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NOJOAKEHHE
0 NPeJOTBPALIEHHH HCNO/IL30BAHNS NMOANEILHBIX AOKYMEHTOB H
COCTABJICHHS HEAOCTOBEPHONH OTHETHOCTH O JACHTEALHOCTH MYHHUHIAILHOIO
KA3EHHOro yupesaeHun KyabTypsi «Llentp KyasTypsl i gocyra KoMcoMoaberoro
cenberoro noceaenns I'yabKeBHYCKOro pallona»

1. Obmne noJ10KeHHA

1.1. Hacrosmee Ilonoxenne paspaboraHo B ueiAX HEAONYIUEHHA COCTABACHHSA
HCODHUMANLHON OTYETHOCTH ®  HCMOAB3OBAHHA MOAACABHLIX JIOKYMEHTOB B
MYHHIHNANGHOM Ka3éHHOM YUpeXACHHMH KymbTypbl «LleHTp KyJbTyphl H J0Cyra
KOMCOMOJIBCKOTO cenbekoro mnocenenus [yaskeBHdckoro paHoxa» (aanee -
VypekeHie), B COOTBETCTBHH O cTaThel 13.3 MenepaibHOro 3akoHa o1 25 aexabps
2008 roga Ne 273-D3 «O npoTHBOACHCTBHH KOPPYITLHI,

B cayvae u3MmeHeHus 3aKoHonaTenbcTsa Poccuiickoi Penepaliy, peryIHpyOLWero
conepxkanue Hacrosuero [onoxeHus, B HEro BHOCATCA COOTBETCTBYIONIHE NONPABKH H
AONOJHCHHA.

1.2. OT4eT - 3TO NMHUCEMEHHOE WIH YCTHOE coOOIIeHHEe MO KOHKPETHOMY BOINpOCY,
KOTOPOE OCHOBZHO HA JOKYMEHTAIbHBIX AaHHBIX.

1.3, «JlokymMeHT» - JOKYMEHT, CO3JIaHHbIH rOCYJapCTBCHHBIM OPraHOM, OpraHoM
MECTHOTO CaMOYNPABJICHHA, IOPHAHYECKHM WIH QHIUHECKHM AHLOM, OPOpMICHHBIH B
YCTAHOBICHHOM MOPAJAKE H BKIIOMEHHbIH B 10KYMEHTOO00POT.

1.4. «JloKyMeHTHpOBaHHE» - GHKCALHS HHPOPMALMH HA MATEPHATBHBIX HOCHTEIAX B
YCTAHORICHHOM TOPSAIKE; |

1.5, [TOANHHEKOCTL JOKYMEHTOB YCTAHAB/IMBACTCA MMYyTeM MNPOBEPKH NOUIHHHOCTH
noanuceil AOMAHOCTHBIX [HII M COOTBETCTBHSA COCTABIACHHA AOKYMEHTOB JaraM
OTpaXKEHHSA B HHX onepauuii, nudopmanun, GpakTos H T.4.

2. Mopsiaok aeiicTBRil NpH 0OHAPYKEHHH HCNO/IL30BAHNS MOAAEILHBIX
JOKYMEHTOB H COCTAB/IEHHA HEOPHUHANLHOH OTHCTHOCTH

2.1. Ilpy o6HapyXeHHH COCTABNCHHA HEOPHUHATLHON OTHETHOCTH [OMKHOCTHBIC
HLA, B YbH NOJHOMOUHA B COOTBETCTBHH C AOMKHOCTHBIMH OOS3AHHOCTAMM BXOIMT
MNOArOTOBKA, COCTaBieHHe, NpPEJACTaB]eHHEe H HampapjieHHe OTYETHOCTH HECYT
MePCOHANBHYIO OTBETCTBCHHOCTH 32 COCTABICHHE HEOQHUMATBHOH OTHCTHOCTH M
HCIIOANB30BAHHUSA NMOAAC/IBHBIX JOKYMCHTOB,

2.2. JIOMKHOCTHOMY JIHLLY, OTBETCTBEHHOMY 3d COCTABIEHHE [IOKYMEHTOB 110 CBOEMY
HATPABICHHIO ACATEIBHOCTH, HEOOXOMMMO BECTH HEMOCPE/JCTBCHHBIH KOHTPOAL M
PeryJSpHO OCYWICCTBAATh MNPOBEACHHE MNPOBEPOK HA npeaMeT  MOAIHHHOCTH
TOKYMEHTOB, oOpasyiolmmxcs y cneunanncro  (paboTHHKOB) YupexaAeHHH,



HAXOALHXCH Y HErO B NPAMOM MOT{HHCHHH.

23.Tlpy npoBeicHHH MPOBEPOK Y4HTHIBATH, HTO MOAIMHHOCTD JNOKYMCHTOB
YCTAHABINBACTCH TYTEM [IPOBEPKH PeAIbHOCTH HMEIOIIMXCA B HHX MmoanuceH
JOKHOCTHBIX JIHIL H COOTBETCTBHA cocTaR/ICHAS IOKYMEHTOB /IaTaM OTPAKCHHA B HHX
onepatuii, HHGOpMALLHH, daxToB HT.JL
[Ipg 4TeHHH JOKYMCHTOB, focjse YCTAHOBJICHMA HX [OUVTHHHOCTH, TNPOBEPATH
JOKYMEHTBl 10 CyLeCTBy, TO €CTb C TOYKH 3peHHs JAOCTOBEPHOCTH, 3aKOHHOCTH
OTPAKEHHBIX B HHX <035 HCTBEHHBIX Onepauii, HHQOPMALHH, daxrax 1 T. .

24. JloctoBepHOCTE onepauiii, 3a(UKCHPOBAHHBIX B JAOKYMEHTAX, NPOBEPACTCH
H3ydeHHeM OTHX H BIAHMOCBA3aHHBIX ¢ HHMH  JIOKYMCHTOB, ONpPOCOM
COOTBETCTBYIOUIHX AO/KHOCTHBIX  JIHIL ocMoTpoM OOBekTOB B Harype H TJ
JaKOHHOCTb OTPAAKCHHBIX B ZOKYMEHTaX ornepatii yCTaHABIHBACTCA MyTEM POBEPKH
HX COOTBETCTBHA JCHCTBYIOMIEMY 3aKOHOAATE/IBCTBY.

25. lNpr  BHIBACHHH hakToB  MCIOJIB3OBAHMA NOAAC/NbHLIX  JIOKYMCHTOB
He3aMeUTHTENbHO  HHOOPMHPOBATH aupexTopa YupexicHuA, a TaKKe NPHHATH
COOTBETCTBYIONIE MEPBI N0 HEOMYIICHHIO cocTap/ieHus HeoQHIHATbHON OTHETHOCTH
i JCIIOIH30BAHMA TIOIEBHBIX AOKYMEHTOB.

3. 3ak/0unTe/bHas 4acTb

3.1. MameHeHHS ¥ JONOAHEHHA K [To/OMKEHHIO O MEpax HeIOMyIEeHHA COCTABICHIA
HeobHUMANbHOH  OTHETHOCTH M HCIIOB30BaHHA TOMJAENBHBIX JIOKYMCHTOB B
MYHHUHTIATEHOM  Ka3CHHOM YYPEKICHHH KYJIbTYPHI «lleHTp KyabTyphl ¥ jocyra
KOMCOMONBCKOIO CEJIBCKOro MOCEICHHA ['yIbKeBHHYCKOTO paioHa» yTBEPKAAIOTCA
IPHKA30M O YHPEKACHHIO. :

3.2. Cpox jieHCcTBHS AAHHOIO [lonokeHus HE OrpaHHiCH.

3.3. Hactosmee [Ton0KEHNC MOKET BLITHE OTMEHEHO TOJBKO PeleHHeM JHPEKTOpa
YYPEKIACHHA.

3.4. Hacrosmee [lonoxkenue BCTynaer B CLY ¢ MOMEHTa €ero yTBepKACHHA H
aelicrayer 6eccpoHO. ,

3.5.C  TeKcTOoM  HAcTOALIEro [lonokenns  pabOTHHKM  YHPEXKICHIHA,
HEMOCPEACTBEHHO OCYIIECTBIAIOMIHE HeRTeNbHOCTh N0 COCTABNEHHIO JAOKYMCHTALHE,
a TAKKEe JOMKHOCTHBIC JIHIA, OTBEHAIOWIAC 34 [OANOTOBKY, COCTAB/EHHE, HAMPABICHHE
OTHETHOCTH JIOIKHBI ObITh O3HAKOMIICHB! [0 OIHC.

C npUKa3oM H MOJOKCHHEM O3HAKOMJICHBI: W—- M.A. KpaBueHko
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