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MYHHUIUUITAJIBHOE BIO/IJKETHOE YUPEKJAEHUE KYJIbTYPbI
«JIEHUHI'PAJICKUHA PAMOHHBIA .
UCTOPUKO-KPAEBEAYECKHUH MY3EW»

ITPUKA3

«09» suBaps 2025 r. Ne 15 - ocH.
cranuua JIeHuHrpajckas

O nopsiake paboTbi co cayxebHON MHOPMAUMeEli OrpaHHYEHHOTO
pacnpocTpaHeHHsi B MYHHUHNAJIbHOM GIOKETHOM YUPeKICHHH
«/IeHHHTPAACKHIi pailOHHBIH HCTOPHKO-KPaeBeaYecKHii My3eii»

Bo ncnonuenne nocranosnenus Ipasurenscrsa Poccuiickoii denepatmu ot 11
despans 2017 Ne 176 «OO6 yTBepikaeHuH TpeOOBAHMH K aHTHTEPPOPHCTHYECKOH
3aUMILCHHOCTH OOBEKTOB (TeppuTOpHit) B cdepe KyibTypsl M dbopmbl macnopra
0e30MacHOCTH 3THX OOBEKTOB (TEPPHTOPHI», NPHKA3a MHHHCTEPCTBA KYJIbTYpBbI
Kpacnomapckoro kpas or 25 despans 2020 r. «O mepax no ofecneueHuio
QHTHTEPPOPUCTHYECKOMH 3aIUMIIEHHOCTH rocy/1apCTBEHHBIX YUYPEIKICHHH,
MOABEJIOMCTBCHHBIX ~ MHHMCTEPCTBY — KylbTypel  Kpacnoaapckoro  kpas», B
COOTBETCTBUH ¢ DejiepalibHbIM 3akoHOM OT 27 uionst 2006 roga Ne 149-d3 «O6
HHOOpMALMH, HMHQOPMALMOHHBIX TEXHONOTHAX M O 3allMTe HMHMOPMALMMY,
[Tonoxenuem o nopsike obparenus co ciyxeGHONH HHbOPMAalHeH OrpaHHYeHHOro
pacrpoCTpaHeHus, yTBEPKACHHOrO nocraHosieHkeM [pasurensersa PO ot 3 Hos6ps
1994 rona Ne 1233 npu ka3 bl Balo:

L. Yreepauts [Nopsaok paGotsl co cayxeGHOM nHpOpMAaLMei orpaHHYeHHOrO
PacrpoCTPaHCHHA B MYHMLMNATBHOM OIOUKETHOM YyupexaeHHH «JIeHHHpaJCcKHii
paHOHHbIH HCTOPHKO - KpaeBeAYECKUH My3eil» (pHIIoKeHHe).

2. Tumowenko E.B., riaBHOro XpaHuTels My3eiHBIX NPEAMETOB, HA3HAYNTE
OTBETCTBCHHBIM 32  JIOCTYN K  CiykeOHOH  uHbOpManMKu  OrpaHHYeHHOro
pacnpocTpaHeHus, cojepikaieics B nacnopre 6ezonacHocti MBYK «JIPUKM» .

3. borman O.JI., cneuuajucra no SKCMOZHUHOHHON M BBICTABOYHOIMN
JCATC/IBHOCTH, HA3HAYHTH OTBETCTBEHHBIM 3a JOCTYN K Ciy)eOHOH HHDOpManuu
OrpaHHYEHHOIO PaclpoOCTPAHEHHUS.

4. Ilpukas MBYK «JIPUKM» ot 09.01.2024 roxa Ne 18 ocu. «O nopsike
paboTel co cayxkeOHOH HH(OpMaKeH OrpaHH4YeHHOTO pacnpocTpaHeHuss B
MYHHIIMNATEHOM OFOJUKETHOM yupeskaeHuu «JICHHHIpaackuii paifoHHbIil HCTOPHUKO-
KpaeBe4eCKHH My3€ei» CUMTATh YTPATUBILMM CHITY.
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5. Ilpuka3s BCTymaeT B CHIIY CO JIHS €r0 MOAMHCAHHS.
6. KoHTpoab 32 MCTIONIHEHUEM HACTOS

3a OCTaBJIAIO 3a COOOM.

dupexrop MBYK «JIPUKM»
[TpoexT npukasa noAroToOBHII U BHEC:
["aBHBIH XpaHHUTENb My3eHHBIX NPEAMETO

) I".H. KpaBueHko

E.B. Tumoiwuenko
C npuka3zoM 03HAKOMJICHBI:

Fo E.B. TumoweHnko
O.J1. borpasx



[ Ipunoxenue
k npukazy MbVK «JIPUKM»
oT «09» stuBaps 2025rNe 15-ocH.

ITopsigor
paboThl co cayKeOHOI HHPOpPMaUHel OrpaHHYEHHOrO0 pacnpocTpaHeHHsi
BMBYK «J/lenunrpagckuii paiioHHbIii HCTOPHKO - KpaeBeayecKuii My3eii»

1.00mue noJtoenus.

I.I. Tlopsinok pabothl co ciyxeGHOM uHPOPMAlHMEH OrpaHHYeHHOro
pacrpocTpaHeHus, CoaepKalieics B nacnopre 6e30nacHoCTH 00beKTa (TeppUTOPHH),
HHBIX IOKYMEHTaX H Ha JIPYrMX MaTepUalbHBIX HOCHTENAX MHMopmauuu (nanee —
[opsinok) B MBYK «Jlenunrpazckuii pafoHHbIH HCTOPHKO-KpaeBeI4eCcKHii My3ei»
(mamee - VupexieHue), yCTaHAB/IMBAaeT IMOPANOK paboThl  CO CITy KeOHOMH
WHOpMaLMel OrpaHHYEHHOTO PACIpOCTPAHEHHMs, COolepKalleics B rnacriopre
OesonmacHocTH  00bEKTa  (TEPPUTOPHHM), MHBIX JOKYMEHTaX M Ha JApYyrux
MaTepHalbHbIX  HOCHTEISX  HHpOpMauuM, onpeaenser o043aHHOCTH  JIMLL
JOMYILIEHHBIX K CITYKeOHON MHPOPMALMK OFPaHHYEHHOTO PACTIPOCTPAHEHHS, B TOM
YUCIE JIMLl, OTBETCTBEHHBIX 3a XpaHEHHE [acrmopra OE30MacHOCTH M HMHBIX
AOKYMEHTOB ~ OIPaHMYCHHOI0  PacnpoOCTPAHCHMSA, COJAEPKALIMX  CBEACHHS O
COCTOSHHH AQHTHTEPPOPHCTHYECKOH 3ALUMIICHHOCTH MECT MAacCcOBOro MpebbiBaHus
JIIOACH ¥ TPHHUMAEMBIX Mepax [10 €€ YCHIEHHMIO.

Hanubiit Tlopsinok paspaboran B cooTBeTcTBHM ¢ MelepaibHBIM 3aKOHOM OT
27 nrons 2006 rona Ne 149-03 «O6 undopmaunn, HHHOPMALHOHHBIX TEXHOIOTHAX 1
0 sammre HHGOpMalmHy, [TomoxkenueM o mnopsjke oOpamleHus CO ClykeOHO
HH(OPMaLKEH OrpaHHYEHHOTO PACIIPOCTPAHEHHS, YTBEPKIEHHOIO MOCTAHOBIICHUEM
[IpasurenscTa PD ot 3 HostOpst 1994 roma Ne 1233,

K ciyxeGHOM wuH(OpMalMK OrpaHHYEHHOrO PACHPOCTPAHEHHS OTHOCHTCSH
HECEeKpeTHas WH(OPMALKUs, Kacalolascs ASATEIBHOCTH YUPEeKICHHS, OrpaHHueHHE
Ha  pacrnpoCTpaHCHHE KOTOPOH  00ycnoBiaeHO TpebOBaHMAMH  obecneveHus
AHTHTEPPOPHCTHYCCKOH 3aLMILEHHOCTH YUPEKIACHHS.

Ha noxymenrax, comepxkammx cayxkeGHyi0 HHOOPMALMIO OrpaHHYEHHOrO
pacripocTpanenus, — npocrasiagercs nomerka  «JICIT»  («/lns  caywxeGHoro
MOJIb30BAHUAN ).

2. Kareropuu 10/IKHOCTHBIX JIHIL, YIOJHOMOYEHHBIX XPAHHTD, NEPEIaBATh
C1y#KeOHY 0 HHPOPMAUMIO OTPAHHYEHHOI0 PACTIPOCTPAHECHHSI.

2.1 Jlupekrop MBYK «Jlenunrpajackuii paoHHBIi MCTOPHKO-KPaeBEI4CCKUH
MY3€H» OMNpENLNACT: KATCrOPHH JIOJKHOCTHBIX JIMLl, MMEIOLIMX MPABO XPaHeHHs,
O3HAKOMJICHHS. M NOJb30BaHHs  CciykeOHOH  MHOpPMaLMed  OrpaHH4YeHHOro
PaclpOCTPaHCHUS; MOPANAOK MNepefauu CiykeOHOH HMH(OpPMaLMK OrpaHHYEHHOrO



pacnpoCTpaHeHHs APYrHM JIMLAM W OpraHaM, OpraHu3alMsM (3a HCKIIOYEHHEM
MUMCIOLIMX Ha 93TO MNpaBo); [MOPAAOK CHATHA nometku "Jlnsa  cnyxkeOHoro
MOJb30BAHUA" € HOCHTENIEH HMHOOPMALMKM OrpPaHHYEHHOTO PacrpOCTPAHEHHS;
OpraHW3alHIO 3alUMThI Ci1yKeOHOH HH(MOPMALIUK OrPAaHUUEHHOI0 PACIpPOCTPAHEHMS.

2.2.  JIOKHOCTHOE JIMLIO, MPHUHABILEE K O3HAKOMJICHMIO, HOKYMEHTBHI K
padore co ciuyxeOHOH HH(OpPMaUMel OrpaHMuYEHHOr0 paClpOCTPAHEHHUS, HeCceT
MEPCOHAIIBHYIO OTBETCTBEHHOCTD 3@ CODJIOIEHHE OrPaHHYEHHH, MPeaYCMOTPEHHBIX
nyHKTOM 2.1,

2.3 CnyxeOHas uHOpMaLMs OrpPaHUYEHHOrO pacnpocTpaHeHus 0e3
CaHKIMH COOTBETCTBYIOIIENO JOMKHOCTHOIO JIMUA HE MOJUICKUT pasriallieHHIo
(pacnpocTpaHeHHIO).

24. 3a pasrnaweHue  ciayxeOHOH — MHpOPMAUMM  OrpaHHYEHHOIO
pacnpoCTpaHEHHs, a TaKXKe HapylleHHe Mopsaaka oOpallleHuss ¢ AOKYMEHTaMM,
co/iepKalMMK  Takylo HHbopMmauuio, pabOTHUK OpraHu3alMH MOXeT ObITb
[PUBJICYEH K AMCUMIUIMHAPHONW MM HHOH MPEAYCMOTPEHHON 3aKOHOAATETLCTBOM
OTBETCTBEHHOCTH.

2.5. B cayyae nuxBHAauMM VYupex/IeHHs, pelieHHe O JajibHeHilem
MCIOJIB30BAHHH  CIly')KeOHOM HH(OPMAalMH OrPaHHYEHHOTO PaCHpPOCTPAHEHHUS
npuaumaer  aupekrop  MBYK  «Jlenunrpajackuii  paHOHHBIH — HCTOPHKO-
KpaeBeueCKHH My3€ein» .

2.6. OtHOocHTb cayxeOHYl0 HHDOpPMaLMIO K paspsay OrpaHH4YeHHOro
pacripocTpaHeHus, umeetr npaso aupekrop MbYK «Jlenunrpaackuii paioHHBIH
HCTOPUKO-KPAeBEAYECKHI My3€eH» .

2.7.  MBbVYK «Jlenunrpajackuii paitOHHbBIH HCTOPHKO-KPAEBEIYECKHUIT MYy3eH»
YCTAQHOBJICHBI  CJIEJIYIOIIME KATErOpuM JIODKHOCTHBIX JIML, MMEIOUIMX NpPaBo
O3HaKOMJIEHMS M [0JIb30BAHMS  CIyeOHOW HMHOpMalLMeH  OrpaHMYEHHOro
pacrpoCTpaHeHHUs

- JIUPEKTOP;

- rJ1aBHbIA XPAHUTE/Ib MY3€HHBIX TPEIMETOB;

- CTEIHAIIHCT 110 IKCIO3ULIHOHHOMN H BHICTABOYHOM AEATeNBHOCTH.

2.8.0TBETCTBEHHBIM  JIMIIOM 34 XpaHeHHe choyxeOHOH uHOpMalHei
OrpaHU4YCHHOr0 paCIpPOCTPAHEHUS SBJIAETCA AUMPEKTOP. XpaHUTCH ciyxeOHas
MHOOPMALUS  OFPAHUYEHHOTO pPaCNpOCTPaHEHMs B HAAEKHO 3aKPbIBAEMBIX M
orneyYarsiBaeMBbIX IIKadax (AuKax, XpaHUIHLIAX ).

3. Ilpuem, yuer (perucrpauus) 10KyMeHTOB,
coaepARamMuX HHGOPMALIHIO OTPAHHYEHHOT O
pacnpocTpaHeHus.

3.1.  Heobxoaumocts npocraBiaeHus nometkun  "lus  cayxkeOHoro
10JIb30BaHUA" HA JIOKYMEHTaX M M3/IaHUAX, COAEPKALMX ClyxeOHyI0 HHbOpMALIMIO
OTPAaHHYEHHOI0 PacCnpOCTPAHEHHs], OINPEIACIACTCS HUCMOJHHUTEIEM H JHUPEKTOPOM
YupexeHus, MOANUCHIBAIOLIMM WIH YTBEPIKIAIOIHM JOKYMEHT.

3.1.1. VYkasaHHas MoMeTKa U HOMEp JK3eMIUIsipa NMPOCTABRJISIOTCS B NPABOM



BEPXHEM YIUIy MEPBOH CTpaHHWlbl AOKYMEHTA, Ha OOJOXKKE M THUTYJBHOM JIHCTE
M3JIaHMs, a TaKKe Ha MEepBOH CTPaHMIE CONPOBOJMTEILHOIO IMMCbMA K TaKUM
JIOKYMEHTaM. :

3.2.  llpuem, yuer (perucrpauus) J0OKYMEHTOB, COAECPKALIMX HHOOPMALIHIO
OrPaHHYEHHOIO PAcpOCTPAHEHHSA, OCYLLECTBIAET HAYUHbIH COTPYAHHK.

3.3.  JlokymeHTbl ¢ nomerkoi "List ciyxedHoro nosb3oBanus:

3.3.1. Cospaiorcs Ha aBTOMATH3MPOBAHHOM pabodyeM MeCTe ¢ 3aKpbIThIM
noctynoM. Ha obOopore mnocnefHero JMCTa KaXAOro SK3EMIUgpa J0KyMEHTa
HCIIOJIHUTENb JIOJDKEH YKa3zaTh KOJIMYECTBO OTMEYATAHHBIX JK3EMIUIAPOB, CBOKO
(haMuMIo M 1aTy neyaTaHus JIOKYMEHTa,

3.3.2.  OrneyartaHHble U MONUCAHHBIE JOKYMEHTBI BMECTE C YEPHOBHKAMH M
BapUaHTAMM MEPEJAlOTCs /ISl PErMCTpalMH HAyYHOMY COTPYAHHMKY. YepHOBUKH M
BapUAHTBl YHHUYTOXKAKOTCA HAYYHBIM COTPYJAHHKOM C OTpakeHHeM ¢akra
YHUYTOKEHHS B YYETHBIX opMax.

3.3.3.  YuuThIBalOTCA OTACIBHO OT HECEKpeTHOH uHopmauuu. Ilpu
HE3HAYUTE/NILHOM O0BEME TAKHUX JIOKYMEHTOB pa3peliaeTes BECTH UX YYET COBMECTHO
C JApYrMMH HECEKpeTHbIMM JoKkymeHTamu. [lpu perucrpauuu ykaszaHHbIX
JIOKYMEHTOB K PErucTpallMOHHOMY MWHJEKCY JOKyMeHTa J00aBisercs Momerka
STICTEY

3.3.4. [lepenatorcsi  paGOTHHKaM  MOJA  PaclMCKy;  INEepechUIarTCs
CTOPOHHHUM OpraHu3aimsaM (enbberepckoi CBs3bI0, 3aKa3HBIMM MM LEHHBIMH
MOYTOBLIMM  OTIPABACHUAMH, @ TaKke MOryr ObITh MepefaHbl  HapOYHbLIM.
PasmHo)kaloTcs (THPaXXMPYIOTCS) TOJNLKO ¢ MUCHbMEHHOrO paspelleHus AWpeKTopa
MBVK «JleHunrpajackuil pailOHHbIH HCTOPUKO-KPaeBeAYeCKHH My3ein:

- YYET Pa3MHOKEHHbBIX JIOKYMEHTOB OCYLIECTBIACTCA MMOIK3IEMIUIAPHO;

- [epell pPasMHOXKEHHEM Ha TUTYJILHOM JIMCTE OpUIHMHANA JOKyMEHTa
MPOCTABIACTCA OTMETKA O Pa3MHOKEHHMH C YKa3aHMEM PEerucTpalMoOHHOro Homepa
110 JKypHaJIY y4eTa pasMHOKEHHS CIY:KEOHBIX JOKYMEHTOB;
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- Ha 00OpOTe MOC/EHErO JIMCTA OPUIMHANA PAa3MHOKAEMOro IK3eMILIspa
JIOKYMEHTA HCIOJHHTENb JO/UKEH YKa3aThb PCrHCTPALMOHHBIM HOMEp 10 JKypHATy
ydyeTa pasMHOMXKEHHs CIYKEOHBIX JOKYMEHTOB, KOJHMYECTBO Pa3sMHOKEHHbIX
9K3EMILIAPOB, CBOKO (aMMIIMIO U JIaTy Pa3MHOKEHHS JJOKYMEHTA;

- HyMepauus JIOTOJHUTE/IBHO PA3MHOKEHHbBIX IK3EMILIAPOB MPOU3BOIAMTCS
OTIMOC/ICIHEr0 HOMEPA PAHEE YUTEHHOIO HK3EMILIAPA 3TOTO JTOKYMEHTA.

3.3.5. XpauaATcs B HAJEKHO 3aKPhIBAEMBIX W ONEYATHIBAEMBIX LIKadax
(suMKax, XpaHUIMLax).

3.4. 3anpemiaercs CKaHMpPOBAHHE - BBEJACHHE B CHCTEMY IJIEKTPOHHOIO
JOKYMEHTOODOpOTa 3JIEKTPOHHOW BEpPCHH  JOKYMEHTOB ¢ mnomerkod "Jlis
Cl1y’Ke0HOr0 Moab30BaHus".

3.5. Ilpu HeoOXOAMMOCTH HanpaBieHHs AOKYMEHTOB ¢ nomerkoi "Jlis
CI1y/KeOHOTOMO0Ib30BaHHA" B HECKOJILKO a/IPECOB COCTABSCTCA YKa3aTelb PaCChlIKH,
B KOTOPOM MOQJPECHO [MPOCTABIAIOTCS HOMEpa IK3EMIUISIPOB OTIPABIASEMbIX
JIOKYMEHTOB. YKa3are/b pacChUIKH TMOJIMHMCHIBACTCS MCHOJIHUTENEM JOKYMEHTa H
PYKOBOAMTEIEM Y UPEKACHHS], ITOJArOTOBHBLIETO TOKYMEHT.

3.6. HcnonHeHHble  JOKyMeHTHl ¢ mnomerko "Jlng  ciysxkeBHOro
MONB30BaHHUA" TIPYNNHUPYIOTCA B Jiela B COOTBETCTBHM C HOMEHKIATYpOH e
HECCKPETHOTrO JiesionponssojicTsa. Ha obnoxke aena, B KOTOpPOE MOMEIIEHbl TaKue
JIOKYMEHTBI, TaKKe 1npocTasiserca nomerka " [Lis ciayxebHoro nons3osanus”,

3.7.  VYHu4TOXKEHHE Jei, JOKYMEHTOB c momeTkoi "Jlis cayxke6GHoro
M0JIb30BaHHUA", YTPAaTUBIIMX CBOE [MPAKTUYECKOE 3HAYEHHE M HE HMEIOLIMX
MCTOPHYECKOH LIEHHOCTH, NMPOM3BOAMTCA MO akTy. B yderHbix dopmax 06 31om
AenaeTcs OTMETKA CO CChUIKOM Ha COOTBETCTBYIOLIMHI aKT.

3.8. [Ilepemaua j0KyMeHTOB W Jen ¢ mnoMeTkoi "Jlus cayxeGHOro
NOJb30BaHHUA" OT OAHOrO pabOTHMKA APYrOMY OCYLIECTBISETCS € paspelieHus
JUPEKTOpa YUpexaeHusl.

3.9. [Ilpu cmeHe paGOTHHKA, OTBETCTBEHHOTO 33 YY€T JIOKYMEHTOB C
noMeTkon "Jlis ciyeOHOro nojsb30BaHuA", COCTABIACTCS aKT NMPUEMa-CAauyl 3THX
JAOKYMEHTOB, KOTOPBIH YTBEPKIAETCS AMPEKTOPOM Y UpemKACHHUS.

3.10. O ¢akrax yTpaTbl NOKYMEHTOB, JeJ M H3IaHWH, COJEPKaLINX
CiykeOHYI0 HHOOPMALMIO OrPAHHYEHHOrO PacmpoCTPaHEeHHs, JHOO pasrialleHus
9TOi WHGOOPMAalLIMK, CTABUTCS B U3BECTHOCTH AUPEKTOP YUpexkaeHHs M Ha3HAYaeTCs
KOMHCCHS Ul pacciieloBaHus 00CTOATENbCTB YTPAThl MJIM pasrialleHus.

3.10.1.  PesysnbTaThl paccneioBaHMs JIOKJIAABIBAIOTCS B OTAEN KYJIbTYPbI -
aIMHHHUCTPALMH MYHHLMTIATEHOTO 00pazoBanus JIeHUHrpaacKui paifomn».

3.11. Tlpm cHatuu nomerku "Ina cnyxeGHOro mnone3oBanus" Ha
JAOKYMEHTax, Jejax WM M3JaHMAX, a TaKKe B YHETHBIX (op™ax JenaroTcs
COOTBETCTBYIOIME OTMETKH M HHQOPMHPYIOTCA BCE ajpecarbl, KOTOPbIM 3TH
JNOKYMEHTbI (M31aHHs) HATIPABJISUIUCD.

4. 3ak/I04YHTEIbHBIC NOJIOKEeHHS.

4.1. Hacrosmmii INopsaok AeHCTBYIOT 10 NPHHATHS HOBbIX.
4.2. MHsmenenus B Hactosumii [Topsaaok MOTYT BHOCHTBHEH YupekIeHHEM B



COOTBETCTBUHM C JICHCTBYIOIIMM 3aKOHOAaTenbcTBOM Poccuiickoit deaepaumu H
MOPSAKOM, YCTAHOBJIEHHBIM B Y UPEHKICHHUH.

4.3.TTopsaaok pasMmelaercss Ha OQHUMAILHOM CcaiTe YUpekKIACeHHs B CeTH
«HnTepue».
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