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MMosoxenne 0 MEPAX HeJONYIIEHHSI COCTAB/IEHHS HeI0CTOBEPHOI
OTYETHOCTH H HCMOJIb30BAHUA MONIeIbHBIX JOKYMeHTOB B MyHHIHIATbHOM
KA3€HHOM YUPeXKIeHHH KYJAbTYPbI
IenTp KyALTYpbI H gocyra CKobes1eBCKOro ceIbCKOro NnocesieHus

I'yabkeBHUCKOro paiiona

1. O0mue moJoKeH st

1.1. Hacrosimee Ilomoxenue pa3zpaboTaHo B LENAX HENOMyLIEHHS COCTABIEHHSA
HEJIOCTOBEPHOH  OTYETHOCTH M WCHOJB30BaHMA  MOJIENBHLIX JOKYMEHTOB B
MyHUIMIATEHOM Ka3eHHOM Y4pexIeHuH KynbTyphl LleHTp KyiasTypel u jgocyra
CkobesneBckoro celrbekoro nocenenus [yIbkeButdcKoro paitona (nanee - Yupex/ienue),
B COOTBETCTBHHU co crartheil 13.3 MenepanbHoro sakoHa ot 25 nexabpsa 2008 roma Ne
273-D3 «O npoTHBoIeHCTBHH KOPPY LMD,

B cinyuae maMeneHus 3akoHomatenscTBa Poccuiickol Mepepaliuu, peryaupyroiero
cojiepikanme HacTosero ITonoKeHns, B HEro BHOCATCA COOTBETCTBYIOIIME MONPaBKH H
NOMOJTHEHUS.

1.2. OTuer - 3TO NHCEMEHHOE WM YCTHOE COODINEHHE M0 KOHKPETHOMY BOINpOCY,
KOTOpOEe OCHOBAHO HA JOKYMEHTAIIBHEIX JIAHHBIX.

1.3. «/lTokyMeHT» - ITOKYMEHT, CO3JIaHHBIH rOCYAapCTBEHHLIM OpraHoM, OpTaHOM
MECTHOTO CaMOYTIPABIEHHMS, FOPHIHYECKMM WM (PU3HYECKHM JTHIIOM, 0OPMIICHHEIH B
YCTAHOBJICHHOM IOPSAJIKE U BKIIOYEHHEBIH B JOKYMEHTO00OPOT.

1.4.«JlokymeHTHpOBaHUe» - (hUKCALHA HHOOPMALMK HA MATEPHAIBHEIX HOCHTEISX B
YCTAHOBJIEHHOM TOPSIKE;

1.5. [TojIMHHOCTE JOKYMEHTOB YCTAHABIMBAeTCs MYTEM MPOBEPKH MOJIHHHOCTH
moanmucell  MOKHOCTHBIX JIMII M COOTBETCTBHA COCTaBlIeHHMS JOKYMEHTOB Jaram
OTpakeHHs B HHX orepaiuil, HHpopManuH, (PaKTos u T.1.

2. lopsinok geiicTBuil NpH oDHApY/KEHHH HCIOJIbL30BAHHS NOAJETbHBIX
MOKYMEHTOB H COCTAB/ICHHA HEJOCTOBEPHOH OTUYETHOCTH

2.1. Tlpn ofHapyKeHHM COCTABIEHHMA HEJOCTOBEPHOH OTYETHOCTH JOJIKHOCTHBIE
JIMIEA, B YbH TTOJHOMOYHS B COOTBETCTBHH C JOIKHOCTHBIMH O0A3aHHOCTAMH BXOJMT
MOArOTOBKA, COCTABIEHHE, NpPEACTaBIeHHe M HanpaBlieHHe OTYETHOCTH HEeCyT
MEPCOHANIBHYIO OTBETCTBEHHOCTh 3a COCTABJIIEHHWE HEJOCTOBEPHOH OTYETHOCTH H
MCTIONB30BaHMS ITOUIENBHEIX JOKYMEHTOR,

2.2. JIomKHOCTHOMY JIHLY, OTBETCTBEHHOMY 3a COCTaBJIEHHE JIOKYMEHTOB 10 CBOEMY
HAIPABJICHHIO JIEATENBHOCTH, HeoOXOJHMO BECTH HENOCPENCTBEHHbIH KOHTPOIb H
PETVJIAPHO OCYILECTBIATH [POBEICHHE [POBEPOK Ha TPEAMET MOAIHHHOCTH
JIOKyMeHTOB, oOpasymomuxcs y choenuanucToB  (paboTHHKOB) — YUpekaeHus,
HaXOJAMIMXCH ¥ HEro B MPAMOM MMOAYHHEHHH,



23. Ilpn npoBeleHWH TIPOBEPOK YYHMTHEIBATH, YTO MNOMTHHHOCTE JOKYMEHTOB
yCTaHaBJIHBACTCH IIYTEM IIPOBEPKH pealbHOCTH HMEIOIUXcd B HHX IOJMHCEH
MOBKHOCTHBIX JIMI] M COOTBETCTBHS COCTABIEHHSA JOKYMEHTOB JlaTaM OTpaeHHs B HUX
onepanuii, *HGopMaluH, (aKToB HT.1.

[lpy uTeHHH [JOKYMEHTOB, TOCHE YCTAHOBIEHHS HX MONJHHHOCTH, MPOBEPATH
JNOKYMEHTEl TI0 CYIIEeCTBY, TO €CThb € TOYKH 3pEeHHsA [JOCTOBEPHOCTH, 3aKOHHOCTH
OTpa)KeHHBIX B HUX X034HCTBeHHBIX onepaunii, HHGopMaluH, Gakrax | T.1.

24. JlocToBepHOCTEL oOnepanuii, 3a@HUKCHPOBAHHBIX B JOKYMEHTaX, MpOBEpseTcs
H3y4eHHEM  OSTHX M B3aHMOCBS3aHHBIX C  HHUMH  JIOKYMEHTOB, OIPOCOM
COOTBETCTBYIOUIMX JOJMMKHOCTHBIX JIHL, OCMOTpOM OOBEKTOB B Harype W T
3aKOHHOCTH OTPAKEHHBIX B JOKYMEHTaX Olepaliii yCTaHABIMBACTCH ITyTEM MPOBEPKH
MX COOTBETCTBHA JEHCTBYIOIIEMY 3aKOHOJATENBLCTRY.

2.5. Ilpu  BoiABneHuH  (GAKTOB  MCMONB30BAHMA — MOAMENBHBIX — JAOKYMEHTOB
He3aMeUTHTENbHO  MH(OPMUPOBATE JUpEKTOpa YupesieHus, a TaKkke NpHHATH
COOTBETCTBYIOIIHE MepPhI N0 HeJOMYILIEHHIO COCTABJICHHS HEJOCTOBepHOH OTHETHOCTH
H HCIIOJIB30BAHUS MOJENBHEIX JOKYMEHTOB,

3. 3aKII0YHTE/ILHAS YACTh

3.1. Uamenenus u pgononHenus kK [lonomenuio o Mepax HeOMYIIEHUS COCTABIEHHA
HEIOCTOBEPHOI OTYETHOCTH M  MCHOJL30BAHMA TOAMNENBEHBEIX JOKYMEHTOB B
MyHULIHNATBHOM Ka3€HHOM YYpexAeHWH KyinsTypbl LleHTp KyaeTypel M jgocyra
Ckobenesckoro cenbckoro rmnoceleHds [yIBKeBHYCKOro paiioHa yTBEpIKAAOTCH
IPUKA30M 110 YHPEeNKIeHHIO.

3.2. Cpoxk peficreus nannoro [lonoxeHus HeorpaHu4eH.

3.3. Hacrosiee Ilonoxenne Moser ObITH OTMEHEHO TOJNBKO PelICHHEM IHpEKTOpa
YUpEeKICHH.

3.4. Hacrosmee IlonoxeHHe BCTYNaeT B CHIlYy ¢ MOMEHTa €ro YTBEpKJEHHS H
neiictByer GeccpouHo.

3.5.C  rekctom  Hacrosmero  [lonowkenus  paboTHHkH — YupexaeHud,
HENOCPEICTBEHHO OCYIIECTBIIAIOLUIHE AEATE/ILHOCTE 110 COCTABIEHHIO JOKYMEHTALUH, a
TakKe JOJKHOCTHBIE JIHIla, OTBEYAIOIHE 3a TOJATrOTOBKY, COCTABIEHHEe, HAlpaBleHHE
OTYETHOCTH JIOJKHBI OBITH 03HAKOMIIEHB! T10JL POCITHCE.

OTBeTcTBEHHBII 3a TpOBeeHHe PaboTHl
1o HpodHIaKTHKE KOPPYIIIHUOHHBIX W
HHBIX [PABOHAPYLIEHHH "
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