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1.001mme moJ1oKeHus

I1.1. HGJII)I-O JaHHOTI'O [lonoxxeHus sSBASCTCA 3allluTa IICPCOHAJIBHBIX JAHHBIX
pa6OTHI/IKOB OT HCCAHKOMOHHPOBAHHOI'O  OOCTYIIA, HCIIPAaBOMCPHOTI'O 1%0,¢
HCIIOJIB30BAHUA UJIN YyTPATHI.

1.2. Hacrosimee Ilomoxenue pa3paboTaHo Ha OCHOBaHWMU crare KoHcTuTymwm
PO, TpynoBoro Koaexkca P®, Komekca 00 aIMHUHHCTPATHBHBIX
npaBoHapyueHusax PO, I'paxnanckoro Konekca PO, Yronosnoro Kogekca PO, a
takke DenepanbHoro 3akoHa «O0 wHopmanuu, UHPOPMATU3ALMHU U 3alIUTE
uHbOpMAITUN

1.3. TIlepconanpHble JaHHBIE OTHOCSTCS K KaTEerOpUH KOH(PHUIACHIMATHHON
uHbopMaluu. Pexnum KOHPUASHINATPHOCTH MEPCOHANBHBIX TaHHBIX CHUMAETCS B
ciyqasix 00€3TMYMBaHUS WU TI0 UCTEYEHUH 75 JIET CpOKa XpaHEHHUs, €CJIA NHOE HE
OIIPENIEIICHO 3aKOHOM.

1.4. HaCTOHHIGG Ilonoxxenue YTBCPIKAACTCA WU BBOIUTCA B ﬂGﬁCTBHC IIPUKa30M
34aBCAYIOMICTO ACTCKOI'O Caga H ABJIACTCA 00s13aTeIbHBIM JJIA UCITIOJIHCHHS BCCMHU
pa60THI/IKaMI/I, HMCIOIIUMHU OOCTYII K IIECPCOHAIIBHBIM JdHHBIM COTPYAHHKOB.

2. IlonsiTHe M cOCTAB MNEPCOHAIBHBIX JaHHBIX

2.1. TIlepconanpHble JaHHBICe pabOTHUKA — HWHpOpMamusa, HeEoOXoauMas
paboToNaTeII0 B CBSI3M C TPY/IOBBIMHM OTHOIICHUSMH U Kacaroluecs: KOHKPETHOTO
pabotHuka. [log nHdpopmanueit o pabOTHUKAX MOHMMAIOTCS CBEACHUSA O (aKTax,
COOBITHSX " 00CTOATENBCTBAX JKU3HU paboTHUKA, ITO3BOJIAIOIINE
UIEHTU(PUITIPOBATH €T0 JIMYHOCTD.

2.2. B coctaB nepcoHaIbHbIX IaHHBIX PAOOTHHUKA BXOJIST:
- aHKETHBIE U Ouorpauyeckrue JaHHBIE,

- oOpa3oBaHueE;

- CBEJICHUS O TPYJIOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTABE CEMbH;

- MaCNOPTHBIC JJAHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJICHHSI O 3apa0OTHOM TIJIaTe COTPYIHUKA;

- CBCACHUA O COIIUMAJIbHBIX JIBI'OTaX,



- CEMAJIbHOCTb,

- 3aHUMaeMas JI0JKHOCTb;

- HUIMYHE CYJIUMOCTEN;

- aJ[peCc MECTa JKUTEIbCTBA;

- ToMaIIHui TenedoH;

- MECTO pa0bOThI WJIH Y4€Obl YJIEHOB CEMbU U POJICTBEHHUKOB,;

- XapakTep B3aMMOOTHOIIEHUI B CEMBE;

- COJIepKaHuEe TPYAOBOrO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJICHUN O HAJIMYUK MaTEePUATbHBIX LIEHHOCTEH;
- COJIepKaHue JEKIapalliy, M0IaBa€MOM B HAJIOTOBYIO MHCIIEKIIUIO;
- MOJITMHHUKY Y KOTIMH MPUKA30B IO JIMYHOMY COCTaBY;

- JINYHBIE JieNa U TPYJAOBbIE KHIKKU COTPYTHUKOB;

- OCHOBaHUS K MPHUKa3aM IO JIJMYHOMY COCTaBY;

- Aclla, coAcpiKalmuc MaTCpuajibl II0  ITOBBIIICHHIO KBaJ'II/I(i)I/IKaLII/II/I u
NepenoaAroTOBKE COTPYAHUKOB, UX aTTCCTAllUU, CJ'Iy>KC6HBIM pacciIC10OBaHUAM,

- KOITNH OTYCTOB, HAIIPABJIICMBIC B OPTaHbl CTATHCTHKM.

2.3. JlaHHbBIE JTOKYMEHTHI SIBISIOTCS KOH(HUIACHIIUATBHBIMH, XOTS, YUUTHIBAS HX
MacCOBOCTh M €JUHOE MECTO OOpabOTKM W XpaHEHHUsS - COOTBETCTBYIOUIUUN Tpud
OTpaHUYCHHS Ha HUX HE CTABUTCA.

3. O0padoTKa NepcoOHAJbHBIX JaHHBIX

3.1. ITon 06paboTKO# EPCOHANBHBIX TAHHBIX PA0OTHUKA MOHUMAETCS MOTyUYCHUE,
XpaHeHHe, KOMOWHUpOBAHHWE, Iepefadya Wik J000e JPyroe HUCIOIb30BaHUE
MIEPCOHAJILHBIX JJAHHBIX PaOOTHHUKA.

3.2. B nensx obecrnieueHus nmpaB U cBOOOJ YeOBEKA U rpaklaHuHa pabOTOaTENb
U €ro MPeACTaBUTENH IPU 00pab0TKE MEPCOHANTBHBIX TAHHBIX pa0OTHUKA 00sI3aHbI
COOJTI0IaTh cieayroire o0me TpeOOBaHUS:

3.2.1. O6paboTKa TEepPCOHATBHBIX MAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS
HUCKIIIOYUTEILHO B IEeNAX oOecrnedeHus COONIOJAEHHUS 3aKOHOB M HHBIX



HOPMATHBHBIX TPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
oOy4eHHH W TPOABMIKEHUM IO Ciyk0e, oOecredyeHus JUYHON O0e30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayeCTBa BBITIONHSAEMOW pabOTHl WU
o0ecrniedyeHunsi COXpaHHOCTH UMYIIECTBA.

3.2.2. [Ipu onpeneneHnn o0beMa U coiepKaHusa 00padaThIBAEMbIX TEPCOHATBHBIX
JTaHHBIX PaOOTHHMKA pPabOTOAATENh MOJIKEH pPYKOBOACTBOBaThcs KoHcTuTynmein
Poccuiickoit ®enepanun, TpymoBeiM Koaekcom u uHBIMU  deaepaTbHBIMU
3aKOHaMH.

3.2.3. HonyquHe IICPCOHAJIBHBIX HAHHBIX MOMKCT OCYHICCTBJIATHCA KaK IIYTCM
NNpcaAcCTaBjJICHUA HUX CaMHM pa6OTHI/IKOM, TaK W IIYTCM IIOJIYYCHHA HX N3 HHBIX
HNCTOYHHKOB.

3.2.4. llepcoHanbHbple MOaHHBIE CIEAYyeT IOJdy4arb y Hero camoro. Ecmm
NEPCOHANIbHBIE JaHHble PA0OTHHKAa BO3MOYKHO IMOJYYHTh TOJBKO Y TpPEThEH
CTOPOHBI, TO PAaOOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro
JOJKHO OBITh MOJIy4€HO MUCbMEHHOE coryiacue. PaboTonaTensb T0JKEH COOOIUTh
pabOTHUKY O MLEeNsAX, MPEANnoyjiaraéMblX MCTOYHHMKAX M Croco0ax MOJIydeHHUs
NIEPCOHANIBHBIX JaHHBIX, a TaK >KE€ O XapakTepe NOMICKAIUX IOJyYCHHIO
NEPCOHAIBHBIX JIAHHBIX U MOCIEACTBHUSIX OTKa3a pabOTHUKA JaThb MHCbMEHHOE
COIVIacHE Ha UX MOJIyUYECHHE.

3.2.5. PaboronaTenb He UMEET MpaBa MOIAy4yaTh U 00padaThIBaTh NMEPCOHAIbHBIE
JaHHBIE pa0OTHHUKA O €T0 MOJUTUYECKUX, PEITUTHO3HBIX U MHBIX YOSKICHHUSIX U
YaCTHOM JKM3HHM. B cllydasx, HEMOCPEJICTBEHHO CBS3aHHBIX C BOMPOCAMHU
TPYAOBBIX OTHOILIEHWM JaHHBIE O YAaCTHOW *XU3HU pabOoTHHMKa (MH(DOpMaLUi O
KU3HEICATEIbHOCTU B cpepe CeMEHHBIX OBITOBBIX, JMYHBIX OTHOIICHHUH) MOTYT
ObITh TIOJIy4eHBI W 00paboTaHbl pabOTOJATENEM TOJBKO C €ro MHUChMEHHOTO
COTJIAaCHS.

3.2.6. PaboTonaTenb HE UMEET MPABO MOJydaTh U 00padaThIBaTh NMEPCOHAIbHBIE
JTaHHbIE PA0OTHHKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIIA €ro
pO(COIO3HON JIEATETbHOCTH, 33 MCKIIOYEHHUEM CIIy4aeB, MNPEeAyCMOTPEHHBIX
dbenepabHbBIM 3aKOHOM.

3.3. K oOpaboTke, mepenade W XpaHEHHIO TMEPCOHAIBHBIX JTAHHBIX pPaOOTHHKA
MOTYT UMETb JOCTYIT COTPYTHUKH:

- Oyxranrepuu;
- COTPYIHUKH CITY>KOBI yIIPaBJICHHSI IEPCOHATIOM;

- COTPYAHUKH KOMIIbIOTCPHBIX OTACIIOB.



3.4. Mcnionp30Banue MMEPCOHAJIbHBIX AAHHBIX BO3MOXHO TOJIbBKO B COOTBCTCTBHHU C
nejsaMuy, ONpPCACINBIIMMHU UX ITOJTYUCHUC.

3.4.1. [lepconalibHbIE JaHHBIE HE MOTYT OBITh UCIIOJIB30BAHBI B IIEJISIX TPUUUHECHHUS
MMYILIECTBEHHOTO M MOPAJIbHOTO BpeAa Tpa)kJaHaM, 3aTPYJHCHUS peaau3aluu
npaB u cBoOoj rpaxaan Poccuiickoii @enepanun. OrpaHuyeHUE MPaB TPaXKIaH
Poccuiickoii @enepanii Ha OCHOBE HCIIOJIB30BaHUA HWHGOpManud 00 HX
COLMAIIBHOM  MPOUCXOXKJIEHUHW, O PAacoOBOM, HAUMOHAIBHOW,  SI3BIKOBOW,
PEIUTMO3HOM W TAPTUMHOM MNPUHAIJICKHOCTHA 3alpelleHO U KapaeTcs B
COOTBETCTBHHU C 3aKOHOJIaTEIIbCTBOM.

3.5. Hepez[aqa IICPCOHAJIBHBIX AAaHHBIX pa60THI/IKa BO3MOJXHA TOJIBKO C COIJIaCHUA
pa6OTHI/IKa WJIM B ClIy4dasiax, MpAMO IMPCAYCMOTPCHHBIX 3aKOHOAATCILCTBOM.

3.5.1. Ilpu nepenave NepCOHAIBHBIX JAHHBIX PAOOTHHKA PabOTONATENb JTOKEH
COOJII0/1aTh ClEeyIOIINE TPEOOBAHUS:

- HC COO6IHaTI> IICPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa TpCTBGﬁ CTOPOHC 0e3
IIMCBMCHHOI'O COTI'JIaCHs1 pa6OTHI/IKa, 3a MHCKIIIOUCHHUCM CJIy4aCB, KOI'aa O9TO
H€O6XOIIHMO B ICJLIX IIPCAYIIPCKACHUA YI'PO3bI ) KU3HU U 3JOPOBBIO pa60THI/IKa, a
TAKIKC B ClIy4adX, YCTaHOBJICHHBIX @eﬂepaﬂBHHM 3aKOHOM,

- HE coo0IaTh NEPCOHAIBHBIE JaHHbIE PAOOTHUKA B KOMMEPUECKHUX LIENIAX 03 ero
MUCHbMEHHOI'O COTJIacHs;

- IPEAYNPETUTH JINIL, MOTYYaoUUX MepCOHaNIbHbIC JaHHBIE pAOOTHHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh WCIIOJIB30BAHBI JIMIIb B MENAX, JJISI KOTOPBIX OHHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIHMIl MOATBEPKIACHHUS TOTO, YTO ITO IPABHIIO
cobmoaeHo. Jluia, mosyyaromue NepcoHalbHbIE JaHHbIE pPaOOTHUKa, OOsI3aHbI
coOJII01aTh PEXKUM CEKPETHOCTH (KOH(PUICHIIMAIBHOCTH). [[aHHOE MOJ0KEeHUEe He
pacnpocTpaHsIeTcss Ha OOMEH MEepPCOHABHBIMU JTAaHHBIMH PAOOTHUKOB B MOPSAKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMMU;

- pazpemiarh JAOCTYN K MEPCOHATBHBIM JAaHHBIM PaOOTHUKOB TOJBKO CIEIIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, ONPEAECICHHBIM IIPUKA30M I10 OpraHU3aluu, IPU STOM
YKa3aHHBIEC JIMIa JOJDKHBI MMETh MPABO IOJIYy4YaTh TOJBKO T€ MNEPCOHAJbHbBIC
JlaHHbIe pPAOOTHHUKA, KOTOpPbIE HEOOXOIUMBI JJIi BBIMIOJTHEHUS KOHKPETHBIX

dynxmii;

- HEe 3ampamuBaTh HH(OpPMALMIO O COCTOSHHUU 30pOBbS pabOTHUKA, 3a
UCKIIFOUEHHEM TEX CBEIEHUM, KOTOpPBIE OTHOCATCA K BONPOCY O BO3MOYKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYA0BOM (DYHKIINH;

- TiepeiaBaTh NMEPCOHANbHBIE JaHHbIE pA0OTHUKA MPEICTABUTENSIM pPaOOTHUKOB B
NOpSIAKE, YCTAHOBIEHHOM TpynoBeiM KozekcoM, ©  OrpaHU4MBaTh 3Ty



uHPOPMAIIMIO TOJBKO TEMH TMEPCOHATBHBIMU JAHHBIMU paOOTHUKA, KOTOPHIE
HEOOXOUMBI JJI BBHITIOJHEHHS YKa3aHHBIMU PEICTABUTENIAMU UX (PYHKIINM.

3.5.2. Tlepenaya mepcoHaIbHBIX JAaHHBIX OT JIepXKaTess WIH €ro IMpecTaBUuTeIei
BHEIITHEMY TTOTPEOUTEIO0 MOXKET JIOMyCKAThCSI B MUHUMAJIBHBIX 00BEMax U TOJIBKO
B IICJISIX BBIMOJHEHMS 3a/1ady, COOTBETCTBYIOIIMX OOBEKTUBHOW MpHUUMHE cOOpa
9THUX JAHHBIX.

3.5.3. Ilpu nepenade nepcoHaNbHBIX JAHHBIX PaOOTHUKA MOTPEOUTENAM (B TOM
Yyuclie€ U B KOMMEpPYECKHUX IENIX) 3a MpeAesibl OpraHu3anuu paboTomarens He
JIOJDKEH COooOIlaTh 3TH JIaHHBIE TPEThell CTOpOHE 0€3 MHUCHBMEHHOTO COTJacus
paboOTHMKA, 3a WCKJIIOYEHHEM CIIydyaeB, KOIrjJa J3TO HEeO0OXOAMMO B IENIX
NPEAYNPEeXICHUS Yrpo3bl KU3HU M 3JI0POBbI0 pPAa0OTHHKA WM B CIy4asx,
YCTaHOBJICHHBIX (peZiepalibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQUAEHIMAIBHOCTH HpuU cOope, 0o0pabOTKE W XpaHEHUH
NEPCOHAIBHBIX JAHHBIX COTPYAHHMKA PACHpPOCTPAHSIOTCSA Kak Ha OyMa)kHble, TaK U
HAa JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIU UH(OPMALIHH.

3.7. He pomyckaercs oOTBeYaTh Ha BOIIPOCHI, CBSA3aHHBIE C Iepegavyeit
NepPCOHANbHOM MHGOpMaIiK Mo TeraehoHy uiu hakcy.

3.8. XpaHeHME MNEPCOHAIBHBIX JAHHBIX JIOJDKHO MPOUCXOJHNTh B TOPSJIKE,
MCKJTIOYAIOIIEM UX YyTpaTy WK UX HEPABOMEPHOE UCIOJIb30BAHHUE.

3.9. Ilpu nOpuHATHM pELIEHWM, 3aTparuBalOlIMX HHTEpechl pabOTHHKA,
paboTomaTenb HE WMEET TMpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JJTaHHBIX
paboOTHHKA, TTOTYYCHHBIX MCKIIOYUTEIFHO B PE3YJIbTaTe MX aBTOMATU3MPOBAHHOU
00pabOTKH WM S3JEKTPOHHOrO Mody4yeHus. Paboroparenb y4dWTHIBAET JIMYHBIE
KauecTBa pabOTHHKA, €T0 I0OPOCOBECTHBIN U 3(D(PEKTUBHBIN TPYI.

4. JlocTyn K NePCOHAJIbHBIM JAHHBIM
4.1. BuyTpeHHuil 1ocTym (JOCTYN BHYTPHU OpraHU3aluu).
4.1.1. IlpaBo gocTymna K NepCOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- 3ageytommit JI0OY ;

- PYKOBOAMTENIN CTPYKTYPHBIX MOJpa3feNeHuil (cTapiias MEACECTpa, CTapIIMi
BOCIIUTATENb, 3aBX03) MO HAMPABIEHUIO JIEATEIbHOCTH (IOCTYII K JIMYHBIM JAHHBIM
TOJIBKO COTPYJHUKOB CBOETO MOAPA3ACIICHUA);

- MPU TNEPEBOAE M3 OJHOTO CTPYKTYPHOIO MOIPA3AEIEHUS B IPYyroe, JOCTYI K
MIEPCOHAIBHBIM JAaHHBIM COTPYJHHMKA MOXET HMMEThb PYKOBOJAWUTEbL HOBOIO
MOJIPA3/ICIICHUS;



- CaM pa6OTHI/IK, HOCHUTCJ/Ib JaHHBIX.

- JIpyrHe COTPYIHHUKH OPraHMU3AlMH IIPH BBIMOJHCHHH HMH CBOHX CIY)KCOHBIX
00s13aHHOCTEMN.

4.1.2. IlepedeHp UL, UMEIONINX TOCTYH K MEPCOHANBHBIM JTaHHBIM PaOOTHUKOB,
olpeensieTcs npuKkazoM 3aseayromero JO0VY.

4.2. BHeuHuii 10CTy1.

4.2.1. K uncity MaccoBBIX IOTPEOUTENEH EPCOHANBHBIX JAHHBIX BHE OpraHU3alin
MOKHO OTHECTH TOCYIApCTBEHHbIE U HErOCYAapCTBEHHBbIC (PYHKIIMOHAIHHBIC

CTPYKTYPBI:

- HAJIOTOBBI€ MHCIICKIIUH;

- IPaBOOXPAHUTEIIbHBIE OPTaHbI;

- OpraHbl CTaTUCTHKH;

- CTPaxOBbIC areHTCTBA;

- BOCHKOMATBhI;

- OpraHbl COMATBLHOIO CTPAaXOBAHHUS;

- ICHCUOHHBIC (HOH/IBI;

- IOAPA3JICIICHUSI MYHUIIUITAIBHBIX OPTaHOB YIIPAaBIICHHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JIOCTYIN K MH(GOpPMAIMU TOJBKO B
chepe cBoeH KOMIIETCHIIHH.

4.2.3. Opranuzaiuu, B KOTOPbIE COTPYAHUK MOXKET OCYLIECTBIISITh NEPEUUCICHUS
JICHE)KHBIX CPEACTB (CTpaxoBble KOMIIAHMHM, HErOoCYJapCTBEHHbIE IEHCHOHHbIC
dboHAbI, 01aroTBOPUTETHHBIE OpPraHU3AlUM, KPEIUTHBIE YUPEKICHHS), MOTYT
MOJIYYUTh JIOCTYN K TMEPCOHAIBHBIM JaHHBIM PA0OTHHUKA TOJBKO B CIIydae €ro
MUCHbMEHHOTO Pa3peIICHHUS.

4.2.4. Jlpyrue opranu3zaluu.

CBenmenusi o paboTaroleM COTPYAHMKE WM YK€ YBOJEHHOM MOTYT OBITh
IPEIOCTABIICHBI JPYTON OpraHu3alry TOJIbKO ¢ MUCBMEHHOTO 3arpoca Ha OJaHKe
OpraHu3aliy, C MPWIOKEHHEM KOMHHM HOTAPHUAIBHO 3aBEPEHHOTO 3asBJICHMUS
paboTHHKA.



HCpCOHaHBHBIe HAaHHBIC COTPYAHUKA MOT'YT OBITH npcaoCTaBJICHbI POJACTBCHHUKAM
HJIK 9JICHAM €T0 CEMbU TOJIBKO C IMCbMCHHOT'O pa3spCICHNA CaMOIro COTpyJAHHUKaA.

B ciydae pa3Boga OwiBImIass cympyra (Cympyr) HMEIOT IpaBO OOpaTUThCA B
OpraHM3alMI0 C MUCBMEHHBIM 3allpOCOM O pa3Mmepe 3apaboTHOW IUIATHI
coTpyaHuka 6e3 ero coriacus. (YK PO).

5. 33HII/ITa NMEPCOHAJIBbHBIX JaHHBIX

5.1. Ilox yrpo30i win ONAaCHOCTBIO YTpaThl MEPCOHAIBHBIX JAHHBIX TOHUMAETCS
E€AUHUYHOE WJIM KOMIUIEKCHOE, PEAJbHOE WM IOTEHIHAIBHOE, AKTUBHOE WIIHU
[IACCUBHOE MPOSBJICHUE 3JIOYMBIIIJICHHBIX BO3MOYKHOCTEH BHEIIHUX HWIIH
BHYTPEHHUX HWCTOYHHUKOB YIPO3bl CO3/1aBaThb HEOJIAronpusiTHbIE COOBITHS,
OKa3bIBaTh JIECTAOUIN3UPYIOLIEE BO3ACHCTBUE HA 3alIUIAEMYI0 HHPOPMALHIO.

5.2. Puck yrpossl 00bIM WH(MOPMAIIMOHHBIM pPECypcaM CO3/al0T CTUXUHHBIC
OenCTBUs, DKCTPEeMalbHBIE CUTyallud, TEPPOPUCTUUECKHUE JCUCTBUA, aBapuu
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, JPYrue OOBEKTUBHBIE OOCTOATENHCTBA, a
TaKK€ 3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B BO3HUKHOBEHHH YIPO3bI
JIULA.

5.3. 3ammTa TNEpPCOHAIBHBIX  JAHHBIX  MPEJCTABISIET  COOOM  JKECTKO
periaMeHTUPOBAaHHbBIN 5 TUHAMHYECKHA TEXHOJIOTHUECKUHI npotiecc,
MPEyNPEKIAIOMINNA HapYyIIEHUE TOCTYIMHOCTH, IE€JIOCTHOCTHU, TOCTOBEPHOCTH U
KOH(PHUIEHIIUAIBHOCTH  TEPCOHAJIBHBIX  JIAaHHBIX M, B KOHEYHOM CUeTe,
oOecTieurBaOIIMI  JOCTATOYHO HAJICKHYI0 0€30macHOCTh HHGOpPMAllUM B
MpoIiecce yIpaBIeHYECKONW U MPOU3BOJICTBEHHON NEATEIbHOCTH KOMITAHUH.

5.4. 3ammTa NEpPCOHANBHBIX JIaHHBIX pAa0OTHHKA OT HEMPAaBOMEPHOIO UX
MCIIOJIb30BAHUSI WJIM YTpaThl JIOJKHA OBbITh oOecrieyeHa paboToaTeseM 3a CyeT
€ro CPeCTB B MOPSIIKE, YCTAHOBICHHOM (heiepabHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammTay.

5.5.1. OCHOBHBIM  BHMHOBHMKOM  HECAaHKLIHWOHHPOBAHHOIO  JOCTyna K
NEPCOHANIBHBIM JIaHHBIM SIBJIICTCA, KAaK MPaBWIO, MEpCOHaN, padOTaloIuid ¢
JOKyMEHTaMu W 0a3aMM JaHHbIX. PermaMeHrtauus [AocTynma mepcoHana K
KOH(HIEHIIMATIbHBIM CBEJICHUAM, TOKYMEHTaM M 0a3aM JIaHHBIX BXOJUT B YMCIIO
OCHOBHBIX  HAaNpaBJICHUM  OpPraHU3allMOHHOM  3almuThl  UHGOpPMAIMU U
IpeHa3HavYeHa Uil pa3sTpPaHUYCHUS IIOJHOMOYMM MEXKIY PYKOBOIWTEIAMU U
CHeUaICTaMu OpraHU3alnu.

5.5.2. Jnsa oOecniedeHUHM BHYTPEHHEW 3alllUThl TEPCOHATBHBIX  JIAHHBIX
PabOTHUKOB HEOOXOMMO COOJIIOIATh PSIJT MEp:



- OrpaHMYEHUE U pErJIaMEHTalusi COCTaBa paOOTHUKOB, (PYHKIIMOHAIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIUATbHBIX 3HAHUI;

- cTporoe wu3buparenbHOe W OOOCHOBAaHHOE pacCHpe/e/iecHHe JOKyMEHTOB W
nHpopMaru Mex 1y pabOTHUKAMU;

- pauMOHAJIBHOE pa3MelleHHEe pabodyux MECT padOTHUKOB, IPHU KOTOPOM
UCKJII0YAJIOCh Obl OECKOHTPOJIBHOE UCIOIb30BAHNE 3AIIMIIIAeMON HH(OpMaIH;

- 3HaHHC pa6OTHI/IKOM Tp€6OBaHHﬁ HOPMATUBHO — MCTOANYCCKUX NOKYMCHTOB IIO
3alIUTC I/IH(bOpMaHI/II/I U COXpAaHCHUU TaﬁHBI;

- HaJIn4yue HGO6XOI[I/IMBIX YCHOBI/Iﬁ B IIOMCIICHUH JJIA pa6OTBI C
KOH(I)I/II[GHLII/IEIJ'IBHBIMI/I AJOKYMCHTAMH U 0azaMu JaHHBIX

- OIIPCACIICHUC U PCrilaMCHTAIlUA COCTaBa pa6OTHI/IKOB, HMCIOIUX IIPaBO AOCTYIIA
(onz[a) B IIOMCIICHHUC, B KOTOPOM HAaXOAUTCA BBIYUCIUTCIIbHAA TCXHUKA,

- OpraHu3any:d MopsAaKa YHUUTOKCHUA I/IH(i)OpMaHI/II/I;

- CBOEBPEMEHHOE BBISBICHUE HAPYIICHUS TPEOOBAaHUMN pa3pelIUTEIbHON CUCTEMbI
J0CTyIa pabOTHUKAMHU MOJPA3ACICHHUS;

- BOCIIUTATENIbHAS U Pa3bICHUTEIbHASA padoTa ¢ COTPYIHUKAMU MOPA3ICICHUS IO
MpEeAYNPEKICHUIO YTPaAThl IEHHBIX CBEJACHUN MpHU paboTe ¢ KOH(UICHIINATbHBIMU
JIOKYMEHTAMU;

- HE JOIyCKaeTcs BbJaya JIMYHBIX JeJl COTPYAHHMKOB Ha paboune Mecra
pykoBoautenel. JInunble nena XpaHaTcsS U MOTYT BbIJJaBaThCs Ha paboune Mecra
TOJBKO, paOOTHUKAM OTJeja MepCcoHalla M B HUCKIIOYUTEIBHBIX CiydasX, MO
MHUCbMEHHOMY pa3penieHuto 3apeayomiero [0V, pykoBOAUTENO CTPYKTYPHOTO
nojapaszeneHus. (HampuMmep, CTaplieMy BOCHHUTATEIo Ipu TMOJATOTOBKE
MaTepHaJIOB JIsl aTTECTAIIMKH PAOOTHUKA).

5.5.3. 3amura nepcoHagbHbIX JAHHBIX COTPYIHHUKA HA DJIEKTPOHHBIX HOCUTEISX.

Bce nanku, conepxaliue nepcoHaabHble JaHHbIE COTPYAHUKA, TOTKHBI ObITh
3alIUIIEHBI TAPOJIEM, KOTOPBIM BiajieeT 3apeayromui [JOY u oTBeTCTBEHHOE
JUIIO 32 3anuTy uHdopmalnuu, oopadarsiBaemoit [I9BM.

5.6. « BHemHgA 3ammray.

5.6.1. Jns 3aIUTEI KOH(pUACHIIUATIbHON uHpopManu CO3aI0TCA
I[eJICHATIPABJICHHBIE ~ HEOJIarOMpUSTHBIE  yCIOBUSA U TPYIHOIPEOIOIUMBIE
NPENATCTBUSA JUISl JIMIA, MBITAIOUIETOCS COBEPIIMTh HECAHKIMOHUPOBAHHBIN
JOCTYyI 51 OBJIAJICHUE uHdOpMaIIei. [enbro u pe3yapTaToM
HECAHKIIMOHUPOBAHHOTO JIOCTyNa K MH(POPMAIIMOHHBIM pecypcaM MOXKET ObITh He



TOJBKO OBJIAJICHUE LIEHHBIMM CBEICHUSAMH M HX HCHOJb30BAaHHE, HO U HX
BUJIOU3MEHEHNE, YHUUTO)KEHHE, BHECEHUE BHpYCa, NOJAMEHa, (anpcudukanus
COJIEpKaHMS PEKBU3NUTOB IOKYMEHTA U JIp.

5.6.2. Tlom TOCTOPOHHHMM JIUIIOM IIOHUMAaETCA JIO00€ JHI0, HE HMEIoIIee
HEMOCPEJCTBEHHOTO OTHOIICHUS K JICSITEIBHOCTH KOMIAHUHU, I[OCETUTENH,
PabOTHUKH JIPYTUX OPTraHU3aAlUOHHBIX CTPYKTYp. [locTOpoHHME NUIla HE TOJKHBI
3HaTh pacrpenenacHue QyHKUIUN, paboyre MPOLEecChl, TEXHOJIOTUIO COCTABIICHUS,
oopMieHUS, BEACHUS U XPAaHEHUS JTOKYMEHTOB, el U pabo4YMX MaTephayioB B
OTJIeJIe IepcoHaa.

5.6.3. [lia obOecrieueHusl BHEITHEH 3al[MThI MIEPCOHAIBHBIX JaHHBIX COTPYIHUKOB
HEO0OXOMMO COOJTIOIATh PSI] MEP:

- IOPAIOK IPUEMa, YUeTa U KOHTPOJIA AEATEIBHOCTH IIOCETUTEIIEH;

- IPOITYCKHOW PEKUM OpPraHU3ALNY;

- YYET ¥ NOPSAAO0K BBIJAYU YIOCTOBEPEHUN;

- TEXHUYECKNE CPEJICTBA OXPaHbl, CATHAIN3ALINH;

- IOPAZIOK OXpaHbl TEPPUTOPHUH, 3JAHUN, TIOMEIIEHHU M, TPAHCTIOPTHBIX CPENICTB;

- TpeOOBaHUS K 3alUTe HHOOPMALIMU [TPU UHTEPBBIOUPOBAHUN U COOECETOBAHUSX.

5.7. Bce nuna, CBA3aHHBIE C MOIYYeHUEM, 0OpaOOTKON U 3aIUTOMN MEPCOHATbHbBIX
JaHHBIX, 00sA3aHbl MOAMKMCATH 00SA3aTENBLCTBO O HEpas3IJIalleHUH NEepCOHAIbHBIX
JAHHBIX PaOOTHUKOB.

5.8. ITo BO3BMOXXHOCTH MEPCOHANIBHBIC TAaHHBIC 00C3TNYNBAIOTCS.

5.9. KpomMe Mep 3amuThl MEPCOHAIBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIATEIBCTBOM, pabdOTOjaTeNM, PAOOTHUKH W UX TMPEICTABUTEITU MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aITUThHI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa 1 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHne TpaB paOOTHHUKA, PETIAMEHTHUPYIOIIUX 3aIlUTy €ro
MEPCOHANIBHBIX ~ JAaHHBIX, OOECIeYMBAEeT COXPAHHOCTh TIOJHOM W TOYHOM
UH(OpPMAIUU O HEM.

6.2. PaOOTHUKYU U WX TIPEACTABUTEININ JIOJKHBI OBITh 03HAKOMJIEHBI IO/ PACTIMCKY C
JOKYMEHTaMH  OpraHu3allid, YCTAHABJIWBAIONIMMU  TOPSIAOK  O0OpabOTKHU
MEePCOHATBHBIX JIAHHBIX PAOOTHUKOB, a Tak)Ke 00 UX NpaBax U OO0S3aHHOCTIX B
9TOM 00JIACTH.



6.3. B Oeiiax 3alliuThl IIEPCOHAJIBHBIX AAHHBIX, XPaHAIINUXCA a6OTOI[aTeH$I
s ’
pa60THI/IK HNMCCT IIPaBoO:

- TpC6OBaTI> HCKIIIOUCHUA WM HCIPABJICHUA HCBCPHBIX HWJIM HCIIOJHBIX
IICPCOHAJIBHBIX TAHHbIX.

- Ha CBOOOJIHBII O€CIIaTHBIM JOCTYIl K CBOUM MEPCOHAIBHBIM JAHHBIM, BKIIFOYAS
IIPABO Ha MOJIY4YEHHE KON JIFOO0H 3aIIUCH, COEP KALLEH IIEPCOHAIIBHBIE JaHHBIC;

- IICPCOHAJIBHBIC HTAHHBIC OLOCHOYHOI'O XapaKTCpa MAOIIOJIHHUTL 3ajABJICHHUCM,
BbIpAKAarOIM €TI0 CO6CTBCHHYI-O TOUYKY 3PCHUA,

- ONPENENATh CBOMX MPEACTABUTENEH I 3al[UThl CBOMX MEPCOHAIBHBIX JAHHBIX;
- HA COXPAaHEHHE U 3aIUTy CBOEH JIMYHON U CEMENHOW TANHBI.
6.4. PaboTHUK 00513aH:

- mepenaBaTh pabOTOAATENIO WM €ro IMPEeICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IE€PCOHAJIBHBIX [JAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
TpynoBsiM kozekcom PO.

- CBOEBPEMEHHO CO00IIaTh paboToaTENI0 00 U3MEHEHUHM CBOMX MEPCOHATBHBIX
JTAaHHBIX

6.5. PaGoTHuKM cTaBsAT paborodaTens B U3BECTHOCTh 00 M3MEHEHHH (haMUIIUH,
WMEHH, OTYECTBA, JaThl POKICHHUS, YTO MOITYYaET OTPAKEHUE B TPYJOBOM KHIKKE
HA OCHOBAHUU MPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIUMOCTH U3MEHSIOTCS
naHHele 00 oOpaszoBaHuu, Mpodeccuu, CHEUaIbHOCTH, MPUCBOEHWU HOBOTO

paspsia u mp.

6.6. B nensix 3ammThl YaCTHOM KU3HU, TUYHOM U CEMEWHOMN TailHbl paOOTHUKHU HE
JOJKHBI OTKa3bIBaThCSl OT CBOEro IpaBa Ha OO0pabOTKY MEpPCOHAIbHBIX JaHHBIX
TOJIBKO C UX COTJIACHsl, IOCKOJIBKY 3TO MOKET MOBJIEYb TPUUMHEHUE MOPAIBHOIO,
MaTepUaIbHOIO Bpeaa.

7. OTBETCTBEHHOCTH 32 pasrjaneHne KOHPUAeHUHAIbHOU
HH(pOpMALNH, CBA3AHHOH C IEPCOHAIBHBIMH JAHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TpeOOBaHUI K
opranuzaiuu GyHKIUOHUPOBAHUS CUCTEMBI 3aIUTHI IEPCOHATBHON HHPOPMAIIH
1 00s3aTeNbHOE yclIoBUE oOecrnieueHus 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. ¥Opuguuyeckue u (U3MYECKHE JMIA, B COOTBETCTBUU CO CBOUMH
MOJTHOMOYUSIMU ~ Blajeromue uHpopMalmed o TrpaxiaaHax, [oJydaroluye u
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOATEIHCTBOM



Poccuiickoit deneparuu 3a HapylieHUE peXUMa 3allUThI, 0OpabOTKH U MOPsIIKa
WCITOJI30BAHUS ATOW WH(POpMAITUH.

7.3. PykoBoauTenb, pa3pelalomuii JOCTYl COTPYAHUKA K KOH(PHUICHIIMATIBHOMY
JIOKYMEHTY, HECET EPCOHANIbHYIO OTBETCTBEHHOCTH 32 JJAaHHOE pa3peliecHue.

7.4. Kaxnpli  COTpYOHUK  OpraHu3aluy, [OJYyYallluid  ais  padoTh
KOH(UICHIIUANBHBI  TOKYMEHT, HECEeT E€IUHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS M KOHPUICHITMATHHOCTh HH(POPMAITHH.

7.5. Jluma, BUHOBHBIE B HAPYLICHUH HOPM, PETYIUPYIOLIUX MOTydeHHe, 00paboTKy
U 3alIUTy TEPCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT JUCIHUIUIMHAPHYIO,
aIMUHHACTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHM C (peIepaTbHBIMU 3aKOHAMHU.

7.5.1. 3a HEWUCIIOJIHEHUE HJIU HCHAIJICKAIICC HCIIOJITHCHHC pa6OTHI/IKOM 10 €ro
BHHE BO3JIOKEHHBIX Ha HEro OOs3aHHOCTEH IO CO6JIIOI[€HI/II-O YCTAHOBJICHHOI'O
ImopAaakKa pa6OTBI CO CBCICHMAMMH KOH(bI/I,Z[GHHHEUIBHOFO XapaKTcpa pa6OTOI[aTeJII>
BIIpaBC IIPUMCHATL IIPCAYCMOTPCHHBIC pr,I[OBI)IM KOIICKCOM AUCHUILIMHAPHBIC
B3bICKaHMUAI.

7.5.2. JIOmXKHOCTHBIE JHI[a, B OOS3aHHOCTH KOTOPBIX BXOJUT BEJACHUE
MEPCOHAIBHBIX  JIAHHBIX  COTPYJIHUKA, OOsI3aHBl  OOECHEUYUTh  KaXKIOMY
BO3MOYKHOCTh O3HAaKOMJICHHUSI C IOKYMEHTAMH M MaTepuajiaMu, HEMOCPEICTBEHHO
3aTparvBarolUMH €ro MpaBa U CBOOOIbI, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HemnpaBomepHbIif 0TKa3 B MPEIOCTABICHUH COOPAHHBIX B YCTAaHOBJIICHHOM ITOPSIIKE
JIOKYMEHTOB, JIHOO HECBOEBPEMEHHOE TPEIOCTABICHUE TaKMX JOKYMEHTOB WIIU
WHOM  uH(pOpMAMU B CIyYasxX, NPEIYCMOTPEHHBIX  3aKOHOM, JIHOO
MPEAOCTaBJICHNE HEMOJMHOM WM 3aBEIOMO JIOKHOM HWH(pOpMaIid — BIJIEUYET
HaJIO)KEHUE Ha JOHKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO IITpada B pasMepe,
onpenensemMoMm KoaekcoMm 00 aIMUHHCTPATHBHBIX MPABOHAPYIICHHSIX.

7.5.3. B cootBerctBuU ¢ 'paxknanckum Kogekcom Jviia, HE3aKOHHBIMH METOIaMU
MOJIYYMBIINE HMHQPOPMAIIMIO, COCTABJISIONIYIO0 CIIY)KEOHYIO TalHy, O0O0s3aHbI
BO3MECTHUTh IPUUMHEHHBIE YOBITKH, PUYEM TaKas e 00s13aHHOCTH BO3JIaraeTcs U
Ha paOOTHUKOB.

7.5.4. YroyoBHas OTBETCTBEHHOCTh 3a HAPYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOMN
KU3HU ( B TOM YHCJIE HE3aKOHHOE COOMpAaHUE WUJIU PACTIPOCTPAHEHHE CBEJACHHUM O
YaCTHOMW YKU3HM JIMIA, COCTABJISIFOLIETO €ro JUYHYIO UM CEMENHHYIO TallHy, 0€3 ero
corjacusi), HENpPaBOMEPHBIA JOCTYI K OXpaHSEMON 3aKOHOM KOMIIBIOTEPHOMN
uH(popMaIMy, HENpPaBOMEPHbI OTKa3 B MPEAOCTABICHUU COOpAaHHBIX B
YCTaHOBJICHHOM IOPSIIKE JOKYMEHTOB U CBEJIECHUM (€CIM 3TU AECSHUS NPUUHHHIIN
BpeJ MpaBaM M 3aKOHHBIM MHTEpECaM TIpaX/aH), COBEPIUEHHBIE JIULIOM C
WCITOJIb30BAHUEM CBOETO CIY>KEOHOTO TMOJIOKEHUSI HaKa3bIBaeTCs mrpadom, amdo



JULIEHWEM T[paBa 3aHUMAaThb ONIPEACIICHHBbIE JOLKHOCTM WJIM 3aHUMAThCS
OINPENENCHHON AEATENbHOCTBIO, IN0O apecToM B cooTBeTCTBUM ¢ YK PD.

7.6. HenpaBOMEpHOCTh JESITEIBHOCTH OPraHOB TOCYIAapCTBEHHOM BJIACTH H

opraHu3anuii Mo cOOpy M MCIOJIB30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXKET OBITh
YCTaHOBJICHA B CYJICOHOM MOPSIAKE



