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MyHuIUNaNEHOrO Ka3eHHOro yupexaeHusa «Mexmnocenenyeckas 6ubiauorexay
MYHHIMTIATEHOTO 0Opa3oBaHus KupeHckuit paion

1. O6mue nonoxeHus
1.1.Meroauko-oubimorpadudeckuii otaen (nanee MbO) siBisieTcst caMOCTOATEIbHBIM
cTpyKTYpHbIM nojpazaenenueM CKY «Mexnocenenueckas oubauorekay MO

Kupenckuii paiion.

1.2.B cBoeii gearensaoctd MBO pykoBoactByercs @enepaibHbIM 3aKOHOM OT 29 nekabps
1994 r. «O 6ubnuoreynom jeney, 3akonom Mpkyrcekoii obnactun ot 18 utons 2008 r. Ne
46-03 «O GubnmoreunoM aene B Upkyrckoii odmactu», YcraBom MKY
«Mexnocenenyeckas oubmuorexan MO Kupenckuii paiion, [lonoxenuem o 6ubnnoreke
HacrosawmM [lonoxenuem 06 MBO u BHYTpEHHHMH HOPMATHBHBIMH JOKYMEHTaMH
Ooubnuorexu.

1.3.MBO ocymecTBnsieT CBOIO JeATeNBHOCTh B cOoTBeTcTBHH ¢ [lnanom paborsr MBO, ¢
YYETOM IpeAI0KeHu# cTpykTypHbIX noapasaenenuit MKY «Mexnocenenyeckas
oubmmorexay MO Kupenckuit paifion u Apyrux 6ubnnoTex, HaxXoAAIKUXCS Ha
TEPPUTOPHH MyHHIIUIIANBHOTO 0Opa3oBanusi KupeHckuii paiioH.

1.4 MBO obecnieunBaeT eIMHOE METOANYECKOE PYKOBOJICTBO M CIIPABOYHO-
o6ubnmorpadpudeckoe obcaykuBaHNE OUOIHOTEK MYHUIMITAIBHOTO 00pa3oBaHuS
Kupenckuii paiioH, OMGIHOTEK BCEX CHCTEM H BEIOMCTB, HAXOASIIUXCA HA TEPPHTOPHU
MyHHUIMDANEHOTO 0OpasoBanus Kupenckwuii paiion.

2. OcHOBHBIE 3aa4¥ U HANPaBJICHUA METOANKO-OMOIHOrpaduyeckoro oraena

2.1.0cHoBHEBIE 331aUH OTHOEIA;

2.1.1. ObecneyeHre METOAUIECKOrO PYKOBOCTBA JEATEIbHOCTHIO ONOIHOTEK
MYHHIHNAIBHOro 00pasopanus KupeHckuii palioH B 1ie/14X OpraHH3aluH
s dexTuBHOrO HHGOPMALMOHHO-OHOIMOTEIHOTO OOCITY KHBAHHUSA HACEICHHS.

2.1.2. OxazaHue METOAMYECKOH U MpaKTH4YeCKOH nomoum Oubimorekam mo Bonmpocam
6ubmmoTeyHoro obcnyKUBaHHS HACETICHHS, BeICHHS JOKYMEHTALUH, [IIaHUPOBAHUS
M OTYETHOCTH.

2.1.3. H3syuenne, 06001IcHHE W BHEAPCHHE MEPEAOBOTO ONBITA, HOBBIX TEXHOJIOIHH B
paboty OnOIMOTEK MyHHIIMITANTLHOrO 0OpazoBanus Kupenckuil paiion. Buenpenue
pEKOMEHaluit 00JIaCTHBIX METOIMYECKHX [IEHTPOB B NPAKTHKY paboTel GubaunoTex
MYHHIIMNANBHOTO 00pa3oBanus Kupenckoro paiioH.

2.1.4. OobecrnieueHre KOOpAHHALMY ¢ OMOIHOTEKAMH APYTHX BEJAOMCTB H OpraHH3aIHii, ¢
roCyJapCTBEHHBIMH U OOIECTBEHHBIMH OpraHU3aIHsM.

2.1.5. ®opMupoBaHHe U BeJIeHHE CNpaBOYHO-TIOUCKOBOro annapata MKV
«Mexnocenenyeckas obubnuoreka» MO Kupenckwuii paiion

2.1.6. Ob6ocHoBaHHOE KOMIUIEKTOBaHHE earHOro onga MKY «Mexmnocenenueckas
oubmorexa» MO KupeHnckuii paiion u3jaHusIMU Ha pa3IMYHBIX BUJAX HOCUTEICH.

2.1.7. BeisBIeHHE, KOMILICKTOBaHKE, y4eT u 00paboTka 06s3aTeIbHOr0 3K3eMILIApa
JIOKYMEHTOB MYHUIIMTIAJIbHOTO 00pa3oBanus KupeHckuii paiioH.



2.1.8. Packpsitue exunoro gpouga MKY «Mexnocenerndeckas 6ubnuorexa» MO
Kupenckuii paiion u OnbamoTek MyHHITHTIATEHOTO 00pasoBaHnsa KupeHckoro
paiioHa 4epe3 CUCTEMY KaTalloroB.

2.1.9. VY4eT 10KYMEHTOB, IOCTYNAOUIUX U BEIOBIBAIOLIMUX U3 eMHOro GoHaa 6udbimoTex
MKY «Mexnocenenyeckas oudaunorexa» MO «Mexmnocenenueckas GubIuoTeKkar»
MO Kupenckuii paiioH u OuOmHOTEK MyHHIHIIATEHOTO oOpasoBanus Kupenckoro
paiioHa.

2.1.10. CoBepiieHcTBOBaHHE OpraHU3alliy TPy/Aa ¥ BHEPEHUE aBTOMATH3HPOBAHHBIX
OMOMTHOTEUHBIX TEXHOIOTHIA

2.1.11. Okaszanue Meroauyeckoi nomoiu otaenam MKY «MesxkmnoceneHueckas
oubmmorekay MO Kupenckuii paiton u 6ubimorekaM MyHHITHIIATIBHOTO 00pa3oBaHKs
Kupenckoro paiiona o Borpocam GopMUpOBaHHS ¥ COXPAHHOCTH (GOHIOB.

2.2. OcHOBHbIE HaMpaBJIEHHs AEATEIbHOCTH

2.2.1. Awnamu3 cocrossHusi OMOIMOTEUHOr0 00C/Ty ) KHBAHUS HACETICHUS MYHHLIMITATEHOTO
obpazoBanusi KupeHckoro paioHa.

2.2.2. Tekymee u nepcnekTuBHOE muanuposanue paborsrt MKY «Mexnocenenyeckas
oubmumorexa» MO Kupenckuii paitoH.

2.2.3. CBOEBpEeMEHHOE M KaYeCTBEHHOE COCTaBIeHHE 0T4eTHOCTH MKY
«Mexnocenenyeckas 6ubmmorexa» MO Kupenckuii paiioH, cocTaBleHHE CBOIHBIX
uHpopManoHHbIX. CTaTHCTHYECKHX OTYETOB, CIIPaBOK O pabore OMOIHOTEK
MyHHIHNATBHOro 06pazoBanus Kupenckoro paioHa.

2.2.4. PazpaboTka u peanu3anusi MPOEKTOB U MPOrpaMM OUOITHOTEUHOH NS TeTbHOCTH.

2.2.5. OpraHm3anns CHCTEMBI ITOBBINEHHS KBaTAHUKaIuA OHOIHOTEYHEIX pabOTHHKOB
ropoa u paioHa, yuacTre B 00JaCTHBIX H 30HATBHBIX MEPONIPHATHSAX I10
HOBBIIIEHHIO KBATH(HKALIUH.

2.2.6. Paspaborka u u3naHue MeToIMK0-OnOmorpadugeckux nocodbuii B nomonts pabore
OuOIMOTEK 10 AKTYAIBHBIM HANIPABICHUAM JEATEIbHOCTH.

2.2.7. HnrdopmanmoHHas U cripaBo9HO-OHOMHOrpaduyeckas paboTa no BONpocaM TEOPHH H
npakTHKH OubGnHoTeunoro fena. KoHcypTanioHHas B MpakTH4ecKas IoMOLIb
O6ubmoTeKam BCEX CHCTEM M BEIOMCTB MYHHUIIMNIAILHOrO 00pa3oBanus Kupenckoro
paiioHa 1o oprasu3aiuy OubIHOTEYHOr0 00CITyKHBAaHUA HACETICHHU.

2.2.8. Ilnaunupyert pabory no kommiekroBanuio porga MKY «MexnoceneHueckas
oudmoTeka» MO KupeHcku¥i paiioH.

2.2.9. Odopmaser NOANHUCKY Ha NEPUOJMYECKUE H NONUCHBIEC H3aHU 1A OubanoTek
MKY «Mexnocenenueckas 6ubnmorexan MO Kupenckuii paiion

2.2.10. BemonnsieT paboTy 1m0 npuemy, y4eTy U perucrpauuu nocrynusmumx 8 MKY
«Mexnocenenyeckas 6ubnuorekay MO Kupenckuii paiion u3aanuii; mpuHAMaeT
JIoKyMeHThl, noctynatomue B o MKY «Mexnocenenyeckas oubimorexa» MO
Kupenckwuii paiton u 6n01moTeKs MyHHIIMIATBHOTO 00pazoBHanus KupeHnckoro
paiioHa; BezieT cymmapHbIi yuer ponna MKV «Mexmnocenenyeckas 6ubmorexay
MO Kupenckuii paiton 1 6ubrmoTek MyHHIMIIATEHOTO 0o6pasoBanus Kupenckoro
paiioHa; OCYHIECTBIISIET WHAWBUIYATbHBIH Y4eT JOKYMEHTOB; PaclipeieNsieT HOBhIE
nocryrenus B otaeny MKY «Mexnocenenueckast 6ubnuorexkay MO Kupenckuit
paitoH 1 OuOHOTEKH MyHHIIHIIATBEHOTO 0OpazoBanus KupeHnckoro paiiona;
MCKITIOYAET U3 YYETHBIX JOKYMEHTOB CIIUCAHHbIC W3AHUS;

2.2.11. OcymecTBaser 6uGHOTEYHYI0 00paboTKy TeKyIMX MOCTYIUICHHH 11 BCEX OT/IE/IOB
MKY «Mexnocenenueckas Oudmorexay MO Kupenckuii paiion u 6ubmuorex
MyHHLHNANBHOrO 0Opa3oanus KupeHnckuii paiion: 6ubimorpaduyeckoe onucanue
u3nanuii B cooTBeTcTBHY ¢ AciicTByomuM ['OCTomMm, pasMHOXKEHHE KapTOYEK IS
KaranoroB 6ubnuorek, mudpoBKa U TexHHUeckast 00paboTka KHHUT.

2.2.12. Bezner MeToauuecKkyro paboTy: H3y4yaeT ONbIT paboThl APYrux OUOIHOTEK 110
KOMIUIEKTOBaHHIO ()OHI0B; OKA3LIBAET METOAHYECKYIO oMok otaenam MKY



«Mexmocenendeckas 6ubmorexa» MO Kupenckni paiioH 1 OubIHOTEKaM
MYHHIANATBHOTO 00pa30BaHus Kupenckoro pafiona. Cocrabiser rpaduK MIaHOBBIX
NpoBepoK (poHA.

2.2.13. BueapsieT cpe/iCTBa aBTOMATH3alnH OUOIHOTEYHBIX MPOLIECCOB.

3. CTpykTypa i Opranm3ais paboTsl MBO

3.1.MeToMKo-6ubHOrpadHueCKHil OT/IE COCTOUT U3 CEKTOPOB: CEKTOPA OpraHU3auOHHO-
METOIHUECKO paboThl, CEKTOPa ur(popMaIoHHO-GubIHOr padHyeCKOH paboTsI;
CeKTOpa KOMILIEKTOBAHHS ¥ 0GpabOTKH JIUTEPATYPEL. CTpyKTypa H ITaHHOE PaCIHCAHNE
OT/IeNIa YTBEPHKIAETCS THPEKTOPOM MKY «Mexmnocenerueckas 6ubmuoreka» MO
KupeHcKuii paioH.

3.2. PaGoToii oT/leia PyKOBOIHT 3aBelylOMIH METOIMKO-6nOIHorpagHIecCKuM OTAEIIOM,
Ha3HAYaeMBIl 1 0CBOOOK/IACMBIH OT I0JDKHOCTH IUPEKTOPOM MKY
«Mexrocenerueckas 6u6morexa» MO KupeHCkuii paioH. 3asemytommit MBO necet
[IePCOHAITLHYIO OTBETCTBEHHOCTD 32 OPTraHM3AIHIO 1 conepxanue paborst MBO. Ero
00513aHHOCTH OTIPEIEIIAIOTCS JIOIDKHOCTHON WHCTPYKIHCH, yTBEPHKJIEHHOU JHPEKTOPOM
MKY «Mesxmocenenyeckas 6ubmnorexa» MO KupeHckuii paioH.

3.3.PaboTy B CEKTOpE HHq;opmauﬂonﬂo—ﬁuﬁnﬁorpaq:mecxoﬁ paGotsl BezieT bubmorpad
MKY «Mesxmocenenueckas 6ubamorexka» MO KupeHckuil paioH.

3.4.PaboTy B CEKTOpe KOMILIEKTOBAHHUA U 06paboTKH IMTEPATYPBI BEAET rIaBHBIA
GuOIMOTEKAPD MO KOMIUICKTOBAHHUIO ¥ o6paboTke mreparypsl MKY
«Mexrocenendeckas oubmmotexay MO Knpenckuit paiioH.

3.5.06s3anH0CTH cOTpyAHIKOB MBO onpeensioTcs J0MKHOCTHRIMH AHCTPYKIHAMH,
yTBEep)K/aeMBIe IUPEKTOPOM MKY «Mesxkmocenendeckas onomorexka» MO Kupenckuid
paioH.

3.6.MBO BejeT paboTy Ha OCHOBAHHH TEKYIIMX U MEPCICKTUBHBIX [IAHOB B OTYUTHIBACTCA
0 paGoTe B yCTAHOBJICHHbIE CPOKH B YCTAHOB/ICHHOM nopsake. MBO paGoTaeT B pekume
NISTHIHEBHOM paGoyeil HeNEM ¢ ABYMS BBIXO/IHBIMH JIHAMH — cy660Ta ¥ BOCKPECEHBE.
MBO MmosxeT paboTarh 10 Npa3HUYHBIM H BEIXOAHBIM Hepabo4YMM JIHSM B CBSA3H C
NPOW3BOICTBEHHOH HEOOXOTMMOCTBIO (1ipoBe/IeHNE TOPOJICKAX ¥ PAHOHHBIX
MEPOIPUATHH, OTYCTHBIC KaMITAHHH H Ip.)

Pexum paboTsl MeToIHKo-6ubmorpaguueckoro oTAea:

TouenenpHukK: ¢ 8.00-18.00
Bropuuk: ¢ 8.00-18.00
Cpena: ¢ 8.00-18.00
Yergepr: ¢ 8.00-18.00
[Israuna: ¢ 8.00-18.00
BockpeceHbe: BHIXOIHOM.



