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v'rerHafl AoKyMeHTarIrs rEy rPAE nru. K.r4. rryrcoecrcoro

Oprauz:aqzx pa6oru c AoKyMeHraMr4 no yrrery 6u6tuoreqHoro SoH4a
ocylqecrBJr.gerc.g ro npaBr,rnaM BeAeHr,rs Aenonpou3BoAcrBa (|OCT 6.30-2000
<YHa$raqr4poBaHHat cr{cTeMa op raH rr3 arlr4 oH Ho-p acfiop fl Akrrel lu orZ

AoKyMeHTarJukr. Tpe6onanzx K oQopl,rneHraro AoKyMeHToB)). Ocuonnrre
AoKyMeHTEI 6Ia6luorer<u loAnexar rrocrofHHoMy xpaHeHr4ro KaK AoKyMeHTbr
crporofi orr{erHocru.

I. OcuosHafl BHyrpeHHrr lwdtuoreqrrafl AoKyMeHTarIuq
l.llotoxeHue o 6u6nuorexe.

2. llonoNeHrre o 3anlrzTe nepcoH€LnbHbrx AaHHbrx.
3 . flpanuna rroJrb3oB aHnfl. 6z6nuorexofi .
4. fpa$ur pa6oru 6z6nuoreru.

5. fo4onue, KBapraJrbHbre rrJraHbr H orr{erbr pa6orrr.
6 . r{onxHo crHa.fl 14 H crpyKrlu.s c orpyAHr4KoB.
7. flonoxeHue o IIJIaTHIIX ycnyrax 6u6tuoreKu, upeficr<ypaHT rIeH, AofoBop Ha
npoBeAeHrle [JIarHbIX Meporrpulltuit,6ranrz crporofi orrrerHocru u K:ntrra yrrera
6lauxon crporofi orr{erHocru, aKTbr o crrr4caHuu 6rra:nxoB crpofofi or.rerHocrI4,
Korrr4r4 KBrlTaHrIr4fi ua c4a'l.y rrJrarHbrx ycnyf.

8 . Ar<rrr o 6 cl e4o n aHvrfl. Ie-rrrenb H o crlr 6u6 rtuor. exu.
9 . Ar<rrr o crru c aH krvr p erucrp aruz oHHbrx Kapror{ e K.

II. V.rerHafl AoKyMeHt'aunq rro ocHoBHoMy $oHay
l.Knrara cyMMapHoro yrrera ocHoBHoro Sou4a.
2.I4userrrapHbre KHr4rr4 (ttp" uartuuuu).

3.Axrrr ABHXeHr.rf, ocr-roBuoro Sou4a (arrur Ha errvcaHr{e, [epeAa.ry).
4. Terp a4b yr{ era .uz gauuit, rrp rlHf, rbrx 83 aM eH yreprHHbrx.

5.Axrrr o rpoBeAeHr4H aHBeHrapv3ar\Lrv r rpoBepne Son4a.
6.An$anurnrrfi Kar€uror,
T.Vqerurrfi xaralor (zu4raxaroprr).
8.PerHcrpardr{oHHar KaproreKa )KypHanoB.
9. IIac nop r a Ha KaraJro rlr : a n $ anzrurrfi , c rrcreM ar uqe crcuit.
l0.llacuopr Ha CKC.
i i .flacuopra MaccoBbrx Mepo npunwfi .
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I2.flacnopra pa6orrr rly6on no r4HrepecaM npu 6u6tl{oreKe, nporpaMMa pa6oru \
Ha foa.

1 3 . KaproreKa u3Aaremcrofi npoAyKtIZ vr 6u6 ttuoreKu.

III. Y.IerHbIe AoKyMeHTbI no pa6ore c qlrrareJrflMlr

l.foAosHe, KBapr€urbHble IIJIaHrI I4 orqerbl pa6oru.

2.C'rarucruqecrufi orr{er uo $opue 6-HK pa6orur 3a roA.

3.,.{HenHraK yqera pa6orrr 6u6luoreru.
4 .Hur ar e.rrb cKLI e S oprraynxp u.

5 . P erra crp aIII4oHHbI e KaproqKu'rul ar e reir.

6.flopyvzreJrbcrBa (:anolurrorcf, rlpeAcraBkrrenflv.r

4erefi).
7 .T erp agb yrrera HoMepoB perrrcrpalllloHHblx KaprorreK.

8.Terpa4r yr{era pa6oru c 3aA.DKHHKaMI4.

9.Terpa4b orKa3oB.

1 0. TerpaAb yrlera 6r,r6nuorpaQuvecxux

1 1 . flacuopra KOMIIJIEKCHbIX unQopvralluoHHo-

HecoBepIxeHHoJIeTHHX

6u6tuorpa$rauecrofi 4emelrHocrr,r (Asra IaHsoprvrayuu, fiuu 6u6nuorpa$uu, fiuu
cner.Ivanr4crau gp.).

1 2. KaproreKa a6oueHro B vrHlvrBuAyanbHoro r4 lpyrnoBoro uu$opvrzpoBaHl{f, .

i3. Cqenapul4 MaccoBbIX Meponpuxruu.

14.TerpaAb yrrera pa6orrr no MEA (Ha ocuone KaproreKl4 3arlpocoB ql4rarenefi

no MEA, KaproreKra o6cnyxr4BaHvrfl. a6oueuroe MEA, KaproreKu perl4crpar\vtl

a6ouenror MEA).
IV. [e"rrorrpoll3BoAcrBo B opraHu3alluu yrrerat

xpaHeHr{q AoKyMeHToB 6u1tuoreqHoro Son4a
Oprauu:aqzx pa6orrr c AoKyMeHraMr,I ro yr{ery lvr6rruoretlYoro Sou4a

ocyqecrBJrrercr ro npaBr{naM BeAeHr.l.s Aenonpou3BoAcrBa (focT 6.30-2000

<VuuQuqkrpoBaHHat CHCTCMA op f aH I43 aIII4 O HH O -p Acnop fl,[r4Te JIbHOI4

AoKyMeHrarlI4u. Tpe6onanraa K oSopunenurc AoKyMeHroB)). OcnoeHrte

AOKyMeHTbr, B KOTOpbTX OCyUIeCTBJTf,eTCfl yrleT, rIoAne)KaT [ocTof,HHoMy

xpaHeHuro KaK AoKyMeHTbr crporofi orqerHocrl4. Cporra xpaHeHl4f, yqerHblx

cnpaBoK.

nreponpuxrzfi

AOKyMeHTOB yCTaHaBJII{BaIOTCfl B COOTBeTCTBI4I4 C npaBkIJIaMH

focyAapcTBenHoro apXI{BHoro AeJIa. Ats HeKoTopbIX rareropuf,

o6ecuequBaroqux yqeT I,I coxpaHHocTb Sou4oe, ycTaHaBJII4Barorc.t

opfaHlr3aIII{kI

AOKyMeHTOB,'

cneAyloIIII4e

Kareroplr Ir AoKyMeHToB Cporcu xpaHeHuq

Ksuru u BeAoMocrH yqera
6uStuoreqHoro Sonla

flocro.f, uHo, Ao II4KBI4AaII uu 6u6 ttuoreKl4

V.rerusrfi KaraJror (u HAurcaropu) flo crosHuo, Ao II4KBI{AaII upt 6u6 ttuoreKl'I

cpoKr4 xpaHeHl,If,:



I4HeeurapHbre KHHrr4 flocrosuuo, Ao nr4 KBraAarI uu 6u6 tuoreKr4
Conpono4uTeJrbHbre AoKyMeHTbr
(narna4Hble, olrr4cr4, cqera, eiluaKr Ha
nocrynarcqyrc lureparypy )

5 ler nocJre npoBepKr4 Qon4a

Axru Ha KHr{rr4, )KypHaJrbr, Oporuroprr
z Ap. Marepr4anbr, noryqeHHrre 6es
corrpoBoAr4TeJrbHof o AoKyMeHTa

5 rer

PerucrparlrroHHbre Kapror{Kr4,

Qoprraynxprr vurarelefi,
lopylrr4TeJrbcrBa, Kaprorera
a6oHenroe vHnLrBkr4yaJrbHoro 14
fpyrrnoBoro znSopMtrpoBaHr,rt

Xpau.arcr B TeqeHr4e 2-x Jrer c MoMeHTa
nocle4uefr nepeperacrparJuvr rrr4TareJr.rr
krrru Ao MoMeHTa np.rrMofo oTKa3a
qvrr ar e rfl or uoJr b3 o BalaLrs. 6 z6luorexofi ,
cornacHo floroxeHr{ro o [epcoHaJrbHbrx
,IIAHHbIX

[uenuzr pa6orbr 6u6tuorexu,
llacnopra MaccoBbrx ueponpzrrufi,
foAoBble kr KBapT€LIIbHbIe IIJIaHbT pr

orqerbr, Terpa4r yrrera HoMepoB
perr4crparlrroHHbrx KaprorreK, Terpa4r
yqera pa6orrr c 3a.{onxHr4KaMa,
Terpa4r orKa3oB, Terpa4r yr{era
pa6oru c KHLI)KHrIMI4 BbIcraBKaMI{,
Terpa4r yrrera 6u6nzorpaQzvecxux
cIIpaBoK, Terpa4r yqeTa

uH $ op u aqu ouuo - 6 u6 wrorp a$r.ru e cno fi
pa6oru, llacnopra KoMnJreKcHbrx
Mepo[pr{fTvr4 zHSopuarluoHHo-
6u6 rruorpafizq ecxo fi Ae.qrertrHo crr4

He MeHee 5-x Jrer (cpox xpaHeHr.r{
yrBepxAaercfl perxeHr{eM ercneprHoff
KoMrrccur4 I-EY TPIF r{M
K.IrI.r{yr<oncroro)

KHIaru (rerpa4ra) yr{era uzgauufr,,
rrpr4HflTbrx or qr.rrarelefi B3aMeH
yTep{HHbrx

flocroqHuo, Ao nrrKBrr.qar{ uu 6u6 tuoreKr4

Axrrt Ha ailucanvre (r,rcxnroveHrae)
npol43BeAeuufr, [er{arr4 ulrkr Apyrr4x
IOKyMeHTOB, aKTbr npoBepKr4
6u6tworeqHbrx $ouAoe

flocroqHHo, Ao nr4KBrlAau uu 6u6 ttuoreKr4


