[Monoxenne 06 o6paboTke nepcoHaNbHbIX JAHHBIX PAGOTHHKOB
MYHHIHIAJIBHOI0 0I0’KETHOT 0 10IIKOJIbHOI0 00pa30BaTEILHOTO YUPeKICHHs
aerckoro caaa Ne 3 r. besiopeuencka
MYHHUHNAJILHOT0 00pasoBanus beJsiopevyeHckuii paiion

1. O0mue no1oKeHus

MoanucaH: AHactacusi AneKcaH,uposHa

AH acT é’é” q Pyaapee TIONMKEHHE NPUHSATO B Le/IIX COXPaHEeHUs! IMYHON TaHHbI

Ne 3, CN-ABSHMIR O ABPPEA X pPabOTHUKOB MYHHULMIAIBHOTO OIOIKETHOrO

PynakoBa, E=mbdouds3i mbler.ru

eKCaHH pO BOcuoaaﬂwe:ammmpemqpemﬂeHnﬂ nerckoro cazaa Ne 3 r. benopeueHcka

[OKYMEHT CBOEN y0CTOBEPSI0 = =
Ha F’W%CB 3 E‘”}?:T?’EE’ESEE%?%%&E”%QPeqEHCK“H paiioH (nanee pabOTHUKOB). :

A B o e /IC/ISIeT  1IpaBa M 00513aHHOCTH PYKOBOAUTENEH W
pabOTHUKOB, MOPSANOK HMCIOJIb30BAHMS YKa3aHHBIX JaHHBIX B CIYKeOHBIX leIX, a
TaK)Ke IMOPsAJI0K B3aHMOIEHCTBHS 110 MOBOAY cOopa, TOKyMEHTHPOBAHUS, XpAHEHUS H
VHUYTOKEHHS MEPCOHAIBHbIX JJaHHBIX pa0OTHHUKOB.

1.3. Hacrosmee [Tonoxenue pazpaboTaHo Ha OCHOBE ¥ BO HCITOJHEHHE YaCTH
I craten 23, craten 24 Koucturyuunm Poccuiickoii ®eneparun, ®enepaibHOro
3akoHa ot 27.07.2006 N 152-®3 «O nepcoHanbHBIX JaHHBIX»; DeepaibHOro 3akoHa
or 27.07.2006 N 149-®3 «O6 undopmaunn, HHGOPMALUOHHBIX TEXHOJIOTHAX H O
3anTe MHGOpMaLUW»; mnonoxenuit rnasel 14 Tpymosoro koxekca Poccuiickoii
Denepauun «3alyTa NepCcOHATbHBIX JaHHBIX Pa0OTHHKOBY.

1.4. B mnacrosmeM IlonokeHun HCNONB3YIOTCS CIEAYIOUIAE TOHATHS U

TepPMHUHBI:
paboTHUK - (u3MYecKkoe JHIO, BCTYIMBIUIEE B TPYAOBBIE OTHOIIEHHS C
paboronarenem;
& paboToAaTesb - MyHUIMNAILHOE OHOUKETHOE JOLIKOIbHOE 0Gpa3oBaTelbHOE

yupexaeHue nerckvi caa Ne 3 r. benopedyeHcka MyHHWUMNATBHOrO 00pa3zoBaHMs
benopeuenckuii paiion (gasiee MB10Y 21/C 3);

nepcoHanbHble NaHHbIe - HHpOpMalHs, HeoOXxoMmasi paboToNaTeo B CBA3U C
TPY/ZIOBBIMH OTHOILIEHHSIMH M KacaroLIasicsi KOHKPeTHOro paboTHHKA.

ciryxeOHnble ceienus (cayxebHas Taiina) - uHdpopManus (cBeaeHus ), JOCTYN K
KOTOPBIM OrpaHH4Ye€H OpraHamMu TrOCyJapCTBEHHOM BIACTH B COOTBETCTBHH C
| pakranckum kozekcom Poccuiickoit @enepaunu v deepanbHbIMU 3aKOHAMH.

2. [TonsiTHe M COCTAB NEPCOHATBLHBIX JAHHBIX PAGOTHHKOB.
2.1. IloHaTHe NepcOHANBHBIX IaHHBIX PabOTHUKOB.

[lepconaneuble  naHHble  paboTHuka -  uHQOpManmsa, HeoOXoaumas
paboTonarenio B CBSI3H C TPYAOBLIMH OTHOIIEHHSMH H KacalollHecs KOHKPETHOIO
paOOTHHKA.

2.2. IlepconanbHbie qaHHbIe PAOOTHHKA COCTABJISIOT:
a) cBelleHHs O (pakTaX, COOBITHAX M OOCTOSTENBCTBAX YAaCTHOW XH3HH pabOTHHKA,
MO3BOJIAIOIINE MACHTU(DULIUPOBATH €ro, 3a MCKIIOYEHHEeM CBEICHMM, MOIEKAIIIX



PACTIPOCTPAHCHIIO B CPENCTBAX MAccoBOH HMH(POPMALMM B YCTAHOBIEHHbIX
(pe/IepaNbHEIME 3aKOHAMH Clyyasx.
0) cinyxeOHble CBelIeHUS, a TaKKe HIbIe CBC/ICHMS, CBSI3aHHBIE C MPOQeCCHOHATBHOMN
ACATCIILHOCTEIO  PAOOTHHKA, B TOM 4YHCIE CBEINEHHS O MOOUIPEHUSAX H O
JUCIHTUTHHAPHBIX B3LICKAHMSAX,

2.3. JlokyMeHTaMH, coaepikaliiie [I€pCOHAbHbIE JAHHBIE SIBJISIOTCSH:
a) MacrmopT WIIK UHOl NOKyMeHT, YAOCTOBEPSIOINH JIHYHOCTD;
0) TpynOBas KHHIKKA;
B) CTPAaXxOBO€ CBHJIETEIIECTBO IOCYaPCTBEHHOTO MeHCHOHHONO CTPaxOBaHHS;
I') CBHETENBCTBO O MIOCTAHOBKE HA YY4ET B HAONOBBI oprau # npucsoenus MHH;
71) IOKYMEHTBI BOMHCKOTO y4éTa;
€) JOKyMeHTHI 06 06pa3oBaHuu, O KBa/IMOUKALMH WM HATMYHM CTICLHATbHBIX 3HAHHI
HIIH CMIeLHAIbHOM MOArOTOBKHY;
) Kaprouka T-2;
3) aBrOOHOTpadus;
W) THYHBIA JIMCTOK 110 yuéTy KaJpoB;
K) MEAMLMHCKOE 3aKINOYEHHE O COCTOSHUN 3/I0POBBS;
JT) AOKYMEHTBI, COfiepIKalllie CBEICHHS O 3apaboTHOl nuiaTe, HomnaTtax U HaaGaBKax;
M) NpHKa3bl O pHeMe Jnla Ha paboTy, 06 YBOJIbHEHHH, & TAK)Ke O NepeBojie JIMla Ha
JIPYTYHO JOJIKHOCTS;
H) JpyrHe JIOKYMEeHThI, coepiKaluue CBEJIEHHs, Mpe/HAa3HAYeHHBIE IS
MCIIONIb30BaHMs B CITY)KEOHBIX LIeJIfAX.

3. Co3pnanne, 06paGoTka u xpanenue NePCOHANBHBIX JAHHBIX PA0OTHHKOB.

3.1. Co3nanue nepcoHanbHBIX JaHHBIX paboTHHKa.

JIoKyMeHTEI, cofiepikallie nepcoHaTbHbIe TaHHbIE pabOTHHKA, CO3AAIOTCS My TEM:

a) KOMMPOBAHMS OPHIMHAIIOB (macniopra, mokymeHT 06 06pasoBaHuH,
ceuaerenscTBo MHH, nencuonnoe cunetenscrso);

0) BHeCeHMs CBeleHHMi B yuéTHbIe Gopmel (Ha GymaxHBIX M INEKTPOHHBIX
HOCHTEJISIX);

B) IOJI4EHHsI OPUIMHAIOB HEOOXOAMMBIX JIOKYMEHTOB (TpynoBasi KHMXKKa,
JIMYHBIH JIACTOK MO YY&TY KaJpos, aBTOOHOrpadus, MeMIHHCKOE 3aKII0ueHHe).

3.2. ObpaboTKka MepcoHaNbHBIX IaHHBIX paboTHHKa - MONy4eHHe, XpaHeHMHe,
KOMOMHHMpOBaHHE, Mepegadya Wi ToOoe JpYroe HCHONIb30BaHHE TIePCOHANIbHBIX
JaHHBIX pabOTHHKA.

3.2.1. [lpu o6paboTke NePCOHANBLHBIX JAHHBIX paboTHHUKA B LENAX UX 3aIUTHI U
obecnedenus npas ¥ cBoGOA yenoBeka M rPajkJlaHuHa, a TakKkKe [PHU OTpeae/IeHHH
o0beMa M cofepxkaHus oGpabaTeIBaeMbIX NEPCOHAIBHBIX TaHHBIX J0JKHBI CTPOTO
YYHThIBAaTBCS nonoxeHuss Koncturyuuu Poccuiickoii ®enepannu, Tpynosoro
Kozekca Poccuiickoit ®eneparun 1 uubix (henlepabHBIX 3aKOHOB.

3.2.2. OO6paGoTKa NepCOHANBHBIX MAaHHBIX paboTHHKa oCyluecTBIseTCs
MCKITHOYHUTEIIBHO B LIEJISX
a) obecreyenus coBMOIEHHS 3aKOHOB M MHBIX HOPMaTHBHBIX [IPABOBBIX aKTOB;

0) coneiicTBus paGoTHHKAM B TPYAOYCTPOHCTBE;

B) obecrieyenns TMIHOMN 6e30TacHOCTH PaGOTHUKOB:

I') KOHTPOIISi KOJIMYECTBA M KAYeCTBA BBITONHIEMOI paboTsl;

1) obecrieyeHns COXPAHHOCTH HMYILECTBA pabotHuka u paboTtonarens.
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i l‘}“: ICHHEM cltyydaes, eciii X nojiyyeHne BO3MOMKHO TONBKO Y TPETheil CTOPOHBI.
3.2.4. Tlonyyenue MePCOHANIBHBIX JIAaHHbIX pabOTHUKA Yy TPETBUX JIML,
BO3MOXKHO TOJIBKO IIDH me AT alhnT ar A AT AT =Y + a1
PH  yBejomiieHHH paboTHMka 00 HTOM 3apaHee M C €ro

ITHCBMEHHOI'O COIMIacusi.

B YBCIOMIICHHMM pabOTHUKA O MOJYYEHHWH €ro MepCOHAlIbHBIX JAaHHBIX Y

TPETHHX JIMLL NOJDKHA COlepiKaThes Clieyiomas HHbopMalus:

a) O LeNsiX MOTyYeHHs MEPCOHAIBHBIX JaHHbIX;

0) 0 nmpeonaraeMpIx HCTOUHMKAX U CIOCOGAX TONYYEHNS epCOHATbHBIX AaHHbIX;
B) O XapaKTepe Mo IeKalnx NoaydeHHIO TIePCOHANLHbIX JaHHbIX;

I') O MOCIeACTBUAX OTKa3a pabOTHHKA J1aTh IMCHMEHHOE COTJIaCHe Ha UX TIOJyYeHHE.

3.2.5. PaGoronaresb He UMeeT rpasa Mojydarh U 00pabaTbiBaTh MepcoOHaNbHbIE
JlaHHble pabOTHHUKA O €ro MOJMTHYECKHX, PEeIIMI'MO3HBIX U MHbIX YOeKIeHHUAX H
YACTHOM JKM3HH, a PaBHO KakK IepCOHAJIbHbIC JaHHbIE pabOTHHUKA O €ro 4YICHCTBE B
OOIIECTBEHHBIX OOBEIUHEHHUAX WM ero npo(Ccoro3HOW  JesTeJbHOCTH, 3a
WCKJIIOYEHHEM CITydaeB, PeIyCMOTPEHHBIX (he/iepabHbIM 3aKOHOM. :

B ciydasx, HENOCPEACTBEHHO CBA3AHHbBIX C BOIPOCAMU TPYIOBbIX OTHOILUCHMIH,
B cooTBercTBUM co craThell 24 Koncruryuuu Poccuiickoit @enepauuu paboTonarensb
BIIpaBe M0J1y4aTh U 00pabaThIBATh JAHHbIE O YACTHOM KM3HU PabOTHHKA TOJIBKO C €ro
[TUCHMEHHOIO COIJIacus.

3.2.6. Ilpu 0pUHATHH pelIeHuH, 3aTparMBalOLIMX WHTEpPechl paboTHHKa,
paboTozarTesb He HMEET TpaBa OCHOBBIBATHCS HA TIEPCOHAILHBIX JNAHHbIX paboTHHKa,
MOJTYYeHHBIX HCKIIOYUTEIBHO B PE3yIbTaTe NX aBTOMATH3HPOBAHHON 00PAOOTKH MK
SNEKTPOHHOTO MOy YCHHUS.

3.2.7. PaGOTHMKM M HX MpPEACTABUTEIH [OIDKHBI OBITH O3HAKOMIIEHBI MOJ
pacnucky ¢ DOKYMEHTaMH paboToaresis, yCTaHABIMBAIOWIMME MOPSI0K obpaboTku
[ePCOHATBHBIX JaHHBIX PaOOTHUKOB; a TaKkKe 00 MX MpaBax M 00513aHHOCTSIX B 3TOH
o0nacru.

3.3. CBezienus, cojieprKaliie MepcoHalbHbIe JaHHbIe PAOOTHHKA, BKIIOYAIOTCS B
ero nuuHoe jeno, kapTouky Gopmel T-2, a Takke cojepiarcs Ha SJICKTPOHHBIX
HOCHTENIX MHGPOPMAIMH, AOCTYI K KOTOPBIM pa3peli€éH JiMlaMm, HENmoCpenCTBEHHO
MCITIOJIB3YIONIMX TEPCOHAIBHbIC JaHHBIe PA0OTHUKA B CIY)KEOHBIX HENAX. [Tepeuens
JOJDKHOCTHBIX JTHIL ONpeIeNiéH B myHKTe 4.1 HACTOAIIETO ITOJIOKEHHS.

3.4. XpaHeHue NnepcoHaIbHbIX JaHHBIX

3.4.1. IlepconanbHbie TaHHBIC, BKIIOYEHHBIC B COCTAB JIMYHBIX €], TPyAOBas
KHMKKa, TOKYMEHThI BOMHCKOrO y4éra, kKaprouka ¢opmbl T-2 xpaHarcs B KaOuHETe
sapenyronteit MBJIOY JI/C 3 1 He HMEIOT AOCTYIA OCTOPOHHKX JHIL. [TepcoHanbHbIE
JaHHBIE, COMEPIKAIMECs HA DIEKTPOHHBIX HOCcHTensX uHpopmauuu, xpansres B TIK
zaseyromieit MBJIOY JI/C 3.

3.4.2. IlepcoHansbupie naHHble ObBUMX paborHukos MBIOY /C 3,

coepxaliecs Ha OyMaXHbIX HOCHTENX, XpaHsartest B apxuse MBJIOY JI/C 3.

4. JlocTyn K MepCoHabHbIM JaHHBIM paloTHHKA.

4.1. JlocTyIl K MEPCOHAIbHBIM JaHHBIM Pa0OTHUKOB MMEET TOJIBKO 3aBEyIOLIasn
MBJIOY J/C 3.

4.1.1. Tperbu smua (coTpyaHuku Oyxrantepuu YO) HMEIOT NpPaBo MoJy4yarh
TONBKO Te TMepcOHallbHbIE faHHbBle PabOTHMKA, KOTOpble HEeoOXOIUMbI  Ans
BBINOJIHEHNs. KOHKPETHBIX QYHKIMHA B COOTBETCTBHM C JIOJDKHOCTHOH MHCTPYKIMeH
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4.2.1. Tpenocrasnenne ceenenuii o TICPCOHAJIBHBIX NaHHBIX palOTHHKOB Ge3
® COOTBETCTBYIOLIETO UX COMIACHS BO3MOIKHO B CIeYIOIMX ClTyyasx:

a) B LeJISIX NIPeIyTpeskeHus YTPO3BI KU3HH U 3110POBbs paboTHUKA;

0) npu noctynuenun oduLHATEHBIX 3alpOCOB B COOTBETCTBHH C MONOKEHHAMH
®eepanbHOro 3axona «06 OLEPATHBHO-PO3BICKHBIX MEPONPHATHSIX;

B) IPH TIOCTYIIEHHH O(HLIHATLHBIX 3alPOCOB M3 HATIOrOBBIX OPraHOB, OPraHOB
llencuonroro ®onga Poccun, opranoB MefepalbHOrO COUHANBHOrO CTpaxoBaHms,
Cy/1eOHBIX OpPraHoB. ;

4.2.2. PaloTHHK, 0 KOTOpPOM 3ampaliHBaIOTCS CBEJICHUSA, JOJDKEH ObITh
YBEZIOMIIEH O Mepe/iade ero MepcoHaNbHBIX JaHHBIX TPETHUM JHLAM, 33 HCKIIOUeHHEM
Cly4acB, KOTJA Takoe YBEIOMJICHHE HEBOSMOKHO B Cuily (HOpC-MakOpHBIX
00CTOSATENECTB, & KMEHHO: CTHXMITHBIX Ge/IcTBHiIl, aBapii, katacTpod.

4.2.3. 3anpemaercs nepeiaya INEePCOHATBHBIX JaHHBIX paboTHHKA B
~ KOMMepYecKux 1essx 0e3 ero cornacus.

: Ta MEePCOHAIBHBIX JAHHbIX PAGOTHHKA.
2.13.811111314 nell;e,uaqe TIePCOHAJIBHBIX JIAHHBIX PabOTHHKOB ¢ cobmof |
i elyCMOTPEeHHbIX paszenom 4 Hactosuero Ilonoxenus, paﬁorq.aa :
;GYSJI::}I;IH, geiyynpe;frrb aui, 00 OTBETCTBEHHOCTH B COOTBETCTBHH
ff H ;
3aKc crBoM Poccuiickoit Penepanuy.

Oa%é;fregbuemx obecrieyeHHsl 3aliMThl EPCOHANBHBIX JAHHBIX, XPaHsL
abOTHUKM UMEIOT 11PaBo:
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paboTonatenst npu o6paborke H 3alUMTe NEePCOHANbHBIX JaHHBIX FPaKAaHCKOro
ClIyxaiuero,

5.3. Banpemaercs fiCperaBaTh HHPOPMALIMIO O COCTOSHUM 3/10poBbst paboTHHKA,
38 MCKIIIOYeHMeMm CBEICHHH, KOTOpBIE OTHOCSTCS K BOIIPOCY 0  BO3MOXKHOCTH
BBIIIOJTHEHUS paboOTHHKOM TPYJIOBO# (pyHKIIMH.

5.4. Tlpu nepenaue TCPCOHANILHBIX JIAHHBIX PAOOTHHUKOB TPEThUM JMuam, B Tom
dHCIe  npencraBuTensiM  paGOTHHKOB, B HOpALKe, ycraHoBieHHOM Tpynosbim
Konekcom Pocculickoii Denepaniu U HACTOSIIMM [Monoxennem, u orpanuumpars ITY
HHQOPMALMIO TONBKO TeMmu HEPCOHAIBHBIMU - JAHHBIMH ~ pabOTHHKOB, KOTOpbIe
HEOOXOMMBI TSl BBITIOIHEHHUS! TPETHUMH JIMLIAMHU UX QYHKLHUA.

5.5. 3ammra [IEPCOHANPHBIX  JIAHHBIX PabOTHMKA OT HENPaBOMEPHOTO MX
HMCTIOJIE30BAHMA MM yTpaThl oOecrieuuBaeTcs 3a CYET CpPencTB paboronatens B
MOPSIKe, YCTAHOBIEHHOM (peiepabHbIM 3aKOHOM.

6. OTBeTCTBEHHOCTH 32 pasriaieHne KOHMHICHIHATLHOI uHpopmanuu,
CBSI3AHHOH ¢ MEPCOHAILHBIMH JaHHBIMH pabOTHHKA.

6.1. Jluua, BHHOBHBIE B HAapyLIEHHUH HOpPM, PEryIupyIoOUUX MNoay4yeHue,
00paboTKy ¥ 3aUMTy MEepCOHANBHBIX JAHHBIX pabOTHHKA, NPHUBIIEKAIOTCH K
JMCUMIIMHAPHOH OTBETCTBEHHOCTH. K JaHHBIM sHUAM MOryT ObITh [IPUMEHEHbI
CIEAYIOLINE AUCLUIIIIMHAPHBIE B3BICKAHMS:

a) 3amMevaHue;

6) BBITOBOP;

B) MPEIYNPEXKIEHHE O HEMOIHOM JA0JKHOCTHOM COOTBETCTBHH;

I') 0CBOOOK/IEHHE OT 3aHUMAEMOI JI0DKHOCTH;

11) YBOJIbHEHHE. |

6.2. 3a KaXIbIH IMCUUIUTHHAPHBIN POCTYIIOK MOKET ObITh MPUMEHEHO TOJILKO
OJIHO JUCLHUIUTMHAPHOE B3bICKAHHE.

6.3. Konust npukasa o npuMeHeHnH K pabOTHUKY THCUHMILTMHAPHOTO B3bICKAHMUS
C yKasaHHeM OCHOBAaHMH ero NPUMEHEHHWs Bpy4aercsi paGOTHHKY IMOJ PACHHCKY B
TeueHue 5 (MATH) AHEH cO THS U3JaHHs TPUKA3a.

6.4. Ecin B TeueHHe roja co JiHg NPUMEHEHHUs JUCLHIIMHAPHOIO B3bICKAHHS
paboTHUK He OyJeT MOABEPrHYT HOBOMY [MCHMIUTHHAPHOMY B3BICKAHHMIO, TO OH
CUMTAETCs HE MMEIOLIUM JUCIMITIMHAPHOIO B3bicKaHus. PaGoronarens 10 HCTeYEHUs
rozia co /A M3JaHWA NpHKasa O NPUMEHEHUH JMCUHILIMHAPHOTO B3bICKAHHS, HMeeT
paBo CHATH ero ¢ paboTHUKa 110 VCOGCTBCHHOH MHHIMATHBE, TI0 HHCBMEHH(;M){
3asiBNeHHIO pabOTHHKA MITH 110 XO/IaTaiCTBY €ro HernocpeACTBEHHOTO PYKOBOAHTE]IS.
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