«[[PHHATO» o wYTBEPKJIEHO»

Hal 33CeaHHH MEAAarorH4ecKoro CoBeTa Jnpektop MBOY COLLI Ne3
npororon Ne | ot 31.08.2015r. LT Eﬁcxa Eficxuit,pafion
0151, Ne209
E.X.Mo3srosas
TIOJIOKEHHE

0 3aLIHTe MePCOHAILHBIX JaHHBIX paﬁt}TIlHRﬂB H uﬁyqammlixcﬂ
MBOY COII Ne3 um.renepad-densamapiuana M.C.Boponuosa r. Eiicka
MO Eiickuii paiion
Hacrosmee Ilonoskenne o sammre nepeoHanbHbIX JAHHBIX palOTHHKOB M ofyHatolmxca (nanee
-Tonoxenne) paspadboTano ¢ UeNbO 3AMMTEL HH(OPMALIHH, OTHOCAIICHCH K JIMYHOCTH H JIMUHOI
#u3nn  pabotHnkoB H  oOywatoumixes MBOY COII M3 um.rexepai-eibiMapiuana
M.C.Boponuosa r. Efticka MO Eifcknil paiion (manee - Illkona), B cooTBeTcTBHH ¢ NyHKTOM |
cratei 23, crarseit 24 Konerntyunn Poccuiicxolt ®enepaumy, nasoit 14 Tpynosoro xonexca
Poceniickolt Denepatu B @eiepanbibivg 3akodamu o1 27 mona 2006 roga Ne 149-D3 «O0
HHpOPMAIHH, HHOOPMALHOHHEIX TEXHOMOTHAX H 0 3aumTe HHbopMamuny, ot 27 mons 2006
roga Ne 152-03 «O nepcoHaNbHBIX JAHHEIX M HHEIMH HOPMATHBHO-NIPABOBEIMH aKTaMH, ot 29
nexadpa 2012 rona Ne 273-d3 «OG6 obpazosanun B Poccuiickoit Genepatmny.

1.  Obdmme nofoxkenns

L.1. IlepconanbHbie naHHble - Mo0ad HHGOPMALHMA, OTHOCAIIANCS K OMpeAcnEHHOMY HIH
ONpeNenACMOMY HAa OCHOBAaHMHM Tawoil wHQopMauuu Qusndeckomy muuy (cyGmexrty
MEPCOHATBHBIX JAHHBIX), B TOM HHCIC ¢ro (haMuus, HMS, 0THECTBO, TO/, MECHLl, JIaTa H MeCTo
pokIcHWS, anpec, ceMefiHoe, couMaTRHOE, HMMYILIECTBEHHOE NOJOXeHHe, obpazoBanue,
npodeccHs, JOX0AB, Apyras HHGopMais.

1.2. [lepconaneuple nannble pabotHuka - wHdopmauns, HeoOxoauMas paboToiarento B
CBA3H C TPYIOBBIMH OTHOINEHHAMH H KACAOLANCH KOHKPETHOTO padoTHHKA.

Ilepconanehele jganuele obyuaounixes - uadopmauus, weodxoauman Ilkone B cogsn ¢
OTHOWEHHAMH, BOIHHKAIOWMMH MEHAY ODYHAIOUIMMCH, €r0  POAMTEIAMH  (3aKOHHEIMM
npencrasuTenaMu) 1 Lkomnoii.

1.3. OGpaboTKa nepcoHaibHEIX JAHHEIX - AelicTBHSA (ONEPALHH) ¢ NEPCOHATEHEIMH
JAHHBIMH, BKIIOYAA ¢GOP, CHCTEMATHIALNIO, HAKOICHNHE, XpaHeHHE, yTouHeHHe (o0HOBNEHNE,
H3MCHCHIE), HCTIONB30BAHIE, PACTIpocTpalielnte (B TOM YHCNE nepeaaqy), obe3HanBane,
O/OKHpPOBAHME, YHHUTOXEHHE MEPCOHATLHEIX IaHHBIX.

Pacnpocrpanenne nepcoHanbHBIX JaHHBIX - JeficTBHA, HanpasieHHble HA mepemauy
NEPCOHANBHBIX JAHHBIX ONPEAEIEHHOMY KPYTY JHI (Mepeaada NEPCOHANBHEIX JAHHBIX) WIH HA
O3HAKOMJICHHE C [IEPCOHANBHBIMII JAHHBIMM HCOTPAHHYCHHOIO KPyra JHI, B TOM HHCIE
00Hapo/I0BaHHe NEPCOHATBHBIX JaHHBIX B CPeJCTBAX MACCOBOH HH(pOPMALMH, pasMelieHHe B
HH}OPMALUHOHHO-TEIEKOMMYHHKAUHOHHLIN  CeTAX  WIH  NpeJocTaBieHHEe  JOCTYNa K
MEPCOHAIBHBIM JAHHBIM KaKHM-NHG0 M crnocodoM.

Hcenonb3opanne nepcoHaibHbX” JanHplX - NeifcTBHA (OMEpauMi) ¢ TMepCOHATBHBIM
JIaHHBIMH, COBEpILACMBIC OMEPATOPOM B LEIAX NPHHATHA pelieHHil MIH COBEPIICHHS HHBIX
AeHcTauil, MOPOKIAOMMX IOPHIHHUECKHE TIOCNEACTEHA B OTHOLIEHHA CYOBEKTa NepPCOHATBHEIX
NaHHBIX HIH Apyrux jui ando nuoiv o0paloM 3arparuBalouiMx npasa H cBoGoasl cyGbexTa
MEPCOHANBHBIX JAHHBIX HITH APYTHX JIHLL.

O0wenocTynyple  NMEPCOMAILHLIC  JAHHBIE -  NEPCOHAIBHBIE  JAHHBIE,  JOCTYI
HCOrPAHHHCHHOrO KPYTa JIHI K KOTOPBIM IIPEOCTABACH € COrNacHf cyOBEKTA MEPCOHUILHBIX
NIaHHBIX HJTH HA KOTOpHIE B COOTBETCTBHH ¢ (DEACPANBHEIMH 3AKOHAMM HE pacnpocTpaHsercs
TpeboBanne co0MOeH S KOH(HICHUHAIBITOCTH.

1.4. K nepcoraneHeM JanHEIM paloTHIKE, T0AYYAEMBIM pabOTOLATENEM H TTOUTEKALITHM
XPaHCHHIO ¥ paboTofarTens B NOPsIKe, NPeYCMOTPEHHOM AeHCTRYIOIHM JAKOHOIATEILCTEOM H
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HACTOSIIUM [Tonoxxenuem, OTHOCSITCSl CIEAYIOUIMEe  CBEIEHUS, COJAep)Kaluecss B
JUYHBIX JeflaX paOOTHUKOB:

— MacIOPTHHIE JaHHbIE PAaOOTHHUKA;

— 1HH;

— KOTIHSI CTPaXOBOT0 CBHUJIETEIHCTBA FOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPAaXOBAHMUS,;

— KOIUS IOKYMEHTa BOMHCKOTO y4eTa (Iisi BOCHHOOOSI3aHHBIX U JIUI], TIOJICKAIINX MPU3BIBY
Ha BOCHHYIO CITYXO0Y);

— KOTHsI IOKyMeHTa 00 00pa3oBaHuM, KBUTH(DUKAIIMY UITH HATUYHH CIICITUATBHBIX 3HAHHIA,

— AQHKETHBbIC JlaHHBbIE, 3alOoJHEHHbIE PAOOTHHUKOM IpHU MOCTYIUIGHHHM Ha paboTy WU B
nporecce paboThl (B TOM YHcie — aBToOHOrpadus, CBEICHUS O CEMEHHOM TOJIOKEHUN pa0OTHUKA,
nepeMene GaMuINK, HATMYUU JI€Tel U WKIUBEHIICB);

— JIOKYMEHTBI O BO3pPacTe MaJOJCTHHUX JETCH U MECTE UX O0yUICHUS;

— JTOKYMEHTBI O COCTOSIHUU 3JI0POBbS JA€TE€H U JPYTrUX POJCTBEHHUKOB (BKIIIOYasi CIpaBKU 00
WHBAIMIHOCTH, O HAIMYUU XPOHUYECKUX 3a00JIeBaHN );

— IOKYMEHTBI O COCTOSTHUU 37I0POBbs (CBEIEHUS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

— HWHBIE JOKYMEHTBI, KOTOpPBIE C Yy4YETOM CHEIU(PUKA padOThl U B COOTBETCTBUHU C
3akoHoAaTenbcTBOM Poccuiickoit ®enepanuu AOHKHBI OBITH MPEABSIBICHB PAOOTHUKOM IPU
3aKJTFOYCHUN TPYIOBOTO JIOTOBOpa WJIM B TICPUOJA €ro JCWCTBHUS (BKIIOYAs MEIUIIUHCKHE
3aKJIIOUEHUS, TIPEIbSABIsIEMble PAOOTHUKOM IPU MPOXO0KIEHUU 0053aTeNbHBIX MPEIBAPUTENBHBIX U
MEPUOANYECKUX MEIUIIMHCKAX OCMOTPOB);

— TPYZIOBOM TOTOBOP;

— KOTIMH MPUKA30B O MPUEME, TIEPEBOJIaX, YBOJIbLHEHUH;

— IMYHAs KapToyka 1o ¢popme T-2;

— 3asBIICHUS, OOBSICHUTEIIHHBIC U CITY>KSOHBIC 3aITMCKH PAOOTHHKA,;

— IOKYMEHTBI O TPOXOKICHUH PAOOTHIUKOM aTTECTAIMH, TOBBIIICHHS KBATH(PHUKAIUH;

— WHBIC JOKYMEHTBI, COJICPIKAIUE CBEACHHUS O PAOOTHHKE, HAXOXKICHUE KOTOPHIX B JIMYHOM
nene paboTHHKA HEOOXOAMMO Ui JOKYMEHTaIbHOro OGOpMIICHHS TPYIOBBIX MPABOOTHOIICHUN C
paboTHUKOM (BKIFOUAsl MIPUTOBOPHI CyJa O 3alpeTe 3aHUMAThCS MEAArOTHYECKON JeSITeIbHOCTHIO
WM 3aHUMATh PYKOBOSIINE JOKHOCTH).

1.5. K mepcoHanbHbIM JaHHBIM oOydJaromuxcsi, noiaydaembiM I[lIkomoit u momyiexanum
xpanenuto B lllkone B mopsake, MPEeAyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEILCTBOM H
HacTosAmUM [loJo)KeHUEM, OTHOCATCS CIEIYIOIIHE CBEIACHHS, COJACpIKAIIUEcs B JIMYHBIX JIeax
o0yJaromuxcs:

— JTJOKYMEHTBI, YIOCTOBEPSIOIINAE TUIHOCTh 00yUaromerocs (CBUACTEILCTBO O POXKICHUH WA
[acropT);

— JIOKYMEHTBI O MECTE IMPOKUBAHHS,

— JIOKYMEHTBI O COCTaBE CEMbHU;

— MACTIOPTHBIE TaHHBIC POUTENICH (3aKOHHBIX TPEJCTABUTENCH) 00yIarOIIerocs;

— JOKYMEHTBl O TIONy4eHUH o0O0pa3oBaHHs, HEOOXOIUMOro JJsi TOCTYIUICHUS B
COOTBETCTBYIOIIHNI KJIacc (JINYHOE JIeTI0, CIIpaBKa C MPEIbIIYIIEro MecTa y4eObl U T.11.);

— TMOJUC METUIITHCKOTO CTPaXOBaHUs;

— JTOKYMEHTBI O COCTOSTHUH 3JI0POBbS (CBEJICHUST 00 WHBAIMIHOCTH, O HATUIHH XPOHHUYECKUX
3a00JIeBaHUN, MEIUIIMHCKOE 3aKII0YeHHE 00 OTCYTCTBUM MPOTHUBOIOKA3aHWUW Ui OOy4deHHs B
00pa30BaTeIbHOM YUPESKICHUN KOHKPETHOTO BHJIA M THIIA, O BO3MOXHOCTH M3y4EHUS MPEIMETOB,
MPEJICTABIISIFOIINX TOBBIIIIEHHYIO OTIACHOCTb IS 370POBbBS U T.11.);

— JOKYMEHTBI, ITOATBEPTAOIINE MpaBa Ha JOIOJHHUTEIbHBIC TAPAHTUU U KOMITCHCAIH TI0
OTpe/IeIeHHBIM OCHOBAaHMSIM, MPEIYCMOTPEHHBIM 3aKOHOJATENhCTBOM (POAMTETN-UHBAIU/IBI,
HETOJTHAs CeMbsI, peOCHOK-CUPOTA | T.I1.);

— WHBIE JOKYMEHTHI, COJIEpKallliie TMepCOHANbHBIE JaHHbIE (B TOM YHCJIE CBEICHUS,
HEOOXOIUMBIC IS TPEOCTABICHUS O0YyJaroneMycsl TapaHTH W KOMIICHCAIIUH, YCTaHOBJICHHBIX
JEHCTBYIONIMM 3aKOHOIATEIHCTBOM).

Poaurenu (3aKoHHBIE MPEACTABUTEN) MOTYT COOOIIUTH HHBIE CBEICHUS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HaKOMHUTbH PAOOTHHUKOB IITKOJTHI.



2. OcHOBHBbBIE YCJIOBHSI IPOBeeHNsI 00PA0OTKH MEPCOHATBHBIX JAHHBIX

2.1. llkona ompenenser o0beM, cojepykaHHE 0O0padaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB ¥ OOyYaroImMxcsi, PYyKoBOACTBYysch KoHcrutynmedr Poccuiickoii @Denepamnmm,
TpynoBsiM kogekcom Poccuiickoin denepanuu, denepanbHbiM 3akoHOM OT 29.12.2012 1. No 273-
@3 «O6 obpazoBanuu B Poccuiickoit denepannny», OenepanbubiM 3akoHOM 0T 27.07.2006 1. No
152-®3 «O nepcoHaNBHBIX JAaHHBIX» U HHBIMH (peepaibHbIMHU 3aKOHAMH.

2.2. O6paboTKa MEPCOHATBHBIX ITAHHBIX PAOOTHUKOB OCYIICCTBIISCTCS HCKIIOYUTEIHHO B
nensix obecredyeHus coOMIOACHHS 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, COJCHCTBUS
pabOTHUKAaM B TPYAOYCTPOMCTBE, OOYYEHUU M HPOJBHKECHHUHU IO CIyxk0e, a Takke oOecredeHus
JUYHON 0€30MacHOCTH paOOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJIS KOJMYECTBA U KadyecTBa
BBITIOJTHSAEMON PabOTHI.

O06paboTka NepCOHANBHBIX JTAHHBIX 00YYaOIIErocs MOXET OCYIIECTBISATHCSA UCKIIOUUTEIBHO
B IIeIsiX oOecrieueHns COOIOICHNS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB; COACHUCTBUS
oOy4aromuMcsi B 00y4eHUH, TPYI0OyCTPONUCTBE; 0OecreyeH s UX JINYHONH 0€30MacHOCTH; KOHTPOJIS
KadyecTBa 00y4YeHHUs U 00ECIICYeHUSI COXPAHHOCTH UMYIIIECTBA.

2.3. Bce nepconanbHbIe JaHHBIE PAOOTHHUKA MPEAOCTABISIFOTCS paOOTHUKOM, 32 HCKITIOUEHUEM
Clly4aeB, NMPEAYCMOTPEHHBIX (efepanibHbIM 3aKOHOM. Eciu mepcoHalibHble JaHHbIE pPabOTHHKA
BO3MOXKHO IMOJIYYUTb TOJBKO y TPEThEH CTOPOHBI, TO paboToaaTeNb 00s3aH 3apaHee YBEJOMUTb 00
9TOM pabOTHUKA M MOJYYHTH €r0 NMUChbMEHHOE corjacue. PaboTtomarens TOMKEH COOOIIUTH
pabOTHUKY O MLEeNsAX, MPeanoyiiaraéMblX HCTOYHHUKAX M CIOCO0axX MONyYeHHUs MepCOHATbHBIX
JAHHBIX, a TAKXXE O XapaKTepe MOJUICKAIIMNX MOTYYEHHUIO NEPCOHAIBHBIX TAaHHBIX M MOCIIEICTBUIX
OTKa3a pabOTHHKA JIaTh MUCbMEHHOE COTJIaCHe Ha UX MOJTy4YEeHHE.

2.4. Bce nepcoHalbHbIE JaHHBIE HECOBEPILEHHOJIETHErO O0ydJaromierocst B Bo3pacre 1o 14
JeT (MaJloJIETHEr0) MPEJOCTaBISIOTCA €ro POAUTENsIMU (3aKOHHBIMHU MpeacTaBuTensiMu). Eciu
IIEPCOHAIbHBIE JaHHbIE 00YYaroIlerocss BO3MOXKHO IOJIYYUThb TOJBKO y TPEThEH CTOPOHBI, TO
poaMTENH (3aKOHHBIE MPEJICTABUTENN) OOydarollerocs JOJKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITH MOJYyYEHO MUCBMEHHOE COTrjache Ha IOJyuyeHHE MEepPCOHAIbHbBIX
JTAHHBIX OT TpeThel CTOPOHBI. PomuTeny (3akOHHbIE MPEICTABUTENHN) 00yYarOIIerocs 10JIKHbI ObITh
npouH(OPMUPOBAHBl O LEJSAX, MpeANoyiaraéMblX MCTOYHMKaX W CHOC00ax MOJydyeHUs
MEPCOHANBHBIX JIAaHHBIX, a TAKXKE O XapaKTepe MOAIeKAIIUX MONTYUYEHUIO MIEPCOHATBHBIX JaHHBIX U
MOCIIEACTBUIX OTKa3a AaTh MMCbMEHHOE COrjlache Ha MX IMOJIyuyeHHeE.

2.5. lllxona He MMeeT MpaBa MOJy4aTh U 00padaThIBaTh MEPCOHANBHBIE JaHHBIE paOOTHUKA,
00y4aromerocss 0 €ro MOJUTUYECKUX, PETUTHO3HBIX M MHBIX YOSKICHHUSIX U YaCTHOW >KU3HH 0e3
NUCbMEHHOTO coryiacusi pabOTHHKA, POAUTENEH 00ydaroLIerocs.

[lIkona He mMMeeT mpaBa MoJydyaTh U 0OpabaThHIBaTh IMEPCOHAJbHBIE JIaHHBIE PaOOTHUKA,
0o0yyarolerocss O €ero YJIeHCTBE B OOILIECTBEHHBIX OOBEIMHEHHUAX WM €ro MpogCcoro3HON
JeSITEIbHOCTH, 3a UCKIIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

2.6. Illxona BIIpaBE OCYLIECTBIATH COOp, TMepeady, YHUUTOKEHHE, XpaHEHHe,
UCIIOJIb30BaHNE MH(OpPMALIMM O MOJUTHYECKHUX, PEIIUTHO3HBIX, APYTUX YOEkKJAEHHUSIX M YacTHOMN
KU3HU, a Takxke HHPOpPMAIMH, HapyIIaolied TalHy MEepenucKu, Tele(OHHBIX MEeperoBOpoB,
MOYTOBBIX, Te€JErpapHbIX U UHBIX COOOIIECHU:

— paboOTHHKA TOJIBKO € €r0 MUCHMEHHOT'O COTJIACUs MJIM Ha OCHOBAHUU CY/1€0HOTO PEeIIeHusI.

— o0Oyuyarolerocst TOJIbKO ¢ NMUCbMEHHOTO COTJIaCHs POAUTENeH (3aKOHHBIX NMpeACTaBUTENEH )
MaJIOJIETHETO HECOBEPIICHHOIETHETO 00YUaIOIIerocs WM Ha OCHOBAaHUU CYZ€OHOTO PELIeHHUS.

3. XpaHeHnue, 00padoTKa M HCNOJIb30BAHUE MEPCOHAIBHBIX JAHHBIX

3.1. IlepconanbHble naHHbIE paOOTHUKOB 1 00ydaromuxcs 1Ikomnbl XpaHsaTcs Ha OyMa)XKHBIX U
AIIEKTPOHHBIX HOCUTEIISX, B CHEUAIBHO IPEJHA3HAYEHHBIX I 9TOrO TOMELIEHUAX, B MECTaX
o0ecreynBaroIUX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.
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3.2. B mporecce XpaHEHHS TEPCOHAIBHBIX MTaHHBIX PaOOTHUKOB M oOywarommuxcs IIIxkoibr
JIOJKHBL 00€CIIEUNBATHCS

— TpeOOBaHHMA HOPMATHUBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIMX MpaBUja XpaHEHUSA
KOH(HICHIINATHHBIX CBEACHUH;

— COXpPaHHOCTh HMMEIOIIUXCS JITAaHHBIX, OrpAaHUYEHHE JIOCTyla K HUM, B COOTBETCTBUU C
3akoHozarenbcTBOM Poccniickoit denepanuu u HactosuM [lonoxenuem;

— KOHTpPOJb 32 JOCTOBEPHOCTHIO M TOJHOTOM MEpPCOHANBHBIX HaHHBIX, MX PETYIIpHOE
OOHOBJICHHE U BHECEHHE IO MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUIA.

3.3. Joctymn K nepcoHaabHbIM JaHHBIM PaOOTHUKOB U oOy4aromuxcs [Ikonbl nMerot:

— IUPEKTOP;

— 3aMEeCTUTENId JTUPEKTOpa MO y4yeOHO-BOCHHUTATEIbHOW paboTe (mepcoHanbHbIC IdaHHbBIE
TOJBKO paOOTHUKOB, HAXOMSIIUXCA B HMX HEMOCPEICTBEHHOM IOJAYMHEHUH, IO HAIPABJICHUIO
JIeSATEIILHOCTH ),

— 3aBEAYIOMINN X03HCTBOM (TIE€pCOHANIbHBIC JAHHBIE TOJIBKO PAOOTHHUKOB, HAXOJSAIIUXCS B
UX HEMOCPEACTBEHHOM MOJYMHEHUH, TI0 HAIIPABIICHUIO JESTEIbHOCTH);

— KJIACCHbIE PYKOBOJIUTEINH (TOJIBKO K EPCOHAIBHBIM JaHHBIM 00YUaIOLIMXCsl CBOETO KJlacca);

— WHble paOOTHUKHU, OIpenensemMble ImpukazoMm aupekTopa Llkossr B Ipelenax CBoeu
KOMIIETEHIIUH.

3.4. Tlomumo nwui, yka3aHHbIX B 1. 3.3. Hacrosmero Ilomokenus, mpaBo poctyna K
NEPCOHAIBHBIM JIJaHHBIM PAOOTHUKOB M OOYyYarOIIMXCS MUMEIOT TOJIBKO JIMLA, YHOJHOMOYEHHbIE
JNEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

3.5. Jluma, wumeromue MAOCTYH K TEPCOHAIBHBIM JAQHHBIM OO0S3aHBl HCIOJBH30BAThH
MEePCOHAIbHBIE JaHHbIE PAOOTHUKOB M OOYYAIOIIUXCS JIMIIb B LESAX, JUISI KOTOPBIX OHU OBLIH
IIPEIOCTABIICHBI:

3.5.1. IlepconanbHble naHHBIE OOYYAIOIIUXCS HUCHOJB3YIOTCS JUIS IieNied, CBS3aHHBIX C
OCYILIECTBIICHHEM Y4YeOHO-BOCIIUTATENBLHOIO TMporecca.  AJMHUHUCTpAIMs M TEeIarornyeckue
pabOTHUKH MIKOJIBI KCIIOJIb3YeT NePCOHANIbHBIE TaHHBIE ISl (JOPMUPOBAHUS KIIACCOB, COCTABIICHUS
y4eOHOTO TIIaHa, COCTABJICHUSI OTYETOB B BBIIIECTOSIINE OPraHU3aIH, (POPMUPOBAHUS PA3INIHBIX
06a3 JaHHBIX, JJI1 BO3MOXHOCTH TOAJEPXKHMBATH CBA3b C POAUTENSIMU  (3aKOHHBIMHU
IPEJICTAaBUTENISIMU ), YIUTHIBATh OCOOEHHOCTH 00YyYaroIMXCs IPU €ro 00yu4eHUU U BOCIIUTAaHUH.

3.5.2. IlepcoHanbHble [JaHHble  PAOOTHUKA MWCIONB3YIOTCA MM IeJei, CBS3aHHBIX C

BBIMIOJTHEHUEM TPYAOBBIX QYHKIMI. AIMUHUCTpALUS HMIKOJBI HCIOJIb3YET NePCOHANIbHBIE JTaHHBIE,
B YaCTHOCTH, JJISi PEIIEHUs] BOIIPOCOB aTTeCTallMM, (OPMHUPOBAHUS y4eOHOTO IUIaHa, COCTABICHUS
OTUYETOB B BBILIECTOSIINE OpPraHu3aluy, (GOPMUPOBAHUS PA3INYHBIX 0a3 JaHbIX, MPOABHKEHUS
pabOTHUKOB MO cIyx0e, ycTaHOBJIEHUs pa3Mepa 3apiuiaTel. Ha ocHOBaHNU NEpCOHANbHBIX JaHHBIX
pemaeTcst BOmpoc O JI0Mycke paboTHHUKA K MH(OPMAIIUU, COCTABIISIIONIEH CITYKEOHYIO TailHy.
[Tpu nmpuHATUY pelIeHnH, 3aTparuBaloIUX UHTEpechl padOTHHKA, aAIMUHUCTpAIUs HE UMEET MpaBa
OCHOBBIBaTbCSl Ha IMEPCOHANBHBIX JIAHHBIX, IOJIYUEHHBIX MCKIIOUUTENBHO B pe3ylbTaTe HUX
aBTOMATH3UPOBAHHOM 00pabOTKM MM 3JIEKTPOHHOTO nostyueHus. PaboTonarens Takxke He BIpaBe
IPUHUMATh PpEUIeHMs], 3aTparuBalolllUe€ WHTEpechl pabOTHUKA, OCHOBBIBASCh HA JIAHHBIX,
JIOIIYCKAOIUX JIBOSIKOE TOJKOBaHME. B ciydae eciim Ha OCHOBaHMM IEPCOHAIBHBIX JIAHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTaHOBHUTH KakoW-1u0O0 (akT, paboTromarens npeasaraeT pabOTHUKY
[IPEJICTaBUTh TMCbMEHHBIE PA3bICHEHUS.

3.6. [lepconanbHble aHHBIE PaOOTHHMKA OTpPa)KarOTCS B JIMYHOM KapToOuke pabOTHHUKA
(popma T-2), koTopast 3amonHseTCS MOCIE U3JaHUs MPHUKa3za O ero npueme Ha paboty. JInuHble
KapTOYKH pPAOOTHUKOB XpaHATCS B CIEUUaIbHO OOOpPYIOBAaHHBIX HECTOpaeMbIX IIKadax B
anaBuTHOM ToOpsike. JIMYHBIE J1ea M JIMYHbIE KapTOUYKHM pPaOOTHUKOB XPAHATCS B OyMaKHOM
BU/JIE B MalKax B CIEUAIBHOM ceide, TOCTyN K KOTOPOMY UMEET CEKPEeTaph U IUPEKTOP IIKOJIBI.

3.7. IlepcoHaJIbHBIE TaHHBIE COTPYIHUKOB MOTYT TAaKK€ XPAaHUTHCS B DJIEKTPOHHOM BHJIE B
JIOKaJIbHON KoMmbioTepHON ceTu. IlocTrossHHBIN AocTyn (B mpenenax cBOed KOMIETEHIMH) K
AIIEKTPOHHBIM 0a3aM JAaHHBIX, COJEPKAIUM IEePCOHANbHBIE JaHHbIE PAOOTHUKOB, UMEIOT TOJBKO
aJIMUHUCTpalys Kokl JlocTynm Apyrux paOOTHUKOB K NEPCOHATBHBIM JIaHHBIM OCYIIECTBIISETCS
Ha OCHOBaHWH MUCbMEHHOTO pa3pelieHnsl pabOTHUKA U PaCHOPSIKEHHUST TUPEKTOPa IIKOJbI.



S)

3.8. IMapomu ansa moctyma K 2JIeKTpOHHOM Oa3ze  maHHbIX  Illkombl  ycTaHaBIMBAKOTCS
JUPEKTOPOM M COOOIIAIOTCS WHAMBUIYAIBHO COTPYAHUKAM, UMEIOIIUM JOCTYH K IMEPCOHAIBHBIM
JaHHBIM COTPYIHHUKOB. MI3MeHeHue nmaposieil MpouCXOoIuT He pexe, yeM 1 pa3 B TpH Mecsla.

3.9. KomupoBaTh U JenaTh BBITUCKH W3 NMEPCOHANBHBIX JAaHHBIX PaOOTHUKA pa3peraeTcs
UCKJIIOYUTENIHO B CIY>KEOHBIX ILENSAX C MHUCbMEHHOTO paspelieHus paboTHHKAa M JUPEKTopa
IIKOJIBI.

3.10. IlepconanbHble JaHHBIE 00YYAIOIIErocs OTPAXKAIOTCS B €ro JMYHOM JeNie, KOTOpoe
3aroJIHACTCS TOCIIe W3AaHMs TpuKasa o ero 3auncienus B llkomy. Jluunele nena oOydarommxcs B
andaBUTHOM mMOpsAKe (OPMHUPYIOTCS B MamkKax KJIaccoB, KOTOPHIE XPaHATCA B CIEHUATbHO
o0opynoBaHHOM mIKady, OOCTYI K KOTOPOMY HMEET aJMHHHUCTPALUs IIKOJBI U KJIAcCHBIC
PYKOBOIUTEIH.

3.11. Benenuie AMYHBIX JI€] U OTBETCTBEHHOCTh 332 COXPAHHOCTh JUYHBIX JIE] BO3JI0KEHO Ha
KJIACCHBIX PYKOBOJUTEIICH.

3.12. YactuuHo cBeaeHHs 00 OOYYarOIIMXCs COACpPXKATCs B KIACCHOM IKypHaie, Kyja
3aHOCSTCSl KJIACCHBIM pykoBojuTesneM. KiaccHble >KypHajbl — XpaHSATCS B YYUTEIbCKOH B
CHeNHATBHOM MIKady.

3.13. IlepcoHanbHble JaHHBIE O0YYAIOUINXCS MOTYT TaKKe XPAHUTHCS B 3JIEKTPOHHOM BUJIEC B
JIOKaJIbHOM KOMIbIOTEpHON ceTu. [IpaBo mOJHOro nocTyna K 3JEKTPOHHBIM 0a3aM JIaHHBIX,
COJIEpKalllUM TepCOHaJbHbIE MJaHHbIE  OOydaromuxcs, HUMeeT aaMuHucTpauus. OcTalbHbIe
nelarornyeckie padoTHUKY UMEIOT JOCTYH TOJIBKO K TOM HH(OpMAIHH, KOTOpasi M HE00X0auMa B
npeJienax UCHOTHEHHSI UX JTOJDKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaponu noctyma K 0a3e JaHHBIX YCTaHABIMBAIOTCS IUPEKTOPOM M COOOIIAOTCS
WHAUBUAYAIbHO paOOTHUKAM, UMEIOUIUM JIOCTYI K EPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

3.15. KomnupoBarb U [Jenarh BBIIUCKM U3 MEPCOHAIBHBIX JAHHBIX OOYYarOIIUXCS
pa3pemiaeTcss UCKIIOYUTENIbHO B CIY)KEOHBIX LEISIX C MUCBMEHHOTO pa3pelieHus poauTesei
(3aKOHHBIX TPEJCTABUTENCH) U TUPEKTOPA IIKOJIBI.

4. Tlepenaya nepcoHAJbHBIX JAHHBIX

4.1. Ilpu nepenade nepcoHaJIbHBIX JAaHHBIX paOOTHHKOB M oOydarommxcs Ulkonsl apyrum
IOpUIMYecKUM U pruznueckum aunam Ilkona nomkHa cobnoaaTs cienyromnme TpeOoBaHus:

4.1.1. IlepconanbHble JaHHBIE PaOOTHUKA, 00YYAOIIEroCcsl HE MOTYT OBITh COOOIIEHBI TPEThEN
CTOpOoHE 03 MHCBMEHHOIO CcOIacusi pabOTHHKA,  POAMTENEeH (3aKOHHBIX MpeACTaBUTENEH )
HECOBEPIIICHHOJIETHETO (MaJIOJIETHETO0) OOYyYaromerocsi, 3a HCKIIOYEHHEM CIIydaeB, KOrjaa 3TO
HEOOXOMMO IS TPEYNPEXKIACHNS YIPO3bI )KU3HU U 3/I0POBBI0 pabOTHUKA , 00YYaIOIIErocs, a TakxkKe
B CIIy4asiX, yCTAHOBJICHHBIX (peZiepabHBIM 3aKOHOM.

4.1.2. Jluma, moidydarolye MepCcOHAJIbHbIE JaHHbIE PabOTHHKA, OOYYaroIIErocst JOJKHBI
NPEIYIPERKAATHCS O TOM, YTO ITH JTAHHBIE MOTYT OBITh UCTIOIF30BaHbI JIUIIb B EJISX, U KOTOPBIX
oHu coobmensl. [lIkona nomkHa TpeboBaTh OT 3TUX JIMIL MOATBEPXKAECHUS TOrO, YTO 3TO MPABUIO
coOmroaeHo. Jluma, monydaromiye nepcoHajibHble JaHHblE paOOTHUKA, 00ydaromierocs oO0sS3aHbI
coOuo1aTh PeXUM KOH(UIEHIMANBHOCTU. J[aHHOE MOJIOKEHUE HE PacHpoCTpaHseTcs Ha OOMeH
NIEPCOHATBHBIMH JJAHHBIMUA PAa0OTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepabHBIMUA 3aKOHAMH.

4.2. Tlepenaua mepcoHaJbHBIX JaHHBIX PaOOTHUKA, OOYYAIOLIEroCsl €ro IMpeiCTaBHTENSIM
MOYET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JIEHCTBYIOIINM 3aKOHOAATEIHCTBOM MOPSIKE TOIBKO
B TOM o00beMe, KOTOpbIH HEOOXOJUM JJIsi BBINOJHEHMS YKAa3aHHBIMHM MPEICTABUTEISIMU HX

GyHKIHIA.

5. IIpaBa paGoTHMKOB, 00YYAKOIIMXCH HA 0O0ecredYeHne 3aIUThI MePCOHAIbHBIX JAHHbIX

5.1. B memsix oOecrneueHHs 3alUThl TMEPCOHANBHBIX JaHHBIX, XpaHsmuxcs B Illkose,
pabOTHUKH, PpOAUTEIH (3aKOHHBIC MPEACTABUTEIN) MAJIOJETHETO  HECOBEPIICHHOJIETHETO
oOyJaromierocsi, UMEIT MPaBo:
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5.1.1. TlonyuyaTe moOaHYIO MH(POPMALUIO O CBOMX MEPCOHAIBHBIX IAHHBIX M UX 00paboTKe.

5.1.2. CBoO6oaHOrO OECIIATHOTO JIOCTYyIA K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOUYas MPaBO
Ha TOJy4YeHHe KOmuu Jt000# 3amucH, colepskalleil MepcoHanbHbIe JaHHbIE paOOTHUKA, 3a
UCKJIIOUEHHEM CIly4yaeB, NPeAyCMOTPEHHBIX (eaepanbHbIMU 3akoHamH. llomydenue ykazaHHOH
uH(pOpMallMM O CBOMX MEPCOHAIBHBIX JTaHHBIX BO3MOXKHO MpPH JIMYHOM OOpalieHuu paboTHUKA,
poauTenel (3aKOHHBIX MPEICTABUTENEH) — K OTBETCTBEHHOMY 3a OPTaHU3ALMIO U OCYILLECTBICHUE
XPaHEHUs EPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeGoBare 00 HUCKIIOYEHUH WM HCIPABICHUH HEBEPHBIX WJIM HEHOJIHBIX
NEPCOHAIBHBIX JAHHBIX, a TaKXke MJaHHbIX, OO0pa0OTaHHBIX C HapylleHueM TpeOoBaHUM
JCHCTBYIOIIETO  3aKOHOJATENIbCTBA. YKa3zaHHOe TpeOoBaHHWE JIOMDKHO OBITh  O(OPMIIEHO
MUCHbMEHHBIM 3asiBIIEHHEM pabOTHHKA Ha uMs AupekTopa [KobL.

IIpu otkaze gupekropa IIKoabl HMCKIIOYUTH WM HCHPABUTH IIE€PCOHAIBHBIE JIAaHHBIE
paboTHMKa  pabOTHUK, poauTENb, 3aKOHHBIA  MPEACTaBUTEIb  HECOBEPILEHHOJIETHETO
oOyuarolerocsi UMeeT IIPaBo 3asiBUTh B TUCbMEHHOM BHJie AupekTopy LIIKkoael cBoeM Hecoriacuu,
C COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoryacusi. [lepcoHanbHbIE JaHHBIE OLIEHOYHOTO
xapakTepa paObOTHUK, POAHUTENb, 3aKOHHBIN MPEICTABUTEb HECOBEPIIEHHOJIETHETO 00yJaroIerocs
UMEET MPaBO JIOTIOJIHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeboBarp 00 wu3Bemenun llIkoioil Bcex aMIl, KOTOPBHIM paHee OBUIM COOOIEHBI
HEBEpHbIE WM HEMOJHbIE TEepPCOHANbHBIE HaHHbIE pabdoTHUKA, oOyyaromerocss o000 Bcex
IIPOU3BEIEHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUIX WIH JOTIOTHEHUSX.

5.1.5. OGxanoBaTh B cyze JI0ObIe HelpaBOMEpHBIE AeicTBus uian Oe3neiictBus Ilkonsl mpu
00paboOTKe U 3aIIUTE €ro MePCOHANBHBIX JTaHHBIX.

6. O0513aHHOCTH CY0beKTA MEePCOHATbHBIX JAHHBIX 10 00ecleYeHI0 10CTOBEPHOCTH €ro
NMEePCOHAJBHBIX TAHHBIX

6.1. B nensix obecnieueHust 1OCTOBEPHOCTH NEPCOHATIBHBIX JAaHHBIX PAOOTHUKH O0sI3aHBbI:

6.1.1. Ilpu npueme Ha pabGoty B lllkonmy mpencTaBisTh YIOJIHOMOYEHHBIM pabOTHUKAM
HIxosel JIOCTOBEpHbIE CBeACHHU O cebe B TMopsaake U o0beMe, MPeIyCMOTPEHHOM
3aKoHoAarenbCcTBOM Poccniickoit denepanun.

6.1.2. B ciyuyae M3MEHEHUS NMEPCOHATBHBIX JaHHBIX paOOTHHKA: (paMuius, UMs, OTYECTBO,
aJipec MecTa JKUTEIbCTBA, MACIIOPTHBIC JaHHBIE, CBeIEHUSI 00 00pa30BaHMM, COCTOSIHUU 3I0POBBS
(BciencTBUE BBIABICHHUS B COOTBETCTBUM C MEIUIIMHCKUM 3aKJIIOUYEHHEM NPOTHUBOMOKA3aHUM JUIs
BBITNIOJTHEHHS] pAOOTHUKOM €r0 TOJKHOCTHBIX, TPYJIOBBIX 00s3aHHOCTEH U T.II.) co00IIaTh 00 3TOM B
TedyeHue 5 pabounx JTHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B niensix oGecnedeHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YyYaromuXCs:

6.2.1. Pomutenu, 3aKOHHbIE NPEACTABUTENIM HECOBEPIICHHOJETHUX OOYyYaloOLUMXCs IpH
npueme B Illkomy mpenocTaBisifoT yrmosHOMOYEHHBIM paboTHukam IlIkonsl  mocToBepHBIE
CBEJIeHUs O ce0e U CBOMX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B ciydae U3MEHEHHs CBEICHMI, COCTaBISIOLIMX IEPCOHAJIbHBIE JaHHbBIE
00yyaroIerocsi, poJuTeNnu (3aKOHHbIE MPEICTABUTENN) HECOBEPIICHHOJETHEr0 00yJaromerocs B
Bo3pacte 110 14 et 00s3aHbl B TEUEHHE MecsAlla COOOUIUTh 00 ATOM YIOJTHOMOYEHHOMY pPaOOTHUKY
[xoJbL.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HACTOSIIEr0 IO0JI0KeHHU s

7.1. 3a wHapymenue Tiopsaka o0paboTtku  (cOopa, XpaHEHHUsS, HCIOJIb30BAHMUS,
pacmlpoCcTpaHEHUS] W 3allUThl) MEPCOHANBHBIX  JAHHBIX  JIOJDKHOCTHOE  JIUIO  HECET
aJIMHUHHCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIINM 3aKOHO/IaTEIHCTBOM.
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7.2. 3a HapylleHHE IMpPaBUJ XpPaHEHUS M HUCIOJIb30BAHUSA HEePCOHAIBHBIX JTAHHBIX,
MOBJIEKIIIEEe 3a COO0OW MarepuaibHbI ymepd paboromarento, pabOTHUK HECET MaTepUATbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUHM C JAECHCTBYIOLIUM TPYAOBBIM 3aKOHOJATEIbCTBOM.

7.3. MarepuanbHblii  ymiepd, HAaHECEHHBIH CyOBEKTY NEPCOHAIBHBIX MaHHBIX 3a CYET
HEHAJUIeXKAIEero XpaHeHUsI U UCHOJIb30BAHUS MEPCOHAIBHBIX JAaHHBIX, MOAJIEKUT BO3MEILEHUIO B
HOpsi/IKE, YCTAHOBJICHHOM JICHCTBYIOIUM 3aKOHOAATEIbCTBOM.

7.4. lllkona BIIpaBe OCYIIECTBIIATh 0€3 yBEJOMJICHHs YIOJHOMOUYEHHOI'O OpraHa Io 3aliuTe
npaB CyObEKTOB MEPCOHAIBHBIX TAaHHBIX JHIIb 00pabOTKY CIEAYIONIMX MEPCOHATBHBIX TaHHBIX:

— OTHOCALIMXCS K CyOBEKTaM IEpCOHAJbHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C ONEPATOPOM
TPYAOBBIE OTHOLIECHUS (PaOOTHHKAM);

— TOJY4YEHHBIX OIEPaTOPOM B CBSA3H C 3aK/IIOUYEHHEM JI0IOBOPA, CTOPOHON KOTOPOTO SIBJISAETCS
CyObEKT TMEepCOHAIBHBIX MJAHHBIX (OOyJaromuiics W JAp.), €ClIM NEepCOHAJbHBIC JJaHHBIE HE
pacIpOCTPAHSIOTCS, a TaKXKe He MPEeIOCTaBISIOTCS TPETbUM JHIaM 0e3 coryacus cyObekTa
NEPCOHANBHBIX JAHHBIX M HCHOJB3YIOTCS OINEpPaTOPOM HCKIIOUUTENBHO JUIS HCHOJIHEHUS
yKa3aHHOT'O IOr0OBOpA U 3aKJIFOYEHUS I0TOBOPOB C CYOBEKTOM MEPCOHAIBHBIX IaHHBIX;

— SIBIISIIOIIMXCS OOIIEIOCTYITHBIMH NIEPCOHATBHBIMY JAHHBIMH;

— BKJIIOYAIOIIUX B ceOs TOJIbKO (paMmiIMM, MMEHa U OTYECTBA CYOBEKTOB IE€PCOHAIBHBIX
JTAHHBIX;

— HEOOXOIUMBIX B LENAX OJHOKPATHOIO IPOIYyCKa CyObEKTa MEpCOHAJIbHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHFHOTO YUPEKICHHS UM B MHBIX aHAIOTUYHBIX IEIIsX;

—BKJIIOYEHHBIX B HH(OpPMALlMOHHBIE CHUCTEMbl IIE€PCOHAJIBHBIX JAHHBIX, HMMEIOLIUE B
COOTBETCTBUH C (enepadbHbIMH 3aKOHaMH CTaTyC (elnepaibHBIX aBTOMATH3MPOBAHHBIX
MHPOPMALIMOHHBIX CHCTEM, a TakXke B TOCyJapCTBEHHbIE HH(OPMAILIMOHHBIE CHCTEMbI
NEPCOHANBHBIX JAaHHBIX, CO3JaHHBIE B IENAX 3alUTHl  0€30MacHOCTH TOCYAapcTBa U
0O0I1eCTBEHHOI' O MOPSIJIKA ;

— oOpabarpiBaeMbIXx 0€3 HCIONB30BaHUSI CPEJICTB AaBTOMATH3ALUU B COOTBETCTBUU C
denepanbHBIMM 3aKOHAMH WM WHBIMH HOPMAaTHBHBIMM IPaBOBBIMM akTamu Poccuiickoii
@enepanny, yCTaHABIMBAIOUIMMU TpeOOBaHMSA K 0OECIEYEeHHIO0 Oe30IMacCHOCTH IEepPCOHAIBHBIX
JTAaHHBIX TPU UX 00paboTKe U K COOTIOIEHUIO MPpaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX.

Bo Bcex ocranbHbIX ciydyasx omneparop (aupektop Ikonsl u (Win) ynoJHOMOYEHHBIE UM
auna) o0s3aH HapPaBUTh B YHOJHOMOYEHHBIM OpraH IO 3allUTe MpaB CyObEKTOB MEPCOHATIBHBIX
JIAHHBIX COOTBETCTBYIOIIIEE YBEAOMIICHHE.

JIvcTt o3HaAKOMIIEHUS

No 0)4(0) IToanuch Jlara




