PaccmoTtpeHno, mpUHSTO perieHue YTBepxkaaio

Ha 3acenanuu [legarornueckoro copera Hupexrop MBOY COLI Ne 10
MBOY COII Ne 10 O.M. Cunopenko
[Tpotokon Ne 4 ot 08.01.2024 rona «09» auBapst 2024 rona Ne  -on
MYHULUNANBHOE
BIOIXXETHOE EPEXTERVE GRER) 77 OBLIEOBPASOBATE AR LHOMA i o

OBLIEOBPA3OBATE/BHOE
YYPEXOEHWE CPEAHAA

OBLUEOBPA30OBATEJIbHASA
LUKOJIA Ne 10 CTAHWULbI
HEBEPIXXAEBCKOW

MYHULIMNANBHOIO

OBPA30BAHWS KPIMCKUI
PAMOH

Hosoxxenune o OudIAMOTEKE
MyHUIIMNIAJIBLHOTO 0I0IKETHOr0 00111e00Pa30BaTEIbHOI0 YUPeKIeHUs cpeaHeil
o0meo0pa3zoBaTenbHOM MIKOJbI Ne 10 crannubl HeGepakaeBckoii MyHHIIUIIAIBHOTO
o0pa3oBanust KpbiMckuii paiion

1. O0uue mos10:xeHUs

1.1. Hacrosiiee mnoJiokeHUE peraaMeHTHpyeT aesrenbHocTh Oubmmoreku MBOY COII
No 10 (manmee — o6pa3oBaTebHast OpraHUu3aIus).

1.2. Hacrosimiee monoxeHue paspabotraHo B coorBercTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanumn», npukazoM MUHKYIbTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxaenuu [lopsiaka yueta JOKyMEHTOB, BXOASIIUX B COCTaB
oubmmoreuHoro Gounma» ¢ yaerom nucbma MunoopaszoBanust Poccun ot 23.03.2004 Ne 14-51-70/13
«O IIpumepHOM MOJ0XKEHUHU 0 OUOIHOTEKE 00IIE00PA30BATETHLHOTO YUPEKICHUS.

1.3. bubnuoTeka sIBASETCS CTPYKTYPHBIM MOApPa3ACICeHHeM 00pa30BaTeIbHON OpraHU3allnu,
CO3/IaHHBIM B IENIIX OOecreueHus npaBa Y4acTHUKOB 00pa30BaTeNbHOro Mpoliecca Ha OecriaTHoe
M10JIb30BaHNE OMOIMOTEYHO-UH(POPMALIMOHHBIMHU pECypCaMH.

1.4. Tlopsmok MOJNB30BaHUS HCTOYHMKAMHU WH(GOpMAIUHU, MEpeueHb OCHOBHBIX YCIYr W
YCIIOBUS UX MPEAOCTABICHHSI OMPEACISIOTCS HACTOSIIUM TIOJIOKEHUEM O OMOJTMOTEKE U MPaBUIIAMH
MOJIb30BaHUs OMOTMOTEKOH, YTBEPKICHHBIMU PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

1.5. Opranu3zanus 00CITyKUBaHUS YUaCTHUKOB 00pa30BaTEIHLHOTO MPOIlecca MPOU3BOIUTCS B
COOTBETCTBUU C TMpaBUJAMH TEXHUKH OE30MaCHOCTH M MPOTHUBOIOKAPHBIMU, CAHUTAPHO-
TUTHCHUYECKUMU TPEOOBAHUSIMH.

2. Henn, 3axaun, GpyHknuu 0u0IHOTEKH

2.1. llenn OuOGIMOTEKU COOTBETCTBYIOT IEISIM 00pa30BaTEIbHOM OPraHU3allud M BKIIIOYAIOT
B ce0s1 B TOM yucie: GopMUpoBaHue 0011el KyIbTyphl JHYHOCTH 00yUYaIOUIUXCS HA OCHOBE YCBOCHHUS
00s13aTeTbHOTO MHHIMYMa COJICpXKaHUs 00IIe00pa30BaTEIbHBIX MPOTPAMM, UX a/IaNITAIUs K KU3HU
B oOmiecTBe, CO3JaHME OCHOBBI [JII OCO3HAHHOTO BHIOOpPAa H TOCIEAYIOIIETO OCBOCHHS
po(heCCHOHATTLHBIX 00pa30BaTEILHBIX MTPOTPAMM, BOCITUTAHHE TPAXKIAHCTBEHHOCTH, TPYIOIIOOHS,
yBaXKGHHSI K TpaBaM M CBOOOJaM 4YeNoBeKa, JIOOBM K OKpyXkaromiei mpupone, Poawne, cembe,
dbopMupoBaHKE 30POBOTO 00pa3a KU3HHU.

2.2. 3agauamu 6uOIMOTEKH 00pPa30BATENLHON OpPraHU3alluu SBISIOTCS:

e o0ecreueHre y9acTHUKOB 00Pa30BaTEILHOTO MPoIecca JOCTYIIOM K HH(pOPMAITUH, 3HAHHSIM,
uaesiM, KYJIbTYPHBIM  IIEHHOCTSIM  TOCPEJICTBOM  HCIOJB30BaHUS  OWUOIMOTEYHO-
WH()OPMAITMOHHBIX PECYPCOB 00pa30BaTEIHLHON OpraHU3AIINH;

e TMpUBJIEUECHHE OOYYAIOUIUXCS K CHCTEMAaTHYECKOMY UYTEHHUIO Y4eOHOU, XYHOKECTBEHHOU,
HAYYHO-TIOMYJIIPHOH JINTEPATYPHI;

e COACHCTBHE PA3BUTHUIO MMO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00yJaIOIINXCS;

e 0oOydYeHHe OCHOBaM OMOIHOTEUHO-OnOIMOorpadnuecKoi TpaMOTHOCTH;

e COACHCTBHE MEAArOTUYECKUM PAOOTHHKAM B MOAOOpE HAYYHO-METOAMUYECKOMN JUTEPATypPHI,
WH()OPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEYHBIN (POH]T;



COBEPIIICHCTBOBAHUE MPEIOCTABIIIEMbIX OMOIMOTEKON yCIyr HA OCHOBE BHEAPEHUS HOBBIX
UH(POPMAIMOHHBIX TEXHOJOTHH M KOMIBIOTEpU3alK OUOINOTEYHO-HH(DOPMAITHOHHBIX
nporeccoB, hopmMupoBaHre KOMPOPTHON OUOTHOTEUHOM Cpebl.

2.3. bubnuoTeka BBITIOJHSACT CIEAYIOIIHe (yHKIIUN:

2.3.1. ®opmupyer (oHag OUOIMOTECUHO-MHPOPMAMOHHBIX PECYPCOB 00pa30BATEILHOM

OpraHru3anuu:

KOMIUIEKTYET OCHOBHOU (DOHJ Yy4eOHBIMH, Xy/10KECTBEHHBIMH, HAYYHBIMU, CIIPABOYHBIMH,
MeAarorndyecKuMHU U Hay4HO-TIOMYIIPHBIMU JOKYMEHTaMU;

y4acTBYeT B KOMIUIGKTOBAHUU CIEIUAIM3UPOBAHHOTO (OHIa y4eOHWKAMU U3 4YHUCIA
BXOJIIINX B (peiepalibHbII MepeueHb Y4eOHUKOB, JOMYIIEHHBIX K HCIIOJIb30BAHUIO MPH
peaM3aud UMEIONIUX TOCYAAPCTBEHHYIO AaKKPEAWTAIMIO O00pa30BaTEIbHBIX MPOTPaMM
HAYaJbHOrO OOIIero, OCHOBHOIO OOIIEro, CpeaHero odiero odpazoBaHus, U Y4eOHBIMU
NOCOOMSIMH,  JIOMYIICHHBIMH K  HKCIOJB30BaHUIO TPU  pealu3aludl  yKa3aHHBIX
00pa3oBaTeNbHbIX TPOrpamMMm;

akkyMmysmpyeT (GOHJI JOKYMEHTOB, CO3JaBacMbIX B 00pa30BaTEIbHONW OpTaHHU3AIUH
(mybnukanuii 1 padoT meraroroB 00pa3oBaTeNbHON OpraHU3aliy, JIYUIINX HAYYHBIX padoT
u peepaToB ydammxcs u ap.);

OCYIIECTBIISIET pa3MellleHNe, OPraHU3alluI0 U COXPAHHOCTh IOKYMEHTOB;

OpraHu3yeT U BEJET CIPaBOUYHO-OMOIMOTrpaduueckuii anmnapar: KaTajaord, KapTOTEeKH.

2.3.2. OcymecTBisieT muddepeHIpoBaHHOE OMOIMOTEYHO-UH(POPMALTMOHHOE

oOciry>)xuBaHue 00yJarOIIMXCs:

nperocTaBisieT HGOPMAIIMOHHBIE PECYPChI HA PA3IMYHBIX HOCUTEIIAX;

opraHuzyer OOy4eHHE HaBBIKAM HE3aBUCHUMOIO OWOIMOTEYHOTO IMOJB30BATENS U
notpeburenss uHpOpMalLMM, COACHCTBYET HHTErpaliyd KOMILIEKCA 3HAHHWM, yMEHUH W
HABBIKOB pa0OThI ¢ KHUTOW U MHPOpMAITUEH;

OKa3bIBaeT MH(OPMAIIMOHHYIO MOJAECPKKY B PELICHUH 3a/a4, BO3HUKAIOIIUX B Ipolecce
y4aeOHOM, caM0o00pa30BaTeIbLHON U IOCYTOBOM ACSITEIHBHOCTH 00YUaIOIUXCS;

OpraHu3yeT MAacCOBble MEpPONPUATHS, OpPUEHTHPOBAHHBIE Ha pa3BUTHE OOWEH u
YUTATEIbCKOM KYJIbTYpBI THYHOCTH;

CoJIecTBYeT mearornyeckiuM paboTHUKAaM B OpraHu3alMy o0pa3oBaTeNbHOIO Mpolecca u
JIocyra 0OyJaronuxcsl.

2.3.3. OcymecTBisier Qg depeHIMPOBaHHOE O61OIMOTEeYHO-MH(POPMALIUOHHOE

00CIyXKMBaHUE MEJarorn4eckux padOTHUKOB:

BBISBIISIET HMH(OPMAIMOHHBIE TMOTPEOHOCTH W YIOBJIETBOPSIET 3amlpOChl, CBS3aHHBIE C
00y4eHHeM, BOCITUTAHNEM O0YJatOIIIXCS;

COJIEHCTBYET MpodecCHOHANTBHON KOMIETEHIIUMU TMEAaroroB, MOBBIIICHUIO KBalU(pUKaIUH,
NIPOBE/ICHUIO aTTECTAIINH;

OCYILECTBIISIET TeKyIlee HH(HOPMUpPOBaHUE (THH HH(POPMALIUU, 0030pbI HOBBIX MOCTYIIJICHUN
U MyOJIMKaIuii);

CIOCOOCTBYET MPOBEIACHUIO 3aHATUH MO (HOPMUPOBAHHIO WHGOPMAIMOHHON KYIBTYpPhI
oOyJaromuxcsi, sBIseTcs 0a30il sl MPOBENSHHs TMPAKTHYECKUX 3aHITHH 1o pabote ¢
UH(OPMAIIMOHHBIMU PECypCaMHu.

2.3.4. OcymiecTBisieT nudepeHIpoOBaHHOE OMOIMOTEYHO-UHPOPMAITUOHHOE

o0cyXKMBaHUE POAUTENEH (3aKOHHBIX MIPE/ICTaBUTENEH) 00yJatoOXCs:

YIOBJICTBOPSIET 3ampoChl TOJb30BaTeNied M WH(OOPMHPYET O HOBBIX IOCTYIUICHHSX B
6ubIMOTEKY;
KOHCYJIbTHPYET 0 BOIIPOCAM OPTraHU3alMH CEMEHWHOTO YTEHUS, 3HAKOMHT ¢ HH(pOopMarme
M0 BOCITUTAHUIO JIETEH;
KOHCYJIBTHPYET 10 BOIIPOCAM y4eOHBIX W3IaHUM JJIsT OO0 yJarOIIHXCS.

3. Opranuszanus JesiTeJJbHOCTH OHOJINOTEKH
3.1. OOmiee pPyKOBOJACTBO MACATEIBHOCThIO OWOIMOTEKH OCYIIECTBISAECT PYKOBOIUTEIH

00pa3oBaTeNbHON OpraHu3allnu.



3.2. HemocpeacTBeHHOE PYKOBOACTBO OUOIMOTEKOM OCYIIECTBISIET OMOINOTEKAPb.

3.3. bubnnoTekapb HECET OTBETCTBEHHOCTH B IpeiesiaX CBOSH KOMIIETEHIIUH 32 OPraHU3alUI0
U Pe3y/IbTaThI IEATEIHHOCTH OUOITHOTEKH.

3.4. 3apeayromuii OWOIMOTEKOW pa3pabaThiBa€T ¥ MPEICTABIACT PYKOBOJMUTEIIO
00pa30oBaTeNbHON OPraHU3alK HA YTBEPKICHUE CIICIYIOIIUE TOKYMEHTHI:

e TIOJIOKCHHE O OMOIMOTEKE, ITpaBUiIa MOJIb30BaHUs OMOIMOTEKOMH;

e IUIAHOBO-OTYETHYIO JJOKYMEHTALHUIO.

3.5. B coctaB OMOIMOTEKN BXOIUT

e a0OHEMEHT;

e  YHTAILHBIN 34l

e OTHEN y4eOHUKOB;

e MeauaTexa.

3.6. bubnmoreyHo-uHGOPMAITMOHHOE OOCITY)KUBAHUE OCYIIECTBISICTCS B COOTBETCTBUH C
1aHaMu PaboThl OMOIMOTEKH M PeKUMOM PabOThl 00Pa30BaATEILHON OPraHU3aIlUH.

3.7. bubnmoreka BIpaBe MPeAOCTaBIATh IUIATHBIE OMOIMOTEYHO-UH(POPMALIMOHHBIE YCIYTH

3.8. Pexum paboTel 6ubIHOTEKH OnpeaenseTcss OUOIMoTeKapeM ¢ YYeTOM pexkuma padoThl
oOpa3oBatenbHOW opranu3aiuu. OAWH pa3 B MeCSI] NMPEeIyCMaTpPUBACTCS CAHWUTAPHBIA J€Hb, B
KOTOPBI 00CTyKUBAaHUE TOJIb30BaTENeH HE MPOU3BOAUTCA.

4. Y4yer nocrynjieHus ¥ BbIOBITHS JOKYMEHTOB O0u0/1M0TEe4HOro hoHaa

4.1. Ilpuem nokymMeHTOB B (poH]] OMOIMOTEKH BKIIOYAET CISAYIOIINE ONEPalIUn:

e  CBepKa MOCTYIUICHUH C IIEPBUYHBIM YYETHBIM JOKYMEHTOM (HAaKJIaHAs, aKT), BKIIOYAOIIUM
CIIUCOK MOCTYIMUBIIUX TOKYMEHTOB;

e COCTaBJICHHE TEPBUYHOTO YYETHOTO JOKYMEHTA JJISl TIOCTYIUIEHUI 0e3 CONpOBOAUTEIBHON
JIOKYMEHTAIUH;

e peErucTpamus IMOCTYNUBIIMX JOKYMEHTOB B pETUCTPAaX CYMMapHOTO, TPYNIIOBOTO U
unauBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢ona. TexHomorus
(bOopMUPOBAHUY).

4.2. Tlpu TNOMOTHEHHMH OCHOBHOTO OuOIMOTeYHOro (oHIa HEOOXOAUMO COONIOAATH
TpeboBanust dDexnepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
HKCTPEMHUCTCKON J1eATeNbHOCTHY. JIOKYMEHTBI, BKJIIOUCHHbIE B IMEPEYeHb HKCTPEMHUCTCKUX
MaTepHraloB, IpuoOpeTaTh 3apemieHo, PH BHISIBICHUN X B OHIE — U3BIMATh U3 AOCTYIIA.

4.3. Yyer u 06paboTKka TOKYMEHTOB OMOIMOTEYHOr0 (poHAA.

4.3.1. Yuet u 06paboTKa JOKYMEHTOB OCHOBHOTO (POH]1a OCYIIIECTBIISIETCS WHINBUTYAIbHBIM
crnocoboM. CBezieHHsI O MOCTYNMBIIUX MEYAaTHBIX JOKYMEHTax BHOCATCA B «KHHrYy cymMMapHOro
ydeTa JJOKYMEHTOB OCHOBHOTO (POHIa».

[TocTynuBIIMM JOKYMEHTaM MPUCBAWBAIOT WHAMBUAYAIbHBIN PErHMCTPAIlMOHHBI HOMEp
(MHBEHTapHBIH HOMEp WM HMHOM 3HAK, NPUHATHIA B KaueCTBE PETHUCTPAIIMOHHOTO HOMeEpa,
CUCTEMHBIN HOMEp JIJIs DJIEKTPOHHBIX JOKYMEHTOB) U MU(]p XpaHEHHUS.

Perucrpanmonnsie HOMepa W MHGPH OTMEYAIOT B PETHCTPaX WHAWBUAYAILHOTO ydeTa
JIOKYMEHTOB — HMHBEHTapHOW KHHI€, KapTOTEKE PErHCTpallud Ta3eT, KypHAJIOB, y4eTHOH Oaze
JTAHHBIX.

Bce sk3eMIUnsipel MpUHATHIX H3AaHUN mTemnentoTcs. llltemmens ¢ HanMeHOBaHHEM
00pa3oBaTeNbHOI OpraHu3alnu A0KEH OBbITh IPAMOYTOJIBbHON (POpPMBI, pa3MepoM.

[lItemmnens cTaBUTCS Ha 000POTE TUTYIHHOTO JTUCTA (IIPH OTCYTCTBUU TUTYIBHOTO JINCTA —
Ha MepBOI CTpaHUIIEe TEKCTA MO/ 3arjIaBueM), Ha 1 7-it cTpaHuIle 1101 TEKCTOM B JIEBOM HI)KHEM YTy
U Ha o0opoTe Kaxaoro npuioxkeHus. Ha Oporrtopax u skypHajlaX IITEMIIENb CTABUTCSA TOJBKO Ha
00JIOKKE WMJTH Ha TIEPBOW CTPAHHIIE TEKCTA.

CoctaB ocHOBHOTO (pOHAA PUKCHPYETCs B KAPTOYHOM all(paBUTHOM KaTajore, B 3J€KTPOHHOM
0a3e maHHBIX OMOJIMOTEKH.

4.3.2. Yyer u obOpaboTka crenuaau3upoBaHHoOro (onma. Creunanu3upoBaHHBIA (OHT
YYHUTBIBACTCSI K XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMoTeuHoro (ouma.



VYder HOKYMEHTOB CIEHHUATU3UPOBAHHOTO (OHIA, KAK MHOTOA3K3EMIUIIPHON JIMTEpaTyphl,
OCYILECTBIIICTCSI TPYIIIOBBIM CHOCOOOM M OTpaxaercs B «KHHMre cyMMapHOro ydera y4eOHOIO
(doHIa» U B KAPTOTEKE PETUCTPAIIIOHHBIX KAPTOUEK.

Ha kaxoe HauMeHOBaHNE JOKYMEHTOB CHELMATM3UPOBAHHOTO (POHIA 3aBOAUTCS OTJCIIbHAS
y4eTHask KapTOUKa.

Texnuueckas 06paboTKa TOKYMEHTOB IPEAYCMAaTPUBAET CIEAYIOLINE ONEPALHUH:

e MPOCTABICHHE HA KAXJOM JOKYMEHTE HITeMIelsi OHMOIMOTEKH B COOTBETCTBHM C IMYHKTOM

4.3.1 HACTOSIIETO IOJOKECHHUS,

e U3rOTOBJICHHE W MpPUKpEIUICHHE K JOKYMEHTY macropra ydeOHuKa. [lacmopr yueOHMKa

IPUKJIEBAETCS HA MOCIeIHEeH cTpaHule yueOHUKA. 3ar0JIHAeTCs [IPU Bbl1aue YUTATEIIIO.

4.4. BoiObITHE TOKyMEHTOB OMOIMOTEYHOTO (hOHTA.

4.4.1. Ilpu4uHbI, MO KOTOPBIM JOKYMEHT MOXKET OBITh BBIBE/IEH U3 COCTaBa OMOJIMOTEYHOTO
¢doHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, JE(PEKTHOCTh, YCTAPENIOCTh MO COACP)KAHHUIO, yTparTy.
HckmroueHne 10KyMeHTa U3 0uOiaMoTeyHoro (oHma MpoOBOJUTCS Ha OCHOBAHWM aHAlM3a COCTaBa
O6uboTeyHoro (GoHa U Pe3yNIbTaTOB €0 MPOBEPKH.

4.4.2. Tlog BETXOCThIO JOKYMEHTa IMOHUMAIOT pE3yJbTaT €CTECTBEHHOIO CTapeHUs WU
(¢u3UYECKOro U3HOCA JJOKYMEHTA.

4.4.3. llog nedexkTHOCThIO JOKYMEHTAa IOHHMMANOT YaCTHUUHYI0 WM TOJHYK yTpaTy
OKCIUTYaTaI[MOHHBIX KAaU4eCTB JJOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBHS.

4.4.4. Tlon ycTapenocThlo MO COAEPKAHUIO MOHUMAIOT MOTEPI0 aKTYaJbHOCTH TEMAaTHKHU,
MOJITBEPKIAEMYIO OTCYTCTBUEM CIIPOCA YUTATENIEH, HEBOCTPEOOBAHHOCTHIO B IIEPEPACIIPENEICHUH U
peanu3alui.

4.45. Tlon yrpatoii MOKYMEHTa TOHHUMAIOT €ro OTCYTCTBHE B (oHAEC OHOIMOTEKH II0
OpUYMHAM  TIOTE€pPH, XUINEHUs, OCICTBUM CTUXMMHOIO, TEXHOIEHHOro (B TOM 4YHCIe
XaKEepPCKOM aTaku 1 HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYIOBaHUS) WM COLHUAIBLHOTO
XapakTepa, 0 HeyCTaHOBJICHHOM NMpUUYUHE.

4.4.6. Ilponecc MCKIIOYEHHS] ITOKYMEHTOB U3 (oHAA OMOIMOTEKH OCYIIECTBISIETCS B
cooTrBercTBUM ¢ [lopsakom yuyera JOKYMEHTOB, BXOSIIMX B cocTaB OubimoredHoro (ouaa,
YTBEPAKACHHBIM NprKkazoM MuHkynbTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BbIObITHE JNOKYMEHTOB OMONIMOTEYHOro (OHJIA NPOUZBOAMTCA B pE3ysIbTaTe HX
CIIUCaHMs KOMHCCHEHN, CO3/IaHHOM PYKOBOAMUTENIEM 00pa30BaTEeIbHON OpraHU3aIiy.

4.4.8. YTunuzanus CHUCAHHBIX JIOKYMEHTOB OuOIMOTEYHOro (poHIa NPOU3BOAUTCA B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit Penepannu.

5. IlpoBepka 1OKyMeHTOB OMO/1HOTEYHOTO (pOHIA

5.1. IlmanoBas mpoBepka JTOKYMEHTOB OubOmmoreuHoro ¢oHAa TMPOBOJUTCA C
HNEPUOJIMYHOCTBIO OJMH pa3 B IATh JIET HAa OCHOBAaHMU TIpaduKa IMPOBEPKH, YTBEPIKIECHHOIO
O1OIMOTEKOPEM.

5.2. BxennaHoBas NpoOBEpKa JIOKYMEHTOB OMOMHMOTEYHOro (OHJa NPOU3BOIUTCS B
00s13aTeTLHOM TIOPSIJIKE:

e IIpU BBISBICHUH (DAaKTOB XUILEHUS, 3TI0YIIOTPEOICHHS WM TOPYH JOKYMEHTOB;
e B CIlydae CTUXHHHOTO OCICTBHUS, MTOKApa WIH APYTHX YPE3BBIYANHBIX CUTYaIUi, BEI3BAHHBIX

HKCTPEMAJIbHBIMU YCIIOBUSIMH;

e IIpU peopraHU3alUy WU JIMKBUAALNNA 00pa30BaTeIbHON OpraHu3alllu.

5.3. Ilo uroram npoBepku OMOIMOTEKAph COCTABISIET aKT, MOJMHCHIBAET M XPAaHUT €ro B
O6ubIMoTEKEe B TEUEHUE CPOKa, YCTAHOBJIEHHOTO HOMEHKJIATypoi nen. Eciam kakue-To JOKYMEHTHI
OTCYTCTBYIOT 110 HEYCTAaHOBJICHHOW MPHUYMHE, TO K aKTy MPUKIAABIBAETCS UX CIIUCOK, B KOTOPOM
(buKcHUpyIOTCS CBEIEHUS O KOJIMUYECTBE JOKYMEHTOB OMOIMOTEYHOr0 (POH/Ia B HAIMYUU U KOJIMYECTBE
OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM 4YHCJE IO HEYCTaHOBJICHHOW mnpuuumHe. B axTe Takxke
yKa3bIBACTCSl HOMEP M J]aTa aKTa MPEIbIIyIIeH MTPOBEPKH.

5.4. Bo Bpemsi MpoOBEpKH AOKYMEHTOB OHOTMOTEYHOrO (oHIa PAOOTHUKH OTCIICKUBAIOT
HaJIN4YME SKCTPEMUCTCKUX MAaTEPHUAIOB, KOTOPbIE BXOJAT B (peiepanbHbIi CIIMCOK, OMyOIMKOBaHHBIN
Munrocrom Poccun Ha cBoeM caiite.



Ecnu Oubnuorekapb HaieT SKCTPEMHUCTCKHM MarepHaj, TO JOJDKEH OTPaHUYHTh K HEMY
JIOCTYII CO CTOPOHBI I10JIb30BaTEIEH.

5.5. Ilpu BbISBIEHUM B TpOLIECCE NPOBEPKHU (OHAA OTCYTCTBYIOUIMX JTOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIGHUSI BUHOBHBIX JIMII YOBITKM @10 HEJOCTayaM CIHCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOLIUM 3aKOHOAATEIbCTBOM.
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