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1. O0mue moJi0KeHus1
Hacrosimee Ilonoxenue paszpadoraHo B coorBerctBuu co cT. 24 Koncrurynuu P® ot
12.12.1993 (¢ u3MeHeHUsIMH U JOTNOJHEHUAMH); ['paxkmanckum kojekcom PdD ot
26.01.1996 Ne 14-®3 (c W3MEHEHUSIMU U JONOJHEHUSMHU); TpyIOBBIM KOJEKCOM OT
30.12.2001 Ne 197-®3 (c U3MEHEHUAMH U JIOMOJHEHUSIMHM); (peliepaibHbIMKU 3aKOHAMMU:
or 27.07.2006 Ne 149-03 «O6 undpopmanuu, WHOOPMAIMOHHBIX TEXHOJOTHSX U O
3ammTe nHGopManum» U oT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TAHHBIX).
Hacrosimee IlonoxeHue pacnpocTpaHsieTcsi Ha BCEX COTPYIHUKOB. Bce paboTHHKM
[lenTpa MOKHBI OBITH 03HAKOMIICHBI C 3THM [l0105KeHrEM O] POCITUCH.
1.1. TlepconanbHble TaHHBIC paOOTHHUKA — HHPOPMAITHS, HEOOX0auMask paboTOIATEIIO B
CBSI3U C YCTAHOBJICHHMEM TPYAOBBIX OTHOIICHHM U Kacarouascs KOHKPETHOIO
pabotHuka. OHHM BKIIIOYAIOT B ceOs: ormo3HaBaTenbHbie nanHbie (DO, mata m mecto
poXjaeHusi, TpyjaoBas Ouorpadus paboTHuka, (akTel Ouorpaduu), ITUYHBIC
XapaKTEPUCTUKU PAOOTHUKA (TPa’KIaHCTBO, HAJTMYKUE HAYYHBIX TPYIOB, U300pPETCHUI U
T.J.), CBEJICHUS O CEMEHHOM IIOJIOKEHUH, HaBbIKaX, O (PUHAHCOBOM MojoxkeHuu. K
MPEIOCTABIIEMbIM TEPCOHAIBHBIM JTAHHBIM PaOOTHUKA OTHOCUTCA HH(pOpMAaIIUs,
COJIEpIKaIlasiCs B TPYJIOBOW KHUXKKE, B CTPAXOBOM CBUJETEIBCTBE IOCYAAPCTBEHHOIO
MEHCUOHHOTO  CTpaxoBaHusi, wuHpopmanuss 00 oOpa3oBaHuHM, KBaTU(DUKAIUH,
uH(dopMaIus MEIUIIMHCKOTO Xapakrepa, nHhopMaIus B JOKyMEHTaX BOMHCKOTO y4yéTa
U B JPYTUX JIOKYMEHTax, KOTOPBIE COJEPKAT JaHHBbIE, HEOOXOAUMBIE pabOTOIATENIO B
CBSI3U C TPYJAOBBIMH OTHOIIECHUSIMHU.
1.2. OOpaboTka NEpCOHANBHBIX JaHHBIX pPAOOTHUKA OCYIIECTBISAETCA B LEIAX
obecrieueHus1 COOJTIOICHUS 3aKOHOB M IPYTHX HOPMATHUBHBIX MPABOBBIX aKTOB.
1.3. PaGoTonarenb BIpaBe MPOBEPATH MEPCOHANbHBIC JaHHBIE PAOOTHUKOB C IIEJIBIO
(dhopMupOBaHUs KaJIpOBOTO pe3epBa.
1.4. Ilpu npuéme Ha pabOTy, 3aKIIOUYEHUH TPYAOBOTO JOTOBOPA, 3alOJTHEHUU aHKETHI
JAaHHBIX paldoToJaTeNh HE HWMEET MpaBa IMOdy4aTh M 0000maTe WHGOPMAIHMIO O
PEUTHUO3HBIX, TOTUTUYECKUX U JPYTUX YOS KICHUSIX pabOTHHUKA.
1.5. Bce nepcoHanbHble TaHHBIE pa0OTHHKA pabOTOATENh MOJIYYaeT TOJBKO OT HEro
camoro.
1.6. PaGoronatens momy4daeT U oOpabaTbiBaeT JaHHBIE O YaCTHOW KU3HU PabOTHHKA
TOJBKO C €ro COrjacusi.
1.7. PabGortonmarens cooOmiaer pabOTHHUKY IIEIH, MPEANOJIOKUTEIbHbIE HWCTOYHHKH,
CIOCOOBI TMOJYYEHHS] TEPCOHAIBHBIX JIAHHBIX, XapakTep MEpPCOHAIbHBIX JaHHBIX U
MOCJIEACTBUS OTKa3a pabOTHUKA 1aTh MMCbMEHHOE COTJIache Ha UX TOJydeHHe.
1.8. IlomyuaThb mnepcoHalbHbIC JaHHbIE PAOOTHUKOB HAa OCHOBAHMM 3aKOHA MOTYT:
HajoroBble opranbl, [lencuonubst ¢oug PO, @onn coumanbHOro crpaxoBanus PO,
denepanbHas UHCHEKIUSA Tpynaa. Mcnonb3oBaHue mepcoHaIbHBIX JaHHBIX PaOOTHUKA
JTOMYCTUMO TOJBKO B COOTBETCTBUU C ICJISIMH, OMNPEICIUBIIMMU HX IMOJTyYCHHE.
[lepenada nmepcoOHAIBHBIX TAHHBIX PAOOTHUKA BO3MOKHA TOJIBKO C COTJIACHS, €CITH HHOE
HE MPEIyCMOTPEHO 3aKOHOATEIbCTBOM.
1.9. Paboromatenp wWMeeT TMpaBO COOHMpaTh MEPCOHAIBHYIO  HMH(POPMAIIHUIO,
collepKalIyrocsi B JIOKYMEHTaX, MPEIOCTaBICHHBIX pPAaOOTHUKOM Tpu mNpuéMe Ha
pabory.



1.10. Paboronarens mMpoW3BOAUT PAcU€T M BHILIATY HAJIOTOB 3a pabOTHHKA MyTEM
yaepxaHus MX U3 3apabOTHOM IuIaThl, paboTojaTellb HMEeT NpaBo CcoOUpaTh
npenycmoTpennbie Hanoroseim Konekcom PD cBeenus 0 HajgoromiaTeabIiKe.
1.11. [Hannoe IlonokeHue mNpeaoTBpallla€T HECAHKIIMOHUPOBAHHBIM JOCTYyN K
uHpopmalu, €€ NPOTHUBOIPABHOE KOMHPOBAHUE, HWCKAKEHHUE, UCIOJIb30BaHUE
NpeIHaAMEPEHHOTO PACIPOCTPAHCHUSI HEIOCTOBEPHOW HH(OpMAIUHU, HCHOJIb30BaHUE
uH(pOpMAaIMHU B IPECTYHBIX U KOPHICTHBIX LIETISX.
2. Ilopsinok XpaHeHusl, HCIIOJIb30BAHUS U NepeIayl NepCOHATbHBIX JaHHbBIX
padoTHHMKA
XpaHeHHEe MePCOHATBHBIX JAHHBIX MOXHO UCKIIIOYATh UX yTPaTy WIH UX HETIPABUIHHOE
HCIIOJIb30BaHUE.
2.1. XpaHenue, Bbliaua TPYJOBBIX KHIDKEK (IyONUKAThl TPYAOBBIX KHUXKEK); XpaHEHUE
JMYHBIX J1e] Pa0OTHUKOB M WMHBIX JOKYMEHTOB, OTPAKAIOIINX MEPCOHAIBHBIC JTaHHBIC
pabOTHHKA, BO3JIAratoTCsl Ha TUPEKTOpa (KOHKPETHO B KaXI0M YUPEKICHUH Ha BBIOOD),
3amectuTens gupektopa no AXP, ToKyMeHTOBea.
2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB BMECTE€ C HEOOXOJWMBIMH JOKYMEHTaMHU
ocTalTcd y paboroaarens WM JMIA, OTBETCTBEHHOro 3a O(OpPMIIEHHME U XpaHEHHE
JUYHBIX JI€71 COTPYAHUKOB. llOpsAIOK XpaHEHUsS TPYAOBBIX KHHUXKEK YCTaHOBJIECH
WHcTpyKuKen 1o 3a0JIHEHNIO TPYAOBBIX KHIKEK.
2.3. Paboroparens obecrieunBaeT XpaHEHHE MEPBUYHBIX JTOKYMEHTOB, CBSI3aHHBIX C
00pabOTKOW JOKyMEHTAIMU 10 YUETY TPyJa, KaApOB U OIUIATHI TPyAa B OpraHU3aluu.
2.4. Ilpu mnepenaye MEPCOHAIBHBIX JAaHHBIX paOOTHUKAa padOTOdATENb JOJIKEH
coOJII01aTh CIEeAYIONIE TPeOOBAHMS:
o HE cooO0IaTh NEPCOHANIbHBIE JaHHbIE paOOTHUKA TpETbe CTOpoHe Oe3
MUCBMEHHOTO CcoTiacusi padOTHHUKA, 33 UCKIIIOUYEHUEM CIy4aeB, KOr/ia 3T0 He00X0IuMO
B IIEJIAX MPEAYNPEKACHUS YTPO3bl )KU3HU U 310pPOBbI0 PAOOTHHKA, a TAKXKE B CIIydasx,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM;
o HEe co00IIaTh MepCOHATbHBIC JTaHHbIE PAOOTHHUKA B KOMMEPUECKHUX IIeNIsIX 0e3 ero
MMCbMEHHOTO COTJIACHS.
2.4.1. llpenynpeauts JIWI, MOTYYArOIIUX MEPCOHAJbHBIC JaHHbIE PAOOTHHUKA, O TOM,
YTO OTH JaHHBIE MOTYT OBITh HCIIONB30BAHBl JHIIb B LENSIX, AN KOTOPHIX OHHU
COOOIIEHBI, U TpeOOBAaThb OT ATUX JUI[ MOATBEPKACHHUS TOrO, YTO 3TO MPABUIIO
cobmoaeHo. Jluma, mnosyyaromue TNepcoHaNbHbIE JJdaHHbIE PAOOTHHKA, OO0sS3aHBI
cobyroaaTh peXuM cekpeTHocTH (kKoHuaeHuuanbHoctu). JlanHoe IlonoxkeHue He
pacrnpocTpaHsieTcsi Ha OOMEH NepCOHAIbHBIMH JaHHBIMH PaOOTHUKOB B TMOPSKE,
YCTaHOBJICHHOM (heZiepajbHbIM 3aKOHOM.
2.4.2. Pazpemmth AOCTYyN K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIECIIHAIBHO
YIOJHOMOYEHHBIM JIMIaM, TIPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh MPAaBO MOJIy4aTh
TOJIKO T€ MEPCOHAIbHBIC JaHHBIE PA0OTHUKA, KOTOPbIE HEOOXOUMBI JIJIsI BHITTOJTHEHHUSI
KOHKPETHBIX (DYHKITHH.
2.4.3. IlepenaBath mepcoHANIBHBIC TaHHBIE PAOOTHUKA MPEICTABUTENSAM PaOOTHUKOB B
MOpsAIKE, YCTAaHOBJIEHHOM TpynoBbIM KoxekcoM P®P, u orpaHnumBarh OTy
UHPOPMAIIMIO TOJBKO TEMH TMEPCOHAIBHBIMU JaHHBIMH paOOTHHKA, KOTOPHIC
HEOOXOUMBI IS BHITIOTHEHUS YKa3aHHBIMU MIPEICTABUTEIAMA WX (PYHKIIUHA.
2.5. Ilepenaya nepcoHaNbHBIX JAHHBIX pAOOTHHUKA B Mpe/iesiax OpraHu3aluu



2.5.1. Paboromarens mpeaocTaBisieT MHPOPMAIUIO U WHBIE CBEACHUS, HEOOXOIUMBIE
JUTSl IPOBEPKU MPABUILHOCTH UCUYUCIICHUS U YIUIATHl HAJIOTOB, 00s3aTENIbHbBIX MIaTEeXEN
B TOCYJAapCTBEHHYIO OIOJKETHYIO CHCTEMY; MTOKYMEHThI O IUIATEXECITOCOOHOCTH;
CBEJICHUS 0 YHCIIEHHOCTH, COCTaBe padOTAIONINX, 3apa00THOM IJIaTe U yCIOBUIX TPY/A,
0 HAJIMYUU CBOOOHBIX MECT; TOKYMEHTHI 00 OIIaTe HAJIOTOB MO TPeOOBAHUIO OPTaHOB
BJIACTH YTPABIICHUS, IPABOOXPAHUTEIBHBIX OPTaHOB, FOPUANYECKUX JIUI], UMEIOIIUX Ha
ATO MpPaBo.
2.5.2. TlpenocraBnsiemass WHQOpPMAIUS MOXKET OBITh YCTHOM WM TMHCHMEHHOM, BO
BTOPOM ClTydae — 3aBepeHa MevaThio U MOAMUCKHIO JUPEKTOPA.
3. O0s13aHHOCTH padoToaaTe sl 10 XPAHEHUIO U 3a1UTE MEPCOHATIBLHBIX
JAHHBIX Pa00THUKA
3.1. PaGoromarens obOecrmeunmBaeT 3alIUTy IEPCOHATBHBIX JAHHBIX pPAa0OTHUKA OT
HEMPaBOMEPHOTO MX HCIIONB30BAHUSA WJIM YTPaThl 3a CUYET COOCTBEHHBIX CPEJICTB B
MOPSIZIKE, YCTAHOBJICHHOM (peiepabHbIM 3aKOHOM.
3.2. PaGotonatenb 3HAKOMHUT paOOTHHKA II0J POCIUCH CO BCEMH BHYTPEHHHMH
JOKyMEHTaMU, KacarolIMMUCs MopsiaKka o0paboTKH, mepeadl MepCOHATBHBIX JaHHBIX
pabOTHHUKOB, O TIpaBax U 00SI3aHHOCTSIX B 3TON 00JIaCTH.
3.3. PaGoTonarens obecrieunBaeT AOCTYN K MEPCOHATBHBIM JAaHHBIM PA0OOTHHUKA TOJIBKO
YIOJTHOMOYEHHBIM JIUIIAM.
3.4. CoOonHbIN g0oCTyn K UHMOpPMAIMU O PAaOOTHUKAX, XPAHSIIEHCS B KOMIBIOTEpPAX,
3ampenaeTcss I BCEX COTPYAHUKOB YUPESKICHHS, 33 WCKIIOYEHUEM PYKOBOIUTEIIA,
OyXraiaTrepoB M JOKYMEHTOBE/IA.
3.5. PyxoBomutens 3akpemier [IpukazoM 10 yUpPEKIOECHHIO paCIpeleSICHUE
00s13aHHOCTEW MO 00pabOTKE MEepPCOHANBHBIX JaHHBIX. Cpeau OTBETCTBEHHBIX JIUII
JOKYMEHTOBEI UMEET MPaBO JOCTyMa KO BCEM NIEPCOHATLHBIM IaHHBIM PaOOTHHUKA.
3.6. 3ampemaerca oOpaboTrka HHpOpMAIMU B MPUCYTCTBUU HHBIX JIUI, KpOME
MMEIOIIMX TPaBO JIOCTyNMa K TEPCOHAIBHBIM JaHHBIM paboTHUKA. PykoBoauTens
XpaHUT JTIOKYMEHTHI (TpyIOBbie KHIDKKH) B ceiide. Pexomenmyercs mpu oOpaboTke
JAHHBIX C TIOMOINBID KOMIIBIOTEpA 3aKpbhIBaTh MaposieM (Qaiipl, HUMEIoIIne
MIePCOHAJIbHBIC TAaHHBIE.
4. IIpaBa pa0OTHMKOB HA 3aIHUTY NEPCOHATBHBIX JAHHBIX
4.1. CornacHo ct. 89 TpynoBoro kojekca P® paboTHUKY UMEIOT MPaBo Ha:
4.1.1. nonHyro uHGOPMAILIHMIO 00 UX MEPCOHANBHBIX TAHHBIX U 00Pa0OTKE ATUX JAHHBIX;
4.1.2. cBOOOIHBIM O€CIIaTHBINA IOCTYNl K CBOMM IMEPCOHAIBHBIM JaHHBIM, BKIHOYAs
MpaBO Ha TOMy4YeHHE KOMHUI 000N 3amucH, coaepalleld MepcoHaIbHbIC TaHHBIC
pabOTHHKA, 3a UCKITIOUEHHUEM CTydaeB, MPEAYCMOTPEHHBIX (eepalbHBIM 3aKOHOM.
4.1.3. OmnpeneneHue CBOMX TMPEACTABUTENEH ISl 3alIUThl CBOUX MEPCOHAIBHBIX
JTaHHBIX.
4.14. Jloctym K OTHOCAIIUMCS K HHUM MEAUIMHCKUM JIaHHBIM C TTOMOIIBIO
MEUITMHCKOTO CIICIMAIIMCTA TI0 UX BHIOODY.
4.1.5. TpeboBanue 00 HCKIIOYCHHH WJIA WCIPABICHWNA HEBEPHBIX WA HETOIHBIX
MEPCOHANILHBIX JIAHHBIX, & TAKKe JAHHBIX, 00PAOOTAHHBIX C HAPYIICHHEM TpeOOBaHUI
TpynoBoro komekca P®. Ilpu otkaze paboromarenss HMCKIIOYUTh WA HUCIPABUTH
MEPCOHANIbHBIE JJaHHbIE PAa0OTHHWKA OH MMEET MpaBO 3asBUTh B MUCHMEHHOW (opme
paboTofaTento 0 CBOEM HECOIVIACUM C COOTBETCTBYIOLUIMM OOOCHOBAaHHMEM TaKOTO



Hecornacud. [lepcoHanbHble AaHHBIE OLEHOYHOTO XapakTepa pabOTHHK HMEET IMPaBo
JOTIOJIHUTD 3as1BJIEHUEM, BBIPAXKAIOIUM €I0 COOCTBEHHYIO TOUKY 3pEHUSI.
4.1.6. TpeboBanus 00 W3BEIICHUH paboOTOJaTEIeM BCEX JIMIl, KOTOPBHIM paHee ObLIH
COOOILIEHbl HEBEPHBIE WJIM HEIOJHBbIE IE€PCOHAJbHbIE JaHHbIE pabOTHHKA, 000 BCEX
IPOU3BEAEHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUAX WM TOTIOJHEHUSX.
4.1.7. Ha o3nakoMmieHHe Noj pocnuch ¢ HacTosmuM Ilonoxenuem. C 3TON LENbIO B
YUPEXKIECHUN OPTaHU3YyeTCsl U BEAETCS JIUCT O3HAKOMIIEHHS PAOOTHUKOB C HACTOSLIUM
ITonoxxeHueMm, XpaHsAIUMNUCA B JIMYHOM JIETIE.
4.1.8. OOxanoBanue B cyne JIOObIX HEMPAaBOMEPHBIX ACUCTBUN WK Oe3lelcTBUs
paboTtoaaresns npu oOpabOTKE U 3aIIUTE €TO MEPCOHATBHBIX JTaHHBIX.

5. OTBETCTBEHHOCTH Pad0TOAATEJIA M JIHII, OCYLIECTBIAINIUX PadoTy

C NEePCOHAJbHBIMH IaHHBIMHU

5.1. JIlunja, BUHOBHBIE B HapyLIEHWU HOPM, PErYJIUPYIOIIUX MOJIy4YyeHue, o0paboTKy U
3alUTY  NEPCOHANbHBIX  JaHHBIX  pabOOTHUKA,  HECYT  JUCUUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, T'PAXKIAHCKO-IIPABOBYI0 WJIM YrOJOBHYKO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepabHBIMU 3aKOHAMH.
5.2. K coTpynHUKY, OTBETCTBEHHOMY 3a XpaHEHUE MEpCOHAIbHOM HH(pOpMaLuu
pabOTHUKOB, pabOTOAATEND BIIPAaBE MIPUMEHUTH OJJHO U3 JUCIUIUIMHAPHBIX B3bICKAHUM,
npeaycMoTpeHHsIX ¢T. 192 Tpynosoro koxekca PD, a uMeHHO: 3amedaHue, BBITOBOD,
yBOJIbHEHHME. K JIUCHUIUIMHAPDHON OTBETCTBEHHOCTH NPHUBIIEKAIOTCS TOJIBKO TE
paOOTHUKH, KOTOPHIE MO YCIOBHUSM CBOMX TPYAOBBIX JOTOBOPOB 00s3aHBI COOJIOIAThH
npasuia paboThl ¢ NIEPCOHATBHBIMU JAHHBIMHU.
5.3. PabGortonmarens BOpaBe pacTOPrHYTh TPYAOBOW  JOrOBOp C  JIMIAMH,
OTBETCTBEHHBIMH 33 XpaHEHUE U HEpas3IJIallleHHuEe MEePCOHANBHBIX JAHHBIX PAOOTHUKOB
/T, mo cBoeli ”HULIMATHBE MPU Pa3rJIAlIEHUU OXPaHAEMOW 3aKOHOM TaWHbI, CTaBIIEH
M3BECTHOU paOOTHUKY B CBSI3H C UCIIOTHEHUEM UM TPYAOBBIX OOSA3aHHOCTEM.
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