJabTAThI peaiu3allii MNporpaMmbl BOCIIUTAHHSA, ONPEACJICHHDLIC
0TpacC/i€eBbIMH TpCﬁOBaHI/IHMI/I K 1€JIOBbIM Ka4YeCTBAM JIMYHOCTH.

JIP 13

JIeMOHCTPHUPYIOIIHI TOTOBHOCTh U CHOCOOHOCTH BECTH AHAJNOT C JAPYTUMHU
JEOABMH, JOCTHUTaThb B HEM B3aUMONOHHUMAHUS, HAXOAUTh OOIIMe Ienu u
COTPYIHUYATH JJIsl UX TOCTIIKEHUS B TPOGECCHOHAILHOU NesITEIbHOCTH

JIP 14

[posiBisiFoImii CO3HATEIPHOE OTHOIIEHHWE K HEMPEPBIBHOMY OOpPa3OBaHHIO Kak
YCJIOBHIO YCIEITHOM MPodecCHOHANBHON 1 00IECTBEHHOM NesITeNbHOCTH

JIP 15

[IposBasroImii rpakIaHCKOE OTHOIIEHUE K MPOQPECCHOHATIBHON AEATEIbHOCTH KaK
K BO3MOXHOCTH JIMYHOTO Y4YacTHsI B PELICHUH OOIIECTBEHHBIX, FOCYJapPCTBEHHBIX,
00IeHaMOHAJIBHBIX POOIIEM

JIP 16

[IpyHuMarouii  OCHOBBI ~ BKOJIOTUYECKOM  KYJBTYpPbl,  COOTBETCTBYIOLIEH
COBPEMEHHOMY YPOBHIO DJKOJIOTMYECKOIO MBIIIJIEHUS], HNPUMEHSIOMUI  OMNbIT
SKOJIOTUYECKH OPUEHTUPOBAHHON pPe(IEKCHBHO-OLEHOYHOH M IPAKTUYECKOH
AESITEIbHOCTH B YKM3HEHHBIX CUTYALUSIX U MPO(ECCHOHAIBHON NesITeTbHOCTH

JIP 17

Brmonsstomuii  pod)ecCHOHANbHBIE HABBIKM B Cepe IeNONnpOU3BOACTBA W
JOKYMEHTOO00pOTA.

JIP 18

Pemaromuii npodeccuonaibHble 3a1a4l OCPEACTBOM NPUMEHEHHUsT HOPMATUBHO-
IMPABOBBIX JTOKYMCHTOB.

JIP 19

[Ipuobpetaromuii HaBBIKM OLEHKM uWHpopMaimu B OudpoBoil cpeme, ee
IOCTOBEPHOCTb, CITOCOOHOCTH CTPOUTH JIOTHYECKHE YMO3AKJIFOUEHUSI HA OCHOBAHUH
NOCTyMnaro el HHpOpMauy 1 JaHHBIX.

JIP 20

[IposiBasrOIINI LIEHHOCTHOE OTHOLIEHUE K KYJbTYpe M HCKYCCTBY, K KYJbType
pEeYU U KyJbType MOBEICHUS, K KPaCOTE U TAPMOHUHU.

JIP 21

[IposiBrsArOImNiA IEHHOCTHOE K CBOEMY 3[I0POBBIO M 3J0POBBIO OKpyskaromux, 30K
1 3J0pPOBOM OKPY>KAIOIIE Cpee U T. 1.

JHYHOCTHBIE PE3yJabTATHI PE€AJTHU3AIHHA NIPOrPAMMbI BOCIIUTAHUSA, OIIPEACTICHHDBIC
cyobexkTom Poccuiickoii @egepaunu (KpacHogapckuii kpait)

[IpusHatomuii IEHHOCTh HENPEpBIBHOIO 00pa3OBaHUs, OPHUEHTUPYIOIIUNCS B
U3MEHSIIOINEMCSI phIHKE TpynAa, wu3deraromuii Oe3paboTHUBL, — yIIPAaBIISIOLIHIA

JIP 22 .
COOCTBEHHBIM MPO(PECCHOHANBHBIM  Pa3BUTHEM, PE(PIEKCHBHO OLICHMBAIOLIHIA
COOCTBEHHBIN )KM3HEHHBIN OIBIT, KPUTEPUU YCIEITHOCTH.

JIP 23 DKOHOMHUYECKH aKTUBHBIN, IPEANPUUMYHNBBII, TOTOBBINH K CAMO3aHSITOCTH.

JINYHOCTHBIE PE3YyJabTATHI peaiu3allii MNporpaMmbl BOCIIUTAHHSA, ONPEACJICHHDLIC
KJH4Y€¢BbIMH paﬁoToz(aTe.]mMn

JIeMOHCTpHUPYIOIINUN TOTOBHOCTh W CIIOCOOHOCTh BECTH AHANOT C JIPYTHMU

JIP 24 JIOObMHU, OOCTHIaTh B HEM B3aMMONOHHMAHMS, HAXOOWUTh OOIUE LIEIH H
COTPYOHUYATD Ui UX JOCTIKEHUS B PO ECCHOHATBHON ASSITEIbHOCTH.

TP 25 [IposiBisitoIMiA CO3HATENBHOE OTHOIIECHHE K HEMPEePbIBHOMY OOpPa30BaHUIO Kak
YCJIOBHIO YCIEITHOM NnpodecCHOHANBbHON 1 O0IEeCTBEHHOM IesITEIbHOCTH.
[IposiBasiroInii rpakJaHCKOE OTHOIIEHHE K PO ECCHOHATBHON AEATEIBHOCTH KaK

JIP 26 K BO3MOXKHOCTH JIMYHOTO YYaCTUs B PEIICHUH OOIIEeCTBEHHBIX, TOCYIAPCTBEHHBIX,

OOIIEHAIIMOHAJIBHBIX MPOOJIEM.

JINYHOCTHBIE PE3YJALTATHI peaAIU3AlMH NPOrpaMmMbl BOCIIHTAHHSA, ONMPEACJICHHDLIC




cy0beKTaMu 00pa30BaTEJbHOI0 MPoLecca.

JIP 27 [IpoekTHO MBICTAITNH, 3)()EKTUBHO B3aUMONEHCTBYIOIHIA ¢ YWIEHAMH KOMAaHAbI U
COTPYIHUYAIOLINI C APYTUMH JIFOABMH, AEMOHCTPHPYIOLINHA MPOpECCHOHATBHYIO
JKU3HECTOUKOCTb.

JIP 28 IIpenarcTByromMii NEHCTBUSAM, HANIPABJICHHBIM Ha YIEMIICHHUE NIPAB WJIH Y HUXKEHUE
JOCTOWHCTBA (B OTHOLIEHUH CE0s HUTH IPYTUX JIFOAEH).

JIP 29 IIposBasroIMil SMOATHIO K JMLAM Pa3HbIX KAaTErOpUM, BBIPAXKAIOLIUN aKTUBHYIO

TFPAKIAHCKYI0 MO3WLMID, YYaCTBYIOIIUM B CTYA€HYECKOM CAaMOYIPABJIEHUH, B
NeSITeIbHOCTH ~ OOIIECTBEHHBIX  OpPTraHU3alui, a Takke HEKOMMEpPYEeCKUX
OpraHM3alWii, 3aUHTEPECOBAHHBIX B PA3BUTHH TPAKIAHCKOro oOmecTsa u
OKa3bIBAIOIINX NOIJICPIKKY HYKAAIOIIUMCS.

JIP 30 IlpyauMaromuii ¥ TPAHCAUPYIOIIUNA KyJAbTYpPy BHEIIHErO0 BHJAA, WMHJXKA
JEJIONPOU3BOAUTEIIS.

4. XAPAKTEPUCTHUKA NOAT'OTOBKH 110 TIPOPECCHUH

4.1. HopmaTHBHBIE CPOKH 0CBOCHHUS POTrPAMMBI

HopmaTtuBHBI CpPOK OCBOEHHs OCHOBHOH mnpodeccCHOHANIbHOW 00pa3oBaTeNbHON
NpOrpaMMbl  CpPEeOHEro  MpoQeCcCHOHANBPHOrO  00pa3oBaHMs, MPOTPAMMBI  TOATOTOBKU
KBaT(pUIUPOBAaHHBIX pabounx, ciyxamux mo npodeccuud6.01.03 lenonpousBoautens Ha Oase
OCHOBHOTO 00111ero obpa3oBanusi B ouHoM popme obyuenus — 2 roga 10 mec.

4.2. TpeGoBaHus K NOCTYNAKOLIUM.
Hannune nOKyMeHTOB:
- arTecTaT 00 OCHOBHOM 00I11eM 00pa3OBaHUM;
- acMopT.

4.3. IlepeyeHb BO3MOXKHBIX coueTaHuMii mnpodeccuii padounx no OoOmepoccuiickomy
kaaccuuxkaropy mpodeccuii padounx, JO/LKHOCTEH CJOYKAIMUX H TAPpU(HBIX pa3psaaoB
(OK 016-94):

JenonpousBoaurens;

5. PABOYAS ITPOI'PAMMA BOCIIMTAHUA

5.1. lenu u 3agauu BOCTUTAHUS, OOyUYArOIIUXCSI IPU OCBOSHUHM UMU 00pa30oBaTeNIbHOMN
MPOTrPaMMBI:

Ilenp paboueit mnporpammsl BOCHHUTaHUS — (HOPMHUPOBAHHE OOIMMX KOMIETEHLUH
NOATOTOBKH  KBAIM(HUIMPOBAHHBIX  paboumx, ciayxammx. 1o mnpodeccun  46.01.03
Jlenonpou3BOIUTENb.

3agauu:

— (opMUpOBaHHE EIUHOrO BOCIHMTATEIBHOTO MMPOCTPAHCTBA, CO3JAIOLIETO PaBHbIC
YCJIOBUS IJIs1 Pa3BUTHSI 00yUarOmuXcsi mpodecCHOHANBbHON 00pa3oBaTeIbHON OPraH3aIIHH,

— OpraHu3alus BCEX BHUJIOB [ESITEJIbHOCTH, BOBJEKAKOLEeH OOy4aroLMUXCs B
001eCTBEHHO-LIEHHOCTHBIE COLIUANTN3UPYIOIHE OTHOLICHUS,

— (opmupoBanue y oOyuaromuecs: mpodecCHoHaTbHON 00pa30BaTeIbHON OpraHU3ALNH
00IIMX [IEHHOCTEH, MOPAIbHBIX U HPABCTBEHHBIX OPHEHTHUPOB, HEOOXOIUMBIX JJIsl YCTOHYHUBOTO
pa3BUTHSI TOCYIApCTBA,

— YCHJICHHE BOCIHUTATENIbHOIO BO3IACHCTBHUsI Onaromaps HENpPepbIBHOCTH MpoLEcca
BOCIIMTAHUSI.

5.2. Tlporpamma paspaboTaHa B COOTBETCTBHUH C MNPEAbSBISEMbIMU TPeOOBAHUSIMU
(mpunosxenue 3).

5.3. KAJIEHJIAPHBI IIJTAH BOCIIUTATEJIBHON PABOTHI
KanennapHblii mutaH BOCIIUTATEIBHOMN pabOTHI MPEICTABIIEH B MPUIIOKEHHUH 3




5.4 PAGOYHI YYEBHBIN MJIAH
OCHOBHOH MPO®ECCUOHAJIBHOM OBPA30BATEJIBHOM MTPOTPAMMBI CPEJJTHEI'O TPO®PECCHOHAJIBHOI'O
OBPA3OBAHUSAITIPOI'PAMMBI NOATOTOBKH KBAJIU®UIIUPOBAHHBIX PABOUYHNX, CJY/KALIUX
MO NPOPECCHUN46.01.03 JEJIOMPOU3BOJAUTEJID.
Kpanuduxkaruu: JeaonpousBoauTens;
dopma oOyueHus: — OuHast
HopwmarusHslii cpok o0yuenns Ha 0aze ocHOBHOro obuiero odbpasosanus — 2 roga 10 mec.

Hupexc DJIeMenTHI y9eGHOT0 mpoIecca, B T.49. y4eHbIe JHCHUILIHHbI, PO (ecCHOHATLHbIE Makce. | O6ssareasnas yueonas =
MOYJIH, MEKTUCHUTIIHHAPHBIE KYPChI Bpevist b yaed HATPY3Ka 2 E
HexL Hasl Bcero B TOM YHCJIE § 4
HATPY3KA Jad.m NpaKT. 2
qac. JaHATHN
OBIIEOBPA3OBATEJIBHBIN IIUK.I 57 3021 2052 864
OBIHIUE 1756 1191 596
OVv]1.01 Pycckmii s3p1K 171 114 35 1,2
ov]1.02 Jlureparypa 256 171 55 1,23
ov .03 WHoCTpaHHBbIif SI3BIK 256 171 127 1,2
OV]1.04 Maremaruka: anrebpa v Havama aHAINu3a; TCOMETPHUS 399 285 129 1,23
ov .05 Hcropus 256 171 60 1,2
OV ]1.06 dusuueckas KyibTypa 256 171 158 1,2
ova.07 ActpoHOMuS 54 36 12 )
oY .08 OcHOBBI 6¢30MTACHOCTH JKU3HEICATCIBHOCTH 108 72 20 1,2
1O BBIBOPY U3 OBSI3ATEJIBHBIX IIPEIMETHBIX OBJIACTEN 1067 717 204
ov .09 Hupopmaruka 162 108 54 1,2
ova.10 OO6ImecTBO3HAHKE 144 96 30 1,23
OvV.11 DKOHOMUKA 133 89 30 1,23
ovJa.12 [paso 150 100 30 1,2
Oova.13 EcrecTBo3nanme 270 180 24 1,23
OV/].14 I'eorpadus 106 72 18 1
Oova.15 OKoIorus 102 72 18 1
JOHNOJHUTEJIBbHBIE 198 144 64
Y.01 KyGanoseacHue 58 40 15 1
V.02 OcHOBbI (PHHAHCOBOH IPAMOTHOCTH 54 36 18 )
Y].03 OCHOBBI PEANIPUHAMATEIECKOH ACATCIBHOCTH 45 36 18 2
Y1.04 OcHOBHI yue6HO- HcceaoBaTenbeKkol padotsl cryaenta (OYHUPC) 41 32 13 2
YJ1.05 WHauBuayanpHEIN POCKT 57




OI1.00 OowenpodeccHOHATBHBIH HKJT 11,5 602 414 144
OI1.01 JlenoBas KyabTypa 71 48 16 1
OI1.02 ApxuBHOE A€m0. 161 108 36 1
OI1.03 OCHOBBI JCTIOTPOU3BOACTBA 161 108 36 1
OI1.04 OprasHu3aiuoHHAs TCXHUKA 71 48 16 2
OI1.05 OCHOBBI PEIAKTHPOBAHUS JOKYMEHTOB. 74 52 16 1
OI1.06 bezomacHOCTD KU3HEAEATETBHOCTH 64 50 24 3
11.00 MpodeccuoHanbHbIH UK 458 1974 1648 796 -
11M. 00. IpodeccruonaibHbIe MOAYJIH 966 640 184 -
1IM.01 JloKyMeHTallHOHHOe o0ecrieueHne 1esiTeIbHOCTH OPraHHu3aluu 510 334 118 -
MJIK.01.01 JlokyMeHTaIMoHHOe obecreueHue NesTeIbHOCTH OpraHu3alnu 510 334 118 1,23
YIIL.O1 Y4yeOHasi npaKTHKA 252 252 252 2,3
I111.01 IIpou3BoaCTBEHHAS IPAKTHKA 180 180 3
1IM.02 JlOKYMEHTHPOBAHHE H OPraHH3ALHOHHAS 00pPAa00TKA TOKYMEHTOB. 456 306 66 3
MJIK.02.01 OpraHuzalys 1 HOpMaTUBHO-ITPaBOBbIE OCHOBbI apXHBHOIO JeJIa. 242 162 48 2,3
MJIK.02.02. ObecrnieueHne COXPaHHOCTH TOKYMEHTOB 214 144 18 23
YII.02 Y4yeOHasi npaKTHKA 360 360 23
1111.02 IIpou3BoaCTBEHHAS IPAKTHKA 216 216 216 3
®K.00 DusnyecKas KyJabTypa 1,7 124 62 59 2,3

BCET'O 116
11A.00 IIpomexyTouHasi aTTecTANHSA 5
I'HA.00 I'ocynapcrBeHHas (MTOroBAas) ATTECTALHSA 2
BK.00 Bpemsi kaHUKYJISIpHOE 24

Hroro: 147







6.1 PacnpenesieHue 00beMa 4acOB BaApUATHBHON wacTu mexay nukiaamu OIIOIIT

Bcero
OosizaTe
MAaKCHMAJbHO
. . JIbHAS JIOKYMEHT, HA OCHOBAHHH
HaunmenoBaHue nukJioB (pa3aesia), TpeOOBaAHUS K i yueOHoiI1
HNupexc y4eOHAsi | KOTOPOro BBeJI€HA BAPUATHBHAS
3HAHHUAM, YMEHHSAM, NPAKTHYECKOMY ONBITY HATPY3KH
HATpY3Ka, 4acTh
o0yuarwierocst
qac.
, Uac.
602 414 Enunerii TapudHO-
11.00 n HOHAJILHBIA LMK N
0 Obmenpogeccuonan e (456+146) (314+100) | xBamupUKAIMOHHBI  CIPABOYHUK
JenoBasi KyJbTypa. 71 48 pabor wu mpodeccuii pabdoumx
OILO1 BapuatuBHas uacTb HampaBlieHA Ha YBEIMYEHHE BPEMEHU (61+10) (43+3) (ETKC), 2014 Yactp No2 BeImycka
) HATNPABJIEHHOTO HA yriyOJieHHe MOATOTOBKH OMpPeaesseMOi Ne2 ETKC. Beimyck yTBep:KIeH
cofiep kaHueM 00s13aTeIbHON YacTh ITocranosnenuem Munrtpyna P® or
B pesynbrare OCBOEHMS AUCLIUIUTMHBLI OOYHYAFOLTUHMCS MOJKEH 161 108 15.11.1999 N 45 (B pemakuuu
YMeThb: (105+56) (68+40) Ilpukasa  MuH3apaBCOLPA3BUTHUSA
—knaccupuumupoBaTh  IOKyMeHTHl  ApxuBHOro  (ponnma P® or 13.11.2008 N 645). /EKTC/
Poccutickon q)enepaul/n/l; PaSI[eJ'I 1/ I[OH)KHOCTI/I ClIy Kalux
—yCTaHaBIMBATh (POHIOBYIO PHUHAJIEIKHOCT TOKYMEHTOB,; (TexHUMeCKNX  HCHONHUTENEH) /
Jlenonpou3BoaAUTENb
—3ANONHAMb APXUGHBIE KAMANO2U,
. IIporokon 3aceqaHus
—cocmas/mmb u ogopmasms  CHpAGOUHBI  annapam K MeTonuaeckoii KommecHn Ne 12 ot
OI1.02 PYIMECOOHMELIN & APYICE, «06» woms 2021r) ¢ y€acTiem
ApxusHoe —GbINOMHAMS — WIAHUPOGAHUE — PAOOMbBL 6  CHPYKMYPHBIX paGoTonareneii- OCHOBHBIX
1eno HOOpa30eneHUsIX apxXusd; COLMANbHBIX TTAPTHEPOB
—npeobpazosuieams 6 JIEKMPOHHBIN  6UO  OYMAICHBIE - APXUBHEI oTaen

apxXueHvie OOKYMEHNbl.
3HATD!
- ucmopuro apxusHoeo oena 6 Poccuu;

- 3amaud  apXMBHOH  CiIy>KOBI B

Poccuiickoit @eaepanuu;

—CHUCTEMY apXUBHBIX yupexxnaeHui B Poccuiickoit @enepanuu;
—MPU3HAKU KJIacCU(UKALNUK TOKYMEHTOB ApPXUBHOTO (poHIa
Poccuiickoit @eaepanuu;

aAMMHHUCTpPALM MYyHHUIMIAIBbHOTO
oOpaszoBaHus B Y CIEHCKOM paiioHe.
- I'BY CO KK "VYcnenckuit
KOMIUIEKCHBIM LIEHTP COLUAJIBHOTO
oOcCTyKUBaHUS HaCeJIeHUs " -

-MyHULIMNANBHOTO  Ka3€HHOTO
yupexxaenus «llentp  pasButus
MOJIOAEKHBIX VHULIUATUBY




—cucmemy Kamano2o6 8 apxuee;
—apXusHvie Nymesooumenu;

—peKUM U CrmocoObl XPaHEHUs AapPXMUBHBIX JIOKYMEHTOB,
MOPSIIOK BBITAYH JIEI;

—MeHeONCMEHN 8 APXUBAX,

—UHDOPMAMUBAYUIO APXUBHO2O0 Oed.

OI1.03
OcHoBbBI
AeJIONpPOu3
BOJACTBA.

B pesynbrare ocBOCHUS TUCHUILTUHBI O0YYarOMUiCs NOKEH
YMeThb!

- PAYUOHAIBHO Op2anU306b16aNMYb mpyo
0eI0npou3600umensi(cexpemapsi),

- NONB306AMBC UHCMPYKYUAMU NO OXpaHe mpyoda u
mexHuKu 6e30NacHOCmU 0el10npPoOU3BO0UMENsL;

= O(I)OpMJ'I;ITb Pa3JIMYIHBIC BUOBI ITUCEM,

- OCYLUECTBJISATH NOKYMEHTHPOBAHUE OPraHU3ALIUOHHO-
PacnopsAIUTENbHON AEATENBHOCTH YUPEXKICHU,

- OCHOBHble  NpUHYUNBl  pabomevl ¢  KAOPOGLIMU
OOKYMeHmaMi;

- oghopmaams OOKyMeHmbl NO OOPAYEHUSIM CPANCOAH,

- OmMCReHCUBaAms OBUNCEHUE OOKYMEHMA 8 YUPEHCOe HUU,

- COCMABIsiMb HOMEHKAAMYPY Oeil;

- Qopmuposams Oena U NOOCOMAGIUGAMb  UX K
nocneoyujemMy XpaneHuio U UCNOAb306AHUI0;

3HATD!

- OCHOBHBIE CBEJICHHsSI U3 UCTOPHH AEJIONPOU3BO/CTBA,

- o0wue  norooceHus 00  opeamuzayuu - mpyoa
pabomuukoé cayicoer J[OV;

- OCHOBHble cGeldeHust 00 oxpawe mpyoa U MmexHuKe
OezonacrHocmu 0en10npouU38O0Umeis;

- ofmme  TONOXKEHUS MO  JOKYMEHTHUPOBAHHIO
yIPaBJICHYECKOH e TEIbHOCTH,

- BHZBI JIOKyMEHTOB. TPYAOBbIE JOTOBOPBI, MPHUKA3bl O
npueMe, yBOJBHEHUH, TIEPEBOAE, TPYAOBBIE KHUXKKH,
JIMYHBIE KAPTOYKH PAOOTHHKOB.

161
(105+56)

108
(68+40)

MYHUIHIIAJIBHOT'O
YcneHckuii pailon

oOpa3oBaHwHs




- 00wue ceedenust 0 padbome ¢ OOpAUeHUAMU CPANCOAH;

- obwue ceedeHus 00
OOKYMEeHmMO0O0pOmA 8 YupescoeHu;

opearuzayuu

- 00wue ceedenst 0 HOMEeHKIamype oe;

- 00wue ceedenust 0 popmuposanuu 0en u NOO20MOGKU
Oeil K noceoyioujemy XpaneHuro U UCnoab308AHUI0;

- 0o0wue ceedeHuss 0 padome ¢ KOHPUOEHYUATbHBIMU
OOKyMeHmamu;

- paboma Oearonpouzsooumesisi no 0e300KyMeHMHOM)
OOCTYIHCUBAHUIO.

Opranu3annoHHasi TEXHHKA. 71 48
OTL04 BapuatuBHas dYacTb HalpaBjieHa Ha YBEJIUYEHHE BpEMEHU (61+10) (43+3)
’ HAIpPABJICHHOIO Ha yriyOJIeHHe TOATOTOBKH OIpenessieMon
COJIEpIKaHUEM 00s13aTeIbHOM YacTH
OcHoOBbI peIaKTHPOBAHUS A0OKYMEHTOB. 74 52
OIL05 BapuatuBHas dacTb HalpaBjieHa Ha YBEJIUYEHHE BpEMEHU (60+14) (42+10)
’ HANpPABJICHHOIO Ha yriyOJIeHHe TOATOTOBKH OIpenessieMon
CoJZIepIKaHuEeM 00s13aTeIbHON YacTH
IL.00 IIpodeccnonaibHBIN HUKI 1974 1648
966 640
IIM.00 IIpogeccuonanbHbIe MOAYIH (770+178) (524+116)
B pe3yibTrare U3y4CHUs BAPUATUBHOMN YaCcTH 510 334
npodeccuonanpHoro wmoayis IIM.0O1  JlokyMeHTaunoHHOE (421+89) (276+58)
IIM.01 obecrieyeHre AESTENILHOCTH OPTaHU3AIMHU  OOYYArOIHIACS
JlokyMeHTa | IOJIKEH:
LIHOHHOE yMeThb:
o0ecrieyeHy | - TPUHUMATb, PETUCTPUPOBATH, YUYUTHIBATH MOCTYIAIOIINE
e TOKYMEHTBI;
OESATENBHOC | - MPOBEPSATH MPABMIBHOCTH OYOPMIICHHSI JOKYMEHTOB;
TH - 3anoanAmMy U OOPpMAAMb  PANIUYHBIE BUObI PACYEMHO-
OpPTaHM3AIH | OCHEHCHOU OOKYMEHMAYUU,
u - 3QNONHAMb U OQOPMAAML  PA3IUYHBIE U]  KAOPOBOI

OOKyMeHmayuu;
- BECTH KapTOTEKy y4eTa NPOXOXKACHUS ITOKYMEHTAJIbHBIX




MAaTepUaJIOB;

- GbINOIHAMY PAOOMBL O OOKYMEHMUPOBAHUIO C NPUMEHEHUEM
PATUYHBIX UO08 ODUCHOU MEXHUKU,

- 8bINONHAM Op2aHU3AYUIO pabouezo Mecma
0e10NpoU3800UMEIsl 8 COOMBEMCMEUU CIPEOOBAHUAMUOXPAHYI
mpyoa u mexHuku 6e30nacHocmu 0enonpoU3600UmeIs;

- €030a6amy OOKYMEeHMbl ¢ NPUMEHEHUAMU OCHOBHBIX NPUEMOS
MEXHUKU MAULUHONUCH.

3HATh!
- OCHOBHBIE MOJOXeHUs EAMHON rocynapCTBEHHON CHCTEMBI
NeJIONPOU3BOCTBA,

- BUABI, (PYHKIMH IOKYMEHTOB, NMpPaBHUJa UX COCTABJICHUS H

oopmieHus;
- 6uObl, (YHKYUU  PACYUEMHO-OEHENCHOI,  KaAOpoBol U
KOMMePYeCcKoil OOKyMeHmAayuu, nNpaeuid ux coCmaeieHus u
oopunerus;
- TOPSIIOK JTOKYMEHTHPOBAHHMS HH(OPMALIHOHHO-CIPABOYHBIX
MaTepHaJIoB;

- IPaBHJIa JEJIOBOTO 3TUKETA U JEJIOBOTO OOIIEHHs;

- mpasuia opeanusayuu  padomsl ¢ OQUCHOI MEXHUKOT,
OCHOBHbIE — NOHAMUSA  ABMOMAMUSUPOGAHHOU  00pAdOMKU
unghopmayuu;

- mpebosanusioxpanst mpyoa u MmMexXHuKu 0Oe30nacHocmu
0eJIoNpoU3600UmMesl. OPaAHU3AYUOHHbBIE OCHOBbI 0e30NACHO20
mpyoa 0eaonpou3800umeis;

- 3HAMb OCHOBHYIE NPUEMbI MEXHUKU MAUUHONUCH.

nm 02
HOKyMeHT
HpOBaHHE
"
OpraHu3an
HOHHAA
o0paboTka
JAOKYMEHTO

B pe3yJibrare U3Y4EHUS BapUATUBHON 4aCTH
npodeccuonanpHoro moayias [IM.02 JlokyMeHTHpOBaHHWE W
opraHuzalioHHast 00paboTKa MOKYMEHTOB OOydaromuiics
TOJDKEH:

YMeETb:

- IPOBEPATH NPABUIBHOCTb OPOPMIIEHHSI JOKYMEHTOB,
- CHUCTCMATU3UPOBATE W XPaHUTb JOKYMCHTBI TEKYILICTO
apXuBa,
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Enunbrit tapudHO-
KBAJM()UKALMOHHBIA  CIPABOYHUK
pabor wu mpodeccuii paboumx

(ETKC), 2014 Yactp Ne2 BbImycka
Ne2 ETKC. Beinyck yTBepkaeH
ITocranosnenuem Muntpyna P® or
15.11.1999 N 45 (B penakuuu
Ilpukaza  Mun3apascoLpa3BUTHS




- YHOPAOOUUBAMb COCMAE OOKYMEHMOG U UHDOPMAYUOHHBIX
noxasamened, COKpawyams ux KOMUYECMEO U ONMUMUZAYUIO
OOKYMEeHMONOMOKOG,
- (¢opMupoBaTh CIPABOYHBIA ammapar, OOeCTeunBarOIIUI
OBICTPBIN TIOUCK TOKYMEHTOB;
- 8 coomeememeul ¢ OeHCMEYIoWUMY NPAGUNAMU WUPDPOBANT
eOUHUY I XPAHEHISl, CUCIEMAMUSUPOSAMb U PAZMEUIAMs 0ed,
secmu ux yuem,
- NO020MABIUBAMb CBOOHbBIE ONUCH €OUHUY NOCMOIHHO20 U
BPEMEHH020 CPOKO8 XPAHEHUs, d MAKdice aKmul OJis nepeoayu
OOKYMEHMO8 HA 20CYOAPCMEEHHOe XpaHeHue, Ha CRUcanue u
VHUUMOJICEHUE — MAMEPUAN06, CPOKU  XPAHEHUSL KOMOPbIX
ucmexiu;
OCYIIECTBJIATD ~ SKCIEPTU3y  JOKYMEHTOB, TOTOBHTb U
nepenaBaTb JOKYMEHTAJbHBIE MaTepHalibl Ha XpaHEHHE B
apXWB,
- ocywecmensims padomy NO 6eO0eHUr0 APXUGHO20 Oeld HA
npeonpusimuu;
- gecmu padomy nO CO30AHUIO CHPABOYHO2O0 ANNAPAMA NO
doxymenmam, obechevusaem yOoOHblil U ObICMPbLil UX NOUCK;
- CBOEBPEMEHHO  6OCCMAHAGNUEAMb  OOKYMEHMbl,  C
CcoON0OeHUeM 6 NOMEUeHUSX aPXUBA YCI0BUIl, HEOOXOOUMbIX
0751 0OecneyeHus UX COXPaAHHOCU,
- Oenams apxueHvie KONUU U OOKYMEHmvl, COCMAGIAMb
HeoOXo0uMbvle CHpPAGKU HA OCHOBE C6eOeHUll, UMEIWUXC 8
OOKYMEHMAX — apXueda,  noo2omasnueams  OaHHwvle  OJisl
COCMAGIeHUsi OMYEmHOCIU 0 pabome apxusa,

3HATH:
- OCHOBHBIE NOJIOK€HMsI ENMHON roCynapCTBEHHOW CHUCTEMBI
JEJIOTIPON3BOACTBA,
- MemooOsl UCCNIe006AHUS, AHANU3A, NPOEKMUPOSAHUS U
pazeumus. OOKyMeHMAYUOHHBIX CUCHIEM,
- BUABI, (YHKUWUU MOKYMEHTOB, NpaBWJIa MX COCTABJICHUS H
oopmiteHus;
- nopsiook  ogopmnerus,  Kuaccugukayuro,  Xpasexie,
9KCREPMU3bl YeHHOCMU OOKYMEHMOB,

P® or 13.11.2008 N 645). /EKTC/
Paznmen 1/ JIomkHOCTH CIy:KaIux
(TEXHUYECKNX  HCIIOJNHUTENeH) /
Jlenonpou3BoaAUTEIb

IIpoTtoxon 3acenaHus
Meronuueckon komuccnu Ne 12 or
«06» mrona 2021r) ¢ ywactuem

pabotonareneii- OCHOBHBIX
COLIMAJIbHBIX MTAPTHEPOB
- ApXUBHBIN oTnen

aAMMHHUCTpPALM MYyHHUIMIAJIBHOTO
oOpazoBaHus B Y CIEHCKOM paiioHe.

- I'bY CO KK "VYcnenckuii
KOMIUIEKCHBIM LIEHTP COLUAJIBHOTO
oOcTyKUBaHUS HaceJIeHUs " -

-MyHULIMNANBHOTO  Ka3€HHOTO
yupexxaenus «lLlentp pasButus
MOJIOZI€KHBIX WHULMATUB»
MYHHULUTIAIBHOTO o0pazoBaHUs
YcneHckuii pailon




- TIOPSIAOK TOKYMEHTHPOBAHUS HH(OPMAILIHOHHO-CIPABOYHBIX
MaTepHaJioB;

- NOPAOOK COCMABNeHUs. ONUCAHUT OOKYMEHMOB NOCMOSHHOZO
U BPEMEHHO20 XPAaHeHUus U aKmos 00  YHUYMOCeHUU
OOKYMEHMOB;

- HOPAOOK GeOeHUs yHemda i COCMAGIEHUsI OMYENHOCHIL,

- CMpYKmMypy npeonpusmus;

- OCHOBbI OpeaHU3AYUU MPYOA;

- Npasuna SKCHIAYAMayuu MeXHU4ecKux cpeocme; OCHOGbI
mpyo06020 3aKOHOOAMENbCMEA,

- Npasuia 6HympeHHe20 mpyooso20 pAacnopsaoka, Npasuid u
HOPMbI OXPAHBL MPYOd.







7 KOHTPOJIb U OLEHKA PE3YJIBTATOB OCBOEHUsA OO CIIO
HIIKPC ITO MPO®ECCHUM 46.01.03 JEJTOITPOU3IBOAUTEJID.

7.1. Buabl KOHTPOJISA KA4€CTBA 0CBOCHHS NPO(eCCHOHANBHBIX AHCIHILIHH.
7.1.1. KoHTpoJib M OLEHKAa 3HAHUH W YMEHHUN, OCBOEHUsS OCHOBHBIX BHUIOB
npodecCHOHATBHON NeTETbHOCTH, MPOPECCHOHATBHBIX U OOINX KOMIETEHIIHI
ocyiuecTsisieTcs: B cooTBeTcTBUU ¢ [lonoskenus «O TekylieM KOHTposie 3HAHUN U
NPOMEXKYTOUHON arrectanuu  obyuaromumxcs»y(yreepxknaeHo  aupekropom I'BIIOY KK
YTMullT H.H. benosoii, mpuka3 ot 31.08.2018 rNe314/3 u Bxirouaer B ceOst:

. TEeKYIIUH KOHTPOJIb 3HAHUN U YMEHMI],

. pyOEKHBIH KOHTPOJIb 3HAHUI U YMEHHIA;

. IIPOMEKYTOUHYIO aTTECTALUIO;

. rOCyJ1apCTBEHHYIO HTOTOBYIO aTTECTALHIO.

KoHkpeTrHbie (GOpMBI U TPOLIEAYPHI TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH,
NPOMEKYTOYHON AaTTeCTallMd MO KaXIO0H MIUCLUIUIMHE W NPOpECCHOHATBHOMY MOIYJIO
pa3pabaTeiBaeTcss 0Opa30OBATENBLHOW OpTraHU3alMeld CaMOCTOSTEIbHO, U JOBOIUTBHCS [0
CBeleHUs OOYHAIOLINXCSl B TEUSHHE TIEPBBIX JIBYX MECSLEB OT Havana O0yUeHMs.

Jnsa arrectarmu OOy4arOIIMXCsl HAa COOTBETCTBHE WX IEPCOHANBHBIX JOCTHKEHUH
nosTanHbIM TpedoBanusam cootsercTBytoiiei IITIKPC co3natotest GOHIBI OLIEHOYHBIX CPEICTB,
MO3BOJIAIOLIME OLIEHUTD 3HAHUS, YMEHUS, IPAKTUYECKUI OMBIT U OCBOCHUE KOMITEHCALUH.

@DOH/BI OLIEHOYHBIX CPEACTB [UIsl NMPOMEKYTOUHOM aTrTecTaluyd MO AMCLUUILUIMHAM U
MEKINCLUTUIMHAPHBIM KypcaM B COCTaBe MPO(eCCHOHANBHBIX MOIYJeH pa3padaThlBatOTCS U
YTBEPIKOAIOTCS 0OPa30BaTENbHON OpraHu3allel CaMOCTOSITENbHO, a AJIST MPOMEXKYTOYHOH
aTTeCTAlNH 110 MPOPECCUOHATBHBIM MOIYJISIM U U TOCYIaPCTBEHHON UTOTOBOH aTTeCTALINU-
pa3pabaTbIBarOTCS u YTBEPKAAOTCS oOpa3oBaTenpHON opraHmsanuei nocine
NPEABAPUTENEHOTO TIOJOKHUTENBHOTO 3aKII0UEHHsT PadoTONaATeNeH.

Jns  mpoMexXyTOYHOH — aTTecTalui  OOy4amIIUXcs O  JUCLHUIUIMHAM |
MEXIUCLUUIUIMHAPHBIM ~ KypcaM KpOMe IpernojaBaTefiell  KOHKPETHOM  OUCLMILIMHBI
(MeXIUCLIUIUTMHAPHOTO  Kypca) B  KAueCTBe BHEINHUX  OSKCIEPTOB  MPHUBIEKAFOTCS
NPEnoaBaTeNli CMEXHBIX OUCLUIUIMH (KypcoB). [lmd MakCUMambHOTO MPHUOIFIKEHHS
NPOTrpaMM MPOMEKYTOUHON aTTECTAMU OOYYaIOIIUXCs MO MPO(PECCHOHANTBHBIM MOAYJISIM K
YCIOBHSM HMX Oyayiieid mpodeccHOHaNbHON AeATENbHOCTH 0Opa3oBaTEIbHON OpPraHU3aluH B
Ka4eCTBE BHEIITATHBIX 3KCIIEPTOB MPHUBJIEKAIOTCA PAOOTOIATEIH.

Onenka Ka4ecTBa MOATOTOBKH OOYYAIOIIUXCSl M BBITYCKHUKOB OCYIIECTBIISIETCS B IBYX
OCHOBHBIX HampaBlIeHUsX:

® OLIEHKA YPOBHS OCBOEHUS AUCLMITINH

® OIICHKA KOMIETEHIHH 00yYaroImuxcst

JLyist YOHOIIIeH MpenyCcMaTPUBAETCS OLIEHKA PE3YJIbTATOB OCBOSHHE BOSHHOU CITYKOBI.

® COOTBETCTBHE TEMATHKH BBITYCKHOH KBAIN(UKALMOHHONW pabOThI COEePKaHUIO
OJTHOTO WJIM HECKOJBKUX MPOQECCHOHATBHBIX MOIYJICH;

®  BBINYCKHAs MpaKTHUECKas KBaTu(HUKaMOHHAs paboTa JOIKHA
NpeayCcMaTpPUBATh CIOKHOCTb PadOThI BHIIIE CPEIHErO KBATH()UKALIMOHHOTO
paszpsiia o npodeccu.

7.2. OpraHu3auusi rocyAapcTBeHHOH HTOTOBOM aTTeCTALIUH.

K rocynapcTBeHHOH UTOTOBOH aTTECTALIMH JOMYCKAOTCA OOyHaIOLIHecs, He UMEIOINe
aKaJIeMUYeCKON 3aJ0JDKEHHOCTH M B IOJIHOM OObeMe BBIMOJHUBIINE YYeOHbIH IJIaH HIIH
WHANBUIYATbHBIN yaeOHbIii mian mo OITOIT CTIO IIKPC.

locynmapcTBeHHass ~ WTOroBast — aTTeCTAllMsl  BKIIOYAET  3AIUTy  BBIMTYCKHOH
KBaTM(PUKAIMOHHON paboThl (BBIMyCKHAs TPAKTUYECKas KBaTU(pHUKAIMOHHAas paboTa W
MUCbMEHHAs SK3aMEeHAIMOHHAs padoTa).



TpeboBanust k comepKaHWIO, OObEMY M CTPYKTYpE BBITYCKHON KBaJIU(UKALMOHHON
paboThl ompeneneHsl B COOTBETCTBHHM cO CT.59 3akoHa 00 oOpa3oBaHHH, YTBEPIKIEHHBIM
npuka3oM Munucrepcrsa odpaszosanusi Poccun ot 29.12. 2012 r. Ne 273-®3 u INonoxenus «O
roCyAapCTBeHHON utoroBoi arrectanuu BoIMyCKHUKOB I’ BIIOY KK YTmullT» (yTBep kneHo
mupextopoM I'BITIOY KK YTMulIT H.H. benosoii ot 19.01.2018r Ne 179/1).

IlonrotoBka © 3ammTa BBIMYCKHOH KBatH(UKaIMOHHOH padoThl  (BBIMYCKHAs
npakTU4eckas KBalU(UKAIUOHHAs padoTa W MNHUCbMEHHAs »HK3aMEHALMOHHas paboTa)
NPOBOAUTCS 11O OIHOMY M3 JIByX mpodeccruonanbHbix monyineit: [IM.01 JlokyMeHTannoHHOe
obecriedeHue aesteabHOCTH opraHm3anmu; [IM.02 JlokyMeHTHpOBaHHE W OpPTraHU3AL[MOHHAS
00paboTKa JOKYMEHTOB.



