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MONOXEHUE O NEPCOHAINBHbIX JAHHbLIX
1. OBLMe NoNoXeHns

1.1. HacTosawum MonoxkeHnem onpefensercs nopsanok odpalleHus ¢ nepcoHasibHbIMu
AaHHBIMU  PaBGOTHUKOB MYHWLMNANLHOrO  OHo[XKETHOro  [OLKOMbHOTO obpazoraTenbHOro
yupewaenns r.llaxmsr PocToBckon obnactu «LleHTp passutus pebeHka — ASTCKMA can
fiepsoit kateropum Ne 21».

1.2. YnopsgoueHne obpalleHus ¢ MepCoHanbHbIMK  AaHHBIMU - UMEET  LEJIBHo
oBecneunTs cobrioaeHNe 3aKOHHbLIX MPaB U UHTEPECOB YUPEeXAeHNA 1 ee PabOTHUKOB B
CBA3M C HeoOXoAUMOCTbIO MornyveHusa (cbopa), cuctemaTnsaynu (komBUHMpOBaHNSA),
XpaHeHusa 1 nepegayn CBeAeHU, COCTaBNAOLLNX NEPCOHANbHBIE AAHHBIE.

1.3. TepcoHanbHble AaHHble paboTHuka - nrobas MHMOPMaLMNSA, OTHOCALLAACH K
naHHomy paCoTHUKY (CyOBbeKTy nepcoHanbHbIX [aHHbIX) U Heobxocaumas YUYpPEeXLESHUo B
CBA3W C TPYAOBLIMY OTHOLLEHUSAMU, B TOM YuCne:

bamunvsa, umMa, OTYECTBO paboTHUKa;

fgaTa v MecTo poxaeHus paboTHuKa,

afpec NpoXusaHus (pernctpaunum) paboTHuKa;

cemMeliHoe, coLMansHoe, UMYLLECTBEHHOE NONOXEHNE PaboTHVKA;

oBpaszosarue, npodeccus paboTHUKa;

L0XO4bl, IMYLLECTBO U MMYLLEECTBEHHbIE 00sA3aTeNnbCTBa paboTHMKA;

Apyras aHanornvHas uHdgopmauusi, Ha OCHOBaHWUM KoTopoil Bo3MOXHa BesolmbosHas
VAeHTUUKaLNA cyObeKTa nepcoHanbHbiX aHHbIX.

1.4. CeepeHus O NepcoHanbHbiX AaHHbIX PabOTHWKOB OTHOCATCA K 4nChy
roHdWAEHUMaNbHbIX (COCTaBNALIMX OXPaHAEMYo 3aKOHOM TaHy YdpexgeHus). Pexum
KOHUAEHUMANBHOCTY B OTHOLLIEHIN NEPCOHaNbHbIX AaHHBIX CHUMaSTCA.

B criy4yae ux obesnuynBaHuns;

no ucredeHun 75 NeT CpokKa UX XpaHeHWs;

B APYI¥X CyYasx, NpeaycMOTPeHHbIX deaepantHbIMy 3aKoHaMN.

2. OcHOBHbIE NOHATUA. CocTas NepcoHanbHbIX JaHHbIX PAbOTHUKOB

2.1. Ona uenen HacTosALlero MonoxeHuss UCNONL3YKTCA cnegytoue OCHOBHLIE
[IOHATUSA:

nepcoHanbHble AaHHble - nodas nHgopMauns, OTHOCALLAACA K ONpeAeneHHoMy vnm
onpefensemMomMy Ha OCHOBaHMM Takon VviHgopmMaluu huandeCKoMy 1Ly (CYyOBEKTy
NepcoHanbHbIX AaHHbIX), B TOM 4ucfie ero hamunus, ums, oT4ecTBo, rod, Mecau, Aata u
MECTO PpOXAEHWs, agpec, CemMenHoe, couuanbHoe, UMYLLIECTBEHHOE  MOMNOXeHUE,
obpazosaHue, npogeccys, 4oxoAbl, Apyras nHdopmauns;

06paboTka NepcoHanbHbIX AaHHbIX paboTHWKa - cOOp, cucTemaTusalus, HakonneHue,
XpaHeHwe, yTodHeHne (0bHoBNeHne, UBMEHEHNE), NCNIONL30BAHME,



pacnpoctpaHeHne (B TOM uJucne nepepava), obesnuymBaHune, BONOKUpPOBaHUE,
YHUYTOXEHNE NepCOHanbHbIX AaHHbIX;

KOHUAEHUNANbHOCTbL NEePCOHanNbHbIX AaHHbIX - 0Dsa3aTenbHoe Ans cobnaeHus
HAa3HAY€HHbIM OTBETCTBEHHbIM NIULOM, NMOMYYMBLUMM AOCTYN K NEPCOHaNbHBIM AAHHbIM
paboTHukoB, TpeboBaHme He gonyckaTb Ux pacnpoctpaHeHus 6e3 cornacus paboTHuka
WY NHOTO 3aKOHHOrO OCHOBAaHMUS;

pacnpocTpaHeHMe nepcoHanbHbiX [AaHHbIX - [AENCTBUSA, HanpaBfeHHble Ha
nepenavy nepcoHanbHbIX AaHHbIX paboTHUKOB onpeaeneHHoMmy Kpyry nuy (nepepaya
NepcoHanbHbIX  AaHHbIX) WX O3HAKOMSIEHWE C  MNepcoHanbHbIMA  AAHHLIMA
HEOrpaHUYEeHHOro Kpyra nuy, B ToM 4ucne obHapogoBaHWe NepCoHanbHbIX AaHHbIX
paboTHUKOB B CpeAcTBax maccosBow uvHdopmauuu, pasmelleHne B MHOPMaUNOHHO-
TENEKOMMYHUKAUNOHHBIX CeTAX WnvW npeactaBneHne p[ocTtyna K nepcoHanbHbIM
AaHHbIM paboTHUKOB KaKUM-T1BO NHBIM CNOCOBOM;

MCNonb3oBaHWE  MEepCOoHanbHbIX  AaHHbIX -  AencTtBus  (onepauwun) C
NnepcoHanbHbIMW AaHHBIMKW, COBepllaemMble YNOMHOMOYEHHbIM AOMKHOCTHLIM NNLOM
YypexaeHna B UENAX MNPUHATUA PELUEHUA WM COBEPLUEHUS WHbIX [OEWCTBUN,
NOpOXAaKLWMX puaANYeckne nocneacTBns B OTHOLWEHUM paboTHUKOB NUMOO WMHbIM
obpasom s3aTparvsaroLmx ux npasa v ceoboabl Unu npasa 1 ceoboab! Apyrux nu;

BnokMpoBaHMe nNEepCoHanbHbIX [AaHHbIX - BPEMEeHHoe npekpalleHne cbopa,
cucTemMaTtu3auumn, HaKOMNeHUs, WCMNONb30BaHUSA, PaCNpPOCTPAHEHUs MNepCOoHAaNbHbIX
AaHHbIX pabOTHUKOB, B TOM YUCne UX Nnepeaadn;

YHUYTOXEHNE NepcoHanbHbIX [AaHHbIX - [AEWCTBUSA, B pes3ynbTaTe KoTOopbiX
HEBO3MOYKHO BOCCTAHOBWUTb COAEp>KaHue NepcoHasnbHbIX AaHHbIX B MHOPMaLNOHHON
cucTeMe nepcoHanbHblIX  AaHHbIX  paboOTHWKOB UnNM B pesynbTaTe  KOTOpbIX
YHUUTOXKAKTCA MaTepuanbHble HOCUTENN NePCOHAanNbHbIX A4aHHBIX pab0THUKOB;

obesnuumBaHne nepcoHanbHbiX [AaHHbIX - OEWCTBMA, B pesynbTaTe KOTOPbIX
HEBO3MOXHO ONpeaennTb NPUHAANEXHOCTb MNEePCOHaNbHbIX AaHHbIX KOHKPETHOMY
paboOTHUKY;

obuleaocTynHble NepcoHanbHble AaHHble - MNepcoHanbHble AaHHbIE, AOCTYN
HEeOrpaHWYEHHOro Kpyra Nuu K KOTOpbIM NpeaocTasner ¢ cornacvus paboTHUKa Uiy Ha
KOTOpble B COOTBETCTBMM C dedepanbHbiMKM  3aKOHaMW  HE  pacnpocTpaHaeTcs
TpeboBaHue cobnroaeHnsa KoHpUAeHUNaNnbHOCTH,

nHpopmaunsa - ceefeHus (cooblyeHus, LaHHble) He3aBuCcUMo OT (POopMbl KUX
npeacTaBneHmns;

AOKYMEHTUpoBaHHasa WHMoOpMauns - 3aduKkcupoBaHHaa Ha maTtepuanbHOM
HocUTene nyTem [OKYMEHTUPOBaAHUA WHGOpMaLUa C peKBU3UTaMKU, MO3BONAOLMMU
onpenenuTb Takyr MHopMaunio unu ee matepuanbHbI HOCUTENb.,

2.2. NHdbopmauwna, npeactasnaemas paboTHUKOM Npu NOCTYNNeHun Ha paboty B
yypexaeHue, OOfMKHa MMeTb OoKyMeHTanbHyto cdopmy. [pu 3aknoveHun Tpyaosoro
goropopa B cooTBeTctBuM co cT. 65 TK P® nuuo, nocTtynawwee Ha paborty,
npeabaBNseT:

nacnopT UNu MHOW AOKYMEHT, yAOCTOBEPSAOLLNIA NTUYHOCTb;

TPYAOBYK KHWKKY, 3@ WCKIIOYEHWEM Cny4YaeB, Korga [AOroBop 3aknt4vaeTtcs
Bnepeble, unn paboTHWK nocTynaeT Ha paboTy Ha YyCNOBUAX COBMECTUTENbCTBA, WUV
TpygooBas KHwKKa y paboTHMKa OTCYTCTBYET B CBS3M C ee yTpaTol vunv no Apyrum
npuynHam:

CTPaxoBOe CBMAETENBCTBO rocy4apCTBEHHOIO NEHCMOHHOIO CTPAaxoBaHUS;

AOKYMEHTbI BOMHCKOro yyeTa - AN Nuu, NoAnexawux BOMHCKOMY y4eTy;

OOKyMeHT 06 obpasoBaHumn, o kBanuukauum Un Hanmyuum crneunansHbiX 3HaHum
- Mpu nocTynneHnn Ha paboty, Tpebyruwy cneynanbHbiX 3HAHUA UNU cneynanbHON
NOArOTOBKM;

CBMAETENLCTBO O npucsoeHun MHH (npu ero Hanuyum y paboTHuka).



23. Tlpn odopmneHun paboTHuka OTAENOM  KaApOB  3aAnNONHAETCH
yHUdMumpoBaHHasa dopma T-2 "fluyHas kapTodka paboTHUKA", B KOTOPOW OTpaXaroTCs
crneayoule aHkeTHble n buorpaduyeckne aaHHble paboTHuKa:

- 0bwume ceegeHna (O.WN.O., gata poXAEHUA, MECTO POXOEHWSA, rpaaaHCTBo,
obpasoBaHue, npodeccus, cTax paboTbl, COCTOAHNE B Opake, NacnopTHbIE AaHHbIE);

- CBEIEHUS O BOUHCKOM y4yeTe;

- aHHble 0 npueme Ha paboTy;

- cBegeHus ob atrecTayum,

- CBEAEHWNS O NOBbLILLIEHHOWN KBaNnuMUKaunu;

- cCBeAeHusa 0 npodeccnoHansHon NepenoaroToBKe;

- CBefleHUs 0 Harpagax (NooLpeHNaAxX), NOYETHbIX 3BaHUAX;

- cBegeHus 06 oTnyckax;

- CBEAEHMS O counanbHbIX rapaHTuax;

- CBEIEHUA O MECTE XUTENbCTBA WU O KOHTAKTHbIX TenedoHax.

2.4. B otgene kagpoB YYpexkaeHus cO3farTes U XpaHATCA cnegytolive rpynnb
[IOKYMEHTOB, cofepallune AaHHble 0 paboTHVKax B €AUHUYHOM UV CBOAHOM BUAE:!

2.4.1. [lokyMmeHTbI, cogepallne nepcoHanbHble AaHHble pabOTHUKOB:

KOMMMEKChbl AOKYMEHTOB, COMpoBOXAatolue npouecc ogopMneHns TPyaoBbixX
OTHOLLEHW NpK Npueme Ha paboTy, nepesoae, yBONbHEHWUN,

KOMMMEeKC MaTepuanoB nNO aHKeTUPOBAHWUIO, TECTUPOBaHWUKD, NPOBEAEHWNIO
cobecenoBaHuin ¢ KaHAMAATOM Ha JOMKHOCTb;

NOANMHHWUKA 1 KON NPUKA30B (pacnopsikeHUn) No Kaapam,

NNYHbIE Aena u TPYLOBbIE KHUKKU;

Aena, cogepkallme OCHOBaHUA K Npukasy no Nn4yHoMy cocTasy,

Aena, cogepxkalime matepuansl atTectaynn paboTHUKOB,

nena, cogepatlive matepuansl BHyTPEHHUX paccnefoBaHuim,

CNPaBoOYHO-UHOPMAUMOHHBIN  BaHK  AaHHbIX N0 nepcoHany  (kapToTekw,

XypHanbt);

NOASTMHHUKLA U KOMWUW OTHYETHBIX, aHanUTUYECKUX U CnpaBOYHbIX MaTepuanos,
nepegasaemMbix pYKOBOAOCTBY YupexaeHus, pyKOBOANTENAM CTPYKTYPHbIX
noapasgeneHun;

KOMUW OTYETOB, HanpaenaemblXx B [OCyAapPCTBEHHble OpraHbl CTATUCTUKW,
HanoroBble MHCNEKLMM, BLILLECTOSLLME OpraHbl yNpasneHua n Apyrue yupexaeHus.

2.4. 2. lokymeHTaumsa No opraHnsaumm paboTbl CTPYKTYPHbIX NOApasaeneHuni:

NONOXKEHUSI O CTPYKTYPHbIX NoApasaeneHnsx;

AOIMKHOCTHbIE MHCTPYKLUMWN PabOTHUKOB;

NpuKasbl, pacnopsKeHNs, ykaszaHusa pyKoBOACTBA YUpexaeHus,

[OKYMEHTbI MNaHUPOBaHWS, yyeTa, aHanu3a 1 OTYETHOCTU MO BOnpocamM KaapoBoOu
paboTbl.

3. ObpaboTka nepcoHanbHbiX AaHHbIX PADOTHUKOB

3.1. WMcTouyHnkoMm wuHdopmMaumm obo BCex nepcoHanbHbiX AaHHbIX paboTHUKa
ABMNAETCA HenocpeacTBeHHOo paboTHMk. Ecnu nepcoHanbHble [aHHbIE BO3MOXKHO
NOMyYnTb TOMLKO Yy TPETbeid CTOPOHbl, TO paboTHUK AOSkeH ObiTb 3apaHee B
nUCbMEHHON dopme yBegomneH o 3TOM W OT HEro [JOMMKHO ObiTb MNOMYYEHO
nucbMeHHoe cornacue. Pabotopatens oba3aH coobwuTe paboTHMKY O uenax,
npeanonaraemblx UCTOYHUKAX U cnocobax NonyYeHns nepcoHasnbHbiX 4aHHbIX, a Takke
0 NOCNEeACTBUAX OTKa3a paboTHUKA AaTb NMCbMEHHOE corflacue Ha ux nonyyeHune.

3.2. PabotogaTtens He uMmeeT npasa nonydate U obpabaTtbiBaTh nepcoHarnbHble
faHHble paboTHWKA O ero pacoBOW, HaUMOHANbLHOW NPUHAANEXHOCTWU, NOMUTUYECKUX
B3rnaaax, PenurnosaHbix U nnocockmx yoexaeHnax, COCTOAHNN 300pOBbA, UHTUMHOWN



XU3HW. B cnyyasx, HenocpeACTBEHHO CBSA3aHHbIX C BOMPOCAMU TPYAOBbIX OTHOLLEHWIA,
B cooTeeTcTBMM co CT. 24 KoHcTutyuun PO paboTogatens Brnpase nonyyaTb W
obpabaTbiBaTh OaHHblE O 4YaCTHOW XWU3HW PaBOTHUKA TOMLKO C €ro MUCLMEHHOrO
cornacus.

3.3. ObpaboTka nepcoHanbHbIX AaHHbIX PaboTHUKOB paboTogaTeneM BO3MOXHA
TONbKO € UX cornacus nubo 6e3 ux cornacus B CReayLWmnx Cnyyasax:

- NepcoHanbHbIe AaHHbIE ABNAIOTCS 0OLWEeA0CTYNHbIMU;

- MepCoHanbHble AaHHbIE OTHOCATCH K COCTOSIHWIO 340p0BbsA PaboTHWUKA, U WX
obpaboTka Heobxoauma ANA 3alUMTbl €ro XKU3HU, 300P0BbA UNU UHBIX MWU3HEHHO
BaXHbIX MHTEPECOB APYrMX UL U NONyYeHne cornacus paboTHUKA HEBO3MOXHO

- No TpeboBaHUIO MOSIHOMOYHbLIX rOCYAAPCTBEHHbLIX OPraHoB - B CRyYasX,
npeaycMoTpeHHbIX deaepanbHbIM 3aKOHOM.

3.4. Pabotogatens snpase obpabaTtbiBaTb NEpCoHarnbHbIE AaHHbIE PABOTHUKOB
TONBLKO C UX MUCbMEHHOTO cornacus.

3.5. lucbmenHoe cornacue paboTHuka Ha 0BpaboTKy CBOWX NEPCOHAMbHBLIX
AaHHbIX OOMMKHO BKNKOYaThL B cebs:

- (hamunuio, UMs, OTYECTBO, aapec CyObekTa NepcoHanbHbLIX AaHHbLIX, HOMEp
OCHOBHOMO AOKYMEHTA, yAOCTOBEPAIOLIEro ero NMYHOCTb, CBEAEHWs O AaTe Bblgauu
yKa3aHHOro AOKYMEHTa 1 BblAaBLUEM €0 OpraHe;

- HaumeHoBaHue (hamunuio, UMs, OTYECTBO) U aapec onepartopa, Nnony4vanLlero
cornacue cybbekta nepcoHanbHbIX AaHHbIX:

- Lenb 0bpaboTkn nepcoHanbHbIX AaHHbIX:

- NepevyeHb nepcoHanbHbIX AaHHbIX, Ha 0BpaboTky KOTOpbIX AaeTcs cornacue
cyDbekTa nepcoHanbHbiX AaHHbIX:

- NepeyveHb AEeUCTBUA C NEpcoHanbHbLIMU AaHHBIMU, HA COBEPLUEHWE KOTOPbIX
Aaetcsa cornacue, obulee onucaHne NCNonb3yemMblx onepaTtopom cnocobos 06paboTku
NePCOHanbHbIX AaHHbIX;

- CPOK, B TEYEHWE KOTOPOro AENCTBYET cornacue, a Takke Nopanok ero oT3bisa.

3.6. Cornacue paboTHuka He TpebyeTca B cneayoLnx cny4asx:

- 0bpaboTka nepcoHanbHbIX [aHHbIX OCYLLECTBMNSETCA Ha OCHOBaHWUKM TPYAOBOro
komekca PO unu nHoro deaepanbHOro 3akoHa, yCTaHaBMBAKWEro ee Lenb, YCIoBus
NONy4eHns NepcoHanbHbIX AaHHbIX U KPYr CYOBbEKTOB, NepcoHanbHbIe AaHHbIE KOTOPbIX
noanexart obpaboTke, a Takke onpeAeneHHoro nonHomounsa pabotoaatens:

- 00paboTka NnepcoHanbHbIX JaHHbIX B LENAX UCMOHEHUs TPYAO0BOro [OrOBOPA:;

- 0bpaboTka nepcoHanbHbIX AaHHbIX OCYLUECTBAAETCS ANA CTATUCTUYECKUX UMK
WHbIX Hay4HbIX Lenen npu ycnosun obsasatenbHoro obesnuumsaHus nNepcoHanbHbIX
AaHHbIX;

- 00paboTka NepcoHanbHbIX AaHHbIX HEODXoAUMa ANA 3aLNTbI XU3HW, 3A0POBLS
W UHBIX XW3HEHHO BaXKHbIX MHTEPEcoB paboTHWKa, ecnu MonydYeHue ero cornacus
HEBO3MOXHO.

3.7. PaboTHuk YupexgeHua npeactaBnseT B OTAEN KaApoB [JOCTOBEPHbIE
ceefeHuns o cebe. OTaen kaapos NPoBepseT AOCTOBEPHOCTb CBEAEHMIA.

3.8. B cootetctBUM co cT. 86 TK P® B uenax obecneyenus npas u ceobog
HenoBeKa W rpaxgaHuHa pykoBoauTenb YYpPexOeHWUs U ero 3akoHHbIe, NOMHOMOYHbLIE
npeacrasuTeny npu  obpaboTke nepcoHanbHbIX — AaHHbIX  paboTHUKA  [OIKHbI
BbINONHATL cneayrowmne obuwme TpedboBaHns:

S5 ObpaboTka nepcoHanbHbIX OaHHbIX MOXET OCYLLECTBNATHLCS
NCKNIOYUTENBHO B Uensax obecnedyeHns cobrnofeHns 3aKOHOB UMW UHbIX MPAaBOBbIX
aKkToB, COAENCTBUS PabOTHUKaM B TPYAOYCTPOWNCTBE, OOYYEHUM U NPOdPECCUMOHANBHOM
npoaBwxeHun, obecneveHns nuyHon  Ge3onacHoCTU  pabOTHUKOB,  KOHTPOMS
KommyectTea W KayecTBa BbINOMHAEMOW paboTbl U obecrneyeHns coxpaHHoCTU
umyulecTsa.



3.82. [llpn onpepeneHmn obbema ©n cogepxaHusa obOpabaTbiBaeMbIxX
nepcoHanbHbIX AaHHbIX paboTtogaTents [omKeH pykosoacTeoBaThes KoHeTutyunen PO,
Tpyaosbim kogekcom P® v nHbiMu doefepanbHbiMn 3aKOHaMU.

3.83. Tllpy nNpuHATUM pelweHnin, 3aTparvBarlnMx WHTepeckbl paboTHuka,
paboTtogatens He WMeeT npaBa OCHOBbLIBATLCA Ha NEepcoHanbHbIX AaHHbIX,
NONYHYEHHbIX O HEM UCKITIOHYUTENBHO B pe3ynbTaTe nx aBToMaTn3npoBaHHoNn obpaboTku
MNY 3NEeKTPOHHOTO NONMYYEHUS.

3.8.4. 3awmta nepcoHanbHbIX [AaHHbIX pPaboTHWKA OT HENpPaBOMEPHOro Uux
ucnonb3oBaHuaA, ytpatbl obecneymBaetca paboTogatenem 3a CYeT ero CpeacTts B
nopsake, yctaHoBNeHHOM dreaepanbHbiM 3aKOHOM.

3.8.5. PaboTHuKM 1 nx npeacraButenu JomkHbl ObiTb 03HAKOMNEHbLI NOZ PAcnUCKy
C AOKYMEHTaMu, ycTaHaBnMBakLWMMN nopagok obpaboTkn nepcoHanbHbiX OaHHLIX, a
Takke 0B ux npasax 1 0H6A3aHHOCTSAX B 3TOW obnacTw.

3.8.6. Bo Bcex cnyyaax oTkas paboTHMKA OT CBOMX NPaB Ha COXPAHEHWE 1 3aLuTy
TavHbl HELENCTBUTENEH.

4. [Nepepada nepcoHanbHbIX AaHHbIX

4.1. llpun nepenade nepcoHanbHbiX AaHHbIX paboTHUKa paboTopaTensb AOMKEH
cobniogats cnegywwme TpeboBaHns:

4.1.1. He coobuwatb nepcoHanbHble AaHHble paboTHWUKaA TpeTben CcTopoHe Des
NMUCbMEHHOrO cornacus paboTHUKA, 3@ UCKNKYEHWEM CrnyYaeB, Korga 3To Heobxoaumo
B Lenax npeaynpexaeHns yrposbl XXU3HW U 340p0BbK paboTHUKA, a Takke B Cnyvasx,
yCTaHOBMNEHHbIX beaepanbHbiM 3aKOHOM.

4.1.2. He cooblwaTb nepcoHanbHble AaHHble paboTHUKa B KOMMEpPYECKUx uensax
Be3 ero nucbmeHHoro cornacua. ObpaboTka nNepcoHanbHbIX OaHHbIX PABOTHUKOB B
Uensx NpoaBMKeHUA ToBapos, paboT, YyCNyr Ha pbiHKe NyTeM OCYLIECTBNEHUS NPSAMbIX
KOHTaKTOB C NOTeHUMansHelM noTpebutenem ¢ NOMOLLBbIO CPeacTB CBA3WN AONycKaeTcs
TONbKO C €ro NpeABapuTENbHOro cornacus.

4.1.3. lpegynpeanTb nuu, NONY4YMBLUMX MepCOHanbHble AaHHble paboTHWKa, O
TOM, 4TO 3TW AaHHble MOryT ObiTb UCNONBL30BaHbI NULLL B LENSAX, ANA KOTOPbIX OHW
coobueHbl, n TpeboBaTb OT 3TUX NWL NOATBEPXAEHWE TOro, YTO 3TO NpPaBuUo
cobnogeHo. Jlvua, nonyyuBlwIME NeEpCOHanbHble AaHHble paboTHuka, 06s3aHbl
cobnpaTte pexumMm CeKpeTHOCTU (KoHduaeHuuansHocTn). [aHHoe [lonoxeHwe He
pacnpocTpaHsaeTcs Ha OOMeH nepcoHanbHbIMW [aHHbIMKM PabOTHUKOB B nopsake,
YCTaHOBMNEHHOM (heaepanbHbIMK 3aKoHaMU.

4.1.4. OcywecTBnaTe nepefady nepcoHanbHbIX AaHHbIX paboTHUKOB B Npeaenax
YypexaeHns B COOTBETCTBUU C HAacTosaLWwmMM MonoxeHnem.

4.1.5. PaspewaTtb [OCTYN K MNEepcoHanbHbIM [daHHbIM pPabOTHUKOB TOMbLKO
cneynansHo YNOMHOMOYEHHbIM NuuaMm, npyu 3TOM yKasaHHble Nnuua AOSMKHbI UMETb
NpaBoO nony4aTb TONbKO TE MNepcoHanbHble faHHble, KOTOopble HeobxoauMbl ANs
BbINOMHEHUS KOHKPETHOW PYHKUMW.

4.1.6. He 3anpawwvBaTtb WHMOPMaAUWIO O COCTOAHWUM 300pOBbS paboTHMKA, 3a
UCKIIOYEHNEM Tex CBE[EHWW, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTU
BbINOMTHEHNS PAabOTHMKOM TPYAOBOW (PYyHKLNN.

4.1.7. TllepepaBaTb nepcoHanbHble [AdaHHble paboTHUMKA ero  3aKOHHbLIM,
NONHOMOYHbBIM NpeAcTaBUTENAM B NOpsAKe, yCTaHOBMNEHHOM TpyaoBbiM kogekcom PO,
N OrpaHnynBaTh 3Ty UHMPOPMAUUIO TOMBKO TEMU NEPCOHANbHLIMU AAHHLIMUK, KOTOPbLIE
Heobxoavmbl ANA BbINOMHEHUS YKa3aHHbIMW NPpeacTaBUTENAMN UX DYHKLWI,

4.2. [epcoHanbHble AaHHble paboTHUKOB 0BpabaTthiBalOTCA U XpaHATCS B OTAENe
KaZapoB.



4.3. lNepcoHanbHble fgaHHble PaboTHWKOB MOryT ObITb MOMyYeHbl, NPOXOAWUTH
AanbHenwylo 0bpaboTky u nepesaBaTbCs Ha XpaHeHVe Kak Ha DyMarkHbIX HoCUTENSAX,
Tak 1 B 3IEKTPOHHOM BUAe (NOcpeacTBOM NOKaNbHON KOMMbIOTEPHON CETH).

4.4, [Mpy NONyYeHUn NEepCoHanbHbIX A4AHHLIX HE OT paboTHUKa (3a UCKNIOYEeHUEM
Cly4aes, ecnu nepcoHarnbHbie AaHHble ABMATCA 06LWefoCcTynHbIMK) paboTogaTtens
A0 Havana obpaboTku Taknx nepcoHanbHbIX AaHHbIX 0693aH npenocTaBnTb paboTHMKY
cneayoulyo nHhopmMmaumto:

- HaumeHoBaHue (pamunusa, nUmsa, OTYECTBO) U appec oneparopa wunu ero
npeacrasutens;

- uenb 0bpaboTku nepcoHanbHbIX AaHHbIX U ee Npasosoe OCHOBaHue;

- NpeanonaraemMblie NoNb3oBaTENV NEPCOHANbHBLIX AAHHbIX:

- YCTaHOBNeHHble (hefepanbHbIMU 3aKoHamu npasa cyObekTa nepcoHanbHbIX
OaHHbIX.

5. [loctyn k nepcoHanbHbIM 4aHHLIM PaBOTHUKOB

5.1. lpaBo gocTyna Kk NepcoHanbHbIM AaHHBIM PabOTHNKOB UMEIOT:

- pykoBoAUTENb YUYperKaeHus:

- paboTHWKM OTAENA KaAPOB;

- paboTHukM Byxrantepuu;

- paboTHuKkN cexkpeTapnaTta (MHOPMALMS O haKTUYECKOM MecTe NPOXUBAHUSA U
KOHTaKTHblE TenedoHbl paboTHUKOB);

- PyKOBOAWUTENW CTPYKTYPHBIX NOApasdeneHnii no HanpasneHuio AesTenbHOCTY
([oCTyn K NepCcoHanbHbIM A4aHHbLIM TOMbKO PaBOTHUKOB CBOEro noapasgenexus).

5.2. PaboTHMK umeeT npaso:

5.2.1. Tony4aTs OOCTYN K CBOMM MNEPCOHAmbHbIM AAHHBIM W O3HAKOMIEHUE C
HAMW,  BKNO4as npaso Ha ©es3Bo3mesgHoe nonyvenue konuu noGOW  3anucy,
coAepxkallen ero nepcoHasnbHble gaHHble.

5.2.2. TpebosaTtb 0T pabotofatens yTOUHEHUS, UCKIIOYEHUS WK ncnpasnenus
HEMOIHbIX, HeBEPHbIX, yCTapeBLUNX, HEAOCTOBEPHbIX, HE3AKOHHO MONYYEHHbIX UMK He
ABNALNXCA HEOOX0ANMbIMU ANs paboToAaTens NepcoHanbHbLIX AaHHbIX.

5.2.3. MNony4aTk oT paboTogaTens:

- CBEAEHWS O Mnuuax, KOTopble UMEKT AOCTYN K NEepcoHanbHbIM AAHHLIM UMK
KOTOPbIM MOXET ObiTb NpeaocTaBneH Takom AOCTYN;

- NepeyeHb obpabaTbiBaembix NepCcoHanbHbIX AaHHbIX M UCTOYHUK KX nonyyeHuns;

- CpOKU 06paboTkn NEPCOHANbHBIX AaHHbLIX, B TOM Yuche CPOKN UX XpPaHEHUS;

- CBEAGHMA O TOM, Kakue lopuandeckme nocnedcTeus ans  cybbekTa
MEPCOHANBHbLIX AaHHbIX MOXET noBnevb 3a coboit o0bpaboTka ero nepcoHanbHbIX
OaHHbIX.

5.2.4. TpeboBaTth n3BeLLEHUs paboTtogaTtenem Bcex nuu, KOTOpbIM paHee Obinu
COOGLUEHbl  HEBEPHbIE WM HEMOMHbIE  MEePCOHANbHbIE AaHHble, 060 Bcex
NPOU3BEAEHHbLIX B HUX UCKIMIOYEHUAX, UCNPABNEHUSAX UNN JOMOMNHEHUSX.

5.2.5. ObxanosaTb B YMNONHOMOYEHHBIA OpraH no 3saluTe npaBs cybbekToB
NEPCOHanbHbIX AaHHbIX UM B CyAeDHOM NOpsSAKE HempaBOMEpHble AeNCTBUS Wnw
Gespencreua pabotogatens npu o6paboTke v 3awmTe ero NnepcoHanbHbIX 4aHHbIX.

5.3. KonupoBaTb u pgenate BbINUCKU NePCOHanNbHbIX [aHHbIX paboTHuKa
PaspelaeTcs MCKMOYUTENbHO B CNYXEOHbIX LEMAX C MUCbMEHHOTO paspeLueHns
HayanbHVKa oTAena Kagpos.

54. Tlepemava uHcopMaunu TpeTbeil CTOPOHE BO3MOXHA TOMbLKO nNpw
NUCbMEHHOM cornacum paboTHUKOB.



8. OTBeTcTBEHHOCTL 3a HapyLUeHVe HopM, PerynupyoLwmx
06paboTKy nepcoHanbHbIX AaHHBbIX

6.1. PaboTHWKU, BUHOBHbIE B HapyLlweHnn nopaaka obpalleHns ¢ nepcoHanbHbIMM
ASHHBIMUA, HECYT AMCUMNAVHAPHYIO, aAMUHUCTPATUBHYIO, rpaxgaHcko-NpasoBy wUnu
YrOMOBHYtO OTBETCTBEHHOCTL B COOTBETCTBUN C cheaeparbHbIMI 3aKOHaMU.

6.2. PykoBogutene 3a HapyleHne nopsadka obpalleHuss ¢ nepcoHanbHbIMU
AaHHbIMU HEeceT aAMWHUCTPATMBHYK OTBETCTBEHHOCTb COrMAacHO CT. CcT. 5.27 1 5.39
KoAll P®, a takke Boamellaer PaboTHUKY yLIep6, MPUYUHEHHBINA HenpasoMepHbIM
“crnonb3oBaHnem uHhopMayun, cofepxalleil nepcoHanbHble AaHHble 06 aTom
paboTHuKe.
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