POCCUIMCKAS ®EJEPALINAI

YIIPABJIEHUE CUCTEMBbI OBPA30BAHUSA
AIJMUHHUCTPAIIUU CEPBIITIEBCKOI'O MYHHUIIMITIAJIBHOI'O OKPYT A

ITPUKA3

23.12.2022 Ne 16

nrt CepalleBo

O6 ytBepxaeHuu [lonoxenus o

0 (hopMUpOBaHUM KaJpOBOTO pe3epBa
pyKoBoauTENEH 00pa30BaTEIbHbBIX
oprannszannii CeppIlIeBCKOTO
MYHHUIMIIATBHOTO OKpYyTa

B wemax ¢dopmupoBanus 3(P(EKTUBHON  YNpPaBIECHYECKOHM MOJUTUKH,
BBICTPAaUBaHUSI OTKPHITOM COBPEMEHHOH CHCTEMbl OTOOpa W  IOATOTOBKU
yNpaBICHUYECKUX  KaJpoB  oOpa3oBaTenbHbIX  opranuzauuii  CephlllIeBCKOTO
MYHHULIUIIATIBHOTO OKpYTa
NPUKAa3BIBAaI0:

1. VYTBepaute mnpunaraemoe IlomoxkeHue o QOpMHUPOBAHUU KaIAPOBOTO
pesepBa  pykoBoauTeneil  oOpa3oBaTenbHBIX  opraHu3auuii  CephllIeBCKOTO
MYHHITUTIATBHOTO OKpyTa (fnanee — [lonoxenue).

2. 3amecTuTeN0 HadaJbHUKA YTPABJICHHS CUCTEMbl 0Opa3oBaHusi Kopomok
A.A. COBMECTHO C PYKOBOJIUTEISIMU OOpa30BATENIbHBIX OpraHu3aluil MPOBOJIUTH
paboTy 1o (GpopMHPOBAHUIO KAJAPOBOIO pPe3epBa PyKOBOJUTENIEH 00pa3oBaTEIbHBIX
OpraHu3alui B cOOTBETCTBUH ¢ [lonoxeHuem.

3. HawanpHuky oT/Aena MyHHIMITATLHOW METOAMYECKOi ciyx0b HazapoBoit
E.JI. opranuzoBarth pa0OTy MO pPa3BUTUIO NPOPECCHOHATLHBIX KOMIIETEHIIUN
CHELMAINCTOB, BBIIBUHYTBIX B COCTAaB KaJpOBOTO pE€3€pBa PYKOBOJIUTEIEH
o0pa30BaTeNbHBIX OPTaHU3ALUN.

4. KoHTpoJib 32 HCIIOJIHEHHEM HACTOSIIETO MPUKa3a OCTABIIAIO 32 COOOH.

(/]
HauanbHuK f/fi’ / T.B. Kpacuobaesa



[Tpunoxenue Ne 1
K NpUKa3y YTPAaBICHUS CUCTEMBI
o0pa3oBaHus aIMUHUCTPALIUU

CepbllIEBCKOTO MYHULIUIIATBHOIO OKPYTa
or 23.12.2022 Ne 16

HOJIOZKEHHUE
0 popMHUPOBaAHUU KAIPOBOI0 pe3epBa
pyKoBoauTe el 00pa3oBaTe/bHbIX OPraHUu3anui
CepblleBCKOro MyHUIIUIIAJIBLHOTO OKpPYra

1. O0mue MOJI0KEeHUA

1.1.  Hacrosamee Ilomoxkenue omnpeaensieT NPUHUUIBI W HOPSIOK
dbopMupoBaHUsS ~ KagpoOBOTO  pe3epBa  PYKOBOAUTENEH  00pa3oBaTENIbHBIX
OpraHu3aluii,  IOJBEJIOMCTBEHHbIX  YTPABICHUIO  CHUCTEMBI  OOpa3oBaHUs
agMuHucTpan  CephlllieBCKOr0 MYHMIIMIIAIBLHOIO OKpyra (Jajee - KaJpOBbIH
pe3€epB) a TaKkKe MOPSAIOK OpraHU3alUK PabOThI C KaJPOBBIM PE3EPBOM.

1.2 KanpoBblif pe3epB - CHHCOK JHIl, COPMHUPOBAHHBIN HAa KOHKYPCHOM
ocHOBe W3 rpaxnaH Poccuiickoit @Denepanuu, UMEIOIMUX HEOOXOIUMBIE
npodeccuoHaIbHO - JEJOBbIE, JIMYHOCTHBIC, MOPAIBbHO-ITHUECKHE KadecTBa U
OTBEYAIONIMEe TpPeOOBAHMSIM, YCTAaHOBJICHHBbIM DelepadbHBIM  3aKOHOM  OT
29.12.2012 Ne273-®3 «OO6 ob6pazoBanuu B Poccuiickori deneparuuy», EnunbiM
KBATHU(PUKAIUOHHBIM CIIPABOYHUKOM JIOJDKHOCTEH PYKOBOJIUTENEH, CIICITUATICTOB U
ciyxammx, pasaen  «KBanmudukanMoHHbIE — XapaKTEPUCTUKU  JOJDKHOCTEH
pabOTHUKOB  OOpa3oBaHUs»,  YTBEPXKICHHBIM  MpUKa3oM  MUHHUCTEpCTBA
3paBOOXPAHEHHUS U COLMANIBHOrO pasButusi Poccuiickoit @enepanuu ot 26.08.2010
Ne761Hn, mpukazom Muntpyna Poccun ot 19.04.2021 Ne 250H «OO0 yTBepkacHUU
npodeccuoHaIbHOTO cTaHaapTa «PykoBoauTens oOpa3oBaTeIbHON OpraHu3aiui
(ynpaBieHue JOIIIKOJILHOM oOpa3zoBaTeabHON opraHu3alueu u
00111€00pa30BaTeIbHON OpraHu3aluen».

1.3. KagpoBelii pe3epB popMupyeTcss Ha KOHKYPCHOM OCHOBE JIJIsI 3aMCIICHHS
JOJDKHOCTEM  PYKOBOAMTENEW  OOpa3oBaTENbHBIX  OpraHU3alMii  OOIIEro
(IOIIKONBHOTO,  OCHOBHOTO, CpEIHEro) O00pa3oBaHUs, I0JIBEIOMCTBEHHBIX
VYmpaBiaenuto  cuctembl  oOpasoBaHus  agMuHUCTparuu  CephIeBCKOTO
MYHULIMOAIBHOTO OKpPYyra, ¢ Y4€TOM MPOrHO3a M3MEHEHHUSI KaJpOBOW CTPYKTYpbI
PYKOBOJUTEIIEH.

1.4. ®opmupoBaHuEe KaJpOBOrO pe3epBa OCYIIECTBISAETCS B LEIAX:
- orTOopa meaaroru4eckux paOOTHUKOB, MOATOTOBJIEHHBIX K PYKOBOJSIICH
pabore;
- (GOopMHpOBaHHSA COCTaBa BBICOKOKBATM(PUIMPOBAHHBIX KaJIpOB, CIIOCOOHBIX
y4acTBOBATh B PEIICHUU 33/1a4 Pa3BUTHS MYHUIIUTIATLHON CUCTEMbI 00pa30BaHMUS;
- opraHu3anuy Npo(ecCHOHATBLHOIO Pa3BUTHUSI JIMI], BKIIOUYEHHBIX B KaJIPOBBII



pe3epB;

- BOCHOJIHEHUS TOTPEOHOCTH B BBICOKOKBATU(UIIMPOBAHHBIX PYKOBOISIIUX
KaJipax o0pa30oBaTeIbHBIX OPraHU3allMii, CBOEBPEMEHHOIO 3aMEIlEHUs BaKaHCH 110
JOJKHOCTSIM PYKOBOJUTENEH 00pa30oBaTEIbHBIX OPraHU3allni;

- TIOBBILIEHUS YPOBHS MOAOOPa U paCCTAHOBKU PYKOBOJSIIUX KaJIPOB;

- CHWXKEHHMS PpHUCKOB TMpPU HA3HAYEHUAX PYKOBOAUTENIEH 00pa3oBaTEIbHBIX
OpraHu3aluu;

- oOJsieryeHus ajanTaly U CHIKCHUU BPEMEHU aJalTalluyl MPU BXOXKICHUU B
JOJDKHOCTh MPY Ha3HAYECHUSIX PYKOBOJUTENEH 00pa30BaTEIbHbIX OpraHU3alINiA;

- MOTHUBAallMM  KapbepHOro  pocta  pabOTHUKOB U  JIONOJHUTEIHHOTO
CTUMYJIMPOBAaHUS MX HA  TOBBIIIEHHE  OOpa30BAaTEILHOTO  ypPOBHS U
po¢eCCHOHATEHON KBATU(HUKAITNN.

1.5. KampoBeriit pezepB (opmupyercs MO JOHKHOCTH «PYKOBOAHUTETH
(nupekTop, 3aBeayroluil) o0pa3oBaTEIbHOM OpraHu3aluuy». ['paklaHUH MOXET
OBITh BKJIIOYEH B KaJpPOBBIN pe3epB OJHOBPEMEHHO Ha 3aMEIICHHE HECKOJIbKUX
KaTeropuii  JIOJDKHOCTEH  (AMPEKTOp, 3aBeayromiuil). MakcumanbHOEe BpeMs
HaXO0XCHHS B KaJpOBOM PE3€PBE COCTABIISIET TPU rOAA.

1.6. OcHOBHBIMH TpHUHIMIAMU (HOPMUPOBAHMS KaJIpOBOTO pe3epBa
SIBJISTFOTCSL:

- 3aKOHHOCTb;

- JIOCTYIHOCTb HH(OpPMAILMU O KaAPOBOM PE3EPBE;

- paBHBIM JOCTYM MEAAroru4eckux pabOTHUKOB 00pa30BaTEIbHBIX OpraHU3aIuil
1 T0OPOBOJBLHOCTD UX BKJIIOUEHUSI B KaJIPOBBIN PE3epB;

- OOBEKTUBHOCTh M KOMIUIEKCHOCTh OILICHKM MNPO(PECCHOHATBHBIX, JIEJIOBBIX U
JUYHOCTHBIX KauyeCTB, PpE3yJbTaTOB CIYyXEOHOW (TpPYydOBOM) JEATEIbHOCTU
KaHJIUJIaTOB HA BKIIFOYEHUE B KaJAPOBBIN PE3EPB;

- npodeccruoHaIn3M U KOMIIETEHTHOCTb JIMII, BKIIFOUEHHBIX B KaJIPOBBIN PE3EPB;
- eIMHCTBO OCHOBHBIX TpeOOBaHUN, NPEABABISIEMBIX K KaHAWUJATaAM JIJIst
BKJIFOUEHUS B KaJPOBBIN PE3EPB.

2. TpeOoBaHMS K KaHIWAAaTaM Ha BKJIIOYEHHEe B KAJAPOBBIii pe3epB

2.1. K xaHmumpmataM Ha BKJIIOYEHHE B KaJPOBBIM pe3epB MPEIbIBISIOTCS
cienyrouue o0s13aTenbHbIe TPEOOBAHMUS:

- TpeOGoBaHus kK 00Pa30BAHUIO U O0YYEHHIO:

Briciiee oOpazoBaHue - ClielIMAIMTET, MaruCTpaTypa B paMKax YKPYITHEHHOU
IPYIINbl  CHEIUATBLHOCTE W HaNpaBJICHUH TMOJATOTOBKM  "oOpazoBaHHE U
neJarornyeckue Haykud" ¥ JIONOJHUTENbHOE mpodeccuoHaibHoe oOpa3oBaHUE
(nporpamMma NpoQeCCHOHAIBHON MEPENOArOTOBKH) MO OJAHOMY W3 HalpaBJICHMA:
"sxoHoMHuKa", "MeHemKMeHT", "ympaBiieHuE mepcoHaioMm", "TOCyaapCTBEHHOE U
MYHHULHUIIAIBHOE ynpasieHue"
WIH

Briciiee oOpa3zoBanme - OakamaBpuiaT B paMKax yKPYIMHEHHOW TPYIIIIbI
CHEIMAIbHOCTE W HANpaBJICHUNW TOATOTOBKH '"0Opa3oBaHWE W TEAarormuecKue
Hayku" W BhICIIee 0Opa3oBaHHE (MarucTparypa) B paMKaxX YKPYMTHEHHOW TPYIIIIbI
CIEUHAIIBHOCTE M HaNpaBJICHUN MOJATOTOBKH '"DKOHOMHKA U YyIpaBlieHHE"



WIH

Briciiee oOpa3zoBanue - OakanaBpuarT B paMKax YKPYINHEHHOW TPYIIIIbI
CIECLMAIbHOCTEN M HaMpaBJICHUM IOJATOTOBKM 'SKOHOMHMKA M ymOpaBiieHuE" u
BbICIIEE OOpa3oBaHue (Marucrparypa) B paMKaxXx yKPYNHEHHOW TPYIIIbI
CIEIMaIbHOCTe W HAMNpaBlICHUW MOATOTOBKM "0Opa3oBaHME W TMEeAarormyeckue

Hayku'"
WIN

Briciiee oOpa3zoBaHme - CIENHAIMTET, MarucTpatypa W JOMOJHUTEIHLHOE
poheCCHOHAIIBHOE oOpa3oBaHue (mporpamma podeCcCHOHAIILHON
IEPEIOATOTOBKM) B cdepe oOpa3oBaHUsS UM NEAArOTHYSCKMX HAayK U
JOTIOJTHUTEIHHOE npodeccruoHambpHOe oOpasoBaHue (mporpamma

poheCCHOHAIBHOM IEPEIOATOTOBKH) 110 OJJHOMY M3 HANpaBJICHUM: "SKOHOMHUKA',
"MeHeDKMEHT", "ynpaBiieHre nepcoHanoM", "TOCyAapCTBEHHOE U MYHHUIIMIAIBHOE
yIpaBjeHue".

TpeOoBaHUSA K ONBITY NPAKTHYECKOH PadOTHI:

He meHee nsiTu JieT Ha MEeIaroruyecKuX W/WiIM PYKOBOJAIIUX JIOJDKHOCTSX B
JIOIIKOJIBHBIX ~ 00pa30BaTEIbHBIX OpTaHM3alUsAX WU 00I1e00pa3oBaTEIbHBIX
OpraHu3alusIX.

Oco0ble ycii0Bus 10NyCKa K padoTe:

OtTcyTcTBHE OrpaHMYEHU Ha 3aHATHE TEAArOTMYECKOW JIESITEIbHOCTHIO,
YCTAHOBJICHHBIX 3aKOHOAATENLCTBOM Poccuiickoin denepanuu;

OTcyTcTBHE OrpaHUYEHUN HA 3aHITHE TPYIOBON NESITEIBHOCTHIO B cdepe
o0Opa3oBaHusl, pa3BUTHUS HECOBEPIICHHOJIETHUX;

[IpoxoxaeHue 00s3aTENBHBIX  MPEABAPUTEIBHBIX W MEPUOJIUUECKUX
MEJIUIIMHCKUX OCMOTPOB.

2.2. K cnenuaibHbIM TpeOOBaHUSAM K KaHIWJAaTaM B KaJpOBBIA pe3epB
OTHOCSITCSI:

- HaiMuue Mpo(ecCHOHANBHBIX JOCTHXKCHHM, XapaKTEPU3YIOIINX KaHAUIaTa KaK
3¢ (PEeKTUBHOTO CIIeUaIuCcTa, 00IaIa0IIET0 CIIOCOOHOCTIMHU K YIIPABICHUIO;

- CTpEeMJICHHE K Pa3BUTHIO, CAMOCOBEPILIEHCTBOBAHMUIO;

- o0jamaHue MUPOKUM KPYro30pOM;

- ONBIT BHEJIPEHUS HOBBIX TEXHOJIOTUH;

- ONBIT MyOJUYHOU JAEATEIHLHOCTH.

2.3. BxiroueHune B KaJIpOBbIM PE3E€PB OCYLIECCTBISCTCS MO pe3yJibTaTaMm
otoopa. OTOOp B KaJpOBBIA pe3epB MPOU3BOAUTCS HE PEXKE OJHOTO paza B TO/I.
CrnucouHblii COCTAaB KaJpOBOTO pe3epBa MOXKET YTOUYHSATHCS B TEUEHUE IMEPUOJa
JIEUCTBUS KaAPOBOIr'O pe3epBa.

2.4. HcknioueHue W3 KagpOBOIO pe3epBa OCYIIECTBISIETCS HA OCHOBAHUM
JUYHOTO 3asBJICHUS TpakJAaHWHA, HAXOJISIIETOCS B KaJpOBOM pe3epBE WM IO
HCTEUCHHIO CPOKA, YCTAHOBIIEHHOTO B MyHKTE 1.5 HacTosmiero [TonoxeHust.

3. llopsinok ¢popMUPOBaHUA KAIPOBOI0 pe3epBa

3.1. Ins mpoBeneHust oTOOpa B KaJApOBBIM pe3epB MPUKA30M YTMPaBIICHUS
CUCTEMBI 00pa30BaHMs CO3/1a€TCsI KOMUCCHUS IO POPMUPOBAHUIO KaIPOBOI'O pE3EpBa
(manee - koMHCCHS).



3.2. B coctaB KOMUCCHMU MOTYT BXOJWUTh MPEICTABUTEIU AIMUHUCTpPALH,
VYrpaBieHusi cucteMbl 00pa30BaHus, OOIIECTBEHHBIX U MPOQPCOIO3HBIX OPraHU3aIUN
(o cornacoBaHuIO), PYKOBOJUTEIN 00Pa30BaTENbHBIX OPraHU3alUM.

3.3. IlpencenareiseM KOMHUCCUM SIBJISIETCSl HauaJbHUK YTIpaBICHUS CHUCTEMbI
oOpazoBanusi CepbllIeBCKOTO MYHHUIIUIIAIEHOTO OKPYTa.

3.4. [Ilpencemartenb KOMHUCCHM — OCYHIECTBJISIET  00Ilee  PYKOBOJICTBO
NEATEeIIbHOCThIO KOMHUCCHM, TpeACeAaTeIbCTBYET Ha €€ 3acelaHusiX, OpPraHu3yeT
paboTy KOMHCCHH, OCYIIECTBIISIET OOIIMI KOHTPOJb 3a pean3aiueil MPUHSATHIX
peNIeHMH, pacrpeaenseT 00s13aHHOCTH MEX Ty WICHaAMH KOMHCCHH.

3.5. 3amectureneM Tmpeacenarenss KOMHUCCHM — SBISIETCS  3aMECTHTEIb
HavyaJbHUKA YTIpaBJIECHUSI CUCTEMbI 00pa3oBaHus CephlllIeBCKOI0 MYHHUIIMIATBLHOTO
okpyra. B orTcyrcTBue mpencenarenss KOMUCCHM OOSI3aHHOCTH MpeacenaTens
WCITOJTHSICT €r0 3aMECTUTENh, UCTIONHSIIONUN (PYHKIIUU MpeaceaaTesis KOMUCCUU B
MOJIHOM O0BEME.

3.6. B ciyuae BpeMEHHOrO OTCYTCTBUS (BpPEMEHHAs HETPYJIOCHOCOOHOCTD,
OTITYyCK, KOMaHJIUPOBKA) YJIEHa KOMUCCHUM, €rO MOJHOMOYMS B COCTaB€ KOMHCCUU
MOXXET  OCYIIECTBIISITh  JIMIIO,  HUCIHOJIHAIONIEE  OOS3aHHOCTH  BPEMEHHO
OTCYTCTBYIOILIETO YJIEHa KOMUCCHH.

3.7. W3 coctaBa KOMUCCUU BbIOMPAETCS CEKpEeTaph KOMUCCHUHU.

3.8. OCHOBHBIMH NMPUHIIUTIAMHA PAOOTHI KOMUCCHU SIBIISTFOTCSI:

- KOMIIETEHTHOCTb;

- 0O0BEKTHBHOCTD;

- TJACHOCTH;

- HE3aBUCHUMOCTH;

- coOusrofieHre HOPM TPOPECCUOHATILHON ATUKH.

3.9. K byHKIHMSIM KOMUCCUU OTHOCHUTCSI:

- KOOpIWHAIMS JESITeIbHOCTH 110 BOINpOCAaM, CBSI3aHHBIM C OTOOpOM,
MOJITOTOBKOM, MEPENnoATrOTOBKON U (hOPMUPOBAHHEM KaJPOBOTO PE3epBa, a TAKKE
0 IPyTUM BOIIPOCaM, CBSI3aHHBIM C BEJIEHUEM KaJ[pOBOTO PE3€pBa;

- BBIpa0OTKa MPEAJIOKEHUI O BKIIFOUEHUH B COCTaB KaJIpOBOTO PE3EpBa;

- BBIpa0OTKa MPEIJIOKEHHUIM 00 UCKITIOYEHUH U3 COCTaBa KaJ[pOBOTO PE3epBa;

- OmpejeNieHHe MOpsiAKa BeleHUs 0a3bl JaHHBIX JIMII, BKIIOYEHHBIX B KaJIPOBBIM
pe3epB, U MEpPEUHE JOKHOCTEN, MOAJISKAIINX 3aMEIIEHUI0 U3 KaJpOBOro Pe3epBa;
- paccMOTpeHHE METOJUK O0TOOpa, MOJATOTOBKH, MEPETOTOTOBKU U BbIABUKECHUS
KaHIUJATYp JUTSl BKITFOUEHUS B KaJPOBBIN pe3epB.

3.10. OcHoBHO# (hopMOH AEATETHHOCTH KOMUCCHH SIBJISIIOTCS 3aCETaHMS.

O wmecre, mare W BpPEMEHM MPOBEICHUS 3aceaHus KOMHCCHUU €€ YJICHBI
YBEJIOMJISIFOTCSL TTMCBbMOM WM TeJieoHOrpaMMON HE MEHEEe 4YeM 3a TP JIHS 10
3acelaHusl.

3acenanne KOMHUCCUM CUHTACTCS] MTPABOMOYHBIM, €CITM Ha HEM MPUCYTCTBYIOT
HE MEHee JIBYX TPETeH OT 0OIIEero 4ucia ee WICHOB.

Pemenuss KoMHCCHMM TPUHUMAIOTCS OTKPBITBIM TOJOCOBAHHEM TMPOCTHIM
OOJBIITMHCTBOM TOJIOCOB, MPUCYTCTBYIOIIMX Ha 3acefaHWU. B ciiydae paBeHCTBa
roJIOCOB  MPHUHATHIM  CUWTAETCS  PEIIEHWE, 3a KOTOpPOE€  MPOroJiocoBall
MpeICceNaTeIbLCTBYIONINI Ha 3aCeJaHUN KOMUCCHUH.

Pemenust komuccun oQopMIISIFOTCS TPOTOKOJIAMH, KOTOPBIE TMOMUCHIBAIOTCS



npeaceaaTeaeM KOMUCCUM WIM €r0 3aMECTUTENIEM, IpeceaaTebCTBOBAaBUIMM Ha
3aceJaHuM KOMMCCHUHU, CEKPETAPEM M YJ€HaMM KOMHCCUH, IMPUCYTCTBYIOLIUMHU Ha
3aceJaHMM KOMUCCHUU.

UneH KOoMHMCCHH, HE COIVIACHBI C NPUHATHIM pPEIIEHHEM, MUMEET IPaBO B
NUCbMEHHOM BHJE M3JIOKHUTh CBOE 0CO00€ MHEHHE, KOTOpOE IMpHJIaraercs K
IPOTOKOJY 3ace€JaHUs] KOMUCCHH.

3.11. OpranuzanuoHHylo paboOTy MO TpOBeACHHIO OTOOpa U padbore ¢
KaJIpOBBIM PE3€PBOM BEJIET YIIPaBICHUE CUCTEMbI OOpa30BAHMS.

JUiss mpoBeneHHsT OTOOpa B KaApOBBIM pe3epB  YNPABICHHE CUCTEMBI
00pa3oBaHuUs:

- Ha OCHOBaHUM IOCTYIHUBIIUX 3asBICHUN (OPMUPYET CIUCKH KaHIUAATOB Ha
BKJIIOUEHHUE B KaJPOBBII pe3epB;

- TOTOBUT HEOOXOJUMBIEC TOKYMEHTHI, MaTepuaibl U UMHPOPMAIHUIO I paOOThI
KOMUCCHH.

4. KoHKYpCHBIIl 0TOOP HA BKJIIOYEHHE B KaJPOBbIi pe3eps

4.1. KoHKypCHBII 0TOOp IPOBOJUTCS B JBa HTana.

4.2. Ha nepBoM sTarne otdopa Ha opUIIMATBLHOM CaiiTe YTpaBlIeHUS CUCTEMBI
oOpazoBanus B ceTu «HTEpHET» pasmeriaercs oObABICHUE O IPUEME JOKYMEHTOB
JUISL y4acTHsi B KOHKYPCHOM OTOOpe, a Takxke cleayromas uHpopMaius o
KOHKYpPCHOM OTOOpe: MECTO MU BpeMs I[pHeMa JAOKYMEHTOB, MOJIeKAIIUX
IPEICTaBICHNUIO B COOTBETCTBUU ¢ TpeOoBaHUSIMU HacToswero [lonoxenus, cpok,
JI0 HWCTEYEHUS KOTOPOTO TMPUHUMAIOTCS YKa3aHHbIE JIOKYMEHTBI, JIpyrue
nH()OpPMAITMOHHBIC MAaTCPUAITHI.

4.3. Cekperapb KOMHCCHU TMPOBEPSIET COOTBETCTBHE TeEpedyHs Hu (Popm
MPECTAaBICHHBIX JIOKyMEHTOB, YCTAHOBJICHHBIX MyHKTOM 4.16 HacTosmero
[TonoxxeHus, a Takxke COAECPKAIMMXCS B HUX CBEJACHUUA Ha OCHOBE TPEOOBAHUN K
OTCYTCTBHIO CYAMMOCTH H 3a00JIeBaHUN, TPEMSATCTBYIOMUX OCYIIECTBICHUIO
MEeJarornyecko  JesTeNbHOCTH, YPOBHIO  O0Opa30BaHHsA, OMBITY  paloTHI,
YCTaHOBJICHHBIX ISl 3aMEIIeHUsI JOJHKHOCTH, Ha KOTOPYIO MIPETeHIyeT KaHAU/IaT, B
COOTBETCTBUM C KBaTU(DUKAITMOHHBIMH TPEOOBAHUSIMHU, TPEIBABIIEMBIMA K
JOJKHOCTH PYKOBOJUTENSE 00pa30BaTeIbHON OpraHU3alluu.

4.4. Tlo pe3ynbTaTtaMm MepBOTO 3Tana B TeueHue 7 (CeMU) KaJeHIapHBIX JHEH
ceKkpeTapb KOMUCCUU (OPMHUPYET CITUCOK KAH/IUIATOB, UMEIOIIUX MPAaBO HA y4acTUE
BO BTOPOM dTare oroopa.

4.5. HecBoeBpeMeHHOE TPECTABICHNE TOKYMEHTOB, MPEACTABICHUE UX HE B
MOJTHOM O0BEME WJIM C HapyIICHHEeM MpaBUil O0GOPMIICHHS SBISIOTCS OCHOBAHHEM
IUTS OTKa3a TPaXXIaHWHY B UX TMpUEME.

4.6. Ecnu B mepuoJl NpoBeIeHUs NIEPBOro 3Tana OTCYTCTBYIOT 3asBKU JIMOO B
pe3ynbTaTe TMPOBEACHUS TIEPBOTO JTara HE OBUIM  BBISIBICHBI KaHAWIATHI,
OTBEUAIOIME YKa3aHHBIM B HacTosmeM [lojgokeHnn TpeOOBaHUSAM, KOMUCCHSI
PUHUMAET PelIeHUE O TPOAJICHUH CPOKa MPOBEACHUS MIEPBOTO dTara.

4.7. Btopoii 3Tan KOHKYpCHOTO 0TOOpa MpOBOAUTCS HE To3aHee yeM uepes 30
(TpuauaTh) KaJeHAAPHBIX THEW TOCNe JHS 3aBEepIIeHUs MpHeMa JTOKYMEHTOB IS
y4acTusi B KOHKYPCHOM OTOOpe.



4.8. YnpaBieHue cucTeMbl 00pa30BaHMs HE MO3AHEE, yeM 3a 15 (maTHaanaTh)
KaJIeHJapHbIX JHEW 10 Havaja BTOPOrO 3Tama KOHKYPCHOIO OTOOpa pa3MeliaeT Ha
opunmansHoM caiite B cetu «HTepHeT» MHpOpMaIMIO O JaTe, MECTe, BpEMEHU U
HOpSAJIKE €ro MPOBEJICHUS, CIIUCOK KaHAUIATOB, JOMYIIEHHBIX K Y4aCTHIO BO BTOPOM
ATane KOHKypCHOro oToopa.

49. Ha BTOpOM »3Tame KOMHUCCHS TMPOBOAUT OLEHOYHBICE MEPONPUITHUS
MIOCPEJICTBOM KOHKYPCHBIX MPOLEIYp C HCIOJb30BAHUEM HE NPOTUBOPEYAIIUX
denepanbHBIM 3aKOHAM M JPYT'MM HOPMATHMBHBIM TNPABOBBIM akTaM Poccuiickoi
@enepauvd  METOJAOB  OLIEHKM, BKIIOYas aHaJIW3 AHKET, TECTUPOBAHUE,
WHJIUBUAYAJIbHOE COOECeIOBaHUE, PEIICHUEM MPOOJIEMHBIX CUTyaluil (KECcoB), U
Ipyroe.

4.10. HesiBka kaHaugaTa Ha BTOPOW 3Tam B OOBSBICHHBIE Ha OQUIMAIBHOM
caiite B ceTu «VHTepHET» 1aTy U BpeMs SIBJIIETCS OCHOBAHUEM JJISI OTCTPAHECHHUSI
KaHJIMJaTa OT JaJbHEHIIero yyacTusi B OTOOpe Ha BKIIIOUEHHE B KaJIPOBBIM pe3eps.

4.11. Tlo pe3ynbrataM BTOPOTO 3Tana KOMHUCCHS NPUHUMAET PEUICHHE O
BKJIFOUEHUM KaHJIUAATOB B KaJpoBbIM pe3epB. Pemenue komuccuu opopMIsieTcs
OPOTOKOJIOM, IIOAIMCBIBAETCS IIpPEAcenareiaeM, cekperapemM Komuccud. Ha
OCHOBaHUU IPOTOKOJIa PEUICHHs] KOMUCCUU B TeueHue 3 (Tpex) paboumx HeH
OCYLIECTBJISIET OATOTOBKY IPUKA3a O 3a4HUCICHUN B KaJPOBBI pe3€pB.

4.12. Tlpuka3 YmpaBieHus CHCTeMbl 0Opa3oBaHHs 00 YTBEP)KICHHU CIUCKa
JIML, BKJIIOYEHHBIX B KaJPOBBIA PE3EpPB COrIacHO npuiiokeHnto Nel x Hacrosmemy
[Tonoxenuto, pa3meniaercs Ha opULIKUATIBLHOM caiiTe B ceTu «IHTepHeT» B TeueHue
10 (mecsiTn) KaJleHAAPHBIX JHEW CO JHS MPUHSATHS KOMHUCCHEW COOTBETCTBYIOIIETO
penieHus.

[lepeyeHb NOKYMEHTOB, NPEICTABIAEMbIX KAHAMJIATaMU JJISl BKJIIOYEHUS B
KaJpOBBII PE3EPB:

a) JIMYHOE 3asBJICHUE HA M4 IIpesiceaaTesss KOMUCCHH IO (JOpMeE COTJIacHO
npuinoxenuto Ne 2 k Hacrosemy [lonoxenuto;

0) aHkKeTa KaHauaara 1o (Qopme corjacHO mnpuiokeHuro Ne3 k
HacTosiemy [lonoxenuto ¢ nmpunoxenueM ortorpaduu;

B) peKoMeHaauus 1o Gopme coriacHo nmpuiiokeHuto Ne4 Kk HacToseMy
ITonoxkenuro;

I) KOIMS MacnopTa WJIA MHOTO JOKYMEHTA, YA0CTOBEPSIOLIErO JUYHOCTD;

1) KOINHUU JIOKYMEHTOB 00 00pa3oBaHMM W O KBadUpUKALHUH, O
JOTOJTHUTENBHOM MPO(PECCUOHAIBHOM 00pa30BaHUM, a TaKXKe MO0 KEITAHHUIO
IrpaXJaHWHA - O NPUCBOCHUM YYEHOW CTENEHM, YYEHOIO 3BaHUs, 3aBEPEHHBIE B
YCTaHOBJICHHOM TOPS/JIKE;

€) KOMuA TPYIOBOM KHUKKH WJIM HWHBIE JIOKYMEHTBI, MOJTBEPKAAIOIINE
TPYIOBYIO (CIIy’)KEOHYI0) EATENbHOCTh TPaXAaHNHA, 3AaBEPEHHBIE B YCTAHOBIEHHOM
MOPSIZIKE;

) CHpaBKa 00 OTCYTCTBUHU CYJUMOCTH.

5. Opranun3anus paéoThl ¢ KAJAPOBbIM pe3epBOM

5.1. TloaroTtoBka juua, 3a4MCIECHHOTO B KaJApPOBBIA pe3epB, MPOU3BOIUTCS IO
IJIaHy WHIWBHUAYaJbHOW IMOJTOTOBKU, B KOTOPOM JOJKHBI OBITH MPEIYCMOTPEHBI



KOHKPETHBIE MEPOIPUATHUS, 00ECIIEUMBAIOIINE NPHOOPETEHHE JTUIIOM, 3a4YUCICHHBIM B
pe3epB, HeOOXOAUMBIX 3HAHWM M HaBBIKOB, HAIIPABJIEHHBIX Ha Oojee ri1y0oKoe OCBOEHHE
UM Xapakrepa Oynyuiei paboTsl, BBIpaOOTKY OpraHM3aTOPCKUX KayecCTB.

5.2. B murane uHAMBHYaTbHON TOJTOTOBKH JIUII, 3aYHUCICHHBIX B KaIPOBBI pe3epB,
MOTYT OBITh HCIOJIb30BaHbI TaKKE (POPMBI paOOTHI, Kak:

- 00ydeHue OCHOBaM, COBPEMEHHBIM METOJ]aM U IIpUeMaM OpraHu3aluu
YIPaBJIEHUSA, )KOHOMHUKH M 3aKOHO/IaTEIbCTBA;

- pelleHuE OTJEIbHBIX BOIPOCOB M0 KATETOPUU JOIKHOCTH;

- HCIIOJIHEHUE 00s13aHHOCTEN 110 PyKOBOJSIIEN JOKHOCTH;

- yuyacTue B pa0oTe KOH(EpeHIMH, COBEIIaHWN, CEeMHHApPOB, pabOuYUX TPy,
OPTKOMHUTETOB C LIEJIbI0 O3HAKOMJICHHMSI C HOBEMIIMMHU JOCTHKEHHUSAMH IO 00JIacTAM
3HAHMM M TIOJIyYEHMsI MPAKTUYECKUX HABBIKOB B COOTBETCTBUM CO CHEIMATIU3ALMEH
JIOJDKHOCTH, Ha KOTOPYIO COCTOUT B PE3EPBE;

- TOBBIIEHME KBaNU(UKALMM B paMKax M[pOrpaMM pa3BUTUS  KaJpOBOIO
MOTEHIIMAJIa CUCTEMBI 00pa30BaHUs.

5.3. BkiloyeHue B KaapoOBbIM pe3epB SBIAETCS OAHUM M3 OCHOBAaHUM Uis
HaNpaBJIeHUs TPaKJaHHHA, C €ro COrJiacusi, Ha oOyueHHe B paMKax JONOJHUTEIHHOIO
npo¢eCcCHoHaATBLHOTO 00pa30BaHUs.






Crucox i,
BKJIFOUEHHBIX B KaJPOBBIA PE3EPB PYKOBOIUTEICH
00pa3oBaTeIbHbIX OpraHU3ALMMA

[Tpunoxenue Nel k Ilonoxenuro o
(hopMUpOBaHHUH KaJIPOBOTO
pe3epBa pyKoBOIUTENEH
00pa3oBaTeNbHbIX OpraHU3aIHi

Ne Hanmenosanne damuans, OGpasoBanue, Yuenas MecTo paGoThl, Crax Crax PekBU3NTHI
n/n AOJIZKHOCTH ums, HANMEHOBAHUE CTeNEeHb, 3aHUMAaeMas JOKHOCTL H| IeJaroru4yeckKoi pyKoBoasiiei pacnopsiauTeIbHOI0
0TYECTBO, 00pa30BaTeILHOr0 3BaHHe 1aTa HA3HAYEHHS Ha padoTsI (Ipu padoTsl aKTa 0 3a4YHUCJIECHUH B
aaTa yUpesKIeHus, 1aTa (npu MOJKHOCTE HAJTMYHN) (mpu KaJpoBbIii pe3epB
POKIeHUsI OKOHYAHHS, HAJTMYHH) HAJTUYHHN)
CHeNuaIbHOCTD,
JOMOJTHUTETbHOE
o0pa3oBaHnmue,

nepenoaroToBKa




[Ipunoxenne Ne2 x Ilonoxxenuto o
(hopMHUpPOBaHUU KaJAPOBOTO pe3epBa
pyKoBouTeneit 0opa3zoBaTeIbHBIX
OpraHu3auin

[Ipencenatento koMuUccuu Mo GOPMHUPOBAHUIO
KaJpoOBOTr0 pe3epBa PYKOBOAUTENEH
00pa30oBaTEeIbHBIX OPTaHU3AIUI

oT

(paMuusi, UMs, 0TYECTBO KAHANAATA)
(MecTO padoThI)

(3aHuMaemasi 10JLKHOCTD)

3ASABJIEHUE

[Ipoiry BKIIOYUTH MEHSI B KQJAPOBBIN pe3epB PYKOBOJIUTENEH 00pa3oBaTeNbHBIX
OpraHu3aIui, MoBEJOMCTBEHHBIX YTIPaBIEHUIO CUCTEMbI 00pa30BaHuUs aIMUHUCTPAIIUU
CepbIlIeBCKOT0 MYHHUITUTIATFHOTO OKPYTa, Ha JTOJKHOCTH

(HAaMMeHOBaHHUe T0JKHOCTH)

B cnyuae BkIOueHHST MEHS B KaJpOBBIM pe3epB PYKOBOJUTENCH 00pazoBaTEIbHBIX
OpraHu3aluu, Jal0  cOoIVlache Ha TMPOBEPKY M HCIOJb30BAHME COOOIIEHHBIX MHOIO
MEPCOHAIIBHBIX JAHHBIX.

Hacrosimee cornmacue Ha MpoOBEPKY M UCMOJIb30BAHUE NEPCOHATBHBIX TAHHBIX JEUCTBYET
B TEUCHHUE CPOKA HAXOXJEHUS MEHS B KaJPOBOM PE3epBE M MOXKET OBITh OTO3BAaHO MHOIO B
MMAUCHbMEHHOM BUJIE.

* [Ipumeuanue. 3asBrieHre 0QOPMIIIETCS B PyKOITUCHOM BHJIE

Harta IToanuce Pacmudponka




[Tpunoxenue No3 k [lonoxennto o
(dbopMHpPOBaHUH KaJIPOBOTO pe3epBa
PYKOBOJUTENEH 00pa3oBaTeIbHBIX
Opra"u3anuin

AHKETA
(3amoJiHsIeTCs COOCTBEHHOPYYHO)
1. ®amunug
Nwms
OTtyecTBO

Mecto pas gpororpagun

2. Ecmn m3aMeHsi haMuInio, UMs WITH OTYECTBO, TO
VKa)KUTE UX, a TAKXKe KOT/a, TIC U 10 KaKoH
HpI/ILII/IHC U3MCHSAIIN

3. Uucio, MecsIl, ToJT 1 MECTO POXAEHUS (ceo,
TEPEBHS, TOPOJ, PaifoH, 00IacTh, Kpaii,
pecmyOnnKa, cTpaHa)

4. I'paxxmaHcTBO (€CITM U3MEHSUITH, TO YKAKUTE,
KOTJa U 110 KaKOW NPUYUHE, €CIH UMEETe
rpaXIaHCTBO APYTOro TOCYAapCTBa - YKaXKHUTE)

5. O0pa3oBanue (Korja u Kakue o0pa3oBaTeIbHbIC
YUPEKICHUS OKOHYMIIM, HOMEpa JTUILIOMOB).
HaHpaBHeHI/Ie IIOATrOTOBKH HJIN CIICIUAJIBHOCTSD I10
JIUILIOMY .

KBanudukaius no qumiomy

6. [TocneBy3oBcKO€ podeccHoHATEHOE
00pa3oBaHMe: aCIUPAHTYpPa, aABIOHKTYPA,
OKTOpaHTypa (HauMeHOBaHUe 00pa30BaTEIHLHOTO
VTH HAYYHOTO YUPEKICHHS, TOJ OKOHUAHUS).
'Y4eHas cTerneHb, yueHOe 3BaHue (Koraa
[TPUCBOEHBI, HOMEPA JUIJIOMOB, ATTECTATOB),

6.1. CBenieHuUs O IOBBIIICHUN KBATH(UKAIIH
(HarMeHOBaHKE 00Pa30BATEIHLHOTO YUPEHKACHHUS,
TOJT OOyUYECHMS)




7. KakrMy WHOCTpaHHBIMH SI3BIKaMU U SI3BIKAMH
Hapoa0B Poccuiickoit @enepaliuu BIajaeeTe U B
KaKOl CTETICHU (YUTACTE U MEPEBOUTE CO
CJI0BapeM, YHTACTE U MOKETE OOBSICHSATRCS,
BJ1aJieeTe CBOOOIHO)

8. KiraccHprii umH (demepalbHONH Tpa)k TAHCKOM
CTy’)kObl, BOWMHCKOE WJIH CIEIHAIbHOE 3BaHHUE,
KIIACCHBI YHH IPaBOOXPAHHUTEIHHONH CITyKOBI,
KBATM()UKALIMOHHBIN  pa3psll TOCYJapCTBEHHOU
CIyKObI,  KBATU(UKAIIMOHHBIA  paspsa  WIH
KJIACCHBI YWMH MYHHIWNAIBHON CIyXkObl (KeM H
KOT/1a IPUCBOCHBI)

9. [IpuBnekanuch a1 Bel K yronoBHO#
OTBETCTBEHHOCTH B Ka4eCTBE MOJ03PEBACMOTr0 WIIN
00BUHIEMOT0 (KOT/1a, 32 YTO, KAKOE MPHHSATO
pewenue), Obutn U Bel cynumel (koraa, 3a uto,
Kakoe MPUHATO PEIICHUE)

10. IlpuBnexanuck 11 Bl kK aIMUHUCTPATUBHOMN
OTBETCTBEHHOCTH 3a Mocieanue 3 roga (Kormaa, 3a
YTO, KAKO€ MPUHSTO PEIICHHUE)

11. lonmyck k rocyiapcTBeHHOM TaiiHe,
0 opMIICHHBIH 32 Mepruo]i paboThl, CITY>KOBI, y4eOBbl,
ero ¢opma, HoMep u J1aTa (IPH HATMYKH)

12. BemonasiemMass paboTta ¢ Hadajga TPYJOBOH MAEATENBHOCTH (BKItO4Yas y4eOy B BBICIIMX M CPEIHUX
CHCHMANBHBIX ~ YUeOHBIX  3aBEJCHHSAX, BOCHHYIO  CIy)kOy, paboTy 1O  COBMECTHTENHCTBY,
MIPEIPUHUMATENBCKYIO I€ATENbHOCTD U T.I1.).

HpI/I 3aIl0JIHCHUU NAHHOI'O ITYHKTa H€O6XO,Z[I/IMO HMCHOBATb OpPraHrU3allMu TaK, KaK OHW Ha3bIBAJIMChb B CBOC
BpEMs1, BOCHHYIO CJ'Iy>K6y 3aIIUChIBATh C YKA3dHUECM JOJDKHOCTU U HOMEpPA BOMHCKOM Y4acTH.

MGCHH W TOJ I[OJ'DKHOCTL C YKa3aHHUEM OpraHnu3aluiu A,/:[pec OopraHusanuu

IMOCTYIIJICHUA yxoaa

13. I'ocymapcTBEeHHBIC HArpaIbl, HHBIE HArpaabl U 3HAKHM OTIHIUS

14. Bamu 65u3kue poACTBEHHHUKH (OTell, MaTh, OpaThsl, CECTPBI U JETH), a TAKXKe MyX (’KeHa), B TOM YHCIIe
ObIBHINE.



Ecimm POACTBECHHUKHU U3MCHAIIN (baMI/IJ'II/IIO, HnMs, OTYECTBO, HCO6XO,Z[I/IMO TAKXKC YKa3aTb UX MPCIKHUC
(l)aMI/IJ'II/IIO, HnMs, OTYCCTBO.

Mecto paboTsI JlomanHuii agpec
Crernens I' oz, uucio, (HaMMEHOBAHUE U (ampec
Damunus, UM, 0OTYECTBO MeCSII] U MECTO azpec perucrpauuu,
OJICTBa
P POXKIEHUS OpraHu3alyn), (hakTHUeCKOro
JOIDKHOCTb POKUBAHHUS)
15. OTHoOIIEHHE K BOMHCKOW 00513aHHOCTH ¥ BOMHCKOE 3BaHUE
16. Jomamanii aapec (agpec peructparun, GakTHIeCKOTO MPOKUBaHuUs ), HOMep TenedoHa (JT1O0 MHOH BU
CBA3H)
17. [TacopT iy TOKYMEHT, €ro 3aMEeHSFOTITHIA
(cepusi, HoMep, KeM M KOTJa BbIJaH)
18. Homep cTpaxoBoro cBuieTenbcTBa 0043aTeIbHON0 IEHCHOHHOTO CTPaxoBaHusl (eciu
HMeeTCs)
19. WHH (ecnu nmeetcst)
20. JononaurensHble cBeeHNs (yUacTre B BHIOOPHBIX MPEACTaBUTEIBHBIX OpraHax, Apyras

WHpOpMAIIUS, KOTOPYIO J)KellaeTe COOOIIUTh 0 cebe)

21. MHe n3BeCTHO, YTO cOOOLICHUE O ce0e B aHKETE 3aBEIOMO JIOKHBIX CBEJCHUN MOXKET IOBJIEYb OTKAa3 B
3a4MCIICHUU MEHS B KaJIpOBBIN pe3epB PyKOBOANTENEH 00pa30BaTeIbHBIX OpraHU3aluii, HOJBEIOMCTBEHHBIX MY
Otneny oOpa3oBaHuUs.

20 rojt IMoanuce



IIpunoxenne Ned k [Tonoxenuto o
(hopMHpOBaHUY KaJPOBOTO pe3epBa
pyKoBoAWTENEH 00pa30BaTEIbHBIX
OpraHu3anuit

PEKOMEHIALIUA
Ha
(pamMmIHs, IMs, 0TYECTBO KAHANAATA JIsl BKJIIOYEHUS] B KAIPOBBIi pe3epB
pyKoBoauTe/ell 00pa30BaTe/IbHbIX OPraHU3aLHI)
A,

(hamuaus, ©Ms, 0TYECTBO, JOJLKHOCTD JIMIIA, JAI0LIEr0 PEKOMEHIAIMI0 KAHTUAATY A5
BKJIIOUEHHS B KaJPOBbIii pe3epB pyKOBoAuUTe el 00pa3oBaTe/bHBIX OpraHU3aIuii)

PCKOMCHAYIO AJIs1 BKIIIOYCHUA

((l)aMI/lJIl/Iﬂ, UM, OTYCCTBO KaHAUAaTa AJd BKJIIOYCHUSA B KallpoBin;l pe3epB)

3Haro
(pammIusi, IMs1, 0TYECTBO) (MEPHOJ BPeMEeHH)

(HAaUMEeHOBaHHE OPraHU3ALNH)
10 COBMECTHOI paboTe

(cBeteHMs 0 MPO(ecCHOHATBHBIX JOCTHKEHHAX KAaHANAATA ¢ YKa3aHueM ()aKkToB,

(hbaMuusi, IMs1, 0TYECTBA KAHAN/IATA)
KOHKPETHBIX MOKa3aTeJieil M JOCTHTHYTHIX UM pe3yJIbTaTOB NP o(hecCHOHATBLHOM 1esiTeIbHOCTH)

Cuutaro KaHaIUuaaTypy JOCTOMHOM JUIsl BKIIFOUEHHS B KaJIPOBBIN pe3epB.

(nara) (hamusins, UMs, 0Te4eCTBO) (moanucn)



(moamucek) (®UO.)



