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1. O01mme noJ1o:keHUs

1.1. Hacrosimee Ilonoxxenne o0 oOpabOTKe M 3alUTE MNEPCOHANBHBIX JTAHHBIX
paboTHUKOB U  oOydaromuxcd MyHUIUNAIBHOTO  OIOJKETHOTO  YUPEKICHUS
JOTIOJIHUTENBHOTO OOpa3oBaHusa «Jlerckas mkoma wuckycctB  Ne 35» (manee —
[Tonoxenue) pazpaboTaHo B COOTBETCTBUM C TpynoBbIM KojiekcoM P, Koncruryimei
P® (ct. 24), ®enepanbubiMu 3akoHamu oT 27.07. 2006 Ne 149-03 «O6 undopmanuu,
UH(OPMAITMOHHBIX TEXHOJOTUAX U 0 3amuTe uHopmarumy, ot 27.07. 2006 Ne 152-D3
«O nepcoHanbHBIX AaHHBIX», [[paBUIaMy BHYTPEHHETO TPYAOBOT'O PaCIOpsIIKa.

1.2. Tlonoxxenue pa3paboOTaHO C LENTBIO OMpENETCHUsT MopsiaKka oOpabOTKU U
3a1uThl MH(GOPMALMU, OTHOCSILENHCS K JMYHOCTH W JIMYHOM KU3HU PaOOTHHKOB U
oOyvatrouuxcsi MyHUIIMOANBHOTO  OOXKETHOTO  YUPEXKJECHUS  JIOMOJHUTEIbHOTO
obpazoBanus «/lerckas mkomna uckycctB Ne 35» nanee — [llkona).

1.3. IlonoxxeHue BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPKIAEHHUS TUPEKTOPOM
[[Txonsl. Bce namenenns B [1onokeHne BHOCATCS MPUKA30M TUPEKTOPA.

2. OCHOBHbIE IOHSITUS U COCTAB MEPCOHAIBHBIX JaAHHBIX

2.1. IlepconanbHble pgaHHble — J00as wuWHGOpMALMs, OTHOCAWIAsCA K
onpeAeeHHOMY WX ONpeesiieMOMY Ha OCHOBAaHUU TakoW MH(popMaluu GU3NIEeCKOMy
iy (CyOBEeKTy MEepCOHANBHBIX JAHHBIX), B TOM YMCIE €ro (aMuius, UMs, OTYECTBO,
roJl, Mecsl, AaTa U MECTO POKIAEHUS, aJpec, CEMEHHOE, COLNAIbHOE, UMYIIECTBEHHOE
MOJIOXKEHHUE, 00pa3oBaHue, mpodeccus, T0OXOAbI, ApyTast HHPOPMAIIHS.

2.2. TlepconanpHble JOaHHBIE paOOTHMKA — WHpOpMANUS, HEO0OX0auMas
paboTojaTento B CBSI3U C TPYIOBBIMH OTHOIIECHUSIMHU M Kacarouasicsi KOHKPETHOIrO
pabotHuka. [lepconanbHble JaHHbIEC yyamuxca — nHGopmaius, Heooxonumast [lIkomne B
CBS3M C OTHOUICHUSIMU, BO3ZHHUKAIOIIMMU MEXIY OOYYaloIMMHUCSH, UX POIUTEISIMU
(3aKkOHHBIMU TipesicTaBuTeNsIMU) U LIIKOIOM.

2.3. OOpaboTka NEpCOHAJIBHBIX JAHHBIX — JCHCTBUSA (omepamuu) c
NEPCOHANILHBIMU JaHHBIMU, BKJIIOYasi COOp, CUCTEMATU3AIINIO, HAKOIUICHHE, XpaHEHHE,
yTouHeHue (0OHOBJIEHUE, U3MEHEHHUE), UCTI0JIb30BaHUE, PACIIPOCTPAHEHKE (B TOM YHCIIE
nepeaavy), 00e3nuunBaHue, OJOKUPOBAHUE, YHUUTOXKEHUE IEPCOHATIbHBIX JAHHBIX.



2.4. PacnpocTpaHeHre NEPCOHANBHBIX JAHHBIX — JIEWCTBHS, HAIIpaBJICHHbIE HA
nepefady NEpPCOHAIBHBIX  JIAaHHBIX  ONpEAENICHHOMY Kpyry Jun (mepenava
NEPCOHAIBHBIX [JAHHBIX) WM Ha O3HAKOMJIEHHE C IE€PCOHAIBHBIMU JaHHBIMU
HEOTPAaHUYEHHOI'0 KpyTa JIUIL, B TOM 4YHKcje OOHapOJOBAaHUE MEPCOHANBHBIX JIaHHBIX B
CpeICcTBaX  MaccoBOoM  MH(OpManMM,  pa3MelleHue B  MH(POPMAIMOHHO-
TEIEKOMMYHUKALMOHHBIX CETSIX WIM INPEJOCTAaBICHUE JOCTyNa K IEPCOHAIbHBIM
JAHHBIM KaKHUM-JIHOO MHBIM CIIOCOOOM.

2.5. Hcnonb3oBaHuE€ TMEPCOHAIBHBIX JAHHBIX — JEHUCTBUA (OHEpamuu) C
NEPCOHANIBHBIMU JAHHBIMH, COBEpPIIAEMBIE OIEPATOPOM B LENAX MPUHATUSA pPELICHUI
WIM COBEPIICHUS HHBIX JEHUCTBHUM, NOPOXKIAIOIMIMX IOPUAUYECKUE IOCIEACTBUS B
OTHOIICHUU CYOBEKTa MEPCOHANBHBIX JAHHBIX WM JAPYTUX JHIl MO0 MHBIM 00pa3oMm
3aTparuBarollKX MpaBa U cBOOOAbI CyOBEKTa MEPCOHANBHBIX JAHHBIX WIIA JPYTUX JULL.

2.6. O61e10CTyNHBIE IEPCOHANIBHBIE JJAHHBIE — MIEPCOHAIBHBIEC TAHHBIE, TOCTYII
HEOTPAaHUYEHHOIO0 Kpyra JIMI K KOTOPBIM HPEJOCTaBIE€H C COTjacus CyObeKTa
NEPCOHAIBHBIX JaHHBIX WK HAa KOTOPbIE B COOTBETCTBUU C (helepajbHbIMU 3aKOHAMHU
HE pacnpocTpaHsaercs TpeOoBaHue COOMIOACHUS KOHPUIEHIUATbHOCTH.

2.7. K nepcoHajabHbIM JaHHBIM pabOTHHKA, MOJy4yaeMbIM paboToAaTelIeM U
NOJUIKAlIUM  XpaHEHUI0 y paborojarenss B MOpsSAKE, MPEAYCMOTPEHHOM
JNEUCTBYIOIIMM  3aKOHOJATEJbCTBOM W HacTosmUM  IlosokeHueM, OTHOCSTCS
CJIETyIOIINE CBEJCHUS, CO/Iep KAILIMECs B JIMYHBIX JieJaX paOOTHUKOB:
aHKETHbIE U OHOorpauuecKue JaHHbIE;
o0Opa3oBaHue;

CBEICHMSI O TPYIOBOM U OOILEM CTaXKe;

CBEJICHUS O COCTAaBE CEMbH;

MAacCMOPTHHIE TAHHBIE;

CBEJICHUSI O BOMHCKOM YYEeTe;

CBEZICHMSI 0 3apabOTHOM IIaTe COTPYIHHUKA;

CBEJICHUS O COLMAJIIBHBIX JIbIOTaX;

CHELUATbHOCTD;

3aHMMaeMasi JOJKHOCTb;

HaJIM4ue CyAUMOCTEN;

aZpec MecTa KUTENIbCTBA,;

JOMaIlIHUI TenedoH;

MECTO pabOThl WK Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;
XapaKTep B3aMMOOTHOUIEHUI B CEMBE;

COJIEpKaHuE TPYI0OBOrO IOTOBOPA;

COCTaB JICKJIApUPYEMbIX CBEIECHUN O HAJTMYUHU MaTepUaTbHbBIX LIECHHOCTEH;
coJlep KaHUe JIeKJIapalnu, 01aBaeMON B HAJIOTOBYIO MHCIIEKIUIO;
MO/VIMHHUKHU Y KOIMY MPUKA30B 0 JINYHOMY COCTaBYy;

JIMYHBIE JIea U TPYAOBbIE KHUKKU COTPYHUKOB;

OCHOBaHUS K IIPUKa3aM 10 JUYHOMY COCTaBY;

e Jena, COJAEpXKAIME MaTepuanbl IO TMOBBIIIEHUIO KBAWIM(UKALMU U
NEPETIOATOTOBKE COTPYIHUKOB, UX aTTECTAIMU, CIIY>KEOHBIM pacCiIeIOBaHHIM;



® KONUU OTYETOB, HATIPABIIIEMbIC B OPTaHbl CTATUCTHUKH.

2.8. K mnepcoHanbHbIM JaHHBIM oOOydarouuxcs, mnoigydaembiM IlIkomoir u
NOJJIeKAIIMM  XpPaHEHUI0 B TOpSAJKE,  MPEAyCMOTPEHHOM  JCHCTBYIOIIUM
3aKOHOJIaTEILCTBOM M HacToAmuM [lonoxkeHueM, OTHOCSATCS CIEAYIOIIUE CBEICHUS,
coJiepKaIirecs B JIMYHBIX JieiaxX 00ydJarouuxcsi:

® JIOKYMEHTBHI, YJIOCTOBEPSIOIINE JINYHOCTh YYallerocs (KOIM1Wu CBUIETEIbCTBA
0 POKJIEHUH WJIU TIaCIopTa);

® JIOKYMEHTBI O MECTE MTPOKUBAHUS;

® JIOKYMEHTBI O COCTaBE€ CEMbU;

® [IaCHOPTHBIC IaHHbIE POAUTENCH (3AKOHHBIX MPE/ICTABUTENEH) YUallerocs;

® JIOKyMEHTHI O MOJy4eHUH 00pa3oBaHusl, HEOOXOIUMOTO AJIs MOCTYIIJICHUS B
COOTBETCTBYIOIINH KJ1acc (JIMYHOE JIeJI0, CIIpaBKa C MPEAbIIYIIEro MecTa Y4eOhbl U T.11.);

® JIOKyMEHTBl O COCTOSHUHM 370pOBbsl (CBEIEHUS OO0 MHBAJIUIHOCTH, O
HAJIMYUM XPOHUYECKUX 3a00JIeBaHUM, MEIUIIMHCKOE 3aKIIOUeHHEe 00 OTCYTCTBUU
MPOTUBOIIOKA3aHUM 11 00ydeHUs B 00pa30BaTEILHOM YUPEXKICHUU KOHKPETHOTO BUA
U THUINA, O BO3MOXXHOCTH H3YYEHHS NPEIMETOB, MPEACTABISIONIUX TOBBIIICHHYIO
OTNACHOCTb JIJIs1 3I0POBBS U T.I1.);

® JIOKYMEHTHI, MOATBEPKIAIOIIME IpaBa Ha JONOJHUTEIbHbIE TapaHTHUH U
KOMITIEHCAIIUHU T10 ONPEJEICHHBIM OCHOBAHUSAM, TPETYCMOTPEHHBIM 3aKOHOIATEIBCTBOM
(poauTenu-uHBAIN/IBI, HEMIOJIHASl CEMbsI, p€OCHOK-CUPOTA U T.I1.);

® UHBIC JIOKYMEHTBI, COJEpXaIlhe IEepPCOHAIbHbIC IaHHBbIE (B TOM YHCIIE
CBeJICHHUs, HEOOXOAUMBIC ISl IPEIOCTABJICHHS YJalleMycsl TapaHTHI U KOMIICHCAIUH,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

Ponurenu (3akOHHBIE NPENCTaBUTENNM) MOTYT COOOUIUTh HHBIE CBEACHHUS, C
KOTOPBIMHM CUUTAIOT HY>KHBIM 03HAKOMUTH paOOTHUKOB [1IK0JIBI.

3. OcHOBHBIE YCJIOBHS NIPOBEACHUS 00Pa0OTKH NEPCOHATBHBIX JAHHBIX

3.1. Ulkona omnpezaenser 00beM, cofep:kaHue 00padaThIBAEMbIX MEPCOHABHBIX
JAHHBIX paOOTHUKOB M OOydYarommxcs, pykoBoACTBYsich Konctutyuueir Poccuiickoi
®depneparuu, TpynoBeiM kojiekcoM Poccuiickoit deneparuu, O3 «O0 00pazoBaHUN» U
WHBIMU (peiepalIbHBIMU 3aKOHAMU.

3.2. OOpaboTka TMEpPCOHANBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKITIOUUTETFHO B IEJSIX OOECTICYeHHs COOJIOJCHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, COACHCTBUS pPaOOTHHUKAM B TPYAOYCTPOWCTBE, OOy4YCHHH U
MIPOJIBIDKEHUU TI0 CITy’K0e, a Takke oOecreueHus: TUIHONW 0e30MacHOCTH PaOOTHUKOB,
COXPAHHOCTH HMMYIIECTBA, KOHTPOJISI KOJMYECTBA M KAYECTBA BBHITIOJHIEMOU PaOOTHI.
OOpaboTka  TMEpCOHAJbHBIX  JAHHBIX  YYaIIErocs  MOXET  OCYLIECTBIATHCA
UCKITIOUUTETIFHO B IEJISIX OOCCIEUYEeHHS COOJIOJCHUSI 3aKOHOB M MHBIX HOPMATHBHBIX
IPaBOBBIX AaKTOB; COJEWUCTBHS Yy4YallUMCS B OOy4YeHUU; OOECIeyYeHUsT MX JHMYHON
0e30MacHOCTH; KOHTPOJsi KadyecTBa OOyuyeHHUs M O00ECHeueHUs] COXPAHHOCTH
UMYILIECTBA.

3.3. Bce nepcoHanbHble JaHHBIE paOOTHUKA MPEIOCTABISAIOTCS PAOOTHUKOM, 3a
UCKIIIOUEHHEM  CIIy4yaeB, MPEeAyCMOTpPEHHBIX  (QenepaibHbiM  3aKOHOM.  Ecnu
NEPCOHAJIbHBIE TaHHbIE PAOOTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPETHEN CTOPOHBI, TO
paboromarens o0s3aH 3apaHee yBEAOMHTh 00 3TOM pPabOTHWUKA W TOJYYUTH €T0



nuchbMeHHOe corjacue. Pabotomatens JoMkKeH COOOLUTH PabOTHUKY O IIEJsX,
MpeanojaraéMblXx ICTOYHUKAX U CIIOCO0AaX MOJyUYEHHUs MEPCOHANBHBIX JAHHBIX, a TAKXKE
0 XapakTepe MoJIeKAIIUX MOJYyUYeHUIO TEPCOHANIBHBIX JIAaHHBIX U MOCIIECTBUSX OTKa3a
paboTHHKA 1aTh MUCHbMEHHOE COTJIacKe Ha UX MOJTyYEHHE.

3.4. Bce mnepcoHanbHBIE JaHHBIE HECOBEPIICHHOJETHEro oOydaromierocs B
BO3pacte 10 14 ner (ManoJIeTHEr0) MPEJOCTABISIIOTCA €r0 POAUTENSIMHU (3aKOHHBIMU
npeacraBuTensiMu). Eciu mepcoHanbHble JaHHBIE YYalllerocss BO3MOKHO MOJYYUTh
TOJIBKO y TPEThEW CTOPOHBI, TO POAMUTENN (3AKOHHBIE MPEACTABUTENN) 00ydarouIerocs
JOJDKHBI OBITH yBEAOMJIEHBI 00 3TOM 3apaHee. OT HUX JOKHO OBITh MOJYYEHO
NMCbMEHHOE COIJIACHE Ha IOJYyYEHHUE NEPCOHAIBHBIX JAHHBIX OT TPEThEH CTOPOHBI.
Ponurenn (3aKOHHBIE MIPEJCTABUTEIIHN ) oOydJaromerocss  JOHKHBI OBITH
IPOUH(MOPMHUPOBAHBI O LENAX, IPEANOIaraéMblX UCTOYHUKAX U CHOCO0aX MOIyYECHHS
NEPCOHANBHBIX JIAHHBIX, a TaKXKe O XapakTepe MOJUISKAIUX MOJyYECHHIO
MEPCOHAIBHBIX JAHHBIX M MOCIEICTBUSAX OTKa3a NaTh MHCbMEHHOE COTJIACHE HAa HX
HOJIyYCHHUE.

[IepcoHasIbHBIE TaHHBIE HECOBEPILIECHHOJIETHETO YyYalIErocs B BO3pACTE CTaplIe
14 ner npenocTaBISIIOTCS CAaMUM y4allUMCs C MUCbMEHHOT'O COTJIacHsi CBOMX 3aKOHHBIX
IIPENCTABUTENIEH — POIUTENEH, YCBIHOBUTENEH WM mornedutens. Eciau nepcoHaibHbIe
JaHHbIE 00YYaIOLIEroCcsi BO3MOYKHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO yUaIHICS
JOJDKEH OBITh yBeJOMJIEH 00 3TOM 3apaHee. OT HEro W ero poaurenei (3aKOHHBIX
NpEACTaBUTENEH) AOKHO OBITh MOJYYEHO HUCBMEHHOE COIVIACHE Ha MOJIy4YeHUE
NEPCOHANIBHBIX JAAHHBIX OT TPEThEW CTOPOHBI. YUAIIUIICA U €ro poAUTENH (3aKOHHBIE
NPEACTaBUTENN) JAOKHBI ObITh MNPOMH(DOPMUPOBAHBI O UEIAX, MPEANOIaraeéMblx
MCTOYHHUKAX U CHoco0ax MOJIy4eHHUs! MEePCOHANbHBIX JTaHHBIX, @ TAKXKE O XapakTepe
NOJIeKAIINX TOJYYEHUIO TEPCOHAJIBHBIX JAHHBIX M TOCIEICTBUAX OTKa3a JaTh
MMCbMEHHOE COrjlacue Ha UX MOJIyYeHHE.

3.5. llIxona He MMeeT mpaBa MOJIy4aTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIC
paboOTHHKA, yYaIIEerocsi O €ro MOJUTUYECKUX, PEIIMTUO3HBIX U HMHBIX YOSKIEHUSX WU
YaCTHOM KU3HU 0€3 MUCHhbMEHHOTO COTJIacusl pabOTHUKA, 00YUJarOIIETrocs.

3.6. Illxoma BmpaBe OCYHIECTBIATH cOOp, TEpenavy, YHUUTOKEHUE, XPAHCHHE,
UCIOJIb30BaHUE MH(OPMAIIMU O MOTUTHYECKUX, PETUTHO3HBIX, APYTUX YOSIKICHUSX U
YaCTHOM KU3HHU, a Takke MHPOPMAIINH, HAPYIIAIONIEH TailHy MEePernucKu, TeaehOHHBIX
IIEPETOBOPOB, MMOYTOBBIX, T€JIETpapHbIX U UHBIX COOOILIEHUN:

— paboOTHHUKA TOJBKO C €ro MNHCHBMEHHOTO COIJIacHsl WM Ha OCHOBAHHUH
Cy/IcOHOTO peIICHHUSI.

— y4aluerocs TOJIbLKO C €ro MUCbMEHHOTO corjlacus (coryiacus poJuTerneit
(3aKOHHBIX MPEACTABUTEIICH ) MAJIOJIETHETO HECOBEPLICHHOJIETHETO YYallerocs) uiu Ha
OCHOBaHUU CYJI€OHOTO pEILIeHUSI.

4. XpaHneHue, 00padoTKa M UCNOJIb30BaHHE NEPCOHAIBHBIX TaHHBIX

4.1. TlepcoHanbHble MaHHbIE PAaOOTHUKOB W ydamuxcs IIIkomel xpaHsTcs Ha
OYMa)KHbIX M 3JIEKTPOHHBIX HOCUTEJSIX B CIELMAIBHO MPEJHA3HAYEHHBIX I 3TOrO
NOMEIICHUSIX, B MECTaX, OOECNeYMBAIOIIMX 3alllUTy OT HECAaHKIMOHWPOBAHHOTO
JOCTyTIA.

4.2. TlepcoHanbHbIe TaHHBIE YUAIIMXCSA UCTIOJIB3YIOTCS JUIsl LIEei, CBSI3aHHBIX C
OCYLIECTBJICHUEM Y4ye€OHO — BOCHUTATENBHOrO Ipolecca. AJIMUHUCTpALUs U



NeAarornyeckue pabOTHUKHM IIKOJBl HCIOJIB3YeT TMEepPCOHANbHbIE JaHHBIE IS
(opMUpPOBaHUS KJIACCOB, COCTaBJIEHUS Y4YEOHOIO IUIaHA, COCTABJIEHUS OTYETOB B
BBIIECTOAIME OPTaHU3ALMM, JUIsI BO3MOXKHOCTH IOAJNEPKUBATH CBSI3b C POAUTEISAMHU
(3aKOHHBIMU TIPEJCTABUTENSIMU), YYUTHIBATh OCOOEHHOCTH Y4YAllerocst IpH €ro
00y4€HUHU U BOCIIUTAHUM.

4.3. IlepcoHasibHbIE TaHHBIE pAOOTHUKA UCIIOJB3YIOTCS IS LIETIEH, CBSI3aHHBIX C
BBIMIOJJTHEHUEM  TPYAOBBIX  (QYHKUMH. AJMUHUCTpalUsi  IIKOJbl  MCHOJb3YET
NEPCOHANIbHBIE JaHHbIE, B YAaCTHOCTH, JUI1 pEIICHHUS BONPOCOB AaTTECTALMH,
dbopMupoBaHus y4eOHOTO IIaHa, COCTABIICHUSI OTUYCTOB B BBILIECTOSIINE OPTaHU3AIINH,
NPOABMKCHHUS PAOOTHUKOB TO CIyX0e, YCTaHOBIEHHUS pasMepa 3apruiatel. [lpu
NPUHATUU PEIICHUH, 3aTParuBarOINX HHTEPEChl pa0OTHHUKA, aIMUHUCTPALIUS HE UMEET
npaBa OCHOBBIBAaTbCS HA MEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX HCKIIOYUTEIBHO B
pe3ynbTaTeé HX aBTOMATU3UPOBAHHOMW OOPAOOTKM WM BIIEKTPOHHOTO TOJTYYEHUS.
PaGoromarens Takke HE BIpaBe NPUHUMATh DPELICHUS, 3aTParuBalOlINE€ HHTEPECHI
pabOTHUKA, OCHOBBIBASICh HAa JAHHBIX, JOIYCKAIOIIUX JIBOSIKOE TOJIKOBaHUE. B ciyuae,
€CJIM Ha OCHOBAaHUM IIEPCOHAIBHBIX JAHHBIX HEBO3MOXXHO JIOCTOBEPHO YCTAaHOBUTH
Kakoi-mbo (axt, paboTomaTenp mpenjgaraeT padOTHUKY NPEIACTaBUTh MHCbMEHHBIE
pPa3bACHEHMUS.

4.4. llepcoHanbHble JaHHBIE PAOOTHHKA OTPAXKAIOTCS B JIMYHOW KapTOUKe
pabotHuka (popma T-2), koTopas 3an0JHSAETCS MOCJE W3/IaHUs IpUKa3a O €ro npueme
Ha paboTty. JInuHble nena v JIMYHbIe KAPTOYKA PAOOTHUKOB XPaHATCA B OyMaKHOM BUJE
B Mankax B cedde, TOCTyn K KOTOPOMY HMMEET CHEHHAIHUCT MO KaJpaM U JUPEKTOP
IIKOJIBI.

4.5. IlepcoHanpHble [JaHHBIE COTPYOHUKOB MOTYT TaKXe€ XPaHUTHCS B
AJEKTPOHHOM BHJI€ B JIOKaJIbHOW KoMmmbloTepHOM ceTu. [locTostHHBIA goctym (B
npenenax CBOEH KOMIIETEHIIMHM) K JJEKTPOHHBbIM 0a3aM JaHHBIX, COJAEpKaIlIuM
NEePCOHANIbHBIE JaHHbIE PAOOTHUKOB, UMEET TOJBKO pabOTHUK Oyxrantepuu. JocTym
IpYyruxX paOOTHUKOB K IE€PCOHAJIbHBIM JIaHHBIM OCYIIECTBISIETCS Ha OCHOBaHUU
NUCBMEHHOIO pa3pelieHusl paOOTHUKA U PACIIOPSHKEHUS TUPEKTOPA IIKOJIBL.

4.6. KonupoBaTh M JeiaTh BBIIUCKU W3 IMEPCOHAJBHBIX JIaHHBIX paOOTHHKA
paspemiaercss HCKIIYUTEIBHO B CIY)KEOHBIX II€JIIX C MUCBMEHHOTO pa3pelieHus
pabOTHHKA U TUPEKTOPA IIKOJIbI.

4.7. TlepcoHaJbHBIE NAaHHBIE YYaAUIErocs OTPAKAIOTCS B €ro JINYHOM JIENE,
KOTOPOE 3aNOJHAECTCS MOCJEe M3JaHus Mpukaza o ero 3auucieHus B llkony. Jlnuneie
Jena yJyammxcsa B ajipaBUTHOM mopsiake (popMUPYIOTCS B Malkax KJIaccoB, KOTOPbIE
XpaHsTcs B mKadax, T0CTYN K KOTOPbIM UMeET AupekTop U neaaroru LIkosbr.

4.8. Begenue JUYHBIX J€1 M OTBETCTBEHHOCTH 32 COXPAHHOCTH JIMYHBIX JEI]
BO3JI0)KE€HO Ha nupekrTopa LIIkosl.

4.9. IlepcoHasibHbIE JaHHBIE YYAIIMXCA MOTYT TAK)KE€ XPAHUTHCS B DJIEKTPOHHOM
BUJE B JIOKAJIBHOM KOMIBIOTEPHOU ceTH. [IpaBO MmoOgHOro mocryma K 3JIEKTPOHHBIM
0a3aM  JaHHBIX, COJEpKalllUM I[E€pPCOHAJbHBIC JAHHBIE  YYalllUXCs, HMEET
anmuHucTpanus. OcrajabHble eJarorniyeckue paboTHUKU UMEIOT TOCTYI TOJIBKO K TOU
uHbopMaIuu, KOTopas UM HeoOXoauma B Mpeleiax MCIONHEHUS HX JOJKHOCTHBIX
00s13aHHOCTEH.



4.10. KonupoBarh W JeNaTh BBIMUCKA W3 MEPCOHAJBHBIX JAHHBIX Y4alllUXCs
pa3peniaeTcsi UCKIIOUYUTEIBHO B CITYKEOHBIX LIEIISX.

S. JlocTyn K mepCOHAJIBHBIM JAHHBIM

5.1. Baytpennnii nocryn (moctyn BHyTpH LlIKobI).

5.1.1. IIpaBo mocTyma K NEPCOHAIBHBIM JAHHBIM COTPYAHUKOB, yYaIIUXCS U
poauTene UMEIOT:

— IUPEKTOP;

— COTPYIHHUK OyXTaJITEPUH;

— UHBIE paOOTHUKHU, OMpesenseMble mpukazoMm aupekropa Llkonsr B mpenenax
CBOEHM KOMIIETCHIIUU.

5.1.2. IlepeueHp ML, HUMEIOIMX JOCTYNl K II€PCOHAIBHBIM JTaHHBIM,
ompenensaercs npukazoMm aupekropa Ilkonel. Jluma, wuMeromme OOCTyn K
NEPCOHANILHBIM JaHHBIM, 00513aHbI UCIIOJIH30BATh IEPCOHANIbHBIE JaHHbIE PAOOTHUKOB U
YYaIUXCS JIUIIb B LEJSX, 11 KOTOPhIX OHU OBLIN MPEIOCTaBICHBI.

5.2. BHemHui 10CTyII.

5.2.1. K 4uciy MaccoBbIX MOTpeOuTENeil MmepcoHalbHbIX JaHHBIX BHE [IIkomb
MOKHO OTHECTH TOCYHapCTBEHHbIE W  HErOCYJapCTBEHHBbIE (DYHKIIMOHAJIbHBIE
CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIUY;

- IPABOOXPAHUTEIIbHBIE OPTaHBbIL;

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbl€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- MUHUCTEPCTBO 00Opa3oBaHMs U Hayku KemepoBCKOW 001acTH, MUHUCTEPCTBO
KynbTypbl KemepoBckoit obmacTu.

5.2.2. Han3opHO-KOHTPOJIbHBIE OpTraHbl UMEIOT TOCTYI K MH(OPMAITUH TOJIBKO B
chepe cBOEH KOMITETCHITUH.

5.2.3. OpraHuzauuv, B KOTOpbI€ COTPYIHHK MOXET OCYILIECTBIAThH
NEPEYUCIICHUs] JEHEXKHBIX CpEACTB (CTPaxoBbleé KOMIIAHMHM, HErOCYyAapCTBEHHbBIE
NIEHCUOHHBIE (DOHJBI, OJIATOTBOPUTEIHHBIC OPTraHU3AINHN, KPEIUTHBIC YUPEKICHUS),
MOTYT MOJYYUTh AOCTYN K MEPCOHATLHBIM JIAHHBIM Pa0OTHHKA TOJBKO B CIIydae €ro
MMCbMEHHOIO pa3perieHusl.

5.2.4. llpyrue opranuzanuu. CBelleHHUs O pabOTarOIIEM COTPYJIHUKE WU YyKe
YBOJICHHOM MOTYT OBbITh NIPEIOCTABIEHBI IPYroil OpraHu3auu TOJbKO ¢ TUCHMEHHOTO
3ampoca Ha OJIaHKe OpraHMu3alluu, C MPUIOKEHUEM KOMUHU HOTapHAIbHO 3aBEPEHHOTO
3asBieHUsT paboTHUKa. llepcoHanbHble  JaHHbIE COTPYJHUKA MOTYT  OBITh
NPEIOCTaBIEHbl POJCTBEHHUKAM WJIM YIEHAM €ro CeMbU TOJIbKO C MHCbMEHHOTO
pa3penieHus: caMmoro COTpyIHHKa.

6. 3ammTa NepcoHaANbLHBIX JAHHBIX

6.1. Ilom yrpo3oil WJIM ONACHOCTBIO YTpaThl MEPCOHAIBHBIX JAaHHBIX
NOHUMAETCS €IMHUYHOE WM KOMIUIEKCHOE, PEaIbHOE WM NMOTEHIHAIBHOE, aKTUBHOE
WM T[ACCUBHOE TPOSIBJICHUE 3JO0YMBIIIJIEHHBIX BO3MOXHOCTEH BHEUIHUX WJIU



BHYTPEHHUX HCTOYHHMKOB YIPO3bl CO37aBaTh HEOJArONMpHUITHBIE COOBITHS, OKa3bIBaTh
JeCTabMIIM3UPYIOlee BO3ICHCTBHIE HA 3allIUIIaeMyI0 HH(POPMAIIHUIO.

6.2. Puck yrpossl J1r00bIM MH(POPMAIIMOHHBIM peCypcaM CO3JAal0T CTUXHIHbBIC
OelCTBUs, DOKCTpEMajbHbIE CHUTyallud, TEPPOPUCTUUYECKUE JACUCTBUS, aBapHH
TEXHUYECKUX CPEICTB U JIMHUU CBS3H, IPyrue 0ObEKTUBHBIE OOCTOSITENbCTBA, a TAKKE
3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAaHHbIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

6.3. 3ammra NepcoHaNbHBIX JAHHBIX OT HEMPABOMEPHOTO HX HCIOJIb30BaHUSA
WIN YTPAaThl J0JDKHA OBITH 0OecrieueHa paboToAaTesIeM 3a CYET ero CPEJCTB B MOPSIIIKE,
YCTaHOBJICHHOM (heiepaabHbIMU 3aKOHAMHU.

6.4. "BayTpennss 3amura’.

6.4.1. OCHOBHBIM BHHOBHMKOM  HECAaHKIIMOHHPOBAaHHOIO  JOCTyHna K
NEPCOHAIBHBIM  JTaHHBIM  SBIICTCS, Kak TMpaBWJIO, TIEPCOHAN, paboTaomMii ¢
JOKyMEHTaMH W 0a3aMu JaHHBIX. PernmameHTanus [gocTyma TepcoHanma K
KOH(QUACHIIMAIBHBIM CBEJICHUSAM, JOKyMEHTaM M 0a3aM [aHHBIX BXOJUT B YHCIIO
OCHOBHBIX HAIIPaBJICHUN OPraHM3allMOHHOW 3alUThl MH(OpMalUU U TpeJHa3HAUYCHA
JUIS  pasTpaHUYEHUs TMOJHOMOYMUNA MEXIYy pPYKOBOAMTEISIMH U  CHELHUATUCTAMU
OpraHHu3aIuy.

6.4.2. [ns oOecrnieueHus: BHYTPEHHEW 3alllUThl TEPCOHAIBHBIX JaHHBIX
PabOTHUKOB U y4alUXCsl HEOOXOIMMO COOJI0IaTh Pl MeEp:

- Ha3HAuY€HUE OTBETCTBEHHOTO 3a OpraHU3alui0 0OpabOTKHM MNEpPCOHAIbHBIX
TaHHBIX;

- YTBEp)KJEHHE MPUKA30M TUPEKTOpa JIOKATBHBIX aKTOB, yCTaHABIMBAIOIINX
OpoleAyphl, HamlpaBleHHbIE Ha BBIIBJICHHE © MPEJAOTBpAICHWE HapyIICHUMN
3aKoHoJaTenbcTBa PO B chepe nepcoHaNbHbBIX JaHHBIX;

- YBEJAOMJICHHE YIOJHOMOYEHHBIX OpPraHOB IO 3alllUTe TMpaB CYOBEKTOB
NEPCOHANBHBIX JAHHBIX 00 o00paboTke (HAMEPEHWU OCYIIECTBIATh OO0padOTKY)
NEPCOHAIBHBIX JIaHHBIX, 3a MCKJIIOUYEHHEM CllyyaeB, yCTaHOBIeHHbIX D3 « O
NEPCOHANBHBIX JAaHHBIX);

- OrpaHMuYEHUE M perjaMeHTalMs cocTaBa pPabOTHUKOB, (PYHKIIMOHAJIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIMAIbHBIX 3HAHUMH;

- cTporoe u30upareabHOe M OOOCHOBAHHOE paCHpECsICHUE JOKYMEHTOB U
uHhopMaIUu MEXTy pPaOOTHUKAMH, - palMOHAIBHOE pa3MeEIeHHue pabdouyux MecCT
pabOTHUKOB, TMPU KOTOPOM HCKIIOYAIOCh OBl OECKOHTPOJIBLHOE MCIOJb30BaHUE
3aIuIaeMoi nHpopMalny;

- 3HaHUE PaOOTHUKOM TPeOOBaHNWN HOPMATHBHO-METOJUYECKUX TOKYMEHTOB IO
3amuTe HHPOPMAIMH U COXPAHCHUH TalHbI;

-  HaIW4YhMe HEOOXOIMMBIX YyCIOBHH B TMOMENICHUH s paboThl C
KOH(QUICHIIMATFHBIMUA JJOKYMEHTaMU U 0a3aMu JaHHbBIX;

- ONpeeNieHne M perjaMeHTalus cocTaBa pabOTHUKOB, HWMEIOIIUX IPaBO
JocTtymna (BXo/Ja) B IOMEIICHUEe, B KOTOPOM HaXOAUTCS BHIYMCIUTENIbHAS TEXHUKA,

- OpraHu3anus nopsaKa YHUYTOXKEHUS HHPOpMaIH;

- BOCIHUTaTeNbHAs M pa3bACHUTENbHAas paboTa ¢ COTPYyIHUKAMH IIO
NPEIyNpPEeXICHUI0 YTpaThl LIEHHBIX CBEIEHUN MpH padoTe ¢ KOH(UACHIHMATHLHBIMU
JOKYMEHTaMU;



6.4.3. Jlna obOecrneueHuss BHEIIHEH 3allUThl NEPCOHAIBHBIX JaHHBIX
COTPYAHUKOB HEOOXOAUMO COOJIIOIaTh P MEP:

- IOPSIOK MPUEMa, Y4€Ta U KOHTPOJIS JeATEILHOCTH MOCETUTEINEH;

- POIYCKHOM PEXKUM;

- YU4€T U MOPSAOK BbIJIaYU JTOKYMEHTOB;

- TEXHUYECKUE CPEICTBA OXPaHbl, CUTHAJIU3AIUY;

- IOPSZI0K OXPAHbI TEPPUTOPUH, 3IAHUM, TOMEIICHHUH, TPAHCIIOPTHBIX CPECTB;

6.5. Bce muma, cBs3aHHBIE C MOTydYeHHWEeM, OOpaOOTKOW W  3alIUTOM
NEPCOHANBHBIX JaHHBIX, O0O0s3aHBl MOAMHMCATH O0SM3aTENBCTBO O HEpas3IalleHUN
NEPCOHAIIBHBIX JAHHBIX PAOOTHUKOB U YYAIIUXCS.

6.6. ITo BO3MOKHOCTH TIEpCOHATBLHBIC TAHHBIE 00E3TNINBAIOTCSI.

7. IIpaBa 1 00s13aHHOCTH PA0OOTHHUKOB, 00Y4AKOIIMXCS.

7.1.B uensix 3aMThl IEPCOHANBHBIX JAHHBIX, XpaHdmuxcs B Llkoine, paboTHUK,
y4aluiics, ero poguTenu (3akoHHbIE IPEICTAaBUTENN) UMEIOT PaBo:

- TpeOOBaTh WCKIIOYEHUS WJIA WCHPABJICHUS] HEBEPHBIX WJIM HEMOJHBIX
MEPCOHAIBHBIX JIAHHBIX;

- Ha CBOOOAHBIN OECIUIATHBIM JOCTYH K CBOUM IE€PCOHAIbHBIM JAHHBIM,
BKJIOYasl MpPaBO Ha IOJIyYEHHE KOMMM 000N 3amucu, copaepikalleil MepCcOHAbHBIC
JIAaHHBIE;

- IEpCOHAIbHBIC JaHHBIE OLEHOYHOI'O XapaKTepa JOINOJHUThH 3asBIICHHUEM,
BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

- OMNpeAeNATh CBOUX NpPEACTaBUTENEHd JUIsl 3alIUThl CBOMX MEPCOHAIBHBIX
JTAHHBIX;

- Ha COXPAHEHHE U 3alIUTy CBOEH JJUYHON U CEMENHON TalHBI.

7.2. PaboTHUKH, yualyecs: 00s3aHbl:

- mnepenaBaTh JIMIEI0O KOMIUIEKC JIOCTOBEPHBIX, JAOKYMEHTHPOBAHHBIX
NIEPCOHANIBHBIX JAaHHBIX, COCTAaB KOTOPBIX YCTAHOBJIEH 3aKOHOAATEIILCTBOM U
nepedrciieH B HactoseMm [lonoxenny;

- CBOEBPEMEHHO CO00IIaTh 00 U3MEHEHUH CBOUX MEPCOHAIBHBIX IaHHBIX.

7.3. B 1mensx 3ammThl YaCTHOW KU3HU, JTUYHON M CEMEHHON TaliHbl paOOTHUKU
HE JIOJDKHBI OTKa3bIBaThCSl OT CBOETO IpaBa Ha 0OpabOTKY MEPCOHANBHBIX JIaHHBIX
TOJIBKO C WX COIJIACHsl, MOCKOJIBKY 3TO MOXET MOBJE€Ybh MPUYMHEHUE MOPAIBHOIO,
MaTepHaJIbHOIO BPEa.

7.4. B ciiyyae M3MEHEHHs] MEPCOHANBHBIX JAHHBIX CyObeKTa: (haMuivs, UM,
OTUYECTBO, a/IpeC MECTa >KUTEJIbCTBA, MMACIIOPTHbIE JaHHbIE, CBEJIEHU 00 00pa3oBaHUH,
COCTOSIHUM 3JI0pOBbsI (BCIEJACTBUE BBISIBICHUS B COOTBETCTBUU C MEIULMHCKUM
3aKJIIOYEHUEM MPOTHUBOINOKA3aHUM JUIsl BBIMOJHEHUS €r0 JOJDKHOCTHBIX, TPYAOBBIX
00s13aHHOCTEN W T.M.) cooOimarh 00 TOM B TedeHUe S5 pabouux JHEW ¢ JaThl HUX
M3MEHECHUU.

7.5. B memsx oOecreueHus JOCTOBEPHOCTH TEPCOHANBHBIX  JIAHHBIX
oOydJaronuxcsi:

7.5.1. Ponmurenu,  3aKOHHbIE  MPEACTABUTENHM  HECOBEPILICHHOJETHUX
oOyuaromuxcs npu npueme B IIkoiay mpenocTaBisiioT yIOIHOMOYEHHBIM paOOTHUKAM
JIOCTOBEPHBIE CBEAECHUS O ce0€ U CBOMX HECOBEPIIEHHOJETHUX JIETAX.



7.5.2. B ciayyae M3MEHEHUS CBEJICHUM, COCTABISIOIIMX MEPCOHAIBHBIE JaHHBIE
HECOBEPIICHHOJIETHErO oOydaromerocs crapiue 14 net, oH o6s3aH B TeueHue 10 gHei
COO0IIUTH 00 ITOM YIIOJIHOMOUYEHHOMY pa0oTHUKY LIKombI.

7.5.3. B cnyyae u3MeHEHUs! CBEICHM, COCTABIIAIOIINX NEPCOHAJIBHBIE JTaHHBIC
oOydaromierocsi, poAUTENN (3aKOHHBIE IMPEACTABUTEIM) HECOBEPLICHHOJETHETO
oOyuatonierocsi B Bozpacte 10 14 yer o0s3aHbl B TEUEHHE Mecsla COOOIUTh 00 3TOM
YIIOJIHOMOYEHHOMY paOOTHUKY LIIKOIBI.

8. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HACTOSIEro MOJI0OKEeHUsI

8.1. 3a mapymenue mopsaka oOpaboTku (cOopa, XpaHEHHUsS, HCIOJb30BaHUS,
pacnupoCTpaHEHUsT W 3alUThl) MEPCOHATBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO HECET
aIMUHUCTPATUBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBUM C  JIEUCTBYIOILIHMM
3aKOHOJIaTEIbCTBOM.

8.2. 3a HapyleHWE TpPaBWI XPAHEHUS M UCIOJb30BAHUA NEPCOHAIBHBIX
JaHHBIX, MTOBJIEKIIEE 32 OO0 MaTepHallbHBIN yiiepO paboTonaTesnto, pabOTHUK HECET
MaTE€pUAIbHYI0O OTBETCTBEHHOCTb B COOTBETCTBMM C JCHCTBYIOUIUM TPYIOBBIM
3aKOHOJIaTEJILCTBOM.

8.3. MarepuanbHblii yiepO, HAaHECEHHBIN CYOBEKTY MEPCOHAIbHBIX JIaHHBIX 32
CYET HEHAJICXKAIIETO XPAHEHUsI U HCIIOJIb30BAaHUs MEPCOHANBHBIX JAHHBIX, HOJIEKUT
BO3MEILECHUIO B IOPSAJIKE, YCTAHOBICHHOM JEHCTBYIOLIUM 3aKOHOIATEIBCTBOM.

8.4. llIxona BIpaBe OCYyIIECTBIATh 0€3 YBEIOMIIEHUS YIIOJTHOMOYEHHOI'O OpraHa
[0 3alUTe NpaB CyOBEKTOB MEPCOHANBHBIX AAHHBIX JHIIb OOpaOOTKY CIEIYIOLIUX
NEPCOHANIbHBIX JAHHBIX:

— OTHOCSALIUXCS K CyOBEKTaM MEPCOHANBHBIX JAHHBIX, KOTOPBIX CBS3bIBAIOT C
OTIepaTOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

— TIOJIyYEHHBIX OINEPaTOPOM B CBSI3M C 3aKJIIOYEHHEM JI0rOBOpa, CTOPOHOMN
KOTOPOTO SIBJISIETCS CYOBEKT NEPCOHATIBHBIX JaHHBIX (ydaluiics W Jap.), €ciu
NIEPCOHAJIBHBIE JTAHHBIE HE PACIPOCTPAHSIOTCSA, a TAKXKE HE MPENOCTABISIOTCS TPETBUM
aunaM 6e3 corjlacusi cyObeKTa MEepCOHANBHBIX JAHHBIX U MCIOJb3YIOTCS ONEpaTOPOM
VCKJIFOUYNTEIBHO ISl MCIOJIHEHUS YKa3aHHOI'O JIOrOBOpa M 3aKIKOYEHUS JOTOBOPOB C
CyOBEKTOM MEPCOHATIBHBIX TAHHBIX;

— SIBJISIFOIIMXCSL OOIIEI0CTYTHBIMU [TEPCOHATBHBIMU JTAHHBIMH;

— BKIJIIOYAIOLIUX B ceOsl TOJIbKO (aMWIMM, HMEHAa U OT4eCTBa CyOBEKTOB
NEPCOHAIBHBIX JaHHbIX;

— HEOOXOJIMMBIX B LEJSAX OAHOKPATHOIO MPOIYCKa CyObeKTa MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPHUIO 0OPA30BATENBHOIO YUPEKICHUS WM B MHBIX aHAJOTUYHBIX
HEsIX;

— BKJIIOYEHHBIX B HMH(POPMALMOHHBIE CHUCTEMBbl MEPCOHANBHBIX JaHHBIX,
UMEIOIINE B COOTBETCTBUU C (eaepalibHbIMU 3aKOHaMu CcTaTyc (denepanbHbIX
aBTOMATU3UPOBAHHBIX HMH(POPMALIMOHHBIX CHUCTEM, a TaKXe B TOCYJapCTBEHHBIE
UH(GOPMAIIMOHHBIE CHUCTEMBbl MEPCOHANBHBIX JAHHBIX, CO3/JaHHBIE B LESAX 3alUThI
0€30I1acHOCTH TOCyIapCTBa U OOIECTBEHHOTO MOPSAIKA;

— oOpaOaTeiBaeMbIX 0€3 HCIOJNB30BAHHUA CPEACTB aBTOMATH3allUUd B
COOTBETCTBUH C (perepalibHbIMH 3aKOHAMHU WM WHBIMU HOPMATHBHBIMU TNPABOBBIMU
aktamu Poccuiickoii denepannu, ycTaHaBIMBAIOIIMMU TPeOOBaHHUS K OOECHEUEHUIO



0€30MacHOCTH TMEPCOHATBHBIX JaHHBIX HPU HX 00pabOTKe M K COOJIIOJIEHUIO TpaB
CyOBEKTOB MEpCOHAIBHBIX JaHHBIX.

Bo Bcex octampHBIX ciydasx omepartop (aupektop Illkomer u  (uim)
YIIOJIHOMOYEHHBIE UM JIMIIa) 0053aH HAMPABUTh B YIOJHOMOUYEHHBIN OpraH Io 3aluTe
npaB CyOBEKTOB EPCOHAIBHBIX JAHHBIX COOTBETCTBYIOLIECE YBEIOMIICHHE.
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