IMPUHATO YTBEPXIEHO;

Ha Ileparornueckom cosete Jupextop MBOY «COIII Ne7»
IIporokoin Ne 8 Ky3bmun E.B.
ot 29.08.2024 . [pukaz Ne 106-O/1 ot 29.08.2024 T.

IHoJsi0:keHne 0 MIKOJILHOM OUOJIHOTEYHOM GoHIe YUeOHUKOB,

MnmopsiaAKe €ro (l)OpMI/IpOBaHI/Iﬂ, yYue€ra, HCNmoJIbL30BaHUs U o0ecreueHus COXPpaHHOCTH

1. O01ue moJ10KeHuA

1.1. [{annoe IoJs10:keHue 0 6M01MOTEYHOM (POH/IE IIKOJIBI pa3paboTaHo B
cootBeTcTBUM ¢ DeaepaibHbIM 3akOHOM Ne 273-D3 o1 29.12.2012 «O6 obpa3zoBaHuu B

Poccuiickoit @enepanun» ¢ usmeHeHusiMu Ha 29 nexadps 2022 roga, @3 ot 29.12.94

Neo 78-03 «O 6ubmmoreunom aene» B peaakuuu ot 11 urons 2021 r., Ilpukazom
MunucrepcTtBa KynbTypsl Poccuiickoit @eneparuu ot 8 oktsiops 2012 roga N 1077
«O0 yrBepxkaenuu [lopsiaka yuera JOKyMEHTOB, BXOISIINX B COCTaB OMOJIMOTEYHOTO
dbonaa» ¢ usmeHenusimu Ha 2 despaina 2017 roga, [lucbmom MunucrepcTaa
obpazoBanus u Hayku Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJ1-1634/03 «O6
MCIIOJIb30BaHNHU YYEOHUKOB B 00pa30BaTEIBHOM MPOIIECCe», a TAKXKE Y CTaBOM
o0Opa3oBaTenbHON OPraHU3aIliy U APYTUMH HOPMATHBHBIMHU TTPABOBBIMH aKTaMU
Poccniickoit @enepanuun, periiaMeHTUPYIOLIIMMHI IEITEIIbHOCTh OPTaHU3aLINT,
OCYILIECTBISIOUUX 00pa30BaTENbHYIO AESITEIbHOCTb.

1.2. Hacrosimee Ilonooicerue o wxonvnom oubauomeurnom gponoe (nanee — Ilonoxenue)
ompeneNsieT NopsAAoK yueTa oubmuoTedunoro Gouaa 1 MexaHu3M GOpMHUPOBAHUS,
COXPaHHOCTH U MPEAOCTABIICHUS B MMOJIb30BaHNE YICOHUKOB, YYEOHBIX TIOCOOMIA,
y4eOHO-METOIMUECKUX MaTepUaIoB 00yUaromMUMcs 00pa30BaTeIbHONM OpraHU3aINN
(manee — mKkoja), OCBaMBAIOIIMM OCHOBHBIE 00pa30BaTeIbHbIE MPOTPAMMBI B IIpeieax
benepaabHBIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, a TAK)KE 3aKPETIISET
OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIbHON ACSITEIHHOCTH.

1.3. [HousgTus, ncnois3dyemslie B [lonoxeHun:

Yueonux — yuebnoe uznanue, cojaepkailee CuCTEMaTHYECKOE U3JI0KEeHNE yueOHOI
JTUCHUTUIMHBI, COOTBETCTBYIOIIEE yUeOHOU MporpaMme U OpUIIUATIBHO YTBEPKIECHHOE B
Ka4yecTBE JaHHOTO BUAA. MoOXKeT ObITh IIPEACTABIICH B IICYATHOM M SJICKTPOHHOU (hopMe.
Yueonoe nocooue — yaebnoe n3nanue, TOMOJHSIONICE I 3aMEHSIOIIEE YACTUYHO WIIN
MOJIHOCTHIO YUEOHUK, OPUIHATIEHO YTBEPKICHHOE B KaUECTBE JaHHOTO BUAa. Pabdouan
mempaos — yaeOHOE 1ocooue, MeroIIee 0CoObIN AMAAKTUUECKUH armapar,
CIIOCOOCTBYIOLIUH CaMOCTOSATENbHON paboTe 00yUaroIerocs Haji OCBOEHUEM y4eOHOTro
npeaMera.



Yueono-memoouueckue mamepuanpl — COBOKYyIHOCTb MAaTEPHUAJIOB, B MIOJHOM 00bEME
o0ecreunBaroIMX MPerno/laBaHue TaHHON NUCIMUIUIMHBI (aTJachkl, KOHTYPHbBIEC KapThI,
MOYPOYHOE TUIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHU, CIIPABOYHBIC U3/IaHMUS,
paboune mporpaMmsbl U T.1.).

Cpeocmea obyuenus u 6ocnumanus — Ipyrue MCTOYHUKU y4eOHOW MHpOpMaLInH,
MPeIOCTaBIIIEMbIE 00YJaIOIIMMCS B X0J1€ 00pa30BaTeIbHOM e TEIbHOCTH.

1.4. Hensio HacTosmero [lonoxxenust o 6nbmuoreyHoM (HoH/IE ABIAETCS CO3/TaHNE
YCIIOBUH JI MAKCUMAJIBHOTO 00ecriedeHns yueOHoM TUTepaTypoil 00ydaromuxcs
IIKOJIbI, TOBBIIIIEHNE OTBETCTBEHHOCTH MEIarOTHYECKOTO KOJIEKTHBA U CEMBH 32
IPaBUJIbHOE, PAllMOHAIIBHOE MCIIOIb30BAaHUE IKOJIBHBIX YUEOHUKOB, OpraHu3alus
paboThI cpein 00yUaIOIUXCsl U UX POJUTENEH IO BOCIUTAHUIO OCO3HAHHOTO,
OepeXHOr0 OTHOIICHHUS K YUEOHUKY.

1.5. Yuer nokymeHTOB OUOIMOTEUHOTO (POHA ABISIETCSI OCHOBOM OTYETHOCTH U
IJIAHUPOBAHMS I€ATEIILHOCTH OUOJIMOTEKH, CIIOCOOCTBYET 0OECIIEUEHHIO €TI0
COXPaHHOCTH.

2. ®opmupoBanue (poHIa YUCOHUKOB U NOPAAOK yueTa (poHAa yUeOHOH
JINTEPaTypbl

2.1. KommnekroBanue yueOHOro (hoHAa OMOIMOTEKH MIKOJIbI POUCXOAUT Ha OCHOBE
eXeroIHO yTBepkaaeMbix denepanbHbIX MepeyHe yaeOHUKOB, peKOMEHIOBAHHBIX K
MCIIOJIb30BAaHUIO MIPU pealIn3allui UMEIOLINX FOCY1apCTBEHHYIO aKKPEIUTAIUIO
o0Opa3oBaTesbHBIX MPOrpaMM HauajabHOro OOIIET0, OCHOBHOI'O OOIIET0, CPEAHETO
oOuiero oopa3oBaHus, NepeyHe opraHu3aluii, OCyIECTBISIIOIINX BbIITYCK yUeOHBIX
MOCOOUM, KOTOPBIE OMYCKAIOTCS K UCIOJIb30BAHUIO MPU PEeATTU3ALIMN UMEIOLIUX
rocyJAapCTBEHHYIO aKKpEIUTALMI0 00pa30BaTeIbHbIX MporpaMm. ExeroaHo
yYTBEPKJIaeTCs MepedeHb YYeOHUKOB U yueOHBIX TOCOOU 00pa3oBaTebHON
OpraHu3alIiH.

2.2. ObpazoBarebHas OpraHu3aius CaMOCTOSITEIbLHA B BLIOOPE U ONIPEICIICHUN:

+  KOMIUIEKTa Y4eOHUKOB, yUYEOHBIX TOCOOUH, yueOHO-METOAMYECKUX MaTEpHAIIOB,
o0ecrneunBaroIMX NpenoiaBaHue yueOHoro npeaMera, Kypea, TUCIHUIUINHBL

(Momyns);

+ cpencTB oOydyeHus: U BocnuTaHus. BeiOop cpeacTB 00ydeHust 1 BOCIUTaHUS
ompenensieTcs cnenuuKoi coaepkanus U HopMoil OpraHu3aruu
00pa30BaTeNbHON JeSTEIbHOCTH.

2.3. ITlononnenue yueoHOro (hoHaa 06ecrieyuBaeTCs 3a CUeT CPEICTB
dbenepaabHOTO, PErMOHAIBHOTO, MYHHUITUIIAILHOTO OOHKETOB (CT.35, 1.2
denepanbHOTO 3aK0Ha «O06 oOpazoBanuu B Poccuiickoit denepaniny); HHBIX



HMCTOYHHUKOB, HE 3aIPEIICHHBIX 3aKOHOAATeTLCTBOM P®D, B T.4. 6€3BO3ME3THOTO
MIOYKEPTBOBAHUS (DU3UUESCKUMH W/UITH FOPUTUICCKIMHE JTUTIAMH.

2.4. B nensx obecriedeHuss o0ydaromuxcsl yaeOHUKaMu, y4eOHBIMHU TTOCOOUSIMHU
IIKOJIa MOYKET B3aUMOJICHCTBOBATH C IPYTHUMH 0011e00pa30BaTeIbHBIMU
OpraHu3alMsIMHU paiioHa, Y TIPABICHHEM 00pa30BaHUS.

2.5. HenocpencTBeHHOE pyKOBOJCTBO M KOHTPOJIh pa0OTHI IO CO3/IaHUIO U
CBOCBPEMEHHOMY TOTIOJTHEHUIO OMOIMOTEYHOTO (POHIA IITKOIBHBIX YIEOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEILHON OpraHU3aIliH.

2.6. JlomyckaeTcst UCTIOIb30BaHUE YICOHO-METOAMYECKUX KOMILICKTOB,

BXO X B DenepalbHbIN MepedeHb yueOHNKOB, COTJIACOBAHHBIX Ha
[lemaroruyeckom COBETE U YTBEPHKICHHBIX MPUKA30M JUPEKTOPA IIKOJIBI.

2.7. Jlnsa addexTuBHOM opraHu3anuu 00pa3oBaTeIbHON e TEIHLHOCTU
UCIIOJIb3YeTCs Y4eOHO-METOANYECKOE 00eCTICUeHHE U3 OJTHOM MPeIMETHO-
Metoandeckoi JinHur. 2.8. IIporecc padoTel o ¢popMupoBaHUIO HOHIa YIeOHOMI
JUTEPATYPHI BKIIOYACT CICTYIOIINE ITAIbI:

paboTa meaarorudeckoro KouiekTuBa ¢ denepaibHBIM MMEPEUYHEM YISOHUKOB,
PEKOMEHJOBAHHBIX (JIOMYIIEHHBIX) K UCIIOJIH30BAHUIO B 00pa30BaTEIbHBIX
OpraHu3alnusx; 0 TMOJrOTOBKA CMHUCKA YYCOHUKOB, IUIAHUPYEMBIX K
HCTIOJIb30BAaHUIO B HOBOM YY€OHOM TOY;

peaocTaBieHUE cucka yueOHuKoB [legarornyeckomMmy CoBeTy Ha COTrJIacOBaHHE
U YTBEPXKICHUE;

JTMArHOCTUKA YPOBHS 00ECIIEYEHHOCTH 00Yy4alomuxcs y9eOHOM IuTepaTypoit Ha
CIeNYIONTNi y4eOHBIN TO B COOTBETCTBUM ¢ KOHTUHTEHTOM OOYYarOIINXCs,
COCTaBJICHHE MEPCIIEKTHBHOTO TUTAHA KOMIUIEKTOBaHUS y4eOHOTO (POH/IA;

odopmIIeHHE 3aKa3a YYeOHUKOB 1 yIeOHBIX MTOCOOHI B COOTBETCTBHH C
YTBEPKIACHHBIM CITUCKOM YUYeOHHMKOB U IJIAHOM KOMIIJICKTOBAHUSI;

MPOBE/ICHNE ayKIIMOHA U 3aKJII0UEHHE JJOTOBOPA C MOCTABIIMKOM O 3aKYIKe
y4eOHO JTUTepaTyphl;

MPUEM U y4eT BHOBb MOCTYNHUBILEH Y4EOHOM JIUTEpATyphbl B OUOIHOTEKY.

2.9. bubmmoteunsiit (GOHA MKOJIBHBIX YUEOHUKOB YUUTHIBACTCS U XPaHUTCS
OT/ICJIBHO OT OCHOBHOTO (POH/1a IIKOJILHOU OMOIMOTEKH.

2.10. K oubnunoreunomy ponay yueOHou auteparypsl (yueoOHOMY (HOHITY)
OTHOCATCS Y4eOHUKH, yueOHbIe mocoOus, oporpapuyeckue caoBapu,
MaTeMaTUYECKUEe TaOIUIIbl, COOPHUKH YIPAKHEHUI U 3a/1a4, IPAKTUKYMBI,
KHUTH JIJIS1 YT€HUS, XpeCTOMaTHH, paboune TeTpaiu, aTiaachl, KOHTYPHbIE
KapThl B IEYaTHOM U 3JIEKTPOHHOM BUJE, COAEPKAHUE KOTOPBIX OTBEYAET
TpeOOBaHMIM roCyJapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB,



(denepanbHBIX TOCYIapCTBEHHBIX TPEOOBaHNI, 00pa30BaTEILHBIX
CTaHJAPTOB U CAMOCTOSTEIILHO YCTaHABIMBAEMBIX TPEOOBAHHMI,
OpraHU3aIUsIMH, OCYIIECTRIISIONIUMHI 00pa30BaTEIbHYIO ICATEIIHOCTD,
OecIuTaTHO MPEIOCTABIISIOTCS B TIOJIB30BAHUE HA BPEMS ITOTyUCHUS
oOpa3oBaHMs YYCOHUKHU U yu4eOHBIC TOCOOUSI, a TaKKe yaeOHO-
METOJIMICCKUE MaTepPHAITbI, CPEICTBA OOYUCHHS U BOCIIMTAHUS.

O6€CH€‘{I/IBaIOHII/IX MPCCMCTBCHHOCTD U3YUYCHUA JUCHUIIIINH U CUCTCMATU3UPOBAHHBIX

110 00Opa3oBaTeIbHBIM 00JIaCTSIM.

2.11.

2.12.

2.13.

2.14.

2.15.

2.16.

JlokyMeHTbl, BKIIIOUaeMble B (pony Oubanorexku, mapkupyrorces. [Ipu stom
MOTYT OBITh UCIIOJIb30BAHBI IITEMIIEIN, KHUKHBIC 3HAKU, UHANBUIYAJIbHbIC
IITPUXOBBIC KOJIBI, IPYTHE BUJIBI MApPKUPOBKH.

JIOKyMEHTBI ITOCTYNa0T B OMOJIMOTEKY U BKIIFOUAOTCS B OMOIMOTESUHBII
dboH B pe3yibTaTe MOCTaBKU 00S3aTEIHLHOTO SK3EMILISAPA, MOKYIIKU
(moamucku, oOMeHa, JapeHusl, TOKEPTBOBAHUS, KOITMPOBAHUS OPUTHHAIOB
n3 GoHa 6mdmoTekn). JJOKyMeHTBI, MOArOTOBJIEHHBIE K IPUEMY B
OubmMoTeuHbId (HOHA, MOABEPTaOTCS NEPBUUHON 00pabOTKE U
UHANBUYaLHOMY YUETY.

JIOKyMEHTBI TPUHUMAIOTCS 110 IEPBUYHBIM YUETHBIM JJOKYMEHTaM
(HaKmagHas!, aKT), BKIIFOYAIOIIUM CIHCOK MOCTYTUICHU.

[IpueM OKYMEHTOB, MOCTYIAIOIINX B OMOINOTEKY 06€3 IEPBUYHBIX
JOKYMEHTOB Ha 0€3BO3ME3/IHOM OCHOBE (00s13aTeIbHbIE K3EMILISPBI,
JIETIO3UTHBIE SK3EMIUTIPHI MEKAYHAPOIHBIX OpraHu3alnid, 0e3B03Me3THbIC
MOCTYIICHUS U3 HEM3BECTHBIX U aHOHUMHBIX UCTOYHHUKOR), O()OPMIIICTCS
aKTOM O IIpUeMe JOKYMEHTOB.

[IpueM HOKYMEHTOB, MOCTYMAIOMIMX B OMOJINOTEKY OT FOPUIUYECKOTO,
¢du3ryUecKoro IMIla B BUJIE Japa ¢ yKa3aHUEM €ro Ha3HAuYCHUS s
MOTIOJIHEHUST OMOIMoTeuHoro GponHaa, opopMIIIeTcs JOroBOPOM
IIOKEPTBOBAHMS B COOTBETCTBUU € ['pak1aHCKUM KoJieKcoM Poccuiickon
®deneparnuu (ct. 574, 582).

[Ipuem TOKYMEHTOB OT UMTaTECH B3aMEeH YTEPSHHBIX U IPU3HAHHBIX
PaBHOIICHHBIMH YTpauye€HHBIM, 0POPMIIIETCSI aKTOM O TIpUéMe JOKYMEHTOB
B3aMCH YTEPSHHBIX. B akTe yka3biBaeTcs (haMuIvs, MHAIIAAIBI YUTATEIS,
CBeJIeHUsI 00 YTEPSIHHBIX U3IaHUSAX (PETrUCTPAIIMOHHBIN HOMEp, KpaTKoe
oubnuorpaduyueckoe onrcaHne U3JaHus, IIEHA) CBEACHUS O MIPUHATHIX
M3AaHusX (KpaTKoe

oubnuorpaduyueckoe onvcaHue U3JaHus, 1ieHa), MOANUCH YATATENS U IPUHUMAIOLIEH

CTOPOHBI.

2.17.

VYyét Oubnunoreynoro ¢poHaa yueOHOM JTUTEPATypPbl OTPAKAET
MOCTYTUICHUE, BBIOBITHE, OOIIYIO BeTUYUHY (hOHJa YUeOHUKOB, U CITYKHUT
OCHOBOI1 €T0 MPaBWJILHOTO (POPMUPOBAHUS, LIEIEBOTO UCIOIB30BAHUS U



COXPAHHOCTH, OCYIIECTBIICHUSI KOHTPOJIS 32 HAJTMYKUEM U JIBH)KEHUEM
y4eOHHUKOB.

2.18. IIporecc yuera 6ubamoreuynoro ¢hoHaa Y4eOHMKOB BKIIIOUACT: TIPUEM,
HITeMIIeJIEBaHUE, PETUCTPALIMIO TIOCTYIUICHUS, paclipeIesIeHUs 10 Kilaccam,
BBIOBITHS, @ TAK)KE MOJIBEICHUE UTOTOB JIB)KEHUS (JOH]Ia U €r0 MIPOBEPKY.

2.19. Bce omeparuu o y4eTy mpou3BOASTCS 3aBEAYIONINM OMOIIMOTEKOMH,
CTOMMOCTHBIN y4eT BEJETCSl OyXTanTepueii, 00CTyKUBAIOIICH IIKOTY.
WuBenTtapuzaiius yaueOHOTO (OHa U CBepKa JaHHBIX OMOIMOTEKHU U
OyXxrajuTepuu IPOBOIAUTCS €KETOIHO.

2.20. Yyet yueOHOM TuTepaTyphl OCYIECTBISETCS IPYIIIOBBIM CIOCOOOM U
BenetTcst B «KHure cymmapnoro yuera» (nanee - KCY) u (win)
anekTpoHHOM BHjie. KCY yueOHUKOB XpaHUTCSl B OMOIMOTEKE MOCTOSHHO.

2.21. KCY coCTOUT U3 Tpex YacTeu:

Yacme 1. Tloctymenue B GoH. B 3Ty yacTh 3anuchiBaeTcs 00I1Iee KOJTUIECTBO
MOCTYMHBIINX YYeOHUKOB U UX CTOUMOCTH C 00s3aTEIBbHBIM YKa3aHUEM HOMEpa U JaThl

COIPOBOJUTENIBHOTO IOKymMeHTa. Homep 3anucu exeronno Haunnaercs ¢ Ne 1 u unér
I10 TTOPSAJKY TOCTYIUJICHUM.

Yacmp 2. BeiobiTue U3 QoHaa. B 3Toi yacTu 3anuchiBalOTCs HOMEpPa aKTOB Ha
CIUMCaHue y4eOHUKOB C YKa3aHUEM JaThl yTBEPKJICHUS aKTa U 00IIET0 KOJINYECTBa
CITUCAHHBIX YUeOHUKOB Ha 001Iyt0 cymMy. Hymeparnius 3anuceit o BIOBIBIIMX
M3JaHUSIX U3 TOJa B FOJ] TPOAOJIKAECTCA.

Yacms 3. Utoru yuera nmxkenus GpoHaoB. B TpeTbeit uacTu 3anuchiBarOTCSt UTOTH
IBYDKeHUs PoHIa YUeOHUKOB:

+ o01miee KOJMYECTBO MOCTYNMBIINX YYE€OHUKOB 32 TEKYIIUI IO/, Ha CyMMY;

+ 001Iee KOJMYECTBO BHIOBIBIIUX YUYEOHUKOB 32 TEKYIIUI TOJl, HA CYMMY;

+ o01miee KOJIMYECTBO YUYEOHUKOB, COCTOSIIIMX HA yuyeTe Ha | stHBaps
HOCJIEAYIOUIETO T0/1a, HA CYMMY.

2.21. nauBuayanbHbli (TpynmnoBoi) yueT yueOHUKOB OCYILECTBIISIETCS B
KapTOTeKe yueTa Y4eOHUKOB Ha KaTaJIOXKHBIX KapTOYKaX CTAaHAAPTHOTO pa3Mmepa.
Ha kaprouke yka3biBaeTcs perucTpalioOHHbIN HOMep, Oubanorpapuyeckoe
onucaHue y4yeOHMKaA, CBEJICHUS O KOJIMUYECTBE MOCTYNMHUBIINX Y4EOHUKOB C
yKa3zaHueM 1eHbl. [Ipu HeoTHOKpaTHOM MOCTYIICHUU Y4eOHUKa, HEe UMEIOIIEM
OTIINYHIA, KPOME TOJIa U3aHUS U IICHBI, BCE MOCTYIICHUS 3aHOCITCS Ha €MHYIO
KapTouKy. Ecim e B ydeOHMKE BHECEHBI TOTIOJTHEHHS U U3MEHEHUsI, TO Ha HETO
3aBOJUTCS HOBasl KapTouka. KapToduky paccTaBisIOTCS B YUYETHYIO KQpPTOTEKY 10

KJlaccaM, a BHyTpH KiaccoB U mo npenmeram.
[Tocne ciucanus Bcex y4eOHUKOB KAPTOUKH M3bIMAIOTCS U3 KAPTOTEKH.



2.22. Y4eTHbIE KapTOUKU Y4EOHUKOB PErUCTpUpyroTCs B «KypHaie
pPEruCTpallii YYETHBIX KapTOYeK OMOIMOTEYHOro (POH/IA IIKOJIBHBIX
y4eOHUKOBY, KOTOPBII BEJETCS M0 00pa3ily: HOMEp MO MOPsIIKY, Ha3BaHUE,
KJj1acc, Ne akta BbIOBITHSI KAPTOUKH.

2.23. Ydery noanexar Bce BUbl Y4€OHUKOB M Y4EOHBIX TTocoOuii. Pabouune
TeTpaau, TUAAKTUYECKUE MaTepUaibl, TAOIUIIbI, MPONUCH, KOHTYPHBIE KapThl,
aTJIachl SABJIAIOTCS JOKYMEHTaMU BPEMEHHOTO Xapakrepa. VX ydet mpou3BoauTCs
B «Terpanu yuera JOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.24. Ha npuHSATHIX TEPBUYHBIX YIETHBIX JOKYMEHTAX MPOU3BOJIUTCS 3aITUCH,
MOJITBEP K IAIOIIAs], UTO MOCTYIUBIIUE TOKYMEHTHI MPUHATHI B OMOINOTEUHBIN
doHI KaKk B 00bEKT 0CO00 IIEHHOTO ABMKUMOTO uMytiectBa (naiee - OL[JIN)
WIN KaK B 0OBEKT MHOTO JIBMPKUMOT'O UMYLIECTBA.

2.25. TlepBuyHbIe yUYeTHBIC JOKYMEHTHI, OJTBEPKAAIONTNE (HAKT MOCTYIICHHUS,
nepenaTcs B OyXTajlTepuIo Ui BKIIOUEHUS B y4eT OMOIMOTedyHOro PoH Ia.
2.26. EsxexBapTaibHO, IpH ycioBuM uaMenenus coctaa OLJIU, cBenenus 06
00111eM KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTAB
O0ubmmoTeyHoro (hoHaa, Kak 00BEKT 0CO00 LIEHHOTO JBUKUMOIO UMYIIIECTBA,
MEPENAIOTCS yUpeauTento. 2.2°7. B3ameH yTepsiIHHBIX WIN UCTIOPYEHHBIX
y4eOHUKOB MPUHUMAIOTCS APYTHUE KHUTH, HEOOXOAUMBIE IIKOJIE. Y YeOHUKH,
yTepSHHBIC U IPUHSATHIC B3aMEH, YUYUTHIBAIOTCA B « TeTpaau ydera KHUT U JPYTUX
JIOKYMEHTOB, MIPUHATHIX OT YATATEIEH B3aMEH YTEePSHHBIX).
2.28. YueT BKIIIOYAET PETUCTPAIUIO MOCTYIUICHUS TOKYMEHTOB B OMOINOTEUHbIN
¢don, ux BeIOBITUS U3 (DOHA, UTOTOBBIC JAHHBIE O BeTUYHHE (00bEME)
BCEro OMOIMOTEUHOro POHIA U €T0 TOAPA3ALIIOB, CTOUMOCTh (hOH/A.

2.29. OcHOBHBIE TPEOOBAHMS, NIPENBIABIISIEMBIE K VUETY OMOJIMOTEYHOTrO hOoHAA:

+ TOJHOTA U JOCTOBEPHOCTh YYETHOU HH(POpMALIUK;

+  ONEPaTUBHOCTD;

+  JIOKYMEHTHUPOBaHHOE 0(hOPMIICHHE KaXKIOTO MOCTYIICHUS B (DOHIT ¥ KaXKIOTO
BBIOBITHS U3 POH/IA;

+  COBMECTUMOCTh IPUEMOB U (DOpPM yudeTa, X HaJISKHOCTh MPHU MapaAIIICTLHOM
VCTIOJIb30BAHUH TPAJULIMOHHON Y AaBTOMAaTU3UPOBAHHOW TEXHOJIOTUN YUETa;

+  COOTBETCTBHE HOMEHKJIATYpHhI MoKa3aTesnei yuera GoHaa aHATIOTUYHBIM
MOKa3aTessiM roCy1apCTBEHHON OMOJIMOTEYHON CTATUCTUKH.

3. lopsiiok BbIIAYM U BO3BPaTa Y4eOHNUKOB

3.1. [Topsiok monbk30BaHus yueOHOM uTeparypoit onpenensercs [lomoxenuem o
oubnmoreke, [IpaBunamu nosib3oBaHusi OMOIMOTEKOM U NaHHBIM [losToKeHHnEeM.



3.2. K obyuaronumcsi, 0CBauBaIOIM OCHOBHbIE 00pa30BaTelIbHbIE IPOTrPAMMBI B
npenenax gpeaepanbHbIX FOCYyIapCTBEHHBIX 00pa30BaTEIbHbIX CTAHAAPTOB, OTHOCATCS:

oOyuJaromuecs, 0CBauBaloIINe MPOTpaMMy Ha4aJIbHOTO O0IIero 0Opa3oBaHus;
oOyyaroluecsi, 0CBauBalolue MPOrpaMmMy OCHOBHOTO 00111eT0 00pa3oBaHus; O
oOyuJaromuecs, 0CBauBaloIIre MPorpaMMy CpeTHEro o0IIero 00pa3oBaHusI.

3.3. IlIkomna 6ecraTHO oOecrnieurBaeT 00yUYarOIIMXCs yUeOHUKaMH, YICOHBIMU
1 y4eOHO-METOAMYECKUMHU TTOCOOHSIMHI B COOTBETCTBHH C (eiepaTbHBIM
nepeyHeM y4eOHHKOB, peKOMEHIOBAHHBIX (JOMYIIEHHBIX) K UCTIOTH30BAaHUIO
P peaTU3aliK UMEIOIINX aKKPEAUTAINIO 00pa30BaTeIbHBIX TPOTpaMM
HayaJbHOIO OOIIEro, OCHOBHOI'O OOIIET0, CPEAHEro 00IIero 00pa3oBaHus B
npeaenax gpeaepanbHbIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAHIAPTOB.
ObecnieueHne 00y4arOMUXCsl YKA3aHHBIMU U3IaHUSIMU OCYIIECTBIISIETCS 32 CUET
U3JIaHUN, UMEIOIUXCS B (DOH/IE MIKOJIBbHON OubInoTeku. bubnuoreunsiii poH
€KETOIHO MOMOJIHAETCS HEOOXOUMBIMHU YUYEOHUKAMU, YU€OHBIMU U Y4eOHO-
METOAMYECCKUMU TIOCOOUSIMHU.

3.4. YdyeOnas nmuTepaTypa UCIOJIB3YeTCsS HE MEHEE 5 JIeT, HO MPU COOTBETCTBUH
®denepanbHOMY cTaHIApTy U DeiepalibHOMY MEPEUHIO0 YUE€OHUKOB MOKET

ucnoJib3oBaThes A0 10 net (micbmo MunuctepcTBa o0pazoBanus U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).

3.5. VYuyeOuuku, yueOHbIC TOCOOUS U YI€OHO-METOIMUECKHE MaTePUaIbI,
HE00X0IUMbIe 00YJAIOIITUMCS JJIsl OCBOEHUS YU€OHBIX MPEIMETOB, KypCOB,
JTUCITUTUINH 32 TipeniesiaMu (eepalibHbIX TOCYIapCTBEHHBIX 00pa30BaTeIbHbBIX
CTaHAApPTOB, POAUTENH (3aKOHHBIC MTPEACTABUTENH ) TPUOOPETAIOT
CaMOCTOSITEIILHO.

3.6. [lersm-uHBanMgaM M JETSAM C OTPAaHUYCHHBIMHU BO3MOXKHOCTSAMU 3/I0POBBS,
oOyJarouuMcs Ha IOMY IO OCHOBHBIM 00111€00pa30BaTeIbHBIM IpOrpaMMam C
MCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHOJIOTUNA Ha TIEPUO]T
noJTyuyeHus: 00pa3oBaHUs Y4eOHUKH MPEIOCTABIISIOTCS B MOJIb30BAHHE
OecruiatHo. 3.7. YueOHuKH, yueOHbIe TOCOOUS U YHEOHO-METOANYECKUE
MaTepHaiibl (paboure mporpamMmsl, MOYPOUHOE TUIAHUPOBAHKE, METOIMYECKHE
nocoOus U T.11.) JUIsl TUYHOTO MOJIB30BAHMS YUUTEIS IIKOJIbI MPUOOPETAIOT
camocTosTenbHo. Ecny nanHble u3aHus UMEIOTCS B HATMYMU B (DOHE
OMOIMOTEKH, YUUTENI 00€CTIEYMBAIOTCS UMH B €IMHUYHOM IK3EMILISIPE
OecIaTHO.

3.8. YueOuuku, yueOHbIe U Y4eOHO-METOINIECKHE TTOCOOUS TTPEIOCTABIISIOTCS

O6y‘{aI-0H_II/IMCH IIKOJIbI B IMYHOC ITOJB30BAHUEC 110 OJHOMY KOMIUICKTY CPOKOM Ha OAWH

roa HE3aBUCUMO OT TOI'O, Ha KaKoM CpOK 06y‘{CHI/I}I OHHU paCCUYUTAHBI. BTOpOﬁ KOMIIJICKT



y4eOHUKOB MOKET OBbITh BBIJIAH 0 3asBICHUIO POAUTENEH B CBSI3U C YXY/IIICHUEM
3J10pOBbs 00YUAIOIIETOCs IPU HATMYMHU CBOOOIHBIX IK3EMILISIpOB B Oubinoteke. 3.9.
[lepen Hauanom y4eOHOro roja 6MOJIMOTEKAaph BbIAACT YUCOHUKHU Ha KIIACC KJIACCHBIM
pykoBoauTensaMm 1-11 kmaccoB no rpaduky, yTBEpKICHHOMY TUPEKTOPOM IIKOJBI.
Brigaua yuebHOM TuTepaTyphl KJIaCCHBIM pyKOBOIUTENSIM (pukcupyercs B «Kuure
BbIJIa4H YYEOHHKOBY U MOATBEPKIAETCS MOAMKUCHIO KJIACCHOTO pykoBoauTes. 3.10.
OO0yuaroiyecs KOJIbI MOIyYaroT y4eOHUKHN U yueOHble TocoOus u3 GpoHaa
OMOIMOTEKHN y KIIACCHBIX PYKOBOJUTENEH B Hauaje yueOHoro rojaa. Boijaua yaeOHUKOB
U Y4eOHBIX TOCOOUH poauTeNsiM 1-X KIIaccoB M 00y4aromumest 2-9 KiaccoB
bukcupyercst KIaCCHBIMU PYKOBOAUTEISIMH B «BemomMocTu BeI1aun 1 BO3BpaTa
y4eOHHUKOBY U MOATBEPKIAETCS TMYHON MOANMKUCHIO OTHOTO U3 POJUTENEH
oOyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON NOJIUCHIO0 00yUYarOLErocs.
«BenomocTy BbIIauu ¥ BO3BpaTa yYeOHUKOB) XpaHsATCs B oubnmnoreke. KinaccHble
pykoBoauTenu 1-11 kmaccoB mpoBOAAT Oeceay-MHCTPYKTaXX 00YUarOIIUXCSI CBOETO
KJIacca ¥ UX poAuTeseil (3aKOHHBIX MPEJCTABUTEINECH) O MMpaBUIax MOJIb30BaAHUS
yuyeOHHKaMHU.
3.11. B ucKIIOYMTENBHBIX clydasx oOydatronuecs (J0HKHUKA, BHOBb
npuOBIBIIKE, a Takke A noarotoBku k OI'D u EI'D, Ha netnee 00yueHue)
MOJTy4YaroT YueOHUKHU y OubmmoTekaps. Y4eOHUKH Jjist noArotoBku k OI'D u EI'D
oOyuarorumcs 9-x u 11-X KJ1accoB ¥ BHOBb MPUOBIBIIMM BBIJIAIOTCS TOJIBKO IIPH
HaJU4YMK UX B OMOInoTeke. Boigaua HEOOXOAMMBIX yU€OHUKOB Ha JIETHUI
nepuoj (pUKCUpPYyeTcs B YUTATENLCKUX (GopMyJIsipax Mol IMYHYIO MOANKUCH
00yyaroImmxcs.
3.12. YueOHMKHN MOTYT OBITh BBIJJaHBI KaK HOBBIE, TAK U MCIOJIb30BAHHBIC paHee.
B teuenue onHoM Hepenu o0yvaromuecs JOJKHbI IPOCMOTPETh BCE YUEOHUKH U
yueOHbIe TOCOOMs, BbIIaHHBIE UM B JIMUHOE ToJib30BaHue. [Ipu oOHapyxeHuu
ne(heKTOB, MEMIAIOIINX BOCIPUITHIO Y4eOHOT0O MaTepuaia (OTCyTCTBUS JIUCTOB,
MOPYM TEKCTa) OOYYAIOIINICS WIIM €r0 POJAUTENH (3aKOHHBIE MPEICTABUTEIN )
MOTYT OOpaTUThHCS B OMOIMOTEKY AJIS 3aMEHBI €T0 IPYTUM. Y YeOHUK MOKET
OBITh 3aMEHEH MpHU ero Hanmu4uuK B ponae oudbmmoreku. [1o ucreuennn
yKa3aHHOTO CPOKa MPETEH3UHU M0 BHEITHEMY BUy U Ka4eCTBY yueOHUKa
OMOIMOTEKOM HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTD 32 OOHAPYKEHHBIC 1e(PEKTHI
B C/1aBaeMbIX yUeOHUKaxX HECET TOT 00yUJatoIUics, KOTOPbI MU MOJIb30BAJICS.
3.13. B koHIIe yueOHOTO rojia v Mpu nepexoie 00yqaroerocs: B TCUeHHUE
y4eOHOT0 Tojia U3 IKOJIBI B APYTYI0 00pa30BaTeIbHYIO OPTaHU3AIHNI0 YICOHHUKH,
y4eOHbIe MOcoOus1, paboune TeTpaan U y4eOHO-METOIMUECKHNE MaTepUaIbl,
MPEIOCTABIICHHBIE B JIMYHOE MOJIH30BAaHUE 00YYAIOIINXCsl, BO3BPAILIAIOTCS B
O6uOIMOTEKy IIKOJIbL. B ciiydae mopun uiu yrepu yueOHUKa, y4eOHOTO WiIn
y4e0HO-METOIUYECKOT0 MOCOOus, MPEJOCTaBICHHOIO 00yYalomeMycs B IMYHOE



MOJIb30BAHUE, POAUTENN (3aKOHHBIC TTPEACTABUTENH ) 00sI3aHBI BO3MECTUTh
yiiepO U BEpHYTh B OMOJIMOTEKY HOBBIA YUCOHUK.

3.14. OGyuaromuecs BBITYCKHBIX KJIACCOB Mepe] MOJTyICHHEM IOKYMEHTa 00
OKOHYAHWH IIKOJIBI 00S3aHbI MOJTHOCTBHIO PACCUUTATHCS ¢ OMOTMOTEKOH (110
00XOTHOMY JIUCTY).

3.15. Bo3Bpart yueOHHUKOB B KOHIIE Y4€OHOIO I'ojia OCYIIECTBIIIECTCS 0 Tpaduky,
COCTaBJICHHOMY 3aBeyIOMIeH OMOIMOTEKON 1 YTBEPKICHHOMY TUPEKTOPOM
mIKOJIBL. [IprieM y9eOHUKOB IPON3BOAMTCS:

- oT oOy4aromuxcs 1 — 8, 10 KIaccoB - KIIACCHBIMU PYKOBOJIUTEISIMU;

« oT oOyuaromuxcs 9 u 11 kmaccoB - 3aBeyronieit OMOIMOTEKOM COBMECTHO C
KJIACCHBIMU PYKOBOJAUTEIISIMHU.

Knaccueiit pykoBogutens ooecneunBaeT 100% sBKy 00y4aromuxcs Co BCEMU
y4eOHUKaMHU B COOTBETCTBHUH C IPaPUKOM.

3.16. OOyuaroniuecs: 00s13aHbI CIATh YYEOHUKH B IIKOJBHYIO OMOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €JIMHBIM TPEOOBAHHUSAM I10 UX MCIIOJIH30BAHUIO U COXPAHHOCTH.

4. BbiObITHE YUeOHMKOB U3 O0MOJIHOTEYHOT0 (hOHIA

4.1. Cpok UCIIOIb30BaHMS yUeOHHKA HE MEHEE TISITH JIET.
4.2. BpiObITHE VUEOHUKOB 13 (hoH1a OMOJIMOTEKH IPOU3BOIUTCS IO IIPUYNHAM:

+  BETXOCTH ((PpU3NYECKUI U3HOC);
+  YCTapesoCTH MO COACPKAHUIO;

+ yTepe (C yKa3aHueM KOHKPETHBIX 00CTOSTEIBCTB yTEPH).

B axte 0 BbIOBITUH (PUKCUPYIOTCS CBEAEHUS 00 yueOHUKaX, UCKIIFOUAEMbIX TOJIBKO IO
OJTHOW NpPUYMHE.
4.3. Criucanmne y4eOHMKOB TPOBOAMTCS HE PEkKE OJHOTO pa3a B rof. Ha xaxapiid
BuJ criucanus («Berxuey, «YcTapeBiiue 1o CoAepKaHUIO», «Y TePSHHBIC
YUTATEISIMIY ) COCTABIIAETCS aKT B 2-X IK3EMILUISIPAX, KOTOPHIA
MTOANKCHIBAETCS] KOMUCCUEN M YTBEPKAAETCS TUPEKTOPOM IIKOJIBL. OauH
HK3EMILISP aKTa XpaHUTCS B OMOIMOTEKE, APYToil mepeaaeTcs moJl paciucKy
B OyXraJITepuIo, KOTOpasi MPOU3BOJUT CIIMCAaHUE C OaaHca MIKOJIbI
YKa3aHHOW B aKT€ CTOUMOCTH y4eOHUKOB. CIMCaHHBIE M0 aKTy YUYCOHUKHU
CHAIOTCS B COOTBETCTBYIOIINE OPraHU3aLMU 10 3ar0OTOBKE BTOPUYHOTO
ChIpbs. JleHbru OT ciaun y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.
4.4. BoiObiTHE YUeOHUKOB U3 (hoHIa OMOTMOTEKH OPOPMIISIETCST aKTOM 00
UCKIIFOYEHUN U OTPAXKAETCS B KHUTE CYMMApHOTO y4eTa, a TAKKE B
KapTOTeKe yueTa yueOHUKOB. BbiObITHE yueOHbIX MaTepraIoB BPEMEHHOTO



XPaHEHHMsI IPOU3BOJUTCS B KOHIIE KAJIEHIApPHOT'0 I'ofia M0 aKTy C YKa3aHHEM
IPUYUHBL: «MaTepUall BDEMEHHOTO XPaHEHUS».

4.5. AKTBI Ha cIMCaHWE YY€OHUKOB BUBUPYIOTCS YIEHAMU KOMUCCHUH 110
COXPAaHHOCTH (POHIOB. 3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCI TUPEKTOPOM
IIKOJIBI.

4.6. CriucaHHbI€ TIO aKTy Y4€OHUKH MOTYT OBITh HCTIOIB30BaHBI JJIs
M3TOTOBJICHHSI TUJJAKTHYECKOT0 MaTepuraa, Il peCTaBPALMOHHBIX padoT
WJIM TIEPEAt0TCSl OPraHU3alUsIM I10 3ar0TOBKE BTOPCHIPhs. YacTb
Y4E€OHUKOB, HAXOIALINXCS B yJIOBIETBOPUTEIBHOM COCTOSIHUH, TOCTIE
CIMCAHMsI MOKET BBIIABATHCS 00YUarOIMMCs ISl IOATOTOBKH K 3K3aMEHaM,
NepeaaBaThCsl B yueOHbIE KAOMHETHI UM UCIIOJIB30BAHBI JJIs1 PEMOHTA
IpYruX y4eOHHKOB.

4.7. XpaHeHue CIUCaHHBIX YU€OHUKOB BMECTE C JIEUCTBYIOIIMMH 3aIPeIaeTCs.

5. Yuer UTOroB JABHKeHHsI OUOTHOTEeYHOTo hoHIa

5.1. Utoru aBmxenust GOHIOB MOABOASTCS B KHUTE CYMMapHOTO yuyeTa OuOIMOTEYHOTo
dboHaa (MU APYTOM PETUCTPE CYMMAPHOTO yueTa, IPUHATOM B OMOJIHMOTEKE) HA
OCHOBAHUHU JIAHHBIX CYMMApPHOI'0 y4€Ta O MOCTYILJIEHUH U BBIOBITUU JJOKYMEHTOB.

5.2. ItoroBbie JaHHBIE UMEIOT YETHIPE 0053aTEIIbHBIX MMOKA3ATENS: COCTOSIIO Ha HAYaJo
roJia, MOCTYIUJIO 3a T0JI, BHIOBLIO 3a TOJl, COCTOUT Ha KOHEIl rojia. IToroBbie JaHHbBIE TIO
AJIEKTPOHHBIM CETEBBIM YJIaJIEHHBIM JJOKYMEHTaM MPEACTaBISIOTCS CIACAYIOIUMU
MOKa3aTeNIIMU YYETHBIX €MHHMI]: COCTOSIIO Ha HAyaso roja, o(popmMiIeHo B JOCTYII B
TE€YEHUE IO/, TIOCTYI MPEKPaALIEH B TEUEHHE r0/1a, COCTOUT Ha KOHELl I'o/1a.

6. [IpoBepka HaJIN4YKs TOKYMEHTOB OMOJIHOTEYHOr0 (hOoHIA

6.1. O0sg3aTeabpHas HWHBCHTApU3aMA IIPOBOAUTCA B CJICAVIOINX CIIYYAAX.:

npru CMCHE MAaTCpUaJIbHO OTBECTCTBCHHOI'O JIMIIA,

* IIPU BBISIBJICHHUHN q)aKTOB XUIOCHUSA WUIIN IMTOPYH JOKYMCHTOB,

+ B CIly4ae CTUXUHHOTO O€ICTBUS, MOXKapa WK APYTUX YPE3BBIYANHBIX CUTYaIIHH,
BBI3BAHHBIX IKCTPEMAJIbHBIMU YCIOBUSIMU;

- mpu niepenayde hoHaa OUOIMOTEKHN WIIA €€ YaCTH B apeH/LY;

+ TIPU PEOPTaHHU3AIMU U JIMKBUJAIUN OMOINOTEKH.
J111s ipoBeIeHUs IPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHu3aliy Ha3HaYaeTcs
KOMHUCCHSI, B COCTaB KOMHUCCHH JIOJDKEH BXOJUTH MPEACTaBUTEND Oyxrantepun. 6.2.
[IpoBepka ¢hoHAa B MIIAHOBOM TOPSJIKE OCYIIECTBIISETCS OJUH pa3 B 5 JneT. 6.3.
[TpoBepka Bcero (hoHIa WM €r0 YacTH 3aBEepIIAeTCsS COCTABICHUEM aKTa O
pe3ynbTaTax MpOBEICHUS POBEPKU HATMYHSI TOKYMEHTOB yuyeOHOT0 (hOoHIa U



IIPUJIOKEHUEM K HEMY CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIUX 10 HEYCTAaHOBJIECHHON
[IPUYMHE.

B akte dJI/IKCI/IDVIOTCSI CBCACHUA O KOJITMYCCTBC.

+  JIOKYMEHTOB yueOHOTro ()OH/Ia [0 JAHHBIM yUeTa;

*  HOOKYMCHTOB, UMCIOIIUXCA B HAJIMYHU,

+  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHJIE 110 HEYCTAaHOBJICHHOM
MIPUYUHE.

B akTe Takke yKa3bIBalOTCSl HOMEP U JaTa aKTa O IPOBEACHUM MPEABbIIYIIEH IPOBEPKHU.
AKT C IPUJIOKEHUEM CITUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAaHOBICHHON
IIPUYMHE, TOAUCHIBACTCS MPEICEIATEIIEM U YICHAMU KOMUCCHU U YTBEP/KIAECTCS
JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIsIBIIEHUH B IIpOLECCE MPOBEPKU (POHIA OTCYTCTBYIOLIUX IOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJIEHUSI BUHOBHBIX JIMI YOBITKU 10 HEJOCTAYE CIUCHIBAIOTCS B
COOTBETCTBUHU C JACUCTBYIOIIMM 3aKOHOAATEIHCTBOM.

7. J1eJ10pOM3BOACTBO B OPraHU3alUN yyeTa OM01MoTevyHoro pounaa

7.1. Opranuzanus paboTsl ¢ JOKYMEHTAMH 110 y4eTy OubaunoreuHoro Gonaa
OCYLIECTBJISIETCS 1O IPABHUIIAaM BEJICHUS JEJIOIPOU3BOCTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, NOAJIEKAT MOCTOSTHHOMY
XPaHEHMIO KaK JIOKYMEHTBI CTPOTOM OTYE€THOCTH. [I0CTOSIHHO, 10 JINKBUAALUU
OMOIMOTEKH, XPAHATCS PErUCTPhl MHANBUAYAIBHOTO U CYMMapHOI'0 yyeTa JI0KyMEHTOB
o6ubaroreynoro ¢pouHaa (perucTpallioOHHbIe KHUTH, UHBEHTApHbIE KHUTY, KHUTH
CYMMAapHOI'0 y4€Ta, yYeTHbIN KaTaJor U KaTajoru).

7.3. B cOOTBETCTBUY C MMpaBUIAMH OPTraHU3AIIMU TOCYIAPCTBEHHOTO apXUBHOTO JIeNa
YCTaHaBIMBAIOTCS CIEYIOUIME CPOKH XPAaHEHUS JIOKYMEHTOB, 00€CIIeUHBAIOIINX YUET
U COXPaHHOCTb (POHJIOB:

+  COMPOBOJUTENbHBIC JOKYMEHTHI (HAKJIaIHbIC, CUeTa, OITUCH, CITUCKU Ha
NOCTYMAIOIIYIO JUTEPATYPY) — 3 TOJA;

+ TMPUXOJIHBIE aKThl HA JTUTEPATYPY, NOJIYUCHHYIO OeCIUIaTHO Wi 0e3
COTIPOBOJUTENIbHBIX JOKYMEHTOB, — 3 TO/1a;

+ KHHWra ydeTa JINTEPATYpPhl, YTEPSHHOW YATATEIIMU U IPUHATON B3aMEH, — 3 rofa;

+  aKTbl HA CIIUCAHUE KHUT U MEPUOJUYECKUX U3JAaHUMN, YUETHbIE KAPTOUKH,
KHIDKHBIC (DOPMYJIISIPBI CIIMCAHHBIX n3AaHuil — 10 ner.
7.4. Tlo ucreyeHN CPOKOB XPAHEHUS YUETHBIE JOKYMEHTBI MOJJIeKAT
YHUUYTOKEHUIO B YCTAHOBJIEHHOM MOPSIKE.



7.5. Jlo oxoHUaHUs OuepeIHOM MPOBEepKH (POHAA XPAHATCS aKThI O Pe3yJbTaTax
POBEICHUSI POBEPKU HAJIMYMSI IOKYMEHTOB OMOIMOTEYHOTO (DOoHA.

8. ObecnevyeHue COXpAHHOCTH OUOJIMOTEYHOT0 (POH/IA IKOJIBbHBIX Y4eOHUKOB

8.1. CoxpanHocTb (hoHIa 00ecIIeUnBaETCs CO3JaHUEM ONTUMAJIbHBIX YCIOBHI
XpaHEHUs U UCIIOJIb30BaHMsI YU€OHUKOB, a TAK)KE OXPAHOU UX OT MOPYU U XUILICHUH.
8.2. XpaHeHue yUeOHUKOB OCYILECTBIISIETCS COTIacCHO AeicTByromuM MHCTpykusam no
OXpaHe TpyJAa U MoXKapHOW 0€30MaCHOCTH.

8.3. @oHJ y4EeOHUKOB pacnojaraeTcsi U yYuThIBA€TCS OTAEIBHO OT OCHOBHOIO (hOH/A.
8.4. OTBETCTBEHHOCTH 32 OPTaHU3AIMIO COXPAHHOCTH (POHAA YIE€OHUKOB BO3JIaraeTcs
Ha JIUPEKTOpa IIKOJIbI U 3aBEIYIOIIEr0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSTHUE U COXPAHHOCTh BBIJJAHHBIX YYEOHUKOB B TEUEHHE
y4eOHOro rojia HecyT 00yyarouiiecs, noyb3yroumuecs 3TuM GonaoM. OHM ke, Tpu
HE00XOMMOCTH, OCYLIECTBIISIOT UX PEMOHT.

8.6. B cinydae yrepu uiu nopuu ydeOHUKA pOAUTENH (3aKOHHBIE MPE/ICTABUTEIH )
BO3MEUIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C IEUCTBYIOIINM 3aKOHOAATEILCTBOM.
8.7. B 1enax KOHTpPOJIs 32 COXPaHHOCTBIO YUEOHUKOB 00yUYaroIUMHUCS 2 pa3a B rojl
(ceHTsI0pb U amnpestb) OUOIMOTEKON TPOBOISTCS BHIOOPOUHBIE PEHJIBI IO TPOBEPKE
cocTosiHUs yueOHUKOB. CBelleHus 0 pe3yJibTaTax peilia JOBOAATCS 10 KJIaCCHOTO
PYKOBOJIMTENS, IPU HEOOX0oauMocCTH 110 3aBy4a 1o YBP. Ilo pe3ynbraram npoBepku
COCTABJISIETCS AKT.

8.8. Kpurepuu 110 npoBepke COCTOSIHUSA VYEOHUKOB:

+  HaJIMYMe 3aIlMCU O MPUHAJIKHOCTU yueOHMKA 00y4aroIeMycs;
+  HaJIM4Me BCEX YUeOHMKOB Ha MOMEHT MPOBEPKH (COTIIACHO PACIMCAHUIO YPOKOB);

+  Hanmuuue 00JI0XKEK Ha yueOHUKaX;

+  BHENIHWM BUJ y4eOHMKA (OTCYTCTBUE TPS3H, HAIIMUCEH, TOMSTOCTEH, MOPE30B,
PBaHBIX CTPAHUII, TOBPEKICHUHN NIEPETUIETOB B yUeOHUKAX );

« st 1 — 4 x1accoB - HAJIMYKME 3aKJIAI0K.

9. [IpaBujia noJib30BaHMA Y4eOHMKAMM /1JIs1 00y4aIOIIMXCSl U poanTeIei

9.1. Obyuaromuecss UMEIOT MPABO MOJIYYaTh YICOHUKHU, TPETYCMOTPEHHbIE
o0Opa3oBaTeIbHBIMHU MPOTPAMMAaMH IIIKOJIbI, BO BpEMEHHOE MOJIb30BaHKE U3 GOH/IA
OubIMOTeKN OECTUIaTHO.

9.2. Y4eOHUKH BBIIAIOTCS 00YUYAIOMIUMCSI CPOKOM Ha OJIMH TOJl, HE3aBUCHMO OT TOTO, Ha
KaKO# CpOK 00y4YeHUsI OHM pacCUUTaHBI, O3 MTpaBa nepenadu u mpojaaxu. Bo3spar
y4eOHUKOB TapaHTUPYETCS POAUTENSAMH (3aKOHHBIMU TIPEICTABUTEIISIMU ).

9.3. YueOHUKHN MOTYT OBITh BBIJIAaHBI KaK HOBBIE, TAK ¥ UCTIOJIb30BAaHHBIC PaHEE.



[IpoGieMbl HEXBATKU yU€OHMKOB PELIAIOTCS Yepe3 0OMEHHO-PE3EePBHBIN (HOH/I LITKOJI
paiioHa (00J1acTHOTO LIEHTpA).

9.4. Obyuaromuecs: JOJKHBI MOANUCATH KaX bl y4eOHUK, MOTYyYeHHbIN 13 GoHaa
IIKOJIbHOM OMOMoTeku (yueOHbIN ToJ1, (haMuIus, UMs, KJ1acc).

9.5. YueOHuUK T0JKEH UMETh JOTIOTHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUKaxX Heb3s MUCATh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T.]I.
9.7. Obyuaromuecs: 00s13aHbI BO3BpaIIaTh KOJbHBIE YYEOHUKU B OIIPSITHOM BHUJIE, T10
HEO0OXOIUMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHuKH T0JKHBI BO3BpAIIaThCSl B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKU B KOHIIE
y4eOHOTO To/1a, /10 JIETHUX KaHUKYJI.

9.9. Beimyckuuku (9,11 kmaccoB) 00s13aHbI pacCUUTAThCA ¢ OMOIMOTEKON IO UCTEUECHUN
cpoka o0yueHusl (J10 OJIyYEHHUs aTTecTaTa).

9.10. OGyuaromiuecs, BRIOBIBAIOIINE B TEYEHUE YUEOHOTO T0o/1a, 00s13aHbI CIATh
y4eOHUKHU TIepe]] OTYyICHHEM TOKyMEHTOB.

9.11. B cnydae nopuu uiu yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BO3MECTUTh UX
HOBBIMU WJIM PABHOLICHHBIMH 110 COTJIAaCOBAHUIO C 3aBEAYIONIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTb 33 COXPAHHOCTbH MOJTYYEHHBIX IIKOJIbHBIX YU€OHUKOB HECYT KaK
oOyyarolmecs, Tak U UX POJAUTENH (3aKOHHbBIC MPEJCTABUTENHN ).

10. TpeGoBaHusl K HCMOJIH30BAHUIO H 00ecIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuaromuecs o0s3aHbl OEPEKHO OTHOCUTHCA K YUEOHUKAM, HE JI0MYyCKaTh UX
3arps3HEHUs U TIOPYH, TPUBOSIIUX K MTOTEpe HHDOPMALINY, YXY AKX
yA0004YUTAEMOCTh, YCIOBUS YTEHUS (TIOTEPS DIEMEHTOB U300paKeHUs, TSTHA,
[apanuHbl, OTCYTCTBHE OJHOM UK OOJIee CTpaHUIl, CKIIEMBAHUE CTPAHUIL U
MOBPEXKJICHUE TEKCTa WM WILTIOCTPALIUNA TTPU PACKPBITUH, AeopMarius,
MOTPENAaHHOCTh OJI0Ka WJIU TIEeperieTa).

10.2. ITpu ucnonb30BaHUM yueOHHUKA MTEPBOTO rojia, OH JIOJKEH ObITh C/IaH B
IIKOJIbHYIO0 OUOJIMOTEKY B OTJMYHOM COCTOSIHUU: YHUCTBIM, LIETbIM, 0€3 TOBPEXKICHUN U
MOTEPTOCTEN KOPEIIIKa, YTIIOB IIeperuieTa, 0e3 OTphIBa meperiera oT OJoKa.

10.3. IIpu ucnosib30BaHUYU yueOHUKA BTOPOTO-TPETHETO 01, OH JODKEH OBITh C/IaH B
IITKOJIBbHYI0 OMOIMOTEKY B XOPOIIIEM COCTOSIHUM: YUCTHIM, IIEITBIM, JIOMYCKAIOTCS
HE3HAYUTETbHBIC TTOBPEKICHUS: MOTYT OBITh HEMHOTO TTOTPETIAHbl YTOJIKU TIEPETIIeTa,
KOpENIOK (HO HE TOPBaH).

10.4. IIpu ucnosib30BaHUYU yu4eOHUKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITH CZIaH B
IIKOJIbHYIO0 OUOJIMOTEKY B YOBICTBOPUTEILHOM COCTOSTHUU, IPUTOAHBIM JIJIS
JaTbHENIIero UCTI0JIb30BAHMS: YUCTHIM, JOMMYCKAeTCs HaIphIB Kopeliika (He 6omee 1 cm.
OT Kpasi) ¥ TIeperieTa B MeCTe €ro COSAMHEHUS C OJIOKOM.

10.5. IIpu ucnosib3oBaHUM y4yeOHUKA IIECTH JIET U 00Jiee, OH JIOJIKEH OBITh CJIaH B
ITKOJIBbHYI0 OMOIMOTEKY B YAOBJICTBOPUTEILHOM COCTOSTHUH, TIPUTOTHBIM JIJISI



TATHHEHUIIIETO UCTIOIB30BAHMS: YHCTHIM, IOMTyCKAeTCS HAJIPBIB Kopemka (He Oomee 2-3
CM OT Kpasi) U MeperieTa B MECTE €ro COeAMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHust JOMKHBI OBITh AKKYPATHO CKIIEEHBI IPO3payHOil Oymarowu,
MO0 MIMPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTe/IbHOI /1eATeJIbHOCTH

11.1. JIupexTop MIKOIBI HECET OTBETCTBEHHOCTD 32 OpTraHU3AIUI0 PA0OTHI IO
CBOCBPEMEHHOMY TIOTIOTHEHUIO OMOIMOTEeYHOT0 (DOHAA ITKOJIBHBIX YUSOHHKOB,
obecrieueHre 00yJaromuXxcsl yaueOHUKaMU, Y4€OHBIMHU TTOCOOHUSIMU,
y4eOHOMETOIMYECCKUMU MaTepHalaMH, CPEJACTBAMU OOYICHHS ¥ BOCTIMTAHMSI.

11.2. 3amecTuTens UPEKTOPa MIKOJIbI [0 y4eOHO-BOCIUTATEILHOM paboTe onpeaessieT
MOTPEOHOCTH IIKOJIbI B YYEOHMKAX, COOTBETCTBYIOLIUX MPOrpaMMaM 00y4YEeHUs,
OCYIIECTBISIOT KOHTPOJIb 32 MCIIOJIb30BAHUEM TEarOTMYECKUMU PAOOTHUKAMH B XOJ1€
00pa3oBaTeNbHOM IEATEIbHOCTH YYEOHUKOB, yUeOHBIX MTOCOOUH 1
y4eOHOMETOIUYECKUX MATEPHATIOB B COOTBETCTBUH CO CIIMCKOM, OTIPEIEIEHHBIM
IIKOJIOM, COBMECTHO C YUUTEISIMU U 3aBEAYIOIIUM OMOIMOTEKON OCYILECTBISET
KOHTPOJIb 32 BBITIOJIHEHUEM O0YyUaIONUXCs SAMHBIX TPEOOBAaHUH MO UCTIOIB30BAHUIO U
COXPaHHOCTH Y4€OHHKOB.

11.3. KnaccHble pyKOBOJUTENIHN HECYT OTBETCTBEHHOCTh 32 BOCIIUTAHUE Y
oOy4Jaromnuxcsi 0epeKHOT0 OTHOIICHUS K Y4eOHOM KHUTE, 32 COCTOSTHUE YUeOHUKOB U
y4eOHBIX MOCOOMI 00YHaIOIIMXCSl CBOETO Klacca B T€YEHUE y4eOHOro roja,
CBOEBPEMEHHYIO Bblauy (cl1auy) y4eOHUKOB, YUYEHBIX U YUEOHO-METOUYECKUX
nocoOuii B OMOIMOTEKY B COOTBETCTBUU C IpaKOM, YTBEPKICHHBIM JUPEKTOPOM
IIKOJTBI.

11.4. 3aBeayronuii OMGIMOTEKON HECET OTBETCTBEHHOCTD 32 JIOCTOBEPHOCTh
nHpopmanuu 00 00eCeueHHOCTH YYeOHUKaMHK, y4e€OHbBIMU TOCOOUSIMU U
y4eOHOMETOAMYECKUMHU MaTepraIaMy 00yJaroIIMXCsl IIKOJIbI, 32 OPTraHU3AIHI0 Pa0OTHI
OMOIMOTEKH 10 BBIJIaYe M BO3BpATy YUEOHUKOB, YUEOHBIX TTOCOOMIT U
y4eOHOMETOIMYECKIX MAaTePUaIOB 00yUYaIOIIUMHUCS, 32 COXPAHHOCTh OMOIMOTEYHOTO
dboHaa yueOHON TUTEPATYPHI.

11.5. Ponutenu (3aKOHHBIE MTPEICTABUTENN) O0YUaIOIIUXCSI HECYT OTBETCTBEHHOCTh 32
COXPAHHOCTb MOJTYYEHHBIX YUEOHUKOB, YIEOHBIX TOCOOUM U yueOHO-METOIUYECKUX
MaTEpUaIOB U BOZMEUIAIOT UX yTpaTy WIH NMOpUYy OMOIMOTEKE IIKOJbI.

11.6. O0Gy4aroriuecs: HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh yU€OHUKOB, YI€OHBIX
MOCOOUi 1 y4eOHO-METOUYECKUX MAaTEPHUAIIOB, TIOJyUYCHHBIX 13 ()OH/IA MKOJIHHOM
OMOIMOTEKH.

12. 3akauuTe/IbHbIC MOJ0KCHUS

12.1. Hacrosiee lonoowcenue o wixonvHom 6ubiuomeynom gonoe, nopsioke e2o
Gdopmuposanus, yuema, UCnoab308anuUs U 0OecneweHus COXpaAHHOCmU SBISICTCS



JIOKaJIbHBIM HOPMATUBHBIM aKTOM, IpUHUMaeTcs Ha [legarorndyeckoM COBETE IIKOJIbI U
yTBepskaercs (1100 BBOAUTCS B JACHCTBUE) MPUKA30M JUPEKTOPA OpraHU3aIlNH,
OCYUIECTBJISIONIEH 00pa30BaATENbHYIO AESTEILHOCTD.

12.2. Bce u3MeHeHHUsI U IONIOJIHEHUsA, BHOCUMBIE B HacTosee [lonoxenue,

o OpMIIAIOTCS] B MUCbMEHHOM (JOpME B COOTBETCTBUHU JEHCTBYIOLIUM
3aKoHoAaTensCcTBOM Poccuiickont denepannu.

12.3. Ilonoscenue o bubruomeyrnom ¢ponoe 00pa3oBaTEIILHON OpraHU3aAINH
IIPUHAMAETCS HAa HEOIIPEAEIEHHBIN CPOK. M3Menenns u nononnenus k [lonoxxennto
IIPUHAMAIOTCS B IOPSIAKE, TpeaycMOTpeHHOM 11.12.1. HacTosmero [lonoxenus.
12.4. Ilocne npunsitus [lonoxxenus: (M U3BMEHEHUN U IONMOJHEHUHN OTAEIIbHBIX
IIyHKTOB U Pa3/eJiOB) B HOBOM peJakIMK MPEAbIyIas peJakius aBTOMATHYECKH
YTpaunBaeT CHUITY.



