[MTPUJIOXEHUE
YTBEPX/IEH
nocra”HoBieHuem [lepBomanickoro
CEIBCKOTO TIOCENECHUS
JleHnHrpaackoro paiiona
OT Ne

_ IPOEKT
AIMHUHUCTPATUBHBIN PETJIAMEHT

npeaocTaBjieHus MyHHIMNAALHOI ycayru «IlpenocraBiieHue Konuii NpaBoBbIX
AKTOB aIMUHUCTPALMU MYHUIIUNIATBHOTO 00Pa30BaAHUA»

Pa3ngen 1.00mme moJioKeHust

Hoapazaen 1.1.11peamer peryupoBanus
aIMMHUCTPATHBHOI0 PerjiaMeHTa

AJIMMHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULMIIAJIBHONU YCIIYTH
«IIpemocraBneHne KONWK IIPABOBBIX AKTOB AJMUHHCTPALMH MYHHUIUIIAJIBHOIO
oOpazoBaHus» (nanee - PermameHT) pa3paboTaH B IENsIX MOBBIINICHUS KaueCTBa U
JOCTYMHOCTH TMPENOCTABICHUSI MYHULHIIAIBHOW YCIYIM W OIpPEHENseT COCTaB,
MOCJIEIOBATENIbHOCTh,  MPOLEAYPbl, CPOKM U  OCOOCHHOCTH  BBIMIOJHEHUS
aIMUHUCTPATUBHBIX Tpouenyp (AEHCTBHUI) MO MPEIOCTABICHUID MYHUIUIAIBHOU
ycayru  «lIpemocraBienne  Komuil  MPaBOBBIX ~ aKTOB  aJAMUHHUCTPALIMU
MYHMIIMIIAJIbHOTO 00pa3oBaHUs» (Aajiee — MyHULUIAJIbHAS yCilyra), TpeOOBaHUs K
MOPSAJKY UX BBINOJIHEHMS, (POPMBI KOHTPOJIS 32 HUCIOJHEHUEM aJIMUHHCTPATUBHOIO
peraMenTa, I0oCylAcOHbI (BHECYIEOHBIN) TMOPSIOK OOXKAIOBAaHUS PEIICHUA W
neicTBui  (0e30eHCTBHA) MYHHLIMOAIBHBIX — CIYXAIIUX, JOJDKHOCTHBIX —JIHII,
agMuHHACTpanuu [lepBomanckoro cenpckoro noceneHus JICHMHrpaackoro pamoxa.

Hacrosammit  PermameHT pacnpocTpaHsieTcs Ha IPaBOOTHOLIEHUS IO
IIPEIOCTABJIICHUID KONMUK IPABOBBIX aKTOB aaMuHuUcTpauuu IlepBomarickoro
CEJIbCKOTO MoceieHus JIECHUHrpaJacKoro pamnoHa.

Ioapaznen 1.2.Kpyr 3asiButesieu

3asgBUTENIIMU HA MOJYYECHHE MYHULHUIAIBHOW YCIyTH B COOTBETCTBUM C
PermamenTom sBISAIOTCS (PU3MYECKUE JHIIA WM IOPUAMYECKHE JUIA, JUOO0 HX
YIIOJITHOMOYEHHbIE MPEJICTABUTEINH (J1aJiee — 3asiBUTEIN ).

B cnyuae, ecnm juist mpenocTaBiIeHUST MYHUIUITAILHON YCIIYyTH HE0OXoamma
00paboTKa MEePCOHATBHBIX JAaHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUM C (hellepabHbIM 3aKOHOM 00pabOTKa TaKMX MEPCOHAIBHBIX JaHHBIX
MOXXET OCYUIECTBJISTBCS C COIVIACHSl YKa3aHHOrO JMIa, OpH OOpalleHuH 3a
MOJIYYEHUEM MYHUIIUTNAILHON YCIYTH 3asBUTENb JIOMOJHUTEIBHO MPEIOCTaBISET
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JOKYMEHTBI, MOATBEPKIAIOLINE IOJYYEHUE COIJAchsl YKa3aHHOrO JIMIA WIH €ro
3aKOHHOTO MPEACTaBUTENS Ha 00pabOTKy MEpCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIIA.
JIOKyMEHTBI, MOJATBEPKIAOIINE MTOTYUYCHHUE COTJIacHsl, MOTYT OBITh MIPEACTABIICHEI, B
TOM 4ucie, B GopMe 3JIEKTPOHHOTO AOKyMeHTa. JlelicTBHE HacCTOsIIEH 4acTHu He
pacrpocTpaHsieTcss Ha JUIl, MPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, M Ha
Pa3bICKMBAEMBIX  JIMI, MECTO  HAXOXICHHUS  KOTOPBIX HE  YCTaHOBIICHO
YIIOJTHOMOYEHHBIM  (pe/IepajIbHBIM OpPraHOM HCIOJHUTEIbHONM BiacTH. OT UMEHH
HECOBEPIIEHHOJIETHUX U JIMI[, NPU3HAHHBIX HEJEECIIOCOOHBIMHU, COTJlacue Ha
00pabOTKy JaHHBIX AAOT UX 3aKOHHBIE MPECTAaBUTENH.

Hoapasaen 1.3.TpeGoBanusi K NOpsiAKy HHPOPMUPOBAHUA
0 MpPeI0CTABJICHUN MYHUIMIIAJIbHOM yCJIYTH

1.3.1.  IIpemocraBieHue  MYHULUOAIBHOW  YCIYI'M  OCYILECTBIIAETCS
agMuHHACTpanuen IlepBoMancKoro cenbCcKoro mnoceneHus JIeHMHrpajackoro panoHa
(manee — agMUHHUCTpaLUs, YIIOJTHOMOYEHHBIN OpraH).

1.3.2. WudopmupoBaHue o0 MPEeAOCTABICHUN MYHHUIMNAIBHONW YCIyTH
OCYILIECTBIISIETCS:

B YCTHOU (popMe IIpH IMYHOM OOpAILEHUY;

C UCIOJIb30BaHUEM TeJIe(pOHHOM CBA3H;

10 MUCbMEHHBIM O0pAILICHUSM;

B (opme 3IIEeKTPOHHOTO JOKYMEHTa IOCPEJCTBOM HAIpAaBIEHUS Ha aJpec
AJIEKTPOHHOM ITOYTHI.

1.3.2.1. B rocyaapcTBEHHOM aBTOHOMHOM yupexaeHun KpacHogapckoro kpas
«MHOroQpyHKIIMOHAJIBHBIA ~ LIEHTP  NIPEJOCTaBICHUS  TOCYJAapCTBEHHBIX U
MyHUIMTIATBHBIX yeIyT KpacHogapckoro kpas» u ero ¢gumanax (mamee - M®II), B
TOM 4uciae B  (Quiamale TroCyAapCTBEHHOTO  aBTOHOMHOTO  YUPEXKIACHUS
Kpacnonmapckoro  kpas  «MHOropyHKIMOHAIBHBIA  IIEHTP  MPEJOCTaBICHUS
rOCyJapCTBEHHBIX W MYyHUUMINAIBHBIX yciayr KpacHomapckoro kpas» 1O
Jlenunrpaackomy paitony Kpacnomapckoro kpas:

U JIMYHOM OOpAILEHUU;

nocpencTBoM  EnuHOro  moprana  MHOTOQYHKIIMOHAQJIBHBIX — LIEHTPOB
NPEIOCTABIICHUS TOCYJAPCTBEHHBIX 1 MYHHUIIMIIAJIBHBIX ycIyr KpacHomapckoro kpas B
nHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOU ceTH «IHTepHe - http://www.e-mfc.ru.

1.3.2.2.IlocpencTBom pasMenieHuss HHPOpMaUU Ha OQPUIUMATHHOM cailTe
agMuHHCTpanuu [lepBOMaiiCKOro CeJbCKOro MoceeHus JIEHMHrpaJacKoro paioHa
nepBomaickuitanM.pd (nanee - opUIMANTBHBIA CalT), a TaKKe C HMCIOJIb30BAHUEM
dbeneparbHON TOCYIapCTBEHHON WHGOPMAIMOHHON cucTeMbl «EmuHbI mopTan
rOCyJAapCTBEHHBIX U MyHULMIIATIBHBIX YCIYT (PyHKUIUN)» (Www.gosuslugi.ru) (nanee
— Enunenii nopran), Iloprasia rocynapCTBEHHBIX M MYHHUIMHAIbHBIX YCIYT
(bynkuumit) Kpacnogapckoro kpast (www.pgu.krasnodar.ru) (nanee — PernoHasibHbIi
nopTajn) B ”HPOPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTn « HTepHeT.

Ha Enaunom mnoptane, PermonaabHoM mopraie U OQUIHMAIBHOM CalTe
pa3Melaercs ciaeayroas UHPopMalus:


http://www.e-mfc.ru/
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1) wucuepnmbIBalOLMil  MEpeYeHb  JOKYMEHTOB,  HEOOXOJUMBIX  JUIs
MPEIOCTaBICHUS! MYHUIIUIAIBLHON ycIyru, TpeOoBaHUs K OQOPMIIEHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIPaBE
MPEACTaBUTh MO0 COOCTBEHHOW MHHUIIMATHBE;

2) Kpyr 3asBUTENEMH;

3) CpPOK MpeaoCTaBICHUS] MyHUIIMIIAIIBHON YCIIYTH;

4) pe3ynabTaThl MPEAOCTABIEHUS MYHUIUNAIBHOM  YCIYrH, MOPSAOK
NpPEJICTaBICHUsS  JIOKYMEHTa,  SBISIIOUIETOCS  pe3yJbTaTOM  MPEJA0CTaBICHUS
MYHHIUTIAIBHON YCIIyTH;

5) pa3mep TOCYyIapCTBEHHOM TMOUUIMHBI, B3MMaeMOW 3a IMPEIOCTaBIICHUE
MYHHIUTIAIBHON YCIIyTH;

6) McUepnbIBAIOIINN IEPeYeHb OCHOBAHUM ISl MPUOCTAHOBJICHUS UM OTKa3a
B [IPEJIOCTABICHUU MYHULIMTIAIBHOMN YCIYTH;

7) o mpaBe 3asBUTENS Ha OCyeOHOe (BHECYIeOHOE) 00KaIOBaHUE JIEHCTBHIMA
(Oe3neiicTBUS) U pELICHU, MPUHATHIX (OCYLIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
roCyAapCTBEHHON (MyHUIIMIIATBHOW) YCIIyTH;

8) ¢dopmbl 3asaBieHuil (YBeJOMJICHUH, COOOIIEHUMN), HUCIOJb3yEeMblEe IpU
MPEIOCTAaBICHUN MYHUIIUNAIBHON YCIIyTH.

Uudopmanus va Exunom noprane, PernonansHom noprajie ¥ opuuuaibHOM
caiiTe 0 MOpSJKE U CPOKaX MPEJOCTABICHHUS MYHULIUIIAILHON YCIYyTrd Ha OCHOBaHUU
CBEJICHUH, cojepkaumxcs B (enepanbHOW TOCYyAapCTBEHHONW WHGOPMAIIMOHHON
cucteme «®DenepanbHbli pEECTp TOCYNAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(pyHKI1IMIT)», peTHOHAIBHON TOCYIapCTBEHHON MH(pOpManMoOHHOM cucteme «Peectp
rocynapcTBeHHbIX ycnyr (¢yHkuui) KpacHomapckoro kpash», NpenocTaBiseTcs
3asIBUTEINIO OECIUIATHO.

Jloctyn kK HHQOpPMAIIIK O CPOKaX U MOPAIKE MPEIOCTABICHUS MyHHUIIMITAIbHON
YCIIyTH OCYIIECTBIISICTCSI 0€3 BBIMOJIHEHUS 3asBUTEIEM KaKUX-THOO TpeOOBaHUM, B
TOM 4Hciie 0€e3 MCIOJb30BaHUs MPOrPaMMHOI0 OOECHEYEHHs], YCTAHOBKA KOTOPOIO
Ha TEXHUYECKUE CPEJCTBA 3asBUTENA TPeOyeT 3aKIIOYEHHUS JMUEH3HMOHHOIO WIIU
MHOTO  COMIAIIEHHS €  [paBooOiazareieM  MOpOrpaMMHOrO0  OOecreydeHus,
MpeayCMaTPUBAIOIIETO B3UMAHKE TJIAThI, PETMCTPALIMIO HIIA aBTOPU3ALIMIO 3aSBUTEIS
WIH NPEJOCTABICHUE UM NTEPCOHAIBHBIX TaHHbIX.

1.3.2.3.ITocpencTtBoM pasMelieHuss WHPOPMAITMOHHBIX CTEHAOB B MO®I] u
aJIMUHUCTPALIHH.

1.3.2.4.ITocpencTBom TeseOHHOMN CBA3M:

«ropsiyas muHus» MOI] — 8-800-2500-549;

aagMuHucTpanus - 8 (86145) 5-21-23, 8(86145) 5-21-47.

1.3.3. KoHcynbTHpOBaHHE [0 BONPOCAM IPEAOCTABICHUS MYHULUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS] OECILIATHO.

Crienuanuct, OCyIECTBISIOMNNA KOHCYJIbTUPOBAHKUE (MOCPEACTBOM TesedoHa
WIM JIMYHO) TO BONpOCaM MPEAOCTaBIEHUS MYHULHUINAIBHON YCIyTH, JOJKEH
KOPPEKTHO U BHUMATEJIbHO OTHOCUTBHCA K 3aSBUTEIISIM.

[Ipn KOHCYJIBTHUPOBAHUU MO TeNEPOHY CIELHAIUCT JOJKEH Ha3BaTh CBOIO
dbaMunuio, UMs U OTYECTBO, JIOJDKHOCTh, @ 3aTEM B BEXJIUBOW (opMe 4YeTKOo U
0ipoOHO TPOMH(OPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOITUM €TI0 BOIIPOCAM.
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Ecnu cnenuanuct He MOXET OTBETHTh Ha BOIPOC CaMOCTOSITENIBHO, JHOO
MOATOTOBKA OTBETa TPEOYET MPOAOIKUTEILHOIO BPEMEHU, OH MOKET MPEIOKUTh
oOpatuBLIeMycsi 00paTUTbCA MHUCHbMEHHO, JHUOO HAa3HAYUTH Jpyroe yAoOHOe s
3aMHTEPECOBAHHOTO JIMIIA BPEMSI ISl OJIYYeHUS] HTH(POPMALIIH.

Pexomenyemoe Bpems ajis TesiepoHHOrO pasroBopa — He Oosee 10 mMuHyT,
JUYHOTO YCTHOTO MH(POopMUpoBaHUs — He Oosee 20 MUHYT.

[luceMenHoe  HMHPOPMUpPOBAHUE  3asBUTENS IO  BJIEKTPOHHOW  IMOYTE
OCYUIECTBJISIETCS IyTEM HAIpaBlEHUs Ha aJpec AJIEKTPOHHOM IOYTHI 3asBUTENS
ANEKTPOHHOTO TIMCHbMa, COJEPKAIIero IOJHBIM W MOTHUBHPOBAHHBIM OTBET Ha
NOCTaBJICHHBIN BOIPOC.

[Tucemennoe MHGOPMHUPOBAHKE 3ASABUTEINS IO MOYTE OCYIIECTBISETCS MyTEM
HaIlpaBJICHUS Ha TOYTOBBIA aJpec 3asBUTENS] MHChbMa, COJAEPIKAILEro IOJIHBIA U
MOTHBUPOBAHHBIN OTBET Ha ITOCTABJIEHHBIN BOIIPOC.

1.3.4. Ha wHpOpMAMOHHBIX CTEH/IAX, Pa3MENICHHBIX B QJIMUHHUCTPAIUHA H
M®OII, yka3bIBarOTCs CIEAYIOIINE CBEACHU:

pexuM paboThl, aapec agMuHucTpauu 1 MO1I;

aapec O(GUIMAIBHOIO cailiTa aAMUHUCTPALMH, aJPEC BJIEKTPOHHOU IMOYTHI
aIMUHUCTPALINH;

noutoBbie ajgpeca, Tenedonsl, O@.MN.O. JOHKHOCTHBIX JHUIl aJMUHUCTPALIMU U
M®LY;

NOPAIOK MHPOPMUPOBAHUS 3asBUTENIEH O MPEJIOCTAaBICHUU MYHHUIMIAIBHOM
YCIIYTH;

MOPSIAOK ¥ CPOKU MPENOCTABIECHUS MYHHUIIUTIAJIbHON YCIIYTH;

dbopma 3asBIEHUS O MPEJOCTABICHUH MYHUIIUIIAIBLHON YCIyrd U oOpaserl ero
3aM0JIHEHHUS;

MCYEPITBIBAIOIINNA TIEPEUYCHb JOKYMEHTOB, HEOOXOAMMBIX JIJISl PEOCTABICHHUS
MYHULIMNAIBHOUN YCITyTH;

MCYEPIBIBAIOIINIA NEPEUYCHb OCHOBAHMWM JUIsl OTKa3a B NPHEME JOKYMEHTOB,
HEOOXOJAMMBIX JJIs1 IPEAOCTABIEHUSI MyHULIMTIAIBHON YCIIYTH;

UCYEPIBIBAIOIINIA TIepeueHb OCHOBAaHMUW HJs OTKa3a B MPEJOCTaBICHUU
MYHULIUTIATHLHON YCITyTH;

noCcy1eOHbIN (BHECYNEOHBIN) MOPSIOK 00XaJTOBaHUS PEIICHUM W JCHCTBUIA
(Oe3meiicTBUSl) aAMUHUCTPALIMM, & TaKXKe JOJDKHOCTHBIX JIMI[, MYHHUIMIAIbHBIX
CITy KaIlIHX.

Vkazannas wuHboOpMaIlMs pasMeliaeTcs Takke Ha Oo(UIMATbHOM —cailTe
aJIMUHHCTpanuu 1 Ha caite MOII.

1.3.5.Mudopmariis 0 MECTOHAXOXKJEHUU W Tpaduke padOThl, CIPABOUYHBIX
tenedonax agmMuaUcTparuu, MOLI:

1.3.5.1.AnMunucTpanus pacrnoioxeHa Mo aapecy:

353765, Poccus, KpacHomapckuii kpail, JIEeHMHrpaaCKui pauoH, IIOC.
[TepBomaiickuii, yia. Komaposa , Ne 14, snextpoHHsIil aapec: admpervomay(@mail.ru

CnpaBounsbie Tenedonsl: 8(86145)5-21-23, §(86145) 5-21-47.

['padux pa®oThl agMUHHUCTpAIMU: MOHEAENbHUK - naTHuia ¢ 8.00 yacoB 10
16.12 gacos, nepepsni ¢ 12.00 yacos g0 13.00 yacos.

Anpec caiita — mepBoMackuiaam.pd.
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1.3.5.2.ndopmariisi 0 MECTOHAXOXKJACHUH U Tpaduke padOThI, CIPABOYHBIX
tenedonax, odunuanbHex caiitax MO®Il pasmematrorcs Ha EnmaoM mopTtane
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MNPEAOCTABICHUS  TOCYJApPCTBEHHBIX U
MyHULIMOAIbHBIX ~ ycayr  KpacHomapckoro  kpas B WHGOPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTu « uTepHeT - http://www.e-mfc.ru.

1.3.5.3. Opranuzainuy, y4acTBYIOIIME B MPEAOCTABICHUU MYHUIMNAIbHOU
YCIYTU OTCYTCTBYIOT.

1.3.5.4.Opranunsanuu, MIPEAOCTABJISIOIINE YCIYTH, SABJISIOLINECS
HEO0OXOIUMBIMU U 0053aTEIbHBIMU, OTCYTCTBYIOT.

Paznen 2.CtangapTt npeaocraBjieHus MyHUIMNIAJIbHOU YCJIYTH
Hoapasnen 2.1.HauMeHOBaHNEe MYHHMIUNIAJIBHON yCIyTH

HanmenoBanne myHununansHou yciyru - «lIpegocraBinenne Konui npaBoBbIX
aKTOB aJJMUHUCTPALIMM MYHHLUIIAIBHOIO 00pa30BAHMS.

Hoapazaen 2.2.HaumeHOBaHUE OPraHa, MPeI0CTABJISIIONIECTO
MYHUIUTIAIBHYIO YCJIYTy

2.2.1.IlpengocraBneHue MYHULHATTATBHOM yCIIyTH OCYILIECTBIISIETCS
agMuHuUCcTpanuen [IepBoMaiickoro cenbCckoro noceneHus JICHMHrpaackoro paosa.

2.2.2.B mnpenocTaBl€HUM MYHHUIUIAIBLHOM yciyru ydactBytor MOPIl Ha
OCHOBAaHHUU 3aKIIOYEHHBIX MEXIY TOCYJapCTBEHHBIM ABTOHOMHBIM YUPEKIECHUEM
Kpacnomapckoro  kpasi ~ «MHOTOQYHKIIMOHANBHBIA  LEHTP  MPEIOCTABICHUS
rOCYJJapCTBEHHBIX M  MYHULUMNAIBHBIX ycnyr KpacHomapckoro kpas» U
aIMHUHUCTPALIMEN COTJIAIIEHUS U JOTIOJHUTEIBHBIX COTJIAICHUN K HEMY.

3asBuTeNb (MIPEACTABUTEND 3asIBUTENS) HE3aBUCUMO OT €r0 MECTa KUTEIIbCTBA
WM Mecta npeObiBaHus (M (QU3MYECKUX JIUI, BKIIOYAas WHAUBUYaTbHBIX
MpeAnpuHUMATENIeH ) TH00 MecTa Hax0XACHUS (U1l FOPUIUYECKUX JIUIT) UMEET MPaBO
Ha oOpameHue B 000 mo ero BeIOOpy MODIl B mnpenenax TteppuTopun
KpacHogapckoro kpast g TpEIOCTaBICHUS €My MYHUUIUNAIbHOW YCIYTd II0
AKCTEPPUTOPUATBHOMY IPUHIUITY.

[IpenocraBieHre MyHUIMITAIBHOU yCiuyrd B M®I] 110 s3kcTeppUTOpUAIBHOMY
OPUHLMUITY OCYIIECTBISIETCA HAa OCHOBAaHUU COIVIAIIEHWH O B3aMMOJEHCTBUH,
3aKIIOYEHHBIX  ymoidHOMoueHHbIM  M®I[ ¢ denepaibHbIMU ~ OpraHaMu
WCIIOJIHUTENLHON BJIACTH, OpraHaMy BHEOOKETHBIX (DOHIOB, OpraHaMU MECTHOTO
camoynpasieHus B KpacHogapckom kpae.

2.2.3. B cooTBeTcTBUM € ITyHKTOM 3 yactu 1 crateu 7 denepanbHOrO 3aKOHA
or 27 wmona 2010 roma Ne 210-®@3 «OO6 opraHuzauuud HperOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUILMINAIBHBIX YCIYI», OpraHaMm, HpeIOoCTaBISIONIUM
MYHULIMNQIbHBIE  YCIYTH, YCTAHOBJIEH 3ampeT TpeOoBaTh OT  3asBUTEIA
OCYILIECTBJICHUSI MHBIX JCUCTBUI, B TOM YKCJI€ COTJIACOBAHWM, HEOOXOIUMBIX JIJIsi
MOJIYYEHHUS] MYHMITUTIATLHON YCIYTH M CBSA3aHHBIX C OOpallleHuEeM B MHBIC OPTaHbI
MECTHOTO  CaMOYIIPaBJEHHUS, TOCYJApCTBEHHbIE OpraHbl, OpraHU3alMH, 3a
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HCKJIIFOYEHUEM IIOJIyYEHHUs YCIyI, BKJIIOYEHHBIX B IEPEYECHb YCIYT, KOTOPBIE
SBIISIIOTCA HEOOXOAUMBIMH U 003aTEIbHBIMU JIJIS1 TPEIOCTABIICHUSI MyHHUIIUIATBHBIX
YCIYT, YTBEPKICHHBIM  pEHIEHWEM IPEICTABUTENBHOTO  OpraHa  MECTHOIO
CaMOYyTIPABJICHUS.

Hoapasaesa 2.3.Pe3yjbTaTnIpe10CTABJICHUA MYHUIIUIIAJIBHON YCJIYTH

Pe3ynbTaToM mpenocTaBieHUs] MyHULIMTIATBHOW YCITYTH SIBISICTCS:

- PEJIOCTABIICHUE 3aBEPEHHOM KOMHH MPABOBOIO aKTa;

- MIUCbMEHHOE YBEJOMJIEHHE 00 OTKa3e B MPEJOCTABICHUH KOIUU MTPABOBOTO
aKra.

PesynpTaTel odopmisitorcss Ha OyMa)kKHOM HOCUTEIE WM B DJIEKTPOHHOM
dbopMe B COOTBETCTBMU C TpeOOBAaHUSAMH JCHCTBYIOIIETO 3aKOHOJATEIHCTBA
Pocculickon ®@enepanumn.

Pe3ynbTaTh pEeAOCTaABICHUS MYHULIUTATbHON yCIyTH 1o
AKCTEPPUTOPUATLHOMY TMPUHIMIY B BHUJE DJIEKTPOHHBIX JIOKYMEHTOB M (WJIM)
AJIIEKTPOHHBIX 00Pa30B TOKYMEHTOB 3aBEPSIFOTCS TJIaBOW CEJIBCKOIO MOCEICHHUS.

Jlns monydeHusi pesyibTara MPeIOoCTaBICHUS MYHUIIMNAIBHON YCIYrd Ha
OyMa)XHOM HOCHUTEJIC 3asBUTEIb HMEET IpaBO OOpaTUTHCS HEMOCPEJICTBEHHO B
aJIMUHUCTPAILIHIO.

Hoapasnen 2.4.Cpok npeaocTaBjieHUs MyHUIIUNIAIBLHOM YCJIYTH, B TOM YHCJIE C
y4€TOM He00XO0AMMOCTH 00pAalIeHNs B OPraHU3alMH, y4ACTBYIOIIIHE B
NpeI0CTABJICHUN MYHUIUIIAJIBHON YCJIYTH, CPOK NIPUOCTAHOBJICHHUS
NpeaoCcTaABJICHU MYHMIMIIAJBHON YCJIYIH B CJI1y4ae, ecJid BO3MOKHOCTD
IMPUOCTAHOBJICHHS NPEAYCMOTPEHA 3AKOHOAATEILCTBOM
Poccuiickoit @enepanyu, CPOK BbIAAYM (HANPABJICHUA) J0KYMEHTOB,
SABJISAIOLUMXCH Pe3yJIbTAaTOM IPEI0CTABJICHUA MYHULMIIAJIBbHOU YCJIYI'H

Cpok TmpenoCTaBiCHUS MYHUIMIAIBHOW YCIYrM COCTaBiser He Ooneels
pabouux JHEW CO JHS PETUCTPALIMU 3asiBJICHUS.

B cinydae momaum 3asBUTENIEM 3asBIICHUS HA MOJYYEHHE MYHUIIMIAIbHOU
ycinyru 4depe3 Enunblii moptan u PernoHanbHbIi MOPTAI CPOK IPEAOCTABICHUS
MYHHIIMTIAIBHON YCIIYTH HE MpeBbIIaeT padounx 15 aHei.

Hoapasnen 2.5. HopmaTuBHbIe NPaBOBbIE AKTHI, PeryJupyloime
NPeA0CTABJIEHHE MYHUIMIIAJIbHON YCJIYTH

HopMaTtuBHblE = TPaBOBBIE  AKThl,  PETYJUPYIOIIUE  MPEIOCTABICHUE
MYHULIMTAIHHON YCIYTH pa3MeIIeHbl Ha O(PUITMATBLHOM CaiiTe aIMUHUCTpAIlMU U Ha
PernonansHom noprarie.

Hoapasnen 2.6.AcuepnbiBalouuii nepevyeHb J0KyMEHTOB,
HEe00XO0IMMBbIX B COOTBETCTBHM € 3aKOHOAATEIbHBIMM WM UHBIMH
HOPMATHBHBIMHU NPABOBBIMH AKTAMH VISl MIPEIOCTABJICHUS MYHHUIMIIAJIbHOM
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YCJYIH, ¢ pa3jiejieHneM Ha JOKYMEHTbI 1 MHPOpMaIMI0, KOTOPbIE 3asiBUTE/Ib
JTOJIZKEH NMPEACTABUTH CAMOCTOATEIbHO, M JOKYMEHTbI, KOTOPbIE 3asiBUTEIb
BIIPaBe NPeACTABUTH M0 COOCTBEHHOM HHUIIMATHBE, TAK KAK OHU MO/JIEKAT

NPEACTABJIEHUIO B PAMKAX MEKBEeJIOMCTBEHHOI0 MH()OPMALIMOHHOT 0
B3auMO/IeliCTBUSA

2.6.1.JlokymeHTbl U uH(MOpPMAaIIKs, KOTOPhIE 3asBUTENIb JIOJHKEH MPEACTaBUTH

CaMOCTOSITEIIbHO:

3asiBJICHHE O MPEIOCTaBICHUN MYHUIMNAIBHOW YCIyry 1Mo (opme coriacHo
npuwioxkeHuto Ne 1 k PermamenTty (mojgaercst Wik HampaBJIsieTcsl B YIIOJHOMOYEHHbBIN
OopraH 3asBUTEJIEM IO €ro BBIOOPY JIMYHO WJIM IMOCPEACTBOM IOYTOBOM CBSI3M HA
OyMa)kHOM HocuTese 00 B (popMe 3IEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BaHUEM
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOW cetn  «MHTepHeT» ¢ coOmoaeHneM
YCTaHOBJICHHBIX TIOPSIKA U CITIOCOOOB TO/IaYM TAKUX 3asIBICHHMN ).

OOpazerr 3amoyiHEHWs 3asBIICHUS TpUBENEH B mpwiokeHnn Ne 2 k
Pernamenry;

KOIMSI JOKYMEHTA, IMOATBEPKIAIOIIETO JUYHOCTh 3asBUTEN WIM JIMYHOCTH
MIPEACTABUTEINS  3asBUTENSA, €CIIM 3asBJIICHUE IIPEACTABISACTCS IPEACTABUTEIIEM
3asiBUTENS (C MPEIbsBICHUEM OpPUIMHAIa WIM B BUJE AJIEKTPOHHOIO 00pas3a Takoro
JOKYMEHTa, €CJIM 3asBJICHUE MOJAeTCSd WM HaIpaBisieTcss B (popMe 3JIEKTPOHHOIO
noKyMeHTa. [IpencraBieHnsl yKa3aHHOTO B HACTOSIIEM MOJIMYHKTE JTOKYMEHTa HE
TpeOyeTcss B ciydyae NPEICTaBIICHUS 3asBJICHUS IOCPEJICTBOM OTIPABKU Yepes
Tu4HBIA kabuHer EnmnHoro moprana wiu PernonanpHOro moprana, a Takxke, eciu
3asiBJICHHE MOIUCAHO YCUIICHHOUW KBaTU(UIIUPOBAHHOMN SJIEKTPOHHON MOAMKCHIO);

JOKYMEHT, TOATBEPKAAIOIINNA TOJIHOMOYHUS MPEJACTABUTENS 3asBUTENS, B
CiIydae, €Clid ¢ 3asBJICHUEM O TIPEIOCTABICHUU MYHUITUTIATHLHOM YCIyTH oOparaeTcs
NPE/ICTaBUTENIb 3asgBUTENS (JIOBEPEHHOCTh B BHJIE DJEKTPOHHOTO 00pas3a TaKoro
JOKYMEHTa, €CJIM 3asBJICHUE MOJAETCA WM HaIpaBisieTcs B (opMe 3JIEKTPOHHOIO
JIOKYMEHTA).

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, SIBISETCS UCUEPIBIBAOIIMM.

2.6.3. JIOKyMEHTBI, COCTAaBJICHHbIE HAa HWHOCTPAHHOM SI3bIKE, IMOJJIEXkKaT
NepeBOy Ha PYCCKHM s3bIK. BepHOCTh mnepeBoAa W MOMIMHHOCTh IMOANUCU
NEePEBOIUNKA CBUAETEIBCTBYIOTCS B IOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM O
HOTapHare.

2.6.4. 3asgBurensaM oOeCIeUMBACTCS BO3MOXKHOCTH BBIOOpa cIocoba I1ojadu
3asIBJICHUS O MPEIOCTABICHUN MYHHUIIUIAIBHONW YCIYTH: TIPH JIMYHOM OOpaIieHuu B
agMuHHuCcTpanuio win B M®I], mo4yToBOW CBSA3BIO, C MCIOJB30BAHUEM CPEACTB
(haKCUMITBHOU CBSI3H, B DJICKTPOHHOU (opMme.

2.6.5. B OymaxuoMm Buje (opMa 3asiBICHHS MOXET OBbITh MOJIydYeHA
3asBUTEJIEM HEMOCPEACTBEHHO B aAMUHUCTpauu niu MOLI.

2.6.7. 3asgBneHue O TNPENOCTABICHUM MYHULUINAIBHOW YCIYTH U
CKAHUPOBAHHBIE KOMHMHU JOKYMEHTOB, YKa3aHHbIE B HACTOSILIEM IOAPA3IAEIE MOTYT
OBITh MO/IAHBI B ANEKTPOHHOM (opme uepe3 Eaunbiii mopran, PernoHanbHbIi nopTai.
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2.6.8. Konuu 10KyMEHTOB, YKa3aHHbIX B MyHKTE 2.6.1 mogpa3nena 2.6 pazaena
2 Hacrosuero PernmameHTa NpencTaBiIAIOTCS BMECTE C IMOIMHHUKAMHU, KOTOpPbBIE
IIOCJIE CBEPKH BO3BPAILAIOTCS 3asBUTEIIIO.

B cnydae HEBO3MOKHOCTH MPEIOCTABICHUS MOJIMHHUKOB, IIPEAOCTABIISIOTCS
HOTapHaJIbHO 3aBEPEHHBIE KOIUU.

2.6.9. 3asBureno oOecreyuBaeTCs NPUEM JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJICHUS] YCIyTW, 4epe3 Enunbii noprain, PeruoHanbHbli 1opran u
perucrpanus 3anpoca 6e3 HeoOXOAUMOCTH MOBTOPHOIO MPEJCTABICHUS 3asIBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMaXHOM HOCHTENIe, €CIM HHO€ HE YCTaHOBJICHO
dbenepalbHBIMU  3aKOHAMHA M TPUHUMAEMBIMM B COOTBETCTBUM C HHUMHU aKTaMu
IIpaBurensctBa Poccuiickon ®Denepaunn, 3akoHamu KpacHomapckoro kpas u
MIPUHUMAEMBbIMU B COOTBETCTBUU C HUMU aKTaMU BBICILIETO UCIIOJIHUTEIHLHOTO OpraHa
rocyIapCTBEHHOM BiIacTu KpacHomapckoro kpasi.

[IpenocTtaBieHrue yciayrn HA4MHAETCSd C MOMEHTA IMpPUEMa M PErucTpaluu
aAMUHUCTPALMEH AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEIOCTaBICHUS
YCIIYT'H, a TaK)K€ MOJY4YEHHUs B YCTAaHOBJICHHOM MOpsSAKE HMHPOpMauud o0 oruiare
YCIYTH 3asBUTEIEM, 32 HCKIIOUYECHHEM Cllydas, €CIM i1 Hadajla IPOLEAYpHI
MPEJIOCTABIEHUSI YCIYTH B COOTBETCTBUU C 3aKOHOJATEIBLCTBOM TpeOyeTcsl JIMYHas
ABKa.

2.6.10. 3asBuTenb BOpaBe OTO3BaTh CBOE 3asBJICHHE Ha JIO00H cTaguu
pPacCMOTPEHHUsI, COIJIAaCOBAaHUS WJIM MOJATOTOBKH JIOKYMEHTa aJMUHHCTPALUEH,
0OpaTUBIIUCH C COOTBETCTBYIOIIMM 3asBICHUEM B aMUHUCTPAIMIO, B TOM YHUCIE B
ANEKTPOHHOM opme, Tu60 B MODILI.

2.7. UcyepnbiBaloIMid nepevyeHb J0KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU
C HOPMATUBHBIMH NPABOBBIMHM AKTAMM [IJISl IPEIOCTABJICHUA MYHHUIUNIAJIbHOMI
YCJIYIT'H, KOTOPbI€ HAXOAATCS B PACIOPSKEHNH TOCYIaPCTBEHHbBIX OPraHoOB,
OPraHoOB MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPraHOB, YYACTBYIOLIUX B
NMPeA0CTABJICHUH MYHUMIMNIAJIbHBIX YCJIYT, M KOTOPbIE 3asiBUTE/Ib BIIPaBe
NMPEACTABUTD, 2 TAKAKE CIIOCOObI UX MOJYYEeHUs 3asIBUTEJISIMU, B TOM YHCJIe B
3JIEKTPOHHOM (hopMe, MOPATOK UX NMPEACTABJICHUS

2.7.1. TlpemocrtaBieHuE JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JUJISl MPEAOCTABICHUS MYHULMIIAIIBHOW YCIYTH,
KOTOPBIE HAXOJATCA B PACHIOPSIKEHUHU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS M HWHBIX OpPraHoOB, YYacTBYIOIIMX B  MPEIOCTaBICHUH
MYHULIMOAIBHON YCIyTH, MO JaHHOMY BHUAY MYHULMOAIBHON YCIyI'M HE
MPEyCMOTPEHO.

Ioapasaen 2.8. Ykazanue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIA NPEACTABICHUS
AOKYMEHTOB, HHGOPMALMH WIN OCYLeCTBJIEeHNS JeHCTBUIM

2.8.1. 3anpeiieHo TpeOOBaTh OT 3asIBUTEIIS:
1) mpencraBieHHs JOKYMEHTOB M HWH(GOPMAIMM WA  OCYIICCTBICHHUS
JICUCTBHIA, TPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE IMPEIyCMOTPEHO


consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
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HOPMAaTHBHBIMU MPABOBBIMU AKTAMHU, PETYIUPYIOUIMMH OTHOIIECHHSI, BOSHUKAIOIIUE B
CBS3U C MIPEAOCTABIECHUEM MYHUIUTIAIBHBIX YCIIVT;

2) OpencTraBieHUsT JOKYMEHTOB u  uHpOpManud, B TOM  YHCIE
MOATBEPKIAONIUX ~ BHECEHHE  3asBUTEJIEM  IUIaThl 3@  MPEJOCTaBIICHHE
MYHULIMNAIBHBIX ~ YCIYT, KOTOpPbIE HAXOJATCS B  PACIOPSHKEHUM  OPraHoB,
MPEAOCTABISIONIMX  TOCYIapCTBEHHbIE  YCIYTH, OpPraHoOB, MPEAOCTaBIISIONINX
MYHULIMTNAIbHBIE YCIYyTH, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJICHUS JTMOO MOABEAOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WJIU OpraHaM
MECTHOTO CaMOYIPaBJIICHUs] OpraHu3alMi, YydacTBYIOUIUX B TIPEIOCTABICHUU
IPeyCMOTPEHHBIX HOPMAaTUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit denepanuu,
HOPMATUBHBIMU TIPaBOBbIMU akTamu KpacHomapckoro kpass U MYHUIUIAIbHBIMU
aKTaMU HaXOHSTCSl B PAaCHOPSHKEHUU TOCYJAPCTBEHHBIX OPTraHOB, MPEA0CTABIISIONINX
MYHULIMNAIbHYIO YCIYTry, HWHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyTpaBJIeHUs U (WJIM) NOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM 1 opraHam
MECTHOTO CaMOYTMPABICHUS OpraHu3alliii, Y4YacTBYIOIIMX B MPEAOCTABICHUU
MYHULIMNATBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cTarbu
7 ®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®@3 «OO6 opranuszanuu
MPEeA0CTaBIEHUS TOCYIapPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT»;

3) ocyuiecTBICHHS AEHCTBHM, B TOM YKCJI€ COINIACOBAHUM, HEOOXOAUMBIX st
MOJIYYEHUST MYHUIUMMAIBHBIX YCIYr W CBSI3aHHBIX C OOpalleHueM B HHbBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBJIEHUS, OpraHu3aliuu, 3a
UCKIIIOYCHUEM TIONYYeHHs] YCIyr M TMOJY4YeHUs JTOKyMEHTOB M HWHGOpPMAIIUH,
IPENOCTABISIEMbIX B PE3YJbTAaTE IPEJOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
MEPEYHN YCIYT, KOTOPbIE SIBISIOTCS HEOOXOMUMBIMU U  00S3aTeIbHBIMHU IS
MPEAOCTABICHUS] MYHMIIMIAIbHBIX YCIYT W MPEIOCTAaBISIOTCS OpraHU3alUsIMU,
Y4acCTBYIOLIMMH B IIPEIOCTABICHUN MYHULIMIATbHBIX YCIYT;

4) mpencraBieHHs JTOKyMEHTOB M HMH(OpMAMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAYAIHLHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIS MPEAOCTABICHUS] MyHUIIMTIATBLHON YCIyTH, JU00 B
MPEeAOCTABICHUN MYHUITUTIAILHON YCIIYTH, 32 UCKIIOYEHUEM CIICTYIOIIUX CIy4YaeB:

a) W3MEHEHHE TpPeOOBaHUN HOPMATUBHBIX IPABOBBIX aAKTOB, KacCaIOIIUXCS
NPEIOCTaBICHUS MYHULMNAIBHOW  yCIyrd, TIOCJIE€ TMEepPBOHAYAIBHON  MOjauu
3asIBICHUS O MIPEIOCTABICHUNA MYHUIIUTIATBHON YCIyTH;

0) HanMMuKe OMMOOK B 3asIBICHUH O MPEAOCTABICHUN MYHUIIUIAIBHONU YCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM II0CJI€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMUMBIX JIJIsl MPEJOCTABICHUS MYHUIIUNAILHON YCIYTH, JTUOO B
MPEAOCTABIECHUH MYHMIIMIIAIBHON YCIYTM U HE BKJIIOYEHHBIX B IMPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUCHHE CpPOKa JEHCTBUS JTOKYMEHTOB WJIM HW3MEHEHHWE WH(OOpMAIHNH
Mocje TMEepPBOHAYAIBHOTO OTKa3a B NPUEME JOKYMEHTOB, HEOOXOJUMBIX JJIf
MPEAOCTABICHUSI MYHUIMIAIBHOW  yCIyrW, Ju00 B MPEJOCTABICHUM  WIH
MYHULIMTATBHON YCIIyTH;

I) BBISBIEHUE JIOKYMEHTAJIBHO TMOATBEPXKIAECHHOTO (akTa (IPU3HAKOB)
OIMMOOYHOTO WJIM MPOTUBOIIPABHOIO JIEUCTBUA (O€3/1eUCTBUSA) JOKHOCTHOTO JIMIIA
opraHa, NpPeJOCTaBISIONIET0  MYHULUNAIBHYIO  YCIYry,  MYHHUIMIAJIBHOTO


consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
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ciyxariero, pabotHuka M®II, paboTHrKa OpraHU3aIyy, MPETYCMOTPEHHON YaCcThIO
1.1 crarbu 16 ®epepanbHoro 3akoHa oT 27 wutonsa 2010 roma Ne 210-®3 «O6
OpraHu3aliyd MPEIOCTaBICHUS TOCYJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT», MpHU
MepBOHAYAILHOM OTKa3€ B MpHUEME IOKYMEHTOB, HEOOXOAUMBIX JJIs MIPEI0CTaBICHUS
MYHULIMNAIBHON yCIyTH, MO0 B MPEAOCTABICHUN MYHUILIUITAIIBHON yCIIYTH, O YEM B
MHCHbMEHHOM BHJI€ 3a TMOAMNUCHIO PYKOBOAMUTEINSI YIMOJHOMOYEHHOTO OpTraHa,
pykoBomutenss MOIL[ mnpu nepBoHaYyallbHOM OTKa3e B IIpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISI TPEAOCTABICHUS MYHUIMIIAIBHOW YCIYyTH, JTUOO PYyKOBOIWUTES
OpraHu3aiuu, npeaycMoTpeHHon yacTeio 1.1 crareu 16 denepanbHoro 3akona ot 27
utoiist 2010 roma Ne 210-®D3 «OO6 opranuzaiuy NpeoCTaBICHUs TOCYyIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», YBEAOMIISIETCS 3aBUTEND, & TAKKE MPUHOCITCS U3BUHEHUS
3a IOCTaBJIEHHBIE HEYI00CTRA.

2.8.2. 3ampenieHO OTKa3blBaThb B MPUEME 3allpoca U HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX IS MPEAOCTABICHHS MyHHUITUTIATHHOU YCIYTH, B CITydae, €ClId 3ampoc
Y IOKYMEHTbI, HEOOXOJIUMBIE JIJIsl PEOCTABICHHUSI MYHUIIMTIATBHON yCIYTH, MOJAAHbI
B COOTBETCTBUM ¢ wuHpoOpMalued O Cpokax U TOpSAJAKEe MPEeaoCTaBICHUS
MYHULMINAJIBHOM yCIIyrd, omyOnukoBaHHOW Ha EnuHom mnoprane, PermonanbHOM
noprare.

2.8.3. 3ampenieHo OTKa3bIBaTh B NPENOCTABICHUM MYHULHUIIAIBHOW YCIYTH B
cilly4yae, €Clid 3ampoc U JOKYMEHTBhI, HEOOXOIUMbIe I MpelOoCTaBICHUs
MYHUIIMTNATbHOW YCIyTH, MOAAHBI B COOTBETCTBUU C HH(pOpMalMeld O CpoKax u
MOPSAJIKE MPENOCTaBICHUS MYHUIMIIAIBLHON YCIyrd, onmyOiIuMKoBaHHOW Ha EnnHom
nopraie, PernonansHoM noprase

2.8.4. 3ampemeHo TpeOoBaTh OT 3asBUTENIS COBEPIICHUS HHBIX JICHCTBHM,
KpOME TMPOXOXKICHUS WACHTH(PUKAIUA W ayTeHTU(UKAIMM B COOTBETCTBHH C
HOPMAaTHMBHBIMHA MNPAaBOBBIMM akraMu Poccuiickont @enepaunu, yKa3aHdAs UEIU
pueMa, a TakkKe TMPEJOCTABICHUS CBEICHHUI, HEOOXOAUMBIX Jid pacuera
JUTUTEIbHOCTH BPEMEHHOTO HHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH MJISI
npueMa.

2.8.5. [Ipn IPEAOCTABIEHUN MYHHLIMTIIATbHON yCIyTu o
AKCTEPPUTOPUATLHOMY MPUHIIMITY YIOJHOMOYEHHBINH OpraH He BIpaBe TpeOOBATh OT
3asBUTENA (TpeacTtaBuTens 3asutens) uiu M®I] npegocraBieHus T0KYMEHTOB Ha
OYMa)KHBIX HOCUTENSX, €CJIM MHOE HE YCTAaHOBIIEHO (elepalibHbIMU 3aKOHAMU U
OPUHUMAEMBIMU B COOTBETCTBUM ¢ HUMM aktamMu [IpaButennsctBa Poccuiickoi
®enepanuu, 3akoHaMu KpacHOapcKoro Kpasi 1 MPUHUMAEMbIMUA B COOTBETCTBUU C
HAMHM aKTaMHU BBICHIEIO KCIOJHHUTEIBHOTO OpraHa TrOCYyJAapCTBEHHOM BIIACTH
Kpacnonapckoro kpasi.

Hoapaznen 2.9.UcuepnbiBaouuii nepevyeHb OCHOBAHUI /11 0TKa3a B IIpUeMe
AOKYMEHTOB, HEO0OXOAMMBIX /ISl IPEIOCTABJICHUS MYHUIIUIIAIbHON YCJIYTIH

2.9.1.0cHOBaHMEM [JIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEeI0CTaBIECHUS MYHULIUTIAIBHON YCIYTH, SIBJSETCS:

oOpalieHue ¢ 3asBJICHUEM O MPEAOCTABICHUN MYHUIIMITAIILHON YCIIyTH JIMIIA,
HE NPEICTABUBIIETO JOKYMEHT, YJOCTOBEPSIOIIUNA €ro JUYHOCTh (IpU JIMYHOM
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obOpamiennn) W (WIM) TOATBEPXKIAIONIUN €ro IOJHOMOYMS KaK IIPeJaCTaBUTEIS
(U3UYECKOro JIUIA WU IOPUANIECKOTO JINIIA;

NOJJaHHOE 3asBJICHHE HE COOTBETCTBYeT MO ¢GopMe U COACPKAHHIO
TpeOOBAHMSM, TPEABSIBISIEMBIM K 3asBJICHUIO, COTJacHO mpuioxkeHuto Ne 1 k
HacrosmeMy PernameHnry;

IPEICTaBIICHUE 3asBUTEIEM JOKYMEHTOB, UMEIOIINX MMOBPEXKICHUS, U HATMUHUE
UCIIpaBJI€HUI, HE MO3BOJIAIOMIMX OJHO3HAYHO HCTOJIKOBaTh WX COJEp)KaHHUE, HE
coJiep Kalux o0paTHOro ajapeca, MOJNUCH, TeYaTH (IPU HATMYWN);

NPEACTABICHNUE 3asBUTENEM JIOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.6
paznena 2 Hacrosiiero PernaMenrta He B MOJHOM 00beME;

HECOOJIOJIEHWE  YCTAHOBJICHHBIX HOPMATHUBHBIMM  TPABOBBIMH  aKTaMH
TpeOOBaAHMM, IPEABSIBISIEMBIX K SJIEKTPOHHON TTOIHCH.

2.9.2.0 HanuuuM OCHOBaHUS JUIsl OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTENS
HHOOPMUPYET CIEIHAIUCT aIMHHUCTpanuu 0o paboTHuk M®I] (mpu obpamenun
3a ycinyrod uepe3 MODII), oTBETCTBEHHBI 3a MHPUEM JOKYMEHTOB, OOBSICHSET
3asIBUTENIO COJIEP>KaHUE BBISIBICHHBIX HEJOCTATKOB B MPEJCTaBICHHBIX JOKYMEHTAX
Y IIpeajiaraeT MpUHATh MEPHI 110 UX YCTPaHEHHUIO.

VYBenomienne o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEJ0CTaBIEHUSI MYHULIUIIATBLHON yCcIyru noanuckiBaeTcss pabotaukom M®IL] (npu
oOparenun 3a ycnyroi uepe3 M®II) m1bo 10KHOCTHBIM JIMIIOM aIMUHUCTPALINHN U
BBIJIAETCS 3aBUTEIIO C YKAa3aHUEM MPUYMH OTKa3a He MO3JIHee OJHOro paboyero JHs
CO JTHsI 0OpaleHus 3asiBUTEIS 32 TIOJTyYeHUEM MYHUILIUIIATBHON YCIYTH.

He MoxeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JIOMOJIHUTEIBHBIX JOKYMEHTOB
MIPY HAJTUYUU HAMEPEHHUS UX ClIaTh.

2.9.3.He pnomyckaeTcsi OTKa3 B MpHEME 3asBIICHUS M HWHBIX JOKYMEHTOB,
HEOOXOJMMBIX JJIS TPEJOCTABICHUS MYHHIIMMAIBHOW yCIyTH, B CiIy4ae, eclid
3asBJICHUE W JIOKYMEHTBI, HEOOXOJIUMBbIC Jii MPEAOCTABICHUS MYHUIIUNAIbHOM
YCIyrd, TOJAaHbl B COOTBETCTBMM C UH(pOpMaIMEl O CpoKax U THOpSIKe
MPEJIOCTABIECHUS MyHULMIIAIBHOW yCiIyru, onyoiukoBaHHOW Ha Enmnom Iloprare,
PernonanibHOM nopTasne yciayr u opuIUaIbHOM cailiTe aIMUHHUCTPALUU.

2.9.4.0tka3 B mpueMe JOKYMEHTOB, HEOOXOJIMUMBIX ISl MPEeaOoCTaBICHUS
MYHUIIMTAIBHOW YCIYTHM, HE NPEMsITCTBYET MOBTOPHOMY OOpalllEeHHI0 TOocie
YCTpPaHEHUs MPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM JIJIs1 OTKA3a.

Hoapasnen 2.10.UcyepnbiBalOIMii NepedyeHb OCHOBAHMM JJIA
MPUOCTAHOBJICHHS NPEIOCTABJICHUA MYHUIIMIIAJbHOM YCJIYI'Y HJIH 0TKAa3a B
NMPeI0CTABJIEHUH MYHHIUNIAJIBHOMN YCIyrH

2.10.1.0cHoBaHus 1711 TPHOCTAHOBJIEHUS MPENOCTABICHUS MYHULMIIAIbHOM
yCIIyTH 3aKOHOAATeNnbCTBOM Poccuiickoit denepannu HE IPELYCMOTPEHBI.

2.10.2. 3agBUTENIO0 OTKA3BIBACTCS B NPEAOCTABICHUN MYHULIUNIAIBHON YCIyTH
MIPU HAIMYUU XOTs ObI OAHOTO U3 CIETYIOUIUX OCHOBAHUM:

IIPEIOCTABJIICHUE  3asBUTEIEM  HEJOCTOBEPHOM WM  HEaKTyaJbHOWU
uHpOpMaIK, TOJUIOKHBIX JOKYMEHTOB WJIA COOOILIEHUE 3aBEJAOMO JIOKHBIX
CBEJICHM;
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IIPEICTABIICHNE 3asIBUTEIEM JOKYMEHTOB B HEHAIJIEXKAILUI OpraH.

2.10.3.He nomyckaercsi OTKa3 B MPEJOCTABICHUH MYHULMIIAILHON YCIyTH B
cllyyae, €ClIM 3asBJICHHE€ M JIOKYMEHTbI, HEOOXOIHWMBbIEC [UIsl MPEIOCTaBICHUS
MYHULUINAIBHOW YCIyrd, MOJaHbl B COOTBETCTBUM C HMH(pOpMalLMed O CpoKax u
MOPSIJIKE MPEAOCTABICHUS MYyHULMIAIBHOW YCIIyTH, OIyOJIMKOBaHHON Ha EnuHOM
[Toprane, PernonanibHOM noprasie u opUIMaIbLHOM CalTe.

2.10.4.0Tka3 B NpenoOCTaBICHUH MYHMIUMIIAJIBHONH YCIYTM HE MPEMATCTBYET
MOBTOPHOMY OOpAILEHHUIO MOCJE YCTpAaHEHUS! IPUYUHBI, MOCTYKUBIIEH OCHOBAaHUEM
11 OTKa3a.

Hoapasnea 2.11. Ilepeyensb ycayr, KOTopble ABJIAKTCH HEOOXOAUMBIMHA 1
00513aTeIbHBIMM JIJISI IPEAOCTABJICHUSI MYHMIUNIAJIBHON YCJIYIrH, B TOM YHCJIe
CBe/IeHUs 0 JOKYMeHTe (I0OKYyMEeHTAaXx), BbIJIaBaeMOM (BbIJ1aBa€MbIX)
OPraHM3alUuAMU, YYACTBYIONIUMH B NMPEA0CTABJICHMHA MYHHUIIUNAJIBLHON yCIYIH

Ycayru, KOTOpbie SIBISIOTCA HEOOXOJUMBIMU U OOSA3aTEIbHBIMU IS
MPECTABIICHUS] MyHUIIUIIAIbHOW YCIYTU OTCYTCTBYIOT.

Hoapa3zaen 2.12. Ilopsaaok, pa3mep U OCHOBAHUS B3UMAHUS
rocyAapCTBeHHOM MOIIMHBI WM HHOHU IJIATHI, B3MMAaeMOH 32 NPeA0oCTaBJIeHHE
MYHUIMIIAJIBHON YCJIYI'H

['ocynmapcTBeHHass TONUIMHA WM HWHasg IUlaTa 3a  [PEJOCTaBJICHUE
MYHUILIMTATBHON yCIIyru He B3umaeTcs. [IpemocTaBiieHre MyHUIUIIAIBHOW YCIyTH
OCYIIIECTBIISICTCS OECIIIaTHO.

Hoapasnesa 2.13. Ilopsiaok, paMep ¥ OCHOBAHHMS B3UMAHUA IJIATHI
3a npeaocTaBjieHHe YCJIYyT, KOTOPbIe SIBJSITCH He00X0AUMbIMH U
00s13aTeJIbHBIMH JJISl MPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCIYTH, BKIKOYas
HHGOPMALMIO 0 METOJAMKE pacyeTa pa3Mepa TaKo# IJIaThl

[Topsiok, pa3Mep M OCHOBaHHUS B3MMAaHUS IUIATHI 32 MPEJAOCTABICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00S3aTeNIbHBIMU U1 TPEIOCTaBICHUS
MYHHUIIMTIAIBHONW YCIYTH, BKJIIOYas MHGOPMAIMIO O METOAMKE pacuera pasMepa
TaKO! IUIAaThl, 110 JAHHOMY BUYy MYHUIUIIAIbHON YCIYTH HE MPETyCMOTPEHBI.

Hoapasaea 2.14. MakcMMaIbHBIN CPOK 0KUIAHUSA B 0Yepeau NPH Nojaye
3ampoca o nNpeaoCTaBJAeHUM MYHUIMIIAJIbHOM YCJIYI'H, YCIYIH,
NMPeA0CTABJIAEMON OpPraHu3anmeil, ydyacTByoue B mpeaocTaBJIeHun
MYHUIHMIIAJIBbHON YCJIYI'H, U IIPH NOJY4YEHHH pPe3yJibTaTa
NPeI0CTABJCHHUS TAKUX YCIYT

Cpok OXuJaHUsS B Odepeau NpHU IMoAade 3asBICHUS O MPEeAOCTaBICHUU
MYHHUIIUTIAIBHOW YCIYTH M JOKYMEHTOB, a TaKXe IMpHU TMOJIYyYEeHUU pe3yJibTaTa
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MPEJOCTaBICHNUS MYHUIMNAIBHON YCIyrd Ha JIMYHOM IIpUEME HE JOJDKEH
npeBbIaTh 15 (MATHAAUATH) MUHYT.

Hoapasaea 2.15. Cpok 4 NOPSAOK PEerucTpanMu 3anpoca 3asiBUTEJIA O
NpeaocTaBJIeHU MYHUIUNIAJIBHOM YCJIYTH M YCJIYTH, IPEeA0CTABJIsIeMOil
Opra’Husanuei, y4acTBywlIleil B IpeI0CTABJIeHUN MYHUIIMIIAJIbHOM
YCJIYIrd, B TOM YHCJ€e B JJIEKTPOHHOH (popme

Peructpanus 3asBieHuss 0 NPeJOCTAaBICHUM MYHULIMIAIBHON ycIayru u (Win)
JOKYMEHTOB (COJIepKalINXCsl B HUX CBEJIECHUHN), HEOOXOUMBIX JUIsl IPEIOCTABIICHUS
MYHUIMIAIBHOW YCIyI'M, B TOM YHCJI€ IpPU NPEJOCTABICHUM MYHULHUIIAIBHON
yCIyTd B JJIGKTpOHHOW (opme mocpeactBoM EnmHOoro moprana, PermonambHOTrO
[IOpTaJIa OCYLIECTBISAETCS B J€HD UX ITOCTYIUIEHUSA B aIMUHUCTPALUIO.

Perucrpanus 3asBieHHss O NPENOCTABICHUM MYHULHNAIBHOW YCIYIH C
NOKyYMEHTAMH, YyKa3aHHbIMH B noapasaene 2.6 pasmena 2  Permamenra,
MOCTYNHUBIIMMH B BBIXOJHOM (HEpaOounii WM Mpa3JHUYHbINA) €Hb, OCYILECTBISAETCS
B [IEPBBII 32 HUM pabOUMil 1€Hb.

Cpok peructpanuu 3asBIEHUS O MPEIOCTABICHUM MYHULMNAIBHOW YCIyIH U
JOKYMEHTOB (COJIEp)KAIUXCS B HUX CBEJICHUI), MPEJCTaBICHHBIX 3asBUTEIIEM, HE
MOJKET MpeBbIath 20 (1BalaTh) MUHYT.

IHoapaznen 2.16. Tpe6oBanusi K MOMeIEHHSIM, B KOTOPBIX MPEI0CTABJIAIOTCS
MYHHMIUNIAJbHBIE YCIYTH, K 321y 0KUAAHUA, MECTAM JIJIsl 3alI0JTHEHUSI 3alPOCOB
0 NMPeJ0CTABJIEHUN MYHUIUIIAJIbHOH YCJIYTd, HH(POPMAIUOHHBIM CTEHJIAM C
o0pa3namMu uX 3ano0JHeHHs U TepevHeM JOKYMEHTOB, He00X0AMMbIX J1JI51
NPeI0CTABJEHHUS KAXKI0H MYHHIIUNAJIBHON YCJIYIrd, B TOM YHCJIE K
00ecreYeHH 0 JOCTYITHOCTH /1JIs1 HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAATEJNbCTBOM Poccuiickoit @egepaunu 0 COMAIBLHOM
3aluTe MHBAJIUI0B

2.16.1.Uucopmanust o rpaduke (pexxume) pabotsl agMmuHuctpauuu, MOI]
pa3Meliaercs IMpu BXOJ€ B 3/laHWE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JEeSITENbHOCTh, HA BUTHOM MECTE.

3naHue, B KOTOPOM MPEAOCTABIACTCS MYHHUIIMNAIbHAS YCIIyTa, JTOJDKHO OBITH
000pYyZIOBaHO OTIEIBHBIM BXOJOM Ui CBOOOJHOTO JOCTyHa 3asBUTENECH B
ITOMEIICHUE.

Bxon B 3maHue nOKeH OBITHh 00OpYAOBaH HMH(POPMAIMOHHON TaOIMUKOM
(BeIBECKOH), comepxarie nHdopmaiuioo o0 aJIMUHUCTPAIUHA, a TakKKe 000pyJI0BaH
yAOOHOW JIECTHHUIIEW C TOPYYHSMH, TMAHIycaMu JUisi OeCHpensTCTBEHHOTO
MEePEBIKECHUS TPaXK/IaH.

[lomemenusi, T/A€ OCYIIECTBISIETCS TPUEM ©  BblJjaya JIOKYMEHTOB,
000pYyAyIOTCSl C YyUeTOM TpeOOBaHMUM JOCTYIMHOCTH JJIsl MHBAJIUJIOB B COOTBETCTBUU C
JNEUCTBYIOIIMM 3aKOHOIATENBCTBOM Poccuiickon denepauuu O COLMAIIBHOM 3alUTE
WHBAJIUJIOB, B TOM YHCJIE 00ECTIEYMBAIOTCS:

ycioBUsl g OECTpensTCTBEHHOrO0 JO0CTyna K OOBEKTy, Ha KOTOPOM



14

OpraHU30BaHO MPEIOCTABICHHE YCIYr, K MECTaM OTHAblXa U MPEAOCTABISIEMbBIM
yciyram;

BO3MOKHOCTh CAMOCTOSITEILHOTO MEPEJIBHKEHUS 110 TEPPUTOPUU OOBEKTA, HA
KOTOPOM OPraHM30BaHO MPEJOCTABIECHUE YCIYT, BXOJa B TAKOM OOBEKT U BBIXOJAA U3
HEro, MOCajgKd B TPAHCHOPTHOE CPEACTBO M BBICAAKW M3 HEro, B TOM YHUCIE C
MCIIOJIb30BAaHUEM Kpecia-KOJISACKH;

COMPOBOXK/ICHUE WHBAIUAOB, HMMEIONIMX CTOMKHE paccTpoicTBa (QYyHKIHU
3pEHHUS U CAMOCTOSITEJIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOIIM Ha 00bEKTe, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABICHUE YCIIYT;

HaJUIeXKalee pasMellleHre oO0OopyAoBaHMS W HocuTenedl uHdopmaiuwy,
HEOOXOIUMBIX i oOecriedeHusi OeCTpensaTCTBEHHOro0 JOCTyna WHBAJIUAOB K
O0OBEKTY U  TPENOCTABISIEMBIM  yCIyraM C  y4€TOM  OrpaHMYeHUH  HX
KUZHEACATEIbHOCTH;

nyOnupoBaHre HEOOXOAMMOW I WHBAIMAOB 3BYKOBOW W 3pUTEIHHOU
uHbopMalluy, a TakXKe HAAMKHCEH, 3HAKOB M HHOM TEKCTOBOM M rpaduuecKkoi
nH(pOpMaIMK 3HAKaMU, BBIMOJHEHHBIMU pelbePHO-TOueUHbIM mipudToM bpaitns,
JIOITYCK CYPIOTNIEPEBOUNKA B TU(DIOCYPOTIEPEBOTIHNKA;

JOMMYCK Ha OOBEKT, Ha KOTOPOM OPraHW30BaHO IPEIOCTaBICHUE YCIYT,
cO0aKU-MPOBOJAHKUKA MPU HAIUYUHU JOKYMEHTA, MOATBEPKIAIOIIETO €€ CIEeHaTbHOE
oOydyeHHEe U BBIIAaBAEMOr0 B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepannu;

OKa3zaHue pabOTHUKAMU OpraHa (y4pexaeHHs), MPeJOCTABISIIONIETO YCIyTH
HACEJICHUIO, TIOMOIIM WHBAJIWAAM B TMPEOJOJCHUU O0apbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C IPYTUMU OpraHaMHu.

2.16.2. Ilpuem 3asButened B MO®DI] ocymiecTBisieTcss B CHEIUAIBHO
000pYZIOBaHHBIX TIOMEIICHUSAX; B YIOJTHOMOYCHHOM OpraHe — B OTBEJACHHBIX IS
ATOrO KaOMHETax.

[ToMmelieHus, B KOTOPBIX MPEAOCTABISETCS MYyHUIIMNATbHAS YCIIYyTra, IO KHBI
COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM MpaBUjiIaM M HOpPMaTUBaM, IpaBUJIaM
nokapHo Oe3omacHOCTH, Oe3omacHocT Tpyda. llomemienus o6opyayroTCs
CUCTEMaMHU KOHJMIIMOHUPOBaHUS (OXJIAKJICHHUS W HAarpeBaHMs) U BEHTUJIMPOBAHUS
BO3J/lyXa, CPEJICTBAMHU OIOBEILICHHUS O BO3HUKHOBEHHH Ype3BbIYAHON cuTyaruu. Ha
BUJIHOM MECTE€ pAacCIOJIaraloTCsA CXEMbl pa3MEUIEHUs CPEACTB IMOXKApOTYUIEHUS U
nytei sBakyaumu moned. [IpemycmarpuBaercsi o00pyJoBaHUE TOCTYIHOIO MECTa
OOIIECTBEHHOTO MOJIb30BaHUS (Tyaser).

[Tomemenuss MOIL] st paGoThl ¢ 3asABUTETSAMU OOOPYAYIOTCS DJIEKTPOHHOM
CUCTEMOW yIpaBJCHHUS OYEPEeNbl0, KOTOpas TPEJACTaBIseT COO0N KOMIUIEKC
MIPOrPaMMHO-ANMNapaTHBIX CPEACTB, IMO3BOJISIIOIIMX ONTHUMU3UPOBATH YIPABICHUE
Oo4epesIMU 3asIBUTEIIEH.

2.16.3. Ilomemenus, NpeaHa3sHAYEHHbIE A IpueMa 3assurened B MOII,
000pyayroTcsi UHPOPMAITMOHHBIMU CTEHJIAMH, COJICPKAITUMU CBEACHUS, YKa3aHHbIC
B nyHkTe 1.3.4 mogpaznena 1.3 paznena 1 Hactosimero Pernamenra.

NudopmarimoHHbie CTEH I pa3MeIaloTCs Ha BUJIHOM, TJOCTYITHOM MeECTe.

Odopmiienne WHOOPMAIMOHHBIX JIUCTOB OCYLIECTBISETCS YJIOOHBIM JUIs
yrenus: mpudtom — TimesNewRoman, dopmar mucra A4; TekcT — NpoONHUCHBIC
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OykBbI, pazmepoM mipudta Noe 16 — oObIUHBIN, HANMEHOBAHUE — 3arJlaBHbIE OYKBHI,
pasmepom mpudTta Ne 16 — sxupHbIi, monst — 1 cM BKpyroByr. TeKCThI MaTepHaioB
JOJDKHBI OBITH HamedaTaHbl 0e3 HCIpaBlIeHWH, Hambosee BakHAas HHQPOpMAIUs
BbIAEINIAETCS )KUPHBIM HpudToM. [Ipn opopmiennn nHPOpMAIMOHHBIX MaTEpUAIOB
B BUJE OOpa3lOB 3asBJICHUN HA NOJyYEHHUE MYHUUUINAIBHOM yCIIyrH, oOpa3loB
3asIBIICHUI, epeyHeil TOKYMEHTOB TpeOoBaHus K pa3mepy mpudTra u popmary aucra
MOTYT OBITh CHUEHBI.

2.16.4. Tlomemienus i mHpueMa 3asBUTENICd JOHKHBI COOTBETCTBOBATH
KOMQOPTHBIM JUIsl TpakJaH YCIOBUSIM M ONTUMAJbHBIM YCIOBUSM pPaOOTHI
CHELMATUCTOB aMUHUCTpaluu, paboTHUKOB M®II 1 nomkHbI 06ecnieunBaTh:

KOM(pOPTHOE PACIOJIOKEHUE 3asBUTENS] W CIEHUANIMCTa aJMUHUCTPALINY,
pabotauka M®II;

BO3MOXKHOCTb M yZnOOCTBO  OQOpMJIEHMS  3asiBUTEIEM  MHCbMEHHOI'O
oOpareHus;

TeIe(POHHYIO CBS3b;

BO3MOXHOCTbh KOITUPOBAHMSI IOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM NPABOBBIM aKTaM, PETYJIUPYIOLIMUM MPEIOCTaBICHHUE
MYHUIUTIATBHON YCIYTH;

HaJIM4YKe MMCbMEHHBIX MPUHATIEKHOCTEN 1 Oymaru opmata A4.

2.16.5. Jlns oxugaHus 3asBUTEISIMUA MPUEMa, 3aIOJTHEHUS] HEOOXOIUMBIX IS
[OJyYEHUS] MyHULIMIIAJIbHOW YCIYT'M JOKYMEHTOB OTBOJSTCS MECTa, 000pY10BaHHbBIE
CTYyJbsIMH, cTOJamu (cTtoiikamu). [l BO3MOKHOCTH O(OPMIIEHUS JTOKYMEHTOB,
3asgBUTENIN OOECHEeUnBalOTCAd pyuykaMu, OjaHKaMu JoKyMeHToB. KommuuecTBo mect
OKUJAHUS ONpeneNnseTcs UCXOoAsd M3 (aKTUYECKOW Harpy3ku U BO3MOXKHOCTH HX
pa3MenieHuss B TMOMeIleHHd. MecTta oxuaaHus OOOpYAYIOTCS CTYJIbSIMU WIH
CKaMeiKkamMu (OaHKETKaMH).

2.16.6. Ilpuem 3asgBUTENEH NPU NPEIOCTABICHUM MYHULUIIAIBHOW YCIYTH
OCYILIECTBIISIETCSL corjacHO rpaduky (pexumy) padoTel agMunHucTpanuu, MOII,
yKa3aHHOMY B nogpasznene 1.3 paznena 1 Pernamenra.

2.16.7. Paboumne MecTa CHELHUAINUCTOB, MPEJOCTABISIONIMX MYHHUIIMIAIbHYIO
yCIIyry, O0OOpYyIylOTCS  KOMIbIOTEpAaMU U OPITEXHHUKOM,  IMO3BOJSIOIIUMHU
CBOEBPEMEHHO M B TMOJHOM O00bEMe MOJydaTh CHPaBOYHYIO HH(OpMAIUIO 0
BONpOCAM  NIPEJOCTABIEHUS  MYHUIMNAIBHOM  yCIyrM U OpPraHu30BaTh
NpPEJOCTaBICHINE MyHULIUIIAIIBHOM YCIIYTH B IIOJIHOM OObEME.

Hoapasaen 2.17.11oka3aresid JOCTYIIHOCTH M Ka4eCTBAa MyYHHMIUNAJIBHON yCJIYyTH

2.17.1.0cHOBHBIMH TOKa3aTEJIIMU JOCTYITHOCTH M KauecTBa MYyHULMIIAIbHOU
YCIIYTH SIBISIOTCA:

KOJIMYECTBO B3aWMOJCHCTBUN 3asBUTENS C JIOJDKHOCTHBIMHM JIMLIAMH TIPH
MPEIOCTABIECHUN MYHUIIUNAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD;

BO3MOXHOCTb MOJA4M 3asBJICHUS O MPEIOCTaBICHUN MYHHMIMIAIBHON YCIIyTH
M BblJaud  3aABUTENSIM  JOKYMEHTOB 1O  pe3yjbTaTaM  MpeJoCTaBIEHUs
MYHULUIIAIIBHON ycinyru B MOII;

BO3MOXXHOCTb ~ NOJY4YEHHs  MHPOpMAUMM O  XOJA€  IPEJOCTaBICHUS
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MYHULMIIATBHOU YCIIYTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM TOPTAJIOB;

YCTaHOBJIEHHE M COONIOICHHE TpPeOOBaHUN K TOMEUICHHUSIM, B KOTOPBIX
MIPENOCTABISAETCS yCIIyTa;

YCTAaHOBJIICHHE M COOJIOJEHUE CpOKa NPENOCTaBICHUS MYHULHUIAIbHON
YCIYTH, B TOM YHCIIE€ CPOKa OXHJAHHUS B OYEpeId MpHU IOJaue 3asiBJICHUS U MpU
MOJIYYEHUH pe3yJIbTaTa MpeloCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

KOJIMYECTBO 3asBJICHUN, MPUHATBIX C HUCIOJb30BAHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOIIEro MOJIb30BaHUS, B TOM YHCIIE€ IMOCPEICTBOM
OPTAJIOB;

OTEPATUBHOCTD U JJOCTOBEPHOCTH MPEOCTABISIEMON HHPOPMALIUH;

OTCYTCTBHUE 0OOCHOBAHHBIX Kajo0;

JOCTYTHOCTh MH(POPMAIIMOHHBIX MAaTEPUAJIOB.

2.17.2.3asButens (MpeaCTaBUTENb 3asBUTEINS) HE3aBUCUMO OT €ro MecTa
KUTEIIbCTBA WM MecTa mnpeObBaHus (st  (QU3WMYECKUX JIMIl, BKIIOYas
WHAMBHUIYAIbHBIX NPEANPUHUMATENEH) TN00 MecTa HaXOXKACHUS (U1 FOPUITIECKIX
JUI]) UMEET NpaBO Ha oOpaiieHwe B J00oi mo ero BbiOopy M®I[ B mpenenax
tepputopun KpacHonmapckoro kpas Juisi NPEJOCTABICHHUS €My MYyHUIUIAIbHOU
YCIIYTH MO 3KCTEPPUTOPUATBHOMY MIPUHIUITY.

[IpenocraBinenne MmyHunUnaabHou yciyru B MOIL o skcteppuTopuaibHOMY
OPUHIIMIYY OCYIIECTBISETCS HAa OCHOBAaHUM COIVIAIIEHUH O B3aWMOJEHCTBUH,
3aKJIIOYEHHBIX  ynoJHOMOouYeHHbIM  MO®I[ ¢ denepasibHbIMU ~ OpraHaMu
UCIIOJIHUTEIILHOM BJIACTHU, OpraHaMu BHEOIOJKETHBIX (DOHIOB, OpraHaMU MECTHOTO
camoynpasieHusa B KpacHogapckoM Kpae.

Hoapasnen 2.18.uble TpeOOBaHUSA, B TOM YHCJI€ YYMTHIBAIOIIHE 0COOCHHOCTH
NpeaoCcTABJeHUS MYHUIIMNIAJIbHOM YCJIYTd B MHOTO(YHKIIMOHAJIbHBIX IEHTPaxX
1 0COOEHHOCTH MPeI0CTABJIEHUS MYHUIMNIAJIbHOH yCJIYyTIH
B JJIEKTPOHHOH (popMe

2.18.1./1ns mostyyeHruss MyHULIMNAIBHON YCIYTH 3asiBUTEISIM ITPENOCTABISAETCS
BO3MO>KHOCTh HAIIPaBUTh 3asBJICHUE O NPEJOCTABICHUN MYHHUIIMIAIBHON yCIYyTH, B
TOM 4Hclie B (DOpME DIIEKTPOHHOTO JIOKYMEHTA:

B aIMUHHUCTPALUIO;

yepe3z MOIL] B anMuHUCTpALUIO;

IOCPEACTBOM  HCHOJB30BaHUS  MH(MOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH, BKIIIOYast UCIIOIb30BaHue EnuHoro noprana u PernonansHoro noprasna,
C NPUMEHEHUEM OJJIEKTPOHHOM IOIIMCH, BUJ KOTOPOM IOJKEH COOTBETCTBOBATH
TpeboBanmsiM noctanoBneHus [IpaBurenscTBa Poccuiickort Deaepanuu OT 25 UIOHS
2012 roma Ne 634 «O BHIax >3JIEKTPOHHOW MOAINMCH, HCIOJIB30BAaHUE KOTOPBIX
JOITyCKaeTcsl MpU 0OpalIEHUH 3a MOJIYYEHUEM FOCYJaPCTBEHHBIX U MyHUIMIIATbHBIX
yciyr» (fanee - 3JIeKTPOHHAs OAMKCH).

2.18.2.Ilpu ob6pamenun B M®I] MmyHununanpHas yciayra NpeaoCTaBiIsIeTCs C
YYETOM NPHUHLUIIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asiBUTEIIb
BIIpaBE BBIOPATH /Il OOpallleHusl 3a MOJyYeHHEM MYHHUIMNanbHOU yciayru MOL],
pPacnoJIOKEHHBIA Ha TeppuTopuu KpacHOmapckoro kpasi, HE3aBUCUMO OT MeCTa
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perucrpauuu  3asBUTENs Ha Teppuropun  KpacHomapckoro — kpas, MecTa
pacnoJiokeHus Ha TeppuTopun KpacHomapckoro kpast 00bEKTOB HEABUKUMOCTH.

2.18.3.M®I] npu oOpaiieHun 3asiBUTENs] (MIPEACTABUTEINSI 3asiBUTEINSI) 3a
MPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYI'H OCYLIECTBISIOT CO3/IaHHUE 3JIEKTPOHHBIX
00pa3oB 3asBJIEHUS U JIOKYMEHTOB, IIPEACTABIIAEMbIX 3asiBUTENEM (MPEICTABUTEIEM
3asiBUTENS]) W HEOOXOOUMBIX HJisl MPEJOCTABICHHS MYHHULMUIIAIBHOM YCIyIHM B
COOTBETCTBHUHU C aJIMUHUCTPATUBHBIM pEriaMeHToOM Mpe10CTaBIECHUS
MYHUIIMTIAIBHOW YCIYrM, M HX 3aBEpEHUE C 1EJIbl0 HaIpaBieHUS B Opra,
YIOOJHOMOYEHHBI Ha NPHUHATUE PEUIEHHUS O TMPEIOCTABICHUH MYHULHNAIBHON
YCIIYTH.

2.18.4. IlepedyeHb KJIaCCOB CpPEACTB AJIEKTPOHHON NOAMHUCH, KOTOpPBIE
JOITyCKAIOTCS K MCIOJIb30BaHUIO MPU OOpaleHUH 3a MOJTYyYEeHHEM MYHULUIAIbHON
YCIIyTH, OKa3blBaeMOW ¢ TPUMEHEHHEM YyCWJICHHOW  KBadU(HUIIMPOBAHHOM
AJIEKTPOHHOM MOJNUCH, OMpEEIsIeTcs Ha OCHOBAHUN yTBEPkKAaeMoi (eaepaibHbIM
OpPraHOM HCIOJTHUTEIbHOW BIAcTH MO coriacoBaHuio ¢ dDenepanabHOU CiIyxk00#
6e3onacHoctu Poccuiickoil @eaepannn MOJEIN yrpo3 0€300acHOCTH MHPOPMALIK B
MH()OPMALIMOHHOW CHCTEME, MCIOJb3yeMOM B UENsIX NpuemMa oOpalleHuil 3a
MOJIyYeHUEM  MYHHULMIAIBHOM  yCcIyrd U (WIM) T[PEJOCTABICHHUS  TaKOU
MYHULMITAJIIBHOW YCIIYTH.

Pa3znen 3.CocraB, moc/1e10BaTeJIbHOCTb M CPOKH BBINIOJTHEHUS
aIMUHMCTPATUBHBIX MPOLEYP, TPeOOBaAHMS K MOPSIAKY UX BbINOJHEHHUSA, B TOM
ymcye 0COOEHHOCTH BbITIOJIHEHUS AIMUHUCTPATHBHBIX MPOIEeAYP B
3JIEKTPOHHOM (hopMe, a TaKKe 0COOEHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX
npoueayp B MHOTO(PYHKIUOHAJBHBIX IEHTPAX

Hoapasnea 3.1.CocTaB, mocj1e10BaTEeJIbHOCTh U CPOKH BHINOJIHEHUS
aIMMHHMCTPATUBHBIX MPOLEAYP, TPeOOBAHNS K MOPAAKY UX BbINOJHEHUSA

3.1.1. IlpenocrapiieHrne MyHUIIUITAIIBHOW YCIYTH BKIIIOYAET B ce0s1 CleayIone
aJIMUHUCTPATUBHBIC MTPOLIEYPHI (ACHCTBUSA):

1) mpuem 3asdBlIeHHMs W TNpPUIATAEMbIX K HEMY JOKYMEHTOB, PErucTpainus
3asBJICHUS U BbI1a4a 3asBUTENIO PACIIMCKU B MOJIYUYECHHUH 3aBJICHUS U JOKYMEHTOB;

2) paccMOTpeHHE 3asBICHHS W TMpUIIaraéMblX K HEMY JOKYMEHTOB
YIOJHOMOYEHHBIM OpraHoM © (OpMUpPOBAHUE pe3yJibTaTa MPEAOCTaBICHUS
MYHUITUTIATFHOW YCITYTH B COOTBETCTBUU C 3asBJICHUEM JINOO TIPUHATHE PEIICHHs 00
OTKa3€ B MPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH;

3) BblJ1aua 3asBUTEIIO pe3yibTaTa MPEA0CTABICHUS MyHULIUTIATBHON YCIIyTH;

4) nocynebHOe OOKaJloBaHWE pelIeHUM U JedcTBuil (Oe3aeiicTBUsI) OpraHa,
MPEJOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTy, a TakKe HX JIOJDKHOCTHBIX JIMII,
MYHULIMTAIBHBIX CITY>KallHX.

3.1.2.Ilpuem 3asBiicHUS W TpPUIAracMbIX K HEMY JIOKYMEHTOB, perucTpalus
3asBJICHUS U BbIIa4a 3asSBUTENIO PACIIMCKU B MOJTYYECHHUH 3aBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM JJi Hayajia aJMUHUCTPATUBHOW MPOLEAYPHI SBISICTCSA
oOpalieHre TrpakJaHWHA B aJAMUHUCTPAIMIO, B TOM YHCIE MOCPEICTBOM
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MCIOJIb30BaHUsl MH(OPMAILIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BKIIIOYast
ucrnosnb3zoBanue EnuHoro mnoprana, PernonansHOro mnoprana, ¢ 3asBICHUEM H
NOKYMEHTAaMH, YKa3aHHBIMU B rofpaszaene 2.6 pasznena 2 Pernamenra.

B umensx mpenocTaBieHUs MYHUIMNAIBHOW YCIYyTH, B TOM YHCIE
OCYILIECTBIISIETCS IIPUEM 3ASBUTENIEN IO MPEIBAPUTEIIBHON 3aITUCH.

3anuch Ha TpHUEM TOPOBOAMTCS  NOCpeacTBoM EamHoro  moprana,
PernonansHoro noprana.

3asiBUTEINIO MPEAOCTABIISAECTCS BO3MOKHOCTD 3aIIUCH B JIFOObIE CBOOOJIHBIE IS
npueMa JaTy W BpeMsl B IpejesiaXx yCTaHOBJIEHHOTO B aJIMUHUCTpaluu Tpaduka
npueMa 3asiBUTEIICH.

AJMUHHCTpalUsl HE BIOpaBe TpeOOoBaThb OT 3asBUTENS COBEPILEHUS HHBIX
AEUCTBUM, KpoMe€ MPOXOXKICHUS HUIACHTU(PUKAIMM U  ayTeHTU(PUKAIMK B
COOTBETCTBUM C HOPMATHUBHBIMU IPAaBOBBIMM akTaMu Poccuiickoii Penepanuu,
yKa3aHusl LENH NpPUEMa, a TAKXKE MPEJOCTABICHHS CBEACHHUI, HEOOXOOUMBIX IS
pacueta  JJIUTENBHOCTH  BPEMEHHOTO  HMHTEpBaja, KOTOPBIM  HEOOXOIUMO
3a0pOHUPOBATH JIJIs1 TpUEMA.

3.1.2.2. Tlpu oOpamieHuud 3asBUTENS B aJIMHHUCTPAIMIO OTBETCTBEHHBIN
CIELHUAIIACT NPU NIPUEME 3asBIICHUS:

YCTAHABJIMBAET JINYHOCTh 3aABUTENS, B TOM YHUCIE IPOBEPSAET JIOKYMEHT,
YAOCTOBEPSIIOIIUNA JIMYHOCTh, IPOBEPSET MOJHOMOYMS 3asABUTENSA, B TOM YHCIIE
MOJIHOMOYUS MPEICTaBUTENS AEHCTBOBATH OT €T0 UMEHHU,

yCTaHaBJIMBAET MIPEIMET OOpaIleHNUS;

IIPOBEPSET COOTBETCTBUE IPECTABICHHBIX JIOKYMEHTOB YCTAHOBJIECHHBIM
TpeOOBaHUAM, YAOCTOBEPAACH, UTO:

JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIIy4asX HOTAPUAJIBHO
YAOCTOBEPEHBI, CKPEIUIEHbI NevaTsiMu (IpY HAJIMYUU [1€YaTH), UMEIOT HaJUIeXallnue
MOJANKCH CTOPOH WJIM ONPEAEIIEHHBIX 3aKOHOIATEIBCTBOM JOJKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HaIMCAHbI Pa300PUHBO;

(dbaMunuu, UMEHa M OT4ecTBa (PU3UUECKUX JIMIL], aJpeca UX MECT KUTEIbCTBA
HaIlMCaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUIHCOK, 3aYEPKHYTHIX CJIOB M HWHBIX HE
OTOBOPEHHBIX B HUX HCIIPaBJICHUMN;

JOKYMEHTBI HE UCIIOJHEHBI KAPaHIAIIOM;

JOKYMEHTBl HE HMMEIOT CEpPhE3HBIX MOBPEKICHUM, HAIUYUE KOTOPBIX HE
NIO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COAECPIKAHNUE;

CPOK JECHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojiepXaT HH(POpMaIio, HEOOXOAUMYIO HJs MpPEeIoCTaBICHUS
MYHULIMIIAIBHOM YCIIyTH, YKa3aHHOU B 3asBJIICHUU;

JOKYMEHTBI [TPEICTABIICHBI B IOJIHOM 00BEME;

€CIIM TPEJACTABICHHBIE KONHWHM JOKYMEHTOB HOTapUAJIbHO HE 3aBEPEHBI,
CIIMYAET KONMU JOKYMEHTOB C MX IMOUIMHHBIMHU DK3EMILUIIPAMHU, IOCIE YETO HUKE
pekBu3uTa Jo0KyMeHTa «lloanuce» mpocTaBiseT 3aBEPUTENBHYIO HAAIUCH: «BepHOo»;
NOJDKHOCTh  JIMIA, 3aBEPUBIIETO  KOMMIO  JIOKYMEHTA; JIMYHYIO  IOJINCH;
pacippoBKy TNoOANHUCH (MHUIMANbI, (amMuiug); Aary 3aBepeHus; nedarb. [lpu
3aBEPEHUH KOIMUM JOKYMEHTOB, 00beM KOTOPBIX MpeBbIaeT 1 (OAMH)IUCT 3aBepseT
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OTIIEJTbHO KaXIbI JUCT KOMHH TaKUM K€ CIOCOOOM, JHMOO MPOCTaBISET
3aBEPUTEIBHYIO HAJNUCh, Ha OOOPOTHON CTOPOHE TOCJIEAHEr0 JIUCTA KOIUU
MPOIIUTOrO0, TMPOHYMEPOBAH JOKYMEHTa, TMPUYEM 3aBEpPUTENIbHAs  HAJIUChH
JOTIOJHAETCS yKa3aHUEM KOJMYECTBA JIMCTOB KOMHUM (BBIMMCKUA W3 JOKYMEHTA):
«Bcero B komuM __ J.» M CKpEIUISIETCS OTTUCKOM IeYaTh (32 HCKIOYEHUEM
HOTapUaIbHO 3aBEPEHHBIX TOKYMEHTOB);

OpU YCTaHOBIEHWU (AKTOB, YyKa3aHHBIX B moapazaene 2.9 pazpena 2
Pernamenra, yBe1oMJIS€T 3asBUTENS O HAUIMYUM MPETISTCTBUM B TpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEJOCTABICHHUS MyHUIIUTIATBHON YCITYTH, OOBSICHSIET 3asIBUTEIIO
CoJlep>KaHUE BBISIBICHHBIX HEIOCTATKOB B TNPEJCTABIEHHBIX JIOKYMEHTax U
peaJiaraet NPUHITh MEPHI 110 UX YCTPAHEHUIO;

[P OTCYTCTBUU OCHOBAHHUMU VISl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHUE€ W BBIJACT 3aSBUTEII0 KOMHUIO 3asBJICHHS C OTMETKOW O MPUHSATUU
3asBJICHUS (J1aTa MPUHSITHUS U MOANUCH CIIEIIUANINCTA aAMUHUCTPALINHN ).

3.1.2.3. Cpok aaIMUHHCTPAaTUBHON NpoOLEIypbl IO NpPUEMY 3asBICHUA H
MpUIaraéMbeiX K HEMY JIOKYMEHTOB, PETUCTpPALIMM 3asBJICHUS W BblJaye 3asBUTEIIO
PACIIUCKU B MOJYYECHUU 3asiBICHUS U IOKYMEHTOB—1 (011H) pabouuii AeHb.

3.1.2.4. Pe3ynpTaToM aAMUHUCTPATUBHOM MPOLEAYPHI 110 IPUEMY 3asIBJIICHUS U
MpUjiaraéMbeIX K HEMY JIOKYMEHTOB, PETUCTpPALIMM 3asBJICHUS W BbIJade 3asBUTEIIO
PACIUCKU B TOJYYCHUU 3aBJICHUS M JIOKYMEHTOB SIBJISIETCS MPUEM U PETUCTpaIvs
3asIBJICHUS U MPUIAraeéMbIX K HEMY JJOKYMEHTOB.

3.1.2.5. CnocoboMm ¢ukcanuu pesyiabTaTa aIMUHUCTPATUBHOM MPOLEIYPHI
ABJISIETCS PErUCTpalusl 3asBJICHUS U MPUJIAra€MbIX JOKYMEHTOB B TOpSJIKE,
YCTaHOBJICHHOM IPaBUJIaMU JEJIONPOU3BOICTBA aIMUHUCTPALINH.

3.1.3.PaccMoTpeHre 3asiBIIEHMSI W TpPWIAraéMblX K HEMY JOKYMEHTOB
aIMUHUCTpanre 1 (GOpMHUPOBAHUE DPE3yJIbTaTa MPEIOCTABICHUS MYHHIIUTIAITBHON
YCIIYyTH B COOTBETCTBHHM C 3asBJICHHEM JIMOO TPHUHITHE pEUIeHUs 00 OTKa3e B
MPE0CTaBICHUY MYHUIIUTIATLHON YCIIyTH.

3.1.3.1. OcHoBaHMeM nis Hayana aIMHUHUCTPATUBHOW NIPOLEAYPHI SBIISIETCS
MOJIyYeHUE OTBETCTBEHHBIM CIICLIMAJIMCTOM 3asBJICHHUS M MPUIAraéMoro K HeEMy
MOJHOTO TMakeTa JOKYMEHTOB, NPEAyCMOTPEHHOTO ToapasaeinoMm 2.6pazaena 2
PernamenTa. 3apeructpupoBaHHOE 3asBJICHME IMEpPEAAeTCsl TJaBe CEIbCKOIro
MOCEJICHUS JIsl PACCMOTPEHUS ¥ PE30JTIOLIIH.

3.1.3.2.03HaKOMUBIIUCH C 3a4BJICHUEM O MPEJOCTABICHUUA MYHUIIUNAIBLHON
YCIYTHY, TJIaBa CEIbCKOTO MOCEJICHUS a€T MUCbMEHHOE MOPYYEHUE JOJKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a TIPEJOCTABICHUE MYHUIMNAIBHON yCIyru, [js
JaTbHEUIIEro paCCMOTPEHHUS], UCXO/IS U3 COJICPKAHUS 3asIBICHUS.

3.1.3.3.1lpu paccMOTpeHHHM 3asBICHHUS W JOKYMEHTOB, HEOOXOJIWMBIX IS
MPEJOCTaBICHUS MYHUITUTIATLHON YCIYTH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPENOCTABIEHNE MYHULIUIIAILHON YCIIYT'H, pACCMATPUBAET MOJHOTY M IPABUIBHOCTD
oopMJIEHUSI TMPEIOCTABICHHBIX 3asfBHUTEJIEM JOKYMEHTOB, B COOTBETCTBHHM C
noapasaenom 2.6 pazzaena 2 Hacrosiero Permamenra.

3.1.3.4. Ha ocHOBaHMM pacCMOTpPEHHs TOKYMEHTOB, IIPEICTAaBICHHBIX
3asIBUTEJIEM OTBETCTBEHHBIN CIIEIUAIUCT:

OpU HaJUMYUM OCHOBAHMM JUIsi OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHOU
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yCciayru, ykasaHHbIXx B myHkTe 2.10.2 monpasnena 2.10 pasnena 2 Pernmamenta, B
TeueHne 3 (Tpex) padoumx JHEHW CO JHS PErHUCTPaIldd 3asSBJICHHS IOATOTaBIMBACT
MPOEKT MUCbMEHHOTO YBEJOMJICHUSI aMUHUCTpPALMK 00 OTKa3e B MPEIAOCTABICHUU
MYHULIMIAIBHON YCIYTd 3asiBUTENIO C yKa3aHWEM BCEX OCHOBAaHUM JJIsi OTKaza U
MOCJI€ MOJNUCAHUsS €r0 TJIABOM CENbCKOro MOCENeHUs B TedeHue 2 (IByX) paboumx
JHEW CO JHS MOJIMUCAHUS YBEIOMJICHHS 00 OTKa3e HampaBisieT 3asBUTEII0 MOYTOU
100 BBIJAET HA PYKH, WU MEPENaeT C COMPOBOAUTENBHBIM MUCbMOM B M®DII mis
BBIJIa4M 3aIBUTEITIO;

IIPU OTCYTCTBUM OCHOBAHUM JJI OTKAa3a B MPEAOCTABICHUN MYHULIHNAIbHOM
yCIyTH, yKa3aHHbIX B myHkTe 2.10.2 moapaznena 2.10 pazaena 2 Pernamenta,
NOATrOTABJIMBAET KOMUIO TPABOBOIO aKTa aIMUHUCTPALIMU CEIBCKOTO MOCEICHUS.

3.1.3.5. Cpok wucnonHeHUs aJIMHHUCTpPaTUBHOW mpoueaypel - 11
(omuHHAAIATE) pabOuYMX JHEW, 32 HCKIIOYEHHEM Cllydas, yKa3aHHOro B ab3are
BTOpOoM noanyHkTa 3.1.4.3 nonpasnena 3.1 pa3aena 3 Pernamenra.

3.1.3.6. Pe3ynbpTaToOM aAMUHUCTPATUBHON IIPOLIEAYPHI SIBIAETCSA:

-BbIJIaya KOIHMH MPABOBOI0 aKTa aIMUHUCTPAIIMHU CEJIHCKOTO MOCEJICHHUS;

- TUCbMEHHOE YyBEJIOMJICHHE 00 OTKa3e B MPEAOCTABICHUU MYHUIUIAIbHOU
YCIIyTH.

3.1.4. Bpimaua 3asBUTENIO pPE3yJbTaTa MPEAOCTABICHUS MYHUIUIIAJIbHON
YCIIyTH.

3.1.4.1. B kauectBe pe3yJibTaTa MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH
3asIBUTEJH 110 €r0 BHIOOPY BIIPABE MOTYUUTh:

a) B (QopMe DSJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YIOJIHOMOYEHHBIM
JOJKHOCTHBIM ~ JIMIIOM C  HCIOJB30BAHMEM YCUJICHHOW KBAM(PHUIIUPOBAHHOU
3JICKTPOHHOM TOJIITUCH;

0) Ha OyMa)kKHOM HOCHUTEJIE.

3asBUTENIb BIIPABE IMOJYYUTh PE3yJbTaT MPEAOCTABICHUS MYHUIUMAIBHOM
yciayrd B ¢Gopme 3JEKTPOHHOIO JOKYMEHTA WU TIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE
B TEUCHUE CPOKaA JICUCTBUS pe3yJibTaTa MPeI0CTABICHUSI MYHULIUTTAIIBHON YCITYTH.

3.1.4.2. OTBETCTBEHHBIN CIEIUAIUCT:

Bpy4yaeT  (HampaBisieT)  3asBUTENI0  COOTBETCTBYIOIIMM  pe3yJsibTaT
PEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IpyU  BbIJaY€  JTOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CIELHAIHNCT
YCTAHABIIMBAET JIMYHOCTh 3aSBUTENSA, 3HAKOMHUT 3asBUTENS C COJEpKAHUEM
JOKYMEHTOB U BBIJIACT HX;

3asBUTENIb TOATBEPKIAET TOJyYEHUE JOKYMEHTOB JMYHOM MOJMUCHIO C
pacmugpOBKOI B COOTBETCTBYIOIIEH Tpade KypHalia perucTpaiuu.

[Ipu nosyyeHuu pe3yabTaTra MNPEJOCTABICHUS MYHHIMIAIBLHON YCIYrH IO
BBIOOPY 3asBHUTENS B (JOpME IICKTPOHHOTO JIOKYMEHTA OTBETCTBEHHBIN CTICITHAIHACT
yBEIOMJISIET 3asiBUTENsI B CpoK 1 (OIMH) JeHb €O AHS TOATOTOBKH pe3yJibTaTa
MPE0CTaBICHUS MYHUITUTIATLHON YCITYTH.

3.1.4.3. OOpamenue 3asgBUTENs] C JOKYMEHTaMH, MPEAYyCMOTPEHHBIMU
noapazaenomM 2.6 pasznena 2 Permamenta, He MOXET OBITH OCTaBJIEHO 0e€3
pacCMOTpPEHUsSI WM  PACCMOTPEHO C  HApYUIEHHUEM CpPOKOB IO MPUYUHE
POJOJIKUTENBHOTO OTCYTCTBHS (OTHYCK, KOMAaHIHUPOBKA, OOJE3Hb W T.lI.) WIIHU
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YBOJIBHEHHS] OTBETCTBEHHOTO CTICIIHAIIACTA.

3.1.4.4. Cpox WUCHOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYpPHl IO BbIJAYE
3asIBUTEINIO Pe3yJIbTaTa MPEOCTABICHIS] MYHUIIUIIAILHON yCIyTH - 3 (Tpu) paboumx
THSL.

3.1.4.5. Pe3ynpraroM aJMUHHCTPATHBHOM NPOLEIYpPbl SBISAETCS BbIAAYa
(HampaBJieHHE) 3asBUTEIO0 KOMWU MPABOBOTO aKTa aJMHUHUCTpAIMU  CEJIhCKOTO
MOCEJICHHUS.

3.1.5. 3asBuTenr MMEET MpaBO Ha JOCyAcOHOe (BHeCyAeOHOE) o0XxajloBaHUE
pemieHuid W jgeWcTBui  (Oe3aedcTBHS),  NPUHATBHIX  (OCYIIECTBIISEMBIX)
aIMUHUCTPALIMEH, JOJDKHOCTHBIM JIUIOM JIMOO MYHMIIMIAIBHBIM  CIY>KaluM
aIMUHUCTPAIIMK B XOJ€ NPEIOCTaBICHUS MYHUIIMITAIILHOW YCIYTH, B TIOPSIKE,
YCTaHOBJIEHHOM paszzesioM 5 Periiamenra.

3.1.6. 3asBuTenb BIpaBe OTO3BaTh CBOE 3asABICHHE Ha JIOOOW CTaguu
PAaCCMOTpPEHHUS, COTJIACOBAHMS WU TOATOTOBKUA JIOKYMEHTA YIOJTHOMOYEHHBIM
OpraHoM, OOPaTHBIIINCH C COOTBETCTBYIOIINM 3asBIICHUEM B aJIMUHHUCTPAIINIO, B TOM
YHUCJIe B AJIEKTPOHHOU opme.

3.2. Oco0eHHOCTH OCYIEeCTBJICHUS aAMUHUCTPATUBHBIX NPOLeAyp (AelCcTBHIA) B
JIEKTPOHHOU (popMe, B TOM YHUCJ/Ie ¢ MCNOJIb30BaHueM Exnnoro nopraJjia
rocyI1apCTBEHHbIX H MYHUIIUNAJBHBIX YCIYT (PyHKIMIE), B COOTBETCTBHU C
moJ1okeHusiMu ctarbu 10 @enepanbHoro 3akoHa ot 27 uroias 2010 roxa
Ne 210-D3 «O06 opranu3anuu NpeaoCTABJIECHUA TOCYIAPCTBEHHBIX U
MYHUIHMIIAJIbHBIX YCJIYI»

3.2.1. Ilpu npenocTaBiIeHUU MYHUIIUITAILHON YCIYTH B AJIEKTPOHHON (opMme
nocpeactsoM  EnmHoro  moprania,  PernmoHanmpHOro  moprania  3asBUTENIO
00eCreurBalOTCs CASAYIONUINE aIMUHUCTPATUBHBIE POLIETYPHI:

1) mnonydeHue wuHPOPMALMM O TOPAIKE U CpPOKax MpPEeAOCTaBICHUS
MYHULUIIATBHON YCIYTH;

2) 3anuch Ha npueMm B agMuHuctpaiuioo, M®Il mns mogaum 3ampoca o
MPE0CTaBICHUY MYHUIIUTIAIBLHOM YCIIyTH (J1aiee - 3ampoc);

3) popmMupoBanue 3amnpoca;

4) nmpueM U perucTpauus aJMHUHHCTpAlMEeN 3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUTIATBLHOU YCITYTH;

5) nonyuyeHue pe3ysbTara IpeJoCTaBIeHUs] MyHUIMIIAIBHON YCIYyTH;

6) ToJyuYeHHe CBEJIEHUH O XOJI€ BBIITOJIHEHUS 3aIpoca;

7) OCYLIECTBJIEHUE OLIEHKM KayecTBa IPEJOCTABICHUS MYHULMIIAIbHOU
YCIIyTH;

8) mocynmeOHOEe OOKallOBaHWE pEIICHUN W JehcTBuid (Oe3AeiCTBUS) OpraHa,
MIPENOCTABIAOIIETO MyHHIMNANbHYIO yciayry, M®I[, a Takke uMX HOIKHOCTHBIX
JUL, MyHULIMIAJIBHBIX CITY>KAIlUX, pA0OTHUKOB.

He nomyckaeTcst 0TKa3 B MpueMe 3anpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTABIICHUSl YCIIYTH, @ TAKXKE OTKa3 B MPEJOCTABICHUM YCIYTH B CIyyae,
€CJIM 3aIllpoC M JOKYMEHTbI, HEOOXOAUMBIE JIJIsl MIPEAOCTABIICHUS YCIYTH, MOAaHbI B
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COOTBETCTBUM C HH(pOpMalued O CpPOKax U MOPSJKE MPEJOCTaBICHUS YCIyTH,
onyOnrKoBaHHON Ha EnuHom noprane, PernonansHoM nopraiie.

3asBUTENb BIIPABE OTO3BATH CBOE 3asBJICHHME HA JIFOOOW CTaIUN paCCMOTPEHMS,
COrJIacOBaHUSl WJM MOATOTOBKH JOKYMEHTAa aJAMUHHUCTpalMe, OOpaTUBLIMCH C
COOTBETCTBYIOIIMM 3asIBJICHUEM B AJMUHHUCTPALMIO, B TOM YHUCJIE B JJIEKTPOHHOU
dbopme, 1160 B MODII.

3.2.2. Tlonyyenne wuHpOpMalUU O TMOPSAAKE U CPOKaxX MPeAOCTaBICHUS
MYHULANIAIBHOMN YCITyTH.

3asgBUTENAIM oOecreunBaeTcs BO3MOXKHOCTh IIOJY4YEHHUS HMHPOpMauu O
[IPEIOCTaBISAEMON MyHULMIIAIBHOW yciayre Ha EnuHOM moprane u PermoHanbHOM
nopraie.

Jlig mostydeHus JOCTyNna K BO3MOXHOCTSAM MOpTajia HE0OXOJUMO BHIOpATh
cyosekt Poccuiickoit deneparuu U 1mociie OTKPBITUS CHHCKAa TEPPUTOPUATBHBIX
(deneparbHBIX OPraHOB WCIOJHUTEIBHONW BIIACTU B 3TOM CyObekTe Poccuiickoi
denepanny, OPraHoB UCIIOJHUTEIBHOM BIacTH cyobekTa Poccuiickoit @enepaunu u
OpraHOB MECTHOTO CAaMOYIpaBJE€HHS BbIOpaTh AAMUHUCTPALMIO  CEIBCKOTO
IIOCEJIEHUsI C TEPEYHEM MPENOCTABIIEMBIX €0 MYHHULMINAIbHBIX YCIYr H
nH(popManuen no Kaxaou yciyre.

B kaprouke KaXXIOM YCIYrM COJEPKHUTCS ONUCAHUE YCIyTH, MOAPOOHAs
uHoOpMaIKs 0 MOPSAIKE U CIIOcO0axX 0OpallleHus 3a yCIyTro, NepedyeHb T0KYMEHTOB,
HEOOXOAMMBIX JJIsl MOJIy4E€HUsl YCIyT'd, UH(OpMalMs O CpOKax €€ HCIIOJHEHUs, a
Tak)Ke OJJaHKHU 3asBJICHUN U (OpM, KOTOPbIE HEOOXOAMMO 3aMOJIHUTH i1 00palleHus
3a yCIIYTOH.

WNudopmanus o mopsake U Cpokax MperoCTaBICHUs MyHUIIUIIAIbHON YCIYyTH,
OCHOBaHHasi Ha CBEJEHMSIX OO0 yciyrax, cojepxkammxcs Ha EguHom mnoprare,
PernonanbHOM nopTasie, IpeoCTaBIsSeTCs 3asIBUTENIO OECIUIaTHO.

Hoctyn k wuHOpManmuu O CcpoKax M TMOPSAKE MPEIOCTABICHUS YCIyTU
OCYULIECTBJISIETCS 0€3 BBIIOJIHEHHS 3asBHUTENIEM KakUX-IHOO0 TpeOOBaHUU, B TOM
yuciie 0e3 MCIOJIb30BaHUSI MPOrpPAMMHOr0 OOECHEeYeHHs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEICTBA 3asiBUTEN TPEOYET 3aKIIOUYEHUS JTUIEH3UOHHOTO WJIM MHOIO
COTJalleHHs C npaBooOazareaemM POrpaMMHOTO oOecrieueHus,
IpeAYyCMaTPUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPALIMIO HIIM aBTOPU3ALIAIO 3asIBUTEIIS
WIH NIPEJOCTABICHUE UM IIEPCOHAIIBHBIX TaHHBIX.

3.2.3. 3anuch Ha npueM B agMuHUCTpanuio, M®I] pis nmoaaum 3ampoca o
[IPEIOCTaBICHUU MYHUIIMIIAIBHON YCIIyTH.

B nmensx nmpenocTaBieHUs MYHUIMNAIBHOW YCIYyTH, B TOM YHCIE
OCYILIECTBIISIETCS IPUEM 3aBUTENIEH IO NPEABAPUTEIBHOMN 3aIIUCH.

3anMch HAa I[PUEM  NIPOBOJAUTCA mocpeacTBoM  EnmHoro moprana,
PernonansHOro noprana.

3asiBUTENIO PEAOCTABISAECTCA BO3MOKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE IS
IpueMa JaTy W BpeMs B IMpPEAesiax YCTAaHOBIECHHOro B aaMuHMUCTpanuu, MOIL]
rpaduka nprema 3asBUTEINEH.

Anmunuctpaius, M®L] He BmpaBe TpeOoBaTh OT 3asBUTEN COBEPIICHUS
UHBIX JEHUCTBUU, KpOME MPOXOXKJEHUA HJECHTU(DUKAIMU U ayTeHTU(DUKAIUU B
COOTBETCTBMM C HOPMAaTHUBHBIMM IIPAaBOBbIMM akTamu Poccuiickoin ®Penepannu,



23

yKa3aHUs LENH NpPUEMA, a TAKXKE MPEJOCTABICHHS CBEACHHUI, HEOOXOOUMBIX IS
pacuera  JJIMTENBHOCTH  BPEMEHHOTO  HMHTEpBaja, KOTOPBIM  HEOOXOIUMO
3a0pOHMPOBATH ISl IPUEMA.

3.2.4. ®opMmupoBaHue 3arpoca.

3.2.4.1. Jlna mnoOnydYeHHs] MYHMIMIIAJIBHOM YCIyI'M 3asBUTENb BIPaBE
HaIlpaBUTh 3asBJICHUE O MPEIOCTaBICHUH MYHUIUNAIBHOW YCIYyrd B QopMme
AJIEKTPOHHOTO JOKyMeHTa yepe3 Enuubii mopran wiv PernonanbHbIi OpTajl myTeM
3aMOJHEHUsl CIEUMAIbHON MHTEPAaKTUBHON (hOpPMBI C HCMONb30BaHUEM «JIM4HOTO
KaOuHeTa» 0e3 HeOOXOJUMOCTH JIOTOJHUTEIBHOM MoAauu 3ampoca B KaKOW-TMO0
uHOH (opme.

Ha Epmunom mnoprane, PernonampbHOM TmOpTaje pa3MemarTcs o0pasibl
3aIl0JIHEHUS AJIEKTPOHHON (POpMBI 3ampoca.

3asBlieHUE, HampaBisieMoe B (popMe FIIEKTPOHHOTO JOKyMEHTa, oopmiisieTcs
U TIPEJCTABIIACTCS 3asBUTENIEM B COOTBETCTBHUH C TPEOOBAaHUSMHU IOCTAHOBIICHUS
[IpaButensctBa Poccuiickoit @enepannn ot 7 urona 2011 roga Ne 553 «O nopsiake
oopMJIEHUS U MPEJCTABICHUS 3asIBICHUI U MHBIX TOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABIEHUSI TOCYAAPCTBEHHBIX M (WMJM) MYHHULMIAIBHBIX YCIYr, B QopMme
DJIEKTPOHHBIX  JOKYMEHTOB», mnocTtaHoBiieHUus IIpaBurtensctBa  Poccuiickon
@Oenepauun ot 25 asrycta 2012 roma Ne 852 «O0 ytBepxnenun [IpaBun
UCIIOJIb30BaHUSl YCUJIEHHON KBaTU(UIMPOBAHHON SJIEKTPOHHOW TMOAMKMCH IPHU
oOpalieH 3a TMOJYyYEHHEM TOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT M O
BHECEHUU u3MeHeHHs B [lpaBuiia pa3pabOTKu M YTBEPKIAEHUS aJMUHUCTPATUBHBIX
PErIAMEHTOB MPEAOCTABIEHUS IT'OCYIAPCTBEHHBIX YCIYT».

32.4.2. llomaua 3asgBIeHMs] W  JOKYMCHTOB, HCOOXOAUMBIX IS
IIPEIOCTABICHUSI MYHULUIIAIBHON YCIyrd, NpPHEM 3asBICHHS M JIOKYMEHTOB
OCYILECTBIISIETCS B CJIECIYIOIIEM MOPSJIKE:

oJa4ya 3asABJICHUS O MPEIOCTABICHUM MYHULUINAIBHOW  YCIYTH B
AJIIEKTPOHHOM BHU/JIE€ OCYLIECTBIISIETCS Yepe3 JMUYHbIA KabuHeT Ha EquHom mopTtaie u
PernonansHoM nopraiie;

uist 0OpMIIEHUSI JTOKYMEHTOB MOCPEACTBOM ceTu «VHTepHET» 3asiBUTEINIO
HEO0OXO0IMMO MPOUTH MPOLEAYPY aBTOpu3aluu Ha Enunom noprasne u PernonanibHOM
OpTAJIE;

JUIS  aBTOPHU3ALIMKM  3asBUTENI0 HEOOXOAMMO BBECTH CTPaxOBOM HOMep
WHJVBH1YaJbHOIO JIMLIEBOTO CYETA 3aCTPAXOBAHHOTO JIMIA, BbIIAHHBIN [ leHCHOHHBIM
donnom Poccuiickoit deneparuu (CHWJIC), u maposb, MOIyYEHHBIM TOCIE
peructpanuu Ha EnuHoM noprasne u PernonanbHOM nopraiie;

3asBUTENb, BHIOPAaB MYHUIMNAIBHYIO YCIyry, TOTOBUT IakeT JIOKyMEHTOB
(KoM B 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX JUIsl €€ IPEJIOCTABIEHUS, U HAIIPABJISAET
UX BMECTE C 3asBJICHHEM dYepe3 JTUYHbIN KaOuHeT 3asBuTens Ha ExnHom mopTtane u
PernonansHoM nopraiie;

3a5BJIEHHE BMECTE€ C DJICKTPOHHBIMM KOINMSAMHU JIOKYMEHTOB MONANAET B
MH()OPMAIIMOHHYIO CUCTEMY, KOTOpasi oOecleunBaeT MpUeM 3alpocoB, OOpaIlCHHUI,
3asiBJICHUI M WMHBIX JOKYMEHTOB (CBeIEHMIi), mocTynuBinx ¢ EnuHoro moprana u
PernonanbHoro noprana u (Win) yepe3 CUCTEMY MEXKBEJOMCTBEHHOTO JIEKTPOHHOTO
B3aUMOJECHCTBHUS.
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3.2.4.3.®dopmaTHO-IOTHYECKAass ~ MPOBEpKa  CHOPMHUPOBAHHOTO  3arpoca
OCYLIECTBJISIETCSI aBTOMATUYECKH T0CIIE 3allOJTHEHUS 3asBUTENIEM KAXKJIOT0 U3 MOJIEH
AIIEKTPOHHOM (opMbl 3ampoca. [Ipu BHIIBICHHM HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
AJIIEKTPOHHOM (OPMBI 3ampoca 3asBUTENIb YBEIOMIISIETCS O XapaKTEPE BBIABICHHON
OLIMOKU W TMOPSAKE €€ YCTPAHEHMs MOCPEACTBOM MH(OPMAIMOHHOIO COOOIICHUS
HEIOCPEJICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

3.2.4.4. [Ipu hopMupoBaHHUM 3aMpoca 3asIBUTEII0 00ECIICUNBACTCS:

a) BO3MOXKHOCTh KOTMPOBAHMSI U COXPAHEHUs 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHBIX B mojpasnene 2.6 pazzaena 2 HacTosiero Pernamenrta, He0OX0AUMBIX 15
PEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH;

0) BO3MOXHOCTb 3alOJIHEHHSI HECKOJIBKMMHU 3asBUTEISIMU OJIHOM 3JIEKTPOHHOMN
¢dopMbI 3armpoca Mpu OOpaIIEeHUH 3a YCIyraMH, MPEANoIaraloliMi HaIpaBlICHUE
COBMECTHOI'0 3aIIpOCa HECKOJBKUMHU 3asBUTEIISIMH;

B) BO3MOXKHOCTH I€4aTH Ha OyMa)XKHOM HOCHTEJE KOMHH 3JIEKTPOHHON (HOpMBI
3anpoca;

I') COXpaHEHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (pOpMy 3ampoca 3HaYEHUH B
000 MOMEHT M0 JKEJaHUIO I0JIb30BaTelisd, B TOM YHUCJIE IMPU BO3HUKHOBEHUU
OIIMOOK BBOJIA M BO3BPATE JJI IOBTOPHOTO BBOJIa 3HAYEHUI B AJIEKTPOHHYIO (OopMy
3anpoca;

J) 3aloJIHEHHE ToJied JJIeKTPOHHOM (opMBI 3ampoca 10 Hayana BBOAA
CBEJICHUH 3agBUTENIEM C UCIIOJIb30BAHUEM CBEJICHUHN, pa3MEIIeHHBIX B (heaepabHON
rocyJapcTBeHHOW MHPopMalnoHHOM cucteme «EnuHas cucrema ujieHTU(PUKAIUN U
ayreHTuQukanuu B  UHPpaAcTpyKType, obecrneuuBamomie uHOOpMAIMOHHO-
TEXHOJIOTMYECKOEe B3aUMOJIEUCTBUE MHPOPMAIIMOHHBIX CHCTEM, MCIOJIb3yEeMbIX IJIs
IIPEJIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHULHMIAJIBHBIX YCIyI B 3JIEKTPOHHOU
dopme» (mamee — eauHas cUCTeMa WJICHTUGUKAUMKW U ayTeHTHU(DHUKAIUH), U
CBeJCHUH, onmyOnnKkoBaHHbIX Ha EnnHom m PermonanpHOM mopTane, oQpHUIHaTIbHOM
CaTe B YaCTH, KaCaloIIEHCA CBEICHHM, OTCYTCTBYIOIIMX B €IUHOM CHUCTEME
UICHTU(PUKALIMY U ayTEHTU(UKALUY;

€) BO3MOXKHOCTb BEPHYThCSl Ha JIFOOOW W3 3TANOB 3alOJHEHHUS 3JIEKTPOHHOU
(dbopmeI 3ampoca 6e3 moTepu paHee BBeACHHON nH(popMaIuy;

) BO3MOXXHOCTb JIOCTyma 3asiButensi Ha EguHom u PervioHanbHOM mopTaie
Wi oQUIMAIBHOM caiiTe K paHee MOJAaHHBIM MM 3alpocaM B TeUYeHHE HE MeHee |
(omHOTO) TOMA, @ TAKXKE YACTHYHO C(HOPMUPOBAHHBIX 3aMIPOCOB - B TEUCHHE HE MEHEE
3 (Tpex) mecsIeB.

3.2.4.5. ChopmupoBaHHBIA W TOJMUCAHHBIMN 3allpOC W HHBIC JTOKYMEHTHI,
yKa3aHHBIC B Tojapaszzdene 2.6 pasmena 2 Pernamenra, HeE0OXOIUMBIC IS
MIPEJIOCTABICHUS MYHULHUIIAJBHON YCIyTH, HANpaBIsIOTCS B aJIMUHUCTPALUIO
nocpencteoM Ennnoro noprana, PernonansHoro noprana.

3.2.4.6. Ilpu npenocTaBleHUW 3asBICHHS M JOKYMEHTOB B (opme
ANEKTPOHHBIX JOKYMEHTOB B IMOPSAKE, MNPEIyCMOTPEHHOM NOAMYHKTOM 3.2.4.2
noapasaena 3.2 pazaena 3 Pernamenrta, o0ecreunBaeTcsi BO3MOXXHOCTh HalpaBJICHUS
3asIBUTENIO COOOIIEHUS B BJEKTPOHHOM BHJE, MOATBEPXKIAIOIIETO MX IMPUEM U
pPEruCTpalMIO B YCTAHOBJIEHHOM MOPSIKE.

3.2.5. Tlpuem u peructpauusi aAMUHUCTPALUEH 3allpoca U UHBIX JOKYMEHTOB,
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HEOOXOUMBIX JIJIsl IPEJOCTaBICHHSI MyHUIIUTIAIBHON YCIyTH.

AnmuHHuCcTpais oOecreynBaeT MpPUEM JOKYMEHTOB, HEOOXOIAMMBIX IS
MPEJIOCTABICHUS MYHHULIMIAIBHOM YCIYTM, MW pEerucTpauuio 3ampoca 0e3
HEO0OXOJAMMOCTA TOBTOPHOI'O NPEICTABICHUS 3asBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpaiuu 3anpoca — 1 (oauH) pabouuii 1eHb.

[Tpu mony4yeHuu 3ampoca B 3JIEKTPOHHOU (opMe B aBTOMATHUYECKOM PEKHUME
ocyuiecTBisieTcs: (POPMATHO-JIOTHYECKUI KOHTPOJIb 3arpoca, MpOBEPseTCs HalIUune
OCHOBAaHMM I OTKa3a B IIPUEME 3alpoca, YKa3aHHBIX B nojapasnene 2.9 pasnena 2
Pernamenra, a Takke OCYIIECTBISIOTCS CIECTYIOUIUE NEUCTBUS:

1) mpu Hanuuuu x0T Obl OJHOTO W3 YKa3aHHBIX OCHOBAHUN JIOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHMIMIIAJBHOW YCIYIHM, B CpPOK, HE
IIPEBBIIAIOIMNAN CPOK IPEIOCTABICHHUS] MYHHULMIAIBHOM YCIYTH, IOArOTABIMBACT
IIACBMO O HEBO3MOXXHOCTH IIPEAOCTABIEHUS MYHUIIMIIATIBHON YCIIyTH;

2) mnpu OTCYTCTBUHM YKa3aHHBIX OCHOBAaHUHM 3adBUTENI0 COOOIIAETCA
MIPUCBOEHHBINA 3aIpOCy B AMEKTPOHHOHM (hOpME YHUKAIbHBIA HOMEp, 0 KOTOPOMY B
COOTBETCTBYIOIIEM pazzene EnnHoro noprana, PernoHambHOrO nopraia 3assBUTENIO
OyneT npencraBieHa nH(GOpMAaIUs O X0/1€ BHIITOJIHEHHS YKa3aHHOTO 3aIpoca.

[Ipuem w© peructpauus 3ampoca  OCYLIECTBIISIIOTCA  OTBETCTBEHHBIM
CIIEHUAIIACTOM.

ITocne IPUHATHSA 3ampoca  3asiBUTEI JOJKHOCTHBIM JIULIOM,
YIOJHOMOYEHHBIM Ha IPEAOCTaBICHNE MYHHLHIIAJIBHON YCIyI'M, CTAaTyC 3amlpoca
3asgBUTENS B JINYHOM KaOuHere Ha EnuHoM mnoprane, PernonanbHOM mopraie,
OOHOBJISIETCS 10 CTaTyca «IIPUHSITO.

B cimywae nmocrynieHus 3asBiI€HUs M JOKYMEHTOB, YKa3aHHBIX B IOJpa3jelie
2.6 pasnena 2 Permamenta, B 3JIEKTpOHHOH (OpMe C HCMOIb30BaHHEM EnnHOTO
noptana, PernonanpHOro mopraina, MOJMUCAHHBIX YCUJICHHONW KBANIU(DPUIIMPOBAHHON
ANEKTPOHHOM TMOJINCHIO, JOJKHOCTHOE JIMIO, OTBEYAIOLIEE 3a IPEIOCTABIICHUE
MYHHUIUIIAIBHON YCIYTH:

POBEPSAET JEHCTBUTEIBHOCTh YCUJIEHHON KBaNU(DUIIMPOBAHHOMN 3JIEKTPOHHOM
MOANMKUCH C WCHOJb30BAHUEM CpPEJICTB HH(POPMALMOHHON CHUCTEMBI TOJIOBHOIO
yIOCTOBEPSIIOLIETO IEHTPa, KOTOpas BXOAUT B COCTaB HUHQPACTPYKTYPHI,
o0ecrnieunBaroen MH(POPMAILIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
JIEUCTBYIOIUX W CO3/1aBa€MbIX HH(GOPMALMOHHBIX CHUCTEM, HCIOJb3YEMBIX IS
IIPEAOCTABIICHUS YCIIYT.

GopMupyeT SJEKTPOHHBIE JOKYMEHThl U (WJIM) O3JIEKTPOHHbIE O0Opa3bl
3asBJICHUs, JOKYMEHTOB, INPUHATBIX OT 3asBUTENA, KOIMM JOKYMEHTOB JIMYHOIO
MIPOUCXOXKICHUSA, IPUHATHIX OT 3asiBUTEN (IIPEeICTaBUTEINS 3asBUTENs), 0OecrieunBas
UX 3aBEPEHUE MIEKTPOHHON NOANMUCHIO B YCTAHOBIECHHOM IOPSIAKE.

Pe3ynpTaToM aIMHMHUCTPAaTUBHOW NPOLEAYPHl IO IPUEMY 3asBJICHUSA W
IIPUJIATaEMBIX K HEMY JIOKYMEHTOB, PETUCTPALIMM 3asBJICHUS W BbIIAYE 3asIBUTEIIO
pPaCIUCKM B TIOJIYYEHHUH 3asBJIICHHS M JTOKYMEHTOB C HCIOJb30BaHWEM EIHMHOrO
nopTaya, PermoHasbHOro mopraja SBISETCS NPUEM WU PETUCTpaAlUs 3asBICHUS U
IPUJIAraeMbIX K HEMY JIOKYMEHTOB.

3.2.6. Ilony4yenue pe3yapraTa IpeIoCTaBICHUS MyHUIIMIAIBHON YCIIyTH.
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B kauecTBe pesynbraTa MpeaoCTaBICHUsS MYHULUINATBHON YCIYTH 3asBUTEIb
10 €ro BBIOOPY BITPaBE MOTYUHTh:

a) B (opMe BIEKTPOHHOTO JOKYMEHTa, MOJMHCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  HCHOJB30BAHMEM YCWJIEHHOW KBAIM(PUIMPOBAHHON
AJIEKTPOHHOM MOJIUCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIPaBE MOJIYYUTh PE3ydbTaT MNPEIOCTaBICHUS MYHUIHUIAIBHOM
yclIyrd B GOpMe AIIEKTPOHHOTO IOKYMEHTa WM IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIe
B TEUCHHE CPOKa JEHCTBUS pe3ysibTaTa MPEeJOCTaBICHNUS] MYHUILIUTAbHON YCITYTH.

[Ipy momade 3asBi€HMsS] B AJIEKTPOHHOM BHUE JUIS MOJYYEHUS MOJJIMHHUKA
pe3ynbTaTa MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH 3asBUTENb NPUOBIBAET B
aJIMMHUCTPALIMIO JIMYHO C IOKYMEHTOM, YAOCTOBEPSIOIIUM JIUYHOCTb.

3.2.7. Ilony4yeHue cBeieHUI O XOJ€E BBIIIOJIHEHUS 3apoca.

Jna 3asButeneil obecrieunBaeTCsi BO3MOXKHOCTh OCYIIECTBIIATH IMOJy4YEHUE
CBEJACHMI O XOJ€ BBIMOJHEHMs 3asBICHHUS O TMPEJOCTABICHUH MYHUIUMATbHON
YCIIYTH C HCNIOJb30BaHueM EnnHoro noprana u PernonaiasHOro noprania.

Nudopmanus o xoae MpeaocTaBIeHUs MyHUIIMNAIBHON YCIyTrd HalpaBIIsSIeTCS
3agBUTEIIO aJIMUHUCTpaleld B BHJE YBEJIOMJICHHS B CPOK, HE MPEBBIIIAIOMUN |
(omHOrO) paboyero AHS TMOCHE 3aBEPIICHHUS BBIMOJHEHUS COOTBETCTBYIOIIETO
NEHCTBUS, HA aJpec JIEKTPOHHOM MOYTHI UM C UCIIOJIb30BaHUEM cpeAcTB EauHOro
nopraia, PeruoHanbHOTo nmopTaiia rno BeIOOpY 3asiBUTEINSL.

[Ipn mnpengocTraBieHUd MYHHUIMNAIBHOW YCIYyrd B D3JIEKTPOHHOU (dopme
3asIBUTEITIO HAIIPABIISIETCS:

a) yBEIOMJIGHME O 3alicH Ha TMpUeM B  aJMHUHUCTPALMIO  WIH
MHOTO(YHKIIMOHATILHBIN TIEHTP;

0) yBemoOMIJICHHE O TMPUEME M PErucTpaluy 3ampoca U HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEOCTaBICHHSI MyHUIIUTIAIBHOMN YCITyTH;

B) YBEJIOMJICHHE O Hayaje MpoLEeaypbl MPEJOCTABICHUS MYHULUIAIbHOU
YCIIyTH;

I) yBEIOMJICHHE 00 OKOHYaHWUU MPENOCTABIEHUS MYHUIUNAIBHOU YCIyrd
au00 MOTHBUMPOBAaHHOM OTKa3e B TMpUEME 3amnpoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl PEAOCTABICHUS MyHHUIUIIATILHOW YCITYTH;

1) yBegoMyieHue o ¢akTe noiaydeHus nHGOpMAIIMH, TOATBEPKAAI0IIEeH OiaTy
MYHUIUTIAIBHON YCIIYTH;

€) YBEJAOMIJICHHE O pe3yJibTaTaX PACCMOTPEHUS JAOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEJIOCTABIICHUS] MYHUIIUITAIEHON YCITYTH;

) YBEIOMJIEHHE O BO3MOXKHOCTH IIOJIYYUTh pE3yJbTaT MpPerIOoCTaBICHUS
MYHMIIMNIAJIBHOW yCIyru JuOO0 MOTHUBUPOBAHHBIM OTKa3 B MPEIOCTABICHUU
MYHUITUTIATFHOUN YCITYTH;

3) yBEAOMJIEHHE O MOTHBHUPOBAHHOM OTKa3€ B  MPEJOCTABICHHUH
MYHHUIUIIAIBHON YCIYTH.

3.2.9. OcymiecTBIeHNE OLEHKA KayeCcTBA NPEAOCTABIECHUS MYHUIUIIAJIbHOU
YCIIyTH.

3asgBUTENSIM 00ECIIEUMBAETCS BO3MOXKHOCTh OLIEHUTh JOCTYITHOCTbh U KaYECTBO
rocyJapCTBeHHON (MyHUIIMNIANBHOM) yciyru Ha EquHom nopTaite.
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3.2.10. ApmunuctpatuBHasi mnpouenypa «PaccMoTpeHue 3asdBICHUS U
MPWIaraeMbIX K HEMY JOKYMEHTOB aJMUHHUCTpareil u ¢GopMHUpOBaHUE pe3yJbTaTa
MPEJOCTABICHNUS MYHUIIMNAIBHOM YCIYTM B COOTBETCTBUU C 3asiBICHHEM JIHOO
MPUHATHE PEIICHUST 00 OTKa3e B TMPEJOCTABICHUM MYHUIUNAIBHOU YCIyTH»
OCYIIECTBIISIETCA B MOPAJIKE U CPOKHU, YCTAHOBJIEHHBIE NOANYHKTOM 3.1.3 moapaszaena
3.1 paznena 3 Pernamenra.

3.2.11.3aaBuTenbs UMeeT MpaBo Ha JocyleOHOe (BHeCyJaeOHOe) 00XajloBaHUE
pemieHnit  u  geiicTtBui  (Oe3neHCTBUSA),  NPUHATBIX  (OCYILECTBIISEMbIX)
aIMUHUCTpALIMECH, JTOJDKHOCTHBIM JIUIOM JIMOO MYHMIMIAIBHBIM  CIY>KaluM
anmuauctpanuu, M®I], paGotaukom M®DI[ B Xome mpeAoOCTaBICHUS
MYHHULIUITAJIBHON YCIIYTH, B IOPSIAKE, YCTAHOBICHHOM pa3nesioM 5 Pernamenra.

Hoapasznen 3.3.0co0eHHOCTH BHINOJIHEHNS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(QYHKIMOHATbHBIX HEHTPax

3.3.1. IlpenocraBneHre MyHHUIMIIAIIBHON YCIYTH B CIIy4ae MOJAYM 3asIBICHUS
yepes MOIL] Bxiroyaer B cels cleAylolMe aJMHHUCTPATUBHbBIE IPOLEAYPbI
(meuicTBuUs):

1) mpuem 3asBlIeHHUS W TNpUJIAraeMblX K HEMY JOKYMEHTOB, peructpanus
3asIBJICHUS U BblJlaya 3asiBUTENIO PACIIMCKH B MOJYUYEHUH 3as1BJICHUS U JOKYMEHTOB B
M®II;

2) nepeaayda KypbepoM rnaketa 10KkyMeHToB u3 M®I[ B anMunucrpaiuio;

3) paccMOTpeHME 3asBJIEHUS U MPUIaraéMplx K HEMYy JOKYMEHTOB
aJMUHUCTpanMed 1 (GopMHupoBaHHE pe3yJibTaTa IMPEIOCTABICHUS MYHULUIAIbHON
yCIyTU B COOTBETCTBUU C 3asBJICHHEM MO0 MNpPHUHATHE pelIeHus o0 oOTKa3e B
MIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIyTH;

4) nepengada aJMUHUCTpALMEN pe3yibTaTa MPEJOCTABICHHUS MYHULIUIIAIBHON
yciayru B MOLI;

5) BbIAayUa 3asIBUTENIO PE3YJIbTATA MPEAOCTABICHNUS MYHULIUIIAILHON YCITYTH;

6) nocyneOHoe oO’KajJoBaHME pEIIeHUNA W JAeHcTBUM (Oe31eMCTBUSA) OpraHa,
MIPEIOCTABIAIONIEN0 MYHULMIIAIBHYIO yciyry, M®IL], a Taxke HUX IOJKHOCTHBIX
JIU1, MyHUIIMTAJIBHBIX CITY>KAIlIUX, pAOOTHUKOB.

3.3.2.1lpuem 3asABICHUS U MPUIATAEMBIX K HEMY JIOKYMEHTOB, PErHCTpanus
3asBJICHUS U BbIIaya 3asiBUTEIIO0 PACIIUMCKH B MOJYYEHUHU 3asIBICHUSA U JOKYMEHTOB B
MO®II.

3.3.2.1. OcHoBaHueM njis Hayana aJMUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS
oOpameHne TrpakJaaHWHA B aJIMHHUCTparuio depe3 MODIL[ ¢ 3asBiacHueM H
JOKYMEHTaMU, YKa3aHHBIMU B noapasjene 2.6 pasznena 2 Pernamenra.

B umensx mpenocTaBieHUs MYHUIMNAIBHOW YCIYyTH, B TOM YHCIE
OCYILIECTBIISIETCS IIPUEM 3ASBUTENIEN IO MPEIBAPUTEIBHON 3aITHCH.

3anuch Ha OpUEM  IPOBOAMTCA  HOCpeAcTBOM EnmHOoro moprana,
PernonansHoro noprana.

3asiBUTEINIO MPEAOCTABIAECTCA BO3MOKHOCTD 3aIIUCH B JIFOObIE CBOOOIHBIE IS
npuemMa JaTy W BpeMmsi B Ipenenax ycraHoBiieHHoro B M®IL] rpaduka mnpuema
3asBUTEJIEH.
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MOI] He BmpaBe TpeOOBaTh OT 3asIBUTENSI COBEPIICHUS HWHBIX JCHCTBUH,
KpOME TIPOXOXKACHUS HJICHTU(PUKALIMU U ayTEHTU(PUKALUU B COOTBETCTBUH C
HOPMAaTUMBHBIMM IIpaBOBbIMM akTaMu Poccuiickonn dPenepanuu, yKa3aHus LENIH
npuemMa, a TakKKe MPEeAOCTaBIEHUs CBEJICHUN, HEOOXOIMMBIX [IJIs pacuera
JUIMTEILHOCTH BPEMEHHOTO MHTEpBaJa, KOTOPbI HEOOXOAUMO 3a0pOHUPOBAThH IS
rpueMa.

3.3.2.2.ITopsinok npueMa 10KyMeHTOB B MDII.

[Tpu npueme 3asBICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB paboTHUK M®II;

YCTaHaBJIMBAET JIMYHOCTh 3asBUTENSA, B TOM YHUCIE IPOBEPSET TOKYMEHT,
YIOCTOBEPSIIOIUN JIMYHOCTh, NPOBEPSET IIOJTHOMOYHUS 3asBUTENSA, B TOM 4YHCIIE
[IOJIHOMOYHS NPEACTABUTEIS IEUCTBOBATH OT €I0 UMEHU;

yCTaHaBIMBAET MPEIMET OOpaleHMS;

IIPOBEPSIET COOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOAATEIBCTBOM CIIydYasX HOTapPUAIbHO
YAOCTOBEPEHBI, CKPEIUIEHbI NevaTsMu (Ipy HAJIMYUU [€YaTH), UMEIOT HaJUJIeKallnue
ITOANMCY CTOPOH WJIHA OIPEAEIEHHBIX 3aKOHOAATEIBCTBOM JIOKHOCTHBIX JIUIL;

TEKCThl JOKYMEHTOB HaIMCAHbI Pa300PUHBO;

dbaMunuu, MMEeHa M OT4ecTBa (PU3UUYECKUX JIMI, aJpeca UX MECT KUTEIbCTBA
HAITMCAHBI MTOJIHOCTBIO;

B JIOKYMEHTaxX HET IOJYUCTOK, IIPUIMCOK, 3a4YEPKHYTBIX CJIOB M HWHBIX HE
OTOBOPEHHBIX B HUX HCIIPABJICHUMN;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHJaIloM;

JOKYMEHTBl HE HMMEIOT CEpPbE3HBIX IOBPEKICHUM, HAJIU4YUE KOTOPBIX HE
II03BOJIIET OJJHO3HAYHO MCTOJIKOBATh UX COJEPIKAHHUE;

CPOK JEHCTBHS JOKYMEHTOB HE HCTEK;

JOKYMEHTBI COJEpKAaT HHPOPMALHI0, HEOOXOIWMYIO I MPEJOCTABICHHUS
MYHULIMAIBHOUN YCIIyTH, YKa3aHHOU B 3asBJIICHUU;

JIOKYMEHTBI ITPEICTABIICHBI B TOJIHOM 00BbEME;

OCYLIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) IOKYMEHTOB, IPETyCMOTPEHHBIX
nyHktamu 1-7, 9, 10, 14u 18 yactu 6 cratbu 7 PenepanbHOro 3aKoHa OT 27 WO
2010 roma Ne 210-®3 «O06 opraHMzanuu NpPeOCTaBICHUS TOCYNAPCTBEHHBIX U
MYHULMNANBHBIX ~ yCIyD»  (Jajmee - JOKYMEHTbl JIMYHOTO XpaHEHWs) U
IPEICTABICHHBIX 3asBUTENIEM, B CJIy4yae, €CIM 3asBUTENb CaMOCTOATEIBHO HE
[IPEICTaBUII KOMMH JJOKYMEHTOB JINYHOT'O XPaHEHHUs], 4 B COOTBETCTBUU C HACTOSALIUM
PernamenTom, 111 ee MpeNOCTaBIEHUS HEOOXOAWMO MPEJCTaBICHUE KOMUU
JOKYMEHTA JINYHOT'O XPAHEHUS;

€CIIM IPEJACTABICHHBIE KOINHWHM JOKYMEHTOB HOTapUAJIbHO HE 3aBEPEHBI,
CIIMYAET KOIMU JOKYMEHTOB C MX IOUIMHHBIMHU JK3EMIUIIPAMHU, IOCIE YETO HUKE
pekBu3uTa JoOKyMeHTa «lloanuce» mpocTaBiseT 3aBEPUTENBHYIO HAAIUCH: «BepHOo»;
NOJDKHOCTH  JIMIA, 3aBEPUBIIETO  KOMMIO  JIOKYMEHTA;, JIMYHYIO  IOJINCH;
pacuinpoBKy mNOANUCH (MHUIMANBI, (amMuius); narty 3aBepeHus; nedath. [lpu
3aBEpPEHUH KOIMUM JOKYMEHTOB, 00beM KOTOPBIX MpeBbIaeT 1 (OAMH)IUCT 3aBepseT
OTIIEJBHO KXl JIMCT KOMMM TaKUM K€ CHocoOoM, JMOO0 MpOCTaBIsET
3aBEpUTENIBHYIO0 HAAMNKNCh, Ha OOOPOTHOM CTOpPOHE TOCJIEIHEro JHUCTa KOIHUHU
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IIPOIIMTOr0 ¥ IPOHYMEPOBAHHOTO JOKYMEHTa, IMPUYEM 3aBEpUTEIbHAS HAJIUCh
JOTIOJHAETCS. yKa3aHUEM KOJMYECTBA JIMCTOB KOMMHM (BBIMMCKUA W3 JOKYMEHTA):
«Bcero B komuM __ J.» M CKpEIUISIETCS OTTUCKOM IE€YaTH (32 HCKIOYEHUEM
HOTapUAJIbHO 3aBEPEHHBIX TOKYMEHTOB);

OpU YCTaHOBJEHUU (AKTOB, YyKa3aHHbIX B moapazzaene 2.9 pazmena 2
PernamenTa, yBemomiisieT 3asBUTENSI O HAIMYUU PENSTCTBUN B IPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS IPEIOCTaBICHUS MyHUIIMTIATBHON YCITyTH, OOBSICHSET 3asiBUTENIO
CoJIep)KaHUE BBISIBJICHHBIX HEIOCTAaTKOB B TNPEJCTABIECHHBIX JIOKYMEHTax U
[peaIaraeT NpUuHATb MEPBI 110 UX YCTPAHECHHUIO;

IIPY OTCYTCTBUM OCHOBAaHMM JUIsS OTKa3a B IIPUEME JOKYMEHTOB PETMCTPUPYET
3asBJICHUE B AJIEKTPOHHOM 0a3e JaHHBIX U OQPOPMIISIET C UCHOJB30BAHUEM CHUCTEMBbI
AJIIEKTPOHHOM OYeper PACIHUCKY O IMpPUEME JOKYMEHTOB, a IPH HAJIWYUU TaKHX
OCHOBAHUI — pacnucKy o0 OTKa3e B MpueMe JOKyMEHTOB.

3asBUTENb, MPEACTABUBLUIMN JOKYMEHTBHI I MOJYYEHHS MYHULUIAIbHOU
yCIIyTH, B 00s3aTeILHOM MopsAake nHpopmupyercs padotarnkom MOILI;

0 CPOKE MPEA0CTaBIECHUS MyHULUIIATbHON YCIYTH;

0 BO3MOKHOCTHM OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCITYTH.

B cnyuae oOpaimieHus 3asBUTENs 3a MPEJOCTABICHUEM MYHUIHUIIAIBLHOM
YCIIyTH 110 SKCTEPpUTOpUAIbHOMY npuHIuy MOLI:

1) mpuHuMaer OT 3asBUTENd (NMPEACTABUTENS 3asgBUTENsI) 3asBICHUE U
JOKYMEHTBI, IPEJICTABICHHBIE 3asBUTENEM (IIPEICTAaBUTENIEM 3asIBUTES);

2) OCYLIECTBIISIET KOIIMPOBaHUE (ckaHMpOBaHUE) JOKYMEHTOB,
npeaycMoTpeHHbIX nyHkTamu 1-7, 9, 10, 14u 18 ywactu 6 crarbu 7denepaibHOTO
3akoHa oT 27 wmronsa 2010 roma Ne 210-d3 «O6 opraHm3anuy IMpeaOCTaBICHUS
TrOCYAApCTBEHHBIX W MYHULIUNAIBHBIX YCIyI»(Zajgee - JOKYMEHThl JIMYHOIO
XPaHEHHUsI) U MPEACTABICHHBIX 3asIBUTENIEM (IIPEACTABUTEIEM 3asBUTEINS), B ClIydae,
€CJIM 3asiBUTENb (IIPEACTABUTEND 3asBUTENS1) CAMOCTOSTENBHO HE MPEICTABUI KOITUU
JOKYMEHTOB JIMYHOI'O XPAaHEHUs, a B COOTBETCTBUU C PernmameHToM mpenocTaBieHus
MYHULUNAIBHOM YCIYTM JUIsl €€ IMPEeJOCTaBICHHUS HEOOXOAMMa KON JOKYyMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEeM Cciy4as, KOIJla B COOTBETCTBUU C
HOPMATHBHBIM MPABOBBIM aKTOM JUJISl TMPEAOCTABICHUS MYHUIUNAIBHOM YCIyTH
HEOOXOJIUMO TMPEABSIBICHHE HOTAPUAIBHO YJOCTOBEPEHHON KOIUU JIOKYMEHTa
JIMYHOTO XpaHEHHUs);

3) ¢opmupyer 5>JIEKTPOHHbIE NOKYMEHTbI MU (WJIHM) D3JIEKTPOHHBbIE 00pa3bl
3asBJICHUS, JIOKYMEHTOB, HPUHATBIX OT 3asBUTENs (MPEACTaBUTENS 3asBUTENS),
KOIIMK JIOKYMEHTOB JINYHOTO XPaHEHUs, MPUHATBIX OT 3asABUTEN (IPEICTaBUTENS
3asgBUTENS), OOECTeunBasl X 3aBEPEHHE 3JIEKTPOHHOU MOANKMCHIO B YCTaHOBICHHOM
MOPSIJIKE;

4) ¢ ucnonbp30BaHUEM MH(POPMAIIOHHO-TEIEKOMMYHHUKALMOHHBIX TEXHOJIOTUI
HaIpaBJIsIeT 3JEKTPOHHBIE JOKYMEHTBI U (MJIM) 3JEKTPOHHBbIE 00pa3bl JOKYMEHTOB,
3aBEPEHHbBIE YIIOJTHOMOYEHHBIM JIOXKHOCTHBIM JiniioM M®L, B aAMUHUCTpALIHIO.

3.3.3. [lepenaua xkypbrepoM nakera JOKyMeHTOB u3 M®IL] B anMuHHUCTpanuio.

3.3.3.1. OcHoBaHMEM [JIs Hayana aIMHUHUCTPATUBHOW NPOLEAYPHI SBISIETCS
OpUeM OT 3asBUTEINIA 3asABJICHUS M MPWIAraeMbIX K HEMY JOKyMeHTOB B MOII,
perucTpanus 3asBJICHUSA U BblJada 3asBUTEII0 PACIUCKH B IIOJyYECHHUH 3asBICHUS U
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JOKYMEHTOB.
3.3.3.2. llepenaua nokymeHToB U3 M®I] B aAMUHUCTpALIMIO OCYILIECTBIISIETCS
cnenuanuctoM MOI] He no3nnee 1 (ogHOr0) padbouero AHs, CIEAYIONIETO 3a JHEM
npuemMa JOKYMEHTOB U BbIIAUM 3asIBUTENIO PACIIHCKU B MOJYYEHHH JOKYMEHTOB, Ha
OCHOBAaHUU PeeCcTpa, KOTOPBIA COCTaBIISIETCS B 2 (ABYX) AK3EMIUIAPAX U COACPKUT
IaTy W BpeMms nepenaud. B ciywyae mpuema JOKYMEHTOB M BBIIAYW 3asBUTEIIO
pacnucKd B TMOJIYYEHUU JOKYMEHTOB B cy000Ty, mepenavya 3asiBICHUS U
NpuiaraeMbelX K HEMY JOKYMEHTOB KypbepoM u3 M®I[ B ynoiHOMOYEHHBIH OpraH
OCYILIECTBIISIETCS B MIEPBBIN, CIICIYIOMMM 3a Cy0O0TON pabouuii 1eHb.

[Ipn nepenaye makera TOKYMEHTOB OTBETCTBEHHBIN CIELHMAIKNCT MPOBEPSIET B
IPUCYTCTBUM KypbEpa COOTBETCTBHE W KOJMYECTBO JOKYMEHTOB C JIAHHBIMH,
YKa3aHHbIMM B PEECTpe, IPOCTaBIACT JaTy, BPEMsS IIOJYyYEHHs] TOKYMEHTOB H
noanuch. [lepBbIil 3K3eMIUIIp peecTpa OCTAETCS Y OTBETCTBEHHOTO CHELUAINCTA,
BTOPOIl — MOJUISKUT BO3BpaTy Kypbepy. MHpopmaius o moyiydeHun TOKyMEHTOB
3aHOCHUTCS B DJICKTPOHHYIO 0asy.

3.3.3.3. CnocoboM ¢ukcanuu pe3ynbTaTa aAMUHUCTPATUBHOW NPOLEAYPHI
ABJIIETCSI PErucTpauus 3asBICHUS M MNPWIAraéMbIX JOKYMEHTOB B THOpPSJIKE,
YCTaHOBJIEHHOM IIPaBUJIaMU JEJONPOU3BOACTBA IMUHUCTPALINH.

3.3.3.4. Cpok peructpauud 3asByieHust — 1 (oguH) paboyuii JeHb.

3.3.3.5. Pe3ynpTaToM HCIOJHEHUS AMUHUCTPATUBHOMN MPOLEAYPHI 110 TPUEMY
JOKYMEHTOB SIBJISIETCS TTOJIyYEHHUE U PETUCTPALIMS 3asBJICHUS U MIPUJIATa€MbIX K HEMY
JOKYMEHTOB aIMUHUCTPALUEH.

3.3.4. AnmuHucTtpatuBHasg npoueaypa «PaccmoTpeHue 3asBieHHS U
IpUaraéMbIX K HEMY JOKYMEHTOB YIOJHOMOYEHHBIM OpraHOM M (OPMHUPOBAHUE
pe3ynbTaTa IpeloCTaBICHUSI MyHULUIIAIbHON YCIIyTH B COOTBETCTBUU C 3asBJICHUEM
a1n00 MPUHATHE peuIeHHs 00 OTKa3e B MPEJOCTaBICHUH MYHUIUNAIBHON YCITyT )
OCYILECTBIISIIOTCSI B TOPSAJKE M CPOKHM, YCTAHOBJIIEHHBIE MOANyYHKTOM 3.1.3
noapasznena 3.1 paznena 3 Perimamenra.

3.3.5. [lepenaua aMUHHCTpALMEN pe3yJbrara IIPEAOCTABICHUS
MYHULMIIAIBHON yciuyru B MODII.

3.3.5.1. OcHoBaHMEM [Jis Hayana aIMHUHUCTPATUBHOW NPOLEAYPHI SBISIETCS
NOJATOTOBJICHHBIM JJI1  BbIAAYM AJMUHHUCTpalMedl pe3yJibTaT MpeaoCTaBICHUs
MYHUIIUTTAIBHOM YCIYTH, €CIU 3asBJieHne ObLI0 1mojjano yepe3 MOII.

3.3.5.2. Ilopamok mepemaum  KypbepoM  Makera  JOKYMEHTOB W3
aIMUHUCTPALINU:

[lepenaua 1OKyMEHTOB u3 aaMuHucTpauuu B MOIl ocymecrBiserca B
TeuyeHne 2 (nByx) pabouyux gHEH TMocie IMOJATOTOBKM KOIMK IIPAaBOBOTO aKTa
aJMUHUCTPALINH CEJIbCKOTO TIOCETICHHs; WJIM YBEIOMJIEHHS 00 OTKa3e B
MPEJIOCTABICHUN MYHULUIIAIBHON YCIYyrM Ha OCHOBAaHUU PEECTpa, KOTOPBIU
cocTaBisIeTcs B 2 (ABYX) IK3EMIUISIPAaX U COJAEPKUT ATy U BpeMsl epeadH.

I'padux mnpuema-nepesaum JAOKYMEHTOB M3 aaMuHucTpauuu B MOI]
COIUIACOBBIBAETCSA ¢ pykoBoauresiem MOII.

[Ipn nepenaye nakera JOKyMEHTOB paOoTHUK ML, nmpuHuMmaromui ux,
poBEpsEeT B MPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJUYECTBO JOKYMEHTOB C
NAHHBIMH, YKa3aHHbIMM B PEECTpE, MNPOCTABISIET JaTy, BpeMs IOIYYEHUS
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JOKYMEHTOB U moAnuch. [lepBoiii 3K3eMIusIp peecTpa octaetrcs y pabotauka MOII,
BTOPOIl — MOJUISKUT BO3BpaTy Kypbepy. MHpopmaius o moyiydeHun TOKyMEHTOB
3aHOCHUTCS B 3JICKTPOHHYIO 0asy.

3.3.5.3. Pe3ynbTaTOM HCIONHEHUS aIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
nonydyenne MOL] pe3ynbprara nmpenocTaBIeHUS MYHHMIMNAIBHOM YCIYTH UISL €r0
BbIJIAUU 3asIBUTEIIIO.

3.3.5.4. lcnionHeHne AaHHOM aJIMUHUCTPATUBHOW MPOLENYPHI BO3J0KEHO HA
OTBETCTBEHHOT'O CHEIUAIHCTA.

3.3.6. Bplmaua 3asBUTENI0 pe3yJbTaTa MPEJOCTABICHUS MYHUIUIIAIbHOU
YCIIYTH.

3.3.6.1. B kauecTBe pe3yJibTara MPEIOCTABICHHUS MYHUUUIAIBHOW YCIYyTd
3asBUTEJIb 110 €ro BEIOOPY BIPABE MOJIYUUTH:

a) B (opMe BJIEKTPOHHOTO JOKYMEHTa, MOJIHCAHHOIO YIOJHOMOYEHHBIM
JOJKHOCTHBIM ~ JIMIIOM C  HCIOJB30BAHMEM YCWJICHHOW KBATM(PUITUPOBAHHON
3JIEKTPOHHOM MOIHCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIPABE MOJIYYUTh PE3ydbTaT NPEIOCTABICHUS MYHUUHUIAIbHOM
ycIIyrd B (hopMe 3JIEKTPOHHOIO JTOKYMEHTA WIH JOKYMEHTAa Ha OyMa)KHOM HOCHUTEIEe
B TEYEHHUE CPOKA IEUCTBUS pe3ysIbTaTa NPeOCTaBICHUS MyHUIIMIAIBHON YCIIYTH.

3.3.6.2. OcHoBaHMEM I Hayajia aIMUHUCTPATUBHOM NPOLIEAYPHI SBIISETCS
nonyyenne MOI] pe3ynbraTa npeocTaBiIeHuss MyHUIANAIBHON YCIYTH.

Jlns monydeHHMs JOKYMEHTOB 3asBUTENb oOpamiaercs B MO®PI[ nmuHo ¢
JOKYMEHTOM, yJIOCTOBEPSIFOLIUM JIMYHOCTb.

[Ipu BeIIaue JOKYMEHTOB JOJKHOCTHOE o MDLI:

YCTaHABIIMBAET JIMYHOCTh 3asIBUTEIIS, TPOBEPSET HAIMYKME PACIIUCKU (B cllydyae
YTEPHU 3asBUTEJIEM PACIHCKU PACIEYATHIBAET C HCIOJb30BAHMEM MPOrPAMMHOIO
ANEKTPOHHOTO KOMIuiekca | (OJMH) PK3EMIUIAp PacHuCKu, Ha OOpaTHOM CTOpPOHE
KOTOPOH JeslaeT HAJIUCh KOPUTHHAI PACIUCKU YTEPSAH», CTABUT AATy U MOJIUCH);

3HAKOMMUT C COJEP’)KaHUEM TOKYMEHTOB M BBIJIA€T UX.

[Ipn monyuyeHun pe3yJsibTaTa MPENOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH IO
BBIOOpY 3asBUTENSI B (pOpME AJIEKTPOHHOTO JTOKYMEHTa JOJKHOCTHOE Jjuilo M®OI]
yBeJAOMJIICT 3asiBUTENs] B CpokK 1 (oauH) pabouuii JeHb CO JIHA MOATOTOBKHU
pe3yJabpTara MpeoCTaBICHUS] MyHUIUIIAIbHOW YCIYTH.

3.3.6.3. Cpox WHCHOJHEHUS AaJIMUHUCTPATUBHOM MpPOLEAYpPHl IO BBIJAYE
3asIBUTENIO pe3yJibTaTa MPEIOCTaBICHUS MYyHHUIMNAIbHOW yciyru - 1 (oauH)
pabouuii 1eHb.

3.3.6.4. Pe3ynbratoM aJMUHHCTPATHUBHON MpPOLEIYyphl SBISETCS BblJayda
(HampaBJIEHKE) 3asIBUTEIIIO pe3yJibTaTa MPEAOCTABICHUS MYHUIIMTIATBHON YCIIyTH.

3.3.7. Tlpu peanuzamuu cBoux ¢(yHkuuii M®I] He BmpaBe TpeOoBaTh OT
3asiBUTENS] MPEAOCTaBICHUS JOKYMEHTOB W HMH(POPMALMHM WM OCYIIECTBICHUS
JNEUCTBUM, TIEPEUNUCIICHHBIX B 4acTh 3 ctaTthu 16 DenepaibHbId 3aKOH OT 27 UIONS
2010 roma Ne 210-®3 «O6 opraHu3aluudyd MPEJOCTABICHUS TOCYNAPCTBEHHBIX H
MYHULIMTATBHBIX YCIYT».

3.3.8. 3asgBuTENb MMEET MPABO Ha JocyleOHOe (BHecyAeOHOe) o0xaloBaHHE
pemieHuid W JedcTBUM  (Oe3meMcTBUSA), NPHUHATHIX (ocymiecTBiseMbix) MOI],
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pabotHukom M®I] B Xxoa€ mpemocTaBiICHUS MYHUIIUMIAIBLHON YCIyTH, B TMOPSJIKE,
YCTaHOBJICHHOM pa3zesioM S5 Pernamenra.

3.3.9. 3asBuTenp BHOpaBe OTO3BaTh CBOE 3asBICHWE Ha JOOOW cramuu
PacCMOTPEHHUS, COTJIACOBAaHUS WIM MOArOTOBKH JoKymMeHTa M®ILI, oGparuBmuch ¢
COOTBETCTBYIOIIUM 3asiBieHueM B M®L, B ToM uncie B 3JIEKTPOHHOI (opme.

3.4. Ilopsinok ucnpapjieHus JOMYIIEHHBIX ONEYATOK M (WIH) OIIHOOK
B BBIIAHHBIX, B Pe3yJbTaTe NPeA0CTABJICHUSI MYHUIIMNIAJIbHON YCJIYTH,
AOKYMEHTAaX

[Ipu mpegocTaBiIeHUA MYHUIIMTIIATBLHON YCIIYTH UCIIPABIICHUE B JOKYMEHTaX
OTICYaTOK U (WJIM) OITMOOK HE MPEIYyCMOTPEHO.

3.5. Oco0eHHOCTH pPeAOCTABJICHNS ABYX U 00J1ee MYHHIMIIAJBHBIX YCJIYT B
MHOTOQYHKIMOHAJIbHBIX HEHTPAX NPH OAHOKPATHOM 00pallleHUH 3asiBUTEJIA

3.5.1. MO®IL] npu OJHOKpaTHOM OOpallleHWH 3asgBUTENSI C 3aIpocoM O
MPEIOCTABICHUN HECKOJIBKUX MYHUIMINAIBHBIX YCIYT OPraHU3yeT MpPea0CTaBICHUE
3asIBUTEIIO ABYX M 00Ji€€ MyHUIIMIAIBHBIX YCIYT (1ajiee - KOMIUIEKCHBIN 3ampoc).

3.5.2. IlpenocraBimenne MOPI[ MyHMIMIANBHBIX YCIYr Ha OCHOBAHUU
KOMIUIEKCHOTO 3aIIpOca OCYIIECTBIISIETCS B MOPSAAKE U Ha YCIOBUSX, YCTAaHOBJICHHBIX
cratbeii 15.1 denepanbHoro 3akona ot 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEAO0CTABIECHNS I'OCYJaPCTBEHHBIX U MyHULMIIAIBHBIX YCIyT».

Pa3znes 4.@opMbI KOHTPOJIS 32 UCTIOJTHEHHEM A[IMUHUCTPATUBHOIO PerjiaMeHTa

Hoapa3snen 4.1.11opsiok ocyiecTB/IEHNS TEKYLIEr0 KOHTPOJISA 32 CO0II0IeHUEM
U MCIOJTHEHHEM OTBETCTBEHHBIMU H0JKHOCTHBIMHU JIUIIAMHU TOJI0KEHU I
aMUHHUCTPATUBHOI0 PErJIaMeHTAa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHNS K NMPEIOCTABJIEHUI0O MYHHIIUNAJIBHON yCJIYyIH,
a Tak:Ke NPUHSATHEM UMM pelleHuit

4.1.1. JIOJKHOCTHBIE I, MYHHIMIAJIBHBIE CIYy>KalllMe, Y4YacTBYIOLIUE B
IIPEIOCTABICHUA MYHUUMNAIBHOW  YCIYyTH, PYKOBOICTBYIOTCS ITOJIOKEHUSAMU
Permamenra.

[Ipu npenocTaBiICHUM MYHULMNAIBHOW YCIYTH TPAXKIAHUHY TapAHTUPYETCA
MpaBO Ha TOJy4YeHHE WH(POPMAIMA O CBOUX NpaBaxX, OOS3aHHOCTSAX U YCIIOBUIX
OKa3aHUS MYHUUUIIAUIBHOM YCIyTH; 3alIUTy CBEACHHUW O NEPCOHAJIBHBIX JTaHHBIX;
YBXXUTEIBHOE OTHOIIEHUE CO CTOPOHBI JOJXKHOCTHBIX JIUII.

4.1.2. Texkymuid KOHTPOJIb U KOOPAMHALIMS TOCIEIOBATEIBLHOCTUA JICVCTBHM,
ONPEAECICHHBIX  AJIMUHUCTPATUBHBIMU  MpOLEAYpaMH, IO  MPEIOCTABICHUIO
MYHUIUMIIAUIBHON ~ yCIAYTM  MYHUIMIAIBHBIMU  CIYXAIUMU  aIMUHUCTPAIUU
OCYIIECTBIISIETCA MOCTOSIHHO HEMOCPEICTBEHHO MX HAYAJbHUKOM ITYyTEM MPOBEIACHUS
IPOBEPOK.
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4.1.3. IIpoBepku MOTHOTHI M KauyecTBa NPEAOCTABICHUS MYHULMNAIbHOMN
YCIIyTH BKJIIOYAIOT B ceOsl MPOBEACHHE TMPOBEPOK, BBIIBICHHE M YCTPAHEHUE
HapylICHUN IpaB 3asBUTEIEH, PACCMOTPEHHUE, NPUHATHUE PELICHUNA W TOATOTOBKY
OTBETOB Ha OOpallleHHusl 3asBUTENEH, CcoAepXkalluX >KaloObl Ha JEHCTBUSA
(Oe3neiicTBUE) U pELICHHs JTOJDKHOCTHBIX JIMI] aJMUHUCTPALMU, OTBETCTBEHHBIX 32
MIPENOCTABIEHNE MYHUIIMIIATBHON YCIIYTH.

IHoapa3znen 4.2. Ilopsiaok U NePUOAUYHOCTH OCYIECTBJICHHS MJIAHOBBIX H
BHEIJIAHOBBIX IPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABICHUSA
MYHUIUNAJIBHON YCIYTd, B TOM YHCJIe NOPSA0K U (GopMBbI KOHTPOJIA
32 MOJIHOTOM M KA4eCTBOM MPeI0CTABJICHUS MYHUIMIIAJIbHOMH yCIyTH

4.2.1. KoHTpoJib 32 MOJHOTON M KaYECTBOM MPEAOCTABICHUS MYHULIMIATbHOMN
YCIIyTH BKIIIOYAET B ce0s1 MPOBEICHHE MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.2.2. IlnaHoBBIE W BHEIUIAHOBBIE IPOBEPKH MOTYT MPOBOIAUTHCA INIABOM
CEJIbCKOTO TIOCEIEHUS.

4.2.3. IlpoBeneHne IUIAHOBBIX  NPOBEPOK, MOJHOTBI M  KadecTBa
MPEJIOCTAaBIECHUS MYHUUMINAIBHOM YCIYTM OCYLIECTBIISIETCSI B COOTBETCTBHM C
YTBEPKJIEHHBIM Ipadukom, HO He pexe 1 (ogHOoro) pasa B roj.

4.2.4. BHeru1aHOBbIE MPOBEPKH MPOBOAATCS MO OOpALICHUSIM IOPUIUYECKUX U
(bu3MYeCKUX JHI] C XKaI0OaMH Ha HaApyIICHHE MX MpPaB U 3aKOHHBIX UHTEPECOB B XO/I€
NPEOCTABIICHUS MYHMIIMITAJLHOM YCIYyTH, a Takke Ha OCHOBaHUHM JIOKYMEHTOB U
CBECHMI, YKa3bIBAIOLMX HA HApYLICHUE UCIIOJIHEHUS PernmamenTa.

4.2.5. B x0/i¢ TJIaHOBBIX Y BHEIJIAHOBBIX MPOBEPOK:

1) mpoBepsieTcsi 3HAHHME OTBETCTBEHHBIMU CIIELUANIMCTaMU TpeOOBaHUI
PernamenTta, HOPMaTUBHBIX NPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHMS K
MIPEIOCTABIECHUIO MYHULIUIIAJIBHON YCIyTH;

2) mpoBepseTcs COOJIIOJACHUE CPOKOB U IMOCIEAOBATEIBLHOCTU HWCIOIHEHUS
aJIMUHUCTPATUBHBIX POLEYP;

3) BBISBJISIOTCA HapyLIEHUs MpaB 3asiBUTENEH, HEJOCTATKH, NOMYLICHHBIE B
X0/ IPEIOCTaBICHUSI MyHUIIUNIATBHON YCIIyTH.

Moapaznen 4.3. OTBEeTCTBEHHOCTH A0/KHOCTHBIX JIMI[ YIIOJTHOMO4Y€HHOT 0
OpraHa, npeaocTaBJIAAIIIEr0o MyHHIUNIAJIbHYIO YCJIYTY, 32 pellleHust ¥ eidcTBUs
(0e3neiicTBHE), MPpUHUMAeEMble (OCYHIECTBIIsIEMbIE) UMM B X0/1€ NPeA0CTABJIEHUS

MYHHUIIUNAJIbHON YCJIYTH

4.3.1. Tlo pe3ynabTaTaM NPOBEIACHHBIX IMPOBEPOK B CIIy4ae BBISBICHUS
HapyILIEHUs1 NOpAJIKA MPEAOCTABICHUS MYHHUIMNAIbHOW YCIIyTH, IPaB 3asBUTEIEH
BUHOBHBIE JIMI[a NPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAaTenbCTBOM  Poccuiickonn  @enepaumy, W IOPUHUMAKOTCA  MEpPHl IO
YCTPaHEHUIO HApyLICHUM.

4.3.2. JIOJDKHOCTHBIE JIMLA, MYHMIMIIAJIBHBIE CIYy>KalllhMe, Y4YacTBYIOLIUE B
PEIOCTaBICHUN MYHHUIIMIAIbHONW YCIYT'H, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh
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3a TpUHATHE peuieHuss W jaedcTBus  (Oe3nelicTBUME) TMpPH  MPEAOCTaBICHUU
MYHULMIIATBHON YCIIYTH.

4.3.3. llepconasbHasi OTBETCTBEHHOCTb YCTAHABIMBACTCA B JOJKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBHM C TpeOOBaHUSIMU 3aKOHoAaTelbcTBa Poccuiickoi
denepanum.

Hoapasnen 4.4. Ilo1oxkeHusi, XapakTepu3youue TpeOOBaAHUS K MOPAAKY U
(opMam KOHTPOJISI 32 MPeI0CTABJIEHHEM MYHUMIUNIAIBHON YCJIYIrd, B TOM YHCJIe
CO CTOPOHBI IPAKIAH, UX 00beIUHEHU U OPraHu3alM i

4.4.1. KoHTposib 3a  MNPEIOCTAaBICHHUEM  MYHUIUIAIBHOW  YCIIyT'H
OCyHIECTBIsIETCS. B (hOpME MPOBEPKU COOJIOJECHUS MOCIIEIOBATEIHHOCTU JCHCTBUH,
OTpeIeJICHHBIX aIMUHUACTPATUBHBIMU poleaypaMu o WCIIOJTHEHUIO
MYHULIMOAIBHON  yCIYrd, TMPUHATHEM PEUICHUNA  JIOHKHOCTHBIMHU  JIMIIAMH,
COONIONIEHNsST W  WCIONHEHWS JODKHOCTHBIMU  JIMIIAMH, MYHHIIUAIbHBIMU
CIy’)KallUMM  aJIMUHUCTPAllMd HOPMATHMBHBIX IMPABOBBIX AaKTOB Poccuiickon
Oenepannu, KpacHogapckoro kpasi, a Takxke MojoxkeHni Pernamenra.

4.4.2. Tlopsnok u (GopMbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIHUIIAIBHOM
YCIYTU CO CTOPOHBI YIOJHOMOYEHHBIX JOJKHOCTHBIX JIUIl aJIMUHUCTPAIIUU JTOJDKECH
OBITh MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(P(HEKTUBHBIM.

4.4.3. JIomKHOCTHBIE JUIA, OCYLIECTBIISIOIIME KOHTPOJIb 3a MPEJOCTaBICHUEM
MYHULUNAIBHOW YCIYyIH, JOJKHBI TPUHUMATh MEpPhl 1O MPEAOTBPALICHUIO
KOH(IUKTA UHTEPECOB MPHU MPEAOCTABICHUNA MYHHUITUTIATLHON YCIYTH.

4.4.4. KoHTponb 3a HCHOJIHEHHMEM PernaMeHTa cO CTOPOHBI TpaxaaH, UX
OOBEMHEHUN W OpTraHW3aluil SBISETCS CaMOCTOSITENIbHOW (HOPMOM KOHTPOIS U
OCYILIECTBIISIETCSL MyTEM HaIpaBJICHHs] OOpAIllCHUI B aIMUHUCTPALIUIO U MOJyYeHUSs
MMCBMEHHOW M YCTHOW WH(OpMAIMu O pe3ysbTarax MPOBEIECHHBIX MPOBEPOK U
MPUHATHIX 0 Pe3yJbTaTaM MPOBEPOK MEpPaX, B TOM UHUCIE 00XKajloBaHUS JACHCTBUMA
(O6e3neicTBUSI) U pEIICHUM, OCYIIECTBISIEMbIX (MPUHATHIX) B XOJI€ HUCIOJHEHUS
Pernmamenta B cyJgeOHOM TOpsJIKE, B COOTBETCTBMM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanumu.

Paznen 5.{ocyneOHblii (BHeCy1eOHbIM) MOPSAA0K 005KAJT0OBAHNS PelleHuil
U aeiicTBui (0e31eiicTBHsI) Oprana, npeaocTaBJIASIOMEero MyHUIIUNIAIbHYI0
YCJIYIry, MHOTOQYHKIIMOHAJIBHOI0 IEHTPA, a TAKKe UX JOJKHOCTHBIX JIMII,

MYHMIUNAJBHBIX CJYKANUAX, PAOOTHUKOB

Hoapasnen 5.1.Mudopmanus AJs1 3aBUTEJIS 0 €r0 MpaBe MOJATh KAJI00y
Hapemenus u (wiun) aeiicteus (0e31eiCTBUE) OPraHa, NpeIoCcTaBISIIONICT0
MYHHUIUIAIBHYI0 YCJIYT'Y, MHOTOQYHKIIMOHAJIBHOIO LIEHTPA, a TaKKe UX
TOJIZKHOCTHBIX JIMI, MyHUIUMNAJIbHBIX CJYKANUX, PAOOTHUKOB
NPHU NPEAOCTABJICHUHA MYHUIMNIAJIBHOM yCIYTH

3asBUTENIb MMEET TMpaBO Ha JocyleOHoe (BHecyaeOHOe) o0KaloBaHUE
pemieHuidi W jgeWcTBui  (Oe3aedcTBHS),  NPUHATBHIX  (OCYIIECTBIISEMBIX)
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aIMUHHUCTpALIMCH, JOJKHOCTHBIM JIMIIOM JHOO MYHHUIIUMITAJBHBIM  CITYXKalluM
agmuauctpanuy, M®Il], padoraukom M®PI[ B Xome mpeAOCTaBICHUS
MYHUITUTIATHFHOU YCIIYTH (Z1ajnee — qocyaeoHoe (BHecyieOHOe) 00KaTOBaHHUE).

Hoapaznxea 5.2. IIpeamer xkan00bl

[IpenmeroM  gocyneOHOro (BHECYJeOHOro) O0OKaloBaHUSL — 3asIBUTENIEM
pemieHuii u nencTBuil (6e34eiCTBUSA) aJIMUHHUCTPALIMU, JTOJKHOCTHOTO JUIA JUO0
MYHUIIAITAJIBHOTO ciyskariero aamuuuctpanuu, MOILI, padotanuka M®I, spnsercs
KOHKPETHOE peIlIeHrEe WU JeiicTBUE (0e3/1eiCTBIE), TPUHATOE WIIA OCYIIIECTBIEHHOE
UMU B XOJI€ MIPEAOCTABICHUS MYHULMUIAIBHOW YCIYI'H, B TOM YHCJIE B CIIEIYIOIINX
ciryJasx:

1) HapylmieHwe Cpoka perucTpalMd 3ampoca O  MPEJOCTABICHHUH
MYHULMIIATBHOM YCIIyTH, 3alpoca, yKa3aHHOro B cratee 15.1 @enepanbHOro 3akoHa
or 27 wons 2010 roma Ne 210-®3 «OO opraHuzauuud MPeAOCTaBICHUS
rOCyJAapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIYT;

2) HapylLIE€HUE CPOKa MPEJOCTABICHHUS] MyHULUIIAIBLHON ycinyru. B ykazanHoM
ciyuae gocyaeOHoe (BHecyaeOHOoe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U ACHCTBUIMA
(6e3nerictBusi) M®II, pabornuka MO®I] Bo3moXHO B ciydae, eciau Ha MOII,
pemieHuss U nencTBus (0e3leicTBUE) KOTOPOro O0XKAIYIOTCS, BO3JIOKEHA (YHKIUS
M0 MPEOCTABICHUIO COOTBETCTBYIONIEH MYHUIIMTIATBLHOW YCIYTH B MOJHOM 00BbeMe
B MIOPSIKE, ONpEAEICHHOM YacThio 1.3 cTtatbu 16 @enepanbHOTO 3aKOHA OT 27 U0
2010 roma Ne 210-®3 «OO6 opraHuzanuyd MPEJOCTABICHUS TOCYJAAPCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT»;

3) TpeboBaHwe y 3asBUTENS JOKYMEHTOB WiIM uHPOpMANUA JHOO
OCYLIECTBJIEHUS] JEUCTBUM, MPEACTaBICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTHMBHBIMHU TpPaBOBbIMM akTaMu Poccuiickon ®Denepanuu,
HOPMAaTUBHBIMM TPABOBBIMM akTamMu KpacHogapckoro kpas, MYyHUIUIATIbHBIMU
MIPaBOBBIMH aKTaMU ISl PEJOCTABICHUS] MyHULIMITAIbHON YCITYTH;

4) oTka3 B mpueMe y 3asiBUTENSl JOKYMEHTOB, MPEACTABICHHE KOTOPBIX
NPEAYCMOTPEHO HOPMATHMBHBIMU TMPABOBbIMU akTaMu Poccuiickon ®Pexnepauuu,
HOPMATUBHBIMH TIPaBOBBIMH akKTamMu KpacHOAapCKOTro Kpas, MYyHHUIUIATIbHBIMU
IPaBOBBIMU aKTaMH JIJISl TPEAOCTABIEHUS MYHHUIIUNIAIBHON YCIIyTH;

5) oTKa3 B MpeIOCTaBICHUN MYHUIIMIIAIBLHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPElyCMOTPEHBI (e/IepaIbHBIMU 3aKOHAMH M IPUHSTHIMUA B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHBHBIMHM NPAaBOBbIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMU U
MHBIMA  HOPMAaTHBHBIMU  MpaBOBbIMM  akTamu  KpacHomapckoro — Kpas,
MyHUIIUTIATPHBIMA ~TIPABOBBIMH ~aKTaMH. B yka3aHHOM ciy4ae JocCyaeOHOe
(BHECymeOHOE) OO’kamoBaHWE 3asBUTENIEM pEIICHUNA M JehcTBuil (Oe3aecTBuUs)
ML, paborarika M®IL] Bo3MoxHO B ciyyae, ecnu Ha M®L, pemenus u aeicTBus
(Oe3nmeiicTBUE) KOTOPOrO OO0XKANYIOTCS, BO3J0KE€HAa (DYHKLUHMS MO MHPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHHMIMNAIBHOM YCIYrM B TMOJIHOM OOBEME B TOPSAIKE,
onpeaerneHHoM dactbio 1.3 ctateu 16 @enepanpHoro 3akoHa ot 27 uronst 2010 roga
Ne  210-®3 «OO6 opraHu3anuu  OPEeJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULUANIAIBHBIX YCIIYT»;
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6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEJOCTABICHUH MYHHUITUNAIBHOU YCITyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepany, HOPMATHBHBIMH TIPABOBBIMH  akTaMu KpacHOmapckoro  Kpas,
MYHUITUTIATHHBIMA ITPABOBBIMU aKTAMH,

7) OTKa3 yImoJHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO JIMIa YIOJIHOMOYEHHOIO
oprana, MO®ILI, pabornuka M®I[ B ucnpaBieHnn AOMYHIEHHBIX UMM OINEYATOK U
OmMMOOK B BBIAAHHBIX B PE3yJbTaTe IPEJAOCTABICHUS MYHUIUINIATBHOW YCIyTH
JOKyMEHTaxX JHO0 HapyIICHHUE YCTAaHOBJICHHOTO CpOKa TaKWX HCHpaBlieHud. B
yKa3aHHOM cliydae Jocyqe0Hoe (BHecye0HOe) 00KaloBaHKE 3asiBUTENIEM PEeIICHUM
u neiictBuii (6e3nerictpusi) MO®IL, padotanka M®I] Bo3MOXKHO B clly4yae, €Clii Ha
MOII, pemenuss u neictBus (6e37€iCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA
GyHKIUS TIO TPETOCTABICHUIO COOTBETCTBYIONIEH MYHHUIIUMIIAIBHON YCIyTH B
MOJHOM O00BEeME B MOPSJIKE, OIpeieieHHOM 4acThio 1.3 cratbu 16 denepaibHOro
3akoHa oT 27 wutonga 2010 roma Ne 210-®3 «OO0 opraHuzauuul MNpeaOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHHUIIUITAIEHBIX YCIYTY;

8) HapylIeHHe CpoKa WU TOpPSAKa BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOU YCITYTH;

9) TNPUOCTAHOBJICHWE TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, €CIIH
OCHOBAaHMS TPHUOCTAHOBJIICHHS HE TMPEIYyCMOTPEHBI (enepanbHbIMH 3aKOHAMU U
NPUHATBIMA B COOTBETCTBHU C HMMHM WHBIMM HOPMAaTHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit ®enepanny, 3aKOHAMU M1 MHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTaMU
KpacHomapckoro kpasi, MyHUIIMTIAIbHBIMU NMPABOBBIMU aKTaMu. B ykazaHHOM ciiydae
nocyneoHoe (BHecyleOHOe) OOKalloBaHME 3asBUTEIEM PCIICHHWH W JACHCTBHM
(6e3nerictBusi) M®PII, paboramka MO®DI] Bo3mokHO B ciydae, eciau Ha MOII,
pemieHuss u nencTBus (0e31eCTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOKEHA (YHKITUS
0 MPEOCTABJICHUIO COOTBETCTBYIONICH MYHHUITUTIATLHOW YCIYTH B TIOJIHOM 00BEMe
B IIOPSIKE, ONpeeIeHHOM JacThio 1.3 cratbu 16 denepanbHOro 3akoHa OT 27 IO
2010 romaNe 210-®3 «OO6 opraHu3anuy NOpPEIOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

10) TpeGoBaHue y 3asgBHUTENSA MPH NPEIOCTABICHUN MYHHIIUTAIBHONW YCIIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHUE M (MJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh TMPHU TMEPBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISE  TPEJOCTABJICHUS MYHUIMNAIbHOW  yCIyrd, JuOO B  MPEeAOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH, 332 UCKIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4
gactu 1 crateu 7denepanbHoro 3akoHa or 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEIOCTaBICHUS TOCYNAapCTBEHHBIX W MYHHUIUIAIBHBIX ycIyr».B
yKa3aHHOM clIy4ae JaocyaeOHoe (BHecyneOHOoe) 00)KaloBaHUE 3asSBHUTEIIEM PEIICHUI
u nevictBuii (6e3neiictBus) M®ILI, pabotnuka M®I] Bo3MOKHO B Citydae, €Ciu Ha
MOII, pemenuss u neictBus (Oe37€iCTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JI0KEHA
(GYHKIHS TI0 TIPEIOCTABICHUIO COOTBETCTBYIONMINX MYHHUITUTIATBHBIX YCIYT B TTOJTHOM
o0beMe B MOpPSAJKE, ONMpeAeICeHHOM 4YacThio 1.3 crateu 16MDenepaibHOro 3aKoHa OT
27 wonsgs 2010 rToma Ne 210-®3 «OO6 opraHuzanuu —MpeaoCTaBIEHUS
rOCYJapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT.

IHoapa3zaen 5.3. Opran, npeaoCcTABJAIOIINIT MyYHHIIUNIAIbHYIO YCJIYTY,
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MHOFO(l)yHKIII/IOHaJIbeIﬁ HEHTP, A TAKKE UX J0JKHOCTHBIC JIUIIA,
MYHUIUIIAJIBHBIC CJIYyzKalIue, paﬁoTHl/lKl/I H YIIOJTHOMOYCHHBIC HA PACCMOTPEHHUE
JKaJI00bI HOJ/KHOCTHBIC TUIAa, KOTOPBIM MOZKET ObITH HarpasBJICHa Jkaji00a

5.3.1. XKanoba Ha pemieHus u aehcTBusi (0e31eHCTBUE) JOMKHOCTHBIX JIUIL
aIMUHUCTPALINY,  MYHUIUOAIBHBIX  CIOYXKAaIMX  TOJAeTCs  3asBUTEIEM B
aamMuHucTpauuio, MOIL[ nubo B genmaprameHT UHGQOpPMATU3allUM M CBS3U
KpacHonapckoro kpasi, siBistonuiics yupeautenem MOI[ (mamee - yupeauTtenb
MOLI).

5.3.2. Kanmo6wer Ha gedictBus  (Oe3nmelicTBHE)  JOKHOCTHBIX  JIHII,
MYHULUNAIBHBIX  CIyXallUX aJAMUHUCTPAllUM, TOJAIOTCA TIJaBE€ CEJIbCKOIO
IIOCEJICHHUS.

KamoObl Ha pelieHusi, NPUHATHIE aJIMUHUCTpalUeld, MOAAI0TCS TJiaBe
CEJIbCKOTO TIOCEIEHUS.

5.3.3. XKamob6sl Ha pemenus u AcicTBus (OeszmerictBue) padotHmka MOI]
nogatorcsi pykoBojgutento sroro MOPII. KamoOsl Ha pemieHuss U JAEUCTBUA
(6e3neiictue) MOIl nomatorcs yupemutento MOIL[ win AOTKHOCTHOMY JIHILY,
YIIOJITHOMOYEHHOMY HOPMAaTHBHBIM MPABOBLIM akToM KpacHomapckoro kpasi.

5.3.4. OcoOeHHOCTH MOJaYM M PACCMOTPEHHUS JKaJI00 Ha pelIeHUs] U JeUCTBUS
(6e3neiicTBUE) AIMUHHUCTpAIlMM M €€ JIOJDKHOCTHBIX JIMI, MYHHUIMIAIbHBIX
cinyxamux, MO®ILI, paborHunkoB M®I] ycranaBnuBarotcs IlpaBwiamu momauud u
paccMOTpeHuUs Kajao0 Ha pelleHus u aeicTBus (0e3neiicTBre) dheaepalbHbIX OPraHOB
MCIIOJIHUTEIILHOM BJIACTH U WX JIOJDKHOCTHBIX JIHII, (eiepaibHbIX TOCYAapCTBEHHBIX
CIIyXaluX, JOJDKHOCTHBIX JIMI] TOCYJApCTBEHHBIX BHEOIJKETHBIX (POHIIOB
Poccuiickonn ~ ®depepaunu, TroCyAapCTBEHHBIX  KOPHOpauuid, HAJCJICHHBIX B
COOTBETCTBHH C (elepasbHBIMA 3aKOHAMHU TIOJTHOMOYHUSMH IO TMPEIOCTABICHHUIO
rOCYJJapCTBEHHBIX YCIYT B YCTAHOBIICHHOU cepe AeSITEIbHOCTH, U UX JOTKHOCTHBIX
JIML, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHOro 3aKoHa
«O0 opranu3zanuu MNpeaoCTaBICHUs TOCYIAPCTBEHHBIX U MYHUIUIIAIbHBIX YCIYT», U
WX paOOTHUKOB, a TakKe MHOTOQYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT MU MX PAOOTHUKOB, YTBEPKJICHHBIMU
[TocranoBnennem IlpaButensctBa PO ot 16 aBrycra 2012 roga Ne 840 (mamee —
[IpaBuna), IlopsakomM moaaud W PacCMOTPEHHUs kano0 Ha peuieHus U JeHCTBUSA
(6e3neiicTBue) UCIIOJTHUTENbHBIX OpraHoOB roCyJ1apCTBEHHOM BJIACTHU
KpacHonmapckoro kpasg M HMX JOJDKHOCTHBIX JIMI[, TOCYJAAPCTBEHHBIX TI'PaXJaHCKUX
ciyxkamux KpacHomapckoro Kpas, YTBEPXKICHHBIM IIOCTAHOBJIEHHEM  TJIaBbl
aagmuHucTpanuu (ryoepraropa) Kpacnogapckoro kpast ot 11 despans 2013 romga Ne
100 «O6 ytBepxknenuu [lopsaka mogaum M pacCMOTPEHUS KalloO Ha pEIICHHs U
neictBus (0e3aeiicTBUE) WCIONHUTENBHBIX OpPraHOB TIOCYJIapCTBEHHON BIIACTH
KpacHonmapckoro kpas U HUX JOJDKHOCTHBIX JIMI[, TOCYJApCTBEHHBIX TIpa)KAaHCKHUX
ciayxammx KpacHomapckoro kpas M O BHECEHHMM W3MEHEHUM B OTACJIbHbBIE
MOCTAHOBJIEHUS TJIaBbl aAMUHUCTpauuu (rybepHartopa) KpacHomapckoro kpas»
(manee — [MopsaoK).

5.4. ITopsaAioK MOa4YH U PACCMOTPEHHUSA KAJTO0bI
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5.4.1. OcHoBaHWeM i Havajla TPOIEAYPHl IOCYNeOHOTO (BHECYIEOHOTO)
00>KasIoBaHMS SBJSETCS MOCTYIUICHUE KaJIOOBI, TTOJAHHONW B MUCbMEHHOU (popme Ha
OyMa>XHOM HOCHUTEJIE, B AJIEKTPOHHOHN (popMe, B aIMUHUCTPAIUIO, YIIOJHOMOYEHHYIO
Ha PACCMOTPEHUE KATTOOBI.

5.4.2. Kanoba Ha pemieHus u AeucTBUs (Oe3nelCTBUE) aJIMUHUCTpAIUU,
JOJDKHOCTHOTO JIMIA JIUOO0 MYHUIMIIAIBHOIO CIIYXKaIero aJIMHUHUCTPAIlUU, TJIaBBI
CEJIBCKOTO TOCEJICHHsS, MOXET OBbITh HalpaBlieHa 1o moure, uepes MODII, ¢
UCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOW ceT  «WHTepHeT,
oduimanbpHoro caiita, Enunoro nmoprana, PernonanabHoro moprasna, a TakkKe MOXKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTEIISL.

5.4.3. 3asButrento 0OECHEYMBAETCS BO3MOXKHOCTH HAIPaBJICHHS KaJOObl Ha
pemieHuss u aedcTBus (Oe3aeicTBrEe) aJMUHUCTPALUU, JOHKHOCTHOTO JIHIA JTUOO
MYHULIMIAIBHOTO CIIYKalIero aJMUHUCTPAllUM B COOTBETCTBMM €O cTaTheld 11.2
@®enepanpHoro 3axkoHa oT 27 wuronst 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEJOCTABICHUS TOCYAapPCTBEHHBIX U MYHUIMOAIBHBIX YCIYT» C HUCIOJIb30BAHUEM
noptasia  ¢eaepaibHOil  TOCYJapCTBEHHOM uH(pOpPMAIIMOHHOM CHUCTEMBI,
obOecrnieurBaroIIeil mpoiecc 10cyAeOHOro (BHECYAeOHOr0) 00KaaoBaHUs PEIICHUN U
neicTBui (0e31elcTBHSI), COBEPUIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUMAIBHBIX YCIYI OpraHamu, TMPeIOCTaBISIONIMMUA TOCYJApCTBEHHBIE U
MYHULUNAIBHBIE YCIYIHM, WX JOJKHOCTHBIMM JIMUIAMH, TOCYJApCTBEHHBIMH U
MYHULUANTAIbHBIMU CILyKalllUMH c UCIIOJIb30BaHUEM nH(}OpMaAIMOHHO-
TeJIEKOMMYHUKalIMOHHON cetn «WHTepHeT» (mamee - cucrema J0CyAeOHOTO
00>KaTOBaHMUS).

5.4.4. XXanoba na pemenuss u aeiictBusa (OesnerictBue) M®DII, paboTHuka
M®II moxer ObITh HampaBjeHa II0 TOYTE, C HCIIOJIb30BaHHEM HH()OPMAITMOHHO-
TeJIeKOMMYHUKaMOHHON ceTn «MuTepHeT», odunuansHoro caitra M®LI, Exunoro
noptaia, PernoHanpbHOTrO moprana, a TaKXKE MOXKET ObIThb MPUHATA MNPU JIMYHOM
MpueMe 3asBUTEIISI.

5.4.5. Kanoba, noctynusiias B aAIMUHUCTPALUIO TOJJICKUT PETUCTPAIMU HE
MO3/IHEE CJIEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

B cnyuae nogaum 3asButeneM xanoosl uepe3s MOL, nociaegnuii obecneynBaet
nepenayy >kajaoObl B aJMUHUCTPAIMIO B MOPSIKE U CPOKHU, KOTOPhIE yCTAHOBIICHBI
COIVIAllICHUEM O B3auMoAeUCTBUU Mexay M®DI] u agMuHUCTpanren, HO HE TTO3HEE
CJICAYIOIIETO paboyero JHS CO JIHS MOCTYILICHUS JKaJIOOBI.

5.4.6. XKanoba gomxHa CoaepKaTh:

1) HamMeHOBaHHWE YMOJHOMOYEHHOTO OpraHa, JODKHOCTHOTO JHIA JMOO
MYHULIMNAIBHOTO CIIY’KaIllero YIOJIHOMO4YeHHOro oprana, M®II, ero pykoBoaurens
U () paOOTHUKA, PEIIeHHs U IelCcTBUS (0e31eliCTBHE) KOTOPBIX 00XKAITYIOTCS;

2) ¢pamunuro, uMsi, OTYECTBO (TOCJIEIHEE — MPU HAIMYKU), CBEICHUS O MECTE
KUTEIHCTBA 3adABUTENST — (U3MYECKOro JiMia MO0 HAaMMEHOBAaHUE, CBEJICHUS O
MECTOHAXOXKJACHUU 3asBUTENS — HOPUAMYECKOrO JIMIA, a TakKe Homep (Homepa)
KOHTAaKTHOTrO TenedoHa, ajapec (aapeca) SJAEKTPOHHOM MOYTHI (MIPU HAIUYHMH) U
MOYTOBBIN aJIpec, O KOTOPHIM JIOJDKEH ObITh HAMPABJICH OTBET 3asIBUTEIIIO;
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3) cBexeHus 00 OOXamyemblX pEHICHUSX U JeHCTBUAX (Oe31eliCTBHM)
YIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA JIMOO0 MyHUIIMIIAIBHOTO CIIYXKaIlIero
YIOJIHOMOYEHHOT0 opraHa, M®L], paboranka MOLI;

4) noBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHEM H
neictBueM (0e31eiCTBUEM) YIIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOIO JIMLA JIMOO
MYHUIUINIATBHOTO CIIYXAaIIero ynojJHoMoueHHoro opraHa, M®ILI, pabotanuka M®II.
3asBUTEIEM  MOrYT OBITb  NIPEACTABICHbl  JTOKYMEHThl (P HaJUYMH),
MOJITBEPKAAIOUTUE JTOBO/IbI 3asIBUTES, JINOO UX KOIHUU.

IHoapazaen 5.5. Cpoku paccMOTpeHMS KaT00bI

Kanoba, moctynuBmas B aamuHHCTpanuto, MO®II, yupenutenro MOII,
MO/JICKUT PACCMOTPEHHUIO B TedeHWe 15 (msaTHammatu) paboymx JHEH co JIHA ee
perucrpaiuu, a B caydae oOkajgoBaHUsl oTkKa3a aaMmMuHUCTpanmuu, MOIL], B nmpueme
JOKYMEHTOB y 3asBUTENS JTUOO B WCTIPABICHUH JOMYIICHHBIX OMEYaTOK U OIMIHNOOK
WJIU B Cily4yae 00XajloBaHUs HapYILIEHHS YCTAHOBJIEHHOIO CPOKa TAKUX UCIPaBICHUM
- B TeueHue 5 (MmsTh) padbodyux JHEH Co JTHA €€ pEerucTpaluu.

5.6. IlepeyeHb OCHOBAHMH AJIS1 IPHOCTAHOBJICHUSA PACCMOTPEHHS KAJI00bI
B cJIy4yae, eCJId BO3MOKHOCTh IPHOCTAHOBJICHUSA MPeIyCMOTPEeHAa
3aKO0HOAATEeJbCTBOM Poccuiickon Degepanun

OcHoBaHus 11 MPUOCTAHOBIICHUS PACCMOTPEHHUSI 5Kajl00bl OTCYTCTBYIOT.
5.7. Pe3yJabTaT paccMOTpPEHHS KAJT00bI

5.7.1. Tlo pe3symbrataM pacCMOTPEHHS >KaaoObl TPHHUMAETCS OJIHO U3
CHEAYIOLINX PEIUICHUN:

1) xanoba yaOBIETBOpSETCSA, B TOM 4YHUCIE€ B (OpME OTMEHBI MPUHSITOrO
pElIeHMs, HUCIpaBiCHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yJbTare NPEAOCTABIEHUS MYHULHNAIBHOW YCIYTM JOKYMEHTaxX, BO3BpaTa
3asIBUTENIO  JICHEXKHBIX CPEJCTB, B3MUMAaHHE KOTOPbIX HE MPEayCMOTPEHO
HOPMAaTHBHBIMHA IIpaBOBbIMH akTaMu Poccuiickoii ®enepanuy, HOPMAaTHBHBIMU
IPaBOBBIMM akTaMu KpacHOIapCKOro Kpas, MyHULMIIAIbHBIMU IPABOBBIMU aKTAMU;

2) B yZIOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

5.7.2.  AnMuHUCTpauus OTKa3bIBaeT B  YJOBJIETBOPEHHUU KaJIOObI B
COOTBETCTBHH C OCHOBAaHUSMH, ITpeaycMoTpeHHbIMU [IpaBunamu u [Hopsinkom.

5.7.3.M®I] otka3piBaeT B YAOBJIECTBOPEHUU >KajJoObl B COOTBETCTBUH C
OCHOBAaHMSIMHU, NpeycMoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.4. AnmuHucTpanusi ocTaBisIeT kajoOy ©0e3 OTBeTa B COOTBETCTBHH C
OCHOBAaHMSIMHU, NpeycMoTpeHHbIMU [IpaBunamu u [opsakom.

5.7.5. M®I] octaBnsier xano0y 0e3 oTBEeTa B COOTBETCTBUU C OCHOBAHHSIMU,
npenycMorpersbiMu [Ipasuitamu u [opsakom.

5.7.6. B cnyuyae npu3HaHus *ajno0bl MOJIeKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, yKa3aHHOM B IyHKTe 5.8.1 mogmpasgema 5.8 pasgena 5 PeryiameHra,
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naetcss uwHGboOpMaIuUs O JCHCTBUSAX, OCYIIECTBISEMBIX aJIMUHHUCTpAIMed U
(mmn)M®LI, B Hensix He3aMeJIUTENIbHOTO YCTPAHEHUS BBISIBIICHHBIX HApYIIEHUHN MpU
OKAa3aHUM MYHULMNAJIBHOW YCIYyTHM, a TaKXe NPUHOCATCA U3BUHEHUS 3a
JIOCTaBJIEHHbIE HEYA00CTBa U YKa3bIBaeTCsl MH(POpMAILUS O JaTbHEUIINX JEHCTBUSIX,
KOTOpbIE HEOOXOUMO COBEPUIUTH 3aIBUTENIO B LEJSAX MOTYUYCHHUS] MYHULIMTAIHHOM
YCIYTH.

5.7.7. B cnydae mpu3HaHHUS >KaloOObl HE MOJyIeKalleil yOBICTBOPEHUIO B
OTBETE 3asBUTENIO, YyKa3zaHHOM B niyHkTe 5.8.1 mnoxapasnena 5.8 paszpena S
PernameHra, naroTcsi apryMEHTHPOBAHHBIE Pa3bSICHEHUA O MPUUYMHAX IPUHATOIO
pelIeHus, a Takke HHPopMaIrs 0 MOPSAIKE 005KaTOBAHUS TPUHSATOTO PEIICHUS.

5.7.8. B caydae ycTaHOBJIEHUS B XOJE€ WM MO PE3yJbTaTaM PacCMOTPEHUS
KaMoObl TMPU3HAKOB  COCTaBa  AJMUHUCTPATHUBHOTO  MPABOHAPYIIEHUS WU
MPECTYIUICHUSI JTODKHOCTHOE JUI0, PAOOTHUK, HAJAENEHHBIC MOJHOMOYHIMU TI0
PAaCCMOTPEHHUIO Kan00, HEe3aMEJIUTEIHLHO HAIMPaBJISIOT MUMEIONIUECS MaTepHualibl B
OpraHbl MPOKYPaTYPHL.

5.8. Ilopsinok nHPOPMUPOBAHUSA 3asIBUTEJIS O pPe3yJIbTaTax
pPaccMoOTpeHM s KAT00bI

5.8.1. He no3nnee fHs, CIEQYIOMIETO 32 IHEM MPUHATHS PEUICHUS], YKA3aHHOTO
B mnoanyHkre S5.7.1 moppaszmena S.7. pasgena S5 PerinameHrta, 3adBUTENIO B
MUCbMEHHOM (POopMe U IO JKEJIaHWIO 3asBUTENS B AJICKTPOHHON (opMe HaIpaBIIsIeTCs
MOTHUBHUPOBAHHBIA OTBET O PE3YyJIbTaTaX PACCMOTPEHUS JKaJIOObI.

5.8.2. B cnyuae ecnm >xamobOa Oblla HampaBiieHa B DJICKTPOHHOM BHJIE
IIOCPEACTBOM  CHCTEMBI  JOCYJIeOHOro  OOKajJoBaHMUS C  HCIOJIb30BAaHHUEM
WH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTn «VHTepHeT», OTBET 3asBUTEIIO
HAIPaBJISAETCS TOCPEICTBOM CUCTEMBI TOCYIEOHOTO 00KATIOBAHMSI.

5.9. llopsnok 00xka/I0BaHKSsl PelICHU 110 Kajg00e

3asBUTENIM UMEIOT TMPaBO 00XajloBaTh pelleHUs] U JelcTBus (Oe3aeicTBue),
npuHATbIE  (OCYIIECTBIISIEMBbIE)  QJAMUHUCTpALUEH,  JIODKHOCTHBIM  JIMIIOM,
MYHUIUTIAIBHBIM ~ CIIY’KAalllUM  aAMUHUCTpPAallUM B XOAE€  MPEAOCTaBICHUS
MYHULIUTIAJIBHOM  yCIYyTM B CyJ, B TOPSJAKE UM CPOKHU, YCTAHOBJICHHBIC
3aKOHOJATEILCTBOM Poccuiickon denepamuu.

5.10. IIpaBo 3asiBUTEJISl HA MOJyYeHUEe HH(POPMAIIUN U TOKYMEHTOB,
HEO0XOAMMBIX /1JIs1 000CHOBAHUS M PACCMOTPEHMS KAJTO0bI

3asgBUTENM MMEIOT TMpaBo oOpaTUTbCAd B aaMuHHcTpauuto, MOI[ 3a
nojyuyeHueM uHGOpMAUM U JIOKYMEHTOB, HEOOXOAUMBIX [IJIi OOOCHOBaHUS U
paccMOTpeHHUsT KajdoObl B THUCbMEHHOM (opMe MO To4YTe, C HCMOJIb30BAHUEM
MH(pOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «UHTepHeT», oUuIInaIbHOTO caifTa,
odpunuanbHoro caiita M®I], Enunoro moprana, PernonanpHOro mopraja, a Takxke
IIPU JINYHOM MPUEME 3aBUTEIIS.
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5.11. Cnoco0b1 uHpOpMUPOBaHNS 3asiBUTEJIEH 0 MOPSI/IKE MOAAYH
U PacCMOTPEHMUS KaJI00bI

Nudopmariuio o nopsiike mojgayu ¥ pacCCMOTPEHUS KanoObl 3asiBUTEIU MOTYT
MOJYy4YUTh Ha  WH(OOPMALIMOHHBIX  CTEHJAX  PAacCHOJIOKEHHBIX B  MecTax
MPENOCTABJIEHUSI MYHULIMINIAJIBHOM YCIYTM HEMOCPEICTBEHHO B aJIMUHUCTPALMH, HA
odunnanbHoM caiite, B MOII, na Enunom noptane, PernonaibHoM noprase.

HauanpHuk obmiero oriena aaMUHUCTPAITUN
[TepBOoMarickoro rnmocejaeHus
JIeHuHrpackoro paiiona M. I1. Manbim
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	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа).
	2.7.1. Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, по данному виду муниципальной услуги не предусмотрено.

	2.8.1. Запрещено требовать от заявителя:
	2.8.5. При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах и особенности предоставления муниципальной услуги
	в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами, муниципальными служащими администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


