AIMUHUCTPAIIUA KPBIJIOBCKOI'O CEJBCKOI'O ITOCEJIEHUSA
KPBLJIOBCKOI'O PAMOHA

IHOCTAHOBJIEHHUE

or 29. 01. 2019.

cranuua KppuloBckas

Z
o

OO0 yTBep:KIeHUN AAMUHUCTPATHBHOIO PErJIAMEHTA MPeI0CTABICHUSA
MYHHMIUNAJBHON yeayru «Bo3spar miarexed pu3nyecKuX U OPUINYECKUX JIHI
10 HEHAJIOTOBBIM J10X01aM U3 0I0ZKeTa MyYHMIHMIIAJIbHOT0 00pPa30BaHUM»

B cootBercTtBUmM ¢ denepanbHbiM 3akoHOM OT 6 OKTA0pst 2003 roma Nel31-d3
«O0 00muxX TpUHIMIAX OpraHU3allMM MECTHOTO camoymnpasiieHus B Poccuiickoi
Oeneparuny, denepanbHbiM 3akoHoM OT 27 wmronst 2010 roma Ne 210-d3 «O6
OpraHu3alMd NPEACTABICHUS TOCYJAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI»,
NOCTAHOBIAIO:

1. YTBepaIuTh aIMUHHUCTPATUBHBIN pPETJIaMEHT MPENOCTABICHUSA
MYHHIIMIIAJIbHOU ycinyru «Bo3Bpar matesxell GU3HUecKuX W IOpUANYECKHUX JIHI 10
HEHAJIOTOBBIM JTOXOJAaM M3 OropKeTa MyHHUIMNAIbHOTO oOpazoBanus» (IIpuioxenue
Nol).

2. Co oHS BCTYIUIEHHS B 3aKOHHYIO CHJTY HACTOSIIETO MOCTAHOBJICHHS CUMTATh
YTPaTUBLUIUMHU CHUITY:

- TOCTAHOBJIEHWE aIMUHUCTpaluu KpbUIOBCKOrO CENbCKOrO IMOCEIEHUs
KpbinoBckoro paitona ot 26 centsaops 2017 roma Ne84 «OO6 yTBepxkaeHUU
aIMUHHUCTPATUBHOIO PETJIAMEHTA MPEIOCTABICHUS MYHHULMUNAIbHON  yCIYTH:
«Bo3Bpart mnarexeit GU3NYECKUX U FOPUIAYECKUX JIUI] 10 HEHAJIOTOBBIM J10X0/IaM U3
Oro/pKeTa MYHHITUTIAIBHOTO 00pa30BaHUs,;

- IIOCTAaHOBJIEHUE aIMUHHCTpauuu KpBIIOBCKOrO CENBCKOIO IOCEIECHUS
KpbnoBckoro paiiona ot 4 utons 2018 roma Ne38 «O BHeceHMHM H3MEHEHUU B
MIOCTAaHOBJIEHHE aJIMUHHMCTpaunyd KpbUIOBCKOro cenbckoro nocesieHus KpblioBckoro
paiiona ot 26 centsa0ps 2017 roma Ne84 «OO0 yTBepKIEHHH aAMUHUCTPATUBHOIO
perylaMeHTa IPEJOCTABICHUS MYHULMIIAJIBHOW yciyru: «Bo3Bpar IuiaTexen
(GU3MYECKUX U IOPUAMYECKUX JIMI[ 1O HEHAJOroBbIM JOXOJaM U3 Oromkera
MYHUIUTIATBHOTO 00pa30BaHU.

3. Oprasnu3anoOHHO-IIPOU3BOICTBEHHOMY OTHENy aIMUHHCTPALIUN
KpbuioBckoro cenbckoro mnoceneHusi KpbuioBckoro paiiona (I'amkumypanoBa)
00HapoJI0BaTh HACTOSIEE MOCTAHOBJICHUE B YCTAHOBJICHHOM TOPSJKE U Pa3MECTUTh
Ha o(dUIMATBHOM caiiTe agMuHUCTpanuu KpbITOBCKOTO CEIBCKOTO MOCEICHUS
KpbuioBckoro  paitona B~ HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CETU
«HTEepHET.


consultantplus://offline/ref=77572596AE870A89AE2A2C1A08F504506B47E974C8014B91BC3BD499C376B97F08D85B7EE0F5AEA7k2eCO
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4. KoHTpoib 3a BBINOJIHEHUEM HACTOSALIETO ITOCTAHOBIEHUS BO3JI0XKUTh
Ha HaydaJbHHKA (PMHAHCOBO-PKOHOMUYECKOTO OTAeNa aaMuHucTpauun KpbuioBckoro
cenbckoro nocenenust Kpeutosekoro pariona bypneesy JI.B.

5. Hacrosiee nOCTaHOBIEHHE BCTYNAeT B 3aKOHHYIO CHJIy CO JHS €ro
o(UIIUATIBHOTO OOHAPOI0BAHMSL.

I'maBa KpbuioBckoro
CEJIbCKOIO NTOCEIICHUS
KpsbLnoBckoro paitona H.J. Cunbko



[MTPMJIOXKEHUME Nel

VTBEP)XIEH
IIOCTAHOBJIICHHUCM aI[MI/IHI/ICTpaHI/II/I
KpBIJ'IOBCKOFO CCJIBCKOI'O ITOCCIICHUA

KpsLnoBckoro paiiona
0t1 29.01.2019. Ne 3

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeA0CTABJICHUS MYHUIMIIAJBbHON yeiayru «Bo3Bpar miiarexeit puzn4yecKux u
OPUAMYECKHX JIUII 10 HEHAJIOTOBBIM /10X01aM U3 0I0/’KeTa MyHHIUNIAJIBHOT0
o0pa3oBaHuNA»

Pasznen 1. O0mue moJiokeHus

IHoapasnaea 1.1. [Ipeamer peryimpoBaHus
aJMHUHMCTPATHUBHOIO perjiaMeHTa

AJMUHUCTPATUBHBIN pErjaMeHT MPEeAOCTaBICHUS MYHUIUMNAIBHOM YCIyTH
«Bo3Bpart mnarexeit GU3NUECKUX U FOPUIAYECKUX JIUI] 10 HEHAJIOTOBBIM J10X0/IaM U3
OroKeTa MyHHUIIMIIAILHOTO 00pa3oBaHus» (nanee - PermamenT) pa3paboTan B 1eIsIX
MIOBBIIIECHHS] KAaUYeCTBA U JIOCTYIMHOCTH IPEAOCTABICHHUS] MYHULUIIAJIIBHON YCIYyTU U
OTpeNeNsieT COCTaB, IOCIEAO0BAaTENIbHOCTh, MHPOLEAYpPbI, CPOKHU H OCOOCHHOCTH
BBIIIOJIHEHUS aJIMUHUCTPATUBHBIX Ipoueayp (AEHCTBUK) MO MNPEIOCTaBICHUIO
MYHHIIUTIATBHON yeinyru «Bo3Bpar mnarexxelt Gu3nueckux u IOpUANYECKHUX JIHI 10
HEHAJOrOBbIM J0X0/laM M3 O/DKeTa MYHHMIMNAIBHOIO OO0pa3oBaHUs» (nanee —
MyHULMIIATIbHAS yCIIyra), TpeOOBaHUs K MOPSIAKY MX BBIMOIHEHUS, (DOPMBbI KOHTPOJIS
32 UCHOJHEHUEM aJMHHHUCTPATUBHOIO perjaMeHTa, I0CYAeOHbIN (BHECYACOHBII)
MOPSZAOK OOXKaJIOBaHUSI PEIICHUH W JAevcTBuUM (0e31eHCTBUS) MYHUIIMTATBHBIX
CIyXallluX, JOJUKHOCTHBIX JIMI, aAMUHUCTpanuu KpbUIOBCKOrO  CEIbCKOro
nocenenus: KpblioBCckoro paiioHa, npeoCTaBISIFONIMX MYHULIUIIATBHYIO YCIIYTY.

Hacrosmmii PermameHT pacnpocTpaHsercss Ha MPAaBOOTHOIIEHUS 1O BO3BpaTy
iaTexxen PU3NUYECKUX U IOPUANYECKUX JIHUI] IO HEHAJIOTOBBIM JI0XO/1aM M3 OroKeTa
MYHHIIUIIAJILHOTO 00pa30BaHMs.

IHoapa3nen 1.2. Kpyr 3asaBureJiei

3agBUTENIMH Ha TMOMYYECHUE MYHHIMIAIBHOW YCIyTH B COOTBETCTBHH C
Permamentom sBIsSIOTCS  (DU3MYECKHME WM IOPUAMYECKHE JIMIA, JHOO UX
YIIOJITHOMOYEHHBIC MPEICTABUTENH (J1ajiee — 3asIBUTEIIN ).

B cnyuae, ecnm Ans MpenoOCTaBICHUS MYHHUIIMNAIBHON ycIyrd HeoOxomuma
00paboTKa MEepCOHANBHBIX JAAHHBIX JIMIA, HE SIBISIFOIICTOCS 3asABUTEICM, U €CIU B
COOTBETCTBHH C (peiepaibHBIM 3aKOHOM 00pa0OTKa TaKMX MEPCOHAIBHBIX TAaHHBIX
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MOXKET OCYIIECTBIISITBCS C COMNIACHs YKa3aHHOTO JUIla, MpU OOpalieHuu 3a
MOJYyYEHUEM MYHULHNAIBHOW YCIYTH 3asABUTEINb JIONOJHUTEIBHO MPEAOCTABIISIET
JOKYMEHTBI, MOATBEPKIAIOIINE IOIYyYEHUE COMIACUS YKA3aHHOTO JIMIA WIM €ro
3aKOHHOTO MPEJICTABUTENSI Ha 00pabOTKYy MEPCOHABHBIX JAHHBIX YKA3aHHOTO JIMIIA.
JIOKyMEHTBI, MOATBEPKAAIONINE TTOJIyYEHUE COTIacHsi, MOTYT OBbITh IIPEACTABJICHBI, B
TOM 4ucie, B (opMe DICKTPOHHOTO JOKyMeHTa. JlelicTBHE HaCTOsIIeW 4YacTu He
pacrpoCTpaHsieTCs Ha JIMI, MPU3HAHHBIX O€3BECTHO OTCYTCTBYIOIIMMH, W Ha
Pa3bICKMBAEMbIX  JIMI, MECTO  HAXOXICHHS  KOTOPbIX HE  YCTaHOBJICHO
YIOJTHOMOYEHHBIM (peiepaibHbIM OPraHOM HCIONHUTENbHON BiacTu. OT UMeHU
HECOBEPILICHHOJIETHUX U JIMIl, TPU3HAHHBIX HEJIEECIIOCOOHBIMU, COIJIaCMe Ha
00paboTKy JaHHBIX JAIOT UX 3aKOHHBIC MPEICTABUTEIH.

Hoapa3snen 1.3. TpeGoBanus k nopsigiky MHGOPMHUPOBAHUSA
0 MPeI0CTABJICHUY MYHUIIMTIAJIbHOM YCJIYTH

1.3.1.  llpemocraBneHue  MyHHLMOAIBHOM  YCIYIM  OCYIIECTBISAETCS
aamuHucTpanreil KpsuioBckoro cenabckoro noceneHuss KppuioBckoro paiiona (zanee
— aJIMUHUCTpALIMS, YIIOJIHOMOYEHHBI OpraH).

1.3.2. HWnadopmupoBaHue O MNPEIOCTABICHUN MYHUIUIAIBHOU YCIyTU
OCYLIECTBIISIETCA:

B YCTHOU (popme Ipu TUYHOM 0OpalieHUY;

C UCIOJIb30BaHUEM TeNe()OHHOM CBSI3H;

10 MUCHbMEHHBIM O0pAIICHUSM;

B (hopMe 3JIEKTPOHHOIO JOKYMEHTa IOCPEJICTBOM HAIPaBJIEHUS Ha aJpec
BJIEKTPOHHOM ITOYTHI.

1.3.2.1. B rocynapcTBEHHOM aBTOHOMHOM YyupexaeHnu KpacHomapckoro kpas
«MHOTOQYHKIIMOHAJIBHBI ~ LEHTP  MPENOCTAaBICHUS  TOCYAAPCTBEHHBIX U
MyHULMNANBHBIX yciyr KpacHomapckoro kpas» u ero ¢unuanax (naiee - M®II), B
TOM yuciae B  (QuiHale TOCYyJapCTBEHHOIO  aBTOHOMHOIO  YUPEKIEHUS
Kpacnomapckoro  kpas  «MHOroQyHKUMOHANbHBIA  LEHTP  IPEIOCTaBICHUS
rOCyJIlapCTBEHHBIX M  MYHHUIMOAIbHBIX yciayr KpacHomapckoro kpas» 1o
Kpsuiosckomy pariony KpacHogapckoro kpasi:

pU JIMYHOM OOpaIlleHUH;

nocpeactBoM  EnuHOro  moprana  MHOTO(QYHKIMOHAJIBHBIX — IIEHTPOB
NPEOCTaBICHUS TOCYIApPCTBEHHBIX U MYHUIIMTIAIBHBIX yciayr KpacHomapckoro kpas B
nHGOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM cetn « HTepHeT - http://www.e-mfc.ru

1.3.2.2.IlocpencTtBom pa3merieHus: uHGopMaruu Ha O(UIIMAIBHOM CaiiTe
agMUHHCTpami  KpbUIOBCKOIO  CEJILCKOro IocejaeHus KpbUIOBCKOro panoHa
http:/krilovsk.ru/ (manmee - oduIMATBHBIA CaWT), a TaKXKe C HCIOJIH30BAHUEM
dbenepanbHOll TOCYyAapCTBEHHOW uH(MOpMaMOHHON cuctembl «EnuHblil mopTan
rOCyJIJapCTBEHHBIX U MYHUIIMNAIbHBIX yCIyT (QyHKUMiA)» (Www.gosuslugi.ru) (nanee
— Enuneiii nopran), Iloprana rocymapCTBEHHBIX W MYHULMIAIBHBIX YCIYT
(bynkumit) Kpacuogapckoro kpas (www.pgu.krasnodar.ru) (nanee — PernoHaibHbIM
noprai) B HHPOpMallMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT.
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Ha Engunom mnoprane, PermonambHOM moprame ©u OQUIIMATHHOM cailTe
pa3MenaeTcs ciaeayomas naopmarms:

1) wcuepmbIBarOIIMN  TMEpPEYCHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUJIS
MPEAOCTAaBICHUS] MYHULIUTIATBHON YCITyTH, TpeOOBaHUA K O(QOPMIICHUIO yKa3aHHBIX
JIOKYMEHTOB, a TaKXe IepeueHb JOKYMEHTOB, KOTOpbI€ 3asBUTEJIb BIIPABE
MpEeACTaBUTh MO0 COOCTBEHHOW MHUIIMATUBE;

2) KpyT 3asiBUTETEH;

3) CpOK Mpe0CTaBICHUS] MyHUIUIAIbHOU YCITYTH;

4) pe3ynbTaThl MNPEAOCTABICHHUS MYHHUIMIAIBHOMW  YCIYyTH, TMOPSAOK
OPEACTABICHUS  JIOKYMEHTA,  SIBJSIOIIETOCA  pe3yldbTaTOM  IPEAOCTABICHUS
MYHULUIAIBHON YCITYTH;

5) pa3mep TOCYIapCTBEHHOW TOILIUHBI, B3UMAeMOW 3a MPEIOCTaBIICHUE
MYHULIMNAIBHOUN YCIIyTH;

6) “CUEPNIBIBAIOIINM MEPEUECHb OCHOBAHUH ISl IPUOCTAHOBJIEHUS UM OTKa3a B
MPEAOCTaBICHUN MYHUITUTIATLHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha J0CyleOHOe (BHECyaeOHOE) 00KaloBaHUE JIEUCTBUN
(Oe3nmelicTBUS) M pelIEHUH, MPUHATHIX (OCYLIECTBISIEMbIX) B XO/I€ MPEIOCTABICHUS
roCy/IapCTBEHHOM (MYHUITUTIAILHON) YCITYTH;

8) dopmbl 3asBiaeHui (yBEIOMIICHHMH, COOOIIEHUI), HCHOIb3yeMbIEe IIPU
PEI0CTaBICHUN MYHUIIUTIATIBLHON YCIIyTH.

Nudopmanus va Enunom nmoprane, PernonaasHoM moprajie U oQUIIMaIbHOM
caiiTe O MOPSAJKE U CPOKaX MPEIOCTABICHUS MyHUIUIIAIIBHOW yCIYyTM HA OCHOBAaHUU
CBEIICHUH, cojepKanmxcsa B (eaepaibHON TOoCyJapCTBEHHON WH(OOPMAIIMOHHON
cucreme «®DenepanbHblii pEECTp TOCYAAPCTBEHHBIX M MYHULHUIMAIBHBIX YCIYT
(pyHKIHIT)», peTHOHAIBHON TOCYIapCTBeHHONW MH(MOpMaIMoHHON cucteme «Peectp
rocymapcTBeHHbIx ycnyr (dbyaknuil) KpacHomapckoro kpas», NpeIoCTaBIsSETCS
3asIBUTENIO OECIIATHO.

JocTyn k uH(pOpMAILIMKU O CpOKaX U MOPSAJIKE MPEIOCTABICHUS MyHULIMTIATBHOMN
YCIIYTM OCYLIECTBJISIETCS 0€3 BBINOJIHEHUS 3asBUTEJIEM KaKUX-TMOO0 TpeOOBaHUM, B
TOM uHuciie 0€3 UCTONb30BaHUS IPOrPAMMHOTO 00€CTIeYeHUs], yCTaHOBKA KOTOPOIO Ha
TEXHUYECKUE CPEACTBA 3asgBUTENS TpeOyeT 3aKII0YEHUs JTULEH3MOHHOTO WJIM MHOIO
CoratIeHus C npaBooOJiaaTesieM IPOrpPaMMHOTO oOecrieueHus,
IpEeAyCMaTPUBAKOLIETO B3UMAaHUE IJIAThl, PETUCTPALIMIO WA aBTOPU3ALUIO 3asIBUTENS
VI TPEIOCTABICHUE UM MIEPCOHATIBbHBIX TAHHBIX.

1.3.2.3. TlocpeactBoM pa3MelieHHs WHPOPMAIMOHHBIX CTeHAOB B M®I] n
YIOJITHOMOYEHHOM OpraHe.

1.3.2.4. TlocpenctBom TenedOHHOM CBS3U:

«ropstuast iuHus» MOI — 8-800-2500-549;

YIOJHOMOYEHHBIN opraH - 8 (86161) 31-3-45, 35-2-93.

1.3.3. KoHCynbTUpOBAaHME MO BOIMPOCAM MPEAOCTABICHUS MYHUIIMNAIbHOU
YCIIYTH OCYLIECTBIISIETCS OECIIaTHO.

Crienuanuct, OCyUIECTBISIOMNNA KOHCYJIBTUPOBAHUE (IIOCPENCTBOM TeneoHa
WM JMYHO) TIO0 BONpPOCaM MPEJOCTABJICHUS MYHUIIMNAIBLHON YCIYTH, OJDKEH
KOPPEKTHO U BHUMATEILHO OTHOCHUTHCS K 3asBUTEIISIM.

[Ipyn KOHCYIbTUpOBaHUM MO TejaedOHY CHEHUATUCT OJKEH Ha3BaThb CBOIO
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damunnoo, UMs U OTYECTBO, JIOJDKHOCTb, a 3aTéM B BEXJIMBOH (opMe YEeTKO U
o ipoOHO POUHGOPMUPOBATH OOPATUBILIETOCS 10 HHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu cnenuanucT HE MOMKET OTBETUTh Ha BOIPOC CaMOCTOSITENBHO, JIMOO
MOJrOTOBKA OTBETa TPEOYEeT MPOAOKUTEIBHOTO BPEMEHHU, OH MOMKET MPENIOKUThH
oOpaTuBIIEMYyCS OOpaTUThCA MUCBMEHHO, JIMOO HAa3HAYUTh Jpyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIULIA BpeMsI JIJIsl IOJy4YeHUs UHPOopMauu.

Pexkomennyemoe Bpemsi Uil TenepOHHOro pasroBopa — He Oosee 10 MuHYT,
JMYHOIO YCTHOTO MH(OpMUpOoBaHUs — He Oonee 20 MUHYT.

[lucemenHoe WHGOPMUpPOBAHUE  3asBUTENS 1O  JJCKTPOHHOW  MOYTE
OCYIIECTBIISIETCA IyTEeM HAMpaBiieHUs Ha aApec SJICKTPOHHOM MOYTHI 3asBUTENS
JIEKTPOHHOTO MHCbMA, COACPXKALIEr0 MOJHBIA W MOTHMBUPOBAHHBIA OTBET HA
MOCTaBJIEHHBIN BOMPOC.

[TucpmenHOE MH(POPMUPOBAHUE 3asIBUTENS MO MOYTE OCYIIECTBISETCS IMyTEM
HaIlpaBJICHUs] HA IIOYTOBBIM aJpec 3asBUTENA IMUCbMA, COJEPKALIErO MOJHBIM U
MOTHBUPOBAHHBIN OTBET HA MOCTABJIEHHBINA BOMPOC.

1.3.4. Ha uH(pOpPMALIMOHHBIX CTEHIAX, PA3MELICHHBIX B aJIMHHHCTPALUA H
MOII, yka3pIBarOTCs CIEAYIOIIMNE CBEACHUSA:

pexuM padoThl, aapec arMuHucTpauuu u MOIL;

aapec o(UIMANIBHOrO caillTa agMUHUCTpAIUHU, aApPec DJIEKTPOHHOM MOYTHI
aJIMUHUCTpALINH;

noutoBbie aapeca, Tenedonsl, ©.M.O. AOKHOCTHBIX JUI] aIMUHUCTPALIUU U
M®II;

NOPAIOK MH(POPMUPOBAHUS 3asIBUTEICH O MPETOCTaBICHUU MYHUIUIIATHHOM
YCIIyTH;

NOPAJIOK U CPOKH MPEIOCTABICHUS MyHULIUNAIBHON YCIIYTH;

¢dopma 3asBICHUS O MPEAOCTABICHUN MYHUIIMTIAIBHON YCIYTH B 00pasel ero
3aII0JIHEHHS;

MCYEPIBIBAIOIIMN NTEPEUEHb JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS
MyHULMIIATBHOU YCIyTH;

MCYEPIBIBAIOIMN TIEpeYeHb OCHOBAHMM JUIsl OTKa3a B IMpPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABIEHUS MyHUIUTIAIBHON YCIYTH;

UCYEPIbIBAIOIIMN TEepeYeHb OCHOBAaHUM [UJIsi OTKa3a B MPEJOCTaBICHHUU
MYHUIIMTIATBHOU YCITYTH;

TOCYy/IcOHBIN (BHECYICOHBIN) MOPSAIOK OO0XKajJOBaHUS PEIICHUH M JCHCTBUIA
(Oe3melicTBHs) aJIMUHHUCTpALlMM, a TakKKe JODKHOCTHBIX JIMIl, MYHHUIIMHAIbHBIX
CITyKalllHX.

VYkazannas wuwHMOpManMs pa3MemaeTcss Takke Ha OQUIMATIBLHOM caiTe
aJIMUHHCTpaIuu 1 Ha carite MODII.

1.3.5. Undopmanust 0 MECTOHAXOKICHUH U Tpaduke padOThl, CIPaBOYHBIX
tenedoHax arMuHucTpauuu, MOILI;

1.3.5. 1. AnMuHUCTpaIUs pacnoIOKEHA IO AJIPECY:

352080, Kpacnonmapckuii kpaid, KpsutoBckuii paiioH, ct. KpeuioBckas, yi. 151
CrpenkoBoit AuBU3MUH, 1.1, aneKTpoHHBIN aapec: admposkryl@mail.ru.

CrpaBounble TenedOHBl  YMOJIHOMOYEHHOro oprasa: 8(861)61-31-3-45;
8(861)61-35-2-93.
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['padpuk pabOTHI YMOTHOMOYEHHOTO OpraHa: MmoHeAeNbHUK — msaTHuIa ¢ 08.00
10 16.00, mepepsiB ¢ 12.00 mo 12.50, cy660Ta 1 BOCKPECEHBE — BBHIXOIHBIE.

Anpec caiita - http://krilovsk.ru/.

YNOTHOMOYEHHBIA OPraH MNPEAOCTABISIET MYHHUIMIIAIBHYIO YCIYTY 4Yepes
(PMHAHCOBO-3KOHOMUYECKUN OTJEN aJIMHUHUCTpAIlMU, PACIOJOKEHHBIA MO aJipecy:
352080, Kpacnomapckuii kpaii, KppuioBckuii paiioH, cT. KpeuioBckas, ym. 151
CrpenkoBoit nuBu3uu, A.1, snexkTpoHHbIA aapec: admposkryl@mail.ru. I'paduk
pabotel oTaena: nmoHeAeabHUK — maTHUNA ¢ 08.00 mo 16.00, nmepepwiB ¢ 12.00 1o
12.50, cy66ota u BOcKpeceHbe — BbIXOAHbIC. CrpaBouHble TenedOHBI OTeNa:
8(861)61-35-2-93.

1.3.5.2. Undopmarusi 0 MECTOHAXOXKJICHUU U Tpaduke pabOThl, CIIPaBOYHBIX
tenedonax, odunHanbHBIX caidTtax MOIL[ pasmemarorcs Ha EawmHoMm mopTtane
MHOTOQYHKITMOHAIBHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYJAPCTBEHHBIX U
MyHUIUNIATBHBIX ~ ycuyr  KpacHomapckoro  kpas B HWH(pOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeT» - http://www.e-mfc.ru.

1.3.5.3. Opranuzainuy, y4acTBYIOIIME B MPEIOCTABICHUM MYHUIWNAIbHOU
YCIYTU OTCYTCTBYIOT.

1.3.5.4.  Opranuzanuu,  NOpeIOCTABISIIOIIAE  YCIYTH,  SBISIOLIUECH
HEOOXOMMBIMU U 0053aT€IbHBIMU, OTCYTCTBYIOT.

Paznen 2. CtanaapTt npeaocTaB/ieHusi MyHUIIUNIAJIbHOH YCIYTH
Hoapasnen 2.1. HammeHoBaHHe MYHUIIUNIAJIBLHOM YCIYTH

HanMeHoBaHre MyHUIIUITAIEHON yCIyTH — «Bo3Bpar minatexxein Gu3nueckux u
IOPUINYECKAX JIUI[ 10 HEHAJOTOBBIM JOXOAaM U3 OMDKeTa MYHHUIIMHIAIHHOTO
o0Opa3oBaHUs.

Hoapaszaea 2.2. HamMeHoBaHUe OpraHa, NpeaoCTaBISIONIECT0
MYHUIUTAIBHYIO YCIYTY

2.2.1. IlpemocraBieHue  MYHHUIMNAIbHOW  YCIYI'M  OCYIIECTBIIAETCS
agMuHHCTpanuenn KppuioBckoro cenbckoro noceneHuss KpblmoBCcKoro paiioHa yepes
(bMHAHCOBO-3KOHOMHYECKHUHN OTIEN (Janee OTAeN).

2.2.2. B mnpenocraBleHUHM MYHULHUNAIbHOW yciayru ydactByroT M®I] Ha
OCHOBAaHHUM 3aKJIIOUEHHBIX MEXIY TOCYJAPCTBEHHBIM ABTOHOMHBIM YUYPEXKICHUEM
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHATBHBIA  IIEHTP  IPEIOCTaBICHUS
rOCYJJapCTBEHHBIX W  MYyHUIMNAIbHBIX  ycinyr KpacHomapckoro kpas»
aJMUHUCTPALIMEN COTJIAIICHUS U JOMOJHUTEIbHBIX COTJIAIICHUN K HEMY.

3asBuTeNb (MIPEACTABUTEND 3asIBUTENS) HE3aBUCUMO OT €r0 MECTa KUTEJIbCTBA
WM Mecta npeObiBaHuA (st (QU3MUECKUX JIMI[, BKJIIOYAas WHAUBUYATbHBIX
npeAnpuHUMaTeseit) 1nbo MecTa HaxoXKACHUs (JJ1s1 FOpUIUUECKUX JIUI]) UMEET MPaBo
Ha oOpamenue B 000 mo ero BeiOopy MODIl B mnpenenax TeppuTopun
KpacHomapckoro kpas A MOpeaoCTaBiICHUS €My MYHMIMNAIbHOW YCIYTrd MO
AKCTEPPUTOPUAIIBHOMY MTPUHLIHUILY.
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[IpenocraBnenne MyHUIUMIIAIIBHON yciayrd B M®L] no skcreppuTropuaibHOMY
MPUHLUIY OCYHIECTBIISIETCSI HAa OCHOBAaHUU COIVIAIEHUA O B3aWMOJECHCTBUH,
3aKIIIOYCHHBIX  YMOJHOMOYEeHHBIM  MO®I[ ¢ deaepanbHbIMH  OpraHamu
WCIIOJTHUTEIBLHON BIACTHU, OpraHaMu BHEOIOKETHBIX (DOHIOB, OpraHaMu MECTHOTO
camoyrmpaniieHus1 B KpacHomapckoM kpae.

2.2.3. Opraau3zanuu, ¢ KOTOPbIMH B3aMMOJICUCTBYET YIIOJITHOMOYEHHBIN OpraH B
MpOoLECCE NMPEIOCTABICHNUSI MYHHUIUITAIBHON YCIYTH OTCYTCTBYIOT.

2.2.4. B cooTBeTCTBUM C TyHKTOM 3 yactu | crathu 7 DenepanbHOTO 3aKOHA OT
27 wwona 2010 roma Ne 210-®3 «OO0 opraHuzanMyd —IPeAOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHULMMOAIbHBIX YCIyI», OpraHaM, MpeIOoCTaBIISIIOIIUM
MYHHUIIMTNIANIbHBIE  YCIYTd, YCTAHOBJEH 3ampeT TpeboBarh OT  3asBUTENS
OCYIIECTBIICHUSI MHBIX JICUCTBHI, B TOM YHCIE COMVIACOBaHMWM, HEOOXOAMMBIX IS
MOJIYYCHHS] MYHUIIMITAIbHON YCIYTH W CBA3aHHBIX C OOpAIllleHHWEM B MHBIE OpPTaHbI
MECTHOTO  CaMOYIpaBJEHHUS, TOCYJAapCTBEHHBIE OpraHbl, OpraHu3aluu, 3a
HCKJIFOYCHUEM TOTYUYCHHUSI YCIIYT, BKIIOUEHHBIX B IEPEUYCHB YCIIYT, KOTOPHIE SBIISIIOTCS
HEOOXOUMBIMU U O0S3aT€NbHBIMU JUISI MPEJOCTABICHUS] MYHUIIMIAIBHBIX YCIYT,
YTBEPKJACHHBIN PEHICHUEM MPEICTABUTEILHOIO OPraHa MECTHOTO CaMOYITPABIICHUS.

Hoapa3snea 2.3. Pe3yabTaT npeaocTaBjieHusi MyHUIUNAIBHON YCIYTH

2.3.1. Pe3ynbratom npenocTaBieHUsI MyHULIMIATbHON YCIIYTH SBISETCS:

- yBEJOMJICHHE O BO3BpaTe IUIaTeka MO HEHAJIOTOBBIM J0XOAaM U3 OropKeTa
Kpsuiosckoro cenbckoro nocesenus KppuioBckoro paioHa;

- yBezoMJieHHue 00 0TKa3e B MPEJOCTABICHUH MYHHUIIUIAIEHON YCITYTH.

2.3.2. Pe3ynbTaThl 0ohOopMIISIFOTCSE HA OYyMa)KHOM HOCHUTENE WIH B DJIEKTPOHHOM
dbopMe B COOTBETCTBHM C TpPeOOBAaHUSIMH JIEHCTBYIOIIETO 3aKOHOAATEIHCTBA
Poccuiickont denepanuu.

Pe3ynbraTsl MPEA0CTABICHUS MYHULIMTATBHON yCIyTH o
AKCTEPPUTOPUAIIBHOMY TPUHIMUIY B BHUJE DJJIEKTPOHHBIX JOKYMEHTOB U (WJIM)
AIIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBepsOTCs TJaBoil KpBUTOBCKOro CelnbCKOro
nocesieHnst KpputoBckoro paroHa.

Jlns monydeHus pesyibTrara MPeJAO0CTaBICHUS MYHUIMIAIBHOM YCIyrd Ha
OyMa)XHOM HOCHTEJNIe 3asBUTE]Ib UMEET MPaBO OOPATUTHCS HEMOCPEACTBEHHO B
aIMUHHCTPALUIO.

Hoapa3snen 2.4. Cpok npenocraBjieHUs MyHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIE €
y4eTOM He00X0IMMOCTH O0pallleHls] B OPraHU3alMU, YYACTBYIOIIUE B
NMpeIoCcTaABJIeHUN MYHUINNIAJIbHOMN YCJIYTH, CPOK NPUOCTAHOBJICHUSA
NPeI0CTABJEHUS MYHUIIMTIAJIbHOM YCJIYTM B ¢JIy4ae, eCJId BO3MOKHOCTh
NMPHUOCTAHOBJICHHS MPEIYCMOTPEHA 3aKOHOAATE/IbCTBOM
Poccuiickoii @enepanum, CPOK BbIAa4M (HANIPABJICHUA) TOKYMEHTOB,
SIBJISIFOIIMXCH Pe3yJIbTATOM NMPeA0CTABJICHNSI MYHULIMIIAJIBHOU YCJIYyTH

2.4.1. Cpok npeaocTaBieHHs] MyHUIIMTIAIBHON YCIIyTH cocTaBisieT He Ooiiee 30
(TpuAuaTy) 1HEN Co AHS perucTpaliu 3asBICHHUS.
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B cnaydae momaum 3asBUTENIEM 3asBJICHHS HA IOJYYEHHE MYHULHMNAJIBbHOU
ycayru 4depe3 Enumsblii mopran u PermoHanbHbI MOpPTAl CPOK MPENOCTABICHUS
MYHULIMOANBHON ycimyru He mnpeblmaet 30 (TpuanaTv) JHEW CO JHS pEerucTpaluu
3asIBJICHUS.

2.4.2. CpOoK NpUOCTAHOBIICHMS MPEAOCTABICHHUS MYHHLMIAIBHON YCIYTH
3aKOHOJATEIBCTBOM HE IIPEAYCMOTPEH.

IHoapasnea 2.5. [IpaBoBbie 0OCHOBAHUSA JIs1 IPEIOCTABICHUS
MYHUIHMIAJIbHOH YCJIYTH

2.5.1. IIpaBOBbIMH OCHOBAHHUSAMH IS TMPEIOCTABICHUS MYHHUIMIAIBLHOU
YCIYTHU ABJISIFOTCS CJIEYIOIINE HOPMATUBHbBIE TPABOBBIC AKThI:

Konctutynus Poccuiickoit @enepanuu (IepBOHAYAIbHBIN TEKCT JTOKYMEHTA
omyonmkoBaH B «Poccuiickoit razete» ot 25 pexabps 1993 roma Ne 237);

Oepnepanbhblii 3akoH 0T 24 HOs0pst 1995 roma Ne 181-®3 «O conumanbHOU
3amuTe MHBAIUA0B B Poccuiickoii @enepanun» (epBOHAYaIbHbIA TEKCT TOKYMEHTA
onmyoinmkoBaH B «Poccuiickoi razere» 24 Hos0pa 1995 roga Ne 234; B Cobpanuu
3akoHoaaTesbcTBa Poccuiickoit @eneparuu ot 27 HosiOpst 1995 rona Ne 48 ct1. 4563);

Oenepanbuplii 3akoH 0T 6 okTs0ps 2003 roma Ne 131-®3 «O6 o6mux
MPUHIUNAX OPTaHU3AMA MECTHOIO caMoylpasieHuss B Pocculickon dPenepanumny»
(mepBoHaYaNbHBIA TEKCT JOKYMEHTa omyOinukoBaH B «Poccuiickoit razere» or 8
okTsi0ps 2003 roma Ne 202; B «[lapmamentckoii razere» or 8 okrsaops 2003 roma
Ne 186; B Cobpanun 3akoHoaarenbctBa Poccuiickoit denepanuu ot 6 oktsaopst 2003
roga Ne 40 ct. 3822);

@enepanbublii 3akoH 0T 27 utonst 2006 roga Ne 152-®3 «O nepcoHaIbHBIX
JaHHBIX» (TIEPBOHAYAIBHBIM TEKCT JOKYMEHTa OIyOnukoBaH B «Poccuiickoii ra3eTe»
ot 29 urons 2006 roma Ne 165; B «IlapmamenTckoit razere» ot 3 aBrycra 2006 roga Ne
126-127; B CoOpanun 3akoHogatenbctBa Poccuiickoit ®eneparuu ot 31 urons 2006
roga Ne 31 (uacts I) ct. 3451);

®enepanbHblid 3akoH oT 27 utons 2010 roga Ne 210-®3 «O06 opranuzauuu
MPEOCTaBICHUS] TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIyr» (MepBOHAYAIHHBIM
TEKCT JJOKyMeHTa omnyonukoBaH B «Poccuiickoit razere» ot 30 utosnst 2010 rona Ne
168; B Cobpanuu 3akoHoAaTenbcTBa Poccuiickoit deaeparnuu ot 2 aBrycra 2010
roga Ne 31 ct.4179);

®denepanbHblii 3akoH oT 6 ampenst 2011 roma Ne 63-®3 «OO0 35eKTPOHHOIA
noAnucK» (MepBOHAYAIBHBIN TEKCT TOKYMEHTa OIMyOJnKoBaH B «Poccuiickoii razere»
or 8 ampens 2011 roma Ne75; B CobOpanmm 3akoHOAaTenbcTBa Poccuiickoi
®enepannu ot 11 anpens 2011 roga, Ne 15, c1. 2036);

Vka3 Ilpe3unenra Poccuiickoit @enepaunn ot 7 mas 2012 roma Ne 601 «O6
OCHOBHBIX  HAIpaBJIEHUAX COBEPUICHCTBOBAHUS CHUCTEMBI  TOCYIAPCTBEHHOTO
yOpaBieHUsD» (NEepBOHAYaNIbHBIA TEKCT JOKyMeHTa onyOmukoBaH B CoOpaHuu
3akoHomarenbcTBa Poccuiickoit denepanuu ot 7 mas 2012 roma, Ne 19, ct. 2338; Ha
«Odunmanb,HOM HHTEPHET-TIOPTaje MpaBoBoM MHpopManum» (Www.pravo.gov.ru) 7
mas 2012 roga; B CoOpanuu 3akoHojaTenbcTBa Poccuiickort ®denepanuu oT 7 Mas
2012 roma Ne 19 ct. 2338);
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nocranossenue [IpaButensctBa Poccuiickoit @enepannu ot 16 mag 2011 roga
No 373  «O pa3paboTke ¢ YTBEPXKICHUM aAJMUHHCTPATUBHBIX PETJIAMEHTOB
WCIIOJIHCHUSI TOCYIApCTBEHHBIX (YHKIIMH W aJMUHUCTPATUBHBIX PETIIAMEHTOB
MPEAOCTaBICHUS] TOCYJAPCTBEHHBIX YCIyr» (MepBOHAYAIBHBIM TEKCT JOKYMEHTa
onyonukoBaH B CoOpanuu 3akoHonatenbcTBa Poccuiickoit ®deneparuu ot 30 mas
2011 roma Ne 22, c1. 3169);

nocranoBienue [IpaBurensctBa Poccuiickoit @enepanuu ot 7 urons 2011 rona
No 553 «O nopsike ohopmiieHUST U IPEJACTABICHUS 3asBJICHUM U UHBIX JJOKYMEHTOB,
HEOOXOIMMBIX JUISl MPEAOCTABICHUS TOCYIApPCTBEHHBIX M (WJIM) MYHHUIIMIATbHBIX
yCIlyT, B (popMe 3JEeKTPOHHBIX JAOKYMEHTOB» (II€PBOHAYAJIBHBIM TEKCT JOKyMEHTa
onyonukoBaH B CoOpanuu 3akoHojaTeabcTBa Poccuiickoit deneparuu ot 18 urons
2011 roga Ne 29 ct. 4479);

nocranosnenue [IpaButensctBa Poccuiickoit @enepanuu ot 25 utonss 2012
roga Ne 634 «O Bugax 3J€KTPOHHOU MOJIUCH, UCIIOIb30BAHUE KOTOPBIX JOMYCKAETCS
npu OoOpalieHUU 3a MOJYYEHUEM TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYI»
(mepBOHaYANBbHBIN TEKCT JOKYMEHTa OonyOlInKoBaH B «Poccuiickoil razere» oT 2 urois
2012 roga Ne 148; B CoOpanun 3axoHomarenbcTBa Poccuiickoit @enepauuu ot 2
uronst 2012 roga Ne 27, c1. 3744);

nocranosiieHne IIpaButenscTtBa Poccuiickoiir Penepaumm ot 16 aBrycra
2012 roma Ne 840 «O mopsake mojaud M PacCMOTPEHMS JKAJIOO0 Ha pelIeHUsl U
neiictBust (OGe3neiicTBue) (denepalbHbIX OpPraHOB HMCIHOJHUTEIBHOM BIACTHU M HX
JOJKHOCTHBIX JIUI, (peiepaibHbIX TOCYIAPCTBEHHBIX CIYXKAIIHUX, JOJKHOCTHBIX JIUIL
roCyJIapCTBEHHBIX BHEOIOHKETHBIX boHI0B Poccuiickon denepanuu,
rOCYJIapCTBEHHBIX KOPIIOpAIluii, HAJCJICHHBIX B COOTBETCTBUMU C (DeaepaibHbIMU
3aKOHAMHU TOJHOMOYHMSMM IO MPEIOCTABICHUIO TOCYJAPCTBEHHBIX YCIyr B
YCTAaHOBJICHHOW cdepe NeATeTbHOCTH, W WX JIOJDKHOCTHBIX JIMII, OpTaHW3aIlWi,
npeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanvHoro 3akoHa «O0 opraHuzanuu
MPEAOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT», U UX PAOOTHUKOB, a
TaKkke€ MHOTO(PYHKIIMOHAJBHBIX IIEHTPOB TMPEIOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT U UX PaOOTHUKOBY» (IEPBOHAYAIBHBIA TEKCT JOKYMEHTa
omyonkoBaH B «Poccuiickoii razere» ot 22 aBrycra 2012 roga Ne 192, B CoOpanuu
3akoHoaaTeNbcTBa Poccuiickoit denepanuu ot 27 aBrycra 2012 roga Ne 35 crt. 4829);

nocranoBnenue I[TpaButensctBa Poccuiickoit @enepanun ot 25 aprycra 2012
rogja Ne852 «O6  ytBepxkaenuu [IpaBun  KCHONB30BaHUS  YCHUIICHHOU
KBIM(DUIIMPOBAHHON JJIEKTPOHHOW TMOAMKMCH TPU OOpalleHUU 3a MOITyYECHUEM
rOCY/JapCTBEHHBIX M MYHULMNAIBHBIX YCIYT U O BHECEHUHM H3MeHeHHs B [IpaBuiia
pa3pabOTKN M YTBEPXKICHUS AIMUHUCTPATHBHBIX PETIAMEHTOB IPEIOCTABICHUS
TOCYIApCTBEHHBIX yCIyT» (MEPBOHAYATIBHBIM TEKCT JTOKYMEHTAa OITyOJIMKOBAaH B
«Poccuiickoit razere» ot 31 asrycra 2012 roma Ne200; B CoOpanuu
3akoHonatenbcTBa Poccuiickoin ®enepaumu ot 3 ceHTsaops 2012 roma, Ne 36,
cT. 4903);

noctaHosinenue [IpaBurensctBa Poccuiickoit ®enepamyu ot 20 HosAOps 2012
roga Ne 1198 «O (enepanpHOlt TOCYyIapCTBEHHOW HWH()OPMAIIMOHHOW CHCTEME,
obecrnieunBaroIIel mporece J0cyaeoHoro, (BHECYIeOHOr0) 00KaoBaHUs PEeIICHUN U
neicTBui (0e31eicTBHSI), COBEPIIEHHBIX MPH MPEAOCTABICHUN TOCYIAPCTBEHHBIX U
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MYHUITUTIATBHBIX yCIyT» (TEpBOHAYAIBHBIA TEKCT JOKYMEHTa ONyOJIMKOBaH B
«Poccumiickort Tazere» or 23 HosOps 2012 rtoma Ne271; B Cobpanuun
3akoHozaTesnbeTBa Poccuiickoit @enepanuu ot 26 Hos0pst 2012 roma Ne 48 ct. 6706);

nocraHosiieHne IlpaBurensctBa Poccmiickoin Pepepanuu or 25 sHBaps
2013 roga Ne 33 «O0 uCHOAB30BaHUU MPOCTOU 3IEKTPOHHOM MOAMUCH IPU OKa3aHUU
rOCYJIJapCTBEHHBIX U MYHULMIAJIBHBIX YCIyr» (NME€pBOHAYAIbHBIA TEKCT AOKYMEHTa
omy6nmkoBaH B CoOpanun 3akoHoaarenscTBa Poccuiickoit denepaunu ot 4 deBpans
2013 roma Ne 5cr. 377);

nocranoBnenue [IpaBurenscrBa Poccuiickoit @enepanuu ot 26 mapra 2016
roga Ne236 «O TpeboBaHMSIX K TPEJOCTABICHUIO B JJIEKTPOHHOU dopme
rOCY/IApCTBEHHBIX W MYHUIMIIAJIBHBIX YCIyr» (NMEPBOHAYAIBHBIA TEKCT JOKYMEHTa
omyOnmkoBaH Ha «OduIMabHOM MHTEpPHET-TIOpTaje MPaBOBOM HHGOPMAILIUI
http://www.pravo.gov.ru 5 anpens 2016 rona, B «Poccuiickoii Tazere» ot 8 ampens
2016 roma Ne 75; B CoOpanuu 3akoHopatenbcTBa Poccuiickonr ®@enepanuu ot 11
anpesst 2016 roma Ne 15 ct. 2084);

3akon KpacHomapckoro kpas or 2 Maprta 2012 roma Ne 2446-K3 «O06
OTHENBbHBIX  BONPOCAaX OpraHu3alUu MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U
MyHUIMTNIAIBHBIX yCIyr Ha Tepputopun KpacHomapckoro kpas» (nepBOHAYaJIbHBIN
TEKCT JOKyMeHTa omyOnukoBaH B rasere «KyOaHnckue HoBocTM» OT 12 Mmapra
2012 roma Ne 43; B UndopmarmonHom OrosieteHe 3akoHopatesbHoro CoOpaHust
Kpacnomapckoro kpas ot 11 mapta 2012 roma Ne 52, ctp. 78);

MOCTaHOBJICHHE TJIaBbl aAMUHUCTpaiuu (ryoepuaropa) KpacHomapckoro kpas
or 11 d¢espans 2013 roma Ne 100 «O6 ytBepxknenuu Ilopsinka mnomaun u
paccMOTpeHHUs >kajo0 Ha pelleHus U JaedcTBus (Oe3aeiicTBHE) HCIOJHUTENbHBIX
OpraHoOB rOCYJapCTBEHHOU BiacTu KpacHomapckoro kpas U uMX JOHDKHOCTHBIX JIULL,
rOCyJJapCTBEHHBIX TPAXKAAHCKUX ClIyKalux KpacHomapckoro kpas U O BHECEHUHU
M3MEHEHUI B OTAEJIbHBIE IOCTAaHOBJICHHS TIJIABBl aJMHUHHUCTpauuu (rydepHaropa)
Kpacnomapckoro kpas»;

YcraB KpbutoBckoro cenbckoro nocesnenus KppuioBckoro paiona;

HACTOALIMN aAMUHUCTPATUBHBIN PEIVIAMEHT.

IHoapa3snen 2.6. UcuepnbiBaomuii nepeyeHb J10KyMEHTOB,
He00X0AMMBIX B COOTBETCTBHH € 3aKOHOAATeJIbHBIMHM HUJIH HHBIMH
HOPMATHBHBIMH NPABOBBIMH AKTAMM ISl IPEIOCTABJICHUA MYHUIIUTIAJIBHOM
YCJIYT'H, € pa3ieJleHHeM HA JOKYMEHThI H HHPOpPMaLHI0, KOTOpPbIe 3asiBUTE/b
AOJI’KEH NMPEACTABUTH CAMOCTOATEJIbHO, M IOKYMEHTBI, KOTOPbIE 3asiBUTEJIb
BIIpaBe NPEACTABUTH N0 COOCTBEHHON HHULUATHBE, TAK KAK OHM MOMJIeKAT
NPeICTABJIECHUIO B PAMKAX MEKBEJOMCTBEHHOI0 HH()OPMAIHOHHOI0

B3aMMOJEHCTBHUS

2.6.1. JoxymMeHThl 1 MH(pOpMAaLIKs, KOTOPBIE 3asBUTENb JTOJDKEH MPEACTaBUTH
CaMOCTOSITEIIBHO:

3asiBJICHUE O MPEAOCTABICHUM MYHHMIMIAIBHOW YCIYrd 1o (OopMe COTNIACHO
npwioxkenusm Ne 1, 2k Permamenry (momaercss WM HampaBiseTCsS B
YIOJHOMOYEHHBI OpraH 3asBUTENIEM IO €ro BbIOOPY JHMYHO WJIM IMOCPEACTBOM
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MOYTOBOM CBSI3M HA OyMa)KHOM HOCHUTENE J100 B (hOpMe DIEKTPOHHBIX JOKYMEHTOB C
UCIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW ceTu «HTepHeT» ¢
COOJIIOJICHNEM YCTAHOBJICHHBIX MOPAIKA U CIIOCOOOB MOJIaud TAKUX 3asIBICHU).

OOpa3sen; 3amoyiHEHHs] 3asBJICHUSA MpuUBENEH B npuioxkeHusax Ne 3, 4
Pernamenry;

KOMHS JOKYMEHTA, MOATBEPKIAIOUIEr0 JUYHOCTh 3asBUTENS WU JIMYHOCTH
MPEICTaBUTEINs 3asBUTENS, €CJIM 3asdBIICHUE MPEACTABISIETCS MPEJICTABUTENIEM
3asiBUTENS (C MpeIbsBICHUEM OpPUTHMHANIA UM B BUJE AJIEKTPOHHOTO 00pasza Takoro
JOKYMEHTA, €CJIM 3asBJICHUE MOJAeTCs WM HampapisieTcs B (HOpME DIECKTPOHHOTO
nokymeHTa. I[lpencraBieHusl yKa3aHHOTO B HACTOSILEM MOJIMYHKTE JOKYMEHTAa HE
TpeOyeTcsi B Ciydyae NPENCTaBIICHUs 3asBJICHUS IIOCPEJICTBOM OTIPABKH Yepe3
Tu4HbIA kabuner EnmHoro moprana wiu PermonanpHOro mopTana, a Takke, e€Clu
3asIBJICHHE MOAMKMCAHO YCUICHHON KBATU(PUITUPOBAHHON AIIEKTPOHHOU MOAMKCHIO);

JOKYMEHT, TMOATBEPKAAIOIIUNA TMOJTHOMOYUS TMPEICTABUTENS 3asIBUTENSA, B
Clly4ae, €CJIM C 3asBJIEHUEM O MPEIOCTABICHUN MyHULMIAIBHONW YCIyru oOpamiaercs
MIPEICTaBUTENb 3asBUTENS (JOBEPEHHOCTh B BHUJAE 3JEKTPOHHOIO 00pa3a Takoro
JOKYMEHTA, €CJIM 3asBJICHUE IOJAETCs WIM HampasisieTcsa B (HOpME 3JIEKTPOHHOIO
JIOKyMEHTA);

KOMMK  JTOKYMEHTOB,  MOATBEPXKAAIOUIMX  [EpPEUYUCICHUE B  OHOKET
KpbuioBckoro cenbckoro mnocenenust KpbimoBckoro paifonHa uznuiinHe (OuO0YHO)
YIUTQUEHHBIX CYMM.

2.6.2. llepeueHb JOKYMEHTOB, HEOOXOAMMBIX [UISI  MPEAOCTABICHUS
MYHULANIAIBHON YCITYTH, SIBISIETCS UCUEPIBIBAIOIINM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIC Ha MHOCTPAHHOM SI3bIKE, IIOJICKAT
IIEPEBOJly HAa PYCCKHMM s3bIK. BepHOCTh mnepeBoja W MNOMIMHHOCTH MOJAINUCH
MEPEBOTUMKA CBUAETENIBCTBYIOTCA B TIOPSAJKE, YCTAHOBIEHHOM 3aKOHOJIATEIbCTBOM O
HOTapuare.

2.6.4. 3asBurensMm oOecreurBaETCS BO3MOXKHOCTH BbIOOpa crocoba mojadu
3asIBJICHUS O MPEJOCTABICHUN MYHHUIIMIAIBHOW YCIYTH: MPHU JIMYHOM OOpaIieHuu B
YnonHoMoueHHbId opraH wiad B M®IL], modTtoBOil CBA3bIO, C MCIOJIb30BAHUEM
CpelCTB (PAKCUMUIBHOU CBSI3U, B DJIEKTPOHHOU (opMe.

2.6.5. B 6ymaxxHOM BHjie (hopMa 3asIBJIICHHSI MOXKET OBITh MOJIydEHA 3asIBUTEIIEM
HEIMOCPEACTBEHHO B YIIOJTHOMOYEHHOM opraHe niau MOLI.

2.6.7. 3asgBiaeHue O TMPEIOCTABICHUM MYHUUUNAIBHOW YCIAYTHU U
CKAaHUPOBAHHBIE KONUHU JOKYMEHTOB, YKa3aHHbBIE B HACTOSILEM IMOAPA3/eiie€ MOTYT
OBITh TTOJIaHBI B 3JIEKTPOHHOU popme uepe3 Enunebiit mopran, Pernonanbublil moprai.

2.6.8. Konuu 10KyMeHTOB, yKa3aHHBIX B MyHKTE 2.6.1 moapasaena 2.6 pa3zaena
2 Hacrosuero PeriiamMeHTa NpencTaBiSIIOTCS BMECTE C IMOJIMHHHUKAMH, KOTOPbIE
IIOCJIE CBEPKH BO3BPAIAIOTCS 3asIBUTEIIO.

B ciyyae HEBO3MOXXHOCTH MPEJOCTABICHUS MOAIUHHUKOB, IPEIOCTABISIOTCS
HOTApUAJILHO 3aBEPEHHBIE KOIUU.

2.6.9. 3asgButento obecneynBaeTCsl MPUEM JIOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABICHUS yCIAyTH, 4epe3 EauHbli noprain, PernoHanbHbll IIOpTan u
perucrpanus 3anpoca 6€3 He0OOXOAUMOCTH MOBTOPHOTO MPEICTABIICHUS 3asBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CJIM HWHOE HE YCTaHOBJIEHO



13

dbenepanbHBIMU 3aKOHAMH W TPUHAMAEMBIMH B COOTBETCTBHU C HHUMH aKTaMHu
IIpaButensctBa Poccuiickoin @enepaunn, 3akoHamu KpacHomapckoro kpas u
MIPUHUMAEMBbIMU B COOTBETCTBUU C HUMHU aKTaMU BBICIIIETO UCIIOJHUTEIHHOTO OpraHa
rocyJIapCTBEHHOM BiiacTu KpacHogapckoro kpas.

[IpenocraBnenue yciayru Ha4YMHACTCS C MOMEHTa IpUEMa U PErUCTpaluu
YIIOJITHOMOYEHHBIM ~ OPraHOM  3JICKTPOHHBIX  JOKYMEHTOB, HEOOXOAUMBIX  JUIs
MPEJAOCTaBICHUS] YCIYyIM, a TakKe TMOJy4YeHUs] B YCTAHOBJICHHOM TMOPSJIKE
uHdopMmanuu 00 oriare yciayru 3asBUTENIeM, 32 MCKIIOUEHUEM Ciydas, eCliu JJis
HayaJla IpoLEIypbl IPEAOCTABIEHUS YCIYTH B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
TpeOyeTcs JInYHas SABKa.

2.6.10. 3asBuTenp BIpaBe OTO3BAaTh CBOE 3asBJIEHHWE Ha 00N cTamuu
pPacCMOTPEHHUSI, COMIACOBAHMS WJIM TOATOTOBKM JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIUCh C COOTBETCTBYIOIIUM 3asIBICHHEM B YIOJTHOMOYCHHBIN
opras, B TOM YHCJIC B AJIEKTpOHHOU dopme, b0 B MOII.

2.7. UcyepnbiBaOIMid IepeYeHb J0KYMEHTOB, HEO0XOAMMbIX B COOTBETCTBHUU
C HOPMATHBHBIMH NIPABOBLIMHM AKTAMM /IJIsl IPEIOCTABJICHUSA MYHUIIUNIAIbHOMN
YCJIYT'H, KOTOPbI€ HAXOAATCS B PACIOPSI)KEHNH TOCYIAPCTBEHHbIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJICHUS U MHBIX OPraHOB, YYaCTBYIOUIUX B
NMPeA0CTABJICHUH MYHUIUNIAJIbHBIX YCJIYT, M KOTOPbIE 3asiBUTE/Ib BIIPaBe
NMPEACTABUTD, 4 TAKAKE CIIOCOOBI X MOJYYeHNs 3asIBUTEJISIMU, B TOM YHCJIe B
JIEKTPOHHOU (popMe, MOPSAAOK UX MPEACTABICHUS

[IpenocTtaBieHne  JTOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUU  C
HOPMAaTHBHBIMU IIPABOBBIMHM AKTAMU JUIS NIPEJOCTABICHNASI MyHULIUIIAIBHOW YCIIyIH,
KOTOPBIE HAXOIATCA B PACIIOPSIKEHUH TOCYIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYIIPABJIICHUS W  HMHBIX OpPraHOB, YYaCTBYIOIIUX B  IPEJOCTABICHUU
MYHULIMNIAIBHOMN YCIIYTH, HE IPETYCMOTPEHO.

Hoapasaea 2.8. Ykazanue Ha 3anpeT TPpeOOBAThH OT 3asiBUTEJIS_IIPeICTABICHUSA

JOKYMEHTOB, HH()OPMAIUHN MU OCYIECTBJICHUSA NeCTBUN

2.8.1. 3anpenieHo TpeOOBAaTh OT 3asIBUTENS NPEAOCTABICHUS JOKYMEHTOB M
UHpOpMAINK, a TAK)KE OCYIIECTBICHUS NEHCTBUM, yKa3aHHBIX B yacTH | craThu 7
OdenepanpHoro 3akoHa or 27 wutons 2010 roma Ne 210-®3 «O6 opranu3anuu
IIPEIOCTABIICHUS TOCYITaAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

2.8.2. 3ampenieHO OTKa3blBaThb B MPHEME 3alpoca W HHBIX JIOKYMEHTOB,
HEOOXOMMBIX JJISl TPEIOCTABICHUSI MyHUIUIIAILHON YCIYTH, B ClIydae, €CH 3a1poc
U JOKYMEHTBI, HEOOXOAUMBIE IJIs IPEIOCTABICHUS MYHUIIUTIAIBHON yCIyTH, TIOJJaHbI
B COOTBETCTBUM C MHPOpPMaLMEHd O CpOKax M TMOPSAKE NpPelIOCTaBICHUS
MYHULMINAIBHOW yCIIyrd, omyOiaukoBaHHOW Ha EnuHoMm mnoprane, PermonanbHOM
nopraz’e.

2.8.3. 3ampenieHo OTKa3bIBaTh B NPENOCTABIEHUN MYHULHNAIBHON YCIYyTH B
cillyyae, €Clii 3alpoc U JIOKYMEHTBbI, HEOOXOAMMbIE I IPeIOCTaBICHUS
MYHULIMNIAIBHON YCIIYTH, TOJAaHbl B COOTBETCTBUM C MH(pOpMauuend o Cpokax u


consultantplus://offline/ref=5D05CD526A0F1250D007283695C5CD0C856A77A1F8333824FBFCD2A96E516451A119B9905009E4C8o8z2O
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MOPSIAKE MPEAOCTABICHUS MYHHIIMIAIBHOM YCIyrH, OIMyOJMKOBaHHOW Ha EnuHOM
noprajne, PernonansHoM nopraiie

2.8.4. 3anpeieHo TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBHIA,
KpOME TMPOXOXKJEHUS HACHTU(DUKAIMU U ayTeHTU(DUKAIUU B COOTBETCTBUM C
HOPMAaTHBHBIMU IIpaBOBBIMH akTaMu Poccuiickoii denepannu, ykKazaHds LEIH
npuemMa, a TaKXe NPeJOCTaBICHUS CBEIEHUM, HEOOXOIMMBIX [UJIs pacuera
JUIUTETLHOCTH BPEMEHHOI'O MHTEpBaja, KOTOPbIM HEOOXOAUMO 3a0pOHUPOBATH IS
npueMa.

2.8.5. [Ipu MPEIOCTABICHUHN MYHULIUITATBHOU yCIIyTH 1o
HKCTEPPUTOPUATILHOMY MPUHITUITY YIIOJHOMOYEHHBIM OpraH He BIpaBe TpeOOBaTh OT
3asBUTENA (TpencTtaButTens 3aaButens) uan MOL] npenocTaBieHus] JOKYMEHTOB Ha
OyMa)XHBIX HOCHUTEJNISIX, €CIIM WHOE HE YCTAaHOBJICHO (enepaibHbIMH 3aKOHAMHU U
IIPUHUMAEMBbIMUA B COOTBETCTBUH ¢ HUMH aktamu [IpaBurensctBa Poccuiickoin
®enepannu, 3akoHaMu KpacHOIapckoro Kpass ¥ NPUHUMAEMBIMA B COOTBETCTBHUH C
HUMU AaKTaM{ BBICIIETO HCHOJHUTEIBHOTO OpraHa TOCYJAPCTBEHHOM BJIACTH
Kpacnomapckoro kpas.

Hoapaszaea 2.9. UcuepnbiBaroumuii nepevyeHb OCHOBAHHWM /IJIs1 0TKa3a B IpueMe
AOKYMEHTOB, HEOOXOMMBIX /IJIsl PEI0CTABJEHU MYHUIIUTIAJIbHOM YCJIYTH

2.9.1.0cHoBanMeM IsI OTKaza B IpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHHUIIUIIAJIbHON yCIIYTH, SBJISECTCS:

oOpareHue ¢ 3asBJICHUEM O MPEIOCTABICHUNA MYHUIIMITAIILHON YCIIYTH JIMIIA,
HE TMPEACTAaBUBIIETO JOKYMEHT, YAOCTOBEPSAIONIUMN €ro JHMYHOCTh (MpU JUYHOM
obOpamieHnn) W (WJIM) TOATBEPKAAIOMIMA €ro IIOJHOMOYMS KaK IIPEACTaBHUTEIIS
(U3UYECKOrOo JINIA WX IOPUIUIECKOTO JTUTIA;

MOJIAHHOE 3asBJICHUE HE COOTBETCTBYET MO (OpMEe U  COJACP)KAHUIO
TpeOOBaHUSIM, MPEABABISAEMBbIM K 3asBiIcHUI0, corimacHo Ilpunoxenusm Ne 1, 2 k
HacrosuieMy Permamenry;

MpeACTaBICHUE 3asIBUTEIEM JOKYMEHTOB, UMEIOIIUX MOBPEXKACHUS, U HAJIUUUE
WCIIPABIICHUM, HE TO3BOJISIONMIMX OJIHO3HAYHO HCTOJKOBaTh WX COJEP)KaHHUE, HE
coJiepKaiux oOpaTHOTO ajpeca, MOAMUCH, TTedaTu (TIPU HaJTUYKH);

HECOOJIIOJICHNE  YCTAHOBJICHHBIX  HOPMATUBHBIMU  IPABOBBIMH  AKTaMH
TpeOOBaHUM, IPEABIBISIEMBIX K AJIEKTPOHHOM MOIMHICH.

2.9.2. O HaMuMKU OCHOBAHUA JJIA OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTEIS
MHOOPMHUPYET CHEIUATUCT YIMOJTHOMOYEHHOTO opraHa jubo pabotHuk ML (mpu
oOpamennn 3a yciayroi udepe3 MODII), oTBeTCTBEHHBI 3a MPUEM TOKYMEHTOB,
OOBSICHSIET 3aSBUTEIIO COJIEPIKAHHUE BBISBICHHBIX HEIOCTATKOB B TIPEICTABICHHBIX
JOKYMEHTaX U MpeAJiaraeT MPUHSITh MEPHI 10 UX YCTPAHEHUIO.

VYBegomienue 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPENOCTABICHUS MYHULIMIIAIIBHON YCIYrd noanucbiBaercs padotHukoM ML (mpu
oOpatenuu 3a yciayroit yepez M®II) n1bo 10KHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO
OopraHa W BBIJIACTCSl 3aABUTEII0 C YKa3aHMEM MPUYMUH OTKa3a HE IO3]HEE OJIHOTO
pabouero aHS cO JHS OOpallleHUs] 3asSBUTENSI 32 TOJYYECHHUEM MYHHUIIUIAIbHOM
YCIIYTH.
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He mMoxet ObITh OTKa3aHO 3asBUTENIO B IPUEME JOTIOIHUTEIbHBIX IOKYMEHTOB
IIPY HAIMYUU HAMEPEHUS UX ClIaTh.

2.9.3. He nomyckaercs OTKa3 B IpUEME 3asBJICHHS M HHBIX JTOKYMEHTOB,
HEOOXONIUMBIX JJI1 MPEJOCTABICHUS MYHHUIMNAIBHOM YCIyrd, B cllydae, €clid
3asiBJICHHE W JOKYMEHTbI, HEOOXOAMMBIEC /JIs NPEIOCTABICHUS MYHHUIMNAIbHOU
YCIYTH, TMOJaHbl B COOTBETCTBMM C HH(OpMAIMEdl O CpoOKax M MOpsIKe
MPEeIOCTaBICHUs MYHULIMNAIBHON yciyru, onyOnukoBaHHOM Ha Enunom Iloprare,
PernonanbHoM noprasie yciayr u oQUIMaibHOM CaiiTe yIOJTHOMOYEHHOTO OpraHa.

2.94. Otkaz B mpueMe JOKYMEHTOB, HEOOXOJUMBIX IS TPEAOCTaBICHUS
MYHULIMNIAIBHONW YCIIyTH, HE NPENATCTBYET IOBTOPHOMY OOpalIeHHIO IOCie
YCTPAHEHUS IPUYUHBI, IOCTYKUBIIEH OCHOBAaHUEM IS OTKa3a.

Hoapa3zaea 2.10. UcuepnbiBaouiuii nepedyeHb OCHOBAHMM 1151
NMPUOCTAHOBJICHUS MPEIOCTABICHUA MYHUIIUNIAJBLHOM YCJIYIr'¥ WIH 0TKa3a B
NpeIoCcTaABJIeHUN MYHUIUNIAJIBHOMN YCIyTIH

2.10.1. OcHoBaHus U1l IPUOCTAHOBJIEHUS MPEAOCTABICHNUS] MYHULMIIAIbHON
yCIIyIru 3aKkoHoaarenbcTBoM Poccuiickon denepanuu He IPeayCMOTPEHBL.

2.10.2. 3adABUTENIO OTKA3bIBAETCSA B MPEIOCTABICHUN MYHULMITAIIBHONW YCIYTH
IPY HAJTMYUU XOTS Obl OZIHOTO U3 CIEAYIOIIMX OCHOBAHMIA:

1) oOpameHue 3a MPEeIOCTaBICHWEM MYHULMNAJIBHON YCIyrd Juma, He
OTHOCSIIErocs K KaTeropuu 3asBUTENIEH, B COOTBETCTBUH € MozpasienoM 1.2 pasnena
| Hacrosero aiMUHUCTPATUBHOTO Pernamenra;

2) Hempe/CTaBIICHUE 3asiBUTEIEM JIOKYMEHTOB, YKa3aHHBIX B mojpaszaene 2.6
pazzaena 2 Pernamenra;

3) nmpedocTaBi€HHE 3asBHUTENIEM HEJIOCTOBEPHOW WM  HEAaKTyaJlbHOU
uHbOpMAIK, TOMJOXKHBIX JOKYMEHTOB WM COOOIIECHHE 3aBEIOMO JIOKHBIX
CBEJICHMI;

4) npeacraBieHHE 3asBUTENIEM JOKYMEHTOB B HEHAJIEKAILMI OpraH;

5) oOpamieHue (B MMUCbMEHHOM BHJIE) 3asIBUTENS C IPOCHOON O MpeKpalleHun
MYHULIMITAIIBHOW YCIIYTH.

2.10.3. He momyckaeTcsi OTKa3 B MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH B
cillydyae, €CIM 3asBJIEHUE U JOKYMEHTBI, HEOOXOOUMBbIE [UIsl MPEJOCTaBICHUS
MYHULIMINIAJIBHON YCIIYTH, TOJAaHbl B COOTBETCTBUU C HMH(pOpMaLued O CpoKax u
HOpSAKE MPENOCTaBICHUS MYHHMIMIIAJBHOW yCIyrd, onmyOnukoBaHHOM Ha EnuHoMm
[Toprane, PernonansHom noptasie u o(pUInagIbHOM CaiTe.

2.10.4. OTka3 B MpeaOCTaBICHUH MYHUIUIMAIBHOW YCIYIM HE MPENATCTBYET
MOBTOPHOMY OOpAIIEHUIO MOCIIE€ YCTPAaHEHHsI IPUYMHBI, MTOCTYKHUBIIEH OCHOBaHUEM
IUTSL OTKa3a.

Hoapasznea 2.11. IlepeyeHsb ycJayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMU U
00s13aTeJILHBIMHU VIS IPEIOCTABJICHUA MYHUIUIIAJIBbHOMN YCJIYITH, B TOM YHCJIe
CBeJeHUS O IOKYMeHTe (I0KYMEHTaX), BbI/IaBaeMOM (BbIIaBA€MbIX)
OPraHM3alusAMU, YYACTBYIOIIUMH B MPEI0CTABJICHUN MYHUIMIIAJIbHOH yCJIYyI'H
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VYenyru, KOTOpble  SIBISIIOTCS  HEOOXOAMMBIMH M 00s3aTElIbHBIMU  JJIS
IIPEACTABICHNS] MyHULUITAJIBHON YCIYTH OTCYTCTBYIOT.

Honpaszaea 2.12. [lopsiaok, pa3Mep U OCHOBAHUS B3UMaHUS
rocyIapCTBEHHOM MOLIMHBI MJIM HHOM IJIATHI, B3MMAaeMOM 32 NPe1oCTaBJIeHHe
MYHHIMIAJIBbHON yCJIyTH

locymapcTBeHHass TONUIMHA WM WHAs IUlaTa 3a  MPEJOCTABJICHHE
MYHMITUTIIAIBHOW YCIYTH HE B3uMaeTcs. IIpemocTaBicHue MyHHUITUIIAIBHOM YCIYTH
OCYIIIECTBIIsIETCS O€CIUIaTHO.

IHoapasznea 2.13. Ilopsiaok, pa3Mep ¥ OCHOBAHUS B3UMAHUS IJIATHI
3a MpeaoCcTaB/IeHHE YCIYT, KOTOpPbIe SIBJSIIOTCA He00X0OIUMbIMU H
00s13aTeJIbHBIMU /ISl NIPEIOCTABJEHUSI MYHHIMIAJILHON YCJIYTH, BKIKOYAs
HH(OPMAIHIO 0 METOANKE pacueTa pa3Mepa TaKoil MJIaThl

Pasmep maTel 3a mosiydyeHuE IOKYMEHTOB, YKa3aHHBIX B mnozpaszaene 2.11
pazgena 2 PermamenTta, onpenenseTcs OpraHU3aldsMM, OCYILIECTBISIOIIAMHU
MOJITOTOBKY JIaHHBIX JIOKYMEHTOB, B COOTBETCTBUHU C TPEOOBAHUSIMH JCHCTBYIOIIETO
3aKOHO/IaTENIbCTBA.

IHoapasznea 2.14. MakcuMaJIbHbBII CPOK 0KMJIAHMS B 0Yepeau NMPH Mojaayde
3a1poca o npeaoCTABJIEHNH MYHHUITUNIAJIbHON YCJIYTH, YCJIYIH,
NPeA0CTABJISIEMOI OpraHu3anue, y4acTByIIeil B IPe10CTABJICHUHN
MYHUIMTIAJbHOM YCJIYTH, U IPH MOJYYEHUH pe3yabTaTa
NpeI0CTABJEHHUS TAKUX YCJIYT

Cpox oOXujaHus B O4YepeId IMpU IMOojaue 3asBICHHUS O MPEJAOCTaBICHUU
MYHULIMNATBHON YCIyTM M JOKYMEHTOB, a TakXe MpU TMOJIYyYEeHUU pe3yibTara
MPEAOCTaBICHUS] MYHMIIMIAIBLHOM YCJIYyrd Ha JIMYHOM TIpUEeME HE JOJDKEH
npeBbIaTh 15 (MATHAAATA) MUHYT.

IHoapa3snen 2.15. Cpok ¥ NOPAIOK PerucTPALUH 3aNPOCA 3asABUTEJIS O
NpeI0CTABJICHUN MYHUIMIIAJIbHOMN YCJIYTH M YCJIYT'H, NPEI0CTABJIsAEMOM
Opra"usanuei, y4acTBylue B MPeA0CTABJICHHH MYHUIIUIIAJIbHON
YCJIYTrd, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme

Peructpanus 3asBieHuss 0 NpeIOCTABICHUN MYHULMIIAIBHON YCIyTH U (HJIN)
JOKYMEHTOB (COJIEPKAILMXCSI B HUX CBEIEHUI), HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
MYHULIMNAIBHOM YCIyI'M, B TOM YHCIE IpPU MNPEAOCTABICHUM MYHULMIIAIBHOU
YCIYTM B 3JIEKTPOHHON Qopme mnocpenctBom EamHoro moprana, PermonanbHOro
MOpTaJIa OCYLIECTBISIETCS B IEHb UX MOCTYIUIEHUS B AMUHUCTPALIHIO.

Peructpauust 3asBieHus O TNPEAOCTABICHUH MYHULHUINAIBHOW YCIyrd C
NOKyMEHTaMM, YyKa3aHHbIMM B nogpasgene 2.6 pasgena 2  PeniameHra,
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MOCTYMUBIIMMHY B BBIXOAHOW (HEpabOUMii WIIM MPa3THUYHBIN) I€Hb, OCYIIECTBISIETCS
B MIEPBBII 32 HUM pabOYUii ICHB.

Cpok peructpanvul 3asiBJICHUS O MPEJOCTABICHUH MYHUIUNAIBHOW YCIyrd U
JIOKYMEHTOB (COJEpKaIlluXcs B HHUX CBEJEHUM), MPEACTABICHHBIX 3asBUTEJIEM, HE
MOXKET MpeBbImarh 20 (ABaaLaTH) MUHYT.

Hoapa3snen 2.16. TpedboBaHusA K MOMELIEHUSIM, B KOTOPBIX NIPEA0CTABJISIOTCH
MYHUIUTIAJbHBbIC YCIYTH, K 321y 0XKUIAHUS, MECTAM /ISl 3aI0JTHEHUSA 3a1POCOB
0 NPeI0CTABJICHUY MYHUIIUIIAJBbHOM YCJIYITH, HHPOPMALMOHHBIM CTEHAAM C
o0pa3uaMu UX 3aN0JTHEHHUS U NepevYHeM JOKYMEHTOB, He00X0IMMBbIX 1JIf
NPeIOCTABJEHHUA KAXKA0H MyYHMIUNIAIBHON YCJIYTd, B TOM YHCJIe K
o0ecre4eHH 0 JOCTYITHOCTH AJIs HHBAJIM/I0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBHUM € 3aKOHOAATEeILCTBOM Poccuiickoit Denepanuu 0 COUAIBHOM
3alUTe HHBAJINI0B

2.16.1. Huadopmamuss o rpaduke (pexume) padOThl AAMUHUCTPALUU
Kpsnosckoro cenbckoro nocenenuss Kpeutosekoro paitona, M®LI pazmemaercs npu
BXOJI€ B 3/laHHE, B KOTOPOM OHO OCYIIECTBJISIET CBOK JESTEIbHOCTb, HA BUIHOM
MecTe.

3/1aHue, B KOTOPOM MPEAOCTABISIETCS] MyHUIUIIATIbHAS YCIYyTra, JOJKHO OBITh
000Opy/IOBaHO OTIEIBHBIM BXOJOM JJIS CBOOOJHOTO JOCTyHa 3asBUTENCd B
OMEIIICHUE.

Bxon B 3maHume nomkeH OBITh 000pynoBaH HHGOPMAIMOHHON TaOIUYKOM
(BeIBeCKOI), coaepxamieil uHbopmarnuio 00 agmuHucTpanuu  KpblioBckoro
CeNbCKOro TmoceneHus KpbpUloBCKOro paifoHa, a Takxke oO0oOpymoBaH ymoOHOMH
JECTHUIIEH C TIOPYYHSMH, TaHAyCaMH i OECTpEensaTCTBEHHOTO TEePEIBUIKEHUS
rpax<aa.

[Tomemiennsi, TA€ OCYIIECTBISIETCS NPUEM U BblJa4a JIOKYMEHTOB,
000pYIyIOTCSl C y4eTOM TPeOOBaHUI JOCTYMHOCTH JIJIi MHBAJIUJOB B COOTBETCTBUU C
JNEHUCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickon denepaunu 0 COLMAIBHON 3aluTe
WHBAJIMAOB, B TOM YHCJIE 00CCIICUNBAIOTCS:

ycioBUsl JUIsi  O€CHpensTCTBEHHOro JocTyna K OOBEKTy, Ha KOTOpOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYT, K MeCTaM OTIbIXa W NPEAOCTABISIEMbBIM
yCIIyram;

BO3MOXXHOCTb CaMOCTOSITEJILHOTO MEPEBUKEHUS 110 TEPPUTOPUU OOBEKTa, Ha
KOTOPOM OpPraHWU30BaHO MPEIOCTaBICHUE YCIyT, BXOAa B TaKOH OOBEKT M BHIXONA U3
HEro, MOCaJKh B TPAHCIIOPTHOE CPEACTBO WU BBHICAJKM W3 HEr0, B TOM YHCIE C
UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

COTIPOBOXKJICHNE WHBAJIHUIIOB, HWMECIOIINX CTOWKHE pacCTpOCTBA (PyHKIMH
3pEHHUs U CaMOCTOSITEILHOTO MEPEABMKEHHM S, M OKa3aHUE UM MTOMOIIY Ha 00BEKTE, Ha
KOTOPOM OpPraHU30BaHO MPEJOCTABICHUE YCIYT;

HaJuIeKallee pasMelleHne oOOpyloBaHUS M HocuTened uHdopmaiuu,
HEOOXOMUMBIX Jig oOecreyeHus: OeCHpensiTCTBEHHOIO JOCTyNa HWHBAIUIOB K
00BEKTY MW  MPENOCTABISIEMBIM  yClIyraM C  y4eTOM  OTpaHMYEeHHH  HX
KUBHENCITEIbHOCTH;
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nyOnupoBaHue HEOOXONMMOW JJiS WHBAJIUIOB 3BYKOBOW U 3pUTEIHHOU
uHOpMAIKM, a TaKXKE HAJMWCEH, 3HAKOB M HWHOW TEKCTOBOM W Tpaduueckon
uH(pOpMaIK 3HAKAMH, BBITIOJIHEHHBIMU pelbepHO-ToueuHbIM TmpudToM bpaitns,
JIOTTYCK CYPIOTIEPEBOTUHMKA M TH(IIOCYPIOTIEPEBOAUNKA;

JIOIYCK Ha 0OBEKT, HA KOTOPOM OPTaHU30BaHO MPEAOCTABICHHUE YCIYT, COOAaKH-
MPOBOJIHUKA TMPU HAJIUYUU JOKYMEHTa, TOJATBEPKIAIONIETO €€ CHEelUabHOe
oOydeHHME U BBIJIABA€MOTO B TMOPSJKE, YCTAaHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®denepanuuy;

OKa3zaHWe pabOTHHKAMU opraHa (y4pexaAeHHs), MPEJOCTABISIONIEIO YCIyTH
HACEJICHUIO, TOMOIIY MHBAINIAM B IIPEOAOTICHUHN 0aphepOB, MEIIAIOIINX MOTYYSHHUIO
UMU YCIYT HapaBHE C IPYTUMHU OpraHaMH.

2.16.2. Ilpuem 3asButeneii B MOIL[ ocymecTBisercss B CHEUUAIBHO
000OpY/IOBaHHBIX TOMEIICHUSIX; B YIOJTHOMOYEHHOM OpraHe — B OTBEACHHBIX IS
ATOro KaOWHETaXx.

[TomenieHus, B KOTOPBIX MPEIOCTABIACTCS MYHUIMIIAIbHAS YCIIyra, TOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MpaBUIaM M HOpMaTHBaM, IpaBUjaM
noxapHor Oe3omacHocTH, Oe3omacHOocTH Tpyaa. llomemenuss oOopymyroTCs
CUCTEMaMH KOHJUIIMOHUPOBaHUS (OXJaXJACHUS M HarpeBaHUs) U BEHTUIUPOBAHUS
BO3/lyXa, CPEICTBAMHU ONOBEIICHUS O BOSHUKHOBEHUHU 4YpPE3BbIYAHOM cuTyauunu. Ha
BUJIHOM MECTE paCIoJaraloTCsi CXEMbl pPa3MEIIEHUs] CPEJICTB IMOXKAPOTYIICHUS U
nytei sBakyauuu moneil. IlpemycmarpuBaercs oOopynoBaHUE JOCTYIHOTO MECTa
00I1IeCTBEHHOTO MT0JI30BaHUS (TyaseT).

[Tomemenuss MOLL st paboThl ¢ 3asIBUTEISIMU OO0OPYIYIOTCS 3JIEKTPOHHOM
CUCTEMOW yINpaBleHUsT OdYepeblo, KOTOpas TMPEACTaBIAeT COO0OM KOMILIEKC
MIPOTPaMMHO-AMIAPATHBIX CPEJICTB, IMO3BOJISIIOIIMX ONTUMHU3UPOBATh YIPABICHHUE
ouepeasIMU 3aABUTEIIEH.

2.16.3. Ilomemenus, npenHa3sHaueHHbIE Ui npuema 3assureneid B MOILI,
o0opynyroTcss ”HGOPMAIMOHHBIMU CTEHAAMU, COJACPKAIIMMU CBEACHUS, YKa3aHHbIC
B myHKTe 1.3.4 moxgpaznena 1.3 paznena 1 Hacrosmero Pernmamenra.

NudopmaniioHHbI€ CTEH/IBI PA3MEIIAIOTCS Ha BUAHOM, IOCTYITHOM MECTE.

Odopmienue HHPOPMAIMOHHBIX JIUCTOB OCYIIECTBISACTCS YIOOHBIM ISt
yreHus mpudprom — TimesNewRoman, ¢opmar naucrta A4; TEKCT — NPOMHUCHBIC
OykBbI, pazmepoM mipudra Ne 16 — oObIYHBINA, HAMMEHOBAHHWE — 3arilaBHbIE OYKBBI,
pazmepom mpudTa Ne 16 — xupHblid, osigs — 1 cM BKpyroByro. TeKcTbl MaTepuaioB
JIOJKHBI OBITh HamedaTaHbl 03 HUCIpaBieHHM, Hambosiee BakHas HMHQpOpMAIUs
BbIIeNIAETCS KUPHBIM mipudToM. [Ipu odopmiennn nHGOPMAITMOHHBIX MaTepUATIOB
B BHUJE OOpa3IoB 3asBICHUI Ha TOJYyYECHHWE MYHHIMMAIBHOW YCIyTH, OOpas3IoB
3asIBJICHHM, TIEPEYHEN TOKYMEHTOB TpeOOBaHUs K pazmepy mpudTa u hopmary JImcra
MOTYT OBITh CHUKCHBI.

2.16.4. Ilomemenus mis npueMa 3asBUTENEH JOJKHBI COOTBETCTBOBATH
KOMGOPTHBIM JUIsl TpaxJaH YCIOBUSAM U ONTUMAJbHBIM YCJIOBHUSIM paOOTHI
CIECHUAIUCTOB  YIMOJHOMOYEHHOTO oOpraHa, pa0oTHUKOB M®PI[ u  AOmKHBI
oOecreynBaTh:

KOM(OPTHOE PACMOJIOKEHUE 3asIBUTENSI W CIEUUAIUCTA YIOJTHOMOYEHHOTO
opraHa, pabotauka MO®ILJ;
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BO3MOXXHOCTb U yI00CTBO O(pOPMIICHUS 3aIBUTENIEM MUCHbMEHHOTO OOpaIleHus;

TeNne(OHHYIO CBS3b;

BO3MOXXHOCTb KOTUPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMAaTUBHBIM IPABOBBIM aKTaM, PErYJIUPYIOLIUM MPEJOCTABICHHUE
MYyHULUIIATBHOU YCIyTH;

HaJIM4Me MUCbMEHHBIX MPUHAIEKHOCTEN 1 Oymaru ¢popmara A4.

2.16.5. Jlns oxxujaHus 3asBUTENISIMHU MPUEMa, 3allOJTHEHUsT HEOOXOAUMBIX s
NOJyYEeHUS] MyHUIIMTIAIBHON yCIIyTH JOKYMEHTOB OTBOJSTCS MeCTa, 000pYJOBAHHbIE
CTYIbsIMHU, CTOJaMH (cToiikamu). Jlinsi BO3MOXXHOCTH OGOpPMIIEHUS JOKYMEHTOB,
3asiBUTENM OOECIEeUMBAIOTCS pydKaMu, OJllaHKaMH JOKyMeHTOB. KomuyecTBo Mmect
OXHJIaHUSl ONpENeNAeTCs HUCXOAsd W3 (PaKTUUECKOM Harpy3kKd M BO3MOXHOCTU HX
pa3MelleHds B TOMeHIeHHH. Mecra OXuJgaHus OOOpYIyIOTCS CTYJbsIMH WU
cKaMmeiikamMu (OaHKETKaMM).

2.16.6. Ilpuem 3asBuTENEdl NpU NPEIOCTABICHUM MYHHIMIAIBHOW YCIyTH
OCYIIECTBIISIETCA COTMIACHO Tpaduky (pekumy) pabOThl YHOJTHOMOYEHHOTO OpTaHa,
MOII, ykazanHomy B noapaszene 1.3 pasnena | Permamenra.

2.16.7. PaGoune mecTa CHELHAIUCTOB, MPEAOCTABIISIONIMX MYHHUIMIAIBHYIO
yCIIyry, OOOpYAYIOTCS  KOMIIBIOTEpAMH U OPITEXHHUKOM,  MO3BOJISIOIIMMHU
CBOEBPEMEHHO M B IIOJIHOM OOBEME IOJIy4aTh CIPABOYHYIO HHPOPMALUIO IO
BOMpPOCAM  MPEAOCTABIICHUS  MYHUIMINAIBHOM  yCIyrM M OpraHU30BaTh
peI0CTaBICHUE MYHUIIUTIAIBHON YCIYTH B TIOTHOM 00bEME.

Hoapa3snen 2.17. Iloka3aTen JOCTYITHOCTH M KA4eCTBA MYHUIIUIIAJIbHOM YCIIYTH

2.17.1. OCHOBHBIMHU TIOKa3aTeJISIMU JOCTYITHOCTH M Kaue€CTBAa MYHUIUIIAIbHON
YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aUMOJECHCTBUIA 3adABUTENS C JOJDKHOCTHBIMHU JIMLIAMH IIPH
MPEIOCTABICHUN MyHUIUMIIATBHON YCIYTH U UX MPOJIOJIKUTENBHOCTD;

BO3MOXXHOCTb MOJA4Y 3asBICHUS O MPEAOCTABICHUH MYHULIUIIAIILHON YCIIyTH
M BbIJAYM  3aABHUTENIIM  JOKYMEHTOB IO  pe3yjbTaraM  peloCTaBIICHUS
MYHHULMIIAIBHON yciayru B MOLI;

BO3MOXKHOCTb ~ MOJIy4eHHMs] ~ HMH(OpManmuu O  XOJA€  MPEeAOCTABICHUS
MYHULUANIAIBHON YCIIyTH, B TOM YUCJE C UCIIOJIB30BAHUEM MOPTAJIOB;

YCTaHOBJIICHHE W coOdIofieHne TpeOOBaHUN K TOMEIICHUSIM, B KOTOPBIX
IIPEIOCTABISAETCS yCIIyTa,

YCTAaHOBJEHHE M COOJIIOACHHWE CpOKa TMpPEAOCTaBICHHUS MYHULUIAIbHON
YCIYI'HM, B TOM YHUCJIE CPOKAa OXUIAHUS B OYEpENM NpHU MOJadye 3asBICHUS U NpHU
MOJIyYEHHUH pe3ysibTaTa MpeJ0oCTaBICHUS MyHULIUNIATbHONW YCIYTH;

KOJIMYECTBO 3asBICHUN, TNPHUHATHIX C MCIONb30BAHUEM HHPOPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHON CETHU OOIIEro MOJb30BaHUSA, B TOM YHCIE IMOCPEACTBOM
MOPTaJOB;

ONEPAaTUBHOCTb U JOCTOBEPHOCTH MPEIOCTABIAEMON NH(OPMALINH;

OTCYTCTBHE 0OOCHOBAHHBIX 3KaJ100;

JOCTYITHOCTh MH()OPMAIIMOHHBIX MATEPUAJIOB.
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2.17.2. 3asButens (NMpeACTAaBUTENb 3asABUTENS1) HE3aBUCHUMO OT €ro MecTa
KUTEIBCTBA WJIM MecTa mpeObiBaHuS (A7  (U3MYECKMX JIMI, BKJIIOYas
WHAMBUAYAIbHBIX MPEANPUHUMATENCH) TM00 MeCTa HaXOKIACHUS (1S FOPHUANYECKUX
JUI]) MUMEET MpaBO Ha oOpaimieHue B 000 mo ero BeiOOpy M®DI] B npenenax
tepputropur KpacHomapckoro Kpas Uil IPEIOCTaBIEHUS €My MYyHUIUIAIbHOU
YCIIYTH MO 3KCTEPPUTOPUAIIBHOMY MPUHIIMITY.

[IpenocraBnenre MyHULUIIAIIBHON yciayru B M®L] 1o skcreppuTOpraibHOMY
OPUHIIMITY OCYILECTBISETCS Ha OCHOBAHWM COIJIAIIEHUH O B3aMMOJICHCTBUH,
3aKJIIOYEHHBIX  YMOJAHOMOYeHHbIM  M®I[ ¢ denepanbHbIMU  OpraHaMu
UCIIOJIHUTEIBHOM BIIACTH, OpraHaMu BHEOIO/DKETHBIX (POHJIOB, OpraHaMu MECTHOTO
camoymnpasienus B KpacHoznapckom kpae.

IHoapa3nen 2.18. Uuble TpeOOBaHUSA, B TOM YK CJIe YYUTHIBAKIINE 0COOEHHOCTH
NMpPeIoCTABJIEHUA MYHUIIMNIAJIbHOM YCJIYIM B MHOTO()YHKIIHOHAIBHBIX IIEHTPAaX
U 0COOEHHOCTH MPeI0CTABICHUA MYHUIIUNIAJIBLHOM YCIIYIH
B JJIECKTPOHHOI ¢opme

2.18.1. JIna  mnoaydYeHUs ~ MYHUUMIIAJIBHOW  YCIYIM  3asABUTEIAM
IIPEAOCTABISACTCS  BO3MOXKHOCTh ~ HAalpPaBUTh  3asBJIECHUE O IMPEJOCTABICHUH
MYHUIIMTIAIBHON YCIIYTH, B TOM 4Kciie B (hOpMe 3JIEKTPOHHOIO JJOKYMEHTA:

B YIIOJJHOMOYEHHBIN OpraH;

yepe3 MOIL B yIioJJHOMOYEHHBIA OpTraH;

HOCPEACTBOM  HCIOJNb30BAHUA  MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH, BKJIIOYasl UCIIONIb30BaHue EquHoro noprana u PernonansHOro noprana,
C NPUMEHEHHEM DJIEKTPOHHOW IIOAIMCH, BHUJ KOTOPOW JOJDKEH COOTBETCTBOBATH
TpeboBanusIM noctaHoBieHus IIpaBurenscrBa Poccuiickoit denepanum ot 25 HIOHS
2012 roma Ne 634 «O Buagax >3JIEKTPOHHOW IMOAINHWCH, HCIOJIB30BAHUE KOTOPBIX
JIOIyCKaeTCsl IPU OOpAILIEHNUH 33 TIOJYYEHUEM TOCYIapCTBEHHBIX U MyHULIMIIATbHBIX
yciyr» (fanee - 3JIeKTpOHHAs OJIIUCH).

2.18.2. ITpu obpamennn B MOL] myHunmnanibHas yciayra npeaoCTaBlIseTCs C
YYETOM MPHUHIUIIA SKCTEPPUTOPHAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIb
BIIpaBE BBIOpATh Il OOpaleHusi 3a MOJyYeHHEM MYHHIMNanbHOW yciayru MOIL],
PacIOJIOKEHHBIM Ha TeppuTropur KpacHomapckoro kpas, HE3aBUCHMO OT MecCTa
perucrpanuudy  3asBUTENsl Ha  Tepputopuu  KpacHomapckoro  kpas, MecTa
pacnonoxeHus: Ha Teppuropun KpacHogapckoro kpasi 00bEKTOB HEABUKUMOCTH.

2.18.3. MO®II npu oOpamieHuu 3asBuTeNs (IPEICTABUTENs 3asBUTENS) 3a
IIPEAOCTABIECHUEM MYHULMNAIBHON YCIYTM OCYLIECTBIIIOT CO3JAHUE DJIEKTPOHHBIX
00pa30B 3asBICHUS U JOKYMEHTOB, MPEACTABISIEMbIX 3asBUTENEM (TPEACTaBUTEIEM
3asgBUTENSI) W HEOOXONMMBIX [UISI TPENOCTABICHHS MYHUIMIANbHONW YCIyTH B
COOTBETCTBUH c aMUHHCTPATUBHBIM peNIaMEHTOM IIPEAOCTABIEHUSA
MYHULIMIAIBHOM YCIYITM, W HX 3aBEPEHUE C LEJIbK0 HAINpPaBJICHHUS B OpPraH,
YIIOJIJHOMOYEHHBIM Ha MPUHATHE PEIMIEHUS O MPEJOCTABICHUH MYHULHNAIBHON
YCIYTH.

2.18.4. IlepeueHb KJIAcCOB CpEIACTB DJJIEKTPOHHOW TMOAINKCH, KOTOPBIE
JOITyCKAKOTCS K MCIOJB30BAaHUIO MPU OOpAIeHUH 32 MOJTYYEHHEM MYHULUIAIbHON



21

YCIIyTH, OKa3blBa€MOW ¢ TMPUMEHEHHEM YCHWJICHHOW  KBaTH(UIIMPOBAHHOU
AIIEKTPOHHOM MOJMKCH, OTNPEACISETCS Ha OCHOBAHUHU yTBEpXKAaeMoil (enepanbHbIM
OpraHOM HCIOJHUTEIBHON BIJIACTU M0 COIVIACOBaHHUIO ¢ DenepanbHON CIy)Oou
6e3onacHoct Poccuiickoil denepanuu MoAeau yrpo3 0€30MacHOCTH MHPOPMALIUK B
MH(OPMAIIMOHHOM CHCTEME, MCIOJb3YEMOM B 1elIX MpueMa oOpalleHuid 3a
MOJIyYeHHEM  MYHUUMIAIBHOM  yciayrd ©  (WIM) TOpeJoCTaBIeHUS  Takou
MYHULIMITAIIBHOW YCIIYTH.

2.18.5. IIpu obpamennn B MOL] myHununaibHas ycinyra npeaocTaBIseTcs C
Y4E€TOM IMPHUHIMIA dKCTEPPUTOPUATIBHOCTH, B COOTBETCTBHM C KOTOPBIM 3asBHUTEIIb
BIIpaBe BbIOpaTh /17151 oOpallieHus 3a noxydeHueM yciyru M®L, pacnionoxeHHbI Ha
teppuropun KpacHomapckoro kpas, HE3aBUCHMMO OT MECTa €ro pPErucTpanyvv Ha
teppuropun  KpacHomapckoro Kpas, MecTa pacIOJIOKEHUs Ha TEepPUTOPUU
KpacHonapckoro kpast 00bEKTOB HEJIBUKUMOCTH.

Ycnosuem IIPEAOCTAaBIICHUSA MYHULATIAIBHOU YCIIyTH 1o
AKCTEPPUTOPHAIBHOMY MPUHIUITY SIBJIETCS PErHCTpalus 3asiBUTENS B (perepanbHON
rocy/lapCTBeHHON MH(opManoHHOU cucteMme «EnnnHas cuctema uaeHTHU(UKAIUU U
ayTeHTU(QUKaLMK B  MHQpacTpyKType, oOecrneunBaomed HHPOpMaMOHHO-
TEXHOJOTUYECKOE B3aMMOJCHCTBUE MH(OPMALIMOHHBIX CHCTEM, MCIOJIb3yEMbIX IS
MIPEAOCTABIIEHNS TOCYJAPCTBEHHBIX U MyHUIIUITAJIBHBIX YCIIYT B QJIEKTPOHHOM BUEY.

Paznen 3.CocraB, mocjie10BaTeJibHOCTh U CPOKH BbHINIOJHEHUS
aIMUHUCTPATUBHBIX MPOLEIYP, TPEOOBAHUSA K MOPSAKY UX BHINOJHEHUS, B TOM
4yncJe 0COOEHHOCTH BbITOJIHEHNSI AAMUHUCTPATUBHBIX MPOLEAYP B
3JIEKTPOHHOI opme, a TaK:Ke 0COOEHHOCTH BbITIOJHEHHUSI AIMUHUCTPATUBHBIX
npoueayp B MHOTOYHKIIMOHAJIbHBIX IIEHTPax

[TocnenoBaTelbHOCTh AJAMUHUCTPATUBHBIX MNPOLEAYp NpPU MPEJOCTABICHUU
MyHULMIAIBHON yCIyru oTpaxeHna B 01ok-cxeme (IIpunoxxenue Ne 5 k Pernamenry).

Hoapa3snea 3.1. Cocras, noc/1e10BaTEILHOCTH U CPOKH BbINOJIHECHUA
aIMUHUCTPATHUBHBIX NPOLEAYP, TPeOOBAHNS K MOPAIKY MX BbINOJHEHUS

3.1.1. IlpenocraBneHre MyHUIMIAIBHON YCIYTH BKIOYAET B CE0sl CIENyIOIINE
aJIMMHUCTpaTUBHBIE NPOLENYPHI (ACHCTBUA):

1) nmpueM 3asiBlIeHUS W TpUIaraéMblX K HEMY JIOKyMEHTOB, perucTparus
3asBJICHUS U BbIIa4ya 3asiBUTEIIO PACIIMCKU B IIOJYYCHUU 3asBJICHUS U JIOKYMEHTOB;

2) paccMOTpeHME 3asBJICHHS W TNPWIAraéMblX K HEMY JOKYMEHTOB
YIOJHOMOYEHHBIM OpraHoM W (opMmupoBaHHe pe3yibTaTa MpPerOoCTaBICHUS
MYHHIIMIIAJIBHONW YCIIYTH B COOTBETCTBUU C 3asBICHUEM JTUOO MPHUHITHE PEUICHHs 00
OTKa3€ B IPENOCTABICHUN MyHULIMIIAIBHOMN YCIIYTH;

3) BbIAAua 3aABUTEIIO PE3y/bTaTa NIPel0OCTABICHUS MyHUIUMIIATBHON YCIYTH;

4) nocyneOHoe oOkajloBaHUE pelleHuid U JedcTBuil (Oe3aeiicTBUs) opraHa,
[IPEIOCTABIAIOIIEr0 MyHULIIUIIAIBHYIO yeiyry, MOLL, a Takke ux JOJDKHOCTHBIX JIULI,
MYHUIIUTAIbHBIX CIIyKaIllUX, pa0OTHUKOB.

3.1.2. IIpuem 3asBiIEHUSA W NPUIAracMbIX K HEMY JOKYMEHTOB, PErMCTPAaLIUs
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3asBJICHUS U BblJIaya 3asiBUTEIIO PACIIMCKU B MOMYYEHUU 3asIBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM g Hayajia aJMHUHUCTPATUBHON MPOLIEYPHl SBISIETCS
oOparieHre TpaxJAaHWHA B YIOJHOMOYEHHBIM OpraH, B TOM YHCIE IMOCPEIACTBOM
WCIIOJIb30BAHUST UH(POPMAITMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJOTHUM, BKIIHOYAs
WCIIONb30BaHUe EnuHOro mnoprana, PermonanpHOro mnoprana, C 3asBICHHEM W
TOKYMEHTaMHM, YKa3aHHBIMU B mojpasnaeine 2.6 pasznena 2 Pernamenra.

B 1uenax mnpemocTtaBieHHMs MYHUIMIIAIBHOM yCIYyrd, B TOM YHCIIE
OCYILIECTBIISICTCS IIPUEM 3asIBUTENIEH 110 ITPEABAPUTEIILHON 3AIIUCH.

3anuch Ha OpUEM MPOBOAMUTCS  MNOcpeacTBoM EnmHoro moprana,
PernonanpHoro noprasna.

3asBUTENIO MPEAOCTABISIETCS BOBMOKHOCTD 3aIlMCH B JIIOOBIE CBOOOIHBIE IS
npueMa JaTy U BpeMsl B Npelesiax yCTAHOBJIEHHOIO B YIOJHOMOYEHHOM OpTaHe,
M®OI] rpaduka npruema 3asiBUTEICH.

VYnomHomoueHHbid opran, M®I] He BmpaBe TpeOOBaTH OT 3asBUTENS
COBEpIIEHUS WHBIX JCHCTBUH, KpOME TIPOXOXKICHUS HACHTUDUKAIMU U
ayTeHTU(PUKAIIMU B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
@enepanuy, yKazaHHMs LEJIM IPUEMa, a TakKe NPENOCTABICHUS CBEICHH,
HEOOXOMUMBIX JIJII pacyeTra JIMTEIbHOCTH BPEMEHHOIO WHTEpBaJa, KOTOPBIM
HE00X0IMMO 3a0pOHUPOBATH ISl pUEMa.

3.1.2.2. Tlpu oOpamieHuu 3asBUTENISI B aJMHHUCTPAIUIO OTBETCTBEHHBIN
CIEUHAJIUCT MPU NPUEME 3aSBICHUS:

YCTAaHABIMBAET JINYHOCTh 3asBUTEINIS,, B TOM YHCJE MPOBEPSET JOKYMEHT,
YIOCTOBEPSIOIINI JIMYHOCTh, MPOBEPSET IOJHOMOYMS 3asBUTENS, B TOM YHCIIE
MTOJITHOMOYHS TIPEACTABUTENS IECTBOBATh OT €r0 UMEHU;

YCTaHABJIMBAET MPEAMET 0OpaIllCHHUS;

MPOBEPSIET COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBIICHHBIM
TpeOOBaHUSM, YIOCTOBEPSISICh, YTO:

JOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIy4YasiX HOTAPHUAIBHO
YIOCTOBEPEHBI, CKPEIUICHBI MeyaTsiMu (MPU HAJWYUU MeYaTv), UMEIOT HaJylexalliue
ITOANMCHU CTOPOH WJIM ONPENEIEHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX JIULL;

TEKCThI IOKYMEHTOB HalKMCaHbl pa300pUYNBO;

dbaMmMy, UMEHa U OT4eCTBa (PU3WUYECKUX JIUII, aJipeca UX MECT >KUTEJIbCTBA
HaIMCaHbI TOJTHOCTHIO;

B JIOKYMEHTaX HET MNOJYUCTOK, MPUIIMCOK, 3aYEPKHYTHIX CIIOB M HHBIX HE
OTOBOPEHHBIX B HUX HCIPABICHUM;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaHIaIloM;

JOKYMEHTBl HE HUMEIOT CEpbE3HbIX MOBPEKICHUN, HAIMYHE KOTOPBIX HE
MO3BOJISIET OAHO3HAYHO MCTOJKOBATh UX COJAEPKAHHUE;

CPOK JIEVCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI COJEpKaT HH(POPMALMI0, HEOOXOAMMYIO [UIsl MPEJOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH, YKa3aHHOW B 3asIBJICHUU;

JIOKYMEHTHI TIPEICTaBICHBI B TIOJIHOM 00bEME;

OCYIIIECTBIISICT KOMUPOBaHUE (CKaHUPOBAHUE) IOKYMEHTOB, IIPEIYCMOTPEHHBIX
nyHktamu 1-7, 9, 10, 14, 17 u 18 yactu 6 craren 7 deaepanbHOro 3akoHa_otr 27

utosig 2010 roga Ne 210-P3 «OG6 opraHuzalyy OpeIoCTaBICHUS TOCYIAPCTBEHHbBIX U
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MYHULMOANbHBIX _ yCIyr»  (Jajnee - JOKYMEHTbl JIMYHOTO  XPaHEHUs) W
MPEJCTABICHHBIX 3asBUTEJIEM, B ClIy4ae, €CJIIA 3asBUTEIb CaMOCTOSITEJIbHO HE

MIPEICTaBUII KOIUU JTOKYMEHTOB JIMYHOIO XPaHEHUs, & B COOTBETCTBUU C HACTOSALIUM
PermamenToMm, uisi €€ MNPEAOCTABICHHUS HEOOXOAUMO MPEJCTaBICHUE KOIUU
JOKYMEHTA JJMYHOTO XPAHEHHUS;

dbopMHUpyeT SJICKTPOHHBIE JOKYMEHTHI W (WJIM) DJIEKTPOHHBIE 0Opasbl
3asIBICHUS], JIOKYMEHTOB, MPUHATBIX OT 3asBUTENS (MPEACTABUTENS 3asIBUTEINS),
KOMUM JOKYMEHTOB JIMYHOTO XpaHEHUs, MPUHATHIX OT 3asBUTENS (MpeACcTaBUTENS
3asBUTENS), OOECIIeUnBasl X 3aBEPEHHUE JIEKTPOHHOW MOANKCHIO B YCTAHOBIECHHOM
HOPSKE;

€CJIM IIPEJICTABICHHBIE KONUM JIOKYMEHTOB HOTApHUAJIBHO HE 3aBEPEHBI,
CJIMYAET KOMHMM JIOKYMEHTOB C MX IOMJIMHHBIMHU DK3EMIUIIPAMH, IIOCJIE YEro HHKE
pekBu3nTa 1oKymMeHTa «lloamuep» mpocTaBiaseT 3aBEPUTENbHYIO HAAMKUCh: «BepHOo»;
JOJDKHOCTH JIMLA, 3aBEPUBIIETO KOMUIO TIOKYMEHTA; TUYHYIO MOJIUCH; PaCIIN(pPOBKY
noanvcy (MHULKAIBL, GamMuins); AaTy 3aBepeHus; nedatsb. [Ipu 3aBepeHnn Konui
JOKYMEHTOB, 00b€M KOTOPBIX MPEBBIIAET 1 (0JIMH) JIHUCT 3aBEPSAET OTAEIBHO KaXAbIN
JUCT KONUU TAKUM K€ CocoO0OM, JTUOO MPOCTABIIAET 3aBEPUTEIBHYIO HAANKCh, HA
00OpOTHOM CTOPOHE TMOCIHEAHEr0 JIUCTa KONUU MPOILIUTOr0, IMPOHYMEPOBAH
JOKYMEHTa, MPUYEM 3aBEepUTEIbHAs HAAMKUCh JOIMOJIHAETCS YKa3aHUEM KOJIMYECTBA
JIUCTOB KOMWUU (BBIMHUCKU W3 JOKyMEHTa): «Bcero B komuu _ JI.» M CKperuisieTcs
OTTUCKOM II€YaTH (3a UCKIOUYEHUEM HOTaPUAJIBHO 3aBEPEHHBIX JOKYMEHTOB);

OpU YCTaHOBJIEHUM (HAKTOB, YKa3aHHbIX B THoApasjene 2.8 pazgena 2
PermamenTa, yBe1OMIISIET 3aBUTEIS O HAJMYUM IPEISITCTBUN B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIs MPEAOCTABICHUS MyHUIIMIIAIbHOW YCIYTH, OOBICHSIET 3aiBUTEIIO
COJIEP)KaHHE BBISBICHHBIX HEIOCTAaTKOB B IMPEJICTABICHHBIX JOKYMEHTax U
[IpPEAJIaraeT MpUHATh MEPHI 110 UX YCTPAHEHUIO;

IPU OTCYTCTBUU OCHOBAHMI JJI1 OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asiBJICHHE M BBIJAET 3asBUTENI0 KOMMIO 3aIBICHHS C OTMETKOM O MPUHATUU
3asiBJICHUS (J1aTa IPUHATHS U MOANKUCH CIELUAINCTA OTAENA).

3.1.2.3. Cpox aAMUHUCTPATUBHOW NPOLEAYPHl IO IPUEMY 3asBIICHUS U
MPWIAraeMbIX K HEMY JOKYMEHTOB, PETMCTpAllMU 3asiBICHUS] U BbIJAUe 3asIBUTEIIO
PACIUCKHU B MMOJTYYEHUU 3asIBICHUS U IOKYMEHTOB — | (0/IMH) KaJeHAapHbIN J€Hb.

3.1.2.4. Pe3ynbTaToM aAMMUHUCTPATUBHOMN MPOLEAYPHI 110 IPUEMY 3asiBICHUS U
IpugaraéMbeiX K HEMY JOKYMEHTOB, PETHMCTPALIMU 3asBJICHUS U BblAue 3asBUTEIIO
PacCnUCKH B IOJYYECHHUH 3asIBJICHHUSI U JIOKYMEHTOB SIBJISIETCS IIPUEM M PETHCTPALIUS
3asIBJICHUS U IIPUJIATaeMbIX K HEMY JIOKYMEHTOB.

3.1.2.5. Cnocobom ¢ukcanmuu pesyapTara aAMUHUCTPATUBHOU TMPOIEIYPHI
ABJIACTCSl PErHCTpalysl 3asBICHUS M [PUIAraéMblX JIOKYMEHTOB B IOPSJKE,
YCTaHOBJICHHOM IIPaBUJIaMH JI€JONPOU3BOJCTBA aIMUHUCTPALIVH.

3.1.3. PaccmotpeHue 3asBICHHs W NPWIATaeMbIX K HEMY JOKYMEHTOB
YIOJHOMOYEHHbIM OpraHoM #  (OpPMHpPOBAaHUE pe3ylbTaTa MPEAOCTABICHUS
MYHUIUINIATBHON YCIyTH B COOTBETCTBUU C 3asIBJIEHUEM JIMOO MPUHATHE PELICHUs 00
OTKa3e B MPEI0CTaBICHUN MyHUIIUTIAIBHON YCIYyTH.

3.1.3.1. OcHoBaHuMeM i1 Hayaia aJIMHUHUCTPATUBHOW NPOLIEAYPHI SABISIETCS
[OJYyYEHHE OTBETCTBEHHBIM CIELMAIUCTOM 3asBJICHUS M IPUIATaeMOro K HEMY
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MOJIHOTO TaKeTa JOKYMEHTOB, IPEAYCMOTPEHHbBIX Mojapasaenamu 2.6, 2.7 pazaena 2
Pernamenra.

3.1.3.2. PykoBoauTenp YyIOJHOMOYEHHOIO OpraHa pacCMaTpyUBacT 3asBJICHUE U
nepenaéT 3asBICHUE C HAJIOKEHHOM pe30JoIued pabOTHUKY YHOJIHOMOYEHHOTO
opraHa Jijisi IPUHSATHUSI PEILICHUS O MPEIOCTABICHUH WIH 00 0TKa3€ B MIPEIOCTABICHUN
MYHHUIUITAIBHON YCITYTH.

3.1.3.3. OtBercTBeHHBI PAOOTHUK YMOJIHOMOYEHHOIO OpraHa, IPOBEpPHUB
HaJIU4YUe U JOCTOBEPHOCTh JOKYMEHTOB, BBISIBIIICT OCHOBAHUS JUISl TIPEAOCTABICHUS
WIM I OTKa3a B MPEJOCTABICHUM MYHHUIMNAIBHON YCIyTM W NPUHUMAET
COOTBETCTBYIOLIEE PELICHUE:

- 0 IPEAOCTABICHUH MYHUIUIIAJILHOW YCIYTH;

- 00 OTKa3e B MPEIOCTABICHUU MYHHUIIUTIAIBHON yCIIYTH.

MaxkcumaabHbBIA CPOK BBITIOJHEHUS JEUCTBUS - 2 (11Ba) JIHS.

3.1.3.4. Ilpu HanM4Mu OCHOBAHUN A MPEAOCTABICHUS MYHUIMIAIbLHON
yCiayru paOOTHUK, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHUIUMAIBHOW YCIyru
dbopmupyer 3asBKy Ha BO3BpAT M3JIMIIHE YIUJIAYEHHBIX CyMM (fjajee - 3asBKa Ha
Bo3Bpar) B oraen Ne 39 YOK no KpacHomapckomy Kparo 1o 3J€KTPOHHBIM KaHallaMm
CBSI3M JIJIs1 BO3BpAaTa U3IUIIHE (OIIMO0YHO) YIIJIAYEHHBIX JI€HEKHBIX CPEJICTB.

MakcumanbHbIN CPOK BBITIOTHEHUS JeUCTBUS - 10 (1ecaTh) THei.

PaGoTHUK yMOJHOMOYEHHOrO OpraHa TOTOBUT YBEJAOMJIGHHE O BO3BpaTe
TUIaTeXa Mo HeHaJIOTOBBIM J10X0/aM U3 Oropkera KpbuUtoBCKOro cenbCKoro moceaeHus
KpbuioBckoro paiiona u B TedeHue 2 (AByX) JHEH HampaBiseT €ro Ha MOIMKUCH JUILY,
YIIOJIHOMOYEHHOMY Ha €ro MOJIUCaHHE.

PykoBoauTenb yNOTHOMOYEHHOTO OpraHa MOMANKCHIBAET YBEAOMIICHHE O
BO3BpaTe IUIaTeka M0 HEHAJIOTOBBIM A0X0JaM U3 Oromkera KpbhUIOBCKOrO CEbCKOro
nocesiennsi KppuioBckoro paiioHa B TeueHue 2 (IByX) AHEH.

MakcuManbHbIN CPOK BBIIIOTHEHUS JEUCTBUS - 4 (4EThIPE) JTHS.

[lognucanHoe yBeAOMJIEHHE O BO3BpaTe IJIaTeXa OTBETCTBEHHBIM pPaOOTHUK
YIIOJIHOMOYEHHOT'O OpraHa PErucTpUPYET B )KypHaJe, MPOCTABIISIET HA HEW MevaTh.

3.1.3.5. Ha ocCHOBaHMM pacCMOTPEHHMS JOKYMEHTOB, IPEICTAaBICHHBIX
3asIBUTEJIEM OTBETCTBEHHBIN CIICIIUATHUCT:

IpU HAIMYUKM OCHOBAHMM JIJI1 OTKa3a B TMPEJOCTABICHUU MYHHUIUIIAIBHOU
yCIyTH, yKa3aHHbIX B myHKkTe 2.10.2 moapasznena 2.10 pasnena 2 Pernamenra, B
TedeHue 2 (AByX) pabouux JHEW CO JHS PETUCTpaIlMU 3asBIICHUS MOATOTABIUBACT
IPOEKT MUCbMEHHOTO YBEJIOMJICHHS aJIMUHHCTpAlUd 00 OTKa3e B MPEIOCTABICHUU
MYHULIMNAIBHON YCIYyTH 3asBUTENII0 C YKAa3aHWEM BCEX OCHOBAHMI NIl OTKa3za U
[OCJIE TOANMMUCAaHUS €ro MaBov KpbUIOBCKOro cenbCkoro mnoceneHus KpbuioBCkoro
paiioHa B TeuyeHue 2 (IByX) pabouux AHEW CO JHS TOANMUCAHUS YBEIOMJICHHS 00
OTKa3€ HaIpaBJsieT 3asBUTEII0 MOYTOM MO0 BBIJAET HA PYKU, WIH NEpeAacT ¢
CONPOBOAUTENBHBIM TUCHbMOM B M®LI 1151 BbI1auM 3aBUTEIIO;

pU OTCYTCTBUU OCHOBAHUM JJIsl OTKa3a B MPEAOCTABICHUU MYHUIIUMAIBHOM
ycnyrd, ykazaHHbiX B nyHkre 2.10.2 mompasmena 2.10 pasnena 2 Pernamenta,
MOATOTABJINBAET:

YBEJIOMJICHUE O BO3BpaTe IUIaTeXa IO HEHAJIOTOBBIM JIOXOAaM M3 OIODKeTa
Kpsb1noBckoro cenbckoro nocenenns KpputoBckoro paioHa.
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3.1.3.6. Cpok uWCHOTHEHUS AJMUHUCTPATUBHOW mporeaypsl — He Oonee 20
(mBammath) mHEH, a B cioydae, ykKazaHHOM B a03are mepBom moamyHkra 3.1.3.5
noapasaena 3.1 pazzaena 3 Pernamenrta He 6osee 10 (necsatu) nHe.

3.1.3.6. Pe3ynpTaTOM aIMUHUCTPATUBHON NIPOLIEAYPHI SABIISETCS:

yBEAOMJIEHUE O BO3BpaTe IIATEKa MO HEHAJIOTOBBIM JI0XOJaM M3 OroKera
Kpsutosckoro cenbckoro nocenenuss KppuioBckoro panoHa;

NUCbMEHHOE YBEAOMJIEHHE aJAMUHUCTpAllMKM 00 OTKa3e B MPEJOCTABICHUU
MYHUIIATTAIBHON YCITyTH.

3.1.4. Boblgaua 3asBUTENIO0 pe3yJbTaTa MNPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH.

3.1.4.1. B xauecTBe pe3ynabTaTa NPEAOCTABICHUS MYHMIIMIAIBHOM YCIYTU
3asIBUTEINH 110 €r0 BEIOOPY BIPABE MOIYYHUTh:

a) B (opMe D3IEKTPOHHOIO JIOKYMEHTa, IOANKUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM €  HWCIOJb30BAHUEM  YCHUJICHHOW  KBATH(UIIMPOBAHHOU
ANEKTPOHHOU MOANUCH;

0) Ha OyMa>XHOM HOCHTEIIE.

3asBUTENb BIOpPAaBE NOJYYUTh PE3YyIbTaT MPEAOCTABICHHUS MYHULUIAIbHOU
YCIYTH B (POpME 3JEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)>KHOM HOCHUTEIE
B TEUEHHE CPOKa JACHCTBUS pe3ybTara MPeA0CTABICHUS] MyHULIUITAIbHON YCITYTH.

3.1.4.2. OTBETCTBECHHBIN CHECIINAINCT:

BpyuyaeT  (HampaBlieT)  3asABUTENIO COOTBETCTBYIOLIUN  pe3yabTar
IPEIOCTABIECHUSI MyHUIIUTIATHLHON YCITYTH;

P BbIJa4€ IOKYMEHTOB HAPOYHO OTBETCTBEHHBIN CIEIIMATUCT yCTAHABIINBAECT
JUYHOCTh 3asIBUTEJISI, 3HAKOMUT 3asIBUTENSI C COJIEPKAHUEM JIOKYMEHTOB M BBIIAET
ux;

3asBUTENb MOATBEPKIAET MOJIYYEHUE JOKYMEHTOB JIMYHOM TMOANKCHIO C
pacinpoBKO B COOTBETCTBYIOIIEH rpade *KypHana perucTpaium.

[Ipn nonyueHun pe3ynabTara MNPEAOCTABICHHUS MYHULUIIAIBHON YCIyTH IO
BBIOOPY 3asBUTENSL B (POpPME BJIEKTPOHHOI'O JOKYMEHTA OTBETCTBEHHBIN CIIELUAIUCT
YBEJIOMJISIET 3asBUTENISI B CPOK He Ooinee 1 (oaHOro) AHS CO JAHS TOATOTOBKHU
pe3yJibTaTa NpeoCTaBICHUS] MYHUIIMITAIbHON YCITYTH.

3.1.4.3. OOpamienue 3asBUTENS C JOKyMEHTaMH, MPEIyCMOTPEHHBIMU
nonpazgenom 2.6 pasgena 2 Permamenta, He MOXeT OBITh OCTaBJI€HO 0e€3
pPacCMOTpEHUS WJIM PACCMOTPEHO C HApyIIEHHWEM CpPOKOB IO TPHUYUHE
NPOJODKUTEIILHOTO OTCYTCTBUSA (OTMYCK, KOMaHIMpPOBKa, OOJIe3Hb W T.J.) WIHU
YBOJIBHEHHSI OTBETCTBEHHOIO CIIELUAJIUCTA.

3.1.4.4. Cpox wuCHONHEHUS aJMUHUCTPATUBHON MPOUEAYpPHl MO BbIaue
3agBUTEIIO pe3y/bTaTa MPEJOCTABICHUS MYHUIMNAIBHON YCIyrn — He Oosee 2
(aByx) nHeil.

3.1.4.5. Pe3ympraTOM aIMHMHUCTPATMBHOM MPOLEAYPHI SBISAETCS BblJada
(HampaBnieHuE) 3aABUTEIIO:

yBEJAOMJIEHUE O BO3BpaTe IJIaTeKa MO HEHAJOTOBBIM J10XOJaM M3 OroKeTa
KpsuioBckoro cenbckoro nocenenus KppuioBckoro paioHa;

MUCbMEHHOE YBEAOMJICHHE aJMUHUCTpAMK 00 OTKa3e B MPEJOCTABICHHUU
MYHHIIUTAIBHON YCIIyTH.
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3.1.5. 3asBuTens MMeEET MpaBO Ha JocyneOHoe (BHecyneOHOe) o0XKaloBaHUE
pemeHnii W gedcTBUA  (O€3ACHCTBUS),  MPHUHATHIX  (OCYIIECTBIISEMBIX )
YIOJHOMOYCHHBIM  OPraHOM, JOJDKHOCTHBIM JIMIIOM JIUOO MYHHITUTIATBHBIM
CIy’KallldM ~ yNnojJHOMOuYeHHoro opraHa, MO®I[, pabotnukom M®I[ B xo0me
MPEIOCTABICHNUS] MYHULIMNIAJIBbHOW YCIYTH, B MOPSJAKE, YCTAHOBICHHOM PAa3IEiIoM S
Pernamenra.

3.1.6. 3asBuTenp BIpaBe OTO3BaThb CBOE 3asBJICHUE Ha JIOO0OM cTaguu
pPacCMOTPEHHUSI, COTJIACOBAHMSI WM TOJTOTOBKH JOKYMEHTa YIOJHOMOYECHHBIM
OpraHoM, OOpaTUBIIMCh C COOTBETCTBYIOLIUM 3asiBICHHEM B YINOJIHOMOYEHHBIN
opraH, B TOM YHCJIE€ B JICKTPOHHOU Gopme, 1160 B MDLI.

3.2. Oco0eHHOCTH OCYHIECTBJICHUN aIMUHUCTPATUBHBIX NMpoueayp (AeicTBHUii) B
JIEKTPOHHOU (popMe, B TOM YHCJIEe ¢ MCNOJIb30BaHueM Exqunoro mopraJga
rocyJapCTBEHHbIX U MYHUIUNAJIBHBIX YCIYI ((PyHKIMI), B COOTBETCTBUM €
moJ10:keHusiMu cratbu 10 @eaepanbHoOro 3akoHa or 27 urous 2010 roga
Ne 210-P3 «O06 opranu3anuy NperocTaBIeHUs roCyIapCTBEHHbIX U
MYHUIMTAJIbHBIX YCJIYI»

3.2.1. Ilpu nmpenocTaBieHUM MYHHUIMNAIBHONW YCIYTd B 3JEKTPOHHOU (opme
nocpeactBoM  EnmHoro  moprana,  PermoHanbHOro — moprana  3asgBUTENIO
00ecreynBaroTCs CIeAyOINUe aIMUHUCTPATUBHBIE MPOIIEAYPbI:

1) mnonyuenue wuHbOpPMAUU O TIOPSJIKE U CPOKaX MPEAOCTABICHUS
MYHULUNAIBHON YCITYTH;

2) 3amuch Ha TIPUEM B YIOJHOMOYEHHBINH opraH, M®I] s momayu 3ampoca o
IIPENOCTABIEHNN MyHULMIIAIBHOM YCIYTH (J1ajee - 3a1upoc);

3) dopmMupoBanue 3ampoca;

4) mpueM W peructpauus yHOJHOMOYEHHBIM OpPraHoM 3ampoca M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MyHULIUIIATBHON YCIYTH;

5) omuara rocyapCTBEHHOM MOLUIMHBI 3a MPEJOCTABICHUE MYHHUIMIAIbHOU
YCIYTH U YILUIaTa WHBIX IJIaTEKEHW, B3UMAEMBIX B COOTBETCTBUH C 3aKOHOAATEIILCTBOM
Poccuiickon ®denepanuuy;

6) noJiy4eHue pe3ysibTaTa NpeoCTaBICHUS MyHUIIMTIAIbHON YCIIyTH;

7) moJly4eHHEe CBEICHUI O XOJIE BHIMIOJIHEHUS 3a1poca;

8) OcCylIeCTBICHUE OIICHKM KadyecTBa MPEJOCTaBICHUS MYHHUIIMIAIbHON
YCIYTH;

9) nmocynebHOe oOkajmoBaHHWE pelIeHUN W JedcTBuil (Oe37eicTBUs) opraHa,
MPEIOCTABISAIOIIEr0 MyHUIMNAIBHYIO yeiayry, MOL, a Tak:ke ux JOJPKHOCTHBIX JIUL,
MYHUITUTIATBHBIX CITYXaIIuX, paOOTHUKOB.

He nomyckaercst oTKa3 B mpreMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPETOCTABIIEHUS YCIIYTH, a4 TaKXE OTKa3 B NMPEJOCTABICHUM YCIYTH B CIydae,
€CJIM 3aMpoC U JOKYMEHTbI, HEOOXOIMMBIE ISl MPEAOCTABICHUS YCIyTH, MOJaHbl B
COOTBETCTBMM C HH(pOpMalMeld O CpOKax M TOPAJKE NpPEeIOCTaBICHUS YCIYTH,
ormyonmkoBaHHOM Ha Equnom nopraie, PernonansHom noprasne.

3asBUTENb BIIPABE OTO3BATH CBOE 3asBJICHUE HA JIFOOOM CTaJIMK pacCMOTPEHUS,
COIJJaCOBaHUsl WJIM  MOATOTOBKM  JOKYMEHTa  YIOJIHOMOYEHHBIM  OpPraHoM,
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OOpaTUBUINCH C COOTBETCTBYIOUIUM 3asiBICHHEM B YIIOJHOMOYEHHBIH OpraH, B TOM
YHCIIe B AJIEKTPOHHOH opme, b0 B MOII.

3.2.2. Tlomydyenue wuH(pOpMAIUU O TOPSAIAKE M CPOKAX MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCITYTH.

3asgBUTENSIM 00€CHEUMBAETCS BO3MOXKHOCTH IOJY4Y€HUsT HMHPOpMaUuU O
MIPEAOCTABIAEMO MYyHULMNIAIIBHOW yciyre Ha EauHoMm moprane m PernoHambHOM
nopraz’e.

Jlnst monmydeHust A0CTyna K BO3MOMKHOCTSIM IOpTajla HEOOXOAUMO BBIOpaTh
cyobekT Poccuiickoii @enepauyy M 1OCJHE OTKPBITHS CIUCKAa TEPPUTOPUATIBHBIX
(denepanbHbIX OPraHOB HCIIOJHUTENBHON BiacTh B 3TOM cyObekre Poccuiickoi
denepanuu, opraHOB HCTIOJHUTEIBHON BIACTH cyObekTa Poccuiickort denepanuu u
OpPraHOB MECTHOTO CaMOYIpaBJieHHUs BbIOpaTh aaMUHHUCTpauuio KppuioBckoro
CeNbCKOro mnoceneHus: KpbpUloOBCKOro palloHa € NEpPEYHEM IIPENOCTaBIIEMBIX €O
MYHMIIMIIAJIBHBIX YCIYT U UH(OpMaLMel Mo KaXxa0| yciyre.

B kaprouke KaxI0OH YCIyTH COAEPKUTCA ONUCAHUE YCIyTH, MOAPOOHAs
uH(popMalys 0 OpsAJIKe U criocobdax oOpalleHus 3a YCIyrou, nepeyeHb JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MOJIYYEHHs] YCIyrH, MH(OpMaIMs O CpOKax €€ HCIOIHEHHS, a
Taxke OJaHKU 3asBJIEHUN U POpM, KOTOpbIE HEOOXOAMMO 3aMOJHUTH JIJIsl 0OpaleHus
3a yCIIyTrOu.

Nudopmaiiust o mopsiike U cpokax MpeoCTaBICHUS MYHHUIIMIAIbHOU YCIIyTH,
OCHOBaHHasi Ha CBEICHUSIX 00 yciyrax, cozaepxkaumxcs Ha EnuHoM mnopraie,
PernonanbHoM nopraie, NpeaoCcTaBiIseTcs 3asBUTENI0 OECIIaTHO.

Hoctyn k wuH(OpMalLMKM O CpPOKax U TMOPSIKE MNPEAOCTaBICHUS YCIyTu
OCYIIECTBIIsIETCS 0€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-THOO TpeOOoBaHUM, B TOM
yucine 0e3 HCIOIb30BaHUSA IMPOTPAMMHOIO OOECIEUeHUs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3aABUTENS TPeOyeT 3aKIIOYEHUS JTULEH3UOHHOIO WJIM HHOIO
COMIalIEHUs C paBooOJIagaTesIeM IIPOrPaMMHOTO obecrnieueHus,
Mpe1yCMaTPUBAIOLIET0 B3UMAHHUE IIAThl, PETUCTPALMIO UIIM ABTOPU3ALUIO 3asBUTENS
WM NPEJOCTABICHUE UM MEPCOHATBHBIX JaHHBIX.

3.2.3. 3anuch HAa IPUEM B YIIOITHOMOYEHHBIN opraH, M®LI nis moxaum 3amnpoca
0 MPEAOCTABICHUH MYHULIUIIAILHON YCIYTH.

B uensx mpenocTaBlieHHS MYHUIUNAIBHOM yCIyrd, B TOM YHCIE
OCYLIECTBIISICTCS MIPUEM 3asIBUTENIEH 110 TIPEIBAPUTENBHON 3aIIMCH.

3amuch HAa [pUEeM  [POBOAUTCA  IocpeactsoM  EawHoro mopraina,
PernonansHoro nopraa.

3asBUTENIO NMPEAOCTABISIETCS] BO3SMOXKHOCTD 3alMCH B JII0ObIE CBOOOIHBIE IS
pyuemMa JaTy U BpeMs B Ipelerax yCTaHOBJIEHHOIO B YIIOJHOMOYEHHOM OpIaHe,
M®OI] rpaduka nmprema 3asiBUTEICH.

VYnonHomoueHusid opraH, M®I[ ©He BmpaBe TpebOBaTH OT 3aABUTEINS
COBEpILUIEHUS HHBIX JCHCTBUH, KpOME NPOXOKIEHUS HICHTUPUKAUUU U
ayTeHTU(UKALMK B COOTBETCTBUM C HOPMAaTWBHBIMU MPABOBbIMU akTaMu Poccuiickoi
Qdenepanuu, yKa3aHUs LM MpUEeMa, a TakKkKe MPeJOCTaBICHUS CBEICHUM,
HEOOXONUMBIX [UIsl pacyera [UIMTEIbHOCTH BPEMEHHOTO WHTEpBaja, KOTOPBIN
HE0OXO0MMO 3a0pOHUPOBATH JJIs IIpHUEMA.

3.2.4. ®opmMupoBaHUE 3aIpoca.
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3.2.4.1. Jlnga mnodMydyeHUs] MYHHIMNAIBHOM YCIyrM 3asBUTENb BIpaBe
HAlpaBUTh 3asABJICHUE O TMPEIOCTABICHUN MYHHUIIMNAIBHOW YCIyrd B ¢opMme
AIEKTPOHHOIO JOKYMEHTa 4yepe3 Eaunbiil nopran nin PernoHansHbIN OpTai IyTEM
3aMOJIHEHMS CIIEMAIbHOM MHTEPAKTUBHON (OpMBI € HCHOJIb30BaHUEM «JIumuHOTO
kaOuHeTa» 0e3 HEOOXOAMMOCTH JOMOJHUTEIBHOM MOJayd 3arnpoca B KaKOW-THOO
MHOU popmMme.

Ha Engunom mnoprane, PernonanpHOM TmOpTajie pa3MmemniaroTcs o0pasiibl
3aMoJIHEHUS SJIEKTPOHHON (POpMBI 3ampoca.

3asBieHue, HampaBisieMoe B (hOpMe BIIEKTPOHHOTO JOKYMEHTa, 0(hopMIIsIeTcs
U TIPEJICTABISIETCA 3asBUTEJIEM B COOTBETCTBUM C TPEOOBAHUSMU IOCTAHOBJICHUS
ITpaButenbcTBa Poccuiickoit @eneparuu ot 7 utonst 2011 roga Ne 553 «O nopsake
oOopMIICHHUS U TIPEICTABIICHUS 3asBJICHUN W UHBIX JTOKYMEHTOB, HEOOXOMUMBIX JIJIS
MPENOCTaBICHUS TOCYAAPCTBEHHBIX W (WJM) MYHHUIMNAIBHBIX YyCIyT, B ¢opMme
JNEKTPOHHBIX  JIOKYMEHTOB», nocTtaHoBieHus [IpaBurensctBa  Poccuiickon
@enepauuun ot 25 asrycta 2012 rogma Ne 852 «OO yrBepxknaenun IlpaBun
WCIIOJIb30BAHMSI YCHJIEHHON KBAJIM(DHUIMPOBAHHON 3JIEKTPOHHOW TMOANKMCH MpU
oOpalieHu 3a TOJYYEHHEM TOCYAAPCTBEHHBIX WM MYHUUMUIAJIBHBIX YCIYr M O
BHECEHUM u3MeHeHus B [IpaBuiia pa3paboTKu U yTBEpKACHUS aIMUHHCTPATUBHBIX
PEMIAaMEHTOB MPEIOCTABIICHHS TOCYITAPCTBEHHBIX YCIIYD).

3.2.4.2. llogaya 3asBIeHUS U JJOKYMEHTOB, HEOOXOUMBIX JJIsSl IPEIOCTABICHUS
MYHULANIAIBHOW YCIyTH, TPUEM 3asBICHUS U JOKYMEHTOB OCYIIECTBIIIETCS B
CJEYIOIIEM TOPSIIKE:

1o/iaya 3asiBJI€HUS O MPEAOCTABICHUN MYHHUIIUTIIAJIbHON YCIYTH B 3JIEKTPOHHOM
BUJIC OCYIIIECTBIISIETCS Yepe3 JUUHbIN kKabuHeT Ha EnnHom noprane u PernonanbHOM
MopTale;

uist 0OpMIICHUST JTOKYMEHTOB TOCPEACTBOM ceTH «HTepHET» 3asBHUTEIIO
HEO0OXO0IMMO MPOUTH TpoLeaypy aBTopu3anuu Ha ExuHoMm noptane u PernonanisaomM
IopTaJIE;

JUIsL  aBTOPU3ALIMM  3aBUTENII0 HEOOXOIMMO BBECTH CTPAXOBOW HOMEP
VMHJMBUAYAJIBHOIO JINLIEBOTO CYETA 3aCTPAXOBAHHOIO JINIA, BBIAAHHBIN [[eHCHOHHBIM
¢onnom Poccuiickoit ®Pepepauun (CHUIIC), m mnaponb, MONy4YEHHBIA MOCIE
peructpauuu Ha EnnHoM noprane u PernonansHOM nopraie;

3asBUTEb, BHIOPAaB MYHHUIIMNAIBHYIO YCIYTy, TOTOBUT IMAaKET JIOKYMEHTOB
(KoMK B 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX JUISI €€ MPEAOCTABICHUS, U HAIIPaBJISIET
UX BMECTE C 3asIBJICHHEM 4Yepe3 JIMYHBIN KaOMHET 3asaBuTeNs Ha EnuHoM moprane u
PernonansHom noprazie;

3asiBICHUE BMECTE C DJJIEKTPOHHBIMU KOMHUSIMU JOKYMEHTOB TMOMAJAaeT B
WH()OPMAIIMOHHYIO CHCTEMY, KOTOpasi 0OeCIIeYMBAET MPUEM 3arpoCOB, OOPAIICHUIA,
3asBJICHUNA U UHBIX JOKYMEHTOB (CBEIECHHUI), MOCTyNUBIIKUX ¢ EamHOoro moprana u
PernonanpHoro noprana u (Wiam) 4epe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBHUSI.

3.2.4.3.®opmaTHO-IOTUYECKass ~ TpOBepka  CPOPMHUPOBAHHOTO  3ampoca
OCYILIECTBJISETCS ABTOMATUYECKH ITOCIIE 3aMOJHEHUS 3aABUTEIEM KAXKJIOrO U3 MOJIen
AIIEKTPOHHOM (GopMbl 3ampoca. [Ipu BBISBICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIs
AIIEKTPOHHOM (OPMBI 3arpoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHON
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OIMMOKA W TIOPSAJKE €€ YCTpaHEHUs MOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HENOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

3.2.4.4. Tlpu hopmMupoBaHUHU 3ampoca 3asIBUTEITIO 00€CTIEUNBACTCS

a) BO3MOXHOCTh KOMUPOBAHUS U COXPAHEHUS 3ampoca M MHBIX OKYMEHTOB,
YKa3aHHBIX B Tojipasnene 2.6 pasjena 2 Hactosuero Pernmamenta, HEOOXOAUMBIX ISl
MpeA0CTaBICHUS] MYHUITUTIATLHON YCITYTH;

0) BOBMOYKHOCTb 3aIlOJIHEHUS] HECKOJIbKUMHU 3asIBUTEIISIMU OJTHOM 3JIEKTPOHHOMN
dbopMbI 3ampoca Mpu OOpallleHUuW 3a YCIyraMu, NpeanoJiaraloluiMy HarpaBlIeHUE
COBMECTHOTO 3alIpOCa HECKOIbKUMH 3asiBUTEIISIMU;

B) BO3MOXKHOCTH T€4aTu Ha OyMa)KHOM HOCHUTEJIE KOIUU AIEKTPOHHON (POpPMBI
3anpoca;

T') COXpaHEHHUE paHee BBEJECHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HaYCHUH B
000 MOMEHT MO JKETAHWIO TOJIb30BaTessl, B TOM YHCJI€ TMPH BO3HUKHOBEHUU
OmurOOK BBOJIA M BO3BpATE sl IOBTOPHOTO BBOJIA 3HAYCHUN B AJICKTPOHHYIO (HOpMy
3amnpoca;

J) 3allOJIHEHHE TOJIeH BJIEKTPOHHOM (opMbl 3ampoca [0 Hadaida BBOJA
CBEICHUI 3aBUTENIEM C HCIIOJIb30BAHUEM CBEIECHUM, pa3MEIICHHbIX B (heaepaibHON
rocy/iapcTBeHHON MH(pOopManMoHHOU cucteMe «EnuHas cuctema uaeHTHU(UKAIUN U
ayreHTUGUKaLMK B MHpacTpykType, obOecrneunBaome  HMHPOPMaMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBHE MH(OPMAIMOHHBIX CUCTEM, MCTOJIb3YEeMbIX IS
NPEIOCTABICHUSI TOCYIAPCTBEHHBIX W MYHHUIIMIAIbHBIX YCIYyT B 3JIEKTPOHHON
dhopme» (anee — eauHas cucTeMa UACHTU(DHUKAIIUYA U ayTeHTU(UKAIIUN ), U CBEICHHM,
ormyOnmkoBaHHBIX Ha EgmHom u PermonansHOM mopraiie, opuIMaIbHOM cailiTe B
YacTH, KacarolIecs: CBeIEHNH, OTCYTCTBYIOIIHUX B €UHON cUCTeMe MACHTU(PUKAIIUN
U ayTeHTU(UKAIINH;

€) BO3MOXKHOCTh BEPHYTHCSI Ha JIOOOW M3 ATAMOB 3aMOJHEHHS JJIEKTPOHHOU
(dbopMeI 3ampoca 6e3 oTepHu paHee BBEACHHON WH(OPMAIIHH;

) BO3MOKHOCTH JIOCTyIa 3asBUTeNs Ha EnuHoMm u PernonanbHOM mopraie
unu opuImasbHOM caliTe K paHee MOJAAHHBIM UM 3ampocaM B TeUeHUE He MmeHee |
(ogHOTO) rOJa, a TAaK)KE YACTUYHO CPOPMUPOBAHHBIX 3aPOCOB - B TEUEHUE HE MEHEE
3 (Tpex) MecsIIeB.

3.2.4.5. ChopMupoBaHHBIH M TOANMUCAHHBIN 3alpPOC U HHBIC JOKYMEHTHI,
yKazaHHble B Tnonpazgene 2.6 pazgena 2 PernmamenTta, HeoOXomuMmble ISt
PEIOCTABIECHUSI MyHUIIUTIATBLHOM YCIYTH, HATIPABIIAIOTCS B YIIOJHOMOYEHHBIA OpraH
nocpenctsom Enunoro nopraina, PernonansHoro noprana.

3.2.4.6. Ilpu mpenocTraBlieHUU 3asBICHUS U JIOKYMEHTOB B ¢opme
ANIEKTPOHHBIX JIOKYMEHTOB B TOpPSAJKE, MPEAYCMOTPEHHOM MOJANYyHKTOM 3.2.4.2
nmoapasaena 3.2 pazaena 3 PerimamenTa, obecrneunBaeTCss BOZMOXXHOCTD HaIlpaBJICHUS
3asIBUTEIII0 COOOIIEHUS B DIIEKTPOHHOM BHUJIE, TMOATBEPXKAAIOIIETO MX NPUEM H
PETHCTPALIMIO B YCTAHOBIEHHOM MOPSIKE.

3.2.5. Ilpuem m perucrpauus ynoJIHOMOYEHHBIM OPraHOM 3ampoca M HMHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JIJIsl TPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

YHoaIHOMOYEHHBIH OpraH oOecneyrBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUS MYHMIMNAIbHOW YCIYTM, M pErucTpaluio 3ampoca 0e3
HEOOXOIMMOCTH TOBTOPHOTO MPEJCTaBICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
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OyMa>KHOM HOCHTEE.

Cpoxk peructparuu 3ampoca — 1 (oaun) paboumii 1eHb.

[IpenocraBieHre MyHUIIMNAIBHOW YCIyTH HAYWHAETCS C MOMEHTA MpUEMA H
pEerucTpalry yIOJHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEAOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

[Tpu nmomy4yeHuu 3ampoca B JIEKTPOHHOU (hOopMe B aBTOMATUYECKOM DPEKHUME
OCYLIECTBISIETCA (DOPMATHO-JIOTMYECKUI KOHTPOJIb 3alpoca, MPOBEpAETCS HAIUYUe
OCHOBaHUM JJIsI OTKa3a B MPUEME 3alpoca, YKa3aHHbIX B mozpaszaene 2.9 pazaena 2
PernamenTa, a Takke OCyIIECTBIIIOTCA CIEIYIOINE TEHCTBUL:

1) npu Hanuuuu XOTsI OBl OJTHOTO W3 YKa3aHHBIX OCHOBAaHUU JOHKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHUIMIIAJIBHOM YCIYTd, B CPOK, HE
IIPEBBIIAOIMNA CPOK NPENOCTABICHUS MYHHMIMNAIBHOW YCIYTH, IOATOTABIIMBAET
IIMCBMO O HEBO3MOXHOCTH MPEJOCTABICHUS MyHHUIIMIAIBHON yCIIyTH;

2) 1npu OTCYTCTBHUHM YKa3aHHbIX OCHOBAaHHUN 3afBHUTEIIO0 COOOIIAETCS
IIPUCBOEHHBINA 3aIIpOCy B 3JIEKTPOHHOW (OpME yHUKAIbHBII HOMEp, IO KOTOPOMY B
COOTBETCTBYIOLIEM pazfene Eaunoro nmoprana, PernoHaasHOro moprajia 3asiBUTEIIO
OyzieT npeacTapieHa HHPOpMaLKs O XOJI€ BBIIIOJHEHUSI YKa3aHHOIO 3a1poca.

[Ipuem u peructpauus 3ampoca  OCYIIECTBISIIOTCS  OTBETCTBEHHBIM
CHEUATHCTOM.

[Tocne OPUHATHUS 3ampoca  3asgBUTENS  JOJUKHOCTHBIM  JIMLIOM,
YIOJIHOMOYEHHBIM Ha MPEIOCTABICHUE MYHHIMIAIBHOM YCIYTH, CTaTyC 3ampoca
3asiBUTENsl B JIMYHOM KaOunere Ha Emgunom moprane, PermonanbHoM mopraie,
OOHOBJISIETCS JI0 CTATyCa «IPUHSITOY.

B cnydae mocTyreHus 3asdBlICHHS U JTOKYMEHTOB, YKa3aHHBIX B IOZpa3eie
2.6 paszmena 2 PermameHTta, B AJEKTpOHHON (opme C ucmoib3oBaHueMm EnpwHOTrO
noprana, PernoHasbHOTO mopTana, MOJMUCAHHBIX YCHJICHHON KBATH(UIIMPOBAHHON
AJIEKTPOHHOM MNOMIKUCHI0, JOHKHOCTHOE JIMIO, OTBEYAIOLee 3a IPEI0CTaBIICHUE
MYHHUIUIIAIBHON YCIYTH:

POBEPSAET JEHCTBUTEILHOCTh YCHUJIEHHON KBAIU(YUIIMPOBAHHON AJIEKTPOHHOM
MOJANUCHA C UCIHOJb30BAHUEM CPEICTB HMH(GOPMALMUOHHON CHUCTEMBI TOJIOBHOIO
YIOCTOBEPAIOIIET0  LIEHTPa, KOTOpas BXOAUT B COCTaB HMH(PPACTPYKTYpHI,
oOecreunBaronen UH(OPMALIMOHHO-TEXHOJIOTUYECKOe B3aUMO/ICHCTBUE
JNEUCTBYIOIIMX W CO3[aBa€MbIX HH(POPMAIMOHHBIX CHUCTEM, HCIONb3YEMbIX MJIf
PENOCTABICHUS YCIYT.

dbopMUpYyeT DIEKTPOHHBIE JOKYMEHTHI M (WJIM) DIIEKTPOHHBIE OO0pa3bl
3asIBJICHHS], JIOKYMEHTOB, IPUHATBIX OT 3asiBHUTENSA, KOMHMHU JTOKYMEHTOB JIMYHOIO
MPOUCXOXKACHUS, IPUHATHIX OT 3asBUTENS (IPEICTaBUTENS 3asBUTENS), OOecieunBas
MX 3aBEPEHUE HIEKTPOHHOU MOANKCHIO B yCTAHOBICHHOM NOPSIKE.

Pe3ynbraToM aAMUHUCTPATUBHOW NPOLEAYpPHl IO MpUEMY 3asBICHUS H
MPUWIAraeMbIX K HEMY JOKYMEHTOB, PETMCTpPAlMU 3asBICHHUS U BbIJAUE 3asIBUTEIIO
pacnuCKM B TMOJYYEHUHM 3asBJICHUA U JOKYMEHTOB C MCHOJb30BaHHEeM EjauHOro
noprana, PeroHanbHOro moprajna SIBISETCS MPUEM W PErucTpauus 3asBICHUS U
MPUIaraeMbIX K HEMY JJOKYMEHTOB.

3.2.6. Omnara rocyJapCTBEHHOM  TMOLUIMHBI 32  IPEJOCTaBJICHHUE
MYHULANIAIBHOW YCIYTHM M YIUIaTa MHBIX IJIATEXKEH, B3UMAEMbIX B COOTBETCTBHU C
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3aKOHOJIaTeNIbCTBOM Poccuiickor denepanuu.

Onnata rocyJapCTBEHHOM MOIUIMHBI 32 MPEIOCTABICHUE MYHUIUIIAIBHOU
YCIYTd OCYILECTBISICTCS 3asBUTENIEM C HCHoJib3oBaHWeM EjauHoro mnoprana u
PernonanpHoro  moprana, 1O  NPEABAPUTEIBHO  3aMOJHEHHBIM  OpPraHOM
(opranuzanueii) peKBU3UTaM.

[Ipu omnarte rocyaapCTBEHHOM MONUIMHBI 32 IPEIOCTABICHUE MYHUITUTIATLHON
YCIAYTd 3asiBUTENII0 O0ECTEUYMBAETCA BO3MOXKHOCTH COXPAHEHHUS IUIATEKHOTO
JIOKyMEHTA, 3aloJIHCHHOTO WJIM YacCTHUYHO 3aIllO0JIHEHHOTO, a TakKe IeYaTd Ha
OyMa)KHOM HOCHUTEJIE KOITUU 3all0JIHEHHOTO TUIATEXKHOTO JIOKYMEHTA.

B mnatexxHoM JOKYMEHTE YyKa3blBaeTCAd YHUKAIBHBIM HJIEHTU(HUKATOD
HAUMCIICHUS U UICHTU(PUKATOP TUIATEIIbIINKA.

3asBuTEeIH HHOOPMHUPYETCS O COBEPIIIEHUHU (PaKTa roCcyIapCTBEHHON MONIITUHBI
3a MPEJOCTaBICHHE MYHMIMIAIBHONW YCIyrd mocpeAcTBOM EnuHoro mnoprana,
PernonansHoOro nopraia.

YTOTHOMOUYEHHBIN OpraH HE BIpaBe TPeOOBATh OT 3asIBUTENS MPEIOCTABICHHUS
JIOKYMEHTOB, MOATBEPKAAIONINX BHECEHUE 3asBUTEJEM IUIATHI 3a MPEJOCTABICHUE
MYHHUIUITAIBHON YCITYTH.

[IpenoctaBnenue uHbopmanuu 00 oOIUIaTe TOCYJAPCTBEHHOW TMOUUIUHBI 32
MPEAOCTaBICHUEe MYHMIIMIAIBLHON YCIYTH OCYIIECTBISETCS C HCIOJb30BaHUEM
uHdopmanuu, coaepxaieiicss B ['ocymapcTBeHHON WHOOPMAIMOHHONW CHUCTEME O
rOCYJapCTBEHHBIX M MYHUUUIAJIBHBIX IUIATEKAX, €CIM HHOE HE MPELyCMOTPEHO
(benepanbHBIMU 3aKOHAMMU.

3.2.7. Ilomy4yeHue pe3yliibraTa NpeaoCTaBICHNUS MYHUIUIIAIbHON YCIYTH.

B kadecTBe pe3ynbrara NpeaoCTaBICHHUS MYHUIUIAIBHOW YCIYTU 3asBUTEIb
10 €ro BEIOOPY BIIPABE MOJTYYUTh:

a) B (opme DSJIEKTPOHHOTO JOKYMEHTA, TMOJIMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  HMCIOJB30BAHUEM YCHUJIICHHOW  KBATH(UIIMPOBAHHON
ANEKTPOHHOMN MOANUCH;

0) Ha OyMa>XHOM HOCHTEIIE.

3asBUTENIb BOpPABE MOJYUYUTHh PE3YIbTAT MPEAOCTABICHUS MYHUIIUMAIBHOM
yciayru B (hopMe AJIEKTPOHHOTO JOKYMEHTA WUJIM JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUCHUE CPOKa JCHCTBUS pe3ysibTaTa MPeAoCTaBICHUSI MyHHUITUTIAIbHON YCITYTH.

[Ipn mopmaue 3asBiEHUS B SJEKTPOHHOM BHJIE ISl MOJYYEHUS IOIMHHUKA
pe3ysibTaTa MNpPENOCTaBICHUS MYHULMIAIBHON YCIyrd 3asBUTENb NPUOBIBACT B
YIIOJIHOMOYEHHBIN OpraH JIMYHO C JOKYMEHTOM, YAOCTOBEPSIOIIUM JTUYHOCTb.

3.2.8. Ilomy4yeHue cBeIEHUI O XO€ BBIIOJIHEHUS 3aMpoca.

Jlnst 3asiBUTENEl oOecTieunBaeTCsl BO3MOXKHOCTh OCYIIECTBIIATH IMOTyYEHUE
CBEJICHUI O XOJIE BBIMOJHEHHMS 3asBJIICHHUS O MPEIOCTABICHUU MYHUIUIAIBHON
yCIyTH ¢ ucnoias3oBanueM Enunoro noprana u PernonanbHOro noprana.

Nudopmaius 0 xoie NpeoCTaBICHUS] MYHUITUTNIATBHON YCIIYyTH HapaBIseTCs
3asBUTEJII0  YMOJHOMOYEHHBIM OpPraHoM B BHUJIE YBEJIOMIIEHHSI B CpPOK, HE
npeBblmatomuii 1 (ogHOro) pabouero JHsA TMOCHE 3aBEPIICHUS BBIMOJHEHUS
COOTBETCTBYIOIIETO ICUCTBUSA, Ha aAPEC AIEKTPOHHOMN MOUTHI UJIU C UCTIOIB30BaHUEM
cpeactB Equnoro noprana, PernonanbHoro rnopraia no BeIOOPY 3asBUTEINS.

[Ipn mnpepocTaBieHUH MYHUIMNAIBHOW YCIyTH B DJIEKTPOHHOU (dopme
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3asIBUTENIO HAIIPABJISIETCS:

a) yBEJAOMJIEHHME O 3alUCUM HAa IPUEM B YIOJHOMOYEHHBIM OpraH WU
MHOTO(QYHKIMOHAIBHBIA LEHTD;

0) yBEJOMJIEHME O NPHEME M PETUCTPALMHU 3alpoca U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIEHUS MyHULUMIIAbHON YCIYTH;

B) YBEIOMIICHHE O Hayajle NpOUEAYphl MPEAOCTABICHUS MYHULUIAIbHOM
YCIIyTH;

r) yBeAOMJieHHEe 00 OKOHYAHHUU MPEAOCTABICHUS] MYHUIIMIIAIBHOW YCIIyTH
aub0 MOTHBUPOBAHHOM OTKa3e B IMIpUEME 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX VISl IPEOCTaBICHUS MyHHUITUTIAIBHON YCIIyTH;

1) yBeoMJIeHHE O (aKTe MoJydeHUs: MHPOpMalUY, MOATBEPKIAIOLIEH omiaTy
MYHULMIIATBHON YCIIYTH;

€) YBEOMIICHHE O pe3yJIbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOUMBIX JIJIs
IIPEIOCTABIICHNS MYHULIUIIAJIBHON YCIYTH;

) YBEIOMJIEHME O BO3MOKHOCTU IIOJYYUTh PE3yJbTaT MPEIOCTABICHUS
MYHULUINAIBHOM yCIOyru JuO00 MOTUBHUPOBAHHBIM OTKa3 B IMPEAOCTaBICHUU
MYHULUIIATBHOU YCITYyTH;

3) yBEIOMJIEHME O MOTHBUPOBAHHOM OTKa3e B  MPEJOCTaBICHUU
MYHULIMITAIIHOW YCIIYTH.

3.2.9. OcymiecTBIE€HUE OLEHKH KayeCTBA NPENOCTABICHUS MYHULUIIAIBHOU
YCIIYTH.

3asBUTENSIM 00ECIIEYUBACTCS BO3MOKHOCTh OILEHUTH JOCTYIMHOCTh U Ka4eCTBO
rocylapCcTBeHHON (MyHUIIMTNIATBHOM) yciyru Ha Enqunom nopraiie.

3.2.10. ApamunuctpatuBHas mnpouenypa «PaccMoTpeHue 3adBICHUS H
IpUlaraeéMbIX K HEMY JOKYMEHTOB YIIOJHOMOYEHHBIM OpraHOM M (HhOpPMHUPOBAaHUE
pe3yJibTaTa MpeIoCTaBICHUs MYHUIIMIAIBHON YCIYyTU B COOTBETCTBUU C 3asBJIICHUEM
IM00 MPUHATHE PEIICHHs] 00 OTKa3e B MPEJOCTABICHUM MYHHLIMIAIBHON YCIIyT'H»
OCYILIECTBJISIOTCS B TOPSAJKE M CPOKH, YCTaHOBJEHHbIE noAnyHKTamu 3.1.3
noapasaena 3.1 pasaena 3 Perniamenra.

3.2.11.3asBUTENb UMEET MPaBO Ha JocyaeOHOe (BHeCyneOHOE) oOxanloBaHUE
pemieHnii  u  geiicTBui  (0e3A€MCTBUSA),  MPUHATBIX  (OCYIIECTBIISIEMbIX )
YIOJHOMOYEHHBIM ~ OPraHOM, JOJDKHOCTHBIM JIMIIOM JIMOO MYHHMIIMIAIbHBIM
CIY’)KallldM  yMoJHOMOYeHHoro oprana, MO®II, paborHukom M®I[ B xo0me
IPENOCTABICHUS MYHULIUNAIBHOW YCIYTH, B MOPSAJKE, YCTAHOBIEHHOM pa3/eiioM 5
Pernamenra.

IHoapa3snen 3.3. Oco0eHHOCTH BHINOJHEHUS] A/AMUHUCTPATUBHBIX NPoOLEAYP B
MHOTO(QYHKIIHOHAJIBHBIX IIEHTPAX

3.3.1. IIpenocraBienne MyHUIUNAIBLHONW YCIYTH B CIy4ae MOJA4YM 3asiBJICHUS
yepes MOIL[ Bkimrowaer B cels cleAyrolue aJMUHUCTPATUBHBIE MPOLEAYPbI
(meuicTBuUs):

1) mpuem 3asiBI€HHMS M NpUIaraéMbIX K HEMY JOKYMEHTOB, PErucTpanus
3asIBJICHUS U BblJIaya 3asiBUTENIO PACIIMCKH B TIOJYYEHHUH 3asIBICHUS U IOKYMEHTOB B
M®II;
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2) mepenaya KypbepoM IMakeTa JOKyMeHTOB n3 M®I] B ymnoiHOMOYEHHBIN
Opras;

3) paccMOTpeHHE 3asBJICHUS W MNPUIATaeMbIX K HEMY JOKYMEHTOB
YIOOJHOMOYEHHBIM OpraHoM H (OpPMHpPOBAaHUE pe3ylbTaTa MPEAOCTABICHUS
MYHULMINIATBHOW YCIyTH B COOTBETCTBUU C 3asIBJIEHUEM JIMOO MPUHATHE PELIECHUs 00
OTKa3€ B IPENOCTABICHUN MyHULIMIATBHON YCIIYTH;

4) mnepemaya yHOJHOMOYEHHBIM OpPraHOM pe3yjibTaTa MpPeJOCTaBICHUS
MyHULUIIAIIBHON ycinyru B MOLI;

5) BbIaua 3a4BUTEIIO pe3yibTaTa Mpel0CTaBICHUS MyHUIIUTIATBHOU YCIYTH;

6) nocyneOHoe oOkaloBaHUE PEIICHUH W JeHcTBUM (Oe31elCTBUSA) OpraHa,
IPEAOCTABIIAIOIIEr0 MYHULIUNIAIBHYIO yeiuyry, MOL, a Takke ux JOJKHOCTHBIX JIUL,
MYHUITUTIATBHBIX CITYXaIIUX, PpAOOTHUKOB.

3.3.2.1lpuem 3asBiICHUS U MPUIATa€MbIX K HEMY JIOKYMEHTOB, PETHCTpAaIlus
3asBJICHUS Y BbIJa4a 3asBUTEIIO PACIUCKU B MOJYUYCHUU 3asIBJICHHUS U JIOKYMEHTOB B
MOII.

3.3.2.1. OcHoBaHMeM I Ha4yaJla aIMHUHUCTPATUBHOM NPOLEIYPHI SBIAECTCS
oOpallleHre rpa<JaHMHa B YNOJHOMOUYEHHBIH opraH depe3 M®I] c 3asBieHueM u
TOKYMEHTaMHM, YKa3aHHBIMU B mojipasaeine 2.6 pasznena 2 Pernamenra.

B wmemax mnpenocraBieHUs MYHUUMINAIBHOW yCIYyrM, B TOM YHCIIE
OCYIIECTBIISICTCS IIPUEM 3asIBUTENIEH 110 ITPEABAPUTEIILHON 3AIIUCH.

3anuch HA OpUEM  MPOBOAUTCS  NOCpeAcTBOM  EnmHoro  moprana,
PernonanpHoro noprasna.

3asBUTENIO MPEAOCTABIAECTCS BO3MOXKHOCTD 3aKCH B JIOObIE CBOOOIHBIE IS
mpuemMa JaTy W Bpemsi B Tpenenax yctaHoBieHHoro B MOI] rpaduka mpuema
3asIBUTEJIEN.

MOI] ue BrpaBe TpeOOBATH OT 3aSBUTEIISI COBEPIICHHS MHBIX JACHCTBUMN, KPOME
MPOXOXKIICHUS  WACHTU(PUKAIMA W ayTeHTU(PUKAIMU B  COOTBETCTBUU  C
HOPMAaTHBHBIMM IIpaBOBBIMH akTaMu Poccuiickoii ®denepannu, yKazaHHs LENIH
npuemMa, a TaKXe NPeJOCTaBICHUS CBEICHUM, HEOOXOIMMBIX [UIs pacuera
JUIMTEIbHOCTH BPEMEHHOI'O HMHTEpBaja, KOTOPbIM HEOOXOAUMO 3a0pOHHPOBATH IS
rpueMa.

3.3.2.2.Ilopsimok npueMa 10kymeHToB B ML,

[Tpu npueme 3asBICHUS U MPUTIATAEMBbIX K HEMY JJOKYMEHTOB paOoTHUK MOII;

YCTAaHABIMBAET JIMYHOCTh 3asBUTEINIS,, B TOM YHCJE MPOBEPSET JOKYMEHT,
YIOCTOBEPSIOIINI JIMYHOCTh, MPOBEPSET IOJIHOMOYMS 3asBUTENS, B TOM YHCIIE
[IOJTHOMOYHS ITPEJACTABUTEIISI IEMCTBOBATh OT €0 UMEHHU;

YCTaHABJIMBAET MPEAMET OOpaIllCHHUS;

IIPOBEPSIET COOTBETCTBHE IPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUSM, YIOCTOBEPSISICh, YTO:

JNOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOAATEJILCTBOM CIIy4asX HOTapUaJIbHO
YJIOCTOBEPEHBI, CKPEIJIEHBI NeYaTsIMU (P HAJIUYUU T€YaTH), UMEIOT HaJJIeKallue
ITOANMCHU CTOPOH WJIN ONPENEIEHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX JIULL;

TEKCThI JIOKYMEHTOB HalKlCcaHbl pa300pUKBo;

dbaMunuu, MMeHa M oT4yecTBa (U3HUECKUX JIMII, aJpeca UX MECT JKUTEIbCTBA
HaIMCaHbI TOJTHOCTHIO;
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B JOKYMEHTax HET IOJYUCTOK, IPHUIHMCOK, 3aUYE€PKHYTHIX CJIOB M MHBIX HE
OTOBOPEHHBIX B HUX HCIPABICHUM;

JIOKYMEHTHI HE UCIIOTHEHBI KapaHIaIloM;

JOKYMEHTBl HE€ HUMEIOT CEpPbE3HbIX MOBPEKICHUN, HAIMYHE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

CPOK JEHCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTHI cojiepkaT HHGPOPMAIUI0, HEOOXOIUMYIO JJis MPEeAOoCTaBICHUS
MYHUIIAMTAIBHON YCITYyTH, YKa3aHHOU B 3asBJICHUH;

JIOKYMEHTHI TIPEICTaBICHBI B TIOJIHOM 00bEME;

OCYIIIECTBIISICT KOMMPOBaHUE (CKaHUPOBAHUE) IOKYMEHTOB, IIPETyCMOTPEHHBIX
nyHktamu 1-7, 9, 10, 14, 17 u 18 yactu 6 crarbu 7 deaepanbHoro 3akoHa_otr 27
utossg 2010 roma Ne 210-P3 «O6 opraHu3aIliy IPEIOCTABICHUS TOCYIAPCTBEHHBIX U

MYHULMOANbHBIX _ yCcIyr»  (Jajnee - JOKYMEHTbl JIMYHOTO  XPaHEHUs) W
MPEJCTABICHHBIX 3asBUTEJIEM, B ClIy4ae, €CJIIA 3asBUTEIb CaMOCTOSTEIBHO HE

IIPEACTABUII KOIMU JOKYMEHTOB JINYHOI'O XPAHEHMS], & B COOTBETCTBUU C HACTOSALIUM
PermamenToMm, /uisi €€ MPEAOCTABICHHUS HEOOXOOUMO MPEJCTaBICHUE KOIUU
JOKYMEHTA JIMYHOTO XPAHECHMUS;

€CJIM TPEICTABICHHBIE KONWU JOKYMEHTOB HOTAPHUAIBHO HE 3aBEPEHBIL,
CIIMYAET KOMHUHU JOKYMEHTOB C WX IOMIMHHBIMHU JK3EMIUISIPAMU, IOCIE YEro HHXKE
pekBu3HUTa TOKyMeHTa «lloAnuce» mpocTaBIsieT 3aBEPUTENBHYIO HAAMUCH: «BepHoy;
JOJKHOCTB JIMLA, 3aBEPUBIIETO KOMUIO IOKYMEHTA; JUYHYIO OJIUCH; pacCIIU(ppPOBKY
noanucyu (MHULMaNbl, pamMuins); JaTy 3aBepeHus; nedarb. [Ipu 3aBepeHMM KONMii
JIOKYMEHTOB, 00bE€M KOTOPBIX MpEBbIMIAeT 1 (0/IMH) JIMCT 3aBEPSET OTIEIBHO KaXAbIN
JUCT KOMHUU TAKUM e CIOCOOOM, JINOO MPOCTAaBISET 3aBEPUTENIbHYIO HAJIUCh, HA
O0OOpOTHOHM CTOPOHE MOCJEAHEro JIUCTAa KOMWU MPOIIMTOTO U MPOHYMEPOBAHHOTO
JOKYMEHTa, MPUYEM 3aBEpUTENbHAS HAAMKUCh JIOMOJIHAETCS YKa3aHUEM KOJINYECTBA
JUCTOB KOMHH (BBIMCKU W3 JOKyMEHTa): «Bcero B Komuu _ JI.» M CKpeIuisieTcs
OTTHCKOM I€4YaTH (3a UCKIOYEHHEM HOTApHAIbHO 3aBEPEHHBIX TOKYMEHTOB);

IpU YCTAHOBJIEHUWU (AKTOB, YKa3aHHbIX B mozpaszaene 2.8 pazgena 2
PernamenTa, yBeJOMIIAET 3aBUTENS O HAJIMYUU NPEMIATCTBUN B IIPUEME TOKYMEHTOB,
HEOOXOAUMBIX ISl TPENOCTABICHUS MYHUIIMTIAIBHON YCIYTH, OOBICHSET 3asIBUTENIO
COJICpKAHNE BBIABICHHBIX HEAOCTATKOB B MPEJICTABICHHBIX JOKYMEHTax H
npeuiaraeT MpUHATh MEPBI 110 UX YCTPAHECHHUIO;

IIPY OTCYTCTBUU OCHOBAHMI JJIl OTKa3a B IIPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHUE B AJIEKTPOHHOM 0a3e JAaHHBIX U OQOPMIISIET C MCIIOJIb30BAHUEM CHUCTEMBI
AJIEKTPOHHOM OYepenr paclucKy O IpUEME JOKYMEHTOB, a IPU HaJU4YUM TaKHX
OCHOBaHUU — pacmucKy o0 OTKa3e B IpUEME TIOKYMEHTOB.

3asBUTENb, MPEACTABUBLIIMN JOKYMEHTBI I NOJYyYEHHUS MYHULUIAIbHOU
yCIIyTH, B 00513aTeIbHOM TMOpsiike nHbopmupyercs: pabotaHukom MOLI:

0 CPOKE€ IPEIOCTABICHUS] MyHULIUIIAIBHOW YCIIYTH;

0 BO3MOKHOCTH OTKa3a B IPENOCTABICHUN MYHULIMIIATIBHON YCIIyTH.

B cnywae oOpaimieHus 3asBUTENs 3a MNPEAOCTABICHUEM MYHUIUIAIbHOU
YCIIyTH 110 SKCTEPPUTOpUAIBHOMY IIpuHIMIy MOII:

1) nmpuHuMaer OT 3agBUTENs (MPEACTABUTENS 3asBUTENS) 3adBICHUE W
JOKYMEHTBI, IPEACTABICHHBIC 3asIBUTEIIEM (IIPEACTABUTEIIEM 3asIBUTENS);
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2) OCYIIECTBIISIET KOIIMPOBAHUE (ckaHUpOBaHHUE) JOKYMEHTOB,

3akoHa_oT 27 wronga 2010 roma Ne 210-®3 «OO6 opraHuzaiuy MpeaoCTaBICHUS
TOCY/IAPCTBEHHBIX Y MYHUIMOANBHBIX _yCcAyr»(najgee - JOKYMEHTBbl JIMYHOTO

XpaHEHUs) U MPEJICTABICHHBIX 3asBUTENEM (TIPEACTaBUTENIEM 3asBUTENS), B Clydae,
€CIU 3asiBUTENb (MIPEACTaBUTEIb 3asBUTEIISI) CAMOCTOSITEIbHO HE MPEJICTABUII KOMUU
JIOKYMEHTOB JIMYHOTO XPaHEHUs, a B COOTBETCTBUM ¢ PeriaMeHTOM MpeocTaBIeHuUs
MYHUIIUMTAIBHOW YCIYTH JJIS €€ NPEJA0CTaBICHUS HEOOXOauMa KOMHSl JOKyMEHTa
JUYHOTO XpaHEeHHUsI (32 UCKITIOYEHHEM CIIydasi, KOTrJla B COOTBETCTBUHU C HOPMATUBHBIM
IPABOBBIM AaKTOM JUISl TPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH HEO0OXOAUMO
OPEABSIBICHUE HOTAPUAIBHO  YJIOCTOBEPEHHOM KOMHUM JOKYMEHTa JIMYHOTO
XpaHEHUs);

3) dopmupyeT 3IEKTpOHHBIC MOKYMEHTHI W (WMJM) DJIEKTPOHHBIE OOpa3bl
3asBJICHUS, JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENs (MPEACTaBUTENSL 3asBUTENS),
KOMUN JOKYMEHTOB JIMYHOTO XPAHEHUsS, MPUHATHIX OT 3asBUTENA (NIPEACTABUTEIIS
3asBUTEIISI), 00ecleurBasl UX 3aBEPEHUE AIICKTPOHHOU MOMANKUCHI0 B YCTAHOBJICHHOM
MOPSIKE;

4) ¢ ucnoap30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJIseT 3JEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpPEHHBIE YIIOJHOMOUYECHHBIM JIOJDKHOCTHBIM Jiniiom M®II, B agmMuHucTpanmio.

3.3.3. Ilepenaua KypbepoMm mnakera J0KyMeHTOB U3 M®I] B ynoiHOMOYEHHBIN
OpraH.

3.3.3.1. OcHoBaHueM JJid Hauyaja aJMUHUCTPATUBHOW MPOLEIYPHI SBIACTCS
IIPUEM OT 3asBUTENS 3asBJICHHUS M NPWIATAEMBIX K HEMY JOKyMEHTOB B MOILJ,
perucTpanus 3asBICHUS U Bbllaya 3asIBUTEIIO PACIUCKU B MOJTYUYECHHUH 3asIBICHUS U
JIOKYMEHTOB.

3.3.3.2. Ilepenaya noxkymenToB n3 M®L[ B agMUHHUCTPALIUIO OCYILIECTBIISIETCS
cnenuanuctoM MO®I] He mo3anee 1 (ogHOr0) padboyero AHs, CAEAYIOUIErO 3a JHEM
MpueMa JIOKYMEHTOB U BBIJIAYU 3asIBUTEIIIO PACHUCKHU B MOJYUYEHUU JIOKYMEHTOB, HA
OCHOBAaHUM pPEeCTpa, KOTOPHIA COCTABISIETCA B 2 (IBYX) SK3EMIUIAPAX U COJACPKHUT
JaTy W BpeMms Iepefaud. B ciaydae npuema JOKYMEHTOB W BBbIJAAUM 3asiBUTEIIO
PaCIIUCKY B MOJYYCHUHU JOKYMEHTOB B Cy0OOTYy, mepeiaya 3asiBJICHUS U MPUIaraeMbIX
K HEMY JOKYMEHTOB KypbepoM n3 M®ILI B ynOJITHOMOYEHHBIN OpraH OCYLIECTBISIETCS
B IIEPBBIN, CIAEAYIONIUH 32 cCy000TOM pabounii 1eHb.

[Ipu mepenaye nmakera JOKyMEHTOB OTBETCTBEHHBIN CHEIUATIUCT MPOBEPSET B
MPUCYTCTBUH Kypbe€pa COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB C JIaHHBIMH,
YKa3aHHBIMH B pPEECTpe, MPOCTAaBISAET JaTy, BpeMsl MOJYYEHUsS] JAOKYMEHTOB U
noanuck. IlepBblil 3K3eMIUISIp peecTpa OCTAeTCs Y OTBETCTBEHHOTO CHEIUAIUCTA,
BTOPOW — TOMJICKUT BO3BpaTy Kypbepy. Mudopmanus o moaydyeHHH JOKYMEHTOB
3aHOCHUTCS B DJIEKTPOHHYIO 0asy.

3.3.3.3. Cnocobom ¢ukcanuu pesyapTara aAMUHUCTPATUBHOW MPOLELYPHI
SBJISIETCS PErucTpanus 3asBJICHHUS M TMpWIaraeéMblXx JOKYMEHTOB B TOPSIKE,
YCTaHOBJICHHOM IPaBHJIaMH JICJIONTPOU3BO/ICTBA aIMUHUCTPAIUH.

3.3.3.4. Cpok peructpanuu 3asBieHust — 1 (0auH) pabounii IeHb.

3.3.3.5. Pe3ynbTratomM UCHOJHEHUS aIMUHUCTPATUBHON MPOLIEIYPHI IO IPUEMY
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JOKYMEHTOB SIBJISIETCS MOJMyYEHUE U PETUCTPALIUS 3asIBJICHUS U IPUIIAraeMbIX K HEMY
JIOKYMEHTOB YIIOJIHOMOYEHHBIM OPraHOM.

3.3.4. AnvunucTpatuBHasg Inpoueaypa «PaccmMorpeHue 3asdBICHUS WU
MpUiaraéMbIX K HEMY JIOKYMEHTOB YIIOJIHOMOYEHHBIM OpPraHoOM W (OpMHUpPOBAHHE
pe3yJibTaTa MpeIoCTaBICHUs MYHUIIMIAIBHON YCIYyTU B COOTBETCTBUU C 3aBIICHUEM
00 MPUHATHE PElIeHHs] 00 OTKa3e B MPEAOCTABICHUM MYHULMIIAIILHON YCIIYTH
OCYHIIECTBJISIIOTCA B TOPSAJKE M CPOKHM, YCTAHOBJIEHHBIE MOANyHKTOM 3.1.3
noapaszaena 3.1 paznena 3 Periiamenra.

3.3.5. Ilepemaua yHOJHOMOYEHHBIM OPraHOM pe3yJbTaTa NPENOCTABICHUS
MyHUUHUNAIbHOM yciryru B MDLI.

3.3.5.1. OcHoBaHueM JJid Hauyaja aJMUHUCTPATUBHOW MPOLEIYPHI SBIACTCS
MOATOTOBIIEHHBIA TSI BbIJAYM  YIHOJHOMOYEHHBIM  OpPraHOM  PE3yJIbTaT
MPENOCTABICHUS MYHHUIIUNIATHHOM YCIIYTH, €CIU 3asBlieHue ObUIO TOJAaHO dYepe3
MOII.
3.3.5.2. llopsgoxk mepegaud  KypbepoOM  MakeTa  JOKYMEHTOB U3
YIOJHOMOYEHHOTO OpraHa:

[Iepenaya TOKYMEHTOB U3 YIOJIHOMOYEHHOrO oprana B M®IL] ocymiecTisieTcs
B TeueHue 1 (omHoro) pabGodero MAHS CIHEAYIOIIETO 3a JHEM PETrUCTpalUu
YBEJOMJIEHUSI O BO3BpaTe IUIaTeka IO HEHAJOTOBBIM J0XO0AaM M3 OroJpKeTa
KpbuioBckoro cenbckoro mnoceneHuss KpbuloBckoro paiioHa WM YBEIOMJICHUS
aMUHUCTpallM 00 OTKa3e B TMPEAOCTABICHUA MYHUIMIAIBHON YCIyru Ha
OCHOBAHHMH peecTpa, KOTOPBIN cocTaBisieTcss B 2 (IBYX) DK3EMIUIAPAX U COACPKHUT
JaTy U BpeMsl Iepeiayu.

['paduk mpuema-nepenaun JOKYMEHTOB M3 yIOJTHOMOYEHHOTO opraHa B M®I]
coryacoBbIBaerTcs ¢ pykopoaurenem MOIL.

[Ipn mepemade makera JOKYMEHTOB paboTHuk MOII, mpuHMMaronmi ux,
MPOBEPSICT B MPUCYTCTBUM Kypbepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C
JAHHBIMU, YKa3aHHBIMM B pPEECTpe, MPOCTABISIET JaTy, BpeMs MOJy4YEHUS
JOKYMEHTOB M nojanuck. IlepBrlil ak3eMIuisip peectpa octaercs y pabotnuka M®LI,
BTOPOl — MOAJIEKUT BO3BpaTy Kypbepy. MHpopManus 0 NOJy4eHHH TOKYMEHTOB
3aHOCUTCS B DJIEKTPOHHYIO 0aszy.

3.3.5.3. Pe3ynbraToM HUCHOIHEHUS AAMUHHUCTPATUBHON MPOLEAYPHI SABISIETCS
noinyyeHue M®IL] pesynbrara npeaoCTaBICHUS MYHULUIAIBHOW YCIYTHM Uil €ro
BbIJA4 3asIBUTEIIIO.

3.3.5.4. VcnionHeHWe JAaHHOW aJIMUHUCTPATUBHOM MPOILIEAYPHl BO3JIOKEHO HA
OTBETCTBEHHOT'O CIELUAJIACTA.

3.3.6. Bblgaua 3agBUTENIO0 pe3yjibTaTa NPEAOCTABICHUS MYHHIIUIAIbHOU
YCIIyTH.

3.3.6.1. B xawecTBe pe3ynpTaTa NPENOCTABICHUS MYHMIMIIAJIBHOW YCIYTH
3asIBUTEINb 110 €r0 BEIOOPY BIIPABE MOIYUYHUTh:

a) B (opMe DSJIEKTPOHHOIO JOKYMEHTA, MOJAMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € HMCIOJIb30BAHMEM YCHJIEHHOW KBaIM(UUUPOBAHHOU
AJIEKTPOHHOU MOIINCH;

0) Ha OyMa)>XHOM HOCHUTEIIE.
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3asBUTENIb BOpPABE MOJYYHUTHh PE3YIbTAT MPEAOCTABICHUS MYHUIMIAIBHOM
yCIIyTH B (pOpME IMEKTPOHHOTO TIOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUECHHE CPOKA JACHCTBUS Pe3yJbTaTa MPEA0CTABICHNS] MYHULIUITAIbHON YCITYTH.

3.3.6.2. OcHOBaHMEM I HadajJla aIMHUHUCTPATUBHOM NPOLEIYPHI SBIAECTCS
nonyuyeHne M®I] pesynbpraTa nperocTaBiIeHUs MyHULIMIIAIBHON YCIIYTH.

Jns momydeHus JOKYMEHTOB 3asBUTENb oOpamaercs B MO®IL[ nuuHo ¢
JOKYMEHTOM, YI0CTOBEPSIOIINM JINYHOCTb.

[Ipu BBITaY€E TOKYMEHTOB JIOJKHOCTHOE o MOII:

yCTaHABJIMBAET JUYHOCTH 3asIBUTEINS, IPOBEPSET HAIMYKE PACIIUCKU (B cilydae
yTEPU 3asIBUTENIEM PACHUCKH PACIEYATHIBAET C MCIIOJIB30BAHUEM IPOTrPAMMHOIO
AIIEKTPOHHOTO KoMIUIekca | (OuH) JK3EeMIUIAp PAcHUCKU, HA OOpaTHOM CTOpOHE
KOTOPOI1 JIeJIaeT HAAMKUCh «OPUTHUHAIl PACIIUCKHU YTEPSIH», CTABUT ATy U MOAIMKCH);

3HAKOMMUT C COJIEPKAaHUEM JIOKYMEHTOB U BBIJIAET HX.

[Ipn momyuyeHun pe3yibTara MNPEIOCTABICHUS MYHULIUNAIBHOW YCIYIH IO
BBIOOPY 3asBUTENS B (hOpPME DJIEKTPOHHOTO JOKYMEHTA TOJKHOCTHOE Jiio MOI]
yBEIIOMJISIET 3asiBUTENIsT B Cpok 1 (oaMH) pabouuii A€Hb €O JHSA MOJATOTOBKH
pe3yJibTara NpeAoCTaBICHHUS] MyHULIMITAIbHON YCITYTH.

3.3.6.3. Cpox WuCHONHEHUS AaJMUHHUCTPATHBHOM MpPOLEAYpPHl IO BbIJAYE
3asIBUTENIO pe3yJibTaTa MpPeNOoCTaBIECHUsS MYHULIMNAIbHOW ycayru — 1 (pabGounii)
JICHb.

3.3.6.4. Pe3ynpTaToM aJIMUHUCTPATUBHOW NPOLEAYpPHl SIBISETCS BblJaua
(HampaBieHUE) 3aABUTEIIO pe3yibTaTa MPeI0CTaBICHUS MyHUITUIIATLHON YCITYTH.

3.3.7. Ilpu peanuzamuu cBoux ¢GyHkuuiit M®IL] He BmpaBe TpeboBaTh OT
3asiBUTENS] TPEAOCTABICHUS JOKYMEHTOB W WMH(POPMAIMU WA OCYIIECTBICHUS
NEUCTBUI, MEepEeUUCIEHHbIX B YacTu 3 ctaThu 16 denepanbHblii 3aKOH OT 27 IO
2010 roma Ne 210-®3 «O06 opraHuzanuu MPEJOCTABICHUS TOCYIApPCTBEHHBIX U
MYHULIMNAIbHBIX YCIYT».

3.3.8. 3asgBuTenbs UMeEET MpaBO Ha JocynedHoe (BHecyneOHOe) oOxkanioBaHUE
peuieHuid M gedcTBui  (Oe3neicTBUsA), NPUHATBHIX (ocyuiecTBisieMbix) MOI],
pabotHukoM MOI[ B xome mpenocTaBiIeHUsT MYHHUIMNAIBHOW YCIYTH, B MOPSIIKE,
YCTaHOBJIEHHOM pa3zesiom S5 Pernamenra.

3.4. IOPSIIOK WCTIPABJIEHUS TOMYIEHHBIX ONEYATOK U (AJIH)
OILUBOK B BBIJAHHBIX B PE3YJIBTATE IIPEJOCTABJIEHUS
MYHULUTTAJIBHON YCJIYTHA JOKYMEHTAX

3.4.1. B cinyyae BbISBICHUSI 3asBUTEIEM B BBIJIAHHBIX B PE3YJIbTATE
MPEIOCTABICHUSI MYHULIUIATBHON YCIYTH JTOKYMEHTaX OMNeyaToK U (MJIHM) OLIMOOK,
JOIYLIEHHBIX YIIOJIJHOMOYEHHBIM OPTraHOM, JOKHOCTHBIM JINLOM YIOJHOMOYEHHOTO
opraHa, MyHUUUINAJIbHBIM ciyxamuM, MO®Il, pabotHukom MOILI, 3asBUTENH
MIPEICTABIISICT B YIIOJIHOMOYEHHBIN oprad, M®L] 3asBneHue o0 UCHpaBICHUU TaKUX
OTeYaToK U (MJIu) OKOOK.

3asBIICHUE JTOJKHO COACPIKATH:

1) damunuio, uMs, OTYECTBO (MOCHEAHEE — NPH HAJIWYUHM), KOHTAKTHas
UH(pOpMaIMs 3asBUTEIS;
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2) HAaMMEHOBAHHUE YIIOJIHOMOYEHHOTO OpraHa, BBIIABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asSBUTEIb BBISBIJI OTICUATKU U (WJIN) OIIHUOKH;

3) PEKBU3UTHI TOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISIBUJI ONEUYATKU U (WUJIK)
OIITNOKMU;

4) onucaHue OnevyaTok U (Uin) omKrOOK, BEISIBICHHBIX 3aBUTEIIEM;

5) ykazanue crnoco0a WH(POPMUPOBAHUS 3aABUTENS O XOJE PACCMOTPEHUS
BONpoca 00 MCIpaBICHUM ONEYaTOK U (WJIM) OLIMOOK, BBISBJICHHBIX 3asgBUTEIEM, U
3aMeHe JOKYMEHTOB, a TakKe TMpeJCTaBiIeHUsl (HampaBieHHs) pe3yJbTara
PacCMOTpEHHUS 3asiBICHHS TUOO yBEJIOMIICHHUS 00 OTKa3e B UCIIPABICHUM OINEYATOK U
(vH) omIMoOOoK.

3asBUTENb MpUTAraeT K 3asABICHUIO KOMHHM JIOKYMEHTOB, TPEOYIONIUX
WCIIPABIICHHS U 3aMEHBI.

3.4.2. OcHoBaHMeM /Jisi Hayajla aJMHUHUCTPATUBHOW MPOUEAYPHI SBISETCS
oOpareHue 3asBUTENS B yMOJTHOMOYECHHBIH OpraH 00 WCIPABICHHUH JOMYIICHHBIX
YIOJHOMOYEHHBIM OPraHoM, JIOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O Oprasa,
MYHULMIAIBHBIM CIY’KallldM OIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbTare
MPEIOCTABICHUS MyHULUIIAIBHON YCIYTH JOKYMEHTAX.

3.4.3. OTBETCTBEHHBIN CHEUUAINACT YIIOJIHOMOYEHHOTO OpraHa B CpOK, HE
npeBbIamuii 3 (Tpex) pabouux AHEW cO JHS MOCTYIJIEHUS COOTBETCTBYIOILETO
3asIBIICHUS], IPOBOJIUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUMN.

3.4.4. B cnyuae moATBepkaeHUS (akTa HATUYHS OMEYaTOK U (MIJIM) OIIHOOK B
BBIJIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYTHM JOKYMEHTax
OTBETCTBEHHBIN CHEUUAINUCT YIOIHOMOYEHHOTIO OpPraHa OCYIIECTBIISIET UX 3aMEHY B
Cpok, He mnpeBbimatomuii 10 (mecstu) paboumx JHEH cO JHS TMOCTYIUICHUS
COOTBETCTBYIOLIETO 3asBJICHHUS.

B ciyyae He monrBepikaeHHs (aKTa HAIWYUS OINEYATOK W (WJIM) OMMOOK B
BBIJIJAHHBIX B pe3yjbTaTe MPEIOCTABICHUS MYHHUIIMNAIBHON YCIYTM JTOKYMEHTaXx
OTBETCTBEHHBIM CIELHUAIUCT YMOJIHOMOYEHHOIO OpraHa TFOTOBUT YBEIOMIJIEHHS 00
OTKa3e 3asBUTEII0 B UCIPABICHUM OIMEYaToKk W (uiau) omubOK B CPOK, HE
npeBblIIaomui 5(naru) pabounx JHEH CO JHS TMOCTYIUICHUST COOTBETCTBYIOIIETO
3asiBJIICHUS], M TIOCJIE €r0 MOJNUCaHus TaBoll KpBUIOBCKOrO CENbCKOrO MOCENEHUs
KpbuioBckoro paifoHa HarpaBisieT 3asgBUTENI0 B CPOK, HE MPEBBILIAIOMNNA 2(ABYX)
paboumx JHEH co JHS MOAMUCAHUS U PETUCTPALUU YBEIOMIICHUSI.

3.4.5. Pe3ynpraroM aJIMUHHCTPATUBHOM MPOLIEIYpPHl SBISETCS HCIPABICHUE
YIOJHOMOYEHHBIM OPTraHOM JIOMYIIEHHBIX MM OIEYaTOK W OIMMUOOK B BBIJAHHBIX B
pe3ynbTare NPeaOCTABICHNUS] MyHUIIMIIATIbHON YCIYTU JOKYMEHTAX U UX 3aMEHa.

3.4.6. 3asButenp BHpaBe OO0XKaJIOBaThb B JOCYJACOHOM TMOPSAKE OTKa3
YIIOJJHOMOYEHHOT'O OPraHa, JOJDKHOCTHOIO JIMIA YIOJIHOMOYEHHOro oprana, M®II,
pabotauka MO®L[ B wucmpaBleHUU AOMYIIEHHBIX HMH OIEYaTOK M OMIMOOK B
BBIJIAHHBIX B pPE3yJIbTaTe MNPEJOCTABICHUS MYHHUIMNAIbHOW YCIYTd JOKYMEHTax
au00 HapylIeHUE YCTAHOBJIEHHOTO CpOKa TaKUX HCIpaBICHU B MOPSJKE,
YCTaHOBJIEHHOM pa3zesiom S5 Pernamenra.

Hoapasnen 3.5. OCOBEHHOCTH NPEJOCTABJIEHUSA IBYX U BOJIEE
MYHHUIINITAJIBHBIX YCJIYI' B MHOI'O®YHKIIMOHAJIBHBIX
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HEHTPAX P OJHOKPATHOM OBPALIEHUU 3AABUTEJIA

3.5.1. MO®I] npu OJHOKpaTHOM OOpalleHUH 3asBUTENII C 3alIpocoM O
MPEIOCTABIEHUN HECKOJIbKMX MYHULMIAIbHBIX YCIYyTI OpraHU3yeT MPEeJ0CTaBIICHUE
3asIBUTENIO JBYX U 00Jiee rOCYAapCTBEHHBIX U (MJIM) MyHULMIIAIBHBIX YCIYT (Hajee -
KOMIUIEKCHBIN 3ampoc).

3.5.2. IlpenocraBienne MOPI[ MyHHMIMDAIBHBIX YCIYT Ha OCHOBaHUU
KOMITJIEKCHOTO 3alpoca OCYIIECTBIISETCS B MOPSAKE U HA YCIOBUAX, YCTAHOBJICHHBIX
cratbeid 15.1 ®enepanpubiii 3akoH or 27 wutonas 2010 roma Ne 210-d3 «O6
OpraHM3alMU MIPEIOCTaBICHUS FOCYJAPCTBEHHBIX U MYHULIUIAIBHBIX YCIyT».

Pasnen 4. @opmMbl KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATHBHOIO PerjiaMeHTa

Ioapa3snen 4.1. Ilopsaok ocyiecTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOJIIOICHUEM
U MCIOJIHEHUEM OTBETCTBEHHBIMH J0JKHOCTHBIMU JIUIAMH I0JIOKEHH H
aJMMHUCTPATUBHOIO PerjlaMeHTa U HHbIX HOPMATUBHBIX IIPABOBBIX AKTOB,
YCTAaHABJIUBAKIIHUX TPeOOBAHMS K NMPEA0CTABJICHUI0 MYHHUIIUIIAJIBbHON YCIYIH,
a TaKKe NPUHATHEM UMM pPelleHu il

4.1.1. JIOMKHOCTHBIE JWIlAa, MYHMIUMIAIbHBIE CIyXalllde, YYacTBYIOIIHE B
NPENOCTABICHUNA MYHMIIMIAIBHON  YCIYTH, PYKOBOJCTBYIOTCS  IOJIOKCHHUSIMH
Pernamenra.

[Ipu npenocTaBieHUM MYHULMNAIBHOW YCIYyI'M TPAXKIAHUHY TapaHTUPYETCA
MpaBo Ha TOJydYeHHEe HHGPOPMAIMM O CBOMX MpaBaxX, OOSM3aHHOCTSAX W YCIIOBUAX
OKa3aHHWsI MYHUUUIIAUIBHOM YCIYyTH; 3alIUTy CBEACHUW O NEPCOHAIBHBIX JTAHHBIX;
YBOXKUTEJIBHOE OTHOLICHUE CO CTOPOHBI JOJDKHOCTHBIX JIHII.

4.1.2. Tekymmui KOHTPOJIb W KOOPAWHALMSA NOCIEAOBATEIBHOCTU JIEUCTBUM,
ONPEACTEHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAypaMH, MO  NPEAOCTABICHUIO
MYHUIUIIAIBHON YCIYyTH JOJKHOCTHBIMU JIMIIAMHU  YIIOJHOMOYEHHOIO OpraHa
OCYHIIECTBIISICTCS  MOCTOSIHHO  HEMOCPEJACTBEHHO WX  HAYAIbHUKAMH  MYTEM
MPOBEICHUS POBEPOK.

4.1.3. TIpoBepkr NOJHOTHI M Ka4eCTBa NPEAOCTABJICHUS MYHHUIIMIAIBHOM
yCIyI'M BKIIOYAIOT B ce0d MpOBENEHUE TMPOBEPOK, BBIIBICHUE U YCTPAaHEHHUE
HapyILICHU MOpaB 3asBUTENICH, PACCMOTPEHHUE, MPUHATHE PEIICHUH U MOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENCH, COJEpXKAIIMX >KajmoObl Ha JCHCTBUSA
(Oe3melicTBre) U pemieHUs JODKHOCTHBIX  JIMIl  YIOJHOMOYEHHOTO OpraHa,
OTBETCTBECHHBIX 32 MIPEIOCTABICHUE MYHULIMTIIAJIHOW YCIIYTH.

Ioapasnen 4.2. Ilopsinok U NePUHOANYHOCTH OCYLIECTBJICHUSA MJIAHOBBIX U
BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI H Ka4eCTBA NPeA0CTABJICHUS
MYHUIHMNAJIbHON YCJIYTH, B TOM YHCJe NOPSA0K U ()OPMBbI KOHTPOJISA 32
MOJTHOTOM M Ka4eCTBOM NPeA0CTABJICHUS MYHUIUNIAJIbHON YCIYyTIH

4.2.1. KoHTposib 3a MOJHOTOM M KAaYECTBOM MPENOCTABICHUS MYHUIUIIAIBHON
YCIIyTU BKJIIOYAET B €05l IPOBEICHHUE MJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.
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4.2.2. 1lnaHoBble W BHEIUIAHOBHIE MPOBEPKH MOTYT MPOBOJIUTHCS TJ1ABOM
KpbnoBckoro cenbckoro moceneHuss KpbuUIOBCKOro paioHa, 3aMECTUTEIEM IJIABBI
KpboBckoro  cenbckoro  moceneHuss  KpbIIOBCKOro — palioHa, KypHUPYIOIIHAM
oTpacieBoil  ((hPyHKUMOHAJBHBIM) OpraH, 4Yepe3 KOTOPbIA MpPeIoCTaBIsAETCSA
MyHULMINATIbHAs yciyra (Ipy HAJIUYUK).

4.2.3. IlpoBeneHune IUIAaHOBBIX  IPOBEPOK, IMOJHOTBI W  KadecTBa
MPEIOCTABICHUS MYHUIUMNAIBHOM YCIYrM OCYIIECTBISIETCS B COOTBETCTBUU C
YTBEPKJEHHBIM rpaduKkoM, HO He pexke | (oaHOoro) pasa B rof.

4.2.4. BHeriaHOBbIE TPOBEPKU MPOBOAATCS MO OOpAIICHUSAM FOPUIUUECKUX U
¢u3nvecKux JuI] ¢ XKajlo0aMu Ha HapyllIEHUE UX MpPaB U 3aKOHHBIX MHTEPECOB B XOJIE
NPEJOCTABIICHUS MYHULMIIAJIBHOM YCIYI'M, a TaKkK€ Ha OCHOBAaHUU JOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOIINX HA HApYLIEHUE UCIIOJIHEHUS PernaMenra.

4.2.5. B xo/ie JIaHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK:

1) mpoBepsieTcsi 3HAHHME OTBETCTBEHHBIMU CIEIUANINCTaMU TpeOOBaHUM
PermamenTa, HOPMAaTHMBHBIX IPAaBOBBIX AKTOB, YCTAHABIMBAKOLIMX TpPeOOBaHUSA K
MPEIOCTABICHNIO MYHULIUITAJIbHON YCIIyTH;

2) mpoBepsieTcs COONIOCHHE CPOKOB M TOCJEAOBATEIbHOCTH HUCIIOJTHEHUS
aMUHUCTPATUBHBIX TPOLEAYD;

3) BBISABJISIOTCA HapylLIeHHUs MpaB 3asiBUTENEH, HEAOCTATKH, NOMYLIEHHBbIE B
XO0J1€ MPEA0CTABIICHNUS] MyHULIUITAIbHON YCITYTH.

Hoapaszaea 4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI YIIOJTHOMOYEHHOTO
OpraHa, npeaocTaBJsiioNero MyHUIMNAJIbHYIO YCJIYTY, 32 pellieHus U 1eCTBUSA
(0e3neiicTBHE), IPUHUMAaeMble (OCYILIECTBJIsIEMble) UMH B X0/i€ MPeI0CTABIEHUSA

MYHMIUIAJBHON yCIyru

4.3.1. Ilo pe3synapraram MNOpPOBEIECHHBIX NPOBEPOK B CIIy4ae BBISABIICHUS
HapylUICHUS NOPsIKAa MPENOCTABICHUS MYHULIHUNAIBHOM YCIyTH, IIPaB 3asBUTEIIECU
BUHOBHBIE JIMIA TPUBJIECKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHOAaTesbCcTBOM Pocculickoit denepalinu, 1 IPUHUMAOTCSA MEPBI I10 YCTPAHEHUIO
HapyLICHUM.

4.3.2. JIOJDKHOCTHBIEC JIMIA, MYHUUMIIAJIBHBIE CIIyXKallUE, YYACTBYIOUIUE B
[IPEIOCTABICHUN MYHMIMIIAIBHONW YCIIYyI'M, HECYT IEPCOHAJIBHYI) OTBETCTBEHHOCTh
3a TpUHATUE peuleHuss U jaedcTBus  (Oe3neiicTBUE) NpU  IPEIOCTABICHUU
MYHUIUIAIBHON yCIIyTH.

4.3.3. IlepcoHanpbHasi OTBETCTBEHHOCTb YCTAHABIMBACTCS B JOJPKHOCTHBIX
permaMeHTax B COOTBETCTBHH C TPEOOBAHHMSIMHU 3aKOHOMAATENhCTBA Poccuiickoit
denepannu.

IMoapasnen 4.4. IlosioxkeHus1, XapaKkTepu3yoime Tpe0OBaHus K NOPAAKY U
(popMaM KOHTPOJIA 32 MPEAOCTABJICHHEM MYHUIIUIIAJIBHON YCJIYIH, B TOM 4YHCJIe
CO CTOPOHBI I'PAXKAAH, UX 00bEeIMHEHNI U OPraHU3aAUUI

4.4.1. KoHTponp 3a  IPEAOCTaBICHWEM  MYHHIMIAIBHOM  YCIIyT'H
ocyllecTBIsieTCs B (hopMe MPOBEPKU COOJIOACHUS NOCIEI0BATEIbHOCTH JIEHCTBUM,
OTIpE/IETICHHBIX aJIMUHUCTPATUBHBIMU poLeaypaMu o UCIIOJTHEHUIO



41

MYHULIMOAIBHON  yCIYTHM, TMPUHATHEM PEUICHUWA  JIOJDKHOCTHBIMHU  JIMIIAMH,
COONIIONICHUSI U HWCIOJHEHHS JIOJDKHOCTHBIMHU JIMLAMHU YTIOJIHOMOYEHHOTO OpraHa
HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoint @enepaunu, KpacHomapckoro kpas, a
TaKXe MOJIOKEHUM Pernmamenra.

4.4.2. Tlopsimok u (OpMBI KOHTPOJISI 3a MPEJOCTABICHHUEM MYHUIIUMAIBHOM
YCIYTH CO CTOPOHBI YITIOJIHOMOYEHHBIX JTOJKHOCTHBIX JIMII aJIMUHUCTPALUN JTOJKEH
OBITh TOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3()(PEKTUBHBIM.

4.4.3. JIomKHOCTHBIE JUIIA, OCYLIECTBISIONINE KOHTPOJIb 32 NMIPEAOCTABIEHUEM
MYHULANIAIBHON YCIIYyIHM, JOJDKHBI IPUHUMaTb MEpPbl 10 MPEJOTBPAILICHUIO
KOH(JIMKTAa UHTEPECOB MPHU MPEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH.

4.4.4. Koutponb 3a wucrnojlHeHHEM PernameHTa €O CTOPOHBI TpaxaaH, UX
OOBEIMHEHU W OpTraHU3aIui SIBISETCA CaMOCTOSTENbHOW (POPMOM KOHTPOJIS U
OCYIIECTBIISIETCSA MMyTEM HAIMpaBICHUSI OOpaleHUu B aIMUHUCTPAIMIO U MOJTYYCHUS
MMCBMEHHOW W YCTHOW WHGOpPMaHMHM O pe3yiabTaTax MPOBEICHHBIX IMPOBEPOK U
NPUHATHIX MO pe3yJbTaTaM MPOBEPOK Mepax, B TOM YHUCIIe O0KajlOBaHUs IEHCTBUMN
(O6e3neiicTBUs) U PEIICHUH, OCYHIECTBIAEMBIX (MPUHATHIX) B XOJIE HCIOJIHEHUS
PernamenTa B cyieOHOM NOpsAJIKE, B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoi
denepanuu.

Pa3znea S. locyneOHbIi (BHeCy1eOHbIH) MOPATIOK 00:KAJTOBAHUSA PellIeHU

U aeiicTBui (0e31elCTBUS) OPraHa, NpeaoCcTaB/IsIONIEero MyHUIIMIIAJIbHY 0

YCJIYTy, MHOTO(YHKIIHOHAJBHOTO LIEHTPA, a TAK:Ke X JO0JKHOCTHBIX JIHII,
MYHUIHMIAJbHBIX CJIYKAMUX, pA0OTHUKOB

Hoapa3nen 5.1. Undgopmauus Ajs1 3aBUTEJIS 0 €r0 NMPaBe MOAATh KAJI00y
Ha pemieHus U (Man) aeicTBus (0e3gelicTBHE) OPraHa, MPea0CTABISIONIET0
MYHUIUNAIBHYI0 YCIYTY, MHOTO()YHKIIMOHAJIBHOIO IEHTPA, a TaKKe UX
AOJZKHOCTHBIX JIML, MyHUIMIIAJBHBIX CJYKALIUX, PA0OTHUKOB
NPHU NPeIOCTABJICHUHA MYHULIMNIAJIBLHOM YCJIYyTH

3asBUTENIL WMEET TIpaBO Ha JocyaeOHoe (BHecyaeOHoe) oOKaJoBaHUE
pemieHuit  u  geiicTBUM  (0e3neMCTBUSA),  NPUHATBIX  (OCYILECTBIISIEMbIX )
YIOJHOMOYEHHBIM ~ OPraHOM, JOJDKHOCTHBIM JIMIIOM JMOO MYHHMIIMIAIbHBIM
CIy)KallldM ~ yMojJHOMOouYeHHoro oprana, MO®II, pabornukom M®I] B xo0me
NPEIOCTaBIICHUSI MYHUIIMITAIIBHOW YCIyru (najgee — nocyneOHoe (BHecyneOHoe)
o0ykajoBaHue).

Hoapasnea 5.2. Ilpeamer kan00b1

[Ipeamerom nocyaeOHOro (BHECYIeOHOTO) 00XKaTOBaHUS 3assBUTEIEM PEIICHUN
u jaeictBuil (0e31eHCTBUS) YIMOJTHOMOUYEHHOTO OpraHa, JODKHOCTHOTO JiMia Ju0o
MYHUIUNIATBHOTO CIIyXallero ynojiHoMoueHHoro oprana, M®ILI, pabortauka M®II,
ABIIICTCSI KOHKPETHOE pelleHue Wik JeicTBue (Oe3nelcTBHE), MNPUHITOE WU
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OCYILIECTBJIEHHOE UMHU B XOJE MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTd, B TOM
YHUCJIE B CIEAYIOMIMNX CIydasx:

1) HapymieHHe cpoka perucTpaldd 3ampoca O  I[PEAOCTABICHHH
MYHULIMNIAIBHOMN YCIIyTH, 3ampoca, YKa3aHHOro B cratbe 15.1 denepanpHOro 3axoHa
or 27 wona 2010 roma Ne 210-®3 «O6 opraHuzanuu MOpeaOCTaBICHUS
rOCY/JIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT);

2) HapylUIeHUE CpOKa MPEJOCTABICHHUSI MyHULUIIATbHON yciayru. B ykazaHHOM
ciydae JocyneoHoe (BHeCy/ieOHOe) 00KaloBaHUE 3assBUTEIIEM PEIICHUN U ICUCTBUN
(6e3neiictBusi) M®DII, paborHuka M®I] Bo3MOXXHO B ciyuyae, ecinu Ha MOII,
penieHus u aeicTBus (6e3eicTBrE) KOTOPOro 00KaIyrOTCs, BO3JI0KeHa (DYHKIIUS 110
IIPEIOCTABIEHUIO COOTBETCTBYIOINICH MYHUIIMIIAIBLHON YCIYyTrd B IMOJHOM OOBEME B
MopsiJIKe, onpeieIeHHoM YacTbio 1.3 ctateu 16 @enepanbHOTO 3aKOHA OT 27 WO
2010 roma Ne 210-®3 «O06 opraHu3anuu MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYTY;

3) TpeOGoBaHue y 3asgBUTENs JOKYMEHTOB WM uHMOpManuu aubo
OCYLIECTBJICHUSI JI€UCTBUI, NPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPEeyCMOTPEHO HOPMAaTUBHBIMU TMPAaBOBbIMU akTamu Poccuiickont ®Denepanuu,
HOPMAaTUBHBIMU  TPAaBOBBIMM  akTamMu cyObekToB Poccuiickoii ~ denepanuu,
MYHUILIMNATBHBIMU TPABOBBIMU aKTaMU IS TPEAOCTABICHUS MYHHUIIUIAIBHOM
YCIIyTH;

4) oTka3 B TpHeMe Y 3asdBUTENS JOKYMEHTOB, NPEICTaBICHUE KOTOPHIX
NpeIyCMOTPEHO HOPMATHBHBIMHM TPAaBOBBIMU akTamu Poccuiickoit ®Deneparuu,
HOPMAaTHBHBIMHM TPABOBBIMU akTamMu KpacHomapckoro Kpasi, MYHHUIIUINAIbHBIMU
MIPABOBBIMH AKTAMH JIJIs1 IPEAOCTABIEHUS TOCYIAPCTBEHHON yCIIYTH;

5) oTKa3 B NPEAOCTAaBIECHUH MYHULIMIAIbHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPETyCMOTPEHBI (heIepaTbHBIMU 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBUU C HUMU
MHBIMA HOPMaTUBHBIMH NpaBOBbIMU akramu Poccuiickor denepannu, 3aKOHAMH U
WHBIMA  HOPMATHBHBIMU  TPaBOBBIMM  akTaMu  KpacHomapckoro  Kpas,
MyHUIMIAIBHBIMM TPaBOBBIMM aKTaMH. B yKa3aHHOM ciydae Jo0cylaeOHoe
(BHecyneOHOE) O0OkalloBaHME 3asBUTEIEM peElIeHUNW u AedcTBUil (Oe3aeiicTBUs)
M®OILI, pabornuka M®IL] Bo3mMoxkHO B ciyyae, ecni Ha MOLI, pemenus u aercTBus
(6e3aeiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHHUIMIIAIBLHON YyCIyrd B TOJHOM OOBEME B TOPAJKE,
onpeaeseHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa ot 27 urons 2010 roga
Neo 210-®3 «O06 opranuzaiy NpeaoCcTaBICHUs TOCYIAPCTBEHHBIX M MYHUIIMITAIbHBIX
YCIYT»;

6) 3arpeboBaHuEe C 3aABUTENS MPHU MPEAOCTABICHUH MYHULIMNAIBHON YCIyTd
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU aKTamMu Poccuiickon
®depnepariiu, HOPMATUBHBIMM  MPABOBBIMU  akTamMu  KpacHomapckoro — Kpas,
MYHULIMTATbHBIMU TPABOBBIMU aKTaMU;

7) OTKa3 yHOJHOMOYEHHOIO OpraHa, JOKHOCTHOIO JIMLA YIOJIHOMOYEHHOTrO
opraHa, MO®IL, paborhuka M®IL[ B ucnpaBieHUH JOMYUIEHHBIX UMHU OIEYATOK U
OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MNPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYTH
JOKYMEHTax JH0O0 HapylleHHe YCTAHOBJIEHHOTO CpOKa TaKWX HcCHpaBiieHUd. B
yKa3aHHOM cliydae JocyneOHoe (BHecyaeOHOe) oOkanloBaHUE 3asBUTEIIEM pEIIeHUN
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u aeiictBuil (6e3netictBuss) MOL], paboranuka M®I] Bo3MOXXHO B ciaydae, €Clid Ha
MOII, pemenus u aelcTBUs (OE37EHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKECHA
(GYHKIMS 110 TIPEOCTAaBICHUIO COOTBETCTBYIOLIEH MyHUIIUTIAIBHON YCIYTH B TIOJTHOM
o0beMe B MOPsIZIKE, ONpeneaeHHoM JacTeio 1.3 crarbu 16 denepanbHOro 3akoHa OT
27 wong 2010 roma Ne 210-®3 «OO0 opraHuzauud MOpPeIOCTaBICHUS
rOCyJIJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

8) HapylleHHe cpoKa WIM MOpsAKa BbIIAYM JTIOKYMEHTOB IO pe3yjbTaTraM
PeI0OCTaBIECHUSI MyHUIIUNIATBHON YCITYTH;

9) mnpuoCTaHOBJIEHHE MPEAOCTABICHUS MYHUIMNAIBHOM YCIyTH, €CJH
OCHOBAaHMSI TPHUOCTAHOBJIECHUS HE MPEAyCMOTpPEHbI ¢eaepanbHbBIMU 3aKOHAMU U
NPUHATHIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHUBHBIMHU INPABOBBIMU aKTaMU
Poccuiickonn denepannn, 3aKOHAMA U UHBIMA HOPMAaTUBHBIMHU IIPABOBBIMU AKTAMU
Kpacnogapckoro kpasi, MyHUIIMIIAJIbHBIMY ITPABOBBIMU aKTaMu. B ykazaHHOM ciiyuae
nocynebHoe (BHecyaeOHOe) OOKajloBaHHWE 3asBUTEIIEM pEHICHUHW | JeHCTBUN
(6e3neiictBusi) M®II, paborHuka M®I] Bo3MOxkHO B ciyyae, eciu Ha MOII,
penieHus u AeicTBus (0e31eiCTBrE) KOTOPOro 00KalyrOTCs, BO3JI0KEHA (DYHKLIHS 110
MIPEIOCTABIECHUIO COOTBETCTBYIOIIEH MYHULMIIAJBLHON YCIyrd B MOJHOM OOBEME B
MOPSAKE, ONpeAeIeHHOM 4YacTeio 1.3 ctateu 16 denepanbHOrO 3akoHa OT 27 MIOIA
2010 roma Ne 210-®3 «OO6 opraHuzaluuud MNPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIUTAIbHBIX YCITYT»;

10) TpeGoBaHue y 3asBUTENS MPH MPEJOCTABICHUH MYHULUIAIBHON YCIyTU
JOKYMEHTOB WJIM MH(GOPMAILUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTb KOTOPHIX HE
YKa3bIBAJIMCh TPU TEPBOHAYAIBHOM OTKa3€ B IMpHEME JTOKYMEHTOB, HEOOXOIMMBIX
Ui TPEeNOCTAaBJICHUS MYHHULMINAIBHOW yCIyru, JuOO B  IPEIOCTABICHUU
MYHULUIIAIBHOM YCIYTH, 3a UCKIIOYEHUEM CIY4aeB, MPEAYCMOTPEHHBIX IIYHKTOM 4
gactu 1 crateu 7®enepanbHoro 3akona ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3allid MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHULUNAIBHBIX YCIayr».B
YKa3aHHOM clly4ae Jocy/ieOHoe (BHEeCylneOHOe) 00xaloBaHUE 3asABUTEIEM PELICHUM
u aeiictBuil (6e3nelictBusi) MOIL, pabornuka M®I] Bo3MOXXHO B ciydae, €Clid Ha
MOII, pemenuss u aeiictBust (0e3ACHCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA
(GyHKIMS IO IPEOCTABIECHUIO COOTBETCTBYIOIIUX MYHHUIIMNANIBHBIX YCIYT B MTOJHOM
o0bemMe B MOPSIZIKE, ONpeAeNeHHOM YacTbio 1.3 crathu 16 ®DenepanbHOro 3aKoHa OT
27 wwona 2010 roma Ne 210-®3 «OO0 opraHuzanMd —IPEeAOCTaBICHUS
rOCyJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

Hoapa3snea 5.3. Opran, npeaocTaBasOIUIT MYHUIMIIAJIBHYIO YCJIYTY,
MHOTroQyHKIIMOHAJIbHBIN LEHTP, a TAKKE UX I0LKHOCTHBIE JINIIA,
MYHUIHUNAJbHBbIE CIyKalHe, PA0OTHUKH M YIIOJTHOMOYECHHbIE HA PACCMOTpPEHHE
7KAJI00BbI JOJKHOCTHBIE JIMLA, KOTOPBIM MOKeT ObITh HAallpaBJIeHA KaJ100a

5.3.1. XKanoba Ha pemieHust U aedcTBUs (O€37EHCTBHUE) JTOKHOCTHBIX JIUIT
YIOJIHOMOYEHHOTO OpraHa, MYHUIIMIAIbHBIX CIY)KAIllMX IIOJAeTCs 3asBUTEIEM B
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aamuHucTpanuio, MOI[ mubo B ngemaprameHT WHpOpPMATH3allMA ¥ CBSA3HU
Kpacnomapckoro kpasi, siBistouquiicss yupenuteiaem MOIL] (nmanee - yupeauTtelnb
MOIJ).

5.3.2. Kamob6wt Ha pgeiictBus  (Oe3aeHcTBHE)  NOMKHOCTHBIX  JIMIL,
MYHULIMOAIBHBIX CIyXalluX oTpacieBoro ((PpyHKIMOHATLHOIO) OpraHa, uepes
KOTOPBI TPEIOCTaBISAETCA MYHULUINAIbHAS YCIyra, MOJAETCA PYKOBOIUTEIIO
COOTBETCTBYIOLIETO OPraHa.

XKanobObl Ha pnedictBus (Oe3nedcTBHE) OTpacieBOro ((PyHKIIMOHAIBLHOIO)
OpraHa, 4epe3 KOTOpPbI NPEAOCTABISAETCS MYyHULMNANbHAs YCIyra, IOaeTCs
3aMECTUTENI0 T7aBbl KpBUIOBCKOro cenbckoro moceneHus: KpblmoBckoro paiiona,
KypHUPYIOIIEMY COOTBETCTBYIOIIUI OpTraH.

KanoOwl Ha neWcTBUS 3aMeCTUTENS TIaBbl KPBITOBCKOTO CETbCKOTO MOCEIICHHUS
KpbuioBckoro paiioHa, KypupyroIiero orpacieBoi (GyHKIIMOHAIBHBIN) OpraH, yepes
KOTOPBIM MPEeIOCTaBISETCS MYHHUIUIAIbHAS yclyra, nojaercs riaBe KpbuioBCKOro
CeJbCKOro nocenaeHus: KppuioBckoro paioHa.

KanoO»l Ha peleHus, TPUHATHIC YITOJTHOMOYEHHBIM OPTraHOM, MOAA0TCS IJ1aBe
KpsuioBckoro cenbckoro nocenenus KpeuioBckoro paiiona.

5.3.3. XKanobsl Ha pemieHus U aeuctBus (OesnericTBue) pabotHuka MOI]
nmojaroTca  pykoBogutTeato sroro MOI[. JKamobsl Ha pemieHuss W JACUCTBUS
(6e3neiictBue) M®I[ momarorcs yupemutento MOL[ wim T0DKHOCTHOMY JIMILY,
YIOJIJHOMOYEHHOMY HOPMaTHBHBIM ITPaBOBbIM akToM KpacHomapckoro kpas.

5.3.4. OcoOeHHOCTH TOJIa4X U PACCMOTPEHUS XKaJl00 Ha pelieHust U JeHCTBUS
(6e3melicTBHE) YIIOJIHOMOYEHHOTO OpPraHa U €ro JOHKHOCTHBIX JIUII, MyHUITUTIATbHBIX
ciyxammx, MO®IL], padoraukoB M®I] ycranaBmuBarotcs [lpaBunamu mnomauud u
paccMOTpeHus kajao0 Ha perieHus u aercTBus (0e3neiicTre) dheaepanabHbIX OPTaHOB
WCITOJIHUTEITFHON BIACTH M WX JOJKHOCTHBIX JIHII, ()eepaTbHBIX TOCYIaPCTBEHHBIX
CIy’KallliX, JIOJDKHOCTHBIX JIMI[ TOCYJApPCTBEHHBIX BHEOIOKETHBIX (DOHIIOB
Poccuiickoii  ®depepanuu, TrOCYyIapCTBEHHBIX  KOPHOpAalWid, HAACJIECHHBIX B
COOTBETCTBUM C (enepaibHbIMU 3aKOHAMHU TOJHOMOYMSIMU IO TPEAOCTABICHHIO
rOCyJIapCTBEHHBIX YCIYT B YCTAHOBJIEHHOM cpepe NeATeTbHOCTH, U UX JTOJKHOCTHBIX
JIML, OpraHu3alui, IPeayCMOTPEHHBIX YacThlo 1.1 craten 16 PenepanbHOTO 3aKOHA
«O0 opraHuzanuy MpeIoCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT», U
UX pabOTHUKOB, a TaKke MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB MPEIOCTABICHUS
rOCyJIapCTBEHHBIX W MYHUIUIAJIBHBIX YCIYT U WX PaOOTHHKOB, YTBEP>KICHHBIMU
ITocranoBnenuem IIpaBurensctBa P® ot 16 aBrycra 2012 roga Ne 840 (manee —
[IpaBuna), IlopsiakoM mojgauu W PacCMOTPEHHUsS KAIOO HA PEIICHUs U JCHCTBUS
(6e3melicTBHE) UCTIOTHUTENBHBIX OPTaHOB TOCYyIapPCTBEHHOM BiacTu KpacHomapckoro
Kpass M UX JOJDKHOCTHBIX JIMI, TOCYJAPCTBEHHBIX TPaXJAAHCKUX CIIyKalluX
KpacHomapckoro kpas, yTBEp>KIECHHBIM IOCTAaHOBJICHUEM TIJIaBbl AJIMUHUCTPALUU
(ryoepnatopa) Kpacnomapckoro kpas ot 11 ¢eBpans 2013 roga Ne 100 «O6
yTBepxaeHuu [lopsiika mojgaud ¥ pacCMOTPEHUS KaJloO Ha PEIICHUS U JIEUCTBUSA
(Oe3melicTBHE) UCTIOTHUTENBHBIX OPraHOB roCcyIapcTBEHHOM BiacTu KpacHomapckoro
Kpass ¥ UX JOJDKHOCTHBIX JIMI[, TOCYJAPCTBEHHBIX TPaXAAHCKUX CIyKaIluX
KpacHomapckoro kpast 1 0 BHECEHUH U3MEHEHUH B OT/ICJIbHBIE TOCTAHOBJICHHUS TJ1aBbI
aaMuHHUCTpanuu (ryoepHaropa) Kpacuomapckoro kpas» (nanee — [lopsiiok).
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Hoapa3snen 5.4. Ilopsaaok moga4Yu U pacCMOTPEHUSA KATO0bI

5.4.1. OcHoBaHueM JUisi Hayajla TOPOLEIYypbl 10CyAeOHOro (BHECYIEOHOTO)
00XaJIOBaHUs SIBJISIETCS] OCTYIJIEHUE KaJl0O0bl, MOJJAHHOM B MUCbMEHHOW (opme Ha
OyMa)XHOM HOCHUTENE, B DJEKTPOHHOW (opme, B OpraH, YNOJIHOMOYEHHBIA Ha
PacCMOTPEHHUE KaJTOOBbI.

5.4.2. Kanoba Ha pemieHuss W neWctBus (Oe37eiicTBUE) YHNOJTHOMOYEHHOTO
oprasa, JOJKHOCTHOTO JIMIIA MO0 MYHMIIMIAIBHOTO CIIYKAlllero YIOJIHOMOYEHHOTO
opraHa, rmaBy KpbUIOBCKOrO celbCKOro mnocesieHus: KpbUIOBCKOro paiioHa, MOXKET
ObITh HampaBieHa 1o moute, depe3 M®PILI, ¢ ucnonbpzoBanHueM HHPOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «VHTepHeT», odunumanbHoro cairta, EpuHoro
noprana, PernoHalbHOrO moprajia, a TakXKe MOXKET OBbITh MPHUHATA MPU JTUIHOM
IIpUEME 3aIBUTEIISL.

5.4.3. 3asBurento 00OECIEUMBAETCS BO3MOXKHOCTH HAIPABJICHHS >KAJIOOBI HA
peleHus u aectBus (0e3eiicTBUE) YIIOTHOMOYEHHOTO OpraHa, I0JKHOCTHOTO JIUIa
JM00 MYHULHMIIAJBHOTO CIIYXalllero YIMOJHOMOYEHHOTO OpraHa B COOTBETCTBUH CO
cratbeit 11.2 ®enepanbHoro 3akoHa orT 27 wurwona 2010 roga Ne 210-d3 «O0
OpraHu3allid TPEJOCTABICHHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyT» C
UCIIOJIb30BAHUEM TMOpTajia (eaepaibHOM  TrocylapcTBEHHOM HHOOpPMaIMOHHON
CHUCTEMBbI, OOecreUrBaroIIe mpolecc AocyAeOHOro (BHECYneOHOT0) o0XaloBaHUs
pemieHnii u  AeiictBuil  (0e3ACMCTBUS), COBEPUICHHBIX TMPU MPEIOCTABICHUU
TOCYJJapCTBEHHBIX W MYHUIUNAIBHBIX YCIyI OpraHamu, M[pel0CTaBISIIOIIUMU
rOCYJJapCTBEHHbIE M MYHUIUIAIbHbIE YCIYTH, WX JOKHOCTHBIMU JIMIAMH,
rOCYJJapCTBEHHBIMU ¥  MYHUIUNAIBbHBIMH  CIYXalllUMU C  HUCHOJIb30BAHUEM
nH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW cetn «WuTepHer» (nmanee - cucrema
0Cyne0HOTO 00KATOBAHW).

5.4.4. Kanoba Ha pemenuss u nerctBusi (OezaeiictBue) MO®I], paboTHuka
MOI] moxxeT ObITH HampaBjeHa IO IOYTE, C HMCIOJIb30BaHHEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «HTepHer», odunmansHoro caiita M®LI, Exunoro
noprana, PernoHaibHOro mopraja, a TakXke MOXET ObITh MPHUHATA MPU JTUYHOM
npreMe 3asBUTEIIS.

5.4.5. Kano6a, nocrynusiias B aJMUHUCTPALIMIO MOJICKUT PETUCTPAILUU HE
MO3/HEE CIEAYIONIEero paboyero IHs CO IHS €€ MOCTYIUICHUS.

B cnyuae mogauu 3asButesnem xkanoosl uepe3 M®II, mocnennuii odecrneurBacT
nepegady *ajnoObl B aAMMHUCTPAIMIO B MOPSAKE U CPOKU, KOTOPHIE YCTAHOBJIEHbI
COIVIAIIEHHEM O B3auMojencTBuu Mexay MOIL] u anmuHuCcTpanueit, HO HE TO3AHEE
CJIEIYIOIIEro paboyero JHs CO AHS MOCTYIIICHUS JKal00bl.

5.4.6. XKanoba nomkHa coaepxKarb:

1) HanMMeHOBaHHME YIOJIHOMOYEHHOI'O OpraHa, JOLKHOCTHOIO Juma JHOo
MYHUIMINIAIBHOTO CIIyXAalllero YIOJIHOMOYEHHOTo opraHa, M®ILI, ero pykoBoauTens
U (un) paboOTHUKA, pelieHns U AeicTBusA (0e31eiicTBIE) KOTOPBIX 00KaTyIOTCS;

2) pamuinio, UMsi, OTYECTBO (MOCIEAHEE — IPU HAJIMYUU), CBEICHUS O MECTe
KUTEJIbCTBA 3asBUTEN — (U3MUECKOro JHIa JIMOO HAMMEHOBAHHE, CBEICHUS O
MECTOHAXOXKJCHUU 3asBUTENSI — IOPUAMYECKOro JIMIA, a Takke HoMep (Homepa)
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KOHTAKTHOTO TenedoHa, aapec (aapeca) IMEKTPOHHON MOYTHl (MPU HATUYHUH) U
MOYTOBBIH aJipec, M0 KOTOPBIM JO0JKEH ObITh HANIPaBJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXadyeMbIX pEHICHUSIX U JEUCTBHSIX (Oe31eiCTBUM)
YIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JHIA JTUO0 MyHUIMIAIBHOTO CIIYXAaIlero
ynojiHoMo4eHHoro oprana, M®II, paborauka M®LJ;

4) noBojbl, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHUEM H
neiictBueM (Oe3eHCTBUEM) YIIOJHOMOYEHHOTO OpraHa, JAOHKHOCTHOIO JMIa Ju0o
MYHHIIMTIIAIBHOTO CIIyKalllero yrnoiaHoMoueHHoro oprana, M®II, padorauka M®LI.
3agBUTENEM  MOTYT  OBITb  NpEACTABIEHBl  JOKYMEHTHl (IpU  HAJIWYUH),
HOATBEPKAAIOIINE JOBO/IBI 3asIBUTEIS, TMO0 UX KOIUU.

IHoapasnea 5.5. Cpoku paccMoTpeHus Kaj100bI

5.5.1. XKano0Ga, moctynuBmias B agmuuucrtpaiuio, MOL, yapequreno MOI],
MO/JIC)KUT PACCMOTPEHUIO B TeueHue 15 (msTHaauatv) pabouumx JHEH CO JIHS ee
perucTpaiuu, a B ciiyyae 00kalloBaHUsI OTKa3a YIOJIHOMOYEHHOTO opraHa, M®II, B
MpueMe JIOKYMEHTOB Y 3asiBUTEJsl JIMOO B MCHPABJICHUU JOMYIICHHBIX ONEYATOK U
OIIMOOK WM B Ciyyae OOKajlOBaHWsS HApYILIEHUs YCTAHOBJIEHHOTO CpPOKAa TaKUX
UCIIpaBJICHUH - B TedeHue 5 (IsATH) pabouux JHEW CO IHS €€ PEruCTpPalUH.

IHoapaszaea 5.6. [lepeyeHb OCHOBAHMM /ISl IPUOCTAHOBJICHUS PACCMOTPEHMS
7KaJI00BbI B CJIy4ae, eCJId BO3MOKHOCTh IPHMOCTAHOBJICHHUS
NnpeaycMoTpeHa 3aKkoHoaaTeabCcTBOM Poccuiickon Denepanuu

5.6.1. OcHoBaHWsI i1 TPHOCTAHOBIEHUS  PACCMOTPEHUS  KAIOOBI
OTCYTCTBYIOT.

Hoapa3saen 5.7. Pe3yabraT paccMOTpPeHHU KaJ100bI

5.7.1. Tlo pe3ynbrataM pacCMOTPEHHUS >KaJIOObl TPUHUMAETCS OAHO W3
CIECIYIOLIUX PEIIEHUM:

1) xanoba ynoBIeTBOpsiETCS, B TOM 4YHCIE€ B (opMe OTMEHbI MPHUHSATOrO
pElIeHMs, HUCIpaBICHUS JOMYIIEHHBIX ONEYaTOK U OMMOOK B BBIJIAHHBIX B
pe3ynbrare NpPEeAOCTAaBICHUS MYHHIMIAIBHOM YCIyrM JOKYMEHTaX, BO3BpaTa
3asBUTEIII0  JICHEKHBIX CPEACTB, B3MMAHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTWMBHBIMU IIpaBOBbIMU akTamu Poccuiickon @Penepaunyu, HOPMaTUBHBIMU
MpaBOBBIMH aKkTaMu KpacHOAapCcKoro Kpasi, MyHHUIIUIIAJbHBIMU IPABOBBIMU aKTAMMU;

2) B yIOBJIIETBOPEHUH KAIIOOBI OTKA3BIBACTCH.

5.7.2.  AnMuHHCTpauus OTKa3blBa€T B  YAOBJIETBOPEHHUU JKaJIOOBI B
COOTBETCTBHH C OCHOBaHUSMH, IpeaycMoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.3.MO®IL] oTKa3bIBa€T B YAOBJIETBOPEHUU >KAJIOObI B COOTBETCTBUM C
OCHOBaHMSMHU, NpexycMoTpeHHbIMU [IpaBunamu u [lopsakom.

5.7.4. AnmuHucTpanusi OCTaBJsieT XajoOy 0e3 OTBeTa B COOTBETCTBUHU C
OCHOBaHUAMHU, NperycMoTpeHHbIMU [IpaBunamu u Ilopsakom.
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5.7.5. M®I] octaBnsieT xano0y 0e3 OTBeTa B COOTBETCTBHM C OCHOBAaHUSIMH,
npenycMorperHbimu [Ipasunamu u [opsakom.

5.7.6. B cny4ae mpu3HaHUs >kanoObl MOATEKAIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEN0, yKa3aHHOM B myHKTe 5.8.1 mompasmema 5.8 pasnena 5 Pernmamenra,
naetcst nHpopmalus o AEMCTBUSAX, OCYIIECTBISIEMBIX YIOJHOMOYEHHBIM OPIaHOM U
(unn) M®LI, B uensix HE3aMEUIMTEILHOIO YCTPAaHEHUs BBISBJICHHBIX HapylIECHUUN
IpU OKa3aHUM MYHUIUNAIBHOM YCIyIM, a TakKe MNPUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHbIE HEYJ00CTBA M yKa3bIBaeTCAd MHPOpMAIUs O JATbHEUIINX JEUCTBUSIX,
KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aSBUTEINIO B LIENAX MOTYUYEHUS MYHUIIMITATIbHON
YCIIYTH.

5.7.7. B cnydae mpu3HaHUS KaNOObl HE TOJUIEKAIEH YHAOBICTBOPEHHUIO B
OTBETE 3asABUTENIO, YyKa3aHHOM B nyHkTe 5.8.1 mnompaszmena 5.8 pazmena 5
PermamenTa, marOTCsS apryMEHTUPOBAaHHBIE Pa3bsICHEHHS O MPUYMHAX IPUHATOTO
pelieHus, a Takke HHGopMaIHs 0 MOpsAIKE 00KaJIOBAHUS IPUHSITOTO PEIICHHUS.

5.7.8. B ciyyae yCTaHOBIICHMS B XOI€ WJIM IO pe3yJibTaTaM PacCMOTPEHUS
XKalIoObl MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  IPABOHAPYLICHUS WU
MPECTYIUIEHUs AODKHOCTHOE JIMIO, PAa0OTHUK, HAJEICHHbIE MNOJHOMOYMSAMHU IO
PAaCCMOTPEHHUIO kajl00, HE3aMEUIMTENbHO HAIMpPaBJISIOT MUMEIOLIUECS MaTepualbl B

OpraHbl IPOKYpaTyphl.

IMoapa3zaea 5.8. Ilopsaaok nHPOpMUPOBAHNS 3aIBUTEJISA 0 Pe3yJibTaTax
paccMoOTpeHMs KAT00bI

5.8.1. He nmo3aHee aHs, CAEQYOUIETO 3a THEM MPUHATUS PEIICHUs, YKa3aHHOTO
B mnoamyHkre 5.7.1 mnogpazgena S5.7. pasmena S5 Pernamenta, 3asBUTENI0 B
MMCBMEHHON (hOpME | TI0 KEITAHHIO 3asBUTEIISI B AJICKTPOHHON (popMe HAMpaBISETCS
MOTUBHUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaT00BbI.

5.8.2. B cnyudae ecinu >xanmoba Oblla HampaBieHa B HJIEKTPOHHOM BHUJE
MOCPEICTBOM ~ CHUCTEMBI  JOCYJEOHOro  OOXKajoBaHUS C  MCHOJb30BaHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «MHTepHeT», OTBET 3asBUTEIIO
HaIpaBJIsIeTCs] IOCPEICTBOM CUCTEMBI JOCYACOHOTO 00KAIOBAHUS.

IHoapasznea 5.9. [Topsaaok 00:xajI0BAHUA PellIEHUS 10 KaJI00e

5.9.1. 3agButenu wuMEOT NpaBo 00XKaloOBaTh pEIICHUS U JIEHCTBUS
(OezneiicTBue), mNpuUHATBIE  (OCYLIECTBISIEMbIE)  YIOJIHOMOYEHHBIM  OPraHOM,
JOJDKHOCTHBIM JIMIIOM, MYHULMIIAJIBHBIM CIIY>KAaIlUM YIOJHOMOYEHHOTO OpraHa B
XO/I€ TPEIOCTABICHUS MYHHUIMNAIBHOW YCIyI'M B Cyld, B THOPAJKE U CpPOKH,
YCTaHOBJICHHBIE 3aKOHOJATENLCTBOM Pocculickon denepanun.

IHoapa3saea 5.10. IIpaBo 3asBuUTE/IA HA MOJy4YeHUEe MHPOPMALMU U
JOKYMEHTOB, HEOOXOAMMBbIX /1151 000CHOBAHMS M PACCMOTPEHHUS KAJT00bI

5.10.1. 3agBuTenu MMEIOT MpaBO OOpaTUThCS B aaMuHUCTpauuio, MOI] 3a
HOJyYeHUEM MH(OpPMALMM U JOKYMEHTOB, HEOOXOAUMBIX JUIsi OOOCHOBaHUS U
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paccMOTpeHHs JKajJoO0bl B NUCHbMEHHOW (opMe Mo MouTe, C HCIOIb30BAHUEM
WH(OPMAITMOHHO-TEIICKOMMYHUKAIMOHHOU ceTu «HTepHEeT», 0DUIMaIbHOTO caifTa,
ounmansHoro caiitta MO®Ll, Equnoro nmoprana, PernonansHoro moprana, a Takxke
IIPY JTUYHOM IPUEME 3asIBUTEIIS.

Hoapasaea 5.11. Crioco0b1 MHPOPMUPOBAHMS 3asiBUTEJIEH 0 OPSIIKe
MOJa4M U PACCMOTPEHUS KaJT00bI

5.11.1. Uuadopmaryio o mopsiike mojladd U pacCMOTPEHUS Kajao0bl 3asiBUTEIN
MOTYT TIOJIyYUTh Ha HWH(POPMAIIMOHHBIX CTEHJAX pACIOJOKEHHBIX B MecTax
MPEIOCTABJIIEHUSI MYHUIIUIAJIBHON YCIYyTHM HEMOCPEICTBEHHO B aJIMUHHUCTpALIMU, HA
odunnanbHOM caite, B MOIL, na Equnom nopraine, PernonansHoM mopraie.

HavanpHuk opranu3anoHHO-
MPOM3BOACTBEHHOTO OT/AENA C.M. I'apxumypangoBa



	3. Организационно-производственному отделу администрации Крыловского сельского поселения Крыловского района (Гаджимурадова) обнародовать настоящее постановление в установленном порядке и разместить на официальном сайте администрации Крыловского сельского поселения Крыловского района в информационно-телекоммуникационной сети «Интернет».
	Раздел 1. Общие положения
	Подраздел 1.1. Предмет регулирования
	административного регламента
	Подраздел 1.2. Круг заявителей
	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.


	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4. Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	уполномоченный орган - 8 (86161) 31-3-45, 35-2-93.
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4. Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2. Стандарт предоставления муниципальной услуги
	Подраздел 2.1. Наименование муниципальной услуги
	Подраздел 2.3. Результат предоставления муниципальной услуги
	Подраздел 2.5. Правовые основания для предоставления
	муниципальной услуги
	Подраздел 2.6. Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1. Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме согласно приложениям № 1, 2 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, не предусмотрено.

	2.8.5. При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10. Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы

	Размер платы за получение документов, указанных в подразделе 2.11 раздела 2 Регламента, определяется организациями, осуществляющими подготовку данных документов, в соответствии с требованиями действующего законодательства.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16. Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17. Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18. Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах и особенности предоставления муниципальной услуги
	в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1. Состав, последовательность и сроки выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3. Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4. Формы контроля за исполнением административного регламента
	Подраздел 4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц уполномоченного органа, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой Крыловского сельского поселения Крыловского района, заместителем главы Крыловского сельского поселения Крыловского района, курирующим отраслевой (функциональный) орган, через который предоставляется муниципальная услуга (при наличии).
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами уполномоченного органа нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5. Досудебный (внесудебный) порядок обжалования решений


