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IHPOEKT
AJIMUHUCTPALIYS TIEPBOMAVCKOI'O CEJIbCKOI'O NOCEJIEHUS
JJEHUHT'PAICKOT'O PAMOHA

HOCTAHOBJIEHUE

oT Ne
nocesnok lleppomaiickuit

OO0 yrBepxIeHNH AAMUHUCTPATUBHOIO PErJIaMeHTA MPeA0CTABJICHUS
MYHUIUNAJIBHOH YCIyIru
«IpexocraBiaeHre BHIMUCKU U3 MOXO3ANCTBEHHON KHUTH»

B cootBercTBHU ¢ DenepanbHbiM 3akoHOM OT 6 okTsa0ps 2003 roga
No 131-®3 «O00 o0mux MPUHIUIAX OpTraHU3al U MECTHOTO
camoynpaBieHuss B Poccuiickon @enepauun», deaepaibHbIM 3aKOHOM OT 27
utoist 2010 roma Ne 210-®D3 «OO6 opranuzanuu MperoCTaBlIeHUsI TOCYAAPCTBEHHBIX U
MYHHUIMIIAIBHBIX yciayr», [loctanoBnenuem [IpasurenscTa Poccniickon Penepanmun
or 16 mas 2011 roma Ne 373 «O pa3paboTke U YTBEPKIECHUU AJIMHUHUCTPATHBHBIX
pPErJIaMEHTOB UCIIOJIHEHHUSI TOCYJIapCTBEHHBIX (DYHKIMH W aJMUHUCTPATUBHBIX
PErIaMEHTOB MPEOCTABICHUS TOCYJAPCTBEHHBIX YCIIYT», PYKOBOJCTBYACH Y CTaBOM
IIepBOMaiiCKOro CEJIbCKOro MOcCeIeHusl JICHHHIpaacKoro paioHa, MOCT
AaHOBIA IO:

1.YTBEepauTh aAMAUHUCTPATUBHBIN PETVIAMEHT NIPEAOCTABICHUS MYHUIUIIAIbHON

ycnyru JIpegocraBieHue BHIMUCKU U3 TOXO35IMCTBEHHON KHUTW» (TTPUIIOKEHHE).

2.KOHTpOJIb 32 BBINOJHEHUEM HACTOSIIETO IMOCTAHOBIICHHS OCTAaBISAIO 3a
co0oii.

3.IlocTaHoBI€HUE BCTYIAET B CHITY CO JIHSI €0 0OHApOI0BAHMUSI.

I'maa IlepBOoMaiickoro cembCKOro
nocesieHus JICHUHrpaJaCcKoro paioHa 10.B. I'punuk

[IpoeKT moaAroTOBUII U BHEC:
Benymmii cienpanvct mo o0ImmMM BOIIpocam
aaIMUHHCTpauu [ lepBoMancKoro ceabCKOro nmocCeIeHus M.II. Manpiun
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IMTPMJIOXXEHUNE

VYTBEPXJIEH
[IOCTAHOBJICHUEM a/IMUHUCTPALAN
ITepBOMaiiCKOTo CEIBCKOTO MOCETCHUS
JleHuHrpaackoro paoHa
oT Ne

AJIMUHUCTPATUBHBINI PEI'VIAMEHT
HPEJOCTABJIEHUA MYHULIMITAJIBHOU YCJIYT'
«IIpenocraBijieHHe BHIMMCKH U3 MOXO035IMICTBEHHOM KHUT W

Paznen 1.OBLIME ITOJIOXXEHUA

1.1. AIMUHUCTPATUBHBIA PErJIAMEHT IO MPEAOCTABICHUIO MYHHUIIMIAIbHON
yeiayru « llpenoctaBieHue BBIMMCKM U3 TOXO34MCTBEHHOM KHHUIM » (najnee -
aMUHUCTPATUBHBIN PErJIAMEHT) OMpPEACISIET CPOKH U MOCIIEI0BATEIbHOCTD JCHCTBUIA
(aIMUHHUCTPATUBHBIE TPOLEAYpPHl) TPH MPEJOCTABICHUH MYHUIIUNIAIBHOW YCIyTU
(manee - MyHULIMTIAJIBHAS YCITyTQ).

AJIMUHHUCTPATUBHBIN pErjlaMEeHT pa3padoTaH B LIENSAX MOBBIIMICHHUS KauecTBa
MPEIOCTABICHUSI U JOCTYMHOCTH MYHHUILMIAIBHBIX YCIYT M CO3JaHUS KOM(OPTHBIX
YCJIOBUH U1 IOJIy4aTesle MyHUIUIIAIbHbBIX YCIYT.

1.2. Kpyr 3asBuTenen.

[lonyyarenssMu MyHULMIIATBHON YCIYTH (J1ajee - 3asIBUTENH ) SBIISIOTCSA:

- (u3MuecKkWe WIM IOPUIUYECKHE JHLA, JUOO UX YIOJIHOMOYEHHbBIE
MPEICTaBUTEIIN.

1.3. Tlopsimox nHGOpMUPOBAHUS O MyHULIMTIATBLHOU yCIIyTE.

HNupopmupoBanue 0 mpeIoCTaBICHUN MyHUIIUNIATHHON YCIYTH, B TOM YHCIIE O
MECTOHAXO0XJACHUU U rpaduke padoThl MyHHUIIMIAIBHOTO OFOJKETHOTO YUPEKICHUS

«MHOro(pyHKIMOHANIBHBIA ~ LEHTP IIPEAOCTABICHUSA  TOCYJAapCTBEHHBIX U
MyHUIUNANBHBIX ycayr» (nanee - MOIL) m Agmunuctpanuu  IlepBomaiickoro
CEIbCKOrO0 ToceneHusi JIeHuHrpajackoro paioHa (mainee — AJMUHHCTpALUS),
OCYILIECTBIIAETCS:

1.3.1. B M®II;

- IPY JJUYHOM OOpaIleHUN;

- mocpeactBoM MHTEpHET-CcaiiTa - www.Len _mfc@mail.ru; www.lenmfc.ru;
- Tenedona — 8(86145) 37898

1.3.2. B AnMuHuUCTpanuu:
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B YCTHOH pOopMe MpH JIMYHOM OOpaIICHHH;

C MCTIOIH30BAaHUEM TEIEPOHHON CBSI3M;

M0 TUCHMEHHBIM OOPAIICHUSIM.

1.3.3. [locpenctBoMm paszmMenenus nuapopmaiuu Ha opuimaibHoM MHTEpHET-

noprajie  agAMUHUACTpauuu  [IepBOMAlCKOro  CEJIbCKOIO0  IOCEJICHUS
JleHHHrpaaACKOro paiioHa, ajipec 0(pUIUATBHOIO caiiTa - WWW. IEPBOMaNUCKUN. PP .

1.3.4. TlocpenctBoM  pa3MmenieHuss uHbopmaiuu B (denepaibHON
rocyJIapcTBEHHOW MH(MOpPMaIIMOHHON cucTteMe «EnuHbIN mopTayl rocyAapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyT (QyHKIUN)»: www.gosuslugi.ru (ganee — [lopTan).

1.3.5. IlocpeacTtBoM pa3menieHus HWHPOPMAMUOHHBIX CTEHAOB B M®DI[ u
AJIMUHHUCTpAIUH.

1.4. KoHcynpTMpOBaHHE TIO BONPOCAM MPEIOCTABICHHUS MYHHIUIIAIbHON
YCIIyTH OCYILECTBIISIETCS OECIUIATHO.

Crienuanuct, OCyIIECTBISIONINN KOHCYIbTUPOBaHHE (IOCPEACTBOM TeledoHa
WIM JIMYHO) IO BONPOCaM TMPEJOCTABICHUS MYHUILMNAIBHON YCIyTH, JAO0JDKEH
KOPPEKTHO Y BHUMATEIBHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipn KOHCYNBTHPOBAHWU MO TEIEPOHY CIEIUATUCT JOJDKEH Ha3BaTh CBOIO
dbaMuiInio, UM W OTYECTBO, JIOJDKHOCTh, a 3aTeéM B BEXKIMUBOW (opMe 4YeTKo u
noApoOHO NMPOMHGOPMHUPOBATH OOPATUBILIETOCS 10 UHTEPECYIOIIUM E€T0 BOIIPOCaM.

Ecnu cnenuanuct HE MOXKET OTBETUTh Ha BOIIPOC CAMOCTOSTENBHO, JMOO
MOJIFOTOBKA OTBETa TpeOyeT MpPOAOKUTEIBHOIO BPEMEHH, OH MOXKET MPEUIOKHUThH
oOpaTUBIIEMYCsl JIMILy OOpPAaTUThCSI MUCHbMEHHO JIMOO HAa3HAYUThH JIPYroe yJA00HOE s
3aMHTEPECOBAHHOTIO JIMIIA BPEMsI IJIsl MOJIy4eHHs] TH(POPMALIUH.

Pexomennyemoe Bpemsi st TenedoHHOro pasroBopa He Oonee 10 MHHYT,
JUYHOTO YCTHOTO MHGOPMHUPOBaHHUS - HE OoJiee 20 MUHYT.

NunuBuayaibHOE MUCbMEHHOE HH(POPMHUpPOBaHUE (IO 3JIEKTPOHHOM MOYTE)
OCYILECTBIISIETCS IIyTEM HAIIPABJICHHUs AJEKTPOHHOIO NMUCbMA Ha aIpec JIEKTPOHHOU
MOYTHI 3aBUTEIIS M IOJIKHO COJIEPKATh YETKUI OTBET HA MOCTABJICHHBIE BOIIPOCHI.

1.5. UudopmanmionHslie cTeH b, pa3melieHHble B ML u A gMuHHCTparuu
YYaCTBYIOIIMX B IPEIOCTaBICHUN MYHHUIIMIAIIBLHON YCITyTH, JOJHKHBI COACPIKATh:

pexuM paboTel, aapeca MOI[ u AamMuHUCTpauuM TPEAOCTABISIONIUX
MYHULUNAIBHYIO YCIYTY;

aapec  odunmanbHoro  MuTepHer-noprana  AJAMHHHUCTpAllMd,  ajapec
AJIEKTPOHHOM MOYTHl AIMUHUCTPAIIUH;

MOYTOBBIE  ajpeca, TeneoHbl, ¢damuwimu pykoBoautenedr MOL[ wu
AJIMHUHUCTpaIUH, NPEJOCTABISAIONINX MYHUIIUTAIBHYIO YCIIYTY;

MOPSAOK IOJYYEHHs KOHCYJIBTAIMM O TMPEJOCTAaBICHUH MYHHUIUIIAIbHON
YCIYTH;

MOPSJOK U CPOKU MPEIOCTABICHHUSI MyHUIIUITAIbHOW YCIYTH;

oOpa3iibl 3a8BJIICHUNA O MPEJOCTABICHUM MYHUIUIAIBLHOW YCIYTH U 00pasiibl
3alOJHCHUS TaKUX 3asBIICHUM;

NepeYeHb JOKYMEHTOB, HEOOXOJUMBIX JJisl MPEJOCTABICHUS MyHULUMIAIbHOU
YCIYTH;
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OCHOBaHMS [UIsi OTKa3a B TpHUEME JIOKyMEHTOB, HEOOXOAUMBIX s
MPEI0CTABIECHNS MYHULIUIIAJILHON YCIYTH;

nocyieOHbIM (BHECYIEOHBIN) MOPSIAOK 00KAaIOBAHUS PEIICHUN U JEeUCTBUI
(Oe3meiicTBUsl) oOpraHa, MPEJOCTABIAIONIETO MYHMIIMIAIBHYIO YCIYTy, W OpraHa,
YYacTBYIOILIETO B TMPEAOCTABICHWM MYHUIMIAIBHON YCIyrH, a TaKke UuX
JIOJDKHOCTHBIX JIUI] 1 MYHULIUMAIBHBIX CITYKAIIIHX;

WHYI0 WH(GOPMAIHIO, HEOOXOUMYIO JIJIS TIOMYYCHUS MYHUIIATIATLHON YCITYTH.

Takas xe undopmanus pasMemaercs Ha odunmanbHoM HMHTepHET-opTane
aamuHucTpauuu IlepBomaiickoro cenbckoro mnoceneHusi JIeHWHrpajackoro paiioHa
(www. mepBomarickuii.pd_u carite MOI] (www.lenmfc.ru).

1.6.1udopmarust 0 MECTOHAXOXKACHUH U Tpaduke pabOThl YIOTHOMOYEHHBIX
OpraHoOB M aJipeca X MECTOHAXOXKICHUSL:

MynununanbHoe OrKEeTHOE yupexaeHne « MHOro(yHKIIMOHAIBHBIN LEHTP
NPENOCTABIEHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyT» MYHHUIIMIAIBHOIO
oOpazoBanusi Jlenunrpaackuii paiion - 353740, cranuna JIeHWUHrpajacKas, yiuiia
Kpacnas, 136, A.

DJIEKTPOHHBIN aJIpec Len mfc@mail.ru

OdunranbHbIi CalT www.lenmfc.ru
Tenedbon 8(86145) 3-78-98
daxkc 8(86145) 3-78-98

I'padpuk mpuema rpaxxgaH 1o BONPOCAM MPEJOCTABICHUS MYHHUIMIIAIBLHOU
ycayru B MOII:

JleHb Henenun Bpewmst npueMaBpems BbIaurBpeMs 00paboTku |
3asIBICHUI HBanpammBacMbIX yaera oOpareHu]
TTOKyMEHTOB OTJIOKYMEHTOB 3asIBUTEICH
BasiBUTENCH (MOTHBHPOBAHHBIX

OTKA30B) 3aIBUTECIISIM
[loHenenpHUK, c 8-00 no 18-00 c 8-00 no 18-00 ¢ 8-00 1o 18-00
BTOPHHK, YETBEPT

Cpena c 8-00 mo 20-00 c 8-00 go 20-00 ¢ 8-00 no 20-00
[IaTaumna c 8-00 no 16-00 c 8-00 no 16-00 ¢ 8-00 o 16-00
Cy060oTa c 8-00 mo 13.00 c 8-00 mo 13.00 ¢ 8-00 o 13.00

Azxpec MCCTOHAXOXACHHNA NCITOJTHHUTCIISA MYHHHHHaHBHOﬁ YCIayru:

Anvunuctpanus [lepBoMaiickoro cenbCkoro mnoceneHuss JIEeHMHrpaackoro
paiiona — 353763, Kpacnonapckuii kpaii, mocenok [lepsomaiickuii, ynuna Komaposa,
noMm 14.

| DrrexTponHbIit agpec | admpervomay@mail.ru |
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Tenedon 8 (86145) 5-21-23

Daxc 8 (86145) 5-21-23

['padux mpuema rpaxkgaH Mo BOIpoOcaM MPEAOCTABICHUS MYHUIUMIAIbHOU
YCIIYTU B AJIMUHUCTPALIMH:

JleHb HEnEenu Bpemst npuema rpaxkian

IToHe nebHUK 8.00-16.00 (mepepriB 12.00-13.00)
BTopauk 8.00-16.00 (mepepsiB 12.00-13.00)
Cpena 8.00-16.00 (mepepniB 12.00-13.00)
YetBepr 8.00-16.00 (mepepniB 12.00-13.00)
[lsaTHNIA 8.00-16.00 (mepepniB 12.00-13.00)

Pasnen 2.CTAHAAPT ITPEJJOCTABJIEHWS
MVYHULIUITAJIBHON YCIIYTU

2.1. HammenoBanne MynununansHon yciyru: «lIpemocraBnenue BBITUCKU
U3 MIOXO35IICTBEHHON KHUIH ».

2.2 IlpenocraBineHue MyHununaibHOu yCIIyTH OCYLIECTBIISIETCS
AnMuHHCTpanuen (OTBETCTBEHHBIM UCTIOTHUTENb) MPU YYACTUH:

- MyHHUIUMNIATBHOTO OIOKETHOTO  yupekaeHus «MHOTro(QyHKIIMOHAIbHBIHI
LEHTP  NpPENOCTaBICHUS  TOCYJAPCTBEHHBIX WM MYHHMIMIOAIBHBIX  yCIyD»
MYHMIIMIIAIBHOTO 00pa3oBanus JICHUHIpaaCKuil pailoH

2.3. 3amnpeiieHo TpeOOBAaTh OT 3asBUTEJS OCYILECTBIICHUS JIEUCTBUH, B TOM
YHCII€ COTJIACOBAaHUM, HEOOXOAMMBIX IS MOJNyYeHUS MYHHIMIAIbHOW YCIyTU U
CBSI3aHHBIX C OOpAIlEHUEM B MHbBIE TOCYAApCTBEHHBIE OpraHbl M OpraHu3alluu, 3a
UCKJIFOUEHHUEM TOJYyUEHHUs YCIyT, BKIFOUEHHBIX B IEPEUEHb YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMH M 0053aTE€IbHBIMU IS IPEAOCTABIECHUS MyHULUIIAIbHOW YCITyTH.

2.4.0Onucanue pe3yJibTata IpeaoCTaBICHUs MyHULIUIIATbHOW YCIYTH:

1) mpeocTaBieHUE BBIMUCKH U3 MTOXO3SIMCTBEHHON KHUTH (npuiiokeHue Ne 2);

2) NUCbMEHHOE YyBeJOMIIEHHE 00 OTKa3e B MPEJOCTABICHUM BBIMHCKU U3
MOXO3SIIICTBEHHON KHUTH (Tpuiioxkenne Ne 4).

2.5. Cpok npenocTaBieHUs MyHULIMIAIbHON YCITYTH.

Cpok npenocTaBiaeHUs] MyHULIMIAIBHON YCIyTH cocTaBiisieT He Oonee 30 qHei,
OpUYEeM B YKa3aHHBIA CPOK HE BXOJAT CPOKM MPEIOCTaBICHHUS HH(DOpMaUuU H
IIPOBEJICHMS] PErHMCTPALMOHHBIX JEUCTBHI CTOPOHHUX OpraHU3allfil, yKa3aHHBIX B
IIyHKTE 2.2. HACTOALIEr0 AIMUHHUCTPATUBHOIO PETJIaMEHTAa.

2.6. [TpaBoBBIE OCHOBAHUS JUIsl MPEOCTABICHHS] MyHUIIMITAIbHON YCITyTH.

2.6.1. IlpenocraBieHne MyHUIMIIATBHOM  YCIYI'M  OCYIIECTBISETCA B
COOTBETCTBHH CO CJIEAYIOUIMMU HOPMATUBHBIMU NPABOBBIMU aKTaMHU:

- Koncturyuun Poccuiickoit ®enepanuu (IpuHSITA BCEHAPOIHBIM
rojjocoBannemM 12.12.1993)// «Poccuiickas razera», 2009, Ne 7;

-OenepanpupiM 3akoHOM OT 27 utonst 2010 roga Ne 210-d3 «O6 opranuzanuu

IPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIATIBbHBIX YCIyr»//«Poccuiickas razeray,
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30.07.2010, Ne 168;

- ®enepanbHoro 3akona ot 06 oxtadOps 2003 roma No 131-d3 «OO6 obuux
NPUHILIMIIAX OpPTaHU3aIl[Ml MECTHOTrO camoyrmpasieHusi B Poccuiickoit ®enepauun»//
«Poccwuiickas razera» 08.10.2003, Ne 202.;

- ®enepanpHoro 3akoHa ot 02 mags 2006 roma Ne 59-@3 «O mnopsiake
paccMoTpeHust oOpameHuit rpaxaaH Poccuiickoit ®eneparuny//  «Poccuiickas
razera» 05.05.2006 Ne 95;

- 3akona KpacHomapckoro kpas ot 28 wutoHs 2007 roma Ne 1270-K3 «O
JIOTIOJIHUTENIPHBIX TapaHTUSAX pealu3alid TpaBa TpaXkJaH Ha oOpalleHue B
Kpacuogapckom kpae»// «Kybanckue HoBocTr» 04.07.2007, Ne 101;

-OenepanbHbiM  3akoHOM OoT 7 uroisg 2003 roma Nell2-®d3 «O nuwyHoM
MOICOOHOM XO3SIICTBEY;

-OenepanbHbiM 3akOHOM OT 27 utosig 2006 roga Nel52-@3 «O nepcoHanbHBIX
JTAHHBIX»;

-3akoHoM Kpacnomapckoro kpas or 7 wuwoHs 2004 roma Ne721-K3 «O
rOCyJapCTBEHHOW TOAJEPKKE Ppa3BUTUS JIMYHBIX MOJCOOHBIX XO3SHCTB Ha
tepputopuu KpacHomapckoro kpas»;

-YcraBom [lepBOMaiiCKOro CenpbCKOro noceyneHus JICHHHrpaJackoro panoHa;

-HACTOSIIIUM aIMUHUCTPATUBHBIM PErIAMEHTOM.

2.7. UcuepnibIBaroniuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMH MTPABOBBIMU AKTaAMU JIJISl IPEJOCTABICHUS MYHUITUTIATLHON YCIIYTH.

2.7.1 a) zasBnenuwe mo (opme coriacHo HpuioxkeHnto Ne 1 k Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY;

0) JOKYMEHT, YJOCTOBEPSIONIUA JIMYHOCTh 3asBUTENs  (MpeICcTaBUTENS
3asIBUTEIISN);

B) JIOKYMEHT, YJOCTOBEPSIONIMN IOJTHOMOYMS MPEACTABUTENS 3asiBUTEIS
(IOBEpEHHOCTD );

I') KONMUU MPAaBOYCTAHABIMUBAIOIIUX W MPABOYAOCTOBEPSIONIUX JOKYMEHTOB Ha
KUJI0€ TTOMEIIEHUE, 36MEIbHBIN Y4acTOK.

2.8. 3asgBNEHUE U CKAHUPOBAHHBIE KOMHUH JIOKYMEHTOB, YKa3aHHBIE B IIYHKTE
2.7.1., MOTYT OBITh MOJIAHBI 3aBUTEJIEM B DJIEKTPOHHOU (hOopMe MOCIIe PErucTpaluy B
dbenepanpbHOM TroCylaapCcTBEHHOM uH(pOpManMoHHON cucteme «EnuHbii moptan
roCyJJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT».

2.9. HcuepnbiBaoliuii  MepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMAaTHBHBIMH IPABOBBIMM aKTaMU Il  MPEIOCTaBICHUS
MYHULIMIAIBHON YCIIyTH, KOTOPHIE HAXOISATCA B PACHOPSAKEHUU TOCYIAapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPAaBJIEHUS M HMHBIX OPraHOB WM OpraHU3alui,
YYacTBYIOIUX B MPEAOCTaBICHUA MYHULHUIAIBHOW YCIYITM U KOTOpPBIE 3asBUTEIb
BIIPABE MPEICTABUTD.

2.9.1.

- KOIMHU MPABOYCTAaHABIMBAIOIINX U MPAaBOYJAOCTOBEPSIONINX JOKYMEHTOB Ha
YKUJI0€ TIOMENICHUE, 3eMEJIbHBIN YUaCTOK.

2.10. Yka3annsie B myHKTE 2.9.1. TOKyMEHTBI MOTYT OBITH MPEACTABICHBI 11O
COOCTBEHHOW MHUIIMATHUBE 3aBUTEIIEM CaAMOCTOSITEIILHO.
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2.11.B nensx nojsy4eHus MyHUIIUTIATBHOM YCIIYTH 3asiBUTENIM 00OpaIaloTcs C
3asIBJICHHEM U MPUJIOKEHHBIMU K HEMY JTIOKYMEHTaMHU:

1)B MOIJ;

2)B AIMUHHCTpAIIUIO;

3)uepes Ilopran.

3asBiI€HUE U HEOOXOAMMBIE JOKYMEHTBI MOTYT IMOAABaThCsA 3asBUTEIEM B
BUJIe OyMa)KHBIX WM 3JCKTPOHHBIX JIOKYMEHTOB.

[IpenocTaBneHrne KON JOKYMEHTOB HE JIOITyCKAETCS.

Konuu noKyMEHTOB, HampaBisieMbIX IO MOYTE, TPeOYyHOT 00s3aTeabHOrO
HOTapUAIILHOTO 3aBEPEHHUS.

DNEeKTPOHHBIE JOKYMEHTBHl O(OPMIISIOTCS € MPUMEHEHHEM 3JIEKTPOHHOM
uudpoBoil MonucH 1 HampasisitoTes yepes [loprain.

2.12. 3anpemniaetcst TpeOOBaTh OT 3aABUTEIISA:

NPEJICTaBICHHUS JOKYMEHTOB M MH(OpPMAIMKM WIM OCYIIECTBICHHS IEHCTBHIA,
IIPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATHBHBIMH
MPAaBOBBIMM AaKTaMH, PETYJIHUPYIOIIMMH OTHOIICHUS, BO3HHUKAKOIINE B CBS3U C
MPEeI0CTAaBIEHUEM MYHUIIMTIATBHOU YCIIYTH;

NpeJICTaBICHUST JTOKYMEHTOB M MH(OpManuu, KOTOphlE B COOTBETCTBUU C
HOPMAaTUMBHBIMM TIpaBOBbIMU akTamu Poccuiickoii ®enepanuu, HOPMaTUBHBIMHU
npaBOBbIMU akTaMu KpacHOJapcKoro kpas ¥ MyHUIMIAIbHBIMU MPAaBOBBIMU aKTaMU
HaxoJATCd B pACHOPSDKEHHM TIOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJI€HUS U (WIN) MOABEJOMCTBEHHBIX I'OCYIaPCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYNpPaBJEHUs OpraHu3alui, YyYacTBYIOIIMX B IIPEIOCTABICHUU
MYHUIUNATBHBIX YCIYT, 38 UCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4aCTH 6 CTATbU
7 ®enepanpHoro 3akoHa ot 27 wurong 2010 N 210-®3 «OO6 opranuzanuu
IIPENOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIIyT».

2.13. HcuepnsiBaroluid IEpeYeHb OCHOBAaHWW JUIsl OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCITyTH.

K Takum OCHOBaHMSM OTHOCSITCS:

- HICTEYEHHUE CPOKa JIEUCTBUS NPEIOCTABISEMBIX JOKYMEHTOB;

- MIPEICTABJICHUE 3asIBUTEIIEM JOKYMEHTOB, O()OPMIICHHBIX HE B COOTBETCTBUU
C YCTAaHOBJICHHBIM MOPSJAKOM (HAJIMYUE HCIPABICHUM, CEPbE3HBIX MOBPEKICHUMN, HE
MO3BOJIAIOIIMX OJHO3HAYHO MCTOJIKOBaTh UX COJEp’KaHUE, OTCYTCTBHE OOpPaTHOIO
ajzipeca, OTCYTCTBUE MOANKCH, NeYaTH (MPU HATTUYUN));

- YCTaHOBJICHHE (PaKTa MPeIOCTABICHUS 3asIBUTEIIEM JIOKHBIX IaHHbIX;

-0TKa3 CaMOro 3asBUTEJIS.

O HaIMYuM OCHOBAHMM JUIS OTKa3a B INPHUEME JOKYMEHTOB 3asBUTENS
uHdopmupyer padotHuk MO®II, oTBETCTBEHHBI 3a MPHEM JOKYMEHTOB, OOBSICHSIET
3asIBUTENIO COJIEP>KAHHUE BBISIBICHHBIX HEJIOCTAaTKOB B MPEAOCTABICHHBIX JIOKYMEHTaX
Y IIpEeAJIaraetT MpUHATh MEPHI 10 UX YCTPAHECHHUIO.

3asiBUTENb BIpPABE OTO3BaTh 3asBJICHHE, OOPATUBILUCH C COOTBETCTBYIOLIMM
3asBieHueM B MOIL[. B 3ToM ciydae TOKYMEHTHI, IMPEACTABICHHBIE 3asiBUTEIIEM
BMECTE C 3asBJICHUEM, B IOJHOM O0bEME B TEUYEHHE 5 padouyux AHEW NoIjexar
BO3BpATy 3asBUTEIIIO.
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2.14. MHcuepnbpiBalolmMii MEpEYEHb OCHOBAaHUW MJi MPUOCTAHOBIICHUS
MPE0CTaBICHUSI MyHUITUTIAILHON YCITYTH.

OcHoBaHusl 1JI1 TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULIMIAIBHOW YCIyTH
3aKOHO1aTeNbCTBOM Poccuiickon @Denepaiiy He IPEeAyCMOTPEHBI.

2.15. McuepnbiBaronuii IEpeYeHb OCHOBAHUM 71l OTKa3a B NPEIOCTABICHUU
MYHHIUIIAIBHON YCIIyTH.

K Takum OCHOBaHUSIM OTHOCSITCS:

a) OTCYTCTBHE B COCTaBE JJOKYMEHTOB, IPUJIAraeMbIX K 3asiBICHUIO, OJJTHOTO U3
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7 AIMUHUCTPATUBHOTO PErjlaMeHTa.

0) ycraHoBiieHre (DaKTa IPEAOCTABIICHHS 3asIBUTENIEM JIOKHBIX TaHHBIX;
B) OTKa3 CaMOr0 3asiBUTEJSL.

2.16. Ilepeuenp yciyr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUISL IPEIOCTABICHUSI MYHUIIMITAIIBHON YCITYTH.

Ycayru, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH M OOS3aTENbHBIMU IS
MPEAOCTaBIECHUS] MyHUIIUIIATbHON YCIIYTH, OTCYTCTBYIOT.

2.17. Tlopanok, pa3Mep U OCHOBaHUs B3UMAHMS FOCYAApPCTBEHHOM MOILIMHBI
WJIM UHOM TIJIaThl, B3UMAEMOM 32 TPEAOCTABICHNE MYHUIIUTTAIBHON YCIYTH.

[IpenocTaBneHre MyHUIMNAIBHOW YCIYTH 3asBUTENSAM OCYIIECTBISIETCS Ha
0€3B0O3ME3THOM OCHOBE.

2.18. MakcuManbHbIli CPOK OXHUJAHHS B OYEPENM NPHU NOAAYE 3aABICHUS U
MIPU MOJTYYEHUHU pe3yJIbTaTa MpeoCTaBICHUS MyHUITUTIATLHON YCIYTHU:

-BpeMs OXHUJAHUS B O4YepeIr ISl TMOJYYEHHUs KOHCYJbTAlMM HE JOJIKHO
MPEBBIIATh NATHAAUATH MUHYT B MO®L, HE TOMKHO MPEBBIIATh NATHAAUATH MUHYT
B AIMHUHUCTpAINY;

-BpeMsl OXKHMJIAHUS ISl MOJayu JIOKYMEHTOB, HEOOXOJIUMBIX [IJIsl MOJYyYECHUS
MyHUIIMITAIBHON YCIIyTM HE JOJKHO NPEBBIIATH NATHAAUATH MUHYT B MOLI, He
JIOJKHO MPEBBIIIATH MATHAAUATA MUHYT B AIMUHUCTpALUY;

-BpeMsi  OXHUJAHUS  JJis1  TOJY4YeHHs]  pe3yJibTara  MpPeIOCTaBIICHUS
MyHUIIMITAIBHOM YCIIyTM HE JOJKHO NPEBBIIATh NATHaAUATH MUHYT B MOILI, He
JIOJKHO MPEBBIIIATH MSATHAAUATA MUHYT B A IMUHUCTpALUU.

2.19.Cpox ¥ mOpSA0K PErHCTpaldM 3ampoca 3asiBUTENSI O MPEAOCTABICHUU
MyHHUIIMNANBHON YCIIYTH, B TOM YHCJIE B JIEKTPOHHOU (hopMe.

Cpok peructpanuu 3asiBJIEHUS O MPEIOCTABICHUH MYHHUIIMIAIbHON YCIyTd HE
MOJKET MpeBbIIaTh 1 paboyero aHs.

2.19.1. Ilopanok peructpanuu 3asBJICHUS:

- perucTtpamus 3asBICHHMS NOpou3BOAMTCS paboTHUKOM ML, aubdo
CHEUUATUCTOM AJIMUHUCTPALINH;

- 3asBJICHUE PErHCTPUPYETCS C MCHOIB30BAHUEM MTPOTPAMMHOI0 0OeCIeyeHus
JUIS. PETUCTPAlHA BXOASAIIEH KOPPECTIOHACHIIMM C IIPUCBOCHUEM BXOJSIIEr0 HOMEPA U
JIaTBhl.

2.19.2. Tlopsimoxk perucTpanuu 3asBICHUS IOJIYYEHHOTO B 3JIEKTPOHHOMN
dbopme:

- 3a5BJICHHE O NPENOCTABICHUM MYHULHUNAIBHOW YCIYTH, IPEACTABICHHOE B
dbopmMe 3IEKTPOHHOTO JOKYMEHTA, JOJKHO OBITh 3apEeruCTPUPOBAHO B KHHIE y4eTa
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3asiBJICHUIM WJIM 3JIEKTPOHHOM KypHajie He IMO3JHee padoyero JHs, CICAYIOLIEro 3a
JTHEM TIOTy4YEHHUSI.

[TonyueHue 3asBJICHUS 1 HEOOXOAUMBIX VISl IPEAOCTABICHUS MYHUITUTIATLHON
YCIYTH JIOKyMEHTOB, TPEJCTaBISIEMbIX B (QoOpMe JJIEKTPOHHBIX JIOKYMEHTOB,
noarsepxkaaercss MOL] myrem HampaBieHHs paclUCKU B (OpME 3JIEKTPOHHOIO
JIOKYMEHTa, TOAMUCAHHOTO »JJEKTPOHHOM TMOAMHUCHI0 (Jajgee — DIIEKTPOHHAs
pacnucka). DJIEKTPOHHAsI pAClMCKa BBIJAETCS MO BBIOOPY 3asBUTENS TOCPEIACTBOM
OTIPAaBJICHUS COOOIICHUS JIEKTPOHHOM IMOYTON MO yKA3aHHOMY 3asiBUTEJIEM aJIpecy
AJIEKTPOHHOMN MOYTHI WK C UCMOJb30BAHUEM BEO-CEPBUCOB. DJIEKTPOHHAs pacIucka
HANpAaBJISACTCS 3aABUTEIIO B JE€Hb PETMCTPALIMU 3asBJICHUS B KHUTE y4eTa 3asBJICHUN
WU B DJIGKTPOHHOM KypHaje. B DIeKTpOHHOW pachuCKe yKa3bIBaIOTCS BXOMSIINI
PErUCTPAllMOHHBIA HOMED 3asBJICHUS O MPEIOCTABICHUH MYHUIMNAIBHON yCIYrH U
HEOOXOUMBIX JUISI  MPEJOCTaBICHUS MYHMUIIMIAIBHOM  YCIYyrd  JOKYMEHTOB,
MIPEICTABICHHBIX B ()OPME DJICKTPOHHBIX JTOKYMEHTOB.

2.20. TpebGoBanust K TMOMENICHUSIM, B KOTOPBIX MPEAOCTABISAETCS
MyHULIMNAIbHAS YCIOyra, K 3ajdy OXHUAAaHUSA, MecTaM JUIsl 3alOJIHECHUS 3asBIICHUIA,
MH(POPMAITMOHHBIM CTEHAAM C O0pa3llaMu HUX 3alOJHEHUS U MEePEeYHEM JOKYMEHTOB,
HEOOXOAUMBIX TSI IPEIOCTABJICHNUS] MYHUIIMITAILHON YCITyTH.

3nanusi, B KOTOpbIX pacrnonoxenbl M®I] u AnMuHHCTpanvs NOKHBI OBITH
000pyI0BaHbI OTJICTBLHBIM BXOOM JJIsI CBOOOTHOTO JIOCTYTa 3aMHTEPECOBAHHBIX JIHII.

Bxoast B 3manus MOL[ u AaMuHUCTpanuio 000pYyAyIOTCA NaHAyCaMH,
CHEIUATBHBIMA ~ OTPAXKACHUSIMU U TEpUjiaMd  TIO3BOJISIOIIMMH  00ECTIeUUTh
OecnpensaTCTBEHHBIN JIOCTYIT MHBAUIOB, BKIIIOYAsi HHBAINI0B-KOISICOYHUKOB.

[entpanbupiii BXxoa B 31aHue MOI[ u AamMuHucTpanuu AOJXKEH OBITh
o0opynoBaH WH(M)OPMAITMOHHONW TaOTUIKOM (BRIBECKOH), CoAepIKaiieil nH(pOopMaIuio o
HAaUMEHOBAHWHU, MECTOHAXOXKICHUH, pexkuMe paboTel MOI u A nMuHHCTpaIUn.

[Tomemenust s pabotrHukoB M®L] u AnMuUHUCTpaIMK, TPEAOCTABISIOMIUX
MYHULUMAIBHYIO YCIYTY, JOJKHBI COOTBETCTBOBATH CJICYIOIIUM TPEOOBAHUSAM:

1) HanMure COOTBETCTBYIONINX BHIBECOK U yKa3aTeleu;

2)  HaguM4YuMe  CHCTEMbl  KOHJIWIIMOHUPOBAHUA  BO3[yXa,  CPEACTB
MOYKAPOTYLICHHUS;

3) Hanuuue yao0HOo# oducHo Mebenu;

4) nanuuue tenedona;

5) ocuHamenue paboyumx MecT pPAOOTHUKOB JOCTATOUYHBIM KOJIUYECTBOM
KOMIIBIOTEPHOW TEXHHKH W OPraHU3allMOHHOM TEXHUKH, a TaKXE KaHIIEISIPCKUMHU
MIPUHAJIEKHOCTSIMU,

6) BO3MOXHOCThb [JIOCTyla K CIPaBOYHbIM U IMPABOBbIM CHUCTEMaM U
HH(POPMAITMOHHO-TEIEKOMMYHHUKaIIMOHHOU ceTH "MHTepHeT".

BusyanpHasi, TekcTtoBas uHpOpMalUs O MOPSAKE  MPEIOCTaBICHUS
MYHMIIMIIAJIBHONW YCIIyTW pa3Mmelnaercs Ha uHpopMauuoHHOM creHae B MOL[ u
AJIMHUHUCTpAIMU, WIM Ha WHQPOPMAIMOHHOM TepMHHaie B noMemeHnn MOL] ms
OXKHJIaHUS W TIpueMa rpakaaH (yCTaHaBIMBAIOTCS B YJIOOHOM I rpakaaH MecTe), a
takke Ha [loprane u opuimanbHOM caiite.

Odopmiienne  BU3yalbHOW,  TEKCTOBOM  WHGOpPMAIMKM O  TOPSAKE
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penocTaBieHuss MyHHIIMITIAIBHON YCIIYyTH JOJDKHO COOTBETCTBOBATH ONTHUMAIBHOMY
3pUTENBHOMY U CIIyXOBOMY BOCHPHUSITHIO 3TOM MH(OpMALIMU TpaXkIaHaAMHU.

JUis  OXuAaHUS 3agBUTEISIMU TPHUEMa, 3alOJIHEHUS HEOOXOAUMBIX IS
MOJyYEHUs] MyHHULIMIIAJbHONW YCIyTH JOKYMEHTOB OTBOJSTCS MECTa, 00OpYyIOBaHHbBIE
CTYJIbSIMHM, CTOJIaMU (CTOMKAaMM) JUIl BO3MOXHOCTU OQOpPMIIEHUS JOKYMEHTOB,
00ecreynBarOTCs aBTOpyYKaMHy, OJJaHKaMH JOKYMEHTOB. KonnuecTBo MecT OKuaaHus
ornpeaensercss ucxoas u3 (HaKTUIECKOW Harpy3KH U BO3MOXHOCTH UX pa3MEILICHUS B
IIOMEIICHUM.

B wMecrtax mnpemocTaBieHuss MYHHMIMIAIBHOM YCIYTH IpeaycMaTpuBaeTcs
000pyI0BaHUE JOCTYIHBIX MECT OOIIECTBEHHOTO MOIH30BaHUS (TyaJeTOB).

[Ipuem 3asBuTENE OCYIIECTBIIAETCS OTBETCTBEHHBIMH CHELMAIACTAMU,
BEIYLIMMH PUEM B COOTBETCTBUU C YCTAHOBJIEHHBIM IPAPUKOM.

B nensx obecrieyenus: KOH(GUIESHIMATBHOCTH CBEJIEHUN O 3asBHUTENE, OJHUM
CHELUATNCTOM OJHOBPEMEHHO BEAETCS IPUEM TOJBKO OJHOTO  3asgBUTEIIS.
OnHOBpeMeHHBIN IpUEM JBYX U OoJiee 3asBUTEIEH HE JOITyCKaeTCs.

2.21. Tloka3aTenu TOCTYMHOCTH U KayeCTBAa MyHUIIUIIATbHON YCIIYTH.

2.21.1.Iloka3aTensiMu JOCTyTHOCTH MYHULIMITAJILHON YCIIYTH SIBJISIFOTCSL:

- TpaHCHOpPTHAas JOCTYHMHOCTb K MECTY NPEIOCTaBICHUS MYHHIMIAIBHON
YCIIyTH;

- oOecrieyeHue OECHPENSTCTBEHHOIO JIOCTyNa JIMI C OrPAaHUYEHHBIMU
BO3MOYKHOCTSIMM TIE€PEIBIXKEHHUSI K TOMEIICHUAM, B KOTOPBIX MPEAOCTaBIIAETCS
MyHULMIAIbHAsS yCIIyra;

- o0ecrnieueHre MPEJOCTaBICHUS] MyHUIMIIAJBHOW YCIYTH C HUCIIOJIb30BAHUEM
BO3MOkHOcTen [loprana;

- pa3melieHue HMH(POpPMAIMM O TOPSAIKE MPEJOCTABICHHUS MYHHUIIMITAIbLHON
yCIIyTy Ha 0(UIIUAIBHOM CaiTe;

- YCJIOBMSI OKUJAHUS IIPUEMA;

- 000CHOBAHHOCTh OTKA30B B MPEIOCTABICHUN MYHHUIIMIIAIbHON YCITyTH.

- pa3melieHue HMH(POpPMALMM O TOPSAJIKE MPEJOCTABICHHUS MYHHUIIMIIAIbHON
yciyru Ha [loprare.

2.21.2.1loka3aTensiMyi KaueCTBa MyHHULIMIIAIBHON YCITyTH SBJISFOTCS:

- cOONIOICHUE CPOKA MPEAOCTABICHN MYHULUIIAIbHON YCIYyTH;

- CcOONIOJIEHWE CpPOKOB OKHUJAHUS B Ouyepeld MpH MPeAOCTaBICHUU
MYHHULUIIATIBHON YCIIyTH;

- OTCYTCTBHE TOJAHHBIX B YCTAaHOBJICHHOM TMOPSJKE *ajno0 Ha pelIeHUs U
nercTBus (0e31elCTBUE) TOJKHOCTHBIX JIUL, MyHUIIMIAIBHBIX CIIYXaIlUX MPUHSATHIE
Y OCYLIECTBJIEHHBIE B X0JI€ TPEAOCTABICHNS MYHULIUIIAIbHON YCITYTH.

2.22.luple TpeOOBaHUSA, B TOM UHCJIE YYMUTHIBAIOUIME OCOOEHHOCTH
NPEJOCTABICHUS MYHUIUNAIbHOW yCIYyTH B MHOTO(DYHKIIMOHAIBHOM  ILIEHTPE
NPEOCTABICHUSI TOCYIApCTBEHHBIX M MYHUUMNAIBHBIX YCIYT U OCOOEHHOCTHU
IPEIOCTABIICHUSI MyHUILIUIIATBHON YCIYTH B 3JEKTPOHHOU (hopme.

Ha odumuansaom  caiite [IepBOMaNCKOrO  CEIbCKOTO  ITOCEJIEHUS
Jlenunrpagackoro paiioHa www nepBomaiickuii.p¢, I[loprane rocygapcTBEeHHBIX U
MYHULUTATBHBIX yCIIyT www.gosuslugi.ru., Ha Enunom nopraiie
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MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  NPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHUIIMNAIBHBIX yciyr KpacHomapckoro kpas www.e-mfc.ru, Ha caiite MOI]
www.lenmfc.ru nmpenocTaBiseTcss BO3SMOXHOCTh MOITy4YeHHs (OpM 3asBICHUI U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIS MTOJIy4€HHUsI Y CIIyTH B 3JIEKTPOHHOM BH/JIE.

[Ipuem 3asBIIEHHI O MPEIOCTABICHUN T'OCYJAPCTBEHHBIX M MYHULIMNAIBHBIX
ycnyr B M®ILI, xonmupoBaHWE W CKaHUPOBAHHE JTOKYMEHTOB, IPELYyCMOTPEHHBIX
gacteto 6 crtateu 7 DenmepanpHoro 3akona ot 27 wmrons 2010 N 210-d3 «O6
OpraHHu3allid TPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMUNAIBHBIX YCIYI»,
MH()OPMUPOBAHUE W KOHCYJIbTHPOBAHUE 3asBUTENCH O MOPSAKE MPEAOCTaBICHUS
rOCYJapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, O XOJ€ PAaCCMOTPEHHs 3alpOCOB O
MPEIOCTABJIEHUN TOCYJIApCTBEHHbIX W  MYHUMUMNAIbHbIX  yciuyr, B MOI]
OCYUIECTBIISIFOTCSI OECIIATHO.

Ilpu npenocraBinenun yciayru B MODIl mpuem u Bpigaya JOKYMEHTOB
ocymiecTBisiercss pabotHukamu MOIl.  J[nsg wWcmoaHEHWS MakeT JOKYMEHTOB
NIEpPENAETCS HEMOCPEACTBEHHO B A IMUHUCTPALIHIO.

[IppeM AOKYMEHTOB OT 3asBUTENSl, BblJaya pe3yJbTaTa MpPEIOCTaBICHUS
MyHUIMOAIBHOW YCIyr'M, a Takke HMHPOPMHUPOBAHUE U KOHCYJIbTUPOBAHUE
3asiBUTENICH OCymIecTBIAIOTCS padoTHuKamu M®I] B neHp oOpaiieHus 3asBUTENS B
NOPSAJKE AJIEKTPOHHOM oOuepeau, B TOM 4YHCIE IO IMPEeABAPUTENBHON 3amucu (Ha
OTpEeJICTICHHOE BPEMS U JaTy) HEMPEPBHIBHO B Te€UEHHUE padOYero JHs, B COOTBETCTBUU
¢ rpauxom pabotsl MOII.

B cexrope mndopmupoBanus u oxuganus padborHuk MOPI[ ocymecTBiaser
OpraHU3allMOHHYI0 U KOHCYJBTAIlMOHHYIO TOMOIIb TIpakJaHaM, OOpaTUBIIMMCS B
MO®II m1s nony4eHuss MyHULUIIAIBHON YCIIYTH.

Ob6cnyxxuBanue 3asBuTenei B MOILl ocymiecTBisieTcss € MOMOIIBIO
JJIEKTPOHHOM CHUCTEMBI YIIPABICHUsS O4YEPENblO, KOTOpas MpeIHA3HAadeHa Ul
pErucTpaluuy 3asBUTENCH B OYEpPEIH; ydeTa 3asBUTEIIEH B OYEpeau; YNPABICHUS
OTJICJIbHBIMU OYEpPEIIMU B 3aBUCHMOCTHM OT BHJIOB YCIYr; OTOOpa)KEHHs CTaTyca
ouepenu; MpEeABAPUTENbHON 3amucu 3asBuTened. CuctemMa yIpaBJIEHHS OYEpEbIO
BKJIFOYAET B ce0s CHCTEMY TOJIOCOBOTO U BU3YaJIbHOTO HMH()OPMHPOBAHMS, IYJIBTHI
ONEePATOPOB.

B Mecrax oxugaHus pasMmemniaercs Kacca OTAENEeHHs OaHKa [0 TpHEMY
IIJIATEXKEN.

Pasnen 3.COCTAB, TIOCJIEJIOBATEJILHOCTEL 1 CPOKH
BBITIOJTHEHUST AIMUHUCTPATUBHBIX TTPOIIEIVP,
TPEBOBAHUS K TIOPSIKY MX BBITIOJIHEHNUS, B TOM YKCJIE
OCOBEHHOCTH BBITIOJIHEHUS AIMUHUCTPATUBHBIX TTPOLIEYP
B DJIEKTPOHHOI ®OPME, A TAKXKE OCOBEHHOCTH BBIMIOJHEHUS
AJIMAHUCTPATUBHBIX TTPOIETYP B MHOT O®YHKITMOHAJILHBIX
LIEHTPAX

3.1. IlpenocraBieHre MyHUIUITAIBHOW YCIIYTH BKJIIOYAET B CEOsl CIEAYIOIIUE
aIMHUHUCTPATUBHBIE IPOLETYPHI:
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1) mpuem 3asiBIEHUS U JIOKYMEHTOB Ha IMPEJAOCTABICHUE MYHMIIMMAIbHON
YCIIyTH;

2)MEXBEIOMCTBEHHOE B3aHUMOJICHCTBHUE C MHBIMU OpPraHaMH IOCyAapCTBEHHOM
BJIaCTH, OpPraHaM{ MECTHOIO CaMOYINPABJIECHUS U OPraHU3alUsAMHU, YYaCTBYIOIIMMH B
MPEAOCTaBIEHUHA MYHHUIIUIIAIBHON YCIIyTH;

3) paccMOTpeHHE 3asiBICHHS U (POPMUPOBAHUE PE3yJbTaTa MYHHIMIAIbHON
YCIIyTH;

4) BpIIaua pe3yapTaTa NpeaoCTaBICHNUS MYHUIUIIAIbHON YCIyTH.

3.2. [lpuem 3asiBieHUS U TOKYMEHTOB Ha MPEJOCTABICHUE MYHHUIIMMIAIbHON
YCIIYTH.

3.2.1.0cHoBaHMeM [JIsi Hayajga aJIMHHUCTPATUBHOW NPOLIEAYPHI SIBISETCS
oOpamienne B MOI], n1ubo B AJMHMHHCTpanuio, 3asBUTENS C 3asBJICHUEM U
NPWIOKEHHBIMU K HEMY JOKYMEHTaMH, yKa3aHHbIMH B TyHKTEe 2.7.1. HacTosIero
aJIMUHUCTPATUBHOI'O PETJIaMEHTA.

3asiBJIeHHE MOKET OBbITh OJaHO:

- IPY JTMYHOM OOpaleHUU 3asgBUTENIA B aIMUHUCTPAIIUIO;

- IpY JMYHOM oOpauieHuu 3aasutens B MOL;

- B BHJIE TIOYTOBOT0 00palieHus B AJJMUHUCTPAINIO C OITUCHIO BIOKEHUS;

-IIOCPENICTBOM OTIpaBKU 4yepe3 [lopran rocyaapCTBEHHBIX U MyHULUMIIATBHBIX
yeiayr - www.gosuslugi.ru, Eausblii  moptan MHOTro(yHKIMOHAJIBHBIX LEHTPOB
MPEIOCTABIEHUS IOCYIapCTBEHHBIX U MYHHUIIMNAIBHBIX ycIyr KpacHogapckoro kpas
www.e-mfc.ru, uim yepe3 odurmanbabiil cait M®IL www.lenmfc.ru.

3.2.2. Ilpu nuaHoMm oOpamieHuu 3asButens padoTHuk M®II, oTBeTCTBEHHBIN
3a MPUEM 3asIBJICHUSA:

- YCTaHABJIMBAET JIMYHOCTh 3asBHUTENS, B TOM YHUCJIE MNPOBEPSET AOKYMEHT,
YAOCTOBEPSIOIUN JIMYHOCTh, IPOBEPSIET IOJHOMOYMS 3asBUTENSA, B TOM YHCIE
MTOJTHOMOYHSI IPEACTABUTENSL IEHCTBOBATh OT €r0 UMEHU;

- TpOBEpsET HaJU4Me BCEX HEOOXOJUMBIX JOKYMEHTOB II0 MEPEYHIO
JIOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEIOCTABICHUS MyHHUIIUIIAIbHON yCIyTH;

- TNPOBEPSIET COOTBETCTBHE IPEICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM, YIOCTOBEPASCH, YTO:

- JIOKyMEHTBI B YCTAHOBJIEHHBIX 3aKOHOIATEIbCTBOM CIy4asX HOTapHAJIbHO
YAOCTOBEPEHBI, CKPEIUIEHBI MeYaTsIMU (IPU HAIMYWU I1€4YaTH), UMEIOT HaJJIeXkKalue
MOANMCH CTOPOH WJIH OIPEEIEHHBIX 3aKOHOIaTEIbCTBOM JOJIKHOCTHBIX JIUILL,

- TEKCThI JOKYMEHTOB HAMKCaHbl Pa300pUnBO;

- HaUMCEHOBAaHMS 3asBHUTENEH, aapeca UX MECT HaxOXKJIEHUs HaIllHUCaHbl
IIOJIHOCTBIO;

- B JIOKYMEHTAaX HET MOAYMCTOK, MPUIHCOK, 3a4EPKHYTBIX CIIOB M WHBIX HE
OTOBOPEHHBIX B HUX MCIPABIICHUN;

- JIOKYMEHTBI HE UCIIOHEHBI KapaH1allloM;

- JOKyMEHTBI HE HMEIOT CEPbE3HBIX IOBPEXKICHUN, HAIMYAE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATH UX COJIEPKAHUE;

- CPOK JEHCTBUSA JOKYMEHTOB HE HCTEK;

- TOKYMEHTBI NIPEICTABICHBI B TOJTHOM 00beME.
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[Ipn OTCYyTCTBMM OCHOBAaHMI IJisi OTKa3a B MpUEME TOKYMEHTOB pPaOOTHHK
MO®II odgopmiiieT ¢ HUCMOIB30BAaHUEM CHUCTEMbI DJIEKTPOHHOM OuYepeu PaCIHCKy O
IIpUEMe TOKYMEHTOB.

M®I] ocymecTBisIeT 3alpoc JTOKYMEHTOB B paMKax MEKBEIOMCTBEHHOTO
B3aMMOJICUCTBUSI, B Cllydae, €ClM JIOKYMEHThl HE ObUIM MpECTaBJICHBI 3asgBUTENIEM
CaMOCTOSITEIBHO.

3asBUTEIb, MPEACTABUBIIMN JOKYMEHTBI JUISl TOJYyYECHHS] MYHUIUIAIBLHON
yCIIyTH, B 00s13aTeIbHOM Mopsijke uHpopmupyerca paboraukom MOILI;

O CPOKE IPEAOCTABICHUS MyYHULIMIIAIBHOU YCITyTH;

0 BO3MOYXHOCTH OTKa3a B MPEAOCTaBICHUHA MYHHIIUIIAIbHON YCIIyTH.

3.2.3. Topsinok nepenaun kKypbepoM MOI] nakera nqokymentoB u3z M®I] B
AJIMUHUCTpAIHUIO.

Ilepenaua pokymeHTtoB u3 MODIL[ B AamMuHHCTpanHIO OCYIIECTBISIETCS B
TeueHne | pabouero AHS TOCIE NPUHATUS, HAa OCHOBAaHUHM pPEECTpa, KOTOPHIH
COCTAaBJIETCS B 2 DK3EMIUISIPAX U COJEP>KUT ATy U BpeMs Iepeaayn.

[Ipn mepenaye makera AOKYMEHTOB JOJDKHOCTHOE JIMLO AJIMHUHUCTPALUH,
IIPUHUAMAIOLIEE WX, IPOBEPSET B MNPUCYTCTBUM Kypbepa MODIL[ cooTrBeTcTBHE U
KOJIMYECTBO JOKYMEHTOB C JIaHHBIMM, YKa3aHHBIMM B PEECTPE, MPOCTABIIIET AATY,
BpEMsI MOJYYEHHs TOKYMEHTOB M MOANUCH. IIepBbIil 3K3eMIUISIp peecTpa OocTaeTcs y
JIOJKHOCTHOTO JINLA AJIMHUHUCTpPALUU, BTOPOU - MOJJIEKUT BO3BpaTy Kyphepy MOLI.
HNudopmanus o NoaydyeHUr JOKYMEHTOB 3aHOCHUTCS B 3JIEKTPOHHYIO 0a3zy.

PesynbratoM agMUHHUCTPATHUBHOM MPOLEAYPHI SABIAETCS IPUHATHE OT
3asIBUTEIIA 3asBJICHUS U MPUJIAra€MbIX K HEMY TOKYMEHTOB M Iepeada JOKYMEHTOB
n3 M®I] B AIMUHUCTpALIUIO.

32.4. B ciy4ae TOCTYIUIEHMS  MPEICTaBICHHBIX JOKYMEHTOB B
AJIMUHHCTpalMi0 B BHUJAE IIOYTOBOI'O C ONMCBHIO BJIOKEHUS, JODKHOCTHOE JIMILO
AJIMUHUCTpalMy, OCYIIECTBISIIOLIEE IPUEM  3asBICHUS W MPEICTaBICHHBIX
JIOKYMEHTOB, PETUCTPUPYET 3asBJICHUE IIyTEM BHECEHUS BXOISALIErO0 HOMEpPA, NAThI
perucTpauMy M CBEJACHUM O 3asiBJICHMM B EjuHYyI0 cucTeMy 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

3.3. MeXBETOMCTBEHHOE  B3aUMOJCHCTBHUE  C WHBIMU OopraHaMu
rOCyJJapCTBEHHOM BJIACTH, OPraHaMy MECTHOTO CaMOYIIPABIICHUS W OPTraHU3ALUSIMU,
Y4acTBYIOIMMH B IIPENOCTABICHUN MyHULIUIIAIBHONW YCIYTH.

3.3.1. OcHoBanueM [Jid Hayaja AJIMHUHUCTPATUBHOW NPOLEAYpPHI SIBIACTCS
MIPUHATHE TOJKHOCTHBIM JTMLIOM AJIMUHUCTPALMU 3asIBJICHUS U MPUJIAra€MbIX K HEMY
JIOKYMEHTOB OT Kypbepa M®ILI.

B cnydae HenmpencTtaBieHusi 3asBUTEIEM 10 COOCTBEHHOW WHUIMATHBE
JIOKYMEHTOB, YKa3aHHbIX B 2.9.1. AIMHUHUCTPaTUBHOIO PETJIAMEHTA, JOJKHOCTHBIM
auioM AamuHuctpanuu B TeueHue 10 pabouux qHel co THS MOCTYIUICHUS 3asBJICHUS
B AJIMHMHHCTpalMIO  NOATOTABJIMBAETCS  MEKBEJIOMCTBEHHBI  3ampoc B
COOTBETCTBYIOIIMKA oOpraH (OpraHu3alyio), YyKa3aHHbIM B 2.2. HACTOAIIETO
aIMUHUCTPATUBHOI'O pEerjaMeHTa, KOTOPBIM MOANUCHIBACTCA TIaBoi llepBomarickoro
CENBCKOT0 noceseHus JIEeHnHrpaackoro paoHa.

MexBe1OMCTBEHHBIN 3alIpoc 0POPMIISIETCS B COOTBETCTBUH C TPEOOBAHUSIMH,
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yctaHoBieHHbIMU DenepanbHbiM  3akoHOM oT 27 wurwong 2010 N 210-®3 «O6
OpraHu3alMK MPEJOCTABICHUS TOCYTaPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT».

3anpoc JOJKEH COJIEPKATh CIEAYIOIINE CBEACHU:

a) HaWMEHOBaHWE opraHa (OpraHu3alliu), HaMpaBIAIOIIET0 3ampoc O
MPE0CTaBICHUN IOKYMEHTOB U (MJIM) HH(pOpMAITUH;

0) HauMEHOBaHHE opraHa (OpraHu3aluu), B agpec KOTOPOro HaIpaBiseTcs
3ammpoc O MPEA0CTABICHUN JOKYMEHTOB ¥ (MJI1) HH(POPMAIINH;

B) HAMMEHOBAaHUE MYHUIMIIAIBLHON YCIIyTH, IJS MPEJOCTABICHUS] KOTOPOMH
HEOOXOJIUMO TMPEJCTABICHUE JOKyMeHTa W (Wik) WHpOpMaluu, a TakkKe, eClu
uMeeTcsi, Homep (MAeHTU(UKATOP) TAKOM YCIYTH B peeCTpe TOCYAAPCTBEHHBIX YCIYT;

I) yKa3aHUWE Ha MOJOXEHUE HOPMATUBHOIO IPABOBOIO aKTa, B KOTOPOM
YCTaHOBJICHO TpeOOBaHUE O TMPEACTABICHUM HEOOXOIMMOIO JUIsl MPEJOCTABICHHUS
yCIyI'H JAOKYMeHTa M (i) MHGOpMAlMHM, W YKa3aHUE HA PEKBU3UTHI JAHHOTO
HOPMATHBHOI'O MPAaBOBOTO AKTA;

1) CBeICHHUS, HEOOXOAWMBbIC [JIsi TMPEAOCTaBICHUs JOKyMeHTa W (WJIM)
uH(pOpMaIMU, YCTAHOBJIEHHBIE B QJMHHHCTPATUBHOM pErjlaMeHTe MpeA0CTaBICHUS
MYHULIMIAIBHON YCIYTHM, a Tak)Ke CBEJEHUS, MPETyCMOTPEHHbIE HOPMATHBHBIMHU
MPABOBBIMU aKTaMHM KaK HEOOXOAMMBIC JJI TPEIOCTABICHHUS TaKMX JOKYMEHTOB H
(wn) uHGOPMAIIUH;

€) KOHTaKTHasi MH(opManus Uil HalpaBJIeHUs: OTBETa Ha 3aIpoc;

K) 1aTa HallpaBJEHUS 3a1poca U CPOK 05KMIAEMOro OTBETA Ha 3aIpoc;

3) damwinsg, UM, OTYECTBO M JOJDKHOCTHh JIMIA, TOJATOTOBHMBIIETO U
HaIMpaBUBILETO 3aMpoc, a TakXkKe HoMep CciyxeOHoro TenedoHa u (WiIM) aapec
AJIIEKTPOHHOM MOYTHI JAHHOTO JIMIA AJIS CBSI3U.

HamnpaBnenue MexBEeJOMCTBEHHOTO 3alpoca OCYILIECTBISETCS B 3JIEKTPOHHOU
dbopMe MO KaHaJIaM CETH MEXBEJIOMCTBEHHOIO JJIEKTPOHHOIO B3aWMOJIEUCTBUS
(CMD5B) 1160 1o WHBIM 3JIEKTPOHHBIM KaHajlaM.

Takxe [qomycKaeTcsi HallpaBiI€HUE 3alpocOB Ha OyMa)XHOM HOCHUTEJE 10
nouTte, akcy, IOCPEeICTBOM Kypbepa.

Cpok MOATOTOBKM W HANpPAaBJICHHUs] OTBETa HA MEXKBEIOMCTBEHHBIN 3ampoc o
MPEACTABICHUH JOKYMEHTOB M MH(OpMaIuu, Ui MPeJoCTaBlICHUs MyHUIUIAIbHOU
YCIIYTH C UCHOJB30BAHUEM MEXBEJOMCTBEHHOTO MH(POPMALITMOHHOTO B3aUMOIEUCTBUS
HE MOXXET MPEBHINATh 5 padouuXx JHEH CO JHS MOCTYIUICHUS MEKBEIOMCTBEHHOTO
3arpoca B OpraH WId OpraHu3alyio, IpeIoCTaBiIsonue JOKYMEHT U HH(pOpMaIHIO.

Henpencrapienue (HECBOEBPEMEHHOE  IPEJCTABICHHE) OpPraHoM  WJIU
OpraHm3alue Mo MEeXBEJOMCTBEHHOMY 3alpocy TOKYMEHTOB M HH(OpMaluy,
HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHUIIUTIATHLHOM YCIYTH, HE MOXKET SIBIATHCS
OCHOBAaHHMEM [UJIsl OTKa3a B MPEJAOCTABICHUU 3asIBUTENIIO MYHHULIUINAIBLHON YCIyTH.
JIOMKHOCTHOE ~ JIMIIO, HE MpeJCcTaBUBIIEE (HECBOEBPEMEHHO MPEACTABUBLIEE)
3alpoIlIEHHbIE ¥ HAXOJSIIMECS B PACIOPSDKEHUHM COOTBETCTBYIOLIETO OpraHa Jinbo
OpraHu3alMi  JOKYMEHT WM HWHGPOPMALUIO, TOJUICKUT  aJMUHUCTPATUBHOM,
JUCUUTIIIMHAPHON MM MHOW OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickon @eneparnum.

Pe3ynpTaToM agMUHUCTPATHBHOM MPOIEAYPHI SBISETCS MOJTYyYE€HHE OTBETOB
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Ha MEXBEIOMCTBEHHBIE 3alpOChl OT OPraHOB, YYACTBYIOUIUMX B IIPEIOCTABICHUU
MYHULUIIAJIIBHON YCIIYTH.

3.4. PaccmoTpenue 3asiBiaeHus U (GOpPMUPOBAHUE pe3yJibTaTa MYHHUIIUNATBLHON
YCIYTH.

3.4.1. Ilo pe3ynpTaTaM pacCMOTPEHHS MPUIOKEHHBIX K 3asBICHUIO
JIOKYMEHTOB, a Takke uH(OOpMalUMU, MPEACTABICHHON IO MEXBEIOMCTBEHHBIM
3ampocaM, MpPU HAIMYMM [PEIYCMOTPEHHBIX 3aKOHOJATEIILCTBOM  OCHOBAHUU
MPUHUMAETCS PEIlIeHUEe O MPEJOCTABICHUH MYHUIIUIIATHLHOW YCIYTH UM 00 OTKa3e B
MPEIOCTABICHUN MYHUIIUTIAIBHON YCITyTH.

IIpu BBIABIEHMH TOPEAYCMOTPEHHBIX 3aKOHOAATEIBLCTBOM OCHOBAaHMM IS
MPUHSTHUS peleHrs 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUIIAILHON YCIYTH B CPOK HE
no3aHee 7 KaJeHJApHBIX JHEHW C MOMEHTa BBISBICHHS TaKUX OOCTOSTENHCTB
OTBETCTBEHHBIN CIIEIUAIIACT B aJIPEC 3aIBUTEIIS TOTOBUT MUCHMO C YKa3aHUEM NPUUYMH
OTKa3a B MPEAOCTABICHUN MYHHIUIIAIBHON YCIYTH, KOTOPOE MOJAMMUCHIBAECTCS TIaBOU
CEJIbCKOTO MOCEJICHUS.

[lepenaua pemeHusi 00 OTKa3e B MPEJOCTABICHUH MYHUIIMNAIBHOW YCIYTH B
MO®I] s HanpaBIEHUS 3asIBUTENIO OCYLIECTBIISIETCS B TEUEHHUE 1-T0 JHA.

3.4.2. Tlpu Haymumu BceX HEOOXOMMMBIX JOKYMEHTOB IS TIPEIOCTaBICHUS
MYHUIIUNIATBHOW yCIIyTH, OTBETCTBEHHBIA CIEHUATUCT O(OPMIISIET BBIIUCKY U3
MOXO3SIMCTBEHHOW KHUTH U mepeaaet ee riase [lepBoMaiickoro CenbCKOro moceaeHus
JUTSL TIOJTTACAHUS.

Brimrcka 3 moxo3siiicTBEHHON KHUTH OPOPMIISIETCS B IBYX AK3EMIUISIPax B
mo0oM o0beMe, Mo J0OMY TMEpPEeYHI0 CBEACHMM W JUIs JIIOOBIX IENei, KOTOphIe
yKa3aHbl B 3asBJICHUM. BBIMUCKA U3 KHUTH MOXET COCTABISTHCS B IMPOU3BOJIBHOMN
dbopme, ¢opMe IMCTOB TMOXO3SHUCTBEHHONW KHHUTH WIM 1O (OopMe BBITUCKH U3
MMOXO3SIMCTBEHHOW KHUTM O HAJW4YWMU y TPAXKIAHWHA IIpaBa HA 3€MEJIbHBIM Y4aCTOK
(mpunoxxenne N 2 kK ATIMUHUCTPATUBHOMY PETJIAMEHTY ).

[ToanucaHHYIO BBIMMCKY U3 MOXO3SMCTBEHHOM KHUTM OTBETCTBEHHBIM HUCIOJIHUTEID
PETUCTPUPYET B )KYPHAJIE PETUCTPALIUY BbIJAYU BBIIUCOK, ITPOCTABIIAET HA HEM I1€YaTh
AJIMUHHCTpAIWH.

Pe3ynpbTaTroM agMUHUCTPATUBHOW MPOLEAYPHl  SBISIETCA  BBINIACKA U3
MTOXO3MCTBEHHOW KHUTM aJIMHHUCTpauuu llepBOMaiiCKOro CelbCKOro MOCEIICHUS
CENIbCKOro noceneHus JIECHnHrpaackoro paioxa .

MakcuManbHbIid CPOK MPUHATHS PEUIEHUS O BO3MOYKHOCTU MPEIOCTaBICHUS
MyHununaipbHOM yciayrd u opopMIICHUST pe3ysibTaTa €€ MPEJAOCTaBJICHUS HE MOXKET
MpeBbIMAaTh 1 pabodero MHS ¢ MOMEHTA TIpHeMa 3asBIICHUSI.

3.4.3. Ilpu nepenaue nmakera JOKyMEHTOB Kypbep M®ILI, npuHUMaromuii ux,
MIPOBEPSET B NPUCYTCTBUU JOJDKHOCTHOTO JHIA AJMHUHHCTPALMUM COOTBETCTBHE M
KOJINYECTBO JIOKYMEHTOB C JJaHHBIMH, YKa3aHHBIMU B PEECTPE, MMPOCTABIISIET B PEECTPE
JIaTy, BpeMs IMOJYy4YEHUs AOKYMEHTOB W MNOANUCH. llepBbld 3K3eMIUIAp peecTpa
ocraercs y Kypbepa MODILI, BTOpON - IOIIEKUT BO3BPATY JOJKHOCTHOMY JIMILY
AnmvunaucTtparnuu. Madopmaiys o moaydeHUH JOKYMEHTOB 3aHOCUTCS B DJICKTPOHHYHO
0a3zy MOII.

3.5. Beimaua pe3ynbTaTa IpeI0CTaBIeHUSI MyHULIMIAIBHON YCIYTH.
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3.5.1. Ilpu BeImaue pe3yibTara MNPEAOCTABICHUS MYHULMNAIBHOW YCIyrd
pabotHuk MOLI:

YCTaHaBJIMBAET JUYHOCTD 3asBUTENS, MIPOBEPSAET HATMYUE PACIIUCKH (B Cllydae
YTEPHU 3asIBUTEJIEM PACHUCKH pacredyaTrblBaeT C HUCIHOJIB30BAHUEM IPOIPAMMHOIO
AJIIEKTPOHHOIO KOMIUIEKca | SK3eMIUIsip pachucKd, Ha OOpaTHOM CTOPOHE KOTOPOW
JIeJIaeT HAaJIUCh "OPUTMHAJ PACTIMCKH YTEpsH'", CTAaBUT JaTy U MOJAIMCE;

3HAKOMHT  3asBUTENS C  COJEpPXKAHMEM  pe3yibTaTa IMpPEIOCTaBIICHUS
MYHULIMNAIBHOUN YCITyTH;

BBIJIAET PE3YJbTAT NPEAOCTABICHUS MYHULIMIIATBHON YCITYTH.

3agBUTENb  MOATBEPKIAET  IOJYYEHHWE  pPE3yJIbTara  MPEIOCTABIICHUS
MYHUITUTIATHHOW YCIYTH JIMYHOW MOJIUCHI0 ¢ paciiudpoOBKONH B COOTBETCTBYIOIICH
rpade pacnucku, kotopas Xxpanutcs B MOILI.

PesynbratoM agMUHHCTPATUBHOM NPOLEAYPHI SBIAETCS BbIJAada 3asiBUTEIIO
BBIMHICKHU U3 TIOXO3SHCTBEHHOW KHUTY WM YBEAOMJICHHUS 00 OTKa3€ B MPEAOCTaBICHUN
MyHUIIMTTAIBHOMN YCITYTH.

Cpox aIMUHUCTPATUBHON MpoLEeAyphl cocTaBisieT 1 pabouuit AeHb.
3.6. biok-cxema npeAoCTaBIEHUS MYHMIMIIAJIBHOM YCIYTM IPUBOIUTCS B
npuioxkeHnuu Ne 3 K AIMUHHUCTPAaTUBHOMY PETJIIaMEHTY.

Paznen 4. ©OPMbBI KOHTPOJIA 3A NCITOJIHEHUEM
AJIMUHUCTPATUBHOI'O PEIJTAMEHTA

4.1. Tlopsmok OCYIIECTBIEHUS TEKYLIErOo KOHTPOJIS 3a COOJIIOJIEHUEM U
UCITOJIHEHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMH JULAMU MOJIOKEHUI
AJIMUHHUCTPAaTUBHOIO pErjaMeHTa M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
YCTaHaBIUBAIOLINX TPEOOBaHUS K MPEJOCTAaBICHUIO MyHUILIUIIATBHON YCIYTH, a TAKXKe
IIPUHATUEM MU PEILICHUM.

4.1.1. Texkymwuii KOHTPOJb 3a COOJIOJICHUEM MOCIEI0BATEIbHOCTU JIEHCTBUMH,
ONpENEIECHHBIX  AJIMHUHHCTPATUBHBIMU  NPOLUEAYpaMH MO  IPEIOCTABICHUIO
MYHULMIIAIBHOW YCIYTHM, OTBETCTBEHHBIMHM JOJDKHOCTHBIMU Juuamu MO wu
AJIMUHHCTpAIIMU OCYIIECTBISETCS UX HETOCPEACTBEHHBIMU PYKOBOJAUTEISIMHU.

4.1.2. Texkymuid KOHTPOJb OCYLIECTBISICTCS IIyTEM IIPOBEIACHUS NPOBEPOK
COOMIOICHUS TIOJIOKEHUH HACTOSIILEro AJMUHHCTPATUBHOTO pErjaMeHTa, HHBIX
HOPMATHBHBIX NPaBOBBIX akTOB Poccuiickoir Penepanuu, KpacHomapckoro kpas u
MYHUIMOANbHBIX ~ IPABOBBIX AKTOB MpPU  MPEJOCTABICHUH  OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMAMU  MYHHULMIAJIBHOM  YCIYTHM, TIIOATOTOBKM OTBETOB Ha
oOpallieHHs Tpak/IaH.

4.2. TIopsAnoK W NEPUOJUYHOCTH OCYIIECTBIECHUS IUIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK TOJHOTHl M KayecTBa MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH, B TOM
qucie MOpPAJOK M (OPMBI KOHTPOJS 3a IMOJHOTOM M KadeCTBOM IPEAOCTAaBIICHHUSA
MYHULUIIAIBHON YCIIyTH.

4.2.1. KoHTpoap 3a MOJHOTOM M Ka4eCTBOM MPEIOCTABICHHUS MYHMIIMIIAIbHON
YCIIyTH OCYIIECTBIIsIeTCs B (hopMax:

- IUIAHOBBIX TPOBEPOK COOJIOJNEHUS] U  MCIOJIHEHHUS OTBETCTBEHHBIMU
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JIOJDKHOCTHBIMM JIMIIAMU TTOJIOKEHUN HACTOAIIET0 AJMUHHCTPATUBHOIO PErJIAMEHTA,
UHBIX JIOKYMEHTOB, pErVIAMEHTUPYIOIIMX JEATEIbHOCTh [0 MPEIOCTaBICHUIO
MYHULIMOAIBHON YCITyTH;

- BHEIUTAHOBBIX TIPOBEPOK COONIOACHUS W WCIIOJHEHHUS OTBETCTBEHHBIMHU
JOJKHOCTHBIMM JIMIIAMU TTOJIOKEHUN HACTOAIIET0 AJMUHHCTPATUBHOIO PErJIAMEHTA,
OCYUIECTBJISIEMBIX IO OOpalleHusM (U3UYECKUX JIML, [0 TOPYYEHHSIM TIJIaBbl
[IepBomaiickoro ceabckoro noceiaeHus: JIEeHMHrpaackoro paiioHa, Ha OCHOBaHUU WHBIX
JIOKYMEHTOB W CBEJCHMI, YKA3bIBAIOIIMX Ha HApYyIICHUE IOJO0KEHUN HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.2.2. 1leppoIMYHOCTD OCYIIECTBISIEMBIX IUIAHOBBIX IIPOBEPOK IOJHOTHI M
KauecTBa  NPEAOCTABICHUS  MYHULMOAIBHOM  YCIYyrM  yCTaHaBIMBAeTCS U
OCYILECTBIISIETCS. HA OCHOBAHUH MPABOBOTO aKTa A IMUHUCTPALIHH.

4.2.3. Ilpu npoBepke MOTYT pacCMaTpUBATHCS BCE BOIPOCHI, CBSI3AHHBIE C
NPENOCTABIEHUEM MYHULMIAIBHOM  YCIYrd (KOMIUIEKCHBIE TPOBEPKH), WIH
OTNICJIbHBIE  BOINpPOCHl  (TemMaTudeckue TmpoBepku). [IpoBepka Takke MOXKET
MPOBOJIUTHCA 1O KOHKPETHOMY OOpalieHut0 rpaxjaaH. Pe3ynbTaThl MNpOBEpKH
oQopMIISIIOTCS B BUJAE CHPAaBKHU, B KOTOPOW OTMEUAOTCS BBISIBIEHHBIE HEJOCTATKH U
MPEUIOKEHUS IO UX YCTPAHEHUIO.

4.2.4. B xo/ie IUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MPOBEPSIOTCS:

3HAHHE OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMLIAMU TPEOOBAaHUM HACTOSIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa, HOPMAaTUBHBIX MPaBOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUS IO MPETOCTABICHUIO MyHUITUTIATHHON YCIIYTH;

COOJIIOJICHUE  OTBETCTBEHHBIMHU  JIOJDKHOCTHBIMM  JIMIIJAMU  CPOKOB  H
MOCJIEIOBATEIbHOCTH HMCIHOJHEHUS AJMUHUCTPATHUBHBIX MNPOLEAYDP, YCTAHOBIICHHBIX
HACTOAIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

MPaBUILHOCTh U CBOEBPEMEHHOCTh MH(POPMUPOBAHUS 3asBUTEIICH 00 N3MEHEHHUH
aAMUHHCTPATUBHBIX MPOLEIYP, NPEAYCMOTPEHHBIX HACTOSAIUM AJIMUHUCTPATUBHBIM
PETIAMEHTOM;

OMpEeNIeJICHHE CPOKOB YCTPAHEHUS HAPYIICHUM W HEAOCTATKOB, BBISBICHHBIX B
X0JI€ MPEABIAYIIUX MPOBEPOK.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3a PpEHIEHUS W JICUCTBUS
(Oe3neiicTBUe), TMpUHUMAaeMble (OCYIIECTBISIEMbIE) B  XOJA€ MPEIOCTaBICHUS
MYHULIMIAIBHON YCITYTH.

4.3.1. Ilo pe3ynprartaMm NPOBEACHHBIX MPOBEPOK, B CIly4ac BbISBICHHS
HapyLIEHUH TpaB 3asBUTENs], OCYILECTBISETCS MPUBICYEHUE BUHOBHBIX JHI[ K
OTBETCTBEHHOCTH, B COOTBETCTBHHM C JICUCTBYIOIINM 3aKOHOJATEILCTBOM Poccuiickon
Oenepaunu u KpacHomapckoro kpas.

4.3.2. OTBETCTBEHHBIE IOJKHOCTHBIC JIMIA, BUHOBHBIE B HEUCIIOJHEHHUH WJIU
HEHAJUIe)KaleM  MCHOJHEHWU TpeOOBaHWWM  HACTOSIIEro  AJIMHHHCTPATUBHOIO
periiaMeHTa, NPUBJIEKAIOTCA K JUCIHUIUIMHAPHOM OTBETCTBEHHOCTH, a TAKK€ HECYT
IPpaXIAHCKO-IPAaBOBYIO, aJIMUHUCTPATUBHYIO M YIOJIOBHYK) OTBETCTBEHHOCTh B
MOpSAJIKE,  YCTAaHOBJIEHHOM  JICHCTBYIOIIMM  3aKOHOAATEIbCTBOM  Poccuiickoi
denepanni.

4.3.3. JIOJDKHOCTHBIE JIMIIa HECYT MEpPCOHAIbHYK) OTBETCTBEHHOCTh 3a



30

COONIIOIGCHHE CPOKOB M IIOCJIEOBATEIbHOCTH COBEPLICHUS] aJIMUHUCTPATUBHBIX
neucTBuil. llepcoHanbHas OTBETCTBEHHOCTHh JAHHBIX JIMI[ 3aKpeIUIIETCd B UX
JOJKHOCTHBIX MHCTPYKLHSX.

4.4. Tlonoxenus, xapakTepu3yromue TpeOoBaHus K NOPSAKY U popmMaM KOHTPOJIS
3a IPEIOCTaBICHUEM MYHULIUIIAJIBHON yCIyTH, B TOM YHUCJIE CO CTOPOHBI TPaXAaH, UX
00bEeIMHEHUHN U OpTaHU3aIUA:

4.4.1. Tlopsinok u ¢GoOpMbl KOHTPOJISI 3a MPEAOCTaBICHHEM MYHUIIUIATbHON
YCIYyrd JOJKHBI OTBEYaTh TPEOOBAHUSM HENPEPHIBHOCTH M JAEHCTBEHHOCTH
(opdexTuBHOCTH).

4.4.2. OOmecTBEHHBI KOHTPOJb 3a HCHOJHCHHEM MYHHIIMIIAIBLHOW YCIyTH
MOXET OCYIIECTBIATBCA B COOTBETCTBHM C JCMCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickon denepanum.

4.4.3. DI'paxnane, ux OOBEAMHEHUS M OPraHU3ALMH MOTYT KOHTPOJUPOBATH
IIPENOCTABICHNE MYHULIMIAIBHOW YCIYTM IIYTEM IIOJYyYE€HHMsS MUCBMEHHOW M YCTHOM
uH(pOpMallMK O pe3yJbTaTax MPOBEACHHBIX MPOBEPOK U MPUHATHIX MO pe3yJbTaTam
IIPOBEPOK Mepax.

Paszpnen 5. I[OCYI[EBHBH/I (BHECVI[EBHBH/I) ITOPAIOK
OBXAJIOBAHMS PEIEHUI U IEMCTBUN (BE3JIEMCTBUS) OPTAHA,
[MPEAOCTABJIAIOLIEI'O MYHULIUITAJIBHVYIO YCIIVIY,

A TAKXKE EI'O JOJDKHOCTHBIX JIML, MYHULIUTTAJIbHBIX CJIYVXXAILIMX

5.1. adopmanus amist 3asiBUTENS O €ro IMpaBe MojAaTh kajoly Ha peuieHue u
(wnu) peiictBue (Oe3melCTBUE) OpraHa MECTHOTO CaMOYMpaBJCHUS W (WIU) €ro
JOJDKHOCTHBIX JIHII IPY TTPEIOCTABICHUN MYyHUITUTIATHHON YCITYTH.

5.1.1. 3asBuTenb UMEET MpaBO Ha JocyneOHOoe (BHecyneOHOe) o0)karloBaHHE
pemieHuii u AeicTBuil (6e31elCcTBHUS) OpraHoB, MPEIOCTABISIONUX MYHUIIUTIATBHYIO
yCIIyTy, a Takxke JeWUCTBUM (0e3eMCTBUS) MOHKHOCTHBIX JIMIl M MYHULMNAIbHBIX
CIIyKallluX B XOJI¢ MPEJOCTABJICHHS MYHUIUTIATBLHOM YyCIyru (najee - JocyaeOHoe
(BHecyneOHOE) 0OXKaloBaHNEe B A IMUHUCTPAITUH.

5.1.2. XKanobGa Ha HapylieHuE MOpPSAIKA MPEIOCTABICHUS MYHUIMIAIHHOM
yciIyru (nanee - xxanobda) - TpeboBaHUE 3asiBUTENSI WIIM €r0 3aKOHHOTO MPE/ICTaBUTENS
O BOCCTAHOBJICHWW WJIM 3allUTe HAPYIICHHBIX MpaB WIM 3aKOHHBIX HWHTEPECOB
3asIBUTEIIS OpraHom, [IPEI0CTABISIOIIUM MYHUIUTAIBHYIO yCIIyTY,
MHOTO()YHKIIMOHAJILHBIM IIEHTPOM, JOJIKHOCTHBIM JUIIOM oprasa,
MPEIOCTABIISIONICTO MYHUIIUTIATBHYIO YCIYTY, WM MYHHUIIUTAIBHBIM CITYXKAIUM TIPH
MOJIYYCHHUH TaHHBIM 3asiBUTEJIEM MYHUIIUIIAILHON YCITyTH.

5.2. IlpeameT xanoosl.

5.2.1. Ilpeamerom nocyaeOHOTO (BHECYAEOHOTO) 00KaloBaHUS SIBISETCS
KOHKPETHOE peIlieHne u JehcTBue (0e3neiCTBHE) OpraHOB, MPEIOCTABIISIFOIINX
MYHUIIUTAIBHYIO YCIYTY, a Takke JeucTBusi (0e31eilcTBUS) AOKHOCTHBIX JIUIl H
MYHHUITUTIATBHBIX CITY)KAIlIUX B XOJIe TPEIOCTaBICHUS MYHHIIMITAILHON YCIYTH, B
pe3ysbTaTe KOTOPHIX HAPYIICHBI TIpaBa 3asBHUTENS HA TMOJYYCHHE MYHHUIIATIATLHOM
YCIIyTH, CO3/IaHbI MPEMATCTBUS K IPEIOCTABICHUIO MYHHUITUTIATLHOW YCITyTH.
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5.2.2. 3asgBuUTENb MOXKET OOPATUTHCS C HKATOOOH B CISAYIOIIUX CIIydasx:

HapylIeHUs CpPOKa PErucTpalvy 3ampoca 3asBUTENS O NPEIOCTABICHUU
MyHULMNIATBHON YCIIyTH;

HapyILIEHUs] CPOKa IPEIOCTaBICHUS MyHULIMNIAIBHON YCIIyTH;

TpeOOBAHUS Y 3asIBUTEINSI IOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickorn ®enepanuy, HOPMATUBHBIMU NPABOBBIMU AKTaAMH
KpacHogapckoro kpasi, MyHULIMIIAJILHBIMU [IPABOBBIMU aKTaMH [UIsl IPEAOCTABICHUS
MYHULIMNAIBHOUN YCITyTH;

OTKa3a B MpPHEME JOKYMEHTOB, NPENOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbBIMH akTamu Poccuiickonn ®Penepanuu, HOPMaTUBHBIMHU
MpaBOBbIMU akTaMu KpacHomapckoro kpas, MyHUIMIAJIbHBIMH MPABOBBIMH aKTaMU
JUISL IPEAOCTABJIEHUS MYHHUIIUNIATIBHOM YCIIYTH, Y 3asIBUTEIIS;

OTKa3a B NPEJOCTABICHUN MYHULHNAIBHOW YCIYTH, €CIM OCHOBAHHUS OTKa3a
HE MPEAYCMOTPEHBI (PeiepalIbHbIMHU 3aKOHAMU M MIPUHSTHIMU B COOTBETCTBUHU C HUMHU
VHBIMM  HOPMAaTUMBHBIMM  NpaBOBbIMM  akTamu  Poccuiickon — ®depepanuu,
HOPMAaTHMBHBIMM TPAaBOBBIMM akTaMu KpacHOgapckoro Kkpas, MyHHULIUNAIbHBIMHU
MPaBOBBIMH aKTaMU;

3aTpeOOBaHUE C 3asBUTENS MPU NPEAOCTABICHUM MYHMIIMIAIBHOW YCIYTH
IJ1aThl, HE MPEIyCMOTPEHHON HOPMATUBHBIMU IPABOBBIMU aKTaMu Poccuiickoi
@denepany, HOPMAaTUBHBIMU  NpaBOBBIMM  akTaMu  KpacHomapckoro — kpas,
MYHULIMTATHHBIMU TPABOBBIMU AKTaAMU;

OTKa3a OpraHa, NpeJOCTABIISIIONIEr0 MyHULIMIIAIBHYIO YCIYTy, JTOJKHOCTHOTO
JUla OpraHa, MNPEIOCTaBISIONIET0 MYHHUIUNANbHYIO YCIyTy, B HCIPABICHUU
JOMYILIEHHBIX OINEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaT€ MPEIOCTABICHUS
MYHULMNATBHOW YCIYyTM JOKYMEHTAX, JIMOO HapyUIEHUs YCTAaHOBJIEHHOIO CpOKa IS
TAKUX UCIIPABIICHUM.

5.3. Opranbl MECTHOTO CAaMOYIIPABJICHHSI U  YIIOJJHOMOYEHHBIE Ha
pPacCMOTpPEHHE >KajJoObl JIOJKHOCTHBIE JIMLA, KOTOPHIM MOXET OBbITh HaIpaBieHa
xanooa.

5.3.1. 3asgBuUTENb MOXET HANpPaBUTh >KaloO0y B MNHCBMEHHON ¢opMe Ha
MOYTOBBIA aJipec AJIMUHUCTpAIMU, B aapec riaBbl [lepBOMaiiCKOro  CembCKOro
nocesieHust JIeHuHrpaackoro paiioHa, a Takke B (popMe 3JEKTPOHHOTO COOOUIEHUST Ha
AJIEKTPOHHBIN aJipec AJMHUHHUCTpAINH, JUO0 OOpaTUTHCS JUYHO B AJIMUHUCTPALIUIO
BO BpeMsl JIMYHOTO Mpuema uiH 1o tenedony (86145) 4-92-16.

5.4. Ilops a0k 0/1ayu U pacCCMOTPEHUS KAJIOOBbI.

5.4.1. XKanoba momaercs B mUChbMEHHON (popme Ha OyMa)XHOM HOCHTEJE, B
3JIEKTPOHHOHN (hopMe B AJMUHHUCTPALIHIO.

54.2. XKanoba Ha peuieHus, NPUHATbIE HAYAIBHUKOM OOIIEro OTxaena,
MPEAOCTABIAIONIETO MYHUIMIIAIBHYIO YCIyry, mojaerca riase llepBomaiickoro
CENBCKOro noceneHus JIeHnHrpaackoro pamoHa.

5.4.3. Kanoba B ycTHOU (opme mpenbsaBisgeTcs HA JuyHOM mnpueme. [lpu
JUYHOM MPUEME 3asIBUTEIb MPEAbIBISET TOKYMEHT, YIOCTOBEPSAIOIINMA €r0 JTNYHOCTb.

54.4. Kanoba  Moxer ObITh  HampaBlieHa 1O  M[OYTe,  4epes
MHOTO(YHKITHOHATbHBIN LEHTP, C UCIIOJIb30BAaHUEM
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MH(}OPMALIMOHHO-TEJIEKOMMYHUKaMOHHON ceTtu "WHTepHer", oduuuanbHOro caiira
opraHa, MpeAOCTaBISAIONIETO MYHUIMOAIbHYIO  yCIyry, €IUHOr0  MopTaja
MYHHIIUIIAJIBHBIX YCIyT, JUOO PETMOHAIBHOTO MOpTajla MYHHIMIAIbHBIX YCIyT, a
TaK)K€ MOXKET ObITh MPUHSATA NPHU JINYHOM IIPUEME 3asIBUTEIIS.

5.4.5. OcoOeHHOCTH NOJIaYM U PACCMOTPEHUS Kal00 Ha pELIeHMs U IEeUCTBUS
(Oe3meiicTBUE) OpPraHOB MECTHOTO CaMOYIpPAaBICHUS W HUX JOJDKHOCTHBIX JIHILI,
MYHULUIAIBHBIX CIIyKalllUX YCTAHABIIMBAKOTCS HOPMATHBHBIMH INPABOBBIMU aKTaMHU
Poccuiickoit @enepanny, HOpMaTUBHBIMU IIPaBOBBIMU akTaMu KpacHomapckoro kpas
Y MyHUIUNIATbHBIMUA MPABOBBIMU aKTaMHU.

5.4.6. )KanoOa momKHA COMIEPIKATD:

1) HaumMeHOBaHME OpraHa, NOPEIOCTABISIOIIEI0 MYHHIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIOIEr0 MYHULMNAIBHYIO YCIyTy, JIMOO
MYHUIUMOAIBHOTO CIIy)KaIllero, pemieHuss u jAectBus (0e3aeiicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) ¢ammnmio, UM, OTYECTBO (MTOCJIEIHEE - MPU HAJIUYUU), CBEICHUS O MECTE
KUTEIbCTBA 3aABUTENS - (PU3MUECKOIrO JMIA, JMOO HAUMEHOBAHHWE, CBEACHUS O
MECTOHAXOXKACHUU 3asBUTENS - IOPUAMYECKOTO JIMIAa, a Takke Homep (Homepa)
KOHTakTHOTO TenedoHa(oB), aapec (ampeca) 3JIEKTPOHHOW MOYTHI (MIPU HATUYUHN) H
MOYTOBBIN aJpec, M0 KOTOPBIM JOJKEH OBbITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHusa 00 0OXKaTyeMbIX PEIICHUSX U AeUCTBUAX (Oe3/elCTBUM) OpraHa,
MPENOCTABISAIONIET0 MYHUUMIAIbHYIO YCIYTy, JOJDKHOCTHOIO JIML@ Oprasa,
MPEIOCTABIISAIONIEr0 MyHULIMIIAIBHYIO YCIYTY, JIN0O0 MyHHUIIMIIAILHOTO CIYXKAaIlero;

4) noBOJBI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTENIb HE COIVIACEH C PELICHUEM U
nerctBueM (Oe3neicTBUEM) oOpraHa, NpeIOoCTaBISIOIEr0 MYHUUHUINAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIIAIOIIEr0 MYHULMIAIbHYIO YCIyry, JIHOO
MYHMIIUIIAJIBHOTO CIy’Kallero. 3asBUTENIEM MOTYT ObITh HPEJICTaBJIECHbI JOKYMEHThI
(Mpu HAJIMYKMM), TOATBEPKIAIOLINE TOBOJIbI 3asIBUTENS, JTMOO UX KOMHH.

5.5. Cpoku pacCMOTPEHHUS KaIOOBI.

KanoOa, moctynusmiasi B OpraH, NpeIoCTaBISIIOIMNA MyHULIUIIAIBHYIO YCIIYTY,
MOJJIEKUT PACCMOTPEHMIO JIOJDKHOCTHBIM JIMIIOM, HAJIEJICHHBIM ITOJIHOMOYMSAMH IO
PacCMOTPEHHUIO KaJl00, B TEUCHUE MATHAALATA pabOUnX JHEH CO JIHA ee perucTparui,
a B ciayyae OOXaJIOBaHMsS OTKa3a OpraHa, NpPeIOCTAaBISIOIEr0 MYHHUIMNAIBHYIO
YCIIYTY, JOJDKHOCTHOIO JIMIA OpraHa, MPeI0CTaBISIOMEr0 MyHUIMIIAIBHYIO YCIYTY, B
IpUEeMe JIOKYMEHTOB Y 3asBHUTENS JUOO B MCIPABICHUM JONYLIEHHBIX OIEYaTOK U
OIMOOK WM B Clly4ae OO0XKaJIOBaHUS HApYIIEHUS YCTAHOBJIEHHOIO CpPOKa TaKHX
UCIPaBICHUN - B TEUYEHHE TMATH pabouyux JHEH €O JAHS €€ PErucTpalvy.
IIpaBurensctBO Poccuiickont denepaunu BIIPaBE YCTAHOBUTH CIIy4dad, IPHU KOTOPBIX
CPOK PacCMOTPEHHUS Kal0Obl MOKET ObITh COKpAILIEH.

5.6. IlepeueHb OCHOBAaHM JJIi MPUOCTAHOBJICHHUS] PACCMOTPEHHUS KaJIOObI B
clly4ae, €CJIM BO3MOXHOCTh IPUOCTAHOBJIEHUS MPEIyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccutickon denepanumu.

5.6.1. OcHoBaHWil Juisi TPUOCTAHOBJIEHUS  PACCMOTPEHUS  KaJOObI
3aKoHOAATeNbCTBOM Poccniickor denepannn He NPeyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHHUS JKaJIOObI.
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5.7.1. Tlo pe3ynbpTaTaM pacCMOTPEHHUsS KajgoObl OpraH, MPEAOCTABISIOIINIMA
MYHULUMAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIAEAYIONTUX PEIICHUN:

- YIOBJIETBOPSIET KaAJIOOY;

- OTKa3bIBACT B YJIOBJICTBOPEHUH KAIOOBI.

5.7.2. B cnydae npu3HaHUs *Kajao0bl 000CHOBAHHOM kajloba yAOBJIETBOPSIETCS,
B TOM uuciie B (OpME OTMEHBI MPUHSATOrO PELICHUS, UCIPABICHUS JOMYIIEHHBIX
OpraHoM, TPEIOCTABIISIIONIMM MYHHUIIUIAIBHYIO YCIyTy, OIEYaTOK M OIIUOOK B
BBIJJAHHBIX B pPE3yJbTaT€ NPEAOCTABICHUS MYHUUMUIAIBHOW YCIYIHM JOKYMEHTaXx,
BO3BpaTa 3asBUTENI0 JICHE)KHBIX CPEJICTB, B3UMAHHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbBIMH akTamu Poccuiickonn ®Penepanuu, HOPMaTUBHBIMHU
MpaBOBBIMU akTaMu KpacHomapckoro Kpasi, MyHUIIMIAIbHBIMU MPABOBBIMU aKTaMH, a
TaK)Xe B UHBIX (hOpMax.

5.7.3. B cnyyae npusHaHus *KajaoObl 00 00XajlOBaHWU PEIICHUN U JCHCTBUIA
(Oe3nmeiicTBUSI) OPraHoB, MPEAOCTABISIOMIMX MYHHUIMIAIBHYIO YCIYTy, a TaKKe
nercTBuil (0€37eNCTBUS) JOKHOCTHBIX JIMII U MYHHUIMIAIBHBIX CIY>KalllUX B XOE
MPEI0CTaBIECHUS MYHULIUIIATILHON yCIIyTH HEOOOCHOBAHHOMW 3asBUTENIO HAMPABIISETCA
MMCbMEHHOE YBEJIOMJIEHHUE, B KOTOPOM pa3bsACHSIETCS MOPANOK OOpalleHHs B CyA
oOIIel IOPUCTUKIINA B TIOPSJIKE TPAXTAHCKOTO CYJOMPOU3BOACTBA B TEUCHHUE TPEX
MECSIIEB CO JHS, KOT/ia 3asiBUTEII0 CTajl0 U3BECTHO O HAPYIICHUH €ro MpaB U CBOOO.
OHOBpPEMEHHO 3asBUTENh YBEIOMIISIETCSI O TIPU3HAHUU OOpaIieHuss HE0OOOCHOBAHHBIM
U O IPUHSTHIX Mepax.

5.7.4. B ciayuyae yCTaHOBJICHHMSI B XOJI€ WJIM IO pe3yJibTaTaM pPacCMOTPEHHS
KanoObl ~ NPHU3HAKOB  COCTaBa  AJMUHUCTPATUBHOTO  MPABOHAPYIIEHUS WU
MPECTYIUIEHUSI TOJKHOCTHOE JIMIIO, HAJIEJIEHHOE IMOJHOMOYMSAMH 0 PAaCCMOTPEHHIO
XKaynob, He3aMeIJIMTENbHO HAMpaBisieT UMEIOUIMecs MaTepuaibl B OpraHsbl
MPOKYPATYPHI.

5.8. Tlopsnox uHPOpMUpOBaHUS 3asBUTENS O pe3yJbTaTaX pPaCCMOTPEHUS
Kano0BbI.

5.8.1. He no3niHee HsI, CIEAYIONIETO 3 THEM MPUHATHS PEIICHUS, YKa3aHHOTO
B mnoanyHkre 5.7.1 mnynkra 5.7 pa3nena 5 aAMUHUCTPATUBHOTO PpErJIAMEHTA,
3asIBUTENI0 B TUCBMEHHOM (pOpMe M MO KEJIAHMIO 3asBUTENS B AJIEKTPOHHOM (opme
HaIpaBJIsIeTC MOTUBUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS KAIOOBI.

5.8.2. Ecnu u3nokeHHbIE B YCTHOM OOpaiieHuud (GakThl U 0OCTOSATEIHCTBA
SBJIAIOTCS. OYEBUJIHBIMM W HE TpeOyIOT JOMOJHUTEIBHOM MPOBEPKH, OTBET Ha
oOpallleHHe, C COIJIacHsl 3asiBUTEINSI, MOXKET OBbITh JJaH YCTHO B XOJI€ JIMYHOTO MpUEMA.
[Ipu Hecornacuu 3asiBUTENI 1A€TCSl MUCbMEHHBIN OTBET IO CYIIECTBY MOCTABJICHHBIX B
*ajo00e BOIPOCOB.

5.9. Ilopsimok 00xkanoBaHUs peLIEHUs 0 Kanooe.

5.9.1. 3asButenp BOpaBe 00KajJoBaTh B CYJE€ PELIEHHWE OpraHa MECTHOIO
CaMOYMPAaBJICHUS, JTOKHOCTHOTO JIMIA, MyHUIIUIIAIBHOTO CIY’KaIlEro, MPUHATOE IO
&Kayo0e, ecu CUMTAeT, YTO HAPYIICHBI €ro mpaBa W CBOOOMBI. 3asBUTENb BIIPABE B
TEUEHHUE TPEX MECAIEB OOpPaTUTHCS HEMOCPEJICTBEHHO B CYJl WJIM BBIIIECTOSIIUNA B
MOPSAAKE NOAYMHEHHOCTH OPraH MECTHOTO CAMOYIIPABIICHHUS], K JOJDKHOCTHOMY JIWLLY,
MYHULIUNIAIBHOMY CITY>KaIllEMY.
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5.10. IlpaBo 3asBUTENsT Ha ToOJydeHHEe UWHGOPMAMM U JIOKYMEHTOB,
HEOOXOIUMBIX JJIs 0OOCHOBAHUSI PACCMOTPEHUS JKaJTOOBbI.

5.10.1. 3asBuTENb UMEET MPABO HA MOJIYUYCHHE HCUEPIBIBAIOIICH HH(pOpMaLUU
U JJOKYMEHTOB, HEOOXOAMMBIX JUIsi 0OOCHOBAHHS M PACCMOTPEHHS YKaJIO0BbI.

5.11. CmnocoObl HMHPOPMHUpPOBAHUSA 3asgBUTENIE O TOpPAJIKE TMOAAYd U
PacCMOTPEHHUS )KATOOBI.

5.11.1. O mopsiake moja4u ¥ PacCMOTPEHHUS Kajlo0bl 3asBUTENIN MOTYT OBITh
pouHGOPMHUPOBAHBI:

1o Tenedony;

10 MTUCHbMEHHOMY OOpaIeHUIO;

IpU JTUYHOM OOpAIEHUH 3asBUTENEH B AIMUHUCTPALIHIO;

M0 MUCHBMEHHOMY 3alpoCcy Ha aJpec DJIEKTPOHHOW MOYThl AJIMHHHCTpALUU
(www.admpervomay@mail.ru);

Ha MH(POPMAIIMOHHBIX CTEHAAX AJIMHHHUCTPAIINH;

B CpEJICTBAaX MacCOBOW MH(pOpMaLIUK.

I'maBa [IepBOManCcKOro ceJIbCKOro
noceneHus JIeHMHrpaJaCcKoro paiiona 10.B. I'puniux
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ITpunoxenne Ne 1

K aAMAHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHHUS MYHHUIUITAIIBHOMN
yenyru «lIpegocraBneHre BBITUCKA
W3 MOXO035MCTBEHHOM KHUTH»

OBPA3EL 3ASIBJIEHUA
B aAMUHHMCcTpauui0 [lepBoMaicKOro cejbCKOro nocejieHus JICHUHrpaacKoro
paiioHa M0 BONPOCY BbIAA4YM BBINMCKHU U3 NMOXO03AHCTBEHHOM KHUTH.

I'maBe IlepBOMaKCKOro CeabCKOTO
nocesnenus JIEeHHHrpaackoro
paiioHa

OoT

[Tacnopr: cepus No
BBIJIaH

TTouToBEII
azpec

TenedoH

3asiBjIeHH e
[Ipomry Bac paccmoTperh BOmpoc O BbIJadye€ BBIUCKU U3 MOXO3SMCTBEHHOU
KHUTHY Ha 36MEJIbHBIN y4acTOK Ne o YL B
(ropone, mocesnke, XyTope)
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B cootrBerctBUN ¢ PepepanbHbM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEePCOHAIBHBIX JAHHBIX» Jal0 corjlacue Ha oOpabOTKy BCEX OTHOCSIIUXCS KO MHE
MEPCOHAIBHBIX JIaHHBIX, B IEJISIX PACCMOTPEHHUSI HACTOSIIIETO 3asIBJICHUS, IPUHATUS U
odopMIIEHHS TIPUHATOTO 10 HEMY PElIEHHs CPOKOM Ha TISTh JIET.

[IpunoxxeHue (KOMUKU TOKYMEHTOB):
Konusa nacnopra

Texaudeckuit macropT Ha 0OBEKT HEBUKUMOCTH OT Ne
JIOKyMEHTBI Ha 3EMEJIbHBIN
Y4aCTOK
Brinucka 13 rocy1apcTBEHHOTO 3€MEJIbHOTO KaJacTpa OT Ne
Cnpaska BTHU 13 10MOBOM KHUTH OT No
narta MOINHNCH

I'naBa IlepBOMaiiCKOro cenbCKOTO
rocesieHust JIeCHMHrpaJackoro panoHa 10.B. I'puniux
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[Tpunoxenue Ne 2

K aIMAHUCTPATUBHOMY PETJIaMEHTY
MPEI0CTABICHUS MYHUITUTIAIBHOM
ycnyru «lIpegocraBieHre BBIUCKA
W3 MOXO3SIMCTBEHHOU KHUTH

BBIIINCKA
U3 NMOXO03CTBEHHON KHUIH 0 HAJIMYUH Y I'PAaKAaHUHA
npaBa Ha 3eMeJIbHbIN yyacTok™*(1)

(MecToBBIIAYN) (maTa BeIIAYN)

HaCTO}IIHEUI BBIIIMCKA U3 IOXO3SMCTBEHHOM  KHUTH IMOATBCPKAACT, qTo
rpaxgaHunHy

(thamunus, ©Ms1, OTYECTBO MTOJHOCTHIO)
JlaTa pOXKJICHUSA «_ » I., TOKYMEHT, YJOCTOBEPSIOMIUNA TUYHOCTE™(2)
BBIJJaH

(B TOKYMEHTA, YIOCTOBEPSIONIETO JTMIHOCTD) (cepwst, HOMED)
« _» T. )
(HaMMEHOBaHUE OpraHa, BbIAABUIETO JOKYMEHT, YJIOCTOBEPSIOLINI

JIMYHOCTBD)
MPOKUBAIOIIEMY T10 ajipecy™(2):

(aﬂpec IOCTOAHHOI'O ME€CTA KUTCIBCTBA

WIN TIPEUMYILECTBEHHOTO MPEeObIBaHN)
IMMPHUHAJIC)KUT Ha IIPaBeC

(BUA TpaBa, HA KOTOPOM TPaXKTaHUHY ITPHHAIIICKHUT 3€METbHBIH

Y9aCTOK)
3eMEJIbHbI  y4acTOK, MPEAOCTaBICHHBIN Ui BEACHHUS JIMYHOTO IOJCOOHOTO
X035UCTBA, 00IIEH MIIONIaAbI0 . PacIoJIOKEHHBIN IO aJIpecy:

KaTCropuAa 3¢McCJib >
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0 YEM B ITOXO3AMCTBEHHOU KHUTE
(peKBI/I3I/ITLI HOXOSﬂﬁCTBeHHOﬁ KHUTU: HOMep, JaTa HadaJjia U
OKOHYaHU

BEACHUS KHUTHM, HAUMEHOBAHUE OPraHa, OCYIIECTBIISIBILETO BEJCHUE TOXO3SIHCTBEHHON KHUIH)
« » r. CACIaHa 3aIIMCh Ha OCHOBAHHHU

(pexBU3UTHI TOKYMEHTA,

Ha OCHOBAaHWU KOTOPOTO B ITOXO3SHCTBEHHYIO KHHTY BHECEHA 3alliCh O HAJMYUH y TPaKJaHMHA TpaBa Ha
3eMENbHBIN YJacTOK (YKa3bIBaeTCs MPH HATMINH CBEICHUN B IMOXO3SMCTBEHHON KHUTE)

(momxuOCTE)*(3) (mommucy)  MLIL*(4) (®.1N.0.)

*(1) Bolmucka U3 MOXO3AWCTBEHHOM KHUTH O HAJIWYMHM y TpakJaHMHA TpaBa Ha
3€MEJIbHBI YYacTOK BBIJAETCA B LEISAX TIOCYJAapCTBEHHOW pErucTpaluy IIpaB Ha
3€MEJIBHBI Y4aCTOK B COOTBETCTBMM CO cTarbed 25.2 denepalbHOrO 3aKOHA OT
21.07.1997 Ne 122-®3 «O rocynapCTBEHHOM pETMCTpAalM IPAaB HA HEIBUKUMOE
MMYIIECTBO M CHEJIOK C HUM» (Jajgee - 3aKOH O pEerucrpaluudm) B CiIyyae
IIPEOCTABICHUS 3E€MEJIBHOTO y4acTKa TPaXIaHWHY JUII BENCHHUS JIMYHOIO
MOJCOOHOT0 XO3sicTBA. BpIMHMcka M3 MOXO3IMCTBEHHOW KHUTH O HAJIUYUUA Y
rpa’kJaHuHA [TpaBa Ha 3€MEJIbHBIM YYaCTOK BBIIAE€TCSA IPAKIAHUHY B ABYX MOJJIMHHBIX
AK3EMILIAPAX.

*(2) CBeneHust 0 peKBU3UTaX JOKYMEHTA, yIOCTOBEPSIOLIETO JUYHOCTb, U aJpece
ITOCTOSTHHOT'O MECTA KUTEIbCTBA WIH MPEUMYIIECTBEHHOTO MPOKUBAHUS IPAXKIAHUHA,
KOTOPOMY TPUHAJICKHUT 3€MENbHBIM y4acTOK (MPEeKHEro COOCTBEHHUKA 3/aHus
(cTpO€HHUSI) WM COOPYKEHHS, PACIONIOKEHHOIO Ha 3TOM 3E€MEJIbHOM Y4YacTKe), He
3aIOJIHSAIOTCA B CIIydae rocyJapCTBEHHOW PErMCTPalliy IIPaB HA 3€MEJIbHBIN y4acTOK B
COOTBETCTBHH C ITYHKTOM 7 CTaThM 25.2 3aKOHA O PETUCTPALIUH.

*(3) Yka3piBaeTCsi TOJHOE HAMMEHOBAHUE JOHKHOCTH YHMOJHOMOYEHHOTO BBIJABATh
BBIIIMCKM W3 IIOXO3SIMICTBEHHOM KHHUIM JOJDKHOCTHOIO JIMLA OpraHa MECTHOIO
caMOYIIpaBJICHUS.

*(4) [IpocrasisieTcs meyaTh OpraHa MECTHOTO CaMOYITPaBJICHHS.

I'maBa IlepBOMaiCKOro cebCKOTO
nocesieHust JICHMHrpaJacKoro panoHa 10.B. I'punuk
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ITpunoxenne Ne 3

K aAIMAHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MYHUITUTIAIBHOM
ycnyru «lIpegocraBieHre BBIUCKA
W3 MOXO3SIMCTBEHHOU KHUTH

BJIOK-CXEMA
NpeA0CTABJIEHUS MYHUIIMNIAIAbHOM yciayru «IIpenocraBiieHne BHINUCKH U3
MOXO03AMCTBEHHON KHUTH)
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I'naBa [lepBOMaiCKOro cenbCKOro
rocesieHus JIeHMHrpaJaCcKoro panoHa 10.B. I'punuk

IMTPMJIOXXEHHUE Ne 4
K aIMUHUCTPATUBHOMY PETJIAMEHT
«ITpenocrapneHre BHIMUCKA U3
MMOXO03A1CTBEHHON KHUTH

OOPMA

[MITamn
aIMUHUCTPALIU
IIepBomaiickoro

CEJILCKOI0
IIOCEJICHUS
JleHuHrpaackoro
parioHa

(®.1.0. 3assBUTENS TTOTHOCTHIO)

(ampec mpoxxUBaHUS)

YBEJIOMJIEHUE
00 OTKase B BhIIau€e BHIINUCKUA U3 MMOXO3IMCTBEHHON KHUTHA

YBaxkaeMblii (ast) !

B orBer Ha Barre 3asgBienue cooOlaeM BBIIATH BBIIIMCKHA W3 MMOXO3SIMCTBEHHOU
KHUATU HE NMPEACTABIAECTCA BO3MOXXHBIM B CBI3U
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(ykaspIBaeTcsi IpUYMHA OTKAa3a)

I'maBa IlepBOMaiiCKOro CeIbCKOro MOCEIEHUS
JlenuHrpaackoro paiioHa (®.1.0.)

ITPMJIOKEHHME Ne 5
K IMUHUCTPATUBHOMY PETIIAMEHTY
«IIpenocraBieHne BBITUCKU
W3 MOXO03IMCTBEHHON KHUTHY

D®OPMA KAJIOBbI
HA penieHMs U AeiicTBHs (0e31elCTBUNA) OpPraHa, nNpeaocTaBIsiioniero
MYHUUIHUNAJIBHYIO YCJIYTY, 4 TAK 2Ke UX J0JKHOCTHBIX JIUIL,
MYHHUIUIAJIbHBIX CJIYKAIAX

['maBe I1lepBOMaiiCKOrO CEIBCKOTO
nocenenus JIeHMHrpaackoro paoHa

(MHULHATBL, (aMIIIHS TTIaBbI)

(®.N.0. 3asBuTemns)

(ampec mpoXKUBAHUS )

(macrnopTHEE OAaHHEE)
TCII.
aapecC 3J1. ITOYTHI

MMOYTOBBIM aJpCC IJid HAIIpaBJICHUA OTBCTA

XAJIOBA
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HanmeHnoBaHue oprana npeaocTaBIsIIONIeT0 MyHUITUTIATBHYIO YCIIYTY,
JIOJKHOCTHOTO JIWIIA, OpTraHa, MpeI0CTaBIISIIONIET0 MYHUIIUTTATLHYIO YCIIYTY,
MYHULIAMAIBHOTO CIIyKAallero, peiieHus, 1elcTBus (0e31eMCTBH) KOTOPBIX
00XKaTyroTCs

Cgenenus 00 o0xaTyeMbIX PEIIeHUsX U AeHCcTBUIX (0e31eiCTBUN) opraHa,
MPEAO0CTABISONIET0 MyHUIIMNAIIBHYIO YCIYTY, JOJKHOCTHOIO JIMIa OpraHa,
MPEIOCTABIISAIONICTO MYHUITUTIAIIBHYIO YCIYTY, TH00 MYHHUITUTIAIHHOTO CITYKAIlIero

JIoBObI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHHEM U
neiicteueM (0e31eliCTBUEM) OpraHa, MPeA0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIA OpTraHa, NPeA0CTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIYTY, T100
MYHHULMIIAIBHOTO CITYKAILEro

[Tpunoxenue*:
(mara) (MOMKCH)
(pacumgpoBka)
[Tomy4eHno:
(nara) (TOIIHCB)
(pacmudpoBka)

* 3asBUTENIEM MOTYT OBITh MPECTaBICHBI JOKYMEHTHI (IIPU HATUYUN),
MIOITBEPKTAFOIIHE TOBOJIBI 3asIBUTEIIS, TUOO0 UX KOTTHH



30

I'maBa [IepBOManCKOro ceJIbCKOro
rocesieHus JICHMHrpaackoro panoHa 10.B. I'puniuk



