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CTAHIAAPTHI XU ITPOLEAYPHI
HANpaBJeHHbIEe HA o0ecniedeHne 100pOCOBECTHOM
pa0oThl H NoBeieHHs] pa0OTHHKOB
MYHHIIHIIAJLHOTO OI0IKETHOTO
AOLIKOJLHOT0 00pa30BaTe/IbHOI0 yUPeKACHHUsI

aerckui cag Ne 12 «Haine cuacrbe»

PaGota B MyHMIMIIAILHOM OFOMXKETHOM JAOIIKONBHOM 00pa3oBaTesibHOM
yapexnenun gerckuii cag Ne 12 «Hamre cuactee» (manee JIOY) GesycioBHo,
TpefyeT HOOPOCOBECTHOCTH, UYECTHOCTH, IOOPOTBI B €€ JAEATCNBHOCTH, HYTO
SIBJISIETCSA 3aJIOTOM HAIIIEro ycrexa.

JleificTBUS ¥ IOBENEHHE KaXJI0To pabOTHHKA BaXXHBI, €CIH CTPEMHUTHCA
no6uBaThCA XOPOMIMX pe3yiabTaroB paboTel. [locTOSHHOE pasBUTHE HalleH
JeATeIBHOCTH TpebyeT OT BCceX HAc CIAXEHHOCTH JEHCTBHMH, H MIMEHHO MOJTOMY
yCTaHOBJIEHHE OOIIUX MPHHIIMIIOB U EHHOCTEH 0CO0EHHO HEOOXOAMMO.

Hacrosiue cTaHAapThl MOBEIEHUS BOIUIOINAIOT B ceOe HallM OCHOBHbIE
[IEHHOCTH M  YCTaHABJIMBAIOT O0s3aTelbHBIC I BCEX HAIMX pPabOTHWKOB
3THYECKHE TpeOOBAHUH, ABISLSICH IIPAKTUUECKUM PYKOBOJICTBOM K JEHUCTBHIO,

CranmapThl IIOBEJICHUs IIPU3BaHbl YCTAaHOBHUTH KJIFOYEBBIC ITPUHIUIIB,
KOTOPBIMH JO/DKHBEI PYKOBOJICTBOBATHCS HAIIK PAOOTHUKH.

Hacrosiym MbI Iej1aeM MepBBIT IIar Ha IyTH K IFIAHOMEPHOMY BHEAPEHHUIO
TIPOTPaMMBbl COOTBETCTBHSI U NPOTHUBOIAEHCTBHSA KOPPYIILMH, U MBI OXHAaeM OT
BCEX HAIllMX pabOTHUKOB BCTYIUIEHUS HA 3TOT IIyTh.

1. HAIIM NEHHOCTH

OCHOBY COCTaBIAIOT TPH BeAyNIMX [PHUHIMIA: J0OPOCOBECTHOCTD,
IIPO3PAvYHOCTD, Pa3BUTHE.

1.1. JIoOpOCOBECTHOCTh 03HAYAET HEMPEKJIOHHOE CIIeA0BaHNE TPEOOBAHUAM
3aKOHAa, HAMJIEKallee BBIIOJHEHHE O00SM3aTENbCTB, IPUHAMAEMbIX OOIIECTBOM.
I'maBHas nenb - OOLIEKYJIBTYPHBIE, 00LIeYenoBeyeckue, 0OIErocy apCTBEHHbIE
TpeOOBaHMS K JEATEIBHOCTH PabOTHHKA.

1.2. TIpospauHocTs o3HauaeT obecriedeHHe OCTYIHOCTH HH(OPMALHH,
pacKpeITHE  KOTOpOH  0Os3aTeIbHO B COOTBETCTBHM C  MPUMEHUMBIM
3aKOHO/IaTeNbCTBOM, a TaK )K€ MHBIX CBEIEHHM, pacKphIBaeMBIX B HHTEpecax. Bes
nestensHocTs  JIOY  ocymecTtBisiercs B COOTBETCTBHH  CO  CTPOTO
IOKYMEHTHPOBaHHBIMHU NpollelypaMy, HUCIOJHEHWsS 33  HaIexaluM
BLITIOJTHEHEM TpeOOBaHMI 3aKOHA ¥ BHYTPEHHHUX JIOKAIBHBIX aKTOB.

2. 3AKOHHOCTH ¥ TIPOTUBOJENCTBUE KOPPYIIINA

[TpuoputeToM B Hallel [AesSTENBHOCTH SBISETCS CTPOroe CcoOimoxeHue
3aKOHA, TTOJ3aKOHHBIX aKTOB, MYHHUIMIAIBHBIX [IPAaBOBBIX aKTOB, HHCTPYKIUH U
T.7., KOTOpBIE CITyXaT OCHOBOM Ui OCYINECTBIEHHUS BCEX pabovhX IPOLECCOB B
KOJUIEKTUBE, [EHTPATHHBIM OPUEHTHPOM IIPH IIJIAHWPOBAHWH [EATENbHOCTH H
GOPMIPOBAHUN CTPATETMH ETO PA3BHUTHIL,

MbI He mpHemIeM HapyLICHHs 3aKOHA W HE CTaHeM MHpPUThCA C JIHOOBIMH
HeIPaBOMEPHLIMHA AEHCTBUSIMH HAllUX DPaOOTHHKOB. OTOT BeAyINUH HMPHHIUI
JeHCTByeT Ila BCEX YPOBHSX Iallled NesATeNbHOCTH, Ha4YWHasi ¢ PyKOBOACTBA H



3aKaHYMBas BceMM paboTHukamu. Kaxuplii  paGOTHHK, COBEpPIIMBIIHNA
IIpaBOHAPYIIEHHE, He TONBKO MTO/JIEXUT IIPUBIICUCHUAIO OTBETCTBEHHOCTH B 00IIEM
TOpsAKe (X  rpaxzaHCKO-IIPaBOBOH, aIMUHUCTPATUBHOM, YrOJIOBHOM
OTBETCTBEHHOCTH), HO U OyAeT MOABEPTHYT afMUHUCTPATUBHBIM B3bICKaHHUAM.

2.1. O6mme TpeGOBAHNS K B3aMMOIEHCTBHIO C TPETLUMH JIMLIAMH

Baxneimeit Mepoil mo mommepxkanuio OesynpeuHoil pemyrauuu JOY
SBJIETCS OTBETCTBEHHOE M JOOPOCOBECTHOE BHINOJHEHHE 00S3aTeNbCTB,
COOO/IeHHe ITHUECKUX MPaBUJI 1 HOPM, UTO SIBIIAETCS CHCTEMOM ONPENENEHHBIX
HPABCTBEHHBIX CTAHAAPTOB IOBEICHUS, 00eCIeYHNBaIOIIECH PeaTU3alHi0 yCTaBHBIX
BunoB AestenbHocTd JJOY. OHHU He periiaMeHTHPYIO YacTHYIO JKH3Hb PabOTHHKA,
He OrpaHWYWBAIOT €ro IIpaBa U CBOOOMBI, a JIMIIbL OIPENEIIIOT HPaBCTBEHHYIO
CTOPOHY €ro JesTelbHOCTH, YCTaHABIMBAIOT, YETKME OTHYECKHE HOPMBI
CIIyeOHOTO TTOBEICHHUSL.

JIroGple OTHOLIEHHMS [Jis HAC OCHOBBIBAIOTCA HAa OTKPBITOCTH, NPU3HAHHHU
B3aMMHBEIX HHTEPECOB W HEYKOCHUTENIBHOM CIEOBaHHM TpeOOBaHMAM 3aKOHA.
OTBeTCTBEHHBIN 32 OpPraHU3AlUI0 PaboThl MO NPOQMIAKTHKE KOPPYNLIHMOHHBIX U
uHBLIX npaBoHapymenuit B JIOY ymonHOMOYEH CIEANTH 33 COOMIONEHHEM BCEX
TpeGoBaHMH, IPUMEHUMBIX K B3aMMOAEHCTBUAM C KOJUIEKTUBOM, ITOTPEOHTEIISMH.

2.2. OTHOIIEHHUS C NOCTaBIIUKAMY.

B mensax obecrneuenuss muTepecoB JJOY Mbl ¢ 0co00H TINATEIBHOCTHIO
IPOM3BOIH OTOOpP TOCTABIIUMKOB TOBapoB, paboT m ycayr. IIpouenypsl Takoro
oTéopa CTPOTO [OKYMEHTUPOBAaHbl U OCYHIECTBIIAIOTCS  OTBETCTBEHHBIMH
NOJDKHOCTHRIMM ~ JIMIIAMH  HA  OCHOBAaHMM  IPUHIMIIOB  Pa3syMHOCTH,
J106POCOBECTHOCTH, OTBETCTBEHHOCTH U HaJUIeXaIuel 3a60TIMBOCTH.

[TpyHIMITHATBHBIN TOAX0, KOTOPBIH MBI UCIOJIB3YEM BO B3aUMOJEHCTBHH C
[IOCTABIIMKAMHM, pa3MelleHre 3aKa30B M T.J. OCYILIECTBIAETCA B IIOJHOM
COOTBETCTBHH C TpeOOBaHUAMU 3aKOHO/IaTEIbCTBA.

2.3. OTHoIIeHHs ¢ oTpebuTenIMU

Jlo6pocoBecTHOE UCIOTHEHHE 0053aTeNIbCTB W IIOCTOSHHOE YJIy4IIeHHe
KauecTBa yciayr, mpenoctaBiusiemble JIOVY, #ABIAIOTCS HAIIUMU  IJIaBHBIMM
[PUOPUTETAMM B OTHOIIEHHMSX C JETBMM U POIMTEIIMH  (3aKOHHBIMH
npencrasutensimu). esitensHocTs JJOY HanpasieHa Ha peaju3alldi0 OCHOBHBIX
3a7a4 JOLIKOIBHOTO 00pa30BaHus: HAa COXpaHEHHE U yKpeIieHue (PU3NIECKOro U
IICHXMYECKOI0 3IOPOBBS JETeH; HHTEJUIEKTYyalbHOE€ U JIMYHOCTHOE pAa3BUTHE
Kaxnoe pebeHKa - yYETOM €ro HHIMBHIYadbHBIX OCOOEHHOCTEH; OKazaHue
IIOMOLIHM CeMbe B BOCIMTAaHMM JeTell U MaTepHalbHOHM IOANEPXKKH,
rapaHTUPOBAHHOM IOCY1apCTBOM.

B oTHOIIEHHMSX He MOMyCKaTh KCIIOJNb30BaHUE IHOOBIX HEMPaBOMEPHBIX
crioco0OB IPAMO HIIM KOCBEHHO BO3ZelicTBOBaTh Ha moTtpedureneit ycayr JOV ¢
LI€JIbIO MOJIyYEHUS] HHOU HE3aKOHHOM BBITOIBL.

He nomyckats B [IOY nro6bie ¢hopMbl KOPPYIILIAXA U B CBOEH [€ATEIHHOCTH
CTPOI'O BBIIOJHATH TpPeOOBAaHMSI 3aKOHOLATEIbCTBA U IIPABOBBIX aKTOB O
MIPOTHBOICHCTBUH KOPPYTIITHH.

He pomyckate o0ecrieueHre m000ro poja IIpUBHIIETHAMH, BpyYeHHE
IIOJAPKOB WJIM MHBIX IOJHOINEHUH B M060H QopMme, ¢ IENbI0 MOHYXKIECHUS UX K




BBITIOJTHEHUIO BO3JIOKEHHBIX Ha HUX (DYHKIMHA, HCIIOJH30BAHUSIMH HMH CBOHX
IIOJITHOMOYHH.

Eciu paboThHuka, pomutens (3akoHHOro mnpeacrasurens) @ T.4. OV
IPUHYXIAloT JT000e mpsaMoe WIM KOCBEHHOe TpeOOBaHHE O IIPeNOCTaBIEHUH
IIEPEUNCIIEHHBIX HE3aKOHHBIX BBITOZ, OH 0053aH He3aMeIJTUTEITLHO YBEAOMHUTE 00
sToM pykoBoaurena OV s cBoeBpeMEHHOI0 NMPUMEHEHHS HEOOXOOHMBIX MeEp
II0 IIPEeJOTBPAIIECHUIO HE3aKOHHBIX HeHCTBHM W TPUBJICUYCHHIO HapyLIUTENIEH K
OTBETCTBEHHOCTH,

2.4. MonmeHHIYEeCKas IesITe/IbHOCTD.

He nomyckats «MoIIeHHUYECKYIO AESTEIBLHOCTLY, YTO O3HAYaeT Jr0boe
nedictBue unu OesneficTBHe, BKIIOYAs IPEIOCTABIECHHE 3aBEJOMO JIOKHBIX
CBEICHHUH, KOTOPOE 3aBE€JIOMO WIH B CBA3U C I'pyOOif HEOCTOPOKHOCTHIO BBOIHT B
3a0TyXKJIeHHe WM TIBITAeTCS BBECTH B 3aliyKAEHHE KaKyK-Iu0O CTOPOHY ¢
IEeJBI0 IOJy4EHUS (UHAHCOBOM BBITOABI WIH YKIOHEHHS OT HCIIOJHEHHUS
00s13aTeNILCTBA.

2.5. JleSTeIbHOCTE ¢ UCIOJIB30BAHUEM METOIOB IPHUHYKICHUU

He nomyckats «/lesTenbHOCTE C HCIIOIB30BaHHEM METOLOB MIPUHYKICHUI»,
KOTOpas O3Ha4yaeT HaHeceHHe yuepba WK Bpea, WIH yrpo3y HaHeCeHus yinepoa
WA Bpe/ia IPsIMO KOCBEHHO JIOOOW CTOpOHE, WIM UMYIIECTBY CTOPOHBI C IIENIBIO
OKa3aHHs HENIPAaBOMEPHOTO BIUSHUSA Ha JEHCTBUS TaKOH CTOPOHEI.

JleATENBHOCTE C HCHOJB30BAaHHEM METOJOB IMPUHYXKIEHHS - OI0
IOTEHIMAlbHBIE HWIW (aKTHUYeCKHWe IIPOTHUBOINpPABHBIE IEHCTBUS, TakKhe Kak
TCJIECHOE IIOBPEXIEHHE WU IOXHIICHHWE, HAaHECeHHE Bpela HMYIIECTBY WIH
3aKOHHBIM MHTEPECaM C LEJBIO IOJYyYeHHUS HEIPaBOMEPHOr0 MPEUMYINECTBA MU
YKJIOHEHHUS OT UCITOJTHEHHUS 00513aTelIbCTBA.

2.6. JlegTenIbHOCTD HA OCHOBE CrOBODA

He momyckars «JleATeqbHOCTE Ha OCHOBE CTOBOpa», KOTOpas O3HAYaeT
JCUCTBHS HAa OCHOBE COTTALICHUS MEXIy IBYMs WK Ooliee CTOPOHAMH C IENBIO
JOCTHMXXEHUS HE3aKOHHOM LIeIH, BKIIIOYAs OKa3aHHMe HEHAJUIEKAIIero BIMSHUS HA
IEUCTBUS IPYTON CTOPOHBI.

2.7. OGCTPYKIMOHHAS AEATEILHOCTD

He JIOITyCKaeTCs HaMepeHHOe YHHYTOXECHHE JOKYMEHTaIlHH,
(anscuduxanysa, U3MEHEHHE WM COKPBHITHE JI0KA3aTeNLCTB IS PacCiIeloBaHMs
WIM COBEpIIEHHE JIOXKHBIX 3asdBICHUH C LENbI0 CO3[aTh CYINECTBEHHEIE
IPEnATCTBUA Ul pacciieloBaHus, TmpoBomuMoro Kommccueii mo aTHKe
ciry:xebHoro nosenenrs pabotaukos JIOY. Takke He JOMYyCKAETCS NEATETBHOCTH
HCIIOJIb30BAaHMEM METOO0B INPHHYXKACHHS Ha OCHOBE CroBOpa W/HIHM YTPO3bI,
IIpeciaeloBaHNe, WIN 3allyTHBaHue 000U M3 CTOPOH C IENBI0 He IO3BOJHUTH €
coo0muTh 00 M3BECTHHIX (aKTax, UMEIOIIMX OTHOIIEHHE K TOMY HIH HHOMY
(akTy KOPPYILUOHHBIX HEHCTBHH pacCieqOBaHUIO, COBEPINAEMBIE C IIENBIO
CO3[1aHNs CYIIECTBEHHBIX MPEISTCTBUH IS pACCIICIOBAHUS.

3. OBPAIIEHME C IIOJAPKAMH

Ham momxon x mojapkam, JbroTaM M HWHBIM BBIFOJaM OCHOBAH Ha TpexX
TIPUHIIATIAX : 3aKOHHOCTH, OTBETCTBEHHOCTH H YMECTHOCTH.

[IpenocraBienne WK MONydeHHe ToAapka (BBIFOIBI) IOITyCTHMO, TOJBKO




€CIIM 3TO HE BJEYET Ul [TOJIydaTess BO3HUKHOBEHHS KakUX-1100 0053aHHOCTEH M
He SBJIFETCS YCJIOBHEM BEHINIOJHEHHS IONydaTeleM KaKuX-Iubo JeWCTBUM.
IpenocTaBiieHre WK MONYHYCHNE MoAapKa (IIPUBUIETHN) HE JOJDKHO BBIHYXIATh
pabOTHHUKOB TEM WJIM WHBIM 00pa3oM CKPBIBATh 3TO OT PYKOBOAMTENEW U IPyTUX
pabOTHHUKOB. -

3.1. O6ume TpeGoBaHKMH K 00pallleHUIO ¢ HoJapKaMu

Mel ompefenseM [OAapKu  (BBITOABI) Kak Jr00oe  Oe3Bo3Me3/HOE
IpefocTaBieHne Kakod-mubo Bemu B cBs3u ¢ ocymecTsienueM JIOY cBoeit
e TeTbHOCTH.

Pa6orauxam JIOY crporo 3ampeinaercss IPUHUMAaTh MOJAPKH (BBIIOJBI),
€C/IH 5TO MOXET HEe3aKOHHO MPSIMO MM KOCBEHHO IOBJIHATH Ha OCYIIECTBICHHE
pabOTHHKAaMH CBOeH J[eATeNbHOCTH MM IOBJI€Yb IS HHUX BO3HUKHOBEHHE
JIOTIOTHUTEIBHEIX 0053aTeIbCTB.

Jlo3BonAeTcss TNpPUHWUMATh TOAAPKM HE3HAYUTEIBLHOM CTOMMOCTH KU
UMEIOIIIMe WCKIIIOYUTENBHO CcuUMBonyeckoe 3HadeHue. B JIOY 3ampemaercs
IPHHAMATL CJIAYIOUIHe BHABI IIONAPKOB (BBINOJ), MPENOCTABIEHHE KOTOPBIX
NpsMO WM KOCBEHHO CBf3aHO C 3aKiiodeHHeM HcnojiHeHueM OO6mecTBom
JOrOBOPOB U OCYIIECTBICHHEM UM WHON IIPEAIIPHHAMATEILCKON A€ATEIbHOCTH:

- JleHpru: HaTW4YHBIE CpENACTBA, JACHEXHBIE IIEPEBOILI, JIEHE)XHBIE
CpelcTBa, IepedncisieMble Ha cyera paboTHUKOB JIOY wiM MX POACTBEHHHKOB,
IpEeNOCTaB/IseMble YKa3aHHBIM JIUIaM OECIIPOILICHTHBIE 3aliMbl (MM 3aliMBI C
3aHWOKEHHBEIM DPa3sMEpPOM IIPOIIEHTOB), 3aBbIIIEHHBIE (IBHO HECOPa3MEpHEIE
NeHCTBUTENBHON CTOMMOCTH) BBIILIATHI 3a PabOThL, YCIYyTU BBIIOJIHIEMBIE
pabOTHUKOM IO TPYZAOBOMY JOIOBOPY) U B IIpeliesiaX J0JDKHOM HHCTPYKIUH.

B cinydae BO3HUKHOBEHUS JHOOBIX COMHEHMM OTHOCUTENILHO IOIYCTUMOCTH
IIPUHSATHS TOTO WJIM HHOTO MoJapKa, paboTHHK 00s3aH cooOIHUTE 00 3TOM CBOEMY
PYKOBOJHTEIIO U CIIEAOBATh €r0 YKa3aHUsAM.

Jioboe HapymeHwe TpeOOBaHMM, M3JIOXKEHHBIX  BBIlIE,  SBISETCA
TUCIUATUIMHAPHBIM TIPOCTYNIKOM U BJI€YET NPHUMEHEHUE COOTBETCTBYIOIIUX Mep
OTBETCTBEHHOCTH, BKIIOYas YBOJIbHEHUE paboTHuKa. PaboTHUK Tak xe 00s3aH
MIOJTHOCTBIO BO3MECTUTh YOBITKM, BO3HMKIINE B PE3YyJbTaTe COBEPUIEHHOIO UM
TIpaBOHAPYIIEHNUA.

4. HEJOITYINEHNE KOH®JIUKTA MHTEPECOB

MpbI npHKIagbpIBaeM BCe YCUIIUS, 9YTOOBI B CBOCH [€ATCIBHOCTH YYUTHIBATh
HHTEpECHl Kaxaoro paboTHHKA. Pa3BuTue IIOTEHIMala HAIIMX COTPYIHUKOB
ABIIIETCSA KIIIOUeBO# 3amavueii pykoBoACTBa. B3aMeH MBI 0xxujjaeM OT paOOTHUKOB
CO3HATEJIBHOTO cliefoBaHus uHTepecam Ob6mecTsa. Mbl cTpeMuUMCs He JOILyCTUTh
KOH()JIMKTA MHTEPECOB - TIOJIOXKEHHUS, B KOTOPOM JIMYHBIE HHTEpechl paboTHMKA
mpotuBopeumH 051 nHTEpecam OO01ecTBa.

Bo wu3bexanme koHbIuKTa HHTEepecoB, pabotHuku MOV  nomxHb
BEITIONTHATE ClEAYOIIKe TpeOOBaHMUI:

- paGOTHUK 00SI3aH YBEIOMHUTH PYKOBOJHUTEINS O BBHIIIOJIHEHUH UM PabOTHI 110
COBMECTHUTEILCTBY WU OCYIICCTBICHHH WHON OIJIaYMBAeMON HEATECIBHOCTH;
BBITIOJIHEHHE paboTHI (OCYIIECTBICHHE AESTeIbHOCTH) MOXKET OBbITh 3allpelleHo, B
cliyyae eclii Takas MJOIOJHUTENbHAs IesSTeIbHOCTh HE I03BOJSET PabOTHHKY



HaJJIeKalMM 00pa3oM HCIIONHATE CBOU 0OS3aHHOCTH B JOY;

- pabOTHHK BIpaBe MCIOIB30BATD umymectso JIOY (B Tom umcie
000pyIOBaHUE) HCKIIOYHMTEIHHO B IIEJIIX, CBS3AHHBIX C BEINOJHEHHEM CBOEH
TPYZOBOH (QyHKIIAH o

5. Konduaenunaabuocrs

Paboraukam JIOY 3alpeImaeTcs Ccoo0INaTh TPETBUM JIHIaM CBEJICHHUS,
TIOTYCHHbBIC UMW DM OCYLIECTBICHHH CBOEN NESTEIbHOCTH, 33 HCKITIOUECHHEM
CIydaeB, KOTa TaKhe CBECHUS MyOIMYHO PACKPBITEI CAMHUM H0V.

Iepenaua unpopmannn BHYTPH HOV ocymectBisiercs B cooTBETCTBHY
IPOLENypaMu yCTaHOBICHHBIMU BHYTPEHHHMH [JOKYMEHTAMH.

6. 3akimouenue

Hacrosmme crammapter BCTYNAlOT B CHUIy C MOMEHTA UX IMONMHCAHUS U

JEHCTBYIOT 10 3aMEHBI HOBBIMH.
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