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PersiameHnT patoThl 0011€ro cOOpaHus pA0OTHUKOB

nerckoro caga «llkoasl YMHHID

1. O0uIMe mMoJI0KeHu A

1.1. Hacrosmuii perjiamMeHT pa3paboTaH B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepamuiny, JTOKaIbHBIMU
aKTaMH JIETCKOIO caJia.

1.2. PernaMeHT ycTaHABIMBAET MOPSAJOK OPraHU3ALNU IESITEILHOCTH 00IIEeT0 COOpaHus
pabOTHUKOB HHIMBHUAyaldbHOro mnpeanpuHumarens YekamoBa A.I. nerckoro cana
«I1Ixomb1 YMHUID (Hasiee — oOpa3oBaTelibHAs OPraHU3aIIHs).

1.3. O6miee coOpanue pabOTHUKOB SIBJISIETCS MOCTOSIHHO JIEHCTBYIONTUM KOJIJIETHAIbHBIM
OpraHoM ympaBiieHus 00pa3oBaTeNbHON opraHu3aiuu. B cocraB oOmiero coOpaHus
PabOTHUKOB BXOJST paOOTHHKH, JIJIs KOTOPBIX paboTa B 00pa3oBaTebHON OpraHu3aluu
SIBJISIETCSL OCHOBHOM.

2. Opranu3anus padorsl 001ero coopanusi pabOTHHKOB

2.1. IlepBoe 3acemanue oOIIero codpanus pabOTHUKOB IOCE €r0 CO3JaHUs, a TaKKe
NepBO€ 3acelaHre HOBOIO COCTaBa OOIIEro cOoOpaHus PaOOTHUKOB CO3BIBACTCS
PYKOBOAUTENIEM 00pa30BaTEIbHOM OpraHM3alliy HE Mmo3aHee 7 (ceMu) pabouyux JaHEH
MOCJIe CO3/IaHus 00IIero coopaHusi pabOTHUKOB HIIM U30paHUs HOBOTO COCTaBa OOIIETO
coOpaHus paOOTHUKOB, KOTOPBIN BEACT 3acelaHue 10 M30paHus mpesceaaTess oOmero
coOpanusi pabOTHUKOB.

2.2. PykoBoacTBO 00HIMM coOpaHueM paOOTHUKOB OCYIIECTBISACT TpeaceaaTeb.
Benenne mpotokonoB o0rero coOpaHusi paOOTHUKOB OCYIIECTBISIETCS CEKpETapeM.
IIpencenarens u cekpeTaph o0O0mEro coOpaHus pPaOOTHUKOB BBIIOJHSIOT CBOH
00s13aHHOCTH Ha OOIIECTBEHHBIX HAYaJIaX.

[Ipencenarens:

e OpPraHM3yeT JACATEIbHOCTh OOIIEro COOpaHus;

o UHGOPMHUPYET YICHOB 001IETO COOpAHUS O IPEACTOSAIIEM 3aCeIaHUH B TTOPSIJIKE,
IPETyCMOTPEHHBIMHU JIOKATHHBIMHA aKTAMH M HACTOSIIUM PETIAMEHTOM;

e OpraHU3yeT MOJIrOTOBKY U MPOBEICHHE 3aCCIaHMS;



e OIIPENENCT OBECTKY 3aCeAaHms;
e KOHTPOJHMPYET BBINOJHEHUE PEIICHUM.

2.3. 3acemanus oOmiero coOpaHus paOOTHUKOB MPOBOJATCS C MEPUOJIUYHOCTHIO,
YCTaHOBJICHHBIMHU JIOKQJIbHBIMH aKTaMH

2.4. 3acenanus odiero coopanus pabOTHUKOB MOTYT IPOXOAHUTH B OYHOU (hopMme.

2.5. Has3zacemanuss oOmero coOpaHusi pabOTHUKOB MOTYT OBITh MPUTIIAIICHbI
NPEICTaBUTENIN yUpEAUTEINs, 00IECTBEHHBIX OPraHU3alluid, OPraHOB MYHHUIIUIIAIEHOTO
Y TOCYAApCTBEHHOIO YIPABJIEHUs U JIpyrue auua. JIuma, npuriameHHble Ha 3aceIaHne,
MOJIB3YIOTCS MPAaBOM COBELIATENBHOTO TOJIOCA, MOTYT BHOCUTH MPEIJIOKEHUS
Y 3asIBJICHUS], YYACTBOBATh B 0OCYKIEHUU BOIIPOCOB, HAXOAAUINXCS B UX KOMIIETEHIIMH.

2.6. Pemenusa, mnpuHsAThIE OOHIMM coOpaHWeM paOOTHUKOB B COOTBETCTBUU
C 3aKOHOJIATEIbCTBOM U B IIpPE/ieNiax CBOWX TMOJHOMOYMH, 0O0s3aTelabHBI JII BCEX
pabOTHUKOB 00Pa30BATEIHHON OpraHU3aIIH.

2.7. Pemenust oOmero coOpaHusi paOOTHUKOB MOTYT COJEpXKaThb MOPYyYEHUs,
oOsi3aTeNbHBIC /ISl MCIIOJIHEHUS BCEMH paOOTHUKAMU 00pa30BaTENbHOM OpraHU3aINH
Y PEKOMEH/IAIM YYaCTHUKaM 00pa30BaTeIbHOTO Mpolecca.

2.8. Pemenus o6mero coOpaHusi paOOTHUKOB JOBOJSTCS IO CBEJCHUS BCEX
3aMHTEPECOBAHHBIX JIMI[ HE Mo3aHee 7 (ceMu) pabouux JgHEH TOcie IPOIIEAIIero
3acemaHusl.

2.9. Ilpeacenarenb OTYMUTHIBAECTCS O JEATEIBHOCTH OOLIEr0 coOpaHus pPaOOTHUKOB
Ha 3aceJlaHuu 001Iero coopanusi pabOTHUKOB HE PEKEe OJHOTO pa3a B TOJI.

3. Ilopsiiok co3bIBA OYepPeTHOr0 001Iero coOpaHusi padOTHUKOB

3.1. Pemenue o mpoBeneHnn ouepeaHOro o0Iero coopanus paboTHUKOB TPUHUMAETCS
npeaceaaTeaeM oomero coopanus pabOTHUKOB, KOTOPBIA ONPEesIeT:

o TIPOLICTYPY MPOBEIICHNUS,

o TIOBECTKY 3aCeIaHus;

e ATy, BPEMS U MECTO MPOBEACHUS;

e TIEPEUCHb MATEPUAJIOB JIJIS IPEIBAPUTEIHLHOTO O3HAKOMJICHUS WICHAMH OOIIETro
coOpaHusi pabOTHUKOB, a TAK)KE MOPSAJIOK TAKOTO 03HAKOMJICHUS,;

¢ TIOPSJIOK TOJIOCOBAHMSI 110 BOIIPOCAM MTOBECTKH: OTKPBITOES, TAMHOE WIJIH 3a09HOC;

e HHBIC BOMPOCHI, HEOOXOIUMBIC JIJISI IIOJITOTOBKH MPOBEACHUS OOIIETo coOpaHus
PaOOTHUKOB.



[Ipenacemarens oO0miero coOpanusi pPaOOTHUKOB COTJIACOBBIBAET C PYKOBOAHUTEIIEM
o0Opa3oBaTeNbHOW OpraHW3allik JaTy, BpPEeMsS U MECTO TPOBEACHUS OYEPEIHOTO
3acemanust 001ero coopaHusi pabOTHUKOB.

3.2. [Ilpencenarenb, cekperapb 00mero cobpanus paOOTHUKOB WM  JIUIA,
UX 3aMEHSIONINE, YBEAOMIISIIOT WIEHOB 00111ero coOpaHus pabOTHUKOB O JaTe, BPEMEHH,
MECTE MPOBEJCHUS U MOBECTKE 3aceaHusl He Mo3Hee YeM 3a / (ceMb) pabouux JHeH
710 IaThl €T0 MPOBEICHUSI.

3.3. Pemenue o mpoBeaeHUH ouyepenHOro oOmiero coOpaHus paOOTHUKOB BpyYaeTcs
yrieHaM oO0mero coOpaHus paOOTHUKOB JIMYHO WM HAIPaBISIETCS IOCPEICTBOM
ANIEKTPOHHOM WJIM WHOW CBA3M, OOECHEYMBAIOIIECH AyTEHTHYHOCTh IIEPEaBAEMbIX
U IPUHUMAEMBIX COOOILIEHUIN U UX TOKYMEHTAIBHOE MTOATBEPKICHUE.

3.4. JlomosHUTENbHBIE TMPEJIOKEHUS B MOBECTKY 3acelJaHusi O4YepeHOr0 OOIIEeTo
coOpaHusi paOOTHUKOB MOTYT OBITh BHECEHBI WiIEHaMH 0O0Iero coOpanusi paOOTHUKOB
B CPOK HE To3aHee ueM 3a 3 (Tpu) pabodmx JHS A0 JAThI €0 MPOBEACHUS.

4. IlopsaioK CO3bIBA BHEOYEPETHOT0 0011ero coopaHusi pabOTHUKOB

4.1. Co3bIB BHEOUEPEHOTO OOIIEro cOOpaHusi paOOTHUKOB OCYIIECTBIISIETCS B CIIyYasix,
MPETYCMOTPEHHBIX JIOKAJIbHBIMU aKTaMHU JIETCKOTO Caja.

4.2. TlpennoxkeHrue O CO3bIBE BHEOUYEPEIHOTO OOIIETO COOpaHusi paOOTHUKOB JIOJKHO
COJIEPIKaTh:

e APTyMEHTHUPOBAHHOE o0ocHOBaHHUE HEO0OXOAMMOCTH MIPOBEICHUS
BHEOUEPETHOTO 00111eT0 COOpaHusi pabOTHUKOB;

e TIPOCKT IMMOBECTKH 3aCCIaHUs;

o TIpEArojaraeMyto JaTy BHEOUEPEIHOTO 00IIero coopaHusi paOOTHUKOB;

o IICpEUYEHb WHHUIIMATOPOB IMPOBEJICHHUS BHEOUEPEIHOIO OOIIero coOpaHus
PabOTHUKOB.

4.3. [TlpemnokeHue O CO3bIBE BHEOYEPETHOTO OOIIEro coOpaHus mepeaaeTcs
HEMOCPEJCTBEHHOTO B KaHUEISPUIO 00pa3oBaTelibHOM opraHu3anuu He no3aHee 10
(mecstn) pabouux JHEH A0 IaThl MPEANOJIaraéMoro BHEOYEPEIHOT0 O0IIero coopaHus
pabOTHUKOB, B CIy4yae €CIM WHHUIMATOPOM BHEOUYEPEIHOTO O0OIero codpaHus
PabOTHUKOB SIBJISICTCS HE TIPE/IceAaTeNh 00IIEero coOpaHus pabOTHUKOB.

4.4. Tlpencenmarenb, cekperapb o0Ommero coOpanus paOOTHUKOB WM JIMIIA,
WX 3aMEHSIOININE, YBEIOMIISIIOT WICHOB 0011ero coOpaHus paOOTHUKOB O BHEOUEPETHOM
oOmeM coOpaHuM paOOTHUKOB ITyTEM BPYUYCHHS WM HAMpaBIEHUS TOCPEICTBOM
ANICKTPOHHON WJIM WHOW CBS3M TPEIJIONKCHUS HHHIIMATOPOB BHEOUEPETHOTO OOIIETO
coOpaHus, a Tak)Ke YyBEAOMJICHHS O JaTe, BPEMEHH, MECTE€ W ITOBECTKE 3aceiaHus
HE To3/1Hee ueM 3a 3 (Tpu) pabouux JHS 70 JIaThl €ro MPOBEICHHUS.



[lpenacenarens oOmero cobpanuss pPaOOTHUKOB COTJIACOBBIBAET C PYKOBOAMTEIIEM
00pa3oBaTeNbHOW OpraHW3allui JaTy, BPEMs M MECTO MPOBEACHUS BHEOYEPEITHOTO
o011ero coopanusi pabOTHUKOB.

4.5. JlonmoJHUTENbHbIC TPEUIOKECHNUS B TIOBECTKY 3acelaHusi BHEOUEPEITHOTO OOIIeTro
coOpaHusi paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIEro coOOpaHusi paOOTHUKOB
B CPOK He TI03/IHee 4eM 3a 3 (TpH) pabodmx JHS 10 JAThl €ro MPOBEICHMS.

5. lokyMeHTanus 0011ero cooOpaHus

5.1. 3acenanus o0uiero coopanus pabOTHUKOB 0(GOPMIISIOTCS TpoToKoJIamMu. [IpoTokon
3acemanus 001mero coopanus pabOTHUKOB COCTABIISIETCS HE MO3aHEe S (MATH) pabodnx
JHEH MOCJIe ero 3aBEPIICHHUS B IBYX 3K3EMILIPAx, MOIMMCHIBAEMBIX €T0 TpeceaTeeM
U CEKpeTapeM.

5.2.  TlpoTrokon  cocTaBisieTCs B COOTBETCTBUHM  C OOMUMH  TpeOOBaHMSIMU
JIEJIONPOU3BOCTBA, YCTAaHOBJICHHBIMI B 00pa30BaTEIbHOM OpraHW3alliM, ¢ yKa3aHHEM
CJICIYIOLINX CBEICHUM:

o KOJIMYCCTBO pPAOOTHHKOB, TMPHUHSABIIMX YydYacTHEC B 3aCCJaHWH, OTMETKa
0 COOJIIOJICHUH KBOPYMa;

¢ KOJIMYECTBO T'OJIOCOB «3a», «IPOTHB» H «BO3ACPIKAICS» IO KAKIOMY BOIIPOCY
MIOBECTKH 3aCC/IaHus;

o pemieHue o0Imero coOpaHus PabOTHUKOB IO KAXJIOMY BOMPOCY TOBECTKU
3acelaHwsl.

Hywmepainust npoTokonoB obuiero codpanus paOOTHUKOB BEIETCS OT Hadasla y4eOHOro
roja.

5.3. Bcuywyae oOHapyXeHHs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO W3JIOKECHHUS
(dakTOB B MPOTOKOJE 3acemdaHusi 00mero cobpanus pPaObOTHUKOB YJIEHBI OOIIETO
coOpanusi paOOTHUKOB BIpaBe TpeOOBaTh OT Mpejcenarelis ero u3MeHeHus. B cBoro
ouepenb IMpeacenarenb 00s3aH  MPUHATH  MEpPbl [0 BHECEHHIO B MPOTOKOII
COOTBETCTBYIOIIMX HW3MEHEHWW U YTOUHEHUMW, a TaKKe CHeNaTh COOTBETCTBYIOIIEE
COOOIIIeHNE Ha CIIEAYIOIEM 3aceaHiuu o0Iero coopanusi pabOTHUKOB, BHECS JIaHHBIN
BOIIPOC B €r0 IMOBECTKY JTHS.

5.4. OpuruHansl IPOTOKOJIOB XPaHATCS B KaHUEISPUU 00pa30BaTeIbHON OpraHU3alMH.

5.5. K nporokoiy mpuKIaabIBalOTCS BCsA WHGOPMAIUS W MaTEPHANbI, a TAKKE HWHbBIE
JOKYMEHTBHI, KaCarolIMecs: PELICHHUS.
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