YTBEPXJEHO:

[Tpukaszom nupekTopa

MOY «Cpennsist mkona Ne 13»

Ne OT «___ » 2021 r.

ITOJOXEHHUE
0 padore «Ammka s odopameHuid mo paxkraMm KOPPyNnuruOHHOM
HANPABJECHHOCTW» B MyHHUIIUNIAJILHOM 00111€00Pa30BaTeIbHOM
yupexaenun «Cpennssi mxosa Ne 13»

1.001mue moj1o:keHus

I.I. Hacrosimee IlonmoxeHne ycTaHaBIMBaeT MOPSIOK padoThl B MyHHIIUIIATBHOM
00111€00pa30BaTEILHOM yupexaennn «Cpemusa mkona Ne 13» (MOY «Cpennsist
mkosa Ne 13») «Smuka jgus  oOpamieHnid 1o (akTaM — KOPPYIIIMOHHOMN
HarpaBJeHHOCTH» (Hanee — «SAmmK it oOpalieHuin») g MMCbMEHHBIX OOpallleHUi,
COIEpKAIIUX  BONPOCHl  KOPPYINIIMOHHOW  HANpPABIEHHOCTH, B TOM  YHCIE
BO3HUKHOBEHUSI KOH(DJIMKTAa UHTEPECOB.

1.2. «muk  nnus oOpaileHui»  yCTaHABIMBAETCA B JIETKOJIOCTYITHOM MECTE,
He TpeOyIoIuX BXOJAa B aJMUHHUCTPATUBHBIE KaOMHETHI M CiykeOHble momenieHus MOY
«Cpennstst mkona Ne 13y, HanmpoTHB BXOJHOM JBEpH NEPBOrO 3Taxka LEHTPAIbHOIO BXOJa
371aHus, PACIONIOKEHHOTO 10 ajpecy: ynuna Jlenuna, 11.

13. B «mmk mns oOpaiieHuil» mpuUHUMAOTCS oOpaiieHus padotHukoB MOY
«Cpennsisi mkona Nel3y», MHBIX (PU3NYECKHX W IOPUIAUYECKUX JUIl (MX 3aKOHHBIX
MpEACTaBUTENEH) JIMYHOTO Xapakrepa (MpeIoKEHUs, 3asBICHUS, KaloObl), B TOM
YHCJIe O CTAaBIIEW M3BECTHOW HMH(POPMALMM O CIydasX COBEPUICHUS KOPPYMLIMOHHBIX
MpaBOHAPYIICHUI U BOZHUKHOBEHHUSI KOH(PIIMKTa MHTEPECOB (fanee — oOpalieHus).

2. OcHOBHBIC 321241

2.1.  OcHoBHBIMH 3ajayaMH (yHKIIMOHUpOBaHUS «Smuka mima  oOpareHui»
SIBJISTFOTCSI:

- ¢opmupoBanue >h(PEKTUBHOTO MeXaHU3Ma B3aUMOACHCTBUS TpaxaaH u MOY
«pennss mkona No 13y;

- TIOBBIIIEHWE KA4YeCTBA M JOCTYITHOCTH YCIyT, Oka3biBaeMbix MOY «CpenHss
mkoia Ne 13y;

- of0ecrieyeHHe OIMEpPAaTUBHOTO MpuéMa, y4€Ta W PACCMOTPEHHS MHUCHMEHHBIX
obOpamennii pabotaHukoB MOVY «Cpenusas mkona Nel3» u WHBIX (U3HYECKUX U
IOpUIMYECKUX JMl (WX 3aKOHHBIX TMPEACTABUTENCH), COIEPXKAIIUX  BOMPOCHI
KOPPYIIIIMOHHOW  HAIpaBJICHHOCTH, B TOM YHCJIC BO3HHKHOBEHHUS KOH(DIUKTA
WHTEPECOB,;

- 00paboTKka, HampaBjleHHE OOpallEeHUH MJIE PACCMOTPEHUS U TPUHITHE
COOTBETCTBYIOIIIMX MEp, YCTAHOBJEHHBIX JEHCTBYIONIMM  3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu, B TOM YHCIE HAMpaBiICHUE B TOCYJaPCTBEHHBIE OpraHbl
HaJ30pa, B KOMIETSHITMIO KOTOPBIX BXOJIUT PEIICHUE TAHHOTO BOMPOCA;

- OINepaTUBHOE pearupoBaHHe HAa OOpallleHue, MOoCTyMuBIIee OT paboTHUKOB MOY
«Cpennsist mkona Ne 13», U UHBIX (UIUUECKUX U IOPUIUYECKUX JUL (MX 3aKOHHBIX
MpeCTaBUTENEN), aHaIu3 O0palleHui, uX 0000IIEeHNE ¢ 1IeJIbI0 YCTPAHEHUS IPUYHUH U
YCJIOBHI BO3HUKHOBEHHS KOPPYIIIMOHHBIX MPaBOHAPYIIICHUM.



3. TpeOoBaHUsl K NMCHbMEHHOMY OOpAILLIEHUIO

3.1. OOpaieHue npeacTaBiseTcs B MUCbMEHHOW MPOMU3BOJILHOM (opMe.

3.2. OOpamenus Moryr OBITh KakK TOJAMHUCAHHBIMUA, C YyKa3aHUEM BCEX
KOHTAKTHBIX JJAaHHBIX JIMIA, HAlpaBUBILEro oOpalleHue (Janee — 3asBUTENb), TaK U
AHOHUMHBIMH.

3.2.1. B cnyuae, ecnu B oOpallieHUU HE yKazaHa (paMuJIus 3asBUTEIIS, €r0 TOYTOBBIN
WIM SJIEKTPOHHBIA aapec, OTBET Ha oOpaimieHue He gaetcs. [lopsmok paccMoTpeHwHs
HETOIMCAHHBIX (aHOHUMHBIX) OOpaIlEeHHH OCYIIECTBISETCS B COOTBETCTBUM CO CTaThEN
11 ®enepansHoro 3akoHa oT 02 mast 2006 roga No 59-03 «O nopsiike paccMOTPEHHUS
oOpaienuil rpaxxaan Poccuiickoit @enepanum.

3.2.2. 3asgBUTENIO, KOTOPBIA >KENAeT IMOJIyYUTh NHCbMEHHBI OTBET Ha CBOE
oOpailieHue, He0OXOAUMO yKa3aTh CBOIO (paMIIINIO, MUMsI, OTYECTBO, IOYTOBBIA WM
SNIEKTPOHHBIN afipec, M0 KOTOPOMY JOJDKEH ObITh HAIpaBIeH OTBET JUOO yBEAOMIIEHHE O
nepeajapecald o0paleHus.

3.3. B cmyuae oOpamenus o (aktax KOPPYMIMOHHOM  HAMpPaBICHHOCTH,
3asBUTENIEM B 0053aTETLHOM MOPSIKE YKA3bIBAIOTCS:

- BCC W3BECTHBIC CBEICHHS O IIMIE, COBEPIIMBIIEM KOPPYIIIMOHHOE
npaBoHapyuieHue (pamMumsi, UMsi, OTYECTBO, TOHKHOCTD U T.11.);

- OmHUcaHHe OOCTOSITENBCTB, COBEPILEHUS KOPPYNLHOHHBIX NPABOHAPYLIEHUH WM O
CTaBIIEW W3BECTHOM HWH(POpPMALUU O CIydasX COBEpPUICHHUS KOPPYNLHUOHHBIX
MpaBOHapyUIeHUH (J1aTa, MecTo, Bpems, (opma oOpalleHusi, APyrue yCcaoBus);

- TOJpOOHBIE CBEJICHUS O KOPPYMIIMOHHOM MPaBOHAPYIICHHH;

- BCE M3BECTHBIC CBEACHUS O (PU3NYECKOM (IOPUAMUYECKOM) JIUIIE, CKIOHSIOMIEM K
KOPPYNIIMOHHOMY TpaBOHApPYIICHUIO ((pamMuiivs, uMsl, OTYECTBO, MECTO >KUTEIHCTBA,
MecTO palOOoThl, HAMMEHOBAHUE IOPUAMYECKOrO JIMLA, MHBIE CBEJICHHUS), a TaKXKe O
JUTAX,IBJISBIIUXCS TMOCPEIHUKAMU TPU OOpaIlEHUN;

- cBe/ieHHs 00 OTHOUIEHUSX, B KOTOPbIX PaOOTHHK COCTOMUT ¢ 0OpaTUBIIUMCS K HEMY
JIMILY, CKJIOHSIIOIIEMY K KOPPYHNIMOHHOMY IPaBOHAPYILIEHUIO;

- uHdopmamus o crnocode (B3ATKa, MOJIKYI, YIpo3a, 00OMaH, HHbIE CIIOCOOBI), a TaKKe
uHpopMalrs 00 0TKa3e WM COTJIACHU MPHUHATH MPEIJIOKEHHUE JINIA, O COBEPIICHUHU
KOPPYNIIMOHHOTO TIPaBOHAPYIICHHUS,

- cBelleHUS 00 OYEBHIAX MPOM3OMICAIICTO W O HAIWYUH HHBIX MaTepPUAJIOB,
MOJITBEPXKIAIOIIUX (PaKT COBEPUICHHUS] KOPPYNIIMOHHOTO PaBOHAPYIICHHUS.

4. Tlopsizok opranu3anuu padorsl «Smmka 1js odpamieHuiny

4.1. JHoctyn k «Smuky i oOpalleHui» OcCylecTBiIseTcs B pabouee Bpems
cornacHo [IpaBunam BHyTpeHHero TpyaoBoro pacnopsaka MOY «Cpennsis mkoma Ne
13».

4.2. BbleMKa NUCbMEHHBIX oOpaieHuii ocymectsisierca 10 u 25 yucnia kaxaoro
Mecsilla JIMIOM, OTBETCTBEHHBIM 3a NPOMUIAKTUKY KOPPYHNUHMOHHBIX U HHBIX
npaBoHapymeHuii B MOY «Cpennsst mkona Ne 13» (B ciaydae ero OTCyTCTBHS IO
IpUYMHE OTIYCKa, KOMaHAMPOBKU, OONE3HH U T.N., mpeaceaarenem Komuccuu mo
npeaynpexaenuro koppyniuu B MOVY «Cpennsis mxoma Ne 13» (mamee —
Komuccust)) B npucyrctBuu cexkperapst Komuccuu.

4.3. Opun 3K3eMIUsIp KIo4Yel oT «Slmuka s oOpallleHHi» XpaHUTCA y JUla,
OTBETCTBEHHOTO 3a MPO(UIAKTUKY KOPPYNIMOHHBIX W MHBIX MPaBOHAPYIICHUIH,
3amacHOM 3K3EMIUIAP KIIFo4a HaxoAauTcs y npeaceaartens Komuccun.



4.4, B uensix UCKIIOYEHHUS HECAHKIIMOHUPOBAHHOI'O JOCTyNa K MOCTYNHUBIINM
oOpalieHusiM, a Tak K€ UX YHUYTOXKEHUS, MOCIEe KaXKJAOTO BCKPBITUSA « UK 1Is
oOpareHui» oneyaTbiBaeTcsi ¢ oTMeTKOU B JKypHaiie yuéra BekpbITus «SAmuka st
oOpareHuit rpaxaad 1o ¢pakraM KOpPPYINUIUOHHON HampaBieHHOCTH» (IpuiioxkeHue No
1k Hacrosmemy IlonoxeHuro).

5. Perucrpanms, y4éT U XpaHeHue oOpaleHui

5.1. TIlocme BbIeMKH BCE€ NHCHMEHHBIE OOpAaIICHUS TOMJIEKAT 00S3aTeIbHOMN
perucTpanuy He MO3/HEE CIEAYIONIETo JHS 3a AHEM BbleMKH B KHure perucrpanuu
oOpamenusi rpaxnaan (namee — Kuura), xkotopas AobKHa OBITH MPOHYMEpOBaHa,
NpoIIHypoBaHa U ckpervieHa nedatbio MOY «Cpenusis mkomna Ne 13y.

5.2. VYdyer W peructpauus MOCTYNUBIIMX OOpaIICHUI OCYIIECTBISAETCS JHUIIOM,
OTBETCTBEHHBIM 32 TPOQPWIAKTUKY KOPPYIIIMOHHBIX W WHBIX MPaBOHAPYIICHUI
MOCPEACTBOM BHeceHUs 3amucu B KHury.

5.3. Tlocne peructparuu ¥ JOKJIana O MOCTyMHBIIEM oOparieHuu aupekropy OO,
OHO HampaBisieTcsi npeacenarento Komuccun.

5.4. B ciydae ecnu TEKCT OOpallleHus He MOAMAETCsS MPOUYTEHUIO, COCTaBIIACTCA
aKT O HEBO3MOXXHOCTH TNpOouYTeHUs] TekcTa (mpuioxkenue Ne 2 K HacTosIEMY
[Tonoxenuto), a obpaleHue He MOAJICKUT HAMPABICHUIO HA PACCMOTPEHUE U OTBET Ha
HEro He jJaeTcs. 3asBUTEN0 00 3TOM COOOMIaeTCs, eciau ero (GaMuius U MOYTOBBIM
ajpec TMOJJAI0TCS MpPOYTEeHUI0. PemieHue o CHUcaHuM JaHHOrO oOOpamieHus |
COOOIICHUH 3agBUTEIIO MPUHUMAIOTCS U MOJITUCKHIBAIOTCA npezceaareneM Komuccuu.

5.5. Ilpm monydyeHUM THCHMEHHOTO OOpamieHHus, B  KOTOPOM  COJEepKaTcs
HEILICH3YPHbIE, OCKOPOUTENbHbIC BBIPAKEHHUS, VYIPO3bl IKU3HHU, 3J0POBBI0 WIIU
UMYIIECTBY paObOTHUKA (JOJKHOCTHOTO JIMIA), a TakKXe UIECHOB €ro CEeMbH
Komuccus BripaBe octaBUTh oOpalieHue 0e3 OTBETa MO CYILECTBY MOCTABJIEHHBIX B
HEM BOIIPOCOB U COOOIIUTH JIMIY, HAIPABUBIIEMY OOpalleHue, O HEJOIMYyCTUMOCTH
3JI0ynOTpeOIeHusT mpaBoM. PelieHue O COMCaHUM JAaHHOTO OOpalleHus |
HampaBJICHUW COOOIICHUS] 3asBUTEII0 O HEIOMYyCTUMOCTH 3JI0yNOTpeOICHUS
MpaBOM MPUHUMAETCS U MOANHUCHIBaeTcs npeacenarenem Komuccun.

5.6. B cnyuae nocrymiieHus: oOpaiieHus, pacCMOTPEHUE KOTOPOTO HE OTHOCUTCS K
komneTeHuu Komuccuu n/mimm MOY «Cpennsis mikosia Ne 13», OHO HampaBisieTcs B
COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY  JIMILY, B
KOMIIETEHIIUIO KOTOPOT0 BXOJUT PEIIEHHE MOCTABJICHHBIX B OOpAIlIEHUH BOIPOCOB, C
YBEJOMJICHHEM 3asiBUTENISL O TIEpeajipecaiuu ero oOparieHus.

5.6.1. Ecnu B oOpamieHuun  cOAepKaTbCsl CBEICHUS O MOATOTABIMBACMOM,
COBEpIIAEMOM WJIA COBEPIICHHOM NPOTHBONPABHOM JESIHHM, a TaKXKe O JIMIE, €ro
MOATOTABIMBAIONIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpaIieHUE TMOMJICKUT
HE3aMeIJIUTEIbHOMY HAIlPaBJICHUIO B IMPABOOXPAHUTEIbHBIE OPTaHbl B COOTBETCTBUH C
X KOMIIETEHLINEN.

5.7. TloctynuBmme oOpareHusi XpaHATCS MATh JIET CO THS peructpanuu B Kawure.
[To ncreyeHnn yCTAaHOBJICHHOTO CPOKA XPAHEHHS OOpaIeHus, a TAK)KE BCE JOKYMEHTHI,
CBSI3aHHBIE C UX PACCMOTPEHHEM U Pa3pelICHUEM, MOJJICKAT YHUUTOXKEHUIO.

5.8. ExxekBapTaibHO, 10 5 yucia MecsIa, CIASAYIOMEro 3a OTYETHBIM KBApPTAJIOM,
JIUI0, OTBETCTBEHHOE 32 MPO(UIAKTUKY KOPPYNUMOHHBIX U MHBIX MpPaBOHAPYUICHUH B
MOV «Cpennsisi mikona Ne 13" roroBut cmpaBky mis Komuccuu o mOCTYyNMUBIINX
MMACBMEHHBIX O0PAIICHUSIX MMOCPEACTBOM «SIuKa Jjisi 0OpareHuin.



6. Ilopsinok paccMoTpeHHsi 00pallleHHii IPakaaH, MOJAr0TOBKA OTBETOB

6.1. Bce oOpamienus mo (akrtamM KOppPYMNIIMOHHON HAmNpaBICHHOCTH TOJJIEkKAT
obs3aTennbHOMY paccMoTperuio Kommccuei.

6.2. Tlopsamox paccMOTpeHHs OOpallleHUH U TPUHSATHS [0 HUM PEIICHUN
OCYIIECTBIISIETCSL B COOTBETCTBUHU C [lojiokeHHMEM 0 KOMUCCUU MO MPEAYNPEKIACHUIO U
npoduinaktuke koppynuuu B MOV «Cpennsist mkosia Ne 13y,

6.2.1. Komuccus obecrmeunBaer 0OBbEKTUBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE
paccMOTpeHue oOpallleHHs, B ciydyae HEOOXOAMMOCTH (WM TIOXKEJIaHusi) — U C
YY9aCTHEM 3asBUTEIIS.

6.2.2. Komuccusi 3ampamuBaeT HEOOXOAMMBIEC [IJII PACCMOTPEHHUS OOpalleHus
JTOKYMEHTBI ¥ MaTEPHAIIBI.

6.2.3. Komuccusi mpuHUMaeT Mephl, HalpaBlICHHbIE HAa BOCCTAHOBIICHUE WIIU
3aIUTy HAPYIICHHBIX MPaB M 3aKOHHBIX MHTEPECOB TPaKTaHUHA,

6.2.4. Komuccusi naeT NHUCbMEHHBIE OTBETHI IO CYIIECTBY IOCTABICHHBIX B
oOparieH1u BOIPOCOB.

6.2.5. Komuccust yBenomisieT 3asBUTENS O HaANpaBJICHUU €ro oOpalleHusl Ha
pacCMOTpEHHE B JPYroil OpraH WIA JApPyTUe NPEINPHUATHS ¢ OpTaHHW3aIllid B
COOTBETCTBUU C UX KOMIIETCHIIMEH.

6.3. OtBeThl Ha oOpamieHus roToBaTcs Ha 01anke MOY «Cpennss mkosa Ne 13
3a MOJMUCKIO0 TUPEKTOpA (UITU JUIA €TO 3aMEHSIOIIETO).

6.4. OTBeTHI JOJIKHBI COEPkKATh KOHKPETHYIO M YETKYIO MH(OpMALUIO IO BCEM
BOIIPOCaM, TIOCTABJICHHBIM B oOOpamieHud. Eciou 3asBUTENO JaH OTBET B YCTHOU
dbopme, TO B MaTepuanax, MPUIOKEHHBIX K OOpaIlEHUI0, JOJKHO OBITh 3TO YKa3aHo.
Ecnu maércss mpoMeXKyTOUHBI OTBET, TO YKa3bIBACTCS CPOK OKOHYATEIHHOTO
peleHus TOCTaBJICHHOTO BOMPOCa.

6.5. OTBeThl, MOATOTOBJICHHBIE HA OCHOBAHHH MPABOBBIX JOKYMEHTOB, JTOJKHBI
coJiepKaTh PEKBU3HUTHI ATUX JOKYMEHTOB C YKa3aHHUEM JaThl 1 HAUMEHOBAHUS.

6.6. Ha xaxxjoM oOpalieHuu 1oCiie OKOHYATEIIbHOTO PEIICHHUS M €TI0 MCIIOJTHEHHUS
JOJDKHA OBITH OTMETKa OO0 WCIIOTHCHWH, JlaTa W JUYHAs TOANHCH MpefceaaTess
Komuccnu, npuHSBIIETO 3TO PELICHUE.

7. OTBEeTCTBEHHOCTH

7.1. JIumo, OTBETCTBEHHOE 3a MNPOPWIAKTUKY KOPPYNIIMOHHBIX M HWHBIX
npaBoHapymeHuit B MOY «Cpennsist mikona Ne 13» u wnenst Komuccuu, paboratomue
¢ wuHdopMalUe, TOIYYEHHOW TOCPEACTBOM «Slmuka s oOpallleHUui» HecyT
MEPCOHANILHYIO OTBETCTBEHHOCTH 32 COOJIOAICHIE KOH(PHUICHIIMATIBHOCTH MOTYYECHHBIX
CBEJICHUM.

7.2. 3a napymenue TpeOoBaHuil Hactosiuiero IlomoxeHus numa, ykazaHHbIE B
nyHkte /.1 HecyT OTBETCTBEHHOCTh B  COOTBETCTBHUM C  JEHCTBYIOIIUM
3akoHOHaTenbCcTBOM Poccuiickon denepanuu

8. 3ak/I04UTeNbHbIE N0JI0KEHUS
8L Bce wu3MeHeHHMs W JIONOJHEHHMS K  HacrosiueMy  llomoskeHuro
yrBepxkaaroTcs aupekropom MOV «Cpenssis mkona Ne 13» (wnm smnom, ero
3aMEHSIOLIUM).
82 Hacrosmee Ilonoxenwe  MOANEKUT  NPUMEHEHMIO B 4YacTH, HE
IpoTUBOpeyYalei3akoHoAaTenbCTBY PD 1 MHBIM HOPMATUBHO-IIPABOBBIM aKTaM.







[Tpunoxxenne N 1

K [lonoxxenuto o padore

«Ammka 11t o0pallleHuid rpakIaH mo
(dakTaM KOppYILMOHHON
HaIIPaBJIEHHOCTH B

MOY «Cpennsia mkosa Ne 13»

Hauar: « » 20 T.

OKOHYEH: « » 20 T.

Ha « __ » nucrax

KYPHAIJI
yuéTa BCKPBITHS «SlIuKa s oOparieHui

1o (hakTaM KOPPYMNIIMOHHOW HAIpaBIECHHOCTH

Jara Bpewms | Kommuec [Toanuck Oamuius, Bpems
BCKPbI | BCKPBIT | TBO T, 1505020002 EMIS| OIleYaThIBAHUS
— us oOpallleH | PUCYTCTBY | IPUCYTCTBYIO
15051 IOIIUX IIpU IUX [IpU
BCKPBITUH BCKPBITUH

2 3 4 ) 6 7




AKT

[Tpunoxenue Ne2

K Ilonoxenuto o pabote
«Slmuka a1t oGparieHuit rpak/ia 1mo

dakTam KOPPYNLIMOHHOW HAPAaBJIEHHOCTHU B
MOY «Cpennsis mkona Ne 13» ropona Kumpel

O HCBO3MOKXHOCTH IMPOUTCHUA TCKCTA 06pameHH${

r.Kumpsr

AKT cOCTaBJIEH YJIEHAMU

Komuccuu:

«

»

20 T

(PUO, 1omKHOCTD)

(PUO, 1omKHOCTD)

(®UO, 10mKHOCTB)

(PUO, 1omKHOCTD)

ITo ¢dakty moctymienus B «Smuk it oOpallleHHui» MNHUChMEHHOTO OOpalleHus,
coJlepKalllero TEeKCT, HE MOJAJAIONICHCS MPOYTEHUIO MO MpUYHMHE (Hepa30opyYUBBIN
MOYEPK, PA3MbITBIH, IIJI0XO YATAEMbIN TEKCT U T.J.).

JlaTa mocTyIuieHus: OOpamieHust « _ »

AKT cocTaBJiieH B 1 2K3eM

[Ipencenarens koMuccHu

Cexpetapb KOMUCCUU

20

ISP «__ »

20

. MMUH.

YneHbpl KOMHUCCUU

(moamuce) (vHMLIMATBI U haMUIINS)
(moamuce) (vHMLIMATBI U haMUITHS)
(moamuce) (vHMLIMATBL U haMUITHS)
(moamnuce) (vHUIIMATBL U haMUITHS)

(moamuck)

(vHUTIMATBI U aMUTTHI)






