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NHOJOXEHMUE
0 NMOpsIAKEe PaCCMOTPEeHHsl 00palleHUil IPaKIaH B
B AaBTOHOMHOM Yupexaennn «Ka3zanckoe paiiloHHOe COMATIBHO-TBOPYECKOe
o0beaunenue «Jlocyr»

1. O0uIue mo10KeHu s

1.1. Hacrosimiee [lonoskeHue o mopsiike pacCMOTpPEHUsT 0OpalieHuii rpaxaad pa3paboTaHo
C IeNbl0 YHopsaoueHuss paboThl MO PAacCMOTPEHUI0 W Y4Y€Ty oOOpalleHuil rpaxkgaH B
aBTOHOMHOM yupexxaeHun «Ka3zaHckoe pallOHHOE COLMalbHO-TBOPYECKOE OOBEAMHEHUE
«Hocyr» (mamee — Yupexnenue) B coorBetcTBuu ¢ Koncturymmeit Poccuiickoit deneparum,
OenepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHHs] oOpalleHuit
rpaxzaaH Poccuiickoii @enepanun.

1.2. Hacrosmiee IlomokeHne peryimmpyeT pacCMOTpEeHHE OOpaleHHi TpaxiaH,
MOCTYNMUBIINX B YUpEeKJICHHE B MUChbMEHHON (opme nir B (popme dIEKTPOHHOTO JOKYMEHTA,
B TOM 4YHCJI€ C HCIIOJIb30BaHUEM (ellepaabHOM TrocyapCTBEHHOH HH(YOPMANMOHHON CHCTEMBbI
«EmuHBIA mopTan rocyIapcTBEHHBIX M MyHHUIMMAIbHMX YCIYT, a TAKXKE BO BpeMs JINYHOTO MpHeMa
TPaXKJIaH JUPEKTOPOM YUPEKICHHUS.

1.3. Hacrosimee Ilonoxenue ompenenseT MOPAIOK O0OECTICUeHHUs] CBOCBPEMEHHOTO U B
MOJIHOM 00BbEME PAacCMOTPEHHS YCTHBIX M MHUCbMEHHBIX WHAMBUAYAJIbHBIX M KOJUIEKTHBHBIX
oOpallleHui TpakJaH ¢ YBEJAOMJICHHEM TpaXJaH O MPUHATHU PEIIEHUH B YCTaHOBJICHHBII
3aKoHOAaTenbCcTBOM Poccuiickoit @enepamnuu cpok (nanee — [lonoxenue).

1.4. 3asiBuTENnAMU B COOTBETCTBUU C HacTOSIUM [losokeHueM MOryT ObITh (PU3NYECKUE U
opuanyeckue auna. OT UMEHH 3asBHUTENS MOXKET BBICTYHAaTh Apyroe (U3HuecKoe JHIIO,
HaJIeNIEHHOE COOTBETCTBYIOLIMMH [TOJTHOMOYUSIMU B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE.

JInuHyI0 OTBETCTBEHHOCTh 3a OpraHM3alii MpuéMa U PacCMOTPEHHE OOpalieHH
IPpaKJlaH HECET PYKOBOJIUTENb YUPEXKACHUS U COTPYAHHUKH, KOTOPbIM MOPYYEHO PACCMOTPEHUE
oOpaleHu.

B pabGote ¢ oOpamieHusMu U Npu NpuéMe TpaxAaH IOJHKHA COOTIOAAThCS BBICOKAs
KyJIbTypa oOpallleHusl ¢ TpaxJaHaMH, YBRXUTEIbHOE OTHOILIECHHE K WX 3alpocaM M MHEHUSIM.
[Tpu 3TOM HEOOXOAUMO HCKIIIOUUTH CiTydau (POPMaTbHOTO PACCMOTPEHHS 0OpaIeHHIA.

1.5. B VupexaeHnun OCYIIECTBISETCS pacCMOTpeHHe oOpalieHuil (TpemioKeHHH,
3asIBJICHUN WM %Kayo0), U3TI0KEHHBIX B YCTHOU WJIM B MUCbMEHHOU (popme, o1aBaeMbIX Ha UM
PYKOBOIMTENST YUPEXKICHUS, a TaKXKe IEepeJaHHbIX M1 PACCMOTPEHHUS B YUpEKICHUE U3
rOCy/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPAaBIIEHUs, OOIIECTBEHHBIX 00BEAMHEHUN
U JIpYrUX OpraHu3anui.

Ilpeonoscenue - »o>to oOpalieHue JMIA, COJAEpKallee PEKOMEHJALMI0  TI0
COBEpILICHCTBOBAHUIO 3aKOHOB WJIM HWHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, JEATEIbHOCTH
VYupexxaeHuss ¥ TOJBEJOMCTBEHHBIX OpraHMU3alMid, Pa3BUTHIO OOIIECTBEHHBIX OTHOIICHUH,
YIAYUIIEHUIO COLUAIbHO-9KOHOMHUYECKOM U MHBIX c(hep AesTeTbHOCTH rocy1apcTBa U 00IIeCTBa.

3asnenenue - mpockba OOpaTUBIIErOCs JMIA O COJNCHCTBUM B pealu3alddl  €ero
KOHCTUTYIIMOHHBIX TPaB, CBOOOJ WM KOHCTUTYIIMOHHBIX IMpaB W CBOOOJ APYruX JHII, JTHUOO
COOOIlleHHe O HapYIICHWH 3aKOHOB W WHBIX HOPMATHBHO-TIPABOBBIX aKTOB, HEAOCTaTKaX B
pabore YupexaeHus, MOABEAOMCTBEHHBIX €My OpraHHM3alliii U JOJHKHOCTHBIX JIHIL, IJHOO
KpUTHKA UX JEATEIbHOCTH.
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Kanooba - npockba 0OpaTUBIIETOCS JTUI]Aa O  BOCCTAHOBIIGHWM  WJIM  3alIUTE€  €ro
HapyLIEHHBIX TpaB, CBOOOJ WM 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOOA WM 3aKOHHBIX
MHTEPECOB APYIUX JIUIL.

1.6. OOpamienus (3anpockl), TOCTYHUBIINE B YUPEXKICHHE U3 CyAeOHBIX OPraHOB, OPraHOB
NPOKYpaTypbl M OpPraHOB BHYTPEHHHX JI€J, pAacCMAaTpPHUBAIOTCS B TMOPSIKE H  CPOKH,
peIyCMOTpEeHHbIE HAacTOSIUM [lookeHnem.

1.7. dusnveckue U PUINYSCKHIE JIMIA MOT'YT HAIIPABJISTh CBOM MMChbMEHHBIC OOpaIleHHs
o azpecy: 627420, TromeHckas obnactb, Kazanckuii paiion, c. Kazanckoe, yn. Jlynagapckoro
1.20 a.

Taxxe oOparmieHus MOTLYT HaIIPaBIATHCS Ha JJIIEKTPOHHBIN aapec:
Au krsto _dosug@obl72.ru , mubo Ha aapec yupexaenus B cetu Wurepner: https://kazans-
dosug.ru.

JInuHbIi IPUEM TpaKIaH MPOBOIUTCS PYKOBOJAWTENEM YUpexaeHUs 1o aapecy: 627420,
Tiomenckas o6nactb, Kaszanckuit paiion, c. Kazanckoe, yn. JlyHauapckoro na.22. mo
MPEBApUTEIIFHOW  3allUCH WM TPEIBApUTENFHON JOTOBOPEHHOCTH B  paboume JTHH
(monenensHUK - marHUIa ¢ 08.00 wac. 7o 16.00 gac.; o6enennbIif mepepsiB ¢ 12.00 gac. go 13.00
gac.).

Tenedon s npeaBapUTeIbHOM 3amicH Ha TMYHBIN npuéM: (8345-53) 4-21-06, 4-10-75.

I1. Yuér u perncrpauus odpameHui

2.1. Bce mocrynarommue B YUpekIeHHE OOpalieHus JIOJDKHBI OBITH 3aperuCTPUPOBAHBI
(mpocTaBiieHa AaTa MOCTYIUICHUS) B TEUEHUE MPEX OHell ¢ MOMEHTA X MOCTYIIICHUS.

OOpaieHusi, NPUHITbIE PYKOBOAWUTENIEM YUPEKACHUS HA JMYHOM IpHUEME, MOJyIexkar
perucTpanyy M JaJbHEHIIEMY PAacCCMOTPEHHUIO B TOM K€ MHOpPsSJAKE, YTO U IMOCTYNUBUIME IO
ouTe.

2.2. Tlo pesynpTaTamM MpEaBAPUTEIHLHOTO PACCMOTPEHHUS OOpalleHH PYKOBOJIUTEIEM
VupexxaeHus AalTcs MOpydeHHs: 00 MX PACCMOTPEHHMH B BHJE PE3OJIOLMH, COAEpIKalleh
yKa3aHue 00 UCTIOIHUTENE (MCIIOTHUTENSX), IPOCTABISAETCA JaTa PE30IOLUN U TOAIHUCH.

I11. PaccMoTpenne nucbMeHHbIX 00paneHuit

3.1. Bce mnocrymaromue oOpamieHuss JOJDKHBI OBITh PAacCMOTPEHbI OOBEKTHBHO,
BCECTOPOHHE U CBOEBPEMEHHO, B Cllydae HEOOXOJIMMOCTH — C Y4aCTHEM JIUIA, HAIIPABUBILETO
oOpailieHue, o pe3yyibTaraM pacCMOTPEHHUs KaXJI0T0 0OpallleHusl UCTIOJHUTENIEM J0KEeH ObITh
HaIpaBJICH OTBET.

3.2. [IncbmeHHoOe o0pameHue rpaxaaHuHa JIOJHKHO COJIEPKATh:

- HauMEHOBaHHME YUpEeXKJIeHUs, aapec YUpekIeHHs Wi (QaMuIuio, HUMs, OTYECTBO
JOJIKHOCTHOTO JINI[a, KOTOPOMY HalpaBlieHO OOpallieHne, I HAMMEHOBAHHE €ro JOKHOCTH;

- (hamMmunuIo, UM, OTYECTBO rpakJIaHUHA, KOTOPBIA HampaBiseT oOpalleHrue, ero MOYTOBBIN
ajipec, Mo KOTOPOMY JIOJKEH ObITh HAalpaBJIeH OTBET;

- YBEZIOMJIEHHE O TIepeajipecaiii oOpamieHus;

- U3JI0)KEHHE CYTU OOpaIleHus,

- INYHYIO TIOAMKUCH TPaXKAaHWHA U JIaTy.

Ecnu obpamienne HampaBieHO MO ANEKTPOHHOW MOYTE, TO OHO B 00S3aTeIbHOM MOPSIKE
JOJI’KHO COJIEPKaTh aIpeC SJEKTPOHHOM MOYTHI TPaXKJaHUHA.

3.3. Ilo pemennio pyKoBOAUTENS YUPEKACHHUSI MOTYT HE pacCCMAaTPUBATHCS M HE JaBaThCs
OTBETHI 10 CYIIECTBY Ha CIEAYIOIHEe OOpamleHus:

- oOpaleHus, B KOTOPBIX OTCYTCTBYIOT (paMIIIUs, aJipec U JTUYHAs MOAMKUCH, IPU3HAHHBIC
AHOHMMHBIMHU (pacrieyaTka [OJIy4eHHOTO 10 DJIEKTPOHHON TouTe OOpalleHusl I0JDKHA
COJIepKaTh PEKBU3HTHI, MO3BOJISIONINE UICHTU(PUIIMPOBATH "IIEKTPOHHBINA" TOKYMEHT); €CH B
yKa3aHHOM OOpaIlleHuN COJepkKaTcsl CBEACHUS O TMOATOTABIMBAEMOM, COBEPIIAEMOM HIIU
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COBEPILIEHHOM IPOTUBONPABHOM JESHUM, a TaKkKe O JIMIEe, €ero MOoAr0TaBIUBAIOIIEM,
COBEPIIIAIOIIEM HJIM COBEPIIUBIIEM, OOpalIeHNE TMOJUICKUT HATIPABICHUIO B TOCYIAPCTBEHHBIH
OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH;

- oOpamieHus, HE TMOJIAIONINECS MPOYTEHHIO (B CiIydae OTKa3a B PACCMOTPCHHH
oOpalleHus BO3BPAIIAIOTCS ITOAaBITUM UX JIMIAM C YKa3aHHEM MOTHBOB);

- oOparmieHus, B KOTOphIX oOXxamyercs cyneOHOe pernieHue (BO3BpallaeTcs JIUILY,
HalpaBUBIIEMY OOpallcHHE, C Pa3bICHCHHEM IMOpsAKa OOXKAJIOBAaHUS JAHHOTO CyAeOHOTO
pelieHus);

- oOparreHus, B KOTOPBIX COJIEPIKATCS HEIICH3ypHBIC JTHO0 OCKOPOUTEIIBHBIC BBIPAKCHUS,
YIpO3bl KU3HU, 3JOPOBBIO WJIM UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, & TaKXKE WIEHAM €ro CEeMbHU
(cooOmaeTcss nuIly, HaMpaBUBIIEMY OOpallleHHe, O HEJAOMYCTUMOCTH 3J0YNOTpeOIeHUS
IIpaBoOM);

- oOpaieHusi, pacCMOTpPEHHUE KOTOPBIX HE BXOJUT B KOMIIETEHIUIO YUpexaeHus (e
nozonee uem 6 CEeMUOHEGHBII CPOK OOpalleHHe HaNpaBIseTcsl MO NPUHAUIEHKHOCTUH C
M3BElIeHHeM 00 9TOM JIMIla, €ro TIOJABIIEro, WM BO3BpAIACTCS €My C HU3BEIICHHEM O
HEO0OXOMMOCTH MEePeaTpPECOBKNU);

- THMCBbMEHHOE oOpamieHne, coaepkamiee wuHGopMamuioo o0 (akTax BO3MOXKHBIX
HapyIIeHUH 3aKOHOIaTenbCcTBa Poccniickoit Deneparuu B chepe MUTpalMM, HANpapBIIIETCS 6
meuenue namu OHell CO JTHS PETUCTPAIlMU B TEPPUTOPHAIBHBIA OpraH (enepajbHOr0 opraHa
HCIOJHUTEILHON BJIACTH B cd)epe BHYTPCHHHUX JCJ U BBICIIEMY JOJKHOCTHOMY JIUIY CY6'BGKT3
Poccuiickoit deneparuu (pyKOBOAUTEIIO BBICIIETO UCIIOJTHUTEIBHOTO OpPTaHa roCyIapCTBEHHON
Bractu cyobekta Poccuiickoit denmepanun) ¢ yBEIOMIIGHHEM Tpa)xKIaHWHA, HAMpPABUBIIETO
oOparieHue, O Tepeajpecaliid €ero OoOpamieHus, 3a HCKIOYEHUEM Cydas, €CIH TEeKCT
MMCBMEHHOTO 00pallleHus He MoAJaeTcs MPOYTeHHUI0, OTBET Ha OoOpaleHre He 1aeTCsl U OHO He
MOJJIC)KUT HANpPABJIECHUIO HA PAcCMOTPEHHME B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOyNpaBleHUS WINW JOKHOCTHOMY JIMILy B COOTBETCTBHUHM C UX KOMIIETEHIIMEH, O 4YeM B
TE€YEHHE CEMHU JIHEH CO JHS perucTpaiuu o0pamieHusi cooOaeTcs rpaXaIaHUHY, HallpaBUBIIEMY

oOpaileHne, eciia ero (paMiIvs U TIOYTOBBIN aJIpec MOIIAI0TC IPOYTCHHIO.

- oOpallleHHsI, OTBET Ha KOTOPbIE HE MOXET OBbITh JaH 0Oe3 pa3rJIalliCHHUS CBEICHHIHA,
COCTaBIIIONIMX TOCYJIAPCTBEHHYIO WM HHYIO OXpaHIeMyiO (elepaabHbIM 3aKOHOM TaiHY
(JIMIly, HampaBHWBIIEMY OOpaleHue, cOOOIaeTCss O HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY
MMOCTABJICHHOTO B HEM BOINPOCA, B CBS3M C HEJAOMYCTUMOCTBIO pa3rjallleHus YyKa3aHHBIX
CBEJICHUN).

PaccmoTpenune xajio0 JuIlaMH, MPaBOMEPHOCTH JECHCTBUH KOTOPBIX IOCTaBJCHA IO
COMHEHHE, HE JIOMYCKACTCS.

Eciu  oOpamienue, Kacaromieecss KOHKPETHOH 3asBKM, TOCTYIHJIO OT JIMIA, HE
SIBIISIFOIIETOCS HU 3asBUTEJIEM, HU 3aKOHHBIM TIPEJICTABUTEIIEM 3asBUTEIIS, OTBET IO CYIIECTBY
HampaBJIAeTCS B aapec 3asiBHUTEIS. B aapec TpeThero JiMIa HampaBisieTcs IHCbMO,
UHPOPMHPYIOIIEE O TOM, YTO B CBS3M C KOH(HICHIMAIBHBIM XapaKTepOM 3asBOYHBIX
MaTepUAJIOB U OTCYTCTBHUEM y aBTOpa OOpaIlCHUs] 3aKOHHBIX MPaB Ha BEJICHUE NEPEHHCKH TI0
3asBKE OTBET IO CYIIECTBY HANPABJICH 3asBUTENIO0. VICKIIOYEHUE COCTABJIAIOT CIIydaw, KOTJia
CBEICHHUS O 3aBKE B YCTAHOBIIEHHOM IOPSJIKE CUUTAIOTCSA YTPATUBIIUMU KOHPHUACHIIUATHHOCTb.

OOparieHre cuuTaeTcsl MOBTOPHBIM (MJIM MHOTOKPATHBIM), €CIIM OHO MOCTYIHIJIO OT
OJIHOTO M TOTO K€ JIUIAa 10 OJHOMY M TOMY € BONpPOCY B YUpexkJeHHEe, B OJUH U TOT XKe
roCy/IapCTBEHHBIN OpraH Wik OJHOMY U TOMY K€ JOJKHOCTHOMY JIUIY U UCTEK YCTAHOBIEHHBIN
CPOK pacCMOTpEeHHUsl MpeAblAyliero oOpaimeHus (IpeaplIyluX oOpalleHuil) WiId aBTOp
oOpallieHus He YAOBIETBOPEH JAHHBIM €My OTBETOM (OTBETAMH).

B cnydae ecnm B moOBTOpHOM (MHOTOKPATHOM) OOpaIIeHMH COJEP>KUTCS BOIMPOC, Ha
KOTOPBI OOpaTUBIIEMYCS JIUIY YK€ NaBallCh MUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H C
paHee HampaBJISIEeMBIMU OOpAIICHUSMH, W TMPH ATOM B OOpalleHUH HE MPUBOASTCS HOBBIC
JOBOJIBI WM OOCTOSITENIbCTBA, PYKOBOIUTENb YUPEXKICHUS MOXKET NPUHATH pEIICHHE O
0€30CHOBATEIPHOCTH OYEPEJHOr0 OOpalieHuss U MPEKpalleHuH TEePernucKd ¢ aBTOPOM
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oOpamieHuss 1O JAaHHOMY BOINPOCY TPH YCIOBHH, YTO YKa3zaHHOE OOpalleHue M paHee
HampaBJiieMble OOpalleHUsT HAMPaBSUIMCh B OJWH M TOT JK€ TOCYIapCTBEHHBIA Opra,
VYupexaeHue wid OJHOMY U TOMY K€ JIOJDKHOCTHOMY JIMIly. ABTOpY oOpallieHus, KaK MpaBuilo,
HAIPAaBJIICTCS MMUCHMO CO CCBUIKOM Ha MPEABIAYIIHA OTBET, B KOTOPOM MOKET OBITH COOOIIEHO O
MIPEKPAIEHUH TIPOBEPOK IO YKA3BIBAEMBIM B MIOBTOPHBIX OOpaImeHusx (pakram.

[TpuduHBI TOCTYIUICHUS TOBTOPHBIX (B TOM YHCJIE MHOTOKPATHBIX ) OOpaIICHUN JTOTKHBI
OBITh, IT0 BO3MO>KHOCTH, BBISIBJICHBI B XO/I€ ITPOBEJICHUS UX aHATN3a M YCTPAHCHBI.

OOpamenne, NOCTyNUBIIEE OT OJHOTO M TOTO XK€ JIMIIA TI0 OJJHOMY U TOMY K€ BOTIPOCY 110
HCTEYCHUS CpPOKA PACCMOTPCHHsSI MPEABIAYIIEr0 OOpaIleHHs, CYUTACTCS TICPBHYHBIM U
paccMaTpuBaeTCsi COBMECTHO C IMMOCTYIUBIITUM paHee.

3.4. OOpareHust paccMaTpUBAIOTCS 8 meuenue 30 OHeil ¢ 0amvl NOCMYRIEHUA, CITH TSI
KOHKPETHOTO 00palieHust He onpeaenéH 6ojiee KOPOTKUM CPOK.

Cpok paccMOTpeHHUsT OOpalieHHsl B TIOPSAKE HCKIIOYCHUS MOXET OBITh OJIHOKPATHO
npoyi€H He 0Oonee uem Ha 30 Oueil, eciu I PacCCMOTPEHMs] OOpalieHHs HEO0OXOAMMO
MPOBEJICHUE CICIMATBLHOW TPOBEPKH, aHaAlM3a apXUBHBIX JOKYMEHTOB, HCTpeOOBaHUE
JIOTIOTHATEIHHBIX MAaTEPHAIIOB, JIMOO IPUHATHE APYTUX MEP.

O mpo uTeHNH CpoKa PacCMOTPEHUS OOpaIIeHUsT 0OpaTUBIIEECS JIUIIO H3BEIIACTCS.

CoOTBETCTBYIOICEe M3BEIICHUE HAMPABJISACTCS HE IMO3JHEE WUCTCUCHHS OJHOTO MecsIa ¢
JaThI TIOCTYIICHUS OOpaIieHus.

B cnydae ecnm okoHYaHHME CpoKa pacCMOTpPEHHUs OOpaImleHHs] TPUXOAUTCS HAa HEpabOuni
JICHb, THEM OKOHYAHUS CPOKa CUUTACTCS pabOUMid ICHb, MPEANISCTBYIOMNN HepabodyeMy JTHIO.

Ecnu oxoHYaHMe Cpoka MPUXOIUTCS Ha TAKOH MECSII, B KOTOPOM HET COOTBETCTBYIOIIETO
9rcia, CPOK UCTEKAET B MOCIIEIHUH JIEHb STOTO MeCAIIa.

3.5. Ilpu paccmoTpeHun oOpaIleHusl BBISBISIOTCS MPEAMET U MOTHBBI OOpaIeHUs U UX
B3aMMOCBSI3b C HAPYIICHUEM U YIEMJICHHEM 3aKOHHBIX MPaB JIMLIa, TIOJaBIIer0 oOpalieHue.

Omnpenensercs, BBIPAXEHO JU B OOpallleHMH HEIOBOJILCTBO JCHCTBUSIMU PaOOTHHKOB,
COJIEP’KUT JIU oOpallleHue CBEJCHUs, CBA3aHHbIE C HEIOCTaTKaMH JESITeIbHOCTH Y UpekKIACHUS, U
MpeI0KEHNUS TI0 COBEPUICHCTBOBAHUIO €r0 JEeSITETbHOCTH.

[To pe3ynbTaTram 3TOro aHaiaM3a BHE 3aBUCUMOCTH OT IIPABOMEPHOCTH WJIM HEITPABOMEPHOCTHU
MPUBEACHHBIX B OOpalIeHUH TE3UCOB IMOCTyNuBIIEe oOpalleHue AODKHO OBITh OTHECEHO K
OJIHOMY U3 TPEX BUIOB: MIPEITIOKEHUE, 3asiBICHHE, jKao0a.

3.5.1. Tlpu paccMoTpeHHUH OOpalleHHs, OTHECEHHOTO K BUIY HNPeIJI0KeHHH, cleayer
OTIPEIeNIUTh, KaKhe KOHKPETHBIE MPEUI0KEHHSI COIEPKATCs B 0OpaIIeHUH.

B oTHOmIeHHH KaXXI0TO MPEAIoKeHUsI HEOOX0IMMO OIICHUTh BO3MOKHOCTb €r0 MPUHSTHS
WM HETIPUHSTHSL.

[Ipu npoBeaeHUN ATOM OLIEHKH 11€TIECO00Pa3HO YUUTHIBATH CIEAYIOUINE OOCTOSITEILCTBA!

- HOPMAaTUBHOE PEryIMPOBAaHUE BOMPOCOB, HA COBEPIICHCTBOBAHNWE KOTOPHIX HAIPABIICHO
MIpeII0KEHNUE;

- HeoOXOJUMOCTh BHECEHHS, B CiIydyae TMPUHATUS MPEAJIOKEHUs, H3MEHEHUH B
HOPMAaTUBHBIE IOKYMEHTHI,

- HaJWuyue TMPEANIOKEeHUH, TpeOyroIMUX HW3MEHEHHs] 3aKOHOAATEIbCTBA, KOTOpPOE He
OTHOCHUTCS K KOMIETCHIIUU Y UpEKICHUS;

- BO3MOXKHOCTb TMPUHSTHS TMPEATIOKEHUS C TOYKU 3pEHUS HEOOXOAMMOCTH H3MEHEHHS
JNEUCTBYIONIUX WIU Pa3pabOTKH HOBBIX TEXHOJIOTHI BBIMIOJHEHHUS COOTBETCTBYIOUIUX PaboT,
JeUCTBYIONIEH MPOIEAYpHI, MOPSIAKA UITU MPABUI BBITIOJIHEHUS padoT;

- BO3MOYKHOCTb MPHUHSITHS MPEATIOKEHUS C YIETOM APYrUX 0COOEHHOCTEH Bompoca.

Pe3ynbTarhl aHanm3a mpeaioKeHus UCTIONb3YIOTCS. PyKOBOIUTENEM IS PELIEHUs! BOTIpoca
O MPUHSATHH WU HETIPUHSATHH MPEATOKEHUS.

[IpunHATHIE TPEUIOKEHHSI TIepelaloTCs B MOJApa3felieHue, B KOTOPOM Ileflecoo0pa3Ha UxX
JanbHelInas npopaboTka, U YYUTHIBAIOTCS B XOJ€ MPOBOAMMBIX B YCTAaHOBIIEHHOM TMOPSIKE
paboT MO COBEPIICHCTBOBAHUIO PETYIUPOBAHMSI BOIIPOCOB, 3aTPOHYTHIX B MPEIOKECHHH.



Ilo pe3ynbraTam paccMOTpeHHs TPEATIOKEHUS oOparuBmIeMycs B11%010%
Hanpasisiercs yBenomiieHue. Ecnu npenoxkenne He TPUHATO, aBTOP 0OpaleHHs U3BEIIACTCS O
MPUYHHAX, 10
KOTOPBIM €r0 MPEUI0KEHUE HE MOXKET ObITh TPUHSATO.

3.5.2. Tlpu paccMoTpeHMH OOpalIeHHs, OTHECEHHOTO K BUAY 3asiBJEHMIl, cleayer
BBIJICIUTH NIPOCHOY OOpATHBILErOCs JIMIA O COJCHCTBHM B peaM3allii €0 KOHCTUTYIIMOHHBIX
npaB, cBOOOJ WM KOHCTHUTYIHOHHBIX IpaB M CBOOOJ APYruxX JHI, JMOO COOOIIeHHe o
HapyIIeHNH 3aKOHOB W WHBIX HOPMATUBHO-TIPABOBBIX aKTOB, HEAOCTaTkax B pabote
VYuapexxaeHuss W JOJDKHOCTHBIX JIMI, JHOO KPUTHKA WX JAEATENbHOCTH, JeHCTBHE, Ha
HEOO0XOAMMOCTh COBEPIIECHHS KOTOPOTO YKa3bIBACTCH.

[IpoBepsiercss HanmuuMe 3aKOHHBIX OCHOBAHHMMA JUIi COBEPIIEHHUS HCIPAIIHBAEMOTO
JEWCTBUS M BOBMOKHOCTB €TO COBEPIIICHHS.

Ecimm  ycraHOBIEHO, YTO WMEIOTCA JIOCTaTOYHBIE OCHOBAaHUS Ui  COBEPUICHHS
WCTIPAIINBAEMOTO JICHCTBUS, TPHHUMAIOTCS MEPHI [T YIOBICTBOPEHHS 3asBIICHHSL.

PesynbTaThl MpoBeEHHOTO aHAIHM3a JOKIIAIBIBAIOTCS PYKOBOIUTEIIO, PYKOBOAUTEIEM
TAF0TCSl COOTBETCTBYIOIIHNE MOPYYCHHS IO COBEPIICHUIO UCTIPAIINBAEMOTO JICHCTBHSL.

B ciydae cooOmieHust 0 HapylnIeHWH 3aKOHOB M WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB,
HE/IOCTaTKax B paboTe YUpeKIeHHs] OCYIIECTBISIETCS MpPOBEpKa CBEACHWH, W3II0KEHHBIX
00paTHUBIIUMCS JIUIIOM.

B HampamisieMoM 1O pe3ylbTaTaM pPAacCMOTPEHHsI 3asBJICHUS OTBETE cooOmiaercs 00
YIIOBJIETBOPEHUH WJIM HEYJOBICTBOPCHUU 3asBIICHUS; O COBEPIICHHH WJIM HECOBEPIICHUH
WCTIPAIIMBAEMOTO JICHCTBUS, TOATBEPKACHUN HITH OTCYTCTBUH (PaKTOB HAPYIICHUH 3aKOHOB WIIN
WHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB, HENOCTaTKOB B pabore VYupexaenus. Ecmu
UCIpallliBaeMoe JeiCTBHE HE MOXET OBbIThb COBEpIIEHO, B OTBET€ MPHUBOJATCS
COOTBETCTBYIOIUE APTyMEHTHI.

3.5.3. Ilpu paccmoTrpenun oOpamieHusi, OTHECEHHOTO K BHAY JKajod, cleayer
MIPOAHAJIN3UPOBATh 0OOCHOBAHHOCTH KaKIOTO M3 MOTHBOB, IPUBEIEHHBIX B kajobOe, TO €CTh
MPOBEPHUTH, COOTBETCTBOBAJIO JIM oOOamyemoe JeiictBue (OesneiicTBue) paboTHHKA (OB)
MOJIOKEHUSIM U TPEINUCAaHUSIM KaK 3aKOHOJATEeNbHBIX M TIOJ3aKOHHBIX AaKTOB, TaK U
MpeINUCaHUsIM HOPMATUBHBIX U IPYTUX TOKYMEHTOB Y UpEkKICHHUS.

Ecnu B pesynabTare mNpoBEeNEHHOIO aHalu3a IMOATBEPIMIIUCH OTMEYEHHBIE B KanooOe
HEMpaBOMEpHbBIE, TO €CTh HE COOTBETCTBYIOIIME MOJOKEHUSAM U MPEITUCAHUSIM HOPMATHUBHBIX U
JIPYTUX JOKYMEHTOB, IEMCTBHUS WU (aKThl, SBISIOLIMECS CIIEJCTBHEM HEIPaBOMEPHBIX
JEHCTBUI, )Kano0a mpu3Ha&Tcss 000CHOBAHHOM.

Ecnu x MOMEHTY OCTYILIEHUS Kalo0Obl, TOMyIIeHHbIE OIIMOKH U HAPYILIEHUS UCIPABIICHBI
Y TIOJIaBIIEMY Kallo0y Uy IPUHECEHBI N3BUHEHUS, )Kallo0a HE OTHOCUTCS K Pa3psiLy
000CHOBaHHBIX.

[Ipu paccMoTpeHNH Kano0bl, OTHOCSIEHCS K PACCMOTPEHHUIO0 HECKOJIbKUX 3asBOK, OLIEHKA
000CHOBAaHHOCTH KaJI0ObI OCYIIECTBIISETCS MO OTHOILIEHUIO K KaXKJOW yIMOMSHYTON B KanooOe
3asiBKe.

B cnyuae mpusHaHus kanoObl 0OOCHOBAHHOW IOCTYIUIEHHE BIOCIEACTBUU MPOCHOBI
MI0JIABIIIETO )KaJ00y JIMIa HE CUNTATh €€ TaKOBOM BO BHUMaHHE HE IPUHUMACTCSL.

Ilo pesynpTaTaM paccMOTpEHHs >KajgoObl MOJTrOTABIMBACTCA IMPOEKT OTBETA, KOTOPBIi
MIpEJCTaBIsAeTCs Ha MOANUCH (COTIacoBaHKE) pyKOBOAUTEIIIO.

Ecin  xanobGa mnpu3zHaHa O0OOCHOBAaHHOM, oOOpaTHBIIEMYCS JIMIY  NPHHOCSTCA
COOTBETCTBYIOLIIE M3BHUHEHUS M TNPUHUMAIOTCS HEOOXOAMMBbIE MEpbl JUIsl BOCCTAaHOBJIICHHUS
HapyLIEHHOTO IpaBa, HHTepeca.

Ecnu xanoba nmpu3HaHa HEOOOCHOBAHHOM, B OTBETE JNAIOTCS Pa3bsSCHEHHS B OTHOILECHUH
HEMPaBOMEPHOCTH MPEIbSIBIEMBIX IPETEH3UH, a TAKXKE, B CIIydae HE00X0AMMOCTH, BOBMOKHBIN
NOPAZ0K 00KaJIOBAHUS MPUHSTOTO T10 Kano0e pereHusl.

3.6. JlelicTBUS OTBETCTBEHHOI'O MCIIOJIHUTENS IIPH paCCMOTPEHUH OOpaIeHHS:
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3.6.1. Ilpu mocTymieHUH AOKYMEHTa C COOTBETCTBYIOIICH PE30JIIONHEH PYKOBOIUTEIS
VYupexxJeHnus: OCYIIECTBISIET pPAacCMOTPEHHME U aHAIW3 IOCTYNMBIIETO oOpamieHus B
COOTBETCTBUU C TPEANHCAHUSIMH HacTosmero [lomokeHus W ACUCTBYIOIIMM MOPSIKOM IO
KOHTPOJIIO UCTIOJIHEHHUSL.

Jlenath kakue-1uO0 HAIMUCH M OTMETKH Ha MTUCHBMEHHBIX OOpAICHUSX, 32 HCKIIIOUCHUEM
IIPEyCMOTPEHHBIX TEXHOJIOTUEH 00padOTKHU TOKYMEHTOB, HE JOIYCKAETCS.

3.6.2. Tlo pe3ynbraraM pacCMOTPEHHUS KaXKIOT0 OOpaIeHUs MOArOTaBIMBACT OTBET JIUILY,
110/1aBIlIEMY OOpallleHuE.

3.6.3. OTBeT Ha 0OpalIeHNE OTIIPABIISICTCS 3asIBUTEIIO 32 MOJIUCHI0 PYKOBOIUTEIIS.

3.6.4. OtBeT Ha oOpallcHUE HAIMpaBIsIeTcsd B (hopMe JICKTPOHHOIO JOKYMEHTA IO aipecy
JJIEKTPOHHOW IOYTHI, yKa3aHHOMY B OOpamieHHH B (GOpMe IJIEKTPOHHOTO JOKYMEHTa, W B
MUCHMEHHOU (hOpMeE TI0 TIOUTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIieHuH.

3.6.5. B cnydae mpu3HaHHA KaT0Obl OOOCHOBAHHOW pa3palaThIBAIOTCS  MEPHI,
HampaBJICHHbIE HA yCTpaHeHHWe TpuduH e mocrymieHus. [Ipeanmaraemeie  Mepsl
COTJIACOBBIBAIOTCS TIPH HEOOXOMMOCTH C PYKOBOJUTENIEM BBIIMIECTOSINEr0 OpraHa — KOMUTETa
0 KyJIbTYpe aIMUHUCTPAIIUU Topoa MypMaHcKa.

3.6.6. Eciii B MOATOTOBJICHHOM OTBETE OT JIMIA YUPEKICHHUS JaHO KaKoe-Tubo oberranue,
TO TOTOBHUTCS JIOTIOJHUTEIBHBIA SK3EMIUIAP OTBETAa, KOTOPBIA HANPABISETCS OTBETCTBECHHBIM
pabOTHHUKOM 3asBUTEITIO TIOCIIE UCTIOJHEHHSI TAHHOTO 0OCTIIaHusI.

IV. PaccMoTpeHune YCTHBIX 00pallleHHid TPakIaH

4.1. PaccMoTpeHHE YCTHBIX OOpalieHWid Tpa)xXAaH OCYIIECTBIAECTCS PYKOBOIUTEIEM
VYupexnaenus Ha nuyHoM npuéme. CoaeprkaHre Kak YCTHBIX, TaK M MUCbMEHHBIX OOpalleHuil BO
BpeMsi IMYHOro npuéma, 3aHocutcst B Kaprouky nuyHoro npuéma rpaxaanuna (Ilpunoscenue
1).

[Ipn nmpuéme rpaxaaH AOKHBI COOMIOAATHCS JOOPOXKENATEIbHOCTh M YBAXKUTEIHHOE
OTHOIIEHHE K IOCETUTENSIM, OOECleyuBaThCS IOJHOE U KOMIIETEHTHOE PAacCMOTPEHHE HX
pOCHO.

4.1.1. Tlpuém rpaxaaH pyKOBOJUTEJIEM OCYILIECTBISETCS IO NpEeABAPUTEIHHON 3amuCcH
WIK TpEeABAPUTEIBHON JIOTOBOPEHHOCTH MO BONPOCAaM, OTHOCSIIUMCS K KOMIETEHIIUU
Yupexnaenus. B mpocb0e o muunom npuéme 6e3 npeaBapuTeabHON 3aUCH WIH TOTOBOPEHHOCTH
rpaXIaHUHY MOXET OBITh OTKa3aHo.

4.1.2. PykoBomutenb YUpexACHHUS IMPOBOAUT MNPUEM TpakJaaH B CBOEM pabouem
MOMEILIEHNH, TI0 COIJIACOBAHUIO C OOpaTUBIIMMUCS TIpaxaaHamu. KoHkpeTHoe BpeMs U jAara
npuéMa MOTYT YTOUHSITHCSI B 3aBUCUMOCTH OT paboueil 3arpy3Ku pyKOBOAUTES.

4.1.3. TlpenBaputenbHas 3aluCh Ha MPUEM OCYILIECTBISETCS CIEUUATMCTOM MO Kajpam
b0 caMHUM PYKOBOJHUTENEM MO Tese(oHy MM HEMOCPEACTBEHHO C MUCbMEHHBIM YTOUYHEHUEM
BOINIPOCOB, TOJUICKANIMX pACCMOTpPEHHIO B Xxojae mnpuéma. B xome 3ammcu Ha mnpuém
oOpartuBILIeecs: TUIO YBEIOMIISETCS O JaTe U BPEMEHH MPOBEICHUS MpUEMa, a TAKKE O MOPSIIKe
MIPOX0/1a B COOTBETCTBYIOLIEE 37aHHUE.

4.1.4. O mpous3BeAEHHOHN 3amucH Ha MPHUEM CIEIHUAIUCT MO KajpaM, He TO3JHee MHA,
CJIEYIOIIEro 3a THEM 3aIUCH, YBEIOMIISIET PYKOBOAUTETIS.

4.1.5. Ecnu moctynuna mUChbMEHHasl mMpochkba o mpuéme, aJpecoBaHHAs PYKOBOAUTEINIO,
OTBETCTBEHHBII COTPYTHHUK, KOTOPOMY MOpy4YeHa MOATOTOBKA OTBETa HAa KOPPECHOHICHIIHIO,
COJIep’Kallyl0 TaKyr MpochbOy, 00s3aH cOriacoBaTh 11eJIeCO00OPa3HOCTh MPOBEACHHS MpHEMA C
JUIIOM, O BCTpeYEe ¢ KOTOPBHIM BBICKa3aHa Mpockhoa.

Ecmu pykoBoguTeneM TpPHHITO peUIeHHEe O TNpPOBEACHWHM TMpuéMa, [aTa mpuéma
COTJIACOBBIBAETCS CO CIEIMUANIMCTOM TO KajapaMm, a JHuIo, oOpaTBIIEeecs C MPOCHOOH,
3a01arOBPEMEHHO yBEIOMIIAETCS O HA3HAUYCHHOW JaTe M BpPEeMEHHU MpuEMa, O Tpoe3Je U O
MOPSIJIKE MTPOXO0JIa B COOTBETCTBYIOIIEE 3aHHUE.
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416. B cnyyae mpeaBapuTENbHOM 3alUCH HA MPHEM B XOJE€ MOJIrOTOBUTEIBHBIX
MEPONPUATHI IO YKa3aHUIO PYKOBOJUTENS, K KOTOPOMY OCYILECTBJIEHA 3alUCh Ha NPUEM,
OTBETCTBEHHBIM pPAOOTHHUKOM YCTAHABIMBAETCS KPATHOCTh YCTHOTO WJIM NHCbMEHHOTO
oOpamieHus TpakJaHMHA K PYKOBOJUTEINIO, JJIs 4YEro aHAJIM3UPYIOTCS JaHHBIE O paHee
pacCMOTpPEHHBIX OOpalleHHsX, Jel0 3asBKH, €CIIM MpOBEACHHWE TNpuéMa CBs3aHO C €&
paccMOTpeHHEM, APYTHe CBEACHUSI.

Ecnmu ycranaBnmuBaercsi pakT MOBTOPHOTO OOpalIeHUsT K PYKOBOIHUTENIO, TO COCTABISAETCS
KpaTKasi CIpaBKa, COJEpiKallas CBEICHHs O XPOHOJIOTMH W cyTu oOpamenuii. CrpaBka npu
HEOOXO/JMMOCTH BMECT€ C JIEJIOM 3asBKM WM JAPYITMMH JIOKYMEHTaMHu Iepenaércs
PYKOBOJIUTEIIO, HE MO3/IHEE JTHS, IPEIIISCTBYIOUIETO THIO MPOBEICHHUIO TPUEMA.

4.1.7. JIna yyacTuss B npu€ME PYKOBOJUTEIEM MOTYT OBIThb MpPHUBJIECUEHBI JApPYrue
paboOTHUKU YUpexaeHNUs.

4.2. TIpoencunue npuéma rpaxiaaH.

4.2.1. Tlpuém mpemycMaTpuBaeT MPOBEICHUE IEPEroBOPOB (COBEIIAHWS) IO BOIPOCAM,
3aTPOHYTHIM TPAKIAHWHOM, a TaKXKe O3HAKOMJIEHHE C JOKyMEHTaMH, KOTOPHIE MOTYT OBIThH
MIPEJICTAaBIICHBI TPAKAAHWHOM HETIOCPEACTBEHHO Ha MpHUEME.

B cnyuyae ecnu m3noxkeHHBIE B YCTHOM oOpamieHu (PakThl U OOCTOSTENHCTBA SIBIISIOTCS
OUEBUJHBIMH U HE TPEOYIOT JOMOJHHUTEIHHON IMPOBEPKH, OTBET Ha OOpalleHHe C COTIAcHS
rpakJITaHMHA MOXET OBITh ITaH YCTHO B XOJI€ JJMYHOTO MpUEMa.

B cnyuae HeoOXomuMocTH TMOAPOOHOTO O3HAKOMJICHHS C TIPEJICTABICHHBIMU WM
YIIOMSTHYTBIMH BO BpeMsI TpréMa IOKyMEHTaMHU TIPOBEICHUE MTPHEMa MOKET OBITh IEPEHECEHO.

B ciygae npuHSTHS B X0€ TPOBEACHUS JIMYHOTO MTPUEMA ITMCEMEHHOTO OOpaIIeHus HITH
WHBIX JJOKYMEHTOB Ha HUX YKa3bIBAETCS, YTO OHH MPUHSTHI IPU JIMIHOM MPHEME, YKA3bIBACTCS
nara. OTMeTKa BUBHPYETCS pYKOBOIAUTEIIEM.

4.2.2. Tlpn HEBO3MOXKHOCTH pa3pelieHus BOMpoca Ha MpUEME PYKOBOJUTENIb MPUHUMAET
OT TpaXKJaHWHA IHUCbMEHHOE OOpalleHHe, KOTOPOE PErHCTPUPYETCSs W pPacCMaTpHUBAaeTCs B
YCTaHOBJIEHHOM Ui MHCHbMEHHOTO OOpalleHusl MOpsIKe, MO0 pPa3bsCHIET TpakJaHUHY €ro
MpaBo 0OPATUTHCSI B COOTBETCTBYIOIINE OPTaHbl.

4.2.3. TluceMeHHOE OOpallleHHe TpakJaHWHA C PE30JIIOIUEH, coAepIKallel MopydeHHe
PYKOBOJIUTEIIS O €T0 PACCMOTPEHUH, HE MO3/IHEE JHS, CIEIYIOLIEro 3a qTHEM npuéma, rnepenaércs
PYKOBOJIUTENIEM CEKpeTapio Ui €ro perucrpalud U JalbHEWIIero paccMOTpPEeHHs B
YCTaHOBIIEHHOM MOPAJIKE, IPEeIyCMOTPEHHOM HacTosmuM [lonoxxenuem.

V. Anaau3 u 000011eHHEe Pe3yJIbTATOB PACCMOTPEHHUSA 00paleHuit

5.1. Pe3ynbTathl paccMOTpeHus oOpalleHnuii TpaKIaH U IPUINUECKUX U1l 00001IaI0TCs U
AHATTM3UPYIOTCS PYKOBOJUTENIEM Y UPEKICHUSI.

5.2. Tlo pesynpTaraM aHalM3a pe3yJIbTaTOB PACCMOTPEHHsI OOpAIlCHU PYKOBOIUTEINb
VYupexaeHus MpUHUMAET MEpbl OPraHU3alMOHHOTO XapaKTepa, HalpaBlieHHbIe HAa YCTpaHEHUE
MPUYHMH MOCTYIUICHUSI 000CHOBAHHBIX )KaJ100, BBISBICHHBIX HAPYIICHUH U (WJIN) UX PHUYUH.



[Tpunoxxenue 1

K [losoxenuto o nopsiake
paccMOTpeHHs 0OpaIICHHI TPaXKIaH
B AY «KPCTO «JOCVYT'»

Kaprouka Ju4yHOro npuéma rpaxiannaa Ne

Hara mpuéma: " " 20 r.B yac. MUH.
[Ipuem Bémn:
@®.1.0. rpaxaaHuHa:
[TacriopTHBIE TaHHBIE:
AJpec rpaxaaHuHa:
[ToBTOpHOCTH OOpAaIleHUs: 1a/HET
Kpatkoe coneprxanue Oecempl:

Pesynprar nmpuéma:

OTMmeTKa O MoJIyYeHUH MHUChbMEHHOT0 00pallieHus: BO BpeMs puéma:

Pesounrorus Ha oOparnieHue:

CpoK UCTIOJTHEHHUS:
JlaHbl nopy4yeHus:

(®.1.0. ucnonaUTENCH)

Copep:xaHue MOpydeHUs:

Iloamuce rpaxxJjaHnuHa:

(pacmmdpoBKa TOAIHCH)
HO,Z[HI/ICL JOJDKHOCTHOT'O JIMIIA, OCYIICCTBIIAOIICTO HpI/IéMZ

(pacmmdpoBKa MOATHCH)
OtMmeTka 00 oTBETE rpaxxJiaHuHYy:

OTMeTKa O CHSATHH C KOHTPOJIA:




