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IHonoxenue o 6udmoreke B BOY OCOII MO [Munckoii paiion
1. O0mue nosioxkeHHs!

1.1. Hacrosiiee nmoyioxeHHe perjiaMeHTUpyeT AesrenbHocTh 6ubmumoreku BOY OCOIII
MO Jluuckoii paiioH (nasnee — oOpa3oBaTenbHasi OpraHU3aLys).

1.2. Hacrosiimee IOJIOXKEHHE pa3paboTaHO B COOTBETCTBUM ¢ DelepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit @Denepanuu», MpUKa30M
Munkynetypel Poccuu ot 08.10.2012 Ne 1077 «O6 ytBepxnmenuu Ilopsaoka ydera
JOKYMEHTOB, BXOINAIIMX B cocTaB OubOnuoTedyHoro ¢oHAa» C YYETOM IHCHhMa
MuHo6pa3oBanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM IOJIOKEHHH O
OubnnoTeke 0O6IIE00PA30BATEIPHOTO YUPEKACHHUS», METOOWUYECKHX pPEKOMEHIAIlHii
OI'bHY «HIIb um. K.J1. Ymuuackoro» ot 31.05.2017.

1.3. bubnuoreka sBISETCS CTPYKTYpHBIM TOApa3felieHueM 00pa3oBaTeabHOMI
OpraHHW3all¥y, CO3JaHHBIM B LEAX oOecreueHHs MpaBa YYaCTHHKOB 00Opa3oBaTEIhHOIO
mpolecca Ha 6ecIiaTHOe MOJIb30BaHie OUOIMOTEUHO-HHPOPMAITMOHHBIMU PECYPCAMH.

1.4. Ilopsanok 1OJB30BaHMs HUCTOYHWUKAMU HH(OpPMAIUH, NEpeueHb OCHOBHBIX YCIIYT H
YCIIOBHS UX NPENOCTaBIEHUs ONPENENAIOTCS HACTOSALIUM ITOJIOKEHHEM O OUOIMoTeKe W
[IpaBUJIaMHU IIOJIb30BaHMUs OHOIMOTEKOH, YTBEPKIECHHBIMU PYKOBOIUTEIIEM
o0pazoBareIbHON OpraHu3alyy. ;




1.5. Opranu3zamus o0cIy>KUBaHUS YH4aCTHUKOB 00pa30BaTEILHOTO MpoLecca
MIPOU3BOIUTCS B COOTBETCTBUU C MTPABHIIAMH TEXHUKH O0€30TIACHOCTH U
MPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTUEHHYECKUMH TPEOOBAHHSIMH.

2. leaun, 3axa4u, GyHKIUN OUOJIHOTEKH

2.1. lenn OMOMMOTEKHM COOTBETCTBYIOT IMIENsIM OO0pa30BaTeNbHON OpraHu3aluu U
BKJIIOYAIOT B ce0d B TOM umcie: (OpMHpOBAaHUE OOIIEH KyJIbTyphl JIMYHOCTU
OoOydJalIUXCS Ha OCHOBE YCBOGHHS O0OSI3aTEBHOTO MHHHUMYMa  COJEpKaHUs
00111e00pa3oBaTENbHBIX MTPOTPaMM, UX aIallTAlMs K KU3HHU B OOIIECTBE, CO3/IaHNE OCHOBBI
JUIE  OCO3HAHHOTO  BBIOOpAa M MOCIEAYIOLIET0 OCBOCHHS  NPO(ecCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPAMM, BOCIIUTAHNE TPAKIAHCTBEHHOCTH, TPYIOIIOOUS, YBAKCHHS
K TpaBaM # CBOOOJaM dYeJOBeKa, JIOOBM K OKpyKaromiei mpupoxae, Poamne, cembe,
(dbopMupoBaHue 310pOBOro 00pa3a >KU3HH.

2.2. 3agayamu OMOAMOTEKN 00pPa30BaTEIbHON OpraHu3aliu SIBISIOTCS:

« o0ecrevyeHre Y4aCTHUKOB 00pa30BaTENLHOTO MpoIecca HOCTYIOM K WHpopmaimu,
3HAHUSAM, WAESIM, KYJIbTYPHBIM IICHHOCTSIM TIOCPEICTBOM  HCIIOJIb30BaHUS
OMOIMOTEYHO-UHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEILHON OpraHu3allNy;

o TpUBJICUEHHE OOydJalOmUXCA K  CHCTEMAaTHYECKOMY  YTCHHIO  Y4eOHOH,
XYI0’K€CTBEHHOM, HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;

o CONCHCTBHME  PA3BUTUIO  TO3HABATEJIBHBIX  HHTEPECOB U  CIIOCOOHOCTEU
00yUaroIuXCs;

« oOydeHue OCHOBaM OMOIMOTeUHO-O0MOIHMorpaduuecKoil rpaMOTHOCTH;

e COJICWCTBHE TIEMATOTMYECKUM paOOTHHKAM B MOAOOPE HAYIHO-METOIUYECKON
JTUTEpaTypbl, HHPOPMHUPOBAHHUE O HOBBIX MOCTYTUICHHUSIX B OMOIMOTEUHBIN (HOHT;

¢ COBEPIIECHCTBOBAHUE MPEIOCTABISEMBIX OMOIMOTEKON YCIIyT HA OCHOBE BHEIPEHUS
HOBBIX HMH(GOPMAIMOHHBIX TEXHOJIOTUNH W KOMIBIOTEPU3AIMK OHOIMOTEYHO-
MH()OPMAIIMOHHBIX MPOIECCOB, (opMuUpoBaHUE KOMQPOPTHON OMOIMOTEUHOM
CpeIbl.

2.3. bubnuoTeka BHIMOIHIET cleAyomue GyHKINU:

2.3.1. ®opmupyet (oHa OuOIMOTEUHO-MHPOPMAITMOHHBIX PECYpPCOB 00pa30BaTEIbHON
OpTaHW3alnu:

e KOMIIICKTYCT OCHOBHOM (I)OHII y‘le6HBIMI/I, XYOOKCCTBCHHBIMHY, HAY4YHBIMU,
CIIPaBOYHBLIMH, IICAATOTMYCCKUMH U HAYUYHO-IIOITYJIAPHBIMU JOKYMCHTAMM,

e YUYAaCTBYCT B KOMINUICKTOBAHHUHU CIICHHUAIIN3HUPOBAHHOT'O (I)OH,[[a y‘le6HI/IKaMI/I N3 4uciia
BXOJAIIHUX B (be):[epanbﬁmﬁ IICPCUCHDb y‘le6HI/IKOB, AOIMMYIICHHLIX K HCIIOJIb30BaHHUIO



MpU peajn3alii UMEIONUX TOCYJApPCTBEHHYIO aKKPEAUTALUI0 00pa30BaTENbHBIX
mporpaMM  Ha4YaJbHOTO  OOIEro, OCHOBHOTO OOIIETro, CpeaHero oOIero
oOpa3zoBaHus, U YYECOHBIMH IMMOCOOHMSMH, JOMYIICHHBIMU K HCIOJIb30BAHUIO TMPHU
peanu3alui yKa3aHHBIX 00pa30BaTENbHBIX TPOTPAMM;

o aKKyMyJHpyeT (OHJ TOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTENbHONW OpPTaHU3aINU
(myOnukamuii u  pabOT TMemaroroB oO0pa30BaTEeNbHON OpTaHHW3alldU, JIyYIIHX
Hay4YHBIX paboT U pedepaToB ydamuxcs 1 ap.);

¢ OCYUICCTBIIICT pa3MeEIIeHHEe, OpraHU3aIlUI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHmM3yeT U BEIeT CIPaBOYHO-OMONIMOTpapUYECKUN  ammapar: KaTaJoTH
(andaBUTHBIN, CHUCTEMATHYECKUM), KapTOTEKH (CUCTEMATUYECKYIO KapTOTEKY
cTaTeil, TeMaTHYeCKHe KapTOTEKH), DJIEKTPOHHBIA Karajor, 0a3bl JaHHBIX IO
npoduiTro 00pa3oBaTEIHLHON OpPraHU3aIUN.

2.3.2. OcymiecTisier nudepeHIpoOBaHHOE OonOIMOTEYHO-NH(POPMAITUOHHOE
o0cyXMBaHHE 00YyUaIOIIUXCS:

e TIPEIOCTaBIISIET MH()OPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTETISX;

e OpraHuM3yer OOyuYe€HHE HaBbIKAM HE3aBUCHUMOIO OMOJMOTEYHOTO MOJIb30BATENS M
notpedurens nHGOpMAaIU, COACHCTBYET MHTETPAIIUU KOMIUIEKCA 3HAHWW, YMEHUM
Y HaBBIKOB pa0OThI ¢ KHUTOW U HH(MOpMaInei;

o OKa3bIBaeT HMH(OPMAIMOHHYIO TMOJJIEPKKY B DPEIICHUU 33134, BO3HHUKAIOUIUX B
npouecce  ydyeOHOM, caMooOpa3oBaTEIbHOM M JOCYTrOBOM  JI€ATEIBHOCTU
00yYaroIuXCs;

e OpPraHMU3yeT MacCOBBIE MEPOIPUSATHSA, OPUEHTUPOBAHHBIE HA pPa3BUTHUE OOIIEH U
YUTATEIBCKON KyJIbTYpbI JINYHOCTH;

o COJEHCTBYET MENaroruueckuM pabOTHUKAM B OpraHu3alud 00pa3oBaTEIbHOIO
npoliecca 1 10Cyra 00y4Jarouuxcs.

2.3.3. OcymiecTisier nudepeHIpoOBaHHOE OnOIMOTEYHO-NH(DOPMAITUOHHOE
o0CITy>KUBaHUE TIEAarOTUYECKUX pabOTHUKOB:

e BBIABJISICT MH(POPMAIMOHHBIE TOTPEOHOCTH U yAOBIETBOPSET 3apPOChl, CBSI3aHHBIC
¢ oOy4eHreM, BOCITUTAHUEM O0YUaIOIIUXCS;

o comeiicTByeT MPO(EeCCHOHANBHON  KOMIIETCHIIMM  TIEaroroB,  IOBBIIICHUIO
KBaJTM(UKAITUH, TPOBEJICHUIO aTTECTAIINY;

e OCYHICCTBJIICT TeKyllee uHpoOpMUpOBaHHE (IHU HHPOpPMAIMH, O0030pPHI HOBBIX
MOCTYTUICHUH U Iy OIMKaIINN );

e CHOCOOCTBYET TMPOBEACHUIO 3aHATUNA 1O (QOPMUPOBAHUIO HHGOPMAIMOHHOU
KYJIbTYPBI 00YJarOIIuXCs, SIBISIETCS 0a30i JJIsl MPOBEACHHS MPAKTHUECKUX 3aHATUN
1o padoTe ¢ THPOPMALIMOHHBIMHU PECYPCAMHU.



2.34. Ocyl1ecTBisieT muddepeHIIpPOBaHHOE OnOIMOTEeYHO-NH(DOPMAITHOHHOE
o0Ocnmy>XMBaHWE POIUTENEH (3aKOHHBIX MPEICTABUTENCH ) 00yUJatOIUXCS:

e YIIOBJETBOPSET 3allPOCHI MOJIb30BaTENECH 1 UHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OMOINOTEKY;

o KOHCYJBTHUPYET IO BOIPOCAM OPraHU3alMH CEMEWHOr0 YTEHHS, 3HAKOMUT C
nH(pOpMaIHe 10 BOCIIUTAHUIO JIETEH;

¢ KOHCYJBTUPYET 10 BONPOCAM YUEOHBIX U3AHUMN JJIs1 O0yHarOIIUXCsl.

3. Opranuszanus AesiTeJJbHOCTH OMOJINOTEKH

3.1. O6mee pyKOBOJCTBO IEATEIHLHOCTHIO OWOIMOTEKH OCYIIECTBIAECT PYyKOBOIUTEND
00pa3oBaTeIbHON OpraHU3aIiH.

3.2. HemnocpeacTBeHHOE PYKOBOACTBO OMOJMOTEKON OCYILIECTBISCT 3aBEIYIOLIUM
OoubnuoTekor  (memaror-OMONIMOTEKapb), KOTOPBIA  HA3HAYAETCS  PYKOBOJUTEIEM
00pa3oBaTebHOW OpraHu3aIuu.

3.3. 3aBenytouii OMOINOTEKON HECET OTBETCTBEHHOCTH B IMPECIax CBOCH KOMIIETCHITMHU
3a OpraHU3alUI0 U PE3YJIbTAThl JCATEIHHOCTH OMOIMOTEKH.

3.4. 3aBenyrouuii OMOIMOTEKOM (Teaaror-ondInoTEKAph) pa3padaThIBAET U MPEACTABIISIET
pyKOBOIUTENIO  00pa3oBaTeNbHOW  OpraHM3alMi Ha  YTBEPXKACHHE  CIEIYIOIIHE
JTOKYMEHTHI:

o Ilnan pa®oTel OMOIMOTEKH HA YUEOHBIH TOJI.

o Crnucox yueOHOI TUTepaTyphl,

o Cnucok 3KCTPEMUCTKON TUTEPATYPHI;

o Exeromuprii 3aka3 Ha y4eOHMKHM W ydeOHbIE TocoOus (eneparbHOTO TEpeUHs
y4eOHUKOB,;

3.5. bubnmmoreyHo-nHGOPMAIIMOHHOE OOCITYKMBAaHHE OCYIIECTBISIETCS B COOTBETCTBUU C
IJIaHaMu padoThl OMOTMOTEKH U PEKUMOM pabOThl 00pa30BATEIBHON OpraHU3aliH.

3.6. bubmmortexka BmpaBe MPEAOCTABIATH IJIaTHBIE OHOTMOTEHYHO-UH(OPMAIIMOHHBIC
YCITyTH, TIEpeueHb KOTOPBIX OMPEAeTseTCS yCTaBOM 00pa3oBaTeIbHOM OPTaHN3aIINH.

3.7. Pexum paboThl OMOJMOTEKH OINpEAEseTcs aIMUHUCTpPALMENd IIKOJBl C
Y4ETOM pexxuMa paboThl 00pa30BaTEIbHON OpraHU3aIliH.
[Ipu onpenenenun pexxrma paboThl OMOIMOTEKN MPEyCMAaTPUBAETCS BbIJIETICHUE:



- IByX dYacoB pabodyero BpEeMEHHM  €XKETHEBHO HAa  BBINOJHECHHE
BHYTPUOHOJIMOTEYHOM pabOTHI;

- OQHOTO pa3a B MeCSAIl — CAHUTAPHOTO [HSA, B KOTOPBIH OOCTyXHBaHHE
MOJTb30BaTENCH HE MPOU3BOIUTCS;

- HEe MEHEe OJTHOTO pa3a B MECAIl — METOJUYECKOTO JTHSI.

4. Y4er nocTynjieHusi 4 BbIOBITHS JOKYMEHTOB O0M01M0Te4HOr0 oHaa
4.1. Ilpuem nOKYMEHTOB B (hOH OMOJIMOTEKH BKIIIOUAET CIICAYIOIINE OTIepallvu:

o CBEpKa IMOCTYIUICHHI C NEpPBUYHBIM YYETHBIM JOKYMEHTOM (HakjaaHas, aKT),
BKJIFOUAIOIIKUM CIUCOK MOCTYHNUBIIMX JOKYMEHTOB;

o COCTaBJIEHHUE TMEPBUYHOIO YYETHOrO JOKYMEHTa [JIsl MOCTyIUIeHuH  0e3
COIPOBOJIUTENBHON JOKYMEHTAIUU;

e PEruCTpalys MOCTYNHUBIIUX JOKYMEHTOB B PErHMCTpaX CyMMapHOIO, IpyHIOBOrO U
unauBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuorteunsiit poua. TexHomorus
(bopMHUpPOBaHUSY).

4.2. Tlpm TOMOJHEHUH OCHOBHOTO OMOMMOTEYHOTO (OoHIA HEOOXOAMMO COOMIOAATh
TpeboBanuss dDenepanpHoro 3akoHa oT 25.07.2002 Ne 114-d3 «O npoTuBOACHCTBUU
HKCTPEMUCTCKOM eATeTbHOCTUY. JIOKYMEHTBI, BKIIOUEHHbIE B MIEPEYEHb IKCTPEMHUCTCKUX
MaTepHUalioB, MPUOOPETaTh 3allpelleHO, MPH BBHISIBICHUU WX B (HOHJIE — U3BIMATH U3
J0CTyma.

4.3. Yyet u 06paboTKa TOKYMEHTOB OMOIMOTEUHOTO (HOHA.

43.1. VYuer wu o00paboTka JOKYMEHTOB OCHOBHOTO (OHAA OCYIIECTBISICTCS
WHIUBHIYaTbHBIM criocoOoM. CBeleHUs O TIOCTYNMHBIIUX TMEYATHBIX JOKyMEHTaX
BHOCSTCS B «KHUTY CyMMapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (hOHaY.

[TocTynuBIIUM JOKYMEHTaM MPUCBAUBAIOT MHAUBUIYAIbHBIM PETUCTPALIMOHHBIA HOMEP
(MHBEHTApHBII HOMEpP WM UHOW 3HAK, IPUHSATHIM B KAYECTBE PETUCTPALIMOHHOTO HOMEPA,
CUCTEMHBI HOMEp IJIsl AJIIEKTPOHHBIX JOKYMEHTOB) U MIU(P XPAHSHHUS.

Peructpanuonnsie HoMepa W MUGPH OTMEYAOT B PETUCTPAX WHAWBHAYATBHOTO yYeTa
JTOKYMEHTOB — WHBEHTAPHOW KHUTE, KAPTOTEKE PETHUCTPAIlMU Ta3eT, KypPHAJIOB, YUYCTHOU
0ase MTaHHBIX.

Bcee sk3eMmusippl NpUHATBIX W3AaHUM MTemnentoTced. llltemMnens ¢ HaMMEHOBaHUEM
00pa3oBaTeIbHOW OpPraHU3alMK JOJKEH OBITh MPSAMOYTOJBHOW (DOPMBI, pa3MepoM HE
Oombmie ueM 1,5%x4 cm.



[IITemmienb cTaBUTCS HAa 00OPOTE TUTYJIHHOTO JUCTA (TP OTCYTCTBUM TUTYJBHOTO JIMCTA
— Ha TIEPBOM CTpaHUIIE TEKCTa IMOJ 3arjiaBuem), Ha 17-i cTpaHHIlE MO TEKCTOM B JIEBOM
HIDKHEM YyIJIy W Ha 000poTe Kaxaoro mnpuiokeHus. Ha Opommopax u >KypHaiax
IITEMIIETTh CTABUTCS TOJIBKO Ha 00JI0XKKE MJIM Ha TIEPBOM CTPAHUIIC TEKCTA.

CocraB ocHoBHOro ¢oHAa (UKCUPYEeTCs B KapTOYyHOM ajdaBUTHOM Karajaore, B
AJIEKTPOHHOM 0a3e JaHHBIX OMOJIMOTEKH.

4.3.2. Yaer u obpaboTka crnenuanuzupoBaHHoro (onma. Crenuanu3upoBaHHBIA (OHI
YYUTBIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOTO POHIA.

VYdeT TOKyMEHTOB CIIEIIUAM3UPOBAHHOTO (DOH/IA, KAK MHOTOIK3EMILISIPHOMN JUTEPaTypHI,
OCYIIECTBIIIETCS TPYIIOBLIM CIIOCOOOM M oTpaxkaeTcss B «KHure cymmapHoro yuera
y4eOHOTo (OHIa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KapTOUEK.

Ha xaxmoe HauMeHOBaHUE JOKYMEHTOB CIICIIMATU3UPOBAHHOTO (OHIA 3aBOJIUTCS
OTNIeNbHAs y4eTHas Kaprouka. Kaprouku ¢ Oubnmorpaduueckum OmMcaHueM HU3JIaHUN
y4eOHUKOB PaCCTaBISIOTCA B YUETHYIO KapTOTEKYy IO Kilaccam, a BHYTPH KJIaCCOB — TIO
andaButy (haMuIMii aBTOPOB WM 3arfiaBuil. JIJis KOHTPOJS 32 COXPAHHOCTBIO yUETHBIX
KapTO4YeK OHU PpErucTpupyorcs B <OKypHaje perucTpanuu YYeTHBIX KapTOdYeK
YYCOHHKOB.

Texuuueckas 06paboTKa JOKYMEHTOB IIPElyCMATPUBAET CIICIYIOIINE ONIEPAIINHN:

e TIPOCTABJICHHE HA KAXJOM JOKYMEHTE IITEeMIieNisi OMOIMOTEKH B COOTBETCTBUH C
MyHKTOM 4.3.1 HACTOSIIETO MOJIOKEHUS;

¢ YCTaHOBJICHHE CPEJICTB 3aIUTHI OT YTPaThl (MATHUTHBINA NAaTYHK, PaTAO-UHII, MHOK
BHJI MAPKUPOBKH );

e W3rOTOBJICHHE W TMPUKPEIUICHHE K JOKYMEHTy macrnopra ydeOHuka. [lacmopr
y4eOHMKa TPUKICHBACTCS Ha TOCIECTHEH cTpaHWile ydeOHHWKA. 3armoiHsSeTcs Tpu
BbIJIaue YUTATEIIO.

Yyer crnenuanu3upoBaHHOr0 GOHAA TPEIyCMaTPUBAET OTPaXKCHHE €ro cocraBa B
CIIPaBOYHO-OMOIMOrpaduIecKoM armapare OMOJMOTEKH, B TOM YHCIE B 3JEKTPOHHOM
0a3e MTaHHBIX.

4.4. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/IA.

4.4.1. TlpuuuHbl, TO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEICH W3 COCTaBa
6ubnuoreyHoro (oHAA, BKIOYAIOT B TOM YKCJIE BETXOCTh, Ne(HEKTHOCTh, YCTAPEIOCTh 10



coJiepKaHuio, yrpaTty. MckimoueHne qoKkyMeHTa 3 OM0InoTedHOro (JOH 1a MPOBOAUTCS Ha
OCHOBaHUWU aHaJIM3a cocTaBa OMOIMoTeyHOro GoHAa U Pe3yJIbTaTOB €ro MPOBEPKHU.

4.4.2. Tlon BETXOCTHIO JOKYMEHTA MOHHMAIOT PE3YJbTAT €CTECTBEHHOIO CTAPEHHS WIIU
(u3MUECKOro N3HOCa T0KYMEHTA.

4.4.3. Tlong nedeKTHOCTHIO MOKYMEHTAa MOHMMAIOT YAaCTUYHYIO WIH TOJHYIO YTpaTy
AKCIUTyaTallMOHHBIX KAU€CTB IOKYMEHTA B PE3YyJIbTaTE€ BHEIIHETO BO3ICHCTBHUSI.

4.4.4. Tlox ycTapenaocThio MO COJACPIKAHUIO MOHUMAIOT TMOTEPIO0 aKTyaTbHOCTH TEMAaTHKH,
MOJATBEPKTACMYI0O  OTCYTCTBHEM  CIIpoca  YWTaTeNeld, HEBOCTPEOOBAHHOCTHIO B
nepepacIpeiesiCHUN U PeaTi3aliim.

4.4.5. Tlon yTparoii JOKyMEHTa TOHHMMAIOT €ro OTCYTCTBHE B (hOHIE OMOIMOTEKU IO
MpUYMHAM TIOTEPH, XWINEHUs, OCJCTBUN CTUXUIHOTO, TEXHOTEHHOTO (B TOM YHCIIE
XaKEepCKOW aTakKu U HEBOCCTAHOBUMOTO COOS 3JIEKTPOHHOTO  00OpYyAOBaHUS)  WJIHU
COIIMAIILHOTO XapaKTepa, 0 HEYCTAHOBJIEHHON TPUYMHE.

4.4.6. Ilpomecc HCKIIOYEHUS IOKYMEHTOB M3 (oHAA OMONIMOTEKH OCYIIECTBIISETCS B
cootBeTcTBUU ¢ llopsimkomM ydera HOKYMEHTOB, BXOJSIIMX B COCTaB OMOJIMOTEUHOTO
dbonHaa, yTBep>KIAEeHHBIM Npuka3oM MuHKybTypsl Poccun ot 08.10.2012 Ne 1077.

4.47. BpiObITHE TOKYMEHTOB OMOIMOTEUHOTO (DOHAA MPOU3BOAUTCS B pPe3yJbTaTe HX
CIIMCaHUS KOMUCCHUEHN, CO3JaHHON pyKOBOJIUTENEM 00pa30BaTENbHON OpraHu3aliu.

4.4.8. YTunuzauusi CIUCAHHBIX JOKYMEHTOB OMOJMOTEYHOTro (POHJA MPOU3BOAUTCS B
COOTBETCTBUU C 3aKOHOJaTeNIbecTBOM Poccuniickort denepanum.

5. IIpoBepka 1OKyMEHTOB OHOJIHOTEYHOr0 (poHIA

5.1. TlmnanoBasi TpoBepKa JIOKYMEHTOB OHMOIMOTEYHOro (OHIA TMPOBOIUTCS C
NMEPUOJUYHOCTRI0O OJMH pa3 B IMAThJET HAa OCHOBaHWM TrpaduKa MPOBEPKH,
YTBEP>KJACHHOTO 3aBEIYIOIIUM OMOIHOTEKOM.

5.2. BaemnanoBasi mpoBepka JOKYMEHTOB OHMONMMOTEYHOTO (OHAA TPOU3BOAUTCS B
00s13aTeTLHOM TIOPSIJIKE:

¢ TIPU BBISIBIICHUU (PAKTOB XUIIEHUS, 37I0yTOTPEOICHUS WK TTOPYH IOKYMEHTOB;

e B Clyyae CTHUXMHHOro O€ICTBHUSA, MOKapa WJIM JPYTHMX Ype3BbIUAWHBIX CUTYAallHi,
BBI3BAHHBIX SKCTPEMAIbHBIMU YCIOBUSIMU;

o IIpU PEOPraHU3ALNN WY JTUKBUAALMN 00pa30BaTEIbHON OpraHu3aliu.



5.3. ITo uToram mMpoOBEPKU 3aBEIYIOMINI OMOJIMOTEKONH COCTABISET aKT, MOAMUCHIBACT U
XPaHHUT €ro B OUOJIMOTEKE B TEUCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATypoil nen. Ecnu
KaKhe-TO JOKYMEHThl OTCYTCTBYIOT TIO HEYCTAaHOBJIICHHOW TMpPUYHMHE, TO K aKTy
MPUKIAIBIBAETCS HMX CIHCOK, B KOTOPOM (DUKCHUPYIOTCS CBEACHUS O KOJUYECTBE
JOKyMEHTOB OWMONMMOTEYHOTO (OHIa B HAIUYUM W KOJHWYECTBE OTCYTCTBYIOIIUX
JIOKyMEHTOB, B TOM YHCJIC 10 HEYCTAaHOBJIICHHOW MpUYMHE. B aKkTe Takke yKa3bIBaeTCs
HOMEp U JlaTa aKTa MpeabIyIeH MPOBEPKHU.

5.4. Bo BpeMsi MPOBEPKU TOKYMEHTOB OMOIMOTEYHOTO (OHIa PAOOTHUKU OTCICKUBAIOT
HaJIM4Me DSKCTPEMHUCTCKUX MATE€pPHANIOB, KOTOPhIE BXOMSIT B (eaepaibHBId CIHCOK,
omy0mkoBaHHBIM MuHocToM Poccuu Ha cBoeMm caiite.

Ecnun 3aBemyrommii OMOIMOTEKON HAWAET JKCTPEMUCTCKHM MaTepuan, TO JOJIKEH
OTPaHUYHTh K HEMY JIOCTYII CO CTOPOHBI IOJIb30BATEIICH.

5.5. Ilpu BBIABIEHWU B Mpollecce MpoBepkH (OHAA OTCYTCTBYIOUIMX IOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJICHHS BUHOBHBIX JIMI] YOBITKM IO HEIOCTa4aM CIHCHIBAIOTCS B
COOTBETCTBUU C ACHCTBYIOIINUM 3aKOHOATEIBCTBOM.
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