IIPOEKT
[MTPUJIOXEHUE
YTBEPX/IEH
MOCTAaHOBJIEHUEM aIMUHUCTPALIUU
[TepBOMaiiCKOTO CETBCKOTrO MOCENEHUS
Jlenunrpazackoro panoHa
OT No

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeIoCcTABIeHU MYHUIMIIAIBHON yCIyTrH

«IIpucBoeHnne, U3MeHEeHHE U AHHYJIMPOBAHNE A/IPECOB»

Pa3nen 1.00m11e moJsio:keHust

Hoapasaen 1.1.1Ipeamer peryiupoBanus
aJIMMHUCTPATHBHOI0 PerjiaMeHTa

AJIMUHUCTPATUBHBIA PErJIaMeHT MPEIOCTABICHUSI MYHUIUIAIBHONW YCIyTH
«IIpucBoeHre, W3MEHEHHE U AaHHYJIMPOBaHUE ajJpecoB» (manee - Periamenr)
pa3paboTaH B IIeJSX TOBBIIMICHUS KadyecTBa M JOCTYMHOCTH MPEAOCTaBICHUS
MYHULIMNAIBHON YCIIYTH U OIPEAENseT COCTaB, MOCIEAOBATEIbHOCTD, MPOLEAYPHI,
CPOKH UM OCOOCHHOCTH BBITMOJHEHUSI aJIMUHUCTPATUBHBIX Mporeayp (AehcTBuil) mo
MPEIOCTAaBICHUID  MYHUIMNAIBHOM  yciayrun  «lIpucBoenue, W3MEHEHUE U
aHHYJIMPOBAHUE aJAPECcOBy (Aajiee — MyHUIIMNATIbHAsS yClIyTra), TpeOOBaHUS K OPSJIKY
UX BBIIIOJIHEHUS, (QOPMBI KOHTPOJS 3a HCIOJIHEHHEM aJMHHHCTPATUBHOIO
peraMeHTa, I0CyldeOHbI (BHECYIEOHBIN) MOPSAOK OOXKaJOBaHUS PEIICHUH WU
nercTBui  (0e3MeHCTBUS) MYHMIMIAIBHBIX — CIYXAIIUX, JOJDKHOCTHBIX —JIMII,
agMuHUCTpanuu [lepBomMaiickoro cenbCKoro noceneHus JIeHnHrpaackoro paosa.

Hacrossmuii  PerimameHT  pacnpocTpaHsieTcss Ha  IMPABOOTHOUIEHHUS  IIO
MIPUCBOCHUIO aJJPECOB 0OBEKTAM HEJBMKUMOTO UMYIIECTBA, B TOM YHCIIC 36MEITbHBIM
y4acTKaM, 3JaHUSM, COOPYKCHHUSIM, MOMEIICHHUSIM U OOBEKTaM HE3aBEPIICHHOTO
CTPOUTEINBCTBA, & TAKXKE MO U3MEHEHHUIO U aHHYJIUPOBAHUIO aJIPECOB HA TEPPUTOPUU
[TepBomMaiickoro cenbckoro mocesieHus: JICHUHTpaJckoro paiioHa (majiee - 0OBEKTHI
azpecarun).

Ioapaznen 1.2.Kpyr 3asiBuTesie

3agBUTENISIMH Ha TIOJIy4YE€HHWE MYHHUIMIAIBHON YCIYIM B COOTBETCTBUH C
Pernamentom sBIsAOTCS  (U3MUecCKHME WM IOPHAMYECKHE JIMIA, JU00 HX
VIIOJJTHOMOUYCHHBIC ~ TPEJACTaBUTEIN  (Jajmee —  3asgBUTEIH),  SBIISTFOLIHACCS
COOCTBEHHHKaMH OOBEKTOB aJipecalliy JIMOO 00Jadaromue OJHUM H3 CIICTYIOIINX
BEIIHBIX IIPaB Ha OOBEKTHI aJpecalIuu:



IIPaBOM XO3SMCTBEHHOI'O BEICHUS;

IIPaBOM OIIEPATUBHOI'O yIPABIICHHUS;

IPaBOM MOXU3HEHHO HACJIELyEMOT0 BIaJACHMUS;

IPaBOM MOCTOSTHHOTO (0€CCPOYHOTr0) MOJIb30BAHUS.

B ciyuae, ecnu 11 mpeAoCTaBIE€HUsT MYHULIMNAIBHON yCIIyIM HEoOXoJIuMa
00paboTKa MepCOHANBHBIX JAaHHBIX JIHIA, HE SBJSIOLIEIOCS 3asBUTENEM, U €CIU B
COOTBETCTBUM C (peiepajbHBIM 3aKOHOM OOpa0OTKa TaKuX MEPCOHAIbHBIX JTAHHBIX
MOJKET OCYIIECTBIISITBCS C COTJIaCHsl YKa3aHHOrO JIMLA, IpH OOpaleHuH 3a
[OJIy4YEHMEM MYHUIMIIAIBHON YCIYI'M 3asBUTENb JONOJHUTEIBHO IPENOCTABISAET
JOKYMEHTBI, MOATBEPKAAIOIIME IOJYYEHUE COTJIacusl YKa3aHHOIO JIMIA WIM €ro
3aKOHHOTO TNPEACTAaBUTENS Ha 00pabOTKY MEPCOHATIBHBIX JTAHHBIX YKa3aHHOIO JIMIIA.
JIOKyMEHTBI, TOATBEPKAA0NINE MTOJIyYeHNUE COTIIACHs], MOTYT ObITh PEICTABIICHBI, B
TOM 4Hclie, B (OpMe BJIEKTPOHHOrO AOKyMeHTa. [leiicTBHe HacTosIel 4acTH He
pacnpocTpaHsieTcss Ha JHL, NpPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, MU Ha
pa3bICKUBAa€MbIX  JIMI[, MECTO  HAxXOXJEHUS KOTOPbIX HE  YCTAHOBJIEHO
YIOJIHOMOYEHHBIM (heflepalIbHbIM OpPraHOM HCHOJHUTENbHOM BiacTd. OT UMEHHU
HECOBEPILICHHOJIETHUX W JIMI, TPU3HAHHBIX HEJIEECHOCOOHBIMH, COIJIache Ha
00pabOTKy JaHHBIX JAOT UX 3aKOHHBIE MPEICTaBUTENH.

Ioapasnen 1.3. TpedoBanus kK NOpsiAKY HH(POPMHUPOBAHUSA
0 MpPeI0CTABJICHUN MYHUIMIIAJIbHOM YCIYIH

1.3.1. IlpemocraBieHue  MYHHUIUOAIBHONM  YCIYrH  OCYIIECTBISETCA
anMuHHCcTpanue [lepBoMaiCKoro cenbCKOro moceiaeHus JIEHMHrpajcKoro panoHa
(manee — aIMUHHUCTPALIMS, YIIOJTHOMOYEHHBIN OpraH).

1.3.2. HWudopmupoBaHnve O MNPEJOCTABICHUH MYHUUUNAIBHON yCIyTH
OCYLIECTBIISETCS:

B YCTHOU (popMe IpH IMYHOM OOpAILEHUY;

C UCIOJIb30BaHUEM TeJIe(OHHOM CBA3H;

10 MUCbMEHHBIM OOpaleHUsIM;

B (opme 3JIEKTPOHHOTO JOKYMEHTa IOCPEJCTBOM HAIpABICHUS Ha aJpec
AIEKTPOHHOM MOYTBHI.

1.3.2.1. B rocyaapcTBEHHOM aBTOHOMHOM YyupexaeHun KpacHogapckoro kpas
«MHOTOQYHKITMOHAJIBHBIA ~ IIEHTP  TPENOCTaBJICHUS  TOCYNAapCTBEHHBIX U
MyHUIUTIATBHBIX yenyT KpacHogapckoro kpas» u ero gummanax (mamee - M®II), B
TOM 4ucie B (¢uinale TOCYJapCTBEHHOTO  aBTOHOMHOTO  YUPEKICHUS
Kpacnomapckoro  kpass  «MHOTOQYHKIIMOHANBHBIA  IEHTP  MPEIOCTABICHUS
rOCYJJapCTBEHHBIX M MYyHUIMOAIbHBIX yciayr KpacHomapckoro kpas» 1o
Jlennnrpaackomy paiiony KpacHomapckoro kpas:

U JIMYHOM OOpAILEHUU;

nocpeAcTBoM  EauHOro - moprajia  MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB
NPEIOCTABIICHUSI TOCY/ITAPCTBEHHBIX Y MYHUIIMITATIBHBIX yCIyr KpacHomapckoro kpasi B
nHGOPMAIIMOHHO-TEIGKOMMYHUKAIIMOHHOU ceTn «IHTepHe - http://www.e-mfc.ru.

1.3.2.2.ITocpenctBoM pasMemieHuss HHGOpPMAIMA Ha OQUIIMATBLHOM CaiTe
agMuHucTpauuu [lepBOManCKOro CebCKOro MOCENIeHUs JIEHMHIpaJacKoro paroHa


http://www.e-mfc.ru/
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http://www.niepBomarickuitanmM.pd (manee - oduUIMATBHBIA CalT), a TaKXKe C
MCIIOJIb30BaHUEM  (pefiepalbHON TOCYJapCTBEHHOW WH(MOPMAIIMOHHONW CHCTEMBI
«EquHplii  mopTan TOCYJAapCTBEHHBIX M MYHUUUNANBHBIX YCIYT  ((YHKIIHIT)»
(www.gosuslugi.ru) (manmee — Enunbiii noptan), Iloprana rocynapCTBEHHBIX H
MyHUIMNANbHBIX ycnyr (¢pynkuuil) KpacHonapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanbHblil TOpTad) B MHPOPMALIMOHHO-TEIEKOMMYHHUKAIITMIOHHON CETH
«HTEpHET.

Ha Engunom mnoprane, PermonaibHOM mnopTajie W OQUIMAILHOM caiiTe
pa3Menaercs ciaeayoas tHPopMalus:

1) wucyepnbIBalOIIMA  TMEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX A
NPEIOCTaBICHUS] MyHUIMIIAIBHON yCIyru, TpeOoBaHUs K O(POPMIIEHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTENIb BIIPABE
MPEJICTaBUTh MO0 COOCTBEHHOM MHUIIMATHUBE;

2) Kpyr 3asiBUTEIICH;

3) CpPOK MpeaOCTABICHHS] MyHUIIMIIAIIBHON YCIIyTH;

4) pe3ynabTaThl MPEAOCTABIEHUS MYHUUUNAIBHOW  YCIYrH, MOPSAOK
MPEACTABICHUS.  JOKYMEHTa,  SIBJISIIOLIErOCS  pe3yJbTaTOM  IMPEAOCTaBIEHUS
MYHUIUTIATBHON YCIYTH;

5) pa3Mep TOCYIapCTBEHHOW IIONUIMHBI, B3UMaeMOM 3a IMPEJOCTaBJICHHUE
MYHUIUTIAIBHON YCIIyTH;

6) MCYEepIbIBAIOIINM MepeyeHb OCHOBAHUM /JIsi MPUOCTAHOBIICHUS UM OTKa3a
B [IPEJOCTABIECHNH MYHHUIIMNIATBHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha JOoCcyeOHOe (BHECYeOHOE) 00XKaloBaHHUE JIEHCTBUM
(Oe3neicTBUS) U pEelIeHUH, PUHATHIX (OCYIIECTBISEMBIX) B XOA€ MPEIOCTaBICHUS
roCyJJapCTBEHHOU (MYHHIIUTNIAIBLHOM) YCIIYyTH;

8) dopmbl 3asBreHul (yBEIOMJICHUH, COOOIEHWUI), WCHOJIb3yEeMbIE TpU
MIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

Nudopmanus va EquHoM noprane, PernonansHoM noprajie U opuuuaibHOM
caiiTe 0 MOPSAJKE U CPOKaxX MPEJOCTABICHHS MYHULIUIIAILHON YCIYyTrd HA OCHOBaHUU
CBEJICHUH, cojepkamuxcsi B (enepanbHOM TOCyAapCTBEHHONW WH(OPMAIMOHHON
cucteme «®DenepanbHblii peecTp TrOCYIAPCTBEHHbIX M MYHUIMIAIBHBIX YCIYT
(pyHkumMit)», pernoHaIbHOW rOCYIapCTBEHHON MH(POpMalUOHHON cucteme «Peectp
rocyaapcTBeHHbIX yciyr (dbynkumit) KpacHomapckoro kpas», HpeaocTaBisieTcs
3asIBUTEIIO OECIUIATHO.

JlocTyn kK MHQOpMAaIMK O CPOKaxX U MOPSAJKE MPEIOCTABICHUS MyHUIIMITAIbHON
YCIYTH OCYIICCTBIISICTCS O€3 BBITIOTHEHUS 3asBUTEIEM KaKUX-THOO TpeOOBaHUM, B
TOM 4YHclie 0€3 HUCIOJIb30BAHUS MPOrPaMMHOTO OOeCleueHus, yCTaHOBKa KOTOPOIO
Ha TEXHUYECKHE CPEJCTBA 3asBHUTEN TPeOyeT 3aKIHOYEHHUS JUMUEH3HMOHHOIO WIIN
MHOTO  COMIAIIEHHS €  [OpaBooOiazareraeM  MOpOrpaMMHOrO  OOecrnedeHus,
MPEeayCMaTPUBAIOIIETO B3UMAHKE IJIAThI, PETMCTPALIMIO HIIA aBTOPU3ALIMIO 3asSBUTEIS
WM MPEJOCTABICHUE UM ITEPCOHAIBHBIX TaHHBIX.

1.3.2.3.IlocpeactBom pa3MenieHusi MHPOpMAUMOHHBIX cTeHA0B B M®I[ wu
aJIMUHUCTPALIUH.

1.3.2.4.ITocpencTBoM TeneOHHOM CBS3ZH:

«ropsiuast tuHus» MOILI — 8-800-2500-549;
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aamuHuctpauus - 8 (86145) 52-123, 8 (86145) 52-147.

1.3.3. KoHcynbTUpOBaHHE IO BONPOCAM MPEIOCTABICHHUS MYHUIUNAIbHOM
YCIYTH OCYIIECTBIsIETCS OECIIaTHO.

CrenuanucT, OCyIIEeCTBISIOMNN KOHCYJIbTUPOBaHKUE (TIOCPEACTBOM TenedoHa
WU JIMYHO) TIO0 BOIPOCaM MPEJOCTABICHUS MYHUIMOAIBHOW YCIYTH, JOJDKEH
KOPPEKTHO U BHUMATEIBHO OTHOCUTHLCS K 3asIBUTEIISIM.

[Ipn KOHCYJIBTHPOBAHUHU MO TeNePOHY CHEIUATUCT JOJDKEH Ha3BaTh CBOIO
dbaMminio, UM U OTYECTBO, JOJDKHOCTh, a 3aT€M B BEXKIHUBOW (opMe UETKO U
0ipoOHO TPOUH(OPMUPOBATH OOPATUBILIETOCS IO UHTEPECYIOITUM €TI0 BOIIPOCAM.

Ecnu cnenuanuct He MOXKET OTBETUTh Ha BOIPOC CAMOCTOSITENIBHO, JUOO
MOJIFOTOBKA OTBETAa TPeOyeT MPOJOIKHUTEIBHOIO BPEMEHU, OH MOXKET MPEIOKUTh
oOpaTuBIIEMYyCSl OOpaTUTHCS TMUCHMEHHO, JIMOO HA3HAUWUTH JApPyroe yaoOHOoe s
3aMHTEPECOBAHHOTO JIMIIA BPEMsI IJIsl TOJTyYeHUST HHGOPMAIIHH.

Pexomenmyemoe Bpemsi s tenedOHHOTO pasroBopa — He Oosee 10 MuHYT,
JMYHOTO YCTHOTO HH(opMHupoBaHUs — He Oonee 20 MUHYT.

[lucbmenHoe UWHGOPMUPOBAHUE  3asIBUTENSE MO  DJIEKTPOHHOW  MOUTe
OCYILIECTBJISIETCS. MyTEM HAMpABJICHUSI HA aJ[pec AJICKTPOHHON MOYTHI 3asBUTEIIA
AJIEKTPOHHOTO TIMCHbMa, COJEPKAIIero TMOJHBIM W MOTHBUPOBAHHBIM OTBET Ha
MOCTABJIEHHBIN BOIIPOC.

[TucbmenHoe MHOOPMUPOBAHKE 3aSBUTEIIS 11O MOYTE OCYIICCTBISETCS MyTEeM
HaIIpaBJICHUSI HAa TOYTOBBIM aapec 3asBUTENS IHUCbMA, COJEPHKALIETO IOJHBIA U
MOTUBHUPOBAHHBIN OTBET HA OCTABJIECHHBIN BOIIPOC.

1.3.4. Ha wHbOpPMAIIMOHHBIX CTEHJAX, Pa3MEIICHHBIX B aJIMHHHUCTpAIlUU H
M®II, yka3bIBarOTCA CIEAYIOIIE CBEACHHUS:

pexuM paboThl, agpec agMuHUCTpanuu 1 MOLJ;

anapec O(UIMATBEHOTO caiiTa aAMUHUCTPAIMH, aaPEC DJICKTPOHHOW TMOYTHI
aJIMUHUCTPALINH;

noutoBbie ajpeca, Tenedonsl, @.MN.O. JOKHOCTHBIX JHUIl aJMUHUCTPALIMU U
M®I;

NopsiIOK UHPOPMUPOBAHUS 3asABUTENCH O MPETOCTABICHUM MYHUIIUIAIBHOU
YCIIyTH;

MOPSIZIOK ¥ CPOKH TIPEJOCTABICHUS MYHHUITUTIATLHON YCITYTH;

dbopma 3asBIEHUS O MPEJOCTABICHUH MYHULIUIIAIBLHON yCIyru U oOpasell ero
3aM0JIHCHHS;

MCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEOCTABIICHHUS
MYHULIMNAIBHOUN YCITyTH;

MCUYEPNBIBAIOIINI MEpeYeHb OCHOBAaHMM Il OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

MCUYEPNBIBAIONINI TEepeYeHb OCHOBAaHWUW JMJIsi OTKa3a B MPEJOCTaBICHUU
MYHULIMIAIBHON YCITyTH;

NoCcyJeOHbI (BHECYJEOHBIN) MOPAIOK O0KaTOBAaHUS PEIICHUN W JEeWCTBHI
(6e3neiicTBUSI) AIMUHHUCTpPALIMU, a TaKXKe JOHKHOCTHBIX JIMI, MYHHUIIMTATbHBIX
CITyXKaIIHX.

VkazanHass wuHopManus pa3MeliaeTcs Takke Ha OQUIUATIBHOM CaiTe
aIMUHHCTpanuu u Ha cante MOILI.
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1.3.5.Mudopmanius 0 MECTOHAXOXKJEHUU U Tpaduke padOThl, CIPABOUYHBIX
tenedonax agmMuaUCTparuu, MOLI:

1.3.5.1.AnMunucTpanus pacrnoioxeHa Mo aapecy:

353740, KpacHogmapckuid  Kpai, JIeHMHrpaackui  palioH, MOCEJIOK
[TepBomaiickuii, ynuna Komaposa, 14, anekTponHsliil aapec: admpervomay@mail.ru.

CnpaBounsblie TenedoHbl aqMmuaucTpanuu: 8 (86145) 52-123; 8 (86145) 52-147

['paduk paboThl afMUHUCTpAIMU: TOHeAeNbHUK — nsaTHUIA ¢ 08.00 m0 16.12,
nepepbiB ¢ 12.00 go 13.00, cy600Ta 1 BOCKPECEHBE — BHIXOHBIE.

Anpec caiita - http://www.niepBomaiickuitaam.pd.

1.3.5.2.ndopmariisi 0 MECTOHAXOXKACHUH U Tpaduke pabdOThI, CIPABOYHBIX
tenedoHax, odurmanbHbix caitax MO®I[ pasmematorcs Ha Enunom mnoprtane
MHOTO(QYHKIIMOHATBHBIX ~ I[IEHTPOB  MPEJOCTaBICHUS  TOCYJAapCTBEHHBIX U
MyHUIMNIATBHBIX ~ ycayr  KpacHomapckoro  kpas B HH(POPMAIMOHHO-
TeJIeKOMMYHUKaMOHHOU ceTn «HTepueT» - http://www.e-mfc.ru.

1.3.5.3. Opranuzanuu, ydacTBYIOIIME B MPEIOCTABICHUM MYHUIIUMAIbHOU
YCIYTH:

MexMmyHununaneHeli - otaen no  JlemmHrpaackomy, KymeBckomy
CrapomuHckoMy paiioHaM YmpaieHuss denepaibHON CioyKObl TOCYIapCTBEHHOMN
perucrpanuu, Kkagactpa u kaprorpaduu no KpacHogapckomy kpato;

Y®HC Poccun no KpacHogapckomy Kparo;

VhpaBieHue  apXUTEKTYpbl M T'PaJOCTPOUTENBCTBA  AAMHUHHUCTPALIUU
MYHUIIAMTAIBHOTO 00pa3oBaHus JIeHMHTpaackuil pailoH.

1.3.5.4.Opranuzanuu, MIPEIOCTABIISAIOIIME YCIIyTH, SIBJISFOLECS
HEOOXOUMBIMU U 0053aTeIbHBIMHU, OTCYTCTBYIOT.

Pa3nen 2.CtanaapTt npeaocraBjieHHs MYHMIMIIAIBHON yCIYyTH
Hoapasaen 2.1.HauMeHOBaHNEe MYHHMIMIIAJIBHON YCIYTH

HaumeHoBaHne MyHHUIMIIAIIBHOM yciayru - «lIpucBoeHue, u3MeHeHUE W
AHHYJIMPOBAHUE aPECOBY.

Ioapazaen 2.2.HaumeHOBaHUE OPraHa, MPeI0CTABJISIIONIECTO
MYHUIHMTAJIBHYIO YCJIYTY

2.2.1.ITpengocraBieHue MYHHULUITAIBHON YCIYTH OCYILIECTBIISIETCA
aIMUHHCTpanuen [lepBoMaiickoro ceabCKOro nocejaeHus: JISHUHrpajackoro pamoHa.
IIpenocraBieHue MYHULUTATBHOM yCIIyTu OCYILIECTBIISIETCS

aAMUHUCTPALIMEN MTPU yYACTHUU:
MexMmyHuiunaipHoro otaena 1no JlemmHrpaackomy, Kymesckomy
CrapomuHckoMy pairioHam YnpasneHust Pocpeectpa no KpacHogapckomy kparo;

Y®HC Poccun no KpacHogapckomy Kparo;
YhpaBneHusi  apXUTEKTypbl W TPAJOCTPOUTENHCTBA  AAMUHHUCTPALIMU
MYHUIIUNTAIBHOTO 00pa3oBaHus JIeHUHTrpaackuil paiioH.



2.2.2.B mnpenocTaBi€HUM MYHHULMIAIBHON yciayru ydactByror MOI[ Ha
OCHOBAHHMH 3aKJIIFOYEHHBIX MEXIY TOCYJapCTBEHHBIM ABTOHOMHBIM YUYPEKIECHUEM
Kpacnonmapckoro  kpas  «MHOroQpyHKIMOHAIBHBIA  IIEHTP  MPEJOCTaBICHUS
rOCyJapCTBEHHBIX W  MYyHUIMNAIbHBIX yciuyr KpacHonmapckoro kpas» H
aJIMUHUCTPALIMEN COTJIallEHUs U JOTIOTHUTENbHBIX COMIAIIEHUN K HEMY.

3asBuTeNb (MIPEACTABUTEND 3asIBUTENS) HE3aBUCUMO OT €r0 MECTa KUTEJIbCTBA
WM MecTa mnpeObiBaHus (M1 (PU3MYECKUX JIMI, BKJIOYAs WHAWBHUAYaJIbHBIX
npearnpuHuMaTeseil) 1Moo MecTa HaxoKIeHUs (U1l FOPUIUYECKUX JIUI]) UMEET MPaBO
Ha oOpamieHue B 000 1o ero BeiOopy M®DIl B mpenenax TeppuTOpUH
KpacHopmapckoro kpast i HpeIOoCTaBICHUS €My MYHUUHUNAIbHOW YCIYTH II0
AKCTEPPUTOPUATIBHOMY IIPUHLIUITY.

[IpenocraBnenne myHununaigbHou yciyru B M®I] o sxkcrepputopuaibHOMY
IIPUHLAIY OCYLIECTBISAECTCS HA OCHOBAaHWM COIVIAIIEHUHM O B3aUMOJICHCTBUH,
3aKJIIOUEHHBIX  ymoiHoMoueHHbIM  M®I[ ¢ denepanbHbIMH  OpraHaMu
WCIIOJIHUTENILHON BJIACTH, OpraHaMy BHEOKOJKETHBIX (DOHIOB, OpraHaMH MECTHOI'O
camoynpasieHus B KpacHogapckoM Kpae.

2.2.3. B cooTBercTBHM ¢ ITyHKTOM 3 yactu 1 crateu 7 denepanbHOro 3aKoHa
or 27 wmona 2010 roma Ne 210-®3 «OO6 opraHuzanuu MperoCTaBICHUS
rOCYJapCTBEHHBIX M MYHUUHUIAIBHBIX YCIYI», OpraHaMm, NpeaoCTaBIISIONIAM
MYHUIIMTNIANIbHBIE ~ YCIYTHM, YCTaHOBIIEH 3ampeT TpeOoBaTh OT  3asBUTENS
OCYUIECTBJICHUS] WHBIX JCUCTBUIM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIMMBIX JIJIS
MOJIyYeHHS] MYHUIIUMIAILHON YCIYTH U CBSI3aHHBIX C OOpAIllEHWEM B WHBIE OPTaHbI
MECTHOTO  CaMOYIIpaBJICHMs, TOCYJAapCTBEHHBIE OpraHbl, OpraHu3alud, 3a
HCKJIIFOYEHUEM IIOJIyYEHHUs YCIyI, BKJIIOYEHHBIX B IEPEYECHb YCIYT, KOTOPBIE
SBJISTFOTCSI HEOOXOMMBIMH U 0053aTE€ILHBIMU TSI TPEIOCTABICHUSI MYHHUIIUITATBHBIX
YCIYT, YTBEPKICHHBIM  pEHICHWEM IPEICTABUTEIBHOTO  OpraHa  MECTHOIO
CaMOYyTIPaBJICHUS.

Hoapasaesa 2.3.Pe3ybTaTnIpe10CTABJICHUA MYHUIIUIIAJIBHON YCJIYTH

PesynbpTaTom npeaocTaBieHus: MyHULIMTIATBHON YCITYTH SIBIISICTCS:

- TOCTAaHOBJICHUE AaJAMUHUCTPALMK O TMPUCBOCHUU OOBEKTY aJpecarvu
azpeca, U3BMEHEHUIO WM aHHYJIMPOBAHUH €T0 aJIpeca;

- TUCBMEHHOE YBEJOMJICHHE 00 OTKa3e B MPEIOCTaBICHUU MYHUIIMIAILHOM
YCHYTH.

Pesynbratel odopmisitoTcss Ha OyMa)KHOM HOCUTENIE WM B DJIEKTPOHHOM
dbopMe B COOTBETCTBMU C TpPeOOBAHUSAMH JCHCTBYIOIIETO 3aKOHOJATEIHCTBA
Poccuiickon ®@enepanumn.

Pe3ynbTaTh peA0CTaBICHUS MYHUILIUTATbHON yCIyTH 1o
AKCTEPPUTOPUATBLHOMY TMPHUHIMIY B BHUJE DJIEKTPOHHBIX JIOKYMEHTOB M (WJIM)
AJIEKTPOHHBIX 00Pa30B TOKYMEHTOB 3aBEPSIFOTCS TJIaBOW CEJIBCKOIO MOCEICHHUS.
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Jns monydeHust pe3yipTara IPEIOCTABICHUS MYHUUHWINAIbHOM YCIyrd Ha
OyMa)KHOM HOCHUTEJEC 3asBUTEIh WMEET TMPaBO OOPATHTHCS HEMOCPEACTBEHHO B
aIMHUHUCTPALIMIO.

Hoapasaea 2.4.Cpok npeaocTaBjieHUss MYHUIUIIAIBHON YCJIYIH, B TOM YHCJIe C
y4eTOM He0OXO0AMMOCTH 00palleHNs] B OPraHU3alMHU, YYACTBYIOIIIHE B
NpeaoCcTABJIEHUM MYHUIMIIAJIBbHON YCIYTId, CPOK NMPUOCTAHOBJIEHUS
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYI'H B cjIy4ae, ecJid BO3MOKHOCTD
NPHOCTAHOBJICHHUS NPEeIyCMOTPEHA 3aKOHOAATEJIbCTBOM
Poccuiickoii ®egepannu, CPOK BblAauM (HANpaBJjeHHs1) JOKYMEHTOB,
SIBJSIIOLIUXCS Pe3yJIbTATOM NPEAOCTABJICHUS MYHUIIUNIATbHOM YCJIYIH

Cpox mpesocTaBlieHUs] MYHHIIMTAIBHOW YCIYTH cocTaBisieT He Oonee 30
pabouux JHEW CO JTHS PETUCTpPAlMM 3asBICHUSA, a B CIIy4ae MPUCBOCHUS OOBEKTY
ajJipecalliu agpeca BHOBb 00pa30BaHHOMY 3€MEIbHOMY YYaCTKYy U BHOBb CO3JIaHHOMY
O0OBEKTy KalUTaTbHOTO CTPOUTENhCTBA W BHECEHHS €ro B (QeaepaabHyro
MH(pOpMAIIMOHHYIO aJpecHyl0 cucteMy He Oonee 10 pabouux paHedl co JHs
pETHCTpAIlUU 3asBICHUS.

B cnydae momaum 3asBUTENEM 3asBICHUS Ha IOJYYCHHE MYHHIIMITAILHON
yciryru 4epe3 EnuHblii mopranm u PernoHanbHBIM TOPTad CPOK MPEIOCTABICHHS
MYHHUIIMTIATHHON yCIyTH HE TpeBbimaeT 29 pabounx IHEH, a B cllydae NMPUCBOCHUU
O0BEKTY aJpecaliy ajapeca BHOBb OOpa30BaHHOMY 3€MEILHOMY yYacTKy U BHOBB
CO37JaHHOMY OOBEKTY KallUTaJIbHOTO CTPOUTEIHLCTBA M BHECEHUS €r0 B (eiepaabHyI0
MH(OPMAITMOHHYIO aJIpECHYIO cucTeMy He Ooiiee 10 pabouux IHEH.

Hoapasnen 2.5. HopmaTuBHbIe NPaBOBbIE AKTHI, PeryJupyroimne
NPeA0CTABJIEHME MYHUIMIIAJIbHON YCJIYTH

HopMaTtuBHblE = TpaBOBBIE  AKThl,  PETYJUPYIOIIME  MPEIOCTABICHUE
MYHULIMTAIBHON YCIYTH, pa3MellleHbl Ha O(QUIIMATBLHOM CaiiTe aIMUHUCTpAIlMU U Ha
PernonansHom noprarite.

Ioapaznen 2.6. UcuepnbiBaonuii nepevyeHb J0KyYMEHTOB,
Heo0XO0IMMBIX, B COOTBETCTBUM € 3AKOHOIATeIbHBIMU UJIH HHBIMHU
HOPMATHBHBIMHU NPABOBBIMHU AKTAMH, IJIfl PEI0CTABJICHUA MYHUIIUTIAIBLHOM
YCJIYTH, C pa3fe/ieHueM HA IOKyYMEHTbI U HH(OPMALNIO, KOTOPbIE 3asiBUTE/ b
JHOJI’KEH MPeACTABUTH CAMOCTOATEIbHO, H JOKYMEHTbI, KOTOPbIe 3asiIBUTEJIb
BIIPaBe NPeJICTABUTH M0 COOCTBEHHOM HHUIIMATHBE, TAK KAK OHU MO/JIEKAT
NPeICTABIEHUI0 B PAMKAX MEKBeJIOMCTBEHHOTr0 MHGOPMALMOHHOI0
B3aMMO/1eiiCTBUSA

2.6.1.JlokymeHTbl U UH(MOpPMAaIIKs, KOTOPhIE 3asBUTEINIb JIOHKEH MPEACTaBUTH
CaMOCTOSITEIIbHO:

3asBJICHUE O TPEJOCTABJICHUU MYHUIMIAIBHOW yCIyru 1o Qopme,
yTBepxkAeHHON MunucrepctBom (¢unancoB Poccuiickoit @eneparuu ot 11 nexabps
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2014 roga Nel46n cornacHo mnpunoxkeHuto Ne 1 k Pernmamenrty (momaercss wiu
HaIpaBJISETCS B YIOJHOMOYECHHBIA OpraH 3asBUTEIEM IO €r0 BHIOOPY JWYHO WA
MOCPEACTBOM IMOYTOBOM CBSA3HM Ha OyMa)KHOM HOCHUTEINE JTMOO B (hOpMe 3IEKTPOHHBIX
JOKYMEHTOB C MCHOJB30BAHHEM HH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHON CeTn
«HTEpHET» C COOJIIOICHUEM YCTAaHOBJICHHBIX MOPSAKA M CIIOCOOOB MOAAYM TaKHUX
3asBJICHUN ).

OOpazer; 3amonHeHusi 3asBieHus npuBeaeH B Ilpunoxennn Ne 2k
HacrosueMy Perimamenry;

KOIHSI JOKYMEHTA, MOJATBEPKIAIOIIETO JUYHOCTh 3asBUTENS WIM JIMYHOCTH
OpEACTAaBUTENA 3adABUTENS, €CIM 3asBIICHHE NPEACTABISCTCS IPEACTABUTEIIEM
3asiBUTEINS (C MPEIbsBICHUEM OPHUTMHAA WM B BUJE AJIEKTPOHHOTO 00pas3a Takoro
JIOKYMEHTa, €CIIM 3asBJICHUE TMOJAeTCAd WM HaIpaBisieTcs B (GopMe 3JIEKTPOHHOTO
nokyMeHTa. [IpenacraBieHnsi yKa3aHHOTO B HACTOSIIIEM MOJIMYHKTE JOKYMEHTa HE
TpeOyeTcss B cCilydae MpEACTaBICHHs 3asBICHUS IOCPEIACTBOM OTIPABKHU dYepes
TUYHbIA KaOuHeT EnuHOro moprana win PerrmoHanpHOro mnoprana, a Takke, ecid
3asiBJICHHE MOJNMCAHO YCUIIEHHOW KBaTU(UUUPOBAHHOM 3JIEKTPOHHOU MOAMNKCHIO);

JOKYMEHT, MOATBEPKIAIOIMN TMOJTHOMOYHUSl MPEACTABUTENS 3asBUTENS, B
clly4ae, €clid C 3asBJIEHUEM O MPEIOCTaBICHUU MyHUIMTNIATBHOM yCIyru oOpaniaercs
MpEACTaBUTENb 3asBUTENS (JIOBEPEHHOCTh B BHUJE DJIEKTPOHHOTO o0pa3a TaKoro
JOKYMEHTa, €CJIM 3asBJICHUE MOJAeTCSd WM HaIpaBisieTcss B (popMe 3JIEKTPOHHOIO
JIOKYMEHTAQ);

IPaBOYCTAaHABIMBAIOIIME M (WJIM) MPaBOYJAOCTOBEPSIONIME JTOKYMEHTHI Ha
00BeKT (0OBEKTHI) ampecaru (eciau MpaBO Ha OOBEKT (OOBEKTHI) aapecanuud B
COOTBETCTBUM C 3aKOHoOAATenbCcTBOM Poccuiickont dexepauuu NpU3HAKOTCS
BO3HMKIIMM HE3aBHCHMO OT €r0 PErucTpanuy B EIMHOM rocynapCTBEHHOM peecTpe
HEJIBUKUMOCTH).

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS
MYHULIMTAIBHON YCITYTH, SIBIASIETCS UCUEPIIBIBAIOIIUM.

2.6.3. JIOKyMEHTBI, COCTAaBJICHHbIE HAa WHOCTPAHHOM S3bIKE, IMOJJIEKAT
IIEpEBOJly HA PYCCKHM s3bIK. BepHOCTH mnepeBoja W IMOJIMHHOCTH IOJIHCH
IIEPEBOTYMKA CBUIETEIBCTBYIOTCSA B TOPSIAKE, YCTAHOBIEHHOM 3aKOHOJIATEIbCTBOM O
HOTapuare.

2.6.4. 3asButensM oOecreunBaeTCsl BO3MOXKHOCTh BbIOOpa criocoba mojadu
3asiBJICHUS O MPEJOCTABICHUN MYHHUIIMIAIBHOU YCIYTH: MIPU JIMYHOM OOpaIieHu B
agMuHucTpanuio win B M®Il, mo4ToBOW CBSA3BIKO, C MCIIOJB30BAHUEM CPEJCTB
(bakcUMUIBHOMN CBSI3H, B AJIEKTPOHHOHN (opMe.

2.6.5. B Oymaxanom Bume ¢opma 3asgBICHUS MOXET OBITh TOJIy4eHa
3asBUTEJIEM HEMOCPEACTBEHHO B aAMUHUCTpaunu uiu MOIIL.

2.6.7. 3asgBieHHME O NOPEJOCTABICHUM  MYHULHUIAIBHON  YCIYTM H
CKAHUPOBAHHBIE KOMHMM JOKYMEHTOB, YKa3aHHBIE B HACTOSAILIEM IOAPA3IEIE MOTYT
OBITh MTO/IAHBI B ANEKTPOHHOM (hopme uepe3 Eaunbiii mopras, PernoHanbHblil nopran.

2.6.8. Ko 1OKyMEHTOB, YKa3aHHbIX B myHKTe 2.6.1 monapasaena 2.6 pasnena
2 Hacrosmero PermaMmeHTa NpeaCcTaBIAIOTCS BMECTE C NOMJIWHHUKAMH, KOTOPBIE
NIOCJIE CBEPKH BO3BPAILAIOTCS 3asIBUTEIIIO.
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B ciiyyae HEBO3MOXXHOCTH NPENOCTABICHUs NOMIMHHUKOB, IPEIOCTABIISIOTCS
HOTapHaJIbHO 3aBEPEHHBIE KOINU.

2.6.9. 3asButento obecrneyuBaeTCsl NMPUEM TOKYMEHTOB, HEOOXOAMMBIX JIJIst
IIPENOCTABIEHUA YCIyTH, uepe3 Enunplii nopran, PermonaneHbll mopTran
perucrpanus 3anpoca 6e3 HeoOXOAMMOCTH MMOBTOPHOIO MPEJACTABICHUS 3asIBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENIe, €CIM HHO€ HE YCTaHOBJIEHO
denepasbHBIMU 3aKOHAMHU M TPUHUMAEMBIMU B COOTBETCTBUM C HHUMHU aKTaMu
ITIpaButenbctBa Poccuiickoit ®denepauun, 3akoHamu KpacHomgapckoro kpas u
IPUHUMAEMBIMHU B COOTBETCTBUU C HUMH aKTaMU BBICHIErO UCTIOJHUTEIBHOTO OpraHa
rocyJJapCTBEHHOM BiacTu KpacHogapckoro kpasi.

[IpenocraBineHue ycilyrm HAuMHAeTCd C MOMEHTa IpUeMa M PEruCTpALMH
aJIMMUHUCTpALMEN SJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui HPEIOCTaBICHUS
yCIIyTH, @ Tak)Ke IMOJIyYeHHUs B YCTAHOBJIIEHHOM HoOpsake HMH(popManuud o6 orare
YCIYTH 3asABUTEIEM, 3a WCKIIOUYECHHMEM Cllydas, €CIM Ui Hadajla IPOLEAYpHI
MIPEIOCTABIECHUSI YCIYTH B COOTBETCTBUU C 3aKOHOJATEIBCTBOM TpeOyeTcsl JIMYHas
ABKA.

2.6.10. 3asBuTenb BOpaBe OTO3BaTh CBOE 3asBIICHHE Ha JIOOOM cTaguu
PacCCMOTPEHHUsI, COIVIACOBAaHMsS WJIM TNOJATOTOBKH JIOKYMEHTA aJMUHHCTPALUEH,
0OpaTUBUIMCH C COOTBETCTBYIOIIMM 3asBICHUEM B aJMUHUCTPAIMIO, B TOM YHUCIE B
AeKTpOoHHOU (hopme, b0 B MDII.

2.7. UcyepnbIBalOIIMid NepeYyeHb JOKYMEHTOB, HEO0OXOAMMbIX B COOTBETCTBUU
C HOPMATUBHBIMH NPABOBLIMHM AKTAMM /ISl PEIOCTABJICHUA MYHHUIIUNIAJIbHON
YCJIYI'H, KOTOPbI€ HAXOAATCH B PACIOPSKEHNH TOCYIaPCTBEHHbBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX OPraHOB, YYACTBYIOLIUX B
NMPEA0CTABJICHUH MYHUMIMNAJIbHBIX YCJIYI, M KOTOPbIE 3asBUTE/Ib BIIPaBe
NPeICTABUTD, 4 TAKKE CIIOCOOBI UX MOJTYYeHUS 3aIBUTEISIMH, B TOM YHCJIe B
3JIEKTPOHHOU (hopMe, MOPHATOK UX NPEACTABJICHUS

2.7.1. TlpenocraBiieHHWE JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
HOPMATHUBHBIMHM IIPABOBBIMU aKTaMH JJIs MPEIOCTABICHUS MYHULIMIAIBHOW YCIYTH,
KOTOPBIC HAXOJSATCS B PACTIOPSHKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJI€HUSI W  HWHBIX OPraHoB, Yy4YacTBYIOIIUX B  MPEAOCTaBICHUU
MYHHUIIUTAIBHON YCIYTH, K KOTOPBIM OTHOCSITCSI:

BBINTMCKA U3 EIMHOTO rocy1apCTBEHHOTO peecTpa IPUANYECKHX JIHIL (B cllydae

oOpaleHus: IPUANIECKOTO JINIA);

BBIIUCKA H3 EIMHOrO TroCymapCTBEHHOrO peecTpa HHIAUBUIYaJIbHBIX
NpeIIpHHUMATEICH 00 WHAMBUIYAIBHOM IpearpuHUMarese (B cirydae oOpameHus
WHIMBUIYIBHOTO TIPEIIPUHAMATEIS);

BBINTMCKA U3 EMMHOTO TOCYIapCTBEHHOTO peecTpa HEABMKMMOCTH Ha OOBEKTHI
HEJIBMKUMOCTH, CJICJCTBHEM TMpeoOpa3oBaHusl KOTOPHIX SBIETCS OOpa3OBaHUE
onHoro u Oonee oOBeKTa ajapecauuu (B ciydae mpeoOpa3oBaHus OOBEKTOB
HEJIBDKMMOCTH ¢ 00pa3oBaHUEM OJTHOTO U 00Jie€ HOBBIX 0OBEKTOB aJIpecaliii);
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BBINIUCKA U3 EAMHOrO rocygapCTBEHHOTO PEecTpa HEABMKUMOCTH Ha OOBEKT
aapecanuu (B cioydae MPHUCBOCHMsI ajpeca OOBEKTY aapecaliiy, MOCTaBIEHHOMY Ha
KaJaCTPOBBIN yYET);

cBeJieHUs1 U3 EOQMHOro rocy1apcTBEHHOr0 peecTpa HEABMKMMOCTH 00 0OBEKTE
HEJIBXKMMOCTH, KOTOPBIM CHAT C ydeTa (B cllydae aHHYJUPOBaHUS ajpeca 0ObeKTa
aZpecaluyd MO OCHOBAaHMSIM, yKa3aHHBIM B TOANYHKTE «a» mnyHKTa 14 IlpaBun
MPUCBOCHMS,  M3MEHEHHUS W  aHHYJHMPOBAHUS  aJpPECOB,  YTBEPKICHHBIX
noctanoBjeHueM [IpasurensctBa PO ot 19 HOs16ps 2014 roga Nel1221);

yBeJOMJIEHHE 00 OTCYTCTBHHM B TOCYJapCTBEHHOM KaJacTpe HEIBMKHUMOCTU
3ampaniuBaeMbIX CBEICHUNM MO OOBEKTy ajpecaluu (B clydae aHHYJIUPOBAHUS
azpeca 00bEKTa aJipecaliuy 1Mo OCHOBAHUSAM, YKa3aHHBIM B MOJMYHKTE «0» MmyHKTa 14
[IpaBun mnpucBOEHUS, W3MEHEHUS W AaHHYJIUPOBAHUS aJpPECOB, YTBEP>KIECHHBIX
nocta”oBiienueM [IpaBurensctBa PD ot 19 Hos16pst 2014 roma Ne1221).

pasperieHne Ha CTPOUTEILCTBO O0BEKTa ajpecanuu (MpU MPUCBOCHUHU ajpeca
CTpOSIITUMCS OOBEKTaM ajpecanuu) W (Wik) paspenieHue Ha BBOJI OOBEKTa
aJipecalliy B 3KCIUTyaTaluIo;

CXeMa pacloJIOKeHHs] OOBEKTa aJpecaly Ha KaJacTpOBOM IUIAHE WU
KaJaCTpPOBOM KapTe COOTBETCTBYIONICH Tepputopuud (B ciiydae IPUCBOCHUS
3eMeJIbHOMY YYacTKy ajpeca);

pelIeHre opraHa MECTHOTO CaMOYTPAaBIIEHUS O NIEPEBOJIE KUIJIOTO TTOMEILIEHUS
B HEXXHWJIOE TIOMEILIEHUE MM HEKUIIOTO MOMEIEHHUs B KUJIOE NTOMellleHue (B ciiyyae
NPUCBOCHMS TOMEIIEHUIO aJpeca, W3MEHEHUs U aHHYJIUPOBAHHUS TAaKOTO ajapeca
BCJICJICTBHE €ro IEpPeBOJa M3 >KWIOTO IMOMEIICHHUS B HEXKUIIOE IOMEIICHUE WIIU
HEKUJIOTO MTOMEIIEHHUS B )KUJIO€ MIOMEILICHHE);

aKT MPUEMOYHON KOMUCCHUM MPH MEPEyCTPONCTBE U (WJIM) MEpEeruiaHupOBKE
MOMEIICHHS, TMPUBOAIIMX K OOpa30BaHUIO OJHOTO W 0OJee HOBBIX OOBEKTOB
aapecanuu (B ciiyyae mpeoOpa3oBaHUsi OOBEKTOB HEJIBHKHUMOCTH (IIOMEIIECHUI) ¢
o0pazoBaHKEM OJTHOTO U 00Jiee HOBBIX OOBEKTOB aIPECALIVH ).

2.7.2. VYkazanHble B myHkTe 2.7.1. Hacrosmero mnonpasnena Permamenta
JOKYMEHTBI MOTYT OBITh TIPEACTaBJIEHBI MO0 COOCTBEHHON MHUIIMATHBE 3asBUTEIIEM
CaMOCTOSTEIIBHO.

Ioapasnen 2.8. Yka3zaHnue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA NMPEACTABJICHUS
AOKYMEHTOB, HH(pOpMALMK MU OCYILIECTBJICHUS AeCTBUM

2.8.1. 3anpemieHo TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHuss MOKYMEHTOB M HWHGOpPMAIMM WA OCYIIECTBICHUS
NCUCTBUHN, TPEACTABICHHE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOMUMHA OTHOIICHHS, BOZHUKAIOIINE B
CBSI3M C MPEAOCTABICHHEM MYHUIIUITAIBHBIX YCIYT;

2) TpeACTaBICHHS JOKYMEHTOB H  HMHpOpMAlid, B TOM  YHUCIE
MOATBEPKAAIOIINX  BHECCHHWE  3asBHTENIEM  IUIaThl  3a  MPEAOCTABIICHUC
MYHUITUTIAIBHBIX ~ YCIYT, KOTOPBIE HAxXOAATCA B  PACHOPSHKEHUHW  OPTaHOB,
NPEIOCTABIISAIOMIUX  TOCYIapCTBEHHBIC  YCIYTH, OPraHoOB, IPEI0CTABIISIOIINX
MYHHUIIUTIATBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO


consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
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camoyTpaBJiIeHUs MO0 MOABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM WUJIM OpraHam
MECTHOI'O CaMOYIIpaBJICHHUS] OpraHU3alWid, Yy4YacTBYIOIIUX B IPEIOCTABICHUU
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMH IPaBOBBIMU akTamu Poccuiickor Penepanuu,
HOPMAaTUBHBIMU MPaBOBbIMU akTaMH KpacHOmapckoro kpas M MYHHIMNAIbHBIMU
aKTaMM HaxXOJATCS B PACHOPSKEHUH TOCYJapCTBEHHBIX OPraHOB, MPEI0CTABIISIOMINX
MYHUIUINAIBHYIO YCIYTy, WHBIX TOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
caMOyIpaBJIeHUs U (UJIM) NOABEAOMCTBEHHbBIX ITOCYIapPCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYIPaBJICHUs] OpraHu3aluid, YydYacTBYIOLUIUMX B IPEIOCTABICHUU
MYHULUANAIBHBIX YCIIYT, 32 UCKIIOUEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4acTH 6 CTaTbU
7 ®denepanpHoro 3akoHa ot 27 wuromst 2010 roma Ne 210-d3 «O6 opranuzanuu
PENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYI»;

3) mpexacraBieHHUs] JOKYMEHTOB U HWHMOpMAIMM, OTCYyTCTBUE U (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPH IIEPBOHAYAIBLHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHNUS MYHULMINAIBHON YCIyTrH, JIMOO B
MIPEI0CTABIECHUN MyHUIMIIATBbHOM YCIYTH, 332 UCKIIFOUEHUEM CIIETYIONINX CIy4YaeB:

a) W3MEHEHHEe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOIIMXCS
MPENOCTaBICHUS MYHHMIMIAIBHOW YCIyrd, T[OCJ€ MEpBOHAYaJIbHOM MOJauu
3asIBJIICHMS O MIPEIOCTABICHUNA MYHULIMIIATBHON YCIyTH;

0) HanMuKe OMOOK B 3asIBICHUH O MPEAOCTABICHUH MYHUIIMNAIbHOU YCIyTH
U JIOKyMEHTaX, MOJAAHHBIX 3asBUTEIEM IOCJE MEePBOHAYAJIBLHOTO OTKa3a B IMpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTaBICHUS MYHULIUNAIBLHON YCIYyrH, JUOO B
NPENOCTaBICHUA MYHHUILIMMNAIbHON YCIYIM M HE BKJIIOUYECHHBIX B IPEICTABICHHBIN
paHee KOMILUIEKT JOKYMEHTOB;

B) MCTEUYECHHE CpOKa JEHUCTBUS JOKYMEHTOB WM H3MEHEHHe HH(pOpMaluu
1oclie TEepBOHAYaJIbHOIO OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOTUMBIX IS
NPEIOCTABICHUSI MYHUUMNAIbHOW  YCIyrd, JuOO0 B MPEJOCTABICHUU WU
MYHULIMIATbHON YCIIyTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TMOATBEPXKACHHOTO (akTa (IMPU3HAKOB)
OLIMOOYHOrO0 WMJIM MPOTUBOIPABHOIO AEUCTBUS (O€31eUCTBHS) TOJKHOCTHOIO JIMLA
opraHa, NpPeJOCTaBISIOIIET0  MYHULUNAIBHYIO  YCIAYry,  MYHHUIMIAJIbHOIO
ciyxartiero, pabotHuka M®LI, paboTHHUKa OpraHU3alKK, NPEAYCMOTPEHHON YaCThIO
1.1 crarbu 16 ®depepanbHoro 3akoHa oT 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHM3alyy TPENOCTABICHUS TOCYJapCTBEHHBIX M MYHHIIMIAJIBHBIX YCIYI», MpHU
NEPBOHAYAIBLHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX IS MPEJOCTaBICHUS
MYHHIIUTATBHONW YCIYTH, TUOO0 B MPEAOCTABICHUA MYHHUIIMTAIBHONU YCIYTH, O YEM B
IIMCBMEHHOM BHJE 32 IMOANKUCHI0 PYKOBOAUTENSI YIIOJIHOMOYEHHOIO OpraHa,
pykoBomutenss MOL[ mnpu nepBoHavalbHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISl MPEJOCTABICHUS MYHHUIUIAIBHON YCIYTH, JTUOO PYKOBOIAUTEIS
OpraHM3alun, NPEeTyCMOTPEHHON yacThio 1.1 craren 16 PenepanbHOro 3akoHa ot 27
utons 2010 roga Ne 210-D3 «O6 opraHu3anuu MNpeaoCTaBICHUs TOCYIapCTBEHHBIX U
MYHULUIAIbHBIX YCIYT», YBEAOMIISECTCS 3aBUTEIIb, a TAKKE IPUHOCITCS U3BUHEHUS
3a IOCTaBJIEHHbIE HEY00CTBA;

4) ocyllecTBICHUs IEUCTBUM, B TOM YHUCJIE COTIACOBaHUM, HEOOXOIUMBIX IS
NOJyYeHUsS] MYHHUIMMNAIbHBIX YCIYr U CBA3aHHBIX C OOpalleHueM B HHbIE
rOCy/IapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIPABICHUS, OPraHU3aLNH, 3a


consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
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UCKIIIOYCHUEM TIOIYYCHHUS YCIyT H TOJIYy4YeHUsS JOKyMEHTOB M HWHGOpPMAIINH,
MPEAOCTABISIEMbIX B PE3yJIbTaTe€ MPEJOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
MEePEYHN yCIYT, KOTOPHIC SIBISIOTCS HEOOXOMUMBIMU U  00S3aTEeIbHBIMHU IS
IIPEAOCTABICHNAS] MYHHMIMIAIBHBIX YCIYT W HPENOCTABISAIOTCS OpraHU3alUsMU,
YYaCTBYIOIIMMH B MPEAOCTABICHUN MYHULIUITAJIBHBIX YCIYT.

2.8.2. 3ampenieHO OTKa3blBaThb B IPUEME 3allpOCa U HWHBIX JIOKYMEHTOB,
HEO0OXOIUMBIX JJIs MPEAOCTABICHHUS MyHUIIMNIAIBHOU YCIYTH, B Cllydae, €Clid 3anpoc
U JOKYMEHTbI, HEOOXOIMMBIE ISl MPEJOCTABICHUSI MyHUIIMIIATLHON YCITyTH, MOIaHbI
B COOTBETCTBMM C HHpOpMalMed O Cpokax M TOpSAJIKE MPeaoCTaBICHUS
MYHUIIMIAIBHOW yCIIyrH, omyOnukoBaHHOM Ha Enunom mnoprane, PermonanbHom
nopraie.

2.8.3. 3ampenieHo OTKa3bIBaTh B MPEIOCTABICHUUM MYHULMIIAIBHOW YCIYTH B
cillydae, €Clii 3alpoc U JIOKYyMEHTBhI, HEOOXOAMMbIe Uil MPeAOCTaBICHUS
MYHUITUTIAJIFHOW YCITyTH, TOAAHBI B COOTBETCTBUU C HWH(pOpManueld O CpoKax u
MOPSIAKE MPEAOCTABICHUS MYHUIIMIAIBLHONW YCIyrd, omyOnukoBaHHON Ha EauHoMm
noprane, PernonaisHOM noprane

2.8.4. 3ampeieHo TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX JACHCTBUM,
KpOME TMPOXOXKJEHUSI HACHTU(DUKAIMU U ayTeHTU(PUKAIUU B COOTBETCTBUM C
HOPMAaTuBHBIMHU ITpaBOBbIMU akTaMu Poccuiickon Denepanuu, ykaszaHus LEIU
npuemMa, a TakkKe MPEJOCTaBICHUS CBEIACHUM, HEOOXOOUMBIX [UIs pacyeTa
JUIUTETLHOCTH BPEMEHHOIO MHTEpBajia, KOTOPbIH HEOOXOAMMO 3a0pOHUPOBATH IS
npueMa.

2.8.5.1Tpn [IPEIOCTABICHUH MYHHULUITAIIBHON YCIIyTH o
AKCTEPPUTOPUATHBHOMY MPUHIIUAITY YIIOJIHOMOYEHHBIA OpTraH He BpaBe TpeOOBaTh OT
3asiBUTENA (mpenctaButens 3asutens) uiau MOI] npegocraBieHus TOKYMEHTOB Ha
OYMa)KHBIX HOCHUTENSX, €CIIM WHOE HE YCTAaHOBIICHO (elepasibHbIMU 3aKOHAMHU U
IIPUHAMAEMBIMU B COOTBETCTBMM C HHMMH akTtamu IIpaBurensctBa Poccuiickoi
®enepanuu, 3akoHaMu KpacHOIapCKOro Kpast ¥ MPUHUMAEMBIMUA B COOTBETCTBUH C
HAMM aKTaMH BBICHIETO HCIOJHUTEIBHOTO OpraHa TOCyJAapCTBEHHOM BIIACTH
Kpacnonapckoro kpasi.

Hoapaznen 2.9.UcuepnbiBaouiuii nepevyeHb OCHOBAHUI JIJI1 0TKA3a B IIpUeMe
AOKYMEHTOB, HE00XOIMMBbIX JIJIsl MPeI0CTABJIEHU MYHMIMIIAJBHON yCIyIrn

2.9.1.0cHoBaHMEM IS OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABICHUS] MYHULIUTIAIBHOW YCIIYTH, SABJISETCS:
HCTEUYCHHUE CpOKa AEHCTBUS MPEAOCTABISIEMBIX JOKYMEHTOB;
C 3asIBJICHHEM O TMPEIOCTABICHUH MYHHUITUIAIBHON YCIYTH 00paTUIIOCh JIUIIO,
HE TMpEJCTaBUBIIEE JIOKYMEHT, YJOCTOBEPAIONIUN €ro JIUYHOCTh (TIPU JIMYHOM
oOpameHur) U (WiIM) MOATBEPKIAIONIUN €ro MOJTHOMOYMS KaK NpeacTaBUTENs
(U3HYECKOro JINLA;
oOpailleHHe 3a TMPEIOCTABICHUEM MYHUIMNAIBHOW yCIYrd JiMIa, HE
OTHOCSIIIETOCS K KaTeTOPUU 3asBUTEIICH, B COOTBETCTBUH C MojipasesioM 1.2 pasjaena
1 Permamenra;
MOJaHHOE 3asBJICHUE HE COOTBETCTBYeT TI0 (OpME H COJEPKAHUIO
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TpeOOBaHUSIM, TPEABSIBISIEMbIM K 3asBICHUIO, COTJacHO mpmwioxkeHuto Ne 1
Pernamenry;

MpeACTaBICHUE 3aIBUTEIEM JOKYMEHTOB, UMEIOIIUX MOBPEKICHUS, U HATUYNE
WCIIpaBJI€HUI, HE MO3BOJIAIOIIMX OJHO3HAYHO HCTOJIKOBaTh UX COJEp)KaHHUE, HE
coJiep Kallux 0OpaTHOro ajpeca, MOJNUCH, IeyaTu (MIPU HAJTUYun);

MpeACTaBICHUE HE TIOJIHOTO MaKeTa JOKYMEHTOB, MPEyCMOTPEHHOTO MTyHKTOM
2.6.1. moxgpaszaena 2.6. pazaena 2 Pernamenra;

HECOOJIIOJIEHNE  YCTAaHOBJIECHHBIX HOPMATHBHBIMM  IPABOBBIMU  aKTaMH
TpeOOBAHMM, IPEABSIBISIEMBIX K SJIEKTPOHHON MOAMKCH.

2.9.2.0 HanuuuM OCHOBaHUS ISl OTKa3a B MPHUEME JOKYMEHTOB 3asiBUTEIIA
UHGOPMHUPYET CHENUATUCT aIMUHUCTpAIUU 00 paboTHuk MO (ipu obpameHuu
3a ycayrod yepe3 MODII), oTBETCTBEHHBIH 3a NpPHEM JOKYMEHTOB, OOBSICHSCT
3asIBUTEIIIO COJIEPYKAHUE BBISIBICHHBIX HEAOCTATKOB B MPE/ICTABICHHBIX IOKYMEHTaX
U TIpeJyiaraeT NpUHITh MEPhI M0 UX YCTPAHEHUIO.

VYBenomienne o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTABIEHUSI MYHULUIIAIBHON yCIyTH noanuckiBaeTcss pabotnukom M®I] (nmpu
oOparenuu 3a ycnyroi uepe3 M®II) 11bo TOKHOCTHBIM JIMIIOM aIMUHUCTPALINU U
BBIJIAETCS 3asIBUTEINIO C YKa3aHUEM MPUYMH OTKa3a HE MO3/JHEE OJTHOTO paboyero IHs
CO JTHs1 0OpalIeHus 3asiBUTEINS 3a OJyYeHHUEM MYHULIUIIAbHON YCIYTH.

He MoeT ObITh OTKa3aHO 3aABUTENIO B IPUEME JOTIOJHUTEIBHBIX JOKYMEHTOB
IPU HAJTMYUKU HAMEPEHHUSI UX ClIaTh.

2.9.3.He pnomyckaeTcsi OTKa3 B MpPHEME 3asBIICHUS M HWHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEAOCTaBICHUS MYHHUIUIAIBHON YCIyTd, B cllydae, €ciu
3asiBJICHHE W JIOKYMEHTBHI, HEOOXOJIUMBbIE ISl TMPEAOCTaBICHUS MYHHUIUNAIbHON
YCIIyTH, TIOJaHbl B COOTBETCTBUM C UWHGPOpPMAIMEl O CpoKax U TIOPSIKE
MIPEJIOCTABIEHUST MyHULMIIAIBHOW yCIyrH, onyoOsrkoBaHHOW Ha Enmuom Iloprarne,
PernonanbaOM mopTane yciayT u oUIIMaIbHOM CalTe aIMUHHUCTPAITUH.

2.94.0tka3 B mpueMe JIOKYMEHTOB, HEOOXOJIUMBIX JJIsi MPEIOCTaBICHUS
MYHULIMNQIBHON yCIYyTHM, HE MPEHsSTCTBYEeT MOBTOPHOMY OOpalieHUI0 TOCIe
yCTpaHEHUs MPUYUHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJIs OTKa3a.

IMoapasnen 2.10.UcuepnbiBaonuii nepevyeHb OCHOBAHUI J1JIA
NPUOCTAHOBJIEHUS MPEAOCTABJIEHUSI MYHUIIUNIAJIbHOM YCJIYTH UM 0TKA3a B
NpeaoCcTABJIEHUN MYHUIIUNIAJIBHON yCIyr|

2.10.1.0cHoBaHus AJisi TPUOCTAHOBJIEHUSI TMPEIOCTABICHUS MYHULIUIIAIbHOM
YCIIyTH 3aKOHOJAaTeIbcTBOM Poccuiickoii denepannu He MPeyCMOTPEHBI.

2.10.2. 3asBUTENIO OTKA3bIBAETCS B MPEAOCTABICHUN MYHUIMIAIBHONW YCIIyTH
MIPU HAJTUYUU XOTsI Obl OTHOTO U3 CIAEAYIOUUX OCHOBAHUM:

OTBET HAa MEKBEJIOMCTBEHHBI 3allpoC CBUAETEIBCTBYET 00 OTCYTCTBHUH
JOKyMeHTa W (win) uH(pOpMalMK, HEOOXOAMMBIX JJISi MPUCBOCHUS OOBEKTY
aZipecaly aJpeca WM aHHYJIMPOBAHUA €ro aJpeca, U COOTBETCTBYIOUIUN TOKYMEHT
HE OBbUI MpEACTaBIICH 3asBUTENEM (IIPEACTABUTENIEM 3asBHUTENsA) MO COOCTBEHHOU
WHUIIUATUBE;
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JOKYMEHTBI, OOS3aHHOCTh 110 MPEIOCTaBICHUIO KOTOPBIX JUI MPHUCBOCHUS
O0BEKTY aJpecald ajpeca WIM AaHHYJIMPOBAaHUS €ro ajpeca BO3JIOKEHAa Ha
3asiBUTENS  (MPEACTaBUTENSl 3asBHUTENsA), BBIIAHBI C HapyUIEHUEM TOPSIKA,
YCTaHOBJIEHHOT'O 3aKOHOATeNbCcTBOM Poccuiickoint denepanuu;

OTCYTCTBYIOT CJIy4Yau M YCJIOBHS JJIs IPUCBOEHUSI OOBEKTY aJpecaluu ajpeca
WJIM aHHYJMPOBAHUS €ro ajapeca, yKa3aHHble B IyHKTax 5, 8 - 11 u 14 - 18 IIpaBun
NPUCBOEHUS,  HM3MEHEHHUS W  AHHYJUPOBAHUS  AJpPECOB,  YTBEP>KIEHHBIX
noctranosnenueM [IpaBurensctBa PO ot 19 HOos0ps 2014 rona Nel221.

2.10.3.He pomyckaeTrcs OTKa3 B MPEAOCTaBICHUHM MYHUIUNAIBLHOW YCIYTH B
cillydyae, €ClIM 3asBICHME U JOKYMEHTbI, HEOOXOAMMBbIE JIsi MPEIOCTABICHUS
MYHULIMINIATBHON YCIIYTH, MOJAaHbl B COOTBETCTBUM € HMH(pOpPMaLMENd O CpPOKax M
NOpSZIKE TPEAOCTaBICHUS MYHHUIIMIAIBHONW YCIYyTrH, OIyOJuKOBaHHOW Ha EnuHOM
[Toprane, Pernonansnom nopraie u 0(hUIIMATEHOM CalTe.

2.10.4.01ka3 B npenoCTaBICHUU MYHHMIMNAIBHONW YCIYI'HM HE MPENSTCTBYET
MTOBTOPHOMY OOpAILEHUIO MOCJE YCTPAHEHUSI IPUYHHBI, OCTY>KUBIIEH OCHOBAaHUEM
JUTSL OTKA3a.

Hoapaznen 2.11. IlepedyeHsb yciyr, KOTopble IBJISIIOTCH HEOOXOAUMBIMH H
00513aTeJIbHBIMU JISI MIPEA0CTABJIEHNSI MYHULIMIIAJIBLHOM YCJIYITH, B TOM YHCJIE
CBeJleHHS O JOKYMeHTe (IOKYMEeHTAaX), BbIIaBaeMOM (BbIIABAE€MbIX)
OPraHM3alUuAMH, YYACTBYIOIIUMH B NMPEAOCTABJICHMHA MYHUIUNAIBHON YCIIYIH

VYcayru, KOTOpble SIBISIFOTCS HEOOXOJUMBIMHU U O0S3aTENbHBIMU IS
MPEJICTABICHNUS] MYHUIUIIAJIIBHON YCIYTU OTCYTCTBYIOT.

Ioapasnen 2.12. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHUS
rocy1apCTBEHHOI MONLJIMHBI WM HHOM IJIATHI, B3MMAaeMOH 32 Npe1ocTaBJ/IeHHe
MYHUIMTIAJIbHOM YCJIYyTH

['ocymapcTBeHHass mNOLNUIMHA WM HWHAsg IulaTa 3@ [PEJOCTABIICHUE
MYHULIMNAIBHON yCIIyru He B3umaetcs. [IpenocTaBieHHe MyHULMIAIBHOW YCIyTH
OCYILECTBISETCS OECIUIATHO.

IMoapasnen 2.13. Ilopsiaok, pa3Mep U OCHOBAHUS B3UMAHMS IJIATHI
3a MpeJoCTaBJICHNE YCIYT, KOTOPbIE SIBJISKOTCA HEO0OXO0AUMBbIMH U
00s13aTeJIbHBIMM JIUISl PEAOCTABJIEHNSI MyYHUIMIIAJIbHOM YCIYTH, BKJIIOYas
HHGOpMALUI0 0 METOAUKE pacyera pasMepa TaAaKoM MJIaThl

ITopsnok, pa3Mep U OCHOBaHUS B3MMAaHUs IUIATHI 34 IPEAOCTABICHUE YCIYT,
KOTOpBIE SIBISIOTCA HEOOXOAMMBIMH M 00s3aTeIbHBIMU JJI1  MPEJAOCTaBICHUS
MYHULMNAIBHOW YCIYrH, BKJIOYash MHGOpMAIMI0 O METOAMKE pacuera pa3zMepa
TaKOM IUIATHI, IT0 JAHHOMY BUy MYHULMITAJBHON YCIYTH HE MPELYCMOTPEHBI.

IMoapasnen 2.14. MakcuMaJIbHBII CPOK 0KMIAHNS B OUepeau NP nojaayde
3ampoca o NpeoCTABJIeHUN MYHUIIUTIAIbHON YCJIYTH, YCJIYTH,


http://base.garant.ru/70803770/2e3ba6a97869168fcfb5c941ab0ad113/#block_1005
http://base.garant.ru/70803770/2e3ba6a97869168fcfb5c941ab0ad113/#block_1014
http://base.garant.ru/70803770/2e3ba6a97869168fcfb5c941ab0ad113/#block_1008
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MPEA0CTAB/IAEMON OpPraHu3aumei, y4acTByoue B Npea0CcTaBJIeHuH
MYHHUIUNAJBHOU YCJIYIH, U IIPU MOJYYCHUH pe3yJibTara
NPEA0CTABJICHUS TAKUX YCJIYT

Cpok OXuJaHUs B O4Yepeau NpHU MoAade 3asBICHUS O MPEAOCTaBICHUU
MYHUIUNIAIBHOM YCIYTM W JOKYMEHTOB, a TaKXe MpU MOJYyYEeHUU pe3yJibTaTa
MPEJOCTaBIECHUS MYHHUIMNAIBHOW YCIyrM Ha JIMYHOM TMpUEeME HE JI0JDKEH
npeBbIaTh 15 (MATHAUATH) MUHYT.

Hoapasaen 2.15. Cpok ¥ MOPSIAOK PEerucTPalMu 3aMIPOCa 3asiBUTEJIA O
NPeA0CTABJICHUHA MYHNIUNIAJIBHON YCJIYIH U YCJIYTH, IPeI0CTABJIsIeMOH
OpraHusanuei, y4acTByKIleil B IpeI0CTABJICHUN MYHULMIIAIbHOM
YCJYI'H, B TOM YHCJIe B JJIEKTPOHHOH hopme

Peructpanus 3asiBieHUs] 0 PEAOCTABICHUN MYHHUIIUNIATBLHON YCIyTd U (WIIH)
JIOKYMEHTOB (COAEPKAIIUXCA B HUX CBEJICHUI ), HEOOXOIUMBIX JI MPEJOCTaBICHUS
MYHULIMOQIBHON YCIYrd, B TOM YHCJI€ MpPH MNPEIOCTABICHUU MYHUIIUITATbHOM
yCIyrd B JJIEKTpOoHHOW (opme mocpeactBoM EnuHoro moprana, PerrnonanbHOTro
MopTajia OCYIIECTBIAETCS B JIEHb UX MOCTYIUICHUS B aIMUHUCTPAIUIO.

Peructpanusi 3asBieHUsT O TMPEIOCTABICHUM MYHUIUIAIBHOM YCIyTH C
JOKYMEHTaMH, YyKa3aHHbIMM B mnoApasnaene 2.6 pasnena 2 Pernmamenta,
MOCTYNHUBIIMMHU B BBIXOJHOM (HEpaOOUYuii Uiy Mpa3AHUYHBIN) T1€Hb, OCYIIECTBIISICTCS
B TIEPBBIH 32 HUM paOOUMil IEHb.

Cpok perucrpanuu 3asBiCHUS O MPEAOCTaBICHUM MYHHUIUNAIBHOM YCIYTHd U
JOKYMEHTOB (COAEpKaIUXCSI B HUX CBEJCHUI), MPEJICTABICHHBIX 3asBUTEIEM, HE
MOXkeT npeBbimaTh 20 (1BaalaTH) MUHYT.

IHoapasaen 2.16.TpedoBaHus K NOMEIEHUAM, B KOTOPBIX NPEA0CTABJIAIOTCHA
MYHULMIIAJbHBbIC YCJIYIH, K 3aJ1y OKHAAHMS, MeCTaM /ISl 3alI0JTHEHH S 3alIPOCOB
0 NPeI0CTABJICHUN MYHMIMIIAJIBbHOMH YCJIYTrd, MHPOPMANMOHHBIM CTEHAAM C
o0pa3uaMu UX 3aM0JTHEHHUS U NepeYHeM J0KYMEHTOB, He00XO0AUMBbIX 1JIsl
MPeIOCTABJCHUSA KAXKA0M MYHHIUNAIBHON YCJIYITH, B TOM YHCJIE K
o0ecrne4yeHHI0 JOCTYITHOCTH 1JIs1 HHBAJIM/IOB YKA3aHHBIX 00bEKTOB B
COOTBETCTBHHU C 3aKOHOAATEJIbCTBOM Poccuiickoi @enepauuu 0 COUAIBLHOM
3alUTe HHBAJIUI0B

2.16.1.Mudopmaruss o rpaduke (pexxume) pabotel ammuaucTpaimu, MOI]
pa3Memaercs IpUd BXOJAE B 3JaHWE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JESTENbHOCTh, HA BUTHOM MECTE.

31aHue, B KOTOPOM MPEAOCTABIIACTCS MYHHUIMNAIbHAS YCIIyTa, JTOJKHO OBITH
000pyZIOBaHO OTHEIbHBIM BXOJOM Ui CBOOOJHOrO JOCTyHa 3asBUTENEH B
MTOMEIICHHE.

Bxon B 3paHue N0OMKeH OBITh 00OpYAOBaH HMHMOPMALMOHHON TaOIMUKOM
(BeIBECKOM), coaepxainiel nHpopmanuioo 00 aAMUHUCTPALIMK, a TaKKe 000pyI0BaH
yIOOHOM JIECTHUIIEM ¢ MOpyYHAMHM, NaAHAycaMu s OecHpensiTCTBEHHOIO
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MEPEIBUKEHUS TPAXK/IaH.

[loMelenusi, T/A€ OCYIIECTBISIETCS NPUEM H  BblJaya JIOKYMEHTOB,
000PYIYIOTCS ¢ YIETOM TpeOOBaHUHN JOCTYITHOCTH JJISI MHBAIUIOB B COOTBETCTBUU C
JNENCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickorn denepanny 0 COUMAIBHON 3aIUTE
WHBAJIMOB, B TOM YHCJIC 00CCIICUNBAIOTCS:

YCIOBUSL IS OECHPENsATCTBEHHOTO JOCTylma K OOBEKTYy, Ha KOTOPOM
OpPraHu30BaHO NPEAOCTABICHUE YCIYr, K MECTaM OTAbIXa M IMPEIOCTABISIECMbIM
yCIyTram;

BO3MOXHOCTbh CAMOCTOSITEILHOTO MEPEIBUKEHUS 110 TEPPUTOPUU OOBEKTa, HA
KOTOPOM OPraHHU30BaHO MPEIOCTaBICHUE YCIYT, BX0/Ia B TaKOM OOBEKT U BBIXOJIa U3
HEro, MOCaJKiu B TPAHCHOPTHOE CPEJICTBO M BBICAJAKUA M3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUEM KPECIa-KOJISICKH;

COTPOBOXK/ICHHE WHBAIHNIOB, HMMEIONIMX CTOWKHE pacCTpoOMcTBa (QYHKIIHH
3pEHUS U CAMOCTOSITEIILHOTO TIEPEABMKCHUS, M OKa3aHWE UM MTOMOIIY Ha 00BEKTe, Ha
KOTOPOM OPraHU30BAHO MPEAOCTABICHUE YCIYT;

HaJyIexKalliee pasMmelnieHue oOOpyIOBaHUST M HOcuTened uHdopMaluu,
HEOOXOJMMBIX JUIsl OOecreyeHus OecHpensiTCTBEHHOTO JIOCTyla WMHBAJIUIOB K
O0BEKTYy U  TPEAOCTABISIEMbIM  ycClIyraM C  y4eTOM  OrpaHWYeHUN  HX
KUZHEACATEILHOCTH;

nyOIUpOBaHKE HEOOXOJMMOW Il WMHBAJIWIOB 3BYKOBOM M 3pUTEIIHLHOM
uHopMalMK, a Tak)Ke HAJIMUCEH, 3HAKOB M HMHOM TEKCTOBOM M Tpaduyeckon
uHbOpMAIIMM 3HAKaMU, BBIMOJHEHHBIMH pelbeHO-TOYeUHbIM mipudToM bpaitns,
JIOIYCK CYpAONEpPeBOUMKA U TU(DIOCYPOTIEPEBOTINKA;

JIOMYCK Ha OOBEKT, HAa KOTOPOM OPraHW30BaHO TMPEIOCTABICHUE YCIYT,
cO0aKHU-MPOBOIHUKA TIPH HAIUYUHU JOKYMEHTA, MOATBEPKIAIONIETO €€ CIEeINaTbHOE
oOy4eHHEe ¥ BBIABAEMOTO B TMOPSAKE, YCTAHOBJICHHOM 3aKOHOJIATEIhCTBOM
Pocculickon @enepanuuy;

OKazaHue pabOTHUKaMU opraHa (y4pexJeHus), MPeIOCTABISIONIErO YCIyTH
HACEJICHWIO, TOMOIIM WHBAJIWJAM B TPEOJIOJICHUU OapbepoB, MeEIIAIOIINX
MOJTYYE€HHUIO UMHU YCIYT HapaBHE C IPYTUMU OpraHaMHu.

2.16.2. Ilpuem 3asButened B MODI] ocymecTBisieTcss B CHEHUAIBHO
000pYy/IOBaHHBIX TMOMEIIEHUSIX; B YIOJHOMOUYEHHOM OpPraHe — B OTBEJICHHBIX JIS
ATOrO KaOMHEeTaXx.

[ToMelieHns, B KOTOPBIX MPEAOCTABISAETCS MYyHHUIMNAIbHASA YCIIYyra, IO KHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IpaBUIaM U HOpMaTUBaM, IpaBUJIaM
nokapHoit Oe3omacHocTH, Oe3omacHocTH Tpyna. lloMmemenus 000pyIyrOTCS
CUCTEMAaMU KOHJHUIIMOHUPOBAHUS (OXJIAKJICHHS W HArpeBaHUs) U BEHTUJIMPOBAHUS
BO3/yXa, CPEACTBAMU OIIOBEIIEHUS] O BOSHUKHOBEHUM YPE3BbIUAHON cuTyanuu. Ha
BUJIHOM MECTE pacCIojararoTcs CXEMbl Pa3MEICHHS] CPENICTB IMOXKAPOTYIICHUS U
nyTel sBakyaruu drojed. [lpegycmarpuBaercss o0OpynoBaHUE JOCTYIIHOIO MECTa
00I11IeCTBEHHOTO MOJb30BaHus (TyaseT).

[Tomemenuss MOLL st paboTsl ¢ 3asBUTENSIMU OOOPYAYIOTCS 3JIEKTPOHHOM
CUCTEMOW yIpaBJIEHUsI OuYepebl0, KOTOpas TMPEJCTaBIsIET COOOW KOMIUIEKC
IPOrpaMMHO-AIIAPATHBIX CPEJICTB, IMO3BOJISIIOIIMX ONTUMHU3UPOBATH YIIPABIICHUE
ouepesIMU 3asiBUTEIIEH.
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2.16.3. Ilomemienus, npeaHa3HAYEHHbIE i NpueMa 3asBureneir B MOII,
o0opyaytoTcss ”HGOPMALIMOHHBIMU CTEHJIAMH, COJEPKAIIMMU CBEJICHUS, YKa3aHHbIC
B nyHkre 1.3.4 mogpaznena 1.3 paznena 1 Hacrosimero Pernamenta.

NudopmanmoHHble CTEH bl PA3MEIIAIOTCS HA BUAHOM, JOCTYITHOM MECTE.

Odopmnenre HUHPOPMAIMOHHBIX JIUCTOB OCYIIECTBISETCS YIOOHBIM JIJist
yrenus: mpuptom — TimesNewRoman, ¢opmar mmcra A4; TekcT — NpoONUCHBIE
OykBbI, pazmepoMm mpudTa Noe 16 — 0ObIUHBIN, HAUMEHOBAHUE — 3arJIaBHbIE OYKBBHI,
pasmepom mpudrta Ne 16 — sxupHbIid, monst — 1 cM BKpyroByto. TeKCTbl MaTepuaioB
JOJKHBI OBITH HamedaTaHbl Oe3 HUCIpaBiIeHHM, Haumbojee BakHas HWHMOpMaIUs
BbIjIENIsIeTCA KUPHBIM 1pudToM. [Tpu opopmieHnn nHbOPMAIIMOHHBIX MaTEPUATIOB
B BHUAEC 0OpasloB 3asBICHUI Ha TMOJy4YCHHE MYHHUIIMNAIBHOW YCIyrd, 00pas3IoB
3asIBJICHUM, IepeYHell TOKYMEHTOB TpeOoBaHUs K pazmepy mpudTa u popMary JiMcra
MOTYT OBITh CHUKEHBI.

2.16.4. TloMewmenuss mjig mNpueMa 3asBUTENEH JOKHBI COOTBETCTBOBATH
KOMGOPTHBIM ISl TPaXJIaH YCIOBUSM U ONTUMAJbHBIM YCIOBHUSIM PaOOTHI
CHEUATNCTOB aAIMUHUCTpAlUH, paboTHUKOB M®I] u 10mkHBI 00€CTIeunBaTh:

KOM(OPTHOE PACHOJOKEHHE 3asBUTENS] W CHEHUANINCTa aJMUHUCTpAlUH,
pabotHuka M®1I;

BO3MOXHOCTb W yI00CTBO  O(oOpMiIeHHs  3asBUTEIEM MHCbMEHHOIO
oOparieHus;

TeneOHHYIO CBSI3b;

BO3MO>KHOCTbh KOITMPOBAHUSI TOKYMEHTOB;

JOCTYNl K HOPMATUBHBIM IPABOBBIM aKTaM, PETYJHPYIOIIUM MPEJOCTaBICHUE
MYHULIMNAIBHOUN YCITyTH;

HAJIM4YKe MMCbMEHHBIX MPUHATISKHOCTEN 1 Oymaru opmata A4.

2.16.5. Jlna oxugaHus 3assBUTEISIMH MPHEMa, 3aIOJTHCHHUS HEOOXOIUMBIX IS
MOJIyYEHHUS] MyHULIMIIAJIBbHON YCIyTH JOKYMEHTOB OTBOJSTCS MeCTa, 000pyJOBaHHbIE
CTYJbAMH, CTOJaMU (cToMKamu). i1 BO3MOXHOCTH OQOPMIIEHUS JOKYMEHTOB,
3asIBUTENIM OOECIEUYMBAIOTCA pydKamu, OjJaHKaMHu JTOKyMeHTOB. KomnuuectBo Mmect
OKUJAHUSL OmpenensieTcss MUcxolad U3 (aKTHUECKOW HArpy3Kd M BO3MOXHOCTH HX
pa3MellleHds B TNoMelleHud. Mecta oOxuaaHuss OOOPYIAYIOTCS CTYJbSIMHU WIH
cKkaMmeikaMu (OaHKETKaMH).

2.16.6. Ilpuem 3asBUTENEH MNPU MNPEAOCTABICHUM MYHHIUMIIAIBHON YCIyTH
OCYUIECTBIISIETCSl corjlacHO Tpaduky (pexumy) paboThl aamuHuctpanuu, MOLI,
yKa3aHHOMY B nojpaszjnene 1.3 paznena 1 Pernamenra.

2.16.7. Paboune MecTa CHEIHAIUCTOB, MPEJOCTABISIONINX MYHHUIIUTAIbHYIO
yCIyTy, OOOpYIOYyIOTCS ~ KOMIIBIOTEpaMH U OPITEXHUKOH,  IMO3BOJIAIOIIUMU
CBOCBPEMEHHO U B TOJHOM OOBEME MOJy4yaTh CIPABOYHYIO HMH(DOpPMAIHMIO I10
BOIIPOCAaM  NPEAOCTAaBIEHUS  MYHULIMNAIBHOM  yCIyIM WU OpraHU30BaTh
MPEA0CTaBIEHNE MyHUIIUNIATBHONU YCIIYTH B TIOJTHOM OOBEME.

Hoapasaen 2.17.11oka3are/id AOCTYIIHOCTH M Ka4eCTBA MYHHMIUIIAJIBHON YCIYIH

2.17.1.OCHOBHBIMH TIOKAa3aTENSIMUA AOCTYIMHOCTH M KAa4€CTBA MYHULHUINAIBHOU
YCIIYTH SIBJISIIOTCS:
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KOJIMYECTBO B3aMMOACUCTBUM 3asBUTENA C JOJDKHOCTHBIMHM JIMIIAMHU IIPH
IIPEAOCTABICHNN MYHHUIIMIIAIBHON YCIIYTH U UX IPOJOJIKUTEIBHOCTD;

BO3MOKHOCTb IOJIaYX 3a5BJICHUS O MPEIOCTABICHUN MYHULUNIAIBHOW YCIyTH
M BBIIAYM  3aABUTENSAM  JIOKYMEHTOB II0  pe3yJibTaramM  IPEeNOCTaBJIECHUS
MyHULMNANbHOUN yciryru B MOLI;

BO3MOXHOCTh  TOJIy4eHHMs]  MH(MOpMAmuu O  XOJ€  MPEeJOCTaBIICHUS
MYHULIMNAIBHON YCIIYTH, B TOM YHCJIE€ C UCTIOJIb30BAHUEM MOPTAJIOB;

YCTaHOBJICHHE U COOJIIOJICHHE TpeOOBaHUN K TOMELIEHUSIM, B KOTOPBIX
IPEAOCTABISAETCS YCIYTa;

YCTAaHOBJICHHE M COOJIOJIEHUE CpOKa MPEIOCTaBICHUS MYHUIIMIIAIBHOM
YCIYTHd, B TOM YHUCJE CPOKa OKHUJAHMS B OUYEpeU IIpU I0Jaye 3asABJICHUS U IPU
IIOJIyYE€HHUH Pe3yJIbTaTa MPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

KOJIMYECTBO 3asBJICHUM, NPUHATHIX C HCIOJIb30BaHUEM HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOLIEro IOJIb30BaHUSA, B TOM YHCIIE IOCPEICTBOM
IIOPTAJIOB;

ONEPaTUBHOCTh U JOCTOBEPHOCTh MPEIOCTABISIEMON HHPOPMALIUH;

OTCYTCTBHE 0OOCHOBAaHHBIX Kajo0;

JOCTYITHOCTh MH(OPMAIIMOHHBIX MaTepUaJIOB.

2.17.2.3asBuTens (IpenCTaBUTENb 3asBUTENS) HE3aBUCUMO OT €ro MecTa
KUTENIbCTBA WM MecTa npeObiBaHus  (uisi  (U3MYECKUX JIMI, BKJIIOYas
UHAUBUIYATBHBIX MPEIIPUHUMATENEH) MO0 MecTa HaXOXKACHUS (7151 FOPUIMYECKUX
JUI]) MMEET NpaBO Ha oOpaiieHwe B J00oW 1mo ero BeiOopy M®PI[ B mpememnax
teppuropun KpacHomapckoro kpas Uil IPENOCTABICHUSA €My MYHULMIAIbHOU
YCIIYTH 10 SKCTEPPUTOPHUATIBHOMY IIPUHLUITY.

[IpenocraBnenne MmyHununagpHou yciuyru B M®I] o skcrepputopruaibHOMY
IIPUHLAIY OCYLIECTBISAETCS HAa OCHOBAaHWM COIVIAIIEHUHM O B3aUMOJICHCTBUH,
3aKJIIOUEHHBIX  ymoiHoMo4yeHHbIM  M®I[ ¢ denepanbHbIMH  OpraHaMu
WCITOJIHUTEIIbHON BJIACTH, OpraHaMy BHEOKJKETHBIX (DOHIOB, OPraHaMU MECTHOI'O
camoynpasieHus B KpacHogapckoM Kpae.

IMoapa3nen 2.18.Hble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH
NnpeaocTaBJeHUsSI MYHUIIMTIAJIbHOM YCJIYTd B MHOTO(YHKIIHOHAIBHBIX IEHTPAaX
U 0COOEHHOCTH MPea0CTABJIEHUSI MyYHUIIHIIAJIbHOU YCJIYIH
B 2JICKTPOHHOU (popme

2.18.1./1ns mosty4yeHrs MyHULIMNAIBHON YCIYTH 3asiBUTEISIM MPEAOCTABISAETCS
BO3MOKHOCTh HAIPABUTh 3asBJIEHUE O MPEAOCTABICHUHA MYHHULUITAJIBHON yCIyTH, B
TOM YHCIie B (DOpPME DIIEKTPOHHOTO JJOKYMEHTA:

B a/IMUHHUCTPALUIO;

yepe3 M®PI] B agMuHHCTpanuio;

MOCPEJACTBOM  KCIOJIb30BaHUS ~ UH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BKJIIOYAs UCIOJIb30BaHue EnuHoro noprana u PernonanbHOro nopraina,
C NPUMEHEHUEM DBJIECKTPOHHOM MOAMUCH, BHJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBjeHus [IpaButenscTBa Poccutickoit denepanuu ot 25 uioHsS
2012 roma Ne 634 «O Buaax 5SJIEKTPOHHOW MOJMMUCH, HCIOJb30BAHUE KOTOPBIX
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JOITyCKaeTCsl P OOpallleHUuH 3a MOJYyYEHUEM TOCyIapCTBEHHBIX U MYyHHUIIUIATbHBIX
yciayr» (Jaliee - 3J€KTPOHHAs MOJIIUCH).

2.18.2.Ilpu obOpamenun B M®I] MmyHununanpHas yciayra NpeJoCTaBISIETCS C
YYETOM NPHUHLUIIA IKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEIIb
BIIpaBe BBIOpaTh JJId OOpallleHHs 32 MOJyYEeHHEM MyHuuunaibHo yciayru MOII,
PACIIONOKEHHBIM Ha TeppuTopur KpacHOOapCKOro Kpas, HE3aBUCHMO OT MeECTa
perucrpauuy  3asBUTENsA Ha Teppuropun  KpacHomapckoro — kpas, MecTa
pacnoJioxkeHus: Ha TeppuTopun KpacHomapckoro kpast 00bEKTOB HEJBUKUMOCTH.

2.18.3.M®I] npu oOpaimeHnn 3asBUTENS (MIPEJACTABUTEINSI 3asBUTENSI) 3a
[IPEIOCTaBICHUEM MYHULUIIAIBHON YCIyTH OCYLIECTBIISIIOT CO3/IaHUE DJIEKTPOHHBIX
00pa30B 3asBJICHUS U JOKYMEHTOB, NPEACTABISAEMBIX 3asBUTENEM (IPEICTaBUTENIEM
3asgBUTENSI) UM HEOOXOOUMBIX JUIs MPEJOCTaBICHUS MYHMIMIIAIbHOW YCIyrH B
COOTBETCTBHUHU c aAMUHUACTPATUBHBIM perIaMeHToOM IIPENOCTABICHUS
MYHULIMIQIBHOM YCIYIM, M HUX 3aBEPEHUE C LEJIbI0 HAIpPaBJICHHWs B OpPraH,
YIIOJJHOMOYEHHBI HAa NPHUHATHE pPELIEHHs O MPEIOCTAaBICHUM MYHULHANAIBHOU
YCIYTH.

2.18.4. IlepedueHb KIIACCOB CpPEACTB DJIEKTPOHHOM NOANMUCH, KOTOPBIE
JOMYCKAIOTCSL K MCIOJIb30BAHUIO MPU OOpAIEHUH 3a MOJTYYEHUEM MYHHULMIAIBbHON
YCIYTHM, OKa3blBaeMOW C TNPUMEHEHHEM YCWICHHOM  KBadU(pUUIHUPOBAHHOU
AJIIEKTPOHHOM MOJANKCH, ONPENENsAeTCS Ha OCHOBAHUHU yTBEpKJIaeMoH (denepanbHbIM
OpPraHOM MCIIOJIHUTEIBHOW BJIAcTH IO corjlacoBanuio ¢ denepanbHOl Ciryx00ii
6e3omnacHoctu Poccuiickoit @enepanuu MoJeIn yrpo3 6€30MacHOCTH HHPOpPMAIUK B
MH(POPMAIIMOHHONW CHUCTEME, HCIOJIb3yeMON B IIeNIIX MpueMa oOpaileHuid 3a
MOJIyYEHUEM  MYHULHMIAJIBHOM  yCIyrd W (WIM) TPEJOCTABICHHUS  TaKOW
MYHULUIIATBHON YCIIyTH.

Pasnen 3.Cocras, noc/jie10BaTeJJbHOCTh U CPOKHU BbITIOJIHEHHUS
aMUHHMCTPATHUBHBIX NIPOLEAYP, TPeOOBAHHMSA K MOPSAAKY MX BbINOJHECHUS, B TOM
yucJie 0COOEHHOCTH BbINOJHEHHUs aIMHUHUCTPATHBHBIX MIPOLEIYP B
3JIEKTPOHHOH ¢opMme, a TaK:Ke 0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX
npoueayp B MHOroQyHKIMOHAJIbHBIX LIEHTPAaX

Ioapazaen 3.1.CocTas, N0C/Ie10BATEJIbHOCTH U CPOKH BbINOJTHEHUS
aMUHUCTPATUBHBIX MPOLENYP, TPEOOBAHUS K MOPSAKY UX BbITOJIHEHUS

3.1.1. IlpegocraBieHre MyHUIIMIAIBLHON YCIYTH BKIIIOYAET B CeOs CIEAYIOUINE
aJIMUHHUCTPATUBHBIE MPOLIEAYPHI (IECUCTBUSA):

1) mpuem 3asBlIEHHS W MNpUJIAraeMblX K HEMY JOKYMEHTOB, perucrpauus
3asBJICHUS U BbIIa4a 3asBUTENIO PACIIMCKU B ITOJIYYECHHUH 3asBJICHUS U JOKYMEHTOB;

2)  ¢dopmupoBaHME W  HAIpaBJCHHE  YIOJHOMOYEHHBIM  OpPraHOM
MEXBEJJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alii), Yy4acTBYIOIIHE B
IPeI0CTaBICHUU MYHULIMIIAIBLHON yCIIyTH (B cllydyae HENpeICTaBICHUs JOKYMEHTOB,
yKa3aHHBIX B noapaszaene 2.7 pazaena 2 Pernamenra, 3aiBUTEIEM CaMOCTOSATEIBHO);

3) paccMOTpeHME 3asBIEHUS U MPUIAraéMelx K HEMYy JOKYMEHTOB
YIOJHOMOYEHHBIM OpraHoM Hu (OpMHUPOBAHME pe3yJbTaTa IPEIOCTaBICHUS
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MYHUITUTIATFHOW YCITYTH B COOTBETCTBUU C 3asBJICHUEM JINOO TIPUHATHE pEIIeHus 00
OTKa3€ B MPEJOCTABICHUN MYHUIIMTIATBHON YCIyTH;

4) BpI1aua 3asBUTEINIO PE3YJIbTaTa MPEJOCTaBICHUS MyHUIIUIIATLHON YCIYTH;

5) nocynebHoe oOkamoBaHME pElIeHUNA W AecTBUM (0e31eicTBUSA) opraHa,
MPEJOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTy, a TakKe HX JIOJDKHOCTHBIX JIMII,
MYHULUTAIBHBIX CITY>KallHX.

3.1.2.1lpuem 3asABICHUS U MPUIATAEMBIX K HEMY JIOKYMEHTOB, PErHCTpalus
3asBJICHUS W BbIIaUa 3asBUTEIIO PACIIMCKU B MOJTYUYCHHUH 3aIBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM [Ji Hauyaja aJMHUHUCTPATUBHOW MPOLEAYPHI SBISICTCA
oOpalieHre TrpakJaHWHA B aJAMUHUCTPAIMIO, B TOM YHCIE MOCPEICTBOM
UCIIOJIb30BaHUsT MH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTUH, BKJIIOYAs
ucnois3oBanue EauHoro mnoprana, PervoHanbHOro moprana, € 3asBICHUEM U
JTOKYMEHTaMU, YKa3aHHBIMU B noapaszene 2.6 pasznena 2 Pernamenra.

B wmensx mpegocTtaBieHUs MYyHULIMOAIbHOM YCIyrH, B TOM YHCIE
OCYILIECTBIISIETCS IPUEM 3asBUTENICH IO MPEIBAPUTEIIHHOM 3aMHCH.

Januch Ha TpPHEM  TOPOBOAMTCS NOCpeAcTBOM ExamHoro  moprana,
PernonansHoro noprana.

3asiBUTEINIO MPEAOCTABIAECTCA BO3MOKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE IS
npueMa J1aTy M BpeMs B Mpejlesiax yCTaHOBJIECHHOIO B aJMUHHUCTpaluu Tpaduka
1pyueMa 3asiBUTEIEH.

AQMUHUCTpalMsi HE BIpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX
NEUCTBUN, KpPOME TMPOXOXKJIECHUS HUIACHTU(DUKAIMU U  ayTeHTU(PUKAIUH B
COOTBETCTBUM C HOPMATUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoin Penepanuu,
yKa3aHUsl 1eJIM MpUEeMa, a TaKXKe MPEJOCTABJICHUS CBEACHHUM, HEOOXOIUMBIX IS
pacdyera  JUIMTEIIBHOCTH  BPEMEHHOTO  WHTEpBala, KOTOPBIA  HEOOXOAMMO
3a0pOHHMPOBATH ISl PUEMA.

3.1.2.2. Ilpu oOpameHun 3asBUTENSI B aIMUHUCTPAIIUIO OTBETCTBEHHBIN
CHELUAIKCT MPU IPUEME 3asBJICHUSA:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YHUCJE MPOBEPSET JIOKYMEHT,
YIOCTOBEPSIONIUA JTUYHOCTh, MPOBEPSET TOJHOMOYHUS 3asBUTENS, B TOM YHCIIE
MIOJTHOMOYHSI IPEJICTABUTENS IEHCTBOBATh OT €r0 NMEHH;

yCTaHaBJIMBAET IPEIMET 0OpallCHNUS;

IIPOBEPSIET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM, YIOCTOBEPSACH, YTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOAATEJBCTBOM CIydasX HOTapHaJIbHO
YIAOCTOBEPEHBI, CKPEIUJIEHBI MeYaTAMH (IIPU HaJW4YUU [€YaTH), UMEIOT HaJUIeKAllHNe
MOAIUCH CTOPOH WJIA ONPEAEICHHBIX 3aKOHOJATEIBCTBOM JI0>KHOCTHBIX JIUIL;

TEKCTHI JOKYMEHTOB HaIMCAHBI Pa300PUHBO;

dbaMuuu, IMEHa M OTYeCTBa (DU3UYECKUX JIHI, ajpeca UX MECT KUTEIhCTBA
HaIMCaHbI OJHOCTBIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHUI;

JIOKYMEHTBI HE UCTIOJHEHbBI KapaH/1aIlloM;

JOKYMEHTBl HE HUMEIOT CEpPhE3HBIX TMOBPEKJICHUM, HAJIUYUE KOTOPBIX HE
NO3BOJISIET OJJHO3HAYHO UCTOJIKOBATH UX COJEPKAHUE;
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CPOK JIECTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojiepXaT HHQPOpMAINI0, HEOOXOAUMYIO HJs MpPEIOCTaBICHUS
MYHULIMIAIBHOU YCIIyTH, YKa3aHHOU B 3asBJIICHUU;

JIOKYMEHTBI ITPEICTABIICHBI B IOJIHOM 00BEME;

€CJIM TPEJICTABJICHHbIE KOIMUU JIOKYMEHTOB HOTapHaJlbHO HE 3aBEpEHBI,
CIMYaeT KOMUHU JOKYMEHTOB C MX IMOJUIMHHBIMU 3K3EMIUISIPAMH, MOCJIE YEro HUKE
pekBu3uTa ToKyMeHTa «[loanuch» nmpocTaBiseT 3aBEpUTENbHYIO HAAMKUCH: «BepHo»;
JIOJDKHOCTh ~ JIMIIA, 3aBEPUBLIETO  KOMHUIO  JOKYMEHTA; JIMYHYIO  [OJIHUCH;
paciin(poBKy NOANUCH (MHMLMAIBI, (aMuiausl); AaTy 3aBepeHus; nedarb. llpu
3aBEpEHUM KOIUN TOKYMEHTOB, 00bEM KOTOPBIX MpeBbIaeT 1 (OAMH)IUCT 3aBepseT
OTHEJIIBHO KaXIbld JIMCT KONHUU TaKUM K€ CHocoOOM, JHMOO MpOCTaBIseT
3aBEpUTENIbHYIO0 HAAMNKHCh, Ha OOOPOTHOM CTOpPOHE MOCJIEIHEro JHUCTa KOIMUHU
IPOIIMTOr0, MPOHYMEPOBAaH JIOKYMEHTa, IpUYEM 3aBEPUTENIbHAS  HAJIUCH
JOTIOJHAETCS yKa3aHUEM KOJMYECTBA JIMCTOB KOMHUM (BBIMMCKUA W3 JOKYMEHTA):
«Bcero B komuM _ J.» M CKpEIUISIETCS OTTUCKOM I€YaTH (32 HCKIYEHUEM
HOTapUAJIbHO 3aBEPEHHBIX TOKYMEHTOB);

OpU YCTaHOBJEHUU (AKTOB, YyKa3aHHbIX B mozapaszaene 2.9 pazmena 2
Pernamenta, yBemomiisieT 3asBUTENSI O HAIMYUU IPENSITCTBUN B IPUEME JOKYMEHTOB,
HEOOXOJAMMBIX IS IPEIOCTABICHUS MyHUIIUMIIAIBHON YCITyTH, OOBSICHSET 3asIBUTENIO
CoJIep)KaHUE BBISBJICHHBIX HEIOCTATKOB B TNPEJICTABIECHHBIX JIOKYMEHTax U
[peaIaraeT NpUHATh MEPHI 110 UX YCTPAHECHHUIO;

IIPY OTCYTCTBUM OCHOBAaHMMU JUIS OTKa3a B IIPUEME JOKYMEHTOB PETMCTPUPYET
3asBJICHME M BBIJACT 3aSBUTENIO KONMIO 3aBJIICHHUS C OTMETKOM O IPUHATUH
3asBJICHUS (1aTa NPUHATUS U MOIKUCH CTIEHUAINCTa aAMUHUCTPALIIH).

3.1.2.3. Cpok aIMUHUCTPATUBHOW MPOLEAYpPhl MO MPUEMY 3asiBICHUS U
MIPWIAraéMbIX K HEMY JOKYMEHTOB, PETMCTpAalLMU 3asBJICHUS U BbLAAYE 3aASIBUTEIIO
PaCMCKH B MOTYYCHUH 3asIBICHUS U JOKYMEHTOB—1 (011H) pabouuii 1eHb.

3.1.2.4. Pe3ynpTaToM aAMHUHUCTPATUBHOM MPOLEAYPHI 110 IPUEMY 3asIBJIICHUS U
MPUWJIAraéMbIX K HEMY JOKYMEHTOB, PETMCTpallMy 3asBJICHUS U BbLAAU€ 3asIBUTEINIO
pPACHUCKH B MOJYYEHUHU 3aBJICHUS U JIOKYMEHTOB SIBJISIETCS MPUEM M PErHCTpanus
3asIBJICHUS U MPUTIAraeéMbIX K HEMY JTOKYMEHTOB.

3.1.2.5. CnocoboMm ¢ukcanuu pe3yiabTaTa aIMUHUCTPATUBHOM MPOLETYpHI
ABJIIETCSL PETHCTpalds 3asBICHUS M IPWIAraéMbIX JOKYMEHTOB B IIOPAJKE,
YCTaHOBJICHHOM IIpaBUJIaMH JI€JIONPOU3BOJICTBA aIMUHACTPALIUH.

3.1.3. @®opmupoBaHME U HaIpPaBICHUE MEKBEIOMCTBEHHBIX 3alpOCOB B
oprassl (OpraHM3aly), y4acTBYIOIIKE B MPEAOCTABICHUA MYHHIMIAIBHON YCIyTH
(B cityyae HenpeICTaBIEHUS 3asiBUTEIEM CaAMOCTOATENIBHO JOKYMEHTOB, YKa3aHHBIX B
noapasaene 2.7 pazaena 2 Pernamenta).

3.1.3.1. OcHoBaHMeM nJisi Hadyajla MPOLEAYpPbl SBISETCA IOIYYEHUE MNaKeTa
JOKYMEHTOB  OTBETCTBEHHBIM CHEUUAIMCTOM 3asBICHUS C MPEJOCTABICHHBIM
3asIBUTEJIEM MAKETOM JJOKYMEHTOB.

3.1.3.2. B teuenue 1 (omHoro) paboyero IHSA NpU MOJYYEHUU TOKYMEHTOB U
3asIBJICHUS] OTBETCTBEHHBIN CIIELIMAIUCT OCYIECTBISET CIEeAYIOIUE ASHCTBUS:

1) BBISIBASIET OTCYTCTBHE JOKYMEHTOB, KOTOpPbIE B COOTBETCTBUU C
noxpasgenoMm 2.7 paszgena 2 PerylaMeHTa  HaxoAsATCS B PACHOPSIKEHUU
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FOCYJJapCTBEHHBIX M HHBIX OPraHOB, YYAaCTBYIOIIMX B  MPEIOCTABICHUU
MYHULIMOAIBHOUN YCIYTH, HE NPEICTABICHHBIX 3aBUTEIEM CAMOCTOSATENBHO;

2) MOATrOTaBIMBAET U HANpPaBJsECT B JCHb PETUCTPALMM 3asBIICHUS B paMKax
MEXBEJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aMMOJICHCTBHS B OpraHbl, y4aCTBYIOIINE
B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTHM, MEXBEJIOMCTBEHHBIE 3alpoChl O
MPEACTABICHUH JOKYMEHTOB M MH(OpMalu, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
YCIYrd, a Takke O TMpeACTaBICHUN 3alpaliuBaeMbIX CBeJeHUH B ¢dopme
AJNIEKTPOHHOTO JTOKYMEHTA, COrJacHO YTBEPXACHHBIM (opMaM 3ampoca, KOTOPbIU
NOJIMUCHIBACTCA JJEKTPOHHOM IM(GPOBOM MOAMKUCHIO, WIM MEXKBEIOMCTBEHHbIN
3aMmpoc O TMPEACTABICHUM 3alpallMBaeMbIX CBEJICHUN Ha OyMa)XHOM HOCHTEIE,
COrjacHO TPeOOBaHMSIM, IMPETYCMOTPEHHBIM ITyHKTamMu 1-8 wactu 1 crateu 7.2
®denepanpHoro 3akoHa ot 27 wmroas 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT).

[ToaroroBiieHHbBIE MEXBEJIOMCTBEHHBIE 3ampoChl HaIPaBIIAIOTCSA
OTBETCTBEHHBIM  CHEIUAJIMCTOM  C  HUCIIOJIb30BAHUEM  €QUHOM  CHCTEMBI
MEXBEJJOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOJEHUCTBUS W NOJAKIIOYAEMBIX K HEU
PErHOHAJIBHBIX CHCTEM MEXBEJOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOJEWUCTBHS (TIpH
HaJIMYUM TEXHUYECKOM BO3MOYKHOCTH)C HCIOJIb30BAHUEM COBMECTHUMBIX CpPEJICTB
Kpunrorpadguueckon 3auThl HHPOPMALIUU U TPUMEHEHUEM 3JIEKTPOHHOU MOAMKUCH
COTPY/JHHMKOB, B TOM YHCJIE€ MOCPEJICTBOM HJIEKTPOHHBIX CEPBHUCOB, BHECEHHBIX B
€AMHBIA PEECTp CUCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICUCTBHUS (J1anee
- CMDBB), nu6o Ha OyMa)XHOM HOCHTENE, TMOANUCAHHOM YIOJIHOMOYEHHBIM
JNOJKHOCTHBIM  JIMIIOM  YIOJIHOMOYEHHOIO OpraHa, IO IIOYTE€, KYpbEpoOM WIH
NOCPEACTBOM (PAKCUMMIIBHON CBSA3HM, NPU OTCYTCTBUM TEXHHUYECKOM BO3MOXHOCTHU
HaIlpaBJIEHUS] MEXBEJOMCTBEHHOIO 3aIIpoca.

HampaBienue 3anpocoB JOIMYyCKAaeTCs TOJBKO C ILEJIbI0 IPEJOCTaBICHHUS
MYHULIMIAIBHON YCITyTH.

B cnyuae ecnu B Teuenue S5 (msATH) pabouumx JHEH OTBET Ha 3arpoc,
IEpEJaHHbIN C UCNONb30BaHuEM cpeacTB CMOB, He mocTynuil B yIOJTHOMOYEHHBIN
opraH, HampaBJIeHHE MOBTOPHOro 3ampoca o kaHamaMm CMOB He nomyckaercs.
[ToBTOpHBIH 3aMpoC TOJKEH OBITH HANpaBiieH Ha OyMa)KHOM HOCHUTETIE.

3.1.3.3. OtBeTbl Ha 3ampoChl, HAMPaBJIECHHbIE B MMCbMEHHOU (OopMe, OpraHbl
(opranuzanuu), y4acTBYIOIIME B MPEAOCTABICHUNM MYHHUIIMNAIBHOW YCIYTH,
HAIIPaBIAIOT B MIPEJEIax CBOEH KOMIIETEHIIMU B YIIOJTHOMOUYEHHBIA OPTaH.

3.1.3.4. Pe3ynbTaToM HUCIOJTHEHUS AJIMUHUCTPATUBHOW MPOLEIYpPHI SBISETCA
chOpMHpPOBAaHHBI  TAKET  JOKYMEHTOB  JUII  PAacCMOTPEHHUs  3asBICHUS
YIIOJTHOMOYEHHBIM OPraHOM.

3.1.3.5. Cmoco0 ¢ukcanuu pesynbTata aJIMHHUCTPATUBHOW MPOIECIYPHI:
NpUOOLIEHUE MOCTYNUBLIEH HMHPOPMAlUHA K MAKETy JOKYMEHTOB, IPEICTAaBICHHBIX
3asIBUTEIIEM.

3.1.4.PaccMOTpeHre 3asBIICHMS MW NPWIATaeMbIX K HEMY JIOKYMEHTOB
aAMUHUCTpale u (GOpMHpPOBAaHUE pPe3yJibTaTa MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIYyTM B COOTBETCTBUM C 3asdBJICHHEM JIMOO NPUHITHE peleHuss 00 OTKa3e B
PeI0CTaBICHUU MYHHUIIUTIAIBHON YCIIyTH.

3.1.4.1. OcHoBaHueM JJis Hayaja aJMHUHUCTPATUBHOW MPOLEAYPHI SBISICTCSA
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MOJIyYEHHE OTBETCTBEHHBIM CIEUUAIMCTOM 3asBJICHHS W MPUIaraéMoro K HeEMy
MOJIHOTO TMaKeTa JIOKYMEHTOB, MPEIyCMOTPEHHOTO mojpasaesioM 2.6 pazaena 2
PernamenTa. 3apeructpupoBaHHOE 3asBJICHUE MEPEAAECTCS TJABE  CEJIBCKOIro
MOCEJICHUS JIJISl PACCMOTPEHUS U PE30JIOLIMH.

3.1.4.2.03HaKOMUBIINCH C 3asBJICHUEM O MPEIOCTABICHUM MYHULMUIIAIBHOU
YCIIyTH, TJIaBa CEIbCKOIO MOCEJEHUsl JaeT MUCbMEHHOE MOPYYEHUE AOKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a TIPEJOCTABJICHUE MYHUIMOAIBHON yCIyru, s
JaJIbHEHNIIIETr0 paCCMOTPEHMSI, UCXO/Is U3 COJIEP KaHUS 3asBICHHUS.

3.1.4.3.1Ipu paccMOTpeHHH 3asBJICHUS W JIOKYMEHTOB, HEOOXOIWMBIX IS
NPEAOCTABICHUSI MYHULUNIAIBHOW YCIYTH, IOXKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
PEAOCTABICHUE MYHUIIMIIAJIBLHON YCIYyTH, pACCMAaTPUBAET MOJHOTY U IPaBUILHOCTD
opopMJICHUSI TPEIOCTABICHHBIX 3asBUTENIEM JOKYMEHTOB, B COOTBETCTBHH C
noApaszaenom 2.6 pazaena 2 Hactosiero Pernamenra.

3.1.4.4. Ha ocHOBaHMM pacCMOTPEHHUSI JTOKYMEHTOB, IPEJICTaBICHHBIX
3asIBUTEJIEM OTBETCTBEHHBIN CIICIIUATUCT:

IpyU HAIMYUM OCHOBAHMM JJIsi OTKa3a B MPEAOCTABICHUU MYHUIIUMAIbHOU
yCIyrd, ykasaHHbIX B myHkre 2.10.2 moapaznena 2.10 pasgena 2 Pernamenrta, B
TeueHue 28 (mBamuaTH BOCBMM) JIHEM CO JHS PErucTpaluu  3asBICHHS
MOATOTaBJIMBAET MPOEKT MUCHMEHHOIO YBEJAOMJICHHS aIMUHUCTpAlMK 00 OTKa3e B
MPEAOCTABICHUN MYHUIIUITAIIBHOW YCIYTH 3asBUTEIIO C YKa3aHUEM BCEX OCHOBaHUU
IUIsL OTKa3a W IOCJE MOAINMCAHMS €ro TJIABOM CENbCKOTO IMOCEJICHHs B TeueHue |
(omHOTO) AHS CO JHS MOANMCAHMS YBEAOMIIEHUS 00 OTKa3e HAIpaBIISIET 3asBUTEIIO
MOYTOM MO0 BBIAACT HAa PYKH, WIM TEpPEJacT C COMPOBOAUTEIBHBIM MHUCHMOM B
MO®II m1st BbIIaYM 3asIBUTEIIIO;

Py OTCYTCTBUM OCHOBAHUM JJIsI OTKa3a B MPEAOCTABICHUU MYHULIMNAIbHOM
yciayrd, yka3zaHHblx B myHkTe 2.10.2 moapaszmena 2.10 pasgena 2 Pernamenta,
MOATOTaBIMBAET TMOCTAHOBJICHUE aAMUHUCTPALIMM O TIPUCBOCHUH OOBEKTY
aZipecaliy aapeca, U3MEHEHHUIO UM aHHYJIMPOBAHUU €T0 ajpeca.

B cnyuae Hanuuusi oCHOBaHUM JIJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBHOMN
yCIyTrH, yKa3aHHbIX B myHkte 2.10.2 moapasnena 2.10 pasngena 2 PernamenTa npu
pPacCMOTPEHUM 3asiBIEHUS O TMPUCBOECHUU OOBEKTY aJpecaldd aJpeca BHOBb
00pa30BaHHOMY 3€MEJIbHOMY YYacTKy UM BHOBb CO3/JaHHOMY OOBEKTY KalHUTAIbHOIO
CTPOUTENBCTBA M BHECEHMSI €ro B (QeAepajbHyl0 HHPOPMALMOHHYIO aJpPECHYIO
CUCTEMY, aIMUHUCTpAIMs B TeueHue 3 (Tpex) AHEH co JHs PEerucTpaluu 3asBICHUS
MOJICOTABJIMBAET MPOEKT MUCHbMEHHOTO YBEJIOMIICHHSI 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTd 3asiBUTENIO C yKa3aHWEM BCEX OCHOBAaHHUM ISl OTKaza U
MocJjie MOJMMCAaHUs €ro TJIaBOM CeIbCKOro MoceeHHs B TeueHue 1 (0HOro) IHS co
THSL TIOATMHCAHUS yBEAOMJICHHS OO0 OTKa3e HaNpaBisIeT 3asgBUTENIO MOYTON MO0
BBIJIAET HA PYKH, WM NIEPEAACT C CONMPOBOAUTENBHBIM MUCbMOM B M®I] st Beiiaun
3asIBUTEIO.

B cayyae oOTCyTCTBUSL OCHOBAaHM JUIsi OTKa3a B NPEIOCTaBICHUU
MYHULIMNAIBHON YCIIyTH, YKa3aHHbIX B ImyHKTe 2.10.2 monpasnena 2.10 pasnmena 2
Pernamentra mpu paccMOTpPEHUM 3asiBJICHUS O IPUCBOCHHM OOBEKTY aJipecaluu
aZipeca BHOBb OOpa30BaAHHOMY 3€MEIbHOMY YYacTKy M BHOBb CO3JaHHOMY OOBEKTY
KalUTaJIbHOTO CTPOUTENLCTBA U BHECEHUSI €ro B (elepalibHyt0 MHPOPMALUOHHYIO
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aJPECHYIO CUCTEMY, aAMUHUCTpALIMSl  TOATrOTABIMBAE€T  ITOCTAHOBJIECHUE
aJIMUHUCTPALIMU O IPUCBOCHUU OOBEKTY aJipecallvu ajpeca.

3.1.4.5. Cpok HCHONHEHUs aJIMHHHMCTPAaTUBHOW Hpouenypsl - 26 (IBaauathb
IIECTh) JHEW, 3a MCKIOYEHUEM Ciydyas, YKa3aHHOro B ab3ale BTOPOM IMOJIYHKTA
3.1.4.3 nogpaznena 3.1 paznena 3 Pernamenra.

Cpok HMCTOJTHEHUS! aIMUHUCTPATUBHOM MPOIEAYPhl MO MPUCBOCHUIO OOBEKTY
aJipecalliy agpeca BHOBb 00pa30BaHHOMY 3€MEJIbHOMY YYacTKy U BHOBb CO3JaHHOMY
OOBEKTYy KallUTaJbHOTO CTPOMUTENIbCTBA M BHECEHUS €ro B (QeaepagbHyIo
MH(GOPMAIIMOHHYIO aJPECHYI0 CUCTEMY - 7 (CeMb) JHEH, 3a MCKIIOUYEHUEM Ciyyas,
yKa3zaHHOTO B a03aie deTBepTroM mnoanyHkTta 3.1.4.4 moapasnena 3.1 pasmena 3
Permamenra.

3.1.4.6. Pe3ynbTaTOM aAMUHUCTPATUBHON MIPOLIEAYPHI SIBISETCA:

BbIJlaua MOCTAHOBJICHUS ATMUHHUCTPAIIUU O TIPUCBOCHUH OOBEKTY aJpecariiu
azpeca, I3MEHEHUU WJIU aHHYJIMPOBAHUU €ro aJipeca;

NUCBMEHHOE YBEJAOMJICHUE AJMUHUCTpAMM OO0 OTKa3e B MPEJOCTABICHHUU
MYHHUIUIIAIBHON YCIYTH.

3.1.5. Bplmaua 3asgBUTENIO peE3yabpTaTa MPEAOCTABICHUS MYHULMUIIAJIbHOU
YCIIyTH.

3.1.5.1. B kayecTBe pe3ysbTara INPEJOCTABICHHUS MYHUUUIIAIBHOW YCIYTU
3asiBUTEJb 110 €r0 BHIOOPY BIIPABE MOJYUUTD:

a) B (QopMe DJIEKTPOHHOTO JOKYMEHTa, MOJAMNHUCAHHOTO YIOJIHOMOYEHHBIM
JOJKHOCTHBIM ~ JIMIIOM C HCIOJB30BAHMEM YCUJICHHOW KBAIM(PHUIIMPOBAHHOU
3JICKTPOHHOM TOJIITUCH;

0) Ha OyMa>KHOM HOCHTEIIE.

3asBUTENIb BIIPABE IMOJYYUThb PE3yJIbTaT MPEJOCTABICHUS MYHULUNAIbHOM
yciyTd B (hOpMe AJIEKTPOHHOTO JTOKYMEHTA WIH JOKYMEHTAa Ha OyMa)KHOM HOCHUTEIS
B TEYEHHUE CPOKA JEHUCTBUS pe3ysbTaTa NPeIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

3.1.5.2. OTBETCTBEHHBIN CIEUAIHCT:

BpyYaer (HampaBJIsieT) 3asIBUTEITIO COOTBETCTBYIOIIMKA  pe3yJbTar
MPEI0CTaBIECHUSI MyHUIIMTNIATBHOU YCITYTH;

Ipyd  BbIJau€  JIOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHELHAIUCT
YCTaHABJIMBAET JIMYHOCTh 3asBUTEINIA, 3HAKOMUT 3adBUTENII C COJACpKAHUEM
JOKYMEHTOB U BBIJIAET UX;

3asBUTENb MOATBEPKIAET TMOJYyUYEHUE JAOKYMEHTOB JIMYHOM TMOAMUCHIO C
pactmrppoBKOil B COOTBETCTBYIOIIEH Tpade KypHalla perucTpaiuu.

[Ipn momyuyeHuu pe3yapTaTra MNPEAOCTABICHUS MYHHIIMIAIBHON YCIYrH IO
BBIOOPY 3asBUTENS B (JOpME IIEKTPOHHOTO JIOKYMEHTA OTBETCTBEHHBIN CTECITUAIHCT
YBEIOMJISIET 3asiBUTENE B CPOK 1(0AMH) J€Hb CO JHA MNOATOTOBKH pe3yJibTara
MPEOCTaBICHUS MYHUITUIIATLHON YCITYTH.

3.1.5.3. OOpamienue 3asBUTENs] C JOKYMEHTaMH, MPEAYyCMOTPEHHBIMU
noapasznenom 2.6 pasgena 2 PernmamMeHta, HE MOXET ObITh OCTaBJIEHO 0e€3
pPacCMOTpPEHUsS WJIM PACCMOTPEHO C HApYyIIEHHEM CpPOKOB 1O NIPHUYMHE
MPOJOIKUTEILHOTO OTCYTCTBUSA (OTIMYCK, KOMAaHAMPOBKA, OOJE3Hb W T.1I.) WIH
YBOJIbHEHHSI OTBETCTBEHHOT'O CIIEIIMAIIUCTA.

3.1.5.4. Cpox wuCNoJHEHUS aIMHUHUCTPATUBHOW TMpPOLEAYphl MO BblJaue
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3asBUTEIIIO pe3yJibTaTa MPEeA0CTABICHUS MyHUIIMNIAIBHON yCIIyTH - 1 (01MH) JIEHb.

3.1.5.5. Pe3ynbraroM aJMUHHUCTPATHUBHON MpPOLEIYyphl SBISETCS BblJaya
MOCTAHOBJICHUSI ~ aJIMUHUCTpAllMd O NPUCBOCHUM OOBEKTY ajpecaluud ajapeca,
M3MEHEHUH WIK aHHYJUPOBAHUM €T0 aJipeca.

3.1.6. 3asBuTenpr MMEET MPaBO Ha JOCyJcOHOe (BHeCyAeOHOE) o0xaloBaHUE
pemieHnidi  u jgeictBui  (Oe3gedCTBHS),  MPUHATBHIX  (OCYIIECTBIISIEMBbIX)
aIMUHUCTPALIMEH, JOJKHOCTHBIM JIMIIOM JIMOO MYHUIUMIAIBHBIM  CIIyXKalluM
aMUHUCTPALIMM B XOJI€ TPEIAOCTABICHUS MYHUIMNAIBHOW YCIYTd, B TOPSJIKE,
YCTaHOBJIEHHOM pazzesioM 5 Pernamenta.

3.1.7. 3asButenp BHOpaBe OTO3BAaTh CBOE 3asBlieHWE Ha JOOON craauu
PAaCCMOTpPEHHUS, COTJIACOBAHMS WM TMOATOTOBKUA JIOKYMEHTa YIOJTHOMOYEHHBIM
OpraHoM, OOpaTHBIINCH C COOTBETCTBYIOIIUM 3asBICHHEM B aIMUHHUCTPAIMIO, B TOM
YHCIIe B AJICKTPOHHOU (hopMe.»;

3.2. Oco0eHHOCTH OCYlIEeCTBJICHHUS AAMHUHUCTPATUBHBIX NIPpoLeayp (AedCTBHIH)B
3J1eKTPOHHOM opMme, B TOM 4ncJjie ¢ MCNOab30BaHueM Enqumnoro mopraja
rocyIapcTBEHHbIX 1 MYHUIUNIAJIbHBIX YCJIYT ((PyHKUMI), B COOTBETCTBUH C
noJioxkeHusimu crarbu 10 @egepanbHoro 3akona ot 27 uriis 2010 roaa
Ne 210-P3 «O06 opranu3anuy nNpeIoCcTaBIeHUs rOCyIapCTBEHHbIX U
MYHUIUNAJIbHBIX YCJIYI»

3.2.1. Ilpu npenocTaBieHUN MYyHHUIMIAIBHOW YCIyTH B AJIEKTPOHHOM (opme
nocpeacteoM  ExauHoro  moprama,  PermonanmpHOro - mopranma  3asBUTENIO
00ecreurBalOTCsl CASAYIOLUUE aIMUHUCTPATUBHBIE IPOLIETYPHI:

1) mnonyuenue wuHPOpPMAIMM O TIOPAAKE U CPOKax MPEAOCTaBICHUS
MYHULUIIATBHOU YCIYTH;

2) 3anuch Ha mpueM B aaMuHUCTpanuio, M®I[ ang nomaum 3ampoca o
MIPEIOCTABIECHUN MyHUIIMNAIBHON YCIIYTH (Jajee - 3a1mpoc);

3) popMupoBanue 3amnpoca;

4) nmpueM M perucTpauus aJIMHHHCTPALMENd 3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOJAMMBIX JJIs1 TPEIOCTABIEHUSI MyHULIMTIATBHOU YCITYTH;

5) nostyyeHue pe3yabpTaTa IpeloCTaBICHUS] MyHUIIMIAIbHON YCIIyTH;

6) noJiy4eHre CBEJICHHUM O XO/Ie BBITIOJHEHHUS 3apoca;

7) OCYIIECTBIEHHME OLICHKM KauecTBa NPEJOCTaBICHUS MYHUIUIAIBHOM
yCIIyTH;

8) mocyneOHoe OOkalloBaHWE pelIeHUWH W JedcTBuil (Oe3aeiicTBus) opraxa,
MPEIOCTABISAIONIEr0 MYHULMIIAIbHYIO yciyry, M®IL], a Takke HX IOJIKHOCTHBIX
JIML, MyHULIMIAIBHBIX CITY>KAINX, pPA0OTHUKOB.

He nomyckaeTcst oTka3 B mpueMe 3arpoca U UHbIX JOKyMEHTOB, HEOOXOUMBIX
IUISL IPEAOCTABIIEHUSI YCIIYTH, & TAKXKE OTKa3 B MPEJOCTABICHUH YCIYI'H B CIyyae,
€CJIM 3aIllpoC U JOKYMEHTBI, HEOOXOANMBIE JIJIsl MPEAOCTABICHUS YCIYTH, MOAAaHbl B
COOTBETCTBHM C HMH(pOpMalMEed O CpOKax M NOPSAJIKE MPEAOCTaBICHUS YCIYTH,
omyOnrkoBaHHON Ha EnuHom noprane, PernonansHoM nopraiie.

3asBUTENb BIPABE OTO3BATH CBOE 3asIBICHKME HA JIFOOOW CTaIuK pacCMOTPEHMS,
COrJacOBaHUSl WJM TMOATOTOBKM JOKYMEHTA aJMHUHHUCTpaluei, OOpaTHBIINCH C
COOTBETCTBYIOILIUM 3asiBJICHHMEM B aJIMUHUCTPALMIO, B TOM YHCJIE B AJIEKTPOHHOMN
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dopme, 160 B MOII.

3.2.2. Tlomydyenwe wHpOpMANMA O TOPSAKE W CPOKAX MPEAOCTaBICHUS
MYHULIUIAIBHON YCITyTH.

3asgBuTENsIM 00€CIEUMBAETCS BO3MOXXHOCTH IOJY4Y€HUsT HH(OpMauuu o
MIPENOCTABIAEMO MYHULMIIAIIBHONW yciyre Ha EnuHoMm moprane m PernonanbHOM
ropTaie.

Jlisi monydeHus JOOCTyNa K BO3MOXKHOCTSAM IOpTajla HEOOXOAMMO BbIOPATH
cyovekt Poccuiickoit denepanuu v 1mociie OTKPBITUSL CHHCKA TEPPUTOPUATBHBIX
(denepabHBIX OPraHOB MCIOJHUTENBHONW BIIACTU B 3TOM cyObekTe Poccuiickoi
deneparuy, OpraHoB UCIIOTHUTEILHON BiIacTu cyObekTa Poccuiickoit denepanmu u
OpraHOB MECTHOTO CaMOYIpaBJ€HHS BbIOpaTh AAMUHUCTPAIMIO  CEJIHCKOTO
MOCEJIEHUs C TMEPEYHEM TMPEIOCTABIAEMBbIX €I MYHULMNAIbHBIX YCIYr H
uH(pOopMaIMeit o KaKI0i yciyre.

B kaprouke KaxAOW YCIYrHM COAEPKHUTCS ONHMCAHUE YCIYTH, MOAPOOHas
uHbopMaIus 0 MOPsAKE U criocobax oOpalleHus 3a yCIyTroi, epeyeHb TOKyMEHTOB,
HEOOXOAMMBIX Ul TIOJYYEHHs YCIyTH, HHPOpPMALHUs O CPOKAX €€ HMCIOIHEHUS, a
TaKxe OJaHKHU 3asiBIEHUN U (OpM, KOTOpbIE HEOOXOAUMO 3aMOJHUTH AJI1 00paleHus
3a yCIIyTOM.

Nudopmanus o nmopsiake U Cpokax MpeaoCcTaBICHUs MyHUIUNIATBHOW YCIIyTH,
OCHOBAaHHas Ha CBEACHMIX 00 yciyrax, coaepxamuxcs Ha Egunom mnopraie,
PernonasibHOM nopTase, NpeoCTaBIsIeTCs 3agBUTEINI0 OECIIIATHO.

Hoctyn k uHpOpMAlMM O CpPOKax M TMOPSIAKE TNPEIOCTaBICHUS YCIYTH
OCYUIECTBISICTCS 03 BBITIOJIHEHMS 3asBHUTENIEM KakuUX-IHMOO0 TpeOOBaHUU, B TOM
yucne 0e3 MCHOJb30BaHUS MPOTPaMMHOrO OOECIeYeHMs], YCTaHOBKAa KOTOPOTo Ha
TEXHUYECKUE CPEJCTBA 3asABUTENS TpeOyeT 3aKII0UCHUS JIMLEH3UOHHOTO UM UHOTO
COTJIALIECHUS c mpaBooOIagaTeneM MPOrPaMMHOTO oOecrieueHus,
MIPEeIyCMaTPUBAIOIIETO B3UMAHKE IJIAThI, PETMCTPALAIO I aBTOPU3ALIMIO 3aSBUTEIS
VI MPEJOCTABICHUE UM ITEPCOHAIBHBIX TaHHBIX.

3.2.3. 3anuch Ha npueM B agMuHucTpanuto, MOL[ qis nomaum 3ampoca o
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIIyTH.

B umensx mpenocraBieHus MYHUIMNAIbHOW YCIOyrd, B TOM YHCIE
OCYIIECTBIISIETCS IPUEM 3asBUTEIIEH IO IPEABAPUTEIILHON 3AIIUCH.

3anuch Ha OpUEM TOPOBOAMTCS TocpeactBoM EamHoro moprana,
PernonansHOro noprana.

3asiBUTEINIO MPEAOCTABIIACTCS BO3MOKHOCTD 3aIMUCH B JIFOObIE CBOOOJIHBIE IS
IpremMa Jary W BpeMs B IIpelelax YCTAHOBJIECHHOrO B aaMuHucTpauuu, MOL]
rpaduka mpriema 3asBUTEIECH.

Anmunuctparusi, MOL] He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS
WHBIX JIEHCTBUI, KpOME TMPOXOXKICHHUS WIACHTU(PUKAIMA W ayTEHTU(DHUKAIUU B
COOTBETCTBMM C HOPMAaTUBHBIMH MNpaBoBbIMU akTamMu Poccuiickon ®enepanmu,
yKa3aHUsl LENH MpUeMa, a TAKXKE MPEJOCTABICHHS CBEACHHUM, HEOOXOIUMBIX IS
pacuera  JUIMTENIBHOCTH  BPEMEHHOTO  MHTEpBaia, KOTOPBIA  HEOOXOAMMO
3a0pOHUPOBATH JIJIsl IpUEMA.

3.2.4. ®opMupoBaHue 3arpoca.

3.24.1. Jlngd mnoJydyeHHsT MYHUIMIAIBHOM YCIYrd 3asiBUTEIb BIIPaBe
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HAMpaBUTh 3asABJICHUE O TPEIOCTABICHUN MYHUIMNIAIBHOW YCIyrd B QopMme
AJIEKTPOHHOTO JOKyMEHTa uepe3 Enuubiid mopran win PernonanpHblil opTain myTeM
3aMOJHEHUSl CIIEUMAJIbHON MHTEPAKTUBHON ()OPMBI C HCIONb30BaHUEM «JIM4YHOTO
KaOuHeTa» 0e3 HEeOOXOJUMOCTU JOMOJHHUTEIBHOM MOJayu 3ampoca B KaKOW-THOo
UHOH (opme.

Ha EnuHom mnoprane, PermoHaibHOM mopTaje pa3MemarTcs o0pa3ibl
3aMoJIHEHUS JIEKTPOHHOM (OpMBI 3arpoca.

3asBieHue, HanpasisieMoe B (GOpMe JIEKTPOHHOTO JOKYMEHTa, 0(hopMIIIeTCs
U TIPENICTABIISCTCA 3asBUTEJIEM B COOTBETCTBUMU C TPEOOBAHMUSIMHU TIOCTAHOBIIEHUS
IIpaButenbcTBa Poccuiickoit @eaepanun ot 7 urong 2011 roga Ne 553 «O nopsinke
oopMJICHUSI U TPEJICTABIICHUS 3asIBJICHUI M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEJIOCTaBIIEHUSI TOCYAAPCTBEHHBIX M (WJIM) MYHUIMIIAJIBHBIX YCIYT, B (QopMme
JJIEKTPOHHBIX  JIOKYMEHTOB», IocTaHoBieHus IIpaBurenbctBa  Poccuiickon
Oenepaniuu ot 25 asrycta 2012 toma Ne 852 «O06 ytBepxknenun [IpaBun
WCITOJIb30BAaHUSl YCWJIEHHOM KBAJIM(DHUIIMPOBAHHOM 3JIEKTPOHHOM MOANUCU MpHU
oOpallleHn 3a TOJYYEHHEM TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT M O
BHECEHUU U3MeHeHus B [IpaBuna pa3paboTKu U yTBEpKACHUS aJMUHHUCTPATUBHBIX
PEMIAMEHTOB MPENOCTABIEHUS IT'OCY TAPCTBEHHBIX YCIYT».

3.2.4.2. llomawa 3asBIE€HUs] W  JOKYMEHTOB, HEOOXOAUMBIX A
NPEJOCTABJICHUS MYHUIUMIIAIIBHON yCIyTW, IPUEM 3asiBJICHUA U JIOKYMEHTOB
OCYILIECTBIISIETCS B CJIEYIOLIEM MOPSJIKE:

nojaya 3asBJICHUS O MPEJOCTABICHUM MYHULUNAIBHOW YCIYyTH B
AJIEKTPOHHOM BHUJIE OCYIIECTBIISICTCS Yepe3 JMUYHbIM kabuHeT Ha Equnom moprane u
PernonansHom noprarse;

st oOpMIIEHUST TOKYMEHTOB TOCPEACTBOM ceTu «VHTepHEeT» 3asBUTEIIO
HE0OXO0MMO MTPOUTH MPONEAYPY aBTopu3anuu Ha Enunom nmoprane u Pernonansaom
IOpTaIe;

JUISL  aBTOPU3ALMM  3asBUTEII0 HEOOXOAMMO BBECTHM CTPAaxOBOM HOMeEp
VHJIMBUIYAJIbHOTO JIMIIEBOTO CUETA 3aCTPAXOBAHHOIO JIMIIA, BbIAAHHBINA [[eHCHOHHBIM
dbounom Poccuiickoit ®enepauun (CHUJIC), u mnaponb, MONMYYEHHBIA MOCIe
peructpanuu Ha EnuHoM nopraine u PernonanbHOM nopraiie;

3asBUTEJIb, BHIOpPAB MYHUIIUNAIBHYIO YCIYry, TOTOBUT MaKeT JIOKYMEHTOB
(KoM B JIEKTPOHHOM BHJIE), HEOOXOAUMBIX ISl €€ PEIOCTaBICHUS, U HAIIPaBJIsET
UX BMECTE C 3asBJICHHEM 4Yepe3 JIMYHBbIM KaOMHET 3asBUTeNd Ha EnuHoM moprane u
PernonansHoM nopraiie;

3asBJICHHE€ BMECTE C DJICKTPOHHBIMM KOMHUSMU JOKYMEHTOB TMOMAJacT B
MH(OPMAITMOHHYIO CUCTEMY, KOTOpast o0eclieuyuBaeT MpUeM 3arpocoB, OOpAICHHH,
3asBJICHUM U HUHBIX JOKYMEHTOB (CBelleHMil), mocTynuBmnx ¢ EquHoro nmoprana u
PervonansHoro noprana u (Miam) 4epe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICHCTBHUSI.

3.2.4.3.®opmaTHO-JIOTHYECKAsT ~ TpOBEpKa  CPOPMHUPOBAHHOTO  3ampoca
OCYILIECTBIISIETCS ABTOMATHYECKH IOCIIE 3aIOJHEHUS 3aABUTEIEM KAXKIOr0 U3 MOJIEH
ANEKTPOHHOM (opMmbl 3arpoca. [Ipu BBISIBIEHUU HEKOPPEKTHO 3alOJHEHHOTO MOJIs
AJIIEKTPOHHOM (OPMBI 3ampoca 3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOU
OLIMOKU U TIOPSAKE €€ YCTPAHEHHs MOCPEACTBOM HH(OOPMAIMOHHOIO COOOIICHUS
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HEIOCPEJICTBEHHO B AJIEKTPOHHOMU (hopme 3ampoca.

3.2.4.4. IIpu opMupoBaHHH 3aIpoca 3asIBUTEIIIO 00CCIICUNBACTCS

a) BO3MOXHOCTh KOIHMPOBAHUS U COXPAHEHHUsS 3alpoca U MHBIX JOKYMEHTOB,
yYKa3aHHBIX B Mojpaszjeie 2.6 pazaena 2 Hacrosuero Pernamenrta, He0OXOUMBIX IS
MPE0CTaBICHUS MYHUITUTIATLHON YCITYTH;

0) BOBMOKHOCTb 3aMOJIHEHUS] HECKOJIbKUMHU 3asIBUTEIISIMU OJTHOM AJIEKTPOHHOMU
dbopmbl 3ampoca npu OOpalleHUH 3a yCIyramu, MpeanojaraioliiMi HarpaBiIeHUE
COBMECTHOT'0 3aMpoca HECKOJIbKUMHU 3assBUTEIISIMU;

B) BO3MOXKHOCTb Me4aT Ha OyMakHOM HOCUTEJIE KOIHMH AJIEKTPOHHON (POpPMBI
3arpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JIEKTPOHHYIO (pOpMy 3ampoca 3HAYCHH B
000 MOMEHT MO J>KEJaHUIO0 TOJb30BaTelisd, B TOM YHCJE TMPU BO3HUKHOBEHUU
omMOOK BBOJIA ¥ BO3BPATE /I TIOBTOPHOTO BBOJIa 3HAYCHUH B AJIEKTPOHHYIO (opMy
3amnpoca;

7) 3aloJIHCHHWE TIOJied JJICKTPOHHOW (OopMBI 3ampoca 0 Haydaida BBOAA
CBEJICHUI 3asBUTEJIEM C UCIIOIb30BAaHUEM CBEICHUH, pa3MEIEHHBIX B (herepanbHOn
rocyJ1lapcTBeHHOM mH(popManoHHOU cucteMe «Equnas cucteMa uaeHTUGUKAIUUA U
ayTeHTUQUKaUUu B  HUHPpacTpykType, oOecrneuuBamome HHYpOpMauOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBHE MH(POPMAIIMOHHBIX CHUCTEM, WCIOJIb3YEMbBIX IS
MPEAOCTABICHUSI TOCYJapPCTBEHHBIX W MYHUIMIAIBHBIX YCIYr B DJEKTPOHHOU
dbopme» (mamee — eauWHas cUCTeMa WACHTUOUKAIUM UM ayTeHTU(DUKAIUH), U
cBeJieHUM, onyOauKoBaHHbIX HAa EnuHom u PervonansHOM mopraie, ouiuaibHOM
CalTe B YAaCTH, KACaroLIEHCs CBEICHUM, OTCYTCTBYIOLIMX B €IUHOU CHUCTEME
UJCHTUDUKAIIMY U ayTeHTU(QUKAIUY;

€) BO3MOXKHOCTh BEPHYTHCSl Ha JIFOOOW M3 DTAMOB 3alOJHEHUS SJICKTPOHHOU
dbopmpbl 3ammpoca 6e3 moTepu paHee BBEACHHOW HHPOpMAIINK;

) BO3MOXKHOCTh JOCTYyIa 3asBUTeNs Ha EnuHom u PermonanbHOM mopTtane
uiu ouImaIbHOM caiiTe K paHee MOJAaHHBIM MM 3alpocaM B T€UeHHUE He MeHee |
(oHOTO) roja, a TaKXKe YaCTUYHO CHOPMUPOBAHHBIX 3aPOCOB - B TECUCHUE HE MEHEE
3 (Tpex) MecsIIeB.

3.2.4.5. ChopMupoBaHHBIi M TOAMUCAHHBIA 3alMpoC U HHBIE JTOKYMEHTHI,
yKazaHHble B mojapazgene 2.6 pasnena 2 PernamenTta, HeoOXoaumble s
NPEIOCTaBICHUS MYHUIMIAIBHOM YCIyrd, HaMpaBisioTcd B aAMUHUCTPALMIO
nocpeactBoM Ennnoro noprana, PernonansHoro noprasna.

3.2.4.6. Ilpu mnpenocTaBleHUU 3asgBICHHUS H JIOKYMEHTOB B ¢dopme
ANEKTPOHHBIX JIOKYMEHTOB B TMOPSAKE, MPEITyCMOTPEHHOM NOAMYHKTOM 3.2.4.2
noapasaena 3.2 pa3aena 3 Pernamenra, oGecriednBaeTCss BO3MOKHOCTh HaIIPaBJICHUS
3asIBUTENII0 COOOIIEHUSI B SJIEKTPOHHOM BHUJE, MOATBEPXKAAIOIIETO WX IPUEM HU
PETUCTpPAIUIO B YCTAHOBICHHOM MOPSIIKE.

3.2.5. Ilpuem u peructpanns aAMUHUCTPALMEH 3aIIpoca U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsl MPEIOCTABIICHUSI MyHULIUTTAIIBHOW YCITYTH.

AnMuHUCTpalus oOecrieurBaeT MpPUEM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTaBIECHUs MYHHUIMIAIBHOM YCIYTM, UM perucTpauuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TIPEACTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.
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Cpoxk peructparuu 3ampoca — 1 (oauH) pabouuii 1eHb.

[Tpu mosydeHun 3ampoca B JIEKTPOHHOU (OpME B aBTOMATHYECKOM PEKHUME
OCYIIECTBISETCS (hOPMATHO-TOTHIECKUN KOHTPOJb 3ampoca, MPOBEPSIETCS HAIHUNC
OCHOBAaHUWM NJI1 OTKAa3a B MPUEME 3aIpoca, YKa3aHHbIX B mojapaszaene 2.9 pasgena 2
Pernamenra, a Tak:ke OCYILIECTBIISIOTCS CIETYIOUINE NEUCTBUS:

1) mpu Hamuuuu XOTsI Obl OAHOTO M3 YKA3aHHBIX OCHOBAHUU JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUIUIIAIBLHONW YCIYTd, B CpPOK, HE
MPEBBIIAIONINA CPOK MPETOCTABICHUS] MYHUIIMIAIBHOW YCIYTH, MOJATOTaBIMBACT
NUCBMO O HEBO3MOKHOCTH NPENOCTABICHUS MYHULIMIIATBHOMN YCIIyTH;

2) mnpu OTCYTCTBUM YKa3aHHBIX OCHOBAHUM 3agBUTENIO COOOIIAETCS
IPUCBOCHHBIN 3aMpOCy B AJIEKTPOHHOU (hOpMe YHUKAIBHBIA HOMEpP, MO KOTOPOMY B
COOTBETCTBYIOIIEM pazzenie EnuHoro noprana, PernoHanbHOro mopraiia 3asiBUTENIO
OyneT npencraBieHa HHGOPMAITUS O X0J1€ BBITIOJIHEHUS YKa3aHHOTO 3aIpoca.

[Ipuem wu peructpanus 3ampoca  OCYILIECTBISIIOTCS  OTBETCTBEHHBIM
CHELUATHCTOM.

[Tocne OPUHATUS 3ampoca  3asiBUTENs JOJKHOCTHBIM JULOM,
YIIOJITHOMOUYEHHBIM Ha MPEJOCTaBICHUE MYHUIUMAIBHOW YCIyrH, CTaTyC 3ampoca
3asBUTENIE B JIMYHOM KaOuHete Ha EnuHoM mnoprane, PerumonanibHOM mopTaie,
OOHOBJISIETCS 0 CTaTyca «IPUHSATO.

B cnmydae mocrymniieHus 3asBiIEHUS W JOKYMEHTOB, YKa3aHHBIX B MOJpa3jielie
2.6 pasnena 2 Pernamenta, B 3JIEKTpOHHOH ¢opme ¢ HcMoib30BaHueM EnuHoro
nopraia, PermoHansHOrO mnopraia, MoANUCaHHBIX YCUJICHHOW KBaTIU(UIIMPOBAHHOMN
ANEKTPOHHON TMOJIKUCHIO, JTOJKHOCTHOE JIMIIO, OTBEYAIOLIEE 3a IMPEIOCTABIICHHE
MYHULIMNAIBHON YCIIyTH:

POBEPSET JEHCTBUTEIHLHOCTh YCUJIEHHON KBaTU(DUIIMPOBAHHOMN JIEKTPOHHOM
MOJANMKUCH C WCTIOJIB30BAHUEM CPEICTB HH(POPMAIMOHHON CHUCTEMBI TOJIOBHOTO
YIOCTOBEPSIONIETO IIEHTpa, KOTOpask BXOAUT B COCTaB HH(PPACTPYKTYpHI,
oOecreynBaroIen MH(})OPMAIMOHHO-TEXHOJIOTNYECKOE B3aUMO/ICHCTBUE
JNEUCTBYIOIIMX M CO37aBa€MbIX HHQPOPMAIIMOHHBIX CHUCTEM, HCIIOIb3YEMbIX IS
MPEA0CTaBIEHUS YCIIYT.

dbopMUpYET dJIEKTPOHHBIE JIOKYMEHTbI M (WJM) OdJIEKTPOHHBIE 00pasbl
3asBJICHUS, JJOKYMEHTOB, MPUHATHIX OT 3asABUTENSA, KOMHM JTIOKYMEHTOB JIMYHOTO
IIPOUCXOXK/ICHUS, IPUHATHIX OT 3asBUTENS (MIPEACTABUTEINS 3asgBUTENS), OOecrieunBast
UX 3aBEPEHUE IIEKTPOHHOU MOJMNKUCHIO B YCTAHOBIEHHOM MOPSJIKE.

Pe3ynbTaToM aIMHHUCTPATUBHOW NIPOLEAYpPhl IO TMPUEMY 3asBJICHUS W
MpUJIaraéMbeIX K HEMY JIOKYMEHTOB, PETUCTpPALIMM 3asBJICHUS W Bblaue 3asBUTEIIO
paclUCKM B TOJIYYEHUM 3asiBJICHHS M JIOKYMEHTOB C HCMOJb30BaHUEM EnuHOrO
noprayia, PermoHalbHOro mopTajiia SIBISETCS NPUEM U PETUCTpallvs 3asBICHUS U
MpUIaraéMbIX K HEMy JOKYMEHTOB.

3.2.6. [lony4yenue pe3ynbpTara NpeaOCTABICHUS MYHUIIUNIATbHON YCIYTH.

B kauecTBe pesynbTara MpeaoCcTaBiICHUS MYHUIIMIAIBHON YCIyTH 3asBUTEIb
10 €ro BHIOOPY BIpaBE MOJTYUUTD:

a) B (opme DJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO YIOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  HMCIIOJIb30BAaHUEM  YCUJICHHOW  KBaJM(UIIMPOBAHHOM
AIEKTPOHHOMN MOAINCH;
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0) Ha OyMa>KHOM HOCHTEIIE.

3asBUTENIb BIIPABE IMOJYYUTH PE3YJbTaT MPEJOCTABICHUS MYHULUNAIbHOM
yCciIyTu B (hOpMe AJIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTAa Ha OyMa)KHOM HOCHUTEIIS
B TEUECHUE CPOKA JEUCTBUA PE3yIbTaTa NPEAOCTABICHUS MYHUIUIATBHON YCITYTH.

[Ipu mogade 3asiBIIEHUS B 3JIEKTPOHHOM BHUJE JJISI MOJYYEHHS TOIJIMHHUKA
pe3yiibTata MNPENOCTaBICHUS MYHUIIMIAIBLHON YCIYTd 3asBUTENh NPUOBIBACT B
AIMHUHUCTPALIMIO JINYHO C JIOKYMEHTOM, YJIOCTOBEPSIOIIUM JINYHOCTb.

3.2.7. Ilony4yeHue CBEJICHUH O X0/1€ BBIIIOJIHEHUS 3aIpoca.

st 3asBUTened o0OecreuynBaeTcss BO3MOXKHOCTh OCYIIECTBISITH IMOJIyYEHHE
CBEJICHHII O XOJ€ BBINIOJIHEHUS 3asBJIECHUS O MPEAOCTABICHUM MYHUIHUIAIBHON
YCIIyTH C UCIIOJIb30BaHueM EauHoro nopraia u PernonansHOro nopraia.

HNudopmarus o xoae mpeaocTaBieHrss MyHUITUTAIBHONW YCIyTH HANPaBIISIETCS
3asBUTEII0 AJIMUHHUCTPALMEN B BUJIE YBEAOMIJIEHHS B CPOK, HE IPEBBIMIANOINN |
(omHOrO) paboyero AHS TMOCHE 3aBEPIICHUS BBIMNOJHEHHUS COOTBETCTBYIOLIETO
JNEUCTBUS, HA aIPEC IIEKTPOHHOM MOYTHI UM C UCIIOIB30BAHUEM CPEACTB EnuHOTO
nopTtaia, PeruoHanbHOro noprana 1o BeIOOpY 3asiBUTEIIA.

[Ipn mnpenocTraBieHUH MYHHUIMNAIBHOW YCIYyrd B 3JEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABJISETCS:

a) YBEAOMJICHHME O 3allMCH Ha TMpUeM B  aIMUHHUCTPALMIO WU
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

0) yBEIOMIICHHE O TpPHEME U PETUCTpAIMU 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUTIATBLHOU YCITYTH;

B) YBEAOMIICHME O Hayaje MpPOUEAYypbl NPEIOCTABICHUS MYHULHUINAIBHOU
YCIIyTH;

r) yBeAOMJICHHME OO0 OKOHYAHMHM MPEJOCTABICHUS MYHUIMNAIbHON YCIyru
aub0 MOTHBHPOBAaHHOM OTKa3e B TMpPUEME 3ampoca H HWHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

1) yBeqomieHue o pakre noydyeHus nHGOpMaluu, NOATBEPKIAIONIEH OIIaTy
MYHHIUIIAIBHON YCIYTH;

€) YBEJAOMJICHHE O pe3yJibTaTaX PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIAMMBIX
JUISL TIPEJIOCTABJIEHUS] MYHUIUTIAJIBHOM YCIIYTH;

’K) YBEIOMJICHHE O BO3MOXXHOCTH TIOJIYYUTh PE3yJbTaT MPeaOCTaBICHUS
MYHUIIMTAIBHOW yCIyrd JHOO MOTHBUPOBAHHBIA OTKa3 B MPEIOCTaBICHUU
MYHULANIAIBHOM YCITyTH;

3) YBEAOMJICHUE O MOTHUBUPOBAHHOM  OTKa3€ B  IMPEIOCTaBICHUU
MYHULIMNAIBHON YCITyTH.

3.2.9. OcyuiecTBI€HHUE OLIEHKH KayecTBAa MPEAOCTABJICHUS MYHHUIUIAIbHOU
YCIIyTH.

3asBUTEINISIM 00ECIIEUNBAETCS BOBMOKHOCTh OIEHUTh JOCTYIHOCTh U Ka4e€CTBO
roCyAapCTBEHHOW (MyHUIIMNIANBHOW) yciiyru Ha EquHom nopraite.

3.2.10. AnmunuctpatuBHble mnpouenypsl «DopMupoBaHME W HanpaBJICHUE
YIIOJJHOMOYEHHBIM ~ OpPraHOM  MEKBEJOMCTBEHHBIX  3allpOCOB B OpPraHbl
(opranuzaiuu), y4YacTBYIOIIHME B TPEAOCTABICHUM MYHULIMNAIBHOW yciayru (B
Cllydyae HENpEACTaBJIEHUs JOKYMEHTOB, YKa3aHHbIX B mojapaszaene 2.7 paszzpena 2
PernamenTa, 3asBUTENEM CaMOCTOSTENbHO)» U «PaccMOoTpeHue 3asiBIEHUS U
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MPWIAraeMbIX K HEMY JOKYMEHTOB YIOJHOMOYEHHBIM OPraHOM U (OPMHUPOBAHUE
pe3yiibTara nNpeaoCTaBIeHUs MyHUIUIIAIbHON YCIYTH B COOTBETCTBUU C 3asIBJIEHUEM
00 MpUHSTHE pelieHuss 00 OTKa3e B MPEAOCTABICHUM MYHUIIMIATBHON YCIIyTh»
OCYIIECTBIISIIOTCS. B MOPSIAKE W CPOKHM, YCTAHOBJEHHbIE NoamyHkrtamu 3.1.3, 3.1.4
noapaszaena 3.1 paznena 3 Periamenra.

3.2.11.3aaBuTenbs UMeeT MpaBo Ha JocyqeOHOe (BHeCyaeOHOe) 00XajloBaHUE
pemieHnidi  u jgeWctBui  (Oe3aedCTBHS),  MPUHATHIX  (OCYIIECTBIISIEMBIX)
aIMUHUCTPAILIMEH, JOJKHOCTHBIM JIMIIOM JIMOO MYHUIIMIAIBHBIM  CIIyXKalluM
anmuauctpanuu, M®I], paGotHukom M®DI[ B Xome mpeAoCTaBICHUS
MYHULUANAIIBHOW YCITYTH, B IOPAJIKE, YCTAHOBJIEHHOM pa3aeiom 5 Permamenra.

Hoapasznen 3.3.0co0eHHOCTH BHINOJIHEHNS A/IMAHUCTPATUBHBIX NPOLEAYP B
MHOTOQYHKIMOHATbHBIX HEHTPaX

3.3.1. IlpenocraBineHne MyHHLIMIAIBHOM YCIYI'H B Clly4ac NOJAYN 3asBJICHUSA
yepes MOI] Bxmroyaer B ce0s cleAylOlIMe aJIMHHUCTPATUBHBIE IPOLIEAYPbI
(meuicTBuUs):

1) mpuem 3asdBlIEHHS M TNpUJIAraeMblX K HEMY JOKYMEHTOB, peructpauus
3asIBJICHUS U BbIJlaya 3asiBUTENIO PACIIMCKH B MMOJIYYEHUU 3as1BJICHUS U JOKYMEHTOB B
M®LY;

2) nepeaayda KypbepoM nakera 10kyMeHToB u3 M®I[ B anMunucrpanuio;

3) paccMOoTpeHME 3asBIEHUS U TMpuiaraeéMbplXx K HEMY JOKYMEHTOB
aAMUHUCTpanel u GopMHUpPOBAHUE pPE3yJibTaTa MPEIOCTABICHUS MYHHUIIMHAIbHON
yCIYyTHU B COOTBETCTBUU C 3asBJICHHEM JMOO NpPHUHATHE pelIeHus o0 oTKa3e B
MIPEIOCTABICHUN MYHUIIMNIAIBHON YCIIyTH;

4) nepengada aJMUHUCTpALMEN pe3ysbTaTa MPEJOCTABICHHUS MYHULIMIIAIBHON
yciayru B MOLI;

5) BbIAayYa 3asBUTENIO PE3YJIbTATA PEAOCTABICHNU MYHULUIIAILHON YCITYTH;

6) nocyneOHoe OOKajmoBaHME pEUICHUNA W JAeCTBUM (0e31eiCTBUSA) opraHa,
MIPEIOCTABIAIONIEI0 MYyHULUIIAIBbHYO yciyry, M®I], a takkxe uUX TOKHOCTHBIX
JUL, MyHULIMIAJIBHBIX CITY>KAIllUX, pA0OTHUKOB.

3.3.2.1lpuem 3asiBIE€HUS M NPUIIAraeMbIX K HEMY JIOKYMEHTOB, pErucTpanus
3asBJICHUS U BbIIaYa 3asiBUTEIIO0 PACIIMCKH B MOJIYYEHUHU 3asIBICHUSA U JOKYMEHTOB B
MO®II.

3.3.2.1. OcHoBaHueM [Ji1 Hayajia aJMUHUCTPATUBHOW MPOLIEAYPHI SBISICTCS
oOpaleHne rpakJaaHWHA B aJIMHHHCTparuio uepe3 MODIL[ ¢ 3asBiacHueM w
JTOKYMEHTaMU, YKa3aHHBIMU B noapaszzene 2.6 pasznena 2 Pernamenra.

B umensx npenocraBieHus MYHUIMNAIBHOW YCIyTH, B TOM YHCIE
OCYULIECTBIISIETCS IPUEM 3asIBUTEJIEH MO MPEABAPUTEIBHON 3aUCH.

Januch Ha TpPHEM  TOPOBOAMTCS NOCpeAcTBOM EnamHoro moprana,
PernonansHoro noprana.

3asiBUTEINIO MPEAOCTABIAECTCA BO3MOKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE IS
npueMa JaTy W Bpemsi B mpezenax ycraHoBieHHoro B M®I[ rpaduka mpuema
3asBUTEJIEH.
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MOI] He BmpaBe TpeOOBaTh OT 3asIBUTENSI COBEPIICHUS HWHBIX JCHCTBUH,
KpOME TIPOXOXKACHUS HJICHTU(PUKALIMU U ayTEHTU(PUKALUU B COOTBETCTBUH C
HOPMAaTUMBHBIMM IIpaBOBbIMM akTaMu Poccuiickonn dPenepanuu, yKa3aHus LENIH
npuemMa, a TakKKe MPEeAOCTaBIEHUs CBEJICHUN, HEOOXOIMMBIX [IJIs pacuera
JUIMTEILHOCTH BPEMEHHOTO MHTEpBaJa, KOTOPbI HEOOXOAUMO 3a0pOHUPOBAThH IS
rpueMa.

3.3.2.2.ITopsinok npueMa 10KyMeHTOB B MDII.

[Tpu npueme 3asBICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB paboTHUK M®II;

YCTaHaBJIMBAET JIMYHOCTh 3asBUTENSA, B TOM YHUCIE IPOBEPSET TOKYMEHT,
YIOCTOBEPSIIOIUN JIMYHOCTh, NPOBEPSET IIOJTHOMOYHUS 3asBUTENSA, B TOM 4YHCIIE
[IOJIHOMOYHS NPEACTABUTEIS IEUCTBOBATH OT €I0 UMEHU;

yCTaHaBIMBAET MPEIMET OOpaleHMS;

IIPOBEPSIET COOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOAATEIBCTBOM CIIydYasX HOTapPUAIbHO
YAOCTOBEPEHBI, CKPEIUIEHbI NevaTsMu (Ipy HAJIMYUU [€YaTH), UMEIOT HaJUJIeKallnue
ITOANMCY CTOPOH WJIHA OIPEAEIEHHBIX 3aKOHOAATEIBCTBOM JIOKHOCTHBIX JIUIL;

TEKCThl JOKYMEHTOB HaIMCAHbI Pa300PUHBO;

dbaMunuu, MMEeHa M OT4ecTBa (PU3UUYECKUX JIMI, aJpeca UX MECT KUTEIbCTBA
HAITMCAHBI MTOJIHOCTBIO;

B JIOKYMEHTaxX HET IOJYUCTOK, IIPUIMCOK, 3a4YEPKHYTBIX CJIOB M HWHBIX HE
OTOBOPEHHBIX B HUX HCIIPABJICHUMN;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHJaIloM;

JOKYMEHTBl HE HMMEIOT CEpPbE3HBIX IOBPEKICHUM, HAJIU4YUE KOTOPBIX HE
II03BOJIIET OJJHO3HAYHO MCTOJIKOBATh UX COJEPIKAHHUE;

CPOK JEHCTBHS JOKYMEHTOB HE HCTEK;

JOKYMEHTBI COJEpKAaT HHPOPMALHI0, HEOOXOIWMYIO I MPEJOCTABICHHUS
MYHULIMAIBHOUN YCIIyTH, YKa3aHHOU B 3asBJIICHUU;

JIOKYMEHTBI ITPEICTABIICHBI B TOJIHOM 00BbEME;

OCYLIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) IOKYMEHTOB, IPETyCMOTPEHHBIX
nyHktamu 1-7, 9, 10, 14u 18 yactu 6 cratbu 7 PenepanbHOro 3aKoHa OT 27 WO
2010 roma Ne 210-®3 «O06 opraHMzanuu NpPeOCTaBICHUS TOCYNAPCTBEHHBIX U
MYHULMNANBHBIX ~ yCIyD»  (Jajmee - JOKYMEHTbl JIMYHOTO XpaHEHWs) U
IPEICTABICHHBIX 3asBUTENIEM, B CJIy4yae, €CIM 3asBUTENb CaMOCTOATEIBHO HE
[IPEICTaBUII KOMMH JJOKYMEHTOB JINYHOT'O XPaHEHHUs], 4 B COOTBETCTBUU C HACTOSALIUM
PernamenTom, 111 ee MpeNOCTaBIEHUS HEOOXOAWMO MPEJCTaBICHUE KOMUU
JOKYMEHTA JINYHOT'O XPAHEHUS;

€CIIM IPEJACTABICHHBIE KOINHWHM JOKYMEHTOB HOTapUAJIbHO HE 3aBEPEHBI,
CIIMYAET KOIMU JOKYMEHTOB C MX IOUIMHHBIMHU JK3EMIUIIPAMHU, IOCIE YETO HUKE
pekBu3uTa JoOKyMeHTa «lloanuce» mpocTaBiseT 3aBEPUTENBHYIO HAAIUCH: «BepHOo»;
NOJDKHOCTH  JIMIA, 3aBEPUBIIETO  KOMMIO  JIOKYMEHTA;, JIMYHYIO  IOJINCH;
pacuinpoBKy mNOANUCH (MHUIMANBI, (amMuius); narty 3aBepeHus; nedath. [lpu
3aBEpPEHUH KOIMUM JOKYMEHTOB, 00beM KOTOPBIX MpeBbIaeT 1 (OAMH)IUCT 3aBepseT
OTIIEJBHO KXl JIMCT KOMMM TaKUM K€ CHocoOoM, JMOO0 MpOCTaBIsET
3aBEpUTENIBHYIO0 HAAMNKNCh, Ha OOOPOTHOM CTOpPOHE TOCJIEIHEro JHUCTa KOIHUHU
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IIPOIIMTOr0 ¥ IPOHYMEPOBAHHOTO JOKYMEHTa, IMPUYEM 3aBEpUTEIbHAS HAJIUCh
JOTIOJHAETCS. yKa3aHUEM KOJMYECTBA JIMCTOB KOMMHM (BBIMMCKUA W3 JOKYMEHTA):
«Bcero B komuM __ J.» M CKpEIUISIETCS OTTUCKOM IE€YaTH (32 HCKIOYEHUEM
HOTapUAJIbHO 3aBEPEHHBIX TOKYMEHTOB);

OpU YCTaHOBJEHUU (AKTOB, YyKa3aHHbIX B moapazzaene 2.9 pazmena 2
PernamenTa, yBemomiisieT 3asBUTENSI O HAIMYUU PENSTCTBUN B IPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS IPEIOCTaBICHUS MyHUIIMTIATBHON YCITyTH, OOBSICHSET 3asiBUTENIO
CoJIep)KaHUE BBISIBJICHHBIX HEIOCTAaTKOB B TNPEJCTABIECHHBIX JIOKYMEHTax U
[peaIaraeT NpUuHATb MEPBI 110 UX YCTPAHECHHUIO;

IIPY OTCYTCTBUM OCHOBAaHMM JUIsS OTKa3a B IIPUEME JOKYMEHTOB PETMCTPUPYET
3asBJICHUE B AJIEKTPOHHOM 0a3e JaHHBIX U OQPOPMIISIET C UCHOJB30BAHUEM CHUCTEMBbI
AJIIEKTPOHHOM OYeper PACIHUCKY O IMpPUEME JOKYMEHTOB, a IPH HAJIWYUU TaKHX
OCHOBAHUI — pacnucKy o0 OTKa3e B MpueMe JOKyMEHTOB.

3asBUTENb, MPEACTABUBLUIMN JOKYMEHTBHI I MOJYYEHHS MYHULUIAIbHOU
yCIIyTH, B 00s3aTeILHOM MopsAake nHpopmupyercs padotarnkom MOILI;

0 CPOKE MPEA0CTaBIECHUS MyHULUIIATbHON YCIYTH;

0 BO3MOKHOCTHM OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCITYTH.

B cnyuae oOpaimieHus 3asBUTENs 3a MPEJOCTABICHUEM MYHUIHUIIAIBLHOM
YCIIyTH 110 SKCTEPpUTOpUAIbHOMY npuHIuy MOLI:

1) mpuHuMaer OT 3asBUTENd (NMPEACTABUTENS 3asgBUTENsI) 3asBICHUE U
JOKYMEHTBI, IPEJICTABICHHBIE 3asBUTENEM (IIPEICTAaBUTENIEM 3asIBUTES);

2) OCYLIECTBIISIET KOIIMPOBaHUE (ckaHMpOBaHUE) JOKYMEHTOB,
npeaycMoTpeHHbIX nyHkTamu 1-7, 9, 10, 14u 18 ywactu 6 crarbu 7denepaibHOTO
3akoHa oT 27 wmronsa 2010 roma Ne 210-d3 «O6 opraHm3anuy IMpeaOCTaBICHUS
TrOCYAApCTBEHHBIX W MYHULIUNAIBHBIX YCIyI»(Zajgee - JOKYMEHThl JIMYHOIO
XPaHEHHUsI) U MPEACTABICHHBIX 3asIBUTENIEM (IIPEACTABUTEIEM 3asBUTEINS), B ClIydae,
€CJIM 3asiBUTENb (IIPEACTABUTEND 3asBUTENS1) CAMOCTOSTENBHO HE MPEICTABUI KOITUU
JOKYMEHTOB JIMYHOI'O XPAaHEHUs, a B COOTBETCTBUU C PernmameHToM mpenocTaBieHus
MYHULUNAIBHOM YCIYTM JUIsl €€ IMPEeJOCTaBICHHUS HEOOXOAMMa KON JOKYyMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEeM Cciy4as, KOIJla B COOTBETCTBUU C
HOPMATHBHBIM MPABOBBIM aKTOM JUJISl TMPEAOCTABICHUS MYHUIUNAIBHOM YCIyTH
HEOOXOJIUMO TMPEABSIBICHHE HOTAPUAIBHO YJOCTOBEPEHHON KOIUU JIOKYMEHTa
JIMYHOTO XpaHEHHUs);

3) ¢opmupyer 5>JIEKTPOHHbIE NOKYMEHTbI MU (WJIHM) D3JIEKTPOHHBbIE 00pa3bl
3asBJICHUS, JIOKYMEHTOB, HPUHATBIX OT 3asBUTENs (MPEACTaBUTENS 3asBUTENS),
KOIIMK JIOKYMEHTOB JINYHOTO XPaHEHUs, MPUHATBIX OT 3asABUTEN (IPEICTaBUTENS
3asgBUTENS), OOECTeunBasl X 3aBEPEHHE 3JIEKTPOHHOU MOANKMCHIO B YCTaHOBICHHOM
MOPSIJIKE;

4) ¢ ucnonbp30BaHUEM MH(POPMAIIOHHO-TEIEKOMMYHHUKALMOHHBIX TEXHOJIOTUI
HaIpaBJIsIeT 3JEKTPOHHBIE JOKYMEHTBI U (MJIM) 3JEKTPOHHBbIE 00pa3bl JOKYMEHTOB,
3aBEPEHHbBIE YIIOJTHOMOYEHHBIM JIOXKHOCTHBIM JiniioM M®L, B aAMUHUCTpALIHIO.

3.3.3. [lepenaua xkypbrepoM nakera JOKyMeHTOB u3 M®IL] B anMuHHUCTpanuio.

3.3.3.1. OcHoBaHMEM [JIs Hayana aIMHUHUCTPATUBHOW NPOLEAYPHI SBISIETCS
OpUeM OT 3asBUTEINIA 3asABJICHUS M MPWIAraeMbIX K HEMY JOKyMeHTOB B MOII,
perucTpanus 3asBJICHUSA U BblJada 3asBUTEII0 PACIUCKH B IIOJyYECHHUH 3asBICHUS U
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JIOKYMEHTOB.
3.3.3.2. llepenaua nokymeHToB U3 M®I] B aAMUHUCTpALIMIO OCYILIECTBIISIETCS
cnenuanuctoM MOI] He no3nnee 1 (ogHOr0) padbouero AHs, CIEAYIONIETO 3a JHEM
npueMa JOKYMEHTOB M BbIJAUM 3asBUTENIO PACIUCKU B MOJYUYEHUH JIOKYMEHTOB, Ha
OCHOBAaHUU PeeCcTpa, KOTOPBIA COCTaBIISIETCS B 2 (ABYX) AK3EMIUIAPAX U COACPKUT
naTy W Bpemsa nepedaud. B ciydae mpueMa JOKYMEHTOB W BBIJIAUU 3asBUTEIIO
paclucKd B TOJY4YEeHUH JOKYMEHTOB B Cy000Ty, Tmiepefadya 3asiBICHUS W
mpuwiaraeéMbix K HEMYy JIOKYMEHTOB KypbepoMm 3 M®I[ B ynoiHOMOUYEHHBINH OpraH
OCYILIECTBIISIETCS B MIEPBBIN, CIICIYIOMMM 3a Cy0O0TON pabouuii 1eHb.

[Ipn nepenaye makera TOKYMEHTOB OTBETCTBEHHBIN CIELHMAIKNCT MPOBEPSIET B
OPUCYTCTBUU Kypbe€pa COOTBETCTBUE W KOJIUYECTBO JIOKYMEHTOB C JIaHHBIMH,
YKa3aHHBIMH B pEECTpe, MPOCTaBISAET JaTy, BpEMsl IOJYYEHHUS JIOKYMEHTOB U
noAanuck. IlepBblil AK3EMIUIAP peecTpa OCTAaeTCsl Y OTBETCTBEHHOTO CIEHHAIIKCTA,
BTOPOW — TIOJJICKHUT BO3BpaTy Kypbepy. MHbopmarms o mogydyeHun JTOKYMEHTOB
3aHOCHUTCS B DJICKTPOHHYIO 0asy.

3.3.3.3. CnocoboM ¢ukcanuu pe3ynbTaTa aAMUHUCTPATUBHOW NPOLEAYPHI
SBJISIETCS PErUCTpalusi 3asBJICHUS U MPUIAraéMbIX JOKYMEHTOB B TOpSJIKE,
YCTaHOBJICHHOM IIpaBUJIaMU JIEJIONPOU3BOJICTBA aIMUHUCTPALUH.

3.3.3.4. Cpok peructpauud 3asByieHust — 1 (oguH) paboyuii JeHb.

3.3.3.5. Pe3ynpTaToM HCIOJHEHUS AMUHUCTPATUBHOMN MPOLEAYPHI 110 TPUEMY
JOKYMEHTOB SIBJISIETCS TTOJIyYEHHUE U PETUCTPALIMS 3asBJICHUS U MIPUJIATa€MbIX K HEMY
JOKYMEHTOB aIMUHUCTPALUEH.

3.3.4. AIMHUHUCTpaTHUBHbIE Tpoueaypbl «POpMUpPOBaHHME U HaIpaBJICHUE
YIOJIHOMOYEHHBIM ~ OpPraHOM  MEKBEJOMCTBEHHBIX  3allpOCOB B OpraHbI
(opranuzanuu), y4acTBYIOIIME B MPEAOCTABICHUM MYHULMNAIBHOW yciayru (B
Cllyyae HENpeACTaBJICHUs JOKYMEHTOB, YKAa3aHHbIX B mojapasjene 2.7 pasuena 2
Pernamenra, 3asBUTENEM CaMOCTOATENbHO)» U «PaccMoTpeHue 3asiBiICHUS W
MpUIaraéMbeiX K HEMY JOKYMEHTOB YIOJHOMOYEHHBIM OpPraHoM U (OPMUPOBAHUE
pe3yJiibTaTta Mpea0CTaBICHUsI MYHUITUTIATLHON YCIYTH B COOTBETCTBUU C 3asIBJICHUEM
00 MpUHSATHE pelieHuss 00 OTKa3e B MPEJAOCTABICHUU MYHUIIMIATBHON YCIIyTH»
OCYIIECTBIISIIOTCS. B MOPSIAKE U CPOKHM, YCTAaHOBJEHHbIE NoamyHkrtamu 3.1.3, 3.1.4
noapaszneina 3.1 pazaena 3 Pernamenra.

3.3.5. [lepenaua aIMUHHCTpALINEN pe3yJbTara MPEAOCTABICHUS
MyHUIHMTNAIBHOM yciryrd B MOLI.

3.3.5.1. OcHoBaHueM JJis1 Hayajia aJMUHUCTPATUBHOW MPOLIEAYPHI SBISICTCSA
MOATOTOBJICHHBIA [JI BbIJAYM AJMUHHCTPALIMEN PE3yibTaT MPEJOCTaBICHUS
MYHULIMNAIBHOUN YCIIYTH, €CIIH 3asBJICHUE ObLI0 moaano yepe3 MOII.

3.3.5.2. llopsmox mepegayd  KypbepoM  TakeTa JOKYMEHTOB U3
aIMUHUCTPALINH:

[lepenaua noxkymeHTOoB H3 aamuHuctpaunn B MOIL[ ocymecrBusercs B
TeueHue 2 (nByx) pabouux gHed mociie ohopMieHUs NOpyOOUHOro OwiieTa WM
YBEJOMJIEHHSI 00 OTKa3e B MPEAOCTAaBIECHUN MYyHUIUMNIAIbHOW YCIYTM Ha OCHOBAaHUU
peecTpa, KOTOPBIN cocTaBisieTcs B 2 (ABYX) IK3EMIUIApax U COACPKUT ATy U BpeMs
nepenayu.

['paduk mnpuema-niepeadyd  JOKYMEHTOB W3 aaMUHHCTpanuu B MOI]
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COTJIACOBBIBAETCS ¢ pykoBoautesiem MOII.

[Ipn mepenmade makera MOKyMeHTOB paboTHUK MO®II, mpuHuUMaromui ux,
IIPOBEPSET B NPUCYTCTBUU Kypbepa COOTBETCTBHE U KOJIWYECTBO JTOKYMEHTOB C
JaHHBIMM, YKa3aHHbBIMH B pEECTpe, MpPOCTaBISET JAaTry, BpeMs [OIYy4YEHUs
JOKYMEHTOB U noAnuck. IlepBblil 3Kk3eMIuLsp peecTpa octaercs y padotHuka ML,
BTOPOW — TOJJIEKHUT BO3Bpaty Kypbepy. MHbopmanus o moaydyeHuUd JOKYMEHTOB
3aHOCUTCS B JIEKTPOHHYIO 0a3zy.

3.3.5.3. Pe3ynbTaToM HUCIOIHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI SABISETCA
nonyyeHne MO®IL] pe3ynapTaTta MperoCTaBICHUS MYHULMNAIBHOW YCIYrH IUISL €ro
BBIJJAYM 3asIBUTEIIIO.

3.3.5.4. HcnionHeHre AaHHOM aJIMUHUCTPATUBHOM MPOUEAYPHl BO3J0XKEHO HA
OTBETCTBEHHOI'O CIEUAIHNCTA.

3.3.6. Bpigaua 3asBUTENIO pe3yJbTara MPEJOCTABICHUS MYHUIUIAIbHON
YCIIyTH.

3.3.6.1. B kauecTBe pe3ysbTara INPEIOCTABICHHUS MYHULUIIAIBHOW YCIYTH
3asIBUTEIN 110 €r0 BBIOOPY BIPABE MOJYUUTh:

a) B (opme DJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO YIOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  KCHOJB30BAHMEM YCWJICHHOW KBAIM(PUIIMPOBAHHOU
3JIEKTPOHHOM TIOJIITUCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asgBUTENIb BIIPABE IOJYYUTh PE3YJNbTaT MPEAOCTABICHUS MYHULHNAIbHOM
yclIyrd B GOpMe AIIEKTPOHHOTO TIOKYMEHTa WM IOKYMEHTa Ha OyMaKHOM HOCHUTEJIe
B TEUEHHUE CPOKA JIEUCTBUS PE3YJIbTATA MPEIOCTABICHUS MyHULIUIIAIIBHOW YCITYTH.

3.3.6.2. OcHoBaHMEM [Jis Hayana aJMUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS
nonydeHne MOL pesyibTaTa nperoCcTaBICHUs] MyHULIUIIAIBHON YCIYTH.

Jlist monmydeHusi JTOKYMEHTOB 3asiBUTenh oOpamiaercss B M®I[ muuno C
JOKYMEHTOM, yIOCTOBEPSIFOLIUM JTHYHOCTb.

[Ipu BBIIAYE NOKYMEHTOB JOJKHOCTHOE o MOLI:

YCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS], TPOBEPSET HAIMYUE PACIIHCKU (B CiIyyae
yTEpHU 3asBUTEJIEM PACIHCKU PACIEUATHIBAET C HCIOJIb30BAHHEM MPOrPAMMHOIO
AJIIEKTPOHHOTO KOMIUIeKkca | (OAMH) SK3EMIUISIp PacHUCKH, HAa OOpaTHOW CTOpOHE
KOTOpOH JieNIaeT HAAMUCh KOPUTUHAI PACIIMCKU YTEPSH», CTABUT AATy U MOJIIUCH);

3HAKOMHT C COJIEPKAHUEM IOKYMEHTOB U BBIJAET UX.

[Ipn momyuyeHuH pe3yapTaTra MNPEAOCTABICHUS MYHHIMIAIBHON YCIYIHM IO
BbIOOPY 3asiBUTENSE B (OpME DJIEKTPOHHOTO JOKYMEHTA JIOJDKHOCTHOE Jinio MOI]
YBEJIOMJISIET 3asiBUTENS] B CpoK | (0AMH) J€Hb CO JHS TOATOTOBKU pe3yJibTara
MPEAOCTaBICHUS MYHUIUIIAIbHON YCIYTH.

3.3.6.3. Cpox WCHOJHEHUS aJIMUHUCTPATUBHOM MpPOUEAYpPHl IO BbIJAYE
3asIBUTEIIO pe3yJIbTaTa MPEeA0CTABICHUS MyHULUIIAIbHON yCIyTH - 1 (0JIMH) 1€Hb.

3.3.6.4. Pe3ynpratroM aJMUHHCTPATHBHOM NPOLENYPHI SBIIETCS BbIAAYa
(HampaBlIeHUE) 3asIBUTEINIO PE3yJIbTaTa MPEAOCTABICHUS MyHUIUMIIATBHOM YCIYTH.

3.3.7. Tlpu peanuzamuu cBoux ¢Gyukuuii M®I] He BmpaBe TpeOoBaTh OT
3asiBUTENS] TMPEAOCTaBICHUS JOKYMEHTOB W HMH(POPMALMM WM OCYIIECTBICHUS
JNEUCTBUM, TIEPEUUCIICHHBIX B 4acTh 3 ctaThu 16 DenepayibHbIN 3aKOH OT 27 WIS
2010 roma Ne 210-®3 «O6 opraHu3anui TMPEJAOCTABICHUS T'OCYJIapCTBEHHBIX M
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MYHULUIATBHBIX YCIyT».

3.3.8. 3asgBuTEnH MMEET MPABO Ha JocylecOHOe (BHecyaeOHOE) 00)arloBaHHE
pemeHuii W AeicTBU  (Oe3melCTBUS), TPUHATHIX (ocymecTBiseMbix) MOII,
pabotHukoM M®I] B Xxoae mpenocTaBiI€HUs MyHULUIIAIBHON YCIyTH, B MOPSJIKE,
YCTaHOBJIEHHOM pasjiesioM 5 Permamenra.

3.3.9. 3asgBuTenb BIOpaBe OTO3BaTh CBOE 3asBIEHHE Ha JOOOW cTaguu
PacCMOTpEHHUS, COTJACOBAHUSI WM MOArOTOBKH JoKymMeHTa M®ILI, o6paruBmumch ¢
COOTBETCTBYIOIIUM 3asiBieHueM B M®LI, B ToMm uncie B 3JIeKTpOHHOH popMme.

3.4. Ilopsinok ucnpapjieHus JONMYIIEHHBIX ONEYATOK M (WIH) OIIMOOK B
BBIIAHHBIX B pe3yJbTaTe NPeA0CTABJIEHUSI MYHUIIMNIAJIBHON YCJIyTH
JOKYMEHTAaX

3.4.1.B cmywyae BbISBICHUS 3asBHUTEIEM B BBIJAHHBIX B pE3yJbTare
MPEJOCTaBICHNUS MYHUIIMIAIBHON YCIyTH JOKYMEHTaX ONEYaTOK W (W) OIIHOOK,
JNOMYIIEHHBIX  aJIMUHUCTpAlMei,  JOJKHOCTHBIM  JIMIIOM  aJMUHUCTPAIINH,
MYHULIMOAIBHBIM ciayxamuM, MOII, pabotHukom M®II, 3asaBuTENb NPECTABIISIET B
aamuHuctpanvio, M®I] 3asBieHue 00 HCHpPABICHUM TaKUX OIMEYATOK U (WJIM)
OImMOOK.

3asiBieHUE TOKHO COJIEPKATh:

1) damunuio, uMms, OTYECTBO (MOCJIEAHEE — MPU HAIMYMU), KOHTAKTHas
uH(bOpMAIIKs 3asBUTEIIS;

2) HaMMEHOBAaHHME YIOJHOMOYEHHOI'O OpraHa, BBIIABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asBUTEIb BBISIBUJI OTIE€UATKH U (UJTU) OIITUOKY;

3) pEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asIBUTEJb BBISIBUJI OMEYATKU U (WJIH)
OIINOKU;

4) onucaHue OTMIeYaToK U (MJIH) OMMOOK, BBISBIICHHBIX 3asBUTEIIEM;

5) ykazaHue crnocob6a HHGOPMUPOBAHUS 3asBUTENSI O XOJ€ PACCMOTPEHUSs
BOIpoca 00 MCIpPaBJICHUU OMEYATOK U (MJIM) OIIMOOK, BBISIBJICHHBIX 3asiBUTENIEM, U
3aMEeHe JIOKYMEHTOB, a TakXe MpeJCTaBleHuss (HampaBjieHUs)) pe3yJsibTara
PacCMOTpEHHUs 3asBJICHUS MO0 YBeIOMJIEHHUS 00 OTKa3e B UCHPABICHUU ONEYATOK U
(unn) omuOoK.

3asgBuTENb MpuUiaraeT K 3asABICHUI0 KOMHUM JOKYMEHTOB, TpeOyOUuX
UCIIPABJICHUS U 3aMEHBI.

3.4.2. OcHoBaHMeM MJis Hayalla aJIMHUHUCTPATUBHOW MPOLEIYpPHI SABISIETCS
oOparieHrie 3asBUTENsE B aJMUHUCTPAIMI0O 00 HCHOPABICHUU JOMYHIEHHBIX
aAMUHUCTpPALINEH, JOJKHOCTHBIM JIMIIOM aJMUHUCTPALIMHM, MYHUIUIAIbHBIM
CIIyXaIliM OIEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHUILIMNAIBHON YCIYTH TOKYMEHTaX.

3.4.3. OTBETCTBEHHBIM CHELUATUCT aJIMHHUCTpaMM B  CPOK, HE
npeBblnatomuil 3 (Tpex) pabouux JHEW CO JHS MOCTYIUIEHUSI COOTBETCTBYIOLIETO
3asBJICHUSI, POBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJCHUM.

3.4.4. B ciyuyae noarBepxkaeHus (akTa HAIMYUS OMEYaToOK U (W) OIMIMOOK B
BBIJIJAHHBIX B peE3yjbTaTe MPEIOCTaBICHUS MYHUIUIAIBHONW YCIYyTH JTOKYMEHTaXxX
OTBETCTBEHHBIN CHENUATUCT aJMUHUCTPAIIMN OCYIECTBIISET UX 3aMEHY B CPOK, HE
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npeBbimaromuii 10 (necatun) pabouux IAHEH cO JHS MOCTYIUIEHUS COOTBETCTBYIOIIETO
3asIBJIICHMSL.

B cnyuae He moaTBepkaeHHs ¢akTa HAIUYUS OMEYaTOK W (WJIHM) OMIHUOOK B
BBIJIAHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHULHUIAIBHON YCIYyru IJOKYMEHTaXx
OTBETCTBEHHBIM CIEUHUATUCT aJIMHHUCTPALlMM TOTOBUT YBEAOMJIEHHME OO0 OTKasze
3asBUTEIIIO B MCIPABJICHUU OMEYaTOK M (WJIK) OMIUOOK B CPOK, HE MPEBBIMIAIONTUN
5(nsaTr) paboumx JHEW cO JHS MOCTYIUIEHHUS COOTBETCTBYIOILIETO 3asBJIEHUS, U MOCIe
€ro MOJIUCAHUS TJIaBOM CENbCKOr0 IMOCEJICHHs HAMpaBIIsET 3asiBUTENIO B CPOK, HE
npeBbIIAOMUNA  2(1ByX) paOouMx JOHEW co AHS TMOANUCAHUS M PErucTpanuu
YBEJIOMJICHUS.

3.4.5. Pe3ynpTaroM agMUHHCTPATHUBHON MPOLIEAYPHI SIBISETCS HCIPaBICHUE
aIMUHUCTPAIIMEN TOMYIIEHHBIX UM OINEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS MYHHUIIUNIAILHON YCIYTU JOKYMEHTAX U UX 3aMEHa.

3.4.6.3agButens BOpaBe OOXaloBaTh B JIOCYJEOHOM TIOpSAKE OTKa3
aIMUHUCTPAIIAH, JTODKHOCTHOTO Juia amMuuauctparuu, ML, paboranka M®I] B
WCIIPaBJICHUU JOMYLIEHHBIX MMM OMNEYaTOK M OMMOOK B BBIAAHHBIX B pE3yJibTare
MPEJOCTAaBIEHUS MYHULMIAIBHONM  yCIyI'M JOKYMEHTax Ju0O0  HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX KCIPABIECHUHN B MOPAJIKE, YCTAHOBIEHHOM pa3JIeioM 5
Permamenra.

3.5. Oco0eHHOCTH NPeI0CTABJICHUS ABYX U 00J1ee MyHHMIUNIAJIBHBIX YCJIYT B
MHOTOQYHKIMOHAJIbHBIX HEHTPAX NPH OJHOKPATHOM 00pallleHUH 3asiBUTEJIA

3.5.1. MO®OI] npu OJHOKpPaTHOM OOpaIlleHuW 3asBUTENSI C 3aIpoOCcoOM O
IIPEIOCTABIECHUN HECKOJIBKUX MYHULMIAIBHBIX YCIYT OPraHU3YeT IPEIOCTaBICHUE
3asBUTENIO ABYX U 00Jiee MyHULIMIIATBHBIX YCIYT (Aajiee - KOMIUIEKCHBIN 3a1poc).

3.5.2. IlpenmocraBimenne MOPI] MyHMIIMDATBHBIX YCIYr Ha OCHOBAHUU
KOMILJIEKCHOTO 3aIIpOca OCYLIECTBIISIETCS B OPSAJKE U HA YCIOBHSX, YCTAHOBJIEHHBIX
cratbeir 15.1 denepanbHoro 3akona ot 27 wutonst 2010 roma Ne 210-®3 «O6
OpraHu3aliy MPEeA0CTaBIECHUS IOCYJaAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIyT».

Pa3znes 4.@opMbI KOHTPOJISA 32 UCIIOJIHEHHEM A/IMUHUCTPATHBHOIO PerjiaMeHTa

IMoapasnen 4.1.11opsiiok ocyecTBJIEHNSI TEKYLEro KOHTPOJIS 32 CO0II0IeHIEM
M HCIIOJTHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JIMIAMH MOJIOKEHUI
aIMMHUCTPATHBHOIO PErjaMeHTa U MHbIX HOPMATHBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHUS K NMPEA0CTABJIEHUI0 MYHUIIUNIAJbHOMN YCJIYTIH,
a TaK)Ke MPUHSTHEM UMM peleHu i

4.1.1. JIOJDKHOCTHBIE JIMIA, MYHMIMIIAJIBHBIE CIyKalllMe, Y4YacTBYIOIIWE B
MIPEJOCTABICHUA MYHULHMNAIBHOW  YCIYTH, PYKOBOJACTBYIOTCS IIOJOKECHUSMHU
Pernamenra.

[Ipn npenocraBieHMHM MYHUIMIIAJBHOW YCIYT'M Tpa)XAaHUHY TapaHTUPYETCS
IpaBO Ha MOJy4YeHHEe HH(POpPMALMKM O CBOMX IMpaBaX, OOSI3aHHOCTSIX M YCIOBHUAX
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OKa3aHMsI MYHHULMIIAJIBHOM YCIYTH; 3allUTy CBEICHUN O IEPCOHAIBHBIX JIaHHBIX;
YBaXXUTEIBHOE OTHOLIEHHUE CO CTOPOHBI JOJKHOCTHBIX JIULI.

4.1.2. Texkymuid KOHTPOJIb U KOOPAMHALMS IOCIEAOBATEIBLHOCTHA JICVCTBHM,
ONPENENECHHBIX  aJIMUHUCTPATUBHBIMU  MPOLEAYpaMH, IO  MNPEJOCTABICHUIO
MYHULUNAIBHOW YCIYTH JOKHOCTHBIMU JIMIIAMHM aIMUHUCTPALMU OCYILIECTBISETCS
MOCTOSIHHO HEMOCPEJICTBEHHO UX HAYAJbHUKOM IIyTEM IPOBEJICHUS MPOBEPOK.

4.1.3. IIpoBepkH MNOIMHOTBI M KadyecTBa NPEAOCTABIECHUS MYHHULMNAIbHON
yCIyI'M BKIIOYAaIOT B ce0s NpOBEJIEHHWE MPOBEPOK, BBISBICHUE M YCTpaHEHUE
HapyLICHUI NpaB 3asBUTEIECH, PACCMOTPEHHUE, MPHUHATUE PEMIEHUNH U TOATOTOBKY
OTBETOB Ha OOpallleHus] 3asBUTENEH, coaepkKalluxX >KaloObl Ha JCHCTBUSA
(Oe3neiicTBUE) M peLICHUs JOJKHOCTHBIX JIML[ aJIMUHUCTPALIMU, OTBETCTBEHHBIX 3a
IIPEIOCTABICHUE MYHUIIMNIAIBHON YCIIyTH.

IHoapasnen 4.2. [lopsiiok ¥ NEPUOAUYHOCTH OCYIECTBJICHNS MJIAHOBBIX H
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA MPe0CTABICHUSA
MYHUIMTIAJIbHOM YCJIYTId, B TOM YHCJIe NOPSAI0K U (GOpMbI KOHTPOJIS
3a MOJIHOTON M KAYeCTBOM MPeI0CTABJEHUS MYHUIMNIAJIbHOU YCJIYyTH

4.2.1. KoHTpoOJIb 3a MOJHOTON M KaYECTBOM IPEAOCTABIEHUS MYHULIMIIAIbHON
YCIIyTH BKJIIOYAET B ceOs MPOBEICHUE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

4.2.2. TlnaHoBblE W BHEIUIAHOBBIE IPOBEPKH MOTYT IPOBOAUTHCS TJIABOM
CEIBCKOTO MOCEJICHHUS.

4.2.3. IlpoBeneHue IJIAHOBBIX  NPOBEPOK, MOJHOTBI M  KayecTBa
MPEJOCTABICHNUS MYHHIUIIAIBHON YCIYTM OCYIIECTBISIETCS B COOTBETCTBHM C
YTBEPKJICHHBIM Tpadukom, HO He pexke 1 (0aHOr0) pasa B ro/l.

4.2.4. BHerIaHOBbIE MPOBEPKH MPOBOIATCS MO OOPAICHUSIM FOPUIUICCKIX U
bu3nUecKux JHII C jKalo0aMy Ha HapylIeHWE WX MPaB U 3aKOHHBIX UHTEPECOB B XOJI€
MIPEIOCTABIICHUSI MYHUIMIAIBHON YCIYrHM, a TakK€ Ha OCHOBAaHUHU JOKYMEHTOB H
CBECHMI, yKa3bIBAIOLIMX HA HApYIIEHHE UCTIOJHEHUS PernamenTa.

4.2.5. B x0/1€ JIaHOBBIX Y BHEIJIAHOBBIX MPOBEPOK:

1) mnpoBepsieTcss 3HAHME OTBETCTBEHHBIMHU CIHEIUATMCTAMH TPEeOOBAHMIA
PernamenTa, HOpPMATUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIUX TPeOOBaHUS K
IPEAOCTABICHUIO MYHUIUIIAJIbHON YCIIYTH;

2) mpoBepsieTcsl COONIIOACHUE CPOKOB W TOCIEIOBATEIBHOCTH HCIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLETYD;

3) BBIABISIOTCA HApyUICHUS MpPaB 3asBUTENCH, HEJOCTATKH, TOMYIICHHBIC B
X0/JI€ MPEIOCTABICHUS] MyHUIIUTAIbHOW YCIYTH.

Moapasnen 4.3. OTBETCTBEHHOCTH A0JI2KHOCTHBIX JIUI[ YIIOJTHOMOYEHHOI' 0
OpraHa, npeAoCTaB/JIsIIIEero MyHMIUNAJIbHYIO YCIYTY, 32 PellIeHUs U 1eHCTBUA
(0e3neiicTBHME), MPUHUMAEMbIe (OCYLIECTBJISIeMbIe) HMH B X0/1€ NPeI0CTaBJIeHUS

MYHHUIUNAIBHON YCJIYTH

4.3.1. Ilo pe3ynpTaTaM NPOBEAEHHBIX IIPOBEPOK B CIIy4ae BBISBICHUS
HapyIlIEeHUs MOpsiAKa MPEIOCTaBICHNUsS MYHULUIAIBHON YCIYyIHW, IpaB 3asBUTEIEH
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BHHOBHBIE JIMI]Aa TPUBJIEKAIOTCS K OTBETCTBEHHOCTHU B COOTBETCTBUU C
3aKOHOJaTenbCcTBOM  Poccuiickonn @enepanuu, W NOPUHUMAIOTCS MEpPBI 10
YCTPaHEHHIO HAPYIICHUH.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHMIMIIAJIBHBIE CIyKalllMe, Y4YacTBYIOLIWE B
MPEJOCTaBJICHUA MYHMIUIIATBLHON YCIYTH, HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCTD
3a TNpUHATHE pelieHus U JelcTBusa  (Oe3deiicTBHE) TMpU  NPeaOCTaBICHUU
MYHULMUIIAJIBHON YCIIYTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTb YCTAHABJIMBAETCS B JOJKHOCTHBIX
MHCTPYKIMSIX B COOTBETCTBUM C TPEOOBAHMSIMHU 3aKOHOJAATENhCTBa Poccuiickoi
denepannm.

Hoapasnen 4.4. Iloso:kenns, Xapakrepu3ymne TpeOOBaHUS K MOPSIAKY U
(popMaM KOHTPOJISI 32 IPeIOCTABJIEHHEM MYHUIUNIAJIBHOMN YCJIYTH, B TOM YHCJIe
CO CTOPOHBI I'PAXKIAH, UX 00beJMHEHUI U OPraHu3auil

4.4.1. KoHTposb 3a  MNPEOOCTABICHHUEM  MYHULMIIAJIBHOW  YCIIYT'H
ocyulecTBiIsieTcs: B (hopMe MPOBEPKU COOIIOJEHUS MOCIEI0BATENbHOCTU JEHCTBUH,
OIPEJEICHHBIX aJIMUHUCTPATUBHBIMU poLEeIypaMu () VCIIOJIHEHUIO
MYHUIUOAIBHOM  YCIYTHM, TPUHATHEM PEIICHUA  JOJDKHOCTHBIMH  JIMLAMHU,
COOJIIO/IEHUS] U UCTIOJTHEHUS JOJKHOCTHBIMU JIMLIAMU aIMUHUCTPALIMU HOPMATHUBHBIX
npaBoBbiX akToB Poccuiickoii ®enepaumn, KpacHomapckoro kpas, a Takke
nosjoxeHuu Pernamenra.

4.4.2. Tlopspok u (HopmMbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHHUIUIIAILHOM
YCIIYTH CO CTOPOHBI YIIOJITHOMOYEHHBIX JOKHOCTHBIX JIML aAMUHUCTPALMH JTOJKEH
OBITH TTIOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(PHEKTUBHBIM.

4.4.3. JIomKHOCTHBIE JIUIA, OCYILIECTBIISIIOLIME KOHTPOJIb 3a MPEIOCTABICHUEM
MYHULUINAIBHOW YCIYTHM, JOJDKHBI MPUHUMATh MeEphl MO MPEAOTBPALIEHUIO
KOH(DJIMKTa HHTEPECOB IPH NMPEAOCTABICHUA MYHULIUIIAILHON YCIYTH.

4.4.4. KoHTponb 3a HCHOJHEHHMEM PernamMeHTra CO CTOPOHBI Tpa)JaH, UX
OOBEMHEHUN W OpraHu3aluil SBISETCS CaMOCTOSTENbHOW (hOPMOWM KOHTpOJIA U
OCYUIECTBIISIETCS ITyTEM HaIlpaBieHUs] 0OpalleHUuN B aIMUHHCTPALUIO U MOJIYYEHUS
NUCBMEHHOM M YCTHOM WH(OpManmuu O pe3ysibTaTax MNPOBEAEHHBIX MPOBEPOK U
NPUHATHIX MO Pe3yJibTaTaM MPOBEPOK Mepax, B TOM YHCIE O0XaJIOBaHMS ACHUCTBUI
(Oe3meiicTBUSl) W pelIeHUi, OCYHIECTBISEMBbIX (MPUHATHIX) B XOJ€ HCIOITHEHUS
Pernamenta B CyneOHOM TOpsiAKE, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

Paznen S5./JocyneOnblii (BHecyaeOHbIH) MOPSIAOK 00:KAT0BAHNS PellleHU
U fAeiicTBUil (0e31eiicTBHS) OPraHa, NPea0CTABIAIIIEr0 MyHHIUNIATbHYI0
YCJIYIry, MHOTOQYHKIIMOHAJIBHOI0 IEHTPA, a TAKKe UX JOJKHOCTHBIX JIMII,

MYHHUIUNAJIBHBIX CJIYKANUX, PAOOTHUKOB

Hoapasaen S.1.Mudopmanms A1 3aBUTEJIS 0 €ro NMpaBe NOJATh KAJI00y
Ha pemenust u (niin) neiicteus (0e31eiicTBHE) OPraHa, MPeI0CTABISIIONIECTO
MYHHIUIIAIBHYIO YCIYT'Y, MHOTO()YHKIIHOHAJBHOI0 LICHTPA, 2 TAK/Ke UX
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JAOJZKHOCTHBIX JIML, MYHMIMIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB
NPH NPeA0CTABJEHNH MYHUIMNIATbHON YCIyTH

3asBUTENIb MMEET TMpaBO Ha JAocyleOHoe (BHecylaeOHOe) o0KaloBaHUE
pemieHnid  u jeictBui  (Oe3aedCTBUS),  MPUHATBHIX  (OCYIIECTBIISIEMBbIX)
aIMUHUCTpALINEH, JOJKHOCTHBIM JIUIIOM JIMOO MYHUIMIAIBHBIM  CIIyXaluM
agmuauctpanu, MO®I], paGotHukom M®DI[ B Xxome npeAoCTaBICHUS
MYHUIIUITAIBHOM yCIyTH (fajnee — nocyacoHoe (BHeCy1e0HOoe) 00kaloBaHue).

Ioapaznen 5.2. Ilpeamer kano0bl

[IpenmeroM  mocyneOHOro  (BHeCyaeOHOTO) OOKAJIOBaHHUS  3asSBUTEIIEM
pemieHnii u nencTBuil (0e37eiCTBUS) aJIMUHHUCTPAIINU, TOJDKHOCTHOTO JHUIA JTUOO
MYHULMIIAIBHOIO CiyKaulero agMuauctpanuu, MOLI, paborauka M®LI, sBisercs
KOHKPETHOE pellIeHue win aeiicTBue (0e3neiCTBUE), MPUHATOE WIH OCYIIECTBICHHOE
UMHU B XOJI€ MPEAOCTABIECHNS MYHHLIHMIAIBHON YCIYTH, B TOM YHUCIE B CIEAYIOIIHUX
CIIy4asx:

1) HapylieHHe CpoKa perucTpalud 3amnpoca O  MPEJOCTABICHHUH
MYHULIMNAIBHON YCIYTH, 3alpoca, YKa3aHHOTo B cTaThe 15.1 denepanpHOro 3akoHa
or 27 wmwons 2010 roma Ne 210-®3 «OO6 opraHuzanuy MpeloCTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

2) HapyluIeHUE CPOKa MPEOCTABICHHUS MyHULIUNIATBLHON yeinyru. B ykazanHom
ciydae focyneoHoe (BHecyaeOHOe) 00KamoBaHUE 3asBUTENIEM PEIICHUN U JEHCTBUN
(6e3nerictBusi) M®PII, paboramka MO®DI] Bo3mokHO B ciydae, eciau Ha MOII,
pemieHuss u nencTBus (0e31eCTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOKEHA (YHKITUS
M0 TMPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIMIIAIBLHON YCIYTH B MOJIHOM 00beMe
B IIOPSIKE, ONpeeIeHHOM JacThio 1.3 cratbu 16 denepanbHOro 3akoHa OT 27 IO
2010 roma Ne 210-®3 «O06 opraHuzanuu NpPeIOCTaBICHHUS T'OCYIAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

3) TpeboBaHue y 3agBUTENd JOKYMEHTOB WM HHQoOpMauuud JuOO
OCYUIECTBJIEHUS] JEHUCTBUN, TMpPEACTaBICHUE WIM OCYLIECTBICHUE KOTOPHIX HE
IpeIyCMOTPEHO HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickoii ®Pexnepanuu,
HOpPMAaTUBHBIMH IIPaBOBBIMH akKTamMu KpacHoAapckoro kpas, MYyHUUUIAIbHBIMU
IPaBOBBIMU aKTaMH JIJIS1 IPEAOCTABIEHUS MYHHUIIUNIATLHON YCIIyTH;

4) orkaz B mpuemMe Yy 3asBUTENsSI JOKYMEHTOB, IPEACTaBICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMAaTHMBHBIMU IPaBOBbIMM akTaMu Poccuiickon ®enepauuu,
HOPMAaTUBHBIMHM TPAaBOBbIMM akTamMu KpacHogapckoro kpas, MyHUIHUIAIbHBIMU
MIPABOBBIMH aKTaMH JJIsl IPEOCTABICHUSI MyHUIIUIIAIbHOW YCIYTH;

5) oTKa3 B NpeIOCTaBICHUN MYHULIUIIAIbHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE IPeTyCMOTPEHbI (heepaIbHBIMU 3aKOHAMU U IPUHATHIMUA B COOTBETCTBUU C HUMU
VHBIMA HOPMAaTHMBHBIMHM NPAaBOBbIMU akTamu Poccuiickoi denepannu, 3aKOHaAMHU U
MHBIMM  HOPMAaTUBHBIMHM  TpaBOBbIMM  akTamu  KpacHomapckoro — Kpas,
MyHUIUMNIATBHBIMA ~TIPABOBBIMM aKTaMHU. B  yka3aHHOM ciyyae JocyleOHoe
(BHECYIeOHOE) O0KajoBaHWE 3asiBUTENIEM pEIIeHUW W JeUcTBUM (0e31elCcTBUSA)
M®II, paborauka M®I] Bo3MoxHO B cityuae, ecinu Ha M®IL, pemienus u 1eicTBus
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(6e3neiicTBIE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIUS I10 TPEIOCTABICHHUIO
COOTBETCTBYIOIIEH MYHMIIMNAJIBHOW YCIyTHW B TMOJIHOM OOBEME B MOPSIKE,
onpeneseHHoOM 4acTeio 1.3 crareu 16 denepanbHoro 3akona ot 27 urons 2010 roxa
Ne  210-®3 «OO6 opraHu3alMu  OPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX  H
MYHULUNAIBHBIX YCIyT»;

6) 3aTpeboBaHUE C 3agBUTENS MPU MPEJOCTABICHUU MYHULMNAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon
@denepaury, HOPMATHUBHBIMM TPaBOBbIMM  akTaMu KpacHomapckoro — kpas,
MYHULATTAIBHBIMYA MIPABOBBIMU aKTaMU;

7) OTKa3 YMOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA YIOJIHOMOYEHHOIO
oprana, MO®ILI, pabornuka M®I[ B ucnpaBieHnn AOMYHICHHBIX UMM OIEYATOK U
OIMOOK B BBUIAHHBIX B pe3yJbTaTe IPENOCTABICHUS MYHHUIUIAIBHONW YCIyTU
JOKyYMEHTax Ju0O0 HapylIeHHE YCTAHOBJIEHHOTO CpOKa TaKUX HCIpaBieHuid. B
YKa3aHHOM cllydae Jocyae0Hoe (BHecyneOHoe) 00xalloBaHUE 3asBUTEIEM pEIICHUN
u nevictBuil (6e3neiictBus) M®ILI, pabotHunka M®I] Bo3MOXKHO B Citydae, €Ciu Ha
M®O®II, pemenus u aeiictBust (0e3A€MCTBUE) KOTOPOTO OOXKAIyIOTCS, BO3JIOKEHA
(GyHKUMS 1O TNPEIOCTABICHUID COOTBETCTBYIOUIEH MYHHUUMIIAIBHOM YCIyTH B
MOJIHOM 00BbEME B MOPSAKE, ONpeAeseHHOM 4acThio 1.3 crateu 16 ®enepanbHOro
3akoHa oT 27 wutons 2010 roma Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT;

8) HapyllleHHe CpoKa WM TOpsSAKa BBIJIAYU JIOKYMEHTOB IO pe3yJibTaTaM
PEAOCTABIECHUS MYHULIMIIATBHON YCIIyTH;

9) NpPUOCTAaHOBJIEHWE MPEAOCTABICHUS MYHUUUNAIBHON YCIyTH, €CJIH
OCHOBAHUSl TMPUOCTAHOBJICHHUS HE NPEIYyCMOTPEHbI (enepalbHbIMU 3aKOHAMHU U
INPUHATBIMA B COOTBETCTBUM C HMUMH WHBIMHM HOPMAaTHBHBIMHM IPAaBOBBIMH aKTaMU
Pocculickon @enepanuu, 3aKOHAMU M UHBIMH HOPMAaTHMBHBIMU IPABOBBIMU AKTAMU
KpacHomapckoro kpasi, MyHUIIMIIAIbHBIMU IPABOBBIMU aKTaMH. B yka3aHHOM citydae
nocynebHoe (BHecyAeOHOe) 0O0KalloBaHWE 3asBUTENIEM pELICHUM W JAeUCTBUIA
(6e3neiictBusi) M®II, pabornuka MO®I] Bo3mokHO B ciydae, ecau Ha MOII,
pemieHuss U aencTBus (0e31eiCTBUE) KOTOPOro O0XKAIYIOTCS, BO3JIOKEHA (PYyHKIUS
M0 MPEJOCTABICHUIO COOTBETCTBYIOIIEH MYHUIUIIAIBHON YCIYTH B MOJHOM 00bEME
B MOPSAJIKE, ONPEACIICHHOM 4acThio 1.3 crathu 16 @enepanbHOro 3akoHa OT 27 U0
2010 roma Ne 210-®3 «OO6 opraHuzanuy MPEAOCTaBICHUS TOCYJAAPCTBEHHBIX H
MYHULIAMIAJIBHBIX YCIIYI»;

10) TpeOoBaHue y 3asgBUTENS NPU MPEIOCTABICHUN MYHULIMIAIBHON YCIyTH
JOKYMEHTOB WJIM MH(OpMAalMH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU NEPBOHAYAIBLHOM OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIMMBIX
Ui TPENOCTABICHUS MYHMUIIMINAIBHOW yCIyrd, JMOO B  MPEIOCTAaBICHUU
MYHULUIIATBHOW YCIYTH, 32 UCKIIOUEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX MyHKTOM 4
gactu | crtatbu 7®@enepanpHoro 3akoHa oT 27 uronsg 2010 roma Ne 210-®3 «O06
OpraHu3allid NPEIOCTaBICHUS TOCYJIapCTBEHHBIX W MYHHULHMIAIBHBIX YyciIyr».B
YKa3aHHOM clly4ae Jocy/ieOHoe (BHecyneOHOe) 00)KalloBaHUE 3asBUTENIEM PEIICHUIN
u nevicteuil (6e3neiictBus) M®LI, pabotHuka M®IL] Bo3MOkKHO B cilydae, €Ciau Ha
M®II, pemenus u aeiictBus (0e37€MCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
(GyHKUHS IO IPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIUMIIATIBHBIX YCIYT B IOJIHOM
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o0beMe B MOpsJIKE, ONpeaesIecHHOM 4acThio 1.3 ctathu 16@enepanbHOrO 3aKOHA OT
27 wmrons 2010 rToma Ne 210-®3 «OO6 opraHu3anuu  MPEeIOCTABICHUS
rOCYJJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT».

Hoapasaea 5.3. Opran, npeaoCcTABJIAIOIIMNA MYHUIUNIATBHYIO YCIYTY,
MHOTO()YHKIMOHAJIbHBIH HEHTP, a TAK/Ke UX JOJKHOCTHbIE JIMIA,
MYHHIMIAJbHBbIE CIyKalue, pA0OTHUKH U YIIOJTHOMOYEHHbIEe HA pacCMOTpPeHHe
7KAJI00bI T0JIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HANlPaBJIeHA KaJ100a

5.3.1. XXamobGa Ha pemieHus u aedcTBus (0e3aelCTBUE) JOMKHOCTHBIX JIUI
aAMUHUCTPALINM, MYHHULIMNAIbHBIX  CIYXKAIMX  MOJAETCS  3asABUTEIEM B
aaMuHucTpanmio, MOI[ nubo B ngemaprameHT uHOpPMATHU3alUM U CBS3U
Kpacnonapckoro kpasi, siBistoniuiica yupeautenem MOI[ (mamee - yupeauTtelnb
MOII).

5.3.2. XKano6wt Ha geiictBus  (Oe3neiicTBHME)  MODKHOCTHBIX  JIMII,
MYHULIMOQIBHBIX  CIyXKAlIUX aJMUHUCTPAllUM, TOJAIOTCA TJaBE€ CEJIIbCKOIO
MOCEJICHMUSL.

Kamobel Ha pelieHusi, NPUHITBIE aJIMUHUCTpalMel, TMOAAIOTCS TJiaBe
CEIBCKOTO MOCEJICHHUS.

5.3.3. XKanobsl Ha pemeHus u AeiictBusi (OesneiictBue) padbotHuka MOI]
nojaroTcs pykoBogutTenato srtoro MOI[. Kamobsl Ha pemieHUs W JICHCTBUSA
(6e3nerictue) M®PIl momarorcs yupemutento MOIL[ wiv AOMTKHOCTHOMY JIHILY,
YIIOJIHOMOYEHHOMY HOPMAaTHBHBIM MPABOBBIM akTOM KpacHogapckoro kpasi.

5.3.4. Oco0eHHOCTH TMOJIaYM U PACCMOTPEHHUS Kal00 HA PEIICHUs U JCHCTBUS
(OGe3nmeiicTBHE) AAMUHUCTPAIMM W €€ JIOJDKHOCTHBIX JIUIl, MYHHUIIUTAIbHBIX
cnyxamux, MO®LI, padorHnkoB M®II ycranaBnuBatotcs IlpaBwiamu nomauud u
paccMOTpEeHHUs Kajao0 Ha pemeHus u AeicTBus (0e3neiicTre) dheaepalibHbIX OPTaHOB
WCIIOJHUTEIBLHON BJIACTU U MX JOJDKHOCTHBIX JIMI, (peJiepaibHBIX rOCY/1apCTBEHHBIX
CIY’KalllUX, JOJDKHOCTHBIX JIMIl TOCYJapCTBEHHBIX BHEOIOJKETHBIX  (DOHIIOB
Poccuiickonn ~ @enepaunu, TroOCyIapCTBEHHBIX KOPIIOpAMiA, HAACICHHBIX B
COOTBETCTBUM C (eJepaibHBIMU 3aKOHAMHU ITOJTHOMOYUSIMU TIO TMPEIOCTABICHUIO
rOCYJIapCTBEHHBIX YCIYT B YCTAHOBIICHHOM cdepe AeATETbHOCTH, U UX JOJKHOCTHBIX
JUL, OpraHu3alui, NpeIycMOTpEHHbIX YacThio 1.1 crateu 16 denepanbHOro 3aKoHa
«O0 opranuzanuy NpeoCTaBICHUS] TOCYJaPCTBEHHBIX U MYHUIIUMIIATIBHBIX YCIYT», U
uX pabOTHUKOB, a TaKXe MHOTO(PYHKIMOHAIBHBIX IIEHTPOB TMPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHMIIMMAIBHBIX YCIYT U MX PAOOTHUKOB, YTBEPKICHHBIMU
[Tocranosnennem IlpaButensctBa PO ot 16 aBrycra 2012 roga Ne 840 (manmee —
[IpaBuna), IlopsakomM momadn W PacCMOTPEHHs Kamod Ha perieHuss U JCHCTBUSA
(Oe3neiicTBHE) VCIIOJTHUTEIBHBIX OpraHoB roCyJ1apCTBEHHOU BJIACTH
KpacHonmapckoro kpas U HUX JOJDKHOCTHBIX JIMI[, TOCYJApCTBEHHBIX TIpa)KAaHCKHUX
cnyxxanmux KpacHogmapckoro kpas, YTBEPXKICHHBIM ITOCTAHOBJIEHUEM  TJIABBI
aagmuHuctpanuu (ryoepuaropa) Kpacnogapckoro kpast ot 11 ¢epans 2013 romga No
100 «O06 ytBepxknenuun [lopsimka momgayv M pacCMOTPEHHS >Kajlod Ha pelIeHUs U
nevctBust  (Oe37€HCTBHE) HCIOJHUTENBHBIX OpPraHOB TOCYJApPCTBEHHOM BIJIACTH
KpacHonmapckoro kpasg M HMX JOJDKHOCTHBIX JIMI[, TOCYJIAPCTBEHHBIX T'PaXKJaHCKUX
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cinyxkamux KpacHogapckoro Kpas M O BHECEHHMM W3MEHEHUM B OTHEJbHbIC
MIOCTAHOBJICHUSI TJaBbl aAMuHUCTpauuu (rydepHaropa) KpacHomapckoro kpasi»
(manee — [Mopsaok).

5.4. IlopsAA0OK MOAAYM U PACCMOTPEHUS KAJT00bI

5.4.1. OcHoBaHueM [JIsi Hayajga MPOLEIYyphl J0CYy/IeOHOro (BHECYIEOHOIO)
00>KaJIOBaHMS SIBJIAETCS MOCTYIUICHUE Kalo0bl, TOJJaHHOW B MUCbMEHHOHN (hopme Ha
OyMa>KHOM HOCHTEJIE, B AJIEKTPOHHON (popMme, B aIMUHUCTPALINIO, YIIOJTHOMOYEHHYIO
Ha PacCMOTPEHUE JKATOOBbI.

5.4.2. XKamoba Ha pemeHus W JaelcTBUs (Oe3nelCTBUE) aJIMUHUCTPAIUU,
JOJKHOCTHOTO JIMIAa JIMOO MYHHUIIMIIAIILHOTO CIIYXKAIlero aJMUHUCTPAIUU, TIJIaBbl
CEIBCKOTO TIOCEJICHHS, MOXKET OBITh HallpaBlieHa 1o Tmoure, yepe3 MOPII, ¢
WCITOJIb30BaHUEM MH(GOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOW ceTH  «UHTepHeT,
odurmanpHOro caiita, Enqmaoro moprama, PermonanpHOro moprana, a TakKe MOXKET
OBITh MPUHSTA TP JIMYHOM MPUEME 3asIBUTEIIS.

5.4.3. 3asgBurento oOecneyrBaEeTCs BO3MOKHOCTh HaIPaBJICHUS KaJoObl Ha
pelieHus u JedctBust (0e3nelcTBUE) aAMUHUCTPALUM, JOJDKHOCTHOTO JIMIA JIMOO
MYHHUIMIIAIBHOTO CIY>XKallero aJMUHUCTPAIMA B COOTBETCTBHM CO craTheid 11.2
®denepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEAOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHULHUIAIBHBIX YCIYI» C UCIOJIb30BaHUEM
nopraia  QeaepaibHOM  TOCYJApCTBEHHOM  HMH(POPMAIMOHHOM CUCTEMBI,
o0ecIeunBaroIe Mpoiecc 10Cy1e0HOro (BHECYI€OHOT0) 00KaOBaHUs PEIICHUA U
neicTBuil (0e3ercTBYsI), COBEPIICHHBIX MPU MPEIOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMOAIBHBIX YCIYr OpraHamMd, HOpeJOoCTaBISIIOIIMMH TOCYJIapCTBEHHBIE U
MYHULIMNAIbHBIE YCIYTHM, WX JOJKHOCTHBIMHU JIMIIAMH, TOCYJIapCTBEHHBIMU H
MYHULIUTATbHBIMU CITy>KalllUMH c UCII0JIb30BaHUEM nH()OPMAITMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «WHTepHeT» (manmee - cucrema J0CyAeOHOrO
00>kaJloBaHUs).

5.4.4. Kanoba Ha pemenuss u aeiictBus (6e3nericteue) M®II, paborHuKa
M®II moxkeT ObITh HampaBjeHa IO TOYTe, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TeJIEKOMMYHUKaIIMOHHOW cetn «HTepHeT», odurmansuoro caiita M®II, Enunoro
nopraia, PeroHanpHOTO MOpTana, a TaKKe MOXKET ObITh NMPUHATA TPHU JIMYHOM
npueMe 3asiBUTEIS.

5.4.5. Kanoba, nmoctynuBias B aIMUHUCTPAIUIO, TTOJJICKUT PETUCTPAIIUU HE
MO3/THEE CJIEYIONIEro pabovyero AHs CO JHS €€ MOCTYIUICHUS.

B cniyuae monaun 3asButeneM xkano0sl uepes ML, mocnennuii obecneurnBaet
nepeaady kajaoObl B aJIMUHHCTPAIIMIO B MOPSAKE M CPOKU, KOTOPHIE YCTAHOBJICHBI
COTJIallIEHHEM O B3auMoaerucTBuu Mexay M®IL] u anMuHucTpanuen, HO HE O3HEE
CJIEAYIOIIETO pabouero AHS CO JIHS MOCTYILICHHUS KAJIOO0BI.

5.4.6. XKanoba gomKHa COAEPKATh:

1) HanMeHOBaHHME YMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JHIa JHOO
MYHHIUMIIAIBHOTO CIIYXAaIller0 yIOJIHOMOYEHHOro oprana, M®ILI, ero pykoBoauTems
U (u11) paOOTHUKA, pellieHUs U JeHCTBUA (0e31eHCTBIE) KOTOPhIX 00XKAITYIOTCS;
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2) pammnmro, uMsi, OTYECTBO (TOCIIEAHEE — MPU HAIUYUH), CBEJACHHS O MECTE
KUTEIIbCTBA 3asfBHUTENS — (PU3UUECKOTO JHUIA JIMOO HAWMMEHOBAHHWE, CBEICHHS O
MECTOHAXOXKJACHUU 3asBUTENS — IOPUAMYECKOrO JIMIA, a TakkKe HoMmep (Homepa)
KOHTAKTHOTro TenedoHa, ajapec (aapeca) BJAEKTPOHHOM MOYTHI (MPU HATUYHMH) U
MOYTOBBIN a/ipec, MO KOTOPBIM JI0JKEH OBbITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOOXKamyeMbIX pEHICHUSAX | JehcTBUsAX (Oe3aeicTBUM)
YIOJIHOMOYEHHOI'O OpPTraHa, JOKHOCTHOTO JIUIA JUO0 MYHULIUITAIBHOTO CITY>KAIlEro
ynojiHoMoueHHoro oprana, M®I], paborarka MOL];

4) noBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHUEM H
neiictBueM (0e3eiCTBUEM) YITOJIHOMOYEHHOTO OpraHa, MOJKHOCTHOTO JIMIA JIMOO
MYHHIIMTIAIBHOTO CIIY)KAIllero YrnoJaHoMo4YeHHoro opraHa, M®II, paborauka M®ILI.
3asgBuTENEM ~ MOTYT  OBITh  TIPEJICTABICHBI  JIOKYMEHTh  (IpH  HAJUYHH),
MOATBEPKIAIOTUE JOBOIBI 3asBUTEIS, JIMOO MX KOIIHUU.

Hoapasnen 5.5. Cpoku paccMOTpeHNs KaJI00bI

XKanoba, mnoctynuBmas B aamuHucTpauuto, MOPIl, yupenurenro MOII,
MOJJICKUT PACCMOTPEHUIO B TeueHue 15 (msaTHaamatu) pabodyux JHEW CO JHS ee
perucrpanuu, a B ciaydae oOxkajaoBaHUsl OoTKa3a aaMuHucTpauuu, MOL], B npueme
JOKYMEHTOB y 3asBUTENS JMOO B MCHPABJICHUM JOMYUIEHHBIX ONEYaTOK U OIIHUOOK
WIN B Ccllydae 00KaloBaHUsl HapyILLIEHUS] YCTAaHOBJIEHHOTO CPOKA TaKUX HUCIPABICHUIN
- B Te4eHue 5 (1matu) pabouyux JHEH co IHS ee perucTpanum.

5.6. IlepeyeHb OCHOBAHM 1JIS1 IPHOCTAHOBJIEHUS PACCMOTPEHHS KAJIO0bI
B CJIy4ae, eCJId BO3MOKHOCTh MPHUOCTAHOBJICHUS NPEAYCMOTPEHA
3aKoHoAaTeJbCTBOM Poccuiickoit deaepauuu

OcHoBaHMs 1Sl IPUOCTAHOBJICHUSI PACCMOTPEHUS Kall0Obl OTCYTCTBYIOT.
5.7. Pe3yJbTatr pacCMOTpPEeHHS KAT00bI

5.7.1. Tlo pe3ynbTaTaM pacCMOTPEHUs >KaJIOObl MPUHUMAETCS OIHO U3
CIEAYIOUIUX PELICHHI:

1) xaynoba yJOBIETBOPSIETCS, B TOM 4YHUCIE€ B (opmMe OTMEHBI MPUHSTOrO
pEIIeHUs, HUCIpPaBJICHUS JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3yibTare NPEeAOCTABICHUS MYHULUINAIBHOM YCIYrd JIOKYMEHTaxX, BO3BpaTa
3aSIBUTENIIO  JICHEXKHBIX CPEICTB, B3MMAHHME KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMU ITPaBOBbIMU akTamu Poccuiickon ®enepanun, HOPMATUBHBIMU
MpaBOBBIMU aKTamMu KpacHogapckoro kpasi, MyHUIIUNTAIbHBIMY PABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

5.7.2.  AIMUHHCTpauusi OTKa3blBa€T B  YJAOBJIETBOPEHUM KaJOObl B
COOTBETCTBHH C OCHOBAaHUSAMH, IpeaycMoTpeHHbIMU [IpaBunamu u [Hopsinkom.

5.7.3.M®I] oTka3piBa€T B YJOBIETBOPEHUMU KajJoObl B COOTBETCTBUH C
OCHOBaHMSIMHU, NperycMoTpeHHbIMU [IpaBunamu u [lopsakom.
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5.7.4. AnmuHucTtpaiusi ocTaBisieT >kajao0y 0e3 oTBeTa B COOTBETCTBHH C
OCHOBAaHMSIMHU, NpeycMoTpeHHbIMu [IpaBunamu u [lopsakom.

5.7.5. M®I] ocraBnser xano0y 6e3 OTBETa B COOTBETCTBHH C OCHOBAHUSIMH,
npenycmorperHsiMu 1IpaBunamvu u [lopsakom.

5.7.6. B cnyuyae npu3HaHus *ajnoObl MOJIEKANIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEN0, yKa3aHHOM B myHKkTe 5.8.1 mogpasnmena 5.8 pasaena 5 Pernamenra,
naetcss MHGoOpMalMs O ACHCTBUSAX, OCYIIECTBISIEMBIX aJIMHHHCTpauued u (WiIn)
MOILI, B mensix HE3aMeIJUTEIbHOTO YCTPAHEHHUS BBISBICHHBIX HapyUICHUN Npu
OKa3aHMM MYHMIMIAIBHOM YCIYI'HM, a TakKe IIPUHOCSATCA HW3BUHEHHUSA 34
JOCTaBJIEHHbIE HEYJA00CTBA U yKa3bIBaeTCsl UH(OpMaLMs O JalbHEUIINX AEHCTBUSIX,
KOTOpbIE HEOOXOUMO COBEPILUTH 3asIBUTEIIO B LENAX MOIYUYEHHUS] MYHULUIATbHON
YCIIyTH.

5.7.7. B cnyuyae mpusHaHHS KaNOObl HE TOMJIEKAIICH YIOBICTBOPCHUIO B
OTBETE 3asBUTENIO, YyKa3aHHOM B myHKTe 5.8.1 mnoppasgena 5.8 pasgena 5
PernamenTa, naroTcs apryMEHTUPOBAHHBIE PA3bSICHEHUS O NPHYMHAX MPUHATOIO
pelIeHus], a TaKKe HHPOopMalus 0 MOPSAIKE 00KaTOBAaHUS IPUHATOrO PELIECHUS.

5.7.8. B caydae ycTaHOBJIEHUS B XOJE WM IO PE3yJbTaTaM PaCcCMOTPEHUS
XKanoObl NPHU3HAKOB COCTaBa  AJMUHUCTPATUBHOTO  IPABOHAPYIUEHUS WU
MPECTYIJIEHUSI JOKHOCTHOE JUIO, PAOOTHUK, HAJENEHHbIE MOJHOMOYMIMU 10
PAacCCMOTPEHHUIO Kajlo0, He3aMEeAJIUTEIbHO HAIMpPaBJISIOT MUMEIOLIUECs MaTepualbl B
Oprassl IIPOKYpPaTypsl.

5.8. Ilopsinoxk nHGOPMHUPOBAHNS 3asIBUTEJIA O Pe3yJbTaTax
paccMoOTpeHHs KaT00bI

5.8.1. He no3nHee aHs, CAEAYIOUIErO 3a THEM MPUHSATUS PEIICHHS, YKa3aHHOTO
B noanyHkre S5.7.1 mompaszmena 5.7. pasmenma S5 PernmameHrta, 3asgBHTENIO B
NUCBMEHHOU (POpME U M0 JKETAaHUIO 3asIBUTENS B QIIEKTPOHHON (popMe HampaBiseTCs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KATOOBI.

5.8.2. B caydae ecnu >kanmoba Oblla HampaBlieHa B DJIGKTPOHHOM BHUJIE
MOCPEACTBOM  CHUCTEMBI  JOCYJIeOHOrOo  O0XaJoBaHUSI C  HCIIOJIb30BaHHUEM
MHPOPMAIMOHHO-TETICKOMMYHUKAIIMOHHOW ceTn «VHTEepHEeT», OTBET 3asBHTEIIO
HaIPaBJISIETCS] TOCPEACTBOM CUCTEMBI TOCYIEOHOTO 00KaIOBAHMUS.

5.9. Ilopsaaok 00:xa10BaHUS PelICHUS MO KaT00e

3asgBUTENN UMEIOT TPAaBO 00KAJIOBaTh pelieHus u nerctBus (6e3aeiicTBue),
NpUHATBIE  (OCYLIECTBISIEMBIE)  AJMUHUCTpALME€,  JIOJDKHOCTHBIM  JIMLIOM,
MyHULMOAIbHBIM  CIY)KAIlUM  aIMUHUCTpPAlMd B  XOJ€  IPEJOCTaBICHUS
MyHULMNAIBHOM yCIyIM B CyA, B TIOPAJIKE U CPOKH, YCTaHOBJICHHbBIE
3aKoHoAaTenbCTBOM Poccuiickon denepannn.

5.10. IIpaBo 3asBUTE/IS HA NOJIyYeHHEe HH(POPMALIUM U JOKYMEHTOB,
HEO0XOAMMBIX JJIs1 000CHOBAHUS M PACCMOTPEHMS KAJTO0bI
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3asgBUTENM WMMEIOT TMpaBo oOpaTUThCis B amMuHucTpanuio, MOI[ 3a
nojlyueHueM HH(POpMAIMK U JOKYMEHTOB, HEOOXOAMMBIX JUIsi OOOCHOBAHHUS U
paccMOTpeHHs >Kajio0bl B MHCHbMEHHOH (opMe MO TOoYTe, C HCIOJIb30BAHUEM
MH(OPMALMOHHO-TEIEKOMMYHUKAIUOHHOM ceTh «HTepHeT», O(pHUIIMaIIBHOTO CaifTa,
opuimansHoro caita M®L], Enunoro noprana, PernonansHoro nopraia, a Takxe
IIPY JIMYHOM NPUEME 3asIBUTEIIS.

5.11. Crioco0b1 nH(pOpMUPOBaAHUA 3asIBUTEICH 0 IOPSAAKE MOAAYH
U PACCMOTPEHHUSA KAJTO0bI
Nudopmanuio o mopsijke mojadyd U pacCMOTPEHUS KaIOObl 3asIBUTEIH MOTYT
NOJly4uTh Ha  WH(DOPMAIMOHHBIX  CTEHJAX  PACIOJOXKEHHBIX B  MecTax
MPEAOCTABICHNUS MYHULMIAIBHON YCIYyTH HEMOCPEACTBEHHO B aJIMHUHHCTpPAIUU, HA
odunranbHoM caite, B M®OII, nHa EqnnoM noprane, PernonaibHOM mopraie.

HauansHuk oO1ero otnena
aaMuHHUCTpanuu [IepBomMaicKoro CeEnpCKOro rmoceneHus
JleHuHrpaackoro paiosa M. I1. Manbim
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	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 52-123, 8 (86145) 52-147.
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5. Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6. Исчерпывающий перечень документов,
	необходимых, в соответствии с законодательными или иными
	нормативными правовыми актами, для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме, утвержденной Министерством финансов Российской Федерации от 11 декабря 2014 года №146н согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в Приложении № 2 к настоящему Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	2.7.1. Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, к которым относятся:

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах и особенности предоставления муниципальной услуги
	в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


