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Koaexkc npogeccuonanbHoOM
3THKHU H ciayxeOHOro nosegeHus corpyaauxkos MBYK "IIBC"
Kninemapckoro MyHHIIMIIAJBHOTO paioHa

Komexkc mnpodeccHOHAIBHOW 3THKA H  CIy)XeOHOTO  MOBEIEHUs
corpyaaukoB (manee - Konekc) MBYK «IIBC» (manee - bubmuoreka) paszpaboraH B
coorBeTcTBUM ¢ KoJekcoM OITHKH pPOCCHHUCKOro OuOauoTekapsi, IPHUHATHIM
Kondepenmeir PBA (Poccwuiickoit Oubnmoreuno#t accounuanuu) B 2011 romy, ¢
nojoxennsamMu Koncrurynun Poceuniickoit @enepanun, Tpyaosoro koaekca Poccuiickoin
Oenepannu, DenepanpHoro 3akoHa ot 27 wmroias 2006 r. Ne 152 ®3 «O 3ammre
IIEPCOHAJIBLHBIX JaHHBIXY», PenepanbHOro 3akoHa Ne 273-@3 GLoan 2. 2008 1.
«O NpoTHUBONEHCTBHU KOPPYILMKW», BHYTPEHHUMH HOPMATHBHBIMH JOKYMEHTaMH
bubnmmoTexkn, HHBIMH HOPMAaTHBHBIMU NPABOBBIMH akTaMu Poccuiickoit Meaeparum, a
TaK)K€ OCHOBAH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX K HOPMaX POCCUICKOTO
o01ecTBa ¥ rocy1apcTBa.

1 . OcHOBHBIE MOJIOKEHHUSI.
1.1. Konekc npeacrasiser co0oii cBOJ 0OIINX MPUHIUIIOB MPO(ECCHOHATBHON STHKH
¥ OCHOBHBIX IIPaBHJI CIIyKe€OHOIrO MOBEAEHUS, KOTOPBIMHU JODKHBI PYKOBOJICTBOBATHCS
COTpYAHUKHM bUOIMOTEKH HE3aBHCHMO OT 3aHMMAaeMON WMH JOJDKHOCTH, B TOM YHCIIE
COBMECTHUTEIHN U BPEMEHHbIE pAOOTHUKH.
1.2. Ilensto Kopekca siBisieTcst oco3HaHMe OMOTHOTEKapeM CBOEH POJIH B peaiu3alluu
muccuu bubnmorexku, C¢ OmMoOpoil Ha 3aKpPEIUICHHBIC KOPIOPATUBHBIC IIEHHOCTU
OMONHOTEKH, STHYSCKHE HOPMBI U ITPAaBHJIA MIOBEICHHSI.
1.3. Kogexc oTBedaeT OCHOBHBIM TpeOOBaHHUSIM, MPHUHATHIM B HACTOSAIICC BpEMs B
On6IMOTEYHOM COOOINECTBE, YUUTHIBACT TUITMYHBIC STHUECCKHE TIPOOIIEMBI POCCHHCKOTO
OubimoTekapss B COBPEMEHHOM  OOIIECTBEHHOW  CHTyalldH,;  CIIOCOOCTBYeET
IIPEeNyIpPExRACHUIO KOHPIUKTOB M KOHCTPYKTUBHOMY Pa3pEIICHUIO STUYECKUX MPOOIIEM,
BO3HMKAIOIIMX B Mpoliecce NpoPecCHOHaTbHON AesSTEIHHOCTH.
1.4. Kaxaplii pabOoTHUK T0JDKEH IPUHUMATh BCe HEOOXOAUMBIE MEPBI I COOJIIOICHHSI
nonoxxenu Koxpekca, a kaxapiii rpaxaanuH Poccuiickoit @eaepaiinu BIpaBe 0KUAATh
OT paOOTHMKA IOBEIEHHS B OTHOIICHHSIX C HUM B COOTBETCTBHH C IOJIOKECHHSIMHU
Kopnekca. ~
1.5. 3naHme u cobnroneHue paboTHUKaMH MMOdoxkeHHH Komekca sBIsSCTCS OJHHM U3
KPDUTEPHEB OLIEHKHM KayecTBa MX MpOo(ecCHOHAIbHONW AESITENbHOCTH U TPYIOBOU
JUCLUIUINHBI.

2 . Muccus bu6auorexu.
2.1. Crparernyeckasi Muccusi BHOJIMOTEKM - MakCHMAalbHOE YIOBJIETBOPEHHE
Pa3HOCTOPOHHHUX JIMYHOCTHBIX, PO(ECCHOHATBHBIX, KYJIbTYPHBIX U 00pa30BaTEIbHBIX
NOTPEOHOCTEN TOJIb30BATENICH pa3IMYHBIX KaTErOpHi, COIAEHUCTBHE CONUAIBHOMY,
KyJbTypHOMY pa3BUTHIO KnieMapckoro paioHa.



bubnuoreka - HeoThbeMiieMas YacTh HWHGOPMAIMOHHOM CTPYKTYpbl OOIIECTBa,
KOMMYHUKATHBHBIA U COITUAIBHO-KYJIbTYPHBIN TICHTP.
1.1. ®dunocodckas MUCCHA - COXPAaHEHNE HALIMOHAIBHOTO TYMaHU3Ma B
U(POBYIO 1MOXY, MpeBpariecHue OMOTUOTEK B IEHTPHl T'YMaHHW3Ma, BBHITIOJHSIONINAE
nH(POPMAIIMOHHBIE, 00pa3oBaTeNbHbIC, [IEHHOCTHO - OPHEHTAllMOHHBIE, MOPAJIbHO-
THYECKHE, KYJIbTYPHO-IKOJIOTUUECKHE byHKITUH T'YMaHUCTHYECKOU
HaIPaBIECHHOCTH.
1.2. Mmuccusi - ¢JoraH - «bpITh MOJIE3HBIM BCEM U K KOKIOMY K HAM BXOJSAIIEMY».

2 . lennoctu budauorexu.
2.1. KopnopaTtuBHble neHHocTH budauorexkn:
2.1.1. bubnuoreka ABISETCS HEOOXOAMMBIM  YUPEXKACHHEM,  BBITOJIHSIOIINM
MHPOPMAIIMOHHYI0, 00pa30BaTEeNbHYIO, KYJIbTYPHYIO, JOCYTOBYIO U JApyrue (hyHKIUH,
OTBEYAIOIINE MOTPEOHOCTSM JIMYHOCTH W MECTHOTro coobmectBa Kunemapckoro
MYHHIIMIIAIBHOTO PailoHa B IIEJIOM.
2.1.2. bubnuoTeka y4HUTHIBAET COLMAIBHYIO 3HAYUMOCTh CBOEU JAESTENbHOCTU U
OCYIIECTBISIET €€ B WHTEpecax HaceJeHHs paiioHa, CHOCOOCTBYET COIMATBHON
CTaOMIIBHOCTH M COIMAITN3AIINH.
2.1.3. bubnmuoTeka CTPEMHUTCS K HAWUBBICIIMM CTaHAApTaM OOCITY)KMBaHUS YUTATElICH
Y COBEPIICHCTBOBAHUIO OMOIMOTEYHBIX TIPOYKTOB U YCIYT.
2.1.4. bubnuoreka coOJIOAET 3aKOHBI, ATUYECKHE HOPMBI M TMpPaBHIIa JICJIOBOTO
MOBE/ICHMSI, BHITTOHIET CBOM 0053aTE€NIbCTBA U IOPOKHUT CBOCH permyTaluei.
2.1.5. bubnuoreka pa3BUBaeT HOBBIE BUIbI, (HOPMBI, HAIpaBICHUS EATEILHOCTH,
cJelysl IPUHIIUITY Pa3yMHOCTH.
2.1.6. bubnuoreka JOPOXKUT CBOUMH COTPYAHUKAMH, CO3AAET YCIOBUS, MPU KOTOPHIX
KXl COTPYAHUK UMEET BO3MOXHOCTH IMOJTHOCTHIO PEATM30BaTh CBOU CIIOCOOHOCTH.
2.1.7. bubnuoreka dYTUT Jydllde TPAAUIUKA  OHOJIMOTEYHOTO  COOOIIECTBA,
CIIOCOOCTBYET UX BO3POXKICHUIO, COXPAHEHHIO U Pa3BUTHIO.
2.2. lMonb3oBaTean bubdaunorexku:
2.2.1. bubnmoreka CTpeMHUTCS K YCTAHOBJICHUIO MAPTHEPCKUX OTHOIICHUH C KaXKIbIM
MOJIb30BaTENIeM, C OPTaHAMH BIIACTH, OOIIECTBEHHBIMU OPTaHU3ALUSIMHU U PA3IUYHBIMU
YUPSKACHUSIMU B TEISAX COACUCTBUS PA3BUTHUIO OUOJMOTEKM U TIOBBIIICHUS €&
COLMAJIBHOM 3HAYMMOCTH.
2.2.2. bubnuotexa pyKOBOACTBYETCS MPO(PECCHOHATBLHBIM JOJITOM, a HE JIMYHBIMU
B3TJISIIaMU WJIM TIPENOYTEHUSMHU TIOJUTUYECKUX, IKOHOMHUYECKUX, PEIUTHO3HBIX H
JIPYTHX OpraHU3allMi, YBAXUTEIBHO W JOOPOKETATEIHHO OTHOCUTCA KO BCEM
MOJIb30BATEIISIM.
2.2.3. bubnmoteka oOecreuyrBaceT MpaBa TOJB30BaTEIs HA JOCTYI K KYJIbTYpPHBIM
[IEHHOCTSIM ¥ MHUITUUPYET yJacTHe MOJIb30BATEINS B KyJIbTYPHOU KU3HH OOIIECTBA.
2.2.4. bubnuorexa WMCKIIOYACT MUCKPUMHUHAIUIO TIOJIH30BATEICH MO TOJUTHYCCKUM,
PENUTHO3HBIM, HAITMOHATBHBIM, BO3PACTHBIM, ITOJIOBBIM MTPU3HAKAM.
2.2.5. bubnumorexa mpenyaraet MUPOKHN CIEKTp OMOIMOTEUHBIX, WH(POPMAITMOHHBIX
MPOIYKTOB M YCIIYT, 00€cTeunBaeT JOCTYN MOdb30BaTeeii K MHGOPMAINH, 3HAHUSIM U
KyJIbTypHOMY HACJICIIUIO, B TOM YHUCJIE TIOCPEICTBOM COBPEMEHHBIX HH(POPMAIIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTH.
2.2.6. bubnumotexa cTpeMuUTCS K OOECIEYEHHUIO BBICOKOTO KadecTBa OOCTY>KWBAHHS
MOJIB30BATENICH U BEICOKOTO YPOBHS KYJIbTYPHI OOIIICHUSI.
2.2.7. bubnuotrexka rapaHTHpPyeT KOHPUIACHIIMATHHOCTh HH(POPMAIUA O CBOUX



noyib3oBaTenax. MHpopManus  MOXET  HUCIOJB30BaTbCsl  TOJNBKO B LENSX,
npenycMoTpeHHsiXx Koncturynuei PO.

2.2.8. bubnuoreka  cnocoOCTBYeT MO3UTUBHOMY  MEXKKYJIbTYPHOMY  JHAJIOTy
ATHUYECKUX, S3IKOBBIX U KYJIBTYPHBIX TPYIII, TPEICTABICHHBIX B 00IIECTBE.

2.2.9. bubnmoreka He PEKOMEHAYET HEJOCTOBEPHBIE, 3aBEAOMO JIOXKHBIE MaTepUalbl,
CO3HAET OMACHOCTh U BpeJl, KOTOPbI OHU MOTYT HAHECTU JIUYHOCTU U OOLIECTBY.
2.2.10. bubnuoreka CcMocoOCTBYeT COLMAIM3ALUU JIMYHOCTH, (POPMHUPOBAHUIO
IPa)KIaHCKOTO CO3HAHUSI.

2.3. Yupeaurteab bubdaunoreku:

2.3.1. TlpakTka KOpIOpPAaTHUBHOrO MoBeAeHUs bubinoTexku obecneyuBaeT IenoBOe
COTPYIHHUYECTBO C YupeaurteneM, OOLIECTBEHHBIMU OpPraHU3ALMSIMH, Pa3TUYHBIMU
YUPESKICHHUSIMH, OopraHaMu MECTHOTO caMOyIIpaBJICHHUS Kunemapckoro
MYHHIIMITAIBHOTO paiioHa.

2.3.2. Yupenurelnb onpeaessieT OCHOBHBIC HAMIPaBICHUS ICSTEILHOCTH OMOIMOTEKH.
2.3.3. bubnuoTteka 0TBETCTBEHHA Nepes YUpeauTesneM 3a o0ecneyeHre KayeCTBEHHOT O
pocTa JAESTeNbHOCTH, BHEAPEHHE B €XKEIHEBHYIO MPAKTUKY OHOIMOTEKH HOPM H
TpaAUIUN KOPIIOPATUBHOTO IMOBEJACHUS COTPYTHUKOB.

2.3.4. Yupenurenab UMEET PABO HA PETYISIPHOE, TIOJHOE U CBOEBPEMEHHOE MOJIYYCHUE
uHbopMalu 00 YUpekIeHUH U pe3yibTaTax e€ AesTeNbHOCTH.

2.3.5. bubnuoTeka 3auHTEpecOBaHa BUIETh B UKCIIE MOJIb30BaTENEH, CIIOHCOPOB CBOUX
CTpaTErH4YE€CKUX MAPTHEPOB KaK YACTh MIPOTPAMMBI JI0OJITOCPOYHOTO COTPYAHUYECTBA.
2.3.6. bubnuoTeka mpunaraer ycwJidsg K MOBBIIICHUIO COIMAIBHOIO MPECTHXKA CBOEH
npodeccur U MPU3HAHUIO €€ TIEPCIIEKTUBHOM poJii B MHPOPMAIIMOHHOM OOIIECTBE.

2.4. Corpyanuku bubauorexku:

2.4.1. bubnuoTeka LEHUT U yBaXKAE€T CBOUX COTPYAHUKOB.

2.4.2. bubnuotexa CTPOUT CBOM OTHONIICHHS C COTPYJHHKAMH Ha TMPUHIUIIAX
JOJITOCPOYHOTO COTPYIHUYECTBA, B3AUMHOT'O YBKCHHUS M OE3YCIOBHOTO HCIOJIHEHHUS
CBOMX 00513aTEJIHCTB.

2.4.3. bubnmoreka cTpEeMHUTCSI K TOMY, YTOOBI KaXKIBIH COTPYIHHUK TPOSBIISLI
YBOXHUTEIBHOE OTHOIICHHE K TPAIULUUA U UCTOpUH BHOTMOTEKH, UCKPEHHE TOPAMICS
TEM, YTO OH paboTtaeT B bubanoreke.

2.4.4. bubmmoTexka IIEHUT B CBOMX COTPYAHHKAX YECTHOCTh, MOPSATOYHOCTS,
npodeccuoHanu3M, KOMIETEHTHOCTh, OPTaHW30BAaHHOCTh, BHYTPEHHIOIO KYJIBTYPY H
CaMOJIMCIIMIUINHY, YMEHUE paboTaTh Ha pe3ybTarT.

2.4.5. bubnuoteka TPUBETCTBYET  y4YacTHE KOJUIGKTHBA B  (OPMHUPOBAHUU
KOPIOPAaTUBHON KYJIBTYphl M CTpemiieHne K A((EKTHBHOW COBMECTHOW paboTe u
TOBAPHUIIECKOW B3aUMOIIOMOIIIH.

2.4.6. bubmmoTteka 0100psIET CTPEMIICHUE COTPYIHHUKOB 3aCITYKUTh CBOIO PEIyTAIHIO
npoecCHOHaTM3MOM H MOpaJbHBIMH KadyeCcTBaMH, HE Tpuberas K HEYSCTHBIM
npreMaM COTIEpPHUYECTBRA.

2.4.7. bubnuoTeka IEHUT YMEHUE COTPYTHUKOB HCIIOJIB30BATh PE3YyIbTaThl CTOPOHHEH
WHTEJUICKTYaJTbHOUW eI TeTbHOCTH T0OPOCOBECTHO, HE JIOMyCKas Tiaruara.

2.4.8. bubmmoreka momaepKuBaeT OajgaHC ~ MEXIYy JIMYHBIMH  HHTEpPECaMH
COTPYOHUKOB U uHTepecamu bubmuoreku: mnoourpsier npodeccCuoHaibHOE U
JUYHOCTHOE Pa3BUTHE.

2.4.9. bubmuorexka co34a€T yCIIOBHSA, TO3BOJISIONINE KAXIOMY  COTPYIHHUKY
peaau3oBaTh CBOM TBOPUYECKUE CIOCOOHDCTH, IMOJIYyYHUTh BO3MOKHOCTH MOBBIIICHUS



YpOBHS TPOeCCUOHATIBHBIX 3HAHUM, UMETh MEPCIIEKTUBY POCTA.
2.4.10. bubnmoreka paccMaTpUBACT IMOBBIIICHHE CTENEHU CaMOCTOSTENbHOCTH U
OTBETCTBEHHOCTH COTPYIHHMKOB KaK CYIIECTBEHHBIM (DaKToOp yIydllleHUs KayecTBa
nepcoHarna.
2.4.11. bubnnoreka NPUBETCTBYET PAa3BUTHE COTPYIHUKAMU CIEIYIOIINX KA4eCTB:

- OpHUEHTAIMs Ha MOJIb30BaTENs;

— HHHOBAI[MOHHOCTB;

- yMeHHe paboTaTh B KOMaH/E;

- coOJo/IeHne KOPIOPAaTUBHBIX MPABUIL;

- npodeccuoHanbHy0 KOMIIETEHTHOCTb.
Corpynnuk bubanorexku, 0cCo3HaBas OTBETCTBEHHOCTH MEpe]] IPaKIaHaAMHU,
00111eCTBOM M TOCYIapCTBOM, IIPU3BAH:
2.4.12. Wcxonuth W3 TOTO, YTO MpU3HAHUE, COOJIOJICHHE U 3alllUTa MpaB U CBOOOA
YeJIOBeKa M TPaKJIaHWHA OMPEACISIIOT OCHOBHOM CMBICT U COJIEpKAHUE JCSATEIbHOCTH
bubnuorexwu.
2.4.13. Cob6mogate Konctutynmio Poccuiickoit ®Denepaiuu, 3aK0HOIATEIbCTBO
Poccuiickoint denepanun, HE NONMYCKaTh HAPYLIEHHUE 3aKOHOB M MHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB, UCXOMAS U3 MOJUTHUUYECKOM, IKOHOMUYECKON 11€J1eCO00Pa3HOCTH 00
110 UTHBIM MOTHBAM.
2.4.14. Tlpu UCNOJIHEHUU JOJKHOCTHBIX O0S3aHHOCTEH HE OKa3bIBaTh MPEAMOYTEHUS
KaKUM - TUOO0 MPO(ECCHOHATBHBIM WM COIMAIBHBIM TPYNIaM U OpraHu3alusM, ObITh
HE3aBHUCHUMBIMM OT BIUSHUSA OTIEIBHBIX TpaxaaH, Npo(ecCHOHATbHBIX WU
COIMAIBHBIX FPYII U OpraHU3aIuil.
2.4.15. Cobmonate 0ecpUCTPACTHOCTh, MCKIIOYAIONIYI0 BO3MOXKHOCThH BIUSHUS Ha
UX JEATEIHHOCTh PEIICHUH MOJUTUYECKUX NapTUi U 00IIeCTBEHHBIX O0BETUHEHUH.
2.4.16. TlposBnsiTh TEPIUMOCTh W YBaK€HHE K OOBIYAsIM W TPaJAUIMSIM HAPOJIOB
Poccum wu gapyrux rocymapcTB, Y4YUTHIBATh KYJIbTYpHbIE M UWHBIE OCOOCHHOCTHU
pPa3TUYHBIX OSTHUYECKHUX, COLMAJIBHBIX Tpynn U KoHdeccuil, crmocoOCTBOBATH
MEKHAIMOHAIbHOMY M MEKKOH(ECCHMOHHOMY COTJIACHIO.
2.4.17. CobnonaTh YCTaHOBJICHHBIE B bubinmoreke mnpaBwia MNpeaoCTaBICHUS
cimyxe0Hoi nHpopMauK ¥ MyOJUYHBIX BBICTYIUICHHUM.
2.4.18. YBaXXHTENbHO OTHOCUTHCA K JCATEIHHOCTH MPEACTABUTENCH CPEJCTB MaCCOBOM
uHdopmaruu o nHGopmMupoBaHuio odiecTsa o padbore bubnuoreku.
2.4.19. TlpoTuBOAEHCTBOBATH MPOSBICHUSIM KOPPYIIIUU U IPEANPUHAMATE MEPHI TI0 €€
npouiakTUKe B TOPAIKE, YCTAHOBICHHOM JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM;
NPOSBIIATH  TPU  WCIOJIHEHWH  JODKHOCTHBIX  OOS3aHHOCTEH  YECTHOCTb,
OecpuCTpacCTHOCTh W CHPABEMJIMBOCTh; HE JIOMYCKaTh KOPPYMIIMOHHO OMACHOTO
MoBeJIeHUsI (KOPPYMHIIMOHHO OINAaCHBbIM MOBEJICHHEM MNPUMEHUTEIBHO K HACTOSIIEMY
Konekcy cunraercs Takoe aeiicTBue wim 0e3aeiicTBHE paOOTHUKA, KOTOPOE B CHTYaIlun
KOH(MJIUKTa WHTEPECOB CO3MAAET MPEANOCHUIKM W YCJIOBHS [IJIS TONYYCHHUS WM
KOPBICTHOM BBIFOABI M (MJIM) MPEUMYIIECTB Kak Ml ceOs, TaK W JJIs UHBIX JIUII,
OpraHu3alui, YYpPEKICHUI, 4YbHM HWHTEPECHl MPSMO WM KOCBEHHO OTCTAaUBAIOTCS
pabOTHMKOM,  HE3aKOHHO  MCIOJIB3YIOIIMM  CBOE  CIIyKEOHOE  TOJIOKEHHUE).
KoppymnumnonHo omacHOM sBIsSIETCS Jr00as CHUTyalMs B CIY)KCOHOW E€SITEIbHOCTH,
CO3JA0IIAasi  BO3MOXXHOCTh ~ HapylIeHUs  HOPM, OrPAaHUYEHUW U  3alpeToB,
YCTaHOBJICHHBIX /I pa0OTHUKA 3aKOHOIaTeNIbecTBOM Poccuiickoit dexaepariuu.
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Corpyanuk bubdimorexku 10/KeH:

2.4.20. J1oOpOCOBECTHO BBINOJHATh CBOM TPYIOBBIE OOS3aHHOCTH, BO3JIOXKEHHBIE Ha
HEro TPYAOBBIM JIOTOBOPOM.

2.4.21. CobmronaTh npaBuiia BHYTPEHHETO TPYA0BOIO paclopsiaka.

2.4.22. Cobmonath TpyJOBYIO AUCIUILIUHY.

2.4.23. BBINOJHATH YCTAHOBJICHHBIE HOPMBI TPYA.

2.4.24. Cobmonath TpeOOBaHUSI IO OXpaHE TpyJda U OOECIEUCHHIO OEe30MacCHOCTH
TpyAna.

2.4.25. bepeXHO OTHOCUTBCS K UMYILIECTBY paboTonaTesns (B TOM YUCIE K UMYIIECTBY
TPETbUX JIML, HaXOAsAIMMXci Yy paboTtojartens, eciaud paboTonareiab HECeT
OTBETCTBEHHOCTH 32 COXPAHHOCTh ATOTO UMYIIIECTBA) U JPYTrUX PaOOTHUKOB.

2.4.26. HezamennmureabHO COOOHIUTH paboTojaTento JuOO0 HEMOCPEICTBEHHOMY
PYKOBOJUTEII0 O BO3HUKHOBEHUW CUTYallMM, MPEACTABISIONEH YIrpo3y >KU3HU U
3JI0pPOBbBIO JIIOJIEH, COXPAaHHOCTU MMYLIECTBA paboTojaTesns (B TOM 4YMCIE MUMYLIECTBA
TPETbUX JIML, HaXOASAIMXCA Yy paboTtomarens, eciad paboTojgareiab Hecer
OTBETCTBEHHOCTbH 32 COXPAHHOCTb 3TOT0 UMYIIIECTBA).

Corpyanuku bubauorexkn - eAnHas KOMaH/AA.

2.4.27. Corpynnuk bubnvoTeku Bcerjia MpuHUMAET MOJHYI0 OTBETCTBEHHOCTH 32 CBOM
OImMMOKU U HUKOTJIAa HE MEePEKIaIbIBacT BUHY Ha APYTHUX.

2.4.28. Cotpynauk bubnnorekn Bcerjia Wrpaer CBOK POJb B KOMAaH/E, BBITOIHSSA
CBOIO pabOTy Ha BHICOKOM YPOBHE U BOBPEMSI.

2.4.29. Corpynnuk bubnuorexu nmpaBUIBHO U BHUMATEIBHO BEAET TOKYMEHTAIUIO 110
OoubmoTeuHoi pabdore.

2.4.30. Cotpynuuk bubnmroreku npu 00CITY)KUBAaHUW YUTATEIIS HE JOIMYCKACT KPUTHKH
JNEVCTBUHM KOJUIET U PYKOBOJICTBA.

2.4.31. PykoBojauTeNh TAaKXKe HE JeJaeT 3aMe4YaHHs MOJYMHEHHBIM B IMPUCYTCTBUU
yurtarenen. enoib3yeT npuHUInN: «XBaJIM IPU BCEX, pyrail HaeIuHE».

2.4.32. bubnmoreka — 3TO KOJUIEKTHB, CIUIOYEHHBIA HIEE€H BBICOKOKAYECTBEHHOTO
0oO0CITy>KMBaHMsI TIOJI30BATENCH, MOBBIMICHUS HMMHIKAa bUONMHOTEKH, yKperuieHus e¢€
JICJIOBOM peIryTaluu U cTaTyca.

2.4.33. bubanoreka HalejleHa Ha TO, YTO MHCCHUS, LIEIN JOCTUTAIOTCS 00beIUHEHUEM
YCWIMA BCEX COTPYAHUKOB bHONMMOTEKH, CO3JaHUEM CIUIOYEHHONW KOMAaHJIbI
€MHOMBIIIUICHHUKOB, CIIOCOOHOW aJeKBaTHO pearupoBaTh Ha H3MEHSIONIUECS
TpeOOBaHUS.

2.4.34. bubnuoreka yBEepeHa, YTO KaXIbId COTPYJAHMK BHOCHUT BKJIAJ B paboTy
KOMaHJbI UM HECET OTBETCTBEHHOCTh 3a pe3yjibTaT. Xopormias pabdoTra B KOMaHJE
o0ecreuynBaeT MOCTOSTHHO BBHICOKUH YPOBEHb OMOIMOTEYHOTO 0OCITYKUBAHUS.

2.4.35. bubnmoTeka OpUEHTHUPOBAHA Ha TMOJACp)KAHUE CTAOMIBHOCTH KOJIJICKTUBA U
MIPEEMCTBEHHOCTH MTPOQPECCUOHATIBHOIO OIbITa IEPCOHANA.

2.5. Penyramus 60M0J1HO0TEeKH, MPOdeccum.

2.5.1. bubmuoTtexka mOpOXKHUT CBOEH pemyTanuen, ykperusieTr e€, oOecreunBas
BBITIOJIHEHUE BCEX O0SA3aTEIBCTB B OTHOIICHUSX C YUpPEIUTENIEM, IOJIb30BaTEISMU,
KOJUIETaMu U 00I1I€CTBEHHOCTHIO.

2.5.2. bubmnotexa HECET OTBETCTBEHHOCTh 32 KOPPEKTHOCTh U JOCTOBEPHOCTHh CBOUX
MapKETUHTOBBIX, PEKIIAMHBIX, COITUATBLHBIX aKIIHH.

2.5.3. bubmmoreka cTpeMuTcs K MPO(PECCHOHATFHOMY Pa3BUTHIO W TIOBBIIICHUIO
KBuTH(PUKAUKA, KyJIbTYpHOMY CaMOOOpA30BaHUI0 KaK HEOTHEMJIEMBIM YCIOBHSIM



BBITIOJIHEHUS CBOEH COLMaIbHON MUCCHUU U TPO(HECCUOHAIBHOTO J0JITa.
2.5.4. bubnuoreka B X0A€ NPOPECCHOHATBHON JEATEIBHOCTH HE JIOMYCKaeT
[IOJIy4YECHUS JTUYHOM MaTepUaIbHOU MM UHOU BBITOJBI 3@ CUET I10JIb30BATENIECH, KOJLIET,
KHUTOTOPTOBBIX (PUPM U IPYTUX MOCTABIIMKOB TOBAPOB U YCIIYT.
2.5.5. bubnuoreka 3a00TUTCSA O CBOEM BHEIIHEM BHUJE KaK HEOTHEMJIEMOMN YacTH
dbopMupoBaHus MO3UTUBHOTO UMUKA TPOPECCUH.
2.5.6. bubnnoreka He COBEpIIAET MOCTYNKOB, HAHOCSAIIMX YHIEPO MPECTHXKY
o6ubimoreuHoit mpodeccuu, 3a60TUTCSI O BLICOKOM OOIIIECTBEHHOM ITPU3HAHUHU.

3 . Hopmbl 1 npaBW/ia noBeJeHusi cCOTpyAHMKOB bubdaunorexu.

B cayxebHoM moBeneHMM ~— paOOTHUKY  HEOOXOAMMO  HUCXOIUTh U3
KOHCTUTYIIMOHHBIX TOJIOKEHUN O TOM, UTO YEJIOBEK, €ro mpaBa M CBOOOJBI SBISIOTCS
BBICIIEH IIEHHOCTHIO, U KaXJbIA TPXKJIAHUH HMMEET MPaBO HAa HEMPUKOCHOBEHHOCTH
YaCTHOM JKHM3HU, JUYHYIO U CEMEWHYI0 TailHy, 3allUTy 4YeCTH, JOCTOMHCTBA CBOETO
100pOro UMeHHU.

3.1. OTUYHOCTH MOBeIeHUS COTPYAHUKOB.

3.1.1. bubnuroreka OTHOCUTCS C YBaXXEHUEM U JOOPOKEIATEITHHOCTHIO KO BCEM CBOUM
COTPYJHUKAM, JCJIOBBIM MapTHEPAM. DTO - MPUHIIUITHATIBLHAS TO3UIINS.

3.1.2. CoTpyaHUKH TPHU3BaHbI CIIOCOOCTBOBATH CBOMM CIY>KEOHBIM TOBEJCHUEM
YCTAHOBJICHUIO B KOJUICKTUBE JICJIOBBIX B3aMMOOTHOIICHUH M KOHCTPYKTUBHOTO
COTPYIHUYECTBA JIPYT C IPYTrOM.

3.1.3. Kaxnawni corpyauuk bubinoTeku D0DKeH CrocoOCTBOBaTH (hOPMHUPOBAHUIO
KOPIIOPaTUBHON KYJIbTYphl KOJUIEKTHBA M CJIeI0OBaTh €l B 1elsIX 3PQdeKTUBHOU
COBMECTHOW pabOThl M  TOBAapHILECKOM B3aUMONOMOIIU. BBITh  BEXKIIUBBIM,
n00pOKeNIaTeIbHbIM, KOPPEKTHBIM, BHHUMATEIbHBIM, MPOSABIATH UYECTHOCTh U
TEPIUMOCTh B OOIIEHUH C KoJuleraMu. Bo3nep:kuBaThCsi OT BHICKA3bIBAaHUH, CYKIICHUM,
KPUTUKA U OLIEHOK JesiTenbHOCTH bubmuorexu, e€ pykoBoauTenei, nelcTBUN
COTPYJHHUKOB B MPUCYTCTBUM KOJUJIET U MOJb30BaTENICH (UMTATEIEH, TOCETUTENCH).
3.1.4. TloBeneHune KaXXIOTO COTPYAHHKA (QOPMHUPYET MpPEICTaBICHUE YUpEAUTENs,
MOJIb30BaTeNe, JENOBBIX MapTHEPOB, OOIIECTBEHHOCTH O buONMOTEKEe B IEJIOM U
BJIMSIET HA UX CTPEMIICHHE K COTPYTHUUYECTBY C YUPEKICHUEM.

3.1.5. PaboTHUK, HaJICIIEHHBIN OpraHU3alMOHHO-PACTIOPSIAUTENTLHBIMU
MOJIHOMOYUSAMH,  JOJDKEH CTPEMUTbCA  OBITh  00pas3iomM  mpodeccroHaIn3Ma,
KOPPEKTHOCTH, OOBEKTHBHOCTH W YECTHOCTH I TMOMYMHEHHBIX, CIOCOOCTBOBATH
(dbopMHUPOBaHUIO B KOJUIEKTHBE OJAronpusTHOTO sl 3G HEKTUBHOM paboThl MOPAIbHO-
MICUXOJIOTUYECKOr0 KIMMATa.

3.1.6. PaborHuk bubmmorekn mTODKEH HEYKOCHUTEIBbHO coOmonate [IpaBmma
BHYTPEHHETO TPYAOBOro pacmnopsika, lIpaBuna mnonb3oBanus Oubmumorexkamu [IbC,
TpeOOBaHUs M0 0OXpaHe U 0€30MaCHOCTH TPyJa U APYrUe BHYTPEHHUE JIOKAJIbHBIC AKTHI.
3.1.7. PabotHuk bubmuoTekn MOMKEH OBITH COCPEIOTOYCHHBIM, COOPAHHBIM M
HaIleJICHHBIM Ha WCIIOJIHEHUE CIYX)eOHBIX oO0s3aHHOCTel. He oOcyxmath Tekymiue
MIPOU3BOJICTBEHHBIE BOMPOCHI B 30HAX OOCIIyKMBAaHUS IMOJIb30BATENICH, HE OTBIEKATHCS
B pabouee BpeMsl Ha MOCTOPOHHHE Pa3rOBOPHI, HE 3aHUMATHCS JIMYHBIMU JElaMu, He
MPUHUMATH JIMYHBIX TOCTEU WIIM MMOCETUTEIEH.

3.1.8. bepekHO OTHOCUTHCA K WMYIMECTBY buOmmorexkn, coOMOIaTh YHCTOTY B
pabounX MOMEIICHUSX, YUTAIBHBIX 3aj]aX M MecTaX OOIIEro Mojib30BaHus; yOOpKYy
MOMEIIEHUI MPEUMYIIECTBEHHO TPOU3BOJIUTh B OTCYTCTBUE NTOCETUTENEH.

3.1.9. Ilpy BBHIIOJHEHUU JOHKHOCTHBIX OOS3aHHOCTEH COTPYAHUK bHOIHOTEKH



JIOJKEH CTPEMUTHCS K MOUCKY ONTUMAIBHOTO PEIICHHS], COUETAIONIEr0 HU3KUE 3aTPaThl
1 BBICOKYIO 3(()eKTUBHOCTb.

3.1.10. Jlmuynoe oOuieHue coTpyaHUKOB bubmmoTexkn B pabouee BpemMs IOIKHO
OCYIIECTBIISITHCSL B COOTBETCTBUU C OOIICIPUHATHIMU HOPMaMU JIEJIOBOTO ATUKETA.
3.1.11. B bubnuotexke NpUHSAT ACIOBOM CTUIb OJICKIIbI, OJIEKa COTPYAHUKOB JTOKHA
OBITh AKKYPATHOM U CIEPKAHHOM.

3.1.12. bubnuoTteka mooipsieT 310pOBbIi 00pa3 )KU3HU COTPYTHUKOB.

He nonyckarwTcs B OBeJeHUH COTPYAHUKOB:

3.1.13. JIroGoro BuIa BhICKAa3bIBAHUS U ACHUCTBUS TUCKPUMHUHAIIMOHHOTO XapakTepa 1o
MpU3HaKaM TI0jla, BO3pacTa, pachl, HAIMOHAIBHOCTU, $3bIKA, TPAXKIAHCTBA,
COIMAILHOTO, HMYIIIECTBEHHOTO WJIM CEMEMHOr0 TOJIOKEHUS, TMOJUTUUYECKUX WIIH
PEIUTHO3HBIX MPEITTOYTCHUN.

3.1.14. T'pybocTn, TIpOSIBICHUM NPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYMBOCTH,
MPEAB3SITHIX 3aMEUaHUM, TPEAbSIBICHUS HEMTPABOMEPHBIX, HE3ACIYKEHHBIX OOBUHEHUM,
yrpo3, OCKOPOUTEIbHBIX BBIPAKCHUN WM PEIUIUK, JCUCTBUN, MPENITCTBYIONIUX
HOPMaJIbHOMY OOIIEHUIO WJIM MPOBOIUPYIOMIKUX MTPOTHUBOIIPABHOE TTOBEICHHE.

3.1.15. Hcnonb3oBaHue COTpYJIHUKAMU bubnuoTteku MaTepHAIIbHBIX,
MHTEJUICKTYaIbHBIX PECYPCOB OMOIMOTEKH B IMYHBIX HEJISIX.

3.1.16. IIpuMeHeHHE HAPKOTUUECKUX BEIIECTB.

3.1.17. YnorpebieHue aJKOTOJIbHBIX HAMHUTKOB Ha paboueM MeCTe W Ha TePPUTOPHUH
bubnuorexu. YnorpeOieHne CHUPTHBIX HAMUTKOB JOIYCKAE€TCS TOJBKO B paMKax
Npa3AHUYHBIX U UHBIX MEPOIIPUITHI U OrPaHUYUBAETCS HOPMaMHU JIIOBOTO ITUKETA.
3.1.18. bubnuoTteka MOAJNEPKUBAECT PAa3BUTHUE B KOJUIEKTHBE aTMocdephl ITOBEpHs, B
KOTOPOIl MOTYT 00CY>KIAThCs JTFOOBIE STUUECKUE MPOOIEMBI.

3.1.19. Kaxaplii cCOTpyAHHUK 00s3aH IPOTUBOCTOSITH HAPYIIICHUSIM paBUII
KOPIIOPATUBHOTO MOBEICHUS COTPYTHUKOB buOnmmnoTeku.

3.1.20. CnenoBaHue dTUHYCCKUM MPHUHITUIIAM M MTOJIJICPKAHNE PEITyTaIlun

bubnunorexu, npodeccun - 01HA U3 TIABHBIX 33/1a4 KaXKJOTO COTPYTHUKA.

3.2. B3auMOOTHOIIEHHUS C MOJIb30BATEASIMH (UMTATEISIMH).

3.2.1. B3auMOOTHOIIEHUS COTPYIHHUKOB C IMOJH30BATEIISIMA BUOIHOTEKH CTPOSITCA Ha
OCHOBE  JIOOpOKENaTeIbHOCTH H  CTPEMJICHUS  MPEAOCTABUTh  IOJIH30BATEISIM
KaueCTBEHHbIE OMOIMOTEYHBIC MPOAYKTHI M YCIYTH M BBICOKYIO MPOQECCHOHATBHYIO
KOMIIETEHTHOCTh B oOchykuBaHuu. [lonmp3oBaTenp (YuTarenb) W €ro WHTEPECHl -
TJIaBHOE B HaIlel padore.

3.2.2. IlpodeccronanpHass KOMIIETEHTHOCTh COTpyIHWKAa bubmuorexu, Kpyrosop,
yMEHUE J0OpOXKenaTeNbHO pa3roBapuMBaTh C IMOJb30BATENSIMU (YUTATEIAMHU) H
KOJUIeTaMHW, BHEIIHWUW BHI OuOnHoTekaps QGOPMUPYIOT TOJOXKHUTEIbHBIN 00pa3
bubnmorexu B 1ienoM.

3.2.3. Corpyaauk bubnworekn HUKOrJa HE CTaBUT BHYTPEHHIOKO  paboTy
(paccranoBKy (oH7a, 3aMOJHEHHE TOKYMEHTOB, MOJTy4YeHHUE W 00pabOTKYy W3/IaHUA)
MpeBbIIIe 00CIyKUBAaHUS MOJIb30BATENIeH (YnTaTENIEH).

3.2.4. CoTtpynHuk bubnuorexku coOoaaeT npaBuia COXpaHEHUS
KOH(PUIAEHIIUATBHOCTU CIYKeOHOM MH(pOpMalLUK O MOIb30BaTelNe (YuTaTeNE).

3.2.5. Corpynuuk bubimoTtexn Bceraa B Kypce TUTEPaTypHbIX HOBUHOK.

3.2.6. Cortpynnuk buOnmmoTekw HHUKOTIIa HE pPa3TOBApUBAET C KOJJIETAMH O CBOMX
npobjieMax mpu OOCTY)KMBAaHUM YWTATENIed; YacTHble Oecebl U Pa3roBOPHI IO
TenedoHy, pPa3rOBOPHl O JeiaxX YHWTATeNel MPOBOAUT BHE 30HBI BHIUMOCTH W



CIBITIIMMOCTH JIJTS TIoJIb30Batens (aurtatens). Korma corpynmauk bubmuoTexkun mpoxoauT
MHMO YUTaTEeH, BCETJla YCTYNaeT UM JIOPOTYy.

3.2.7. Cotpyanuk bubnuorexu moourpsieT mojab3oBaresiei (Yurareneil) moxXBalbHbIMU
KOMMEHTApUsIMUA WM KOMIUTMMEHTaMHu. COmpoBOXIAaeT 4YHWTATeNsl MO OuOIMoTeKe,
3HAKOMHUT €ro ¢ (GoHAOM OHOIMOTEKH, C BO3MOXHOCTIMU MDBA u s1exTpoHHOU
JOCTaBKU JOKYMEHTOB U3 IPYTrUX OMOIUOTEK.

3.2.8. Corpynnuk bubnnorexku npu 00ciy>KMBaHUN KOHLIEHTPUPYET CBOE BHUMAaHUE Ha
noJib3oBaTenie (uurarene). BHUMaTENbHO CilylIaeT Mojb3oBaTeNsl (YUTaTeNs) A0 TeX
op, TIOKa OH HE BBHITOBOPUTCS. [Ipy pemieHnu CII0KHBIX BOIIPOCOB BPEMS OT BPEMEHU
MOBTOPSICT BOTIPOC WM MH(POPMAIIHIO, MTOKA3bIBasi TEM CaMbIM, YTO MOHUMAET, O YEeM
uaeT pedb. [IoBTOpSET BaXKHYIO JIJIs YUTATEIIsI HHPOPMAITHTO.

3.2.9. Corpyanuk bubnuoteku OCOOCHHO BHUMATEIEH K TMOTPEOHOCTSIM TaKUX
guTaTeNet, KaK TOKUIIbIC JTFOU, MHBAIH]IBI U JICTH.

3.2.10. Cotpynuuk bubOnuoTeku ¢ TOMOIIBIO  S3BIKOBBIX CPEIACTB  CO3AAET
MO3UTUBHYIO, KOHCTPYKTHBHYIO atMmocdepy. «JloOpoe yrpo», «JloOphiii HeHBY,
«Cnacubo», «bonbmioe cracubo», «S cama 3alimyce Bameit npoGnemoit», «C
yJIOBOJICTBUEM» TPOU3HOCHT TaK, YTOOBI YHMTATEIhb BOCIPHUHSI NPHBETCTBUE Kak
UCKpEHHEE ToKeIaHue 100pa.

3.2.11. Corpynuuk bubmuorexku npu oOCTYKMBAHUH CMOTPUT B IJIa3a IMOIb30BATEIIO
(unTaTenro), yapi0aeTcs, MPUBETCTBYET YHUTATENs IO WMEHH, OTYECTBY, €CJIU OHO
U3BECTHO, BCTPEYAET YHUTATENsl MPUBETIMBBIMU CIIOBAMH, JIETUKATHO OOXOIHUTCS C
dbopmamu obpamienus Ha «Toi» u «Bbiy.

3.2.12. Corpynuuk buGiamorexku BcTpedaeT HEYBEPEHHOTO IOJIb30BaTeNsl (UUTATENs)
BornpocoM «Yem st mory Bam momoun?».

3.2.13. Cotpynuuk bubnuorekn npu MNOpoIaHUU TOBOPHUT: «Jlo CBUAAHUAY,
0JlarolapuT YHUTATENs, JKEJIaeT €My MPUATHOTO JIHS M 00s3aTENbHO TMPUTIIAIIAET €ro
BepHYThcs. O0s3aTENbHO MPUTJIAIIAET ero Ha OubnuoTeuHsie Meponpuatus. KauectBo
MIEPBOTO M MOCJIEIHETO BIEYATICHUN TOMOXKET 00€CTIeUnTh BO3BPAILICHUE YATATEIS.
3.2.14. Cotpynuuk bubnuorexkn mnpu paboTe C 3aKa3amMH, OTHOCSIIMMUCS Cpazy K
HECKOJIbKUM OTHeNaM, NpPOUH(GOPMHUPYET KOJUIETY M3 TOrO OTHAeNa, B KOTOPBIN
HATIPABJISIETCS. YUTATENb, O TOM, KaKU€ ACIMEKThl €ro 3akas3a ye PacCMOTPEHBI U YTO
€My HY)XHO JIeJaTh JIajblIle.

3.2.15. Cotpyanuk bubmuoTexkn mpH CIOXKHBIX [JI TOHMMAHHS TOJ30BaTENs
(unTaTens) mpoieccax OpraHU3yeT KOHCYJIBTAIMIO KOJUIETH U3 JIPYroro OTAena, Kynaa
MIPOXOJIUT BMECTE C YUTATEIIEM.

4.2.17. Cotpynuuk bubnmnoTexkn HUKOTJA HE MO3BOJSET ceO€ MEHTOPCKOTO TOHA B
oOIeHnu ¢ Tonb3oBaTeneM (uutareneM). B (QyHKOUM COTpyIHHWKAa HE BXOIUT
«TIOYYCHHEY YUTATEIIS.

He nonyckarTcs B OTHOLIECHUH K M0J1b30BATEIAM (YUTATEIAM):

4.2.18. Corpynnuk bubnuorekn He wuUMeEeT TpaBa HE 3HATh COJEP)KAHUE U
YUTATEeNbCKOE Ha3HAUYCHUE KHUTH, MPEJIaras ee MmoJib30BaTeto ONOIHOTEKH.

4.2.19. Corpynauk bubnmorekn He WMeeT TpaBa JCWCTBOBATh, HE IMOCTABUB TEPEI
co0Ooii ompenereHHON 3a/1aun, KOHEYHasi 1eJdb KOTOPOM - MakCUMalibHO 3()(PEKTHUBHO
0OCITY)KHTb TI0JIb30BaTeNsd buOInoTeKu.

4.2.20. Cotpynauk bubanoreku He UMEET MpaBa UTHOPUPOBATH UHANBUIYATBHO -
MICUXOJIOTUYECKHE OCOOCHHOCTH IMOJIb30BaTENsl OMOIMOTEKHU, TUIIOBBIE XapaKTEPUCTUKHU
YUTATEITHCKOU TPYIIBI HIIA YUTATEIIbCKOU7AYTUTOPUH B TIETIOM.



IIpenorBpamenne KOH(PIUKTA HHTEpeca.

4.2.21. Corpyanuk buOnMoOTEeKkH BBICIYIIMBAET MPETEH3UM MOJb30BaTes (YUTATENs,
MOCETUTENSAI) CIIOKOWHO M TEPIEINBO, HE BCTYMAaeT B MPEPEKaHWsS U CIOPbI, HE
JOIYCKAaeT KOH(IMKTOB, CIOCOOHBIX HaHECTH yumepd penyTtanuun bubnuorekw,
CTapaeTcsl MOTacuTh KOH(MIUKT HAa MecTe. 3a MPUUYNHEHHE HeYA00CTB WM JOMYIICHHBIC
COTPYOHUKAMHU OINMOKA CBOEBPEMEHHO TIPUHOCHT TIIOJB30BATENIO0  (YUTATEIIO,
MOCETUTENI0) U3BUHCHHUS.

4.2.22. CorpynHuk bubnuoreku ngaeT mMmoiab30BaTEN0 (YUTATENI0) BO3MOXKHOCTH
BBIPA3UTh HEYIOBOJBCTBUE W paccka3aTh O CBOCH MpoOiemMe, B CIIOPHOM clydae
HCXOJUT U3 TOTO, YTO MIPAB YUTATEIb.

4.2.23. Corpyanuk bubnuorexkm B ciyyae, €ClIM BONPOC HE MOXKET ObITh pEIleH
HEMEJICHHO, COOOIIAeT TMOJh30BATENI0 (YUTATENI0), YTO M KOTJa CMOXKET CJeNaTh,
OpUHUMAeT HEoOXOIHUMbIE MeEpbl, COOOIIaeT MOJIb30BaTeN0 (YUTATEN0) O IIarax,
KOTOpBIE OH OYJET NMPEANPUHIUMATD, WIH MPEAJIaraeT aTbTePHATHBBL.

4.2.24. Corpyauuk bubnamoreku  HampaBiseT  Mojib3oBaTess — (YUTaTens) K
BBIIIIECTOSAIIEMY JIAIY (3aBEIYIOIICH OTIEIIOM, 3aMECTUTENIO IUPEKTOPa, JUPEKTOPY
bubnmoTekn), ecnu cam ucyepriain CBOM apryMEHTHI.

4.2.25. Corpyanuk bubnuoreku B ciayyae BO3HHKHOBEHHUS KOH(JIHMKTa OOBICHSIET
TIOJTb30BATEIO (YMUTATENIO0), BO3MOYKHBI MU HEBO3MOXKHBI T€ WJIM HHBIE UCKITIOUCHUS W3
TpaBUJL.

4.2.26. Cotpynuk buOGmmoTeku He JOMyCKaeT HETaTUBHYIO OLIGHKY JeWCTBHUI
pyKkoBoJicTBa BHONMMOTEKH TpU pPacCMOTPEHMHM KOHQIMKTHOM CUTyauuu (Harpumep,
(bopMyIHpPOBKa «TaK MPUKA3aHO CBEPXY).

4.2.27. Cotpyaauk bubmuoreku 00s3aTebHO YOSKIAETCS B TOM, YTO MEPBI IPUHSATHI
U YUTATEh yIOBIETBOPEH.

4.2.28. Cotpyaauk bubanoTeku mposiBIsSeT TepIIeHUE, €CIIU MOJIb30BaTe b (YUUTATEIh)
NPOSIBIISIET HEYIOBOJILCTBUE, THEB WM Pa304apOBaHUE, YYUTHIBAET SMOIMOHAIBHBIN
YpOBEHb KaJlOOBl W BBIPAXKAET COYYBCTBHME HENOBOJIBHOMY uuTtarento. I[lpu
HEBBIHOCUMOM TIOBEJICHUU YMTaTeNsl (CIOBECHbIE M (U3MYECKHE OCKOPOJICHUS)
JIEMOHCTPATUBHO OTCTPAHSETCS.

4.2.29. Ecnrm B cuily OOBEKTHUBHBIX IPUYUH YCTpaHEHHWE KOH(IMKTa HHTEPECOB
HEBO3MOKHO, UHTEPECHI MOJIb30BaTeNs (untatesns) bubnuorexu UMEIOT
OPUOPUTETHOE 3HAYEHHME, €CIIM H3TO HEe MPOTUBOPEUUT 3aKOHOAATEIBCTBY U
TpeOOBaHUAM BHYTPEHHUX HOPMATUBHBIX TOKYMEHTOB brubinoreku.

4.3. BHelIHUii BU COTPYAHHKOB.

4.3.1. Corpynauk bubnmoreku, HaxoasICh Ha paboueM MecCTe, JOJKEH OBITH
BCEr/la B XOPOIIeM HaCTPOSHUH.

4.3.2. BaemHu# BuJ paOOTHHKA IPU UCIOJIHEHUN UM JOJDKHOCTHBIX OOS3aHHOCTEH,
B 3aBUCHMOCTH OT YCJIOBUH TPYIOBOM JEATEIBHOCTH, MAOKEH CHOCOOCTBOBATH
VBROXUTEIPHOMY  OTHONICHWIO TpakgaH K bubmmoreke W COOTBETCTBOBATH
OOLICTIPUHATOMY  JI€JIOBOMY  CTWJIIO,  KOTOPBIM  OTIHYaeT  CACPKaHHOCTH,
TPaJAUIIMOHHOCTH, aKKYPaTHOCTb.

4.3.3. Corpynauk bubmmorekn 3a00THTCSI O CBOEM BHEIIHEM BHJE, KOTOPBIHA
BBI3BIBACT JIOBEpPHE K Halled mpodecCHoHaIbHOW KOMIIETEHTHOCTH. beimku Bceraa
BHIMMBI IS TIOJIb30BaTeNs (uuTaTesis) Oudinorexku. PaOoTHUKY OTaena 00CayKuBaHUS
00s13aHbl HOCUTh OEUIKHU €3KETHEBHO.

4.3.4. CotpynHuk bubiamoreku mpennodimraet B ofexae (Ha padoTe) KIacCUYeCKUn



ctiiib. OOyBb YHCTasi U B XOPOIIEM COCTOSTHUU.
4.3.5. CotpynHuk buOnmoreku ciaeautr 3a BOJOCAMH: aKKypaTHas CTPHIKKa IS
KOPOTKHX BOJIOC, JTMHHBIC BOJOCHI JOJKHBI OBITh aKKypaTHO YJIOKEHBI B MPHYECKY
WU COOpaHBI.
4.3.6. CotpynHuk bubnroreku He 10NMyCKaeT AJIMHHBIE SIPKO HaKpalllEHHbIE HOI'TH,
WA, HA00OPOT, HEMOICTPHKEHHBIE, TPSA3HBIE HOr'TU. COOI0JaeT MpaBuiIa JUYHOM
TUTHCHBI.
4.3.7. CorpynHuk bubnnoTrekn yMEpeHHO HCHONb3YEeT NEKOPATUBHYIO KOCMETHUKY,
napproMepHrIo, HE YBJICKACTCS YPE3MEPHBIM KOJUYCCTBOM FOBEIMPHBIX YKpAIICHUN |
OKYTEpUH.
4.3.8. Cotpynnuk bubnmorexu He UCMONB3YEeT B OMOIMOTEKE HAYITHUKU - HYKHO HE
TOJILKO BHJICTh, HO M CJIBIIIIATH YATATEIIS.
4.3.9. CorpynHuk buOIMOTEKHM TMOMHUT, 4YTO YHOTpeOJIeHHE B TMHILY CHJIBHO
NaxXHyIUX TPOAYKTOB (YECHOK, JyK) 3aTpydHseT OOIICHHE C TOJIh30BaATEIIMHU
(uuTaTensiMu) M KOJJIETaMH.
4.3.10. Cotrpynuuk bBuOIMOTEKH TMOAAECPKUBACT YHCTOTY M TMOPSJIOK Ha CBOEM
pabouem mecTe; 30Ha Kadeaphl - HETMOAXOASIIee MECTO ISl €]1bl, CeMeueK, yasi u Kode.
4.4. NudopManmoHHANA OTKPBITOCTH U CO0/II0AeHNE KOHPHUICHIIHAIBHOCTH
HH(opMaLHU.
4.4.1. bubnuoreka coxpaHseT KOH(PUICHIMAIBHOCTh HMHPOPMAIIUA O CBOUX
COTPYIHUKAX U MOJI30BATENAX, BKIIOYask HHGOPMAIIMIO IEPCOHATBHOTO XapakTepa.
4.4.2. bubnuoreka  obOecreynBaeT  KOHPUIACHIMAIBHOCTH  MH(pOpMamuu, 3a
UCKJTIOYEHUEM CIIy4YaeB, MPEeIyCMOTPEHHBIX 3aKOHOIATETECTBOM.
4.4.3. CorpyaHuKH OMOIMOTEKH HE BIIpaBE HMCIOJb30BATh 3aKPBITYI0 WH(GOPMAIUIO
BHE CBOUX CITY’)KEOHBIX 00513aHHOCTEN WIJIM B CUTYallu KOH(IIKKTA.
4.44. CoTpyOIHUKM HECYyT TMEpCOHAIbHYI0 OTBETCTBEHHOCTh 3a COJEp’KaHUe
pasmeniaeMoli uMu uHGopManu o bubmmoreke B MyOIMYHO MOCTYIHBIX CETAX
HNuTeprera.

5 . KopnopaTtuBHas colfuajibHasi 0TBETCTBEHHOCTb.
5.3. ConpajbHasi 0OTBETCTBEHHOCTH OMOJIMOTEKH Mepe 001ecTBOM — 3TO:
5.3.1. [IlpenmocraBieHHWe  KA4eCTBEHHBIX  OMONMOTEUHBIX  YCIAYT  KaXIOMY
MOJI30BATEIIO (UUTATEIIO).
5.3.2. HeykocHuTeNbHOE BHITIOJIHEHHE TPEOOBAHMI 3aKOHOIATEIHCTRA.
5.3.3. HMuBectunuu B pa3BuTHE OMOIMOTEKH U pa3BUTUE TIEpPCOHAA.
5.3.4. Vuér OoOIECTBEHHBIX OXHIAHUKH W OOIICTPHHATBIX OSTHYECKUX HOPM B
MPaKTUKE pabOTHI KOJJIEKTHUBA.
5.3.5.  DddektuBHOEC OOCTY)KMBAHWE KHUTOW HACEJICHHS, B TOM YHCIEe C Y4ETOM
MHTEPECOB COLMATIBHO HE3AIMMIIEHHBIX CIOEB uTesie Kuiemapckoro paioHa.
5.3.6. Bxmam B QopMupoBaHue TpakJaHCKOTOo oOImecTBa depe3 NapTHEPCKUE
MPOTPAMMBI U TIPOCKTHI PA3BUTHSI MECTHOT'O COOOIIIECTRA.
5.3.7. bubnmoreka wrpaeT 3HAYUTEIHHYIO POJb B OOECIEYCHUHN HACENCHUS paiioHa
OecrutlaTHBIMU ~ OMOTMOTEYHBIMU  yCIOyraMH H  JEMOHCTPUPYET TMYTH PEHICHUS
COIMAIBHBIX MPOOJIEM HACETICHUIO.
5.4, ConanbHO OTBETCTBEHHAs MEATEIbHOCTh OUOIUOTEKH — 3TO (HOPMHUPOBAHHUE
YCTOMYMBOM Cpeabl ISl I0Jb30BAaTENIC, AKTUBHOE B3aMMOJCUCTBUE C MECTHBIM
COOOIIECTBOM,  CHOCOOCTBYIOIIEE  CTAaOMJIBHOMY  Pa3BUTUIO  OUOIMOTEUHOIO
o0CTy)KWBaHMsI HACEJICHHUSI, TIOBBIIICHUS [SOJIM KHUTH, HHPOPMAIIMHA B KU3HU KaXKIOTO



YKUTENS paioHa.
6 . Codmonenne Kogexca.
6.3. Corpynuuk bubnuorexku nomkeH coOmronaTe HOpMbl Hactosiuero Kogekca. Ilpu
HaJIUYUA Yy COTPYAHHMKAa BOMNPOCOB OTHOCHUTEIBHO TIPABUJIBHOCTH IIOBEJICHUSA B
CUTYallUsIX, perJaMeHTUpyeMbIX HacToamuM KonekcoM, OH MOkeT 00paTUThCS:
— K CBOEMY HENOCPEACTBEHHOMY PYKOBOJUTENIO (3aBEAYIOLEMY OTJIETIOM);
- K BhImecToseMy pykopoautento (nupekropy MBYK «L{BC»).
6.4. Corpynuuk OuOnMMOTEKH O00f3aH MPOSBIATH AYX COTPYIHHUYECTBA IPHU
paccieoBaHuAX HAPYIICHUH OMOIMOTEYHON ATUKU. HUKTO U3 COTPYAHUKOB HE MOXKET
npeciieoBaThCsl 3a 00OCHOBaHHbIE TpeboBaHus o cobmonenun Koaekca apyrumu
COTpYIHHUKAMHU.
6.5. CoTpyaHuk OMOIMOTEKM HECET JIMYHYI0 OTBETCTBEHHOCTh 3a TO, UYTOOBI €ro
OTHOIIEHHUS] C TOJIb30BATENISIMU, KOJUIETAMM, Yy4YpeAHuTeNeM, OOIIECTBEHHOCThIO
CIOoCOOCTBOBAIM MOBBIIIEHUIO cTaTyca bubnuorexku n 6udbinoTeyHon nmpodeccum.
6.6. Kaxnomy corpynnuky bubnunorekun neobxomumo u3yuuth Konekc. Hesnanue
nosiocxkennit Kojiekca He 0CBOOOXKAAET €ro OT 00sS3aHHOCTH BBIMOIHATh YTBEPKAEHHbBIE
KOJUIEKTUBOM OHMOIMOTEKH KOPIIOPaTUBHBIE HOPMBI U MPaBUJIa TOBEACHUS.
6.7. Hapymenue corpyanukamu bubmuoreku mnonoxkenunit Kojekca momjiexur
MOpAJbHOMY OCYXIEHUI0O Ha COOpaHHUAX TPYAOBOIO KOJUIEKTHBA, a B CIydasx,
NpEeyCMOTPEHHBIX (eepaibHbIMU  3aKOHAMM, HapylieHue mnonoxenudt Kopaekca
BJI€YET MPUMEHEHUE K COTPYAHUKY BUOIHOTEeKH Mep IOpUIUYECKON OTBETCTBEHHOCTH.
6.8. Cobmonenue cotpyanukamu bubnuorexn nonoxkenuit Komekca yuuTsiBaeTcs npu
NPOBEJICHNN aTTecTaluid, (POPMUPOBAHUM KaJIPOBOTO pe3epBa ISl BBIIABIKCHHS Ha
BBIIIECTOSIIINE JOJKHOCTH, IIPH PACCMOTPEHUH BOIIPOCOB MOOIIPEHUS U HarpaKJICHUs,
a TaK)K€ HAJIOKEHUS TUCIUIUIMHAPHOTO B3bICKAHMSI.
6.9. bubnuoTtexka BbIpakaeT YBEPEHHOCTh B TOM, UTO CJIEJOBAaHUE BCEMHU
COTpyaHUKaMU HopMaMm Hacrtosmero Kojaexca mnoBbimaeT 3()QPEKTHBHOCTH PabOTHI
bubnuorexu, moanepKUBaeT U YKpEIUIieT €€ UMUK U PEmyTaluio, CIoCOOCTBYET
Pa3BUTHIO JIEJIOBBIX CBA3EH C MOJIB30BATENSIMU, TAPTHEPAMU.
7 . Ilopsinok BcTymieHusi B cuiry Hactosimero Kogekca.
7.3. Hacrosmuii Komekc BcTymaeT B JEHWCTBHE CO JHS €r0 YTBEPXKICHHS MPUKA30M
mupexkropa MBYK «lIBC».
7.4. Tlonoxenus Kogekca pacnpocTpaHstoTcss Ha paOOTHUKOB bubnnorekn ¢ MomMeHTa
O3HaKoMJIeHUs ¢ HacToAmuM Konekcom.
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