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Periaament Begenus 7K

1. O0mue moJioKeHus1

1.1. Hacrosimumii JOKyMEHT oOmpeneiseT yciaoBus M mnpaBuia BeneHus OX,
KOHTpoJIs 3a BeaeHueM DK, npouenypbl 00ecreyeHus: JOCTOBEPHOCTH BBOJUMBIX
B D)X nmaHHBIX, HAJE)KHOCTH MX XPAaHEHHsS M KOHTPOJIS 3a cOOTBETCTBHMEM XK
TpeOOBaHUSAM K JOKYMEHTOOOOPOTY, BKJIIOYas CO3JaHHUE PE3EPBHBIX KOIHUH,
TBEPJIBIX KOMUH (Ha OyMa)KHOM HOCHUTEJIE) U JIp.

1.2. B cooTBeTrcTBUM C JEHCTBYIOIIMM 3akoHojareiabcTBoM OV  Bmpase
CaMOCTOATENLHO BBIOMpATh (POPMBI y4yeTa BBINOJHEHUS Y4E€OHOH MpPOrpaMMBbl.
1.3. OTBETCTBEHHOCTh 3a COOTBETCTBUE PE3YyJbTATOB Yy4YeTa JACHCTBYIOIIMM
HOpPMaM M, B YaCTHOCTH, HACTOAILIEMY PETJaMEHTy M JIOKaJIbHBIM aKTaM, HECET
pykoBoautenps OY.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE [AHHBIX YydeTa (hakTaM peaau3aluu
y4eOHOro mpoliecca JISKHUT Ha pykopoautene OY.

1.5. IIpu BeneHuu yuera HEOOXOMMO 00ECIIEUUTh COOJIOICHUE 3aKOHOIaTeIbCTBA
O MEePCOHAJIbHBIX TAHHBIX.

2. O0mme npaBuJia BeJleHUs y4eTa

2.1. BHecenue wuH(pOpMaUMU O 3aHATUM U OO0 OTCYTCTBYIOLIUX JIOJKHBI
MIPOU3BOAMTHCS MO (PAKTY B I€Hb NMpoBeaeHUs1. Ecin 3aHsTHE TPOBOAMIOCH BMECTO
OCHOBHOI'O TMpernojaBareis, (akT 3aMeHbl JOJDKEH OTpaXkaTbCsi B MOMEHT
BHECCHMS YUETHOM 3aIHCH.

2.2. Bnecenme B KypHal uHPOpPMAIMM O JOMAIIHEM 3aJaHUU JOJKHO
IIPOU3BOJMTHECS B JCHb NPOBEJICHUS 3aHATUA. 3aJaHh€ JOJDKHO BHOCUTBHCS B
YKypHajle HE MO3JHee, 4eM 4Yepe3 | Jac mocjae OKOHYAHMS BCEX 3aHATUN JaHHBIX
oOydJarommxcs.

2.3. PexkomeHayeTcsi 3apaHee pa3MellaTh 3aJaHus, 4YTOObl y OOydYarouIuxcs
OblJJa ~ BO3MOXHOCTh  3a0JaroBpeMEHHO  IUTAaHUPOBAaTh  CBOE  BpeEMs.
2.4. Pe3ynbTaThl OLICHMBAHUS BBIMOJIHEHHBIX OOYyYarOMMHUCS PaOOT JOJKHBI
BBICTABJIATHCA HE IMO3/HEE | Henenu co JHSA WX MPOBENECHHS B COOTBETCTBHM C
npuHATHIME B OV npaBuiiaMu OIIEHKH padoT.

2.5. ApXHMBHOE XpaHEHUE YYETHBIX JaHHBIX JOJDKHO IHpelycMaTpHUBaTh
KOHTPOJIb 3a HUX LEJOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha MPOTSHDKEHUM BCErO
HEOOXOJUMOr0 CpoOKa, HampuMmep, € TIOMOIIBI0 3JIEKTPOHHOW  IOAIMMHCH.



DONEeKTpOHHOE  XPAaHEHHWE  AaApPXMBHBIX  JAHHBIX  JOJDKHO  OCYILECTBIIATHCS
MUHHAMQJIBHO Ha [JBYX HOCHUTEJSIX M XPaHUTbCA B PA3HBIX IIOMEIICHUSIX.
3. VYcioBUS COBMEIICHHOTO XpaHEHUS MAHHBIX B JJICKTPOHHOM BHJE U Ha
OyMa)KHBIX HOCUTEIISIX.

3.1. B ciyyae HeE0OXOAMMOCTH HCHOJB30BaHMS AaHHBIX DK M3 3IIEKTPOHHOM
¢dbopMBI B KauecTBE MEYATHOTO AOKyMEHTa MHGOpMAaIusl BHIBOJUTCS Ha Ie4YaTh U
3aBEPSIETCS] B YCTAHOBJIEHHOM MOPSAKE. APXUBHOE XPAHEHHE YYETHBIX JAHHBIX Ha
OyMa)KHBIX HOCHUTENSAX JOJKHO OCYIIECTBIISITHCS B COOTBETCTBHH C AEHCTBYIOIIUM
AJIMUHUCTPAaTUBHBIM periamMeHToM PocoOpHan3opa, yTBEP)KICHHBIM INPUKA30M
Muno6puayku Poccuu ot 21 ssuBapst 2009 r. Ne 9.

3.2. CBojgHas BEIOMOCTh MTOIOBOM YCHEIIHOCTH KJjlacca 3a Y4eOHBIH TIoA
BBIBOJAUTCSI M3 CHCTEMbl YyyeTa B TOM BHJE, KOTOPbIA NPEIyCMOTPEH
JNEUCTBYIOIIMMHU TPEOOBAaHUSMU apXUBHOW CIyxObl. Ecin naHHBIE 10 y4eOHOMY
roJly XpaHATcs B 3JIEKTPOHHOM BHU/JIE, CBOJHAS BEJOMOCTb MOKET OBITh MEpeaHa B
apXvMB Ccpa3y IO 3aBEpUICHUU BEACHUS Y4YeTa B COOTBETCTBYIOLIEM KJIACCHOM
XKypHaJe.

3.3. Ilpu BeneHun yuera B OJJIEKTPOHHOM BHUIE HEOOXOIUMOCTh BBIBOJA
JAHHBIX Ha I€4YaTh JUJIs WCIIOJIb30BAaHUS B KauyeCTBE JTOKYMEHTa OIpPENEIseTCs
COOTBETCTBHEM Hcmonb3yemoit nHpopmarmonnoi cucremsl 'OCT P MCO 15489-
1- 2019 «Cucrema craHmaapToB 10 uH(popmanuu, OUOIMOTEUHOMY U
M3JATEIbCKOMY Jeny. YmpaBieHue gokymeHtamu. Yacte 1. lloHdatus wu
OPUHIUIIBD.



