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|. O61Me NoJIoKEHUS

| 1. BubauoTexa sBIseTCs CTPYKTYpHbIM nojpasjieneinem MbOY CcolLl
Ne 57, y4acTBYIOLUUM B y4eOHO-BOCIUTATEIbHOM MPOLECCE B LCIIAX obecrieyeHus
MpaBa y4acTHHKOB 00pa3oBaTejpHOro Mpolecca Ha fecrniaTHOE MOJb30BaHHE
61O6IMOTEYHO-HHPOPMALIUOHHBIMU PECYPCAMH.

1.2.  JlestenbHocth 6ubanorekn MBOY COLLL Ne 57 oTpaiaercs B ycTaBe
LLIKOJIBI.

1.3. Llenu wkojgbHOH OHONIMOTEKH MBOY COLLl Ne 57 coorHoOcHATCs C
LeNAMH LIKOJbI: (POpMHpOBaHUE OOLLEH KyJIbTYpbl JHYHOCTH o0ydaroumuxcs Ha
OCHOBE yCBOEHHMs 00513aTeIbHOr0 MUHUMYMa COJCPIKAHUA 0011e00pa3oBaTEIbHbIX
[pOrpamMm, Mx ajanTalus K Ku3Hu B 00LIECTBE, CO3/1aHHE OCHOBLI JUTS OCO3HAHHOIO
BbIGOpa M MOCHENYIOLIEro OCBOEHHs npodeccHoHalbHbIX  00pa3oBaTelbHBIX
MpOrpaMM.

| 4 lllkonpHas OMGIMOTEKA PYKOBOACTBYETCS B CBOCH JEATCILHOCTH
desiepanbHbiM 3akoHOM Ne 273-D3 ot 29 nekabps 2012 ona «O6 obpaszoBaHuK B
Poccuiickoii ®enepalnu» ¢ n3MeHeHUsaAMH, DesepaibHbIM 3aKOHOM No 78-03 «O
6U6IMOTeYHOM Jelie» ¢ u3MeHeHUs MU, PejiepasibHbIM 3aKOHOM Ne 114-®3 ot 25
wionst 2002 roma «O MPOTMBOAEHCTBHM IKCTPEMHCTCKOH JEATEJBHOCTHY B
COOTBETCTBUH CO cTaTbeil 16 3akoHa O 3anpelieHd MacCoBOro pacnpoCTpaHCHHA
3KCTPEMHMCTCKOM uTeparypbl, PeepaibHbiM 3aKOHOM OT 20.12.2010 . No 436-D3
(pen. Ot 14.10.2014 r.) «O 3aimTe AeTeH o1 nHpOpMaLKH, MPUYHHSIOLEH BPE UX
3JJOPOBBIO U PA3BUTHION.

1.5. [Tlopsaok Mnojb30BaHWs  HMCTOYHMKAMH uHdopMalMK,  repeyeHb
OCHOBHBIX YCIyI M YCJOBHSl MX MPEAOCTABICHHUs OMPEACIAIOTCA [TososKeHHeEM O
lkonbHoi 6ubnuoreke MBOY COLLI Ne 57 u [lpaBuiamu noJib30BaHHA IKOJILHOM
6UGITMOTEKOMN, YTBEPKIEHHBIMH JIMPEKTOPOM LIKOJIbI.

| 6. lllkona HeceT OTBETCTBEHHOCTb 3a AOCTYMHOCTH M Ka4€CTBO
61H6TMOTeUHO-HH(POPMALIHOHHOTO 06CTyKUBaHUs OMOIHOTEKH.

1.7. Opranuzauds — oOCIyKMBaHWA — y4aCTHHKOB 0Opa3oBaTesibHOro
[poliecca MPOM3BOMMUTCSA * B COOTBETCTBUH C MPABHIIAMH TCXHHKH 6€30MacHOCTH H
MPOTHBOMOKAPHBIMH, CAHUTAPHO-THTHEHUYCCKUMHU TpeOOBaHHUAMH.

2. OCHOBHbIE 3a/1a4H

2 1. OCHOBHBIMM 3a/a4aMH LIKOJIbHON OUOIHOTEKH ABJIAIOTCA:

_ obecreveHne ydacTHMKaM 00pa3oBaTebHOro npouecca — 00y4aloLLUMCs,
MejarorHuyeckuM pabOTHUKAM, POJMTENSIM (MHBIM 3aKOHHbIM NpeCTaBUTEIIAM )
oGyualolmxcs (nanee — MoJjib3oBarensm) — A0CTyna K HH(pOPMALIUM, 3HAHUAM,
HIesM, KYJbTYPHbIM LIEHHOCTSAM MOCPEICTBOM MCIOJIb30BAHMA
616IMOTEYHO-HH(POPMALMOHHBIX PECYPCOB  LIKOJIbLI Ha  pasH4HbIX HOCHUTEIAX:



OyMaKHOM (KHHKHbIH (OHI, POH NMEPUOAUYECKUX M3aHHH ); KOMMYHHKATHBHOM
(KOMMBIOTEPHBIE CETH) W MHBIX HOCUTEISX;

- BOCIIMTAHWE KYJIBTYPHOIO M TIPakIaHCKOrO CaMOCO3HaHMsA, [OMOLIL B
couManu3aluy 00yJarolerocs, pa3BUTUK €ro TBOPYECKOIO MNOTEHLHAIIA;

- (pOpMHpPOBaHHE HABBIKOB HE3aBUCUMOro OMOIMOTEHHOIO M0Jb30BaATE:
obyueHHe TIOUCKY, OTOOPY U KPUTHUYECKOH OLIEHKE HH(POPMALIMHK;

- COBEpILEHCTBOBAHUE MpPEAOCTaBIsIeMbIX OHUOIMOTEKOH YyCIyr Ha OCHOBE
BHEJAPEHHUS HOBBIX MHPOPMALUMOHHBLIX TEXHOUOIHH M KOMIILIOTEPH3ALHH
OUGIHOTEUHO-UH(POPMALIMOHHBIX  MpoLeccoB,  (GopMUpoBaHUe  KOM(BOPTHOH
6MOIHOTEYHOM Cpeibl.

3- OcHOBHbIEe (PYHKLHH

3.1. Jlns peanu3aiiid OCHOBHbBIX 3aaay4 Oubnuoreka:

- popmupyeT hoHa 6UOIMOTEHHO-UHPOPMALIMOHHBIX PECYPCOB LIKOJIbI:

- KOMITJIEKTYET YHUBEpCabHbIM  (QOHA  yuyeOHbIMHU, XYJIOKECTBEHHBIMH,
Hay4YHbIMH,  CIPAaBOYHBIMH,  [€JArOrMYECKUMH MW HAYYHO-TOMYJISAPHBIMH
JIOKYMEHTAMHU Ha TPAJAHULMOHHBIX U HETPAIMLIMOHHBIX HOCUTENIAX HH(POPMALIHH;

- monoJHsAeT GpoHa HHHOPMaLIMOHHBIMHU pecypcamu ceT MHTepHeT:

- co3aaeT UH(OPMALIMOHHYIO MTPOAYKLHIO:

- OCYLIECTBJISIET aHATMTHKO-CUHTETUYECKYI0 nepepaboTKy HH(pOPpMaLIKH;

- OpraHu3yeT W BeleT CrnpaBO4YHO-OMOIMOrpaduMueckui anmnapar: KaTajloru
(an(aBUTHBIH, CUCTEMATHYECKUH), KapTOTEKH (CHCTEMATHYECKYlO KapTOTeKy
cTaTei, TeMaTHUYeCKHe KapTOTEKH ), 3JIEKTPOHHbBIH KaTajor;

- paspabaThiBaeT pekoMeHaaTenbHble Gubnnorpaguyeckue Mocoous (CrUCKH,
0630pbl, yKa3aTelIu U T.I1.);

- obecrieynBaeT WHPOPMUpPOBaHHWE [ojib3oBaTeneid 00  HWHPOPMAIMOHHOW
POy KLIHH;

- ocymectBaser  auddepeHuMpoBaHHoe  OGUOIMOTEYHO-HH(POPMALMOHHOE
obcnykuBaHUe 00yUaroLLKUXCA:

- opraHuszyetr  obydyeHHMe  HaBblKaM  HE3aBUCHMOro  OMOJIMOTEYHOrO
[0Jb30BaTelNs U MOTpebuTenss HH(OpPMaLIMK, COAENCTBYET HHTErPAllMK KOMIIJIEKCa
3HaHUMU, YMEHHH U HaBbIKOB paboThbl ¢ KHUIOH W HH(pOPMALIMEN;

- OKa3bIBaeT HH(POPMAIIMOHHYIO MOJIIEPAKKY B PEIEHHH 3a/1ay, BOZHUKAIOIINX
B rpoliecce ux yuebHo#, caMoo0Opa30BaTeIbHON U I0CYTrOBOH JIESATE/IbHOCTH;

- ocyuiectBaser  auddepeHurpoBatHoe  OMOIMOTEUHO-HH(OPMALIHOHHOE
o0CiyKMBaHHUe rneaarornyeckux paboTHUKOB:

- BbIABAAET WMH(OPMALMOHHBbIE MOTPEOHOCTH M YIOBJIETBOPSICT 3anpochl,
CBSI3aHHbIE C 0OyYeHHEM, BOCTIHTAHUEM M 3/10POBbEM JIETEH;

- BblABJIAE€T HMH(OPMALMOHHbIE MOTPEOHOCTH M YAOBJIETBOPSCT 3AMpPOChl B
06J1aCTH Neaarorn4ecKux HHHOBALMKA U HOBBIX TEXHOJIOTHH;

- COIEHUCTBYET npogeccuoHanbHOM KOMITETEHLIMH, MOBbILLIEHHUIO
KBaJIM(pUKALIMH, TPOBEJIEHHIO aTTECTALIHH;

-co3gaeT 0OaHK rnenarordueckoil MH(oOpMalMM  Kak OCHOBbI  €JIMHOW
MHPOPMALMOHHOMK Ci1ykObl 00111e00pa30BaTEIbHOIO YUPEAICHHU, OCYLLECTBIACT
HaKOMJIeHWe, CHCTEMATH3aLMIO HHPOPMALIMK 10 MPEMETaM, pasjieiiaM U TEMam,

- opraHu3yer AocTyn K OaHKy reaaroruyeckoi uHpopmaiii Ha MOObIX
HOCHTEJISIX; MPOCMOTP J1EKTPOHHbBIX BEPCHH NearorHyecKnx naianuii;



- OCYLIECTBJIsIeT Tekyllee WHpOpMHUpoBaHUe (AHM HHpOpPMALKMH, 0030pbl
HOBBIX MOCTYIJIEHMH M MyOsiMKaluK), UHPOPMUPOBaHHE PYKOBOICTBA LUKOJIbI 110
BOMpOCaM yrpasieHus obpa3zoBaTellbHbIM MPOLECCOM;

- CNOCOOCTBYET NMPOBEICHMIO 3aHATHH M0 (POPMHUPOBAHUIO UHPOPMALIMOHHOM
KYJbTYPbl;

- -ocywectBiaser  auddepeHunpoBattoe  OHOIHOTEUHO-HH(DOPMALIHOHHOE
00CIy)KHBaHHE pOJUTESIel (MHbIX 3aKOHHbIX MPEACTaBUTEEH ) 00y alOLIMXCA:

- YIIOBJIETBOPSAET 3arpochl  Nojb3oBaTeled W HHOOPMHUPYET O  HOBbIX
NOCTyMJIeHUs X B OUOIHOTEKY;

- KOHCYJIbTHPYET MO BOMPOCAaM OpraHu3alllh CEMEHHOrO YTEHHUs, 3HAKOMUTE
MHGOpMalLIMel N0 BOCIIMTAaHUIO JETEMH;

- KOHCYJIBTHPYET MO BOMpocaM Yy4yeOHbIX M3AaHWW s oOyuarommxcs. 4.
Opranuzauus aesiTelbHOCTH OUOIMOTEKH

4.1. [IkonbHas 6MOIHOTEKA MO CBOEH CTPYKTYpe JIeJIMTCS Ha aDOHEMEHT,
YMTANIbHBIM 3a1, oTaen y4yeOHMKOB M OT/e] METOAMYECKOW JIMTepaTypbl Mo
npeaMeTam.

4.2, bubnauoreuHo-uHbhopMaLrOHHOE 00CIY/KHUBAHUE OCYLIECTBIISETCS Ha

OCHOBE OUOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C yHEOHbBIM H
BOCIUTATENBHBIM TJIAHAMH IIKOJIbI, IPOrpaMMaMM, MPOEKTaMH U MJIaHOM paboTy
LIKOJIbHOW OUOTHOTEKH.

4.3. B uensx obecrnieyeHuss MojaepHU3alMKW OHUOJIMOTEKHM B YCIIOBHMSAX
uHpopMaTH3auMd obpa3oBaHMsl M B [pelellax  CpPEeACTB,  BbIJIENSIEMbIX
yupeauTessiMU, LKosa obecrieunBaeT OUOIHOTEKY:

- rapaHTUPOBAHHBIM (MHaHCHPOBAHUEM KOMIJIEKTOBAH M3l
6UOIHOTEUHO-UH(OPMALIMOHHBIX PECYPCOB (B CMETe Y4YPEKIEHHs BbIBOJUTCS
OTAEJIbHO);

- HEOOXOJMMBIMH CJTY’KE€OHBIMM M MPOMU3BOJICTBEHHBIMH TOMELIEHUSAMH B
COOTBETCTBMH CO CTPYKTYpOH OHONIMOTEKHM M HOpMaTHBaMM 10 TEXHHKe
6e30MacHOCTH IKCMIyaTallui KOMIbIOTEPOB (OTCYTCTBME BbICOKOH BJIAKHOCTH,
3aMnblIEHHOCTH MoMeLIeHUs, KOPPO3HOHHO-aKTHBHbIX npumMecei WITH
3JIEKTPONPOBOJIALLEH MbIJIH) M B COOTBETCTBUM C nojiokeHusmu CanlTnn;

- TeJIEKOMMYHHKALMOHHOW W  KOMUPOBAIbHO-MHOKHTEILHOW TEXHUKOW M
He0OXOAUMbIMU MPOTPAMMHbBIMH MPOLYKTAMH;

- PEMOHTOM M CEpPBHUCHBIM O00CIIy/KMBAaHMEM TEXHHKH W 00OpylOBaHMs
OUONHUOTEKH;

- OMOJTMOTEYHOM TEXHUKON M KaHLEIAPCKUMH NPUHA/JIEKHOCTIAMH.

4.5. Illkona co3maerT  ycjaoBUs  JUId  COXPAHHOCTH  annapartypbl,
006opy10BaHUsl U UMYLLLECTBA OUOTHOTEKH.
4.6.  OTBETCTBEHHOCThL 3a CHCTEMATUYHOCTh MU KauyeCTBO KOMIIEKTOBAHHS

OCHOBHOTO (hoH1a GUBIMOTEKH, KOMIIJIEKTOBaHHE y4eOHOro (hoH/1a B COOTBETCTBHH
¢ (denepanbHbIMK MepeyHsIMH  yUeOHUKOB W yuyeOHO-METOAMUYECKMX H3AAHMH,
Co3aHUe HEOOXOAMMbBIX YCIOBHA ISl IeSATEIbHOCTH OMDIIMOTEKH HECET IMPEKTOP
1LIKOJIBI B COOTBETCTBUH C YCTABOM LUKOJIbI.

4.7.  Pexum paboTbl LIKOJbHOW OUOIMOTEKH ONpeessieTcsl 3aBelyOLHMM
oubnnorexkol (6ubIHOTEKApeM) B COOTBETCTBHM C MpaBHIaMH  BHYTPEHHErO
pacnopsiiKa LKOJbI.

S. Ynpasnenue. LLtarsl



5.1. YnpaBneHde  LWIKOIbHOW  OMOJMOTEKOM  OCYLUECTBISETCS B
COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoi Mejiepatini U yCTaBoOM LIKOJIbI.

5.2. Obuee  pyKOBOACTBO — JIEATENILHOCTHIO — LIKOJLHON — OUBAMOTEKH
OCYLLUECTBIISIET JAUPEKTOP LLIKOJIbI.
5.3, PykoBoaCTBO 1IKONBHOW OHUOIHMOTEKOH OCYILECTBIAET 3aBENYIOLIMHT

oubnaunorekoi (bubanorexapb), KOTOPbIH HECET OTBETCTBEHHOCTD B NpejlesiaX CBOEi]
KOMIETEHLUHUH Mepesl OOLIEeCTBOM W JHPEKTOPOM LIKOJIbI, O0Yy4YarOlIMMHKCs, MX
poAMTENSAMH (MHBIMM 3aKOHHBIMH TPEACTABMTENISMH) 3a OpraHu3aluio U
pe3ynbTaTbl  AESATENBHOCTH  LUKOJIbHOW OHUOJIMOTEKM B COOTBETCTBHM  C
(GyHKUMOHANBHBIMU 0053aHHOCTAMM, MPEAYCMOTPEHHBIMM KBalM(UKALMOHHbIMMU
TpeOOBaHUAMH, TPYJOBBIM JIOTOBOPOM M YCTABOM LIKOJIbI.

5.4. 3aBeaytouMH OUOIIMOTEKO (bubsmoTekapn) Ha3HayaeTcs
JAUPEKTOPOM LLKOJIbI, MOKET SABJIATLCA YJIEHOM MEAarorMyeckoro KOJJIEKTHBA M
BXOJ/IMTb B COCTAB I€1arorH4eCcKoro copera o01eodpa3zoBaTe/ibHOr0 yUpeKaeHms .

5.5. 3aBenytowinii  Oubnuorekoit  (6ubaMoTEKaph) paspabarbiBaeT M
MpeACTaBseT AUPEKTOPY LWIKOJIbI HA YTBEPIKIACHHUE CelYIOIIHE JOKYMEHThI:

- [10JI03KeHHUE 0 OUOIMOTEKe, MpaBMJIa MoJib30BaHus OUOIMOTEKON;

- CTPYKTYpY M LUTATHOE pacnucaHue OUOIMoTeKH, KoTopbie pa3pabaTbiBalOTCs
Ha OCHOBE 00BEMOB paboT, onpeneeHHbIX MOJIOKEHHEM O LIKOJILHON GUbIHoTEKE
C MCroJib30BaHUeEM «MeKoTpaciaeBbIX HOPM BPEMEHH Ha MPOLECChHI, BLINOJIHAEMbIE
B 6ubnnorekax» (IToctaHoBneHne MuHKCTEPCTBA TpyAa M COLMALHOIO Pa3BUTHs
Poccuiickoi ®enepanmnu ot 3 deppans 1997 r. Na 6);

- [IJJAHOBO-OTYETHYIO 10OKYMEHTALIHIO;

- TEXHOIOTMYECKYIO JIOKYMEHTAIHIO.

5.6, [lopsinok  koMmnjekroBaHus  wWTata  WKOJLHOW  OMOIMOTEKH
pernaMeHTUPYeTCsl YCTAaBOM LIKOJIbI.

5.7. B uenax obecneveHus auddepeHunpoBaHHON paboThl LIKOILHOMH
OubNMOTEKM  MOTrYT BBOJAMTBCS  JOJKHOCTH;  3aBeAyIOLIMH  OMOIMOTEKOM,
oubanoTekaps. .

5.8. Tpynoseie oTHOLLEHHUST paOOTHMKOB LIKOJILHONW OHOIIMOTEKH W CpejiHeN
LIKOJIbl PETYJIUPYIOTCS TPYAOBBIM JOIOBOPOM, YCIIOBHUS KOTOPOIO HE JIOJI/KHbI
NMPOTHBOPEUYUTDH 3aKOHOAATENLCTBY Poccuiickoit denepauuu o Tpye.

6. [IpaBa u ob6si3aHHOCTH OGUOJIHOTEKH

0.1. PaboTHUKM LIKOTBHOK OUBITHOTEKH HMEIOT MPaBo:

- CAMOCTOATENILHO BbIOMpATH (hopMmbl, Cpe/CcTBa " METO/1bl
O61OIMOTEYHO-MHPOPMALIMOHHOTO obCyKUBaHMsI obpa3zoBaTesbHOrO U
BOCITMTATEJILHOIO MIPOLECCOB B COOTBETCTBHM C LICJISIMH W 3ajla4aMi, YKa3aHHbIMU B
yCTaBe LIKOJIbI U M0JIOKEHUHU O LLKOJbHOU OUubIHoTEKE;

- IPOBOJUTh B YCTaHOBJIEHHOM MNopsiaike (hakyJIbTaTUBHbIE 3aHATHS, YPOKH H
KPYKKH  OHOIMOTEeYHO-OMbHorpadhuueckux  3HaHWH M MH(POPMALMOHHOM
KYJIbTYPbl;

- PEKOMEH10BaTh UCTOYHUKH KOMIIJIEKTOBaHUSI HH(OPMALIMOHHbBIX PECYPCOB;

- U3bIMaTb W pEalMu30BbIBaTb JOKYMEHTbl W3 (OHJIOB B COOTBETCTBUMU C
MHCTpYKUMEH 10 yuyeTy OubnroreyHoro GpoHa;

- OnpefeNsTh B COOTBETCTBMM C [paBUJaAMHK  MMOJIb30BaHUS  11IKOJBLHOH
OMONHMOTEKON, YTBEPKAECHHBIMU AMPEKTOPOM IIKOJIbI, M [0 COIJacoBaHUIO C



POAMTENIbCKMM KOMHUTETOM MJIM MOMNEYUTEIIbCKMUM COBETOM BHJIbI M pa3Mepbl
KOMIEHCalMH yliepba, HAaHECEHHOI O

[10J1b30BaTeIIMU OUOTUOTEKH;

- UMETbh €KErOAHbIM OTIMYCK B COOTBETCTBUM C JIOKAJIbHLIMM HOPMATUBHbLIMH
aKTamu;

- ObITb NPEJICTABIEHHBIMH K Pa3IMUHbIM (POPMaAM MOOLLPEHH;

- y4acTBOBATb B COOTBETCTBHH C 3aKOHOj1aTelbcTBOM Poccuiickoi Deaepaunu
B paboTe OMOIMOTEUYHBIX aCCOLMALIMHA HITH COIO30B.

6.2. PaboTHUKHK OUMONIMOTEK 00A3aHbI:

- obecrneumTh MoJb30BaTENIIM BO3MOAKHOCTL paboThl ¢ MH(OPMALMOHHBIMH
pecypcamu OMOIHOTEKH;

- nH(hOpPMHUPOBATh M0JIb30BaTENEH O BUIAX [pelocTaBiseMblXx OUOIMOTEKOM
yeayr;

- obecneYnTh HayYHYI0 OpraHu3aluio (hOHA0B U KaTajloroB;

- (hopMupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKIAEHHBIMH (peaepalibHbIMH
nepeyHsiMM y4eOHbIX H3JaHWH, 0Opa3oBaTeNIbHBIMM [POrPAMMaMM  LIKOJIbI,
MHTEpecaMH, MOTPeOHOCTAMM M 3aPOCAMH BCEX MEPEUYUCIICHHBIX BbILIE KATErOPHUi
MoJib30BaTeJIeH;

- COBepLIeHCTBOBATh HH(pOpMaLIMOHHO-O0UbaMorpadguueckoe u OubIMOTEHHOE
06cITy’KHBaHUE MOJIb30BATEIEH:

- obecrneyrBaTh COXPAHHOCTL MCIOJIb30BAHUS HOCHTENIeH MH(DOPMaALMK, HX
CUCTEMATH3ALIUIO, pa3MellleHUe U XpaHEHHE; ;

- obecrneuynBaTh PeKUM PabOThI LIKOJILHOW OHOIHMOTEKH;

- OTYHTBHIBATHCS B YCTAHOBJIEHHOM MOPSIIKE NEPE AUPEKTOPOM LLIKOJIbI;

- MOBBIIIAThH KBAJTU(UKALIMIO.

7. I1paBa 1 0053aHHOCTH TOJIL30OBaTeENeH OUONIHOTEKH

7.1. INonb3oBarenu 6UOIMOTEKU UMELOT T1PABO:

- nojyuyaTh MNojHyw HWHpopmanuio O coctaBe OubanoreuHoro Gowa,
MH()OPMALIMOHHBIX pecypcax M MpefocTaBiseMblx OHOIMOTEKOH yeiyrax;

- [10JIb30BaThCs CIPaBOYHO-OMOIHOrpaduyeckm annapaTrom OHOTHOTEKH;

- [10JIy4aTh KOHCYJbTALMOHHYIO MOMOLIb B MOUCKE M BbIOOpE HMCTOYHHMKOB
UH(hOpMaLIMH;

- oJlydaTh BO BPEMEHHOE MM0JIb30BaHKUE Ha abDoHEMEHTE W B YMTAILHOM 3aj1e
neyaTHble U3JIaHus U ApYyTrHe HCTOYHUKH UMH(POPMALIMK;

- IpojijieBaTh CPOK [0JIb30BAHUS JJOKYMEHTAMM;

- rojlyyaTh ~ Temaruueckue,  (akrorpapuueckue,  yTOUYHsOLIME W
6ubauorpaduueckue cnpaBky Ha ocHoBe (hoH1a OUOIHOTEKH;'

- y4acTBOBATb B MEPOMPUSITHUSX, TPOBOJUMbIX OUDIMOTEKOM;

- 06palathest 115 paspellieHus KOHQIUKTHON CHTYalluK K IMPEKTOPY LIKOJIbI.

7.2. [onb3oBaTeny LIKOJIbHOU OUOIHOTEKH 00sA3aHDI:

- cobmoaarh npaBuia nojb3oBaHus LWKOJILHON OHOJIHOTEKOH!

- Gepe’kHO OTHOCHTBCA K MPOM3BECHUSM MedaTh (He BbIpbIBaTh, HE 3arudaTh
CTpaHMl, He JeiaTh B KHUrax rnojyepKuBaHus, MOMETKH), UHBIM JIOKYMEHTaM Ha
pa3MUYHbIX HOCUTEsAX, 000PYN0BAHHMIO, H MHBEHTAPIO;

- MOJUIEP/KMBATDL TMMOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPLITOM JOCTYII€
O6UOIMOTEKH, PACTIONIOKEHHMSI KapPTOYEK B KAaTallorax U KapToTeKax,



- MOJIb30BAThCS  LUEHHbIMM M CIIPABOYHLIMM  JIOKYMEHTAMM  TOJIbKO B
MOMeLeHUH OUOIIMOTEKH;

- yOeauThCst MpHU TMOJYYEHUH JIOKYMEHTOB B OTCYTCTBHM Je(heKTOB, a IpH
obHapykeHUH, npouHpopMUpoBaTh 00 9ITOM  paboTHHKA  OUOIHOTEKH.
OTBETCTBEHHOCTb 3a OOHapy’KeHHble Je(eKTbl B ClaBaeMbiX JTOKYMEHTax Hecer
MOCJIeIHUH MOJIb30BaTENb;

- PaClUChIBATLCS B YMUTATEIBLCKOM (OpMyJisipe 3a KaK/bld [0JyYEeHHbIH
JIOKYMEHT (MCKJIIoUYeHue: obyyatoliuecss |—4 kiaccoB);

- BO3BpalllaTh JOKYMEHTbI B LLIKOJIbHYIO OUOTHOTEKY B YCTAHOBIEHHbIE CPOKH;

- 3aMEHSTb JOKYMEHTbl LIKOJbHOW OMOJIMOTEKM B Cllyyae MX yTpaTbl WIIH
MOpYM MM paBHOLUEHHBIMM, JMOO KOMMEHCUpoBaTh yllepd B pasmepe,
YCTAHOBJIEHHOM MpaBUJIaMH M0JIb30BaHUs LLIKOJIbHOW OUOIMOTEKOM;

- MOJIHOCTBIO PACCUMUTATLCS C LIKOJbHOW OMOIMOTEKONW 10 MUCTEYEHHUH CpOoKa
00yueHus nitk paboTbl B LLKOJIE.

7.3. [1opsiIoK M0JIb30BAHUSI LLIKOJILHOW OMOIMOTEKOM:

-3anuch B LIKOJbHYIO OHOJHOTEKY 00Y4YalOUIMXCs  MPOU3BOAMTCA 110
CITMCOYHOMY COCTaBYy KJjlacca, MeaarorMyeckux M MHbIX pabOTHMKOB LUKOJIbI - B
MHIMBUAYAJbHOM MOpsAKe, pOAUTeNed (MHbIX 3aKOHHBIX [PEACTaBUTENICH )
obyyaruuxcsi — Mo nacrnopry;

- mepeperucTpauus noJib3oBareneld LWKOJIbLHOU OMOIMOTEKH NPOU3BOAMTCA
€/KEro/IHO;

- IOKYMEHTOM, [OJATBEPKIAIOLIMM [paBe  M0Jb30BaHUs  OUOIIMOTEKOH,
SABJISIETCS YUTATENbCKUU HOPMYIISIP;

- yuTaTeNbCKUh  GopMyJisip  (PUKCUpYeT J1aTy  BblJayd  [10Jb30BATENO
JOKYMEHTOB U3 (hoHJ1a OUOJIMOTEKH U UX BO3BpalleHus 0 OUOIIHOTEKY.

7.4.  Tlopsjaok nojib30BaHUs ADOHEMEHTOM:

- M10JIb30BATEH UMEIOT MPABO MOJIYYHTh Ha IOM U3 MHOMOTOMHbBIX M3JlaHHH He
6osiee IByX JOKYMEHTOB OJIHOBPEMEHHO;

- MAKCHUMaJlbHbI€ CPOKM MOJIb30BAHMS JOKYMEHTAMH:

- y4eOHUKH, y4eOHble MOCOOUst — yuyeOHbIH ro;

- Hay4HO-TONyJIsipHasl, Mo3HaBaTesbHas, XyJoKecTBeHHas Jutepatypa — |4
JIHEH;

- MepUOIMYECKHe W3IaHusl, U3/1aHus MOBbILLIEHHOrO crpoca — 7 JAHEH;

- IOJIb30BATEM MOTYT MPOJJIUTh CPOK MOJIb30BaHUs JOKYMEHTAMH, €CJIH Ha
HUX OTCYTCTBYET CIPOC CO CTOPOHbI APYTUX M0JIb30BATENIEH.

7.5.  Tlops0K NoJb30BaHUS YUTAIILHBIM 3aJI0M:

- IOKYMEHTBI, MpeJHa3HayeHHble s paboThbl B YMTAJILHOM 3ajle, Ha JIOM He
BbIJAIOTCS;

- SHLUMKJIONEAHH, CMPABOYHUKHM, pEIAKHE, LEeHHbIe H  HMMEIoUIHecs B
eIMHCTBEHHOM 9SK3EMIUIAPE JIOKYMEHTbI BbLAAIOTCA TOJbKO Juis paboThl B
YUTAJLHOM 3aJI€;

7.6.  Tlopsnok paboThbl C KOMIIBIOTEPOM, PACHONOKEHHBIM B OUOJIHOTEKE!

-paboTta C KOMIBIOTEPOM YYaCTHMKOB 00pa30oBaTebHOrO  Irpouecca
MPOW3BOAUTCS 110 rpaduKy, yTBEPKIAEHHOMY AUPEKTOPOM LIKOJIbI U B TPUCYTCTBHH
COTpyHHKa OUOIUOTEKH;

- pa3peluaeTcs paboTa 3a OJIHMM M1ePCOHATLHBIM KOMITBLIOTEPOM He HoJee /1BYX
4eJIOBEK OJIHOBPEMEHHO;




- paboTa ¢ KOMIBIOTEPOM  [POM3BOMMTCH  COIJIACHO  YTBEPAKAEHHbIM
CaHUTAPHO-TUTMEHUYECKUM TPeOOBAHUSM .




