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HOJIO)KEHUE
00 00padoTKe U 321U TE MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
PaiioHHOro MyHMIMIIAJBLHOTO YUPE:KIeHUs KYJIbTYPbl
« ExaTepuHOBCKAasi MeKIOceJIeHYecKasi IeHTPaJbHasi O0M0JIM0TeKa

1. OBIIME NMOJIOKEHUSA
PaiiloHHOE MyHHIMIAIIBHOE YYpPEKIACHUE KYJIbTYpPbl « EKaTepUHOBCKas MEXIIOCEICHYECKast
HeHTpalbHas Oubnuoreka» ( mamee OpraHu3anmus), ABISSACH paboromareieM (OIepaTopoMm),
OCYHIICCTBIISIET pabOTy C TMEpPCOHAIBHBIMU JaHHBIMH  paboTHHKOB OpraHuzamuu
pykoBoAcTBysicb uyactu | crateu 23, cratbum 24 Konctutyuum Poccuiickoit ®eneparuu,
@®enepanbHbiM 3ak0oHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JAHHBIX», a TaKKe
oOuienpu3HaHHBIMU  TpuHHaMu u  Hopmamu Komekca P® 00 agMUHUCTpATUBHBIX
MpaBoOHApylEHUsX, ['paxnanckoro koaexkca P®, YronoBHoro kozexkca P®, denepaiibHbIil
3akoH oT 27.07.2006 Ne 149-®3 «O6 wundopmanuu, UHOOPMAIMOHHBIX TEXHOJOTHSIX H O
3amre wHGOpMaruny monoxkeHnid raaBel 14 TpymoBoro konekca Poccuiickoit ®eneparym
«3ammra nepcoHaNbHbIX JaHHBIX PAOOTHUKOBY.
1.1. Lenbto nanHoro IlosoxkeHus sBisieTcs 3allUTa NEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB OT
HECAHKIMOHUPOBAHHOTO JIOCTYyTNa TPEThUX JIUI] M OPTaHU3AIUU [IPUEeMa, XpaHeHus, 00paboTKu U
nepeaayr NepcoHaNbHBIX MaHHBIX paboTHHKOB PMVYK « ExareprHOBCKash MeXIIOCEIECHUECKas
HeHTpajdbHas OWOIMOTEKa» B COOTBETCTBUM C YCTAHOBJICHHBIMU 3aKOHOAATEIbHBIMU
TpeOoBaHusiMU. PaboTHukamu cumtarorcs jauma, padoratonme B PMVYK « ExarepunoBckas
MEXXITOCeIeHYecKast LIeHTpalbHasi OMOINOTEKa» 10 TPYJ0BOMY JI0TOBOPY.
1.1.1. [TonoxxeHue omnpeaesseT mpaBa U 00S3aHHOCTU PYKOBOAMTENEH U paOOTHUKOB, MOPSII0K
MCIIOJIb30BaHMs YKA3aHHBIX JaHHBIX B CIYKEOHBIX LENIX, a TAKkKe MOPSA0K B3aUMOICUCTBUS 110
MoBOAYy cOOpa, TOKYMEHTHPOBAHUS, XPAHCHHs M YHUYTOXKEHHUS TMEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB.
1.2 PexxuM KOH(UIEHIIMATBHOCTH.
1.2.1.COop, xpaHeHHE, HCIOIB30BAaHUE U PACIPOCTpaHEHHE WHGPOPMAIMU O YAaCTHOM KU3ZHU
PabotHuka 6e3 MUCbMEHHOTO €ro corjiacus He JomyckatTces. [lepcoHanbHble TaHHbIE OTHOCATCS
K KaTeropuu KOH(PHUACHIIMATHHON HHPOPMAITIH.
1.2.2.PexxuM  KOHQUACHIMATHLHOCTH  IEPCOHATBHBIX  JIAHHBIX CHHUMAaeTCs B  CiIydasx
00e3TMYMBaHMSI WM IO UCTEUEHUH 75 JIET CpOKa XpaHEHUs, €CIIM HHOE HE ONPEIETICHO 3aKOHOM.
1.2.3.10punnyeckue W (PU3NYSCKUE JIMIA, B COOTBETCTBHU CO CBOUMH TIOJTHOMOYHSIMH
BIaJCIOIMe HMHPOpPMaLMel o TrpaxkaaHaxX, NOJIyYalollde U HUCHONb3YIOLIME €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJAaTeNbCTBOM Poccuiickoin denepannu 3a HapylIeHHE
peKHUMa 3alUThI, 00PaOOTKHU | MOPSIIKA UCIIOJIb30BAHUS ATOW HH(MOPMAIIUH.
1.2.4 Hacrosimiee IlonoxeHwe yTBep)KIaeTCs M BBOAWTCS B JCHCTBHE IMPUKA30M JTUPEKTOPA
PMYK « ExatepuHOBCKas MeXIOCEeNeHYeCKasl IEHTpaabHas OWONMOTEeKa» U  SBISETCSA
00s3aTeNbHBIM JJISl UCIIOJHEHUS BCEMHU paOOTHUKAaMHU, UMEIOIIMMH JOCTYIl K MEpPCOHAIbHBIM
JAHHBIM COTPYAHHUKOB. Bce paOOTHUKH JTOKHBI OBITH TUCHMEHHO IO/ POCIIHCH O3HAKOMIIEHBI C
HUM.

2. HOHATHUE U COCTAB IEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. IloHATHE IEPCOHANIBHBIX TAaHHBIX PAOOTHUKOB
[lepconanpHbIe TaHHBIE paOOTHHUKA - WH(pOpPMANHs, HeoOXoaumas paboTOJaTeI0 B CBSI3U C
TPYAOBBIMH OTHOIICHUSMU M Kacalolluecss KOHKPETHOro paboTHHKa, Jitobas uHbOpMaIus,



OTHOCAIIAsICS K ONpPEICICHHOMY WIJIM OIpeNesIieMOMY Ha OCHOBaHMM TakoW WHGpoOpMaluu

buznaeckomy nuity ( CyOBEKTY NMEpPCOHANBHBIX NIaHHBIX), B TOM YHCIE €ro (aMuaus, UM,

OTYECTBO, T'0Jl, MECAll, J]aTa U MECTO POXKIEHHs, aapec, CeMeHHOe IMOJIOKEHHE, COLMAIBbHOE,

MMYILIECTBEHHOE MOJIOXKEeHUE, 00pa3oBaHue, mpodeccusi, 10X0oAbl Apyras HHbopMaius.
OO6paboTKa MEepCcOHATBHBIX TaHHBIX PAOOTHHMKA- TMOJYYECHHE, XpaHEHHe, KOMOMHHPOBAHUE,

nepegava uin Jr0oe Ipyroe UCIoIb30BaHUE MEPCOHATIBHBIX IaHHBIX PA0OTHHKA.

2.2. CoctaB epcOHANBHBIX JAHHBIX pAOOTHHKA:

2.2.1.IlaciopT Uy UHON TOKYMEHT, YAOCTOBEPAIOLIUI JINYHOCTB;

2.2.2. TpynoBasi KHIKKA;

2.2.3.CTpaxoBo€ CBUJETEIHCTBO ITOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

2.2.4. JIokyMEHTBI BOMHCKOTO Y4€Ta;

2.2.5.]lokymeHT 00 00pa3oBaHWU, O KBAIM(PHUKAIUKA WK O HAIMYMAU CIICIHAIIbHBI3 3HAHUW WITH

CIIELIMAIbHOM MTOATOTOBKH.

2.2.6. JlonmomHurtensHble HOKYMEHTHI ((pMHAHCOBOE MOJOXKEHHE ( JTOXOJbI, JIOJITH, BIIaJICHUC

HEJIBIKUMBIM HMYIIECTBOM, JICHEKHBIE BKIIAJbI, UMYIIECTBEHHOE MOJOKEHHE, MEAULIMHCKOE

3aKJIFOUYEHHUE O COCTOSTHUU 37I0POBbS U JIp.)

2.2.7. ABroOmnorpadudeckue 1aHHbIE:

-CBezieHHsI O TPYIOBOM U OOIIEM CTaxkKe;

- CBeJlieHUS O COCTaBE CEMbU;

- CBeIeHHs O COIMANBbHBIX JIbIOTax;

- Apec MecTa JKUTENbCTBA,

- Jomanrnwuii renedow;

- Mecto paboThl Ml y4eOBl.

2.2.8..CBenennsi o (akTax, COOBITUAX M OOCTOSTENBCTBAX YACTHOM >KM3HM pabOTHHKA,

NO3BOJISIOMINE  WACHTH(QHUIMPOBATH €ro, 3a HCKIIOYCHHEM CBEACHUH, IOJUICKALINX

pacmlpoCTpaHEHUIO B CPEICTBAaX MaccoBOW HMHGPOpPMAIMU B YCTAHOBJICHHBIX (heaepaabHbIMU

3aKOHAMHU CITyJasx.

2.2.9. CBenenus o 3apabOTHOI IJ1aTe€ COTPYIHUKA;

2.2.10. [ena, coneprkaliyie MaTepHuabl MO MOBBIILIEHUIO KBAIM(UKAIIMK U IEPETIOATOTOBKE

COTPYAHMKOB, X aTTECTALMH, CITyKEOHBIM pacciie0BaHHIM;

2.2.11. OcHOBaHMS K TIPUKA3aM I10 JIAYHOMY COCTaBY;

2.2.12. IlogIMHHUKY U KOIMM [TPUKA30B 0 JUYHOMY COCTaBY.

2.2.13. CocraB ekIapupyeMbIX CBEICHUH 0 HATMYMU MaTepUATBHBIX IIEHHOCTEH;

2.2.14. ConepxaHue eKIapaliy, NoJaBaeéMoil B HAJIOTOBYIO HHCIEKIINIO;

JlaHHBIE TOKYMEHTHI SIBIISIOTCS KOH(UACHIUAIEHBIMHU, XOTS, YIUTHIBAas ©X MAaCCOBOCTh U

€/IMHOE MECTO 00pabOTKHU M XpaHEHHUs - COOTBETCTBYIOIIUMN TpH(] OrpaHUYEHUs HA HUX HE

CTaBHTCSI.

W3 yka3zaHHOTO crnucka paboToJaTesb BIpaBe MOIydaTh M UCHOIb30BaTh TOJIBKO T€ CBEACHMS,

KOTOPBIE XapaKTEPU3YIOT IPaXKTaHuHA KaK CTOPOHY TPYJOBOTO JIOTOBOPA.

3. OBA3AHHOCTHU PABOTOJATEJIAA

3.1. B mensx obecriedyeHus: mMpaB U CBOOOJ 4YeJIOBEKa M TIpakIaHMHA paboToAaTellb U €ro
NpeJCTaBUTeNId NMpU 00pabOTKE MEPCOHANBHBIX JaHHBIX paboTHHKA 00s3aHbl COOIIOAThH
cieayroue oomme TpedoBaHMs:

3.1.1. O6paboTKa MEepCOHANBHBIX JaHHBIX PA0OTHHUKA MOXET OCYIIECTBIATHCS MCKIIIOUYMTEIHHO
B IeNsAX oOecredyeHus COOIOACHUS 3aKOHOB W MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
coleicTBUSL pabOTHUKAM B TPYIOYCTPONCTBE, OOyYE€HHUHM U NPOABIKEHHUU IO CIyXOe,
oOecrieyeHus JIMYHOM Oe30MmacHOCTH paOOTHUKOB, KOHTPOJS KOJMYECTBAa M KadecTBa
BBITIOJTHSIEMOU pabOTHI M 00ECIIEUeHHUsT COXPAHHOCTH UMYIIIECTBA.

3.1.2. Tlpu ompeneneHun obdbeMa M COAEpKaHUS 00padaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
paboTHHKa paboToaaTeNs JOJDKEH pyKoBoACTBOoBaThes Konctutynuei Poccuiickoit @enepanmm,
TpyoBBIM KOJIEKCOM U MHBIMH (heZiepaibHBIMU 3aKOHAMU.



3.1.3. IlepconHanbHbIe JaHHBIC CIEIYET MOJYy4aTh y HET0 caMoro. Eciu mepcoHanbHbIC JaHHBIE
paboOTHMKAa BO3MOXKHO TMOJYYUTh TOJIBKO Yy TpPEThel CTOPOHBI, TO PaOOTHHUK JOJKEH OBITh
yBEAOMJICH 00 3TOM 3apaHee, W OT HEro AODKHO OBITh MOJYYEHO MHCBMEHHOE COTJacHue.
Paboronarens AomKeH COOOIIMTH PaOOTHUKY O UENSX, HPeAnojlaraéMbIX HCTOYHUKAX U
croco0ax MoJy4eHHUs MEePCOHANBHBIX JIAHHBIX, a TAKKE O XapakTepe MOAJICKAMUX TOTYUSHUIO
MEPCOHAIBHBIX JTAaHHBIX U MOCIEACTBUIX OTKa3za pabOTHHKA JaTh MHUCbMEHHOE COTJlache Ha MX
HOJIyYCHHUE.

3.1.4. Paboromatenp HE WMMeEET MpaBa TMOJy4aTh W 0OpabaThIBaTh IEPCOHAIBHBIC JIaHHBIC
paboOTHUKA O €ro MOJMMTUYECKUX, PEIUTHO3HBIX W HMHBIX yOEKJICHHUSX M YaCTHOU >XKW3HH. B
CIIy4asiX, HEMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOILLIECHUH, JAHHBIE O YACTHON
KU3HU paboTHHKA (MH(MOPMAIUS O KUZHEICATSILHOCTH B c(hepe CEeMEHHBIX OBITOBBIX, JTHYHBIX
OTHOUICHUIT) MOTYT OBITh MOJIY4YeHBI U 00padOTaHbI paboTOaATENIEM TOJIBKO C €r0 MHChMEHHOTO
COTJIACHSL.

3.1.5. PaGoromaTtenp HE WMEET MpaBO IMOJy4aTh W 00pabaThIBaTh IEPCOHAIBHBIC JaHHBIC
pabOTHMKAa O €ro WICHCTBE B OOINECTBEHHBIX OOBEIMHEHHMAX WM €ro NpPoQCOI3HOM
JESITEIbHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPeayCMOTPEHHBIX (efepaibHbIMU 3aKOHAMHU.

3.1.6. Ilpu npuHATUM pEUICHUH, 3aTPAaruBaIOIINX UHTEPECHl pa0OTHUKA, padOTOAATEIh HE UMEET
IpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3yybTare X aBTOMAaTH3UPOBAHHOW 00pa00TKE MITH JICKTPOHHOTO MOIYICHUS.

3.1.7. 3ammTa nepcoHanbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCIOJIb30BAHUS WIH
yTpaTel JOJDKHA OBITh oOOecriedeHa paboTomaTeieM 3a CYeT ero CpencTB B IOPSJKE,
YCTaHOBJICHHOM (hefiepaibHbIM 3aKOHOM.

3.1.8. PaGoTHuKM ¥ HX TPEACTABUTEIHN JODKHBI OBITH O3HAKOMJICHBI IIOJ] POCIHUCH C
JOKYMEHTaMU MPEIIPUITHS, YCTAaHABIMBAIOIINMH MOPSIOK 00paOOTKH MEPCOHATBHBIX TaHHBIX
pabOTHHUKOB, a TakKe 00 UX MpaBax U 00S3aHHOCTAX B ATOU 00JIACTH.

3.1.9. PaboTHUKHM HE TOKHBI OTKA3bIBATHCSI OT CBOUX MPaB HA COXPAaHEHUE U 3aIIUTYy TalHBI.

4.0BS3AHHOCTHU PABOTHHUKA
PaboTHuK 00s13aH:

4.1.IlepenaBate  paboTomaTeNt0 WJIM €ro0  MPEICTABUTENI0  KOMIUIEKC JOCTOBEPHBIX
JTIOKYMEHTUPOBAHHBIX TEPCOHATBHBIX JaHHBIX, MEPEeUYeHb KOTOPHIX YCTAaHOBJIEH TpyHOBHIM
konekcoM Poccuiickoit denepanum.

4.2. CBOEBpEeMEHHO B pa3yMHbIH CPOK, HE MPEBBILIAIOIINN 5 THEH, coodmmaTe paboTonaTento 00
M3MEHEHUU CBOUX MEPCOHATBHBIX JaHHBIX.

4.3. PaOoOTHHKHM CTaBAT paboTomareis B WM3BECTHOCTh 00 W3MCHCHWH (DaMHIIUU, HWMCHH,
OTYECTBA, JAAThl POXKACHHUS, YTO MOJYyYaeT OTPAXKEHUE B TPYJIOBOM KHUKKE HAa OCHOBaHUU
MPE/CTABICHHBIX JOKYMEHTOB. [Ipn HE0OXOMMMOCTH W3MEHSIOTCS JaHHble 00 OOpa3oBaHUH,
npodeccuu, crennaIbHOCTH, MPUCBOCHUH HOBOTO pa3psiaa U mp.

S.NTPABA PABOTHUKA
PaGoTHuK nmMeeT mpaso:

5.1. Ha monayto nHopmaIuio o CBOMX MepCOHATBHBIX JAHHBIX U 00pab0TKE ITHUX JTaHHBIX.
5.2.Ha cB0OOOAHBINA AOCTYN K CBOMM NEPCOHAIBHBIM JIaHHBIM, BKIFOUash MPaBO Ha MOTYYCHHE
KOMUi JTI000H 3ammcH, cojepiKaliell MepCOHANbHBIE JaHHBIE COTPYAHHKA, 33 HCKIIOYECHUEM
ClIy4aeB, IPENyCMOTPEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoi denepannn.

5.3. TpeboBaTh HCKIIIOUEHUS WM UCHPABICHUS HEBEPHBIX HIJIM HEMOJHBIX MEPCOHATbHBIX
JMaHHBIX, a TakKXKe JaHHBIX, OOpaOOTaHHBIX C HapyIIEHHEM TPeOOBaHUN, OMPEIEICHHBIX
TPYIOBBIM 3aKoHOAaTenbCcTBOM. [Ipu oTkaze paboromarenss HUCKIOYUTH WM HCIPABUTH
NEepCOHANbHbIE JIaHHBIE COTPYJHUKAa OH HMEET TMpaBO 3asABUTh B MHUCBMEHHOH Qopme
paboToaTeNI0 O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBAHHWEM TAaKOI'O HECOIJIACHSl.



[lepconanibHble JaHHBIE OLIEHOYHOTO XapakTepa COTPYAHUMK HUMEET TIpaBO JOMOJHUTH
3asBJICHUEM, BBIPA)KAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.4. TpeboBath u3BelIeHUs pabOTOAATENIeM BCEX JIHIl, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHbIE WJIM HEMOJHbIC IIePCOHATbHBIC JaHHBIE COTPYAHHUKA, 000 BCEX MPOU3BEACHHBIX B HUX
UCKIIFOUECHHSIX, UCTIPABIICHUSAX WIH JIONOJHEHHUSIX.

5.6. OGxanoBarh B Cy]l JIFOObIC HETIPABOMEPHBIE NEHCTBUSI WU Oe31eCTBUS paboToaaTeNs MPU
00paboTKe U 3aIIHUTe ero NePCOHANBHBIX JaHHBIX.

5.7. OnpenensaTe CBOMX MPEICTABUTENICH ISl 3aLUThl CBOUX NIEPCOHAIIBHBIX JaHHBIX.

5.7. B mensix 3amMThl YaCTHOW JKU3HH, JIMYHONH W CEMEHHOW TalHbI Pa0OTHUKH HE JIOJDKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00pabOTKy MEPCOHAIBHBIX JAaHHBIX TOJBKO C UX COIJIACHUS,
MOCKOJIBKY 3TO MOKET MOBJICYb MPUUUHEHHE MOPAIIbHOTO, MATEPUATILHOTO Bpea.

6. CbOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIbBHBIX TAHHBIX
6.1. OOpaboTka TmEpPCOHATBHBIX JAHHBIX pPa0OTHUKA - OTO TMOJYYCHHE, XpaHEHHE,
KOMOMHUpOBaHME, Teperaya WiIM JI00e Jpyroe HCIOJIb30BaHHE IEPCOHATIBHBIX JaHHBIX
pabOTHHKA.
6.2. Bce mnepcoHanbHBIC [aHHBIE pPA0OTHUKA CIEAyeT Moiy4yarb Yy Hero camoro. Ecmum
NIEPCOHAIbHBIC JIaHHBIE PA0OTHUKA BO3MOXHO MOJYYHTHh TOJBKO Y TPEThEH CTOPOHBI, TO
paboOTHHUK JOJDKEH OBITH yBEIOMIICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh TOIYYEHO
MUCHbMEHHOE COTJIACHE.
6.3. PaGoTtonmaTesb TOJDKEH COOOIIUTHh PA0OTHUKY O IENSX, MPEINOJIaraéMbIX HCTOYHHKAX H
crioco0ax MOJyYCHHs MEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJISKAIINX TTOTYICHUIO
NEPCOHANBHBIX JAaHHBIX U MOCIEICTBHUAX OTKa3a pabOTHHKA JaTh MUCBMEHHOE COTJacue Ha MX
HOJTyYCHHUE.
6.4. PaboTHUK MpenocTaBisieT pabOTONATENI0 JOCTOBEPHBIC CBeAcHHS O cebe. PaGoromarens
IPOBEPSIET JIOCTOBEPHOCTh CBEICHH, CBEpss JaHHBIC, INPEIOCTABICHHBIC PAOOTHUKOM, C
UMEIOIIMMUCS Yy padoTHUKAa JoKyMeHTamH. [IpemocraBieHne paOOTHUKOM —ITOJIONKHBIX
JIOKYMEHTOB WJIM JIOKHBIX CBEJICHUH MPU MOCTYIUICHMH HA PaOOTy SIBIISICTCS OCHOBAHUEM ISt
pacTopKeHHs TPYAOBOTO JOTOBOPA.
6.5. Ilpu nocTyrieHnu Ha paboTy pabOTHUK 3alOJIHSIET aHKETY M aBTOOHOrpaduio.
6.5.1. Aukera npezacTaBisieT coO0l epeyeHb BOPOCOB O NMEPCOHATBHBIX TAHHBIX paOOTHHKA.
6.5.2. AHketa 3arnosiHseTcss pabOTHUKOM caMocToATeNbHO. [Ipy 3amonHeHnn aHKeThl pabOTHUK
JIOJDKEH 3alloNHATh Bce ee rpadbl, Ha BCE BOMPOCHI JaBaTh IOJHBIE OTBETHI, HE JOITyCKaTh
UCTIpABJICHUH WIN 3a4epKHUBaHUI, MPOYEPKOB, IOMAPOK B CTPOTOM COOTBETCTBUU C 3AMUCSIMH,
KOTOPBIE COJIEPKATCS B €0 JIMYHBIX JTOKyMEHTaX.
6.5.3. ABrobuorpaduss - JOKyMEHT, COJAEpXKAallMi ONHMCaHHE B XPOHOJIOTUYECKOMN
MIOCJIEIOBATEIIEHOCTA OCHOBHBIX ATAIOB KU3HU U JACATEIBHOCTA IPUHUMAEMOTO PabOTHHUKA.
6.5.4. ABToO6Hnorpadus cocrapisiercs B IpOU3BOJIbHON Gopme, 6€3 MOMAPOK U UCTIPaBJICHHH.
6.5.5. AHkera u aBToOuorpadus pabOTHUKA TOJDKHBI XPAHUTHCS B JIMYHOM Jiefie paboTHUKaA. B
JUYHOM Jiefle TaKKe XPAHATCS MHblE JOKYMEHTHl MEepCOHANBbHOTO Y4eTa, OTHOCAIIMECS K
HEpCOHAIBHBIM JaHHBIM paOOTHHUKA.
6.5.6. JInunoe neno paboTHuKa oopmigeTcs mocie u3gaHus MpruKasza o npueme Ha padoTy.
6.5.7. Bce TOKYMEHTBI JIJMYHOTO Jiefla TMO/IIMBAIOTCS B O0JI0XKKY 00paslia, yCTaHOBJIEHHOTO Ha
npeanpustTan. Ha Hell yka3biBaroTcs (haMIITUs, UMsI, OTYECTBO PaOOTHUKA, HOMED JIMYHOTO JIea.
6.5.8. K kaxxgomy IMUHOMY JieNTy PHJIaratoTcs ABe LBETHbIE poTorpadun paboTHUKA pazMepoM

6.5.9. Bce NOKYyMEHTHI, MOCTYNAIOLIME B JUYHOE JEJI0, PACIoaraloTcs B XPOHOJIOTHYECKOM
nopsiyike. JINCTBI JOKyMEHTOB, TIOIINTHIX B JIMYHOE /10, HyMEPYIOTCS.

6.5.10. JluuHoe npeno BeAeTcs Ha NPOTSHKEHHHM BCEH TPYAOBOM IESITEIbHOCTH pPaOOTHHUKA.
V3MeHeHHs, BHOCUMBIE B JIMYHOE JIEJI0, JOJDKHBI OBITH TOATBEPXKICHBI COOTBETCTBYIOIIMMU
JIOKYMEHTaMHU.

7. HEPEJJAYA ITIEPCOHAJIBHBIX TAHHbIX



7.1. Tlpu mepemaue NMEPCOHANBHBIX JAHHBIX PaOOTHHKA pabOTOAATENh MOJDKEH COOI0IATh
cieayromue TpeOOBaHUS:

- He co00IIaTh MepCOHANIbHBIEC JaHHbIE paOOTHHUKA TPEThel CTOPOHE 0€3 MMCbMEHHOTO COTJIACHs
paboTHHUKA, 32 HUCKJIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LESAX NpeayNnpexIeHus
yIpO3bl )KU3HU U 3/I0pPOBBIO Pa0OTHUKA, a TAKKe B CIy4asX, YCTAaHOBICHHBIX (peaepanbHbIM
3aKOHOM;

- He COO0IIaTh epCOHANbHBIE JaHHbIE PA0OTHUKA B KOMMEPUYECKUX IENIAX 0€3 ero MICbMEHHOTO
coryiacus;

- IpeAYNPEANTD JIUII, TOyYaIOIUX NEPCOHATIbHbIE JaHHbIe PA0OTHUKA, O TOM, YTO ATH JaHHBIC
MOTYT OBITh UCHOJIb30BAHBI JIUIIb B LEJSAX, A KOTOPHIX OHU COOOIICHBI, U TPEOOBATh OT ATHUX
JMII TIOATBEPXKACHHUS TOTO, YTO 3TO MPaBUJIO cobOiroaeHo. Jluia, momydaroniye nepcoHalbHbIe
naHHble paOOTHHKA, O0S3aHbl COONMIOAATh KOH(MUIECHIMAIBHOCTh. JlaHHOE moNoXKeHHe He
pacripocTpaHsiercs Ha OOMEH TIepCOHANBHBIMH JaHHBIMH PAaOOTHUKOB B  MOPSIKE,
YCTaHOBJICHHOM (heJiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTyH K TMEPCOHAJbHBIM JaHHBIM PpPAaOOTHHKOB TOJBKO CHEIHMAIHHO
YIOJTHOMOYEHHBIM JIMIaM, NPU 3TOM yKa3aHHbBIE JIMIA JOJKHBI UMETh MPaBO MOJIYy4YaTh TOJIBKO
T€ TIEpCOHAIbHBIC TaHHbIE PAaOOTHHKA, KOTOPHIE HEOOXOIWUMBI Ui BBIMIOJHEHUS KOHKPETHBIX
byHKIUi;

- HE 3amnpamuBaTh MH()OPMAIMIO O COCTOSHUM 3/I0pOBBS PAaOOTHHKA, 32 HMCKIIOYCHHEM TEX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3ZMOXKHOCTH BBITIOJHEHUSI pAaOOTHUKOM TPYIOBOM
byHKINY,

- TepenaBaTh MEPCOHANbHbIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAaOOTHUKOB B MOPSIKE,
yCTaHOBJIEHHOM TpynoBbIM KoaekcoM P®, u orpaHMumBaTh 3Ty MHPOPMALUIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JIaHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAMMBI JJISi BBIMOTHEHHS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKIUH.

8. JOCTVYII K ITIEPCOHAJIBHBIM JIAHHBIM COTPYJHUKA
8.1. BHyTpeHHuU# AOCTYM (IOCTYIl BHYTPU IPEIIPUITHS).
[TpaBo gocTyna K nepcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- PYKOBOAMTEIb MPEAIPUITHS;
- PYKOBOJUTEIb OTJIENa KaJIpoB;
- PYKOBOAMTEIH CTPYKTYPHBIX TMOJpa3AeNieHHil MO HANpPaBIECHUIO AEATEIbHOCTH (IOCTYN K
JUYHBIM JQHHBIM TOJbKO pAOOTHUKOB CBOEro IOJpA3AeieHUs) IO COIJIAaCOBAHUIO C
PYKOBOAMTENIEM MPEAIPUITHS;
- TIpU TMEPEeBOJI€ U3 OJHOI0 CTPYKTYPHOTO MOJIpa3AeNeHusl B APYroe AOCTYN K MEPCOHATBHBIM
JAHHBIM COTPYJHHKA MOXXET UMETh PYKOBOJIUTEIb HOBOI'O MOAPA3AEIICHHS IO COTVIACOBAHUIO C
PYKOBOJUTENEM MPEITPUSITHS,
- COTPYIHUKH OyXTanTepuud - K TE€M JaHHBIM, KOTOpble HEOOXOIWMBI ISl BBITIOTHEHUS
KOHKPETHBIX (PyHKIIUH;
- caM paOOTHUK, HOCUTEIb IaHHBIX.
8.2. BHemHuit goctym.
[lepconanbHble JaHHBIE BHE OpraHU3allMM MOTYT MPEACTaBIATHCA B TOCYJapCTBEHHbIE U
HETOCYyJIapCTBEHHBIE (PYHKITMOHATBHBIE CTPYKTYPHI:
- HAJIOTOBBIE WHCTIEKITNH;
- PaBOOXPAHUTEILHBIE OPTaHbl;
- OpraHbl CTAaTUCTHKH,
- CTpaxOBbI€ ar€HTCTBA;
- BOGHKOMATBHI;
- OpraHbl COLIMAIIBHOTO CTPAXOBaHUS;
- IEHCUOHHbIE (POH/IBI;
- IOJPA3AECICHUS MyHUIIUTIAIbHBIX OPraHOB YIIPABICHUS.
8.3. Jlpyrue opranuzaiumu.



CBenenuss 0 paboTHHKE (B TOM YHCIE YBOJICHHOM) MOTYT OBITH TMPEIOCTABJICHBI JAPYTOu
OpraHu3aIMy TOJBKO C MUCHMEHHOTO 3ampoca Ha OJJlaHKe OpraHHu3alliy ¢ TMPHIOKEHUEM KOTTUU
3asBleHHs paOOTHHUKA.

8.4. PoncTBEHHHUKY U WIECHBI CEMEN.

[lepcoHanbHBIEe JaHHBIE PAOOTHUKA MOTYT OBITH MPEIOCTABICHBI POJACTBCHHUKAM WM WICHAM
€ro CEMbH TOJIBKO C TUCBMEHHOTO Pa3peIIeHs] CaMoro pabOTHHUKA.

9. 3BAIUTA ITIEPCOHAJIBHBIX TAHHBIX PABOTHHUKA

9.1. B nensix obecnieueHusi COXpaHHOCTH M KOH(PHICHIIMATLHOCTH ITEPCOHATBHBIX TAHHBIX
pabOTHUKOB OpraHU3aIMy BCE ONepanuy o oGpopMIIeHNIO, (POPMUPOBAHUIO, BEICHUIO U
XPaHCHHIO JAHHOH WH(OPMAIIMU JOJDKHBI BBITOIHATHCS TOJIBKO paOOTHUKAaMU OT/Iesa KapoB,
OCYILECTBIISIOUIMMHU JAHHYIO pabOTy B COOTBETCTBHH CO CBOMMHU CITY>KEOHBIMH 0053aHHOCTSIMU,
3a(hMKCUPOBAaHHBIMU B UX JOJDKHOCTHBIX HHCTPYKITUSX.

9.2. OTBeTHI Ha MUCbMEHHBIE 3APOCHI IPYTUX OPTaHU3ANNN U YUPESIKACHUHN B TIPEIeIax UxX
KOMIICTEHIIMH U MPEJIOCTABICHHBIX MIOJITHOMOYHIA JA0TCS B IMCbMEHHON opMe Ha OiiaHKe
OPEINPUSATHS U B TOM 00beMe, KOTOPBIH MMO3BOJIET HE Pa3riialaTh U3IHITHIA 00beM
NIEPCOHABHBIX CBEICHUI 0 paOOTHHUKAX MPEATIPHUSITHUS.

9.3. Ilepenaya wHbOpMaNUU, COACpXKAIICH CBEIACHHUS O MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB
opranu3zaii, 1o tejaedony, hakcy, 3IMEKTPOHHOMN 1mouTe 0e3 MMCHMEHHOTO corjlacus paboTHHKA
3arpeniaeTcs.

9.4. JIuyHble J1eNna U TOKYMEHTBI, COACPIKAIINe IEPCOHATIbHBIE IAHHBIE PAOOTHUKOB, XPAaHATCS B
3anmparommxcs mkadax (ceidax), oOECIEUNBAIONUX 3aMUTY OT HECAHKIMOHHPOBAHHOTO
JIOCTYTIA.

9.5. IlepcoHanbHbIE KOMIBIOTEPHI, B KOTOPBIX COJIEPIKATCS MEPCOHATBHBIE JTaHHBIE, JOJDKHBI
OBITh 3aIUIIECHBI TAPOJISIMH JIOCTYTIA.

10.0TBETCTBEHHOCTH 3A PA3IJTAINIEHUE KOHOUJIELUAJTBHOM
UH®OPMAIIUU, CBA3AHHOM C MEPCOHAJIbHBIMU JAHHBIMU PABOTHUKA

10.1. JIuma, BUHOBHBIE B HapyIIEHUH HOPM, PETyJIUPYIOLIMX MOJIydYeHHe, 00paboTKy M 3aluTy
NEPCOHAIBHBIX  JaHHBIX  pabOTHUKA, HECYT JOUCHUIUIMHAPHYIO, aJMHUHUCTPATUBHYIO,
IpaXXJJaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepabHbIMU
3aKOHaMH.

11. BAKVIIOYUTEJIBHBIE ITOJIOKEHUA],
11.1. Hacrosimiee [lomoskeHne u M3MEHEHUsI K HEMY YTBEPKAAIOTCS MpUKa3oM aupektopa PMYK
«EkareprHoBCKast MEXIIOCEeNIEHUECKas LIEHTpaIbHast OMOIOTeKay.
11.2. PMVYK «ExaTepuHOBCKast MeXIOCEICHYECKast IEHTPaIbHas ONOINOTEKa.
JIOJDKHBI OBITh O3HAaKOMJIEHBI ¢ HacToAmMM llojoxeHueMm, 4TO yIOCTOBEpSiETCS MOANUCHIO
Ka)K70ro pabOTHHKA B )KypHaJe yJera.



