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[Ipo¢puisn KomniexroBanus ponaa I'ocynapeTBeHHOro G1OXKETHOrO
YupexkaeHus: KyabTypbl PecnyOiaunkn Xakacus
«Xakacckasi pecny0IMKaHCKas AeTcKas GHOIHOTEeKa»

1. O6mue nmoJioxkenus

OcHOBHbIE TI0NI0KEHNs POGUIL KOMILUIEKTOBAHHS (GoHIa XaKacckoil pecnyOInKaHCKoM
JeTCKoi Oubmmotexkn (nanee - domma Xakacckodt PJIB) OTpakaloT MPHHLKIBI TIONOTHEHHS
oHIZa OTEYECTBEHHBIMH M  HHOCTPAHHBIMH  JOKYMEHTAMH. Omnpenensror BHUABI H
SK3EMIIIPHOCT MPHOOPETAEMBIX H HAIPABIAEMBIX JUIS XPAHEHHS JOKYMEHTOB, HCTOUHUKH HX
KOMIUICKTOBAHHS, OCHOBHBIC YCTaHOBKHM KoMIUIeKTOBaHus (onmga Xakacckoit PJIIB. Ilpu
COCTaBICHUH NPOGHUIIS yITeHBI HONOXEHHS DelepalbHbIX 3aKOHOB: «O GUOIMOTCUHOM Aeney
(Ne 78-®3 or 29 nexabpst 1994 r.), «O 6ubmHOTEUHOM fejie B XaKacHm» (Ne 69-3PX ot
25.09.1996), «O6 oba3aTensHOM 3K3eMIUIApe JOKYMeHTOB» (Ne 77-®3 ot 29.12.1994 r.),
Hocranosnenne IlpasutensctBa PX or 25.03.2004 Ne 90 « O peamsaumn ®3 «O06
00s13aTeIIBHOM 9K3eMILIApE TOKyMeHToBY, «O 3amute aeteit ot HEGOpMaLyH, IIPHYAHSIONIEH
Bpell HX 3/0POBBIO W pasBuThion (Ne 436-®3 ot 29.12.2010 r.), «O npoTHBOmeiicTBUH
OKCTPEMHUCTCKOH AestensHocTH) (Ne 114-D3 o1 25.07.2002 r.), «O KOHTpOIE 32 AESTEILHOCTRIO
JHL, HAXOIIUNXCS IO HHOCTPaHHBIM BiusHAEeM» (Ne 255-@3 ot 14.07.2022), «O KoHTpaKTHOMH
cuCTeME B cepe 3aKymOK TOBAapoB, paGoT, YCIHyr is OGECHeUeHHS OCYNAPCTBEHHBIX H
MYHUIUMIATLHEIX HyX1» (Ne 44-@3 or 05.04.2013 r.); YcraBa Xakacckoit PJIB, ITpmkaza
Munucrepctsa KyneTypsl P@ Ne 1077 ot 08.10.2012 r. «O6 yTBepxkaeHun llopsanka yuéra
AOKYMCHTOB, BXOAJIMX B cocTaB OubmmoTeuHoro ¢oHma», PyKoBojCTBA Poccuiickoit
bubmmoreunoit acconuarmu («IIopsaok yu&Ta JOKyMEHTOB, BXOJSINIAX B COCTAaB GHOIMOTEIHOrO
donma» or 21.05. 2015 r.), FOCTa 7.20 — 2014 («Cucrema CTaHIapTOB 0 HHbOpMAaIuHy,
OHONHOTEYHOMY M M3[aTeIbCKOMY Ieily. BUONMOTEUHAS CTATHCTHKA: MOKA3ATeNH H CIUHMIBI
ucumciaenus»), 'OCTa P 7.0.94-2015 («Cucrema cTannapToB o HE(pOpMALH, OHOIHOTEYHOMY
M M3[aTeibCcKoMy Jeny. KommiekroBanme OmOMMOTeKM nOKyMeHTamMH. TepMHUHBI H
ONpeJieNIeHNsi»), BHYTPEHHHUX MHCTPYKIMH W Tnonoxenuit Xakacckoir PJIB wm IpyTHX
HOPMATHBHBIX JIOKYMEHTOB.

IIpenverom kommekTopanus (GoHAOB B cooteTcTBHH ¢ PDefepaibHbM 3aK0HOM «O
OHOIHOTEIHOM JIeTiey» SBISETCS JOKYMEHT - MATEPHANBHELA 0OBEKT C 3aKCHPOBAHHOMN Ha HEM
uHGOpPMAlMEH B BuIE TEKCTa, 3BYKO3ANMCH WM H300DaXEHHs, NpeIHA3HAYEHHBH JUIs
Iepeaiadd BO BPEMEHH U NPOCTPAHCTBE B LENSIX XPAHEHHS U OOIIECTBEHHOTO HCIOJB30BAHMUI.
KomrutektoBanme ¢onna Xakaccxoit PJIB B 1menoMm Benéres ¢ y4ETOM pPEKOMEHIanui
cnenuanucroB Llentpa Gubnuorpadum nerckoii kuuru PI'JIB, B TOM 4Hcie B YacTH TIEPEYHS
U3/1aTeNIbCTB, MMCIOLIUX B PENEPTyape H3NaHUs IS AETEH U IOJPOCTKOB.

1.1.Ilonumuka Komnaekmoganus
Xaxacckas PJIb coOHpaeT M XpaHHT JOKYMEHTHI HA BCEX HOCHTENIAX uHbopMaIuy,

Co3laHHbIe Ha TeppuTopuu Poccuiickoit deneparuyu Ha pyccKOM M APYTHX S3BIKAX HA OCHOBE
NPHHNKIA OOOCHOBAHHOH MOJNHOTBL, KOMIUIEKTYET MOKYMEHTHI C Y4YETOM HX HCTOPHKO-



KYJIBTYpHOM, XYJOKECTBCHHOM IIEHHOCTH Ha OCHOBE KOOPAUHALUH C KPYIHCHIIMMH
OmOIMOoTeKaMH, H3AATENHCTBAMHI M KHHKHBIMU SpMapKaMH.

1.2. Ilenu komniaekmosanua

— ¢opmupoBanre (GOHAA, OOECIEYHBAIOIIET0 COXPAaHEHHE COLHMAJIBHOW W KYJNbTYPHOU
aMATH, KYJIbTYPHOTO HACIeIWs B OTHOIICHHUM JIUTEPATyphl, M3JaHHOH Ha DPYCCKOM
a3bIKe (B TOM YHCIE TEPEBOJIHON) Ui AeTed B Bo3pacTe A0 15 JleT Ha TEPPUTOPUH
PCOCP-CCCP-PD;

— (opMmupoBaHHe HaHOOJIEe MOJTHOTO COOpaHUs COBPEMEHHBIX IOKYMEHTOB JUId JETEH W
IOJIPOCTKOB;

— COOeHCTBHE  YCINEIMHOW  COIMANH3alM{  NOApPAcTAlOMIEro  IOKOJCHHS  IyTEM
IIPEIOCTaBJICHHUS NIMPOKOTO CIIEKTpa HHPOPMAIIOHHO-ONOITHOTCUHBIX YCIIYT,

— VAOBICTBOPEHHE YHHBEPCATBbHBIX HH(GOPMAIMOHHBIX IOTPEOHOCTER IIOJB30BATENCH
Xakacckoii PJIB - HeCOBEpIIEHHOJETHUX TpakiaH a0 15 ner, mx pomurtenei u/mium
33KOHHBIX IIPEJCTaBHTENEH, (HIMYECKHX W FOPUAWYECKHUX JIUI[, NPOPECCHOHAILHO
3aHUMAIOIIHUXC ITPOOIeMaMH IETCKON JINTEPaTyphl U AETCKOTO YTECHUS.

1.3. Ilpunyunsi KOMNIeKMOBAHUA

— o00o0CHOBaHHAd INHPOTA pemepTyapa Ipd IONOJHEHUH (OHAA COBPEMEHHBLIMH
JTOKYMEHTaMH [iJIs I€Te U NOJAPOCTKOB;

— HEIPEPBIBHOCTS;

— KOOpIUHALMUS CO CTPYKTYPHBIMH IMofpasfeneHusMu Xakacckoil PJIb;

—  ONEPAaTUBHOCTH MOCTYILICHUS TOKYMEHTOB B (HOHI.

1.4. ITpunyunst omoopa 00KymMeHmMOo8 ONA GKIIOHEHUA 6 POHO

—  XYJOKECTBEHHOCTb;

— HPaBCTBEHHOCTB;

— Hay4Has JOCTOBEPHOCTH (/IS TUTEPATyphl II03HABATEILHOTO XapaKTepa);
— HOBHU3HA!

e NIPOU3BEIECHUS MEPCIEKTHBHBIX HAYMHAIOIINX aBTOPOB H HILTIOCTPATOPOB;

® HOBBIC MPOU3BE/ICHHUS U3BECTHBIX aBTOPOB;

e H3BECTHBIE IPOM3BEICHUSA, OMyOJMKOBAaHHBIE B HOBOH pEIaKIMH, C HOBBIMH
HJUTIOCTPALUSMH WM MOPOOHBIMA KOMMEHTAPHUIMH, H IP.

— BOCTpeOOBAHHOCTE;
—  1poUIBHOCTD;
—  aKTYyaJIbHOCTb:

e JIOKyMEHTHI OTEYECTBEHHBIX H 3apyOeXHBIX aBTOPOB - JIAYPEaTOB 3HAYUMBIX
POCCHUMCKHX M MEXIYyHApOJHBIX IMpeMHil, KOHKypCOB M BBICTABOK, OTMEYCHHBIC
KPUTHKOU U MpodecCHOHANBHBIMU COOOILECTBAMH;

e JIOKyMEHTBHI, [eMOHCTPUPYIOIIME AaKTyaJbHblE HaNpaBICHHs KHHUTOM3/aHWs
(OTeUECTBEHHOTO U 3apyOEIKHOr0) IS AeTel U MOApPOCTKOB.



1.5. Hemournuku KOMNIECKMOBAHUA

—  HMCTOYHHKOM KOMILIEKTOBaHMs Xakacckoii PJIB siBisieTcss o0s3aTelbHBIM OeCILIaTHBIHN
3K3EMILISAP JOKYMEHTOB, U3aHHBIA Ha TeppuTOopHu PX;

— IIOKYIKa JOKYMEHTOB B MarasuHax, H3JaTelIbCTBAX, B YUPEKICHHUAX, OPraHU3aHsIX;

—  TOXepTBOBaHHMsA (Japel) H JpyrdHe OecCIUIaTHBIE MOCTYIUIEHHS OT YUYPEKICHHUH,
M3ATEeNECKUX M TOProBhIX (HPM, YaCTHBIX JUIl (IPH YCIOBHH COOJIONCHHS 3aKOHOB
«O 3ammTe gerei or HHGOPMANKH, MPUYMHSIIOWEH BpeJ WX 3I0POBBIO M Pa3BUTHIO»
(Ne 436-®3 ot 29.12.2010 r.), «O IPOTHBONEHCTBHH 3KCTPEMHUCTCKON ACATETBHOCTI)
(Ne 114-@3 ot 25.07.2002 r.), «O KOHTpoOJE 3a AEATENHHOCTBIO JIUL, HAXOAAMHNXCS IO
uHOCTpaHHLIM BiustHueM» (Ne 255-@3 or 14.07.2022));

Q

— [OpHOOpEeTeHHE NOCTYINA K 3IEKTPOHHLIM YAAIEHHBIM pecypcaM.

1.5.1. @unancuposarnue

OUHaHCHPOBAHHE 3aKyIOK JOKYMEHTOB Juis OuOnuorednoro ¢onna Xaxacckoii PJIb
OCYIIECTBISETCS 32 CUET (eIepaTbHBIX M PeTHOHATBHBIX GFOKETHBIX CPEACTB U PUOOpeTaeTC
B pamkax Ne44-®3 ot 05.04.2013r.:

—  Marlble 3aKYIKH y €QMHCTBEHHOTO MMOCTABIIKMKA B COOTBETCTBHH .4, 5, 4. 1 CT. 93;

— 3aKyIKH Y €IMHCTBEHHOTO IIOCTABIIHKA IO MCKIOYUTEILHBIM MMpaBaM B COOTBETCTBUH
.14 4.1 ¢1.93.

2. ®ousxg

donx Xaxacckoit PJIb mpencraBinsier coGoii MHOrooTpacieBoe coOpaHue IOKYMCHTOB Ha
pasHooOpa3sHBIX HOCUTEIAX HH(popManun. OCHOBHOH MaccHB TOKYMEHTOB, IPUCYTCTBYIONINX B
dorne Xaxacckoit PJIB - XynoxecTBeHHas H Hay4HO-TIO3HABATENbHAS JIUTEPATYpa UL eTeH 1
MTOJAPOCTKOB.

2.1 IlereBoe HA3HAYECHHE
®onpg Xaxacckoit P/Ib npeanaznaven:

— IS yJIOBJETBOPEHHS OCTETUYECKUX, JYXOBHBIX M HHTEIUICKTYaIbHBIX 3alpOCOB
noyb3oBaTeNiedf, UL IIOMOIIM B OOpa3’OBaHMM ¥ caMoOOpa30BaHMM, HPOPECCHOHATBHOM
CaMOOIPEICIICHHH, CAMOCOBEPIIEHCTBOBAHUH X CAMOBOCTIMTAHUH;

— 111 crIpaBoYHO-OuGMMOrpaduyeckoro W HHGOPMAIMOHHOIO  OOCITY>KHBAHHS
MOJIL30BATEIIEH;

— Ui HCCIIENOBATENBCKOM, METOAMYECKONM M IIPOM3BOJICTBEHHON pPabOThHI CIECHUATHCTOB
Xaxacckoii P/Ib;

— [UIA YHOBJIETBOPEHHS HWH(OPMAIHOHHBIX IOTPeOHOCTEH CIENMATMCTOB B 00IacTH
JETCKOM JTUTEPATyphl U JETCKOTO YTCHHUS;

— I OpTaHH3alMH KyJIBTYyPHO-MAcCOBOIi H MPOCBETHTENbCKOH paGoTel Xakacckoit P/Ib.



2.2 IlesieBass ayaAuTOpus

—  JIOMIKOJIEHUKY;

— yuammecs 1-9 knaccoB 00meo0pa3oBaTENIBLHBIX YIPEIKICHHIH,

—  y4alhecs CUeHaTH3UPOBAHHBIX Y4eOHBIX 3aBEACHHUM;

— nmertu u noapoctku ¢ OB3;

— BOCIIMTATENH JETCKHUX CaJIOB, TIPEIoaBaTeNId YIeOHbIX 3aBEACHHM;
—  GubaroTekapu, OndIorpadsL;

—  PYKOBOJHUTENH JCTCKUM YTCHHEM;

—  POIUTENH, 3aKOHHBIE IIPENCTaBUTENIN HECOBEPUICHHOIECTHHX.

2.3 Tunosorus ¢ponaga

— XymoxecTBEHHas JIUTEPaTypa;

— Tlo3uaBarenbHas JUTEpaTypa s A€TEH B MOJAPOCTKOB;

— CrpaBouHble W3aHUS: CIOBApH, SHIUKIONEINHN, CIIPABOYHUKH, aTJIAChl, IIyTEeBOJUTENH,
ATLOOMEI;

~ M3ganus, npeaHasHauyeHHbIC IS U3yYCHUS U O0YYECHHS,

— TlpuioeHWs KHIKHOTO THIA K MEPHOIMYECKUM HITH MPOIOJDKAFOIUMCS U3 AaHHAM,

— OrtpacneBas  JuTepaTypa - HOKYMEHTHI Ui  CIEIMATMCTOB B obiactu
OMOIMOTEUHOTO Aelia, Onbauorpaduu, neaaroruKy, ICHXOJIOIHH, COI[MOTIOTHH.

— Aymno- ¥ BuAeOMaTepHaibl, yAaleHHBIE CETEBLIE PECYPCHI, NEPUONUUESCKUC H3IaHM4,
JOKYMEHTEI B CHENHANBHBIX opMaTax Juis jul ¢ OB3.

2.4 Buabl JOKyMEHTOB

— KHUTW;

—  KHIDKKH-UTPYIIKH;

—  KHHUTH-TIAaHOPAMBI;

— KHUTH Ha KapTOHE;

— KHHTH C BBIpYOKOI;

—  KHWIH, BLIIOJHEHHBIE peibeHO-TOUSYHBIM IpudToM bpakisd;
— Opoitopsr;

— JKypHAaJIBI, Ta3€Thl;

—  anpOOMBEL,

—  arjacel;

— IIyTEeBOAWTEIHN;

— Kaprorpaduyeckue U3JaHus;

—  ayauOBHM3yaJbHBIC U3/IaHKs HA Pa3IMYHbIX HOCUTEINAX;
—  JJIEKTPOHHBIE ONITUYECKHUE TUCKH;

— CeTeBBIE pecypchl YAAJIIEHHOIO T0CTYIIA.



2.5. Cocmaeg ponoa
2.5.1. Knuzu u 6pouwitopsi

Kunxuble coOpanust Xakacckoi PJIb sBnsroTes:

— Hau0ojee 3HAUUTEIbHOM MO OO0BEMY M MOCTYIUICHHSIM YAacTBIO CHCTEMBI
neictByromux GoH10B OUOINOTEKH;

~  CO3JAI0T OCHOBHYIO PECYpPCHYIO 0a3y IS BRIIOJTHEHHUS BCCH COBOKYIMHOCTH 33134
u ¢pyakunii Xakacckoii P/Ib;

~ IpeAHa3Ha4eHBbI JJII MaKCHMAaJbHO IOJIHOTO YAOBJIETBOPEHHSI MHOIOACTIEKTHBIX
uHGOPMaIIMOHHBIX 3aIIPOCOB MONIb30BaTeNeH OHOIHMOTEKH,

— IIHPOKO UCHOJb3YIOTCS B HHQOPMAHOHHO-BEICTABOYHOM paboTe.

IlonHOTa HOBBIX IOCTYIJICHHI KHUT U OPOIIIOpP OIpeesercs crarycoM Xakacckoi P/1b
Kak pecnyOJIMKaHCKOH JNeTckoi OWONMOTeKM W OCTaBlIfeT 3a cOo0OM MpaBo OTKasa OT
coOUpaHus U XpaHESHHS U3JaHH, He COOTBETCTBYIOIIMX MPHUHIIMIIAM 0TOOpa U3JaHui B GoHT,
NIPUBEIEHHBIX B pazzeine 1.4 nacrosmero [Ipodumns.

BrI00OpOYHO M €TPOro BBIOOPOYHO IPHOOpETAIOTCS WHOCTpaHHble KHHTH. IIpu otOope
HHOCTPaHHBIX M3JaHWA IIPUHUMAIOTCS BO BHUMaHHe BOCTPEOOBAHHOCTh, Ka4eCTBO
colepxaHus U OQOpMIICHHS, ABTOPUTETHOCTH HCTOYHHMKOB (M3/ATEIBCTBA W Jp.); S3BIK
HW3JAHUsI; COOTBETCTBUE OCHOBHBIM TpeOoBanmsaM P33 Ne436-®3 «O 3amure npereit ot
pHQOpMaIH, TPHYUHSIONICH BPE UX 310POBBIO M Pa3BUTHIO» U T.1.

Kuurn u 6pOIJ_IIOpI>I B OCHOBHOM KOMINICKTYIOTCA B KOJIHYCCTBC, HC IIPCBEHIMIAIOIICM 3
IK3EMILIApa. B 3aBHCHMOCTH OT YHTATEILCKOTO crpoca u MaTepH&J'[BHOfI COCTaBJIAIOIIEH
n3aHusl, KOMILJICKTOBAHUC OTACIBHBIX JOKYMCHTOB MOXET OOXOOUTH 1O S5-tm m Gonee
SK3CMIIIIAPOB.

B ocHoBHOM B OAHOM DOK3EMIUTAPE KOMIINIEKTYIOTCA U3JaHWA Ha APYTUX A3BIKax, a TaKXKE
JOKYMCEHTBI, KOTOPEIC Heuenecoo6pa3H0 XpaHuThL B OOoJIbIIEM KOJHYECTBE IK3CMIUIAPOB, a
HMCHHO:

— U3JlaHMs Ha si3bIKax Hapoos Poccuu;

— U3JaHHS Ha HHOCTPAHHBIX S3bIKaX;

— M3JaHHs, BBINOJIHEHHEIE pelbedHO-ToueyHbIM MpudTOoM Bpaiins;

— OubamnoreqHo-6uOIHOrpadHUeCKue METOANYECKHE MaTepHalbl, U3/1aBacMble NETCKUMH
6ubauorexkamu PO u 6ubanoTexamu, paboTAIOIMMU C IETHMA H TOAPOCTKAMH,

— CTEPEOTHIIHBIE S3BIKOBBIC CJIOBApU I AeTel U IOJPOCTKOB;

— HM30HM3JaHMs Ha BCEX SA3BIKAX, BKIHOYas albOOMBI M KaTAlIOTH MY3€€B M XYI0KECTBEHHBIX
BBICTABOK;

— CTEpPEeOTUIHBIE U3NAHUS AN JETeH M MOAPOCTKOB, IMPHOOpETaCMBIC MO 3asBKaM 3aJI0B
o0cy>KUBaHUS U U3JaHUs, HE IIPEJICTABIISIONIHE UCTOPUKO-KYIBTYPHYIO IICHHOCTS;

— XyJOXeCTBEeHHBIE IIPOU3BEICHIS IS YuTaTeneii crapiire 16 ner.



2.5.2. llepuoouueckue uzoanun

[Toctynaromue B doua Xakacckoit PJ/Ib nmepuoanyeckue U NpoaoDKaAIOIIAECS W3aHUS
[0 IEJIEBOMY M YHTATEIhCKOMY HA3HAUYEHHIO COOTBETCTBYIOT 3ampocaM U MOTPeOHOCTIM
nonbp3oBareneit 6ubmuorexku. Ilepuonuyeckue u3gaHUs BKIOYAIOT B €08 OTEYECTBEHHBIE
razeThl U KypHAJIbl HA PYCCKOM U XaKaCCKOM SI3bIKaX.

HOCT}’HJICHI/IH JACIIATCS HaA:

—  MePHOAMYECKUE W3MaHusI (Ta3eThl ¥ KyPHAJIBL) JUIA A€TEH U MOJPOCTKOB;
—  MEPHOAMYECKHE U3IaHHS JUIS CIICIHAIACTOB B 001acTH OUOIMOTEUHOro 00CIy KUBaHusl.

DK3eMIUSIPHOCTh HOBBIX [MOCTYIUIEHUH JKypHAJIOB M INPOAOCDKAIOUIUXCA M3AaHMM
onpejaessieTcss KyJIbTYPHOM M HCTOPHYECKOW 3HAYMMOCTBIO, MH(GOPMALUOHHOH LIEHHOCTBIO
H3JaHiH, BOCTpeOOBAaHHOCTBIO MONB30BAaTENsIMU U T. 1. lleproaudeckue U mpoaoInKaroIuecs
U3/TaHNs KOMIUIEKTYIOTCSI B COOTBETCTBHH C YUTATEIBCKUM CIIPOCOM B KOJIHYECTBE OT OJHOIO
J10 TPEX DK3EMILISPOB.

2.5.3 DJieKTpOHHBbIe H3JaHHUS HA ONTHYECKHX KOMNAKT-AHCKaX H JAPYrHX BHAaxX
HocHTe/1eH HHPOPMAIIHI.

— CD HOKyMEHTEHI;
— DVD noxymeHTHI.

2.5.4. D/ieKTPOHHbBIE CeTEBbIE JOKYMEHTHI YAJTE€HHOI0 JOCTYIIa

OJEKTPOHHBIE CETEBBIE JTOKYMEHTBhl YAQJICHHOIO JOCTyIla pa3MeEINaloTcss Ha yIIEHHBIX
cepBepax mpaBooOianareneii um arperaropoB. JlocTym K 3THM 3JIEKTPOHHBIM pecypcam
oopmigeTcs JINIEH3UOHHBIMY COIIAIICHASIMH.

OO6BbeKTaMH KOMILIEKTOBAHHS SBJISIOTCS ITAKETHI 3JCKTPOHHBIX JOKYMEHTOB (Mau 0a3bl
JAHHBIX ), BKIIOYAIOMKAE COOCTBEHHO AOKYMEHTHI M IPOrPaMMHBIE CPEACTBA, MO3BOJIAIONINE UX
XPaHUTh, OOHOBJIATH U OCYIIECTBIIATH YUET AKTUBHOCTHU [TOJIb30BATEIIEH.

JIOKyMEHTBI ~KOMIUJIEKTYIOTCSI B  KOJHYSCTBE OJHOrO 3k3eMIusipa. KomudecTtso
9K3EMIUIIPOB MOXXET OBITH JTOBEJAEHO IO TPEX, €CIM OYepedb Ha H3JAHHUE IIPEBBINIACT TPEX
MOJIb30BaTENCH.

3. IlnanupoBanue, y4ér, XxpaHeHHE

3.1. IlnaaupoBanue U y4&€T BCceX BUAOB JAOKYMEHTOB ocyiiecTBIseT OTnen KOMILIEKTOBAaHHUS,
o0OpaboTky 1 xpanenus Gounos. K pyHkuusM otaena oTHOCSTCS:

— TeKyllee KOMIUIEKTOBaHHE — OTOOP HOBBIX TOKYMEHTOB B hoHI;

~ JOYKOMIUIEKTOBaHHE NYOIETHBIMHM 3K3EMIUISIpaMH M JOKYMEHTaMH, HE BOILIEIIIMMH B
coctaB GoHa paHee;

— (dopmupoBaHHe 0OMEHHO-pE3epPBHOro GOHIA.

3.2. [ltanupoBaHre KOMIUIEKTOBAHMS OCYIIECTBJISIETCS B TECHOM B3aWMOJCHCTBHUM OTIEIOB U
noxpasaenennii Xaxacckoit PJ/Ib — orGop moxymentoB B ¢oHI ocyliecTBisercs Otaenom



KOMIUIEKTOBaHMS, 00paboTKH U XpaHeHUs POHIOB MIPH y4acTUH KOMHMCCHH ITO KOMIUIEKTOBAHUIO
H COXpaHHOCTH (OHIOB, HazHadeHHON mpmkazoM Ne 5-np ot 09.01.2025r. Ha ocHoBaHHH
3asgBOK/3aKa30B, TETPAICH OTKa30B;

3.3. BpeMeHHOE, JIUTENBHOE W OCTOSHHOE XpaHEHHe OCYINECTBILIIOT oTAensl Xakacckod PIb
B COOTBETCTBHUH C UX CHIEIHaTN3aHeH.

3.4 Crnucanue JOKYMEHTOB OCYINECTBISeTCS Ha ocHOBaHHHU [Iprka3a MuHKMCTEPCTBA KyJIBTYPhI
P® Ne 1077 ot 08.10.2012 1. «O6 yrBepxacHuu llopdnka yuéra HOKYMEHTOB, BXOISIIMX B
coctaB OuOMMoTeuHoro ¢oHIa», PyKoBoAcTBa Poccuiickoii OHMOIMOTEYHOH acCoIHAIlUM
(«ITopsamok yuéTa TOKyMEHTOB, BXOSIMX B cOCTaB OuGimoTeunoro ponna» ot 21.05. 2015 r.)



