AJIMUHUCTPALIUA TEPBOMAMCKOI'O CEJIbCKOI'O NOCEJIEHUA
JIEHUHTPAJICKOI'O PAUOHA

IHOCTAHOBJJIEHHE

OT Ne
noceJsiok Ilepsomaiickuii

OO0 yTBep:kI1eHuN aAMUHUCTPATUBHOIO PerjaMeHTa MPeA0CTABICHUS
MYHHLIMIAJIBHON yciayru «Bbiiaya nopy0o4Horo Ousiera Ha TeppuTOpPUM
MYHUIUNIAJIBHOT0 00Pa30BaHUD)

B cootBerctBun ¢ dexpepanbHbiM 3akoHOM OT 6 okTsa0pst 2003 roma
No 131-®3 «OO0 o0mux mpUHIMMNAX OpraHU3allMd MECTHOTO CaMOYIpaBJICHHUS B
Poccuiickoii @enepanun», DeaepanbHbiM 3aKkoHOM OT 27 utosist 2010 roma Ne 210-
®3 «OO6 opraHuzanuu NPEJAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIUIAIBHBIX
ycayry, IloctanoBnenueM IlpaBurtennctBa Poccuiickoit ®depepanun ot 16 mad
2011 roma Ne 373 «O pa3paboTke U yTBEPKICHUH aJMUHUCTPATHUBHBIX PETJIAMEHTOB
WCIIOJIHEHHSI TOCYJApCTBEHHBIX (GYHKIWNA W aJIMHHHCTPATUBHBIX PETJIAMEHTOB

MIPEIOCTABIEHUSI  TOCYJAapCTBEHHBIX  yCIyI»,  PYKOBOACTBYSCh Y CTaBOM
IlepBomainckoro CEJIBCKOTO MIOCEEHUS JlennHrpaackoro panoHa,
NOCTaHOBIAIO:

1.Y1Bepauth aJIMUHUCTPATUBHBIN perjiaMeHT peI0CTaBICHUS

MyHUIMNANbHOW  ycinyrd  «Bbigaua mopyOouHoro Owiiera Ha  TeppUTOPUU
MYHHIIMTIAIBHOTO 00pa3oBaHus» (MPUIIOKEHNUE).

2. [Ilpu3HaTh yTpPaTUBIIMM CUJTy TOCTAHOBJIEHUE AJMUHUCTPALNU
[lepBomaiickoro cenbckoro moceneHus: JleHuHrpajackoro paitona ot 26 despans
2016 rToma Ne 21 « OO yTBEpX IACHUM aAJMUHUCTPATUBHOTO pErjiaMeHTa
MPEJIOCTaBICHUS MYHUIIMTNIATbHOW  ycinyru «Bwimaua mopyOouyHoro Owiiera Ha
TEPPUTOPHUH MYHHUIIUIIAIEHOTO 00Pa30BAHUSINY.

3. KoHTpoJib 3a BBINOJHEHUEM HACTOSLIETO MMOCTAHOBJIEHUSI OCTaBIIAIO 32
COOOIA.

4. TloctaHOBIEHUE BCTYIAET B CUILY CO JHSI €r0 OOHApOA0BaHUS.

I'naBa [IepBOMancKOro CebCKOTO
noceseHus JICHMHIPaJICKOro panoHa 10.B. ['puiuk

[IpoekT moAroTOBHII U BHEC:
Benymmwii cienpanuct no o0mmM Bompocam
anMuHHCTpanuu [lepBoMaicKoro CeapCKOro moceaeHus ML.II. Majsim
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[MTPUJIOXEHHUE
YTBEPXJIEHO
nocra”HoBieHueM IlepBomaiickoro
CEJIbCKOTO MOCEJIEHUS
JlennHrpaackoro panoHa

OT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeI0CTABJCHU MYHUIIMIIAJBbHOU ycayru « Beiiaya nopyoo4Horo omiiera Ha
TePPUTOPHH MYHHIHMIIAJIBLHOIO 00pa30BaHUN»

Pa3ngen 1.0011me moJsioKeHus

Hoapasaen 1.1.1Ipeamer peryiupoBanust
aIMMHUCTPATHBHOI0 PerjiaMeHTa

AJMUHUCTPaTUBHBINA pErjlaMeHT NPEIOCTaBICHUS MYHULMIIAIBHON YCIyrd
«Bpinaya mopyOo4HOro Owiiera Ha TEPPUTOPUU MYHHIMIAIBHOIO OOpa30BaHUSD)
(manee - PernmameHT) pa3paOoTaH B 1IENSIX MOBBIIMICHUS KayecTBa M JIOCTYIHOCTH
MpeI0CTaBIEHUS MYHUIUTATbHON YCIIyTH u oTnpezeser COCTaB,
MOCJIEIOBATENIbHOCTh,  MPOLIEAYPbl, CPOKM U  OCOOCHHOCTH  BBIMIOJHEHUS
aJIMUHUCTPATUBHBIX MpoLenyp (IEUCTBHI) MO MNPEIOCTABICHUIO MYHHMIIMNAIbHOU
yciayru  «Bwimaga mopyOoyHOoro Ousieta Ha - TEPPUTOPUM  MYHUIIMITAIILHOTO
oOpa3zoBaHus» (Hajiee — MYHHIMNAIbHAs YCIayra), TpeOOBaHUS K TMOPSAKY HX
BBITMIOJTHEHUS, (JOPMBI KOHTPOJIS 332 MCIIOJIHEHUEM aJIMUHUCTPATUBHOTO pPEIIaMEHTa,
nocyncOHbI  (BHECYIEeOHBIN) TOPSAIOK OOXKAJIOBaHHWS PEIICHUH ©  JCHCTBUMA
(Oe3nmelicTBUS) MYHHMIMIAIBHBIX CIYXAIUX, JOJDKHOCTHBIX JIML, aJIMHHHCTpPaLUU
ITepBomaiickoro cenbCkoro nocesneHus: JIeHnHrpaJackoro paoHa.

Hacrosmmii PermameHT pacrpocTpaHseTcs Ha NPAaBOOTHOIIEHHWS IO BbIAAYE
nopyoouHoro Ousera Ha Teppuropur IlepBomMaiickoro ceabCKOro MOCEICHHUS
JleHnHIpaACKOro panoHa.

Hoapaznen 1.2.Kpyr 3asiBuTesieu

3asgBUTEISIMU Ha TIOJYYEHHE MYHUIIMIIAIBLHON YCIYTM B COOTBETCTBUU C
PernmamenTtom siBnsitoTcst (pU3MUECKUE NI, WHAUBUAYAIbHBIC TPEANPUHUMATEIN U
IOPUIMYECKUE JUIA HE3aBUCUMO OT OpPraHU3allMOHHO-TIPABOBOM (POpMBI U (HOPMBI
COOCTBEHHOCTH, OCYIIECTBIISIONINE XO3SHUCTBEHHYI0O W HHYIO JESTEIbHOCTh Ha
tepputopun [lepBOMaiicKoOro ceyibCKOro rnoceneHuss JIEHMHrpaJackoro paoHa, st
KOTOpOH TpebyeTcs BhIpyOKa (YHHUTOXXCHHE) 3€ICHBIX HACAXKICHUN, a TakKe
MPOBENCHHE padOT MO CAaHUTAPHOM, OMOJAXKHUBAOIIEH Wi (OPMOBOYHOU 0Ope3ke
3€JICHBIX HACAXKJICHUM, JIJIsl TOJTyUeHUsI TOpyOOUHOro Ouiiera (Janee — 3assBUTENH).

B cnyuae, ecnu Ay mpeaoCTaBiCHUST MYHUIIUMIIAIBLHOM YCIyTH HEoOXoauMma
00paboTKa MEPCOHABHBIX JAHHBIX JIMIA, HE SBJISIIOIIETOCS 3asBUTENIEM, M €CJIU B
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COOTBETCTBUM C (heliepaabHbIM 3aKOHOM 00pabOoTKa TaKMX MEPCOHABHBIX JaHHBIX
MOXKET OCYIIECTBISATbCSI C COTJlacks yKa3aHHOIO JIMIa, MNpU oOOpalieHud 3a
MOJyYeHUEM MYHUIUNAIBHOW YCIYTH 3adBUTENb JIOMOJHUTEIBHO MPEAOCTABIISIET
JOKYMEHTBI, MOATBEPIKIAIOIIME IMOJYYEHUE COTJIacusi YKa3aHHOrO JIMIa WIM €ro
3aKOHHOTO MPECTaBUTENS Ha 00pabOTKY MEepCOHATBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE TIOTYUYEHUE COTJIACHS, MOTYT OBITh IIPE/ICTABIICHBI, B
TOM 4HCIE, B (OpMe 3JIEKTPOHHOrO JOKyMeHTa. J[eMCTBHE HACTOSIIEH 4YacTH HE
pactpoCTpaHseTCss Ha JIUI, NPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIUMH, W Ha
Pa3bICKUBAEMBIX  JIMI, MECTO  HAXOXJECHUS  KOTOPhIX HE  yCTaHOBJIEHO
YIIOJTHOMOYEHHBIM  (pe/IepaJIbHBIM OpPraHOM HCIOJHUTENbHONU BiacTH. OT UMEHH
HECOBEPILICHHOJETHUX U JIMI, MPU3HAHHBIX HEJEECOCOOHBIMHU, COTrJacue Ha
00pabOTKy JaHHBIX AIOT UX 3aKOHHBIC MPEICTABUTEIH.

Hoapasaen 1.3.TpeGoBanus K nopsiaAKy HH(POPMHUPOBAHUA
0 NMpeJ0CTaABJICHUN MYHHMIHIIAJIBHON YCJIYIH

1.3.1. IlpemocraBieHue€  MYHULIHUNAIBHONM  YCIYTM  OCYIIECTBISETCA
agMuHHCTpanuen [IepBOMaiCKOro cenbCKOro moceieHus JIEHMHrpajCcKoro panoHa
(manee — aIMUHHUCTPALIMS, YIIOTHOMOYEHHBIN OpraH).

1.3.2. UudopmupoBanre o0 NPEJOCTABICHUH MYHHUIMIAIBHOW YCIYTH
OCYLIECTBIISETCS:

B YCTHOU (popMe IpH JIMYHOM OOpAILEHUY;

C UCIOJIb30BaHUEM TeJIE(POHHOM CBA3H;

10 MUCbMEHHBIM O0pPAILEHUSM;

B (hopme 3JIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HAINpABIEHUS Ha aJpec
BJIEKTPOHHOM IMOYTHI.

1.3.2.1. B rocygapcTBEeHHOM aBTOHOMHOM yupexaeHuu KpacHogapckoro kpas
«MHOrOQYHKIIMOHAJIBHBIA ~ IIEHTP  NPENOCTaBJICHUS  TOCYNAapCTBEHHBIX U
MYHHUIIMTAIBHBIX yciyr KpacHomapckoro kpas» u ero ¢unmanax (nanee- MOIL), B
TOM 4uciae B  (Quianale TrocyAapCTBEHHOIO  aBTOHOMHOIO  YUPEXICHUS
Kpacnomapckoro  kpass ~ «MHOTOQYHKIIMOHANBHBIA  LEHTP  MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYyHUIMOAIbHBIX yciayr KpacHomapckoro kpas» 1O
Jlennnrpaackomy paiiony Kpacnomapckoro kpas:

IPU JIMYHOM OOpAILEHUU;

nocpencTBoM — EnuHOro  moprana  MHOTOQYHKIIMOHAQJIBHBIX — LIEHTPOB
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHULIMIIAIBHBIX yCIyT KpacHomapckoro kpas B
MH(POPMAIIMOHHO-TENIEKOMMYHUKAMOHHOM ceTn «HTepHer» - http://www.e-mfc.ru.

1.3.2.2.IlocpencTtBom pa3MelieHuss HHPOpMalUU Ha OQPUIMATBLHOM cailTe
agMuHHACTpauuu [lepBomMalickoro cenbcKoro mnocesieHusl JIEHHMHrpaJckoro painoHa
http://wwwnepBomarickuitaam.pd (manee - oQUIMANBHBIA CaWT), a TaKXKe C
UCIIOJIb30BaHUEM  (pejiepaibHOM TOCYAapCTBEHHOW WH(GOPMAIIMOHHONW CHCTEMBbI
«EnuHbIil  mOpTanm rocyJapCTBEHHBIX M MYHUIMNATBHBIX YCIyr ((QyHKIIHIL)»
(www.gosuslugi.ru) (mamee — Enmunsiii mopran), [lopTasia rocynapcTBEHHBIX U
MyHUIMTIATBHBIX yenyr (dyaknuit) KpacHomapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanpHelif mopTan) B HHGOPMAIIMOHHO-TEICKOMMYHHUKAITHOHHOW CETH
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«HTEpHET.

Ha Engunom mnoprane, PermoHaibHOM mnopTajie W OQUIMAILHOM caiiTe
pa3Menaercs ciaeayroas UHPopMaIus:

1) wucyepnbIBalOIMA  TMEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JJIA
NPEIOCTaBICHUS! MYHUIIUITAILHON YCIyTH, TpeOOBaHUS K OGOPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TaKXe IepeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTENIb BIIPABE
IPEJICTaBUTh MO0 COOCTBEHHOW MHUIIUATHUBE;

2) Kpyr 3asiBUTEIICH;

3) CpPOK MpeaOCTABICHHS MyHHUIIMIIAIIBHON YCIIyTH;

4) pe3ynabTaThl MPEAOCTABIEHUS MYHUUUNAIBHOW  YCIYrH, MOPSAOK
MPEACTABICHUS.  JOKYMEHTa,  SIBJISIIOLIErOCS  pe3yJbTaTOM  MPEAOCTaBIEHUS
MYHUIUTIATBHON YCIYTH;

5) pa3Mep TOCYJapCTBEHHOW TIONUIMHBI, B3UMaeMOW 3a IMPEeJOCTaBICHUE
MYHUIUTIAIBHON YCIIyTH;

6) MCYEepIBIBAIOIINM MepeyeHb OCHOBAHUM /JIsi MPUOCTAHOBIICHUS UM OTKa3a
B [IPEJOCTABICHNH MYHHUIIUNIATBHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha JOoCcyeOHOe (BHECYeOHOE) 00XKaloBaHHUE JIEHCTBUM
(Oe3neicTBUS) U pelIeHUH, PUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTAaBICHUS
roCcyJJapCTBEHHOW (MYHHIIUTIAIBLHOMN) YCIIYyTH;

8) dopmbl 3asBreHull (yBEIOMJICHUH, COOOIEHWUI), WCHOJIb3yEeMbIE TpU
MIPEIOCTABIECHUN MYHUIIUNAIBHON YCIIyTH.

Nudopmanus va EnquHoM noprane, PernonansHoM noprajie U opuuuaibHOM
caiiTe 0 MOPSAJKE U CPOKaxX MPEJOCTABICHHS] MYHULIUIIAILHON YCIYyTrd HA OCHOBaHUU
CBEIICHUH, cojepkamuxcsi B (enepanbHOM TOCyAapCTBEHHONW WH(OPMAIMOHHON
cucteme «®DenepanbHblii peecTp TrOCYIAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(pyHK1uMit)», pernoHaNIbHONW rOCYIapCTBEHHON MH(pOpMalUOHHON cucteme «Peectp
rocyaapcTBeHHbIx ycayr (pynkmnuit) KpacHomapckoro kpash»,IpenocTaBisieTcs
3asIBUTEIIO OECIUIATHO.

Hoctyn k uHGOpMaIMK O CPOKAX U TOPSAIKE MPEJOCTABICHNUS] MYHUIIUITAILHON
YCIYTH OCYIICCTBJISICTCS O€3 BBITIOJIHEHHUS 3asBUTEIEM KaKUX-THOO TpeOOBaHUM, B
TOM 4Hclie 0€3 HUCIOJIb30BAHUS MPOrPaMMHOTO OOeCleueHus, yCTaHOBKa KOTOPOIO
Ha TEXHUYECKHE CPEJCTBA 3asBUTENA TPeOyeT 3aKIHOYEHHUS JUMUEH3HMOHHOIO WU
MHOTO  COMIAIIEHHs €  [OpaBooOiazareraeM  MOpOrpaMMHOrO  OOecrnedeHus,
MPEeayCMaTPUBAIOIIETO B3UMAHKE IJIAThI, PETMCTPALIMIO HIIA aBTOPU3ALIMIO 3asBUTEIS
WM MPEJOCTABICHUE UM ITEPCOHAIBHBIX TaHHbIX.

1.3.2.3.IlocpeactBom pa3MmenieHuss MHPOPMAUMOHHBIX cTeHA0B B MO®I[ wu
aJIMUHUCTPALIUH.

1.3.2.4.ITocpencTBoM TeneOHHOM CBS3ZU:

«ropsyast iuHus» MOIL — 8-800-2500-549;

aaMuHuctpanus - 8 (86145) 5-21-47, 5-21-23.

1.3.3. KoHcynbTUpOBaHHE IO BONPOCAM MPEIOCTABICHHUS MYHULUNAIbHOM
YCIIyTH OCYIIECTBIISIETCS OECIIIaTHO.

Crenuanuct, OCyIIECTBISIOIUN KOHCYJIbTUPOBaHUE (TIOCPENCTBOM TenedoHa
WIM JIMYHO) IO BOIPOCaM MPEJOCTABICHUS MYHULHUIAIBHON YCIYyTH, JIOJKEH
KOPPEKTHO U BHUMATEJIbHO OTHOCUTBHCS K 3aIBUTEIISIM.
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[Ipn KOHCYJIBTHPOBAHUHU MO TeNe(POHY CHEIUATUCT JTOJDKEH Ha3BaTh CBOIO
dbamMminio, UM U OTYECTBO, JOJDKHOCTh, a 3aT€M B BEXKIHUBOW (opMe 4HEeTKO U
0ipoOHO TPOUH(OPMUPOBATH OOPATUBILIETOCS IO UHTEPECYIOITUM €TI0 BOIIPOCAM.

Ecnu cnenuanuct He MOXKET OTBETUTh Ha BOIPOC CAMOCTOSITENIBHO, JUOO
MOJIFOTOBKA OTBETAa TPEOyeT MPOJOIKUTEIBHOIO BPEMEHU, OH MOXKET MPEIOKUTh
oOpaTuBIIEMYyCSl OOpaTUTHCS TMUCHMEHHO, JIMOO HA3HAUWUTH JApPyroe yaoOHOoe s
3aMHTEPECOBAHHOTO JIMIIA BPEMsI IJIsl TTOJTyYeHUS] HHGOPMAIIHH.

Pexomenmyemoe Bpemsi s tenedOHHOTO pasroBopa — He Oosee 10 MuHYT,
JMYHOTO YCTHOTO HH(OopMHUpoBaHUs — He Oonee 20 MUHYT.

[lucbmenHoe UWHGOPMUPOBAHUE  3asIBUTENE MO  DJIEKTPOHHOW  MOUTe
OCYILIECTBIISIETCS. MyTEM HAMpABJICHUSI HA aJ[pec AJIEKTPOHHON MOYTHI 3asBUTEIIS
AJIEKTPOHHOTO TIMCHbMa, COJEpKAIIero TMOJHBIM KW MOTHBHPOBAHHBIM OTBET Ha
MOCTABJIEHHBIN BOIIPOC.

[TucbmenHoe MHOOPMUPOBAHKE 3aSBUTEIIS 11O MOYTE OCYIICCTBISETCS IMyTEeM
HAIpaBJICHUs] Ha TIOYTOBBIM ajpec 3asBUTENS MHCbMa, COAEPMKAIIEro MOJIHBIA U
MOTHBUPOBAHHBINA OTBET Ha MOCTABJIEHHBIN BOMPOC.

1.3.4. Ha wHbOpPMAIMOHHBIX CTEHJAX, Pa3MEIICHHBIX B aJIMHHHUCTpAIlUU H
M®II, yka3bIiBarOTCA CIEAYIOIIE CBEACHHUS:

pexuM paboThl, agpec agMuHUCTpanu 1 MOLJ;

anapec O(UIMATIBEHOTO caiiTa aAMUHUCTPAIMH, aaPEC DJICKTPOHHOW TMOYTHI
aIMUHUCTPAIINH;

noutoBbie ajpeca, Tenedonsl, @.MN.O. JOKHOCTHBIX JHUIl aJMUHUCTPALIMU U
M®I;

TOPSIOK MHPOPMUPOBAHUS 3aABUTEICH O MPEIOCTABICHUU MYHHUITUTIATHHOM
YCIIYyTH,

TIOPSIJTIOK ¥ CPOKH TIPEIOCTABICHUS MYHHIIMIIAIIBHON YCITYTH;

dbopma 3asBIEHUS O MPEJOCTABICHUH MYHULUIIAIBLHON yCIyru u oOpaserl ero
3aMoOJHEHUS;

MCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEOCTABIICHHUS
MYHUITUTIATBHOUN YCIYTH;

MCYEPIIBIBAIOIINNA TIEPEUYCHb OCHOBAHHWM ISl OTKa3a B MpPHEME JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

VCUYEPNBIBAIONINI TEepeYeHb OCHOBAaHUW JJisi OTKa3a B MPEJOCTaBICHUU
MYHUITUTIATFHOW YCIYTH;

noCcyieOHbIN (BHECYNEOHBIN) MOPSIOK 00XalOBaHUS PEIICHUM W JCHCTBUIA
(O6e3meiicTBUS) aAMUHHUCTPAIMHM, a TaKKe JOJDKHOCTHBIX JIMIl, MYHHUITUTATbHBIX
CITyXKaIIHX.

VkazanHass wuHoOpManus pa3MellaeTcs TakkKe Ha OQUIUATIBHOM CaiTe
aIMUHHUCTpanuu u Ha cante MOILI.

1.3.5.udopmanius 0 MECTOHAXOXKIECHUU U Tpaduke padOThl, CIPABOUYHBIX
tenedonax agMmuaUcTparuu, MOLI:

1.3.5.1. AnMuHUCTpaMs pacroaoKeHa o aJpecy:

353763, KpacHomapckuii  kpal, JleHMHrpajackuii  palioH, IOCEIOK
[TepBomatickmii, ynuia Komaposa, 14 , sanektpoHHbI agpec: admpervomay@mail.ru.

CrnpaBousble TeneQoHbl agMuHucTpanuu: 8 (86145) 5-21-23, 5-21-47.
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['padux pa®oThl agMuHUCTpalu: noHenenbHuK — nsatHuna ¢ 08.00 o 16.00,
nepepbiB ¢ 12.00 go 13.00, cy600Ta 1 BOCKPECEHBE — BHIXOIHBIE.

Anpec caiita - http://mepBomaiickuitagm.pdy/.

1.3.5.2.Muopmaniis 0 MECTOHAXOKIAEHUM U rpaduke pabOThl, CIPABOYHBIX
tenedoHax, odurmanbHbix caitax MO®I[ pasmemarorcs Ha Enunom mnoprtane
MHOTO(QYHKIIMOHAIbHBIX ~ LIEHTPOB  MpPENOCTABIEHUS  TOCYJNApPCTBEHHBIX U
MyHULIMNAJAbHBIX ~ ycnyr  KpacHomapckoro  kpasi B HMH(OpPMAaIMOHHO-
TeJIeKOMMYHUKaMOHHOU ceTn «uTepueT» - http://www.e-mfc.ru.

1.3.5.3. Opranuzanuu, ydacTBYIOIIME B MPEJOCTABICHUM MYHUIUNAIbHOU
YCIIyTH:

Y®HC Poccun no KpacHogapckomy Kparo;

VrpaBiaeHue  apXUTEKTYypbl W TPaJOCTPOUTENHCTBA  aIMUHUCTPALUU
MyHUIUTNIATBHOTO 00pa3oBaHus JIeHUHrpaacKkuii paiioH.

1.3.5.4.Opranunsanuu, MIPEAOCTABJISIOIINE YCIYTH, SABJISIOLIAECS
HEOOXOAMMBIMU U 00513aTENbHBIMU, OTCYTCTBYIOT.

Paznen 2.CtangapTt npeaocraBjieHus MyHUIMNAJIbHOU YCJIYTH
Hoapasnen 2.1.HauMeHOBaHNEe MYHHMIUNIAJIBHON yCIyTH

HaumenoBanne MyHUIIMNAIBHON ycnyru - «Brimaua mopybouHoro Ousera Ha
TEPPUTOPUN MYHULIUIIATIBHOTO 00pa30BAHUS.

Hoapazaen 2.2.HaumeHOBaHUE OPraHa, MPeI0CTABJISIIONIECTO
MYHUIUTIAIBHYIO YCJIYTy

2.2.1.1lpenocraBneHue MYHULHATIATBHOM yCIyTH OCYILIECTBIISIETCS
aaMuHHCTpanuen [lepBomMalicKkoro ceabCKoro nocejaeHus: JISHMHrpaackoro pamoHa.
IIpenocrasnenue MYHHILUITAIBHON YCIYTH OCYIIECTBIISIETCS

aIMUHUCTPALINEN NIPU YUACTUU:

Y®HC Poccun o KpacHogapckoMmy Kparo;

VYrhpaBiieHUsT  apXUTEKTYpbl MW TPaJOCTPOUTENBCTBA  AIMUHHCTPALIMU
MYHULMIIATBHOTO 00pa3oBaHus JIeHUHrpaaCKuii paiioH.

2.2.2.B mpenocraBi€HWH MYHUIMNAIBHOW YyclIyru ydacTByror MOIL[ Ha
OCHOBAaHUU 3aKIIOYEHHBIX MEXJYy TOCYJapCTBEHHBIM ABTOHOMHBIM YUPEKIECHUEM
Kpacnonmapckoro  kpas  «MHOrOQyHKIMOHAJIBHBIA  IIEHTP  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX M  MYHULMNAIBHBIX ycayr KpacHomapckoro kpas» U
aJIMUHUCTPAIIMEH COTJIAIIEHUS U JIOTTOJTHUTEIBHBIX COTIAIICHUN K HEMY.

3asBuTeNb (MIPEACTABUTEND 3asIBUTENS) HE3aBUCUMO OT €r0 MECTa KUTEJIbCTBA
WM MecTa mnpeObBaHus (M1 (PU3MYECKUX JUI, BKJIIOYAs WMHAUBHUAYaIbHBIX
npearnpuHuMaTeseil) 1Moo MecTa HaxoXKIeHU (U1 FOPUINYECKUX JIUI]) UMEET MPaBO
Ha oOpamenue B 000 mo ero BeiOOpy MODIl B mnpenmenax Ttepputopuu
KpacHonmapckoro kpasi st OpelOCTaBICHUS €My MYHUUMNAIBHOW YCIYrd MO
AKCTEPPUTOPUATLHOMY IPUHIUITY.
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[IpenocraBinenne MyHAnUnaabHOU yciyru B M®IL o skcTteppuTopruaibHOMY
OPUHIIMIYY OCYIIECTBISETCS HAa OCHOBAaHMM COIVIAIIEHUH O B3aWMOJCHCTBUH,
3aKJIIOYEHHBIX  yHoJHOMOuYeHHbIM  M®I[ ¢ denepasibHbIMU ~ OpraHaMu
UCIIOJIHUTEIILHOM BJIACTHU, OpraHaMu BHEOIOJKETHBIX (DOHIOB, OpraHaMU MECTHOTO
camoynpasieHusi B KpacHogapckom kpae.

2.2.3. B cooTBeTCcTBUU € MyHKTOM 3 yactu 1 ctathu 7 DenepaibHOTO 3aKOHA
or 27 wmons 2010 rtoma Ne 210-®3 «OO6 opranuzanuyd TperoCTaBICHUS
rOCYJapCTBEHHBIX W MYHUUMIAIbHBIX YyCIyI», OpraHaM, IpeIoCTaBISIOIIUM
MyHULMIAIbHBIE  YCIYTHM, YCTAaHOBJIEH 3amperT TpeOoBaTb OT  3asABHUTENSA
OCYULIECTBJIEHHUS] WHBIX JCHCTBUI, B TOM YHCJE COTJACOBAHUM, HEOOXOAUMBIX JUJIS
MOJIYYEHUs] MYHHULIMIIAIbHOM YCIYTU W CBS3aHHBIX C OOpAIlEHUEM B WHBIE OPIaHbl
MECTHOTO  CaMOYMpAaBIIEHUs, TOCYJApCTBEHHbIE OpraHbl, OpraHu3aluu, 3a
UCKJIIOUEHUEM TMOJYyYEHUs YCIYyr, BKIIOUYEHHBIX B TMEpPEYeHb YCIYI, KOTOpbIE
ABJISIFOTCS HEOOXOAUMBIMU U 00513aTE€IbHBIMU ISl TPEIOCTABICHUSI MYHULIUITATIbHBIX
YCIYT, YTBEPKICHHBIM PEUNICHUEM MPEICTABUTENIBHOTO OpraHa MECTHOIO
CaMOyTPaBJIECHUS.

Hoapasaen 2.3.Pe3yabTaT NpeaocTaBJIeHNs MYHHIUNAIBHON YCIyIH

Pe3ynbTaToM npenocTaBieHUs MyHULIMIAIbHON YCITyTH SIBISIETCS:

BbIJa4a MOPyOOYHOTO OMIIETA;

MMCbMEHHOE YBEJAOMIICHHE OO0 OTKa3e B MPEAOCTABICHUU MYHUIUIAIBHOU
YCIIyTH.

Pesynbratel opopmiisitoTcsi Ha OyMakKHOM HOCHUTENE WM B DJIEKTPOHHOMU
dbopMe B COOTBETCTBUHM C TPEOOBAaHUSIMHU JICUCTBYIOIIETO 3aKOHOAATEIHCTBA
Poccuiickon @enepanum.

Pe3ynbpTatsl MPEOCTABICHUSA MYHHUIUTIAIBHOMN YCIYTH 50
AKCTEPPUTOPUATILHOMY TPUHIMIY B BHUJE DJICKTPOHHBIX JIOKYMEHTOB M (WJIM)
AJIEKTPOHHBIX 00Pa30B IOKYMEHTOB 3aBEPSAIOTCS TJIABOM CEIIBCKOTO IMOCETICHHUSI.

Jns mostydeHusi pe3yibTara IPEIOCTABICHUS MYHUIMNAIBHONW YCIyrd Ha
OyMa)XHOM HOCHTEJIC 3asgBUTEIb HMEET IIPaBO OOpaTUTHCS HEIOCPEICTBEHHO B
aIMUHHUCTPALIHIO.

Hoapasaea 2.4.Cpok npeaocTaBjieHUss MYHUIUIIAIBbHON YCJIYIH, B TOM YHCJIe C
y4eTOM He00X0AUMOCTH 00paleHUsl B OPraHU3alMU, YYaCTBYIOIIHE B
NPeA0CTABJICHUHA MYHHIUNIAIBHON YCJIYIH, CPOK NPHOCTAHOBJICHUS
NPeI0CTABJICHUA MYHUIMIIAJbHOM YCJIYI'H B CJIy4ae, eCJid BO3MOKHOCTh
MPUOCTAHOBJICHHS NMPEAYCMOTPEHA 3AaKOHOAATEILCTBOM
Poccuiickoii @egepannu, CPOK BbIAauM (HANIPaABJIeHUS) JOKYMEHTOB,
SIBJSIIOLIUXCS Pe3yJIbTATOM NPEAOCTABJICHUS MYHUIIUIIATbHOM YCJIYIH

Cpok mpenocTaBiIeHUSI MYHUIUTIATBLHOM YCIYTH cocTaBisieT He Ooiee 30
pabouux JTHEW CO THS PEerUCTPalluy 3asBICHUSI.
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B ciyuyae mojmaum 3asiBUTENEM 3asBICHUS Ha MOJTYYEHUE MYHULIMNAIBbHON
yciyru 4epe3 Enubbiii mopranm u PervoHanbHbI MOpTan CpPoOK MpelOCTaBICHUS
MYHUIIMTIAIBHON yCIyTH He npeBbiaeT 30 pabouux AHEH.

Ioapasnen 2.5.1lpaBoBble 0OCHOBAaHMSI J1JIS1 IPEA0CTABJIEHHS
MYHUIHMTAJbHOM YCJIYTH

HopmatuBHBIE NTpaBOBBIE aKThl, HA OCHOBAaHWU KOTOPBIX IPENOCTABISAETCA
yKa3aHHasi MYyHULUIAJIbHAs YCIyra, pa3MelleHbl Ha O(QUIHMAIBHOM CcaiTe
aJIMUHHCTPALIMM U Ha PernonansHoM nopraie.

Hoapasaen 2.6. UcuepnbiBawIuii nepeyeHb J0KYMEHTOB,
He00XO0AUMBIX B COOTBETCTBHHM C 3aKOHOAATEeIbHBIMH HJIH HHBIMH
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [JISl IPEIOCTABJICHUS MYHUIIUIIAJIbHOM
YCJIYI'H, ¢ pa3fiejieHueM HA JOKYMEHThI H HH(popMannio, KOTOpbIe 3asBUTE/Ib
JOJI’KEH NMPEACTABUTH CAMOCTOSITEIbHO, U JOKYMEHTBI, KOTOpPbIe 3asiBUTE/b
BIIpaBe NMPEJACTABUTH 110 COOCTBEHHOM HHULIMATHBE, TAK KAK OHH MOAJIEKAT
NPeICTABJICHUIO B PAMKAX MEKBEeAOMCTBEHHOr0 MHGOPMAILIHOHHOT 0
B3auMoO/ielicTBUSA

2.6.1.JlokymeHTbl U UH(MOpPMaIIKs, KOTOPbIE 3asBUTEIIb JIOJHKEH MPEACTaBUTH

CaMOCTOSITEIIBHO:

3asiBJICHHE O MPEOCTaBICHUH MYHUIMNAIBHOW YCIyru 1mo (opme corjacHo
npwiokennio Ne 1 k Permamenty (1mojaercs Wiy HampaBiseTCsl B YIIOJTHOMOYCHHbBIN
opraH 3asBUTEJIEM IO €ro BBIOOPY JIMYHO WJIM MOCPEACTBOM MOYTOBOM CBSI3U Ha
OyMa)KHOM HocuTese MO0 B (popMe 3IEKTPOHHBIX JOKYMEHTOB C MCIOJb30BaHUEM
MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM cetn  «MHTepHeT» ¢ coOmtoaeHneM
YCTaHOBJICHHBIX MOPSIKA U CITIOCOOOB MO/IaYU TAKUX 3asIBJICHUN ).

OOpazery 3amoiHEHWS 3asBJICHUS TPUBENCH B mnpuiokeHnn Ne 2 K
Pernamenry;

KOMUSL JTIOKYMEHTA, MOATBEPKAAIOLIETO JIMYHOCTh 3asBUTENS WIM JUYHOCTH
IIPEACTABUTEINSL  3asBUTENSA, €CIIM 3asBJIICHUE IIPEACTABISICTCS IPEACTABUTEIIEM
3asBUTENA (C MPEAbSIBICHUEM OpPUTHHAJA WM B BUJE 3JIEKTPOHHOIO 00pa3a Takoro
JOKYMEHTa, €C/IM 3asBJICHUE MOJAETCA WM HaIpaBisieTcs B (opMe 3JIEKTPOHHOIO
nokyMmeHTa. IlpencraBineHusi yKa3aHHOTO B HACTOSIIEM MOJIIYHKTE JOKYMEHTa HeE
TpeOyeTcs B ciydyae NpEICTaBIICHUS 3asBJICHUS IOCPEJICTBOM OTIPABKU uepes
TUYHbIA kabuHeT EnmHoro moprana win PernonanpHOro mopraina, a Takxke, €cliu
3asiBJICHHE MOIMUCAHO YCUIICHHOM KBaTU(UIUPOBAHHON SJIEKTPOHHON MOAMKCHIO);

JOKYMEHT, ITOATBEPKAAIOIINM [OJHOMOYMS NPEACTABUTEINA 3asBUTEISA, B
cily4ae, €Clid ¢ 3asiBJIEHUEM O TIPEIOCTaBICHUU MYHUITUTIATHLHOM YCIyTH oOparaeTcs
MPEJICTaBUTENb 3asBUTENS (JIOBEPEHHOCTh B BHUJE DJIEKTPOHHOTO oOpa3a TaKoro
JOKYMEHTa, €CIIM 3asBJICHUE TOMACTCS WM HaIpaBJsieTCs B (opMe 3ICKTPOHHOTO
JIOKYMEHTA);

nH(pOpMAIIHS O CPOKE BBIMIOJIHEHUS PadoT;
0aHKOBCKUE PEKBU3UTHI 3asIBUTEIIS;
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JOKYMEHTBI, TMOATBEPKJAIOIINE HEOOXOJUMOCTh IPOU3BOACTBA padoT,
TpeOYyIONUX BBIPYOKH (YHUUYTOXXCHUS) 3€JCHBIX HACAXICHUUW Ha OMNpPEJACIICHHOM
3€MEIBHOM yYaCTKE.

2.6.2. llepeueHb JOKYMEHTOB, HEOOXOIMMBIX I  TPEJOCTABICHUS
MYHULUANIAIIBHOW YCITYTH, SBJISIETCS UCUEPIIBIBAIOIIUM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha HWHOCTPAHHOM SI3bIKE, IOJJIEXkKAT
IIEPEBOly HA PYCCKUM s3bIK. BepHOCTh mnepeBoja W NOMJIMHHOCTh MOJIUCH
MEPEBOIYMKA CBUAETEIBCTBYIOTCS B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATEIIBCTBOM O
HOTapuare.

2.6.4. 3asBurensM oOecleunMBaETCS BO3MOXKHOCTH BbIOOpa criocoba mojgadu
3asIBJICHUS O MPEJOCTABICHUN MYHHUIIMIAIBHOW YCIYTH: IIPHU JIMYHOM OOpalieHuu B
agMuHHuCTpanuio win B MOI], modyToBOW CBA3BIO, C MCIIOJIB30BAHUEM CPEJICTB
(akCUMWIBHOMU CBSI3U, B DJIIEKTPOHHOU (opMme.

2.6.5. B OymaxsHoM Buje ¢opma 3asBICHUS MOXET ObITh MOJIyYeHa
3asBUTEJIEM HEMOCPEACTBEHHO B aAMUHUCTpauu nin MOLI.

2.6.7. 3asgBiaeHue O NOPENOCTABICHUM MYHUUUNAIBHOW YCIYTH U
CKAaHUPOBAHHBIE KOIMHHU JOKYMEHTOB, YKa3aHHbIE B HACTOSIIEM MOAPA3IAEIE MOTYT
OBITh TTO/IaHBI B ANEKTPOHHOM (hopme uepe3 Eaunbiii mopras, PernonansHeIil moprat.

2.6.8. Konuu 10KyMEHTOB, YKa3aHHbBIX B MyHKTE 2.6.1 moapa3nena 2.6 pazaena
2 Hacrosmero PermaMmeHTa NpeacTaBiISIOTCS BMECTE C MHOJJIMHHUKAMH, KOTOPBIE
IIOCJIE CBEPKH BO3BPAIIAKOTCS 3asIBUTEINIO.

B ciiyyae HEBO3MOXHOCTH MPENOCTABICHUS TOJJIMHHUKOB, MPEAOCTABIISIOTCS
HOTApUaJIbHO 3aBEPEHHBIE KOHH.

2.6.9. 3asBureno oOecreyuBaeTCs NPUEM JIOKYMEHTOB, HEOOXOAMMBIX IS
[IPEIOCTABJICHUS] yCIyTW, 4epe3 Enunbii noprain, PeruoHanbHbli 1opran u
perucrpanus 3anpoca 6e3 HeoOXOAUMOCTU MMOBTOPHOIO MPEJCTABICHUS 3asIBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENIe, €CIM HHO€ HE YCTaHOBJICHO
dbenepalbHBIMU  3aKOHAMHA M TPUHUMAEMBIMH B COOTBETCTBUM C HHUMHU aKTaMu
IIpaBurensctBa Poccuiickon ®enepaunn, 3akoHamu KpacHomapckoro kpas u
MIPUHUMAEMBbIMU B COOTBETCTBUU C HUMU aKTaMU BBICILIETO UCIIOJIHUTEIBLHOTO OpraHa
rocyIapCTBEHHOM BilacTu KpacHomapckoro kpasi.

[IpenocTtaBieHrne yciayrn HA4MHAETCd C MOMEHTA IMpPUEMAa M PErucTpaluu
aJMUHUCTPALIME SJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS
YCIIYT'H, a TaK)K€ MOJY4YEHHUs B YCTAHOBJICHHOM MOpsSAKEe HMHPoOpMauud o0 oruiare
YCIYTH 3asiBUTENIEM, 3a HCKJIIOYEHHEM Ciydyas, €Clu JUisl Hadaja Mpoleayphbl
MPEJIOCTaBIEHUSI YCIYTH B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM TpeOyeTcsl JIMYHas
SIBKA.

2.6.10. 3asBuTenb BOpaBe OTO3BAaTh CBOE 3asBJICHHE Ha JIO00H cTaguu
pPacCMOTPEHHUsI, COIJIAaCOBAaHUS WJIM TMOJATOTOBKH JIOKYMEHTa aJMUHHCTPALUEH,
0OpaTUBIIUCH C COOTBETCTBYIOIIMM 3asBICHUEM B aMUHUCTPAIUIO, B TOM YHUCIE B
ANEKTPOHHOM opme, Tu60 B MODILI.

Ioapasznen 2.7. UcuepnbiBamoumiuii nepedeHb J0KyMEHTOB,
HEO0XOAUMBIX B COOTBETCTBHHU C HOPMATHBHBIMY MPABOBLIMH AKTAMM /ISl
NpeoCcTABIEHU MYHUIIUTIAJIBLHOM YCJIYTH, KOTOPbIe HAXOAATCS B
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pacnopsiz;keHUM rocy1apcTBEHHbIX OPraHOB, OPraHOB MECTHOIO
caMOynpaBJieHUs] 1 HHBIX OPraHoOB, YYACTBYIOIIUX B NMPeI0CTABICHUHU
MYHUIUNAJIbHBIX YCJIYT, M KOTOPbIE 3asiBUTE/Ib BIIPABe MPEACTABUTH, a TAKKe
CIoco0bl UX MOJYyUYeHHsl 3asiBUTEJISAMH, B TOM YHCJIe B JJIeKTPOHHOI (popme,
MOPSIIOK UX NMPeIcTABIEeHUS

2.7.1. TlpenocraBiieHHE JOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TPABOBBIMU aKTaMU JJIS MPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH,
KOTOPBIE HAXOJSTCS B PACIIOPSHKEHUN TOCYApPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CaMOYTIpaBJICHUS W HWHBIX OPraHoB, YyYacTBYIOINMUX B  MPEAOCTaBICHUU
MYHUITUTIATBHOU YCITYTH, K KOTOPBIM OTHOCSITCSI:

BBINTMCKA U3 EMMHOTO TOCYAapCTBEHHOTO peecTpa IPUANISCKIX JHIL (B Clydae
oOpalieHus] FPHINYECKOTO JUIa);

BBIUCKa W3 EJMHOTO ToCyJapCTBEHHOTO peecTpa WHIAWMBHUIYaJTbHBIX
npeAnpuHUMareneld o0 MHAMBUIYyATILHOM MpearnpuHuMaTene (B ciydae oOparieHus
WHIUBHUIYaJTLHOTO MPENPUHUMATES);

IPagOCTPOUTENHHBIN IJIaH 3eMEITbHOTO y4acTKa.

2.7.2. VYkazanHble B myHkTe 2.7.1. Hacrosmero mnonpasnena Permamenta
JIOKYMEHTBI MOTYT OBITh TIPEJICTABIICHBI M0 COOCTBEHHOW WHUIIMATUBE 3asBHUTEIIEM
CaMOCTOSTEIIBHO.

Hoapa3snaen 2.8. Ykazanue Ha 3anpeT TPe0OOBATH OT 3asABUTEJIA MPEACTABJICHUA
AOKYMEHTOB, HHGOPMALMH WIN OCYLeCTBJIEHNS AeHCTBUIM

2.8.1. 3anpeinieHo TpeOOBATh OT 3asIBUTEIIS:

1) mpexacraBieHusl JOKYMEHTOB M MHGOpPMALMM WM OCYIIECTBICHUS
NEUCTBUM, IPEACTABICHUE WU OCYILIECTBICHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHUBHBIMU IIPABOBBIMH aKTaMU, PETYIUPYIOLIMMU OTHOLIEHUs, BOSHUKAIOILKE B
CBSA3U C IIPENOCTABICHUEM MYHUIUIIAIBHBIX YCIIYT;

2) mpeAcTaBleHUs ~JOKYMEHTOB M HH(pOpManuMud, B TOM  4YHCIE
IIOATBEPKAAONIMX  BHECEHME  3asABUTEJIEM  IUIaThl 3@  INPEJOCTABIICHUE
MYHULIMNAIBHBIX ~ YCIYI, KOTOpPbIE HAXONATCS B  PACIOPSHKEHWH  OPraHoOB,
IIPEAOCTABIAIOIIMX TOCYAAPCTBEHHBIE  YCIYTM, OpPraHOB, MPENOCTaBIIIONINX
MYHULIMNAIBHBIE YCIYyTH, WHBIX TOCYJAapPCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
caMOyIpaBJIeHHs JINOO MOABEIOMCTBEHHBIX FOCY/IapCTBEHHBIM OpraHaM WJIA OpraHaM
MECTHOTO CaMOYIIPABJICHUS OPraHW3allhii, YYacTBYIOIIMX B IPEAOCTABICHUU
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU IpaBOBbIMM akTamu Poccuiickon denepanuu,
HOPMATUBHBIMU TIPaBOBbIMU akTamu KpacHomapckoro kpas M MYHUUUIIAIbHBIMU
AKTaMU HaXOIATCA B PACHOPSKECHUU I'OCYIapCTBEHHBIX OPraHOB, IIPEAOCTABIISIONINX
MYHULANIAIBHYO YCIYI'y, WHBIX TI'OCYAAPCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO
camoyTpaBieHUs U (WIK) IOABEIOMCTBEHHBIX FOCYyJapCTBEHHBIM OpraHaM M OpraHam
MECTHOIO CaMOYINpPABJICHUSA OPraHU3alvi, Y4YacTBYIOIIUMX B IPEJOCTABICHUU
MYHULUIAJIbHBIX YCIYT, 32 HCKIIOUEHUEM JTOKYMEHTOB, YKa3aHHBIX B YaCTH 6 CTaTbu
7 denepanpHoro 3akoHa ot 27 wmroms 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPEAOCTABIEHNS TOCYAAPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYI»;


consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
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3) mnpexacraBieHHUs JOKYMEHTOB W HWH(MOpMaluu, OTCYyTCTBUE U (WIJIM)
HEI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYATHLHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTaBICHUS MYHULIUNAIBLHON YCIYyrH, JUOO B
IPENOCTaBICHUN MYHULIMIIAIBHOMN YCIIYTH, 32 HCKIIOUEHUEM CIEAYIOIIUX CIIyYaeB:

a) W3MEHEeHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KaCAIOIIMXCS
MPEAOCTABICHUS] MYHUIUNAIBHON YCIyTW, IOCIE MEPBOHAYAJIbHOW MOJa4H
3as1BJICHUS O MPEAOCTABIECHUH MYHHUIIUNIAILHON YCIIYTH;

0) HayMuMe OMMOOK B 3asIBICHUH O MPENO0CTABICHUN MYHHUIIUIIAIBHON YCIyTH
U JIOKyMEHTaX, MOJaHHBIX 3asABUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTABICHUSI MYHULUIIAJIBHON YCIYyrd, JUOO B
MPENOCTABICHUN MYHUIMNAIBHOW YCIYTM M HE BKJIIOUYEHHBIX B IPEACTABICHHbBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HMCTEUEHHE CpPOKa JEHCTBUS TOKYMEHTOB WM H3MEHEHHe HWH(pOpMaLUH
[oCJie MEepPBOHAYAJBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIHUMBIX ISt
NPEIOCTABICHUS MYHUIIMNAIBHOM  YCIYrH, Ju0O B MPEAOCTABICHUM WIIU
MYHULUINAIBHON YCITYTH;

I) BBISIBIICHWE JOKYMEHTAJIbHO TMOATBEPKIEHHOTO (akrta (TPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBONPABHOIO JAeWcTBUA (0€31eHCTBUS) NOIKHOCTHOIO JIMIA
OpraHa, MPEIOCTABISIONIET0O  MYHULMOAIbHYK  YCIYry,  MYHHUIHUIAIBHOTO
ciyxamiero, pabotauka M®II, paboTHrKa opraHU3amyy, MPETYCMOTPEHHON YaCcThIO
1.1 crarbn 16 ®enepanbHoro 3akoHa ot 27 wurona 2010 roma Ne 210-d3 «O6
OpraHu3aliyd MPEIOCTaBICHUS TOCYJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT», MpHU
NEepBOHAYAIbHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOUMBIX AJI MPEJOCTaBICHUS
MYHUIUTNIATIBHON yCIIyTH, MO0 B MPEJOCTABICHUN MyHULUMIIAIBHON YCIIYTH, O YEM B
MMCbMEHHOM BHUJE 3a TMOMANUCHI0 PYKOBOJUTENSI YIOJIHOMOYEHHOTO OpraHa,
pykoBonutenss MOL[ mnpu nepBoHayaJbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOMMBIX HJisi MPEAOCTABICHUS] MYHHUIIMIAIBHOW YCIYTH, JUO0 PYKOBOIUTENS
OpraHu3aiyu, npeaycMoTpeHHon yacteio 1.1 crareu 16 denepanbHoro 3akona ot 27
utonst 2010 roma Ne 210-D3 «O6 opranuzaiuy mperoCcTaBieHNs TOCYTIapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», YBEIOMIISIETCS 3asIBUTENb, & TAKKE MPUHOCATCA U3BUHEHUS
3a JJ0CTaBJIEHHbIE HEY100CTBA.

4) oCymIeCTBICHHS JACUCTBUI, B TOM YHUCJIE COITIACOBAHMM, HEOOXOIUMBIX JIsI
MOJYyYCHHS] MYHUIIMTAIBHBIX YCIYT W CBS3aHHBIX C OOpalieHHneM B WHBIC
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPAaBJIEHUs, OpraHu3aluu, 3a
UCKJIFOYEHUEM TIOJIYYEHHUS] YCIyr M MOJIY4YeHUs JIOKYMEHTOB M HWH(pOpPMALUH,
MPENIOCTABISEMbIX B pe3yJbTaTe NpPEJOCTaBICHUS TAKUX YCIYyT, BKJIIOYEHHBIX B
MEePEYHN YCIYI, KOTOpbIE SIBISAIOTCS HEOOXOAUMBIMU U 0O0S3aTEIbHBIMHU IS
NPEOCTABICHUS MYHHUIIMIAIbHBIX YCIYT M MPEIOCTaBIAIOTCS OpTraHU3alUsIMU,
YYAaCTBYIOUIMMH B MPEIOCTABICHUN MYHULIUIIAIBHBIX YCIIYT.

2.8.2. 3ampenieHO OTKa3blBaThb B IPHUEME 3allpoOCa U HUHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEAOCTABICHUS] MYHUIIMITAIIBHON YCIIYTH, B CIy4ae, €Cii 3arpoc
U TOKyMEHTBI, HEOOXOIUMBIE ISl TPEIOCTABIECHUSI MYHUIIUITAILHON YCIIYTH, TOJaHbI
B COOTBETCTBUM C uHPoOpMAIMe O CpokKax U TOpSAKe NPeAoCTaBICHUS
MYHMIIMIIAJIBHOW ycnyru, omyOnukoBanHoM Ha Emunom mnoprane, PernonanbHOM
noprare.
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2.8.3. 3ampenieHo OTKa3bIBaTh B NPENOCTABICHUM MYHULHUIIAIBHOW YCIYTH B
clydyae, €Cld 3alpoc U JOKYMEHTBHI, HEOOXOJMMBbIC [UJIsi TPEAOCTaBICHUS
MYHUIIUMTAIBHOW YCIIYTH, MOJaHbl B COOTBETCTBUH ¢ HWH(MOpPMAIUEH O CpOKax H
MOPSIIKE TIPEIOCTABICHUS MYHUIMIAIBLHON YCIYTH, OIMyOJUKOBaHHOW Ha EnuHoM
noprajue, PeruoHanbHOM nopTaje

2.8.4. 3ampemeHo TpeOoBaTh OT 3asBUTENIS COBEPIICHUS HHBIX JICHCTBHM,
KpOME TPOXOXKJEHUS WACHTU(OHUKAIIMM W ayTCHTU()HUKAIIMK B COOTBETCTBHH C
HOPMAaTHMBHBIMHA MNPAaBOBBIMM akraMu Poccuiickont @enepaunu, yKa3aHdAs UEIU
pueMa, a TakkKe TMPEJOCTABICHUS CBEICHUI, HEOOXOAUMBIX MJid pacuera
JUTUTEILHOCTH BPEMEHHOTO HHTEPBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH IS
npueMa.

2.8.5. [Ipn IPEAOCTABIECHUN MYHHLIMTIIATbHON yCIyru o
AKCTEPPUTOPUATBLHOMY MPUHIIMITY YIOJHOMOYEHHBIN OpraH HE BIpaBe TpeOOBaTh OT
3asBUTENA (MpeacTtaBuTens 3asutens) wiu M®I] npegocraBieHus T0KYMEHTOB Ha
OyMa)XHBIX HOCHUTEIISX, €CJIM MHOE HE YCTAaHOBJEHO (enepalbHbIMH 3aKOHAMU H
NPUHUMAEMbIMH B COOTBETCTBMM ¢ HHMMHU aktaMu IIpaButenscrBa Poccuiickoit
®enepainyu, 3akoHaMu KpacHogapckoro kpas ¥ MPUHUMAEMBIMU B COOTBETCTBUU C
HUMH aKTaMH BBICIIErO0 MCIOJHUTEIBLHOIO OpraHa TOCYJAapCTBEHHON BJacTH
Kpacnonapckoro kpasi.

Hoapaszmen 2.9.McuepnbiBalOlIuii NepedyeHb OCHOBAHMI /151 0TKA3a B
npueMe J0KYMEHTOB, He00X0AUMBIX VISl IPEI0CTABJICHUS MYHUIUNIAJIbHOU
yCJIyIH

2.9.1.0cHoBaHMeM Jig OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt

PEAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISETCS:

MCTEUEHUE CPOKA ICUCTBUSA MPEIOCTABIAEMBIX TOKYMEHTOB;

C 3asIBJICHHEM O MPEIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH 00paTUIOCh JIUIIO,
HE MpPEICTABUBLIEE JIOKYMEHT, YJIOCTOBEPSAIONIMN €ro JUYHOCTh (IIPU JIMYHOM
oOpamieHny) ¥ (WJIM) TOATBEPKAAIONINN €ro IMOJTHOMOYHUS KaK TMpeCcTaBUTENsS
3asIBUTEIIS,

MpEeACTaBICHUE 3aBUTEIEM JOKYMEHTOB, UMEIOIINUX MOBPEKICHUS, U HATUYNE
WCIIPABIICHUI, HE TMO3BOJISIIONIMX OJHO3HAYHO HCTOJIKOBATh MX COJIEpkKAHUE, HE
coJiepKallux 0OpaTHOro ajapeca, MOJNUCH, IeYaTu (IPU HAJTUYun);

HETIOJIHBIN COCTaB CBEICHUI B 3asIBJICHUM U MPEICTABICHHBIX IOKYMEHTAX;

HECOOJIIOJICHHE  yCTAHOBJEHHBIX HOPMATHBHBIMM  TPABOBBIMU  aKTaMH
TpeOOBaHUM, IPEIBABISIEMBIX K JJIEKTPOHHOU MOAMKCH.

2.9.2.0 Hanu4yuM OCHOBAaHUA IJid OTKa3a B IPUEME JOKYMEHTOB 3asiBUTEIS
UHOOPMUPYET CTEIUATUCT aAMUHUCTpaIuu b0 padotHuk M®I] (ripu obparnienuun
3a ycayrod yepe3 MODII), oTBETCTBEHHBIH 3a NpPHEM JOKYMEHTOB, OOBSICHSCT
3asIBUTEIIIO COJIEPYKAHUE BBISIBJICHHBIX HEAOCTATKOB B MPE/ICTABICHHBIX TOKYMEHTaX
U TIpeyIaraeT NpUHAITh MEPhI M0 UX YCTPAHEHUIO.

YBemomienne 00 OTKa3e B TMpUeMe JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTAaBICHUSI MyHHUIIMITAJILHOW YCIyTH MoAnuchiBaeTcs: padotaukomM M®LI (pu
oOparmernn 3a yciayroit uepe3 M®I]) mubo J0MTKHOCTHBIM JIUIIOM aIMUHUCTPAIINH U
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BBIJIAETCS 3asIBUTEINIO C YKa3aHUEM MPUYHMH OTKa3a HE MO3/HEE OJTHOTO paboyero JHs
CO JTHs1 0OpaleHus 3asiBUTEIS 32 TIOJyYeHUEM MYHULIUIIAIbHON YCIYTH.

He MoxeT ObITh OTKa3aHO 3aBUTEIO B IPUEME JIOMOJIHUTEIbHBIX JOKYMEHTOB
IPY HAJIMYUKU HAMEPEHHUSI UX ClIaTh.

2.9.3.He pnomyckaeTcsi OTKa3 B MpPHEME 3asBIICHUS M WHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULUNAIbHOM YCIYrH, B Ccllyyae, €cliu
3agBJICHUE U JOKYMEHTbI, HEOOXOAMMBbIE Ji1 MPEAOCTaBICHHUS MYHULHUIATbHON
yCIIyTH, TOAAaHbBI B COOTBETCTBMM C UHPoOpManueil O CpoKax U MOPSJIKe
MIPEJIOCTABIECHUSI MyHULMIIAIBHOW yCIyrH, onyoOirkoBaHHOW Ha Enmuom Iloprare,
PernonanbHOM noprase yciayr u 0opUuIUaIbHOM CaliTe aIMUHHUCTPALUU.

2.9.4.0tka3 B mpueMe JIOKYMEHTOB, HEOOXOJMUMBIX [JIsi MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIYrd, HE MPENsATCTBYET NOBTOPHOMY OOpaIllEHHIO TMOCIIe
YCTPaHEHMs IPUYUHBI, TOCITYUBILIEH OCHOBAHUEM JIJIsl OTKA3a.

IMoapasnen 2.10.AcuepnbiBaonuii nepevyeHb OCHOBAHUI J1JIA
NPUOCTAHOBJIEHUS MPEA0CTABJIEHUSI MYHUIIUNIAJTbHOM YCJIYTH UJIHM 0TKA3a B
NMPeIoCTABJICHUH MYHHIUNIATBHON YCIyTH

2.10.1.0cHoBaHus AJisi TPUOCTAHOBJIEHUSI MPEIOCTABICHUS MYHULIUMAIBHOM
YCIIyTH 3aKOHOJATeNIbcTBOM Poccuiickoit denepannu He MPelyCMOTPEHBI.

2.10.2. 3asBUTENIO OTKA3bIBAETCS B MPEAOCTABICHUN MYHUIMIAIBHONW YCIIyTH
MIPU HAJTUYUU XOTsI Obl OJTHOTO U3 CIAEAYIOUIUX OCHOBAHUM:

HaJIM4M€ HEJOCTOBEPHBIX JAHHBIX B MPEACTABICHHBIX JOKYMEHTAX;

OCOOBI CTaTyCc 3€JlEeHBbIX HACaXIACHUH, NpeanoiaraeéMblx s BbIPYOKH
(YHUUYTOXKEHHUS):

O0OBEKTHl PACTUTENILHOIO MHpa, 3aHeceHHble B KpacHyto kuury Poccuiickoi
Oenepanuu u (wnn) Kpachnyro xuury KpacHomapckoro kpas, mpouspacTaronive B
€CTECTBEHHBIX YCIOBUSX;

NaMATHUKHA UCTOPUKO-KYJIbTYPHOI'O HACIIE/INS;

JEpEBbs, KyCTapHHUKH, JIMAHBI, UMEIOIINE HCTOPUYECKYIO M 3CTETUYECKYIO
[IEHHOCTh KaK HEOThEMJIEMbIC AJIEMEHTHI JaHAmadTa;

OTPHUIIATETIHOE  3aKJIIOUYEHHWE KOMHCCHMHM 10 OOCJIEJOBAHMUIO  3€JIEHBIX
HACaKJICHNM.

2.10.3.He pomyckaercs OTKa3 B NPEAOCTABICHUM MYHHUIMIAIBHOM YCIYI'H B
cillyyae, €ClIM 3asBJICHHE M JIOKYMEHTbI, HEOOXOJHUMBbIEC [UIsl MPEIOCTaBICHUS
MYHUIUMNIATBHOW YCIyrd, MOAaHbl B COOTBETCTBUM C HMH(pOpMalUed O CpoOKax u
MOPSIJIKE MPEAOCTABICHUS MYHUIMIAIBHOW YCIIyTH, OIMyOJMKOBaHHON Ha EnmHOM
[Toprane, PernonanbHOM noprasie u oUIHAIHLHOM CalTe.

2.10.4.01ka3 B NpeAOCTaBICHUM MYHHUIMIAIBHON YCIYyTHM HE MPEMSITCTBYET
MOBTOPHOMY OOPAILIEHHUIO MOCJE YCTpaHEHUS! IPUYUHBI, TOCTYKUBIIEH OCHOBAaHUEM
JUTSL OTKa3a.

IHoapazaen 2.11. Ilepedyensb yciyr, KOTopble siBJASIIOTCSH HEOOXOAUMBIMH H
00s13aTeILHBIMMY JIJISl MPEAOCTABJICHNSI MyHMIUNIAJIBHON YCJIYTH, B TOM YHCJIe
CBeJleHHUS 0 JOKYMEeHTe (IOKYMEHTAaX), BbIAaBaeMOM (BbIIaBAEMbIX)
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OpraHmsalmiaiMu, Y1aCTBYHOIIIMMHU B IIPE€AOCTABJICHHH MYHHHHHaJILHOﬁ YCIyru

VYcayru, KoOTOpble SIBISIFOTCS  HEOOXOJUMBIMU U O0S3aTE€NbHBIMU IS
NPEeICTAaBICHUS MYHUIIUIIAIBLHON YCIYyTH OTCYTCTBYIOT.

Ioapasnen 2.12. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHMS
rocyAapCTBEHHOM MOUJIMHBI MJIM UHOM IJIAThI, B3UMAaeMOM 32 MpeI0CTABJIEHUE
MYHUIMTIAJbHOM YCJIYyTH

['ocymapcTBeHHass TONUIMHA WJIM WHAs IUlaTa 3a  [PeIoCTaBIICHUE
MYHUITUTIATFHOW YCIyTru He B3uMaeTcs. [IpenocraBiieHne MyHUITUIIATBLHON YCIyTH
OCYILIECTBIISIETCSL OECIIIaTHO.

Ioapa3znen 2.13. Ilopsaaok, pa3mep U OCHOBAHUSA B3UMAHUSA IIATHI
3a MpeaoCTaBJICHHE YCIYT, KOTOPbIE SIBJSIOTCA HEO0OXOAUMBbIMH U
00s13aTeJIbHBIMM VISl PEAOCTABJICHNSI MyYHUIMIIAJIbHOM YCIYTH, BKJIOYas
UH(POPMALMIO 0 METOAMKE PacyeTa pa3Mepa TaKOM MJIaThI

ITopsnok, pa3Mep U OCHOBaHUS B3MMAaHUs IUIATHI 34 IPEAOCTABICHUE YCIYT,
KOTOpBIE SIBJISIOTCA HEOOXOAMMBIMH M 0O0s3aTEIbHBIMU U IIPEJAOCTABICHUS
MYHMIIMIIAJIBHOW YCIyTH, BKJIIOYas WH(GOPMAILMI0O O METOAMKE pacuera pa3mepa
TaKOM IUIATHI, 10 JAHHOMY BUy MYHUIIMITAJLHON YCIYTH HE MPEyCMOTPEHBI.

Hoapasaen 2.14. MakcuMaIbHBIN CPOK 0KUIAHUS B OYepeAd NPH Nogade
3ampoca o0 nNpeaoCTaBJIeHUH MYHUIIMIIAJIbHOM YCJIYI'H, YCJIYIH,
NMPeJ0CTABJIAECMOM OPraHu3anue, y4acTByOILIeH B IPeI0CTABJICHUHA
MYHUIMIIAJIBHON YCJIYI'H, U IIPH MOJYYEHHH pPe3yJibTaTa
NPeIoCTABJEHHUS TAKUX YCIYT

Cpok oxuJgaHus B oOuepeau IMpU MoAaue 3asABJICHUS O NPEIOCTAaBICHUU
MYHULIMOQIBHON YCIAYyTHM W JIOKYMEHTOB, a TaKXKe MpU MOJTYYECHHH pe3yjbTara
MPEJOCTaBICHNUS MYHUIIMNAIBHON YCIyrd Ha JIMYHOM TIpUE€Me HE JOJDKEH
npeBblaTh 15 (MATHAAATH) MUHYT.

Hoapaznen 2.15. Cpoxk U NOPAAOK PEerucTPpaAUM 3aMpoca 3asiBUTEJIS O
NMPeA0CTABJICHNY MYHUIIUNIAJIBHOMN YCJIYTY M YCJIYTH, IPEI0CTABJISIeMOM
OpraHu3anuen, y4acTByIIeH B PeI0CTABJICHUA MYHUIIUIIATbLHOMN
YCJYI'M, B TOM YHCJIe B JJIEKTPOHHOU opme

Peructpanus 3asBieHHs] O NPEIOCTABICHUM MYHULUNAIBHONW YCIYTH U (WJIH)
JOKYMEHTOB (COZEpKaIIUXCs B HUX CBEJIEHUI), HEOOXOUMBIX AJI IPENOCTABICHUS
MYHULIMNQIBHOM YCIyI'M, B TOM YMCJIE NPH NPEIOCTABICHUM MYHULHNIAIBHOU
yCIIyTU B AJEKTPOHHOM (opme mocpeactBom Emumnoro moprana, PermonanbHOrO
IOpTaJIa OCYUIECTBISAECTCS B JE€HD UX ITOCTYIUIEHUS B aIMUHUCTPALUIO.
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Peructpanusi 3asBieHUsT O TMPEIOCTaBICHUM MYHUIUMAIBHOW YCIYTH C
JOKYMEHTaMH, YyKa3aHHbIMM B mnozpasnene 2.6 pasgena 2 Pernamenra,
NOCTYIUBILIMMHU B BBIXOAHOW (HepaOOUuui WM Mpa3gHUYHbIN) J€Hb, OCYIIECTBISIETCS
B IIEPBBIN 32 HUM pabOUHii ICHb.

Cpok peructpanuu 3asiBJICHUS O MPEIOCTABICHUM MYHULMNAIbHOW YCIyru U
JIOKYMEHTOB (COJIEp)KAIIUXCsl B HUX CBEJICHUIA), MPEJCTABICHHBIX 3asBUTETIEM, HE
MOXkeT npeBbimaTh 20 (1BaalaTH) MUHYT.

Hoapasnen 2.16. TpedoBaHus K MOMELEHUSIM, B KOTOPBIX MPEA0CTABJIATCS
MYHHMIUNAJbHbIE YCIAYIH, K 32J1y 0KUAAHUA, MECTaM /IJIl 3alI0JIHEHHUS 3alPOCOB
0 NPeA0CTABJICHUH MYHULMIIAJIBLHOM YCIYITH, HHPOPMAIMOHHBIM CTEH/IaM C
o0pa3uaMu UX 3aM0JHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMbIX JIJI1
NPeA0CTABJCHUS KAXKA0HM MYHHMIUNIAJIBLHOH YCJIYIH, B TOM YHCJIE K
00ecrneYyeHHu 0 TOCTYITHOCTH /IJIs1 HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHHU C 3aKOHOAATEJILCTBOM Poccuiickoii @eaepauuu 0 COUAIbLHOM
3alMTe HHBAJIHI0B

2.16.1.Mudopmarust o rpaduke (pexxume) pabotsl ammuHuctpaimu, MOI]
pa3Memaercs IpUd BXOJAE B 3JaHHWE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JEeSTENbHOCTh, HA BUTHOM MECTE.

31aHue, B KOTOPOM MPEAOCTABIIAECTCS MYyHHUIMNAIbHAS YCIIyTa, JTOJKHO OBITh
000pyZI0OBaHO OTHENbHBIM BXOJOM Ui CBOOOJHOrO JOCTyla 3asBUTENEH B
MTOMEIICHHE.

Bxon B 3maHue n0oKeH OBITh O0OpPYAOBaH HMHMOPMALMOHHON TaOIMYKOM
(BBIBECKOH), coaepxaiiel nHpopmanuioo 00 aAMUHUCTPALIMK, a TaKKe 000pyI0BaH
yIOOHOM JIeCTHULEH C TMOPY4YHSIMHU, MaHAycamMu JJid OecHpensiTCTBEHHOTO
NepEeABUKEHUS TPAXKIaH.

[loMeliennsi, TA€ OCYWIECTBISIETCA NPUEM M BblJaya JOKYMEHTOB,
000pyAyIOTCS ¢ YUETOM TPEeOOBAHUN TOCTYIHOCTH JUISl MHBAJIUIOB B COOTBETCTBHUHU C
JCUCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickont deaepanuu 0 COLMAIbHON 3alIUTE
WHBAJIMJOB, B TOM YUCJIE 00ECTIEUNBAIOTCS:

yCIOBUSL JUid OECHpEensaTCTBEHHOTO JOCTynma K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO MPEAOCTABIEHUE YCIAYr, K MeCTaM OTIbIXa M NPEIOCTaBISIEMbIM
yciIyram;

BO3MOXHOCTbh CAMOCTOSITEILHOTO MEPEIBUKEHUS 110 TEPPUTOPUU OOBEKTA, HA
KOTOPOM OPraHM30BaHO MPEJIOCTaBIEHUE YCIYT, BXOJa B TAKOM OOBEKT U BBIXOJAA U3
HEro, MOCagKu B TPAHCHOPTHOE CPEACTBO M BBICAAKM M3 HEr0, B TOM YHUCIE C
UCIIOJIb30BAaHUEM Kpecia-KOJISACKH;

COMPOBOXKJICHUE WHBAIUAOB, HMMEIONIMX CTOMKHE paccTporcTBa (QYHKIHMH
3pEHHUS U CAMOCTOSITENILHOTO MEPEABMUKEHUS, M OKa3aHWEe UM MOMOIIM Ha 00BEKTe, Ha
KOTOPOM OpPraHU30BaHO NPEIOCTaBICHUE YCIIYT;

HaJUIeKalee pasMellleHne oO0OpyJOBaHMs W HOcuTened uHbopmalmmy,
HEOOXOMUMBIX JJIsi oOecnedeHuss OeCHpensTCTBEHHOTOo JOCTyla HWHBAIHUIOB K
O0OBEKTY M  MPEAOCTaBISIEMBbIM  yCcIyraM C  y4e€TOM  OrpaHMYeHHH  UX
KU3HEIEATEIbHOCTH;
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nyOJIUpOBaHKE HEOOXOJAMMOW Il HMHBAIWIOB 3BYKOBOM M 3pUTEIIHLHOM
uHboOpMaIKi, a TaKKe HaAMNUCell, 3HAKOB U HMHOW TEKCTOBOM U rpaduyeckoin
uHbOpMaIMM 3HaKaMM, BBIMOJHEHHBIMH pelbeHO-TOYeUHbIM MHipudToM bpaitns,
JIOTYCK CYpAONEpPeBOAUMKA U TU(DIOCYPOTIEPEBOTUHKA;

JIOMYCK Ha OOBEKT, HAa KOTOPOM OPraHW30BAaHO MPEIOCTABICHUE YCIYT,
cO0aKHU-POBOIHHUKA TIPH HAJIUYUHU JOKYMEHTA, MOATBEPKIAIOINIETO €€ CIeINaTbHOE
oOy4eHHEe ¥ BBIABAEMOTO B TOPSAKE, YCTAHOBJICHHOM 3aKOHOJIATEIhCTBOM
Poccuiickon @enepanuuy;

OKa3zaHWe pabOTHUKAMU OpraHa (y4pexaeHHs), NPEJOCTABIISIIOLIETO YCIyTH
HACEJICHWIO, TOMOIIM WHBAJIKJIAM B TMPEOJOJCHUU OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C IPYTUMU OpraHaMu.

2.16.2. Ilpuem 3asButenei B MODI[ ocymecTBiasercss B CHEHHAIBHO
000pYy/IOBaHHBIX TMOMEIIEHUSIX; B YIOJHOMOUYEHHOM OpPraHe — B OTBEICHHBIX JIS
ATOTO KaOMHETaX.

[ToMelieHns, B KOTOPBIX MPENOCTABISAETCS MyHHUIMNAIbHASA YCIIYTra, IO KHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IpaBUIaM M HOpMaTUBaM, IpaBUJIaM
nokapHoil Oe3omacHocTH, Oe3omacHoctd Tpyna. Ilomemenus 000pyayrOTCS
CUCTEMAaMU KOHJMIIMOHUPOBAHUS (OXJIAKJICHHS W HArpeBaHMs) U BEHTUJIMPOBAHUS
BO3/yXa, CPEACTBAMU OIIOBELIEHUSI O BOSHUKHOBEHUM YPE3BbIUAHON cuTyanuu. Ha
BUJIHOM MECTE pacCIojararoTCs CXEMbl Pa3MEIECHHS] CPEJICTB IMOXKAPOTYIICHUS U
nyTell sBakyanuu Joned. IlpemxycmarpuBaercss o00pyaoBaHUE JOCTYIHOIO MeECTa
00I11IeCTBEHHOT'O MOJb30BaHUs (TyaseT).

[Tomemennss MOLL st paboTsl ¢ 3asBUTENSIMU OOOPYAYIOTCS 3JIEKTPOHHOM
CUCTEMOW yIpaBICHUSI OYepebl0, KOTOpas TMPEJCTaBIsIET COOOW KOMIUIEKC
MIPOTrpaMMHO-ANMapaTHbIX CPEJACTB, IMO3BOJISIIONIUX ONTHUMHU3UPOBATH YIIPABICHUE
oYEpEIAMU 3asIBUTEIICH.

2.16.3. IloMmelieHus, NpeaHA3HAUYCHHBIE Uil npueMa 3asBurtesieii B MOII,
000pyaytoTcsi MHOOPMAIMOHHBIMUA CTEHJIAMU, COAEPKAIIMMH CBEIACHUS, YKa3aHHbIE
B myHkTe 1.3.4 nmoapasznena 1.3 paznena 1 HacTosiiero Pernamenra.

HNudopmarimoHHbie CTEH bl pa3MEIIA0TCs Ha BUAHOM, JJOCTYITHOM MECTE.

Odopmnenre HHPOPMAITMOHHBIX JIUCTOB OCYIIECTBISETCS YIOOHBIM JIJIs
greaus mpudtom — TimesNewRoman, dopmar mmcra A4; TeKCT — NPOMHCHBIC
OykBbI, pazmepoM mpudta Ne 16 — 0ObIUHBIN, HANMEHOBAHUE — 3arJlaBHBIC OYKBHI,
pazmepom mpugta Ne 16 — >xupHbIid, monst — 1 cM BKpyroByro. TeKCTbl MaTepuaioB
JOJDKHBI OBITh HareyaTtaHbl Oe3 UCHpaBiIeHHH, HaumOojee BakHas HWH(opmanus
BbIIENsIeTCS KUPHBIM 1pudTom. [Ipu odopmieHnn nHPOPMAITMOHHBIX MaTEPHAIOB
B BHUJIe 0O0pa3lOB 3asBICHUN Ha TMOJyYECHHUE MYHUIIMIAIBHOW YyCIyrd, o0pa3lioB
3asBJICHUM, IEpEeUHEN TOKYMEHTOB TpeOOBaHUS K pazmepy mpudra u ¢popmarty Jucra
MOTYT OBbITh CHUKECHBI.

2.16.4. TlomemieHuss s NOpueMa 3agBUTENIEH JOJKHBI COOTBETCTBOBATH
KOMGMOPTHBIM [l TPAKJAH VYCJIOBUSIM U ONTUMAJIbHBIM YCIOBHUSIM PabOTHI
CHEIUATNCTOB aIMUHUCTpAIUH, paboTHIUKOB M®I] 1 nomkHbI 00ecreunBaTh:

KOM(OPTHOE PACTONOKEHUE 3asBUTENS] U CHEIUAINCTa aJMUHUCTpAIlUH,
pabotauka M®II;

BO3MOXXHOCTh M yA0OCTBO  OQOpPMIICHUS  3asBUTENIEM MHUCbMEHHOIO
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oOparieHus;

Tene(OHHYIO CBSA3b;

BO3MOXHOCTh KOITUPOBAHUSI IOKYMEHTOB;

JIOCTYIl K HOPMATUBHBIM MPABOBBIM aKTaM, PETYJIUPYIOIIUM MPEIOCTaBICHUE
MYHULUANAIBHON YCITyTH;

HaJIM4YKe MMCbMEHHBIX MPUHATISKHOCTEN 1 Oymaru opmata A4.

2.16.5. Jlna oxugaHus 3assBUTEISAMH MPHUEMa, 3aIOJTHESHHS HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUITUTIATFHON YCIIyTH TOKYMEHTOB OTBOJISITCSI MECTa, 000pY0BaHHBIC
CTYNbsMH, cToJlaMu (cTodikamu). s BO3MOXHOCTH OGOpPMIICHUS JIOKYMEHTOB,
3asIBUTENIM OOECIEYMBAIOTCA pydKamu, OJaHKaMHu JTOKyMeHTOB. KomnnuectBo Mmect
OKUJAHUSL OmpenensieTcss Ucxolad U3 (aKTHUECKOW Harpy3Kd M BO3MOXHOCTH HMX
pa3MelleHus B TNoOMelleHuH. Mecta oOxuAaHus OOOPYIAYIOTCS CTYJbSIMU WIH
cKkaMmeikaMu (OaHKETKaMH).

2.16.6. Ilpuem 3asgBUTENEN NPU NPEIOCTABICHUM MYHUUUIAIBHOW YCIYTH
OCYUIECTBISIETCSl cOrjlacHO Tpaduky (pexumy) paboThl aamuHucTpanuu, MOLI,
yKazaHHOMY B nojipazzene 1.3 pa3aena 1 Pernamenra.

2.16.7. Paboune MecTa CHEIHAIUCTOB, MPEJOCTABIISIONINX MYHHUIIHUTAIBHYIO
yCIIyry, O0OOpYIyIOTCS  KOMIBIOTEpAMU U OPITEXHUKOW,  IMO3BOJISIOMIUMHU
CBOCBPEMEHHO M B TIOJHOM OO0BEME TMOJydaTh CIPABOYHYIO HH(OpPMAIUIO 10
BOIpOCAM  MPEJOCTABICHUS  MYHUIUIIAIBHOW  yCIYTM U OPraHu30BaTh
MPE0CTaBICHNE MYHUIIMIIATBLHON YCIYTH B IOJTHOM OOBEME.

Hoapasaen 2.17.11oka3ares i AOCTYIIHOCTH M Ka4eCTBA MYHHMIUNIAJIBHON YCIYIH

2.17.1.OCHOBHBIMH TIOKAa3aTENSIMUA AOCTYIMHOCTH M KAa4€CTBA MYHULHUINAIBHOU
YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aMMOJCHCTBUN 3asBUTENSA C JOJDKHOCTHBIMM JIMIIAMHM IIPH
[IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH U UX IPOJOJKUTEIBHOCTS;

BO3MOXHOCTb IOJa4M 3asBJICHUS O NPEIOCTaBICHUN MYHMIMIAIBHON YCIIyTH
M BBAAYM  3aABHTEISIM  JOKYMEHTOB IO  pe3yjbpTaTaM  IPEeJOCTaBICHUS
MYHHUIUIIAIBHON yciuyru B MODII;

BO3MOXKHOCTh ~ TOJY4YeHHs]  MHPOpMAIMM O  XOJ€  MPEJOCTaBICHUS
MYHULMIIATBHOU YCIIYTH, B TOM YHUCJIE C UCIIOJIb30BAaHUEM MTOPTAJIOB;

YCTAaHOBJICHHE U COOJIIOJICHHE TpeOOBaHUU K TOMELIEHUSIM, B KOTOPBIX
MPENOCTABISETCS yCIIyTa;

YCTAaHOBJICHHE M COOJIOJEHUE CpOKa NPEIOCTaBICHUS MYHULHUIAIBHOM
YCIIYTH, B TOM 4YHCIIE€ CpPOKa OXHUJAHHUS B OYEpeIu MpHU IMOjJaue 3asBJICHUS U MpU
NOJIyYeHHUH pe3yiibTaTa NpeloCTaBICHUS MyHUIIUTIAIBHON YCIIyTH;

KOJIMYECTBO 3asBJICHUM, NPUHATBIX C HCIOJb30BaHUEM HH(OPMALMOHHO-
TEJIEeKOMMYHUKALlMOHHON CETH OOILEro IOoJIb30BaHUS, B TOM YHUCIIE MOCPEICTBOM
[IOPTAJOB;

OIIEpaTUBHOCTh U JIOCTOBEPHOCTH MPEIOCTABIIEMON HH(POPMAIIH;

OTCYTCTBHUE 0OOCHOBAHHBIX Kajo0;

JOCTYMHOCTh MH(POPMAITMOHHBIX MAaTEPHUAJIOB.
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2.17.2.3asBuTens (IpenCTaBUTENb 3asBUTENS) HE3aBUCUMO OT €ro MecTa
KUTEJIbCTBA WM MecTa npeObiBaHus (Uit  (U3MYECKUX JIMI, BKJIOYas
WUHAUBUIYATBHBIX MPEIIPUHUMATENEH) TU00 MecTa HaXOXKACHUS (7151 FOPUINYECKUX
JUI]) MMEET NpaBO Ha oOpaiieHwe B J00oW 1mo ero BbeiOopy M®PI[ B mpenemnax
teppuropun  KpacHomapckoro kpas Juisi NPEIOCTABICHUS €MY MYHUUMNAIbHOU
YCIIYTH I10 SKCTEPPUTOPHATIBHOMY IIPUHLUITY.

[IpenocraBnenne MmyHununaapHou yciyru B M®I] o skcrepputopuaibHOMY
IIPUHLAIY OCYLIECTBISAETCS HA OCHOBAaHWM COIVIAIIEHUHM O B3aUMOJCHCTBUH,
3aKJIIOUEHHBIX  ymoiHOMo4YeHHbIM  M®I[ ¢ deaepanbHbIMH  OpraHaMu
WCITOJIHUTENIbHON BJIACTH, OpraHaMy BHEOKJKETHBIX (DOHIOB, OPraHaMU MECTHOI'O
camoynpasieHus B KpacHogapckoM Kpae.

IMoapa3nen 2.18.Hble TpeOOBaHMS, B TOM YHCJ€ YYUTHIBAIOIIHE 0COOEHHOCTH
NnpeaocTaBJAeHUs] MyYHUIIMTIAJIbHOM YCJIYTd B MHOTO(YHKIIHOHAIBHBIX IEHTPAaX
U 0COOEHHOCTH MPea0CTABJIEHUSI MyYHUIIUNIAJIbHOH YCJIYIH
B JJICKTPOHHOU (popme

2.18.1./1ns mosty4yeHrs MyHULIMNAIBHON YCIYTH 3asiBUTEISIM MIPEAOCTABISAETCS
BO3MO>KHOCTh HAaIlPaBUTh 3asiBJICHHE O MPEJAOCTABICHUU MYHHUIIMNAIBHON yCIYyTH, B
TOM YHCIIe B (DOpME DIIEKTPOHHOTO JTOKYMEHTA:

B aIMUHHUCTPAIIHIO;

yepe3 M®I] B agmMuHHCTpanuio;

MOCPEJACTBOM  KCIOJIb30BaHUS  UH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BKJIIOYAs UCIIOJIb30BaHUEe EnuHoro noprana u PernonanbHoro nopraia,
C MPUMEHEHUEM OHJICKTPOHHOM MOJNUCH, BUJ KOTOPOM JOHKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBjeHus [IpaButenscTBa Poccutickoit denepanuu ot 25 uioHs
2012 roga Ne 634 «O Buaax 5SJIEKTPOHHOW MOJNMCH, HCIOJb30BAHUE KOTOPBIX
JIOTyCKaeTCsl pU OOpallleHUH 3a MOJTYYEHUEM TOCYIaPCTBEHHBIX U MYHHUIIMIIATbHBIX
yeiyr» (fanee - 3JIeKTPOHHAs MTOATHKCH).

2.18.2.Ilpu ob6pamenun B M®I] MmyHurnunanspHas yciayra mpeaoCTaBIsIeTCs C
YYETOM MNPHUHIUIIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUHM C KOTOPHIM 3asiBUTEIIb
BIIpaBe BHIOpaTh [JIs1 OOpalleHUs 3a MOJIy4eHHEeM MYyHHUIHUNaibHOW ycimyru MOL],
PaCIONOKEeHHBIM Ha TeppuTopur KpacHOJApCKOro Kpasi, HE3aBUCHMO OT MECTa
perucTpanuu  3asBUTeNss Ha Tepputopun  KpacHojmapckoro — kpasi, MecTa
pacronoxxenust Ha Tepputopun KpacHomapckoro kpasi 00beKTOB HEJIBUKUMOCTH.

2.18.3.M®I] npu oOpaiieHun 3asBUTENs (MIPEJACTABUTEINSI 3asBUTENSI) 3a
MPE0CTaBICHUEM MYHUIIUMAIIBHOW YCIIYTH OCYIIECTBISIOT CO3/IaHUE AJIEKTPOHHBIX
00pa3oB 3asBJICHUSI U JJOKYMEHTOB, IIPEACTABISIEMbIX 3asBUTENIeM (TIpeICTaBUTEIEM
3asiBUTENSI) W HEOOXOOUMBIX HJisi TMPEJOCTABJICHHUS MYHUIMIIAIBLHOM YyCIyrH B
COOTBETCTBHUH c aIMUHUACTPATUBHBIM pErIaMEHTOM IPEAOCTABIECHUS
MYHULUNAIIBHOM YCIyTM, M WX 3aBEpPEHHE C LEJIbI0 HaNpaBJICHUS B OpraH,
YIOJIHOMOYEHHBI HAa NPHUHATUE PEUIEHUS O MPEIOCTABICHUM MYHULIHUNAIbHOM
YCIYTH.

2.18.4. IlepedeHb KJIAcCOB CpPEACTB AJIIEKTPOHHON MOAMHUCH, KOTOPHIE
JOMYCKAIOTCSl K MCIOJIb30BAHUIO TIPU OOPAILICHUH 3a MOJTyYSHUEM MYHUIUIAIBbHOU
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YCIYTHM, OKa3blBa€MOW C TNPUMEHEHHEM YCWICHHOM  KBadU(pUUIHUPOBAHHOU
AJIIEKTPOHHOM MOJANUCH, ONPENENeTCS Ha OCHOBAHUU yTBEpKJIaeMoH (denepanbHbIM
OpraHOM HCIIOJHUTENBHOW BJIACTU MO coracoBaHuio ¢ DepepanbHO ciryxO0H
6e3onacHoctu Poccuiickoit @enepanvu Moaenu yrpo3 6e30nacHoCTH HHPOpMAaIIUK B
MH(POPMAIIMOHHONW CHUCTEME, WCIOJIb3yeMON B IIeNIIX MpueMa oOpalleHuid 3a
MOJIyYEHUEM  MYHULHMIIAJBHOM yCIyrd W (WIM) TNPEJOCTABICHHUS  TaKOU
MYHULIUNAIBHOU YCIIyTH.

Pasnen 3.Cocras, noc/jie10BaTeJJbHOCTh U CPOKHU BbITIOJHEHHUS
aMUHHMCTPATHUBHBIX NIPOLEAYP, TPe0OBAHHMSA K MOPSAAKY MX BbINOJHECHUS, B TOM
yucJie 0COOEHHOCTH BbINOJHEHHUs aIMUHUCTPATHBHBIX NIPOLEAYP B
3JIEKTPOHHOH ¢opMme, a TaK:Ke 0COOCHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp B MHOroQyHKIMOHAJIbHBIX LIEHTPAX

Ioapazaen 3.1.CocTas, N0C/Ie10BATEIbHOCTh U CPOKH BbINOJTHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPEOOBAHUS K MOPSAKY UX BbINOJIHEHUS

3.1.1. IlpegocraBieHre MyHUIIUIAIBLHON YCIYTH BKIIIOUAET B Ce0s CIEAYIOUIIE
aJIMUHHUCTPATUBHBIE MPOLIEAYPHI (IECUCTBUSA):

1) mpuem 3asBlIEHHS W MNpUIAraeMblX K HEMY JOKYMEHTOB, pEerucTrpauus
3asIBJICHMS U BblJlaya 3asBUTEIIO PACIIMCKHU B MIOJYUYEHHUH 3asIBJICHUS U JJOKYMEHTOB;

2)  ¢dopmupoBaHME W  HAIpaBJCHHE  YIOJHOMOYEHHBIM  OpPraHOM
MEXBEJJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alii), Yy4acTBYIOIIHME B
PEeI0CTaBICHUU MYHULIMIIAIBLHON yCIIyTrH (B cilydae HENpeICTaBIeHUs JOKYMEHTOB,
yKa3aHHBIX B nojpasene 2.7 pa3nena 2 PernamenTa, 3asBUTENIEM CaAMOCTOSITENIBHO);

3) paccMOoTpeHME 3asBIEHUS U TMpuiaraeéMbplXx K HEMY JOKYMEHTOB
YIOJHOMOYEHHBIM OpraHoM Hu (OpMUPOBAHME pe3yJibTaTa IPEIOCTaBICHUS
MYHMIIUIIAJIbHON YCIIYTH B COOTBETCTBUU C 3asiBICHHUEM JTMOO MPUHATHE pELIeHHs 00
OTKa3€ B NPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH;

4) BpIJaYa 3asBUTEIO pE3yJIbTaTa MPEJOCTABICHUS MyHUIIMIAIBHON YCIIyTH;

5) mocyneOHOe OOKaJIOBaHWE DPEIICHWA W NEeWCTBHM (Oe3MeiCcTBUS) opraHa,
MPEIOCTABISAIONIEr0 MYHUIMIIAIBbHYKO yciyry, M®I], a Ttakxke ux IOMKHOCTHBIX
JIUL, MyHULIMITAJIHBIX CITY>KAIlUX, pAOOTHUKOB.

3.1.2.1lpuem 3asABIECHUS U NMPUIATAEMBIX K HEMY JIOKYMEHTOB, PErHCTpanys
3asiBJICHUS M BblJlaya 3asBUTEIIO PACIIUCKHU B TIOJyYCHUH 3asIBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [ Hayaja aIMUHUCTPATUBHOM NPOLIEAYPHI SIBIISIETCS
oOpalieHre TrpakJaHWHA B aJAMUHUCTPALMIO, B TOM YHCIE MOCPEICTBOM
UCIIOJIb30BaHUsI MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUM, BKJIIOYAs
ucnosib3oBanue EnuHoro mnoprana, PermoHasbHOro mnoprana, C 3asgBICHUEM H
NOKYMEHTaMH, YKa3aHHbIMU B noapaszzene 2.6 paznena 2 Pernamenra.

B nmensx nmpenocTaBieHUs MYHUIMNAIBHOW YCIyTH, B TOM YHCIE
OCYULIECTBIISIETCS] IPUEM 3asBUTEJIEH 1O MPEABAPUTEIBHON 3aIUCH.

3anuch Ha [pUEM NOPOBOAUTCA mHocpeacTBoM  EnuHoro moprana,
PernonansHOro noprana.
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3asiBUTEINIO MPEAOCTABIAECTCA BO3MOKHOCTD 3aIIUCH B JIFOObIE CBOOOIHBIE IS
npueMa JaTty ¥ BpeMmsi B Ipejesiax YCTAaHOBJIEHHOTO B aaMuHuctpanuu, MOIL]
rpaduka nmprema 3asBUTEINECH.

Anmunuctparusi, M®OL] He BmpaBe TpeOoBaTh OT 3asBUTEN COBEPIICHUS
UHBIX JIEUCTBUH, KpPOME MPOXOXKACHUS HICHTU(PUKAUUU U ayTeHTHU(PUKALUU B
COOTBETCTBUM C HOPMATHUBHBIMM IIPaBOBBIMU akTaMu Poccuiickoii Penepanuu,
yKa3aHUs LENH NpPUEMA, a TAKXKE MPEJOCTABJICHHS CBEACHUI, HEOOXOOUMBIX IS
pacuera  JJIMTENBHOCTH  BPEMEHHOTO  HMHTEpBaja, KOTOPBIM  HEOOXOJUMO
3a0pOHMPOBATH ISl IPUEMA.

3.1.2.2. Tlpu oOpamieHud 3asBUTENS B aJIMHHUCTPAIMIO OTBETCTBEHHBIN
CHELUAIKCT MPU IPUEME 3asIBJICHUS:

yCTaHaBIMBAET JUYHOCTh 3asBUTENS, B TOM YHUCJIE NPOBEPSET JTOKYMEHT,
YAOCTOBEPSIOIUN JIMYHOCTh, TPOBEPSET IMOJTHOMOYHUS 3asBUTENS, B TOM YHCIIE
MOJIHOMOYHS MPEACTABUTEINSI IEUCTBOBATH OT €r0 UMEHHU;

yCTaHaBJIMBAET NIPEAMET 0OpaIlEeHNUS;

MIPOBEPSIET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUAM, YAOCTOBEPAACH, UTO:

JOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEJIBCTBOM CIIy4asX HOTAPUAJIBHO
YAOCTOBEPEHBI, CKPEIUIEHbI NevaTs My (IpY HAJIMYUU [1€YaTH), UMEIOT HaJUIeKallne
MOJAINKCH CTOPOH WJIM ONPEAEIIEHHBIX 3aKOHOIATEIBCTBOM JOJKHOCTHBIX JIULL;

TEKCThI JOKYMEHTOB HaIMCAHBI Pa300PUHBO;

(aMunuu, UMEHa M OT4eCTBa (PU3UUYECKUX JIMI], aJpeca UX MECT KUTEIbCTBA
HaIlMCaHbl MOJHOCTBIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CJIOB M HWHBIX HE
OTOBOPEHHBIX B HUX HCIIPABJICHUMN;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHallioM;

JOKYMEHTBl HE HMMEIOT CEpPhE3HBIX MOBPEKICHUM, HAJIUYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE;

CPOK JIEHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojiepXaT HH(pOpMaIUio, HEOOXOAUMYIO HJs MpPEeIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH, YKa3aHHOW B 3asIBJICHUU;

JOKYMEHTBI ITPEICTaBJICHbI B IOJTHOM 00BbEME;

€CJIM TPEJICTABICHHbIE KOIMWU JIOKYMEHTOB HOTapHaJbHO HE 3aBEpEHBI,
CIMYaeT KOMUHU JAOKYMEHTOB C MX IMOJUIMHHBIMU 3K3EMIUISIPAMH, IOCJIE YEro HUKE
pekBu3uTa JoKyMeHTa «lloanuce» npocTaBiseT 3aBEpUTENbHYIO HAAMKUCh: «BepHo»;
JOJDKHOCTh ~ JIMLA, 3aBEPUBLIETO  KOMHUIO  JOKYMEHTA; JIMYHYIO  [OJIHUCH;
pacippoBKy TNOANHMCH (MHUIMANbI, (amMuiiusg); Aary 3aBepeHus; nedarb. [lpu
3aBEPEHUH KOIMUM JOKYMEHTOB, 00beM KOTOPBIX MpeBbIaeT 1 (OAMH)IUCT 3aBepseT
OTIEIBHO KXl JUCT KOMMM TaKUM K€ CIocoOoM, JMOO0 MpOCTaBIsET
3aBEpUTENLHYIO HAJIIUCh, HAa OOOPOTHOM CTOPOHE TOCIEAHEr0 JHUCTa KOIUHU
OPOLIMTOr0, IPOHYMEPOBaH [JOKYMEHTAa, IPUYEM 3aBEPUTENIbHAs  HAIIHUCh
JOTIOJHAETCS. yKa3aHUEM KOJMYECTBA JIMCTOB KOMMM (BBIMMCKHA W3 JOKYMEHTA):
«Bcero B komuM _ JI.» M CKpEIUISIETCS OTTUCKOM IE€YaTH (32 HCKIYEHUEM
HOTapHUaJIbHO 3aBEPEHHBIX TOKYMEHTOB);

OpU YCTaHOBICHUHM (PaKTOB, YKa3aHHBIX B moapazaene 2.9 paszmena 2
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PernamenTa, yBeoMIIsIeT 3asBUTENSI O HAIMYUU NPEMSTCTBUN B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEJOCTABICHHUS MyHUIIMNIATBHON YCITyTH, OOBSICHSIET 3asIBUTEIIO
COJICp’KaHHME BBIABICHHBIX HEAOCTATKOB B MPEJICTABICHHBIX JOKYMEHTax U
peAJiaraeT NPUHATh MEPHI 110 UX YCTPAHEHUIO;

[P OTCYTCTBUU OCHOBAHHUM ISl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHUE W BBIJACT 3aSBUTENIO KOMHIO 3asBJICHUS C OTMETKOM O NPUHSATUU
3asBJICHUS (J1aTa MPUHSITHUS U MOANUCH CIIEIUANINCTA aAMUHUCTPALINHN ).

3.1.2.3. Cpok aIMUHUCTPAaTUBHOW MPOLEAYpPhl MO MpPUEMY 3asiBICHUS U
MPWIAraeMbIX K HEMY JOKYMEHTOB, PETMCTpalMU 3asBJICHUS U BbLAAUE 3asIBUTEIIO
PACIUCKH B MMOJIYYEHUU 3asBICHHS U TOKYMEHTOB—1 (01MH) pabouuii 1eHb.

3.1.2.4. Pe3ynpTaToM aAMHUHUCTPATUBHOM MPOLEAYPHI 110 IPUEMY 3asIBJIICHUS U
MPWIAraeMbIX K HEMY JOKYMEHTOB, PETMCTpallMU 3asBJICHUS U BblJAaue 3asiBUTENIO
pPAcCHUCKH B MOJYYEHUU 3asBJICHUS U JIOKYMEHTOB SIBJISIETCS MPUEM M PErHCTpanus
3asIBJICHUS U MPUJIAaraeéMbIX K HEMY JIOKYMEHTOB.

3.1.2.5. Cnocobom ¢ukcanumu pe3yibTaTa aJIMHUHUCTPATUBHON MPOLEITYPHI
ABJISIETCS PErUCTpalusl 3asBJICHUS W MPUJIAraéMbIX JTOKYMEHTOB B TOpSJIKE,
YCTaHOBJICHHOM IIPaBUJIaMU JEJIONPOU3BOICTBA aIMUHUCTPALINU.

3.1.3. ®opmupoBaHUE U HAIpaBICHHUE MEKBEIOMCTBEHHBIX 3alPOCOB B
OpraHbl (OpraHu3alny), y4acTBYIOUIME B MPEIOCTABICHUN MYHUIIMIAIBHON yCIyrd
(B cilydae HeMpeACTaBICHUS 3asBUTEIEM CAMOCTOSATENbHO JOKYMEHTOB, YKa3aHHBIX B
noapaszaene 2.7 paszaena 2 Pernamenta).

3.1.3.1. OcHoBaHnueM [ Hadajga IPOLEAYPHI SBISETCS IOJYYEHHE ITAKETa
NO0KyMeHTOB u3 M®L] nubo peructpanusi OTBETCTBEHHBIM CIIELIMAIIUCTOM 3asiBJICHUS
C MPEIOCTaBICHHBIM 3asIBUTEJIEM TAKETOM JOKYMEHTOB.

3.1.3.2. B teuenue 1 (omHoro) paboyero IHs NpU MOJYYEHUU TOKYMEHTOB U
3asIBJICHUS] OTBETCTBEHHBIN CIIEIIMAIUCT OCYIIECTBISET CIeAYIOIUe AHCTBUS:

1) BBISIBIASET OTCYTCTBHE JOKYMEHTOB, KOTOpPbIE B COOTBETCTBHUU C
noapazaenom 2.7 pasgena 2 PeriiameHTta  HaxomATCs B PacHOpPSKEHUU
rOCYJJapCTBEHHBIX M HHBIX OPraHOB, YYAaCTBYIOIIMX B  IPEIOCTABICHUU
MYHULIMNAIBHOUN YCIYTH, HE NPEICTABICHHBIX 3aBUTEIEM CAMOCTOSATENBHO;

2) MOATrOTaBIMBAET U HANpPaBJSET B JEHb PETUCTPALIMM 3asBIICHUS B paMKax
MEXBEJIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS B OPraHbl, y4acTBYIOIINE
B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTHM, MEXBEIOMCTBEHHBIE 3alpOChl O
MPEACTABICHUH JOKYMEHTOB M MH(OpMalUu, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
YCIYrM, a TaKkXke O TMpeACTaBICHUM 3alpalluBaeMbIX CBeIEeHUH B (dopme
ANIEKTPOHHOTO JOKYMEHTA, COIJacHO YTBEPXACHHBIM (opMaM 3ampoca, KOTOPbIN
MOMUCHIBACTCST DJICKTPOHHOM HUGPOBON TOAMMUCHI0, WA MEXKBEJOMCTBEHHBIM
3aMmpoc O TMPEACTABICHUM 3alpallMBAaeMbIX CBEJCHUH Ha OyMa)XHOM HOCHTEIE,
COrjacHO TpeOOBaHMSIM, TMPETYCMOTPEHHBIM IyHKTamMu 1-8 wactu 1 crateu 7.2
®denepanpbHoro 3akoHa ot 27 wmroas 2010 roma Ne 210-d3 «O6 opranuzanuu
IPEAOCTABIEHUS FOCYIAPCTBEHHBIX U MYHHUIUIIATIBHBIX YCIYI).

[ToaroroBiieHHBIE MEXBEJIOMCTBEHHBIE 3apoChl HaIPaBIIAIOTCSA
OTBETCTBEHHBIM  CHEIUAJIMCTOM  C  HUCIIOJIb30BAHUEM  €QUHOM  CHCTEMBI
MEXBEJJOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOJECHUCTBUS M NOJAKIIOYAEMBIX K HEU
PErHOHAJIBHBIX CHCTEM MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aUMOJEHUCTBHS (TIpH
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HaJIMYUM TEXHUYECKOM BO3MOKHOCTH)C HCIOJIb30BAHUEM COBMECTHUMBIX CpEJICTB
Kpunrorpaduyeckon 3anuThl HTHGOPMAIIUU U IPUMEHEHUEM DJICKTPOHHOM MOJIMUCH
COTPYJHUKOB, B TOM YHCJIE€ IMOCPEACTBOM D3JEKTPOHHBIX CEPBHUCOB, BHECEHHBIX B
€AMHBIA PEECTP CUCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIEUCTBUS (J1anee
- CMDBB), nu6o0 Ha OymMa)XHOM HOCHTENE, IMOJAMUCAHHOM YIOJIHOMOYEHHBIM
JNOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa, IO I0YTE€, KYpbepoM WIH
MOCPE/ICTBOM (PaKCUMIJIBHOW CBSI3U, TPU OTCYTCTBUU TEXHUUYECKOW BO3MOKHOCTHU
HaIlpaBJICHUS] MEXBEIOMCTBEHHOTI'O 3aIpoca.

HampaBnenue 3ampocoB JOIMYCKAETCS TOJBKO € LENbK MPEIOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

B cnyuae ecnu B Teuenue S5 (msATH) pabouumx JHEH OTBET Ha 3arpoc,
MEpENaHHbIN C UCNONb30BaHUEM cpeacTB CMOB, He mocTynuiI B yIOJTHOMOYEHHBIN
opraH, HampaBJIeHHE MNOBTOPHOro 3ampoca no kanaimaMm CMOB He nomyckaercs.
[ToBTOpHBIH 3ampocC TOJKEH ObITH HANpaBiieH HA OyMa)KHOM HOCHUTETIE.

3.1.3.3. OTBeTHl Ha 3amMpoChl, HAPaBJIEHHbIE B MUCHMEHHON (opme, OpraHbl
(opranuzanuu), y4acTBYIOIIME B TMPEJAOCTABICHUHM MYHHUIIMNAIBHOU YCIyTH,
HAIIPaBIAIOT B MIPEJEIax CBOE KOMIIETEHIIMU B YIIOJTHOMOUYEHHBIA OPTaH.

3.1.3.4. Pe3ynbTaToM HUCIOJHEHUS aJIMHUHUCTPATUBHOW MPOUETYPHI SBISIETCS
chOpMHpPOBAaHHBI  TAKeT  JOKYMEHTOB  JUII  PAacCMOTPEHHUs  3asBICHUS
YIIOJITHOMOUYEHHBIM OPraHOM.

3.1.3.5. Cnoco6 ¢ukcanuu pe3yabTaTa aIMUHUCTPATUBHOM MPOLIETYPHI:
MpUOOIIeHNE MOCTYNUBIIEH MH(OPMALUKM K MAKETy JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEIIEM.

3.1.4.PaccMOTpeHre 3asBIICHMS MW NPWIATa€MbIX K HEMY JOKYMEHTOB
aAMUHUCTpale u (GopMHpPOBAaHUE pPE3yJibTaTa MPENOCTABICHUS MYHHUIIMNAIbHON
yCIYyI'M B COOTBETCTBHM C 3asBJICHHEM JMOO TNPUHATHE penieHuss o0 OTKa3e B
IPEAOCTABICHUN MYHULIUIAIBHON YCITyTH.

3.1.4.1. OcHoBaHueM JJi Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SBISICTCSA
MOJIyYEHUE OTBETCTBEHHBIM CIICIIUATMCTOM 3asBJICHUS WM MPHIATaeMOro K HEMY
MOJIHOTO MakKeTa JOKYMEHTOB, MPEAyCMOTPEHHOro mojpasaenoM 2.6paznena 2
Pernamenra. 3aperucTpupoBaHHOE 3asBJICHUE IME€PEJACTCA TJIaB€ CEJIbCKOIO
IOCEJICHHUSI ISl PACCMOTPEHUS U PE30JIIOLIMH.

3.1.4.2.03HaKOMHBIINCH C 3asBJICHUEM O MPEAOCTABICHUN MYHHUIMNAIbHOU
YCIIyTH, TJIaBa CEIbCKOIO MOCEJEHUs JaeT MUCbMEHHOE MOPYYEHUE AOKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a [MpPEAOCTaBICHUE MYHUUUIAIBHOM YCIyrd, JUIs
JaIbHEHNIIIEr0 paCCMOTPEHMSI, UCXO/SI U3 COJIEP KaHUS 3asBICHHUS.

3.1.4.3.1lpu paccMOTpeHHM 3asiBICHUS W JIOKYMEHTOB, HEOOXOIUMBIX IS
peI0CTaBICHUS MyHUIIMNAIBHONW YCIYTH, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IPEAOCTABIECHNE MYHUIIUIIAJIBHON YCIYyTH, pACCMAaTPUBAET MOJHOTY U IPABUIILHOCTD
oopMJIEHUSI TPETOCTABICHHBIX 3asBUTENIEM JOKYMEHTOB, B COOTBETCTBHH C
nojapaszaenom 2.6 pazaena 2 Hacrodiiero Pernamenra.

3.1.4.4. Ha ocHOBaHMM pacCMOTPEHHUS JOKYMEHTOB, IPEJCTaBICHHBIX
3asIBUTEJIEM OTBETCTBEHHBIN CIICI[UATUCT:

IpU HAIMYUM OCHOBAHMM JJIsi OTKa3a B MPEAOCTABICHUU MYHUIIUMAIBHOU
yCIyrH, yKasaHHbIX B myHkre 2.10.2 moapasnena 2.10 pasgena 2 Pernamenrta, B
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TeyeHue 3 (Tpex) JHEH CO JHS PEerUCTpalMM 3asBJICHUS MOJrOTAaBIMBAET MPOEKT
NUCBMEHHOTO YBEAOMJICHUS aJMUHUCTpallMM 00 OTKa3e B MPeJOCTaBICHUU
MYHUIIMTIAIBHOW YCIYyTU 3agBUTENIO C YKa3aHMEM BCEX OCHOBAaHUW IJid OTKaza U
MocJie MOJMUCAHUs €0 TJ1aBOM CeIbCKOro MoceNieHus B TeueHue 3 (Tpex) AHeH co
IHsS TIOJIUCAHMs YBEIOMJIEHUS 00 OTKa3e HalpaBisieT 3asBUTENI0 MOYTOW JMOO
BBIJIAET HAa PYKH, WU MIEPEAAET C COMPOBOAUTENIBHBIM MUCbMOM B M®II 1 Bel1aun
3asIBUTEIIIO;

IPU OTCYTCTBHUM OCHOBAHUM JJIsl OTKa3a B MPEJOCTABICHUH MYHULHMIIAJIbHON
yCiayru, ykaszaHHbIXx B IyHKTe 2.10.2 moxpasmena 2.10 pasgena 2 Permamenra,
MOATOTABINBAET NOPYOOUYHBIN OUJIIET.

3.1.4.5. Cpok HCHONHEHUS AJIMHHHCTPATUBHOW mHpoueaypsl - 26 (1Baauarthb
IIECTh) JHEW, 3a MCKIOYEHUEM Ciyyas, yKa3aHHOro B ab3ale BTOPOM MOJIYHKTa
3.1.4.3 nogpaznena 3.1 paznena 3 Pernamenra.

3.1.4.6. Pe3ynbTaToM aAMUHUCTPATUBHON NIPOLIETYPHI SIBISAETCA:

BbIJIaya OpyOOYHOTro OMIIeTa;

MUCbMEHHOE YBEJAOMJICHHWE AMUHUCTpAIlMM 00 OTKa3e B MPEJOCTABICHHUU
MYHULANIAIIBHON YCITYTH.

3.1.5. Bplgaua 3asgBUTENIO pe3yjbTaTa MPEJOCTABICHUS MYHUIUIAIbHON
YCIIYTH.

3.1.5.1. B kadectBe pe3yJjbpTaTa MNPEIOCTABICHUS MYHHLIMIAIBHON YCIyTH
3asBUTEIb 10 €ro BEIOOPY BIPABE MOIYUUTH:

a) B (opmMe DIJIEKTPOHHOTO JTOKYMEHTa, MOAMUCAHHOIO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  MCHOJb30BAHMEM YCWJIEHHOW KBAIM(PUIIMPOBAHHOU
BJIEKTPOHHOM TOJIIUCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIpPaBe MOJIYYUTh PE3ydbTaT MNPEIOCTaBICHUS MYHUIUIAIBHOM
yclIyrd B GOpMe AIIEKTPOHHOTO IOKYMEHTa WM TOKYMEHTa Ha OyMaKHOM HOCHUTEJIe
B TEUCHHE CPOKa JEHCTBUS PE3ysbTaTa MPEJOCTABICHNUS] MYHUIIUITAILHON YCIYTH.

3.1.5.2. OTBETCTBEHHBIN CIEINUAJINCT:

BpydaeT  (HampaBisA€T)  3aABHUTENI0O  COOTBETCTBYIOUIMI  pe3yibTaT
IIPEIOCTABIEHUS MyHULUMIIATIBHON YCIIYTH;

Opyu  BblJaYe  JOKYMEHTOB  HAPOYHO  OTBETCTBEHHBIM  CHELUAIUCT
YCTaHABIMBAET JIMYHOCTh 3asBUTENS, 3HAKOMUT 3adBUTENS C COACPKAHUEM
JOKYMEHTOB M BBIJAET UX;

3asiBUTENIb TMOATBEP)KIAET TMOJYYEHUE JOKYMEHTOB JIMYHON MOAMHUCHIO C
pacmrppoBKOIl B COOTBETCTBYIOIIEH Ipade KypHalla perucTpanuu.

[Ipn monyuyeHuu pe3ysibTaTa MPENOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH IO
BbIOOpPY 3asBUTENS B (POpME AIEKTPOHHOTO JOKYMEHTa OTBETCTBEHHBIN CIEIIMAIUCT
yBEJAOMJIIET 3asBUTENI B CpOK 1(0AMH) J€Hb CO JAHS MOATOTOBKU pe3yJibTaTa
NPeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

3.1.5.3. OOpamenue 3asBUTENS C JOKYMEHTaMH, MPEAYyCMOTPEHHBIMH
moApasaenomM 2.6 pasnmena 2 Permamenta, He MOXET OBITH OCTaBiICHO 0e€3
pPacCMOTPEHHsT WJIM PACCMOTPEHO C HApyUIEHHEM CpPOKOB IO IPHYMHE
MPOJOKUTEIBLHOTO OTCYTCTBUSA (OTIMYCK, KOMAaHAMPOBKA, OOJE3Hb W T.lI.) WIH
YBOJIBHEHHS] OTBETCTBEHHOT'O CHEIIMAIIACTA.
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3.1.5.4. Cpox WHCHOJHEHUS AaJIMUHUCTPATUBHOM MPOLEAYpPHl IO BBIAAYE
3asBUTEIIIO pe3yJibTaTa MPEA0CTABICHUS MYHUIIMTIAIBHON YCIIyTH - 2 (ABa) AHS.

3.1.5.5. Pe3ynpraToM aaMHUHUCTPATHUBHOW MPOLEAYpHl SBIACTCS BblJaua
nopy0o4HOro ouiera.

3.1.6. 3asgBuTEeNns MMEET MPABO Ha JocyleOHOe (BHecyaeOHOEe) 00 aloBaHHE
pemieHuit W geiicTBuUi  (Oe3meHCTBUSA),  NPUHATHIX  (OCYIIECTBIISEMBIX )
aIMUHUCTPAIIMEH, JTOJDKHOCTHBIM JIUIOM JIMOO MYHHIIMIAIBHBIM  CIY>KaIluM
agmuauctpanuy, M®Il], padotHukom M®PI[ B Xome mpeAOCTaBICHUS
MYHULIMOAIBHOUN YCIYTH, B IOPSIIKE, YCTAHOBJIEHHOM pa3ziesioM 5 Pernamenra.

3.1.7. 3asgBuTens BIOpaBe OTO3BaTh CBOE 3asBICHHE Ha JOOOW cTaguu
pacCMOTPEHHUSI, COTJIACOBAHUSI WJIM TMOJTOTOBKM JIOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asiBICHUEM B aIMUHHUCTPAIIUIO, B TOM
qucIe B AIEKTpoHHOM dhopme, rbo B MDII,.

3.2. Oco0eHHOCTH OCYIIEeCTBJICHUSA AIMUHUCTPATUBHBIX NMpoueayp (AeicTBuii)B
JIEKTPOHHOU (popMe, B TOM YHCJIe ¢ MCNOJIb30BaHueM Exnnoro mopraJjia
roCyIapCTBEHHbIX H MYHUIIUNAJBHBIX YCIYT (PyHKIMIA), B COOTBETCTBHH C
noJioxxeHusimm crarbu 10 @egepanbHoro 3akoHa ot 27 urwiisa 2010 roga
Ne 210-P3 «O06 opranu3anum npeaocTaBjIeHUs rocylapCTBEHHbIX H
MYHUIMTIAJIbHBIX YCJIYI»

3.2.1. Ilpu mpenocTaBiIeHUH MYHUIMNAIBHOW YCIYTHMB 3JIEKTPOHHOU (opme
nocpeacTBOM  ExaumHoro  mopranma,  PermoHanpHOrO  moprajia  3asBUTEIIO
00ecIreynBaroTCs CIEeyOUMe aIMUHUCTPATUBHBIE TPOLIETYPbI:

1) mnomyuenue wuHPOpMANMKM O TOPSAKE M CPOKAX IPEAOCTABICHUS
MYHUIIUTTAIBHOMN YCITYTH;

2) 3anuch Ha mnpueMm B agMuHucTpanuioo, M®Il mns momaum 3ampoca o
IPEIOCTaBICHUU MYHHIIMIIAIBHON YCIIYTH (Jaee - 3ampoc);

3) dopmupoBaHue 3amnpoca;

4) mpueM U perucTpanus aJIMHUHHCTpPALMCH 3ampoca U HUHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOU YCITYTH;

5) noxydeHue pe3ylibTaTa IpeI0CTaBICHUSI MyHULIMITAIIBHON YCITYTH;

6) MoTy4YeHHE CBEJCHUI O X0/I€ BBHIMOJIHEHHUS 3aMpOca;

7) OCYLIECTBJIEHUE OLIEHKM KayecTBa MPEJOCTaBICHUS MYHULUIIAIbHOM
YCIYTH;

8) nmocynebHoe o0ajJoBaHUE pEIICHUN U JAeUCTBUM (Oe3/elCTBUSA) OpraHa,
MPENOCTABISAIOIIET0 MyHUIMNAIbHYIO ycinyry, M®IL[, a Takke HX JOJIKHOCTHBIX
JIUI, MyHULIUTTAIBHBIX CIYKaIUX, PAOOTHUKOB.

He nomyckaetcst 0TKa3 B mpueMe 3anpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEJIOCTABIICHUS YCIIYTH, a TAKKE€ OTKa3 B MPEJOCTABICHUU YCIYTHM B Cilyyae,
€CJIM 3aIlpoC M JOKYMEHTBHI, HEOOXOAUMBIC JIJIsl MIPEAOCTABICHUS YCIYTH, MOJAaHbI B
COOTBETCTBHHM C HH(pOpMalUe O CpOKax M TOPSJIKE MPEAOCTABICHUS YCIYTH,
omyOnrkoBaHHOM Ha Enunom noprane, PernonansHoM mopTaiie.

3asBUTENH BIPABE OTO3BATh CBOE 3asBJIICHHE HA JIFOOOW CTaIuN PACCMOTPEHUS,
COTJIACOBAaHUSl WM TIOATOTOBKM JOKYMEHTa aJMHUHHCTpaIieil, OOpaTHUBLIUCH C
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COOTBETCTBYIOIIMM 3asIBJICHUEM B AJMUHHUCTPALIMIO, B TOM YHUCJIE B JJEKTPOHHOU
dhopme, 60 B MODII.

3.2.2. Tlonyyenue wuHpOpMalUU O TMOPSAKE U CPOKaxX IMpPeAoCTaBICHUS
MYHULANAIBHON YCITyTH.

3asBuTENsAIM oOecreunBaeTcs BO3MOXHOCTh IOJYy4YeHUS HMHPOpMauu O
MPEIOCTABISAEMON MYHUUHUNAIBHOM yciyre Ha EnuHoM mnoprane u PernoHanbHOM
IopTaie.

Jlig mosydeHus: JOCTyNma K BO3MOXHOCTSAM MOpTajia HE0OXOJUMO BHIOpATh
cyobekT Poccuiickoit denepanuu M mocie OTKPHITHS CIUCKAa TEPPUTOPUATBHBIX
(denepaabHbIX OpPraHOB MCIOJHUTENIBHOM BiacTd B 3ToM cyObekTe Poccuiickoi
®denepanyy, OpraHoB UCIOJHUTENIBHOM BiacTH cyobekTa Poccuiickoit @enepaunu u
OpraHOB MECTHOTO CaMOYyIpaBJ€HHs BbIOpaTh AAMUHUCTPALMIO  CEIHCKOTO
IOCEJIEHUsA C TMEPEYHEM MPENOCTABIIAEMBIX €0 MYHHULMNAIbHBIX YCIYr H
uHoOpMaIMeil Mo KaxI0i yciyre.

B kaprouke KaxI0il yYCIYrH COJEPXKHUTCS OIMCAaHUE YCIyTH, MOAPOOHAs
uHbOpMaIIKs 0 MOPSIKE U CIIOc00ax 0OpallleHus 3a yCIyTroi, epeueHb T0KYMEHTOB,
HEOOXOAMMBIX JJISl MOJIy4E€HUsl YCIyrd, UH(OpMalMs O CpoKax €€ HCIIOJHEHUs, a
Takxe OJaHKHU 3asiBICHUN U GOpM, KOTOpbIE HEOOXOAMMO 3aMOTHUTE AJII 00paIleHus
3a YCIIYTOH.

WNudopmarnius o mopsake U Cpokax MperIoCTaBICHUs MYyHHUIIUIIAIbHON YCIYyTH,
OCHOBAaHHAs Ha CBEACHMIX 00 yciyrax, coaepxammxcsa Ha EjguHom mnopraie,
PernonanbHOM noprane, NpeoCTaBIsIeTCs 3aIBUTEN0 OECIIaTHO.

Hoctyn k wuHQOpMaUuMU O CpOKax M MOPSAAKE NPEIOCTaBICHUS YCIYTd
OCYUIECTBJISIETCS 0€3 BBINIOJIHEHHS 3asBHUTENIEM KakuUX-IHMO0 TpeOOBaHUU, B TOM
yyciie 0e3 MCIOJIb30BaHUSI MPOrpPAMMHOr0 OOECHedYeHHs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CPE/ICTBA 3asBUTEN TPEOyeT 3aKIIOUYEHUS JTUIEH3UOHHOTO WJIM MHOIO
COTJIALICHUS c npaBooOaareaemM MIPOrPaMMHOTO oOecrieueHus,
IpeayCcMaTPUBAOIIETO B3UMAHUE TUIATHI, PETUCTPALIMIO HIIM aBTOPU3ALIUAIO 3asIBUTEIIS
WIH NIPEJOCTABICHUE UM IIEPCOHAIIBHBIX JIaHHBIX.

3.2.3. 3anuch Ha mpueM B aamMuHucTpanuto, MOIL[ mnga momauum 3ampoca o
IIPEIOCTABICHUN MyHULIUNAIBHON YCIIyTH.

B umensx mpenocTaBieHUs MYHUIMNAIBHOW YCIyTH, B TOM YHCIE
OCYILECTBIISIETCS IIPUEM 3ASBUTENIEN IO MPEIBAPUTEIILHON 3aITUCH.

Januch Ha TpPHUEM  OPOBOAMTCS  NOCpeAcTBOM EamHoro  moprana,
PernonansHoro noprana.

3asiBUTEINIO MPEAOCTABIAECTCA BO3MOKHOCTD 3aIIMCH B JIFOObIE CBOOOIHBIE IS
IpremMa JaTy U BpeMs B IIpelelax YCTAaHOBJIEHHOro B aaMuHucTtpauuu, MOIL]
rpaduka nprema 3asBUTENEH.

Anmunuctpaiusi, M®OL] He BmpaBe TpeOoBaTh OT 3asBUTEN COBEPIICHUS
UHBIX JEHCTBUN, KpOME MPOXOXKJEHUS HJCHTU(DUKAIMU U ayTeHTUDUKAIUU B
COOTBETCTBUM C HOPMATUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoin Penepanuu,
yKa3aHus LEeNU MpHeMa, a TakKe MPeJOCTaBICHHUS CBEIECHUM, HEOOXOIUMBIX IS
pacuera  JUIMTENBHOCTH  BPEMEHHOIO  HMHTEpBaja, KOTOPBIM  HEOOXOJUMO
3a0pOHHUPOBATH TSI PHUEMA.

3.2.4. ®opmupoBaHue 3arpoca.
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3.2.4.1. Jlna m0ONydYeHHs] MYHMIMIAIBHOM YCIyI'M 3asBUTENb BIIPaBe
HAIllpaBUTh 3asBJIEHHE O TMPEJOCTABICHUH MYHUIMNAILHON yciayrd B (dopme
ANEKTPOHHOTO JOKyMeHTa uepe3 Enuublii mopran win PernoHanpHbIN NOpTaj MyTeM
3aMoOJHEHUSl CIENUAIbHON MHTEPaKTUBHON (OpPMBI C HCMONb30BaHWEM «JIM4HOTO
kabuHeTay 0e3 HEe0OXOAMMOCTH JOMOJHUTEIBHOW IMOJa4yM 3amnpoca B KaKOW-TUOO
WHOI (opme.

Ha Engunom  moprame, PermonampHOM moOpTane pa3MeniaroTcs oO0pasilbl
3aIOJTHEHUS JICKTPOHHOM (OPMBI 3arpoca.

3asBieHue, HaNpaBiIsieMoe B (hOpMe JIEKTPOHHOTO JOKYMEHTa, 0(hOPMIIIECTCS
U TPEJCTABIACTCS 3asBUTEIEM B COOTBETCTBUM C TPEOOBAHUAMHU MOCTAHOBJIEHUS
IIpaBurenscTBa Poccniickonn @enepannn ot 7 uronst 2011 roma Ne 553 «O nopsake
odopMIICHUSI U TIPEACTABICHUS 3asBJICHUN U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEJOCTaBICHUS TOCYJApPCTBEHHBIX M (WJIM) MYHUIMOAIBHBIX YCIyr, B Qopme
AJIEKTPOHHBIX  JIOKYMEHTOB», TocTaHoBiieHus I[IpaButenbctBa  Poccuiickoit
Odeneparun ot 25 aBrycrta 2012 roma Ne 852 «O6 yrBepxkaenuu IlpaBui
UCIIOJIb30BaHUSl YCUJIEHHON KBaTu(UIMPOBAHHON SJIEKTPOHHOW TMOAMKMCH IPHU
oOpalieHn 3a TMOJYyYEHHEeM TOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT M O
BHeCeHMH W3MeHeHus B [IpaBmia pa3paboTKH U yTBEPKIEHUS aIMUHUCTPATHBHBIX
PETrIAMEHTOB MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX YCIYT».

3.2.42. Tlomawa 3asBIEHUS W  JOKYMEHTOB, HEOOXOAMUMBIX  JJIS
MPEJOCTaBICHNUS MYHUIMIIAIBHOW YCIyTH, MPHUEM 3asBICHUS UM JOKYMEHTOB
OCYLIECTBIISIETCS B CIEAYIOLIEM MOPSIJIKE:

nojavya 3asBJICHUST O MPEIOCTABICHUM MYHUIMIAIBHOW  YCIyTd B
AJIEKTPOHHOM BHJI€ OCYIIECTBIISICTCS Yepe3 JMUHbIA kaOuHeT Ha EquHoM nopTane u
PernonansHom noprazie;

1 opopMIIeHUsSI TOKYMEHTOB TOCPEACTBOM ceTu «VHTEpHEeT» 3asBUTEIIO
HE0OXO0IMMO MPOWUTH MPOIeAypY aBTopu3anuu Ha Enunom noprane u PernonansHom
OpTaJIE;

JUISl  aBTOPHU3AIMKM  3asSBUTENI0 HEOOXOAMMO BBECTH CTPaxOBOM HOMeEp
MHJIMBUAYAJIBHOTO JIMIIEBOTO CYETA 3aCTPAXOBAHHOTO JIMIA, BbIAAHHBIN [IeHCHOHHBIM
donmgom Poccuiickoit ®eneparuun (CHWJIC), u maponb, MOTy4YEHHBINH TOCIE
peructpanuu Ha EnuHoMm noprasne u PernonansHOM nopraiie;

3asiBUTENIb, BBIOPAB MYHHUIIUNAIBHYIO YCIYTy, TOTOBUT TaKeT JOKYMEHTOB
(KomuuU B AJIEKTPOHHOM BHJIE), HEOOXOAUMBIX Ui €€ MPEAOCTABICHUS, U HAITPaBJIseT
UX BMECTE C 3asBJICHUEM 4Yepe3 JUYHBbIN KaOWHET 3asBuTeisl Ha EnuHoMm moprane u
PernonansHom noprazse;

3asBJIEHHE BMECTE€ C DJIGKTPOHHBIMH KOIMHSIMU JOKYMEHTOB TMOIMAaaceT B
MH()OPMAIIMOHHYIO CUCTEMY, KOTOpasi 00eCleurnBaeT MpUeM 3ampocoB, oOpalieHui,
3asiBJICHUN M WMHBIX JOKYMEHTOB (CBeleHMii), mocTynuBmux ¢ EnuHoro moprana u
PernonanbHoro noprana u (Win) yepe3 CUCTEMY MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICCTBHUSI.

3.2.4.3.®dopmaTHO-IOTHYECKass ~ TMpoOBepKa  cHOPMHUPOBAHHOTO  3arpoca
OCYILIECTBIISIETCS. aBTOMATUYECKH IOCTIE 3aMOJHEHHS 3aBUTEIEM KaXKIOro U3 MOJIeH
ANEKTPOHHOU (opmbl 3arpoca. [Ipu BEISIBICHUU HEKOPPEKTHO 3aMOJTHEHHOTO TOJIS
ANEKTPOHHOM (hOPMBI 3ampoca 3asBUTENIb YBEAOMIISIETCSI O XapaKTEpe BBISIBICHHOU
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OIMMUOKU ¥ TIOPSJIKE €€ YCTpPaHEHHUs IMOCPEACTBOM HH(DPOPMAIIMOHHOTO COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (opMe 3ampoca.

3.2.4.4. IIpu hopMuUpoBaHHH 3aMpoca 3asIBUTEII0 00ECIICUNBACTCS:

a) BO3MOXKHOCTh KOTIMPOBAHMSI U COXPAHEHUs 3allpoca U UHBIX JOKYMEHTOB,
yYKa3aHHBIX B Mojpasfeie 2.6 pazaena 2 HacTosmero Perimamenta, He0OXOUMBIX IS
MPEJOCTaBICHUS MYHHUIUIAJIbHON YCIIYTH;

0) BO3MOXXHOCTD 3aITOJIHEHHSI HECKOJIBKUMHU 3asIBUTEISIMU OJHOU DJIEKTPOHHOM
dbopmbl 3ampoca Tpu OOpaIeHUH 3a yCIyramu, MPeArnojararoliiMi HalpaBIeHUE
COBMECTHOT0 3alpoca HECKOJIbKUMHU 3asABUTEIISIMU;

B) BO3MOXKHOCTb I€4aTh Ha OyMa)>KHOM HOCHUTEJIE KOIHH AIIEKTPOHHON (POPMBI
3amnpoca;

I') COXpaHEHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (pOpMY 3ampoca 3HaYEHUH B
J000M MOMEHT MO KEJaHWIO I0Jh30BaTeNisl, B TOM YHCIE€ MPU BO3HUKHOBEHUU
omuOOK BBOJIa U BO3BpATE JJIsl IOBTOPHOTO BBOJA 3HAYEHUH B JIEKTPOHHYIO (popmy
3amnpoca;

J) 3aloJIHEHHE TOoJied JJIEKTPOHHOM (OopMBI 3ampoca 0 Hayana BBOJAA
CBEJICHUH 3asgBUTEIIEM C MCIIOJIb30BAHUEM CBEJICHUMN, pa3MEIICHHBIX B (eeparbHON
rocyJIapCTBEeHHOW MH(MOpMaIMOHHON cucTeMe «EnuHas cucteMa uaeHTH(GUKAIIAA |
ayreHTuQukanuu B UHPpaACTpyKType, obecrneunBammie nHOOpMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBHE WH(POPMAITMOHHBIX CUCTEM, UCIIOIB3YEMBIX IS
MPEJOCTABICHUS TOCYJIAPCTBEHHBIX M MYHUIUIIAIBHBIX YCIyT B JJIEKTPOHHOU
dopme» (mamee — enuMHas cHUCTeMa MWJICHTU(DHUKAIMKW W ayTeHTHU(PUKALWUH), U
CBeJIeHMH, onmyOnuKoBaHHbIX Ha Eaunom u PernonansHOM moprane, opuimaaisHOM
CaiTe B 4YaCTH, KacCaroUIEWCs CBEICHUW, OTCYTCTBYIOIIMX B €IUHOW CHUCTEME
UICHTU(GUKALIMY U ayTeHTU(UKAIUY;

€) BO3MOXKHOCTb BEPHYThCSl Ha JIIOOOW M3 ATANOB 3alOJHEHHUS 3JICKTPOHHOU
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOM HHPOpMaLIUK;

) BO3MOXXHOCTb JIOCTyIa 3asiButenss Ha EguHom u PervoHanbsHOM mopTanie
Wi OQUITMATBHOM CaiiTe K paHee MOJAaHHBIM MM 3alpocaM B TEUYeHHE HE MeHee |
(omHOTO) TO/A, @ TAKXKE YACTHYHO C(HOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHHE HE MEHEE
3 (Tpex) MecsIIeB.

3.2.4.5. ChopmupoBaHHBIA W TOINUCAHHBIA 3allPpOC W HHBIC TOKYMEHTHI,
yKa3aHHble B Tnojapazaene 2.6 pasznena 2 Pernamentra, He0OXOIUMbIEC JIs
MPEJOCTABICHNUS MYHUIMNAIBHOW YCIYyrd, HAMNpaBISIOTCA B aJIMHUHUCTPAIUIO
nocpenctsoM EauHoro nopraina, PernonanbHoro nopraina.

3.2.4.6. Ilpu mnpenocTaBieHUU 3asBICHHUS M JOKYMEHTOB B (opme
ANEKTPOHHBIX JTOKYMEHTOB B IMOPSAKE, MNPEIyCMOTPEHHOM NOAMYHKTOM 3.2.4.2
nojapazzena 3.2 pazzaena 3 PernamenTa, o0ecreuynBaeTcsi BO3MOXHOCTh HAlpaBICHUs
3asIBUTENIO COOOIIEHUS B DJEKTPOHHOM BHJE, TMOATBEPXKIAIOIIETO MX TMPUEM U
PETUCTPALMIO B YCTAHOBIEHHOM MOPSIKE.

3.2.5. Tlpuem u peructpauusi aAIMUHUCTPALIUEN 3allpoca U UHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIsl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

AnMUHHCTpaIusi OO0ECIeYrBAET TMPUEM JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBICHNUS MYHULMNAIBHOM  yCIyrd, M perucrpauyio 3ampoca 0e3
HEOOXOJMMOCTA TIOBTOPHOTO TPEICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
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OyMa>KHOM HOCHTETIE.

Cpoxk peructparuu 3anpoca — 1 (oauH) pabouuii 1eHb.

[Tpu mony4yeHuu 3ampoca B JIEKTPOHHOU (opMe B aBTOMATHUYECKOM PEKHUME
oCyuIeCTBIsIeTCSl (hOPMATHO-JIOTHYECKUH KOHTPOJb 3arpoca, MpOBEPSETCS HaIU4Yue
OCHOBAHUM JJI OTKa3a B MPUEME 3alpoca, yKa3aHHbIX B nojapasnene 2.9 paznena 2
PernameHnra, a TakKe OCYILECTBIISIIOTCS CIEYIOIINE IEUCTBUSA:

1) mpu Hanuuuu XO0TA Obl OJHOTO W3 YKa3aHHBIX OCHOBAHUN JIOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IMPEAOCTABIECHWE MYHULMIAIBHOM YCIYrd, B CpPOK, HE
MPEBBIIAOMNNA CPOK MNPEJOCTABICHUS MYHULMIAIBHOW YCIYTd, MOATOTaBIMBAET
MMCBMO O HEBO3MOKHOCTH IIPEIOCTABICHUS MyHUIUMIIATBHONW YCITYTH;

2) mnpu OTCYTCTBUM YKa3aHHBIX OCHOBAHUH 3adBUTENI0 COOOIIAETCS
MIPUCBOEHHBIN 3aIpOCy B AJNEKTPOHHOH (hOpME YHUKAIbHBIA HOMEP, MO0 KOTOPOMY B
COOTBETCTBYIOIIEM pazjenie Equnoro noprana, PernoHansHOTO mopraina 3asiBUTENIO
OyneT npencrapieHa nHGOpMaIIUS O X0/1€ BBHITTOJIHEHUS YKa3aHHOTO 3aIpoca.

[Ipuem w© peructpauus 3ampoca  OCYLIECTBIISIFOTCA  OTBETCTBEHHBIM
CHEUUAIIACTOM.

ITocine IPUHATHSA 3ampoca  3asBUTENS]  JOJDKHOCTHBIM  JIMLIOM,
YIOJIHOMOYEHHBIM Ha IPEJOCTABICHHE MYHMIMNAIBHONW YCIYrH, CTaTyC 3aIpoca
3agBUTENS B JIMYHOM KaObuHere Ha EnuHoM mnoprane, PernonanbHOM mopraie,
OOHOBJISIETCS 0 CTATycCa «IPHUHSITO.

B cnyyae mocryruieHHs 3asBiI€HUS U JOKYMEHTOB, YKa3aHHBIX B IOJpa3Jeie
2.6 pa3znena 2 PernameHnTa, B 3JIEKTPOHHON (opMe € HCNOIb30BaHHEM EnuHOro
nopraina, PernoHaibHOro nopTana, NOANUCAHHBIX YCUJIEHHON KBaIM(PUIUPOBAHHON
ANIEKTPOHHOM MOAMKMCHIO, JOJKHOCTHOE JIMIIO, OTBEYAIoIllee 3a MPEAOCTaBIICHUE
MYHULIMITAJIIBHOW YCIIYTH:

POBEPSAET JEHCTBUTEIBLHOCTh YCUJIEHHON KBaNU(UIIMPOBAHHOMN JIEKTPOHHOM
NOJNUCH C WCIOJIb30BAHUEM CPEICTB HH(DOPMAIMOHHOM CHCTEMBI TOJIOBHOTO
yIOCTOBEPSIONIETO IIEHTPa, KOTOpas BXOAUT B COCTaB HUHOPACTPYKTYPHI,
o0ecnieunBaroIen MH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
JIEUCTBYIOIUX W CO3/1aBaeMbIX HH(GOPMALMOHHBIX CHUCTEM, HCIOJb3YEMBIX IS
IIPEIOCTABIEHUS YCIIYT.

dopMupyeT SJIEKTPOHHBIE JOKYMEHThl U (WJIHM) O3JIEKTPOHHBIE 00Opa3bl
3asIBJICHUS, JOKYMEHTOB, NMPHUHATBIX OT 3asABUTEN, KONUN JOKYMEHTOB JIMYHOTO
MIPOUCXO0XKJICHUS, IPUHATBIX OT 3asBUTENS (IPEACTABUTEINS 3asIBUTEINS), 0OecneunBas
MX 3aBEPEHUE IEKTPOHHOMN MOJIUCHIO B YCTAHOBJIEHHOM MOPSIKE.

Pe3ynpTaToM agMUHUCTPATHBHOM NpPOLEAYpbl MO NpHEMY 3asBICHUS MU
MPWIAraeMbIX K HEMY JOKYMEHTOB, PETMCTpalliu 3asBJICHUS U BblAaue 3asiBUTENIO
pPacnuCKd B TOJIYYCHHM 3asBJICHUS M JOKYMEHTOB C HCIOJIb30BaHHWEM EnnHOro
noprajia, PermoHasibHOrO mopTajia SIBIASETCS HPUEM W PEruUcCTpauus 3asBICHUS U
IpPUIAraeMbIX K HEMY TOKYMEHTOB.

3.2.6. Ilomy4yeHue pe3yipTara NpeaoCTaBICHUS] MyHUIUIIATIbHONW YCIYTH.

B kauecTBe pesynbTara NMpEeAOCTaBICHUS MYyHUIUNAIBHOW YCIYyTH 3asIBUTENb
10 €ro BIOOPY BIIPaBE MOTYUYUTh:
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a) B (opme DJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO YIOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  MCHOJB30BAHMEM YCWJICHHOW KBAIM(PHUIIMPOBAHHON
AIEKTPOHHOMN MOAIMNCH;

0) Ha OyMa)KHOM HOCHUTEJIC.

3asBUTENb BIIPABE IOJIYYUTh PE3YJIbTaT NPEIOCTaBICHUS MYHULMUIIAIbHON
yCIIyTU B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA MM JOKYMEHTa Ha OyMa)>KHOM HOCHUTEIe
B TEYEHHUE CPOKA JEHUCTBUS pe3ysbTaTa NPeIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

[Ipyn nopaude 3asBIIEHHS] B AJIEKTPOHHOM BUJE JUISl MOJYYEHHUS MOJIMHHUKA
pe3ynbTaTa MNPEJOCTaBICHUS MYHUIMIAIbHONW YCIYTH 3asBUTENb NPUOBIBAET B
aAMUHUCTPALIMIO JINYHO C TOKYMEHTOM, YAOCTOBEPSIOIIUM JTUYHOCTb.

3.2.7. Ilomy4yeHue cBeIeHUI O XO€E BBIITIOJIHEHUS 3aIpoca.

Jist 3asBUTEned o00ecreynBaeTcss BO3MOXKHOCTh OCYILIECTBISTh MMOJIyYEHHE
CBEJICHUH O XOJI¢ BBINOJIHEHUS 3asBICHUS O MPEAOCTABICHUU MYHUIIMIATIBLHON
YCIIyTH ¢ ucnoib3oBanueM Enunoro noprana u PernonanbHoro nopraiia.

Nudopmanus o xoae mpeaocTaBieHnss MyHUIIMTAIBHON YCIyTd HalpaBIIsieTCs]
3asBUTEIII0 A[IMUHUCTpALlMEd B BHUJI€ YBEIOMJIEHUS B CpPOK, HE MpeBBIIIArONIMN |
(ogHOro) pabouero 1Hs IOCJIE 3aBEPUICHHS BBIMOJIHEHHUS COOTBETCTBYIOLIETO
JNEUCTBUSI, HA aJIpEC IEKTPOHHOU ITOYTHI UM C UCIIOIB30BAaHUEM CPEACTB EauHOTO
nopraina, PernonanbHOro nopraia no BeIOOPY 3asiBUTEIIS.

[Ipu mnpenocraBieHUH MYHHULMIAIBHOW YCIYIM B 3JEKTPOHHOU (opme
3asIBUTENIO HAIIPaBJISIETCS:

a) yBEOOMIICHHE O 3alUCd Ha TMpUeM B  aJAMUHUCTPALMIO WU
MHOTO()YHKIIMOHAJIbHBIHN LIEHTP;

0) yBEIOMIICHHE O NpPUEME M PETUCTpAIMU 3arpoca M HHBIX JOKYMEHTOB,
HEOOXOJAMMBIX JJIsl IPEIOCTABIEHUSI MyHUIUTIATBHOU YCITYTH;

B) YBEIOMJICHHE O Hayaje MpoLeaypbl MNPEJOCTABICHHUS MYHHUIHUIAIbLHOM
YCIIYTH;

I) yBeJOMJIEHHE 00 OKOHYaHUHU NPEIOCTaBICHUS MYHHUIMNAIbHOW YCIyTH
aM00 MOTHUBUPOBAHHOM OTKa3e B IPUEME 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEOCTaBICHHUS] MyHUIIUIIAIBHOMN YCITIyTH;

1) yBeoMJIeHUE O (aKkTe moayueHus: nH(pOopMaluu, TOATBEPKAAIOLIeH oraTy
MYHULIMNAIBHON YCITyTH;

€) YBEIOMIICHHE O pe3yJbTaTaX pPacCMOTPEHHs TOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEJIOCTABIICHNUS] MYHULIUITAJIBHON YCITyTH;

) YBEAOMJIEHHE O BO3MOXKHOCTH IMOJYYUTb PE3YJNbTAT MPEIOCTABICHUS
MYHUIUMNAIBHOM yCIyru Jau00 MOTHUBUPOBAHHBIM OTKAa3 B IMPEAOCTaBICHUU
MYHUIUTIATBHON YCIYTH;

3) yBEOOMJICHME O MOTHBUPOBAHHOM OTKa3e B  MPEIOCTaBICHUU
MYHULANIAIBHON YCITyTH.

3.2.9. OcymiecTBIEHNUE OLIEHKA KayecTBA MPEAOCTABICHUS MYHHUIUIIAJIbHOU
YCIYTH.

3asBUTENSAM 00ECIIEUNBAETCS BO3MOXHOCTh OLEHUTh JOCTYIMHOCTh U Ka4€CTBO
rocyJJapCTBEHHOW (MyHMIIMTNIAIBLHOM) yciiyru Ha EquHom nopraiie.

3.2.10. AnmunuctpatuBHble mnpouenypbl «®DopMupoBaHve W HampaBiCHUE
YIOJHOMOYEHHBIM  OpPraHOM  MEXBEJAOMCTBEHHBIX  3alpOCOB B  OpraHbl
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(opranu3zaium), y4acTBYIOIIHNE B MPEJAOCTABICHUN MYHUIIMTIATBLHON YCIyTrU(B ciaydae
HENpeICTaBICHUs IOKYMEHTOB, YKa3aHHbIX B Mojipa3jene 2.7 pa3nena 2 Pernamenra,
3asIBUTEJIEM CaMOCTOSTEIBHO)» U «PaccMOTpeHue 3asBICHUS U MPUJIAraeMbIX K HEMY
JOKYMEHTOB  YIIOJIHOMOYEHHBIM  OpraHoM W  (GOpMHpOBaHUE  pe3yJibTara
NPEIOCTaBICHUS! MYHHUIMIIAIBLHON YCIYTM B COOTBETCTBUU C 3asBICHHEM JHOO
MPUHSATHE pEIIeHUs 00 OTKa3e B TMPEJOCTABICHUM MYHUIUIAIBLHON YCITyTH»
OCYILIECTBIISIIOTCSL B MOPSIIKE W CPOKHU, YCTAHOBJIEHHbIe noamyHkTtamu 3.1.3, 3.1.4
noapasnaena 3.1 pazaena 3 Pernamenra.

3.2.11.3asBuTenp UMeeT MpaBo Ha JocyaeOHOe (BHecyaeOHOe) 00KalloBaHUE
pemieHuid  u  jeiictBuii  (Oe3gedCTBHS),  MPUHATBHIX  (OCYIIECTBIISIEMBbIX)
aIMUHUCTpALIMEH, JOJKHOCTHBIM JIMIIOM JIMOO MYHUIMIAIBHBIM  CIIyXaluM
agmuauctpanuu, MO®I], paGotHukom MODI][ B Xxome mpeaOCTaBICHUS
MYHULUITAIBHOMN YCIYTH, B IOPAIAKE, YCTAHOBIEHHOM pa3zaeioM 5 PernaMmenra.

IMoapa3nen 3.3.0c00eHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX NPOLEAYP B
MHOTOQYHKIMOHAJIbHBIX HEHTPax

3.3.1. IlpenocraBieHne MyHULIMNAIBHON YCIYIH B CIy4ae MOJA4d 3asBIICHUS
yepes MOI] Bxmrowaer B cels CleAyrOIIMe aJIMHHUCTPATUBHBIC MPOIEAYPHI
(meuicTBuUs):

1) mpueMm 3asiBiIeHHMS M NpUIAraéMbIX K HEMY JOKYMEHTOB, PEruCTpalys
3asIBJICHUS U BblJlaya 3asIBUTENI0 PACIIMCKH B IMOJIYYEHUU 3asBJIECHUS U JOKYMEHTOB B
M®I;

2) nepenaya KypbepoM MakeTa JoKyMeHTOB u3 M®I] B anMuHuCTpaIuio;

3) paccMOTpeHHE 3asBJIEHUS U TMpuiaraeéMblXx K HEMY JOKYMEHTOB
aMUHUCTpale u GopMHpOBaHUE pPe3yJibTaTa MPEIOCTaBICHUS MYHHUIIMNAIbHOU
yCIYyI'M B COOTBETCTBHM C 3asBJICHHEM JMOO TPUHATHE penieHuss o0 OTKaze B
PEAOCTABICHUN MYHULIMIAIBHON YCITyTH;

4) nepenavya aAMHHHMCTpAIMEN pe3yJibTaTa MPEAOCTaBICHUS MYHHMIIMIIAIbHON
ycayru B MOLJ;

5) BbAAYA 3asIBUTENIO PE3YJIbTATA IPEAOCTABICHNS MYHULIUIIAJILHON YCITYTH;

6) mocyneOHOEe OOKaJIOBaHWE DPEIICHW W NEeWCTBHM (Oe31MeiCTBUS) opraHa,
IIPENOCTABIAIOIIETO MyHHIMNANBHYIO yciayry, M®Il, a Takke uMX HOIKHOCTHBIX
JIUL, MyHULIMIAJIBHBIX CITY>KAILKUX, pPA0OTHUKOB.

3.3.2.1lpuem 3asABICHUS U NPUIATAEMBIX K HEMY JIOKYMEHTOB, PErUCTpalus
3asIBJICHUS U BbIJlaya 3asiBUTENIO PACIIMCKH B MMOJIYYEHUU 3asBJICHUS U JOKYMEHTOB B
MOLI.

3.3.2.1. OcHoBaHMEM [JIs1 Hayaja aIMUHUCTPATUBHOM NPOLIEAYPHI SBIISIETCS
oOpalieHre TrpakJaHWHAa B aAMUHUCTpanuio uepe3 MODI[ c 3asBieHueM u
NOKYMEHTAaMH, YKa3aHHbIMU B noapaszene 2.6 pasznena 2 Pernamenra.

B umensx 1mpenocraBieHUs MYHUIMNAJIBHOW YCIYyTH, B TOM YHCIE
OCYLIECTBIISIETCS] IPUEM 3asBUTEJIEH IO MPEIBAPUTEIBHON 3aIIUCH.

3anuch Ha I[pUEM  HOPOBOAUTCA mHocpeacTBoM  EnuHoro moprana,
PernonansHOro noprana.
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3asiBUTEINIO MPEAOCTABIAECTCA BO3MOKHOCTD 3aIIUCH B JIFOObIE CBOOOIHBIE IS
npuemMa JaTy W Bpemsi B Ipejnernax ycraHoBiieHHoro B MOIL] rpaduka mnpuema
3asBUTEJIEH.

M®II ne BmpaBe TpeOOBaTh OT 3asABUTENS COBEPIICHUS HHBIX JEHCTBUH,
KpOME TMPOXOXKACHUSI WIACHTU(GUKAIIMK U ayTEHTU(PUKAIUU B COOTBETCTBUM C
HOPMAaTUBHBIMU TIpaBOBbIMU akTaMu Poccuiickon @Penepanuu, yka3zaHus UeIu
nmpuemMa, a TakKe TMPEeAOCTaBIeHUs CBEICHUN, HEOOXOMMMBIX [JIs pacuera
JUTMTETLHOCTH BPEMEHHOTO HHTEpBaJia, KOTOPHI HEOOXOIUMO 3a0pOHUPOBATH IS
pueMa.

3.3.2.2.ITopsnok npueMa 10KyMeHTOB B MDLI.

[Tpu npueme 3asBICHUS U IPUIIAra€MbIX K HEMY JOKYMEHTOB paboTHUK M®II;

YCTAHABJIMBAET JINYHOCTh 3aABUTENS, B TOM YHUCIE IPOBEPSAET JIOKYMEHT,
YAOCTOBEPSIOMNNA JTUYHOCTh, IMPOBEPSAET MOJHOMOYMS 3asABUTENSA, B TOM YHUCIE
MOJIHOMOYUS NPEJICTABUTEINS ACHCTBOBATH OT €T0 UMEHHU;

yCTaHaBJIMBAET NIPEAMET 0OpaIlEeHNUS;

MIPOBEPSIET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM, YIOCTOBEPSACH, UTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIy4yasX HOTapUAIBHO
YIOCTOBEPEHBI, CKPEIJIEHBI MeYaTAMH (IIPU HAJWYUU [€YaTH), UMEIOT HaJJIeKalllne
MOJITUCU CTOPOH WJIM ONPEAEICHHBIX 3aKOHOIATENBCTBOM JOJKHOCTHBIX JIUIL;

TEKCThI JOKYMEHTOB HaIMCAHBI Pa300PUHBO;

(aMunuu, UMEHa M OT4eCTBa (PU3UUYECKUX JIMI], aJpeca UX MECT KUTEIbCTBA
HaIlMCaHbl MOJHOCTHIO;

B JOKYMEHTaX HET MOJYUCTOK, MPUMHUCOK, 3aYEPKHYTHIX CJIIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJHEHBI KApaHIaIIoM;

JOKYMEHTBl HE HMMEIOT CEpPhE3HBIX MOBPEKICHUM, HAJIUYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE;

CPOK JIEUCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojiepXaT HH(pOpMaIUio, HEOOXOAUMYIO HJs MpPEeIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH, YKa3aHHOW B 3asIBJICHUU;

JIOKYMEHTBI TTPEICTABIICHBI B TIOJITHOM 00BEME;

OCYLIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) TIOKYMEHTOB, IPEyCMOTPEHHBIX
nyHkrtamu 1-7, 9, 10, 14u 18 wactu 6 crateu 7 @enepanbHOro 3aKOHA OT 27 WO
2010 roma Ne 210-®3 «O06 opraHuzanuu NpPEIOCTaBICHHUS T'OCYIAapCTBEHHBIX U
MyHUIMOANBHBIX ~ ycIyr»  (#ajsee - JOKYMEHTBl JIMYHOTO XpaHEHWs) U
MIPEACTABICHHBIX 3asiBUTEJIEM, B CJIydae, €CJIM 3asBUTEIb CAaMOCTOSITEJIbHO HE
OpEACTaBUI KOMUU JOKYMEHTOB JIMYHOTO XPAHEHUS, 4 B COOTBETCTBUU C HACTOSIUM
PernmamenTtom, i ee NpemoCTaBICHUS HEOOXOIUMMO TMpEACTaBICHUE KOIUU
JOKYMEHTA JINYHOTO XPaHEHUS,

€CIM TPEACTABJICHHbIC KOMNUM JOKYMEHTOB HOTAapUaJIbHO HE 3aBEPEHBI,
CIMYaeT KONWU JTIOKYMEHTOB C UX IMOJIMHHBIMU 3K3EMILISIPAMHU, IOCJIE YETrO HUKE
pekBu3nuTa JoOKyMeHTa «lloanucey mpocTaBisieT 3aBEpUTENbHYIO HAAIUCh: «BepHOY;
JOJDKHOCTh  JIMIA, 3aBEPUBLIETO  KOMUIO  JIOKYMEHTA; JIMYHYI0  IOJIIHCH;
pacmupoBKy TOANMHUCH (WMHUIMAIBI, (HaMWiIvs); NaTy 3aBepeHus; medath. [lpu
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3aBEPEHUH KOIMUM JOKYMEHTOB, 00b€M KOTOPBIX MpeBbIaeT 1 (OANH)IUCT 3aBepseT
OTIIEJBbHO KaXJbI JUCT KOMMM TaKUM K€ CHocoOoM, JMOO0 MpOCTaBiIseT
3aBEpUTENbHYIO HAJIIIUCh, HAa OOOPOTHOM CTOPOHE TOCIHEAHEr0 JHUCTa KOIUHU
OPOLIUTOrO M MPOHYMEPOBAHHOTO JIOKYMEHTa, NPUYEM 3aBEpUTEIbHAs HAIIUCH
JIOTIOJIHSAETCS. yKa3aHUEM KOJIMYECTBA JIUCTOB KONHMM (BBIIUCKHA U3 JIOKYMEHTA):
«Bcero B komuM _ J.» M CKpEIUISIETCS OTTUCKOM I€YaTH (32 HCKIYEHUEM
HOTapHUAJIbHO 3aBEPEHHBIX JTOKYMEHTOB);

IpU  YCTaHOBIEHWW (DAKTOB, yKa3aHHBIX B mojpazaene 2.9 pazmena 2
PernamenTa, yBe1oMIISIET 3asBUTENSL O HAIMYUU IPEMSITCTBUN B IPUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS PEIOCTaBICHUS MyHULIUIIAIbHON YCITyTH, OOBSICHSET 3asIBUTEIIO
COJIEp>)KaHUE BBISBJIEHHBIX HEIOCTATKOB B INPEJICTABICHHBIX JOKYMEHTax U
MpeajiaraeT NpUHATh MEPHI 110 UX YCTPaHEHUIO;

IPU OTCYTCTBUHM OCHOBAaHUM ISl OTKa3a B MpUEME JOKYMEHTOB PErHCTPUPYET
3asiBJICHHE B AJIEKTPOHHOM 0a3e JaHHBIX U 0OPMIISET C HCIOJIb30BAHUEM CHUCTEMBbI
ANEKTPOHHOM O4YEpEeNHd PACHUCKY O IMpPUEME AOKYMEHTOB, a MPH HAIUYUU TaKUX
OCHOBaHHI — pacluCKy 00 OTKa3e B MpUeMe JOKYMEHTOB.

3asBUTENb, MPEACTABUBIIMN JOKYMEHTBHI [JIsl MHOJYYEHUS MYHULUMAIbHOU
YCIIYTH, B 0053aT€IbHOM TIOpsiJiKe HHPopMUpyeTcs: paboTHIKOM MOII;:

0 CPOKE IPENOCTABIECHUS MyHULIMIIAIbHON YCIYTH;

0 BO3MOKHOCTH OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCITYTH.

B cnyuae oOpaiueHust 3asBUTENS 32 MPEJOCTABICHHEM MYHULHUIIAIbHOM
YCIYTH 10 DKCTEppUTOpHaAIbHOMY npuHumy MOLI:

1) nmpuHuMaeTr oOT 3adBUTENA (MPEACTaBUTENS 3asBUTENsI) 3asBICHUE U
JOKYMEHTBI, IPE/ICTABJICHHBIE 3asBUTENIEM (IIPEICTaBUTENIEM 3asIBUTEN);

2) OCYILIECTBIISIET KOIUPOBAHUE (cxkaHupoBaHUE) JNOKYMEHTOB,
npeayCMOTPEeHHBIX MyHKTamu 1-7, 9, 10, 14u 18 ywactu 6 crarbu 7 denepaibHOTO
3akoHa oT 27 wuronga 2010 roma Ne 210-d3 «O6 opraHuzanuul MpeaoCTaBICHUS
TrOCYJapCTBEHHBIX U MYHHUIMNAIBHBIX YCIyr»(Zajee - JIOKYMEHThl JIMYHOIO
XpaHEHHUsI) U MPEJCTABICHHBIX 3asiBUTENIEM (TPEICTaBUTEIEM 3asgBUTEINS ), B clydae,
€ClIi 3asBUTENb (IIPEJICTABUTEIb 3asBUTENSI) CAMOCTOSATENBHO HE MPEICTaBUII KOITUU
JOKYMEHTOB JIMYHOI'O XPAaHEHUs, a B COOTBETCTBUHU C PernameHToM nmpenocTaBieHus
MYHMIIMIIAJIBHOW YCIYTH JUIsl €€ MPEeJOCTaBICHHUs HEeoOXoIuMa KOMHs JOKYMEHTa
JUYHOIO XpaHEHUs (3a UCKIIOYEHHEM Ciy4as, KOIJla B COOTBETCTBUU C
HOPMATHBHBIM NPABOBBIM aKTOM [UIsl MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyru
HEOOXOJMMO TMPEAbSIBICHUE HOTAPUAIBHO YJIOCTOBEPEHHOW KOMHMHM JIOKYMEHTa
JUYHOTO XPAHECHHUS);

3) ¢dopmupyeT 3JIEKTPOHHBIE JOKYMEHTbI M (WJIM) D3JIEKTPOHHBIE OOpa3bl
3asiBJICHUS, JIOKYMEHTOB, NPHUHATBHIX OT 3asBUTENS (MPEACTABUTENS 3asBUTEINS),
KONUM JIOKYMEHTOB JIMYHOTO XPAHEHMs, MPUHATHIX OT 3asBUTENs (MpeacTaBUTENS
3asiBUTEIS), 0OecrieunBasi UX 3aBEPEHUE DJIEKTPOHHOW MOJIMUCHI0 B YCTAHOBIEHHOM
HOPSJIKE;

4) ¢ ucnonb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOTUI
HaIpPaBJIseT 3JEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pasbl TOKyMEHTOB,
3aBEPEHHBIE YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JTUIOM M®L], B agAMUHUCTpaALHIO.

3.3.3. [lepenaua xkyprepoM nakera JOKyMeHTOB u3 M®IL] B anMuHuUCTpanuro.
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3.3.3.1. OcHoBaHMEM [JIs Hayana aIMHUHUCTPATUBHOW NPOLEAYPHI SBISIETCS
OpUeM OT 3asBUTEJNIA 3aABJICHUS M MPWIAraeMbIX K HEeMy JOKyMeHTOB B MOII,
perucTpanus 3asBJICHUS W BblJaya 3asBUTEIIO PACIUMCKHU B MOJIYYECHHUH 3asIBICHUS U
JOKYMEHTOB.

3.3.3.2. llepenaua nokyMeHTOB U3 M®IL] B aAMUHUCTPALIMIO OCYIIECTBIISIETCS
cnermanuctoM M®I] ve moznuee 1 (ogHOrO) pabouero AHs, CIEAYIONIETO 3a JTHEM
IpyeMa JTOKYMEHTOB U BbIIAYU 3asIBUTENIO PACIIHCKU B MOJYYEHHH JOKYMEHTOB, HA
OCHOBAaHUU PEECTpa, KOTOPBIM COCTaBISIETCS B 2 (ABYX) AK3EMIUIAPAX U COACPKUT
naTy W BpeMs nepenaud. B ciywyae mpuema JOKYMEHTOB M BBIIAYM 3asBUTEIIO
pacnucKu B TMOJIYYEHUU JOKYMEHTOB B cy00OTy, mepenadya 3asBICHUS U
IIPUJIATaEMBIX K HEMY JOKYMEHTOB KypbepoMm n3 M®IL] B yImonHOMOYEHHBI OpraH
OCYILIECTBIISIETCS B MIEPBBI, ClIeTYIOMMM 3a Cy0O0TON pabouuii 1eHb.

[Tpu nepenaye makera JOKYMEHTOB OTBETCTBEHHBIN CIELUAIUCT IMPOBEPSET B
NPUCYTCTBUM Kyphepa COOTBETCTBHE W KOJMYECTBO JTOKYMEHTOB C JIAHHBIMU,
yYKa3aHHBIMH B pe€ecTpe, NPOCTaBISET AaTy, BPEMs TNOJY4YEHUS TOKYMEHTOB H
noanuck. llepBbIil 3K3EMIUISIpP peecTpa OCTAETCAd y OTBETCTBEHHOIO CIELUAIINCTA,
BTOPOM — TIOJUIEKUT BO3BpaTy Kypbepy. MHpopmaius o mojsyuyeHuu JOKYMEHTOB
3aHOCHUTCS B 3JIEKTPOHHYIO 0azy.

3.3.3.3. Cnocobom (ukcanuu pesyibTaTa aAMUHUCTPATUBHOW MPOIEAYPHI
ABJIIETCSL PErHCTpalrs 3asBICHUS M INPWIAraéMbIX JOKYMEHTOB B IOpPSJIKE,
YCTaHOBJICHHOM ITpaBUJIaMU JI€JIONPOU3BOJICTBA aIMUHUCTPALUH.

3.3.3.4. Cpok peructpauud 3asBieHust — 1 (oguH) paboyuii JeHb.

3.3.3.5. Pe3ynpTaToM HCIOJHEHUS AMUHUCTPATUBHOMN MTPOLEAYPHI 110 IIPUEMY
JOKYMEHTOB SIBJISIETCS MTOJIyYEHUE U PETUCTpalus 3asBJICHUS U MPUJIaraéMblX K HEMY
JOKYMEHTOB aIMUHHUCTpALUEH.

3.3.4. AnMHUHUCTpaTHUBHbIE mpoueaypbl «POpMUpPOBaHHME W HaIpaBJIECHUE
YIOOJIHOMOYEHHBIM  OpPraHOM  MEKBEJIOMCTBEHHBIX  3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIIHUE B MPEAOCTABICHUH MYHUIIMITAIbHON YCIYTH(B Cly4yae
HENPEJICTaBICHNs IOKYMEHTOB, YKa3aHHBIX B Iojpaszaene 2.7 pasnena 2 Pernamenra,
3asIBUTEJIEM CaMOCTOSTEIBHO)» U «PaccMOTpeHHE 3asBJICHUS U PUJIATa€MbIX K HEMY
JOKYMEHTOB  YIOJHOMOYEHHBIM  OpraHoM W  (QOpMHUpOBaHUE  pe3ysbTara
MIPEJIOCTABICHUS MYHHULIMIIAIBHON YCIYTM B COOTBETCTBHM C 3asiBJICHUEM JIMOO
NPUHATUE pElIeHHd 00 OTKa3e B MPEJOCTABICHHMH MYHULHIIAIBHON YCIyTH»
OCYIIECTBIISIIOTCS. B MOPSIAKE W CPOKHM, YCTAHOBJIEHHbIE NoamyHkrtamu 3.1.3, 3.1.4
noapasznena 3.1 paznena 3 Periiamenra.

3.3.5. [lepenaua aJMUHHCTpALEN pe3yabpTara IIPENOCTABIECHUS
MYHULMIIAIBHON yciuyru B MODII.

3.3.5.1. OcHoBaHMeM 111 Hayaja aIMUHUCTPATUBHOM NPOLIEAYPHI SBIISIETCS
NOATOTOBJIEHHBIM JUIsl BbIJAYM AAMUHHUCTPALIMEN PE3ydbTaT MPENOCTABICHUS
MYHUIIAMTAIBHOM YCIYTH, €CIIK 3asBJIieHne ObLI0 1mojjano yepe3 MOII.

3.3.5.2. Tlopamok mepemaum  KypbepoM  Makera JOKYMEHTOB M3
aJMUHUCTPALINHN:

[lepenaua mokyMeHTOB u3 aaMuHucTpauuu B MOIL[ ocymecrBiasierca B
TeueHue 2 (nByxX) pabouux aHEW mocie odopMiieHUsS MOPYyOOUHOro OuieTa WiIn
YBEJOMIIEHHS 00 OTKa3e B MPEJOCTABIECHUN MyHULMIIAIBHOW YCIYTM HAa OCHOBAaHUU
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peecTpa, KOTOphI cocTaBisieTcs B 2 (ABYX) 3K3EMIUIApaX U COAEPKUT AATy U BpeMs
nepeaavm.

['paduk mnpuema-niepeadyd  JOKYMEHTOB W3 aaMUHHCTpanuu B MOI]
coryiacoBbIBaeTcs ¢ pykoBoaurernem MOII.

[Ipn nepenaye mnakera MOKyMeHTOB paOoTHUK ML, mpuHuUMaromui ux,
MpOBEPSICT B NPUCYTCTBUU Kypbe€pa COOTBETCTBUE U KOJIMYECTBO JIOKYMEHTOB C
JAHHBIMU, YKa3aHHbIMM B PEECTpe, MPOCTABISIET JaTy, BpeMsl MOIYyYEHUS
JIOKYMEHTOB U moAnuch. [lepBoIii 3K3eMIusp peecTpa octaetrcs y pabotauka M®II,
BTOPOIl — MOJJIEKUT BO3BpaTy Kyphepy. MHpopmaliuss o moiydyeHUH JOKYMEHTOB
3aHOCUTCS B JIEKTPOHHYIO 0a3zy.

3.3.5.3. Pe3ynbTaToOM HUCIIONHEHUS aJIMHUHUCTPATUBHOW INPOLEAYPHI SBISIETCS
nonyyenue MOILl pesynbrara NpenocTaBiICHUs MYHULHUNAIBHOM YCIYrd Ui €r0
BbIJIAUU 3asIBUTEIIIO.

3.3.5.4. HcnionHeHre AaHHOM aJIMUHUCTPATUBHOW MPOUELYPHI BO3J0KEHO HA
OTBETCTBEHHOT'O CIIELIMAIINCTA.

3.3.6. Bpimaua 3asBUTENIO pe3yJbTaTa MNPEJOCTABICHUS MYHUIUIIAIbHON
YCIYTH.

3.3.6.1. B kauecTBe pe3yJibTara MPEIOCTABICHHUS MYHUUUIAIBHOW YCIYyTU
3asIBUTEIH 110 €r0 BHIOOPY BIIPABE MOTYUUTh:

a) B (QopMe SJIEKTPOHHOTO JOKYMEHTa, MOJMHUCAHHOTO YIOTHOMOYEHHBIM
JOJKHOCTHBIM ~ JIMIIOM C HKCIOJB30BAHMEM YCWJICHHOW KBATH(PUITUPOBAHHON
AJIEKTPOHHOM MOINCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asgBUTENb BIPABE MOJIYYUTh PE3ydbTaT NPEIOCTABICHUS MYHULHUIAIbHOM
yCIIyrd B (hOpMe 3JIEKTPOHHOIO JIOKYMEHTA WM JOKYMEHTAa Ha OyMa)KHOM HOCHUTEIe
B TEUECHHE CPOKa JCHCTBUS pe3ysibTaTa MPEJOCTABICHNUS] MyHULIUIIAILHON YCITYTH.

3.3.6.2. OcHoBaHUEM I Hayajla aJMUHUCTPATUBHOW MPOLEAYPHI SBIISICTCSA
nonyyenne MOI] pe3ynbraTa npeocTaBiIeHUs MyHUIIUNAIBHON YCIYTH.

st monmydeHusi JTOKYMEHTOB 3asiBuTenb ooOpamiaercss B M®I[ nuuno c
JOKYMEHTOM, yIOCTOBEPSIFOLIUM JIUYHOCTb.

[Ipu BpIIaYe JOKYMEHTOB JOKHOCTHOE U0 MDLI:

YCTaHABJIMBAET JIMYHOCTh 3asIBUTEJIS, IPOBEPSET HAIMYKME PACIIUCKU (B cllydae
yTEpHU 3asBUTEJIEM PACIHCKU PACIEYATHIBAET C HMCIOJb30BAHMEM MPOrPAMMHOIO
ANIEKTPOHHOTO KOMIUIeKca | (0AMH) PK3EMIUISIp PacHUCKH, Ha OOpaTHOW CTOpOHE
KOTOPOM JieJ1aeT HAIMKUCh KOPUTHUHAJ PACTTUCKH YTEPSH», CTAaBUT AaTy U MO/JIIUCH);

3HAKOMMUT C COJEP>KaHUEM TOKYMEHTOB M BBIJIAET UX.

[Ipn monyuyeHuu pe3ysibTaTa MPENOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH IO
BBIOOpY 3asBUTENISI B (POpME DJICKTPOHHOTO JOKYMEHTa AOJKHOCTHOE Jjuio M®DI]
yBEJAOMJIICT 3asBUTENsI B Cpok 1 (OAMH) JIeHb CO JIHA TMOATOTOBKHM pe3yJibTaTa
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH.

3.3.6.3. Cpox WHCHOJHEHUS AaJIMUHUCTPATUBHOM MpPOLEAYpPHl IO BbIJAYE
3asIBUTEIIO Pe3yJibTaTa MPeA0CTaBICHNS MYHUIUIIATLHON yCIyTH - 1 (0JIMH) 1€Hb.

3.3.6.4. Pe3ynbratoM aJMUHHCTPATHUBHON MpPOLEIYyphl SBISIETCS BblJaya
(HampaBJIEHUE) 3asIBUTEIIIO pe3yJibTaTa MPEAOCTABICHUS MyHUIIMIATBHON YCIIyTH.

3.3.7. Tlpu peanuzanuu cBoux ¢(yHkuuii M®I] He BmpaBe TpeboBaTh OT
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3asBUTEINISA TPEJOCTaBICHUS JTOKYMEHTOB M HH(OpMAIUU WIM OCYIIECTBICHUS
JNEUCTBUM, TIEPEUUCIICHHBIX B YacTh 3 ctaThu 16 DenepayibHbIN 3aKOH OT 27 WIS
2010 roma Ne 210-®3 «O6 opraHu3anui TMPEJAOCTABICHUS T'OCYJIapCTBEHHBIX M
MYHULAMTAIBHBIX YCIIYT).

3.3.8. 3asgBuTeNb UMEET MPABO Ha JocyleOHOe (BHecyaeOHOEe) o0)aloBaHHE
pemieHuit W AeicTBU  (Oe3melCcTBUSA), TNPUHATHIX (ocymiecTBisgeMbix) MOII,
pabotHukom M®I] B Xxoa€ mpemocTaBiICHUS MYHUIIMIAIBLHON YCIyTH, B TMOPSJIKE,
YCTaHOBJIEHHOM paszjiesioM 5 Periiamenra.

3.4. Ilopsinok ucnpasjieHUs AOMYIIEHHbIX ONEYATOK U (WIH) OIIMOOK B
BBIIAHHBIX B pe3yJbTaTe MPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYyTH
AOKYMEHTAaX

34.1.B cnyyae BBISBICHUS 3asBHTEIEM B BBIJAHHBIX B pPE3yJIbTaTe
NpeIOCTaBICHUS MYHUIIMIAILHON YCIYyTd JOKYMEHTax OIeyaToK W (WiH) OIIHOOK,
JOMYIIEHHBIX  aIMUHUCTpaIMedl,  JOHKHOCTHBIM  JIMIIOM  aJMHHHUCTPAIIUH,
MYHHUIIUTATBHBIM cityxamuM, M®I], paborarkom M®LI, 3asBuTENb MPEACTABISIET B
aaMuHucTpanuio, MOI] 3asBreHne 00 HCHIPaBICHUM TaKUX OIMEYATOK H (WJIN)
OLINOOK.

3asiBICHUE TOKHO COMIEPKATh:

1) damunuro, ums, otuecTBO (MOCIAEAHEE — MPU HAIUYKUM), KOHTAKTHAS
uH(pOpMaLus 3asIBUTEIS;

2) HaWMCHOBAaHHWE YIIOJIHOMOYECHHOT'O OpraHa, BBIIABIIETO JOKYMCHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI OTICYATKU U (UJTN) OIIHOKU;

3) PEeKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIIb BBHISBUJI OTICYATKH W (WIJIH)
OIINOKU;

4) onucaHue onevyaToK U (Miu) OMKUOOK, BHISIBICHHBIX 3asSBUTEIIEM;

5) ykazaHue croco0a HH(POPMHUPOBAHUS 3aABUTENS O XOJ€ PACCMOTPEHUS
BOIpOoca 00 MCMPABICHUU OINEYATOK M (WJIM) OLMIMOOK, BBISBIICHHBIX 3asBUTEIIEM, U
3aMeHe JIOKYMEHTOB, a TakKe TMpeJCTaBlieHuss (HampaBieHHUs) pe3yJsibTara
PaCcCCMOTPEHUS 3asBJICHH JTMO0 YBEIOMJICHUSI 00 OTKa3e B MCIPABICHUH OMEYATOK M
(v ommMOOoK.

3asBUTENh TpUIaraeT K 3asBICHUI0 KOMHUH JOKYMEHTOB, TpeOyIOIUX
WCITpaBJICHUS U 3aMCHBI.

3.4.2. OcHOBaHMEM /I Hayajla aJIMHUHUCTPATUBHOW IPOLEIYPHI SBISIETCS
oOparieHre 3asBHUTENS B AIMUHUCTpAIMI0O 00 HCMIpaBICHUH JOMYIICHHBIX
aIMUHUCTPAIMCH, JOJDKHOCTHBIM JIMIIOM  aJMUHHCTpAIlMH, MYHHIIMITATBHBIM
CIIyKaIlliM OIIEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe IPEIOCTaBICHUS
MYHUIIMTIAIBHON YCIYTH TOKYMEHTaX.

3.4.3. OTBETCTBEHHBIH CHEHUATUCT AJMUHUCTPAlMM B  CPOK, HE
npeBsimaromui 3 (Tpex) pabodyux IHEW cOo JHS MOCTYIUICHUS COOTBETCTBYIOLIETO
3asIBJICHHUS, POBOJIMT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUM.

3.4.4. B cinyyae moaTBepkIeHUs (DaKTa HAIWYUS OMEYaTOK M (WJIM) OMMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIIMIIAILHON YCIYyTrd JOKYMEHTax
OTBETCTBEHHBIN CHEIUATUCT aJMUHUCTPAIIMN OCYIIIECTBIISIECT MX 3aMEHY B CPOK, HE
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npeBbiaomuii 10 (zecarun) pabouux AHENH co JHS MOCTYIIEHUS COOTBETCTBYIOLIETO
3asIBJICHUSI.

B ciyuae He moarBepkaeHHs (pakTa HaJIMYUS OMEYATOK W (WMJIM) OIIMOOK B
BBIJAHHBIX B PE3yJbTaTE MPEAOCTABICHUS MYHUUUINAIBHOW YCIYTH JTOKYMEHTaXx
OTBETCTBEHHBIM CIENHUATUCT aJIMHUHUCTPAllUU TOTOBUT YBEJAOMJIEHHE OO0 OTKa3e
3asIBUTENI0 B MCIPABICHUU OMEYaTOK M (MJIM) OMMOOK B CPOK, HE MPEBBIIIAIONTUI
5(msaTr) paboumnx JHEW CO JTHS MOCTYIUICHUS COOTBETCTBYIOIIETO 3asBICHUS, U MOCIIE
€ro MOJIMCAHUS TJIABOM CEJIbCKOIO MOCENICHUsI HAMNpPAaBISET 3asBUTEIIIO B CPOK, HE
npeBblIaomuil  2(AByX) paboyux [OHEH co JAHS TMOJMNHUCAHUST U PETrUCTpaluu
YBEJIOMJICHUSI.

3.4.5. Pe3ynpTraroM agMUHHMCTPATHUBHOM IPOLIEAYPHI SBISETCS HUCHPABICHUE
aJMUHUCTPAIIMEN JOMYIIEHHBIX UM OIEYaTOK M OIUOOK B BBIJAHHBIX B PE3yJbTaTe
MIPE0CTaBICHUS MYHHUITUTIATLHON YCIIYTH JOKYMEHTaX U WX 3aMeHa.

3.4.6.3asBuTens BOpaBe O0XajloBaTh B JIOCYJACOHOM TIOPSAKE OTKa3
aIMUHUCTPALINH, JOJDKHOCTHOTO JHIa agMuHucTparuu, M®IL], pabotHuka M®I] B
UCIIPABJICHUH JOIMYIICHHBIX MMU OINEYAaTOK U OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS  MYHUIMIIAJIBHOM  YCIyrd  JIOKyMEHTax Jiu0Oo  HapylieHue
YCTaHOBJIEHHOTO CPOKa TaKUX MCIPABJICHUN B MOPSAJKE, YCTAHOBIECHHOM PA3JEIOM 5
Permamenra.

3.5. OcoO0eHHOCTH NpeaoCcTABJICHHS ABYX M 00J1e¢ MYHUIMIIAJbHBIX YCJIAYI B
MHOTOQYHKIMOHAJIbHBIX HEHTPAX PH OAHOKPATHOM 00pallleHUH 3asiBUTEJIA

3.5.1. MO®IL] npu OJHOKpaTHOM OOpallleHuH 3asgBUTENSI C 3aIpocoM O
MPEIOCTABIEHUN HECKOJBKUX MYHUIIUIAIBHBIX YCIYyT OPraHU3YeT MPEeAOCTaBICHUE
3asBUTEIIIO JIBYX U 00Jie€ MYHHITUIIAJIBHBIX YCIYT (Jlajiee - KOMIUIEKCHBIN 3ampoc).

3.5.2. IlpenocraBienne MOPOI[ MyHUIUMNAIBHBIX YCIYr Ha OCHOBAHUU
KOMILIEKCHOTO 3aIlpoca OCYIIECTBISIETCS B OPSIKE M HA YCIOBUAX, YCTAHOBIICHHBIX
cratbeir 15.1 denepanbHoro 3akona ot 27 wutong 2010 roma Ne 210-d3 «O6
OpraHu3alyu MPEIOCTABICHUS TOCY1APCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI).

Pa3znes 4.@opMbI KOHTPOJIS 32 UCTIOJTHEHHEM A[IMUHUCTPATHUBHOIO PerjiaMeHTa

Hoapa3snen 4.1.11opsiok ocyiecTB/IEHNS TEKYLIEr0 KOHTPOJISA 32 CO0II0IeHUEM
U MCTIOJTHEHHEM OTBETCTBEHHBIMU H0JKHOCTHBIMHU JIUIIAMHY TOJI0KEHU I
aIMUHHUCTPATUBHOIO PErJIaMeHTAa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHNS K NMPEIOCTABJIEHUI0O MYHHIIUNIAJIBHON yCJIYyIH,
a Tak:Ke NPUHSATHEM UMM pelleHuit

4.1.1. JIOI>KHOCTHBIE JMIIa, MYHHUIIMIAJIbHBIC CIy>Kallue, Y4YacTBYIOIIUE B
MPEIOCTABIICHUM MYHUUMNAIBHON  YCIYTH, PYKOBOJACTBYIOTCS MOJIOKEHUSIMU
Pernamenra.

[Ipn mpeaocTaBiIeHUH MYHUIUMIIAIBHOW YCIYTH TPaXKJAAHWUHY TapaHTUPYETCS
MpaBO Ha TOJy4YeHHE WH(POPMAIMA O CBOUX TIpaBaxX, OOS3aHHOCTSAX U YCIIOBUSIX
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OKa3aHWs MYHMIMNAIBHOM YCIIYIW; 3allUTy CBEACHUN O NEPCOHAIBbHBIX aHHBIX;
YBaXKUTEIbHOE OTHOLIEHUE CO CTOPOHBI TOJKHOCTHBIX JIULI.

4.1.2. Texkyuuid KOHTPOJIb M KOOPAMHALIMS TOCIEIOBATEIBHOCTUA JICUCTBHIA,
ONpPENENICHHbIX  aJMUHUCTPATUBHBIMU  TPOLIEAypaMH, IO  MPEIAOCTABICHUIO
MYHHULUITAIIBHON YCIYTH JIOJKHOCTHBIMU JIMLIAMHU aIMUHUCTPALIMU OCYLIECTBIISETCS
IIOCTOSIHHO HEIMOCPEICTBEHHO UX HAYAJIbHUKOM ITyTEM ITPOBEICHUS IPOBEPOK.

4.1.3. IIpoBepku MOTHOTHI W KauyecTBa MPEAOCTABICHUS MYHULMNATbHOMN
YCIIYyTH BKJIIOYAIOT B CeOs MPOBEICHHWE NPOBEPOK, BBIABICHHE M YCTPAHCHUE
HapylICHUN IpaB 3asBUTEIEH, PACCMOTPEHHUE, NPUHATHUE PEUICHUNW W TOATOTOBKY
OTBETOB Ha OOpallleHHsl 3asBUTENEH, CcoAepXkalluX >KaloObl Ha JEHCTBUSA
(Oe3neiicTBUE) U pELICHHs JTOJDKHOCTHBIX JIMI] aJMUHUCTPALMU, OTBETCTBEHHBIX 32
MIPENOCTABIEHNE MYHHUIIMIIATBHON YCIIyTH.

IHoapa3znen 4.2. Ilopsiaok U NePUOAUYHOCTH OCYIECTBJICHHS MJIAHOBBIX H
BHEIJIAHOBBIX IPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABICHUSA
MYHUIUNAJIBHON YCIYTd, B TOM YHCJIe NOPSA0K U (GopMBbI KOHTPOJIA
32 MOJIHOTOM M KA4eCTBOM MPeI0CTABJICHUS MYHUIMIAJIbHOMH yCIYyTIH

4.2.1. KoHTpoJib 32 MOJHOTON M KaYECTBOM MPEAOCTABICHUS MYHULIMIATbHOMN
YCIIyTH BKIIIOYAET B ce0s1 MPOBEICHHE MJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

4.2.2. IlnaHoBBIE MW BHEIUIAHOBBIE IPOBEPKH MOTYT HPOBOIAUTHCA INIABOM
CEJIbCKOTO TIOCEIEHUS.

4.2.3. IlpoBeneHne IUIAHOBBIX  NPOBEPOK, MOJHOTBI M  KadecTBa
MPEAOCTAaBICHUS MYHUUMIAIBHOM YCIYTM OCYLIECTBIISIETCSI B COOTBETCTBHM C
YTBEPKJIEHHBIM Tpadukom, HO He pexe 1 (0gHOoro) pasa B roj.

4.2.4. BHeru1aHOBbIE MPOBEPKH MPOBOIATCS MO OOpAIICHUSM IOPUIUUYECKUX U
(bu3MYECKUX JHI] C XKalI0OaMH Ha HaApyIICHHE MX MpPaB U 3aKOHHBIX UHTEPECOB B XOJI€
NPEOCTaBIICHUS MYHMIIMITAJILHOM YCIYTH, a Takke Ha OCHOBAaHUM JIOKYMEHTOB U
CBECHMI, YKa3bIBAIOLMX HA HApYLICHUE UCIIOJIHEHUS PernmamenTa.

4.2.5. B x0/i¢ TJIaHOBBIX Y BHEIJIAHOBBIX MPOBEPOK:

1) mpoBepsieTcsi 3HAHHWE OTBETCTBEHHBIMU CIIEHUANIMCTaMU TpeOOBaHUM
PernamenTa, HOpPMaTUBHBIX NPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHMS K
MIPEIOCTABIECHUIO MYHULIUIIAJIBHON YCIyTH;

2) mpoBepseTcs COOJIOJACHUE CPOKOB U IMOCIEAOBATEILHOCTU HCIOIHEHUS
aJIMUHUCTPATUBHBIX POLEYP;

3) BBISBJISIOTCA HapyLIEHUs MpaB 3asBUTENEH, HEJOCTATKH, NOMYLICHHBIE B
X0/ IPEIOCTaBICHUSI MyHUIIUNATBHON YCIIyTH.

Ioapaznen 4.3. OTBEeTCTBEHHOCTH A0JKHOCTHBIX JIMI[ YIIOJTHOMO4Y€HHOT 0
OpraHa, npeaocTaBJIAAIIIEer0o MyHHIUNIAJIbHYIO YCJIYTY, 32 pellleHust U eidcTBus
(0e3neiicTBHE), MPpUHUMAaeMble (OCYHIECTBIIsIEMbIE) UMM B X0/1€ NPeA0CTABJIEHUS

MYHHUIIUNIAJIbHON YCJIYTH

4.3.1. Tlo pe3ynbTaTaM NPOBEIACHHBIX IMPOBEPOK B CIIy4a€ BBISBICHUS
HapYIIEHUs TOPSAIKA MPEAOCTaBICHUS MYHHUITUNATHHOW YCIIyTH, TIPaB 3asBUTEICH
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BUHOBHbIE JIMI[a NPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKOHOaresnbCcTBOM  Poccuiickon @enepauuu, M NPUHUMAIOTCS  MEpPLI 110
YCTPaHECHHUIO HAPYLICHUM.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYyHUUUIAIbHBIE CIIy)KAlllMe, y4YacTBYIOILIHME B
[PEIOCTaBICHUN MYHMUIMNAIBHONW YCIIYyI'M, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH
3a TpUHATHE peuleHuss W jaedctBus  (Oe3nedicTBUE) TMpU  MPEAOCTaBICHUU
MYHULUIIATBHON YCIIyTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTh YCTAaHABIMBAETCS B JOJIKHOCTHBIX
UHCTPYKLHUSAX B COOTBETCTBUM C TpeOOBaHMAMM 3aKOHOJATENbCTBA Poccuiickoi
denepanum.

Hoapa3snen 4.4. IlooxkeHusi, XapakTepu3yoiue TpeOOBaAHUS K MOPAAKY U
(popmMaM KOHTPOJIA 32 IPEeIOCTABJICHHEM MYHULIMIIAJIBLHOM YCJAYITH, B TOM YHCJIE
CO CTOPOHBI IPAKIAH, UX 00beIUHEHU U OPraHu3alM i

44.1. KouTponb 3a  NOpPEeAOCTaBICHUEM  MYHUUMNAILHOW  YCIyTH
ocyuiecTBiIsieTcs: B (hopMe MPOBEPKU COOJIOJICHUS TOCIIEIOBATEIHHOCTU JCHCTBUH,
OMpeIeJICHHBIX aIMUHUCTPATUBHBIMU poleaypaMu o UCIIOJTHEHUIO
MYHULIMOAIBHON  yCIyrHM, MPUHATHEM PEUICHUW  JOKHOCTHBIMHU  JIMIIAMH,
COOJIO/ICHUST U UCTIOJTHEHUS JJOJKHOCTHBIMHU JIUIIAMU aIMUHUCTPAIIUN HOPMATHBHBIX
npaBoBbiX akTOB Poccuiickon ®epepannn, KpacHomapckoro kpas, a Takxke
IOJIO’KEeHHM PeriramenTa.

4.4.2. Tlopsinok u (opMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIHUIIAIBHOM
YCIYTH CO CTOPOHBI YIIOJIHOMOYEHHBIX JOKHOCTHBIX JIUL aAMUHUCTPALUH JTOJKEH
OBITh MOCTOSIHHBIM, BCECTOPOHHUM, OObEKTUBHBIM U 3P(HEKTUBHBIM.

4.4.3. JIOmKHOCTHBIE JIMIIA, OCYIIECTBIISIONINE KOHTPOJIb 32 MPEIOCTABICHUEM
MYHULUNAIBHOW YCIYI'H, JOJKHbI TPUHUMATh MEpPhl 1O NPEAOTBPALICHUIO
KOH(JIUKTA UHTEPECOB MPHU MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH.

4.4.4. KoHTponb 3a HCHOJIHEHHMEM PernaMeHTa CO CTOPOHBI TpaxIaH, UX
OOBEMHEHUN W OpraHu3alluil SBISETCS CAMOCTOSITENbHONW (OpPMOW KOHTPOJS U
OCYIIECTBIISIETCS ITyTEM HaIlpaBJiIeHUs] OOpaleHu B aIMHUHHUCTPALIAIO U TOJYYCHUS
MMCBMEHHOW M YCTHOW WH(OpMaAnuu O pe3ysbTaTax MPOBEICHHBIX MPOBEPOK U
MPUHATHIX [0 PE3yJbTaTaM IMPOBEPOK MEpPax, B TOM 4ucie 00KajaoBaHUS NEHCTBUN
(O6e3neicTBUSI) U pEIICHUM, OCYIIECTBISIEMbIX (IMPUHATHIX) B XOJI€ HCIOJIHEHUS
Pernmamenta B cyaeOHOM TOpsJIKE, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

Paznen S.{ocyneOHblii (BHeCy1eOHbIH) MOPAA0K 005KAJT0OBAHNS PellleHUil
U aeiicTBui (0e31eiicTBHsI) Oprana, mpeaoCcTABJISIONEer0 MyHUIIUTIAIbHYI0
yCJIyry, MHOTO(p)YHKIIMOHAJIBLHOTO LIEHTPA, a TAKKe UX J0JKHOCTHBIX JIHUII,

MYHUIIUTIAJIBHBIX CIYKANNX, pPA0OTHHKOB

Hoapasnen 5.1.Mudopmanns AJs1 3aBUTEJIS 0 €r0 MpaBe MOJATh KAJI00y
Hapemenusi u (uin) aeiictBusi (0e31eicTBHE) OPraHa, NpeaocTaBIsIIONIEro
MYHHIUNAIBHYI0 YCJIYTY, MHOTOQYHKIIMOHAJIBHOI0 LEHTPA, a TaKKe UX
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AOJKHOCTHBIX JIMI, MyHMIMIIAJIbHBIX CJIYyKalluX, PA0OTHUKOB
NPHU NPEeAOCTABJICHUM MYHUIIUNIAIBHON YCJIYTH

3asgBuUTENh MMEET INPaBO Ha JocyleOHoe (BHecyneOHOe) o0X»aloBaHHE
pemieHnit  w geidicTBUd  (Oe3meHCTBUSA),  NPUHATBIX  (OCYIIECTBIISEMBIX )
aIMUHUCTPAIIMEH, JTOJDKHOCTHBIM JIUIOM JIMOO MYHHIIMIAIBHBIM  CIY>KaluM
agmuauctpanuy, M®I], paGotaukom M®PI[ B Xome mpeAOCTaBICHUS
MYHHIIMIIAJIBHON yCcIyTH (ajnee — nocyaeoHoe (BHecyaeOHOe) 00KanoBaHue).

Hoapa3zaea 5.2. IIpeamer xkan00bl

[IpenmeroM  nocyneOHOro  (BHECYIeOHOro) O0OKajJoBaHUS — 3asiBUTENIEM
pemieHnii u nercTBuil (6e34eiCTBUSA) aJIMUHUCTPALMHU, JTOJKHOCTHOTO JUIa JMO0
MYHUIIMTIAIBHOTO CiIyXamiero agMuuucrpanuu, MOL], pabornuka M®LI, sBasercs
KOHKPETHOE peIlleHrEe Uiu JeiicTBUE (0e31eiCTBIE), MTPUHATOE WIIA OCYIIECTBIEHHOE
UMHU B XOJI€ MPEAOCTABICHUS MYHULUIAIBHOW YCIyT'H, B TOM YHCJIE B CIIEIYIOIINX
CIIyvasx:

1) HapymieHHe CpoKa pEerucTpaluu 3ampoca O  MPEJOCTABICHHUH
MYHULIMNAIBHON YCIyTH, 3aMpoca, yKa3aHHOTO B cTaTbe 15.1 deaepanibHOroO 3aKOHA
or 27 wmons 2010 rtoma Ne 210-®3 «OO6 oprasmzanuyd NpeIOCTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

2) HapylLIE€HUE CpOKa MPEJOCTABICHHUS MyHULUIIAIBLHON ycinyru. B ykazanHHOM
ciyuae gocyqeoHoe (BHecyaeOHOe) 00KaloBaHHUE 3asBUTEIIEM PEIICHUM U ACHCTBUIMA
(6e3nerictBusi) M®II, pabornuka MO®I] Bo3mokHO B ciydae, ecau Ha MOII,
pemieHuss U aercTBus (0e3leicTBUE) KOTOPOro O0XKaIyIOTCS, BO3JIOKEHA (PYyHKIHUS
0 MPEJAOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMIIATBLHOW YCIYTH B MOJIHOM 00BbeMe
B MOPSIAKE, ONPEAEICHHOM YacThio 1.3 cTtaTtbu 16 @enepanibHOTO 3aK0HA OT 27 U0
2010 roma Ne 210-®3 «OO6 opraHuzany MPEAOCTaBICHUS TOCYJAAPCTBEHHBIX H
MYHULUANAIBHBIX YCIIYI»;

3) TpeboBaHwe y 3asBUTEN JOKYMEHTOB WM HHPOpMaAUd JHOO
OCYLIECTBJIECHUS] JEUCTBUM, MPEACTaBICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTHMBHBIMH IpPaBOBbIMM akTamMu Poccuiickon ®enepanuu,
HOPMATUBHBIMM TPABOBBIMH akTaMu KpacHOZapckoro kpas, MYyHUIUIATIbHBIMU
MPABOBBIMH aKTaMH JJIsl IPEOCTABICHUSI MyHUITUIIAIbHOW YCITYTH;

4) oTka3 B mpueMe y 3asBUTENS JOKYMEHTOB, MPEACTABICHHE KOTOPBIX
MPEAYCMOTPEHO HOPMATHMBHBIMU IMPABOBbIMU akTaMu Poccuiickon ®enepauuu,
HOPMATUBHBIMHM TPABOBBIMM akTaMu KpacHogapcKoro kpas, MYyHUIIUIATIbHBIMU
PaBOBBIMU aKTaMH JIJIsl IPEOCTABICHUS MYHHUITUTIATLHON YCIIyTH;

5) oTka3 B MpeIOCTaBICHUN MYHULIMIIAIBLHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPElyCMOTPEHbI (eJIepaIbHBIMU 3aKOHAMU U PUHSTHIMUA B COOTBETCTBUU C HUMU
WHBIMM HOPMAaTHMBHBIMHU IPAaBOBBIMHU akTamu Poccuiickonn denepaunu, 3aKOHaMU U
MHBIMA  HOPMAaTHBHBIMHM  MpPaBOBbIMM  akTamMu  KpacHomapckoro  Kpas,
MYHULIMNAIbHBIMU TPABOBBIMU aKTaMH. B yka3zaHHOM ciyyae JaocyAeOHOe
(BHECymeOHOE) OO’kamoBaHWE 3asBUTENIEM pEIICHUA W JehcTBuil (O6e3aeicTBus)
M®II, pabotauka M®IL] Bo3moxkHO B ciydae, eciu Ha MO, pemenus u neicTBus
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(Oe3nmeiicTBUE) KOTOPOTO OO0XKaNyHOTCS, BO3J0KE€HAa (DYHKLHMS MO MNPEIOCTABICHHUIO
COOTBETCTBYIOIICH MYHHIIMIIAJILHOW YCIYyTH B TIOJHOM OOBEME B TIOPSJIKE,
onpeaeraeHHoM Yacthio 1.3 ctateu 16 @enepanpHoro 3akoHa ot 27 utoisst 2010 roga
Ne  210-®3 «OO6 opraHu3anuy  OPEIOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

6) 3aTpeOoBaHUEe C 3asBUTENS MPHU MPEJOCTABICHUH MYHHUIIUNAIBHOU YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon
denepanv, HOPMATHBHBIMH TIPABOBBIMH  akTaMu KpacHOZapckoro  Kpas,
MYHUITUTIATHHBIMH IPABOBBIMU aKTAMH,

7) OTKa3 yImoOJHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO JIMIAa YHOJHOMOYEHHOIO
oprana, MO®ILI, paborauka M®I[ B ucnpaBieHnH AONMYLIEHHBIX UMM OINEYATOK M
OmMMOOK B BBIAAHHBIX B pE3yJbTaTe IPEAOCTABICHUS MYHUIUTIATBLHOW YCIyTH
JOKyMEHTaxX Ju00 HapyIICHHUE YCTAaHOBJICHHOTO CpOKa TaKWX HCIpaBlIeHud. B
yKa3aHHOM cliydae jocyqe0Hoe (BHecy1e0HOe) 00KalOBaHHE 3asiBUTENIEM PEelICHUM
u neiictBuii (6e3nericteusi) MOIL, padotannka M®I] Bo3MOXKHO B cily4yae, €Clii Ha
M®II, pemenus u aeiictBus (0e3eMCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
GyHKIUS TIO TPEIOCTABICHUIO COOTBETCTBYIONIEH MYHUIIMIIAIBLHON YCIyTH B
MOJIHOM 00BEeMe B MOPSAKE, ONpeseeHHOM YacThio 1.3 crateu 16 denepanbHOTO
3akoHa oT 27 wuronga 2010 roma Ne 210-®3 «O0 opraHuzanuul MpPeaOCTABICHUS
rOCYyJapCTBEHHBIX M MYHHUIIUITAIGHBIX YCITYTY;

8) HapylleHHe CpoKa WM TOpPSAKa BBIJIAYU JTOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOU YCITYTH;

9) TNPUOCTAHOBJICHHWE TMPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTH, €CIIH
OCHOBAaHMSI TPHUOCTAHOBJIICHHWS HE TMPEAyCMOTPEHBI (enepanpbHbIMH 3aKOHAMU U
MPUHATBIMA B COOTBETCTBHH C HHUMH WHBIMH HOPMAaTHBHBIMH TIPABOBBIMH aKTaMU
Poccutickoii denepanuy, 3aKOHAMH W MHBIMA HOPMATHBHBIMH IPABOBBIMH aKTaMU
Kpacnogapckoro kpasi, MyHUIIMTIAIbHBIMU NMPABOBBIMU aKTaMH. B ykazaHHOM ciiydae
nocyneoHoe (BHecyleOHOe) OoOKalloBaHME 3asBUTEIEM PCEIICHHWH U JACHCTBHIMA
(6e3nerictBusi) M®II, paboraumka MO®DI] Bo3moXHO B ciydae, eciu Ha MOII,
perieHuss u nencTBus (0e3leicTBIE) KOTOPOTO O0XKAIYIOTCS, BO3JIOKEHA (YHKIUS
M0 MPEOCTABICHUIO COOTBETCTBYIONICH MYHHUIIUTIAILHOW YCIYTH B TIOJIHOM 00BEMe
B TIOPSJIKE, OMpe/iesIeHHOM 4YacThio 1.3 ctatbu 16 denepanbHOro 3akoHa OT 27 IO
2010 romaNe 210-®3 «O6 opraHuzanuu MNPEAOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

10) TpeGoBaHue y 3asBUTENS MPHU NPEIOCTABICHUN MYHHIIUIAIBHONW YCIIYTH
JOKYMEHTOB WM WH(GOpPMAIMH, OTCYTCTBHUE M (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJINCh TIPU TMEPBOHAYAIIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEJIOCTABJIICHUS MYHHUIIUNAIBHOW  yCIyrd, JmOO B  TPEAOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX MYyHKTOM 4
gactu 1 cratbu 7denepanbHoro 3akoHa or 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEIOCTaBICHUS TOCYJIapCTBEHHBIX W MYHHUIHUIAIBHBIX yciIyr».B
yKa3aHHOM cliy4ae JocyjeOHoe (BHecyneOHOoe) 00)KaloBaHUE 3asSBUTEIIEM PEIICHUI
u aeuictBuii (0e3nerictBust) M®ILI, paborHuka M®IL] Bo3MOXXHO B cilydae, €ClIu Ha
MOII, pemenuss u neictBus (Oe37€iCTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JI0KEHA
GYHKIHS TI0 TIPEIOCTABICHUIO COOTBETCTBYIONINX MYHHUITUIIATBHBIX YCIYT B TIOJTHOM
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o0beMe B MOpSAJKE, ONpeAesIeHHOM 4YacThio 1.3 crathu 16MDenepanbHOro 3aKoHa OT
27 wons 2010 rToma Ne 210-®3 «OO6 opraHuzaluu  MOpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIYI».

IHoapasaen 5.3. Opran, npeAoCTABJIAKIINNA MYHUIUNAJIBHYIO YCIYTY,
MHOTO()YHKUMOHAIBHBIH LEHTP, 4 TAK)Ke UX JI0J2KHOCTHBIE JIMIA,
MYHHMIUNAJBbHBIE CYKalue, pA0OOTHUKHU M YIIOJJHOMOYEHHbIE HA PACCMOTpPeHHeE
’KaJ100bI TOJIKHOCTHBIE JIMIA, KOTOPbIM MOKeT ObITH HaNpaBJjeHa Kajoda

5.3.1. Kanoba Ha pemieHus u aehctBusi (0e€37elCTBUE) JOMKHOCTHBIX JIUIL
aIMUHUCTPALIMY,  MYHUIMOAIBHBIX  CIOYXKAIMX  TOJAeTCs  3asBUTEIEM B
aamMuHucTpauuio, MOIL[ nubo B genmaprameHT UWHGQOpMATHU3alMM M CBS3U
KpacHonmapckoro kpasi, siBisroniuiics yupeautenem MOI[ (mamee - yupeauTtenb
MOIT).

5.3.2. Kano6er Ha gedictBus  (Oe3nmedicTBUE)  OKHOCTHBIX  JIHII,
MYHULUNAIBHBIX  CIyXallUX AaJAMUHUCTPAlUM, TMOJAIOTCA TIJaBE€ CEJIbCKOIO
MOCEJICHUSI.

KanoObl Ha pelieHus, TNPUHATHIE aIMUHUCTpAIlMEH, TMOJAIOTCA TJIaBe
CEJIBCKOTO MOCEJICHHUS.

5.3.3. XKamobsl Ha pemenus u AeicTBus (OeszmerictBue) padorHmka MOI]
nogatotrcsi pykoBojgutento sroro MOPII. KamoOsl Ha pemieHuss U JAEUCTBUA
(6e3neiictue) MO®Il nomatrorcs yupemutento MOI[ win AOTKHOCTHOMY JIHILY,
YIIOJITHOMOYEHHOMY HOPMAaTHBHBIM MPABOBLIM akToM KpacHomapckoro kpasi.

5.3.4. Oco0eHHOCTH MOJaYM U PACCMOTPEHHUS Kalo0 HA PelIeHUs] U AeHCTBUS
(6e3neiicTBUE) AIMUHHUCTpAIlMd M €€ JIOJKHOCTHBIX JIMI[, MYHUIIMIATbHBIX
cinyxammx, M®Ll, pabornukoB M®I] ycranaBnupatorcs IlpaBuiamMu mnomauud u
paccMOTpeHUs Kajlod Ha pelIeHus u AeicTBus (0e3aeiicTBre) deepaibHbIX OPraHOB
UCIIOJIHUTEILHOM BJIACTH U WX JIOJDKHOCTHBIX JIHII, (eiepaibHbIX TOCYAapCTBEHHBIX
CIyXaluX, JOJDKHOCTHBIX JIMI[ TOCYJApCTBEHHBIX BHEOIJKETHBIX (POHJIOB
Poccuiickonn ~ ®denepaunu, TroCyAapCTBEHHBIX  KOPHOpauWid, HAJCJICHHBIX B
COOTBETCTBHH C (helepasbHBIMU 3aKOHAMHU TIOJHOMOYHUSMH IO TMPETOCTABICHHUIO
rOCYyJapCTBEHHBIX YCIYT B YCTAHOBJICHHOU c(hepe AesTENBHOCTH, U UX JTIOJDKHOCTHBIX
JIML, OpraHu3aluy, NpeIyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHOro 3aKoHa
«O0 opranu3zanuu NpeaoCTaBICHUs TOCYIAPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYT», U
UX paOOTHUKOB, a TakKe MHOrOQYHKIIMOHAIBHBIX IEHTPOB MPEJOCTaBICHUS
TrOCYJIJApPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U MX PAOOTHUKOB, YTBEP>KIECHHBIMU
[ToctanoBnenunem IlpaButensctBa PO ot 16 aBrycra 2012 roga Ne 840 (mamee —
[IpaBuia), [lopsakoM momaun M PacCMOTPEHUS >KajloO Ha pEIIeHUS W JICUCTBUS
(6e3neiicTBHE) UCIIOJTHUTEIBHBIX OpraHoOB roCcyJJapCTBEHHOM BJIACTHU
KpacHonmapckoro kpasg M HMX JOJDKHOCTHBIX JIMI[, TOCYJAAPCTBEHHBIX TPaXIaHCKUX
ciyxkamux KpacHomapckoro Kpas, YTBEPKICHHBIM IIOCTAHOBJIEHHEM  TJIaBbl
aanmuHucTpanuu (ryoepraropa) Kpacnogapckoro kpast ot 11 despans 2013 roga Ne
100 «O6 ytBepxknenuu [lopsiaka mojgaum M pacCMOTPEHHUS JKalod Ha pElIeHUs U
neiictBus (0e3MeMCTBUE) WCIIONMHUTEIBHBIX OpPTraHOB TOCYJIapCTBEHHON BIJIACTH
KpacHonmapckoro kpas M HUX JOJKHOCTHBIX JIMI[, TOCYJApCTBEHHBIX Tpa)KIaHCKHUX
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cmyxamux KpacHomapckoro kpas M O BHECCHHMM W3MEHEHUH B OT/ACIIbHBIC
MOCTAHOBJICHUS TIJIaBbl ajaMuHucTpanuu (rybepHaropa) KpacHomapckoro kpas»
(manee — [MopsoK).

5.4. IlopsAa0K MOAAYM U PACCMOTPEHUS KaJT00bI

5.4.1. OcHoBaHueM s Havajla TPOLEAYpPHl IOCYNeOHOTrO (BHECYIEOHOTO)
00>KaroBaHMs SBJSETCS MOCTYIUICHUE KaIOOBI, TTOJAHHONW B MUCbMEHHOU (popme Ha
OyMa)KHOM HOCHUTEJE, B AJICKTPOHHON (popMme, B aIMUHUCTPAIIHAIO, YIIOJTHOMOYEHHYTO
Ha PACCMOTPEHUE KATOOBI.

5.4.2. Kanoba Ha pemieHus u jAeucTBus (0e3nelCTBUE) aJIMUHUCTpAIUU,
JOJDKHOCTHOTO JIMIA JIMOO0 MYHUIIMIIAIBHOIO CIIYXaIero aJIMHUHUCTPAIlUU, TJIaBBI
CEJIbCKOTO TOCEJICHHs, MOXKET OBbITh HalpaBiieHa Mo moure, uepes MODII, ¢
UCIIOJIb30BaHUEM HH(POPMAITMOHHO-TEIECKOMMYHUKAIIMOHHON ceTu  «MHTepHeT,
oduimanbHoro caiita, Ennnoro noprana, PernonaiasHOro moprasna, a Takke MOXKET
OBITH IPUHSATA TIPU JTUYHOM [IPUEME 3aSIBUTEISL.

5.4.3. 3asButrento 0OECHEYMBACTCS BO3MOXKHOCTh HAIPaBJICHHS KaJOObl Ha
pemieHuss u aedcTBus (Oe3eiCTBrE) aJMUHUCTPAIUU, AOHKHOCTHOTO JIHIA JUOO
MYHULIMNAIBHOTO CIIYKAlIero aJMUHUCTPAllUM B COOTBETCTBHM €O cTaTheld 11.2
OdenepanpHoro 3akoHa oT 27 wurong 2010 roma Ne 210-d3 «O6 opraHm3anuu
MPEOCTABICHUS TOCYJAapPCTBEHHBIX U MYHUIMOAIBHBIX YCIYT» C HUCIOJIb30BAHUEM
noptasia  ¢eaepaibHOl  TOCYJapCTBEHHOU MH(pOpMAIIMOHHOM CHUCTEMBI,
obOecrnieunBaroIIeil mporecc 10cyAeOHOro (BHECYAeOHOr0) 00KaaoBaHUs PEIICHUN U
neicTBuil (0e31elCTBHSI), COBEPUIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMNQIBHBIX YCIYr OpraHamMu, MpPeJOoCTaBIISIIONIMMHU TOCYJIapCTBEHHBIE U
MYHUIIUNAIBHBIC YCIYTH, WX JIOJDKHOCTHBIMHM JIMIIAMHM, TOCYJApPCTBEHHBIMH U
MYHULUANIAIBHBIMU CITyKalllUMH c UCIIOJIb30BaHUEM uH(}OpMaAIMOHHO-
TeJIEeKOMMYHUKallMOHHON cetn «WHTepHeT» (mamee - cucrema J0CyAeOHOTO
00>KaI0OBaHMUS).

5.4.4. XXanoba na pemenuss u paeiictBusa (OeznerictBue) M®DII, paGoTHuKa
M®II moxer ObITH HampaBjeHa II0 TOYTE, C HCIIOJIb30BaHHEM HH()OPMAITMOHHO-
TeJICKOMMYHUKAaIMOHHON cetn «UHTepHeT», odpurmansHoro cainta M®II, Exuroro
noprayia, PernoHaapbHOTO MOpTanga, a TAKXKE MOXKET ObITh MPUHATA MNPU JIMYHOM
pueMe 3asiBUTEISL.

5.4.5. Kanoba, nocrynupiias B aIMUHUCTPALMIO MOJJIEKUT PETUCTPALMU HE
MO3/IHEE CIICIYIONIETO paboyero JIHS CO JHS €€ MOCTYILICHUS.

B ciiyyae nmogauu 3asBuTeneM xkanoosl uepe3s M®ILI, nociennuii odecneunBaet
nepeaavy *kajaoObl B aJMUHHUCTPAIMIO B MOPSJIKE U CPOKU, KOTOPHIE YCTAHOBJICHBI
COIJIAllICHUEM O B3aumMoAerucTBUU Mexay M®DIL[ u agMuHUCTpannen, HO HE TTO3AHEE
CJIeIyIoEero pabo4yero AHs CO JHS MOCTYILICHUS KaJIOObI.

5.4.6. XXano6a noipKHA coaiepKaTh:

1) HamMeHOBaHHE YMOJHOMOYEHHOIO OpraHa, JODKHOCTHOTO JIHIA JMOO
MYHHUIUIIAIBHOTO CIIYXAIllero yIoJIHOMOYEHHOro oprana, M®LI, ero pykoBoaurens
U () paboTHUKA, pelIeHus U IecTBUs (0€3/1eiCTBHE) KOTOPHIX 00KATYIOTCS;
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2) pammnnio, UMs, OTYECTBO (MOCIEAHEE — MPU HAJIUYUU), CBEJACHHS O MECTE
KUTEIBCTBA 3asABUTENS] — (PU3NYECKOTO JHIa JUOO HANMEHOBAaHUE, CBEICHUS O
MECTOHAXOXKJICHUM 3asgBUTENS — IOPUAMYECKOro JHIa, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHOM MOYTHI (MPH HAIUYUH) W
HIOYTOBBIH aJIpec, 10 KOTOPHIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 OOXamyemblX pEHICHUSX U JeHCTBUAX (Oe3/1eliCTBHM)
YIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA JINOO0 MyHUIIMIIAIBHOTO CIIYXKallero
YIOJIHOMOYEHHOTO oprana, M®I], paboranka MOI];

4) moBOIBI, HA OCHOBAHUHU KOTOPHIX 3asBUTENIb HE COTJIACEH C PEIICHHUEM U
neiictBueM (Oe37eiicTBHEM) YHMOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIHIA JIMOO
MYHULUIIAIBHOTO CIIYXallero ynojHoMoueHHoro opraHa, M®ILI, pabotanuka M®II.
3asgBUTEIEM  MOTYT OBITb  NIPEACTABICHBl  JIOKYMEHThl  (IIpU  HaJUYMH),
MOJITBEPIKIAIOIINE TOBOJIBI 3asIBUTEIIS, JIMOO UX KOTIHH.

IHoapazxen 5.5. Cpoxku paccMOTpeHMS KaJT00bI

XKanoba, moctynuBmas B aamuHHcTpanuto, MOPII, yupenutenio MOII,
MO/IJICKUT PACCMOTPEHUIO B TedeHWe 15 (msaTHammatu) pabouyux IHEH co JIHA ee
perucrpaiuy, a B caydae oOkajgoBaHUs oTkaza aaMuHUcCTpanuu, MOIL], B npueme
JIOKYMEHTOB y 3asBUTENS MO0 B WCTIPABICHUH JOMYIICHHBIX OMEYaTOK U OIMIHNOOK
WJIU B Cily4yae 00XajloBaHUs HapYIICHHs YCTAHOBJIEHHOIO CPOKa TAKUX UCIPaBICHUN
- B TeueHue S5 (MmsTh) padbodyux JTHEH Co THA €€ perucTpaluu.

5.6. IlepeyeHb OCHOBAHM 1JIS1 IPHOCTAHOBJICHUSA PACCMOTPEHHS KAJI00bI
B CJIy4ae, eCJIM BO3MOKHOCTDh IIPUOCTAHOBJICHHS NPe1yCMOTPEHA
3aKoHoaaTeJbCcTBOM Poccuiickoit @enepanuu

OcHoBaHus 111 MPUOCTAHOBIIEHUS PACCMOTPEHHUSI 3KajJ00bl OTCYTCTBYIOT.
5.7. Pe3yJabTaT paccCMOTpPEHHS KAJT00bI

5.7.1. Tlo pe3ymbraraM pacCMOTPEHHS >KaaoObl TPHUHUMAETCS OJHO U3
CIEAYIOIIUX PELICHNMN:

1) xanoba yaoOBIETBOpSETCSA, B TOM 4YHUCIE€ B (OopME OTMEHBI MHPUHSITOrO
peIlleHus], WCHpPABICHUS JOMYIICHHBIX OMNEYaTOK M OMHMOOK B BBIJAHHBIX B
pe3ynbTaTe NPEIOCTaBICHUS MYHHIMIAIBHOW YCIyTHM JTOKyMEHTax, BO3Bpara
3agBUTENIO0 JICHE)KHBIX CPEACTB, B3MMaHHWE KOTOPHIX HE MPEeIyCMOTPEHO
HOPMaTHBHBIMU TIPaBOBBIMH akTamu Poccuiickoii denepanuu, HOPMATHBHBIMHU
IpaBOBBIMU akTaMu KpacHOmapcKoOro Kpasi, MyHUIIUMIIAIbHBIMU MPABOBBIMU aKTAMH;

2) B yJOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

5.7.2.  AnMuHUCTpauus OTKa3bIBa€T B  YJOBJIETBOPEHHUU KaJIOObl B
COOTBETCTBHH C OCHOBAaHUSAMH, IperycMOoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.3.M®I] otka3piBaeT B YIOBIECTBOPEHUU >KaJoObl B COOTBETCTBUH C
OCHOBaHUSIMHU, peaycMoTpeHHbiMU [IpaBunamu u [opsakom.
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5.7.4. Anmunuctpanusi ocTaBiseT kajao0y 0e3 oTBeTa B COOTBETCTBUHU C
OCHOBaHUAMHU, IIpeycMoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.5. M®I] ocrtaBasier xano0y 0e3 oTBETa B COOTBETCTBUU C OCHOBAHHSIMU,
npeaycMmotrpeHHbiMU [IpaBunamu u [opsakom.

5.7.6. B cnyuyae mpu3HaHus KaloObl MOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEII0, yKa3aHHOM B myHkTe 5.8.1 moapaszgena 5.8 pasgena 5 Pernamenra,
naetcss uwHGboOpMaIuUs O JCHCTBUSAX, OCYIIECTBISEMBIX aJIMUHHUCTpAIlUed U
(mmn)M®LI, B Hensix He3aMeJIUTENIbHOTO YCTPAaHEHUS BISIBIICHHBIX HAPYIIEHUHN MpU
OKAa3aHUM MYHULMNAJIBHOW YCIYyTHM, a TaKXke NPUHOCATCA U3BUHEHUS 3a
JIOCTaBJIEHHbIE HEYA00CTBAa M YKa3bIBaeTCsl MH(POpMAIUS O JadbHEUIINX JEHCTBUSIX,
KOTOpbIE HEOOXOUMO COBEPUIUTH 3aIBUTENIO B LEJSAX MOTYUYCHHUS] MYHULIMTAIHHOM
YCIYTH.

5.7.7. B cnydae mpu3HaHHUS >KaloOOBl HE TMOJJIeKAaIleil yIOBICTBOPEHUIO B
OTBETE 3asBUTENIO, YyKazaHHOM B niyHkTe 5.8.1 mnoxapasngena 5.8 paszpena S
PernameHra, naroTcsi apryMEHTHPOBAHHBIE Pa3bSCHEHUS O MPUUYUHAX IPUHATOIO
pelIeHus, a Takke HHPopMaIKs 0 MOPSAIKE 005KaTOBAHUS IPUHSATOTO PEIICHUS.

5.7.8. B caydae ycTaHOBJIEHUS B XOJE WM IO PE3yJbTaTaM PacCMOTPEHUs
KaMoObl TMPU3HAKOB  COCTaBa  AJMUHUCTPATHUBHOTO  MPABOHAPYIIEHUS WU
MPECTYIUICHUSI JTODKHOCTHOE JUI0, PAOOTHUK, HAAENEHHBIC MOJHOMOYHIMU TI0
PAaCCMOTPEHHUIO Kan00, HEe3aMEJIUTEIHLHO HAIPABJISIOT MUMEIONIUECS MaTepHualibl B
OpraHbl MPOKYPaTYPBL.

5.8. Ilopsinoxk nHPOPMUPOBAHUSA 3asIBUTEJIS O Pe3yJIbTaTax
pPaccMoOTpeHMs KAT00bI

5.8.1. He no3nnee fHs, CAEAYIOMIETO 32 IHEM MPUHATHS PEUICHUS], YKA3aHHOTO
B mnoanyHkre S5.7.1 moppasznmena S.7. pasgena S5 PerynameHrta, 3adBUTENIO B
MUCbMEHHOM (POopMe U IO JKEJIaHWIO 3asBUTENS B AJICKTPOHHON (popMe HaIpaBIIIeTCs
MOTHUBHUPOBAHHBIA OTBET O PE3YyJIbTaTaX PACCMOTPEHUS JKaJIOOBbI.

5.8.2. B cnyuae ecnm >xamoba Oblla HampaBiieHa B DJCKTPOHHOM BHJIE
IIOCPEACTBOM  CHCTEMBI  JOCYJIeOHOro  OOKajJoBaHHUS C  HCIOJIb30BaHHUEM
WH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTn «VHTepHeT», OTBET 3asBUTEIIO
HAIPaBJISETCS TOCPEICTBOM CUCTEMBI TOCYIEOHOTO 00KATOBAHMSI.

5.9. llopsanok 00xka/I0BaHKsl PeLlICHU 110 Kaja00e

3asBUTENIM UMEIOT TMPaBO 00XajloBaTh pelleHUus] U JelcTBus (Oe3aeicTBue),
npuHsATbIE  (OCYIIECTBIISIEMBbIE)  QJAMUHUCTpALUEH,  JIODKHOCTHBIM  JIMIIOM,
MYHUIUNIAIBHBIM ~ CIIY’KAalllUM  aAMUHUCTpPAllUM B XOAE€  MPEAOCTaBICHUS
MYHULIUNIAIBHOM  yCIYyTM B CyJ, B TOPSJAKE U CPOKHU, YCTAHOBJICHHBIC
3aKOHOJATEILCTBOM Poccuiickon denepamuu.

5.10. IIpaBo 3assBUTEJIS HA MOJyYeHUEe HH(POPMAIIUN U TOKYMEHTOB,
HEO0XOAMMBIX /1JIs1 000CHOBAHUS M PACCMOTPEHMS KAJTO0bI
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3asBUTENIM MMEIOT TIpaBO O0OpaTUThCAd B agMuUHHCTparuioo, MOI[ 3a
noysiydeHueM HHGOpPMAIlUM U JIOKYMEHTOB, HEOOXOAUMBIX i1 OOOCHOBaHUS U
paccMOTpeHHus KajaoObl B THUCbMEHHOM (opMe 1o TodYTe, C HCIOJIb30BAHUEM
UH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTn « IHTepHeT», o(pHUIManbHOTO caifTa,
odpunuanbHoro caita M®II, EnuHoro moprana, PernonanpHOro mopraia, a Takke
MIPH JIMYHOM IIPUEME 3aBUTEIIS.

5.11. Cnoco0b1 uHpOpMUPOBaHNS 3asiBUTEJIEH 0 MOPsSI/IKE MOAAYH
U PacCMOTPEHMUS KaJI00bI

Nudopmariuio o nopsiike mojgayu ¥ pacCCMOTPEHUS KanoObl 3asiBUTEIU MOTYT
MOJYy4YUTh Ha  WH(OOPMALIMOHHBIX  CTEHJAX  pPAacCHOJIOKEHHBIX B  MecTax
MPENOCTABJIEHUSI MYHULIMTNIAJIBHOM YCIYTM HEMOCPEICTBEHHO B aJIMUHUCTPALMH, HA
odunnanbHoM caiite, B MOII, na Enunom noprane, PernonaibHOM noprase.

HauanbHuk o0miero oraeia
agMuHUCTpanuu [lepBoManckoro ceapckoro
rocesieHust JIeHMHrpaackoro paiioHa M.I1.Mansbim

I[MPMJIOXKEHUE Ne 1
K aIMUHHACTPATUBHOMY PETJIAMECHTY
MPEIOCTAaBICHUSI MyHUIIUTIATHHON YCITyTH
«Bp11aua nopybouHoro ousiera Ha
TEPPUTOPUH MYHHUIIUTIAIEHOTO
00pa3oBaHUs»
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3asBjIcHUE
0 BBbIJIa4Ye MOpyOOYHOro OUIeTa Ha TEPPUTOPUHU
MYHUIIAITAIBHOTO 00pa30BaHMs

I'mae IlepBoManCcKOro CENBCKOrO MOCEICHUS
JlennHrpaackoro panoHa

3asaBUTEND:

(mostiHOE U (€cIM UMeeTCsl) COKpaIleHHOe HauME@HOBaHHE (B TOM YK CIIe (UPMEHHOE
HAaMMEHOBAHUE), OPraHU3alMOHHO-TIPAaBOBas (opMa IOPUINIECKOTO JIUIIA, MECTO
€r0 HaXOXKJICHUS)

B JIUIIE

(®.1.0. (moaHOCTHI0) JINIIA, MPEICTABIISIONIETO NHTEPECHI)
KOHTAKTHBIN
tenedon

B COOTBCTCTBUM C YUPCAUTCIbHBIMHA JOKYMCHTAMHA WUJIW NJOBEPCHHOCTBIO

HaumenoBanmne o0OnekTa

Agpec paKTHYECKOTO PaCIOIOKCHHS
00BeEKTA

(MeCTOHaX0XKIEHUS 36MEIBHOIO Y4acTKa, B IIPEJEIax KOTOPOro MpeanoIaraeTces
BBIPYOKa 3€JICHBIX HACAKICHUN)

Cpoxu BBITIOJIHEHUS padoT

bankoBckue PCKBU3UTHI 3asABHUTCIIA

I[OKYMGHTBI, MpuJjIaracMbIC K 3aiABJICHUIO

1.

Al Eal Rl I
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(mara) M.IL. (momuck)

Havanpauk obmero otaena
agMuHUCTpanuu [lepBoManckoro ceapCcKkoro
nocesieHus: JIeHnHrpaackoro panoHa M.IL.Maneim

[MPMJIOXKEHUE Ne 2
K aIMUHUCTPATUBHOMY PETIAMEHTY
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH
«Bwimaua mopybouHoro Ousnera Ha
TEPPUTOPUHN MYHHITUITAIEHOTO
00pa3oBaHUs
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3asaBiIeHUE
0 HEOOXOIMMOCTH BbIJIaud MOPYOOUHOTO OUjieTa Ha TEPPUTOPUH

MYHUIUIIAJIBHOT'O O6pa30BaHI/ISI

I'naBe IlepBOoMaiicKOro CEIbCKOTO MOCEICHUS
JlennHTpaaCcKoOro paioHa

3asaBUTEND:

(mosiHOE U (€CIM UMEeeTCsI) COKpaIlleHHOe HauMEHOBaHME (B TOM YKClie (UPMEHHOE
HAaMMEHOBAHME), OPraHU3alMOHHO-TIPaBOBas (hopMa FOPUINIECKOTO JIUIIA, MECTO
€ro HaXOXKJCHUS)

B JIUIIE

(®.1.0. (nosHOCTHI0) JINIIA, MPE/ICTABIISIIONIETO HHTEPECHI)
KOHTAKTHBIN
tenedon

B COOTBCTCTBUM C YUPCAUTCIbHBIMH JOKYMCHTAMHA WUJINW JOBEPCHHOCTBIO

HaumenoBanne o0ObekTa

Agpec paKTHYECKOTO PaCIOIOKCHUS
00BeEKTa

(MeCTOHaX 0K IEHUS 3€MEIBHOIO YYacTKa, B IPEEIax KOTOPOro MpeaoIaraeTces
BbIPYOKa 3€JICHBIX HACAKICHUN)

Cpoxu BBINIOJIHEHUS padoT

bankoBckue PEKBHU3UTEI 3aABHUTCIIA

I[OKYMGHTBI, npujiaracMbIC K 3ai4BJICHUIO

1.

Al Eal R iy
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(mara) M.IL. (moMMCh)

HauansHuk oO1iiero otaena
agMuHucTpanuu [lepBomMaiickoro ceabCcKkoro
nocesieHus: JICHMHrpaIcKoro paioHa M.I1.Maneim

[MTPUJIOXEHUE Ne 3
K AJIMUHUCTPATUBHOMY PETJIAMEHTY
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MPEIOCTaBICHUSI MyHULIUTIATHHON YCIyTH

«Bpiaua nopybouyHoro ousnera Ha
TEPPUTOPUN MYHHUIIUIIATHHOTO

00pa3oBaHUs

AKT

00CJIEIOBAaHUS 3€JICHBIX HACAXKICHUI

(appec oOBbekTa 00CIeI0OBAHUS C YKa3aHUEM KaJlaCTPOBOr0 HOMEpPA 3€MEJIbHOTO

y4acTka)
Komuccus B cocrase:
Mpou3BeNa o0OciieqoBanue 3€JIEHBIX
HaCaXXICHUI

(az[pec 00BeKTa O6CH€I[OBaHI/IH C YKa3aHHUCM KaJaCTPpOBOI'O HOMCpA 3EMCJIbHOI'O

Komuccus
YCTaHOBUJIA:

y4acTKa)

(IpUYHMHBI CHOCA 3€JIE€HBIX HACAXKICHUH,

KOJIHNYCCTBO 3CJICHBIX Hacam;[eHm”I B IIT., KB. M., ITIOJICKAIIIUX CHOCY)

BoccraHoBuTenbHAs CTOMMOCTD 3€JI€HBIX Hacax(zerHﬁ
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[

PasMep mmaTel IIpM yHUYTOXKEHUM 3€JIEHBIX HACAKICHUN ONPEACISIETCS B
COOTBETCTBUM C 3aKOHOM KpacHomapckoro kpast ot 23 ampeinst 2013 r. Ne 2695-K3
"O6 oxpane 3eneHbIX HacaxzaeHuil B KpacHomapckom kpae" AKT COCTaBlI€H ISt
MIPUHATHS PELICHUS aJMUHHACTpannei 11epBoMaiickoro ceabCKOro moCceneHusl.
CymMa BOCCTaHOBUTEIBHOM CTOMMOCTH 3€JICHBIX HACAXKICHHUI

N or" " 20 T.
Komuccus:
Ne or" " 20 r

HauansHuk oOiero otaena
agMuHUCTpanuu [lepBomMancKkoro ceapCcKoro
nocesieHus: JIeHMHrpaackoro paiioHa M.I1.Maneim



[MPMJIOXKEHUE Ne 4
K aIMUHUACTPATUBHOMY PErJIaMEHTY
MPEIOCTABICHUSI MYHUITUTIATLHOM YCITYTH
«Bpimaua mopybouHoro Ounera Ha
TEPPUTOPUHN MYHUITUITAIEHOTO
00pa3oBaHUs

MOPYBOUYHBINA BUJIET Ne

Ha BeIpyOKYy (YHUUYTOXEHHE), CAHUTAPHYIO PyOKYy, CAHUTApHYIO, OMOJIAKUBAIOIIYIO
i (QopMOBOUHYIO  OOpe3Ky  3€J€HbIX  HACaXKJIECHUM HA  TEPPUTOPUHU
ITepBoMaiiCKOro CEIbCKOTO MOCEICHUS

®.1.0. (mpexacraBuTenb, MNPEACTABUTENb HOPUAMYECKOrO JIMIA) KOMY BBIJIAETCA
nopyOOYHBIN OUJIeT

Anpec:

Bux pabot

Ha ocHoBanun MNpCACTABIICHHBIX TOKYMCHTOB!:

pasperaercs:

BBIPYOUTH LIT. I€PEBbEB
IIT. KyCTaPHUKOB

nepecaguThb IT. IEPEBBEB
LIT. KyCTapHUKOB

COXPaHHUTH LIT. IEPEBBEB

IIT. KYCTAPpHHUKOB

PaGoTbl mpou3BOANTH B MPUCYTCTBUU MPEACTABUTEINS aIMUHUCTPAIIUN

JlaTy Havasia paboT MO BRIPYOKE 3€J€HBIX HACAKICHUN COOOIIUTh B aIMUHUCTPALIUIO
paiioHa HE TO3JHEE YEM 3a 5 THEU 10 HA3HAYEHHOTO CpoKa

TEJ.
Cpoxk aeicTBust mopyoOYHOTO Omiera
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I'maBa [IepBOManCKOro CeIbCKOTO
rocesieHus JIeHuHrpaackoro panoHa

[TopyOounsbIit Ouner
MOJTYYHIT

(®.1.0., noamnuce)

[TopyOouHbIil OuneT
3aKPBIT

(mara, MOJIUCH)

HauansHuk oOiero otaena
agMuHUCTpanuu [lepBomMancKkoro ceapCcKoro
nocesieHus: JIeHMHrpaackoro paiioHa M.I1.Maneim
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	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.

	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 5-21-47, 5-21-23.
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результат предоставления муниципальной услуги
	Подраздел 2.5.Правовые основания для предоставления
	муниципальной услуги
	Подраздел 2.6. Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	2.7.1. Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, к которым относятся:

	2.8.1. Запрещено требовать от заявителя:
	2.8.5. При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах и особенности предоставления муниципальной услуги
	в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений
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