ITpunoxxenune N 4
K YU4eTHOH NOJIMTHKE
or 27.12.2022 1. Nel150

ITos10:xeHMe 00 3JIEKTPOHHBIX TOKYMEHTAX

B cootBercTtBuuM ¢ mosioxkeHusiMu 4. 5 cr. 9, 4. 6 cr. 10 3akona N 402-®3, n. 32 Crangapta
"KoHILenTyanbHbIe OCHOBBI OyXTaJTEpPCKOTO y4yeTa W OTYETHOCTH OpraHu3alMii TOCyIapCTBEHHOTO
cekropa", npuka3zoB Munduna Poccum ot 30.03.2015 N 52u m ot 15.04.2021 N 61n B YupexnaeHuu
NPUMEHSETCS CIEAYIOUMI TOPsSI0K (OPMHUPOBAHUS W MPUMEHEHHS TMEPBHUYHBIX (CBOJHBIX) YYETHBIX
JIOKYMEHTOB, PETHCTPOB OyXTalTEpPCKOro yuera:

1. IlepBuyHbIe (CBOAHBIC) YUE€THBIE TOKYMEHTBI, PETHCTPBI OyXTaITEpPCKOr0 Y4eTa COCTABISIFOTCS Ha
OyMa)xHOM HOCHUTEJIE U (W) B BUJE SJICKTPOHHOTO IOKYMEHTA, IOJIUCAHHOTO AJIEKTPOHHON MOJIMHUCKHIO.

2. IlepBuyHbIe (CBOAHBIC) YUETHBIE JOKYMEHTBI, PETUCTPhI OyXTaJITePCKOTO yUETa COCTABISIOTCS MO
YHUPHUIIUPOBAHHBIM (DOPMaM JOKYMEHTOB, YTBEP KICHHBIM:

a) npukazom Munduna Poccuu ot 30.03.2015 N 52s;

0) npukazom Munduna Poccun ot 15.04.2021 N 611 B pegakuum npukaza Munduna Poccun ot
30.09.2021 roma N 142n;

B) npukazom MuHbuna Poccun ot 15.04.2021 N 611 B pepakuuu npukaza Munduna Poccuu ot
28.06.2022 N 100m;

r) npukazoM Munduna Poccun ot 15.04.2021 N 611 B pemakiuu npukasza Munduna Poccun ot
07.11.2022 N 157=n.

3. YaudunupoBanusie GopMbl JOKYMEHTOB, yKa3zaHHble B nojanynkre "0" m. 2 [lonoxenus,
npumMmeHstoTes B Yupexaenuu ¢ 01.01.2023

4. YuudunupoBanusie (OpMbI JOKYMEHTOB, yYka3aHHble B nojanynkTax "B" u "r" m. 2 [Tonoxxenus,
npumenstoTes B Yupexaenuu ¢ 01.01.2024 (nu mo Mepe TeXHH4eCKOH BO3MOKHOCTH);

5. Jlo HacTyIuIeHHs OpraHU3alMOHHO-TEXHUYECKOW BO3MOXKHOCTH M TEXHOJIOTUYECKOW TOTOBHOCTH
MH(OPMALlMOHHON CHCTEMBI, OOecleuyMBaloIle BeaeHUE OyXrajJTepcKoro yudera B YUpeKICHUH
(crienMamM3upoOBaHHOIO  MPOTPAaMMHOTO  NPOJAYKTa), (OPMHUPOBAHMUS DIEKTPOHHBIX JIOKYMEHTOB,
OCYIIECTBISIETCS (POPMUPOBAHNE JOKYMEHTOB, YKa3aHHBIX B I1. 2 [lonoxeHnus, Ha OyMa)kHOM HOCHUTEE.

6. B byxranteputo mnepenaroTcs OPUIHMHAIBl MEPBUYHBIX (CBOJIHBIX) YUYETHBIX JIOKYMEHTOB,
c(OpMHPOBAHHBIX HA OYMa)KHOM HOCHUTEJE.

7. Ilpu HaTMYUU CUCTEMBI HJIEKTPOHHOTO JIOKYMEHTO000pOTa MEXTy COTPYAHUKAMU Y UpexKIeHUs,
B TOM YHCJI€ [TPH HAIMYUU TEXHUYECKON BO3MOKHOCTH OCYILECTBIIATH AIEKTPOHHBINA JOKYMEHTOOOOPOT C
COTPYAHUKAMHU YUPEXJIEHHs C UCIOJIb30BaHUEM MH()OPMAIIMOHHONW CHCTEMBbI, 00ecTIeunBarolIeil BeaeHue
oyxranrepckoro ydeta B Yupexaenuu (CI/]), corpynHuku YupexieHus (OTBETCTBEHHBIE JIUIIA) 00s3aHbI
IPEeJOCTaBIATh B byXranreputo ckaH-KONUU MEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB, COAEPIKALINX
CcOOCTBEHHOPYUHBIE MOANUCH (CPOPMUPOBAHHBIX HA OyMa)KHOM HOCHUTEIIE).

CkaH-KOMMs TMEpPBUYHOIO (CBOAHOIO) YYETHOI'O JOKYMEHTa, C(OPMHUPOBAHHOIO Ha OyMa)KHOM
HOcUTeJIe, IPeoCcTaBiseTcsl B byxranrepuio B ciiydae OTCYTCTBUS BO3MOKHOCTH JIULIOM, OTBETCTBEHHBIM
3a (hopMupoBaHHe U (MIIM) MPEJOCTaBIEHUE TOKYMEHTa Ha OyMakHOM HOCHTEIIE, CBOEBPEMEHHO NepeaaTh
opuruHai (MOUIMHHUK) J0KyMeHTa B byxranteputro.

OTBETCTBEHHOCTh 3a COOTBETCTBUE CKAH-KOIIMHU IOJUIMHHUKY JOKYMEHTa BO3Jaraercsl Ha JIMLO,
OTBETCTBEHHOE 3a O(QOpPMIICHHE YyKa3aHHBIM JOKYMEHTOM (akTa XO3SMCTBEHHOM >XM3HM M (WIH) 3a
dopmupoBaHne W (WIM) mepeAayy Takol ckaH-konuu. Ilepemaya CkaH-KONMUHM TEPBUYHOTO YYETHOTO
JIOKYMEHTa OCYIIECTBIISIETCS MPH YCIOBUU €€ MOJIMUCAHUS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
COOTBETCTBHUE TAKOH CKaH-KOMHMH MOJJIMHHUKY TOKYMEHTa, KBATU(PUIIUPOBAHHOHN 3JIEKTPOHHOM MOAMUCHIO
(OUIT).

8. IIpenocraBieHne CKaH-KOMMM HE OCBOOOXJAeT OTBETCTBEHHBIX JHII OT O0OS3aHHOCTH
nperocTaBUTh B byxranreputo  opurmHaiz — HEpPBHUYHOTO  (CBOJAHOIO)  YY4ETHOTO  JOKYMEHTAa,
chopMHpOBaHHOrO Ha OyMa)kXHOM Hocutene, B TeueHue 10 paboumx IHEH ¢ MOMEHTa MpeaOoCTaBICHUS
CKaH-KOIUH TaKOro JJOKYMEHTA.
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9. IlpenocraBnenne B byxraiarepuio MHBIX JOKYMEHTOB (CBEICHUM), HEOOXOIUMBIX JJIsi BEJCHUS
OyXrajaTepckoro ydera u (POpMUpPOBaHMsI OTUETHOCTH, TAKXKE BO3MOXKHO IIyTEM Iepeladd CKaH-KOIUH
nokymeHTa B CO/] mpu ycioBuM €€ NOANUCAaHUS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 COOTBETCTBUE
TaKOW CKaH-KOMUU MOJIMHHUKY JOKYMEHTA, KBATM(PUITMPOBAHHON AIEKTPOHHOM roAnuckio (DLIT).

10. B ¢popme 31eKTpOHHBIX JOKYMEHTOB, IMOANMCAHHBIX JIEKTPOHHON MOAMUCHIO, TPHHUMAIOTCS K
y4eTy IepBUYHbIE (CBOJHBIE) YUETHBIE TOKYMEHThI, PErHCTPbl OyXIaJITepCKOro y4yeTa, COCTaBJIEHHBIE IO
YHADUIUPOBAHHBIM (POpPMaM 3JIEKTPOHHBIX JOKYMEHTOB, YTBEPKICHHBIM:

a) pazjenamu 4 1 5 Meroaudeckux yka3aHui kK npukazy Munduna Poccun ot 30.03.2015 N 521;

0) npukazom Munguna Poccun ot 15.04.2021 N 61u B penakuuun npukaza Munduna Poccun ot
30.09.2021 roga N 142#;

B) npukazom Munduna Poccuu ot 15.04.2021 N 611 B penakuuun npukaza Munduna Poccuu ot
28.06.2022 N 100s;

r) npukazoM Munpuna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccuu ot
07.11.2022 N 157=.

11. [lepexon Ha popmMupoBaHue YHUDHUITMPOBAHHBIX (HOPM SIIEKTPOHHBIX TOKYMEHTOB, YKa3aHHBIX
B 1. 10 IlomoxeHus, B BUAE 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMMCAHHBIX 3JIEKTPOHHON NOJMHCHIO,
OCYIIIECTBIISETCS N0 PaKTy TEXHOJOTUYECKON TOTOBHOCTH UH(POPMAILIMOHHOM CHCTEMBI, 00ecTIeunBaroLeit
BeJIeHUE OyXTaJTepCKOro yuera B YUpekIeHUH (CHEeLUaIU3UPOBAHHOTO IPOrPaMMHOTO IPOIYKTa), HO HE
paHee HACTYIUICHHUS AaThl Hayajla IPUMEHEHUS B YUPEKICHUN YHU(PHUIIMPOBAHHBIX (POPM DIIEKTPOHHBIX
JIOKYMEHTOB corjacHo 1il. 3 u 4 IlonoxeHus.

12. O TEXHOJOrMYeCKOH TOTOBHOCTH (HOPMHUPOBAHHUSA YHUPHUIIMPOBAHHBIX (POPM DIEKTPOHHBIX
JIOKYMEHTOB, yKka3aHHbIX B I1. 10 [TomokeHus, B BHJie 3JI€KTPOHHBIX IOKyMEHTOB byxranrepus yBe1oMisieT
BCEX COTPYAHUKOB YUpEXKIEHHUS, UMEIOIIMX OTHOIIEHUE K YYETHBIM IpOIENypaM U OTBETCTBEHHBIX 3a
oopmieHue (pakToB X034WCTBEHHOHN XM3HU U (popMUpOBaHUE U (MJIM) MpelcTaBleHue B byxranteputo
JOKYMEHTOB  (CBEACHHI), HEOOXOMUMBIX [UIsl BEACHHUS OyXTalTEepCKOro yudera, B IMOPSJKE,
npeaycMoTpeHHoM . 13 - 15 [lonoxenus.

13. YBenomiieHre 0 MPUMEHEHNH AJIEKTPOHHBIX JOKYMEHTOB MOKET (JOPMHUPOBATHCSI B OTHOLIEHUH
KaK OJHOW YHHU(PHUIHUPOBAHHON (POPMBI JIEKTPOHHOTO JOKYMEHTA, TaK U HECKOJIBKMX YHU(DPUIIMPOBAHHBIX
(G opM IIEKTPOHHBIX JOKYMEHTOB.

B VYBenomieHuH O NMPUMEHEHMM DJIEKTPOHHBIX JOKYMEHTOB JIOJDKHA COAEPIKATHCS CIEAYOIast
uH(popManus:

a) HaUMEHOBaHMEe YHU(UIIMPOBAHHOM (POPMBI AIEKTPOHHOTO JOKYMEHTa U KoA (popmel mo OKY /1;

0) HaumeHoBaHue mpukaza Munduna Poccun, KOTOpbIM yTBepKIeHa yHHUIIMpoBaHHas dopma
JJIEKTPOHHOTO JOKYMEHTA;

B) 1aTa mepexoja Ha (pOpMHUpOBAaHUE MEPBUYHOrO (CBOJHOTO) YYETHOTO JIOKYMEHTA, PErucTpa
OyXraJTepcKoro ydera, COCTaBICHHOIO M0 YHU(UIMPOBAHHON (popMe 3JIEKTPOHHOTO JTOKYMEHTa, B BHJIE
JJIEKTPOHHOTO JOKYMEHTa, IOJIMUCAaHHOIO JJIEKTPOHHOM TMOANMCHIO (J1aTa Hayajla MpPUMEHEHUs
3JIEKTPOHHOTO JOKYMEHTAa YHU(PHUIIMPOBAHHON (HOPMBI).

14. YBenomsieHHe O NIPUMEHEHUHU OAJIEKTPOHHBIX JOKYMEHTOB (OPMHUPYETCSI OTBETCTBEHHBIM
COTpyAHUKOM byxranrepun, moamuceiBaercsi [J1aBHBIM OyXrajiTepoM M HampaBiIsIeTCs COTPYIHUKAM
VYupexeHus.

15. C VBenomieHHEM O NMPUMEHEHUM SJIEKTPOHHBIX JOKYMEHTOB JOJDKHBI OBITH O3HAKOMIICHBI
COTPYIHUKHU YUpEeXKJIEHHS, HMEIOIIUE OTHOUIEHHEe K YYeTHOMY mpoueccy Hu (win) ohOopMICHUIO
3JIEKTPOHHOTO JOKYMEHTA, HH(pOpMAIU O KOTOPOM COAEPIKUTCS B Y BEZIOMIICHUH.

IIpn nampaBnenun YBenomuieHus 4depe3 COJl cOTpyaHMK cuMTaeTcs O3HAKOMIIEHHBIM C J1aThl
HAIpPAaBJIEHUS TAKOTO Y BETOMIICHUS.

[Ipu OTCYTCTBUM TEXHWYECKON BO3MOXKHOCTH HAIPABUTh COTPYAHUKY Y BemomiieHue depe3 COJ]
(bakT 03HAKOMJICHHUSI JOJDKEH OBITh MOJTBEPXKJIEH MyTEM MPOCTABICHHUS COTPYIHUKOM YUpPEXIECHUS €ro
COOCTBEHHOPYYHOM MOANMMCH W JaThl O3HAKOMJIEHUS B JIMUCTE€ O3HAKOMIIEHUS K YBEJOMJIEHHIO O
IIPUMEHEHNH AJIEKTPOHHOTO IOKYMEHTA.

16. IlepBruuHble (CBOJIHBIE) YUETHBIE TOKYMEHTHI, PETUCTPBI OyXTraJlTEPCKOTO Yy4eTa, COCTaBlIEHHbIE
10 YHU(UIIMPOBAHHBIM (POpMaM IEKTPOHHBIX JOKYMEHTOB, B OTHOIICHUH KOTOPBIX ObUTH chOpMUPOBAHBI
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YBenomiieHusT 0 NPUMEHEHUM DJJIEKTPOHHBIX JTOKYMEHTOB, C JAaThl, yKa3aHHoW B mnoxm. "B" m. 13
[TonoxxeHus:

a) He pOpMHUPYIOTCS Ha OYMaKHOM HOCHUTEIIE;

0) GbopMHpYIOTCS OTBETCTBEHHBIMH COTPYAHMKAMU YUpPEXKJIEHHs M HNPUHUMAIOTCA K Y4eTy
byxranrepueit B BUie 2IEKTPOHHOIO TOKYMEHTA.

17.B cnyuyae mnpenocraBieHus B byxranreputo chopMupoBaHHOr0 Ha OyMa)kKHOM HOCHTENE
NEPBUYHOTO (CBOAHOT0) YYETHOTO IOKYMEHTA, PETUCTPa OyXTalTepCcKOro yueTa, COCTaBICHHOTO o popme,
B OTHOILEHUM KOTOPOH COTPYAHMKH OBLIM YBEAOMJIEHBI O IPUMEHEHUU 3JIEKTPOHHBIX JOKYMEHTOB, NPHU
9TOM Aata (GOpMHUPOBAHMS TIOKYMEHTa HAa OyMa)KHOM HOCHTEJIE COBIAAAET C AaTOH, yka3aHHOH B 1o, "B
11. 13 Tlonoxenusi, UM HaCTYNMIIA MOCIE TAKOM AAThl, JOKYMEHT K y4eTy He IPUHUMACTCS.

18. [Ipu ycinoBUU TEXHOJIOTMYECKOH TOTOBHOCTH MH(OPMALMOHHOM CHCTEMBI, 00eCreunBaromen
BeJICHUE OyXraJITepCKOro ydera B YupexkaeHuu, (OopMHpPOBAaTh B BHUJE 3IEKTPOHHOIO JIOKYMEHTA,
MOJAIMUCAHHOTO 3JEKTPOHHOM MOJNKMCHIO, NEPBUYHBbIE (CBOJIHBIE) YUETHBIE JIOKYMEHTBI, PETHUCTPBI
OyXraJTepckoro yuera, COCTaBIE€HHBIE:

a) Mo yHU(UIMPOBAaHHBIM (popMaM, yTBepKIEHHBIM pazzenavu | - 3 MeToau4ecknx yKazaHUH K
npuka3zy Munduna Poccuu ot 30.03.2015 N 52H;

0) o HeYHHPHUIMPOBAHHBIM (opMaM, yTBepKaAeHHBIM [IpunoxenneM N 2 Kk YUETHOI MOTUTHKE;

[Tepexon Ha opMupoBaHHE JOKYMEHTOB, YKa3aHHBIX B HacTosueM myHKTe IlonoxeHus, B Buzae
AJIEKTPOHHBIX JIOKYMEHTOB, OCYLIECTBIISAETCS B MIOPSAKE, IPELYCMOTPEHHOM I111. 13 - 17 ITonoxenus.

[lepBuyHble (CBOJHBIE) YYETHbIE JAOKYMEHTBI, PETHUCTPbl OYXTaJITEpCKOrO ydeTa, yKa3aHHbIE B
HacToseM nyHkTe [lonoxeHus, IpUHUMAIOTCS K YYETY B BUAE JIEKTPOHHBIX IOKYMEHTOB IIPU YCIIOBUU UX
HOJNMCaHUsl KBaTU(PUUUPOBAHHOHN 31eKTpoHHOM moxanuceio (DLII) Bcemu nuuaMu, MOANUCH KOTOPBIX
npeaycMOTpeHbl (Gopmoii mokymeHTa. [loamucaHwe MOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTE
[Tonoxenus, npoctoii anekTpoHHoN noanuceto (O11) He nomyckaercs.

19. 1o ¢akTy TEXHOJIOTHYECKOH TOTOBHOCTH HH(OPMAIIMOHHONH CHCTEMBI, 00eCHeunBaIONIeH
BeJICHUE OyXrajlTepcKoro ydera B YUpeXICHMU (CHELUATU3MPOBAHHOIO IMPOTPAMMHOIO MPOAYKTa),
CTPYKTYypHOE TMojpazjieneHne (JIMlo), OTBETCTBEHHOE 3a OPraHU3alMI0 00ECleYeHHs! 3JIEKTPOHHBIMU
MNOJIUCSAMU COTPYJHUKOB B YUPEXKJIEHUH, 10 1aThl, yKazaHHOU B noan. "B" 1. 13 ITomokeHns, opranusyer
MOJIyUYE€HUE JJIEKTPOHHBIX MoAmnuced M (W) o0ecrneyrmBaeT BCEX COTPYAHUKOB, COCTaBISIONIMX U
HNOJNMCHIBAIOIIMX  DJIEKTPOHHbIE JOKYMEHTBI, MpPOCTOM 3leKTpoHHOW moamuckto (OI)  wmm
KBaJIM(ULMPOBAHHON 3nekTpoHHOM mnoanuchio (DL(II) B cooTBeTcTBUM C HOPSAIKOM, ONpEAETIEHHBIM
[Tpukazom N 61H, a TOJKHOCTHBIX JIMLI, YTBEP>KIAIOIIUX U COIVIACOBBIBAIOIIMX 3JIEKTPOHHBIE JOKYMEHTHI -

KBAJTM(PHULIUPOBAHHOHN 3IeKTPOHHOM noanuceio (DLIT).

20. Cotpynuuku byxrantepuu, OTBETCTBEHHbIE 32 (DOPMHPOBAHHE CIPABOYHHUKOB, HEOOXOIUMBIX
JUIS1 3aIIOJIHEHUS DJIEKTPOHHBIX IOKYMEHTOB, COTJIACYIOT ¢ [ TaBHBIM OyXrajaTepoM peKBU3UTHBIN cocTaB (MX
COJIep’KaHue) CIPABOYHMKOB I KaXJI0M yHU(UIMPOBAaHHOM (HOPMBI AJIEKTPOHHOrO JoKyMmeHTa. [lo
TpeboBanuio ['aBHOro Oyxraiarepa COTPYAHHMKAMU YUpexJIeHHs (CTPYKTYpHBIMH IO/pa3/ie’eHUsIMN)
J0JKHA OBITh MpejcTaBlieHa HeoOxoaumasi s GopMHUpOBaHUS CIPaBOYHUKOB HHPopManus. TpeboBanus
I'maBHOrO Oyxrairepa MoOryr ObITb O(OpPMIEHBI B BHAE CIYXKEOHBIX 3alHCOK, JOKJIAIHBIX,
MH(GOPMALIMOHHBIX TMHCEM, a TakXke B HHOW (opme, MperyCMOTPEHHOM pPEriaMeHTOM BHYTPEHHEIO
JOKYMEHTaJIbHOTO 00opoTa YupexaeHus. M3MeHeHUs M JIONOJHEHHs B CIPABOYHUKH BHOCSTCA
coTpyaHukaMu byxrantepuu no mepe HeoOX0JUMOCTHU IO COTJIACOBaHMUIO ¢ [ TaBHBIM OyXranTepoMm.
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