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MYHHUUHUITAJIBHOE BIOIDKETHOUE Y'-IFE)KIIEI*[[/IE KYJIbTYPBbI
«JIEHUHI'PAJICKUH PAHOHHb[M
NCTOPHUKO-KPAEBE/IUECKHI MY3EH»

I[TPUKA3

« 03 » deBpans 2023 r. Ne 240cH.
crannna Jlenunrpasckas

O nopsiake padoTei co cayskednoii HH(pOpMaLHEH OrPAHHYEHHOTO
PACMPOCTPAHCHHSI B MYHHUHNAILHOM GI01/KETHOM yUpeRICHHH
«/lennnrpaackuii paitonnbiii HCTOPHKO-KpaeBeI4YeCKHi My3eii»

Bo ncnonuenue nocranosnenus Ipasurenscrsa PoccHiickoii ®enepaumn ot 11
despansn 2017 Ne 176 «O6 yrBepskaeHnu TPeDOBaHHH K aHTHTEPPOPHCTHYECKO
3AUMLICHHOCTH 00BbEKTOB (TeppHUTOPHii) B cepe KyabTYphl H dopmbl nacnopra
0e30MacHOCTH ITHX 0OBEKTOB (TEpPPHTOPHIi», NpUKa3a MHHUCTEPCTBA KYJBLTYpBI
Kpachoaapckoro kpas or 25 ¢espans 2020 r. «O Mepax no olecneyeHuro
AHTHUTCPPOPHUCTHYECKOW  3aLLMLLICHHOCTH FOCY/IapCTBEHHBIX  YUPEKIACHHIA,
HOABCAOMCTBCHHBIX  MHUHHCTEPCTBY  KyabTyphl  KpacHosmapckoro — kpas», B
COOTBETCTBHH ¢ DeaepanbHbiM 3ak0HOM 0T 27 uroas 2006 rona Ne 149-d3 «O6
HHOPMALMH, HHOOPMALMOHHBIX TEXHONOIMAX M O 3alluTe uHdopmaLmmuy,
[lonoxennem o nopsyike obpaienus co caykeOHOH MHpOpMaLHeH OrpaHHYEHHOTO
PaclpoCTPaHCHHs], yTBEPKASHHOrO NocTaHoBIeHHeM [Tpasutensctsa PO ot 3 HOAOPs
1994 rona Ne 1233 npu ka3 bl Baio;

I. ¥Yrepauts [lopsiaok paGots co cyxebuoil HHpOPMaLHeH OrpaHHYCHHOTO
PACpPOCTPAHCHAA B MYHHLMITAIBHOM OMOJUKETHOM yupekaeHHH «JleHHHIrpaackuit
PaiOHHbI HCTOPHKO - KPaeBeIHECKHH My3eii» (NpUIoKEeHUE).

2. Tumowenko E.B., xpauuress MY3CHHBIX MNPEAMETOB, HA3HAYMTH
OTBETCTBEHHBIM 3@ qocTynm Ko cayxedHOH  MHGOPMalMKM  OrpaHHYEHHOTO
PAclpocTpaHeHus, couepxauleics s nacrnopre 6esonacuocty MBYK «JIPUKMy .

3.Ipukas BCTynaer B CHILy CO JIHS €O MOANHCAHHS.

4. KoHTpob 3a enojHenuem HACTOMIETO. [IPHKA3A OCTABIIAIO 32 COBOIA.

Hupexrop MBYK «JIPUKM» 133 ‘%}1 [.H.KpaBuenko
[IpoexT npukasa noaroToBM u BHEG 32\ +W" /3 -

XpaHUTeIb My3CHHBIX NIPEAMETOB -5 NP s @ E.B. Tumourenko




[ Ipunoxenne
K npukazy MBYK «JIPUKM»
ot «03» deBpans 2023 r. Ne 24

IHopsinok
padoTel co eayxedHoii uHpopmauueii OTPAHHYEHHOTO0 PACTIPOCTPAHEHHS
BMBYK «Jlenunrpaackuii paiionniii HCTOPHKO KpaeBeAYeCKHii My3eii»

1.O01mme nosoxenus.

I.I. Tlopsimox paGotsl co cayskebHOl HHOOPMaLHEH  OrpaHHYeHHOro
PACIpOCTPaHEH A, COACPXKALLCHES B AcnopTe 6e30MacHOCTH 00heKTa (TeppuTOpHK),
HHBIX JIOKYMEHTAX M Ha APYIrHX MATePHAIbHBIX HOCHTENSX HHopmaunu (nanee —
[Mopsinok) 8 MBYK «Jlenunrpanckuii PaHOHHBIH HCTOPUKO-KPAaCBEAYECKHI My3eiin
(nasee - VYupesieHue), ycTaHABIMBACT NOpsaoK  paboThl  co  caykeGHOIM
HHOOpMalHeH  OrpaHUYEeHHOro PacrpocTpaHeHus, coaepskalleiics B nacnopre
OesonacHoctH  0ObekTa (TEpPUTOPHH), HHBIX JIOKYMEHTAX M Ha APYTUx
MAaTCPHAILHBIX  HOCHTEAX — MHQOpMallMM,  ONpeaensieT  00S3aHHOCTH N1,
AOMYWICHHDBIX K CAY®KeOHOH MHPOPMALIMM OrpaHUUEHHOTO PacrnpoCTPaHEHHUs, B TOM
AHCIC JIML,  OTBETCTBEHHLIX 323 XpaHEHHE MNacnopra Oe30MacHOCTH W HMHBIX
AOKYMCHTOB ~ OFpPaHHYCHHOrO  pacrpoCTPaHEHHs, COAEPKALIMX  CBEACHHS O
COCTOAHHHM AHTHTEPPOPHCTHYECKOH 3alLMIIEHHOCTH MECT MacCOBOrO npedbIBaHus
NOJICH M NIPUHUMAEMBIX MEpaXx I10 €€ YCHIICHHIO.

Haunbii Tlopsiiok paspaboTtan B cOOTBETCTBUM ¢ DesiepanbHbIM 32aKOHOM OT
27 wionia 2006ro1a Ne 149-03 «O6 nHOOPMalUK, HHYOPMALIMOHHBIX TEXHOIOMMSIX U
0 3awuTe MHOOpMauHny», [losokennem o nopsike oOpalueHusi co ciyxkeOHOiH
MHQOPMALIHEH OrpaHHYeHHOIrO pacnpoCTPaHeHus, YTBEP)KACHHOrO MOCTAHOBJIEHHEM
[Npasurensersa PO ot 3 HoaOps 1994 rona Ne 1233.

K cayxeGuolt undopmauun orpaunuennoro pacrnpoCcTpaHeHUs! OTHOCHTCH
HECEKpeTHas MHMOpPMaLMs, Kacalowasncs AesTebHOCTH YupexaeHus, orpaHHyeHue
Had  pACTIPOCTPAHEHHE  KOTOPOH  00yclOBICHO  TpeOOBaHMAMM  OBeCleueHuSs
AHTHTEPPOPHCTHYCCKOH 3AILMILIEHHOCTH YupekaeHus.

Ha nokymenTax, comepxaiimnx CJ1yKeOHYI0 HHPOPMALMIO OrpaHHUYEHHOrO
pacrpocTpanenus, — npocrapisercs  nomerka  «JICIT»  («Jlns cayxedHoro
NOJIL30BAHUAR ),

2. Kareropum 10KHOCTHBIX JIHIL, YIOTHOMOYEHHbIX XPAHHTBb, NepeaaBaTh
CayAReOHY 10 HHPOPMALHIO OrpaHHYeHHOTO pacnpocTpaHeHus.

2.1 npexrop MBYK «Jlenunrpaznckuii paitoHHblii HUCTOPHKO-KPaeBea4eCKH i
My3€H» ONpeNeNsieT: KATerOpMH JOJKHOCTHBIX JIMLl, MMEFOLIHX NpaBoO XpaHeHMs,
OSHAKOMJICHHS M NOJb30BaHUs  CTyxeOHOH  HH(OpMatiHeii OrpaHHYCHHOrO
PacripOCTPaHCHHU; MOPANOK Mepefadyn cnyxeOGHOH uHbopMaLy OrpaHUYE€HHOTO
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PAcNpOCTPaHEHHS ADYrMM JIML@AM M OpraHam, OpPraHM3alMsM (33 MCKIIOYeHHeM
HMCIOLMX  Ha  5TO NpaBO); MOPAJOK CHATHS noMerkd " Jlis ciyxedHoro
MOJB30BaHUA" ¢  HOCHTenel HMH(OpMAaLHK OrPaHH4YEHHOr0 pPacnpoCTPaHEHHS,
OPTaHM3aLHIO 3ALUHTBI CTyKeOHOH HHPOPMALIMH OrpaHHYEHHOTO pacnpocTpaHeHus.

2.2 JlomxHOCTHOE  ML10, IPHHABLICE K O3HAKOMJICHMIO, AOKYMEHTHI K
pabote co cayxeOHON HHbOpMaLmeil OrpaHHYEHHOr0 PacrpoOCTPAHCHHS, HeceT
MEPCOHATBHYIO OTBETCTBEHHOCTH 3a COO/MIOACHHE OrpaHHYEHHI, NPeayCMOTPEHHBIX
MyHKTOM 2.1,

2.3. CiyxeOHas  WHOPMALNS  OrPAHHYEHHOIO pacrnipocTpaHeHus 0e3
CAHKIHH - COOTBETCTBYIOLIEIO JAO/KHOCTHOIO JIMIEA HE [OAISKHT pasrialeHUIo
(pacnpocTpaHeHHIo).

2.4, 3a  pasrnawenve  ciyxeGHOI HHOOPMALMM  OrpaHUYEHHOrO
PACTIpOCTPAHCHMS, A TAKKE HapyLICHHE MOpsjKa o0palleHHs ¢ JOKYMEHTAMH,
COACPIKALLMMH  TaKyl0 MHQOPMALHMIO, pPaGOTHMK OPraHH3AUMM MOXET ObITh
MPHBJICUEH K JIHCUMILTHHAPHON WM HHOM TPeAyCMOTPEHHON 3aKOHOAATE/bCTBOM
OTBETCTBEHHOCTH.

2.5. B ciaydae nuksuaauuu YupekieHus, peuieHHe O aaibHeiiem
HCTIOJIb30BaHMM  Cily:)KeOHOH  HHOPMaLMK  OrpaHHYEHHOrO pacnpocTpaHeHus
fipiikMacT — aupektop  MBYK  «Jlenunrpaackuii  paiionusiii HCTOPHKO-
KPaeBEIA4YCCKHH My3eily .

2.6.  OTHOCHTB CIy)eOHYIO HHQOPMALMIO K paspsily OrpaHHYeHHOro
paclpocTpaneHus, umeer npaso jaupekrop MBYK «Jlenunrpaackuii PaHOHHbI
HCTOPHKO-KPACBEMCCKHI My3eil» |

2.7.  MbVK «Jlenunrpaackuii PaiOHHbIA HCTOPHKO-KpaeBeaYeCKuil MYy3ei»
YCTAHOBJICHBI  CICAYIOUIME KATErOPHM  JIOJKHOCTHBIX JIHL, MMEIOLLIMX npaso
O3HAKOMJCHHS M TIONL30BaHUA  CiykeOHOH  MHDOpMaLuei] OrpaHUYe€HHOro
pacrnpocTpaHeH s

- JAUPEKTOP;

- XpaHUTeNb My3eHHbBIX NPEAMETOB;

- HAYYHBIH COTPYIHHK.

2.8.0TBeTCTBEHHBIM  JIMLIOM 34 XpaHeHHe  cayxedHoi  mHbopmalmeii
OTPAHHYUCHHOIO  paclpOCTPaHEHUs  SBISETCSl AUPeKTOp. XpaHHTCH ciykeOHas
HH(QOpMaLMs  OrpaHHYECHHOTO PaclipoOCTpaHCHUS. B HAJEKHO 3AKPLIBAEMBIX M
ONEHATLIBACMBIX WIKadax (sIMKaX, XpaHHIKLLAX).

3. Ilpuem, yuer (perucrpauns) JOKYMEHTOB,
COAEP/RALLNX HH(POPMALHIO OTPAHHYEHHOTO
pacnpocrpaHeHus.

3.1. HeoOXOAUMOCTb  NPOCTABIEHHS  [TOMETKH "Ilns  cayxedHoro
MOB30BAHUA" HA JIOKYMEHTAX M H3/IaHHSX, CONEPIKALLMX Ca1yKeOHYI0 HHDOPMALIMIO
OrPAHMHCHHOIO paCnpOCTPAHEHUs, ONPEACNACTCS HMCHOMHUTEIEM M JAUPEKTOPOM
YupesxaeHus, MOANUCHIBAIOLIAM MK YTBEPAIAIOINM JIOKYMEHT.

3.1.1.  VYkasaunas nomerka u HOMEP JK3EMILIAPaA MPOCTABIAIOTCS B [IPABOM
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BEPXHEM Yy NEpPBOH CTPAHMUbI JOKYMEHTA, Ha OOI0KKE M THTYJbHOM JIHCTE
H3JaHHMA, & TAKXKEC HA MNEPBOM CTPAHMIE CONPOBOAMTENLHOrO MHChbMA K TAKHM
JNOKYMEHTaM.

3.2, llpuem, yuer (perucrpauus) A0KyMEHTOB, COACPKALIMX HHDOPMALIHIO
OrpaHHYCHHOrO PacrpOCTPAHCHHMS, OCYLIECTBISACT HAYYHbIH COTPY/THHK.

3.3.  JIOKYMEHTBI ¢ momMeTko# "J1us ciyxebHOro noib3oBanmus":

3.3.1.  Co3nai0TCs Ha aBTOMATU3WPOBAHHOM pPabOYeM MeCTe ¢ 3aKPbITHIM
aoctynom. Ha olopore nocjieaHero jucra KakAOro 3K3eMiispa JA0KYMEHTa
HCMOJHUTEIb JIOJKEH YKa3aTh KOJMYECTBO OTNEUYATAHHBIX HK3EMIUIAPOB, CBOI
(Gamuauio M AaTy neyataHus J0KyMeHTa.

3.3.2.  OrneyaranHble U NOANMCAHHBIC IOKYMEHTLI BMECTE C YePHOBHKAMH H
BApHAHTAMK NEPCAAIOTCA JUIS PEIHCTPAIMK HAYYHOMY COTPYAHHKY. YepHOBUKM M
BAPHAHTLI"  YHHUTOKAIOTCA  HAYUHbIM  COTPYAHMKOM €  OTpakeHHeM (akta
YHHUTOKEHHSA B YYCTHBIX opMax.

3.33.  VuuThIBAIOTCS OTACNBHO OT HECEKPETHOH HH(OpMALHK. [Tpu
HE3HAYUTEIBHOM 00bEME TAKHX JOKYMEHTOB Pa3peliaeTcs BECTH UX YUeT COBMECTHO
C JpYrMMH HECEKPETHbIMH JOKyMmMeHTamH. [lpu pervcrpauny  ykasaHHbIX
JOKYMCHTOB K PErUCTPALMOHHOMY HHACKCY JOKYMeHTa j00aBiasercs noMeTka
“HETTY

3.3.4. [lepenatorcs  pabOTHMKAM  [MOA  PAacmHCKy;  NEPechLIaloTCs
CTOPOHHUM OpraHu3auusM (QenbAberepCKo CBA3BIO, 3AKA3HLIMH MM LEHHBIMH
[IOYTOBBIMH  OTNPABJICHHAMH, @ TaAKKE MOryT ObITh [EpPEeAaHbl HAPOUYHBIM.
PasmHokaloTes (THPakupylOTCs) TONLKO C NMUCHMEHHOTO paspellenusi AMpeKTopa
MBYK «Jlenunrpaackuii paitonHblii HCTOPHKO-KpaeBeHeCKHii My3eiin:

- YUET Pa3MHOKCHHBIX JOKYMEHTOB OCYUICCTBAAETCS MOIKICMIISAPHO;

- NEepei  pasMHOKEHHEM Ha TUTYABHOM JIMCTE OPHIHHANA JIOKYMEHTa
POCTABJACTCA OTMETKA O PA3MHOKCHHH C YKA3aHWEM PerHcTPalHOHHOrO HOMepa
110 JKYpHANY yyeTa pasMHOKEHHA CyKeOHbIX JI0KYMEHTOB;

- Ha 000pOTE MOC/EAHErO JIMCTA OPUIHHANA PA3MHOKAEMOro 3K3eMIIsApa
JIOKYMEHTA HCMOJIHUTEIb JIOJDKCH YKA3aTh PErHCTPALMOHHBIH HOMEp M0 KypHaly
yyera pasMHOKEHHS CJIYKCOHBIX JOKYMEHTOB, KOJHMYECTBO Pa3sMHOKEHHBIX
IK3EMIUISPOB, CBOIO HaMMIINIO K ATy PasMHOKEHHs JIOKYMEHTA;

- HYMepalus JONOJHHTENLHO PAa3MHOKEHHBIX IK3EMILIAPOB NPOH3BOAHTCS
OTIOCJICIHErO HOMEpA paHee YYTEHHOTO IK3EMILIAPA ITOrO JOKYMEHTA.

3.3.5. XpaHaTCs B HAACKHO 3aKPbIBAEMbIX M ONEYaTHIBaeMbIX IIKadax
(AMKaX,XpaHUIKLLIAX ).

3.4. 3anpellaercs CKaHMpPOBAHWE - BBCJICHHE B CHCTEMY 3/EKTPOHHOIO
JIOKYMEHTOO00pOTa  9ICKTPOHHON  BEPCHH  JIOKYMEHTOB ¢ nomerkoi  "Jlis
CiykeOHOrO nojb3oBaHus”.

3.5, llpu HeoOXxoauMMOCTH HanpasileHus JOKYMEHTOB ¢ nomeTkoil "Jlis
Cl1yKeDHOrono/b30BaHsA" B HECKOJILKO aPeCOB COCTABIISETCH YKa3aTellb PACChUIKH,
B KOTOPOM MOQJPECHO MNPOCTABIAIOTCH HOMEPA HK3IEMIUISPOB  OTIPABIASEMBIX
JIOKYMEHTOB. YKasare/b PacChUIKH MOAMNUCHIBACTCS HMCIOJHUTENEM JIOKYMEHTA M
PYKOBOAWTENEM Y UPErKICH Hsl, NOATOTOBHBILCTO JOKYMEHT.




3:5; Mcnonnenubie  JOKYMEHTB ¢ noMmeTkoii "Haa  cnyxebHOro
MONB30BAHUA" IPYNMNUPYIOTCS B Aefia B COOTBETCTBHU © HOMEHKIATYpOH ne
HECEKPETHOTO Jie1onpousBojicTBa. Ha obnoxke nena, B KOTOpoe nomewieHbl TakHe
AOKYMCHTBL, TAKKe MpOoCcTaBiseTes noMerka "[ls cayxebHoro noas3opanns".

3.7 YHUYTONKECHME Jen, AOKYMEHTOB ¢ noMerkon "Jlus cinyxkebHoro
MONB30BAHUA", YTPATHBIIMX CBOE MNPAKTHYECKOE 3HAYCHHE M He HMMEHOLLMX
HCTOPHYECKOH LCHHOCTH, MPOM3BOAMTCS MO akTy. B YUYETHBIX (opmax 00 3ToM
ACIACTCA OTMETKA CO CCLUIKOH Ha COOTBETCTBYIOLIMH aKT.

3.8. [Tlepenaua JOKYMEHTOB M el ¢ [OMETKOF "Ilns cnyxebHOro
0/1b30BaHUA" OT 0AHOIO paboTHHKA Apyromy OCYLUECTBACTCS € paspereHHs
JMPEKTOpa YupexacHus.

3.9. Tlpu cmeHe paboTHHMKA, OTBETCTBEHHOIO 3a YYET JOKYMEHTOB C
nomeTkoH "Jlns ciayxeGHOro nonbL30BaHus", COCTaBASETCS aKT NnpHema-ca4ym THX
AIOKYMEHTOB, KOTOPbIH YTBEPKAAETCA AMPEKTOPOM YupeskeHHs.

3.10. O dakrax yTparhl JOKYMEHTOB, e/ M U3JI2HHUH, CcolepkKaLLKX
CYKEOHYIO HHPOPMALIMIO OrPaHHYEHHOrO pacnpocTpaienus, aud0 pasriaieHus
ITOH MHPOPMALIHK, CTABUTCH B U3BECTHOCTH AUPEKTOP YupekaeHHs W HasHayaercs
KOMHCCH3 U1 pacCiICI0BaHMs O0CTOATENBCTB YTPATH MM Pa3IialleHHs.

3.10.1.  PesynbraTel paccieqoBaHus AOKIAAbIBAIOTCS B OTACN KYJbTYpbl
dAMHHACTPALIMA MYHHLMTIATILHOrO 00pasoBanus JIeHHHIpaACKuii paiony.

3.11. Ilpu cuartuu nomerku "Jlis CyKeOHOro nonb3oBaHus" Ha
AOKYMCHTAX, Je/aX WM M3aHMsX, a Takke B y4eTHbIX (opMax Jenaiores
COOTBETCTBYIOLUHE OTMETKH W HHOOPMHUPYIOTCS BCE ajpecaThl, KOTOPbIM 3TH
JAOKYMEHTbI (M31aHHs1) HATPABIIAJIHCE.

4. 3ariouuTe/IbHbIC MOJIO/KeH .

4.1. Hacroswwuii [Nops/ok seiictsyior 10 [PHHATHS HOBBIX.
4.2.  H3MmeHeHHus B HacTosmit [ lOpsiioK MOTYT BHOCHTBCS YupekaeHHeM B
COOTBCTCTBHHM C JCHCTBYIOIUMM 3aKOHOAATENLCTBOM POCCHIICKOI Oenepauuu u
MOPS/IKOM, YCTAHOBJIEHHBIM B YUPEIKICHHH.

4.3.ITopsinok  pasmeraercs Ha ohMUMATBHOM caifte YupexkaeHus B ceru
«HMuTepHeT.

p
Hupexktop MBYK «JIPUKM» WWJ) [".H.KpaBuenko




