Ipunoxenue k npukasy
MBVK CCIT «Cambekckuit JIK»
or AL rbtelp N T/
v rZa

YTBEPXJIEHO
IIpukasom nupekropa

ot D540 No H
Jupexrop (77 4= (PUO)
0Zcteod

A

MOJIO’KEHUE O CUCTEME HOPMUPOBAHUS TPY 1A
MYHUIHUIIAJIBHOI'O BIO/UKETHOI'O YUYPEKJIEHUS KYJbTYPhI
CAMBEKCKOI'O CEJIBCKOT'O IMIOCEJIEHUS
«CAMBEKCKH 10OM KYJIbTYPbI»

Tomck 2020



Conepxxanune

BBEJIEHUE .......ooiiiiiieee e 2
1. OOMACTD TIPUMEHEHHUST . .vvveeireeeaiiireeeaaitieeeesiiteestteeesbteessbeeesaneeesnneessinneessnaeeens 5
2. Tlpumensiembie HopMbI Tpyna B MBYK CCIT «Cambexckuit JJK» .....c.ceeveennens 5

3. Metroasl W cmocoObl YCTAHOBJEHHS HOPM TpyZAa IO OTAEIbHBIM JOJDKHOCTSAM

(mpodeccusim pabounx), BuaaM paboT ((HyHKLUSAM), 10 KOTOPHIM OTCYTCTBYIOT THIIOBBIE

HOPMBI TPY L& eeeuvveeenurreenuereeenseeessineeessssneeessmaneessssneeeessteeesasseessseeessneessnnessssueeessinueesns 8
4. Topsinok BHeapenust HopM Tpyaa B MBYK CCIT «Cambexckuit JIK»................. 9
5. 3amena u nepecmotp HopM Tpyaa B MBYK CCIT «Cambekckuit JIK» .............. 10
6. Mepbl, HanpaBJIeHHbIE HA COOJIIOEHNE YCTAaHOBIEHHBIX HOPM TPYHQ............... 11

7. Ipumensiemble B MBYK CCIT «Cambexckuii JIK» HOpMaTHBHbBIE JOKYMEHTHI U HOPMBI



BBEJIEHUE

1.1 Hacrosmee [Tonoxenue o cucteme HopMupoBaHus Tpyaa (najiee — [losnoxeHnue)
B MBYK CCII «Cambekckuii JIK» (manee — VYwupexaeHue) pa3paboTaHo B IeJsIX
opraHu3aluu padoTbl MO YCTAHOBJIEHUIO CHUCTEMbl HOPMAaTMBOB M HOpPM, Ha OCHOBE
KOTOPBIX peanu3dyercs GYHKUHUS YUpexAeHUs MO0 HOPMHUPOBAHUIO TPYyHa, U COIAEPKUT
OCHOBHbIE ITOJIOXKEHHUSI, pPErjaMeHTUPYIOLMe OpraHUu3aldi0 HOPMHUPOBAHUs Tpylda MU
yCTaHaBJIMBalOLLMe MOPSAOK NPOBeAeHUs padOT 0 HOPMUPOBAHUIO TPYJa B Y UpeKACHUU.

1.2 Hacrosimee IlonoxeHue pa3paboTaHO B COOTBETCTBUM W Ha OCHOBAHUHU
CJIeAYIOLIMX HOPMATUBHBIX aKTOB:

e  Tpynoso# konekc Poccuiickoi denepanuy;

e [locranosnenue [IpaButensctBa Poccutickoit @enepanuu ot 11 HOs10pst 2002
r. No 804 «O mpaBuiax pazpaboTKu U YTBEPKAESHUS TUIIOBBIX HOPM TPYa»;

e  Pacnopsbkenue [IpaButennctsa Poccutickoit @enepaiuu ot 26 HosiOpst 2012 .
No2190-p;

° [Tpuka3z MuHucTepcTBa TpyAa U couranbHoM 3amuThl PO ot 31 mas 2013r. Ne
235 "OO yTBepKIECHHUH METOJUYECKHX pPEeKOMEHJALUi A (enepanbHbIX OpPraHoB
MCIIOJTHUTEIHHON BJIACTH O pa3pabOTKe THUIOBBIX OTpacieBbIX HOpM Tpyaa';

e [lIpuka3 MuHucTtepcTtBa TpyJaa U couuanbHod 3amuTel PO ot 30 ceHTsAOps
2013 r. Ne 504 OO0 yTBepX IeHUM METOAMYECKUX PEKOMEHAALMM U rOCYydapCTBEHHBIX
(MYHHUIMITATBHBIX) YUPEXKICHHUH 110 pa3paboTKe CUCTEM HOPMHMPOBAHUA Tpyaa';

e  «TumoBble HOPMATHBBI BpPeMEHHM Ha pabOThl IO OyXraaTEepCKOMY Yy4YeTy |
(UHAHCOBOM JIeSTEBHOCTH B TOCY JapCTBEHHBIX (MyHHLUNANBHBIX) yupexaeHusx. LLHDP
14.08.01» (yrB. ®T'BY "HUM TCC" Muntpyna Poccun 07.03.2014 N 003);

e [Ipukasz MunucrepctBa KyabTypbl P® ot 30 nexabpst 2015 r. N 3448 «O06
YTBEPXIEHUH THUIIOBBIX OTPACieBBIX HOPM TpyAa Ha paboThl, BBIIOJHSAEMbIE B
KyJIBbTYPHO—IOCYTOBBIX YUPEXKACHUAX U APYIMX OpraHu3alusix KyJIbTYpPHO—AOCYTrOBOTO
TUTIA.

1.3 OCHOBHBIMH LIEJIIMU CUCTEMbBl HOPMUPOBAHUS TPYAa B Y UPEXKIEHHUH ABIISIOTCS:

— CO3[aHH€ YyCIOBUW, HEOOXOAWMBIX I BHEIPEHUS  paldOHAIbHBIX



OpraHU3alMOHHBIX, TEXHOJOTHYECKUX U TPYAOBBIX MPOLECCOB, YJIYUIIEHHS OpraHU3alyu
Tpy1a;

— o0ecnevyeHne HOpMaJIbHOTO YPOBHSI HANIPSDKEHHOCTH (MHTEHCUBHOCTH ) TPY/Ia [IPU
BBIIIOJIHEHUU PA0OT (OKa3aHUU IOCYNapCTBEHHBIX YCIIYT);

— INOBBIIIEHHE 3PPEKTUBHOCTH OOCITYKUBaHUS MOTPeOUTENICH rOCYaapCTBEHHBIX
YCIIYT.

1.4. Cucrema HOpMUPOBaHUS TpyAa B YUPEKIECHHUH yCTAHABIHUBAETCS HACTOSIIUAM
[TonoxeHnem u onpenenser:

— INPUMEHSIONIMECS B YUYPEXKACHUM HOPMBI TpyJda MO BHAAaM pabOT U pabo4yuMm
MeCTaM IIPU BBINOJHEHUH T€X UIIM UHBIX BUJOB pa0oT (QyHKIMI) (1ajee — HOpMBbI Tpy/a), a
TaK)X€ METOIbl U CIIOCOObI UX YCTaHOBJICHHS,

— MOPSOK W YCJIOBUSI BBEIEHHsS HOPM Tpylda MPUMEHUTETBHO K KOHKPETHBIM
IIPOM3BOACTBEHHBIM YCJIOBUSIM, paboyeMy MecCTy;

— TOpsANOK M YCIOBHAA 3aME€Hbl W IIepecMoTpa HOpPM TpyJda II0 Mepe
COBEPLICHCTBOBAHUS WM BHENPEHUs HOBOW TEXHUKHU, TEXHOJOTMU U TPOBEICHUS
OpraHU3alMOHHBIX 1100 UHBIX MEpONpPUATHH, oOecIieynBaroIINX poct
IIPOU3BOAUTEIBHOCTH TPYJAad, a TaKXKe B CIIy4dae MCIOJb30BaHUs (U3UUECKH U MOPAIBHO
ycTapeBLIero 000py10BaHuUs;

— Mepbl, HaIlpaBJEHHbIE HA COOJIFOIEHUE YCTaHOBJIIEHHBIX HOPM TPy a.

1.5. OcHOBHBIMM BUJ @MU HOPM TpyJia B YUpeKAeHUU SIBISIOTCS: HOPMbl BPEMEHH,
HOPMBI 00CITY’KUBaHUS U HOPMbI YHCIIEHHOCTH.

1.6. Cucrema HOpPMHUpPOBaHHS TpyJa B YUpPEKIECHHUH pACCMATPUBAETCSH, Kak
COCTaBHAas 4YaCTb CUCTEMbI YIIPABJIEHHUSI [IEPCOHAIIOM, SIBJISIETCS KOMIUIEKCOM MEPOIPUATUN
10 OpraHu3aliy U YIIPaBJICHHUIO MTPOLIECCOM HOPMHUPOBAHHUS TPYAQ, BKIIOYAOLIUM B ceOs:

— METOABI U CIOCOOBI YCTAHOBJIEHUSI HOPM TPYyJa AJis BBIIIOJIHEHUS MPOLEAYP U
JIEHCTBUM B paMKax MpPeJoCTaBIsIeMblX TOCYAapPCTBEHHBIX YCIYT (BBIIOIHAEMbIX padoT);

— MOPSIIOK pa3paboTKH, anmpoOaluy, MPUMEHEHHUs, 3aMeHbl U [epecMoTpa HOpPM

TPya;



— CO3JaHHMe CHCTEeMBI I[IOKasaTeled Mo Tpyay, OOecHeuMBaloIMX HauboJee
5(Q(QEKTUBHOE HCIONB30BaHUE TPYAOBBIX PECYpPCOB, MOBHIIIEHHE MPOU3BOIUTENEHOCTH
TpyZa U KayecTBa IPEIOCTABIECHHS] MYHHUIUIIAIbHBIX YCIYT B Y UpeXKICHUH.

1.7. HopMupoBaHue Tpyaa HOJIKHO CIIOCOOCTBOBATH:

-YJIy4LIEHUIO TeKYIEeTo U NePCIIeKTUBHOIO [JIAHUPOBAHMUS, YUETA U OTYETHOCTH;

-ONTUMHU3ALMHN [ITATHON YUCIEHHOCTH;

-KOOpAUHALMHY U NTepepacnpeesieHUIO IITaTa BHYTPU Y UPEK ICHHUS;

-00€ecIeYyeHUI0 HOPMaJIbHOM MHTEHCUBHOCTH U HaINPSKEHHOCTH TPY/Ia;

-aZIeKBaTHOM OLICHKE TPYJa U YKPEIJIEHUIO AUCLHUILIMHBI;

-MOTHBALMU PAOOTHUKOB K MOBBILIEHUIO 3PHEKTUBHOCTH TPY/Ia;

-[IOIEP)KAHUIO 3KOHOMUYECKHM OOOCHOBAHHBIX COOTHOIICHUN MEXIYy POCTOM
o0bema U KayecTBa TpyAa pabOTHHUKA YUpeKIeHHUs U 3apaO0THOH IIaThl.

1.8. OTBETCTBEHHOCTh 338 COCTOSIHUE HOPMUPOBAHUS TPyJa B YUpPEKICHUU HeceT
aupekTop YupexaeHus. OpraHuszauus paOOThbl, CBSI3aHHOW C HOPMUPOBAHUEM TpyJa,
BKJIIOYasi IpPOBEJeHHe OpPraHU3allMOHHO-TEXHUYECKUX MEPOINPHUSITHH, yJIydlleHue
OpraHu3alliy TPyda MOXKET OCYLIECTBIATHCS HEMOCPEACTBEHHO JUPEKTOPOM Y UPEK ICHUS
1100 Ha3HAYaeMbIM UM 3aMEeCTUTENIeM AUPEKTOpa Y UpeKIeHHUS.

1.9. PazpaboTka (ompejesneHre) CUCTEMbl HOPMUPOBAHUS Tpyda B YUpeKIECHUU
JIOJDKHA OCYIIIECTBIATHCS CIELHUATUCTaMK, 00J1alatolllMMU HEOOXOAUMBIMY 3HAHUSMU U
YMEHHUSIMU B c(hpepe opraHu3aliii 1 HOPMUPOBAHUS TPYAa WK C IIPUBJIEYEHUEM CTOPOHHHUX

OpraHu3alui, UMEOLIUX ONBIT pabOThI.



1. Ob6aacTh npuMeHeHHs

Hacrosiee nonoxxenne ycTaHaBIMBaeT CUCTEMY HOPMATHBOB H HOPM, Ha
OCHOBE KOTOpBIX pealusyercs (QYHKLUHUS HOPMHUPOBAHHUS TpPyAda, COAEPIKHT
OCHOBHBIE IOJIOXKEHHS, PErVIAMEHTUPYIOIUe OpraHUu3allui0 HOPMUPOBAHHUS TPyaa,
a TaKXe yCTaHaBJIMBAET IOPSAOK MPOBEAEHUS HOPMATHBHO-HUCCIIENOBATEIbCKHX
pabot o Tpyay B MBYK CCIT «Cambexckuit JIK» (nanee YupexaeHue).

Hacrosimee [lonoxeHrne BBOAUTCS BIEpBbIe B JACUCTBHE AJI MPUMEHEHHS
BO BceX cTpyKTypHbIX nogpasaeneHusx MbYK CCIT «Cambexckuii JIK».

Hacrosmee Ilonoxenue siBasiercs 00s3aTeNbHBIM ISl HCTIOJHEHUS BCEMHU
CTPYKTYypHBIMU TNoapasaesneHusMu U padotHukamu MBYK CCIT «CamOekckuit

JIKO.

2. lIpumensiemble Hopmbl Tpyaa B MBYK CCII «Cambexckuii JIK»

2.1. Hopmsl Tpyna B YUpexXAeHHUM ONPENENSIOTCS NPUMEHUTENbHO K
TEXHOJIOTHYECKUM (TPYJOBBIM) IMpoLleccaM M OpraHU3allMOHHO-TEXHUYECKUM
YCJIOBUSIM UX BBITTOJIHEHHUSI B Y UpPEXKACHUH.

2.2. B VYupexaeHUM NPUMEHSAIOTCS CJEAYIOLIME HOPMbI Tpyxa MO
JIOJDKHOCTSIM CITy’Kallux (mpodeccusiM pabounx) pa3iMuHbIX KaTErOpuid U Ipyni
npu BBIIIOJIHEHUU  TeX U WHBIX  BUIOB  paboT  (dbyHKIUH)
(aAMUHUCTPATUBHO-YIIPABIEHYECKU I, OCHOBHOM U BCIIOMOTraTEIbHBINA NIEPCOHAIIBI):

— HOpMBI BpeMeHH (3aTpaTbl pabouero BpeMEHH Ha BBIIIOJIHEHUE € IUHULIBI
paboThl ((pyHKLIMH) WM OKa3aHWE YCIYyrd OJHUM WM TPYNNoOH pabOTHHUKOB
COOTBETCTBYIOIIEH KBATU(UKALINHN );

— HOpPMBI OOCIYXMBaHHUSI (KOJHWYECTBO OOBEKTOB (pabo4ux MeCT,
00OpyIOBaHUs, TUIOMIAAEH U T.I.), KOTOpble paOOTHUK WJIM rpylna pabOTHHUKOB
COOTBETCTBYIOIIEH KBaMPUKALUK 0053aHbl OOCIYKUTh B TEUEHHUE ENUHULIBI
paboyero BpeMeHH );

Yt{pemneHHe BIIpaB€ B 3aBUCUMOCTH OT KOHKPETHLBIX yCHOBHf/JI IMPpUMCHATDH

HOPMBI YHUCJIICHHOCTH (yCTaHOBHeHHaH YUCJICHHOCTD pa6OTHI/IKOB OHpCACIICHHOI'O



npoecCHOHaNbHO-KBATH()UKAIIHOHHOTO COCTaBa, HEOOXOAUMAs ISl BBITIOJTHEHHS
KOHKPETHBIX MPOU3BOJACTBEHHBIX, YIIPABICHYECKUX (PYHKIUH UITH 00beMOB pador).

2.3. Hopwmsl Tpyna B YupexaeHuu pa3pabaThIBalOTCS Ha OCHOBE aHaJIM3a
UMEIOLIUXCA THUIIOBBIX (MEXOTPAC/EBbIX, OTPAC/EBbIX, MPOPECCHOHATBHBIX H
WHBIX) HOPM TpYZa, YTBEPKAEHHBbIX (eepajbHbIMU OpraHaMH HUCIIOJHHUTEITbHOM
BJIACTH (Jajee - TUIIOBbIE HOPMBI TpyZa), COOTHECeHHUS WX C (HaKTUYECKUMHU
OpraHU3allMOHHO-TEXHUYECKUMH YCJIOBHUSIMH  BBITIOJIHEHUS TEXHOJOTHYECKHUX
(TpyZmOBBIX) MPOLECCOB B YUPEXKIEHHH C YYETOM PEKOMEHIYEMBIX METOIUK
OIIpeleICHUs] HOPMbI YHCIEHHOCTH Ha OCHOBE TUIIOBBIX HOPM BPEMEHH M THUITOBBIX
HOPM OOCITy’KMBaHUs, ONpeNeeHUss HOPMbI 0OCITy)KMBaHUs Ha OCHOBE THIIOBBIX
HOPM BPEMEHH.

JUIs  KOPPEeKTHMPOBKH THIIOBBIX HOPM BpPEMEHM MOTYT MPUMEHSIThCS
NONpPaBOYHbIE KO3 (DULUEHTHI, yYUTHIBAIOLINE OTKJIOHEHHE PaKTHICCKHX YCIOBHIMA
OKa3aHMUs yCIyr OT 3allpOeKTHPOBAaHHBIX B THUIIOBBIX HOpMaX. KoppekTupoBka
TUIIOBBIX HOPM BpEMEHHU C MPUMEHEHHEeM TOMPaBOYHBIX KOID(HUIIHEHTOB
OCYLUECTBJSIETCS B IOpPANKe, OlpeleieHHOM QenepaibHbIMU  OpraHaMu
rocyAapCcTBEHHON BJIACTH ISl COOTBETCTBYIOIIUX OTPACiied v ¢ y94eTOM METOIUKH,
IpeAcTaBlIeHHOW B MeToAnuecKuX peKOMeHAAlUsIX 10 pa3paboTKe CHCTeM
HOPMHUPOBaHMS TpyAa B TOCYJAapCTBEHHBIX (MYHHMLMIIAIBHBIX) YUYPEKICHUSX,
yTBep)eHHbIX [ Ipukazom Muntpyaa P® ot 30.09.2013 Ne 504.

2.4. Ilpy OTCYTCTBUU TUIOBBIX HOPM TpyJa MO KakMM-IM00 BuAaMm paboT
VupexkIeHne YCTaHaB/IMBaeT HOPMbl BPEMEHM HWJIM YMUCJIEHHOCTH, MHCIIONb3Ys
XpOHOMETpax pabodero BpeMeHH U Ipyrue MeTO/Bl.

2.5. Jlns onpeneneHyst HOpM Tpyia [IPOBOAUTCS:

— aHau3 TPYAOBOrO TIpolecca Ha OCHOBE CTaHAApTa OKa3aHUs
rocyaapCTBEHHOM yCiIyrd (IIPU €ro HaJlu4uu), pa3iejieHUe ero Ha 4acTy;

— BBIOOp OINTHMAJIBHOIO BapUaHTa TEXHOJIOIMM M OpraHU3alud TpyAa,
3¢ GEKTUBHBIX METOAOB U MPUEMOB PabOThI;

— NPOEKTUPOBAaHUE PEKUMOB pabOThl 000PYI0BaHUs, IIPUEMOB U METOOB

TpyAa, CUCTeM 00CTy)KUBaHUsI pabounX MeCT, peKUMOB Tpy/ia ¥ OT/bIXa,;



— OIpeAeiieHHe HOpPM TpyJda B COOTBETCTBHH C OCOOEHHOCTSIMH
TE€XHOJIOTHYECKOTO M TPYJOBOI'O IIPOLECCOB, MX BHEAPEHHWE M IOC/eAYIoIas
KOPPEKTUPOBKa II0 Mepe HU3MEHEHHUS OpPraHU3allMOHHO-TEXHUYECKHX YCJIOBHIA
BBITIOJIHEHUS TEXHOJOTUYECKHUX (TPYAOBBIX) ITPOLIECCOB.

2.6. HopMmsl Tpyza B YupexxIeHHH [0 CPOKY ACHCTBUS MOAPA3ACIIAIOTCS Ha
IIOCTOSIHHBIE, BPEMEHHBIE U Pa30BbIE.

2.6.1. IlocTosHHEIE HOPMBI Pa3pabaThIBAIOTCS U YTBEPXKAAKOTCS HA CPOK He |
Oosee 5 (IIATH) €T, IO UCTEYEHUU KOTOPBIX IIPOBOUTCS aHAIU3 JIsI OIpeIeIeHHs
LIEJIECO00PA3HOCTH [IEPECMOTPA PUMEHSIOIIUXCSI HOPM TpYIa.

[lo wroram aHaiM3a JIOKAJIBHBIM aKTOM pPYKOBOAMTEIS YUpeKIAeHHUs
YTBEPKIAETCS PEIIEHHE O COXPAHHOCTH YCTAHOBJIEHHBIX HOPM Tpyla WU o“
pa3paboTke HOBBIX HOPM TpY/a.

2.6.2. BpeMeHHbIe HOpPMBI TpyZa yYCTaHABIMWBAIOTCS Ha MEPHOJ] OCBOECHHUS
TeX WU UHBIX PabOT IPU OTCYTCTBUHM YTBEPKACHHBIX HOPMATHBHBIX MaTE€pPHAIOB
JUJ1s1 HODMUPOBAHHUS TPy a.

Cpok neicTBYsI BpeMEHHBIX HOPM He JIOJDKEeH MPEeBBILIATh TPeX MecsIeB (Ha
4acTO MOBTOPSIOIIMXCS paboTax), a MpH UIMTEIBHOM IIpollecce — Ha IePHO]
BBIMIOJIHEHUSI HEOOXOAUMBIX PabdOT, MO UCTEYEHUU KOTOPOTO OHU JOJIKHBI OBITH
3aMEHEHbI MOCTOSIHHBIMUA HOPMaMHU.

BpeMeHHbIe HOPMBI BPEMEHH, YMCJIECHHOCTH YCTAHABIMWBAIOTCS HAa OCHOBE
AKCIIEPTHOMN OLIEHKHU CIelUalucTa 0 HOPMUPOBAHUIO TpYa, KOTopasi 0asupyercs
Ha CHCTeMAaTH3WPOBAaHHBIX MJaHHBIX O (aKTUYeCKUX 3aTpaTrax BpEeMEHU Ha
aHaJOTWYHBIe pabOThl 3a MpeAblaAyIlIHid nepuol BpemMeHU. OTBETCTBEHHbIE 3a
HOPMHUPOBaHUE TPY/1a JIULA HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a [IPaBUIIbHOE
(000CHOBaHHOE) YCTaHOBIIEHHE BPEMEHHBIX HOPM TpPY 4.

2.6.3. Pa3oBble HOPMBI YCTaHABJIMBAIOTCS Ha OTAEJbHbIE pabOThI, HOCALLNE
eIMHUYHBIN XapakTep (BHEIUIAaHOBbIE, aBAPUIHBIE).

2.6.4. B ciyyae BbISBIIEHUs B XOJ€ NMPUMEHEHUS] HOPM TPYZa, UTO I[IPU UX
YCTAHOBJICHUM OBLIM HENPaBUJIBHO YYTEHbl OpPraHU3alUOHHO-TEXHUYECKUE
YCJIOBHSI BBITNOJIHEHHUSI TEXHOJOTHUECKUX (TPYLOBBIX) IMPOLIECCOB WU JOIYILEHbBI

HETOYHOCTH B IIPUMEHCHUU HOPMATHUBHBIX MAaTCPUATIOB a1bo B IMPOBEACHUHU



pacyeToB, TaKH€ HOPMBI TpyJa IPU3HAIOTCS OIMHOOYHBIMH M  IIOJJIEXKAT
MEPECMOTPY B YCTaHOBJIEHHOM HacTtosuM [lonoxenunem nopsiake. [lpumeuanwe:
WHple TMOHATHS W TEpMHUHBI, HCIOJB3yeMble B HacTosmeM I[lojokeHuwu,
[IPUMEHSAIOTCS B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM Pocchiickoit
Oenepauuu.

3. MeToabl H €cOCO0bI YCTAHOBJICHHUS HOPM TPY/a MO OTAeJbHbIM 10/2KHOCTAM
(mpogeccusim padouunx), Buaam padot (PyHKIHUAM), 10 KOTOPBIM OTCYTCTBYIOT

THNOBbI€ HOPMBI Tpyaa

3.1. Hopwmsl 3atpar tpyna B MBYK CCII «Camb6ekckuii JIK» mMoryT ObITh
YCTaHOBJIEHBI CJIEIYIOIIUMU METOIaMU:

- aHAJIUTUYECKUM;

- CyMMapHBIM;

- XpOHOMETPaKHbBIX HAOJIOIeHUH;

- ororpadueit paboyero BpemMeHH.

3.2. Ilpu aHaIUTHYECKOM METOAE OCYUIECTBISETCS AETalbHbIA aHAIU3 U
MPOEKTUPOBAHKUE ONTUMAJIBHOTO TPYIOBOTO MPOIlecca, MO3BOJISIOMINKI ONPEaeIUTh
00OCHOBaHHbIE HOPMbI, BHEAPEHHE KOTOPBIX CIOCOOCTBYET IOBBILIEHHUIO
MIPOW3BOJUTENBHOCTH TpyAa U J(PGEKTUBHOCTH HCIIOJNB30BAHUS TPYAOBBIX
pecypcos.

3.3. Ilpu cymmapHOM MeTolie GUKCUPYIOTCS (haKTUUYECKUE 3aTpaThl TPY/a,
Ha OCHOBE CTAaTUCTHMYECKUX OTYETOB O BBIpabOTKe, 3aTpaTax BpEMEHH Ha
BBITIOJTHEHHE pabOThI 3a MPeIILIECTBYIOLINN IEPUOA,.

3.4. ITlpu wmeTome XPOHOMETPaKHBIX HAOIIOJEHUH OCYLIECTBIISETCS
HU3ydeHHue BpPEeMEHHBIX 3aTpaT MyTeM 3aMepoB U (PUKCALUN MPOIAOJIKUTEIbHOCTH
aIMUHUACTPATUBHBIX MPOLEAYP U ASHCTBHM, MOAJEKAIINX BBIIOJHEHUIO B paMKax
PEI0CTaBISIEMbIX IOCYJaPCTBEHHBIX YCIIYT.

3.5. Ilpu Metone dororpaduii paboyero BpeMeHHU MPOUCXOIUT HU3y4YEHHE
3arpar pabo4yero BpeMeHH IyTeM HaOIIOeHUs U U3MEPEHHUs BCeX 0€3 UCKIIIOUEHHUS

3aTpar Tpyda Ha HPOTAKCHUHU I1OJIHOT'O pa6oqero AHA WA OHpGHGHGHHOﬁ €ro

4acCTH.



3.6. Hapsny ¢ meTomamMu XpoHOMeTpakHbIX HaOMrOAeHHH U (oTorpaduii
paboyero BpeMeHH, IJIsl ONpenesicHUs: 3aTpar pabodero BpeMeHH Ha OCHOBAaHUH
CYLUIECTBYIOIIMX (OpM OTYETHOCTH IPOBOAMTCS aHAJIM3 CTaTHCTHYECKUX
(KOJIMYECTBEHHBIX) [aHHBIX, XapaKTEPU3YIOLIUX pe3yJbTaTbl JESTEIbHOCTH
KOHKPETHBIX paOOTHUKOB YUPEKJEHUS 0 HUCIOJHEHHUIO UMU B COOTBETCTBUU C
JIOJDKHOCTHBIMH O0SI3aHHOCTSIMU aIMUHUCTPATUBHBIX MIPOLIEAYP U ASUCTBUM.

3.7. Hopwmbl, pa3pabaTbiBaeMble Ha OCHOBE AaHAJIUTHUYECKOrO METO[a,
SBIISIFOTCS OOOCHOBAHHBIMHU, @ HOPMBI, YCTaHOBJIEHHbIE CyMMAapHbIM METOJOM —
OTIBITHO CTATUCTHUYECKUMHU.

3.8, Pa3zpabotka 000CHOBaHHBIX HOPMaTHUBHBIX MaTepualoB
OCYLLECTBJISETCS OJTHUM u3 croco0oB aHAJIUTUYECKOTO MeToza:
aHAJIUTUYECKU-UCCIIE0BATENbCKUM WA aHAJTUTUYECKU-PACUETHBIM.

3.9. llpu aHanUTHUECKU-UCCIIEAOBATEILCKOM CIOCOOE HOPMUPOBAHUS
HeoOXOAUMBbIe 3aTpaThl padovero BpeMEHHU M0 KaXJAOMY 3JIEMEHTY HOPMUPYEMOMU
omepaluy OMNpeaeNsitoT Ha OCHOBE aHajiM3a JaHHBIX, MOJYyYeHHBIX B pe3yJibTare
HEIOCPEICTBEHHOT0 HAOIOACHHUS 3a BBIIIOJIHEHUEM 3TOH ollepaluy Ha padoueMm
MecTe, Ha KOTOPOM OpraHH3alus TPyla COOTBETCTBYET IPUHSATHIM yCIOBUSM.

3.10. Tlpu aHamuTHUYeCKU-pacy€THOM cIocoOe 3arpaTel Tpyaa Ha
HOpMHUpYeMyl0 paboTy ONpelessitoT [0 HOpMaTHBaM Tpyda Ha OTAENIbHbIE
9JIEMEHTBI, pa3paO0oTaHHbIE paHee Ha OCHOBE UCCIIEJOBAaHUH, UITH PACUETOM, HCXO/Is
W3 TIPUHSATBIX PEXKUMOB ONITUMAIBHON pabOThl TEXHOJIOTHYECKOro 000pyA0BaHHUS.

4. Iopsinok BHeapenusi HopMm Tpyada B MBYK CCII «Cambexkcxkuii JTK»

4.1. lnsg obecnieueHus: 3 HEKTUBHOrO BHEAPEHUS U OCBOEHHUS HOPM TpyJa B
YupexxneHuu NpoBOJATCS CAEAYIOIINE MEPOIIPUSATHS

— IpOBEpKa OpPraHU3al[HOHHO-TEXHUYECKOH MOArOTOBIEHHOCTH paboumx
MECT K paboTe Mo HOBBIM HOpMaM (HaCKOJIBKO OPraHHU3allMOHHO - TEXHHUYECKHE
YCJIOBHSI BBITIOJIHEHUsT pabOT COOTBETCTBYIOT YCIOBHUSAM, MPELYyCMOTPEHHBIM

HOBBIMH HOPMATHBHBIMHA MaTepI/IaﬂaMI/I);



— pa3paboTka u peanusalys OpraHU3alHOHHO-TEXHUIECKUX MEpOIpPHATHIL
MO yCTPaHEHHIO BBISBIECHHBIX HENOCTATKOB B OpPraHHU3allMH TPYIa, a TaKke II0
YAYYLICHUIO YCIIOBUM TPYAa;

— O3HAaKOMJICHHE ¢ HOBBIMH HOPMaMH BPEMEHH BCeX pabOTarOMINX, KOTOPbIE
OyayT paboTaTh [10 HUM.

4.2. PabOTHHKY M3BEILAIOTCS O BHEAPEHUH HOBBIX HOPM TPY/a He nosouee,
yem 3a 06a mecaya 10 UX BBeleHUs B JelictBue. OO0 yCTaHOBICHHH BPEMEHHBIX U
Pa3’oBBIX HOPM pabOTHUKU AOJDKHBI OBITH M3BEILEHBI O Havajia BBEIEHHS JTHUX
HOPM.

4.3. ®opma U3BEILEHHs O BHEAPEHHM HOBBIX HOPM Tpyla OIpEe/sercs
YupexneHreM caMOCTOSTeBHO.

IIpu 5TOM pexkoMeHayeTcs yKa3aTh paHee JeHCTBOBABILHE HOPMBI TPYIA,
HOBBIE HOPMBI TPYAa, (PaKTOPBI, TOCTYKUBIIAE OCHOBAHHEM BBEIECHHUS HOBBIX HOPM
TpyZAa WIN UX KOPPEKTUPOBKH.

4.4. B cBa3u ¢ teM, uto B MBYK CCIT «Cambekckuii JIK» ycTaHOBIIEHEI
pabOTHHUKAaM HOPMbI BPEMEHHU Ha BBINIOJHEHHE paboT (OKa3aHKe yCIyT) HIIA HOPMBI
00CIy)XKUBaHUs, B TPYJOBOM JOroBope ¢ pabOTHUKOM YKa3bIBaeTCs, YTO HX
BBIIIOJIHEHHE OCYLIECTBIISIETCS B npenenax  yCTaHOBIIEHHOH eMy
IPOAOJKUTEIBHOCTH pabOyero BpeMeHH.

4.5. OzHakOMJIEHHE C HOBBIMH HOpPMaMHu OCYLIECTBIISIETCS MyTeM
IIPOBEJEHUS MacCOBOW Pa3bsCHUTENIBHOW paboThl, HHCTPyKTaxa pabOTHUKOB, a B
HEOOXOAMMBIX  ClOy4dasx U oOydyeHueM  HMX  pabore B  HOBBIX
OpraHU3aLMOHHO-TEXHUYECKUX YCIOBUSIX.

4.6. Ecam npu npoBeNeHUH YKa3aHHOM MOATOTOBUTENBHOH padoOThI
BoisicHUTCA, 4YTo B MBVYK CCII «Cambexkckuéi JIK» cylecTByrolue
OpraHU3alMOHHO-TEXHUYECKUE YCJIOBHUS Ooyiee COBEpILEHHBl, 4Ye€M YCJIOBMS,
IpelyCMOTPEHHbIE B HOBBIX HOpMaXxX WJIM HOpPMAaTHUBaX, U ACUCTBYIOIIME MECTHBIE
HOPMBI Ha COOTBETCTBYIOLIME pabOThl O0Jiee MPOTrPECCUBHBI, YeM HOBbIE HOPMbI, TO
HOBBIE€ HOPMBI UJIM HOPMATUBbI HE BHEIPSFOTCSI.

S. 3amena u nepecmotp Hopm Tpyaa B MBYK CCII «Camoexckuii J{K»
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5.1. 3ameHa ¥ nepecMOTp HOPM Tpya MPOU3BOAUTCS B LEJAX MOBBILIECHHS
5()(OEKTUBHOCTH HCIONB30BaHKs TPYAOBOrO MOTEHLHANa PaGOTHUKOB, a TAKXKe B
Clly4ae MPUMEHEHHs yCTapeBIIUX HOPM U OIIIMOOYHO YCTAHOBJICHHBIX HOPM.

5.2. 3amMeHa W IepecCMOTp HOPM TpyAa OGOPMISIOTCS JIOKaIbHBIMH
HOPDMAaTHBHBIMM  aKTaMH  YUpEeXIECHUS,  yTBEPXKAAaeMbIMH  JTUPEKTOPOM
YupexaeHusl.

5.3. Jlna ompezeneHus 1enecooOpa3sHOCTH MePecMOTpa MPUMEHSFOLIHXCS
HOPM TpyJa B YUpEeXIEHUU HE peXe UeM pa3 B IIITh JIEeT MPOBOAUTCA aHAJIU3
JEHCTBYIOIIMX HOPM TPYyJa Ha UX COOTBETCTBHUE YPOBHIO TEXHHWKH, TEXHOJIOTHH,
OpraHu3aluu TpyJa.

[Io wrToram aHanmu3a MOXeT OBITb MPHHITO peIICHHE O COXPaHEHHU
YCTaHOBJIEHHBIX HOPM TpyJa WIX O pa3padoTKe HOBBIX HOpM Tpyaa. /1o BBeaeHHUs
HOBBIX HOPM TpyJla IIPOJOJDKAIOT IPUMEHSTECS paHee yCTaHOBJICHHbIE HOPMBI.

54. Hopmbl Tpyma Moryr ObIThb TEpPEeCMOTPEHBl IO  Mepe
COBEPLICHCTBOBAHUS WA BHEIPEHUS HOBOW TEXHUKHU, TEXHOJOTHH U MPOBEIEHUS
OpraHU3allMOHHBIX JKOO HHBIX  MEpPOINPHUATHH, O00ECIeYUBAIOIIUX  POCT
IIPOU3BONMUTEIIBHOCTH TPyJa, @ TaKKe B CiIy4dae MCIOJIb30BaHUs (DU3UYECKH U
MOPaJIBHO yCTapeBILIEro 000py10BaHUs.

5.5. TlepeBbinosHEHHE HOPM TpyJa OTACIbHbIMM pPabOOTHUKAMH, B TOM
Yyucjie 3a CYET BBICOKONO YPOBHS JIMUHBIX MPO(EeCCHOHAIbHBIX Ka4iecTs,
IIPUMEHEHUSl [0 WX MHULMATHBE HOBBIX IPUEMOB TPyJa U COBEPLIEHCTBOBAHUS
pabourx MECT He MOXKET pacCMaTpUBAaThCS B KaUeCTBE OCHOBaHUS [UIsl [IepecMoTpa
YCTAHOBJIEHHBIX B YUPEXKIECHUHU HOPM TPYyJa.

5.6. TlepecMoTp OMMOOYHBIX HOPM TpyZAa OCYLIECTBISETCS 10 MEpe X

BBISIBIICHHSI C YI€TOM MHEHUS MPEICTABUTENbHOIO OpraHa pabOTHUKOB.
6. Mepbl, HanpaB/ieHHbIe HA CO0JII0/IeHHe YCTAHOBJIEHHbIX HOPM TpyJAa

6.1. YupexIeHHe OCyLIeCTBIseT Mephl, HalpaBjIeHHble Ha COOJIIOAECHHE

YCTAHOBJICHHBIX HOPM TpyAda, BKJIOYas oOecrnieueHue HOPMAaJIbHBIX yCHOBI/Iﬁ 1A
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BBINOJHEHHST PaOOTHUKAMH HOpM Tpyaa. K Takum ycloBHSAM, B 4YacTHOCTH,
OTHOCSTCS:

—  HCIOpPaBHOE  COCTOSHHE  IIOMELIEHUH, COOpYKEHHH,  MalllKH,
TEXHOJIOTMYECKOW OCHACTKU U 000pY10BaHHUS;

— CBOEBPEMEHHOE O0ecledyeHrue TeXHUYEeCKOH U MHOM HeoOXOAMMOM st
paboThl JOKYMEHTalLueH;

— HaaJeXxallee KavyeCTBO MaTepuasoB, MHCTPYMEHTOB, HMHBIX CPEICTB U
IPEIMETOB, HEOOXOAMMBIX [UI BBINOJHEHHS pPabOThl, HMX CBOEBPEMEHHOE
npeaocTaBiieHne pabOTHUKY;

— YCJOBHS TpyHa, COOTBETCTBYIOLIME TpeOOBaHHUSAM OXpaHbl TpyJa U
0e30macHOCTH MPOU3BOICTRA;

— nepuoaudeckoe oOydeHHe pabOTHUKOB C IENBI0 MPUOOpETEHHs
TEOPETUYECKUX U NPAKTUYECKUX 3HAHUH B cepe HOPMUPOBAHUS TPYyAa;

— CBOEBPEMEHHAs OLIEHKa COOTBETCTBHUS HOPM TpyJa OOCTHUTHYTOMY B
VYupexaeHur ypoBHIO OpraHU3alllK TPY/Ia;

— MEPUOANYECKOE MPOBEAEHNUE MPOBEPOK ACUCTBYIOMUX HOPM Tpynda s
NOATBEPKIAEHUS UX TPOTPECCUBHOCTH U 0OOCHOBAHHOCTH;

— OCYILLUECTBJIEHHE CBOEBPEMEHHOM 3aMeHbl M MepecMOoTpa HOPM Tpyla, B

ClIydae €CJIM HOPMBI Tpyaa ABJIAIOTCSA OILIIMOOYHO YCTAaHOBJICHHBIMHU, YCTAPEBIIWMHU.

7. Ilpumensiembie B MBYK CCII «Cambexkckuii IK» HopmaTuBHbIe

AOKYMEHTbI H HOPMbI TpyJda

7.1. B MBYK CCII «Cambekckuit JIK» Ha 1eHb yTBEpKAEHUs HACTOSILErO
[TonoxeHust MpUMEHSIOTCS:

7.1.1. Hopwmsl Tpyla — HOpMbI Bp€MEHHU KaK MPOIOJIKUTENBHOCTE pabovero
BpeMeHU pabOTHHKa corjiacHo cTaTeam 91 — 94, 96 Tpynosoro kozaexca
Poccuiickoi ®enepanuu.

7.1.2. Hopmpl oO6cnyxuBaHusl (KOJUYECTBO OOBEKTOB, paboyuX MecT,

00opynoBaHMs, IUIOW@AAEH U T.I.), KOTOpble paOOTHUK WUJIM Ipynna pabOTHUKOB



COOTBETCTBYIOIEH KBATU(QHUKALMK O00s3aHbI OOCIYKHUTh B TEYEHHE €JUHMILIBI

pabouero BpeMeHH.

7.1.3. HopMBI 4MCIE€HHOCTU — YCTaHOBJIEHHAs UYMUCIEHHOCTh PaOOTHHKOB
OTIPEICIEHHOT0 MPO(ecCUOHATbHO-KBAIM(UKAIIMOHHOTO COCTaBa, HeoOXoaumas
TSI BBITTOJTHEHUSI KOHKPETHBIX IIPOU3BOACTBEHHBIX, YITPaBIeHUECKUX (DYHKLIMHI UITH

00beMOB pabor).
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