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06 06paboTKe NepcoHaNnbHbIX AaHHbIX paboTHMKOB MBYK «LleHTpanbHas
6mnbnmoTeka KpacHobpoAcKoOro ropoAckoro okpyra»

1 O6une NoNnoXxXeHns

1.1. HacTosuwee MonoxeHne 06 06paboTKe NepcoHanbHbIX AaHHbIX Pa6OTHUKOB (fanee
— MonoxeHne) MBYK «LleHTpanbHasa 6ubnmnoteka KpacHo6poACKOro ropoAckoro okpyra»
pazpaboTaHO B COOTBETCTBMM C TpyLoBbIM Kogekcom Poccuiickon depfepauunm,
KoHcTutyyneii Poccuiickoin degepaynm, MpaxgaHCKum Kogekcom Poccuiickoin ®epepayunn,
degepanbHbiM  3aKOHOM 27  wuiona 2006 roga Ne  149-®3 «O6 uMH(popmayum,
NHMPOPMALMOHHbBIX TEXHONOTUAX U O 3awunTe UHpopmaumn», defepanbHbIM 3aKOHOM OT 27
nonsa 2006 roga Ne 152-®3 «O nepcoHanbHbIX JaHHbIX».

1.2. Llenb pa3paboTku MonoxeHus - onpegeneHne nopsagka o06paboTkn nepcoHanbHbIX
[aHHbIX; obecneyeHune 3aWuTbl NpaB 1 cB0604 paboTHUKOB opraHumsaumMm npu o6paboTke nx
NMepcoHasbHbIX faHHbIX, a TAKXe YCTaHOB/IeHWe OTBETCTBEHHOCTU LO/HKHOCTHbIX UL,
MMEKLWNX AOCTYN K MepCOHanbHbIM AaHHbIM pabOTHUKOB, 3a HEBbINMONIHEHNE TpeboBaHU
HOPM, perynupyrowmnx o6paboTky 1 3aUTy NepcoHaNnbHbIX AaHHbIX.

1.3. Mopagok BBOAA B fAeCTBMUE U M3MEHeHMUA TON0XKeHUS.

1.3.1. HacTosduee MonoxeHne BcTynaeTt B cuny ¢ 16.05.2018r. n geiictByet 6eccpoyHo, Ao
3aMeHbl ero HoBbIM [10N10XeHNEM.

1.3.2. Bce n3meHeHusa B [10n0XeHNe BHOCATCA NMPUKa3oM NO opraHusauunu.

1.4. Bce pabOTHMKM opraHm3aummn fonkKHbl 6bITb 03HAKOM/IEHbI C HACTOAW MM [MoN0XEHNEM
nos pocnuch.

1.5. PexuM KOH(pUAEHLNANbHOCTN NepCOHanbHbIX JaHHbIX CHUMAETCH B CAy4vaax UX
06e31nunBaHNA 1 N0 UCTEYEHUN 75 NeT CpoKa UX XpaHeHUs, NN NpoaneBaeTca Ha
OCHOBaHMWU 3aK/NOYEHUSA IKCNEPTHOW KOMUCCUMN, €C/IU MHOE HEe ONpefeneHo 3aKOHOM.

2. OCHOBHble NOHATUA U COCTaB NePCOHaNIbHbIX AaHHbIX Pa60THUKOB
2.1.  [Ansa uenein HacTosAwero MonoXeHWa UCNONL3YOTCA CMeAYHOLW e OCHOBHbIE NOHATUSA:
M [repcoHaNbHble [JaHHble paboTHMKa — 0b6ad uHpopMaumna, OTHocAWaAacH K

onpefenieHHOMY MK OnpefensieMOMY Ha OCHOBaHWU TaKol MHGMopmauum paboTHUKY, B TOM
yncne ero pamuans, UMs, OTYeCTBO, Fof, Mecsl, AaTta U MecTo poX/AeHus, agpec,

CeMeilHOe, coumnanbHOe, UMYLLECTBEHHOE NOJMOXeHWe, obpa3oBaHue, npodeccus, LOX0OAbl,
apyras nHgpopmauns, Heobxogmumas pabotofaTesnito B CBA3U C TPYLOBbIMU OTHOLUEHUAMMU;

[ obpaboTKa nMepcoHaNbHbIX fAaHHbIX - c6op, cucTemaTm3auuns, HakonneHue,
XpaHeHue, yTouHeHne (06HOBNEHME, U3MEHEHUE), UCMONb30BaHMUe, pacnpocTpaHeHue (B TOM
yncne nepepava), obesnmumBaHue, 6/0KMPOBaHME, YHUUTOXEHME MEPCOHaNbHbIX AaHHbIX
pabOTHMKOB OpraHusauunm;



n KOH(UAEHUNANbHOCTb MEpPCOHaNbHbIX AAaHHbIX - 00643aTenibHOe 411 CO6M0AeHNS
Ha3Ha4YeHHOro OTBETCTBEHHOr0 NMuUa, MOAYYMBLUErOo AOCTYN K MepCOHanbHbIM AaHHbIM
pabOTHUKOB, TpeboBaHMe He fonycKaTb UX pacnpocTpaHeHUs 6e3 cornacus paboTHUKa UK
MHOrO 3aKOHHOI0 OCHOBaHUs;

[ pacrnpocTpaHeHue NepcoHanbHbIX JaHHbIX - [eCTBUSA, HanpaB/ieHHble Ha Nepejayvy
NepcoHa/ibHbIX AaHHbIX PabOTHMKOB OMpefeneHHOMY Kpyry nuy (nepegaya nepcoHanbHbIX
[AaHHbIX) UM HA 0O3HAKOMJ/IEHWE C NEPCOHANbHbIMW AaHHLIMWU HEOrPaHUYEeHHOT0 Kpyra nny, B
TOM u4ucne obHapofoBaHWe MNepCOoHalbHbIX [aHHbIX pabOTHMKOB B CpeAcTBax MacCcOoBOW
WH(popMaLyuu, pasmeleHMe B WUHHOOPMaLUOHHOTENEKOMMYHUKALUOHHBIX CeTAX WK
npefocTaBneHne focTyna K MNepCcoHasbHbIM fAaHHbIM pPabOTHUKOB KaKUM-IM60 WHbIM
cnoco6bow;

[ NCNoNb30BaHNe NepcoHanbHbIX AaHHbIX - AelcTBUA (onepayumn) ¢ NeEPCOHanbHbIMK
AaHHbIMW, COBepllaeMble AO/MDKHOCTHLIM SINLOM OpraHu3aunm B LEensx NPUHATUA pelleHuni
WM COBEPLUEHUS UHbIX AeACTBUIA, NOPOXAAKLWMNX OPULUYECKMEe NOCNeACTBUS B OTHOLWEHNUN
paboTHMKOB NMBO WHbLIM 06pasoM 3aTparvsBarOlWMX WX npaBa WM CBOGOALI WAW npaBa W
cB0O6OAbI ApYTrUX Nuu;

[ 6N0KMpOBaHMe MNepcoHaNbHbIX [aHHbIX - BPeMeHHOe npekpalieHne cbopa,
cuctemaTm3aumy, HaKOMJEeHUsA, UCNONb30BaHNS, pacnpoCTpaHeHUs MePCOHaNbHbIX AaHHbIX
paboOTHMKOB, B TOM YuC/ie UX Nepeaaudn;

| YHUUTOXEHNE MepcoHaNbHbIX [AaHHbIX - [eACTBMA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXXHO BOCCTAHOBUTb COJepXaHWe MepCcOHanbHbIX [JaHHbIX B WH(MOPMAaLUOHHON
CUCTEME MNepCOHaNbHbIX AaHHbIX PabOTHWKOB WM B pe3ynbTaTe KOTOPbIX YHWUUTOXaKTCH
mMaTepuanbHble HOCUTENN MepCOHaNbHbIX AaHHbIX PAa60THUKOB;

[ o6e3niMuMBaHMEe MepcoHanbHbIX AaHHbIX - AENCTBUS, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHO  ONpefenTb NPUHAANEXHOCTb MEPCOHaNbHbIX [AaHHbIX KOHKPeTHOMY
paboTHUKY;

n 00WefOCTYNMHbIE MepcoHa/ibHble JaHHble - MepcoHaNbHble [AaHHble, A[OCTYN
HeorpaHM4YeHHOro Kpyra nuL, K KOTOpPbIM MNpefocTaBneH € corfacua paboTHMKa uam Ha
KOTOpble B COOTBETCTBUM C (hefepanbHbIMW 3aKOHAMW He pacrnpocTpaHseTcs TpeboBaHue
co6M0ieHNA KOHPULEHLNANbHOCTH;

[ | WH(opmMauuna - ceefeHnd (coobweHus, fAaHHble) He3aBUCUMO OT (OpPMbl KX
npeacTaBeHuns;
[ OOKYMEHTUpOBaHHasA WHMopmMaunsa - 3adukcMpoBaHHas Ha MaTepuanbHOM

HocuTene nyTeM [AOKYMEHTUPOBAHUA WHGpOpMaLMa C pPekBU3UTaMu, MNO3BOMAKOLWMUMNU
OnpefennTb Takylo MHMOPMaLUIO NN ee MaTepuanbHblii HOCUTENb.

2.2. B cocTtaB nepcoHanbHbIX faHHbIX PA6OTHUKOB BXOAAT LOKYMEHTHI, cofepxalyne
MH(pOpPMaLMI0 0 MACMOPTHbIX faHHbIX, 06pa3oBaHNN, OTHOLEHUMN K BOMHCKON 0653aHHOCTH,
CEMEHOM MOJ/IOXKEHUU, MEeCTe XWUTeNbCTBa, COCTOSHUN 340POBbSA, a TakKXKe 0 NpefblayLinx
MecTax ux paboTbl.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAKLWMIA npouecc oQopMaeHUs TPy[OBbIX
OTHOLWEHWA paboTHUKA NpKU ero npueme, Nepesoje 1 YBONbHEHUN.

2.3.1. NHpopmaunsa, npepcrasnsemMas paboOTHMKOM Npu  MOCTYN/JeHUn Ha paboty B
opraHusauuio, LO/KHA WMETb [LOKYMEHTaNlbHYt QopMy. [lpu 3aknyYeHun Tpy[oBOro
[OroBopa B COOTBETCTBMM CO CT. 65 TpyaoBoro kogekca Poccuiickoin Pepepauyummn nuyo,
nocTtynatollee Ha paboTy, NpeAbABNAET paboToAATENIO:

| nacnopT WAN WHON LOKYMEHT, YAOCTOBEPAOLW NI TIMYHOCTb;

| TPYLOBYH KHUXKY, 38 UCK/IIOUYEHUEM C/ly4YaeB, KOraa TPYZLOBOM AOroBOp 3aK/yaeTcs
BNnepBble UAM pabOTHUMK MocTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, NM6O



TpyLoBas KHMXKa 'y pabOoTHMKa OTCYTCTBYET B CBA3M C €€ yTpaTol UM no Apyrum npuvmnHam;
] CTpPaxoBOe CBUAETENbCTBO rOCYAAPCTBEHHOIO MEHCMOHHOIO CTpaxoBaHus,

n LOKYMEHTbl BOMHCKOro Yy4yeTta - [N BOEHHO06f3aHHbIX WAML, NOANexalinx
BOMHCKOMY YYeTy;

u JOKYMEHT 06 06pa3oBaHMK, O KBaIMMUKALUN UAN HANUYUKW CNeumnanbHbiX 3HaHWI -
npu nocTynjeHWM Ha paboTy, TpebylolW Yy cneunanbHbiX 3HaHWUIA WAW CReunanbHOn
NOArOTOBKMU;

| cnpaBky O Hanuuum (OTCYTCTBMU) cyaumocTm u  (Mnu)dakrta YroaoBHOro
npecnefosaHusa, NMb60 0 MpekpaLlieHU YyronoBHOro npecrefoBaHNsd No peabunmuTupyowmnm
OCHOBaHMWAM, BblAaHHYI B NopsALKe v Mo Popme, KOTOpble yCTaHaBNUBaKOTCA (efepanbHbIM
OpraHOM WCNOMHWUTENbHOW BAacTU, OCYWeCTBAAKWMM (QYHKLMM N0 BbipaboTKe U
peanusaummnm rocyfapcTBeHHOW MNOMUTUKM U HOPMaTUBHO MNPaBOBOMY PEryjuMpoBaHui0 B
cthepe BHYTPEHHUX fen;

| CBUAETeNbCTBO 0 npuceoeHnn MHH (npu ero Hannuum y paboTHUKA).

2.3.2. Mpun odopmneHnn paboTHUKA [eNONPOU3BOANTENIEM-CEKPeTapeM 3anosiHsaeTcs
yHUnymposaHHasa ¢opma T-2 «JlMyHas KapTouyka paboTHMKa», B KOTOPOWA OTpaxKawTcs
cnefytowme aHKeTHble U buorpaguyeckne gaHHble paboTHMKa:

| obwme ceegeHns (P.N.0. paboTHUKA, [aTta POXAEHUA,MECTO POXAEHUS,
rpaxgaHcTeo, obpasoBaHue, npodgeccus, ctax paboTbl, COCTOAHME B 6GpakKe, MacnoOPTHble
flaHHble);

| CBefleHMA 0 BOMHCKOM YyueTe;

[ | [laHHble 0 nMpueme Ha paboTy;

B panbHelwem B IMYHYI0 KapTOYKY BHOCATCS:

| CBefleHMa 0 nepeBofax Ha Apyryw paboTy;

cBefleHMa 06 aTTecTayuu;

CBefleHMa 0 NOBbIWEeHUN KBanugpukauum,

cBefleHns 0 npoeccnoHanbHOM NepenoroToBKE;

cBefleHMa 0 Harpagax (NooLwpeHnax), NOYETHbIX 3BaHUAX;

cBefeHunsa 06 oTnyckax;

CBefleHMA O COoLManbHbIX rapaHTUsXx;

[ CBefleHMA 0 MeCTe XUTEeNbCTBA U KOHTaKTHbIX Tefle(hOHax.

2.3.3. B OpraHumsaumm co3garoTca W XpaHATCA crefylowune rpynnbl  AOKYMEHTOB,
cofiepxalime faHHble 0 pabOTHUKAX B eAMHUYHOM WUNWN CBOAHOM BU[E:

2.3.3.1. [JOKYMeHTbl, cofepxawune nepcoHanbHble [AaHHble PaboTHUKOB (KOMMIEKCHI
LOKYMEHTOB, CONPOBOXAalLiMe npoLecc OPOPMAEHNS TPYLOBbIX OTHOLWEHUI Npu npueme
Ha paboTy, nepeBode, YBO/IbHEHWW; KOMMNNEKC MaTepuanoB MO aHKeTUPOBAHWUIO,
TECTUPOBaHMUIO; NpoBefeHUI0 cobecejOBaHU C KaHAUAATOM Ha AO/KHOCTb; NOAAUHHUKMN 1
KOMUW NPUKaA30B MO IMYHOMY COCTaBY; /IMUHbIE Aefla U TPYA0Bble KHUMXKKN pabOTHUKOB; fena,
cofiepxaliMe OCHOBaHMA K npukasy no SIMYHOMY COCTaBy; fefla, Cofepxaliue matepuansl
aTTecTaumy paboOTHUKOB; CNYXEOHbIX pacciefoBaHWU;

CNpPaBOYHO-UH(POPMALNOHHbLIA 6aHK [aHHbIX N0 MNepcoHany (KapTOTeKW, I>KYpHanbl);
NOAMIMHHUKM M KOMUWU  OTYETHbIX, aHalMTUYeCcKMX U CMPaBOYHbIX MaTepuasnos,
nepefaBaemblX afMUHUCTpauUuM opraHusaymm, KomMuM OTYETOB, HaNpas/iiEMbIX B
rocyfapCTBeHHble OpraHbl CTAaTUCTUKW, HaNOroBble WHCMNEKLUWW, BbILWECTOAWMNE OpraHbl
yrnpaBneHus v Apyrue yuypexneHus).

2.3.3.2.l0KyMeHTaumMss no opraHusaumm padoTbl (MNONOXKEHWUSA, AO/MHKHOCTHbIE WMHCTPYKLUK
pabOTHMKOB, NPKKa3sbl, PACNOPSXKEHUA); AOKYMEHTbI MO NIaHWPOBaHUIO, Y4YeTy, aHanusy wu
OTYETHOCTU B YacTu paboTbl C NEPCOHANOM OpraHu3aLuu.
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3. Cb6op, obpaboTKa 1 3awWnTa NepcoHasibHbIX AaHHbIX

3.1. MopAnoK nonyvyeHNa nNepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble fAaHHble pabOTHWKA oOpraHu3auuMm cnefyetr nonyyatb y Hero
camoro. Ecnn nepcoHanbHble faHHble paboTHMKA, BO3MOXHO, MONYUYUTb TONbKO Y TPeTben
CTOPOHbI, TO pabOTHUK JO/MKEH ObITb YBeAOMEeH 00 3TOM 3apaHee U OT HEero AO/HKHO OblTb
nofly4eHo NUCbMEHHOe cornacue. JLOMKHOCTHOE NULO paboTofaTens [LO/MHKHO CO06WMUTL
paboTHMKY O uenax, npegnonaraeMbiX UCTOYHMKAX M Ccnocobax NonyyvyeHUs MepCcoHanbHbIX
JaHHbIX, a TakXe O XxapakTepe noAnexalwmx MoNy4YeHU MNepcoHaNbHbIX [AaHHbIX W
nocneacTemax otkasa paboTHMKaA faTb NUCbMEHHOE cOrnacue Ha UX NonyyeHue.

3.1.2. PaboTopatens He MMeeT npaea nony4vyaTb U obpabaTbiBaTb MNepcoHaNbHble AaHHble
paboTHMKa O ero pacoBOM, HaLMOHaNbHON MPUHAANEXHOCTU, MNONUTUYECKUX B3rNsfjax,
PENUTNO3HBIX UAN PUIOCOPCKMUX YOEXKAEHUAX, COCTOAHUN 340POBbS, UHTUMHON XU3HU. B
cny4asx, HenoCpeACTBEHHO CBA3AHHbIX C BONpOcaMy TPYLO0BbIX OTHOLIEHWI, B COOTBETCTBUY
co cT. 24 KoHcTuTyuum Poccuiickon Pepepauymmn paboTogatens BnpaBe nonyyaTb MU
obpabaTbiBaTb faHHble O YaCTHOM XM3HW pPabOTHMKA TONbLKO C ero NUCbMEHHOTO COornacus.
O6paboTKa YyKa3aHHbIX MNepcoHanbHbIX [aHHbIX PaboTHMKOB paboTofaTesnieM BO3MOXHa
TONbKO C UX cornacusa nubo 6e3 ux cornacus B CefyroLWmx cnyyaax:

] nepcoHasnbHble fJaHHble ABAAKTCA 06LWef0CTYMHbIMU;

| nepcoHanbHble JaHHble OTHOCATCHA K COCTOSHMIO 340P0Bbs paboTHUKA 1 nX 06paboTKa
HeobxoAuMa ANA 3alUTbl €ro XW3HW, 340P0BbA WUAM UHbIX XU3ZHEHHO BaXXHbIX MHTEPECOB
NnM60 XW3HW, 340POBbA UAMN UHbIX XXU3HEHHO BaXHbIX MHTEPECOB APYrUX NINL, U NONYyYeHue
cornacus paboTHMKa HEBO3MOXHO;

] no Tpeb60oBaHUK  MOSIHOMOYHbLIX  FOCYAApPCTBEHHbIX  OPraHoB B  C/ly4asx,
npesycMOTPEeHHbIX efepanbHbIM 3aKOHOM.

3.1.3. PaboTogaTtenb BrnpaBe ob6pabaTbiBaTb NepPCOHasbHble AaHHble PA6OTHMKOB TONLKO C UX
NMUCbMEHHOTO COornacus.

3.1.4. MncbMeHHOe cornacue paboTHUKa («3asaBfieHne o cornacum paboTHMKa Ha 06paboTKy
NMepcoHasbHbIX AaHHbIX») Ha 06paboTKy CBOMX MEPCOHANbHbLIX AaHHbIX LO/HKHO BK/AKOYaTb B
cebn:

] (hamunnuio, NMs, 0TYECTBO, afpec cybbekTa NepCoOHaNbHbIX JaHHbIX, HOMEP OCHOBHOIO
LOKYMEHTa, YLOCTOBEPAKLULEro ero JIMYHOCTb, CBELEeHMA O JaTe Bbl4ayuM YKa3aHHOro
LOKYMEHTa U BblIlaBLLUEM €ro OpraHe;

[ HauMeHoBaHue (pamunuil, uUMSA, OTYECTBO) W ajpec onepaTopa, NOAy4YalLero
corfiacue cyb6bekTa NepcoHanbHbIX AaHHbIX;

[ | Lenb 06paboTKM NepCcoHaNbHbIX AaHHbIX;

[ nepeyeHb NEPCOHaNbHbIX faHHbIX, HA 06paboTKy KOTOPbIX faeTcA cornacue cybbekra
NnepcoHasibHbIX AaHHbIX;

| nepeyeHb AEWCTBUM C NEPCOHaNbHbIMWU JaHHbIMU,Ha  COBEPLUEHWEe KOTOPbIX AaeTcs

cornacve, obuiee onucaHuMe  MCNOJIb3YeMbIX  OMepatopoM  cnoco6oB 06paboTKu
MepCcoHaNbHbIX AaHHbIX;
] CPOK, B TeYeHMe KOTOPOro LeiCTBYeT COrnacue;

[ nopsgoK ero 0T3bIBa.
3.1.5. Cornacue paboTHUKa He TpebyeTCcs B CNefYHOLWMX Cayyasax:
[ 06paboTKka NepCcoHaNbHbIX AaHHbIX OCYLLECTBASETCA Ha OCHOBaHWW TpyaoBOro

Kogekca P® wunm nHoro depepanbHOro 3akoHa, ycTaHaB/MBalOLWEro ee LUenb, YCN0oBUA
MOJMIyYEHNS MNepCcoHaNbHbIX AAHHbIX WU KPYr CYObEKTOB, MepCcoHafibHble [AaHHble KOTOPbIX
nognexar obpaboTke, a TakKXe onpefensatoLwero nonHoMmounsa paborogarens;

] 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBAAETCA B LENAXUCNONHEHUSA TPYL0BOTO



[0roBOpa;

w 06paboTKa MepcoHanbHbIX AaHHbIX OCYLLECTBAAETCS ANA CTAaTUCTUUYECKMUX WM UHbIX
Hay4HbIX Lenei npyu ycnoBum o6a3atenbHOro 06e3n1MYMBaHNA NePCOHaNbHbIX AaHHbIX;
[ 06paboTKa MepcoHaNbHbIX AaHHbIX HEOOGX0AMMa NS 3alUTbl XU3HWU, 3L0POBbA UK

MHbIX D>KW3HEHHO BaXHbIX WHTEpPecoB paboTHWMKa, ecAn MNoayyYeHMe ero cornacuma
HEBO3MOXHO.

3.2. Mopagok 06paboTKKM, nepegavynm v XpaHeHUs NEPCOHaNbHbIX AaHHbIX.

3.2.1. PaboTHMK opraHu3auun npefocTaBiseT AeN0NPOM3BOAUTENIO-CEKPETAPIO
[OCTOBEPHbIE CBefleHUA 0 cebe. [enonponssoaunTtenb-ceKpeTapb NpoBepser
[OCTOBEPHOCTb CBEfleHWIA, CBepAs AaHHble, NpeAocTaBeHHble pabOTHUKOM, C MMEKLLMMUCH
y paboTHUKA JOKYMeHTaMu.

3.2.2. B cooTtBetcTtBMM cO CT. 86, . 14 TK P® B uenax obecnevyeHusa npaes u cBoboj
Yye/lOBEKA M rpaxfaHWHa pyKoBoAUTeNb opraHusaynm (PaboTtogatenb) U ero npeLcTaBuTenu
npun 06paboTKe NepcoHaNbHbIX AaHHbIX pabOTHMKA AO/MKHbI cO6NOAATL cnefytouime obume
TpeboBaHUA:

3.2.2.1. O6paboTKa NepcoHaNibHbIX AAHHbIX MOXET OCYLeCTBAATbLCA WCKIKUYUTENbHO B
uensax obecneyeHns CcOOGMIOLEHUS 3aKOHOB M MWHbIX HOPMaTUBHbIX MPAaBOBbIX aKTOB,
cogencTema paboTHUKamM B TPyAOYCTPOWCTBE, 06y4YeHWM M NPOABMXKEHMM N0 Cnyxbe,
obecneyeHns NNYHON 6Ge3onacHOCTM pabOTHUKOB, KOHTPONA KO/SIMYECTBA U KayecTsa
BbINOMIHAEMON paboTbl U 06ecrnevyeHNs COXPaHHOCTU UMYLLeCTBa.

3.2.2.2. Tpun onpegeneHnn obvema v cogepxaHusa, obpabatbiBaeMblX MEPCOHANbHbIX faHHbIX
PaboTofaTenb [O/DKEH PYKOBOACTBOBaTbCA KOHCTUTyumein Poccuiickoin depepauum,
TpyLoBbIM KOAeKcOM Poccuitckoin ®epepayn n UHbIMU hefepanbHbIMU 3aKOHAMMA.

3.2.2.3. Tlpn NPUHATUMN peLleHnid, 3aTparmBaroLWwnx nHTepecbl paboTHUKa, PaboTtogaTtenb He
MMeeT nMpaBa OCHOBbLIBATLCA Ha MEPCOHaNbHbIX [AaHHbIX paboTHUKA, MONYyYeHHbIX
NCKMOUYNTENbHO B pe3y/nbTaTe WX aBTOMATU3MPOBAHHON 06pPabOTKM WAW 3NEKTPOHHOIO
NoNyyYeHus.

3.2.2.4. 3aumTa NnepcoHanbHbIX AaHHbIX pabOTHMKA OT HEMPABOMEPHOIO MX MCMNONb30BaAHUA
unu  yTpatbl ob6ecneymBaetcs PabotogaTefnieM 3a CYeT ero CpeAacTB B NOPsKe,
YCTaHOB/IEHHOM (hefiepasibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKN N UX NpefCcTaBUTENU [OMKHbI OblTb 03HAKOM/EHbI MOJ Pacrnucky c
LOKYMEHTaMW opraHus3auunu, YycTaHaBUBAKLWMMKW MNOPALOK 06paboTKM MNEPCOHaNbHbIX
[JaHHbIX pabOTHNKOB, a TaKXe 06 MX npaBax U 0643aHHOCTAX B 3TOW 061acTu.

3.2.2.6. Bo Bcex cny4yasx 0Tka3 paboTHMKA OT CBOMX MpPaB Ha COXPaHeHWe U 3aluTy TalHbl
HeaelnCTBUTENEH.

4. Mepenava M XxpaHeHNe NepcoHaNbHbIX AaHHbIX

4.1. Mpwn nepepave nNepcoHanbHbIX AaHHbIX paboTHMKa PaboTogartenb Ao/MKeH cobnoaTb
cnegytowne TpeboBaHus:

4.1.1. He coobwaTb nepcoHalbHble AaHHble paboTHUKA TpeTbeill CTOPOHE 6e3 MUCbMEHHOTO
cornacus paboTHMKA, 3a WCKIKOYEHWEM CnyyaeB, Korja 370 Heo6XOAMMO B Lenax
npegynpexneHna yrposbl >XW3HW U 340pOBbI0  pabOTHUKA, a Takxke B Ccay4asx,
YCTaHOB/IEHHbIX (hefepanbHbIM 3aKOHOM.

4.1.2. He coobuwaTb nepcoHanbHble AaHHble pabOTHMKA B KOMMEPYECKUX Lendax 6e3 ero
NMUCbMEHHOT0 COrnacus.

4.1.3. MpepynpeanTb UL, NONYUYMUBLUUX NEePCOHaNIbHble AaHHble paboTHMKA, O TOM, 4YTO 3TU
faHHble MOTryT OblTb WCMOMb30BaHbl NUWb B LUeNsax, A1 KOTOPbIX OHWU COOOLLEHbI, ”
TpeboBaTb OT 3TUX /NN, NOATBEPXAEHMA TOro, 4YTO 3TO MpaBuno cobnwgeHo. Jimua,
nony4YmsLLMe MEPCOHaNbHbIE AaHHble paboTHUKaA, 0643aHbl CO6Mt04aTh PEXMM CEKPETHOCTM



(KoH(puaeHunanoHocTK). MdaHHoe TlonoXeHue He pacnpocTpaHdeTcs Ha  06MeH
nepcoHanbHbIMW [aHHbIMW PabOTHWKOB B MOpPALKe, YCTAHOBNEHHOM (qefepanbHbiMU
3aKOHaMu.

4.1.4. OcyuiecTBnaTb nepefayy MnepcoHanbHbIX [aHHbIX pPaboTHMKOB B npegenax
opraHusauun B COOTBETCTBUU C HACTOALLMM [10N10XEHMEM.

4.1.5. Paspewatb [OCTYyNn K MEPCOHaNbHbIM [aHHbIM pPaboOTHUKOB TONbKO CheuuanbHo
YMNONHOMOYEHHbIM NuUam, NpPM 3TOM YKas3aHHble nuua AO0/MKHbI WMETb MpPaBo MoayyaTb
TONbKO Te MNepcoHafibHble AaHHble pabOTHMKA, KOTOpble HEo6XOoAWMbI AN BbIMNOMIHEHUA
KOHKPETHOW (hYHKLUN.

4.1.6. He 3anpawuBaTb MH(pOPMaLMNIO O COCTOSAHUM 340POBbS PabOTHMKA, 32 UCKIHOYEHUEM
TeX CBefeHWI, KOTOpble OTHOCATCH K BOMPOCY O BO3MOXHOCTW BbINOSHEHWUA paboOTHUKOM
TPYAOBOW (PYHKLMMN.

4.1.7. TlepepaBaTb nMNepcoHaNbHble fAaHHble paboTHMKA npeacTaBuTeNs M pPaboTHUKOB B
nopsiake, yctaHoBneHHOM TpyaoBbiM Kogekcom Poccuiickoin depepaumn, n orpaHuymMBaTthb
3Ty WHMOpPMaLMKO TONbKO TEMW MNEPCOHaNbHbIMW  AaHHbIMW pabOTHMKA, KOTOpble
HeobXo4MMbl ANA BbIMOMHEHUA YKa3aHHbIMUW NPeaCcTaBUTENAMMN UX (PYHKLMNN.

5. XpaHeHUe 1 UCnosib3oBaHMe NePCOHaNbHbIX 4aHHbIX PA60THUKOB:

5.1. MepcoHanbHble faHHble pabOTHUKOB 00pabaTbiBAlOTCA M XPaHATCHA Yy cneyuanucTa no
Kagpam.

5.2. MepcoHanbHble faHHble PabOTHUKOB MOTYT ObiTb MOMYYEHbI, MPOXOAUTL AaNbHENLW YO
06paboTKy W nepefaBaTbCA Ha XpaHeHMe, KakK Ha OYMaXHbIX HOCUTeNsdx, TaKk M B
3NEeKTPOHHOM BUAe.

5.3. MepcoHanbHble AaHHble paboTHUKA MOTYT OblTb MONYYeHbl He OT paboTHMKA, a oT
TpeTbeil CTOPOHbI, Micnonb3oBaHMe NePCOHaNbHbIX AaHHbIX, MOYYEHHbIX TakKUM CNoco6om,
BO3MOX>XHO TOJ/IbKO C ero NMCbMEeHHOro cornacus.

5.4. Tlpn NoONy4YeHUU MEPCOHaNbHbIX AaHHbIX He OT paboTHUKA (3a WUCKIOYEHUEM CNYYaEes,
eCNN nepcoHaNbHble [AaHHble ObIAM  NpefocTaBfieHbl paboTofaTeNto Ha  OCHOBaHWU
(befepanbHOro 3aKoHa WAW ecnu MepcoHalbHble [aHHble ABNAKTCA 00UWef0CTYNMHbIMM)
paboTofaTenb 4O Hayana 06pabOTKM TaKMX MepPCOHaNbHbIX AaHHbIX 0053aH NPeAoCTaBUTb
pPaboTHUKY CnegyoLy UHHOOpMaLNIO:

| HaumeHoBaHue (hamMunua, uMA, OTYECTBO) W afpec oneparopa WAM  ero
npeacTaBuTens,;

| Lenb 06paboTKM NepcoHanbHbIX faHHbIX U ee NPaBOBOe OCHOBAHWE;

n npegnosiaraeMble N0Ab30BaTeIN MEPCOHANbHbIX LaHHbIX;

n yCTaHOB/IEHHbIe HacToAwMUM PefepanbHbIM 3aKOHOM MpaBa CybbeKTa NepcoHanbHbIX
[aHHbIX.

6. [JocTyn K nepcoHasbHbIM faHHbIM PaboOTHUKOB

6.1. TlpaBo foCTyna K nepcoHasbHbIM AaHHbIM PabOTHUKOB MMEIOT:

| AVPEeKTOp opraHusauum;

] creynanncT no Kagpam

6.2. PabOTHUK MMeeT npaso:

6.2.1. Tonyyatb [OCTYN K CBOMM MepcOHaNbHbIM AaHHbIM W 03HAaKOM/EHUE C HUMMW,
BK/IOYas npaBo Ha 6e3BO3Me3fHOe MOAyyYeHWe KOMui N60M 3anucu, copepxatei
NnepcoHasbHble faHHble paboTHUKA.

6.2.2. TpeboBaTb oT PaboTogaTens YTOYHEHUA, WCKAOYEHUA WAW  UCMpPaBIEHUA
HEeNno/HbIX, HEeBepHbIX, YCTapeBLIMX, HeAOCTOBEPHbLIX, HE3aKOHHO MNONYYEHHbIX WAN He
ABNAKOLWNX HEOBX0AUMbIMK ANna PaboTogatens nepcoHanbHbIX AaHHbIX.

6.2.3. Tonyyatb oT PaboTogartens:



n CBEAEeHUs 0 nuuax, KOTopble MMEKT AOCTYM K NePCOHaNbHbIM JaHHbIM UAN KOTOPbIM
MOXeT 6bITb NPefOCTaB/EH TaKoW A0CTYN;

n nepeyeHb 06pabaTbiBaeMbIX NEPCOHANbHbIX AAHHbIX N UCTOYHUK UX NONYYEHUS;
n CPOKM 06paboTKM NEPCOHANbHbIX AaHHbIX, B TOM YKC/iIe CPOKM UX XPaHEHWS;
n CBEefleHNA O TOM, Kakue HpUAnYecKMe MOCNeAcTBUS ANd CybbekTa MepcoHanbHbIX

AaHHbIX MOXeT NMoB/eYb 3a 060/ 06paboTKa ero NepcoHabHbIX AaHHbIX.

6.2.4. TpeboBaTb u3BeweHNs PaboTogaTeneM BCeX NUL, KOTOPbIM paHee 6bI/IN COOBLEHbI

HEBepHble W/N HEeMoJIHble TMepcoHa/bHble [aHHble, 000 BCeX MNPOWU3BELEHHbIX B HUX

NCKNIOYEHNAX, UCNPABIEHUAX UNN LOMNONHEHUAX.

6.2.5. O06xanoBaTb B yNO/THOMOYEHHbI OpraH Mo 3awuTe npaB CyO6beKTOB MepcoHanbHbIX

JaHHbIX WM B CcyLeOGHOM nopsfKe HenpaBOMepHble AelcTBMA WUau  6e3fencTBus

PaboTogatens npu o6paboTKe W 3aliUTe ero NepcoHanbHbIX AaHHbIX.

6.3. KonupoBaTb W AenaTb BbIMUCKW MNEPCOHANbHbIX [AaHHbIX pPaboTHMKa paspeluaetcs

NCKNIOYNTENBHO B CMYXEOHbBIX Lenax € paspelleHns gupeKTopa opraHnsauunm.

6.4. lMepefaya WHpOpMaLMUM TpeTbelh CTOPOHE BO3MOXHa TONbLKO MNPU MUCbMEHHOM

cornacumn paboTHUKOB.

7. OTBETCTBEHHOCTb 3@ HapyLlleHUe HOPM, perynnpyrowmx o6paboTky un sawuTy

nepcoHanbHbIX JaHHbIX

7.1. PabOTHMKM oOpraHm3auuu, BWUHOBHble B HapyWeEHUN HOPM, PEryanpyroLnx
nonyyeHne, o06paboTKy U 3aWMUTy MNePCOHaNbHbIX [AaHHbIX paboTHWKA, HecyT
OUCLUNNMHAPHYIO aAMWHUCTPATUBHYIO, [paXaHCKO-NPaBOBYK WU  YTONOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUU C (hefepasibHbIMU 3aKOHaMMU.

7.2.  [vpexkTOop opraHu3aLmnmn 3a HapyLleHne HOPM, perynunpyrLwmnx nonyyeHume, obpabotky
M 3aWKUTy NepcoHasbHbIX [aHHbIX paboTHMKa, HeceT aAMUHUCTPaATUBHYIO
OTBETCTBEHHOCTb cornacHo c1. 527 un 539 Kopgekca 06 agMWHUCTPATUBHBIX
npaBoHapyLweHnax Poccuiickoii degepaumn, a Takxke Bo3MeliaeT paboTHUKY yuiepo,
MPUYNHEHHbIA  HEMpaBOMEPHbIM  WCMNOMb30BaHWEM WHGOpMaLUK, COAepKaLlei
nepcoHanbHble AaHHble paboTHMKA.



