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MOJIHUCh pacuupoBKa IOJIUCH
IIpencenarens / / [Tpukaz Ne oT . 202 T
MOAIUCH paciupoBKa MOINUCH —
IHoJi0:xxeHue

0 LIKO0JIbHOM 0M0IMOTEeYHOM GOoHAe YUeOHUKOB, OpsAAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUsA M 00eCIieYeHUs] COXPAHHOCTH

1. O6me moJ10:KeHUs

1.1. Jannoe Ilonoxenue pazpadboTaHo B cOOTBETCTBUM ¢ PenepayibHbIM 3akOHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoanuu B Poccuiickoit @eneparnuny» B peaakuuu ot 25 uronst 2022 rona, O3
oT 29.12.94 Ne 78-®3 «O Oubmmoreunom nene» B pemakuuu ot 11 wronst 2021 r., Ilpukazom
MunucrepctBa KyibTypbl Poccuiickoit ®enepaunu ot 8 oktabpsa 2012 roma N 1077 «O06
yrBepxkaeHun [lopsinka ydera AOKYMEHTOB, BXOJSAIIUMX B COCTaB OMOIMOTEUHOro QoHIa» C
u3MeHeHMssMH Ha 2 ¢eBpanst 2017 roxma, Ilucemom MunucTepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit ®eneparuun ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonbp3oBaHUU Y4EOHHUKOB B
00pa3oBaTEeNbHOM TIIpOLIECCE», a TaKkKe YCTaBOM 00pa3oBaTelbHON OpraHu3alui U APYyrUMH
HOPMAaTUBHBIMM  NIPAaBOBbIMM  akTamu  Poccuiickoii ~ @exepanuu, perjaaMeHTUPYIOIIUMHU
NesITeIbHOCTh OPraHU3alUi, OCYILECTBIISIONINX 00pa30BaTENbHYIO AEATEIbHOCTD.

1.2. Hacrosmee Ilonoxxenue o mKkoapHOM OuOMHOTewHOM (oHAe (nmanee — IlomoxenHwue)
orpeJiesIAeT MOPSJI0K ydyera OMOIMoTeyHoro (hoHIa U MeXaHu3M (OPMHPOBAHUS, COXPAHHOCTU U
MPEOCTABIIEHUS B TMOJb30BaHUE YUYEOHMKOB, YY€OHBIX MOCOOUHM, Yy4eOHO-METOAMYECKUX
MaTepHaioB 00ydarolMMcs 00pa3oBaTelbHOM OpraHu3aluM (fajee — INKOJA), OCBAaUBAIOIUM
OCHOBHBbIE 00pa3oBaTelIbHble MpPOrpaMMbl B Ipenenax (eAepalbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTaHJIAPTOB, a TaKXKE 3aKpeIuUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHON e TETHHOCTH.

1.3. TlonsTus, ucnons3yemsle B [lonoxenun:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUYECKOE H3JI0KEHUE YICOHOW JTUCITUTUTHHBI,
COOTBETCTBYIOIIee Y4eOHO! MporpaMme 1 O(UIIMAIbHO YTBEP)KICHHOE B KaUyeCTBE JaHHOTO BUJA.
MoskeT ObITh TIPEICTABIICH B IEYATHOM M DJIEKTPOHHOU (GopMme.

Yuebnoe nocooue — yuebHOe wu3AaHUE, JOMONHSIONIEE WM 3aMEHSIOIIEEe YAaCTHYHO, WU
MOJTHOCTBIO YU4EOHUK, OUIINATFHO YTBEPKACHHOE B KAYECTBE JAHHOTO BUIA.
Pabouas mempaos — ydebOHOe T1ocoOWe, uUMErolee OcoObI AMIAKTUYECKUH —ammapar,

CIOCOOCTBYIOIINN CAMOCTOSITEIHFHOM paboTe 00yUaromerocst HaJi OCBOEHWEM y4eOHOTo MpeaMeTa.
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Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuaioB, B TIOJHOM OOBEMe
00ecIeunBarOIMX MPEnoJaBaHue JaHHOW JUCIMIUIMHBI (aTiachkl, KOHTYPHBIE KapThl, TOYPOUHOE
IJIAHUPOBAHUE, CPEJICTBA KOHTPOJIA 3HAHUH, CIIPaBOYHBIEC U3aHUs, padoure MPOrpaMMBbl U T.J1.).
Cpeocmea o00Oyuenuss u e6ocnumanusa — JPyrde€ HWCTOYHMKHA ydeOHOW wuHGOpMaIH,
MIPEIOCTABIIIEMbIE 00YJAIOMIMMCSI B X0J1¢ 00pa30BaTEeIbHOM JIEATEIIBHOCTH.

1.4. Lenwsto Hactosimero IlonokeHuss SBISETCS CO3JaHUE YCIOBUM IS MAaKCHUMaJbHOIO
obecrnieueHrss y4eOHON nuTepaTypoil OOYyYarOUIUXCS INKOJBI, IOBBINICHUE OTBETCTBEHHOCTH
MeJarOrHYeCKOT0 KOJUICKTHBA M CEMBH 3a IIPABUIILHOE, PAllMOHAIBLHOE MCIIOIb30BaHUE IIIKOJIBHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenyd OOydYalomUXCsl W HMX POAHWTEICH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHUKY.

1.5. Vder nokymMeHTOB OMOIMOTEYHOrO (JOHJA SBIISICTCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEATEITLHOCTH OUOIMOTEKH, CIIOCOOCTBYET O0ECIIEUCHHUIO €T0 COXPAHHOCTH.

2. ®opMupoBanue (poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JuTepaTypbl
2.1.  KowmmiekToBanue yueOHOTO GoHaa OMOIMOTEKH IIKOJIBI TPOUCXOAUT Ha OCHOBE €KETOTHO
yrBepxkaaemMbix denepasbHbIX NepedyHel yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO TPU
peayi3allMd  HMMEIOLUX TOCYJAapCTBEHHYIO aKKpEIUTAlMI O00pa30BaTEIbHBIX MPOTrpamMm
HayajlbHOrO OOLIero, OCHOBHOro oOIIero, cpeaHero oOmero oOpa3oBaHMs, IepedHeil
OpraHM3alMii, OCYIIECTBISIOUIMX BBITYCK Y4E€OHBIX IIOCOOMH, KOTOpbIE JOMYCKalOTCS K
UCIOJIb30BAHUIO MIPU peain3alii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAIIMI0 00pa30BaTeIbHbIX
nporpamMm. EsxerogHo yrBepxaaeTcs nepeueHb y4eOHMKOB U y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTAa Y4YeOHMKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOJMUYECKUX MaTepUalloB,
o0ecTIeYnBaOIIUX MPENoIaBaHie yueOHOTo MpeIMeTa, Kypca, AUCUUTUIAHBI (MOYIIA);
« cpeAcTB O0ydeHHMs M BocnuTaHusa. BpiOop cpenctB o0OyueHUs M BOCIHUTAHUS
ornpexaensercs crnenu@uKon coiep)aHus U (OpMON OpraHM3anuu 00pa3oBaTEIHLHOMN
NesITebHOCTH.
2.3. Tlomomnenue yueOHOrOo QoHma obecneunBaeTcs 3a CYET CpelncTB (emepanbHOTO,
pPErMOHANBHOIO0, MYyHHIMIAIbHOTO OrojkeroB (cr.35, mn.2 @DenepanbHoro 3akoHa «O0
oOpasoBanun B Poccuiickoii ~ ®enepanumn»); HHBIX HUCTOYHUKOB, HE  3alpelleHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOIO TMOXKEPTBOBAHUSA (PUIUUYECKUMHU W/UIH
IOPUINYECKUMU JIIAMH.
2.4. B nensx obecnieueHust 0Oydyarommxcsl ydeOHUKaMM, Y4eOHbIMU ITOCOOMSIMU IIKOJIA MOKET
B3alMO/ICIICTBOBATH C JIPYIMMH 00111€00pa30BaTeIbHBIMM OpraHU3alUsIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHUsl.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJAIIUX B
@enepalbHbIl TEepeyeHb YYEOHHKOB, COIVIacOBaHHBIX Ha [lemarornueckoM coBeTe |
YTBEP)KICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >pheKTUBHON OpraHU3allui 00pa3oBaTEIbHON JESTEIHbHOCTH HCIIONB3YeTCsl Y4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKON JINHUM.
2.8.  Tlpomecc paboTsl o hopmupoBaHuio GoHAA YICOHOH JTUTEPaTyphl BKIIFOYAST CIICTYIOIIHE
STarbl:
e pabota meparoruyeckoro KkoyiektuBa ¢ DenepanbHbIM  MepeyHEM  YUEOHHMKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX ) K HCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aLUsX;
® [IOArOTOBKA CIHCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
e [perocTaBieHUE cHHUcka y4yeOHMKOB IlemarornyeckomMy coBeTY Ha COIJVIACOBAHUE U
YTBEPKACHHUE;



® MarHOCTUKAa YPOBHS OOECHEYEeHHOCTH OOydarouuxcsi y4eOHOW JHuTeparypoil Ha
CIIEAYIOIIMNA y4eOHBIH IOl B COOTBETCTBUU C KOHTHMHI'€HTOM OOYy4aroIIMUXCsl, COCTABIECHUE
MEePCIIEKTUBHOTO TJIaHa KOMILJICKTOBAHUS Y4eOHOTO POH/Ia;
e odopmiIeHHE 3aKa3a yUEOHMKOB M y4EOHBIX IOCOOMH B COOTBETCTBHM C YTBEP)KIECHHBIM
CIMCKOM Y4€OHHKOB U INIAHOM KOMILJICKTOBAHUS,
® T[IPOBEJCHME AYKIMOHA M 3aKIIOYEHHE JOTOBOpAa C MOCTABIIMKOM O 3aKyNKe Y4eOHOMH
JTUTEPaTypHl;
® [IpHEM U Y4eT BHOBb IIOCTYIUBLIEH yueOHOI IuTepaTypsl B OMOIHOTEKY.
2.9. bubnuoTteunplii (POHI MIKONBHBIX YYEOHUKOB YYHUTBHIBAETCS M XPAHUTCSA OTACIBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHOU OMOTMOTEKH.
2.10. K oubnuomeunomy ¢ponoy yueonoun aumepamyper (yueOHOMYy (OHIY) OTHOCSTCS
yueOHUKH, yaeOHbIe oco0us, opdorpapuiecKkue ClIoBapHu, MAaTEMAaTHICCKUE TaOJIUIIBI, COOPHUKHI
yIpaXHEHUH U 3a7ay, NPaKTUKyMbl, KHUTU [l YTEHUs, XPECTOMAaTUH, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJCKTPOHHOM BHJE, COJIEpPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM  TOCYAAPCTBEHHBIX 00pa3oBaTeNbHbIX CTaHJapTOB, obecreynBaroIux
MPEEMCTBEHHOCTh HW3YYEHHUS JUCUUIUIMH M CHUCTEMaTH3WPOBAHHBIX 10 00pa3oBaTEIbHBIM
o0yacTsM.
2.11. JloxyMmeHTHI, BKIO4aeMble B (GoHa OmOmmorexu, Mapkupytorcs. [Ipu 3Tom MoryT OBITH
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIAUBHyalbHbIC IITPUXOBbIE KOJbI, IPYrUe BHU]bI
MapKHPOBKH.
2.12. ]JloKkyMeHTBl MOCTYHNAlOT B OHOTMOTEKY M BKIIOYAIOTCS B OuOIMOTEYHBIH (oHI B
pe3yabTaTe TOCTaBKH O00S3aTEIBHOTO HJK3EMIUIIpa, TMOKYNKH (MOIMUCKH, OOMEHa, HapeHwHs,
MIOKEPTBOBAHUSA, KONMPOBAHUS  OpPUTMHAIOB U3  ¢oHna  Oubinmoreku).  J[OKyMEHTHI,
MOJITOTOBJICHHBIE K TpHUeMy B OWMOIMOTEYHBIH (DOHI, TMOABEPraroTCs MEPBHYHONW 00pabOTKe |
UHAUBUYaIIbHOMY YYeTy.
2.13. JIOKyMEHTBHI TNPHHHUMAIOTCS IO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HakIajHas, akT),
BKJIFOYAIOIUM CIIMCOK MOCTYIIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYNAIOIIUX B OHOIMOTEKYy O€3 MEepBHYHBIX JIOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE IK3EMIUISPHI, IEHO3UTHBIE FK3EMIUIIPhl MEXTYHAPOIHBIX
OpraHu3anyii, O0e3BO3ME3/IHBIC MOCTYIJICHUS W3 HEU3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O IIprUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYIAOIIUX B OMOIMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIHIIA
B BUJIE Jlapa C yKa3aHMEM €ro Ha3HaueHHs JUIs MOMOJIHEHUs! OUOINOTeYHOro GoHIa, 0PopMIIseTCs
JIOTOBOPOM TOKEPTBOBAHUSA B COOTBETCTBHH C ['pakaaHCKuM kojekcoMm Poccuiickorn Denepannn
(ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT YMTATEJeH B3aMEH YTEPSHHBIX M TPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMeH YTepsHHBIX. B akre
yKa3plBaeTcs  (amMHIIUs, WHUIMAIBl  YHUTATeNs, CBEACHHS 00  yTEepSHHBIX  HW3JaHHAX
(perucTpaMoHHBIH HOMEp, KpaTkoe Oubarorpaduueckoe OnucaHue U3JaHus, 1IeHa) CBEIEHUsS O
MPUHATHIX U3/1aHUAX (KpaTkoe Oubnuorpaduyeckoe onucaHue u3AaHus, eHa), HOAMUCH YATATENs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro ¢oHma y4eOHOH JMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o01yro BeJMYMHY (OHAA Y4eOHMKOB, M CIYKUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HATMYUEM U JBIKEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OmnOmMoTe4HOTO (OHIA YICOHWKOB BKIIFOUACT: NMPHEM, IITEMIIEIIEBAHHE,
PEruCTpalyio MOCTYIUICHNS, paclIpe/IeIeHUs 110 KJIaccaM, BBIOBITHSA, a TaKKe MO/BEICHHE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.
2.19. Bce onepanuu mo y4etry MpOU3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yueT
BeneTcs OyxranTepueit, oOcimyxuBaroiei mkony. MuBeHTapusamus ydeOHoro QoHma U cBepka
JaHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOIUTCS €KETOTHO.
2.20.  Yuer y4eOHOU JTUTEPATypPhl OCYIIECTBIISIETCS TPYIIIOBBIM criocoOoM 1 BeneTcs B «Kuure



cymmapHoro ydetay (manee - KCVY) u (wnu) snektponHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
OuOIMOTEKE OCTOSIHHO.
2.21. KCY cocTouT U3 Tpex 4acTel:
Yacte 1. [locrymnenue B ¢oHa. B 3Ty yacTh 3amuceiBaercst oOlee KOJIMYECTBO MOCTYIMBIIUX
y4eOHUKOB M MX CTOMMOCTbH C 00s3aTElbHBIM YKa3aHHWEM HOMepa M JIaThl COIPOBOIUTEIBHOTO
nokymenrta. Homep 3anucu exxeroano HaunHaercst ¢ Ne 1 u uaér no nopsiky nocTymjieHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3ammchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPXKIEHHUs aKTa U OOLIEro KOJIMYECTBAa CIMCAHHBIX YY€OHHUKOB
Ha o0uryro cymmy. Hymepanus 3amuceii o BEIOBIBIIUX U3JJAHUAX U3 TOJA B TOA MPOJOKACTCS.
Yacte 3. Utoru yuera asuxenus GoHIOB. B TpeTbeil yacTH 3allUMCHIBAIOTCS UTOTH JBUKCHUS
¢donHma yueOHUKOB:
« o01iee KOJIUYECTBO NOCTYMUBIINX Y4€OHUKOB 32 TEKYLIUH Iojl, HA CyMMY;
+ o01Iee KOJIUYECTBO BBIOBIBIINX YYEOHUKOB 3a TEKYILUH I0Jl, HA CYMMY;
« ofmiee KOJIMYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEAYIOIIEro
roja, Ha CyMMy.
2.21. VnauBuayainbHbId (TPYyNIIOBOM) y4eT Y4YeOHHMKOB OCYIIECTBISAETCS B KapTOTEKE YydeTa
Y4eOHMKOB Ha KAaTaJlOXXHBIX KapTOYKaxX CTaHAApTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
pEerucTpaloHHbI HOMep, OuOinorpadguueckoe onucaHue ydeOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYIUBIIMX YYEOHUKOB C YKa3aHHEM LieHbl. 1Ipy HEOJHOKpaTHOM IOCTYIJIEHUU y4eOHMKaA, HE
UMEIOIEM OTJIMYMM, KpoMe roja M3/JaHusl M LEHbI, BCE IOCTYIJICHHUS 3aHOCATCA Ha EAUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JIONIOJHEHUS U U3MEHEHHUs, TO Ha HETO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccraBisfioTcs B yYETHYIO KApTOTEKY 10 KJIaccaM, a BHYTPH KJIacCOB — I10
npeameram. [locne crimcanust BcexX yueOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. YyeTHble KapTOUYKH Y4E€OHMKOB perucTpupyiorcs B <« KypHaie perucrpanuu y4deTHbIX
KapTouek OmOImoTeyHoro (OHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pa3ily: HOMEp
10 OPAAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITUS KAPTOUKH.
2.23. Yyery momsexar BC€ BHIbl YYEOHMKOB W Yy4eOHBIX mocoOmii. Paboume Terpanm,
IUJIAKTUYECKUEe MaTepuaibl, TaOJMIbl, IPONUCH, KOHTYpPHbIE KapThl, aTJachl SBISAIOTCS
JOKYMEHTaMU BPEMEHHOro Xapakrepa. Mx yder mpousBogutcs B «Terpagu ydeTa JTOKYyMEHTOB
BPEMEHHOI0 XapaKTepay.
2.24. Ha npWHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOWU3BOAMTCS 3aIMCh, MOITBEPKAAOIA,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIN (POHJ KaKk B OOBEKT 0COOO IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM)KUMOTO UMYIIIECTBA.
2.25. IlepBuyHble y4eTHbIE TOKYMEHTBHI, MOATBEpKJIatomue (akT MOCTYIUICHHs, MepearoTcs B
OyXrajaTepuio AJis BKIIIOUEHUS B yueT OMOINOTEeUHOro OHa.
2.26. ExxexBapTajibHO, P yCIIoBUM U3MeHeHus coctaBa OLI/IU, cBenenus 06 o01iemM KoJruuecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMONIMOTEYHOro (QoHIa, KaKk 0OBEKT 0c0o00
LIEHHOT'0 IBUKUMOTO UMYILIECTBA, IEPEAAIOTCS YUPEAUTEIO.
2.27. B3aMeH yTEpsSHHBIX WJIM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JPYyTWe KHHTH,
HE0O0XO/AMMBIE MIKOJe. YUeOHMKH, YTepsiHHblE W MPUHATHIE B3aMeH, y4uThIBatoTcs B «Terpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPHHATHIX OT YUTATENEH B3aMEeH YTEPSHHBIXY.
2.28. Ydyer BKJIIOYACT PETHCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJ, uX
BBIOBITHS 13 (OH/IA, UTOTOBBIE TaHHBIE O BeJIMUMHE (00BbeMe) Bcero 6ubanoTeyHoro GoHa U ero
M0JIpa3/IeoB, CTOMMOCTb (DOHJIA.
2.29. OcHOBHBIE TPEOOBAHUS, IPEABIBISIEMBIC K YIETY OMOINOTEYHOTO OoHIA:
*  TOJHOTa U JOCTOBEPHOCTb YYETHOM MH(pOpMAIIHH;
*  ONEPaTUBHOCT;
*  JOKYMEHTHUPOBaHHOE O(OpMIIEHHE KaXXJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTb IMpHEeMOB U (OpM ydera, WX HAAECKHOCTh MpPH MapauieIbHOM
WCITOJIb30BAaHNH TPAJAUIIMOHHON U aBTOMaTU3UPOBAHHON TEXHOJIOTHUN y4eTa;




. COOTBETCTBHE HOMEHKJIATYphl TOKa3arened ydeTa (poHAa aHATOTHYHBIM IOKa3aTesiM
rOCYJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.

3. [lopsiiok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok monb3oBaHus ydeOHOU JuTepaTypoil onpenensercs [lomoxennem o 6ubnamotexe,
[IpaBmiamu nonb3oBanus 6MOIMOTEKON U NaHHBIM [lonoxkeHuneM.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 0Opa3oBaTEIbHBIE MPOTpPaMMbl B Mpeaesax
(benepanbHBIX TOCYAaPCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

« 00ydJarommecs, OCBaMBAIOMIKE TPOTrPAMMY HAYAITBHOTO 00IIET0 00pa30BaHHUs;

« oOyuaromuecs, OCBaMBaIOIINE IPOrPaMMy OCHOBHOT'O 00111ero o0pa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKE ITPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecrmaTHO oOecreuynBaeT OOydYaOIIMXCS YYEOHMKAMH, y4E€OHBIMHM U y4eOHO-
METOJIMYCCKUMHU  TMOCOOMSMU B COOTBETCTBHM C (peiepalibHBIM IEepeYHEeM y4eOHHKOB,
PEKOMEH/I0BAaHHBIX (JOMYIIEHHBIX) K UCIOIb30BAHUIO MIPH PEATU3allii UMEIOIUX aKKPEIUTAIIUIO
0o0pa3oBaTeNbHBIX MNPOTPaMM HAYaJIbHOTO OOIEro, OCHOBHOTO OOIIEro, cpenHero ooOmiero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenre OOyYarOIIMXCS YKAa3aHHBIMHA H3/JaHUSIMH OCYILIECTBISICTCS 3a CYEeT W3/AaHuM,
UMerIuXcs B (GOHAE MKOJIbHONH OnOMMoTeku. bubmuorednslld (OHI €XKETrOAHO IOIOIHSASTCS
HEOOXOAUMBIMU YYEOHUKAMH, YUCOHBIMU U YI€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YuebHas nuTepaTypa HCIOJIB3YEeTCS HE MEHEe 5 JIeT, HO MPU COOTBETCTBUU DenepalbHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHHMKOB MOKET HCHOJb30BaThecs A0 10 ner (mucbmo
MunuctepctBa o6pazoBanus u Hayku PD ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHmku, ydeOHBIC TIMOCOOMS W Yy4EeOHO-METOIUYECKHE MAaTepHaIbl, HEOOXOJIMMBIC
oOydaromumMmcsi JUIsl OCBOCHHS Y4YeOHBIX NIPEIMETOB, KypCOB, AMCLUMIUIMH 3a TpeaeiaMu
(benepanbHBIX  TOCYHAPCTBEHHBIX  00pa30BATENbHBIX  CTAHAAPTOB, POAMTENH  (3aKOHHBIC
MPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSITENILHO.
3.6. JleTaM-uHBAIMAAM U JETSIM C OTPAaHHYEHHBIME BO3MOXHOCTSIMHU 3/I0POBbsI, 00YJalOLIIMCS Ha
JIOMY TIO OCHOBHBIM 00I11€00pa30BaTENIbHBIM MPOrPAMMaM C HCIIOIb30BAaHHUEM JAMCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha MEPHOJ] MOydyeHHst 00pa30BaHusl YIEOHUKHU MPETOCTABIISIOTCS
B I0JIb30BaHKE OECIIATHO.
3.7. YuebHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHUe MaTepuanbl (padoyre MporpamMel,
MOYpOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUMUTEINS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Eciy naHHbIe WM3MaHWS MMEIOTCS B HAIWYHHM B (OHIE
O6ubNIMOTEKH, yUuTeNss 00eCIeUnBAIOTCS UMU B €TMHUYHOM SK3EMIUIIpe OecIIaTHO.
3.8. YueOHukH, yueOHbIE U Y4eOHO-METOIUYECKHE TTOCOOMS MPEJOCTABIISIOTCS OOYYarOIIMCS
IIKOJIBI B IMYHOE MOJIb30BAaHHUE 110 OJTHOMY KOMIIJIEKTY CPOKOM Ha OJIMH 'O/l HE3aBHCHUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PaCCUUTAHBl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJAH IO
3afBJICHUIO DPOAMTENEH B CBA3M C YXYILIEHHEM 3/0pOBbS OOydarollerocs MNpH HaIUYUH
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen nauamom ydeOHOro rojga OWONIHMOTEKaph BbIAAET yYEOHHKHM HA KIJIACC KIACCHBIM
pykoBoguTenssM 1-11 kmaccoB mo rpaduky, YTBEp)KIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOW TUTepaTyphl KIACCHBIM pyKoBoauTeNsAM (ukcupyercs B «KHHUre Bbadnl y4eOHUKOB» U
MOJITBEPKTACTCS MTOIIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IIKOJIbI MOJy4aroT YYeOHUKH U yueOHble mocodus u3 (oHna Oubimoreku y
KJIACCHBIX PYKOBOJHUTEJCH B Hauajae ydeOHOro rojaa. Beimaua y4eOHMKOB M y4eOHBIX TOCOOMI
poauTtensaM 1-x kinaccoB U o0ydaromumcest 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISIMHU
B «BesoMocTH BeIIauM W BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMIHOW MTOAMUCHIO OJTHOTO W3
poaureneil odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMMCHIO 00y4aromerocs.
«BemoMocTr BRIIaYM W BO3BpaTa YYeOHMKOB» XpaHATCS B OmOmmoreke. KiaccHeie pyKOBOANUTENN
1-11 xmaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYUaIOIIMXCS CBOErO Kiacca M MX poAMTENel
(3aKOHHBIX TPEJICTABUTENEH) O MPaBUJIaX TMOJB30BAHUS yUSOHUKAMH.



3.11. B HCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKH, BHOBb MPUOBIBIINE, a TAKKe IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHWE) MOJYYarOT Y4eOHMKH y OHOIHOTEKaps.
VYuebuuku st moaroroBku kK OI'D m EI'D oOyuarommmes 9-x u 11-x KiaccoB W BHOBB
NpUOBIBIIMM BBIJAIOTCA TOJIBKO TMPU HaJIMYMU UX B Oubnmoreke. Bpinaya HE0OXO0IUMBIX
y4eOHUKOB Ha JICTHUH MEpUo PUKCHPYETCS] B UUTATEIBCKUX (POpMyIsipax moJ JUYHYIO HOIMHChH
oOydJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M UCIIOJIb30BaHHBIC paHee. B TeueHne oqHoi
Hezenu oOyJaroluecs J0HKHBI IPOCMOTPETh BCe YIEOHUKH U Y4eOHbIE TOCOOUS, BbIIaHHBIE UM B
JUYHOE ToJb30oBaHUE. [Ipu oOHapyXeHUH [e(EeKTOB, MEIIAIOIIUX BOCHPUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHs JIUCTOB, MOPYM TEKCTa) OOyUaIOLIUICS WU €ro POAUTENH (3aKOHHBIE
MIPEICTABUTENIN) MOTYT OOPATUTHCS B OMOIHOTEKY ISl 3aAMEHBI €r0 IPYTrUM. Y UeOHHUK MOXKET OBbIThH
3aMEHEH IpH ero Hanuuuu B ponae Oubnuotexu. [lo ucreyeHnn ykazaHHOro cpoka MPEeTEeH3UU 10
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKOM HE MPUHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapyxeHHble JedeKThl B ClIaBaeMbIX Y4eOHHKaX HECeT TOT OOyYalolUICS, KOTOPBIM HUMHU
MIOJIb30BAJICS.

3.13. B kon1e y4eOHOro roja W Mpu Mepexoje OO0ydarIierocs B TEYCHHUE y4eOHOro roga w3
LIKOJIBI B JPYIyl0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHHMKH, ydeOHble mnocobOus, padouue
TeTpaaid U Yy4eOHO-METOAMYECKHE MaTepHalibl, MPEIOCTaBICHHBIE B JIMYHOE IOJIH30BAHUE
o0ydJaroImuxcsi, BO3BpaIIAIOTCs B OMONMOTEKY IIKONBI. B ciiydae mopum wim yrepu y4eOHHKa,
y4eOHOro WM y4eOHO-METOJIMYECKOro MOcoOus, MPEAOCTaBICHHOTO OoOydaromeMycs B JHYHOE
[10JIb30BAHKE, POAMUTENU (3aKOHHBIE IPEICTaBUTENN) O0sA3aHBI BO3MECTUTH YIIEpO M BEPHYTH B
O0uOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOy4aromuecs: BBITYCKHBIX KJIACCOB IEpe]I MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO I'oJia OCYIIESCTBISCTCS M0 rpaduKy, COCTABICHHOMY
3aBeNyromieii OMONMOTEKOM U  YTBEPKACHHOMY JTUPEKTOpOM mIKoubl. [Ipuem y4ueOHHMKOB
MIPOU3BOIUTCS:

« 0T oOywaromumxcs 1 — 8, 10 K1accoB - KIIaCCHBIMH PYKOBOIUTEISIMU;

« or oOywarommxcst 9 m 11 kmaccoB - 3aBemyromieid OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pyKoBojauTenssMu. KunaccHblil pykoBogutens oOecrnieunBaer 100% siBKy
00yyaroluxcsi co BCeMH y4€OHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuaromuecss 00s3aHbBl CAAaTh YYEOHMKM B IIKOJbHYKO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM EIMHBIM TPEOOBAHUSM I10 MX HCITOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YU4eOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok HCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObiTHE YyueOHUKOB U3 (POH/1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:

«  BeTXOCTH ((pU3HUECcKuil U3HOC);

¢ YCTapenoCTH IO COJEPKAHHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akrte 0 BbIOBITHMM (UKCHPYIOTCS CBEACHHUS 00 y4eOHMKax, MCKIHOYAEMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Cnrcanue y4eOHMKOB TPOBOAMTCS HE PeXe OJAHOTO pasza B rof. Ha KakIplii BUJ CIIMCAHHS
(«Betxue», «YcrapeBline Mo COIEPKaHUIO», «Y TEPSIHHBIE YUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U YTBEPKAAE€TCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, APyroi mepenaercs IMOjA PacHHUCKy B OyXraiaTepuio,
KOTOpasi MPOU3BOJUT CIMCaHUE ¢ OajlaHCa IIKOJbl YKAa3aHHOM B aKTe€ CTOMMOCTH Y4Y€OHUKOB.
CriucaHHble 1O akKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpraHM3allid IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIM CUET LIKOJIBI.
4.4. BoiObiTHEe Y4ueOHMKOB M3 (QoHAa OUOIMOTEKH odopMmisieTcss akToM 00 MCKIIOYEHUH U
OTpakaeTcss B KHMI€ CYMMapHOIO ydera, a TakkKe B KapTOTeKe ydeTra y4yeOHMKOB. BriObiThe



y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHUS MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOTO rojia M0 aKTy
C YKa3aHUEM IIPUUYUHBL: «MaTepHall BPEMEHHOI'O XPAaHEHUS.

4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WICHAMHU KOMHCCHH 10 COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKAAOTCA AUPEKTOPOM ILKOJIBI.

4.6. CrhucanHple MO akTy Yy4YeOHMKH MOTYT OBITh HCIONB30BaHBI JUII H3TOTOBIICHHS
IUJIAKTUYECKOT0 MaTepuaina, Jjsl pecTaBpallMOHHBIX padOT WM NEpeAaroTcsl OpraHU3alusaM I10
3aroTOBKE BTOpPCHIpbs. YacTh Y4eOHUKOB, HaXOAALIUXCS B YIOBJIETBOPUTEIBLHOM COCTOSHUM,
II0CJI€ CIIMCAHUS MOXKET BbIJAaBaThCs 00yYaroLMMCs JUIsl HOATOTOBKU K 9K3aMeHaM, IepeaBaThCs
B yueOHbIe KaOMHETHI WIIM UCTIOIb30BaHBI JJIsl PEMOHTA IPYTUX YU€OHHUKOB.

4.7. XpaHeHue CIIUCAHHBIX Y4€OHHMKOB BMECTE C AEHCTBYIOLIMMH 3aIlpeLaeTcs.

5. YdeT UTOroB JIBU:KeHUsI OUOJIMOTedHOro oHIA

5.1. Urorn nBwxeHus (GOHIOB MOABOIATCS B KHHUTE CYMMapHOro ydeTa OmOmmoreyHoro (oHma
(WM IpyroM perucTpe CyMMapHOTrO ydeTa, NPUHSITOM B OMOIMOTEKE) Ha OCHOBAHUH JAHHBIX
CYMMAapHOTO y4yeTa O MOCTYIUICHHUH U BBIOBITHH JOKYMCHTOB.

5.2. NtoroBble JaHHBIC MMEIOT YEThIPE O0S3aTENIbHBIX MOKA3aTels: COCTOSUIO Ha Havajo Toja,
MOCTYITHJIO 3a TOJI, BHIOBLIO 3a TOJI, COCTOMT Ha KOHEI[ roja. MITorosslie JaHHBIC MO 3JIEKTPOHHBIM
CETEBBIM YIAJCHHBIM JIOKYMEHTAM MPEICTABIISIFOTCSA CICAYIONMMHU TOKa3aTeISIMH  YYSTHBIX
SIMHUIL; COCTOSUIO Ha Hayasio roja, opopMIIeHO B JOCTYIl B TEUECHHE Ioja, AOCTYI MPEKPAIICH B
TEUEHHE T0/1a, COCTOMT Ha KOHEI[ T0/1a.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB 0M01HOTEYHOr0 (hoH/IA
6.1. OGs3aTenpHas HHBCHTAPU3ALMS IPOBOJAUTCS B CIICTYIOIINX CITydasx:
* TIpU CMEHE MaTepHAIbHO OTBETCTBEHHOTO JTUIIA;
*  TIPH BBISBJICHUU (PAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
* B ClIy4ae CTUXHHHOro O€ACTBHS, MOXKapa WIM JPYIHMX Ype3BbIYANHBIX CHUTYyalluil,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenade Gpoxga OMOIMOTEKU UM €€ YaCTH B apeHLY;
* TIPHU pEOpPraHU3alUH U JIUKBHIAINHA OHMOIHOTEKH.
Jl1is mpoBeieHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONM OpraHMU3alMi Ha3HAYaeTcs KOMUCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh NMPEACTaBUTEIb OyXTaJITEpPHH.
6.2. [IpoBepka ¢oHa B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB yuyeOHOro (OHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOH NnpuunHe. B akTe puxcupyrorcs cBeaeHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a 1o JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOILNXCS B HATMYNH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ IO HEYCTAHOBICHHON IPUYHUHE.
B akre Taxke yka3pIBarOTCS HOMEDP M JaTa aKTa O MPOBEACHHUM IPEIbIAYIIEH NMPOBEPKHU. AKT C
MPWIOKEHHEM  CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJICHHOW MpUYHHE,
MIOAINCHIBAETCA MTPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIIBICHWHM B TIpolecce TMPOBEPKH (oHAA OTCYTCTBYIOMIMX JOKYMEHTOB W
HEBO3MOXXHOCTH YCTaHOBJICHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHHM C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. 1eJIONPOU3BO/JCTBO B OPraHU3aIuM yyeTa 6ubauoreynoro ¢gonaa

7.1. Opranuzanusi paboThl C TOKYyMEHTaMHU 0 y4eTy OMOIuOTeyHOro (JOHIA OCYIIECTBISIETCS O
MpaBUjiaM BEJICHUS JIETIOTPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS Yy4YeT, TMOJIeKAT TOCTOSHHOMY
XpaHEHUI0 KaK JOKYMEHTBI CTPOTOoM OT4YeTHOCTH. [lOCTOSIHHO, M0 JMKBUAAIIMU OHOTUOTEKH,
XPaHATCS PETUCTPHI UHAUBHIYATLHOTO U CYMMApHOTO y4eTa JOKYMEHTOB OuOmuoTedHoro Qgouaa



(perucTpalioOHHbIE KHUTH, UHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, yYeTHBIA KaTajior u
KaTaJIOTH).
7.3. B cooTBercTBMM C TpaBWIAMH OPTaHHU3AIMH TOCYIapCTBEHHOIO apXWBHOTO Jieia
YCTaHABIIMBAIOTCS CJEIYIONIME CPOKH XpaHEHUs JOKYMEHTOB, OOECHEYMBAIOIIMUX Y4e€T U
COXpPaHHOCTH (POH/IOB!
*  COIIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIagHBIE, CU€Ta, OMHCH, CIHUCKM HAa MOCTYHAIOIIYIO
auTEPaTypy) — 3 rojaa;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOJYYEHHYIO OecruiaTHO Uil 0e3 COMpPOBOJIUTENbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHUTa y4eTa JIUTEepaTypbl, yTePSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 T0/1a;
* QaKThl Ha CHOUCAaHWEC KHUT U TEPHOAMYCCKHX H3JaHWK, YYETHBICE KAPTOUKH, KHIKHBIC
bopMyIISIpBI CIIUCAHHBIX M3MaHui — 10 jer.
7.4. Tlo wucredyeHHMH CPOKOB XpaHEHHUS YYCTHBIE JIOKYMEHTHI TMOJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJIEHHOM MOPSIKE.
7.5. lo oxoHYaHUs OuYEpETHOW MPOBEpKH (HOHAA XPAHATCS AKThI O PE3yJIbTaTax MPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOro (POoHIA.

8. ObecnevyeHue cOXpaAaHHOCTH OMOJIMOTEYHOT0 OH/IA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocth (oHOA OOECIEYMBACTCS CO3AAHWEM ONTUMAIBHBIX YCIOBUH XpaHEHHS H
UCIOJIb30BaHUS YIE€OHUKOB, a TAK)KE OXPAHON MX OT MOPYHU U XUILECHHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIISICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpYZAa U MOKapHOH 0€30acHOCTH.
8.3. @onHy yueOHUKOB pacroiaracTcsi 1 YUYUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Y4eOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3@ COCTOSTHME U COXPAaHHOCTh BBIAAHHBIX YYEOHUKOB B T€YEHUE Y4eOHOIO
roja HecyT oOywarouiyecs, mojb3yromuecs 3TUM ¢GoHaoM. OHU ke, IpU HEOOXOAMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopud y4eOHHMKAa POIUTENH (3aKOHHBIE MPEICTABHTENN) BO3MEIIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUU C JACHCTBYIOIUM 3aKOHO1ATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTHIO YUeOHUKOB O0yJaromumucs 2 pas3a B roj] (CeHTSOpb u
arpenb) OMOJINOTEKON NMPOBOAATCS BHIOOPOYHBIE peiiibl MO MPOBEPKE COCTOSHUS YYEOHUKOB.
CaeneHus 0 pe3yabTaTax peila 10BOAATCSA 10 KJIACCHOTO PYKOBOJIUTENS, P HEOOXOIUMMOCTH JI0
3aByda 1o YBP. 1o pe3ynbraram npoBepKkH COCTaBIAETCS aKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAICKHOCTH yuyeOHUKa o0ydaromemycs;

¢ HaJIMYME BCEX yUeOHWKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

« HaJn4ue o0JI0KEK Ha yueOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIHUCEH, TOMSITOCTEH, OPE30B, PBAHBIX

CTpaHMII, IOBPEKICHUH MEePerIETOB B yueOHUKaX);
« st 1 —4 xiaccoB - HaNMYUE 3aKIaI0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU /IS 00Y4AIOIIMXCS U POAUTEIei

9.1. OGyuaronecs UMEIOT MPABO IMOJIyyaTh YYEOHHKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MporpaMMaMu IIKOJIbI, BO BPEMEHHOE 0JIb30BaHKe U3 (PpoHga OMOIMOTeKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJIMH T'0J], HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOYyYeHHs] OHU pacCUWTaHbl, Oe3 TpaBa Tepefadyd W TPOJaXd. Bo3BpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MTPECTABUTENISIMU).

9.3. YueOHHMKM MOTyT OBITH BBIJIAHBI KaK HOBBIC, TaK M HCIIOJIb30BaHHBIC paHee. [IpoOiembl
HEXBAaTKU Y4E€OHMKOB PpEIIAIOTCs dYepe3 0OMEeHHO-pe3epBHBbIM (PoHA MIKOJ paiioHa (00iacTHOroO

LIEHTPA).



9.4. OGyuaromuecst TOMKHBI MOJMMCATh KaXIbli y4eOHMK, MONYy4YeHHBIH M3 (POHIA IIKOIBHOM
oubnmoreku (y4eOHBIN T01, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOHKEH UMETh JIOTIOHUTENBHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOnukax Henb3s MUcCaTh, pPUCOBATH, 3arH0AaTh M BEIPHIBATH CTPAHUIIBI H T.1I.

9.7. OGOyuwaromuecst 00s3aHBl BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HEOOXOJMMOCTH PEMOHTHPOBATH HX.

9.8. YueOHMKHM JOIKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBIIEHHBIC CPOKH B KOHIIE YI€OHOTO
rojia, 10 JICTHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMOIMOTEKOM MO MCTEYEHHUU CpPOKa
00yueHHs (10 MOTyYEHHS aTTECTaTa).

9.10. OGyuarormuecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe]
MOJTy4YEHHEM JIOKYMEHTOB.

9.11. B ciyyae mopuu Win yTepu y4eOHUKOB oOydaromuecs: 00s:3aHbl BOBMECTUTH MX HOBBIMH U
PaBHOLIEHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIINM OMOIMOTEKOH.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
o0ydaroImuecs, Tak U UX POAUTENN (3aKOHHBIE TIPE/ICTABUTEIIH).

10. TpeGoBaHusi K MCIOJIH30BAHUIO H 00eCTIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuarommecs: 00s13aHBI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYyCKAaTh MX 3arpsa3HEHUs
Y TIOpYH, MIPUBOAAIIMX K MOTEpe HHDOPMALINU, YXYIIIAIOUINX YA000UYNTaEMOCTh, YCIOBUS YTCHHS
(TIoTepst AJIIEMEHTOB M300pa)KCHUsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WX 0oJiee CTpaHWII,
CKJICBaHUE CTPaHUIl U MOBPEXKJIECHUE TEKCTa WM WIUTFOCTPALU MPH PACKPBITHH, Aedopmarms,
MOTPEMAHHOCTh 0JI0Ka WM MEeperieTa).

10.2. Ilpu wucnonb3oBaHUM Yy4eOHHMKA MEPBOrO ToJa, OH JOJKEH OBbITh ClaH B IIKOJbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJIBIM, 0€3 TOBPEKIACHHA W TOTEPTOCTCH
KOpeIlIKa, yIIIOB NepereTa, 0e3 oTphiBa Meperiera oT 06J0kKa.

10.3. IIpu ucmonp30BaHUM YIEeOHHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEKIACHHSI: MOT'YT OBITh HEMHOTO TIOTPETIaHbI YTOJIKU MIEperieTa, KOPEIoK (HO He MOPBaH).
10.4. Ilpu ucnonbp3oBaHUM y4eOHUKA UYETHIPEX-TATU JIET, OH JODKEH OBITh ClIaH B IIKOJbHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATLHEHIIIETO UCITOJIb30BAHMUS
YHCTHIM, JOMYyCKaeTcsl HaApBIB Kopemika (He Oonee 1 cM. OT Kpasi) U MeperieTa B MECTe €ro
COCTMHEHHUS C OJIOKOM.

10.5. TIpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM IS JATLHEHIIIETO UCITOJIb30BAHMUS
YHCTHIM, JTOMYCKaeTCs HAApBIB Kopemika (He Ooriee 2-3 c¢M OT Kpas) U HeperjieTa B MeCTe ero
COCTMHEHHUS C OJIOKOM.

10.6. Bce noBpesxaeHus JOIKHBI ObITh aKKYPAaTHO CKJIEEHBI TPO3pavyHoi Oymaroi, 1100 HIMPOKUM
MPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. JIupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3alMi0 padoThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OMOIMOTEeYHOro (oHAa IMIKOJIBHBIX YYEOHMKOB, oOecredyeHrne OO0ydaroIuxcs
y4yeOHUKaMHu, Y4YeOHBIMH TOCOOMSAMH, Yy4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeACcTBaMHU
00y4eHHST ¥ BOCITUTAHUSI.

11.2. 3amectuTens JUpEKTOpa IIKOJBI IO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOTPEeOHOCTh HIKOJIBI B Y4eOHMKAX, COOTBETCTBYIOIIUX MporpaMmaM OOYy4YEeHHs, OCYIIECTBIISIIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEJAArOrMUECKUMH paOOTHUKaMU B XoJe 00pa30BaTeIbHOMN
NEeSTeIbHOCTH  Y4eOHUKOB, Yy4eOHbIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHuajioB B
COOTBETCTBUM CO CIIUCKOM, OINPENEICHHBIM IIKOJIOW, COBMECTHO C YUYHUTEISIMHU M 3aBEAYIOLIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BHIIIOJHEHHEM OOYyYaroUIMXcs €JUHBIX TpeOOBAHUU IO
MCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.



11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHHE Yy OOYyYaromIUXCs
OCpEe)KHOTO OTHOIICHUS K Yy4eOHOW KHHTE, 3a COCTOSHHE YYCOHMKOB M Y4YEOHBIX ITOCOOMI
o0yJaroImuxcs CBOET0 Kjacca B TEUEHHE Y4eOHOro Toja, CBOEBPEMEHHYIO BbIIady (crady)
Y4COHHKOB, YYCHBIX W Yy4eOHO-METOJMYECKHX IMOCOOM B OWOIMOTEKY B COOTBETCTBUH C
rpaduKoOM, yTBEPKICHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTHh 3a JIOCTOBEPHOCTH HMH(OpManuu 00
00€CTIeYeHHOCTH YYeOHUKAaMH, y4eOHBIMU MOCOOMSIMH U Y4€OHO-METOAMYECKMMH MaTepHajaMu
o0y4aroIuXcsl UIKOJIbI, 32 OPraHu3alnio padboThl OMOIMOTEKH 0 Bblaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJWYECKUX MATEPHAJIOB OOYJAIOIIMMHUCS, 33 COXPAHHOCTh
OoubmmoTeyHoro GoHa yaeOHOM JIUTEpaTypHhI.

11.5. Pomurtenu (3aKOHHBIC TPEJACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYCHHBIX YU€OHUKOB, Y4EOHBIX MOCOOHH U yueOHO-METOIUYECKUX MATEPHATIOB U
BO3MEILAIOT UX YTPaTy WIK HOpYy OMOIMOTEKE LIKOIIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOHH M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, OTYYCHHBIX U3 (POH/A IIKOIHHONH OMOTHOTEKH.

12. 3aka0oyuTesibHBIE MOJ0KEHUsI

12.1. Hacrosimiee IlomoxkeHue o mkonbHOM OnOiaroTedyHoM ¢GoHAe, MOpsaKe ero GopMHUpPOBaHHS,
ydera, HCIIOJIb30BaHMs U 00CCIICUSCHUSI COXPAHHOCTHU SBIISICTCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckoM coBeTe MIKOIBI U yTBEpKAaeTcs (OO BBOAUTCS B JACHCTBUE)
MIPHUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBIIIONICH 00pa30BaTENbHYIO NS TEIBHOCTD.

12.2. Bce u3MeHeHHS W JIOTOJHEHHs, BHOCUMBbIE B HacTosiee [lonoxenue, ohopMisioTcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENIbCTBOM  Poccuiickoii
®enepanuu.

12.3. Tlonoxenune o OuOmmoTeyHoM (oHAEe 00pa3oBaTEIBLHON OpraHW3alMN MPHHUMACTCS HA
HeomnpeAeNeHHbl CpoK. V3meHeHuss u pomnoyiHeHus K [loJoKeHUI0 MPUHUMAIOTCS B TMOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosmero [Tooxxenus.

12.4. Tlocne mpunstus IlonoxxeHus (WIM HU3MEHEHW M JOMOJIHEHUN OTIENbHBIX MYHKTOB W
pa3esioB) B HOBOHM peaKIlny MPeabIIyas peJakius aBTOMATHYECKN yTPAYnBaeT CHITY.
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