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MNOJ1IOXKEHUE
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1. O6wume nonoxeHus

1.1 HacTtoauwee lMonoxeHne o nopsagke o6paboTKM MepcoHanbHbIX AaHHbIX B MBYK
«LleHTpanbHas 6ubnnoteka KpacHOBPOACKOro TroOpoACKOro OKpyra» paspaboTaHo B
cooTBeTCcTBMM C DefepanbHbiM 3aKOHOM OT 27 wuwond 2006 roga Ne 152-¢3 «O
NepcoHasbHbIX AaHHbIX» (panee - defepanbHblA 3aKOH), NOCTaAHOBNeHMeM [MpaBUTENbCTBA
Poccuiickoit ®epepauynm ot 15 ceHTabpa 2008 roga Ne 687 «O6 yTBepXAeHUU MoNoXeHUs
06 0CO6EHHOCTAX 06pabOTKM NEPCOHaNbHbIX AAHHbIX, OCYLLECTBASAEMONM 6e3 NCNoIb30BaHUSA
CpeAcTB aBTOMaTM3auumM» M ycTaHaBNMBaeT efWHbIA NOPAAOK 06paboTKM MepcoHalbHbIX B
MBYK «LleHTpanbHas 6ubnnoteka KpacHo6poACKOro ropoAcKoro okpyra.

1.2. B uenax HacTosAwero Tl1onoXeHus WUCNOAb3yOTCA clegylowme TepMUHbL H©
NMOHATUA:
] nepcoHasbHble faHHble - N06ad MHpopMaLna, OTHOCALLAACA K ONPEeAeNIeHHOMY UK

onpefenseMOMY Ha OCHOBaHWW TaKoW WHpopMauun ¢Gusnyeckomy numuy (cyobekTty
NMepcoHasbHbIX [aHHbIX), B TOM 4uUcne ero amunus, UMs, OTYECTBO, rof, Mecdl, fara u
MecTO ero PpoOXAeHWus, afpec, CeMeilHoe, couManbHOE, MWMYLLECTBEHHOE MOJI0XEHNUE,
obpa3oBaHue, npodeccusa, 4oxXoabl, Apyras MHpopmayus;

| 06paboTKa MNepcoHasibHbIX [faHHbIX - AeAcTBUA (onepauun) c MNepcoHanbHbIMM
JaHHbIMK, BKOYas cbop, cucTemaTms3auuio, HakKOMJeHWe, XpaHeHue, YTOUYHEHUe
(o6bHOBNEHME, M3MEHEHWE), UCNONb30BaHWe, pacrnpocTpaHeHue (B TOM 4ucne nepegady),
ob6e3nnymnBaHue, 610KMPOBaHUE, YHUUTOXEHWNE NePCOHalbHbIX AAHHbIX;

] WH(pOpMaLMOHHAA cUCTeMa MepCcoHasbHbIX AaHHbIX - MHOPMALWOHHAsA CUCTEMa,
npeacTaBnsiowias cob60i COBOKYMHOCTb MEPCOHaNbHbIX [aHHbIX, cogepxawwuxcs B 6ase
[LaHHbIX, & TaKXe WHMOPMaLUOHHbIX TEXHONIOMTMIA M TEXHUYECKUX CPefcCTB, MO3BOMAKLLUX
OCYLLEeCTBNATL 06paboTKy TakKUX MepCoHaNbHbIX [aHHbIX C WCNONb30BaHUEM CpPeAcTB
aBTomatmMsaumy unu 6e3 NCNoNb30BaHUA TaKUX CPeACTB;

| 06paboTKa MepcoHanbHbIX AaHHbIX 6e3 KMCNOoNb30BaHUA CPeACcTB aBTOMaTM3aumu
(HeaBTOMaTM3npoBaHHad) - o06paboTka MNepcoHaNbHbIX [aHHbIX, COAepXKaluxcad B
NH(POPMALMOHHON CUCTEME MEPCOHAaNbHbIX JaHHbIX TM60 M3BMEYEHHbIX U3 TAKOW CUCTEMBI,
ecnu Takue [AeNCTBMA C NepCoHaNbHbIMW [AaHHbIMW, KakK WCNONb30BaHWE, YTOYHEHWUe,
pacnpocTpaHeHne, YHUUYTOXEHWE TMepCOHaNbHbIX [JaHHbIX B OTHOLWEHUM KaX[oro us
CyObeKTOB MepcoHaNbHbIX [AaHHbIX, OCYLLECTBAAKTCA MNPU HENOCPELCTBEHHOM Yy4yacTuu
yefioBekKa.

2. OCHOBHbIe YyC/1I0BUSA NpoBefeHNA 06paboTKU NepCcoHaNbHbIX JaHHbIX

2.1. O6paboTKa nepcoHanbHbIX AaHHbIX OCYLLEeCTBAAETCH:

n nocne nONy4YeHWs cornacmMa cyoObekTa MepcoHaNbHbIX [aHHbIX, COrfacHo ero
3aABNEHUIO;

n nocnie NPUHATUA HEOOXOAUMbIX MepP MO 3aliMTe NepcoOHaNbHbIX faHHbIX.

2.2. B opraHusauumm Ha3HayaeTcs  COTPYAHWUK, OTBETCTBEHHbIN 33 3awuTy



NMepCcoHasbHbIX [AaHHbIX, W ONpejensetcs nepevyeHb AL, [ONYLEHHbIX K o06paboTke
NepcoHasbHbIX JaHHbIX.

2.3. Nlvua, ponyweHHble K 06paboTke MepCOHaNbHbIX [AaHHbIX, B 00643aTeNbHOM
nopagkKe Nog pocnucb 3HaAKOMATCHA C HACTOALWMM [MonoXeHMeM U NOAMUCHIBAIOT COrfalleHne
0 HepasrnaweHun nHpopmaunm, cogepxalleil nepcoHanbHble AaHHbIe.

2.4. 3anpeuaeTcs:

w obpabaTbiBaTb MepCOHaNbHble AaHHble B MPUCYTCTBUW NML, HE AOMYLULEHHbIX K WX
06paboTKe;

| OCYLLECTBNATb BBOA NePCOHabHbIX AaHHbIX MNOA4 AUKTOBKY.

3. MopsAaoK onpeaeneHns 3awWuuLaemMoii nHpopmMaumm

3.1. OpraHuzaumus cosfaeT B TMpefenax CBOMX MOMHOMOYMIA, YCTAHOBNEHHbIX B

COOTBETCTBMU C (pefepasibHbIMM 3aKOHAMW, TOPOACKME WH(POPMALUOHHbIE CUCTEMbI
nepcoHanbHblX pAaHHbIX (UCIMOH) B uendax obecnevyeHnsd peanmnsaumm npas 06bLEKTOB
NMepcoHasbHbIX JaHHbIX.

3.2 B opraHusauum Ha OCHOBaHMWU «[llepeyHa CBefeHUN KOH(PUAEHLUANbHOTO
XapakTepa», yTBepXAeHHOro Ykasom [pe3ugeHta Poccuiickon ®egpepayun 6 mapta 1997
rogaNe 188, onpeaenseTrcs v yTBepXjaeTcs nepevyeHb CBeAeHUI A OrpaHUYEHHOro gocTyna, He
OTHOCAWMXCA K rOCyfapCTBeHHON TaiHe (panee - KOH(UAeHUManbHas WHpopMauuns) u
nepeyeHb MHMOPMALMOHHbBIX CUCTEM MEPCOHANbHbIX faHHbIX.

3.3. Ha ctagmn npoekTtupoBaHusa kaxgoin VCMOH onpefenstoTca Lenn o cofgepxxaHue
06paboTKM  MepcoHanbHbIX  fAaHHbIX, YTBEPXAAeTcAd  nepevyeHb obpabaTbiBaeMblX
NepcoHasbHbIX faHHbIX.

4. Mopsafok 06paboTKM MNepcoHasbHbIX AaHHbIX B WUH(OPMaUWOHHbLIX cucTemMax
nepcoHasibHbIX faHHbIX C UCNO/b30BaHWEM CPEeACTB aBTOMaTMU3aLNn
4.1. O6paboTKa MNepCOHanbHbIX [faHHbIX B CUCTeMaxX MepCoOHanbHbIX [aHHbIX C

MCMNonb30BaHWeEM CPeACTB aBTOMATM3aLMN OCYLLeCTBAAETCA B COOTBETCTBUN C Tpeb6OBaHMUAMM
3aKOoHO/aTeNbCTBa.

4.2. He ponyckaetca o06paboTka MepcoHanbHbIX fAaHHbIX B WH{OPMALWUOHHbIX
cucTeMax MnepcoHanbHbIX fAaHHbIX C WCMNONb30BaHMEM CpPeACTB aBTOMaTu3auuum npu
OTCYTCTBUMU:

[ | YTBEPXAEHHbIX  OpPraHM3aUMOHHO-TEXHUYECKUX  [AOKYMEHTOB O MOpsAfaKe
akcnnyataymMnm MHMOOPMaLMOHHbLIX CUCTEM MepCOHaNbHbIX [AaHHbIX, BK/KYaKLWKUX aKT
Knaccugpukaymm WMCIMOH, UHCTPYKUMW NoNb3oBaTeNns, agMuUHUCTpaTopa Mo opraHusauum
AHTUBUPYCHOMN 3alNTbl, U APYTUX HOPMATUBHBIX N METOANYECKUX LOKYMEHTOB;

L HaCTPOEHHbIX CPeACTB 3auWuTbl OT HECaHKUMOHWUPOBAHHOrO fo0CTyna, CPeAcTB
aHTUBMPYCHOW 3alUTbl, PE3EPBHOI0 KOMMPOBAHMA UH(pOPMaLUM U APYTUX NPOrpaMMHbIX U
TEXHUYECKUX CPeACTB COOTBETCTBUA C TpeboBaHMAMK Ge30nacHoOW MHGpopmaLnm;

| OXpaHbl M OpraHu3auuMy pexuma f[octyna B MOMELWeHUs, MnpefHasHavyeHHble AN
06paboTKM NepcoHanbHbIX AaHHbIX.

5. MopsAaok 06paboTKM MNepcoHanbHbIX fAaHHbIX 6€3 WCNoNb30BaHUS CPeACTB
aBTomMaTumsaynmn

5.1. O6paboTKa MepcoHanbHbIX AaHHbIX 063 MCNOoNb30BaHWUS CPefACcTB aBTOMaTU3aL W
(nanee - HeaBTOMaTM3MpoBaHHasa  o06paboTka  MepcoOHaNbHbIX  AAHHbIX)  MOXET

OCYLLEeCTBNATbCA B BUAE LOKYMEHTOB Ha OYMaXHbIX HOCUTENAX W B 3/IEKTPOHHOM Bufe
(darnbl, 6a3bl faHHbIX) HA 3/IEKTPOHHbIX HOCUTENAX UHopMaLnK.

5.2. Mpn HeaBTOMAaTM3MPOBaHHOW 06paboTKe pasNUYHOW KaTeropum MNepcoHasbHbIX
[AaHHbIX JO/MKEH MWCMOMb30BaTbCA OTAENbHbIA MaTepuanbHbli HOCUTENb AN KaXK4OoM



KaTeropuu nepcoHanbHbIX AaHHbIX.
5.3. Mpn HeaBTOMATM3NPOBAHHON 06paboTKe MepPCOHaNbHbIX AAHHbIX Ha OGYMaXKHbIX
HOCUTEeNsX:

n He ponyckaetcsa (ukcaums Ha OLHOM OYMa)KHOM HOCWUTesie MepcoHasbHbIX LaHHbIX,
Lenn ob6paboTKM KOTOPbLIX 3aBE4OMO HE COBMECTUMDbI;

[ nepcoHanbHble AaHHble AOMKHbI 060C06MATLCA OT MHOW MH(pOPMALUKN, B YaCTHOCTHU
nyTeM (MKcaLuMm UX Ha OTAeNbHbIX OYMaXHbIX HOCUTENAX, B CNeLManbHbIX pasgenax uin Ha
nonsx gopm (61aHKOB);

L LOKYMEHTbI, coAepkalime mnepcoHanbHble [faHHble, QopMupyTCs B fena B
3aBUCMMOCTM OT Lienm 06paboTKM nepcoHanbHbIX AaHHbIX;
[ fjena Cc [JOKYMeHTaMu, cofepXalwuMy nepcoHanbHble fAaHHble, AO/DKHbI WMeTb

BHYTPEHHME OMUCK LOKYMEHTOB C yKa3aHUeMm Lenn o6paboTKM M KaTeropuun nepcoHasbHbIX
AAaHHbIX.

5.4. Mpn MCcNonb30BaHUM TUMOBbLIX (OPM [LOKYMEHTOB, XapakTep WHdopmauunm B
KOTOpbIX Npefnonaraet UaM JOMNycKaeT BKKOYEHWE B HUX MepPCOHaNbHbIX AaHHbIX (fanee -
TUNOBblEe (POPMbI). JOMKHbI COONIOAATLCA CefyHoLLMe YC0BuUA:

5.4.1. Twunosas (hopma MM CBSA3aHHbIe C HEil JOKYMEHTbl (MHCTPYKLUS N0 €€ 3aN0/HEHUIO,
KapToOuKW, peecTpbl U  XYpHanbl)  LO/MKHbI  COAepXaTb  CBEAeHMA 0  Lenu
HeaBTOMaTU3NPOBaHHOW 06pabOTKM MepcoHaNbHbIX faHHbIX, UMSA (HAMMEHOBaHWE) W afpec
onepaTtopa, pamuInio, UMs, OTYECTBO M afpec CybbeKTa MepCcoHaNbHbIX AAHHbIX, NCTOYHUK
NoJly4YeHNs MepCcoHaNnbHbIX AAHHbIX, CPOKM 06paboTKM NepCcOHaNbHbIX AAHHbIX, MepeyeHb
[eACTBUIA C nNepcoHaNbHbIMU [aHHbIMU, KOTOpble OYAYyT CcOBepllaTbCAd B NpoLecce MX
06paboTKM, o0b6ulee onucaHuMe WUCMNONb3yeMblX onepaTopomM crnocoboB 06paboTKM
NepcoHasbHbIX AaHHbIX;

54.2. Twunosad Qopma [O/KHa npegycmatpusBaTb MoAe, B KOTOPOM  CY6bekT
MepcoHasbHbIX  AaHHbIX  MOXET MNOoCTaBUTb OTMETKe O CBOeM cOrnacum  Ha
HeaBTOMAaTU3NPOBaHHY 06paboTKy MepcoHaNbHbIX [AaHHbIX, - NpU HE06X04MMOCTH
NoJly4eHNs MUCbMEHHOro cornacus Ha 06paboTKy MepPCOHaNbHbIX AAHHbIX;

5.4.3. Tunosad ¢opma AO0/MKHA ObITb COCTaBfeHa TakuMM 06pa3om, 4TOObl KaXAabld u3
CYObEeKTOB MEPCOHAaNIbHbIX [aHHbIX, COAEepXKaWWUXcAd B AOKYMeHTe, MMes BO3MOXHOCTb
03HAKOMUTLCA CO CBOMMU MEPCOHaNIbHbIMU [AaHHbIMU, COAEPXALMMUCA B LOKYMEHTE, He
HapyLlas npaB U 3aKOHHbIX UHTEPECOB MHbIX CYOBHEKTOB NepCOHaNbHbIX faHHbIX;

5.4.4. Tuvnosas (opMa [LO/DKHA MCKAOYaTb 0ObeAUHEHMEe MNOfeid, NpefHa3HaYeHHbIX ANA
BHECEHUS MepCcoHaNbHbIX faHHbIX, Lenn 06paboTKM KOTOPbIX 3aBeJOMO HE COBMECTUMBI.
5.5. HeaBTomatusmpoBaHHas 06paboTKa MEPCOHaNbHbIX AAaHHbIX B 31EKTPOHHOM BUAE
OCYLLLECTBNAETCA HA BHELHNX 3NEKTPOHHbIX HOCUTENAX UH(OpMaLUN.

5.6. Mpwu OTCYTCTBUU TEXHOI0rM4YecKom BO3MOXHOCTH OCYLLEeCTB/IEHUSA
HeaBTOMaTU3NPOBaHHOW 06paboTKM MepcoHaNbHbIX [AaHHbIX B 3/IEKTPOHHOM BUAe Ha
BHELIHUX HOCUTENAX WH(pOopMaunuy HeobXOAMMO MPUHMUMAaTb OpraHu3aLmMoHHbIe (OXpaHa
NOMeLLeHNA) N TexHU4eckme Mepbl (YCTaHOBKA CepPTU(PULMPOBAHHBLIX CPEACTB 3aluTbl
NHopmaLun), UCKIKYalLWMe BO3MOXHOCTb  HeCaHKLWMOHWPOBAHHOrO  Aoctyna K
NnepcoHasibHbIM JaHHbIM 1L, He AONYLLeHHbIX K UX 06paboTke.

5.7.  ONeKTpOHHble HOCUTENN WH(OPMaLUKN, CcOfepXKalne MnepcoHanbHble [aHHble,
YUUTLIBAKOTCA B XYpHane yuyeTa 3/1EKTPOHHbIX HOCUTENlel nepcoHaNbHbIX faHHbIX. K
KaXXA0MY 3N1eKTPOHHOMY HOCUTEN0 OopmMaseTcs ONuchb (ParnoB, COAEPXALLMXCA Ha HeM, C
yKaszaHuem Lenu 06paboTKM M KaTeropum nepcoHanbHbIX AaHHbIX.

5.8. Mpu HecoBMeCTUMOCTU Lenell HeaBTOMATU3MPOBAHHOW 06pabOTKM MepcoHanbHbIX
AaHHbIX, 3a)MKCMPOBAHHbIX HA O4HOM 3/IEKTPOHHOM HOCUTENE, eCIN 3NEKTPOHHbIA HOCUTENb
He MO3BOMIET OCYLLeCTBNATbL 06pabOTKy MNepcoHa/bHbIX [aHHbIX OTAeNlbHO OT ApYrux
3a()MKCMPOBAHHBLIX HAa TOM >Xe HOCUTe/Ne MepCoHaNibHbIX LaHHbIX, AO/MKHbI OblTb MPUHATHI
Mepbl N0 obecneyvyeHUto pasgenbHON 06paboTKM NEePCOHaNbHbIX faHHbIX, B YaCTHOCTU:



58.1. npu Heob6X0AMMOCTM UCMONb30BAHWA WAN PaCNpPOCTPAHEHUA ONpefeneHHbIX
MepCcoHasbHbIX AAHHbIX OTAE/IbHO OT HaxOAAWMUXCA Ha TOM e MaTepuasnbHOM HOocuTese
LPYTUX MepCOHaNnbHbIX AaHHbIX OCYLLECTBAAETCA KOMNWPOBAHWE MNepCOHaNbHbIX AAHHbIX,
nognexawmx pacrnpocTpaHeHW WANM  MUCMNOMb30BAHWUIO, CMOCOBOM, WCK/IOYAKLWUM
OLHOBpPEMEHHOE KOMUPOBaHWE NepcoHa/bHbIX AaHHbIX, He NOoANexaunx pacnpocTpaHeHunto
M UCMONb30BAHUIO, N UCNONb3yeTCA (pacnpocTpaHAeTCa) KONUsA NepcoHaNbHbIX AaHHbIX;
5.8.2. npn HEOO6XOAUMOCTN YHUUTOXEHUA UNN BNOKUPOBAHUSA YacTU NEPCOHaNbHbIX AAHHbIX
YHUUTOXaeTca unau  6noKMpyeTcs  MaTepuanbHblil  HOCUTENb C  NpPeABapUTeNlbHbIM
KONMMPOBAHMEM CBELEHWUI, He NOANEeXAWNX YHUUTOXKEHNIO U 6N1OKMPOBaHMIO, CNOCO6BOM,
NCKNYawLWwmnmMm OAHOBPEMEHHOE KONWPOBaHMWe MepCoHaNbHbIX [aHHbIX, MOANeXalumnx
YHUUTOXEHUIO MU BIOKMPOBaHUIO.

59. [OOKYMeHTbl W BHeWHUEe 3NeKTPOHHbIe HOCUTENW WHpOopMaLmu, cofepxawmne
nepcoHasibHble [aHHble, [O/MKHbI XPaHUTbLCA B CAYXXEOHbIX MOMELWEHNAX B HAaAEXHO
3anupaemMbiX ¥ oneyaTbiBaeMblX LWKadax (ceirpax). MNpu 3TOM [OMKHbI ObITb CO34aHbI
Hag/iexalyune ycnosus, obecneymBarolLime NX COXpaHHOCTb.

5.10. YHWYTOXeHMe uAnm 06e31nyYmMBaHMe 4YacTW MepcoHaNbHbIX [aHHbIX, €CAuM 3TO
fonyckKaeTca maTepuanbHbIM HOCUTENIEM, MOXET MPOU3BOAUTLCA CNOCOOOM, UCKIKOYAKLWLNM
JanbHenwyto  06paboTKy  3TUX  MNEPCOHaNbHbIX  AaHHbIX, 3aUKCUPOBaHHbIX  Ha
matepuanbHOM HocuTene (yaaneHue, BbiIMapbiBaHue).

6. OTBETCTBEHHOCTb AO/IKHOCTHbIX NNL,
6.1. CoTpyLHUKW oOpraHu3auuun, [JONYLWEHHble K MepcoHalbHbIM [aHHbIM, BUHOBHble B
HapyWeHUN HOPM, perynupyrwmux nonyyeHne, o6paboTKy © 3aWuUTy MNEpPCOHaNbHbIX
JaHHbIX, HECyT AUCUMNAWHAPHYK aAMWUHUCTPaTUBHYIO, T[pPaKAaHCKO-NpaBOBYD UK
YrONOBHYK OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJaTeNbCTBOM Poccuitckoi
depepaumn.

Ounpektop MBYK
«LleHTpanbHas 6ubnnoTeka» L painHep H.A.



