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AJIMUHUCTPAIIUS MYHUIIUTIAJIBHOI'O OBPA30BAHUSI
KOPEHOBCKHM PAMOH

INHOCTAHOBJIEHHUE

Ot Ne
r. Kopenonck

OO0 yTBepKIeHUN AIMUHUCTPATHBHOIO perjiaMeHTa
NpeoCcTABICHUA MYHUIIMIIAJbHBIM OI0’KETHBIM YUpeKACHUEM KYJIbTYPbl
MYHUIMIIAJBbHOr0 o0pa3oBanus KopenoBckuii paiion «KopeHoBckast
MEKIOCeJIeHYeCKas HeHTPaIbHasA paiiloHHAas OMO0JIMOTEeKa» MYHHIMIIAJIbHOU
yeiayru «bubanoreynoe o0cay:kuBaHue HACEJTEHUS, KOMILJIEKTOBAHUE U
o0ecriedyeHre COXPAHHOCTH OUOJIHOTEYHBIX (DOHTOB»

B uensx mnpuBeneHus MNpPaBOBBIX AKTOB aJIMHUHUCTPAIMU MYHHUIIMIAIBHOTO
oOpazoBanusa KopeHnoBckuii paiioH B cooTBeTcTBUU ¢ TpeOoBaHusmu denepanbHOro
3akoHa oT 27 wutona 2010 roma Ne210-d3 «OO6 opraHuzanuy IPEAOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT» MO C Ta H O B JI 4 10:

1. YTBepauTh aAMUHUCTPATUBHBIA PETJIAMEHT MYHHUIIUIAIBHOTO OI0KETHOTO
YUPEKIECHUS KYJbTYPhl MYHHIIMIAIBLHOTO 00pa3oBaHus KopeHOBCKHI paiioH
«KopeHoBckasi MexKmocelneHYecKass IEHTpalbHas paiioHHas OuONMOTEKa» TIO0
MPEAOCTABICHUIO yCIIyTH «bubnuoreynoe o0cyKUBaHHUE HaCeJICHHUs],
KOMIIJIEKTOBaHHE M  OOECIEYeHHE COXPAaHHOCTH  OMOIMOTEYHBIX  (HOHIOB
(npunaraercs).

2. IlpusHath  yTpaTUBIIUM CWJIy TIOCTAaHOBICHHWE  aJAMUHUCTpPAINH
MyHULHNANbHOTO oOpa3zoBanus Kopenosckwuii paiion ot 15.03.2016 r. Ne218 «O6
YTBEPKACHUU  QJIMUHUCTPATUBHOIO  pEMIaMEHTa  MYHUIUIAIBHOW  YCIyTH
MYHULIUMAIBHOTO  OIOMKETHOTO  YUPEKJECHHS  KYJAbTYPbl ~ MYHUIUIAIBHOIO
oOpazoBanusi KopeHoBckuii paiion «KopeHOBCKash MeXIoceneH4YecKas IeHTpaIbHas
paiionnass 6ubnmoreka» «bubmmorednoe, 6mbmuorpaduyeckoe u MHPOPMAITMOHHOE
00cCITy>KMBaHHE MOJIb30BaTeIel OMOIMOTEKI

3. Otmeny mo pemam CMU u wHOOpPMAIIMOHHOMY COMPOBOXKICHUIO
aJIMHHHCTPAIMY MYyHHIIHIIATBLHOTO 0Opa3oBanus KopenoBckuii paiion (CUMOHEHKO)
onyOJIUMKOBaTh HACTOSIIEE [OCTAHOBJICHUE B TMEYATHOM CPEJCTBE MAacCOBOM
uHpopMai U 00ECleuuTh €ro pa3MelleHre Ha OQUIMAIBHOM  CaiiTe



aIMUHUCTpALlUM ~ MYHULIMUOAIbHOTO  oOpa3zoBanusi KopeHoBckuii  paiioH B
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «IHTepHeT».

4, KoHTposib 3a BRINOJIHEHHEM HACTOSIIIETO MTOCTAHOBJICHHUS BO3JIOKUTH Ha
3aMEeCTUTENSl TJIaBhl MYHHIMIAIBLHOTO oOpa3zoBanus KopeHOBCKuiM pailoH 1o
couuanbHbIM Boripocam T.I".KoBasey.

S. [loctaHoBNIEHME BCTymaeT B CWIY TMOciHe ero o(uIiuaIbHOro
OnyOJUKOBaHUS.
I'maBa

MYHUIIUIIATIBHOTO 00pa30BaHUs
KopeHoBckuii paiton C.A. T'ono6oponibko



[MTPMJIOKEHUE

YTBEPX/IEH
ITocranoBieHnEM
aJIMUHUCTPAIIUA MYHUITUTIATEHOTO
oOpasoBanusi KopeHoBckuii paiioH

OT No

AIMUHHCTPATUBHBIN perjamMeHT
NpeoCcTaBJICeHUA MYHUIMIIAJbHBIM OI0’KETHBIM YYpesKIeHHEeM KYJIbTYPbl
MYHUIHMIIAJIBHOr0 o0pa3oBanus KopeHoBckuii paiioH
«KopeHoOBCKasi MeKIOCeJTeHYeCKasd HEHTPAJIbHAS pallOHHAs 0MOJIHOTEKA»
MYHUIUIIAJIBbHON yeJayru «budauoreunoe odcay:KuBaHue HaACeJCHHS,
KOMILIEKTOBAaHME U o0ecnedyeHue COXPAaHHOCTH OMOJIHOTEYHbIX (DOHIOB»

O0mme moI0KeHUs

1.1. TlpeaMeT peryJMpoBaHUN AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AJMWHUCTPAaTUBHBIA pErIAMEHT MPEJAOCTABICHUS aJIMHHHCTpPAIUCH
MYHUIIMIAIBHOTO oOpa3oBaHus KoOpeHOBCKUU paiioH MYHHUIIMNAIBHOW YyCIyTd
"bubnuoreunoe 00CIy)KMBaHUE HACEJICHUS, KOMIUIEKTOBaHHE M OOecleyeHue
COXpaHHOCTH OUOIMOTEUHBIX (HOHAOB" (J1ajiee COOTBETCTBEHHO — MYHHUIIMIIAJIbHAsS
ycinyra, PernmameHT) ompenpenser CTaHIApT, CPOKM U IOCIEIOBATEIbHOCTD
BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX TMpoueayp (IeHCTBUI) MO MPeIOCTaBICHHUIO
aIMUHHUCTpaLUEN MYHULUTIAIIBHOTO obpazoBanus  KopeHoBckuii  paifoH
MYHUITUTATBHON yCIyTU "bubnuoTeunoe o0CITy)KUBaHUE HaCEJICHHUS,
KOMILIEKTOBAaHHE U 00ECIIeYeHnEe COXPAaHHOCTH OMOIMOTeYHBIX (POHIOB".

1.2. Kpyr 3asBureJiei

1.2.1. 3asgBuTensMu Ha TMONyYEeHHE MYHUIMUMAIBHONW YCIYTU SBISIOTCS
IOpUANYECKAE JIUIA, HE3aBUCUMO OT OpPraHU3aIlMOHHO-TIPABOBOM  (POPMHBI,
duznueckre auIla He3aBUCUMO OT T0JIa, BO3pacTa, HAIMOHAIBHOCTH, 00Opa30BaHUS,
COIMAJIBHOTO TIOJIOKECHHMSI, TTOMUTHYECKUX YOCKICHUHN, OTHOIICHHUS K PEIUTUU OO0
WX YIOJTHOMOUYEHHBIE TTPEICTaBUTEINN, BHICTYAIONIUE OT X UMEHHU, OOpaTHBIIHECS C
3asBJICHUEM O TIPEJOCTABICHUN MYHUIIUTIAIBLHON yCIyTH (J1ajiee - OIb30BaTEIIH).

1.3. TpeGoBanusi kK nopsaaAKy MHGOPMUPOBAHUS O MPEAOCTABIEHUM
MYHUIIUTIAJIbHOM YCJIYTH

1.3.1. Iopsmox mosry4derust THGOPMAIMH TIOTB30BATEIISIMA 110 BOTIPOCAM
MPEIOCTABIECHU MYHULIIMNIAIbHOW YCIIYTH, CBEAEHUN O XO/€ MPEAOCTABICHUS
YKa3aHHBIX yCIIyT, B TOM YHCJie Ha OPUIIMATIBLHOM caiiTe, a Takke B (peaepanbHON
rocy1apcTBeHHOM nHpopmMannoHHo# cucteMe "EnuHbIi mopTall rocyJapCTBEHHBIX U
MYHULHUNAIBHBIX yeyr (pyHKui)" (www.gosuslugi.ru) (nanee — Enunsiii mopTain)



u Ha [lopTane rocy1apcTBEHHBIX U MYHUIIUNIATBHBIX YCIYT ((DYHKLIHI)
Kpacnonapckoro kpas (www.pgu.krasnodar.ru) (nanee — PernonanbHblil moprain).

1.3.1.1. HWnadopmupoBanue o0 TNOPSAKE TMPEIOCTABICHUS MYHUIIUNAIbHOM
YCIYI'HM  OCYILECTBIAETCS  aAMUHUCTpAallMe  MYHULMIAIBHOTO  00pa3oBaHUA
KopeHnoBckuii paiion (nanee — YoJIHOMOUYEHHBINA OpraH):

B YCTHOM (hopMe NpHU JIUYHOM MPUEME TOJIb30BATEIS;

C UCIOJIb30BaHUEM CPENICTB TeNIe()OHHOM CBA3H;

OyTeM HaNpaBJIEHUs MUCbMEHHOIO OTBETa Ha OOpallleHHe MOJb30BaTEINs
IO MOYTE C YBEAOMIICHUEM,

nyTeM HalpaBieHUss oOTBeTa B  (QopMmMe  DIEKTPOHHOIO  JOKyMEHTa
Ha  oOpallleHue  TOoJb30BaTelii  C  HCIONb30BAaHUEM  HMH(POPMALMOHHO-
TeleKOMMYyHUKauMoHHOW cetn "WHrepuer" (manee — HMHTepHET), B TOM u4uCIe
¢ OpUIMATBHOIO AMEKTPOHHOTO a/ipeca YIOIHOMOUYEHHOTO OpraHa,

C HCHOJb30BaHWEM HWH(MOPMAIMOHHBIX MaTepuanoB (Opourop, OYKIETOB,
HaMSTOK U T.JI.);

Ha MHGOPMAIIMOHHBIX CTEH/IAX;

nyTeM pasMenieHuss HMHGOpMaldd B OTKPBITOW UM JIOCTYNHOW ¢opme
B lHTepHere Ha o¢uUIMATFHOM caiTe YNOJHOMOYEHHOTO oOpraHa (manee —
oduimanbHbIN caifT), Ha Enunom noprane u PernonanbHom mopraie.

1.3.1.2. IIpu OCyHIECTBICHUM KOHCYJIBTUPOBAHUS TMPU JUYHOM [PUEME
MIOJIL30BATEINSI WIIM C MCTIONB30BAHUEM CPENICTB TeIe(OHHOU CBA3M MPEAOCTABISIETCS
uHGOpMaIUS 10 CIEAYIONIUM BOIIPOCAM:

O BXOJAIIEM HOMEpe, TMOJ KOTOPbIM 3apEerUCTPUPOBAHO  3asBICHHUE
O MPEeAO0CTABICHUN MYHUIIUTIATBLHON YCIIYTH;

O TPUHATHUH PEIICHHs 10 KOHKPETHOMY 3asiBJICHUI0O O TMPEIOCTaBICHUU
MYHHUIATAJIBbHON YCIIYTH;

O TEpeYHe HOPMATHUBHBIX IPABOBBIX AaKTOB, B COOTBETCTBHH C KOTOPBIMH
NPEIOCTaBISAETCS MyHUITUTIATIbHAS yclyra (HaMMEHOBaHUE, HOMEP, JaTa MPUHSATHS);

00  uWCYepIbIBAIOIIEM  TepeYyHe  JOKYMEHTOB,  HEOOXOAWMBIX  JUIS
NPEIOCTaBICHUS MYHUIIUITAILHON YCIYTH, TpeOOBaHUSAX K 0OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ IIepeYHe JIOKYMEHTOB, KOTOpBIE IOJb30BATEIb BIIPABE
NPEICTaBUTh 0 COOCTBEHHOW MHUIIUATHBE;

0 MecTe pa3MelnieHuss Ha OQUIMaIbHOM CaiTe CHpaBOYHOW HH(POpPMAIUU
10 MPEJOCTABICHUIO MyHUIIUTIAIBHON YCIIYTH;

0 WHBIM BOIIPOCAM, BXOJSIIMM B KOMIIETEHUMIO JIOJDKHOCTHBIX JIMIL
VY10JIHOMOYEHHOIO OpraHa, He TPeOYIOIIUM JOMOTHUTEIBHOIO U3YYEHUS.

1.3.2. Tlopsimok, ¢opma, MeCTO pasMeIlIeHUus U CHOoCOObl IMOJYyYCHHUS
CHpaBOYHOM HMH(pOpMAIMM, B TOM 4YHCIE Ha CTEHAAaX B MECTax MpPeJOCTaBICHUS
MYHULUOAIBHOM  YCIYIM M YCIYL, KOTOpbI€  SIBIIOTCS  HEOOXOIWMBIMHU
U 00513aTeNIbHBIMU IS IPEIOCTABICHNUS MYHUIUIIAIBHON YCIIYTH.

1.3.2.1. Ha uH}pOpMalMOHHBIX CTEHJAaX B JOCTYIHBIX JJISI O3HAKOMJICHUS
MecTax YIOJHOMOYEHHOIO OpraHa pa3MeniaeTcs ciaenyrouias nHpopManms:

HMH(pOpMALKS O MOPSIIKE NPEJOCTABICHUS] MyHULIUIIAJIbHON YCIIyTH;

CPOKHM MPEAOCTABICHNUS MYHULIUITAJIBHON YCITyTH;



MepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBHIMHU
MPEOCTABISAETCA MyHHUIIUTIAbHAS YCIyra (HAaMMEHOBaHUE, HOMED, JlaTa MIPUHATHS),

HCUYEPNIBIBAIOIINM MEPEUCHb IOKYMEHTOB, HEOOXOUMBIX JJIs MPEJOCTaBICHUS
MYHULIUMTAIBHOW yCIIYTH, TpeOoBaHMUs K O(DOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TaKXke IepeYeHb JOKYMEHTOB, KOTOpbHIE TOJb30BaTEIb BIIPABE MPEACTABUTH
10 COOCTBEHHOM MHUIMATHBE;

NOpsIIOK ~ o0kajloBaHusi JedcTBUM  (Oe3deiCTBUsI), a Takke pelIeHU
VYOTHOMOYEHHOTO OpraHa, MyHUIIUTIAIbHBIX CIIYXKaIluX,;

mabioH u  oOpa3ell 3aloidHEHUs 3asBICHHUS U1 [PEAOCTABICHUS
MYHUIIUAIAIBHON YCITYTH;

uHasg wuHpoOpMaIus, HeoOXoauMas Jis MPEJOCTABICHUS MYHHUIUIIAIbHON
YCIYTH.

1.3.3.2. CnpaBoynass wuHpopManus, BKJIo4Yasgs HUHPOPMALMIO O MeECTe
HaxXOXJIeHUs U Tpaduke paboOThl, CIPaBOYHBIX TejedoHax, aapece OPUIIUATBEHOIO
caiiTa W ajapece DSJIEKTPOHHOW TMOYTHI, (opMax OOpaTHON CBSI3U Ppa3MeIACTCs
Ha oduIUaNTbHOM caiTe VYTOJHOMOYEHHOTO opraHa, Ha FEauHoM moprtane
u PernonansHOM mioprazse.

2. CTaHaapT NpeaocTaBJIeHNs MyHUIIUNIAJILHOH YCIYTH
2.1. HanMeHOBaHWe MYHUIIUNIAJIBbHOM YCIYTH
2.1.1. bubnuoreuHoe o0OCIy)XMBaHME HACEJCHUs, KOMIUIEKTOBaHUE U

obecrieueHre COXPaHHOCTH OMOITMOTEUHBIX (DOHIOBY.

MyHuIMnanbHas yciayra BKIIOYAeT:

- MPEJOCTABIICHUE TIOJB30BATENSIM (B TOM 4YHCIE YIAIEHHBIM) TOJHOU H
nocToBepHOM  umHpopmamuu o  OubOIMOTEeKe,  TpaBWIaX  IOJb30BaHUA,
MH(GOPMAIIMOHHBIX pecypcax, 00 OCHOBHBIX U JIONMOJHUTEIBHBIX YCIyTax, O MOPsIKe
U YCJIOBUSIX MPEOCTABICHHS] MYHUIIUITAIbHBIX YCITYT;

- BBIJAYy JOKYMEHTOB B TIE€YaTHOM U BJIEKTPOHHOM BHJIE BO BPEMEHHOE
NOJIb30BaHHEe  (DU3UYECKUM U  IOPUIUYECKHM JIMIIAM B  COOTBETCTBHHM  C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu;

- obecrieyeHre JIOCTyNa TMOJb30BaTEIe K JIOKAIbHBIM U TJIOOAIBHBIM
MH()OPMAITMOHHBIM pecypcaM B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu;

- TpeaocTaBieHre WHHOPMAIIMH O BO3MOXKHOCTSIX yIOBICTBOPEHHUS 3ampoca ¢
MTOMOIIBIO PECYPCOB IPYTUX OUOIHOTEK;

- crIpaBOYHO-OMOMMorpaduaeckas U KOHCYJIbTallUOHHAS MOMOIIIb
MOJIB30BATEIISIM MPHU TTOUCKE U BEIOOPE HCTOYHUKOB MHPOPMAIINH;

- TPEIOCTABICHHUE CIIECIHAIBHO 000PYIOBAaHHBIX pabOUYMX MECT, B TOM YHCIIE
aBTOMAaTHU3UPOBAHHBIX, /IJI1 CAMOCTOATENILHOW pabOThI MOJIb30BATENECH;

- oOecrieueHne JOCTYMTHOCTH OMOIMOTEHHBIX YCIYT I OCOOBIX TPYII

MOJIL30BATEJIEN.

2.2. HamMeHOBaHHe OpPraHa, NpeIoCTaBISIOIIECr0 MYHUIHMIIAJIBHYIO YCJIAYTY

2.2.1. llpemocTtaBieHWEe  MYHUIMITAJIBHOW  yCIYTH  OCYIIECTBISETCS
aIMUHUCTpALIEl MyHHUIIMNAIbHOTO oOpa3oBaHusi KopeHOBckuil pailoH uyepes
MYHULIUNAIBHOE OIOIKETHOE YUPEKJICHHE KYIbTYPhl MyHULIMIIAIBLHOTO 00pa30BaHuUs
KopeHoBckuii paiioH «KopeHOBCKas MeEXINOCEIIEHUeCKass LEHTpalbHas paillOHHAs



oubnuoTekay, (nanee — yupekaeHue YIOJTHOMOYCHHOTO OpPraHa).

2.2.2. Y4upexJeHuo YIOJIHOMOUYEHHOTO OpraHa 3ampemiaeTcs TpeOoBaTh OT
MI0JIb30BATENS OCYILIECTBICHUS ACHCTBUM, B TOM YHCJIE COIIaCOBAHMM, HEOOXOJUMBIX
UL TIONYYEeHUs] MYHMIMNAIbHOW YCIYI'M M CBA3aHHBIX C OOpallleHHMEM B HWHBIE
rOCyAapCTBEHHbIE OPraHbl, OpPraHbl MECTHOI'O CaMOYNpAaBIEHUS, OpraHu3aluu, 3a
UCKIIIOYEHUEM TIOJIYYEHMSI YCIYyT M MOJYy4YEHUs JIOKYMEHTOB M HMH(POpPMALINH,
MPEOCTABISAEMbIX B pe3yJbTaTe NpPEJOCTaBICHUS TAaKUX YCIYT, BKJIIOUYEHHBIX B
nepeueHb, yTBepxkAeHHbIM Pemennem CoBeTa MYHUIMIAIBHOIO OOpa30BaHUs
Kopenosckuii paiton ot 28 mapra 2018 roma Ne364 «OO0 yreepxkaeHuun Ilepeuns
YCIIYT, KOTOpBIE SBIISAIOTCS HEOOXOJUMBIMU M 00SI3aT€NIbHBIMU JJIsl IPEIOCTABICHUS
aMUHUCTpallMe  MyHHIMOadbHOro  oOpa3zoBaHusi ~ KopeHoBckuiéi  paiioH
MYHUIIMIIAIBHBIX YCIIYT, MPEJOCTaBISIEMbIX OpraHU3allUsIMHU, Y4YacCTBYIOIIUMU B
NPEeIOCTaBICHUN MYHULMIAIBHBIX ycnyr, U llopsaka onpezaeneHus pazmepa Iiarhbl
3a ux okazanuey ( B penaxiuu ot 31.07.2019 Ne 570).

2.3. Onucanue pe3yabTara NpeaocTaBIeHNsI MyYHHITHNAJIbHOMH YCJIYTH

2.3.1. Pe3yapTaToM MpeaocTaBICHHUS] MYHHITUIAIBHON YCIIYTH SIBJISICTCS:

2.3.1.1. Tlpu nepBom nocemnieHnr OUOITUOTEKH

- 3aMKCh MOTyYaTelsi MyHUITUTIATLHON YCIYyTH B OMOIHOTEKY;

- BbIJIa4a JIOKYMEHTOB M3 OMOIMOTEYHOTO (DOHIAa BO BPEMEHHOE IOJIb30BAHHE
WJIM KON JOKYMEHTOB IO TPEOOBAHMUIO;

2.3.1.2. IIpy MOBTOPHOM TTOCEIICHUN OUOIMOTEKH

- BbIJIa4ya JIOKYMEHTOB U3 OUOIMOTEYHOTO (DOHIAa BO BPEMEHHOE IMOJIb30BAHHE
WJIM KOITUHM JOKYMEHTOB IO TPEOOBAHMUIO.

2.3.1.3. Tlpu oOpamieHnud 3a MOJIYyYCHHEM MYHUIIMIAIBLHOW YCIyTH dYepes
CIIPABOYHO-TIOMCKOBBIC alIapaThl, JIEKTPOHHBIE U CIPABOYHO-TIPABOBHIE CUCTEMBI,
UHTEPHET-PECYPChl, CHUCTEMBI KaTajoroB © Jpyrue ¢GopMbl OUOIMOTESYHOTO
UH)OPMUPOBAHUS

- ciipaBouHas uHpopmanus u oudnuorpaduueckas uHbopmalys, HHhoOpPMAaIUs
0 cocTaBe OMOIMOTEUHBIX (POHIOB (Hajiee — crpaBoYHas HHPpOPMAIIHS ).

2.3.1.54. MoTuBUPOBaHHBI MHUCBMEHHBIM OTKa3 B  MPEIOCTABICHUH
MYHHUIIUNIATHPHOW YCIYTd, B BHJE MHUChMa aJIMHUHHUCTPAIMA MYHHUIIMIAIHHOTO
OIOMHKETHOTO YUPEXKACHHUS KYAbTYPhl MYHUIIMIIAILHOTO 0Opa3oBanus KopeHoBCkuid
paiion «KopeHOBCKass MEXIOCEJIeHUeCKasi IIEHTpalibHas pailloHHas OuOIMOTEKa,
oopMIICHHOE Ha OYMa)KHOM HOCHTEJIC WIJIH B DJICKTPOHHON ()OpPME B COOTBETCTBHUU C
TpeOOBaHUSIMHU JIEHCTBYIOIIETO 3aKOHOAaTeIbcTBa Poccuiickoit denepanumu.

2.4 Cpoxk mnpenoctaBjieHHs] MYHHUIHMNAJbHOW YCJIYIM, B TOM 4YHCJIE C Y4eTOM
He00XOIMMOCTH O0pallleHUs B OPraHU3alUU, YYACTBYHOIIHME B MPeIOCTABICHUHA
MYHUIIMIIAJIbHOM YCJIYTH, CpPOK NMPHUOCT AHOBJICHUSA npeaocTaBJIeHUsA
MYHUIMNAJBHOH YCJIYIrM B CJy4yae, €CJIM BO3MOKHOCTH IPHOCTAHOBJICHUSA
NpeaycMOTPeHa 3aKOHOAATEeJIbCTBOM Poccuiickoii ®enepanuu, CPOK BbLIAYH
(HampaBJieHUs1) JOKYMEHTOB, SIBJISAIONIMXCS Pe3yJbTaTOM MpPeaoCTaBJIEHUS
MYHULMNAJIbHOU YCJIYTH



2.4.1. Cpok mpeAcTaBlieHUs MYHHUIMNAIbHOW YCIYTH, BKJIKOYAs MPOBEACHHUE
BCEX HEOOXOIMMBIX aJMUHUCTPATUBHBIX MpPOLEAYp, HE JOJKEH NpeBblaTh 15
MUHYT C MOMEHTa 0OpalleHus MOJIb30BaTENs.

2.4.2. Cpok mpeAoCTaBl€HUs YCTHBIX OTBETOB Ha Tele(QOHHBIE 3BOHKHU

cocrapisgeT 10 MUHYT ¢ MOMEHTa OOpalieHHsI TI0JIb30BaTEIS.

2.4.3.Cpok npeacTaBieHus OTBETOB MO MHUCbMEHHBIM 3alpOCcaM MOJIb30BaTENS,
B TOM UYMKCJIC HAMpaBICHHBIM IMOYTOM M (WUJIM) DICKTPOHHOM MMOYTOW B ajapec
noJyib3oBarens He 6onee 10 pabouux JHEN CO IHS PErUCTPALMU 3alpoca.

2.4.4. Cpok NpPHUOCTAHOBJIEHUS MPEJOCTABICHUS MYHUIUIAIBHON YCIyTH
3aKoHoJaTeNbcTBOM Poccuiickoit @eaepannu U 3akoHonaTenbcTBoM KpacHogapckoro
Kpasi He IPelyCMOTPEH.

2.5. HopmaTuBHbIE IPaBOBbIe AKThI, PeryJHpyIolIHe NMPe10cTaABIEHHE
MYHHIMIAJIbHOM YCJIYTH

[TepeueHs HOPMATHBHBIX IPABOBBIX AKTOB, PErYIUPYIOMIMX HPEIOCTABICHUE
YCIIYTH Pa3MeIICH:

- Ha ounmansHOM caiite http: //lwww.korenovsk.ru.

- B ®enepanbpaoM peectpe http://ar.gov.ru/ru;

- na Enunom moprase http://www.gosuslugi.ru;

- na Pernonansnom mopraie http://pgu.krasnodar.ru.

- Ha opunmaasHOM caiite: muk-Korlibrary.narod.ru

2.6. HcyepnbiBarommii nepevyeHb JTOKYMEHTOB, He00X0IMMBbIX
B COOTBETCTBHUM C HOPMATHMBHBIMHU NPABOBBIMH AKTAMH [JI1 MPeA0CTABJICHUS
MYHHUIMOAJBHONH YCJIYIM W YCIYL, KOTOPble SIBJIASKOTCH HEO0XOAMMbIMHM M
00513aTeJIbHBIMH JIJIsl MPEA0CTABJICHNUS MYHHMIHNAJILHON YCJIYIrd, MOMJIEKAIAX
NpeaCTABIEHUIO 3asiBUTEIeM, CIIOCOObI UX MOJYYeHUs 3asiBUTEIeM, B TOM YHCJIe
B JJIEKTPOHHOU (popMe, MOPSAAOK UX MPEACTABICHUS

2.6.1. 3amuch monp30oBaTeNsi B OMONMOTEKY MpPU MEPBOM IMOCEIICHUU -
o opMIIEHHE YUTATEIBCKOTO (hopMyIsipa).

Jist  monmydeHWsT MYHUIMNAIBHOW  YCIYTM TpU TIEPBOM  MOCEUIEHUHU
Ooubnmmorekn s OOPMIICHHS  YHTATENBCKOTO  (opMyisipa  MMOJIb30BATEINb
MIPENICTABISET CIEMYIONINE JOKYMEHTHI:

JOKYMEHT, YIOCTOBEPSIOIINHN JIMYHOCTD MOJIb30BaTeNs (IT0JIB30BATENCH);

MOJB30BATENM, HE JOCTUTIIHME 14 JeT, PEerucTpupyroTcss Ha OCHOBaHUU
JOKYMEHTOB, TPEAOCTABICHHBIX WX POAWTENSIMA WIA WHBIMA  3aKOHHBIMU
MPEICTAaBUTEIISIMHA U C UX MUCHbMEHHOTO coriacus (OpyYnUTEIhCTBA).

2.6.2. B cnyyae mopauym 3asBICHHUS Yepe3 MPEICTABUTENS IOJIH30BATEIS
MPEACTABIACTCS  JOKYMEHT,  yIOCTOBEPSIONIMN  JUYHOCTh  MPEICTABUTEIS
MOJIB30BATEIISA, @ TAK)KE JOKYMEHT, MOJATBEPKIAOIINA MOJHOMOYHS TTPEACTABUTEIS
MOJIb30BATEIIS.

I'paxnane, He nMeromue peructpaun B KopeHOBCKOM pailoHE, UMEIOT MPaBo
MOJTy4aTh JOKYMEHTHI TOJIBKO B UYHUTAIBHOM 3ajie (MHOTOPOAHWE W WHOCTPAHHBIC
rpakJaHe) Wi BOCIOIb30BATHCS 3aJI0TOBBIM a00OHEMEHTOM.
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Ha ocHoBe mpenocTaBieHHBIX JOKYMEHTOB PaOOTHUK OMONIMOTEKH 3amOHSAET
YUTATENBCKUI POopMYyIIsp.

[Ipy moBTOpHOM OOpalllEeHWH MOJb30BATEIb HA MOJYYEHHE MYHULHUIAIbHON
YCIIYTH JOKYMEHTBI HE IPENBSBISET.

[Ipu HampaBiieHWH MUCHbMEHHOTO OOpAILEHUS B YUPEKJIEHUE, B TOM YUCIE MO
AIIEKTPOHHOM MOYTe, HEOOXOAMMO yKa3aTh (paMUIIUIO, UM, OTYECTBO IOJIH30BATEN;
KOHTaKTHBIM Tele(OH, DIEKTPOHHBIA WM IMOYTOBBIM aJpec, MO KOTOPOMY MOXKET
ObITh HaIlpaBl€H OTBET, HAMMEHOBAHHE JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh
(ero maHHbI€), HANMYKE PErHCTpaluu Ha Teppuropun Poccuiickoit denepauuu; npu
HaJIMYUU — JaHHbIE ACNIOPTa rpakIaHUHA MHOCTPAHHOI'O TOCYAapCTBa, MOIIHUCH.

2.6.2. J1ns ropuIMYECKHUX JIHI] — JOTOBOP O COTPYAHUYECTBE, OPOPMIICHHBIN B
NUCBMEHHOU dopme.

2.7. HcuepnbiBaromuii nepeveHb JTOKYMEHTOB, HEe00X0IMMBIX
B COOTBETCTBUM ¢ HOPMATHMBHBIMHM NMPABOBBIMHM aKTaMU JJIsl MpeI0CTaBIeHUsI
MYHUIIHTIAJIbHOM YCJIYTH, KOTOpbIe HAXOAATCH

B PacCHOpPsi’KeHHUM  TOCYIAPCTBEHHbLIX  OPraHoB, OPraHOB  MECTHOIO
CaMOYINpPAaBJIeHUs] M HHBIX OPraHoB, YYacTBYWIIHUX B MNpPeI0CTABICHUH
rOCYyIapCTBEHHBIX M MYHHUMIAJBLHBIX YCJIYI, U KOTOpPbIe 3asiBUTEJIb BIIPpaBe
NMPeACTABUTH, a4 TAKKe CIMOCOObI MX MOJYyYeHHS] 3asiBUTEJISIMU, NMOPSJIOK HX
NpeacTaBJIeHUS

2.7.1. JloKyMeHThI, HEOOXOIMMbIE i1 TMPEeIOCTABICHUS MYHHUIUNAIbHON
YCIIYT'HM, HaXO[sIIUECs B PACHOpPSIKEHUU TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpPaBIICHUS MYHHMIMIAIbHBIX 00pa3zoBanuii KpacHomapckoro kpas u
UHBIX OpPraHoB, YYAaCTBYIOIIMX B NPEIOCTABICHUU TOCYJAPCTBEHHBIX WU
MYHULUNAIBHBIX YCIYyl, W KOTOPbI€ IOJb30BAaTEIb BIPABE IPEICTABUTH,
OTCYTCTBYIOT.

2.8. Yka3zanue Ha 3anpeT TPeOGOBATH OT MOJIb30BATEJIA

2.8.1. VYupexneHue YIOJTHOMOUYCHHOTO OpraHa HE BIIpaBe TpeOOBaTh OT
MOJIB30BATEIIA

NPEJICTaBIICHUs JOKYMEHTOB U WH(MOPMAIIUU WM OCYIIECTBICHUS JCUCTBHM,
MPEIOCTABJICHNE WA OCYLIECTBIEHUE KOTOPBIX, HE MPELYCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMH aKTaMH, PpETYJHPYIOIIMMH OTHOIICHHS, BO3HHKAIONIME B CBS3H
C IPEAOCTABICHUEM MYHULIMIAIBHON YCIYTH;

NPEICTaBICHUs JOKYMEHTOB W WH(POPMANHK, KOTOPHIE HAaXOMSITCS B
paclops>KEHUHA OPraHOB, IMPEIOCTABISIOIIMX TOCYJAapCTBEHHBIE YCIYTH, OPraHOB,
MPEAOCTABISAIONMINX MYHUIIMNAIbHBIE YCIYI'M, HHBIX T[OCY/IapCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYMpAaBJIEHUS JUOO MOJIBEOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WJM OpraHaM MECTHOI'O CaMOYIpPaBJEHHUS OpraHu3aluil B COOTBETCTBUU C
HOPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickonn ®enepanuy, HOPMATUBHBIMU
npaBoBbIMH akTamMu CcyObekTOB Poccuiickoii denepanuu, MyHUIUNATbHBIMU
MPaBOBBIMHU aKTaMH, 32 UCKIIOUEHUEM JOKYMEHTOB, BKIIIOUEHHBIX B ONpPECICHHbBIN
yacTelo 6 cratbu 7 ®DexpepanbHoro 3akoHa oT 27 uronst 2010 r. Ne 210-d3 "O6



OpraHu3aIuy MPEeJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIyr" (manee
- @enepanbubiit 3aK0H Ne 210);

MpEACTaBICHUS JOKYMEHTOB W  uH(MOpMalUuM, OTCYTCTBUE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIIUCh TMpPU TEPBOHAYATBLHOM OTKa3e
B MpHeMe JOKYMEHTOB, HEOOXOJMMBIX IS TMPEIOCTABICHUS MYHHUIIUAIBHOM
yciyrd, Ju00 B MPENOCTaBICHUM MYHHUIMIAIBHOM YCIYrd, 3a HUCKIIOYEHUEM
CIy4aeB, MPEeAyCMOTPEHHBbIX mojamyHkramu "a" — "r" mynkra 4 ygactu 1 crateu 7
®enepanbHOro 3axkona Ne 210.

2.9. UcuepnbiBalomuii nepeyeHb OCHOBAHM /151 0TKAa3a B MpUeMe JIOKYMEHTOB,
HEeO0OXOIMMBIX JIUISl IPe0CTABJIEHUSI MYHHIITHNIAJIBHOM YCJIyTH

2.9.1. OcHoBaHUsIMH JJisI OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABICHUS MYyHHUITUIATBHOW YCIYTH, SBISIFOTCS:

1) npeacTaBieHHE TMOJL30BaTeIeM JIOKYMEHTOB, O(OPMIICHHBIX HE B
COOTBETCTBHUM C YCTAQHOBJIICHHBIM TMOPSAAKOM (HAQJIWYUE HWCIPaABICHUH, HE
MO3BOJISIONINX OJHO3HAYHO HCTOJIKOBATH WX COJEpP)KAHUE, OTCYTCTBHE OOpaTHOro
ajpeca, OTCYTCTBHE ITOAMKCH, ITedaTy (IpH HAJIHYUH);

2) OTCyTCTBHE JOKYMEHTAa, YIAOCTOBEpSIONmero TmpaBa (TIOJHOMOYMS)
NpEICTaBUTENSl TOJB30BaTeNsl, B Ciydae IIOayu 3asBICHUS MPEICTABUTEIIEM
3asBUTENS I (PU3HUECKUX JIMI], MHANBHUIYAIbHBIX IPEANPUHUMATEIICH

- odopMmieHHas B COOTBETCTBHM C 3aKOHOIATEIbLCTBOM Poccuiickoit
denepanii = TOBEPEHHOCTh Ui (UBMYECKMX  JIMI,  WHAUBUIYaTbHBIX
peAnpUHUMAaTEIIeH;

JUTSL FOPUTUYIECKUX JIUIL:

- odopMmieHHas B COOTBETCTBHM C 3aKOHOIATEIbLCTBOM Poccuiickoi
deneparii  TOBEPEHHOCTh, 3aBEPCHHAS II€UaThI0 3asgBUTEIS H  IOJANHACAHHAsS
PYKOBOIUTENIEM 3asBUTEIIS UM YIIOJITHOMOYCHHBIM 3TUM PYKOBOIUTEIIEM JTUIIOM;

3) KOIHH JOKYMEHTOB, IPEACTABICHHBIC IOJIH30BATEICM 0€3 MIPEAbSIBICHUS
OpUTHHAJIOB, HE UMEIOT HOTAPUATILHOTO YAOCTOBEPCHUS;

4) HECOOTBETCTBHUE OOpaIlCHUS COMCPKAHUIO MYHUIIUITATBHON YCIIyTH;

5) monp3oBareseM He TpHHATH [IpaBria moab30BaHUsS OUOIHMOTEKOM.

2.9.2. Orka3z B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEIOCTABICHUS
MYHHUIHAITATBPHON YCIIYTH, HE MPEIMSITCTBYeT IMOBTOPHOMY OOPAICHHUIO ITOJIH30BATEISA
MOCJIe YyCTPAHEHUS MPUYHHBI, TTOCTYKUBIIIEH OCHOBAaHHUEM JIJIS OTKas3a.

He wmoxer OBITh OTKa3aHO TIOJNB30BATEII0 B MPHUEME JOMOJHHUTEIBHBIX
JOKYMEHTOB TIPY HAJTUYMH HAMECPEHHS UX C/IaTh.

2.10. HcuepnbiBaloumiuii mnepeyeHb OCHOBAHMN [JI1 TPUOCTAHOBJIEHUS WJIH
0TKa3a B NPeA0CTABJICHMH MYHHIUNIAJIbHOH yCJIYTH

2.10.1. OcHoBaHu#l AJi MPUOCTAHOBJIEHUS MPEIOCTABICHUS] MYHHUIIUNIAIBHON
YCIIYTH 3aKOHOJATEeNbCTBOM Poccuiickoit denepanu He MPEAYCMOTPEHO.

2.10.2. OcHOBaHMSMH JIJIsl OTKa3a B MPEAOCTABICHUN MYHHITUTIATLHON YCIIyTH
SBJISICTCSL:

- IOKYMEHTBI OTCYTCTBYIOT B (DOHJI€ B MOMEHT OOpaleHus MOJIb30BaTes;

- 3aIpaliuBaeMbIi MOJIb30BaTEIEM BT MH)OPMUPOBAHUS HE MPEAYCMOTPEH



MOPSIKOM TPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH;

- oOpaiieHue IMoyib30Bareiss OO0 OKa3aHUM MYHULUIAIBHON YCIyrH,
MPEIOCTABICHUE KOTOPOH HE OCYIIECTBISIETCS OPTaHOM;

- oOpareHue (B TMCbMEHHOM BUJIE) MOJIb30BaTENs C MPOCHOON O MpeKpalleHUH
MYHULHUNIAIBHOU YCIIYTH.

2.11. IlepeyeHb YCJYI, KOTOPbIe SAIBJIAKTCA HEOOXOAUMBIMHU M 00f13aTeJIbHBIMU
AJIS1 TPeoCTABJIEHUS MYHUIHMNAJBHOH YCJIYIH, B TOM 4YHCJIe CBeIEHUS O
AOKYMeHTe (JOKYMeHTax), BbLIaBaeMoOM (BbLIaBaeMbIX) OPraHU3ANUSTMU,
YYACTBYKOIIMMHU B NPEeI0CTABJIEHUH MYHUIIUNIAJILHOM YCIyTH

2.11.1. VYcnyr, xoTopbie SIBISIOTCS HEOOXOMUMBIMH M OOS3aTEIbHBIMU IS
NPEeNOCTaBICHUS MYHULMMNAIBHON  YCIyr'W, 3aKOHOJATeIhCTBOM Poccuiickoi
denepanuu HE TPETyCMOTPEHO.

2.12. IlopsaoK, pa3Mep M OCHOBAHUS B3MMAHUA rOCYAAPCTBEHHOM MOULJINHBI
WM MHOHM IJIAThI, B3MMAaeMO# 32 NMPeA0CTaBJIeHHe MYHULIMIIAJIbHON YCIYyIH

2.12.1. TocynapcTBeHHass NOLLIMHA WM HMHas IulaTa 3a MPEIOCTABICHUE
MYHULIMIIAJBHOW yCiyru He B3umaercs. [IpenocraBieHne MyHUIMIIAIBHON YCIyI'H
OCYILECTBISETCS OECIUIATHO.

2.13. Ilopsinok, pasMep M OCHOBAaHHMSI B3MMaHHS IUIATHI 32 MNPeAOCTABJICHHE
YCJIYI, KOTOpble SIBJASIIOTCA  HeOOXOAMMBIMM M 00513aTeJIbHBIMH LISl
NnpeaoCcTABIEHUSI MyYHUIIUNIAJIBHON YCJIYTH, BKJIOYAS UH(POPMAIHIO 0 METOIMKe
pacyeTra pa3Mepa TaKoH MJIaThl

2.13.1. B3umanue miaatbl 3a MOPEAOCTABJICHUE YCIYr, KOTOpHIEC SBISIOTCA
HEOOXOIMMBIMU U 0053aTeNbHBIMU ISl IPEAOCTABICHUSI MYHUIIMTIAIBHON YCIYTH HE
IPEyCMOTPEHO.

2.14. MakcuMaJIbHBIH CPOK OXMJIAHMSI B oO4Yepeau MNpU MojAade 3amnpoca
0 TpPeoCTABJICHUHM MYHUIUNAIBHONH YCJIYrH, YCJIYrdW, HpeaocTaBIsieMoi
OpraHusanued, y4acTByKUIedl B MNPeAOCTABJICHMM MYHMUMNAJIBHOH YCJIYIH,
U NPH MOJYYEHHUH Pe3yJIbTATAa NPeJ0CTABICHUA TAKUX YCJIYT

2.14.1. MakcumanbHblii CpOK OXHUAAHUSA B OYEpEeAW NIpHU MoJaye 3ampoca
O MPEIOCTaBICHUN MYHULUMAIBHOW YCIYyrH, a TAaKKe MpPHU MOJYYEHUU PE3yJIbTaTa
MPEAOCTABICHUS MYHULMNAIBHOW YCIyr MpU JIMYHOM IpPUEME TMOJb30BaTENs HE
JOJKEH MPEBBIIATH 15 MUHYT.

2.15. Cpok ¥ NOpsAI0OK pPerucTpamum 3anpoca nojab30BaTelisi 0 NPeIoCTABIEHUN
MYHMLIUNAJIBHOM YCJAYIM UM YCJIYIH, MNPeA0CTABJIAEMOM OpraHu3anMe,
y4acTBYHOIIeH B MPeI0CTABJICHUN MYHHIMIIAJIbHOH YCJIYTH

2.15.1. Peructpaiyst mOCTYNUBIIETO B yUPEKACHUE YITOTHOMOYSHHOTO OpraHa
oOpallleHusI O MPEAOCTaBICHUM MYHUIMNAIBHON YyCIYyrd u (WJIH) JTIOKYMEHTOB
(comeprkaluxcs B HUX CBECHUM ), OCYILECTBISIETCS B ICHb UX MOCTYILICHHUS.

2.15.2. Peructpanus oOpaiieHust 0 IpeaoCTaBICHUN MYHUITUTIATLHOW yCITyTH
u (WIM) JIOKYMEHTOB (ColepiKalluxcs B HUX CBEICHHUI), MOCTYNHBIIETO



B BBIXOJHOM (HepaOouuil WiIM Mpa3gHUYHBIA) JI€Hb, OCYILECTBIAETCS B IEPBbIN
3a HUM pabouuil ACHb.

2.15.3. Cpok peructpanuu oOpalieHHs O MPEAOCTABIECHUU MYHUIUIAIBLHOU
yciyrd u (W) JOKYMEHTOB (COIEp KalllMXCs B HUX CBEICHUI), HE MOXET
MPEBBILLIATH NATHAAIATh MUHYT.

2.16. TpeOoBanusi K T1OMEWIEHUSIM, B KOTOPBIX MpPeIOCTaABISCTCS
MYHHUIMOAJbHASA yciayra, HHGOPMAalMOHHBIM CTeHJAaM ¢ o0pa3naMu HX
3aMOJHEeHUs] M TepeYyHeM [0KYMEHTOB, HeOOXOAMMBIX /UISl TNpPea0CTABJICHHUS
KaXKA0H MYHMIUINAJIbHOH YCJYI'M, Pa3MelIeHUI0 U O(POPMIICHUI0 BU3YaAJIbHOH,
TEKCTOBON M MYJbTUMEAMUHON HHPOpPMAUUHM O NOPSAAKe IPEAOCTABJICHUA
TAKOH YCJIYrH, B TOM 4YHCJe K o0ecrie4eHHI0 JOCTYNHOCTH [JI1 MHBAJHUIO0B
YKa3aHHBIX O0OBEKTOB B COOTBETCTBHM C 3aKOHOAATeJbCTBOM Poccuiickoi
Denepanuu 0 COUMAIBHON 321U TE HUHBAJIU/I0B

2.16.1. Uundopmamus o rpaduke (pexume) palbOThl pa3MmeniaeTcs
Opu BXOAE€ B 3/aHHME, B KOTOPOM OCYIIECTBISETCS MACSTENBHOCTb YUYPEKICHUS
VYoITHOMOYEHHOTO OpraHa, Ha BUJIHOM MECTE.

2.16.2. 3panue, B KOTOPOM TIPEJOCTABIISICTCS MYHUIMNAIbHAS — yCiIyra
o0opyayercs BXojaoM, oOecreunBaromM cBOOOAHBIN goctyn [lonb3oBaTeneit
B ITIOMEIIESHUS.

2.16.3. Bxon B 31anue obopymayercst ”HGOPMAIMOHHON TaOIMUKOH (BBIBECKOM ),
cozepkaiiei nHpopMaluio 00 YUYPEKIECHUU YIMOIHOMOYEHHOTO OpraHa, a TaKxke
o0opyayeTcst JIECTHUIEH C TMOPYYHSIMH, MaHIycaMu, [Jsi OeclpensTCTBEHHOTO
NEepPENBUKECHUS TPaXKIaH.

2.16.4. Mecra TmpeOCTaBICHUS MYHHIUIIAILHON YCIyTH OOOpYIYHOTCS
C y4yeToM TpeOOBaHWUN JOCTYNMHOCTH [IJIi HWHBAJUJAOB B  COOTBETCTBUU
C ICMCTBYIOIIUM 3aKOHOAATeIbCTBOM Poccuiickor denepanuy 0 COUaIbHON 3alUTe
WHBAJIUIOB, B TOM YUCJIE 00CCIIEUNBAIOTCS

ycloBUs JUIsi  OECTpEenaTCTBEHHOTO JocTyna K OOBeKTy, Ha KOTOPOM
OpPraHMU30BaHO MPEAOCTABIECHUE YCIIYT, K MECTAM OTAbIXa U MPEJOCTABISEMbIM B HUX
yciyram;

BO3MOXHOCTb CaMOCTOSITEJIbHOTO MEPEABMKEHUSI O TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OpPraHU30BAaHO MPEIOCTABICHHUE YCIYT, BX0Ja B TaKOW OOBEKT U BBIXOJA
U3 HEro, Mocajkd B TPAHCIIOPTHOE CPEICTBO M BBICAJIKU W3 HEro, B TOM YHCIIE C
HCIIOJIb30BaHUEM KPECIIa-KOJISCKHU;

COTIPOBOXKJICHUE WHBAJUOB, WMEIOIINUX CTOMKHE pacCTporcTBa (YHKIIUU
3pEHUS U CAaMOCTOSITEIBHOTO TIEPEABMKCHHIS, M OKa3aHWE UM TOMOIIN Ha 00BEKTe, Ha
KOTOPOM OpPraHU30BaHO MPEAOCTABICHHUE YCIYT;

HaJuIeKalIee pa3MelnieHne OOOpyIOBaHMS W HOCUTEIeH wuHOOpMaInH,
HEOOXOMMMBIX i oOecredeHus OeCHpemnsITCTBEHHOTO JOCTyNa HHBAIHIOB
K OOBEKTYy UM  NPENOCTABISIEMbIM  yCIyramM C  y4€TOM  OrpaHWYEHUH
WX )KU3HEJIEATeIIbHOCTH;

nyOnupoBaHUE HEOOXOAMMOW [l WMHBAJIMIOB 3PUTEIBHOW HHpOpMALINM, a
TaKXke HaJAMUCel, 3HAKOB U MHON TEKCTOBOUM U rpaduyeckoil mHpOpMaLUK 3HAKAMH,
BBITIOJIHEHHBIMU pesibe(HO-TOUCUHBbIM HIpudTOoM bpaiins;



JOMYCK Ha OOBEKT, HA KOTOPOM OPTaHU30BaHO MPEAOCTABICHUE YCIYT, COOAKH-
MPOBOJHUKA TMPU HAJIUYUU JIOKYMEHTa, TMOATBEPXKIAIOIIETO €€ CIEHHUAIbHOE
oOydeHHEe U BBIJIABAEMOTO B TMOPSAKE, YCTAaHOBIEHHOM 3aKOHOJATEIhCTBOM
Poccuiickon denepanuuy;

OKazaHue pabdOTHUKaMM opraHa (Y4pexkaeHUs), MPEJOCTaBISIONIETO YCIyrd
HACEJICHUIO, MIOMOIIY UHBAJIMAM B IIPEOJIOJICHUH OaphepOB, MEIIAOIIUX MOJTYYEHUIO
MMM YCJIYT HapaBHE C APYTUMH OpraHaAMH.

2.16.5. IlomemeHusi, B KOTOPBIX MNPEIOCTABISETCS MYHULMNAIbHASA YCIYTa,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IMpaBWJIaM M HOPMATHUBAM,
npaBujaM TMOXKApHOW O€30MacHOCTH, O€30MaCHOCTH TPpyAa, a Takke 000pyIoBaThCs
CHUCTEMaMHU KOHJUIIMOHUPOBaHUS (OXJaXKACHUS W HArpEeBaHUs) U BEHTHJIUPOBAHUS
BO3/lyXa; CPEICTBAMU OMOBEIICHUS O BOZHMKHOBEHUM 4pe3BbIYaliHOM cutyanuu. Ha
BUJTHOM MECTE paCIojiaraloTcs CXEMbl pa3MEIIECHUs] CPEJICTB TMOXKAPOTYIICHUS U
IIyTEN dBAKyallUU JIFOIEH.

2.16.6. KaOunetrsl  0o0opyAayloTcs  HUH(POPMAIMOHHBIMA  TaOJIUYKAMU
(BBIBECKAMU), COACPKAIMMMH HH(POPMAIIMIO O HOMEpe KabWMHETa M HaNMMEHOBAHUU
CTPYKTYPHOTO  TIOAPA3JCIICHUS  YYpPEXKJEHUS  YIOJHOMOYEHHOIO  OpraHa,
PEIOCTABISAIONICTO MYHUITUTIAIEHYIO YCITYTY.

2.16.7. MecTta s 3aI0JIHEHHS 3alPOCOB O MPEJOCTABICHUN MYHULIMIAIBHOM
yCIyru — obopyayrorcs:  TenepoHoM, (akcoM, KOMUPOBAIBHBIM  ammapaToM,
KOMIIBIOTEpAaMU ¥ MHOW OPITEXHHUKOM, pabOYMMU CTOJNAaMHU MU CTYJIbSIMH, a TaKkKe
CIIPaBOYHO-TPABOBBIMU CHCTEMaMHM, HH(POPMAITMOHHBIMU CTEHAMHU.

2.16.8. NudopmanioHHbIe CTEHIbI JODKHBI COIEpKaTh CBEJICHHS, YKa3aHHBIC
B yHkTe 1.3.2.1 noxpasaena 1.3 pa3nena 1 PernamenTa u pa3MemaTbCsa Ha BUJTHOM,
JOCTYITHOM MECTE.

2.16.9. OdopmiieHre  BU3YalbHOW, TEKCTOBOM M MYJbTHMEIUHHOMN
uHOpMAIIMK O TIOPSAKE MPEJOCTABICHUS MYHUIUMIAIBHOW YCIYyTd JIOJKHO
COOTBETCTBOBATh ONTHUMAJIBHOMY 3pPUTEIBHOMY U  CIYXOBOMY BOCIPHUSTHIO
UH(GOPMAIINH TTOJTH30BATEIISIMHU.

2.16.10. IIpuem nonwp30BaTeNeil Mpu MPEAOCTABICHUA MYHULIMTIAIBHON YCIyTH
OCYIIECTBISIETCS COTIACHO TpaduKy (pekumy) paboThl yUPEKICHUS.

2.16.11. PaGouee MeCTO JOJDKHOCTHOTO JIMIA YUPEKIASCHUS YIIOJIHOMOUYCHHOTO
opraHa, Ipe0CTaBIAIONIEr0 MyHUITUNIAIBHYIO YCIYTY (Z1ajiee — JOIKHOCTHOE JIULIO),
o0opyayeTcsi KOMIIBIOTEPOM W OPTTEXHUKOW, TO3BOJISIOMIMMH CBOEBPEMEHHO U B
MOJTHOM 00bEeMe TMOTy4YaTh CIPABOYHYIO HH(GOPMAIIHUIO TI0 BOITPOCAM MPEI0CTABICHUS
MYHULIUNAIBHON yCIYTH U OPraHU30BaTh MPEAOCTABICHUE MYHUIUIAIBHONW YCIYyTH
B [IOJIHOM O0BEME.

2.16.12. JlooKHOCTHBIC JMIIa OOECTICUMBAIOTCS  HACHTU(DHKAITMOHHBIMH
KapToukamu (OsWKamMu) v (MJI1) HACTOIBHBIMH TaOTHMYKaAMHU.

2.17. Iloka3aresu AOCTYNMHOCTH M KavyeCTBA MYHUIMIAJBHOW YCJYIrH, B TOM
yKcie KOJIMYeCTBO B3aUMOAeCTBUH 3asIBUTEJIS € JOKHOCTHBIMY JIMIAMU NPH
NpPeAOCTABJICHUM MYHUUMNAJIBHOH YCJAYIM MW HMX [POAOLKHUTEIbHOCTD,
BO3MOKHOCTH  NOJy4YeHMs: HUHPOpMaMU O  XoAe  MPeaoCTaBJICHUS
MYHMUIUNAJBHON YCIYI'HM, MpelycMOTpPeHHo#l cratbeil 15.1 ®dexepajbHOrO



3akoHa oT 27 mioas 2010 . Ne 210-®3 "OO0 opranum3auvu mnpeaoCTaBICHUSA
rocylapCcTBEHHbIX  MYHUIIUNAJIBHBIX YCJayr"

2.17.1. OcCHOBHBIMH TIOKa3aTelsIMM JOCTYIIHOCTH M Ka4decTBa yCIYI'H
SABJISIIOTCSL:

NOJTyYEHHUE TOJIb30BATEIEM MOJIHOM, aKTyaJlbHOM U IOCTOBEPHON MH(MOPMALIH O
MOPSIAKE U XOZI€ MPEIOCTABICHUS YCIYTHU;

JOCTYITHOCTh OOpaIlleHUs 3a MPEAOCTABICHUEM YCIYT'H, B TOM YHCIE JUJIS JIULL C
OrpaHUYECHHBIMU (PU3NUECKUMH BO3MOXKHOCTIMU;

KOJIMYECTBO B3aWMOAECHCTBHUI MOJB30BATENA C JOJDKHOCTHBIMHM JIMLIAMH TIPU
IPENOCTABIEHUHN YCIYTU U UX MPOJOJIKUTEIBHOCTD;

BO3MOKHOCTb MOJYYeHUs! HHYOpPMAIUU O XOJIe MPEAOCTABIICHUS YCIYTH, B TOM
YHClIe C UCTIOJIb30BAHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH U T.1I.

YCTAHOBJIEHUE JIOJDKHOCTHBIX JIMIL, OTBETCTBEHHBIX 32 MPEIOCTABICHUE
YCIIYTH;

YCTAaHOBJIEHWE U COONIOeHHEe TpeOOBaHMM K TIOMEIIEHHUSIM, B KOTOPBIX
PENOCTABISAETCS YCIYTa;

YCTAHOBJIEHHWE M COOJIONEHHE CPOKAa MPENOCTaBICHHUS YCIYTd, B TOM YHUCIE
CpOKa OKMJAHUS B OYEPENM IPU MOAAYE 3ASBICHUS U MPU MOIYYEHUU PE3YNbTara
NIPENOCTABIEHUS YCIYTH;

OTCYTCTBHME OOOCHOBaHHBIX Kajlo0 Ha peuieHust u aercTBus (Oe3aeiicTBuA)
OpraHa, MpegoCTaBISAIOIIETO YCIYTY, a TAKKE UX JTOJKHOCTHBIX JIULI.

[lokazarenem oObemMa OKa3aHUs YCIYTd SBISETCS KOJIWYECTBO MOCEIICHHIMA
(enuHMIY):

- JUISL YCIIYTH, IPENOCTABISIEMON B CTALIMOHAPHBIX YCIOBUSX, IOCELIEHUE - 3TO
NOCTHKEHUE pe3ynbrara OKa3aHUs YCIyrd B IIOMEIIEHUH OpraHu3alud, €€
OKa3bIBAIOIICH;

- JUIsl YCAYTd, NPEeNOoCTaBIseMONM BHE CTallMOHApa, IOCELIEHHE - 3TO
MOJydYeHUEe pe3ylibTaTa OKa3aHWsl YCIYyTH C HCIOJIb30BaHMEM JOKYMEHTOB (poHIa
OpraHu3aluy BHE €€ TIOMEIICHUS;

- IUTA YCIYTH, PEJOCTABISIEMON YIaJICHHO Yepe3 ceTh IHTEpHET, MOCEIIECHHE -
3TO IMOJIy4YeHHE pe3ysbTaTa OKa3aHWs YCIYI'M IOCPEICTBOM MCIOJIb30BaHUS
ouIMaILHOTO caiiTa opraHu3anuu B cetu HTepHeT.

B kxauecTBe mokazaresis KayecTBa JUIS YCIYIM PEKOMEHJYETCSl yCTaHaBIMBAaTh
[I0Ka3aTeib JUHAMUKY OCEUICHUN:

- JUIsl YCIYT'M, IpPENOCTABIAEMOA B CTAallMOHAPHBIX YCIOBMSX: JUHAMHUKA
MOCEIIEHUN ONMOIMOTEKHU 10 CPABHEHUIO C MPEABIIYIIUM TOA0M (IIPOLEHT);

- JUIsl YCIYI'H, NPEAOCTaBIIEMONM BHE CTallMOHApa: JHWHAMHKa IOCEIIEHUN
BHECTAIMOHAPHBIX (OpM 00CTYKMBaHUS OMOTUOTEKU MO CPABHEHUIO C MPEIBITYIIUM
rofoM (IPOIIEHT);

- JUI YCIyTH, NPEAOCTAaBISIEMON yAaleHHO depe3 ceTh VMHTepHer: nuHamuka
yAaJeHHbIX Tocelennil (mocemenuii MuTepHer-caiita opraHu3aiuii, CBI3aHHBIX C
OKa3aHUEM YCIIYTH) MO CPABHEHHUIO C MPEABIIYIINM TO0M (IIPOLICHT).

[IponomKUTENBHOCTh OJHOTO B3aWMOACHCTBUS 3adABUTENS C JIOJKHOCTHBIM
JULOM YUPEXKAECHUS IPU MPEAOCTABICHUH YCIYTd HE MPEBBIIAET 15 MUHYT.

[lonyyeHne MYHHIMIIAIBHOW  YCIYTH, MPEIyCMOTPEHHOM  HACTOSLIAM



Pernamenrom B MO®ILl, Do 3KCTEppPUTOPHUATBHOMY MNPUHLMUILY TMPU [OAAYE
[I0JIB30BATEJIEM KOMILIEKCHOIO 3aIlIpoca HE MPELyCMOTPEHO.

3. Cocrtas, n0cCJ1€/10BATEJILHOCTH U CPOKH BBITOJIHEHUSI IMUHUCTPATHBHBIX
npoueayp (aerMcrBuii), TPe0OBaHUA K MOPSAAKY MX BHINIOJTHEHHUS, B TOM YHCJIE
0CO0EHHOCTH BbINOJTHEHHUS] AIMUHUCTPATHBHBIX MPOIEIYP B 3JI€KTPOHHOI
dopme

3.1. HcuepnbIBaromuii nepevyeHb aIMUHUCTPATUBHBIX npouexyp
(neiicTBHUIl) NPH NPEAOCTABICHUM MYHUIIMIIAJIBHON YCJIYTH

3.1.1. [IpenocrapneHne MyHUIIUNATBHON YCIYTH BKIIOYAET B CEOsI
MOCIIEI0OBATEIFHOCTD CIEAYIONINX aIMHHUCTPATUBHBIX MPOLEAYD (IEHCTBUI):

[Tpu mepBOM MOCEIIEeHNN ONOIHNOTEKH:

- IPUEM U PETUCTPALUS MOJIB30BaTENsl MyHHUIIUNIATBHON ycIyru (odopMieHue
YUTATEIBCKOTO POPMYIISipa) U pHUIaraeéMbIX K HEMY JIOKyMEHTOB,

- TIPUHSATHE pEIIeHUS O TMPEJIOCTaBICHUU (BBHIOOD JOKYMEHTOB, MOI00p
JTOKyMEHTOB ®3 (oHma OubiamoTexku) JnubOO OTKaze B  IPEJAOCTABICHUHU
MYHHIIMITAJIBHON YCITYTH;

- ohopMmIeHrE U BbIJIaua BEIOpaHHOTO U3 oHAa OMOIMOTEKH JOKYMEHTA.

[Tpu moBTOpPHOM MOCENICHNH ONOIMOTEKH UM YUTATBHOTO 3ajia!

- BO3BpaT JOKyMeHTa B (hOHJ] OMOIMOTEKH,;

- TMPUHSATHE pEIICHHUS O TPENOCTaBIeHUH (BbIOOpAa IJOKYMEHTOB, MOAOOD
TOKyMEHTOB ®3 (oHma OubamoTeku) OO OTKaze B IPEJAOCTABJICHUU
MYHUIIMIIAIBHON YCITYTH;

- ohopMIIeHHE U BbIJIaua BEIOPAaHHOTO U3 (oHAa OMOIMOTEKH JOKYMEHTA.

3.2. IlociexoBaTeIbHOCTh BBINOJHEHUS AJIMHHHCTPATHBHBIX IMpPOLEXYP
(meficTBUii) OCYyLIECTBJSIEMbIX MYHHMIUNAJbHBIM OIOIKETHBIM Y4Ype:KIeHUeM
KYJbTYPbl MYHHIMNIAJILHOT0 o0pa3oBanusi KopenoBckuii paiion «KopeHoBckasi
MeKIoce/IeHYeCKasi eHTPaJbHAasi paiioHHasi OM0JMoTeKa)

3.2.1. Tlpuem wu perucTpanusi TmoJb30BaTeJsl MYHHMUMIAJILHOW YCJIyru
(opopMiieHMe YHMTATEJBCKOro (opMyJsipa) U NpUJIaraeMbix K HeMy
JOKYMEHTOB

3.2.1.1. OcHoBaHUEM JII PETUCTPALIUU MTOJIH30BATEIS MYHUITUTIATHHONU YCIIYTH
ABIIACTCS JIMYHOE OOpallleHWe TMOoJydaTelss B YUYpeKIeHHE YIOITHOMOYEHHOTO
opraHa, MpeJoCTaBISAIOIIEr0 MyHULIUNTAIBHYIO YCIIYTY.

3.2.1.2. JIOIPKHOCTHOE JIUIIO YUpeKASHUs YTIOJTHOMOYEHHOTO OopraHa (Janee -
CTCIIHATTUCT OUOJIMOTEKH):

3HAKOMUT mojb3oBaTens ¢ [IpaBunamu nonb3oBaHus OMOIMOTEKOW, NPYTUMU
JIOKaJbHBIMU HOPMATHUBHBIMU aKTaMH, pPEMVIAMEHTUPYIOIIUMU OUOIMOTEUYHYIO
NEeATENbHOCTD;

MPOBEPSET HAMYUE JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHUS
MYHHUIUIIAIIBHON YCIIYTH, COMIACHO NIEPEUYHI0, YKa3aHHOMY B mozpaszaeine 2.6
Permamenra;

COMNOCTABIISICT YKa3aHHbIC CBEJICHUS U JaHHBIE B IIPEICTABICHHBIX


consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J

JOKYMEHTaX;

BBISIBIISIET HAIMUKE B JOKYMEHTAX UCIPABICHUM, KOTOPBIE HE MO3BOJSIOT
OJJTHO3HAYHO MCTOJIKOBATh UX COIEPKAHUE;

NpeaynpexaaeT O BO3MOXKHBIX BUAAX M pa3Mepax  KOMIIEHCAIUH
MIPUYMHEHHOTO YIepoa,

oopMIISIeT YUTATEIBCKUI POopMYIISIp.

3.2.1.3. MakcuMasbHbIid CPOK BBIMOIHEHUS a]IMUHUCTPATUBHON MTPOLIETYPbI
cocTaBigeT He Oosee 15 MUHYT.

3.2.1.6. VcnonHeHue AaHHOW aJMUHUCTPATUBHOW MPOLETYPHl BO3JIOKEHO
Ha CHeuuanucta OMOMMOTEKHM OTBETCTBEHHOTO 3a MpuUeM  (PErucTpaluio)
MOJIb30BATENSI U TOKYMEHTOB, HEOOXOIUMBIX AJI MPEIOCTABICHUS MYHUILIMITAIBHON
YCIIyTH.

3.2.1.7. Kpurepuem MNpuHATUS pEUICHUS MO JaHHOW aJIMHHHCTPATUBHOMN
npoueaype SBISETCS OTCYTCTBHE OCHOBAaHMM Il OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX ISl TPEIOCTABICHUS MYHUIIUNATBHONU YCIIYTH.

3.2.1.8. PesynbraroM aJMUHHUCTPATUBHON MpPOLEAYPHI ABIAETCS OPOpMIICHHE
YUTATENHCKOTO (OpMYIIsipa U MPUIIAraeMbIX K HEMY JOKYMEHTOB UJIM OTKa3 B IpUEMeE
JIOKYMEHTOB, TIPU BBISIBIICHUH OCHOBAaHUH /JI OTKa3a B MpUeMe JOKYMEHTOB.

3.2.2. IlpunsATHe pelleHWs O NpPeAOCTaBJIeHHH (BbHIOOP JOKYMEHTa, MOAOOP
AOKYyMeHTOB u3 ¢onaa OubauOTeKH) JHO0 OTKaze B MPEIOCTABJICHUH
MYHHIMIAJBHON yCJIyTH

3.2.2.1. OcHoBaHMeM /Jis Hauajla aAMUHUCTPATUBHON MTPOLIEYPHI SBISIETCS
perucTpanus nojib30BarTesiss MyHUIIUTIAIbHON YCIyTy U 0POPMIIEHUE YUTATEIHCKOTO
dbopmyrsipa.

3.2.2.2. B cnyyae BO3Bpara IOJIH30BATEIEM JOKYMEHTOB CHEIHUAIUCT
OMOJIMOTEKN IPUHUMAET IOKYMEHTHI

OCYIIECTBJISIET KOHTPOJIb 32 CPOKAMH HX BO3BpaTa M COXPAHHOCTH, MPH
NPOJUICHUH TI0JIb30BATEIEM CpPOKa TOJB30BAHMS JOKYMEHTAaMHU TMPOIJIEBAET CPOK
MIOJIb30BAHMS.

3.2.2.3. Cnemmanuct  OMOMMOTEKH  KOHCYJIBTHUPYET  TOJIb30BaTEls
MYHULHUNAIBHOM YCIAYTH MO JOCTYIly K CIPaBOYHO-TIOMCKOBOMY allapary
OMOMMOTEKH, DIEKTPOHHBIM 0a3aM JTaHHBIX, METOJIUKE CAaMOCTOSTEIHLHOTO TMOWCKa
uHbOpMaITIH.

3.2.2.4. Bb1i6op MOKyMEHTa OCYIIECTBIISIETCS MOJIH30BATEIIEM CaMOCTOSATEIBHO
WIM C TOMOUIBIO CIPAaBOYHO-TIOMCKOBOIO ammapara Ouonuoreku. Crnenuaiuct
OMOMMOTEKM B UYWTAIBHBIX 3aJaX OWOJMOTEKH TIO0 YCTHOMY 3alpocy HaXOIUT
TpeOyeMbIil TOKYMEHT B (DOHE YUTATHLHOTO 3aJa.

3.2.2.5. Cnenpanuct OMOJIMOTEKH B CiIydae HaJW4Iusl OCHOBAaHWH IS OTKasa B
MPEIOCTABICHUH MYHULIMIIAJBHON YCIYTH, NPEAYyCMOTPEHHbIX NyHKTOM 2.10.2
noapasznena 2.10 PernameHnrta, wid OTCYTCTBUS JOKYMEHTOB B (oHAE OMONIHOTEKH
MPEeOCTaBIsIET MOTUBUPOBAHHBIN OTKA3.

3.2.2.6. Cnenuanuct OHOIMOTEKHM TMPOCTABISAET OTMETKY O BBIJaue WU
BO3BpaTe JOKYMEHTa U3 (DOHJa YMTAJIBLHOIO 3ajla B YUTATEILCKOM (opMylisipe, Ipu
BO3BpAaTe MOJIb30BATENIEM IOKYMEHTOB IPUHUMAET HX.



3.2.2.7. MakcuMasbHbI CPOK BBIMOJHEHUS! IMUHUCTPATUBHON MPOIEAYPBI
coctaBigeT He Oonee 10 MUHYT.

3.2.2.8. VcnonHeHue AaHHOW aJMUHUCTPATUBHOW MPOLETYPHl BO3JIOKEHO
Ha crenuanrucra OUONMOTEKH OTBETCTBEHHOIO 3a MPEJOCTABICHHE MYHHUIMIAIBHOM
YCIIyTH.

3.2.1.9. KpurepueM mNpuHATUS peUIEHUs MO JaHHOM aJIMUHUCTPATUBHOM
MpOLEaype SIBISETCS OTCYTCTBUE OCHOBAaHMUW I OTKa3a B MPEJOCTaBICHHUH
MYHULMNAIBHOU YCIIYTH.

3.2.1.10. Pe3ynbTaToM aIiMHUHUCTPATUBHON MPOLEAYPHI ABISETCS PETUCTPALUS
u odopmieHue BBHIOpaHHOTO M3 (poHIAa OUONMOTEKHM IOKYMEHTa B YHMTATEIHCKOM
(dopMynsipe WK 0TKa3 B MPEAOCTABICHUH MYHULIUNIAILHON YCIYTH.

3.2.1.11. Cnocobom (ukcanuu pesyapraTa aIMUHUCTPATUBHOM HPOLEAYpPHI
aBisieTcs OpopMIIeHHE TOKYMEHTa B YUTATEIbCKOM (popmyrsipe.

3.3. IlepeyeHb AAMUHUCTPATHBHBIX MpoUeRyp (AeiicTBUIT) MPH NPeI0CTABICHUN
MYHHMIMNAJBHBIX YCJIYT B JJIEKTPOHHOH dopme

3.3.1. [IpenocraBnenne MyHUIIUMIIATBLHOM YCITyTH BKJIIOYAET B C€0sl CIEAYIOINe
aJIMUHUCTPATUBHBIE IPOLIEAYPHI (IEHCTBUA) B AIEKTPOHHOMN dopMme:

nojayuyeHus HUHPOpMAllMM O TOPAJKE U CpPOKaxX  MpeloCTaBlICHUs
MYHULIMIIAJIBHON yCiayru 4epe3 Enunbpil win PernoHanbHbI moOpTan WA CauT
YUPEXKICHUS YITOTHOMOYEHHOTO OPTaHa;

dbopMupoBaHUS 3aipoca O MPEeI0CTaBICHUU MyHUITUTIAILHON YCITIYTH;

npreMa U PErUCTpaluu yUpekJIeHHEeM YIOJHOMOYEHHOTO OpraHa 3ampoca M
UHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTaBICHUS MYHUIIUMIAIBLHON YCIYyTH;

- crpaBouHas U OumoOimorpaduueckas wHpopMarus, uHGOPMAIUI O COCTaBe
OMOIMOTEUYHBIX (HOHOB

- MIOJIy4eHHE DIIEKTPOHHBIX JOKYMEHTOB, HE SIBISIFOIIUXCS 00BEKTaMHU
aBTOPCKOTO TpaBa WK OubIrmorpaduIecKoi 3ammcu, coaepskaiiei nHpOpMaIrio o
HAJIMYUU JIEKTPOHHBIX JOKYMEHTOB Ha ChEMHBIX HOCUTENAX (KOMITaKT-IUCKaX,
duemkapTax U Apyrux) Wik 0 HAJIUYUUA JOKYMEHTA B 3JIEKTPOHHOM BUJIE C
BO3MOXXHOCTBIO JIOCTyIIa K HEMY M3 JIOKAJIbHOM CETH;

[OJyYEHUs] TOJb30BaTeIEM CBEIACHUM O XOJAE BBINOJIHEHUS 3amlpoca o
IIPEIOCTABICHUN MYHUIIUNIATBHON YCIIYTH;

OCYUIECTBJIEHUS OLICHKM KayecTBa IPEIOCTaBICHUS MYHMIMIAIbHOW YCIIYTH;
nocynebHoe (BHecyneOHOE) oO)KaJOBaHHE pEIICHUH W JercTBUi (Oe3mericTBHA)
opraHa (opraHv3anuu), JODKHOCTHOTO JMIa opraHa (opraHu3zanuu) Ju0o
MYHHUIMOATBHOTO CITY’Kallero.

3.4. Tlopsinok ocyliecTBieHHsI B JIeKTPOHHOIl ¢opme, B TOM 4YHcJe
c HCIOJAb30BaHueM EquHoro moprajia  rocyiapcTBeHHBIX U
MYHULMIAIbHBIX yeayr (pyHkumii), PernonanbHoOro nopraJia,
aIMUHUCTPATUBHBIX npoueayp (mecTBU) B COOTBETCTBHH
¢ mnonoxeHusiMmu crartbu 10 DenepaabHoro 3akoHa or 27 uwiasa 2010 .
Ne 210-@3 "O0 OpraHM3anuu NpeaoCcTABICHUSA roCcyAapCTBEHHBbIX
U MYHMIMNAJbHBIX YCJayr"
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3.4.1. Iloany4yenune uaopManuu 0 NOPSAAKE U CPOKAX NMPEAOCTABICHUS
MYHUIHMIIAJIBHOM YCJIYI'H

Nudopmaruss o mpenocTraBieHUUM MYHUIMNANbHOW YCIYI'M pa3MellaeTcs Ha
Ennnom wm PermoHanbHOM moprajie WM CaWTE YUYPEKICHUS YIIOTHOMOYEHHOTO
oprasa.

Ha Emumnom wu PeruonambHOM moprajie, Ha CalTe  YUYpEKIACHUS
YIOJTHOMOUYEHHOI'O OpraHa pa3MeliaeTcs Cieayromas tHpopManus:

Y CYEPIBIBAIOLIUI IepevYcHb JOKYMEHTOB, HEOOXOTUMBIX
JUISL  TIPEIOCTaBICHUS MYHUUUIAJIBHON yciiyrd, TpeOoBaHusI K OGOPMIIEHUIO
yKa3aHHbIX JOKYMEHTOB, a TaK)K€ IEpEdYeHb JOKYMEHTOB, KoTopble llonb3oBaTens
BITpaBe NMPEICTABUTh 110 COOCTBEHHON MHULIUATUBE;

Kpyr 3asiBuTeNe (monb3zoBarenei);

CPOK IIPENOCTABIEHUS MYHUIIMTIAJIBHON yCIYTH;

pE3yJIBTaThI MIPENOCTABIEHUS MYHULIUAIBHOM yCIIYTH, MOPSIA0K
OpENCTaBICHUS  JTOKYMEHTa,  SBISIOIIETOCS  pE3ylnbTaToM  IPENOCTaBIEHUS
MYHULUIAJIBHON YCIYTH;

UCYEPIBIBAIOIIMN NIEPEUYCHb OCHOBAHUM ISl MPUOCTAHOBICHUS WJIM OTKa3a B
IPENOCTABIEHUN MYHULIUNIAIBHON YCIyTH;

0 TpaBe MoJIb30BaTeNsl Ha aocyneOHoe (BHecyneOHOoe) 00KaJoBaHUE PEIICHU
U JedcTBui (0e3eicTBUSA), MPUHATHIX (OCYIIECTBISEMBIX) B XO/I€ MPEIOCTaBICHUS
MYHULIUIIAJIBHON YCIIYTH;

b opMbI 3asBJICHUU (yBemoMJIEHUH, COOOIICHMI), UCIIOJIb3yEMbIE
IIPU [IPEAOCTABIEHUN MYHULIMTIIAJIBHON YCIIYTH.

Nudopmanms wHa Egunom u PermonansHOM mopTasie, caiTe YUpeKICHHS
VYIIOJTHOMOYEHHOIO OpraHa O IOPSAKE M CPOKax IMPEJOCTABICHUS MYHHUIUIIAIbHOU
YCIYTH MPEAO0CTABISAETCS TOJIB30BATENI0 OECIUIATHO.

He nomyckaeTcst oTka3 B mpueMe 3arnpoca U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
IS MIPEAOCTABICHUS MYHULUIIAIBHON YCIIYTH, a TAaKXKe OTKa3
B [PENOCTABICHUM MYHULMNAJIBHOW yCIYrM B  Clly4ae, €CIM  3ampoc
Y TOKyMEHTBI, HEOOXOIMMBIE JUIsl ITPEIOCTABICHUS MyYHULUIIAIbHON yCIyTH, MOAAHbI
B COOTBETCTBMH C HHPOpMAIMel O Ccpokax U TOPSAAKE MPEeIOCTABICHUS
MYHHUITUTIATBHOM YCITYTH, onyonukoBaHHOW Ha EquHoM u Permonansnom noprasne.

JlocTyn kK MHQOpPMAaLIUK O CpOKaX U MOPSAKE MPEAOCTAaBICHUS MyHULIUIIAIbHON
YCIYTU OCYIIECTBIIAECTCA O€3 BBIMOJIHEHHUS I0JIb30BaTeNIeM KaKUX-IH0o TpeOoBaHU,
B TOM 4ucie 0e3 MCMOIb30BaHUs MPOrpaMMHOIO 00eCIeueHus, YCTAaHOBKa KOTOPOTrO
Ha TEXHUYECKUE CPEJCTBA MOJB30BaTENsl TpeOyeT 3aKIIOueHUs JTUICH3MOHHOTO WX
MHOTO  CcOoNIalleHuss ¢  M[paBooOiajareseM  OpOrpaMMHOIO  0OECIeYeHHs,
IIPEAYCMATPUBAIOLIEIO  B3MMAHHUE IUIATBI, PETUCTPALMI0 WJIH  aBTOPHU3ALHIO
IIOJIB30BATENS, WU NIPENOCTABICHUE UM ITIEPCOHAIIBHBIX TAHHBIX.

3.4.2. @opmMupoOBaHHUeE 32NPOCA O NMPEAOCTABICHUH MYHUIUNAJIBLHOH YCJIYTH
OcHoBaHueM i1 Hayajga aJMUHUCTPATUBHOM MPOLIEAYPHI  SIBISIETCA

aBTOPU3AIMA TOJIB30BATENEM C UCIIOJIB30BAHUEM YUETHOM 3anvcu B EquHoN cucreme

uneHTugukanu v ayreHtTudukanuu EnvHoro u PernoHanbHOro moprana Wid Ha
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CaiiTe y4YpekJICeHUS YMNOJIHOMOYEHHOTO OpraHa C LEJbI0 IMOAAYd B YUPEKICHUU
VYHNOITHOMOUYEHHOTO OpraHa 3ampoca O MPEAOCTABICHUA MYHUIIMNAIBHON YCIYTH B
ANEKTPOHHOM BUJIE.

@opMUPOBAaHHE 3ampoca TMOJIB30BATEIEM OCYIIECTBIAETCA IMOCPEICTBOM
3aroJHEHUs EKTPOHHOU (opmbl 3anmpoca Enunoro u PernonansHoro moprana 6e3
HE00XOIMMOCTH JOTOJHUTENbHOM M0JJau! 3arpoca B Kakoi-11bo uHoit Gopme.

Ha Eamnom u PermonanpHOM mopTalie pa3MemarTcsi oOpasilbl 3amoJHEHUS
AJIEKTPOHHOU (POpPMBI 3ampoca.

dopMaTHO-JIOTUYECKast MpOBEpKa copmMupoBaHHOTO 3amnpoca
OCYIIECTBIISIETCSI aBTOMATUYECKU IIOCJIE€ 3aMOJHEHUS TOJIb30BaTEIEM KaXKJOTo U3
noJiel MEeKTPOHHOU (opmbl 3arpoca. [Ipu BHISBICHUN HEKOPPEKTHO 3arOJHEHHOTO
MoJisi DJEKTPOHHOM (POpMBI 3ampoca MOJIb30BaTEIb YBEIOMIISIETCS O XapakTepe
BBISIBICHHOW OIIMOKH M TIOPSIAKE €€ YCTPaHEHHs MOCPEACTBOM WH(OPMAIIMOHHOTO
COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM opme 3arpoca.

[Tpu hopmupoBanuu 3anpoca MoJIb30BATENI0 00SCIICUNBACTCS:

a) BO3MOXXHOCTb KONIMPOBAHUSI U COXPAHEHUS 3aMpoca U HHBIX JTOKYMEHTOB,
yKa3aHHBIX B moapasaene 2.6 pasgena 2 Permamenta, HEOOXOIUMBIX IS
pPEeAOCTABICHUS MyHULIMTIAJIBHOMN yCIIYyTH;

0) BO3MOXHOCTh 3aIlOJTHEHHMS HECKOJBbKHMH  IOJIb30BATCIIIMU  OJHOM
ANIEKTPOHHOW (POpMBI 3ampoca Tpu OOpalleHUH 3a yCJIyraMu, MpearnojararoiuidMu
HaIlpaBJICHUE COBMECTHOTO 3alIpOCa HECKOJIBLKUMHU MOJIb30BATEISMH;

B) BO3MOXXHOCTH Te4aTH Ha OyMa)XHOM HOCHUTEJIE KOIHUH JIEKTPOHHOU (POopMBbI
3ampoca;

I') COXpaHECHHE paHee BBEJACHHBIX B JIEKTPOHHYIO (hOpPMY 3ampoca 3HaYCHUN B
000 MOMEHT TO JKEJIaHWIO IOJh30BaTENisl, B TOM YHCJIE NPH BO3HUKHOBEHHUH
omuOOK  BBOIA U BO3Bpare A MTOBTOPHOTO BBOJIa  3HAYCHUU
B JICKTPOHHYIO (hOpMY 3ampoca;

J) 3arojHEHHWE TIOJIEH JJIEKTPOHHOM (opMBl 3ampoca 0 Havanda BBOJA
CBEJCHHUI TOJIb30BATEJIEM C HUCIOJB30BAHUEM CBEIACHUM, Pa3MEIICHHbIX B EanHOMN
CHUCTEME HJICHTHU(PUKAIMU M ayTCHTU(PUKAIUU W CBEICHUM, ONMyOJMKOBAHHBIX Ha
Ennnom mnoprane, PernonanbHOM mOpTane, B YacTH, KAacCarOLICHCS CBEIACHHM,
OTCYTCTBYIOIIMX B ENMMHON cucTeMe NISHTH(UKAINN U ayTeHTU(PUKAIIIH;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 ATANOB 3aIllOJHEHUS AJICKTPOHHOM
dbopmbl 3amnpoca 6e3 MoTepH, paHee BBEASHHON HH(popMaInH;

’K) BO3MOKHOCTh JOCTyTIa TMOJIb30BaTeNs Ha PernoHanpsHOM moprajie K paHee
MOJAHHBIM MM 3ampocaM B TEYEHHE HE MEHEE OJHOr0 rojia, a TaKKe YaCTHYHO
c(opMUpOBaHHBIX 3aIIPOCOB - B TEUCHUE HE MEHEE 3 MECSIICB.

CdopMupoBaHHBIN M TTOAIMMCAHHBIN 3aIIPOC, U MHBIC JOKYMEHTHI, YKa3aHHBIC B
noapazaene 2.6 pasgena 2 PernmameHta, HE0OXOAMMBIE Il TPEAOCTABICHUS
MYHUIIMNAJIBHOW YCIIYTH, HANPABISIFOTCS B YUPEKJACHHUE YMOJIHOMOYEHHOIO OpraHa
MOCPEACTBOM PernoHaibHOrO mopralna.

Kpurepuem npunHsATHS pemieHHs MO JTaHHOM aAMHUHUCTPATUBHOM NPOLEAYPE
SIBJISIETCS. KOPPEKTHOE 3allOJHEHHE I10Jb30BaTeIeM TMOJIEH JJIEKTPOHHOU (POPMBI
3ampoca O MPeI0CTABICHUY MYHUIIUNIAJIBHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

@opMHUpPOBAHUE 3aMpoCa IOJb30BATEIEM OCYIIECTBISETCA IMOCPEACTBOM



3alOJTHEHUS 3JIEKTPOHHOM (hopMbI 3anpoca Ha PernonanbHOM moprase.

PesynpraroM  aIMHUHUCTPAaTUBHOM  TPOLEAYpPHl  SABISETCS  IMOMyYEHHE
YUpEXKJIEHUEM YIOIHOMOYEHHOTO OpraHa B DJJIEKTPOHHOW (opMe 3asBICHUS H
npujaraeMbIX K HeMy TOKyMEHTOB MOCPEACTBOM PernonansHOTO moprania.

CnocoboM ¢ukcanuu pe3yinbraTa aJMUHUCTPATUBHOM MPOLEAYpHI SBISETCS
peructpanus 3amnpoca (3asgBIEHHUS) TOCPEACTBOM PermoHanbHOro moprana u
MOJTY4YeHHUE TI0JIb30BaTeIeM COOTBETCTBYIOIIEIO YBEIOMIICHHS B TMYHOM KaOUHETe.

3.4.3. IIpuem u perucTpanus yupexaeHueM YIOJTHOMOYEHHOI0 OPraHa 3ampoca
U MHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJIfl PEA0CTABJICHUA MYHHIIUIIAIbHOMI
yCJayru

OcHoBaHueM JJisi Hayaja aJMUHUCTPATUBHOM MPOLEAYPHl  SIBISETCA
MOJIYYEHUE YUPEKICHUEM YTOJIHOMOYEHHOTO OpraHa 3asiBICHHUS U MPUIaraéMbIX K
HEMY JIOKYMEHTOB, HAIpPABJICHHBIX [OJb30BAaTEIEM IMOCPEACTBOM EnuHOro u
PernonanbsHOrO nopraia uiM caiTa yupexxaeHus YIOJIHOMOYEHHOTO OpraHa.

VYupexaenue YNOITHOMOUYEHHOTO opraHa OOeCleYMBAaeT MpPUEM JOKYMEHTOB,
HEOOXOMMMBIX JUIsl TMPEJOCTABICHUS] MYHHUIIUTIATBHONW YCIYTH, U PETHCTPAIUIO
3anpoca 0e3 HeO0OXOIMMOCTH TOBTOPHOTO TMPEICTABICHUS IMOJb30BATENsl TaKUX
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3ampoca coctanisger 1 pabouuii 1eHb.

[IpenocTaBneHne MyHULMNAIbHON YCIYTH HAUMHAETCS C MOMEHTa IpUeMa
U PETUCTPALUU YUPEKICHUEM YIIOJTHOMOYEHHOTO OpPraHa 3JIEKTPOHHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl TPEOCTaBICHUS MYHHUIIUTIATBHON YCIYTH TIOJIb30BaTEIIEM.

IIpu otmpaBke 3ampoca nocpeactsoM EnnHoro u PermonansHOro moprana
aBTOMAaTUYECKU OCYILECTBIISIETCS dbopMaTHO-TIOTHYECKAS IIPOBEpPKA
chopMHpOBAaHHOTO  3alpoca B  TMOPSAKE,  OMNPEACIIeMOM  yUYPEKIECHUEM
VYIIOJTHOMOYEHHOIO OpraHa, IOCJIE 3allOJIHEHHUs IOJb30BaTEIEeM KAaXKIAOr0 W3 IOJIEH
ANIEKTPOHHOU (dopMbl 3ampoca. [Ipu BHISBICHUN HEKOPPEKTHO 3aMOIHEHHOTO IOJIS
DIIEKTPOHHOW  (OpMBI  3ampoca TOJNb30BATENb  YBEAOMIISIETCS O  XapakTepe
BBISIBJICHHOW OIIMOKU U TIOPS/IKE €€ YCTPAHEHHUs MOCPEACTBOM HH(POPMAIMOHHOTO
COOOIIIEHUs] HEMOCPEICTBEHHO B JIEKTPOHHOU (hopMme 3arpoca.

[Ipn ycnemHoOM OTHpaBKE 3ampoCy NPUCBAMBACTCS YHUKAJIbHBIM HOMED,
0 KOTOPOMY B JIMYHOM KaOMHETe TMOJb30Barenss MnocpeactsoM EguHoro wu
PernonansHoro nopraia.

[Tonb3oBarento OyaeT mpencraBieHa WHGOPMAUS O XOJIE BBIMOJIHEHUS
YKAa3aHHOTO 3ampoca.

[locne  npuHATHMA ~ 3ampoca  JOJDKHOCTHBIM — JIMIIOM  YUPEXKIACHHS
VYoTHOMOYEHHOTO OpTaHa, 3apoCcy B TUYHOM KaOMHETE MOJIb30BaTeIIsI TTOCPEICTBOM
EnnHoro m PermoHaiibHOrO moprana MprUCBaMBAaETCs CTATYC, NOATBEPKIAAIOIINN €T0
PETUCTPALHIO.

[Ipu mnonydenuun 3ampoca B 3JIEKTPOHHOM (opMEe TOKHOCTHBIM JIUIIOM
YUPEXKACHUAS YIOJIHOMOYEHHOIO OpraHa MpPOBEPSAETCS HAJIMYUE OCHOBAHUW I
OTKa3a B IIPUEME 3aIpOCa, YKa3aHHbIX B noapasnaeine 2.9 paznena 2 Pernmamenra.

[Ipu Hanuuum XO0Ts1 OBl OHOTO U3 YKa3aHHBIX OCHOBAHHUM JOIKHOCTHOE JIMIIO
YUPEXKAECHHUS] YINOJHOMOYEHHOTO OpraHa B CpPOK, HE [MPEBBIMIAIOINAN CPOK



MPEIOCTABICHUS! MYHHUIMIIAIGHOW YCIYTd, MOATOTABIMBACT MUCHBMO 00 OTKa3e B
npreMe JOKYMEHTOB JJis TPEOCTaBICHUS MyHUIIUTIATbHON YCITyTH.

Kputepuem mnpuHATHS pelIeHHs TO JaHHON aJMUHHCTPATUBHOW TMPOIEType
SBIISICTCSI OTCYTCTBHE OCHOBAHHM JJIs1 OTKa3a B MpHEME JTOKyMEHTOB, HEOOXOIUMBIX
IS TIPETOCTABICHUSI MYHUIIUTIATHLHON YCIYTH.

PesynpratoM  agMUHUCTPAaTHBHOW  MPOIEAYpHl  SBISIETCS  PETHUCTpAIus
MOCTYNUBIINX B YUYPEeKICHHE YMOTHOMOUEHHOTO OpraHa B JJIEKTPOHHOH (opme
3asBICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB.

CnocoboM (ukcanuu pe3ynbrata aJMUHUCTPATUBHOW MPOLIETYpPHI SBISETCS
NPUCBOCHUE  PETHCTPAIIMOHHOTO  HOMEpa  TOCTYNUBIIEMY  3ampocy WU
c(OpMHPOBAaHHOMY YUYPEKICHHEM YIOJIHOMOYEHHOTO OpraHa YBEIOMJICHHIO 00
OTKa3e B MPHEME JOKYMEHTOB.

3.4.4. Onara rocyiapcTBeHHOM MOLJIMHBI 32 PeA0CTABJIeHNEe MYHUIIUNIATbHOM
YCJIYIM M yIJIATA WHBIX IUIaTeKell, B3MMaeMbIX B COOTBETCTBUH c
3aKoHoAaTeJbcTBOM Poccuiickoit denepaumu

3.4.4.1. T'ocynapcTBeHHasi TMONUIMHA WM HHasg IUIaTa 3a MPEJOCTABIICHUE
MYHUIIMTIAIBHON yCIIyrd He B3umaetcs. lIpenocTtaBieHne MyHUIIMNAIBHONW YCIyTH
OCYIIECTBIISIETCS] OE€CIIATHO.

3.4.5. IlonyuyeHue pe3yjbTara npeaocTaBJIeHUuss MyYHUIMNAJIbHOH YCJIYTH

3.4.5.1 OcHoBaHueM [JIs Hayaja aIMUHUCTPATUBHOWU MPOIEAYPHI SBISETCS
TOTOBBIM K BbIJIAU€ PE3YyNIbTAT NPEAOCTABICHHS MyHUIUIIAIbHOW YCIYTH.

[Tonb3oBaTenb BIpaBe MOIYYUTh PE3YJIBTAT MPEAOCTABICHUS MYHUIUIIAIBHON
ycIyru B (hopMe IIEKTPOHHOTO JTOKYMEHTA WM JOKyMEHTa Ha OyMa>KHOM HOCHUTEle
B TEUEHUE CPOKa ACHCTBHUSI, pe3ybTaTa IPeA0CTaBICHUS MYHUIIMIIAIbHON yCIIYTH.

Kpurepuem npuHsTHS pemieHUs MO JaHHOW aAMHHUCTPATUBHOW MPOLEAYPE
ABIISIETCS. HAJIMUWE PE3yJbTaTa MPEeAOCTaBICHUS] MYHUIUIAIBHOW YCIYTd, KOTOPBIN
IPENOCTABIAETCS MOJIb30BATEIIO.

Pe3ynbsrarom aIMHUHUCTPATUBHOM MPOILEAYPHI SABISETCS Bbl1aya (HaIpaBICHUE)
MOJIb30BATENI0  JIOKYMEHTOB,  SIBISIFOIIMXCS ~ PE3YAbTaTOM  IMPEAOCTABICHUS
MYHHULUIIAJIBHON YCIYTH.

CrocoboMm  ¢ukcanmuu  pe3yiaprara  BBIIOJHEHHS  aJAMHHHUCTPATUBHOMN
npoueaypsl (MOIydYeHUE pe3yapTara NPEeJOCTaBICHUS MYHULUNAIBHOW YCIyru
B (hopMe 3NIEKTPOHHOI0 JOKYMEHTA, MOJNUCAHHOTO YCUJIEHHOW KBaTU(UIIUPOBAaHHON
JIEKTPOHHOM MOJNUCHIO YIOJIHOMOYEHHOIO JIOJDKHOCTHOTO JIMIA  YUPEXKICHHUS
YIOTHOMOYEHHOrO0 OpraHa SIBISETCS YBEJOMIICHHE O TOTOBHOCTH pe3yabTara
[IPEIOCTABICHUS MYHHULMIAJIBHON YCIYTM B JMYHOM KaOWHETE MOJIb30BaTelIs
Ha EquHoM u PermonansHOM moprailie.

3.4.6. IlosryuyeHue cBeJeHUI 0 X0/le BbITIOJIHEHHS 3aMpoca

3.4.6.1 OcHoBaHueM [Jisi Hadaja aIMUHUCTPATUBHOU TMPOIEAYPHI SIBISIETCS
oOpaieHue Tmonb3oBarenass Ha Epunbii u  PermonanbHbBI mopTan Wik calT
YUpEKJICHUS] YMOJIHOMOYEHHOIO OpraHa C LEeJbI0 MOJYYEHUS] MYHULMIAIbHOMN
YCIIYTH.

[Tonb3oBaTenb HKMEET BO3MOXHOCTb MOJYYEHUS HHPOpPMALMM O XOJE



MPEAOCTABIEHNS] MyHULIMTIAJIBHOW YCITYTH.

Nudopmanus o xone npegocTaBieHUss MyHUITUTIATBHOW YCIyTd HaMpaBseTCs
MOJIB30BATENI0 YUPEKACHUEM YIIOJTHOMOYEHHOIO OpraHa B CPOK, HE MPEBBIIIAOLINN
OJTHOTO paboyero [HsA T1OCJ€ 3aBEPUICHUS] BBIMOJHEHUS COOTBETCTBYIOIIETO
JNIEUCTBUSA, HA aAPEC IEKTPOHHOM MOYTHI WJIM C UCIIOJIb30BAHUEM CpencTB EnquHoro u
PernonanpbHoro nmoprana, caiTa yuypexJaeHUsl YIIOJIHOMOUYEHHOTO OpraHa 1mo BbBIOOpY
MMOJIL30BaTEIA.

[Ipu mnpenocraBleHMM MYHUIUNAIBHOM YCIyrd B 3JEKTPOHHOM (Qopme
MOJIB30BATENIO HAPABIISAETCS:

a) YBEIOMJICHHE O 3alKCH Ha MPUEM B YUPEXKJICHHE YTIOJTHOMOUYEHHOIO OpraHa,
coZieprKalllee CBEICHUA O J1aTe, BPEMEHU U MECTE IPUEMA,;

0) yBemoMJieHHE O TPHUEME U PETUCTPAIMU 3alpoca M UHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS] MYHUITUITAIIBHOW YCITYTH, COAEPIKAIlee CBEACHUS
o ¢akre mpueMa 3ampoca M JIOKYMEHTOB, HEOOXOAUMBIX [JIsi TPEAOCTaBICHUS
MYHULIMTIAJIBHON YCIYTH, W Hadaje MOpoleaypbl MPeIOCTaBICHUS MYHUIUIATLHON
YCIYyTd, a TakXKe CBEACHHUS O JaTe€ W BPEMEHM OKOHYAHUS TMPEOCTaBICHUS
MYHUITAIIAIBHOW YCIIYTH JIMOO MOTHMBHUPOBAHHBIA OTKAa3 B MPHUEME 3alpoca U UHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIICHHUS MYHUIIUIIAIIBHOW YCIIYTH;

B) YBEJOMIJICHHE O Pe3y/IbTaTax paCCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX JIJIs
NPEAOCTABICHUS MYHUIIMNAIBHON YCIYTrH, COJIEpIKAIIEe CBEACHUS O NPUHATHH
MOJIOKUTEIIBHOTO  PEIIEHHS O  MPEIOCTAaBICHUM  MYHUUIMIAIBHOW  YCIYTH
¥ BO3MOXKHOCTH TMOJTYYUTH PE3yIbTaT MPEI0CTABICHUS MYHUIIUTIIAILHON YCIIYTH MO0
MOTHBHUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHUILIUITAIBHOW YCIYTH.

Kpurepuem npuHsTHS pemieHUs MO NaHHOW aAMHHUCTPATUBHOW MPOLEAYPE
SBIISICTCS OOpalieHue moyib3oBarens Ha Enunbpiii 1 PernoHanbHBINA MOpTad WINM CAWT
VUPEKICHUA YIOJIHOMOYEHHOTO OpraHa C MEJIbI0 NOJYYEHHUS MYHHIUNAIbHON
YCIIyTH.

Pesynsrarom  agMUHUCTpPAaTUBHOW  TPOLEAYPHl  ABISAECTCA  IOJYYECHHE
MIOJIb30BATEIIEM CBEJICHUI O XONI€ BBINOJHEHUS 3alpoca B BHUJIEC YBEAOMJICHUM Ha
aZpec DJICKTPOHHOW IOYTHl WM B JIMYHOM KaOuHeTe Ha ExamHom m PermonanbHOM
nopraje WIM calTe YUYpexkKICeHHS YIOJIHOMOYEHHOTO oOpraHa 10 BbIOOPY
MOJIL30BaTEMA.

Cnocobom (ukcanmmu pe3yinbrara aAMUHUCTPATHBHOM TPOLETYPHI SBISICTCS
OTOOpa)XCHWE TEKYIIero craryca MPeAOCTaBICHUS MYHUIUIIAIBHON  yCIyrd
B JIMYHOM KaOHWHETE II0JIb30BaTeIsd Ha Ennaom u PernonanbHOM mnoprajie B
ANIEKTPOHHOM opme.

3.4.7. OcyuiecTB/IeHHE OLIEHKN KA4€CTBA MPEI0CTABIEHU MYHHIMNIAJbHO
YCJIYTH.

3.4.7.1 OcHoBaHueM [Jisi Hadaja aIMUHUCTPATUBHOWU MPOIEHYPHI SBISACTCS
OKOHYaHHE MPEOCTABICHUSI MyHULIUTIATBHON YCIYTH MOJIb30BATENIO.

[Tonb3oBarento oOecmeurnBaeTCss BO3MOXKHOCTh OIIEHUTHb JIOCTYIMHOCTh U
KaueCTBO MYHHUILIMNAJIBHOW yciayru Ha EnuHoM u PermoHallbHOM moprane B cilydyae
dbopMupoBaHUS 3apoca O MPEIOCTABICHUN MYHUIIMIAIbLHON YCIYTU B 3JEKTPOHHOU

dbopwme.



Kpurepuem npuHATHS pelieHUs IO NaHHOW aIMHHMCTPATHBHOM NpPOLENYypeE
SBJISICTCSL COIVIACHUE II0Jb30BaTElsl OCYLUIECTBUTh OLEHKY IOCTYIIHOCTH MU KadyecTBa
MYHUILMIIAJIBHON YCIIYTH, C HUCIOIB30BaHUEM cpeAcTB Enunoro m PernonanabHOro
rnopraia.

Pe3ynprarom agMUHUCTPATUBHOM IPOLEAYPHI SBIACTCS OLEHKA JOCTYIHOCTH
Y KaueCTBa MYHUILUINAIBLHON yciayrd Ha EnnHoM u PernonansHoM nopraie.

CnocoboM (ukcanuu pesynbrara aJMUHUCTPATUBHOM MNPOLEAYPHI SABISETCS
yBeIOMJIEHHE 00 OCYIIECTBICHUH OLIEHKU JOCTYIMHOCTU U Kaue€CTBa MYHUIIMNAIbHON
ycayru Ha EquHoM u PernonansHOM moprailie.

3.4.8. HocyneOHoe (BHecyneOHOe) 00:kajlOBaHUE PpelIeHUl U JAeHCTBUIl
(0e3neiicTBUsA) opraHa (OpraHM3anMu), [JOJOKHOCTHOIO JIMIA  OpraHa
(opranuzanum) Ju00 MyYHHUIMNAJIBLHOIO CJIYKAIero

OcHoBaHMeM i1 Hayajga QJMUHUCTPATUBHOM TPOLEAYpPHI  SIBISETCS
oOpallieHre TOJIb30BaTeNII B YUYPEKJICHHE YIOJTHOMOYEHHOTO OpraHa ¢ IEeJbIo
MOJTYYCHUSI MYHUIIUTIAIBbHON YCIyTH.

[Tonp3oBarento  obOecrieurBaeTCS  BO3MOXHOCTh  HAMNpPaBJICHUS  KAJIOOBI
Ha pelnieHus W JeicTBusA (Oe3aeicTBHE) yupexaeHUs YIOJHOMOUYCHHOTO Oprasa,
JOJDKHOCTHOTO  JIMIIA YUPEXJEHUS YIOJHOMOUYCHHOTO OpraHa CIyXallero B
COOTBETCTBUHU co cTaTbeu 11.2 denepanabHOTO 3aKOHa Ne 210
C WCIIONIb30BaHMEM TopTaja (enepanbHONW TOCYIapCTBEHHON WHGOPMAIIMOHHON
CUCTEMBI, 00ECIeUnBaIOIIEH MpoIecC AOCyAeOHOro (BHECYIeOHOr0) 00KaloBaHUS
pemieHnit u  AedcTBui  (0e3A€MCTBUS), COBEPIIEHHBIX TMPU MPEIOCTABICHUU
TOCYIJapCTBEHHBIX ¥ MYHHUIUINAJIBHBIX YCIYyT OpraHamu, MpeJoCTaBISIOIUMHU
rOCYIapCTBEHHbIE M MYHHIMIAIbHBIE YCIYTM, HUX JAOKHOCTHBIMU JIMLIAMH,
TrOCYIapCTBEHHbIMM M  MYHHUIMNAIBbHBIMH  CIY)XAIIMMU C  HCIOJb30BAaHUEM
UH()OPMAIMOHHO-TEICKOMMYHUKAIMOHHOW ceTn "MHTepHeTr" (mamee - cucTema
OCYyneOHOro 00KaIOBaHUA).

[Ipy wHampaBieHUM >KaNOOBI B AJIEKTPOHHOM BHUJE IOCPEICTBOM CHCTEMBbI
J0CyIeOHOTO 00’KaJIOBAaHUS C HUCIIOJb30BAHUEM uH(OpMaIMOHHO-
TEJIEKOMMYHUKAaIIMOHHOW ceTh "MHTepHeT", OTBET Mmonb30BaTeito (MperIcTaBUTENIO
MOJIb30BAaTENs) HAIPABISETCS MOCPEICTBOM CHUCTEMBI JOCYIeOHOTO 00XKaJTOBaHUSA,
a TaKkXKe Croco0OM, YKa3aHHBIM TOJIH30BATEIIEM MPHU T0Jaue KaTO0O0bI.

Kpurepuem npunsATHS pemieHds MO JaHHOM aJMHUHUCTPATUBHOM NPOLEAYPE
ABIISIETCS ~ HEYJOBJIECTBOPEHHOCTh  IOJb30BATENsl PEHICHUSIMH UM JEHUCTBHUSIMU
(Oe3meicTBUSIMU) YUPEKIICHUS YIOJTHOMOUYEHHOTO OpraHa, IOJDKHOCTHOTO JIMIIA
YUPEKJICHHS] YITOJIHOMOUYEHHOTO OpraHa, MyHUIIUIIAIBHOTO CITYKAIIEro.

PesynbraToM agMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS HAMPABICHHUE >KaT00bI
MOJIb30BATENsl B YUPEXKJCHHE  YIOIHOMOYEHHOTO  OpraHa, IMOJaHHOW C
MCIIOJIb30BAHUEM CHCTEMBI JOCYIEOHOTO 00KAIOBAaHUS B AJIEKTPOHHOM BUJIE.

Cnocobom (ukcanuu pe3ynbrara aAMUHUCTPATUBHOM MNPOLEAYpPHl SABISETCS
perucTpanus >kano0bl MOIb30BaTENs, a TAKXKE pe3ylibTara PaCCMOTPEHHUS KalloObl B
CUCTEME J10CYyeOHOTO 00KaIOBaHUS.

3.5.HOpHIlOK HCIIPABJICHUA NONIYIICHHBIX OIICYaTOK H OmHOOK B BbIJAHHbBIX B
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pe3yJibTare NPeaoCcTABJIEHUS MYHUIMNIAJIbHOMH YCJIYI'H JOKYyMEHTaxX

3.5.1. OcHoBaHMEM UIsi HadaJa aJAMUHUCTPATUBHOM IPOLEAYPHI SABISIETCS
MOJIyYEHHE YUPEXKJACHUEM YIOIHOMOYEHHOTO OpraHa 3asBIICHUA 00 HCIPaBICHHUU
JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIAAHHBIX B Ppe3ydbTare MperloCTaBICHUS
MYHUIMOATBHOM YCIYTM JOKYMEHTaxX (najnee — 3asBI€HHE 00 HWCIpaBICHUU
JOMYIIEHHBIX OTIEYaTOK U OIITUOOK).

3.5.2. 3asgBneHue 00 UCHPABICHUU JIOMYIIEHHBIX ONEYAaTOK M OIIHUOOK
MOJAETCS B MPOU3BOJILHON (hOPME U JTOJIKHO COAEPIKATh CIEAYIOIINE CBEICHUS

HAaUMEHOBAHUE YUYPEKJEHUS YNOJHOMOYEHHOro opraHa, W (Win) (paMuiuio,
UMs, OT4eCTBO (IMOCJeNHee - NpPH HAJIMYMU) JOHKHOCTHOIO JIMLA YUYPEKICHUS
YHOoMTHOMOYEHHOTO0 OpraHa, BBIAABIIETO JIOKYMEHT, B KOTOPOM JOIYyIIeHa OIevyaTka
WJIM OITHOKA;

damunuio, uMsA, oOTYecTBO (TOCieqHee - TMpU HaJIU4YWU), CBEACHUS
O MECTE KHUTEJIbCTBA MOJb30BaTEeNsl - (U3MYECKOro JMIa JUOO HaMMEHOBaHHE,
CBEJICHUSI O MECTE HaXOXACHUS IMOJIb30BATENS - FOPUINYECKOTO JIUIA, @ TAKKE HOMED
(HoMepa) KoHTakTHOTO TenedoHa, aapec (aapeca) OHICKTPOHHOW TMOYTHI (MpHU
HaJIMYMKA) M TIOYTOBBIA ajpec, MO KOTOPHIM JOJKEH OBbITh HANpaBlI€H OTBET
MOJIb30BaTENIO;

PEKBU3HTHI JOKYMEHTOB, B KOTOPBHIX TOJIb30BATE/Ib BBISBUJI ONEYATKU U (WUJIN)
OIITNOKMU;

KpaTkoe OIKMCAaHME OIleyaTKu U (WJIKM) OIIMOKM B BBIJIAHHOM B pE3yJbTare
PEIOCTABICHUS MyHUITUTIATBHOM YCIYTH JOKYMEHTE;

yKazaHue crnocoba HHQOPMHUPOBAaHMS TOJIH30BATENI O XOJE PACCMOTPEHHS
BOMpoca 00 MCHPaBICHUU OMEYaTOK M (MJIM) OLIMOOK, BBISBICHHBIX MOJIb30BATENIEM,
M 3aMEHE [JOKYMEHTOB, a TaKXe TMpeJCTaBIeHUs (HampaBieHUs1) pe3yibTara
pPaccMOTpEHUs 3asiBICHUS MO0 yBeIOMIJICHHUSI 00 OTKa3e B UCIPABICHUM OMEYATOK U
(vwr) omMoOOoK.

3.5.3. K 3asBnenuto 00 wHCHpaBiICHUU JAOMYIICHHBIX OINEYATOK U OIIMOOK
IPUIIAraloTCs

KOIHS IOKYMEHTa, B KOTOPOM JIOMYIIIeHa OMIMOKa WM OTIeUaTKa;

KOMHUS ~ JOKYMEHTA, [MOATBEPXKIAIOMIEr0  IMOJHOMOYMS  MPEACTABUTEIA
[I0JIb30BaTeNsl, — B  Cllydae MPEACTaBICHUS  HMHTEPECOB  IMOJIb30BATEII
IIPEICTABUTEIIEM.

3.5.4. Cpok wucmpaBicHUS IONMYIICHHOW OICYaTKd W OIMMOKH HE MOXKET
MpEBBIIATh 5 pabOYuX THEW CO JHS PETUCTPALMH B YUPEKICHUH YIIOIHOMOYEHHOTO
oprasa 3asBJICHUsI 00 UCTIPABICHUH JOMYIICHHBIX OMEYaTOK U OIHOOK.

3.5.,5. B ciywae oOTkaza yypexXJACHUsS YNOJHOMOYEHHOIO OpraHa B
WCIIPABIICHUH JOMYIICHHBIX MMH OIMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YIbTATe
MPEAOCTABICHNUS MYHUIMNAIBHOM  YCIYrM JIOKYMEHTax JIMOO  HapylIEHUs
YCTAHOBJIEHHOTO CpPOKAa TaKUX HCIPABICHHM, MOJb30BATEIb MOXKET OOpPATUTHCS C
#ano0oW Ha TaHHBIA OTKa3.

XKanoba, mnocTynuBiIass B YYpPEXKICHHE YIOJHOMOUYEHHOIO OpraHa B
WCIIPABICHUM JIOMYIICHHBIX OMNEYaTOK MU OWMOOK WM B Ciyyae O0OKaJlOBaHUS
HapyIIeHUs] YCTAHOBJIEHHOTO CPOKAa TaKUX UCIPABICHUM, MOMJICKUT PACCMOTPEHUIO
B TEUCHHE 5 paboUynX JHEH CO IHS €€ PerucTpalum.



3.5.6. Ilo pe3synbraram pacCMOTpPEHHUsI >KaJlOObl MPUHUMAETCS OIHO U3
CIEAYIOIIMX PELICHUM:

1) xanoba ynoBieTBOpsieTCs B (OpME UCIPABICHHS JOMYIIEHHBIX ONEYaTOK
¥ OIIMOOK B BBIAHHBIX B PE3YNbTATe MPEIOCTABICHUS MyHUIIUITATILHON YCIIYyTH;

2) B YIOBIIETBOPEHUU KaI00BI OTKa3bIBAETCS.

3.5.7. B cnyyac BHecCEHUs HW3MEHEHH B BBIJAHHBIE [0 peE3yibTaram
NPEJOCTAaBICHUSI ~ MYHHUIMIAIBHOM  yCIyTM  JOKYMEHTBI,  HAaIlpPaBJICHHBIX
Ha WCIIpaBIEHHE JOMYIICHHBIX OMNEYaTOK M OIIMOOK, OMYIICHHBIX IO BHHE
yUpexIeHHs] YIIOJTHOMOUYEHHOI'O OpraHa, Iiara ¢ oJjib30BaTelisl He B3UMAETCS.

4. M@opMBbI KOHTPOJIS 32 UCIIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Ilopsaaok ocyumiecTBJIeHUS] TEKyLIero KOHTPOJSA 3a COOJII0IeHrueM |
HCIOJTHEHHUEM  OTBETCTBEHHBIMH  JOJKHOCTHBIMHM  JIMHAMH  IOJIOKEHUI
periiaMeHTa W HHbIX HOPMATHUBHBIX IMPABOBBIX AKTOB, YCTAHABJIMBAKIIUX
TPpeOOBAHMS K NMPEI0CTABJIECHNI0 MYHHIIUNIAJbHON YCJIYI'H, a TAKKe NPUHATHEM
UMM pelieHuH

4.1.1. JomKHOCTHBIE JHUIA YUYPEXKICHUS YIOITHOMOUYECHHOTO OpraHa Ipu
NpPEAOCTABICHUA MYHULMNAIBHOM  YCIYTM  PYKOBOJACTBYIOTCSL  MOJOXXKECHUSMU
Hacrosiero Permamenra.

4.1.2. Texymuii KOHTPOJIb 332 COOJIFOICHUEM M MCIIOJIHEHHEM OTBETCTBEHHBIMHU
NOJDKHOCTHBIMU JIMLIAMHU  YUPEKJCHHUS YIOJTHOMOYEHHOIO OpraHa IOJIOKEHUHN
PernamenTa u MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAaHABIMBAIOUIUX TPEOOBaHUS
K IMPEAOCTABICHUIO MYHMIIMIAJIBHON YCIYI'HM, a TAKXE NPUHITHEM HUMHU PEUICHUUN
OCYILECTBISIETCA ~ PYKOBOAUTENEM  YUPEXKACHUS  YIOIHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a OpraHu3alfio padoThl MO MPEJOCTABICHUI0 MYHUIIMIAIbHON
YCIIYTH.

4.1.3. Texymuil KOHTPOJb OCYIIECTBISIETCS IYyTeM IMPOBEACHUS ITPOBEPOK
COOJIONIEHUS U BBITIOJIHEHUS OTBETCTBEHHBIMH JOKHOCTHBIMHU JIMIIAMH YUPEKICHUS
VYIIOJTHOMOYEHHOIO ~ OpraHa  IOJOXKEHUMUM  Hacrosmero  PermameHnTra,  HMHBIX
HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoit denepanuu.

4.1.4. TlpenMeToM KOHTpPOJIA SIBJISETCS BBISIBICHUE M YCTPAHEHHE HAPYIICHUIN
MpaB MOJIb30BaTENEH, TOPSAIKA PACCMOTPEHHMS 3alPOCOB, OOPAIICHHI MOJIB30BaTENCH,
OIICHKa TIOJTHOTHI PACCMOTPEHHUs OOpallleHUul, OOBEKTHMBHOCTh M TIIATEIHLHOCTH
MPOBEPKH CBEJCHUN, 0OOCHOBAHHOCTh M 3aKOHHOCTH MPEJIaraeMbIX JUIsl IPUHSATHUS
PENIeHHI 1Mo 3armpocaM U 00paIieHUsIM.

4.2. Iopaaok U NMEePUOAUMYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX M BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4yeCcTBa MPeIOCTABJIECHNS] MYHUIIUNAJIBHOW  YCJIYIH,
B TOM 4HcJe TOPAAOK W (GopMbl KOHTPOJIS 32 NMOJHOTOH M KAa4eCTBOM
NpeoCTABICHUSI MYHUIIUNIAJIBLHON yCIyTH

42.1.B mensx  OCYIICCTBICHHS  KOHTPOJS  3a  TPEIOCTABICHHUEM
MYHULIUMAIBHOW YCIYTH, a TakKKe BBISIBIICHHS W YCTpaHEHUs HapyUICHUU MpaB
MOJIb30BaTENIe YUpEKJIeHHEM YTOJHOMOYEHHOIO OpraHa MpOBOJSTCS IJIAHOBBIE U
BHEIIAHOBBIE MPOBEPKHU.



4.2.2. llpoBegeHue IUIAHOBBIX IPOBEPOK, TMOJHOTHI U  KadyecTBa
MPEIOCTAaBICHUS MYHUIMIAIBHOM YCIYTM OCYHIECTBISIETCS B COOTBETCTBUHM
C YTBEpXJACHHBIM rpauKoM, HO He pexe 1 (0aHOro) pasza B roa.

4.2.3. BHemnjaHOBbIE MPOBEPKHU MPOBOJSATCA MO 0OpaIieHusIM PU3nIecKux Jull U
IOPUANYECKHUX JIMI] € KaI00aMH Ha HapyIlIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XO/E€
MPEeIOCTaBICHU MYHUIMNAIbHON YCIyTd, a TakKe Ha OCHOBaHUM JIOKYyMEHTOB U
CBE/ICHUI, YKa3bIBAIOIIMX HA HapyUICHUE UCIIOHEHUs onoxeHus Peramenra.

4.2.4. Pe3ynbTaThl IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK  OGOPMIISIOTCS
B BHUJIE€ CIPABOK, I'I€ OTMEYAIOTCS BBISIBICHHBIE HEIOCTATKU M MPEIJIOKEHUS MO UX
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTH [OJ:KHOCTHBIX JIMI OPraHa, MPeI0CTABJISIOLICTrO
MYHUIHMIAJIBHYIO  yCJIyry, 3a pemieHuss M JeilictBusi  (Oe3xeiicTBHe),
NpUHUMAaeMble  (OCylIecTBJAsieMble) MMM B XO0de  NpedOCTaBJICHHS
MYHUIUNIAJIbHOM YCJIYTH

4.3.1. OTBETCTBEHHOCTh 3a HAJJIEKAIllEe MPEAOCTABICHUE MYHUIMIAIBHOU
YCIIYTHM BO3JIaraeTcsi Ha PYKOBOIAUTENS YUYPEKACHUS YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a OpraHu3alyio paboThl MO MPEIOCTABICHUIO MYHUIIUIAIbHON
YCIIYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEIOCTABICHUE MYHULUIAIbHOM
YCIYTH  3aKpeIUIsieTcs B JOJDKHOCTHBIX  PENIAMEHTaX JIOJKHOCTHBIX — JIMII
VYIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IIPEJOCTABICHUE MYHMIMIAIbHON
YCIIYTH.

4.3.3. B cnydae BBISBICHUSI HapylI€HU 3aKoHOAATEIbCTBA Poccuiickoit
Penepauny U 3aKoHOAATeNbCTBA KpacHOAApCKOro Kpas, IOJIOKEHHWM HACTOSIETO
PernmamenTa, a Takke IpaB II0Jb30BAaTEJICH BUHOBHBIE JIMLA IIPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

4.4. TlosokeHUWsi, XapakTepusywinue TpeOoBaHusi K MNOPSAKYy u dopmam
KOHTPOJIA 32 MPeIoCTABJICHHEM MYHHIMIAJbHOH YCJIYrH, B TOM YHCJIE CO
CTOPOHBI IPAXKIAaH, UX 00beIMHEHUI U OPraHu3aAlUil

4.4.1. KoHTponb 3a  NOPEIOCTABICHUEM  MYHULMNAIBHON  YCIyTH
OCYIIECTBISIETCS B (popMe MPOBEPKH COONIOACHUS MOCIEI0BATEIbHOCTH JEHCTBUH,
ONpeIeTIEHHBIX aAMUHUCTPATUBHBIMU IpoUeAypamMu o HCIIOJIHEHUIO
MYHULUNAIBHON  YCIyTH, TPUHIATHEM  PEUIEHUNA  JOJDKHOCTHBIMHM  JIULIAMH
YUpEKJCHHUS] ~ YNOJTHOMOYEHHOTO  OpraHa,  COOJIOACHUS M HUCIOJIHEHUS
JTOJKHOCTHBIMU JIMLIAMH  YUPEXKACHUS YMNOJHOMOYEHHOIO OpraHa HOPMATUBHBIX
npaBoBeIX akTOoB Poccuiickoit ®enepanuun, KpacHomapckoro kpas, a Takxke
MOJIOKEHU I HacTosero Permamenra.

4.4.2. Tlopsaok 1 GOpMbI KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIATIAIEHON
YCIYTH CO CTOPOHBI YITOJTHOMOUYEHHBIX JIOJIKHOCTHBIX JIUL] YUPEKACHUS
VY0oIHOMOYEHHOTO OpraHa JIOJKEH ObITh TOCTOSIHHBIM, BCECTOPOHHUM,
O00BEKTUBHBIM U 3D PEKTUBHBIM.

4.4.3. Kontposib 3a wucnojiHEHHMEM PernrameHTa €O CTOPOHBI TpaKkaaH, HX
OObEIMHEHUN W OpraHu3aluil SBISIETCS CaMOCTOSTENIbHOM (OpMOIl KOHTpPOJIsS



M OCYLIECTBISIETCS  NYTEM  HampaBieHUs  OOpalleHHd B y4pexJACHHE
YHOMTHOMOYEHHOr0 OpraHa W MOJy4€HHs MUCbMEHHOM M YCTHOM HH(MOpMAauu o
pe3yiabrarax MpoBEACHHBIX MPOBEPOK U MPUHATHIX MO pe3yJibTaTaM MPOBEPOK MeEpax,
B TOM 4YHCIIe 00KaJOBaHUs NEHCTBUM (O€31EHCTBUS) U PELIEHUH, OCYIIECTBISIEMbIX
(NpUHATHIX) B X0J€ UCIONHEHUs1 PernaMeHnTa B cyneOHOM MOpSIKE, B COOTBETCTBUU
¢ 3akoHomarenbcTBOM Poccuiickon denepanuu.

5. JdocyneOHblii (BHecyneOHBbINH) MOPSAAO0K 005KAaJT0BAHUS PelICHUN U JedCTBUM
(0e3neiicTBHSA) OPraHoB, NPEAOCTABIAIIIMNX MYHHMIHUNAJAbHbBIC YCIYIH, 4 TAKKe
UX T0JKHOCTHBIX JINI
5.1. Mupopmauus AJds1 3aMHTEPECOBAHHBIX JHIl 00 MX IpaBe Ha JaocyleOHOe
(BHecyneOHoe) oOxajioBaHue JeiicTBuil (Oe3meilicTBUs) M (WIH) peLIeHUN,
NPUHSATHIX (OCYIIECTBJIEHHBIX) B X0/Ie MPeA0CTABIEHUS] MYHUIIMNIAJILHON YCJIYTH
5.1.1. 3aunHTepecoBaHHOE JMIO (Janee — MOJb30BaTellb) MMEET IpPaBoO Ha
nocynebHoe (BHecyneOHOE) oOKaloBaHHE pEIICHUN U JeucTBUi (Oe3mercTBus)
U (WIK) pelieHHid, MPUHIATHIX (OCYIIECTBICHHBIX) YUPEKICHHEM YOTHOMOUYEHHOTO
OpraHa, JOJDKHOCTHBIM JIMIIOM YYpPEXJACHHS YIOJTHOMOYEHHOTO OpraHa B XOJe
PENIOCTAaBICHUS MYHUIIUMAIBHOW yciayru (nmanee — nocyaeOHoe (BHecynaeOHOe)
o0kasioBaHue).

5.2. Opranbl MECTHOT0 CaMOYIIPABJICHNUS, OPTAHU3AIMH W YIIOJTHOMOYCHHbIC HA
paccMoTpeHHe KaJ00bl JIMIA, KOTOPbIM MOKeT ObITh HaNpaBJ/ieHa 3:Kaji00a
3asiBUTEJISl B 10CY1eOHOM (BHeCY1e0HOM) MOPsiAKe

5.2.1. Kanoba Ha pemeHuss u aerctBus (Oe3AeHCTBUE) TOKHOCTHBIX JIHI]
YUPEKIEHHUS YINOJIHOMOYEHHOTO OpraHa, MYHULMMNAIbHBIX CIIYKAalIUX MOJAeTCs
MOJIb30BATEIEM B YUPEKACHUE YMOJHOMOUEHHOIO OpraHa Ha UMs PYKOBOIMTEIIA
YUPEKIEHUS YIIOTHOMOUYEHHOTO OpraHa.

5.2.2. Bcnyyae eciam oOXKadyrOTCA peIIeHUs W jacicTBus (Oe3meicTBHE)
PYKOBOIUTENS YUYPEXKIICHUS YIOIHOMOYEHHOTO OpraHa kainoba Tmomaercs B
aIMUHUCTPAIIMIO MYHHUIIUIIAJIBHOTO o0pa3oBaHus KopeHOBCcKkuii paiioH, TIJiaBe
MYHULIUNAIBHOTO  00pa3oBaHus KoOpeHOBCKWIl  pailoH, 3aMECTUTENIO0  IJVIABBI
MyHULHMNAIBHOTO  oOpa3oBaHusi  KopeHOBCkoro  paiioHa,  KypUpPYIOIIEMY
COOTBETCTBEHHOE HAIPABIICHHE.

5.3. Cmnocodbl uHpoOpMHpOBAHUS 3asiBUTeJeld 0 TmopsiAKe MNOXaYu U
paccMOTpeHHs Kajao00bl, B TOM 4YHCJie ¢ UCNOJAb30BaHueM EamHoro mopraja u
PernonasbHoOro nopraJja

5.3.1. Huadopmamuio o TMOpSAKEe IOAAaYd H  PACCMOTPEHHS  KAIOObI
MOJIb30BATEIM MOTYT MOJYYUTh Ha MHPOPMALMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B
MECTax MPEIOCTABICHUS MYHUUUIIAIBHON YCIYTM HEMOCPEACTBEHHO B YUPEKIACHUU
VYoTHOMOYEHHOTO OpraHa, Ha OPUIIMATBPHOM CalTe YUPEKIACHHS YIIOITHOMOUYEHHOTO
oprana, Ha EnnHom noprane u PernonansHom nopraine.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PErYJIUPYIOIINX MOPSAA0K
n0cya1eOHOro (BHeCcya1eOHOro) 00:xaJI0BaAaHUA pellieHU 1 aeiicTBui (0e3aeiicTBUS)



OpraHa, npeoCTaBJIAI0IIEr0o MyHMIHIAJIBHYIO YCJIYIY, a TAKHKe ero
AOJIKHOCTHBIX JINII

5.4.1. HopmarTuBHBIMH HpPaBOBBIMU AaAKTaMH, PETYIUPYIOIIUMH TOPSAIOK
nocyneObHoro (BHecyaeOHOT0) oOKalloBaHUS pelIeHUM W AehcTBUl (Oe3meicTBuA)
YUpPEXKACHHUS]  YIIOIHOMOUYEHHOIO OpraHa, JOJDKHOCTHBIX JIML  YUPEXKIACHUS
VYoIHOMOYEHHOTO OpraHa, 1100 MyHHUIIMIAIbHBIX CIYKAIlIUX, SBISIOTCS:

1) ®enepanbubiii 3akoH ot 27 utons 2010 . Ne 210-03 "OO6 opranuzanuu
MPEI0CTABIEHUS TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX YCAYyT";

2) [locranoBieHne aJIMMHUCTPALMA MYHULIMIAIBHOIO  00pa30BaHMS
Kopenosckuii paiion or 21 mas 2019 roma Ne 632 «OO6 yrBepxkaeHuu Ilopsiaka
[0JIaYu ¥ PACCMOTPEHUs KajloO Ha pelieHus U AeicTBus (0e31eiCTBIE)0TPaCIeBbIX
(pyHKIMOHAIBHBIX) OPraHOB AAMUHUCTPALMK MYHHUIMNAIBHOTO 00pa3oBaHUs
KopeHoBckuii  paiioH, NPEAOCTaBISAIOMIMX  MYHULUNAIBHBIE  YCIYTH,  HUX
JOJIKHOCTHBIX JIULl 1 MYHUIIUTAIBHBIX CITYXKAIIHX».



	- в Федеральном реестре http://ar.gov.ru/ru;

