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1.001mue nosoKeHus

1.1. llensto nannoro IlonoeHust ABAAETCA 3alIHTAa TEPCOHATBHBIX TaHHBIX
pabOTHMKOB OT HECAHKIHOHHPOBAHHOIO  AOCTYNa, HEMPaBOMEPHOro  HX
MCTIOJIL30BAHMS WM YTPAThI.

1.2. Hacrosiiuee [lonoxenune paspaboranHo Ha ocHoBaHMM cratedt KoHCTHTYLMH
P®, Tpynosoro Konmekca P®, Kojxekca 00 aaMHHHCTpaTHBHBIX
npaBoHapywenusx PO, ['paxnanckoro Konexca PO, Yronosuoro Koaekca P®, a
takke DenepanbHoro 3akoHa «O6 wuHbopmauuu, mHDOpMaTH3ALUMK MU 3alIUTE
HHpOpMALIMKH»

1.3. TlepcoHaiibHble JaHHBIE OTHOCHATCS K KaTeropud KOH(UIAEHUIHATbHOH
uHpopmalu. Pexum KoHGUACHIIHANBHOCTH EPCOHAIBHBIX JaHHBIX CHUMAETCS B
ciyvasix 00e3 TMUMBAHUS WITK 110 UCTEYEHUN 75 NIET CpOKa XpaHEHUs!, €CIIM MHOE He
OnpeiesIeHO 3aKOHOM.

1.4. Hacrosiee [lonoxkeHnue yrBepxkaaeTcs U BBOAUTCH B JIEHCTBUE TPUKA30M
3aBe/lyI0lIero JeTCKOro caaa M sipisieTcss 00s3aTesIbHbIM U1 UCTIOJTHEHHS BCeMH
paboTHUKAMK, UMEIOIIIUMH JIOCTYTT K NMEePCOHAIbHBIM IaHHBIM COTPYTHMKOB.

2. [TousiTHe M COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. [TlepcoHanbHble JaHHble paboTHHKa — WHMOpMauus, HeoOXoaUMas
paboToaaTeN IO B CBA3M C TPYJAOBBIMH OTHOIICHUSMH M KacarolHecsi KOHKPETHOTO
pabotHuka. [Tox unpopmaiumei 0 pabOTHHKAX MOHUMAIOTCS CBeleHHA O (akTax,
coObITHSIX W oOcrosiTeNbeTBAX  KM3HM  pabOTHUKA,  IO3BOJSIOLLIKE
MJIEHTU(GUUMPOBATH €ro JTNYHOCTb.

2.2. B coctaB nepcoHaibHbIX JaHHBIX paOOTHUKA BXOIAT:
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- aHKeTHbIe U OHorpaduueckue JaHHbIE,

- obpazoBaHue;

- CBEJICHHS O TPYZOBOM M OOIIEM CTaxe;

- CBEJICHHUS O COCTaBE CeMbH;

- MacropTHbIE JaHHbIE;

- CBEJIEHUS1 O BOMHCKOM Yy4eTe;

- CBeJIeHHMs 0 3apabOTHOI nare coTpyIHHKa;

- CBC/ICHHA O COLMANIBHBIX JILFOTaX;

- CMeLHAJIbHOCTb,

- 3aHUMaeMasi J10JKHOCTb;

- HaJIMuue CyJIMMOCTeH;

- aJIpec MecTa KUTeJIbCTRA;

- Jomalinuit renedoH;

- MeCTO paboThl UK Y4eObl YJICHOB CEMbH U POJICTBEHHUKOB;

- XapaxkTep B3aMMOOTHOLLIEHHUH B CEMBE;

- COJIepIKaHHe TPYAOBOIO A0r0BOpa;

- COCTaB JIEKJIapUPYEMbIX CBE/IEHUI O HAIMUUU MaTepHaJIbHBIX LIEHHOCTEI;
- coJiepiKaHue JleKsiapalliu, MojiaBaeMoii B HaJIOrOBYIO MHCIIEKIINIO;

- MOJVIMHHUKK M KOTTMU [PUKA30B [0 JTUYHOMY COCTABY;

- JIMYHBIE JIeJIa U TPY/I0BbIE KHUKKU COTPY/IHUKOB;

- OCHOBaHMs K NIPUKA3aM [10 JIMYHOMY COCTaBY;

- Jlena, cojepXkallue marepuaibl 10 TOBBILEHUIO  KBaIM(UKALKMKM H
[eperojiroToBKe COTPYAHUKOB, UX aTTECTALIMK, CITy)KeOHBIM paccie/I0BaHUsM;
- KOITUM OTYETOR, HAMpaBJISIEMble B OPraHbl CTATUCTHKH.

2.3. JlaHHble JOKYMEHTbI SIBISIOTCS KOH(DUICHLMANbHBIMH, XOTS, YYUThIBas MX
MaccoBOCTb M €/IMHOE MecTO 00pabOTKH M XpaHeHHUs - COOTBETCTBYIOLUMN rpud
OrpaHHYEHUS Ha HUX HE CTABUTCH.

3. O6paborka nepcoHAILHLIX TaHHbIX

3.1. TTon o6paboTkoii nepcoHanbHbIX JaHHBIX pabOTHHKA MTOHUMAETCS MOJTy4YeHHe,
XpaHeHHe, KOMOMHMpOBaHMe, nepejaava MM J000e Jpyroe HCroib30BaHHe
MepcoHaIbHBIX JaHHBIX paboTHHKA.

3.2. B uensx obecrieyenus npas 1 cBoOO YenoBeKa U rpaxaaHuHa paboToaaTelb
M ero npeacTraBuTesu npu o6paboTke nepcoHanibHbIX JaHHbIX paboTHUKA 00s3aHbI
cobmoaars cieaytoumue odmne TpedoBaHus:

3.2.1. ObGpaborka nepcoHaJbHBIX JaHHBIX PadOTHUKA MOXET OCYIIECTBIATHCS
MCKJIIOUMTENILHO B Ledasx obecriedyeHusi CcoOMIOJEHHsS 3aKOHOB W MHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, COJAEHCTBUS pabOTHHKAM B TPYIO0YCTPOHCTBE,
o0y4eHMM W NPOJABWKEHUM MO ciyxde, obecnieueHus AMYHONH Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJMYECTBA M KayecTBa BBINOJHAEMON paboThl |
obecreyeHusi COXpPAHHOCTH UMYILLECTBA.
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3.2.2. Ilpu onpeneneHun obbema u coaepkanusi oopadaTbiBaeMbIX NEPCOHATbHBIX
JaHHbIX paboTHMKa paborojaareib A0JKEH PYKOBOACTBOBaThbes KoHCTHUTYLME#H
Poccuiickoit ®enepaumu, TpynoseiM KopexcoM U uHBIMH - (eaepaibHbIMU
3aKOHaMH.

3.2.3. Tlony4yeHue nepcoHaJbHbIX AAHHBIX MOXET OCYILLECTBJIATBCS Kak IyTeM
Mpe/CTaBlIeHUsI UX CaMHUM pabOTHMKOM, TaKk M IyTeM TMOJYYEeHHS MX M3 MHbIX
MCTOYHHUKOB.

3.2.4. [llepconanbHble JaHHBIE CleAyeT TMoOJy4aTb y Hero camoro. Ecmu
NepCcoHabHble JlaHHble PabOTHMKA BO3MOXKHO IOJYYHTb TOJNBKO Y TpETheH
CTOPOHBI, TO pabOTHUK 10/KeH ObITh yBeAoMJIeH 00 2TOM 3apaHee W OT Hero
JOJKHO ObITh MOJIYy4eHO MUCbMEHHOE coriacue. PaboTtoaaTelb 1015KeH COOOIMUTD
paboOTHMKY O ueNsAX, MpeArnoysiaraeMbplX HMCTOYHMKAX M criocobax roiydyeHus
MEPCOHAIbHBIX JIaHHBIX, @ TaK € O XapakTepe MOUIeKALMX [OJIyYSHUIO
MEepCOHANbHBIX JIaHHBIX M TOCICACTBUAX OTKa3a pabdoOTHHKA aaTh MHCbMEHHOE
corjlacue Ha UX IoJly4eHue.

3.2.5. PaGoroaarenr He MMeeT mpasa osydyarb U o0padaTbiBaTh [€PCOHAIbHBIC
JaHHbIe pabOTHUKA O €ro MOJUTHYECKHX, PEIUTHO3HBIX H HHBIX YOEXKIECHHAX H
YaCTHOW IKM3HH. B ciydasX, HENOCpeJCTBEHHO CBS3aHHBIX C BOMpPOCAMHU
TPYAOBBIX OTHOUIEHWH JaHHbIE O YacTHOW *KHU3HM paboTHHKa (MHPoOpMauus o
KU3ZHEICSATCIIbHOCTH B cq)epe ceMeMHbIX 6blTOBbIX, JIMYHBbIX OTHOUJeHl/lﬁ) MOTIyT
ObITb mojydyeHsl U oOpaboranbl paboroparesemM TOJIBKO C €ro IMUCbMEHHOIo
corjacusi.

3.2.6. PaGoronarens He nMmeeT rnpaBo nosnyvarb M oOpabarbiBaTh MepcoHaIbHbIe
JlaHHble pabOTHUKA O €ro WIeHCTBE B OOLIECTBEHHbIX OOBEAMHEHUSX MIIM €ro
npo(corO3HOM J1eITeNbHOCTH, 3a MCKIOYEHMeM CJyvyaeB, [peyCMOTPEHHbIX
(esepalibHBIM 3aKOHOM.

3.3. K obpaborke, nepeaaye ¥ XpaHeHUIO MEPCOHANIBHBIX JIAHHBIX pabOTHUKA
MOTYT UMETh JIOCTYTI COTPYIHUKHU:

- Oyxranrepuu;

- COTPY/IHUKH CI1yKObl YIIpaBIEHUS MIEPCOHATIOM;

- COTPYIHUKHM KOMIBIOTEPHBIX OT/IEJIOB.

3.4. Ucnonb3zoBaHue [EePCOHAJIbHBIX JIAaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHUH C
HEJISIMH, ONPEAC/IMBIIMMHA UX TTOJTYHEHHE.

.

3.4.1. [lepcoHalibHble JaHHbIE HE MOT'YT ObITh MCITOJIB30BaHbl B LEJIAX MPUYHHEHHUS
MMYILECTBEHHOIO M MOpPaJIbHOIO Bpela rpaxaaHaM, 3aTpy/IHEHHS peau3alvu
npaB ¥ cBoboj rpaxnaan Poccuiickoit Menepaunun. OrpanuyeHne npas rpakaaH
Poccuiickoit Meaepaunmu Ha OCHOBe HCMOJb30BaHus HHGopmauuu 06 ux
COLIMAJIBHOM  TIPOMCXOXJAEHWH, O  pacoBOH, HALMOHAJIBHOW,  SA3BIKOBOH,
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PEJIMTMO3HOM M MapTUHHOM NPUHAUIeKHOCTH 3aNpelleH0 M Kapaercss B
COOTBETCTBHH C 3aKOHOATEILCTBOM.

3.5. Ilepenava nepcoHalbHBIX JaHHBIX PabOTHUKA BO3MOXKHA TOJIBKO C COIJIacus
pabOTHHUKA WM B CIIydasix, NPSMO MpeyCMOTPEHHbIX 3aKOHO1AaTeIbCTBOM.

3.5.1. Ilpu nepenave nepcoHadbHBIX JaHHBIX paboTHHKa paboToaTenb A0JIKEH
cobuo1aTh creayrome TpedoBaHus:

- He coo0uare nepcoHanbHble JaHHble paboTHUKA TpeTbel cTopoHe Oe3
MUCBMEHHOr0 coriacusi paboTHHKA, 3a WCKIIOYEHWeM CiIydaeB, KOrja 3To
HeOOXO0MMO B LIEJISIX MPeAyNpPexIAeHUs YyIpo3bl JKU3HU U 310pPOBbIO pabOTHHKA, a
TAKXkKe B CllydasiX, yCTAHOBJIEHHBIX (pe/iepabHbIM 3aKOHOM;

- He co00I1IaTh NepcoHalbHbIe JJaHHbIe paDOTHHKA B KOMMEpPYECKUX Lieisx 0e3 ero
MACBMEHHOTO COIJIacHs;

- TIpelyNpeAUTh JIULL, MOJIYYaIOLIAX MepCOHalbHbIE JaHHble pa00OTHUKA, O TOM, UTO
3TH JlaHHble MOTrYT OBbITh HCIOJIB30BaHbl JIMLIL B LEJNSX, Ui KOTOPBIX OHM
cooOuienel, H TpeGoOBATL OT ITHX JIML MOATBEPKAECHHUS TOrO, 4TO HTO IMPABUIIO
cobaroeno. Jlvua, noaydaioniue nepcoHalbHble AaHHble paboTHHKA, 00A3aHbI
coOJII0J1aTh PEKUM CEeKpeTHOCTH (KOH(pUAeHIMaNbHOCTH). JlanHOe nonoxkeHue He
pacripocTpaHsercs Ha 0OMeH NepcoHalbHBIMU JJaHHBIMU PaOOTHUKOB B IMOPSIKE,
YCTAHOBJIEHHOM (pefiepaibHbIMU 3aKOHAMM;

- paspelaTh JOCTYI K MepCOHAlbHBIM JaHHBIM pabOTHUKOB TOJBKO CrelHallbHO
YIIOJIHOMOYEHHBIM JIHLAM, ONpe/IeJIeHHbIM PUKA30M 110 OpraHu3alluu, Mpu 3TOM
yKa3aHHble JIMIA JO/DKHBI MMETh IPaBO I0JIy4aTh TOJBKO Te MepCOHAJIbHbIE
JaHHble pabOTHUKA, KOTOpble HEOOXOAMUMBI /Ul BbIMOJIHEHUS KOHKPETHBIX
(yHKUHH;

- He 3anpalmMBaTh MHOOPMALMIO O COCTOSHUM 3/0poBbs paboTHHKa, 3a
MCKJIIOYEHHEeM TeX CBeJeHHH, KOTOpble OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI paOOTHHUKOM TPY10BOH (yHKIIHH;

- repeaBaTh NepcoHalbHble JaHHble pabOTHUKA MpeACTaBUTENsIM pabOTHUKOB B
nopsiake, ycraHosienHoMm Tpynossim  Kojekcom, U orpaHuumMBarth 3Ty
MH(GOPMALIMIO TOJIBLKO TEMH [EepPCOHAIbHbBIMH JaHHBIMU pabOTHHKA, KOTOpbIE
HeOOXOIMMBI /ISl BBITIOJTHEHHS YKA3aHHBIMH NPE/ICTABUTENIAMH UX (PYHKLIHUH.

: e . ﬂepenaqa [ePCOHAJIBHBIX JA@HHBIX OT JA€piKaTe)id HJIH €ro npencmameneﬁ
BHCIIHEMY no*rpe6memo MO)KGT JAOITYCKaTbCsl B MUHUMAJIbHBIX oObeMax U TOJIBKO
B LI€JIsIX BBIMOJIHEHUSA 3aJ1a4, COOTBETCTBYIOLIUX 00beKTUBHOM [MPUYHUHE c60pa
9THX JaHHBbIX.

3.5.3. Ilpu nepenaye nepcoOHANbHBIX AaHHbIX PabOTHUKA MOTpeOHUTENSIM (B TOM
yhclie U B KOMMEpYeCKHX LeJsiX) 3a mpejeibl opraHusalud paborojaresb He
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JOJDKEH coo0laTh 3TH JlaHHbIE TPeTbed CTOpPOHE 0e3 MUCbMEHHOro Coraacus
paboTHHKA, 3a MCKIIOYEHWEeM CllyyaeB, KOIZa 3TO HeoOXOAMMO B LesiX
MpeaynpekIeHnuss yrpo3sl KU3HM M 370pOBbIO pabOTHMKA MM B Clyvas,
YCTaHOBJIEHHBIX (hesiepalibHbIM 3aKOHOM.

3.6. Bce ™epbl koHpuaeHumasbHOCTH T1pu cOope, o0paboTke M XpaHEHHH
MepCOHAIbHBIX JaHHBIX COTPYAHHKA pacnpOCTPaHAIOTCS Kak Ha OyMaKHble, TaK
Ha IeKTPOHHBIE (ABTOMATH3HPOBAHHBIC) HOCUTEIIH HH(MOPMALIHH.

3.7. He jonyckaercss oTBe4aTh Ha BOMPOCHI, CBA3aHHbIE C nepeaaved
nepcoHaabHoOi MHGopMauuu 1o TenedoHy uiu (pakcy.

3.8. XpaHeHue TnEepCOHANBLHBIX AQHHBIX JOJKHO [POUCXOJUTH B TOpPSKE,
HCKJTIOYAIOLLEM UX YTPATY WK UX HelpaBOMepHOe UCIO0JIb30BaHHe.

3.9. Tlpu npuHSTHM pelleHWid, 3aTparvBalOlIMX HHTepechl  pabOTHHKA,
paboTtonarenb He MMeeT IpaBa OCHOBBIBATbCS Ha TMEPCOHANBHBIX JAHHbIX
paboTHMKA, MOJTYHEHHBIX UCKJIKOYUTEIBHO B pe3yJbTaTe UX aBTOMaTH3HPOBAHHOM
obpaboTkn WM 3neKTpoHHOro nosyudeHus. PaboTtonarenb yduThIBAeT JTHYHBIE
kauecTBa paboTHMKa, ero 100pocoBecTHbIN U YOHEKTHBHBIH TPY L.

4. JlocTyn K nepcoHabHbIM 1aHHbBIM

4.1. BHyrpennuit noctyn (10CTyI BHYTPU OpraHu3alum).

4.1.1. I'lpaBo noctyna K nepcoHalbHbIM JaHHBIM COTPYAHUKA UMEIOT:

- 3aBeytomii 10V, _

- PYKOBOJMUTEIM CTPYKTYPHBIX [OApa3feieHuid (crapiuas MeacecTpa, cTapLivi
BOCITUTATEJIb, 3aBX03) 110 HAMPABJIEHUIO JIEATEIBHOCTH (JOCTYI K JIMYHBIM JIaHHBIM
TOJILKO COTPY/AHUKOB CBOETO TMOJPA3/IesIeHUs );

- TIpU MEpeBOJE M3 OJIHOTO CTPYKTYPHOrO MOApPa3s/IeieHHs B JApPYroe, AOCTYI K
NEepcOHalbHbIM JaHHBIM COTPYAHHKA MOMKET HMETb PYKOBOJUTE/IbL HOBOIO
nojipasaeeHus;

- caM pabOTHHUK, HOCHTEJIb JAaHHBIX.

- Jpyrue COTPYAHHKH OpPraHW3allUH TPHU BBHIMOJIHEHHH UMH CBOMX CJYKEOHBIX
00s13aHHOCTEH.

4.1.2. I'lepeuenb JHLl, UMEIOLIMX JOCTYI K NMEPCOHAIbHBIM JaHHBIM pabGOTHUKOB,
ornpejensercs npukazom 3aseaytouero J10V.

4.2. BHewnuit goctyr.

.

4.2.1. K uncny maccoBbIX noTpeduTeeH nepcoHalbHbIX JaHHBIX BHE OpraHU3aluu
MOKHO OTHECTH TIOCY/JapCTBEHHBIE M HErocyJapCTBeHHble (QYHKUHOHAIbHBIE
CTPYKTYpBbl:

- HAJIOTOBbI€ HHCTIEKIIMH;

- PaBOOXPAHUTEIbHbIC OPraHbl;
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- OpraHbl CTATUCTUKMU;
- CTpPaxoBble areHTCTRa;

BOCHKOMATHI;

OpraHbl COLHATILHOIO CTPAXOBAHMUS;

MEeHCHOHHbIE POHbI;

MoApa3/e/JeH!s MyHHLIMNIAIbHBIX OPraHOB YIIPABJICHHS

4.2.2. Ha30pHO - KOHTPOJIbHBIE OpraHbl UMEIOT J0CTYI K HH(GOPMALIMH TOIBKO B
chepe cBOe KOMINETEHIUH.

4.2.3. Opranu3aluum, B KOTOpble COTPYAHHK MOXKET OCYLLECTBIISATh MEPeuUC/IeHNs
JIEHEXKHBIX CPeJCTB (CTpaxoBble KOMITAHMM, HErOCyAapCTBEHHbIE TMEHCHOHHbIE
(Gonabl, OGnaroTBOpUTEsIbHBIE OpPraHW3alUuM, KPEAWTHbIC YYPEIKIACHHA), MOTYT
MOJIYYUTh JOCTYN K MEPCOHAJIbHBIM JIaHHBIM pabOTHHKA TOJBKO B Cllyyae ero
MUCHMEHHOIO pa3pelleHus.

4.2.4. Jlpyrue opraHusaluu.

Ceesiennss o paboraiolieM COTPYAHHKE WM YXKe YBOJIEHHOM MOTYT ObITh
[pesoCcTaBIeHbl APyrod OpraHu3allKi TOJAbKO ¢ MHCbMEHHOro 3arpoca Ha OnaHke
OpraHu3aluu, ¢ NPUIOKEHHEM KOMHH HOTApHAILHO 3aBEPEHHOrO 3asiBIEHHs
paboTHuKa.

[TepcoHasibHbIE JlaHHbBIE COTPYAHMKA MOTYT ObITh MPEAOCTAB/IEHbI POACTBEHHUKAM
HJIM YJIEHAM €ro CeMbM TOJIBKO C MUCHbMEHHOTO pa3pelleHnsi caMoro COTpyIHHKA.

B ciyuae pasBoaa ObiBliasi cynpyra (Cynpyr) HMEIOT [paBo OOpaTUTLCS B
OpPraHMU3alMIl0 C [MCbMEHHBIM 3arpocoM O pasMepe 3apadOTHOH  IUIaThl
corpyaHuka 6e3 ero cornacusi. (YK PD).

- 3 3auu|Ta NEPCOHAJIbHBIX TaHHbIX

5.1. I'loa yrpo30it WM ONacHOCTHIO yTpaThl MEPCOHAIBHBIX JAHHBIX MOHHUMAETCH
eAMHMYHOE HWJIM KOMIUIEKCHOE, peajlbHOe WJIM MOTEHUHaJIbHOE, aKTHBHOE HIJIH
MacCHBHOE IPOABIEHHE 3JIOYMBILUIEHHBIX  BO3MOXKHOCTEH BHEUIHMX  WIIH
BHYTPEHHHX HMCTOUYHHMKOB YIpo3bl CO34aBaTh HebiaronpusiTHele COOBITHSA,
oKa3bIBaTh JecTabniIn3npylolee Bo3AeicTBIe Ha 3allMIaeMyt0 HH(POPMALHUIO.

5.2. Puck yrposbl moObIM MHGOPMALIMOHHBIM pecypcaM CO3/1alT CTHXHHHbIE
OelcTBHS, JKCTpeMalbHble CHTYallMHd, TEepPOPUCTHHUECKUE JeiCTBHsA, aBapuu
TEXHHUYCCKUX CpeACTB u JIMHM U CBS3U, JApPYyrue 00bEeKTHUBHbBIE 06CTOﬂTeﬂbCTBa, a
TAK)KE 3aMHTEPECOBAHHbIE M HE3aMHTEPECOBAHHbIE B BO3HMKHOBEHMH Yrpo3bl
JIAlLa.

5.3. 3ammMra nepcoHaNbHBIX  JI@HHBIX  MpeicTaBiseT  coboH  KecTKo
peryiaMeHTHpOBaHHbIH u JIMHAMHYECKH TEeXHOJIOTMYECKH npouecc,
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NpeAynpexIaolmMi HapylIeHHe JOCTYIHOCTH, LEJOCTHOCTH, JOCTOBEPHOCTH H
KOH(pHUIEHUMATIBHOCTH  MEePCOHAJIbHBIX  JAHHBIX M, B KOHEYHOM  cyere,
obecnieunBarolIMii  10CTATOYHO  HAAEXKHYI0 0e30MmacHOCTh MH(pOpMAlUK B
rporecce yrnpapjieHYeCKOl U IMPOU3BOACTBEHHON IeATeIbHOCTH KOMITAaHHH.

5.4. 3awmura NMEPCOHAJIBHBIX  JITAaHHBIX pa60THm<a OT HEIPaBOMEPHOro wux
HCTI0JIb30BaHUs WJIK YTpaTbl HO0JIKHA ObITh ObecreveHa pa60TonaTeneM 3a CHET
€ro Cpe/ICTB B MOPAAKE, YCTAHOBJICHHOM (benepaanbIM 3aKOHOM.

5.5. «BHYTpeHHsIs 3a1uTay.

5.5.1.  OcHOBHbBIM  BHHOBHMKOM  HECAHKIIMOHMPOBAHHOIO  JOCTyna K
MEePCOHA/IbHbIM JIaHHBIM  SBJISETCS, KakK [paBWilo, TepcoHal, paboralimii ¢
JNoKyMeHTaMHM W 0Oasamu jaHHbIX. PersiameHtanusi jocryna nepcoHana K
KOH(DUICHIMATBHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JaHHBIX BXOIUT B YMUCIIO
OCHOBHBIX ~ HampaB/ICHWH  OpraHM3allMOHHOM  3alMThl  MHDOpMALMM U
npeAHasHa4YeHa AJA PasrpaHHYeHUA MOJHOMOYMH MEKAY PYKOBOAHTCIAMH H
CrielMaluCTaMu OpraHu3aLuu.

552, Jlna obecrieyeHHH BHYTPEHHEH 3alllMThl MEPCOHAJIBHBIX  JIAHHBIX
pabOTHUKOB HEOOXOAMMO cOOIOAATH PAI MEp:

- OrpaHuyYeHuWe W perjaMeHTalMs coctaBa pabOTHUKOB, (YHKUHOHAJIbHBIE
00513aHHOCTH KOTOPbLIX TPeOYIOT KOH(H AeHIHAILHBIX 3HAHHII;

- CTporoe wu30uparejbHOe M OOOCHOBAHHOE pACHpeNe/IeHHE JIOKYMEHTOB H
UHGOPMaALUH MeXKAY paOOTHHKAMH;

- palHOHAIBHOE pasMelleHHe padouyHX MecT pabdOTHHKOB, MPH KOTOPOM
MCKJII0UAI0CH Obl OECKOHTPOJILHOE HCIOML30BAHHE 3aLMIIAeMOH HHPOPMALIHH;

- 3HaHue pabOTHUKOM TpebOBaHWI HOPMATHBHO — METOJHUYECKHX TOKYMEHTOB I10
3aLUTe HUH(POPMALIMU U COXPAHEHUH TAilHBI,

- HaJMuMe HeOoOXOAMMBIX YCJIOBHH B IIOMEWEHHH g paboTel ¢
KOH(UIeHIMATILHBIMU JOKYME@HTAMH U 0a3aMH JaHHBIX;

- ONpeJieJieHHe U perjaMeHTalus cocTaBa pabOTHUKOB, MMEIOLLHX MTPaBO AOCTYIa
(BX04a) B NOMELIEHHE, B KOTOPOM HAXOAUTCS BLIYHCIHTEIbHAS TEXHHKA,

- OpraHu3auus nopsAaKka yHHUTOKeH!s HHpOpMalnu;

- CBOCBPEMCHHOEC BbISIBJICHUC HaApPYUICHHSA Tpe6OBaHl/ll7] paBpCUJHTCJ]bHOﬁ CHUCTCMbI
aocTtyna pabOTHUKAMU MOApa3aeeHus;

- BOCIIATATEJIbHAS U Pa3bsiCHUTENIbHAS paboTa ¢ COTPYAHUKAMU TOIpa3iesIeHus 1o
MpeaynpexJIeHUI0 yTpaThl LEHHBIX CBEJCHUI NpH padoTe ¢ KOHPUAEHIIMATbHBIMU
JTOKYMEHTaMH; .

- HE€ J10IIyCKaeTCs BblJada AUYHBIX J1€J1 COTPYAHUKOB Ha pa60lme MecTa
pykoBoauTesiei. JInunble jena XpaHsaTcs U MOI'YT BblaBaThCsi Ha paboune Mecra
TOJBKO, pa0OTHHKAM OTJAeN]ia MepcoHala W B MCKIIOYUTENBHBIX Cly4dasx, [0
MUCbMEHHOMY paspeuieHuto 3aseaytoiiero OV, pyKoBOAHTENO CTPYKTYPHOIO
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noapasieaeHus. (Hanmpumep, CcTapuieMy BOCHUTATENIO Npyd  MOATOTOBKE
MaTepuasioB A1 aTTecTaluu paboTHHUKA).

5.5.3. 3ammra nepcoHalbHbIX JaHHBIX COTPYAHMKA Ha 3JIEKTPOHHBIX HOCUTEJISX.
Bce nanku, coaepialue nepcoHasibHble J@HHBIE COTPYAHHKA, IOJKHBI OBITh
3alMIIeHbl TaposiemM, KoTopbiM Brazeer 3aseaytowmni JIOY u orercTBeHHOE
7ML 3a 3amTy uHpopmalnu, obpabareiBaemoii [I9BM.

5.6. « BHelHas 3aluray.

5.6.1.  Jlns  3aumrel  KOHMUAEHUMANBHOM  MHpOpPMAUMKM  CO3JAIOTCH
lieJieHanpasieHHble  HeOlaronpusiTHble  YCJIOBMS M TPY/JHOIPEO0JIUMbIE
MPEensiTCTBASL Ul JIML@, [bITAKOLIErocss COBEPLIUTh HECAHKIMOHUPOBAHHBbIH
aoctyn v oshnaaeHue  uHpopmauuei.  lleabio  wm pesyinbrarom
HeCaHKLIHOHUPOBAHHOTO J0CTYNa K MHPOPMALIHOHHBIM pecypcaM MoxeT ObITh He
TOJABLKO OBJAJCHHE LEHHBIMH CBEACHMAMH M HX HCMOAb30BaHHE, HO M HUX
BUIOM3MEHEHHE, YHUYTOXKEHUE, BHECEHHE BHpyca, MoaMmeHa, danbecudukaus
CO/lep/KaHUsl PEKBU3UTOB JIOKYMEHTA M JIp.

5.6.2. Tlox nocropoHHMM JMLOM nNoHUMaeTcs Jioboe MO, HEe HUMerollee
HEroCpe/ICTBEHHOr0 OTHOLIEHHMSE K JeATeJIbHOCTH KOMITAHMH, TOCETHUTEIH,
pabOTHUKM JPYTrHUX OpraHU3allMOHHBIX CTPYKTYp. [locTopoHHMe nHLa He 10KHBI
3HaTh pacrpejesneHue (QyHKUMH, paboune MpoLecchl, TeXHOJIOIHIO COCTABICHHM,
oopmiIeHHs, BEJICHUSI U XPaHEHUsl JIOKYMEHTOB, Jie1 U pabouux MarepualioB B
OT/ieJie NepcoHala.

5.6.3. Jlns obecrnieueHusi BHEIIHEN 3alIMThl NMEPCOHAIBHBIX IaHHBIX COTPYIHUKOB
HeoOX0AMMO cobI01aTh psijl Mep:

- MIOPAZIOK MpHUeMa, yyeTa U KOHTPOJIs J1eATeJIbHOCTH IMOCeTHTEeH;

- IPOITYCKHOM PEKUM OpraHu3alluu;

- Y4ET M MOPAJIOK BbIJa4H y10CTOBEPEHHH;

- TEXHHYECKHE CPEJICTBA OXPaHbl, CUIHAJIIM3ALINH;

- IOPSIJIOK OXPaHbl TEPPUTOPHUHU, 3/ITaHUI, OMELLEHUA, TPAHCTIOPTHBIX CPEJICTB;

- TpeGoBaHus K 3aluTe HHGOPMALIUK NP UHTEPBBIOMPOBAHUU U cobece10BaHUsIX.

5.7. Bce nuua, cBsizaHHble ¢ rnojyyeHueM, oOpaboTKON 1 3aLMTON NepCoOHaIbHbIX
JAHHBIX, 00s3aHbl NMOANMUCATh 005A3aTENBLCTBO O HEpasrJalleHHH [epCOHATbHbBIX
JaHHbIX pabOTHHUKOB.

5.8. TTo BO3BMOKHOCTH NEpCOHalIbHbIE JJaHHbIe 00€3THYHBAIOTCH.

59. Kpome wMep 3aliMThl  MEPCOHAIBHBIX  J@HHBIX,  YCTAHOBJIEHHBIX
3aKOHOJATEILCTBOM, paboTtoaartenu, padOTHMKM W HMX [PEACTaBUTEIM MOIYT
BbIpabaThIBaTh COBMECTHBIE MEPhI 3alIUThl IEPCOHANILHBIX JIAHHBIX PAOOTHHUKOB.

6. Ipasa u o6si3aHHOCTH paboTHHKA
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6.1. 3akperuienne npaB paGOTHMKA, pPErIAMEHTHPYIOLUIMX  3alIUTy  €ro
MepPCOHAJbHBIX JIaHHBIX, O0ecreynBaeT COXPAHHOCTb TOJHOW M TOYHOM
MH(OPMALIMH O HEM.

6.2. PaGOTHHKM M UX NPEJCTABUTENM JIOJIPKHBI OBITh O3HAKOMJICHBI 11071 PACITHCKY €
JOKYMEHTAMH  OpraHW3alli{,  YCTAHABIHBAIOIIUMH  TOPAAOK  0OpaboTKH
MepCOHANBHBIX JIaHHBIX pabOTHUKOB, a Takke 00 MX npaBax W 00A3aHHOCTAX B
TOH 00J1aCTH.

6.3. B wmessix 3allMThl MEPCOHAIbHBIX JaHHbBIX, XpaHslmmxcs y paborojarens,
paGOTHUK UMEET IPABO:

- TpeOOBaTb HMCK/JIIOYEHHUS MWIIM  HUCIIPABJIEHUS HEBEPHBIX W/  HEMOJIHIX
MepcoHallbHbIX AaHHBIX.

- Ha cBOOOHBIN OecrulaTHBIN JAOCTYT K CBOMM IMEPCOHAIbHBIM JIaHHBIM, BKJIIOYas
MpaBo Ha NoJyueHue Konuii 1000k 3anucu, coiepiKallend nepcoHaabHble 1aHHbIE;
- [epCOoHAJIbHbIE JIAHHbIE OLIEHOYHOIO XapakTepa JIONOJIHUTh 3asiBJIEHUEM,
BbIPAXKAIOLLMUM €ro COOCTBEHHYIO TOUKY 3PEHHS,

- OIpe/IeIATh CBOMX IMPEJICTaBUTENICH [T 3alIUThl CBOMX IEPCOHAIBHBIX TaHHBIX;

- Ha COXpaHeHUe U 3alUTY CBOEH JIMYHOW U ceMeHHON TalHBbI.

6.4. PaGorHuk o0si3aH:

- nepejiaBaTh pabOTOAATENIO WM €ro MPEJCTABUTENIO KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX [E€PCOHAIbHBIX JaHHbIX, COCTAB KOTOPBIX YCTAHOBJIEH
Tpynoseim kosekcom P®.,

- CBOeBpeMeHHO coobuiath paborojarento 00 U3MEHEHMM CBOMX MEPCOHAJIbHBIX
JIaHHBIX

6.5. PaGoTHuku craBsaT paboroxaresis B U3BECTHOCTh 00 M3MeHEHWH (aMMIUH,
MMEHH, OTYECTBA, JaThl POXKIEHUS, YTO MOJy4aeT OTPaXKEHUE B TPYJL0BOH KHUKKE
HA OCHOBAHWM NPEJICTABIEHHBIX JOKYMEHTOB. [IpU HEOOXOAUMOCTH HU3MEHSIOTCS
naHHble 00 oOpasoBaHuM, Npodeccuu, CreurdanbHOCTH, MPUCBOEHUM HOBOIO
paspsizia u rp.

6.6. B 1ie/sx 3alMThl YaCTHOM KU3HHU, JIMYHOW M CeMeHHOH TalHbl pabOTHUKH He
JIOJKHBI OTKA3bIBaTBCS OT CBOEro rnpasa Ha oOpaboOTKy MepCOHANbHBIX AaHHBIX
TOJIBKO C UX COrJjlaCHus, IMOCKOJIBKY 3TO MOXKET IOBJICHDL IMPUYHUHEHHE MOPAaJIbLHOIO,
MaTepUaJbHOIO Bpe/a.

7. OTBeTCTBEHHOCTD 3a pa3r/aiieHHe KOHQHIeHIHAIbLHOH
HH(pOPMAIIHH, CBSI3AHHOI ¢ NEePCOHATBHBIMH IaHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO W3 TIJaBHbIX TpeboBaHWH K
opraHu3aiui QyHKUMOHHPOBAHKS CHCTEMBI 3alUThl €PCOHATLHONW MHpOPMaLUK
u obsi3aresibHOE ycoBue obecrevyenns 3(pPEeKTHBHOCTH 3TOH CHCTEMBI.
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7.2. KOpuanueckne W (¢uU3MYECKHE JMI@A, B COOTBETCTBMM CO CBOMMHM
MOJHOMOYMSIMM Blajerolme HHMoOpMauMeid o rpakaaHax, MoJydarolme u
MCIIONIB3YIOLINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU € 3aKOHO/1ATEIHCTBOM
Poccuiickoit Menepaunmn 3a HapylleHUE pekuMa 3alluThl, 00paboTKM M nopsaka
MCITIOJIb30BaHMs ITOMH MHpOpMaLInK.

7.3. PykoBoautesb, pazpellalomidid A0CTyNl COTPYAHMKA K KOH(HAECHLIHATbHOMY
JIOKYMEHTY, HECeT MepCOHAbHYI0 OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHue.

7.4. Kaxnaplii  COTpYJHHMK  OpraHusaiuu, nojydarlommid s paboTsl
KOH(MIEHUMAIBbHBIA JIOKYMEHT, HeceT eIAMHOJIMYHYI0 OTBETCTBEHHOCTb 3a
COXPAaHHOCTb HOCHUTENS U KOH(UICHIMAIBHOCTh MH(OPMaLIUH.

7.5. Jlnua, BAHOBHbBIC B HAPYIICHUH HOPM, PETYJIHPYIOUINX NMOJIyUeHHE, 00paboTKy
M 3aLIATY TepPCOHAJBHBIX JaHHBIX pabOTHHMKA, HECYT IUCIHMIUTHHAPHYIO,
aJIMMHUCTPATUBHYIO, IPAXKIAaHCKO-TIPABOBYIO WM YIOJOBHYIO OTBETCTBEHHOCTDH B
COOTBETCTBUM C (pe/iepaibHbIMU 3aKOHAMMU.

7.5.1. 3a HeucrnoJHEHUE WM HeHajUlexallee HMCrojIHeHre pabOTHUKOM MO ero
BMHE BO3JI0XKEHHBIX Ha Hero o0s3aHHOCTeH 1o coOJII0IEHUI0 YCTAHOBIEHHOIO
nopsiika paboThl CO CBeJECHUSIMU KOH(UIeHUHAILHOrO Xxapakrepa paboTojaTeib
BIIpaBe IMPUMEHATHL MpeaycMoTpeHHble TpyaosbiM KojaekcoMm IHUCLMIUIMHAPHbIE
B3bICKAHMSI.

7.5.2. JlomkHOCTHbIE JMIla, B O00S3aHHOCTL KOTOPBLIX BXOAMT BeJleHHE
MepCOHAIbHBIX  JAHHBIX  COTPYJHHUKA, 00s3aHbl  OoOecrneuyuTbh  KaxIoMy
BO3MOXKHOCTb O3HAKOMJIEHUS C JJOKYMEHTAMU U MaTepualiaMH, HernocpeacTBeHHO
3aTparuBaloLIMMHU ero npasa U cBOOO/Ibl, €CJIM MHOE He MPeAyCMOTPEHO 3aKOHOM.
HenpasomepHblii 0TKa3 B rpe1ocTaBieHHH cOOpaHHBIX B YCTAHOBJIEHHOM TOpsIKe
JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE MPEAOCTABICHUE TaKUX JAOKYMEHTOB WJIM
MHOM  mHdopMauMM B cayyasiX, [PeAyCMOTPEHHBIX  3aKOHOM,  JH0O
NpejocTaBlIeHe HEenoJIHOW MM 3aBeJIOMO JIOHKHOM HH(OpMalMu — Bievyer
HAJIO)K€HUWE Ha JOHKHOCTHBIX JIMIL aJAMMHMCTpaTMBHOro iwrpada B pasMepe,
onpeaensiemom Koaekcom 06 aAMUHUCTPATUBHBIX NTPABOHAPYILIEHUSIX.

7.5.3. B coorBercTBum ¢ ['paxnanckum Konekcom suia, He3aKOHHBIMM MeTOAaMH
MOJlyYMBILIHE HH(MOPMALIMIO, COCTABISIIOLLYIO CIyKeOHYI TaiHy, 00s3aHbl
BO3MECTHUTb MPHUYHHEHHbIE YOBITKH, MpUYEM TaKas ke 005f3aHHOCTb BO3jlaraeTcs u
Ha pabOTHHUKOB.

-

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HApylLIEHUE HEMPUKOCHOBEHHOCTH YaCTHOM
KHU3HHU (B TOM 4YMCJIe HE3aKOHHOe coOMpaHue WM pacrnpocTpaHeHHe CBEIAEHHH O
YaCTHOM MKH3HH JIMIIA, COCTABISIOIIErO €ro JUUYHYIO UIIM ceMeliHylo TaitHy, 6e3 ero
corsiacusi), HernpaBOMEpHBIH JOCTYN K OXpaHseMOH 3aKOHOM KOMIIbIOTEPHOM
uH(pOpMALIMK, HENpaBOMEPHBIM OTKa3 B MNPeAOCTaBIEHUH COOpPaHHBIX B
YCTAHOBJICHHOM MOPsA/IKe JOKYMEHTOB M CBEJICHHH (€C/Id dTH AeAHUS NPUYHHHIIH
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BpeJl NpaBaM M 3aKOHHbBIM HMHTEpecaM TIpax/aH), COBEPLICHHbIE JHLOM C
MCIIOJIb30BAHMEM CBOEro C/IyKeOHOro rosioKeHus: HakasbiBaeTcs wrpadom, 1udo
JWILIEHWEeM T[paBa 3aHUMaTh ONpeesIeHHbIe JOUKHOCTH HJIH  3aHUMaThCH
OrpeJiesIeHHOM JIesITelIbHOCTBIO, TMO0 apecToM B cooTBeTCTBHHU ¢ YK PO.

7.6. HenpaBoMepHOCTb JeATENBHOCTH OPraHoB TOCYAApCTBEHHON BJIACTH M
opraHu3ailmii Mo c6opy M MCHOJIb30BAHUIO MMEPCOHATBHBIX AaHHBIX MOXET OBITh
yCTAHOBIIEHA B CYZIeOHOM TOpSsIJIKe.

[TpunsiTo Ha obiem cobpaHun
TPYJOBOIO KOJIJIEKTHBA
npotokoa ot 01.07.2021 r.  Ne ]
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