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Honoxenune
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HCIOJIb30BAHNS M 00ecIieYeHUsI COXPAHHOCTH B O0MOIHOTEKe
00111€00pa30BaTEIBHOI0 YUPeKICHHS

1. O01IHe MoI0KeHus

JHannoe Ilonoxkenue pazpaboTaHO B COOTBETCTBUU C YacCThIO 5 cTaThu 18
®enepanbHoro 3akoHa Ne 273-@3 or 29.12.2012 «0O6 o0pa3oBaHuu B
Poccuiickoit ®@enepaiun» ¢ usmeHeHusiMu ot 8 aekadpsa 2020 roga, mpukazoM
MunucrepctBa mnpoceemieHuss P® ot 23.12.2020 r. Ne 766 «O BHeceHHHn
U3MEHEHU B  (efepalbHbIil  NEepeuyeHb  YYEOHMKOB, JOMYLIEHHBIX K
WCIIOJIB30BAHUIO NPU pealn3alyyd HMEIOIIMX TOCYJApPCTBEHHYH AKKPEAMTALIMIO
o0pa3oBaTeNbHBIX MPOTPAaMM HAauyaJIbHOIO OOpPa30BaHUS, OCHOBHOI'O U CPEIHETO
obmiero 00pa3oBaHUs OpraHU3alUsMHU, OCYLIECTBISIOIIMMU 00pa30BaTEIIbHYIO
JEATEIbHOCTh, YTBEPXKACHHBINM IMpUKa3oM MuHucrepcrBa mnpocsemenus PO or
20 mas 2020 r. Ne 254, 3apeructpupoBaHHbId MHUHUCTEPCTBOM IOCTULIMU PD
2 mapta 2021 r. Ne 62645 nns uzydeHUs M HCHOJb30BaHUs B pabore»; @3 ot
29.12.94 Ne 78-®3 «O OubmmoTeyHoM jnene» B pemakiuu oT 1 mas 2019 r.,
[Tpukazom MunucrepcTBa KyiabTypbl Poccuiickoit @enepanuu ot 8 okTsi0ps 2012
roga Ne 1077 «O6 yrBepxkaenuu Ilopsinka ywyera JOKYMEHTOB, BXOJSIIHUX B
cocraB OubOmuoreyHoro QoHga» ¢ u3MeHeHusmu Ha 2 ¢eBpans 2017 rona,
[TucemoM MuHucTepcTBa 0Opa3oBanusi W Hayku Poccuiickoit ®enepauuu ot
08.12.2011r. Ne  MJI-1634/03 «O0  WCHONAB30BaHMU  Y4YEOHHKOB B
o0pa3oBaTEIbHOM MPOLECCEN», @ TAKXKE YCTaBOM 00pa30BaTENIbHON OpraHU3aluu
M JpYTMMU HOPMAaTHUBHBIMM TIpaBOBbIMM akTamMu Poccuiickoii ®Denepanuu,
perslaMeHTUPYOILUMU NESATEIBHOCTD OpraHu3aLui, OCYLIECTBIISIFOLINX
00pa30BaTEIbHYIO ACSITEILHOCTb.

Hacrosimiee Ilonoxkenue o ¢onme OecriaTHBIX YYEOHHKOB, TMOPSIAKE €ro
dbopMupOBaHUs, Yy4eTa, UCHOJIb30BaHUS M OOECIEeYeHHs] COXPAaHHOCTH B
oubnuoTexke o00meoOpa3oBaTebHOTO yupexkaenus (mamee — Ilomoskenue)
ompejeNnseT  MOPSAAOK  ydera  OubnmuoTeynoro  ¢GoHIA W MEXaHU3M
dbopMUpOBaHUS, COXPAHHOCTH M TMPENOCTaBJICHHS B MOJIb30BaHHE YUYEOHUKOB,
y4eOHbIX  TOCOOMH, y4eOHO-METOAMYECKMX  MaTepHaioB  OOy4YaroIIUMCS
00111e00pa3oBaTEILHON OpraHu3anuu (Jajgee — IIKojia), OCBAaUBAIOIIUM OCHOBHBIC
oOpa3oBaTelbHbIE TpOrpaMMbl B Mpeaenax QenepanbHbIX TOCYJapCTBEHHBIX
oOpa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXe€ 3aKpEeIUIsieT OTBETCTBEHHOCTh BCEX



Y4aCTHUKOB 00pa30BaTEeIbHON ACSITENIbHOCTH.

1.1. [lonsiTus, ucnonb3yemole B [lonoxenuu:

Yueonuxk — yuebHoe uzgaHue, cojaepxkallee CUCTEMATHUYECKOE H3JI0KEHUE
y4eOHOM  JUCUMIUIMHBI,  COOTBETCTBYIOIEE  Y4eOHOW  mporpamme |
oQUIIMAIIBHO YTBEPXKJACHHOE B KauecTBe JaHHOro Buaa. MoxeT ObITh
IpEeJICTaBIIEH B IEYaTHOMN U 3JIEKTPOHHOMU (hopMme.

Yueonoe nocooue — yueOHoe u3naHue, NOMOJHSIONIEE WM 3aMEHSIOIIEE
YaCTUYHO WM TIOJIHOCTBIO YYEOHUK, O(PHUIMAIBFHO YTBEP)KICHHOE B KayeCTBE
JaHHOTO BUJIA.

Pabouas mempaos — yaeOHOE TTOCOOHE, MUMEIOIIEE 0COOBIA TUAAKTUICCKUI
amnmapaT, CIIOCOOCTBYIOIIMH CaMOCTOSITENIbHOM paboTe oOywaromierocs Haj
OCBOEHHEM y4eOHOTO MpeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYHNHOCTH MaTEpUajoB, B
HOJHOM oOBeMe 00ecreyuBalOMX MPENoJaBaHue JAHHOW JIMCIUIUIMHBI
(aTnmacel, KOHTYpHbIE KapTbl, OYpPOYHOE IUIAHHPOBAHUE, CPEACTBA KOHTPOJIA
3HaHUH, CIIpaBOYHbIE U3aHUsI, padoune NporpamMmsl U T.1.).

1.2. Ienpro Hacrosimero IlonokeHus sBISETCS CO3JaHUE YCIOBHM IS
MaKCUMaJIBHOTO 00OecliedeHrus y4yeOHOH IuTepaTypod OOYyYaroIMXCsl IIKOJIBI,
HOBBIIIEHUE OTBETCTBEHHOCTH II€IarOTMYECKOr0 KOJUIEKTMBA M CEMbH 3a
OpaBUJIBHOE,  PALMOHAIBHOE  HCIOJB30BAaHUE  IIKOJBHBIX  Y4EOHHMKOB,
opranuzanus paboThl Cper OOYyYaIOIIMXCS U WX POJUTENICH MO BOCHUTAHUIO
OCO3HAHHOT'0, OEPEKHOTO OTHOIICHHS K YUYEOHHKY.

1.3. Yuer  JOKyYMEHTOB OuONMMOTEYHOro (oHAa  SBISETCS  OCHOBOWU
OTYETHOCTM U IUIAHUPOBAHUS  JI€ATEIBHOCTH OMOIMOTEKH, CIIOCOOCTBYET
00€CTIEUeHHIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GpoHAa YUeOHUKOB U NOPAAOK y4dera GoHaAa yU4eOHOH

JUTEPATYyPhbI

2.1. KowmmiekroBanue y4ueOHOro (hoHAa OMOIMOTEKH IMIKOJBI MPOUCXOIUT
Ha OCHOBE €XKEroJHo yTBepxkaaeMbix denepanbHbIX mnepeuHell y4eOHUKOB,
PEKOMEHJIOBAaHHbIX K  HCIOJB30BAaHUIO TpU  peaju3alud  UMEIOIIHUX
rOCyJIapCTBEHHYIO aKKpeIUTalMio 00pa30oBaTeNbHBIX MPOrpaMM HayaJIbHOTO
o011ero, OCHOBHOT'O o011€ero, CpPEIHETO 0011IeTO o0pa3oBaHus,
IepeyHen OpraHu3aIuii, OCYIIECTBISIONUX BBIMYCK YYEOHBIX MOCOOUH,
KOTOpBIE JIOMYCKAIOTCS K HCIIOJB30BAaHUIO TMPH  pealu3alid  HMEIOIINX
rOCyJIapCTBEHHYIO aKKpEIUTAIMIO 00pa30BaTENbHBIX MPOrPaMM.

2.2. K oubnuomeunomy pondy yueonoint numepamypot (yauconomy QGoHmay)
OTHOCATCA  y4ye€OHUKH, ydeOHble mocoOus, opdorpapuueckue CloBapH,
MaTeMaTU4YecKhue TaOnuIbl, COOPHUKM YIpaKHEHUH W 3a1ad, MPaKTUKYMBI,
KHUTH IS0 YTEHUs, XpecTomMaThu, paboune TeTpaau, ariachkl, KOHTYpPHBIC
KapThl B TI€YaTHOM M DJJIGKTPOHHOM BHUJE, COAEpPKAHHE KOTOPHIX OTBEYAET
TpeOOBaHUSIM roCyJ1apCTBEHHBIX 00pa3oBaTEIbHBIX CTaH/apTOB,
o0ecreunBaroIuX IPEEMCTBEHHOCTh U3y4EHUs TVCTIUTUIAH u
CUCTEMaTHU3UPOBAHHBIX 110 00pa30BaTEIHHBIM 00JIACTSIM.

2.3. JIoKyMeHThI, BKJIO4aeMmbie B (poHI OuOIMOTEKH, MapkupyroTcs. [lpu
3TOM  MOTYyT  OBbITh  HWCIOJB30BaHbl  IITEMIIENH, KHW)KHBIE  3HAKW,



WHIUBUTyaJIbHBIC TITPUXOBBIC KOMABI, IPYTHUE BUABI MAPKUPOBKH.

2.4. JlokyMeHTBI TOCTYNalOT B OMOJIMOTEKY M BKJIFOYAIOTCS B OMOIMOTEUHBIN
¢GoHJI B pe3ysbTaTe MOCTAaBKH 00513aTEIBHOIO IK3EMIUISIPA, MOKYNKH (IMOAMUCKH,
oOMeHa, JapeHus, IMOXKEPTBOBAHMs, KOMHPOBAHUS OpPUTMHAIOB H3 (oHIa
Ooubsmoreku). JlOKyMEHTBI, IOJTOTOBJICHHBIE K TMpHeMy B OHOJIMOTEYHBIN
dbon, moABepraroTcsi NEPBUUHON 00pabOTKE U UHANBUAYATLHOMY YUETY.

2.5. JIOKYMEHThl TNPUHUMAIOTCS IO TMEPBUYHBIM YYETHBIM JOKYMEHTaM
(HakyagHasl, akT), BKIIIOYAIOUINM CIMCOK MOCTYIIJICHUH.

2.6. O6mIeoOpazoBaTenbHas OpraHU3alus CAaMOCTOSITENIbHA B BRIOOPE U

OINPECIICHHUH:
+ KOMIUIEKTa Y4Y€OHHUKOB, y4eOHBIX NOCOOMH, y4eOHO-METOAMYECKHX
MaTepuaioB, 00ECIEeUNBAIOIINX MPENoJaBaHie Y4eOHOro MpeIMeTa,
Kypca, AUCIUILIUHBI (MOJTYJIs);

2.7. Tlomonmuenue ydeOHOro (QoHma obecreunBaeTcs 3a CYET CPEICTB
KpaeBbIX CyOBEHIMI (HOpMaTUB MOAYIIEBOTrO (uHaHcupoBaHus) (ct.35, m.2
®enepanbHoro 3akona «O06 obpazoBanuu B Poccuiickoit ®denepanuny»); UHBIX
UCTOYHUKOB, HE  3alpelieHHbIX  3aKoHoAaTrenbcTBOM P®d, B  T.u.
0€3B03ME3THOTO MOXKEPTBOBAHUS (DU3UUECKUMU W/UITH FOPUTUIECKUMU JTUIIAMH.

B wmensx crompoueHTHOro obecrneueHus oOydaroumuxcs Yy4eOHUKaMHu,

y4eOHBIMH  TOCOOMSMH  OOIIEe0Opa3oBaTeIbHOE  YUPEKJICHHE TI0  Mepe
HEOOXOJIMMOCTH  B3aUMOJEUCTBYET C JApyruMH  oOmeoOpa3oBaTeIbHbIMU
OpraHu3alUsIMH PaioHA.

2.8. HemnocpencTtBeHHOE PYKOBOJACTBO U KOHTPOJIb PabOTHI MO CO3JAAHUIO U
CBOEBPEMEHHOMY IIOMOJIHEHHUIO OMOIMOTEYHOro0 (POH/IA IIKOJIBHBIX YYEOHHUKOB
OCYIIECTBIISIET PYKOBOAUTENH 00IIE00pa30BaTEIHHOTO YUPEKIACHHUS.

2.9. Jomyckaercss HCHOJAb30BaHUE Y4E€OHO-METOJMYECKUX KOMIUJIEKTOB,
Bxonamux B DenepanbHbli TepeueHb YYEOHHMKOB, COTJIACOBAHHBIX Ha
[lemaroruyeckoM COBETE M YTBEPXKIACHHBIX  MPHUKA30M  PYKOBOJUTENS
00111e00pa30BaATEIHHOTO YUPEHKICHHUS.

2.10. TIpomecc pabotbl mo (opmupoBanuio ¢GoHma y4eOHOUM JUTEpaTyphl
BKJIIOYAET CJEAYIOLINE 3Tallbl:

- paboTa Tmemaroru4eckoro KoyuiekThBa ¢ DefepanbHbIM TMEpEUYHEM
y4eOHUKOB, = PEKOMEHJIOBaHHBIX (JOMYIICHHBIX) K HCIOJb30BAHUIO B
00pa30BaTEIbHOM YUPEKICHUU;

- MOATOTOBKA CMHCKAa YYE€OHUKOB, MJIAHUPYEMBIX K HCIOJIB30BAHUIO B HOBOM

y4eOHOM ToAy;

- TMpeAocTaBleHHE chucka y4yeOHukoB [lemarormdeckomy coBeTy Ha
COTJIACOBAaHHWE M YTBEP)KICHHUCE,

- JIMarHOCTMKAa ypOBHA OOECMEYEHHOCTH OOYy4YaroIMXCA  Y4eOHOU
JUTEpaTypord Ha MPEeIUIeCTBYIOUIMM  y4eOHBIi TOJ B COOTBETCTBHH C
KOHTHMHIE€HTOM OOYy4aloluXcs, COCTaBJICHUE MOTPEOHOCTH B KOMILJICKTOBAHUU
yaeOHoro ¢hoHa;

- obopmileHHE 3aKa3a YYEOHHKOB (eepalibHOTO TMEPEUYHS M y4eOHBIX
nocobuid 1Mo KyOaHOBEAECHHIO B COOTBETCTBUU C YTBEPXKIEHHBIM CIIHCKOM
y4eOHUKOB U YYEOHBIM TUTAHOM;



- 3aKJIFOYEHHE JIOTOBOPOB C M3ATENbCTBAMU, UMEIOIIMMH UCKIIFOUNUTEIbHBIE
IpaBa Ha MCIOJIb30BaHUE YY€OHUKOB U Y4€OHBIX TOCOOUH M0 KyOaHOBEIEHUIO, 110
3aKyIKe Y4eOHOU JHUTepaTyphl;

- IpueM, yueT U 00paboTKa BHOBb IIOCTYIUBIIECH yueOHOU JUTEpaTyphl B
OMOJIMOTEKY.

2.11. bubnuoteunbii (¢GOHA MIKOJBHBIX YYEOHUKOB YYHUTHIBACTCA U
XPaHUTCS OTNEIBHO OT OCHOBHOTO (POHJIAa HIKOJIBHOW OMOIMOTEKH.

2.12. [lpyueM NOKYMEHTOB, MOCTYMAIOMIMX B OMOIMOTEKY 0€3 MNEpBUYHBIX
JOKYMEHTOB Ha  0e3BO3ME3MHON OCHOBEe (00s3aTelbHBIC  AK3EMILISPHI,
JENO3UTHBIE DK3EMIUIAPHl  MEXIYHAPOJIHBIX  OpraHu3auui, Oe3BO3ME3IHBIC
MOCTYIUICHUS! U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB), OQOpMIILETCS
aKTOM O MPUEME TOKYMEHTOB.

2.13. IIpyemM JOKyMEHTOB, NOCTYHAKOIUX B OMOIHOTEKY OT IOPUAMYECKOrO,
¢u3nyeckoro aMuIa B BHJE Japa C YKa3aHMEM €ro Ha3HaueHus Ui
MOTIOJTHEHUS OMOIMOTEYHOTO donma, odopmisieTcs JIOTOBOPOM
IIO)KEPTBOBAHUS B COOTBETCTBUM C ['pakIaHCKMM KoJekcoM Poccuiickoi
Oenepanuu  (ct. 574, 582).

2.14. IlpueM IOKyMEHTOB OT uYMTaTeNell B3aMEH YTEPSHHBIX U NMPU3HAHHBIX
PaBHOLICHHBIMU  yTpau€HHbIM, O(OPMIISETCS aKTOM O MpUEME JOKYMEHTOB
B3aMEH yTEpsHHBIX. B akre ykaspiBaercs (paMuius, WHULMUAIIBI YUTATEN,
CBeJEHUSI 00 YTEpSHHBIX W3JaHUAX (PEruCTPAlMOHHBIA HOMEp, KpaTKoe
oubimorpauyeckoe OINUCAHWE W3JIaHMs, 1I€HAa) CBEJACHUS O MPHUHATHIX
m3aaHusax (Kpatkoe OubIuorpaduueckoe onmucaHue W3JaHUA, 1I€HA), TOJAMUCH
YUTaTEIsl U IPUHUMAIOIIEH CTOPOHBI.

2.15. Yuyér OubiuoreyHoro ¢oHma Yy4eOHOW JHUTEepaTyphl OTpaxKkaer
MOCTYIJIEHUE, BbIOBITHE, OOIIYI0 BEIMYMHY (POHIA YYEOHUKOB, U CIYKHUT
OCHOBOWM €ro MpaBWJIBHOTO ()OPMUPOBAHHUS, LIEJIEBOrO  MCIIOJIb30BAHUS U
COXPaHHOCTH, OCYILIECTBJICHUSI KOHTPOJIS 32 HAJTMYUEM U ABM)KEHHEM YUEOHUKOB.

2.16. [Ipouiecc  ydyera OubnmoreuyHoro (QoHma Yy4eOHUKOB BKIIIOYAECT:
OpueM, UITEMIIEJICBaHUE, PETUCTPALUIO MOCTYIUICHHUS, PpAaCHpeleieHus [0
KjlaccaM, BBIOBITHSA, a TakK)Ke IOJIBEACHUE MTOTOB JBIKEHHUS (POHIA U €ro
IPOBEPKY.

Bce omnepanuu mno ydety npou3BOAATCS OMOIMOTEKapeM, CTOUMOCTHBIN y4yeT
Benetcs OyxrantepoM MKV «11b MOy, 00ciyXKHBaroIuM IMIKOJTY.

WNuBeHTapu3auus ydeOHOro ¢OHAA W CBEpPKa JIaHHBIX OHOIMOTEKH H
OyxranTepuu NPOBOAUTCS €XErogHo. ExeMecsyHO NpOBOAATCS pPeabl Mo
KJIaccaM IO MPOBEPKE COCTOSHUS YYEOHHMKOB, MOCJHE KOTOPBIX OCYUIECTBIISIETCS
3amMch O pe3yibTaTax NpoBepku B «TeTpagu peiioB Mo MpOBEPKE COCTOSHUS
(doH/1a yUeOHUKOBY.

2.17. Yder y4eOHOI JMTepaTyphl OCYIIECTBISETCS CBOeBpeMeHHO B «KHure
cCyMMapHoro yvera yueOHuUKoB» (fanee - KCVY) u (win) 37€KTpOHHOM BHJIE.
KCVY ydeOHuKOB XpaHUTCS B OMOJIMOTEKE MOCTOSHHO.

2.18. KCVY CcOCTOUT U3 TPEX YaCTEM:

Yacte 1. Iloctymiienue B ¢ona. B 3Ty uacTte 3amucbiBaeTcsi oOiee
KOJIMYECTBO TOCTYNUBIIUX YYEOHHKOB U HUX CTOMMOCTh C 00s3aTeIbHBIM




yKa3aHUEM HOMEpa M J1aThl CONPOBOAMUTENBHOrO JoKymeHTa. Homep 3amucu
exeroHo HaunHaerca ¢ Ne 1 1 ua€T no nopsaky nOoCTYIUICHHI.

Yacts 2. BriObiTHE U3 hoHAa. B 3TOi yacTu 3anuchiBalOTCsl HOMEpa aKTOB Ha
crucaHue Y4eOHMKOB C YyKa3aHMEM JaTbl YTBEPXKICHUS akTa H OOIIero
KOJIMYECTBA CIHMCAHHBIX Y4eOHUKOB Ha o0myto cymmy. Hymepanus 3amuceit o
BBIOBIBIIUX U3AAHUSX U3 TO/ia B TOJ MPOI0JIKAETCA.

Yacte 3. MHrorm yuera aBwxkeHus ¢oHA0B. B  Tperheit  yactm
3aIMMCBHIBAIOTCS UTOTH ABMXKEHUS (HOHAA yUeOHHKOB:

« 00111e€ KOJTMYECTBO MOCTYMUBIINX YIE€OHUKOB 3a TEKYIIHI ro1, Ha

CyMMYy,

- 00111e€ KOJMYECTBO BHIOBIBIINX YYEOHUKOB 3a TEKYIIUI T0Jl, HA CyMMY;
- 00111ee KOJIMYECTBO YUCOHUKOB, COCTOSIINX Ha yueTe Ha 1 sHBaps
ITOCJIEAYIOIIETO T'0J1a, HA CyMMY.

2.19. NuauBuayansHeiii (TpynmoBoi) ydeTr y4eOHHUKOB OCYIIECTBIISIETCS B

2.20.

KapTOTeKe yuyeTa Y4YeOHMKOB Ha KaTaJIOXKHBIX KApTOUYKAaX CTAHJAPTHOTO
pazmepa. Ha  kaprouke  yka3bIBaeTcs PETUCTPALMOHHBIA  HOMEp,
oubnuorpaduueckoe  omnucaHue  y4eOHMKA, CBEJIEHUS O  KOJIMYECTBE
HNOCTYNMBIIMX Yy4YeOHHKOB C yKa3aHMeM IeHbl. Ilpu HeomHOKpaTHOM
HNOCTYIUICHUH y4e€OHHKA, HE HMEIOLIEM OTJIMYMMA, KpOME rojla U3/1aHus U LEHBI,
BCE MOCTYIUIEHUSI 3aHOCATCS Ha €IMHYI0 KapTouky. Ecium xe B yueOHHKe
BHECEHBI JIONOJHEHUS W M3MEHEHUs, TO Ha HEro 3aBOJUTCS HOBas KapTOUKa.
Kaprouku paccTaBisitoTcsi B YYETHYHO KapTOTEKy IO KjaccaMm, a BHYTPH
KjaccoB mno npeaMeraM. llocine cnucaHuss BceX YYEOHMKOB KapTOYKH
M3bIMAIOTCS U3 KAPTOTEKH.

VY4eTHbIE KapTOUKM YYEOHHMKOB pErHUCTpUpyroTcs B <«OKypHane perucrpaiuu
YYETHBIX KapTO4YeK OMOJMOTEYHOTro (POHJA HIKOJBHBIX YUYEOHUKOB», KOTOPBIM
BeZleTCA Mo 00pasily: HOMEp MO TMOpsIIKY, Ha3BaHUe, Kiacc, Ne akTa BBIOBITHS
KapTOUKH.
VYyery nmoanexxar Bce BHJIbI YYCOHHKOB M y4eOHbIX mocoOuii. Paboune Tterpanu,
IUIaKTUYECKUEe MaTepuaibl, TaOJMIIbI, MPOIMUCH, KOHTYPHBIE KapThbl, aTJIachl
ABJIAFOTCS. TOKYMEHTAaMU BPEMEHHOro xapakrtepa. MX yder Hnpou3BOAMTCA B
«Terpagmn yuera TOKyMEHTOB BPEMEHHOIO XapaKTepay.

2.21. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaxX IPOU3BOIAUTCS 3aIKCh,
MOATBEpPXKAAIOIIAsi, YTO MOCTYMUBIIUE JOKYMEHTbl NPHUHATHI B OMOJIMOTEUHBIM
GoHI KaK B OOBEKT 0COO0 LEHHOro ABMXKUMOro mmyinectsa (nanee - OLIJII)
WJIM KaK B 00BEKT MHOT'O JIBU’KUMOI'O UMYILIECTBA.

2.22. IlepBuuHblE  y4Y€THBIE  JOKYMEHTHI, MNOATBEP KAAOIINAC ¢dakt
NOCTYIUICHHSI, TMepefaloTcs B  OyXraiaTepuio g BKIIOYEHUS B y4YeT
o6ubmoTeyHoro GoHma.

2.23. ExxexkBapranbsHo, nipu ycinoBun udmeHeHus cocrara OLJIU, cBenenust 06
o0IIeM KOJIMYeCTBE U CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB
oubnmnoreunoro ¢GoHna, Kak 00BEKT 0c000 IIEHHOTO JBMXKMMOTO HMMYILECTBA,
MEPENAIOTCS YUPEIUTEIIO.

2.24. B3amMeH YyTEepSHHBIX WJIH WCIOPYCHHBIX YYCOHHKOB MPUHUMAIOTCS
Apyrue KHHUTM, HEeOOXOOuMble IIKOJIe. YUEOHUKH, YTEpPSHHbIE U MPHUHSTHIC



B3aMEH, YYHUTHIBaIOTCA B «TeTpaam ydera KHUT WU JPYyTUX JOKYMEHTOB,
OPUHSTHIX OT YUTATENEH B3aMEH YTEPSIHHBIX).

2.25. Yuer BKIIOYAET PErucTpalyio TOCTYIUIGHHs  JOKYMEHTOB B
OuOoTeuHbld HOHI, X BBIOBITHS W3 (OHAA, UTOTOBBIC JAHHBIC O BEJIUYHHE
(oOveme) Bcero 6mbMOTEUHOTO (hOHIA U €r0 TMOJIPa3/iesioB, CTOMMOCTh (hOH/IA.

2.26. OcHOBHbIE TPeOOBaHUS, IPEABIBIAEMbIE K YUETy OUOIUOTEYHOTO

dhonpa:

« IOJTHOTA U JJOCTOBEPHOCTH YYETHON MHGOPMAIINH;

« ONIEPATUBHOCTH;

« IOKYMEHTHUPOBAHHOE O(POPMIICHHE KaXKIOTO MOCTYIUICHHS B (DOHI U
KaKJI0TO BBIOBITHS U3 (OHIA;

« COBMECTUMOCTH MPUEMOB U (POpM ydeTa, UX HaJIeKHOCTh ITPU
MapajuIeIbHOM UCITOJIb30BAaHUH TPAJAUIIMOHHOW M aBTOMAaTU3UPOBAHHOU
TEXHOJIOTUH y4eTa;

« COOTBETCTBHME HOMEHKJIATYphl MOKa3aTene yuera (oHma
AQHAJIOTMYHBIM TIOKAa3aTesiIM TOCYJIapCTBEHHOU OMOIMOTEYHON CTATUCTHKHU.

3. Ilopsinok BbIIa4M U BO3BPaTa Y4eOHNKOB

3.1. Tlopsimoxk  moyib30BaHMsI ~ y4eOHOM  JUTEpATypod  OIpeaesnsercs
[Tonoxenuem o oubnuoreke, [IpaBunamu moab30BaHUsE OMOIMOTEKON U IaHHBIM
[Tonoxenunem.

3.2. K oOydamomuMmcs, OCBauMBalIIUM OCHOBHBIE OOpa30BaTEIIbHbBIE
MporpaMMbl B Tpefenax ¢eaepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbLHBIX
CTaH/IapTOB, OTHOCSTCS:

» o0y4aronuecs, 0OCBaMBarolye MporpaMMy HadyajabHOTO 0011IeT0 00pa30BaHMS;

- 00y4aronmecs, 0CBauBarolMe MporpaMMy OCHOBHOTO 0OIIero 00pa30oBaHusl;

» 00yyUaroIMecs, OCBaBAIOIIUE MPOTPaMMy CPETHEro 0011ero 00pa3oBaHMUs.

3.3. OOmeoOpa3oBarelbHOE  YUpEXKJICHHE  OecriaTHO — oOecredmBaeT
oOy4Jarommxcss y4eOHHUKaMu, YYeOHBIMU U y4eOHO-METOJUYECKUMU TTOCOOUSIMHU
B COOTBETCTBUU C (eJepalbHbIM TEpPeUHEeM YUYEOHHKOB, PEKOMEHIOBAHHBIX
(IOMyYIIEHHBIX) K MCIOJIB30BAHUIO TIPH PEAM3alMi UMEIOIIUX aKKPEIUTAIUIO
o0pa3oBaTebHBIX MPOrPAaMM  HA4YaJbHOTO OOIIEro, OCHOBHOIO OOIIIero,
cpenHero o6mero oOpa3oBaHus B mpenenax ¢eaepaibHbIX TOCyAapCTBEHHBIX
oOpa3oBaTeibHbIX cTaHAgapToB. (OOecreyeHre OO0yYarOIUXCs YKa3aHHBIMH
W3JIaHUSMH OCYIIECTBIIACTCS 3a CUCT M3JaHUM, IMCIONTMXCS B (POHJIE IIIKOJBHOMN
Ooubnnotexku. bubnanoreuHblt (OHA €XKEroJHO TOMOJHAETCS HEOOXOIUMBIMU
y4eOHUKaMH, Y4€OHbIMU U Y4EOHO-METOINYECKUMU MTOCOOUSIMH.

3.4. YyeOHas JMTepaTrypa HUCIOJB3YeTCS HE MEHee 5 JeT, HO TIpHu
cootBercTBUM  DenmepasbHOMY  cTaHaapty U  DenepalbHOMY  TIEPEUYHIO
y4eOHMKOB MOXXET wucnoib3oBarbest g0 10 ser (mucbmo MuHHcTEpCTBA
oOpazoBanus 1 Hayku PO ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOHHKH, ydeOHBIE TOCOOMS U Y4EOHO-METOIMYECKHE MaTepuallbl,
HEO0OXOMUMbIE OOYyYaroIMMCsl JUIsl OCBOCHHSI yYEOHBIX MPEAMETOB, KYpCOB,
JUCITUIUIMH 3a TpefenaMu QeaepaibHbIX TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApPTOB,  pOAMTENW  (3aKOHHBIE  TPEJICTABUTEIIN) pPUOOPETAIOT



CaMOCTOSITENIBHO.

3.6. JleraM-uHBamuAaM M JETAM C OrPAHUYEHHBIMH  BO3MOXKHOCTSIMHU
3I0pOBbsI, OOYyYalOIUMCS HAa JIOMy IO OCHOBHBIM 00I1€00pa30BaTEIbHBIM
nporpaMMaM €  HKCIIOJIb30BaHUEM  JIUCTAHIMOHHBIX  00pa30BaTENbHBIX
TEXHOJIOTUN Ha TMEpPHUOJl MOJTy4deHHs 00pa3oBaHUs YUEOHHMKHU MPEIOCTaBISIOTCS
B IM0JIb30BaHUE OECIIaTHO.

3.7. Y4eOHUKM, y4ueOHbIE TOCOOMS M Y4eOHO-METOJUYECKHUE MaTepuaibl
(paboune TpOrpaMMbl, IMOYPOYHOE ILIAHUPOBAHHUE, METOJUYECCKUE TMOCOOHUS H
T.dI.) I8 JIMYHOTO  TIONB30BAaHUSl  YYMTEIS  IIKOJBI  MPHOOpPETaIoT
camMoCTOATeNbHO. Ecnm naHHble HU3JaHUS HWMEIOTCS B Hamuuuu B (oHze
OMOMMOTEKH, YYHUTENs OO0ECTeYMBAIOTCS HWMHU B EIWHUYHOM 3K3EMILLIPE
OecIiaTHoO.

3.8. YueOHuKH, y4eOHbIe u y4€0HO-METOANYECKHE nocoous
NPEIOCTABIISIIOTCS 00YYaIOUUMCSl IIKOJIBI B JIMYHOE MOJIb30BAHUE O OJJHOMY
KOMIUIEKTY CpPOKOM Ha OJIMH TOJi HE3aBUCMMO OT TOrO, Ha KakoOd CpOK
oOy4eHHs] OHM pacCuuTaHbl. BTOpoil KOMIUIEKT Y4YEOHHUKOB, MOXET OBITh,
BBIJIAaH 10 3asBJICHUIO POJUTEIEH B CBA3M C YXYALICHUEM 30POBbA
00y4Jaromierocsi Mpu HaJTMYUKU CBOOOJHBIX SK3EMIUIIPOB B OMOIMOTEKE.

3.9. Ilepen Havamom y4yeOHOro rojaa OMOIMOTEKaph BBIJACT YUYCOHUKHU
oOyuarorumcs ¢ 1 mo 11 kimaccel o rpaduky, yTBEpKICHHOMY PYKOBOJIUTEIEM
0011e00pa30BaTENBHOIO YUPEKICHHUS.

3.10. OOyuaromyecs HIKOJIbI MOJY4YaloT y4eOHUKH W ydyeOHbIe NOCcOOus M3
dboHa OMONMMOTEKH Y KJIACCHBIX pykoBoauTeneu 1-4 kmaccoB 110 1 ceHTsIOps
yueOHOro roga. Bplgadya y4yeOHMKOB M y4deOHBIX MocoOHii pomutensm 1-x
KJaccoB U oOydarommmces  2-9  kjaccoB  (DUKCHpPYETCs  KIIACCHBIMHU
pykoBoauTensiMi B «BemoMocTh BBIJauM W BO3BpaTa y4eOHHKOBY» U
MOATBEPKAACTCSA JTUYHON TOAMKMCHIO OJHOTO W3 POJAMUTENCH O0O0ydaromerocs B
1 xmacce, a Bo 2-11 kmaccax — JMUMYHOM MOJNMKCHIO 00YyYaromIEerocs.

«BegoMocTu BbIaUM W BO3BpaTa Y4eOHHUKOB» XpaHATCS B OMOIMOTEKE.
Knaccupie pykoBoautenu 1-11  kjmaccoB mpoBomaTr Oecemay-MHCTPYKTaX
O0Oy4YaroIIMXCsl CBOEr0 KJlacca M WX POJUTENCH (3aKOHHBIX MPECTAaBUTENECH) O
IpaBWJIaX MOJb30BaHUS YICOHUKAMH.

bubnuorekapp B Hayaje HOBOTO Y4YEOHOTO TOJa MOCEHIAET POAUTEIHCKUE
coOpaHusi, Ha KOTOPBIX 3HAKOMHUT POJUTENECH C MpaBHJIAMH COXPAHHOCTH U
MOJIB30BAHUS MX JCTHMHU YICOHHKOB.

3.11. B HCKIIOYMTENBHBIX cClydasx oOydaronuecs (JOJDKHUKH, BHOBB
npuObIBIINE, a Takxke aisg noaArotoBku k OI'D m EI'D, Ha nerHee oOyueHue)
MOJIy4aroT y4yeOHUKH y OuOnuorekaps. Y4ueOHukH s noarotoBku k OI'D u
EI'D oOyuarommmest 9-x u 11-X Kj1accOB M BHOBb MPHUOBIBIIMM BBIJAIOTCA
TOJIBKO TIPH HaJWM4uu X B OuOimoreke. Bpigaua HEOOXOMMMBIX y4eOHMKOB Ha
JeTHUN mepuos (PUKCUPYETCS B UYUTATENBbCKUX (opmysspax Moj JUYHYIO
MOJMUCH 00YYaOIINXCS.

3.12. Y4eOHUKU MOTYT OBITh BBIJaHbl KaK HOBBIE, TaK U HCIOJIb30BAaHHbBIE
panee. B Teuenue omgHON Hemenu, oOyuaroluecs: IOJHKHBI MPOCMOTPETH BCe
y4eOHUKH U ydeOHbIe MOCOOWs, BBIIAHHBIE MM B JIMYHOE ToJib3oBaHue. [Ipu



oOHapyX eHUH Je(EeKTOB, MEIIAIIINX BOCIPUATHIO Y4eOHOro MmaTepuaia
(OTCYyTCTBHSL JIMCTOB, IMOPYM TEKCTa) OOYYAIOIIUUCS WM €ro pOIUTENH
(3aKOHHBIC TPEICTABUTEIN) MOTYT OOPAaTUTHCS B OMOIMOTEKY JISl 3aMEHBI ero
IpyruM. YUYeOHMK MOXKET OBbITh 3aMEHEH IMpu ero Haauuuu B (oHae
oubnuoreku. [lo ncTeyeHMM yKa3aHHOIO CPOKA MPETEH3UM MO BHEIIHEMY BUIY
U KauecTBYy yuyeOHUKAa OMOIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy>KeHHbIe JAe(PEKThl B ClIaBa€MbIX YYCOHHKAX HECET TOT OOydarouiuiics,
KOTOPBIM UMH IOJIB30BAJICS.

3.13.B koHIIe ydeOHOro rojia M TMpHU MEepexojie O0O0ydaromerocs B TEUCHHE
y4eOHOT0 rojia U3 MKOJIbl B APYTyI0 00pa30BaTEIbHYIO OpraHU3aINI0 YYCOHUKH,
y4ueOHbIe mocoOusi, pabouue TeTpagd U y4eOHO- METOAMYECKHE MaTepHualbl,
MIPEIOCTABICHHBIE B JIMYHOE MOJb30BaHHWE OOYYAIOIIMXCS, BO3BPAIIAIOTCS B
OoubnnoTeky mKkoiel. B cimyuae mopum unm yrepu ydeOHUKA, y4eOHOTO WIIH
y4e0OHO-METOIUYECKOT0 MOCOoOUs, MPEAOCTaBIEHHOr0 00y4YaroleMycsl B INYHOE
[OJIb30BaHUE, POOUTENN (3aKOHHBIE MPEACTABUTENN) OO0A3aHBl BO3MECTHUTDH
yiiepO U BEpHYTh B OMOIMOTEKY HOBBIM YUCOHHUK.

3.14. OOyuaroiuecs: BBIITYCKHBIX KJIAcCOB NEpe MOIy4eHUEeM JOKyMEHTa 00
OKOHYaHMM WIKOJIBI 00s13aHbl MOJHOCTBIO paccuuTaTbcsl ¢ OMOIMOTEKOH (1O
00X0THOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIE Y4YeOHOrO Trojia OCYILECTBISIETCA IO
rpauKy, COCTaBIEHHOMY OHOIMOTEKapeM M yTBEP)KIEHHOMY PYKOBOAUTEIEM
00111€00pa30BaATENBHOTO YUPEKACHHUS.

Knaccueiii pykoBogutens obecrieunBaeT 100% siBKy oOydarommxcs co
BCEMHU Y4YE€OHMKAMU B COOTBETCTBUHM C TpaMKOM B OMONMOTEKY ISl CAa4d B
KOHIIE Y4€OHOT0 roja.

3.16. OOyuaromuecss 00si3aHbl cllaTh Y4€OHUKH B IIKOJbHYIO OHMOIMOTEKY
B COCTOSIHUH, COOTBETCTBYIOILIEM €IMHBIM TPEOOBAHUAM IO MX UCHOJIb30BAHUIO
U COXPaHHOCTH.

4. BoiObITHE YUeOHUKOB M3 0MOIHOTEeYHOrO0 oHTa
4.1. Cpok UCIOJIb30BaHUS YUYCOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE Y4€OHUKOB U3 (hOoHIa OMOINOTEKH MPOU3BOIUTCS IO IPUIMHAM:
« BETXOCTH ((pr3udecKkuit M3HOC);
* YCTApeJNOCTH 110 COACPKAHUIO;
- yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOATENLCTB yTEPH).

B akte 0 BbIOBITHUHM (DUKCUPYIOTCA CBEAEHHUS 00 Yy4eOHMKaX, UCKIIOYAEMBIX
TOJBKO MO OJHOM NPUYMUHE.

4.3. Cniucanve y4yeOHUKOB NPOBOJUTCS HE pEeXe OJIHOro pasa B TOJ.
Ha xaxneiii Bun cnucanus («Berxue», «YcCTapeBIIME I10 COACPKAHUION,
«YTepsiHHbIE YUTATENSIMU») COCTaBISIETCS aKT B 2-X JK3EMIUISIpaxX, KOTOPBIM
MOJIMTUCHIBACTCS KOMHCCHEN u yTBEpXKIaeTCs PYKOBOIHUTENIEM
o0meoOpazoBarenbHOTO yupexaeHus. OIWH OSK3EMIULIp aKTa XpaHUTCS B
OoubnmMoTeke, APYro mepenaercss MOJ pPACIUCKY B OyXraiaTepuio, KOTopas
MPOU3BOJUT CIHCaHWE ¢ OajmaHca 001e00pa3oBaTENIBHOTO YUPEKICHUS TIO0
YKa3aHHOM B aKTe CTOMMOCTH Yy4eOHMKOB. CHUCAHHBIE MO aKTy Y4EOHHKHU
CIAIOTCA B COOTBETCTBYIOIIME OPTaHMU3AlMU IO 3arOTOBKE BTOPUYHOIO CHIPHSI.



JleHeXHbIe CpelICTBAa OT COA4M MakKyJaTypbl BHOCSTCS Ha pPacUeTHBIA CUET
IIKOJIBI € ILEJbI0 JaibHEHIero mnpuoopeTeHus s ¢GoHga OuOIMOTEeKH
JUTEPATYPBHI.

4.4. BpiObiTHE y4eOHMKOB W3 (poHma OuOIMOTEKH OodopMmIsieTcs akToM 00
UCKJIIOYEHUU M OTPAXKAETCs B KHUIE€ CYMMAapHOTO y4yeTa, a TakKe B KapTOTEKe
yuyera ydyeOHUKOB. BbIObITHE y4ueOHBIX MAaTepUaioB BPEMEHHOTO XpPAHECHMUS
IPOU3BOJIUTCS B KOHIIE KaJCHIApHOTO Tojla MO aKTy C YKa3aHUEM MPUYUHBI:
«Marepua BpeMEHHOTO XPaHEHUS.

4.5. AKTBl Ha CIHUCaHUE YYEOHMKOB BH3UPYIOTCS UJICHAMHU KOMHCCHU TIO
COXpaHHOCTH (OHJOB. 3aBU3MPOBAHHBIC AKTHl YTBEPKAAIOTCA PYKOBOAUTEIEM
00111e00pa30BaTEILHOTO YUPEKICHUS.

4.6. CriucaHHble 10 aKTy Y4Y€OHHKM MOTYT OBITh HCIIOJIb30BaHbl I
M3TOTOBJICHUSI JAMJIAKTUYECKOTO MaTepuaia, /Uil peCTaBPallMOHHBIX PadOT WIIH
HEepeJaloTCsl OpraHu3alusM 10 3aroTOBKE BTOPCHIpbA. YacTb y4eOHUKOB,
HaXOJAAIIUXCA B YAOBJIETBOPUTEIBHOM COCTOSIHUHM, IOCJE CIHCAHUS MOXKET
BbIIaBaThCAd OOy4YarOIMMCSl JJI1 MOJATOTOBKM K SK3aMEHaM, IepeaaBaThCsl B
yueOHble KaOMHETBI MU MCIIOJIb30BAHBI JIUIsl PEMOHTA APYTUX YUEOHUKOB.

4.7.  XpaHEHUE CTIUCAHHBIX YYEOHUKOB BMECTE C JEHCTBYIOLIMMHU
3aIperaeTcs.

5. Y4eT UTOroB ABHKeHUsI O0MOIM0TeuHOT0 hoHaa

5.1. Utorn naBmwxkeHus: (POHAOB MOABOIATCS B KHHIE CyMMapHOTO Yyd4eTa
OonbnuoreyHoro GoHaa (Wiau APYrOM PErHCcTpe CyMMApPHOTO y4yeTa, MPUHSITOM
B OMONIMOTEKe) Ha OCHOBAHWHU JAaHHBIX CYMMApHOTO yd4eTa O MOCTYIUICHHU H
BBIOBITHH JOKYMEHTOB.

5.2. UToroBele JaHHBIE WMEIOT YEThIPE OOs3aTENBbHBIX MOKAa3aTels:
COCTOSIO Ha HAYajao Toja, MOCTYMWJIO 3a TOJ, BBHIOBUIO 3a TOJ, COCTOMT Ha
KOHell Toaa. WToroBble [AaHHbIE MO 3JIEKTPOHHBIM CETEBBIM YJAJIECHHBIM
JOKYMEHTaM MPEICTABIAIOTCA CIEAYIOIMMHU TOKa3aTeIsIMU YUETHBIX €IUHMUIIL:
COCTOSIO Ha Hayajao rojaa, opopmiieHO B JAOCTYNl B TEUEHHE TIoja, JOCTYII
IpEeKpalleH B TE€YCHUE T0/1a, COCTOMT Ha KOHEIl roja.

6. IlpoBepka HaIM4YKsl JOKYMEHTOB O0M0I1H0TEeYHOTO POHIA
6.1. O0s13aTenbHast HTHBEHTApU3aLUs IPOBOAUTCS B CICAYIOIIUX CAydasX:
« IPM CMEHE MaTepUaAIbHO OTBETCTBEHHOT'O JINLIA;
« IPU BBIABIICHUH (PAKTOB XHUINEHUS WIJIM IOPYU JOKYMEHTOB;
* B Clly4a€ CTUXUHHOro OEICTBHS, MOXKAapa WM JIPYTUX YPE3BbIYAHBIX

CUTYaIUsIX, BBI3BAHHBIX KCTPEMAIBHBIMH YCIOBUSMU;

- Ipu niepeaye poHaa OMOIMOTEKH UITU €€ YACTH B apeHY;
« IPY peOpraHu3alliy U JIUKBUJAUN OUOIMOTEKH.

Jlns  mpoBeneHHsT TMPOBEPOK  PYKOBOJUTENIEM  00IIe00pa3oBaTeIbLHOTO
YUpEXKJIEHUSI Ha3HaYaeTCs KOMUCCHUS, B COCTaB KOTOPOH BXOJUT IMPEJICTABUTEIh
OyxranTepuu.

6.2. IIpoBepka (poHaa B MIIaHOBOM MOPSIIKE OCYIIECTBISETCS OUH pa3 B 5 JIET.

6.3. [IpoBepka Bcero (oHma WM €ro 4YacTH 3aBEpIIACTCS COCTaBIICHHEM
aKTa O pe3yJbTaTax MPOBEACHUS MPOBEPKH HAIUYUS OKYMEHTOB Y4eOHOTO
GoHla U TNPUIOKEHHEM K HEMY CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOLIUX IIO



HEYCTAaHOBJICHHOW NpuyuHEe. B akTe (UKCUPYIOTCS CBEICHUS O KOJUYECTBE:
« IOKYMEHTOB Y4eOHOr0 (pOH/a O JaHHBIM YYETa;
* IOKYMEHTOB, UMEIOIINXCS B HAJTMUHH;
» IOKYMEHTOB, OTCYTCTBYIOIIHMX B OMOIMOTEYHOM (OH/IE 110
HEYCTAHOBJICHHOW MPUYHHE.

B akre Takke ykasplBalOTCd HOMEp M JlaTa akTa O IMPOBEICHUU
Openpiayel mnpoBepku. AKT ¢ IPWIOKEHHEM CIHCKa JOKYMEHTOB,
OTCYTCTBYIOILLIUX o HEYCTaHOBJICHHOM IpUYNHE, TIOIITACHIBACTCS
npeacesaTeieM M WIEHaMH KOMHMCCHUM UM YTBEPXKIAETCS PYKOBOAUTEIIEM
00111e00pa30BaTEIHLHOTO YUPEKICHUS.

6.4. Ilpu BbISIBIEHUHM B TIpOIECCe MPOBEPKH (OHAA OTCYTCTBYIOIIUX
JOKYMEHTOB W HEBO3MOXKHOCTH YCTAHOBJICHHMS BHWHOBHBIX JIHIl, YOBITKH TIO
HEJI0CTAauYe CIUCHIBAIOTCA B COOTBETCTBUU C JACHCTBYIOIIMM 3aKOHOIATEIBCTBOM.

7. leJionpou3BOACTBO B OPraHU3alnu yuera 6ubauoTeqHoro ¢gonaa

7.1. Opranuzaiusi paboThl ¢ JTIOKYMEHTaMU IO y4eTy OubInoTedHoro ¢oHja
OCYUIECTBIISIETCS IO MPaBUJIaM BEACHHUS JI€TOMPON3BOICTRA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYILECTBISIETCS YYET, MOJIeKAT
MOCTOSIHHOMY XPaHEHUIO KaK JOKYMEHTHI CTporod otueTtHocTH. [locTostHHO, 110
JUKBUIAUA  OUONMMOTEKH, XPaHATCS  PETUCTPbl  WHIUBUIYAIBHOTO U
CYMMapHOTO Yyd4eTa JOKYMEHTOB OuOmmuoredHoro (ouaa (perucTpainuoHHbIC
KHWTY, WHBEHTApPHBIC KHUTH, KHUTH CYMMApHOTO y4YeTa, YYETHBIA KaTajor H
KaTaJoTH).

7.3. B cooTBeTcCTBMM ¢ TMpaBWJIaMH OpraHU3alUud TOCYAAPCTBEHHOI'O
ApXMBHOT'O JieJla YCTAHABIIMBAIOTCS CJIEAYIOLIME CPOKU XPAHEHUSI TOKYMEHTOB,
00€eCIeYnBaIOIINX YYET U COXPAHHOCTh (POHJIOB:

* COITPOBOJIUTENbHBIE JTOKYMEHTHI (HaKIaJHbIE, CUETa, OMUCH, CIIHCKHU

Ha TOCTYMNAIONIYI0 JHUTEpaTypy)— 3 roua;

« PUXOJIHBIE aKThl Ha JUTEPATYPY, MOJYyUYEHHYIO OecIjiaTHO win 0e3

COTPOBOJIUTEIBHBIX JTIOKYMEHTOB, — 3 T0J1a;

« KHUTA Y4eTa JIUTEPATyphl, yTEPSHHON YNTATEISIMHU U IPUHSATON B3aMEH, —
3 rona;
* aKThl Ha CIIMCAaHWE KHUT U TIEPUOJUYECKUX W3/IaHUN, yYETHBIC

KapTOUYKH, KHIDKHBIE (POPMYIISIpbl CIUCAHHBIX U3gaHuit — 10 ner.

7.4. Tlo WCTEYeHWH CpPOKOB XpaHCHUS YyUYETHBIC JOKYMEHTHI TIOJJIeKAT
VHUYTOXKEHUIO B YCTAaHOBJICHHOM TOPSIKE.

7.5. JIo OKOHYaHUsI OYEpEeIHON TMpoBepKH (oHAAa XpaHATCS aKThl O
pe3ynbTarax MpPOBEACHUS MPOBEPKH HAIUYMsl JOKYMEHTOB OMOJIMOTEYHOIrO
dbonma.

8. O0ecneyenne COXpaHHOCTH OMOTHOTEYHOT0 POHIA IIKOJIBHBIX
Y4eOHUKOB

8.1. CoxpanHocTh (oHIA o0OeCreYnBaeTCs CO3JaHUEM  OINTHMAJIBHBIX
YCIIOBUM XPAaHEHHs] W WCIOJIb30BaHMS YYCOHHKOB, a TaK)K€ OXPaHOM HX OT
MIOPYM U XUILECHUM.

8.2. XpaHeHHe Yy4YE€OHMKOB OCYIIECTBISETCS COTJIACHO  JEHCTBYIOIIUM
HNHcTpyKkIsam 1o oxpaHe TpyJa U MoKapHOH 0€30MacHOCTH.



8.3. ®oH yueOHUKOB pacCIonaraeTcs U YIUThIBACTCS OTJAEIHHO OT OCHOBHOTO

dbonna.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3ALUI0 COXpaHHOCTH (GOHAA YUYECOHHKOB
BO3JIaraeTcd Ha  PYKOBOAMTENS OO0IIe00pa30BaTEIBLHOTO YUPEXKACHHUS U
OouboTeKaps.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTh BBIJJAHHBIX YY€OHUKOB B
TEYEHUE Y4eOHOro ToJa HecyT OoOydaromuecs, Moib3yIOIIUecs 3TUM (POHIIOM.
OHu e, Npu HEOOXOAUMOCTH, OCYIIECTBISIOT UX PEMOHT.

8.6. B ciayuae yrepu wuiaM TOpud Yy4YeOHHMKAa POOUTENN (3aKOHHBIE
MPEICTaBUTENM) BO3MEIIAIOT  HAHECEHHBbIA yHiepOd B COOTBETCTBHH C
JEHCTBYIOIIMM 3aKOHOIaTEIbCTBOM.

9. [IpaBujia nNo/1b30BaHUA YYeOHUKAMMU /ISl 00yUYAIOUIUXCS U poauTeIei

9.1. OOy4aromuecss UMEIOT IMPaBO MOJMydYaTh YYEOHUKH, MPETYCMOTPEHHBIC
oOpa3oBaTeIbHBIMUA IPOTpaMMaMH IIKOJbI, BO BPEMEHHOE IIOJIb30BAaHHE U3
dbonaa OMOIMOTEKH OECIIATHO.

9.2. Y4eOHUKH BBIJIAIOTCS OOYYaIOIIMMCS CPOKOM Ha OJIMH Y4e€OHBIU Toj,
HE3aBHCHMO OT TOTO, Ha KakOoil CpoK OOy4eHHs] OHU pacCUMTaHbl, O€3 IpaBa
nepenayn M nOpojaxku. Bo3Bpar y4eOHHUKOB — rapaHTHpPYETCS  POAUTEISAMHU
(3aKOHHBIMH TPEJICTABUTEISIMHU).

9.3. Y4eOHUKH MOTYT OBbITh BBIJIaHBl KaK HOBBIC, TaK M HUCIOJIb30BAHHbBIC
panee. IIpo0OyieMbl HEXBATKM YYEOHHKOB PEIIAIOTCS Yepe3 OOMEHHO-PE3EpBHBIN
dbonp 1Ko palioHa (ropoaa).

9.4. OOy4aromuecs: JOJKHBI MOANKNCATh KaXK/blil y4eOHUK, MOJYYEHHBIA U3
dboHaa MKOILHON OMOIMOTEKH (YUeOHBIM roj, pamumus, uMs, KJace).

9.5. Y4eOHUK TOJKEH UMETh JOIMOJHUTEIBHYIO CbEMHYIO O0JIOKKY.

9.6. B y4ueOHMKaxX HeIb3s MUCaTh, PUCOBATH, 3arM0aTh U BBHIPHIBATH
CTpaHUIIbI U T.]I.

9.7. OOyuaromuecs: 00si3aHbI BO3BpAIATh IIKOJIbHBIE YYCOHUKH B OMPATHOM
BUJIE, IO HEOOXOAMMOCTH PEMOHTHUPOBATH HX.

9.8. Y4eOHUKH JOJKHBI BO3BpaIlaThCsi B OMOJIMOTEKY B YyCTaHOBJICHHBIC
CPOKH B KOHIIE y4€OHOT0 T0/1a, 10 HACTYTUICHUS JICTHUX KaHUKYII.

9.9. Bemmyckuuku (9,11 kiaccoB) 00si3aHBI pacCUUTATHCA C OMOIMOTEKOU
M0 MUCTEUEHUU CpoKa OOy4YeHHS (JI0 TIOJyueHHUs aTTecTaTa).

9.10. OOyuaroniuecsi, BBIOBIBAIOIIME B TEYEHUE YYEOHOro roja, OOsI3aHbI
claTh yYEOHUKHU NEpe]l MOTYyYEHUEM TOKYMEHTOB.

9.11.B cnydyae mopuu wWiM yTepud Y4YEOHHKOB oOOydarommecs OOs3aHbI
BO3MECTUTh WX HOBBIMH WJIM  PaBHOIICHHBIMH IO  COTJIACOBAHUIO C
OubIMOTEeKapEM.

9.12. OTBETCTBEHHOCTh 3a  COXPAHHOCTh  TMOJIYYEHHBIX  IIKOJIBHBIX
y4eOHHKOB HECYT Kak oOydJarommecs, TaKk W WX POAUTENH (3aKOHHBIE
MPEJICTABUTEIIN).

10. TpeOoBaHMA K MCNOJIb30BAHUIO  00€eCIIeYEHHIO COXPAHHOCTH
yueOHNKOB

10.1. OOyuaromuecss 00s3aHBI  OEPEKHO OTHOCUTHCS K Yy4YeOHHMKaM, HeE
JIOMYCKAaTh WX 3arps3HEHUS ¥ TMOPYM, MPHUBOIAIIMX K TMOTepe HHpOopmaIimw,



YXYALIAIOUIMX  yJ000UYUTaeMOCTb, YCJIOBHSI 4YT€HHUS (TIOTEps DIIEMEHTOB
N300pakeHus, ISITHA, LAPANMHBL, OTCYTCTBHE OAHOM WM OoJiee CTpaHuL,
CKIICMBAaHUE CTPaHULl U TMOBPEKICHUE TEKCTAa WU WIUIIOCTPALUNA IIpU
packpbIThH, JedopMalus, MOTPENAaHHOCTh OJI0Ka WU MEPEIUIETA).

10.2. Ilpu ucnonp3oBaHUK Yy4eOHHKA MEPBOTO roja, OH JOJDKEH OBITh CllaH
B IIKOJbHYIO OHMOJIMOTEKY B OTJIMYHOM COCTOSSHUM: YHCTBIM, LEJbIM, O€3
HNOBPEXKJIEHUI M TMOTEpTOCTEH KOpEellKa, VYIJOB Meperuierta, 0e3 OoTphiBa
neperieTa ot 0J0Ka.

10.3. [Ipu ucmonb30BaHWK Y4eOHHKA BTOPOTO-TPETHErO T0/Aa, OH JOJDKEH
OBITh CIIaH B IIKOJIbHYIO OMOIMOTEKY B XOPOIIEM COCTOSHUH: YHUCTBIM, LENbIM,
JOIYCKAIOTCSl ~ HE3HAYUTENIbHBIE MOBPEXKACHUS:  MOIYT OBITb  HEMHOIO
MOTPEIAHbI YTOJIKH MEPEIUIETa, KOPEIIOK (HO HE MOPBaH).

10.4. [Ipn wcnonb30BaHWM YYEOHHMKA YETHIPEX-TISITH JIET, OH JOJDKEH OBITH
CIaH B IIKOJbHYIO OHMONHMOTEKY B  YJOBJIETBOPUTEIBHOM COCTOSHUH,
IIPUTOJHBIM I JAJIBHEUIIEr0 MCIOJBb30BAaHUA: YHMCTBIM, TOIIYCKAECTCsS HAIpPbIB
Kopeuika (He Oosee 1 cM. OT Kpas) U TeperuieTa B MECT€ €ro COCIUHEHMS C
OJIOKOM.

10.5. IIpu ucnonb30BaHWU y4eOHHMKA ILIECTH JIET U 0oJiee, OH JOJDKEH OBITh
CIaH B IIKOJbHYIO OHMOJMOTEKY B  YAOBJIETBOPUTEIBHOM COCTOSHUM,
IIPUTOAHBIM JUIA JAJbHEHIIErO UCIIOIB30BAHMS: YMUCTBIM, JOIYCKAETCs HaIpbIB
Kopenika (He Oonee 2-3 cM OT Kpasi) U MeperieTa B MECTe €ro COCAMHEHUS C
OJIOKOM.

10.6. Bce moBpexJeHUs MOKHBI OBITh aKKypaTHO CKJIEEHBI MPO3payvyHOi
OyMaroii, MO0 MIMPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBETCTBEHHOCTb YYACTHUKOB 00pa30BaTe/ILHOM AEATEIbHOCTH 110
o0ecrne4eHHI0 COXPAHHOCTH Y4eOHUKOB
PykoBoaurens 00111e00pa30BaTEIHHOTO YUPEKICHUS HECeT
OTBETCTBEHHOCTh 32 OPraHU3allMI0 PAabOThI 10 CBOEBPEMEHHOMY IOIMOJHEHHUIO
OoubnmoreyHoro (oHga MIKOJBHBIX YYEOHMKOB, OOecrneueHrue OO0ydaromuxcs
y4eOHUKAMH, YYEOHBIMU TOCOOUSAMH, YYEOHO-METOJUUYECKUMHU MaTepHallaMu,
cpeAcTBaMH OOy4YeHUS! W BOCIIUTAHUS.

11.1. 3aMecTuTenb AUPEKTOpPA HIKOJIBI MO Y4eOHO-BOCIUTATEIHLHOW paboTe
ompefenser  MNOTPeOHOCTb  IIKOJBI B y4eOHHMKaX, COOTBETCTBYIOIIMX
nmporpaMmaM  OOy4YeHUs, OCYIIECTBISIIOT  KOHTPOJb 3a  HCIOJIb30BAaHUEM
MeJaroruyeckuMu  pabOTHUKaMHU B XOJle 00pa3oBaTENbHOM AESTENbHOCTH
y4eOHUKOB, Y4Y€OHBIX MOCOOMI M y4eOHO-METOAMYECKMX MAaTepHalioB B
COOTBETCTBUM CO CIHUCKOM, ONPEIEICHHBIM IIKOJOW, COBMECTHO C YUYHUTEIISIMU
u OMOIMOTEKapeM OCYIIECTBIIICT KOHTPOJIb 3a BBITTOJHEHUEM OOYYarOITUMUCS
€MHBIX TPeOOBaHUI 1O UCTIOIB30BAHUIO U COXPAHHOCTH YYEOHUKOB.

11.2. KiaccHble pyKOBOAWTENM HECYT OTBETCTBEHHOCTH 3a BOCIIMTaHUE Y
oOyuarommxcsi OepeKHOr0 OTHOLIEHUS K Y4eOHOM KHHUIe, 3a COCTOSHHUE
Y4eOHMKOB M Yy4eOHBIX MOCOOMII OO0y4aromMXcsi CBOETO KJjacca B TEUYEHHE
y4eOHOro Troja, CBOEBPEMEHHYIO Bblnady (crady) Y4eOHUKOB, YYEHBIX U
y4€0HO-METOJMYECKIX TMOCOOMH B OMOIMOTEKY B COOTBETCTBHUH C TpaduKoM,



YTBEPKICHHBIM TUPEKTOPOM IIIKOJIBI.

11.3. bubnuorekapp  HeceT  OTBETCTBEHHOCTb  3a  JOCTOBEPHOCTH
uHpopManuu 00 00ECIEYCHHOCTH YYCOHUMKAMH, YYCOHBIMH ITOCOOMSIMHU H
y4eOHO-METOAMYECKUMH  MaTepuaiamu oOy4arommxcss  IIKOJIBI, 3a
opraHuszaiuio padboTbl OWUONIMOTEKM MO BblJa4€ W BO3BpaTy Y4YEOHMKOB,
y4eOHBIX MOCOOMN M y4ueOHO-METOAMYECKHX MaTepHalioB OOyYaroluuMUCH, 3a
COXpPaHHOCTh OMOJMOTEYHOTO (DOH/Ia YUeOHON TUTEpaTypHI.

11.4. Ponutenn  (3aKOHHBIE  TPEACTABUTEIM)  OOyYarOUIUMXCS  HECYT
OTBETCTBEHHOCTh 332 COXPAHHOCTH IMOJYYEHHBIX YYEOHHKOB, YU4EOHBIX MMOCOOUI
1 y49eOHO-METOAMYECKUX MAaTepuajoB M BO3MEMIAIOT WX YTpaTy WIH TMOpUYy
OMOIMOTEKE IIKOJBI.

11.5. O0yyaromuecss HECYT OTBETCTBEHHOCTb 3a COXPAaHHOCTb YYE€OHUKOB,
y4eOHBIX TIOCOOMI M y4eOHO-METOAMYECKHX MaTepHUajioB, TOJYYCHHBIX U3
dboHa MKOJIBHONU OUOIMOTEKHU.

12. 3aKJIIOYHTEIbHBbIC IMOJI0KEHHUS

12.1. Hacrosimee Ilonoxenue o ¢GoHae OecriaTHBIX Y4€OHUKOB, MOPSIKE
ero ¢GopMUpOBaHUS, Yy4deTa, HCIOJIb30BaHUS U 00€CIeYeHUs COXPaHHOCTU
SBJISICTCS JIOKaJTbHBIM HOPMATHUBHBIM  aKTOM, PUHUMACTCS Ha
[lenarornueckoM coBeT€ IIKOJBI M yTBEpXKAaeTcss (Jub0 BBOAUTCS B
JICHCTBUE) TMPUKA30M PYKOBOAMTEINS 00Ie00pa30BaTeIbHOTO  YUPEKIACHHUS,
OCYILECTBIISIFONIEH 00pa3oBaTEIbHYIO ACSTEILHOCTb.

12.2. Bce wum3MeHeHMss W JOINOJHEHMS, BHOCHMBIE B  HacCTOsIIEE
[lonoxenune, oQOpMIIAIOTCS B  NUCBMEHHOHM (oOpMEe B COOTBETCTBUU
JNEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoit Denepann.

12.3. Tlonoxenue o OecruiaTHOM y4eOHOM (oHAe 0011e00pa3z0BaTEILHOIO
VUPEKJCHUSI TMPUHUMACTCS HaA  HEONpPEACNICHHbIM Cpok. V3MeHeHus U
nonoyiHeHUs K [loNoKeHWI0 NPUHHUMAIOTCS B MOPSAIKE, MNPEAYyCMOTPEHHOM
n.12.1. vactosero Ilonoxenus.

12.4. [locne mpunstuss I[lonoxkenuss (WM W3MEHEHUHW W JOTMOJHEHUN
OTJICTIPHBIX ITYHKTOB M PAa3esioB) B HOBOW PEAAKIIMU MPEbIAYIIAs peaakiius
ABTOMATHUYECKH YTPAuuBaeT CUITY.
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