ITpunoxxenne Ne 11

K ITonoxxeHuro 00 Y4eTHOM MOIUTHKE,
YTBEPKJICHHOMY IIPUKA30M

oT «12» nexabps 2025 r. Ne 01-04/249

[TOJIOXKEHUE
O BBIIAYE T10/J1 OTYET AEHEXHbBIX JTOKYMEHTOB, COCTABJIEHUN U
ITPEACTABJIEHUN OTYETOB IIOJOTUYETHBIMMU JIMITAMN

1. OBIIIME ITOJIOKEHUA

1.1. Hacrosimiee mMONOKEHUE YCTAaHABIMBAECT B YYPEXKICHUHM EOUHBIA IOPSIOK
BBIJJa4YM II0J] OTYET JACHEKHBIX JOKYMEHTOB, COCTABJICHMS, NPEICTABICHMS, NPOBEPKU H
YTBEPKIAEHUS OTYETOB 00 X UCIOJIb30BAHUH.

2. TIOPAAOK BbIJAYM JEHEXXHBIX JOKYMEHTOB I10l OTYET

2.1. JleHexHble JOKYMEHTBHl BBIJAIOTCSI TOJA OTYET PAOOTHUKAM YUPEKIACHHUS,
MMEIOIUX [IPaBO MOJIY4YaTh MO OTUET JIEHEKHBIE IOKYMEHTBHI.

2.2. Beigaua 1moJa  OTYET JEHEKHBIX JOKYMEHTOB MPOHU3BOJUTCS M3 KAaCChl
YUpEXKICHUS M0 PACXOJHOMY KacCOBOMY OpJEpPY C HAIMUCHIO «(OHAOBBII» Ha OCHOBAaHUU
NUCBMEHHOTO 3asBJICHUS MIOJIy4aTess.

2.3.B 3asgBneHuM O BbIJAYE JACHEKHBIX JAOKYMEHTOB II0J OTYET IOJIy4yaTelslb
YKa3bIBa€T HAMMEHOBAaHHUE, KOJMYECTBO M HA3HAYCHHUE JEHEXHBIX JOKYMEeHTOB. Popma
3asBieHus npuseneHa B [Ipunoxxennn Ne 5 k YueTHON NOJINUTHKE.

2.4. byxrantepusi y4YpeKIEHUs Ha 3asBJIICHHM JellaeT OTMETKY O HaJIW4Yuu Ha
TEKYIYI0 JaTy 3aJ0JDKCHHOCTH 3a IOJIy4aTelIeM [0 paHee BBIJAHHBIM €My JICHEKHBIM
nokyMeHTaM. [Ipy HanmuummM 3a00JDKEHHOCTH YKa3bIBAIOTCS €€ CyMMa, HOMEp M Jara
pPacxXoIHOTO KacCOBOI'O Op/epa, KOTOPhIM OGopMIIeHa Bblaya JEHEKHBIX JOKYMEHTOB O]
OTYET, HAUMECHOBAHUE U KOJMYECTBO ACHEKHBIX JOKYMEHTOB, 3a KOTOpBIE HE OTUUTAJICS
yKa3aHHbIH paOOTHUK, CTABUTCSA MOJIUCH TJIaBHOrO Oyxrajarepa (3aMecTUTENs TJIaBHOIO
Oyxranrepa). B ciydae oTCyTCTBUS 3aJ0KEHHOCTHM 3a paOOTHUKOM Ha 3asBICHUU
IIPOCTABJISAETCS OTMETKA «3aJI0JKEHHOCTh OTCYTCTBYET» € YKa3aHHEM JaThl U MOAIMHUCHIO
[JIaBHOTO OyXrayirepa (3aMecTUTENs TJIABHOTO OyXranrepa).

2.5. PykoBoauTenb yUpexACHHs B TEUEHUE Tpex pabouyux IHEHl paccMaTpuBaeT
3asBJICHUE U JI€JIaeT HA HEM HAJIIHUCh O HAUMEHOBAHMM, KOJIMYECTBE, CYMME BbIIaBACMBIX
O] OTYET pabOTHHUKY JACHEKHBIX JOKYMEHTOB, CPOKE, Ha KOTOPBI OHU BBIIAIOTCS, CTABUT
CBOIO MOJIINCH U J1aTy.

2.6. Beljaya 1moJ OTYET JIEHEKHBIX JTOKYMEHTOB IMPOU3BOJIUTCS IIPU OTCYTCTBHH 3a
IIOJOTYETHBIM JIMLIOM 3aJ0JDKEHHOCTH I10 IEHEKHBIM JOKYMEHTaM, 110 KOTOPBIM HACTYIIHWII
cpok mpeactaBieHus: ABancoBoro otruera (. 0504505).

2.7. MakcUMabpHbII CPOK BBIJJaYM JEHEXKHBIX JOKYMEHTOB IOJ OTYET COCTAaBIIAET
TPpUALATh KaJleHAApHbIX JHed. He wucnonb3oBaHHBIE B CPOK JACHEXKHBIE JOKYMEHTBI
BO3BPAILIAIOTCS B KaccCy.

3. COCTABJIEHME, TTIPEJICTABJIEHUE OTYETHOCTH TTOJJOTYETHBIMU
JINIIAMU

1



3.1. O0 u3pacxo/l0BaHUU JIEHEKHBIX JOKYMEHTOB MOJOTYETHOE JIULIO COCTABIISET U
npeacTaBiIsieT B Oyxrantepuio ABaHcOBbIM otueT (. 0504505) c mpumtoxeHuem
JIOKYMEHTOB, IIOJITBEPKAAIOIINX UX UCIIOJIb30BAHHE.

3.2. IOKyMEHTOM, NOATBEPKIAIOIIMM HCIOJb30BAHUE KOHBEPTOB C MapKaMu U
MapoK, SIBJISIETCSI PeecTp OTIPABICHHOW KOppECHOHJEHIMU. B ciiyyae mopuu KOHBEPTOB
MCIIOpYEHHBIE KOHBEPTHI TaK)Ke puiiaratoTcsi K ApancoBoMy otdety (¢. 0504505).

3.3. ABancoBbiii otuer (. 0504505) mnpencraBiusercss MOAOTYETHBIM JIMIIOM B
OyXrajTepuro He Mo3Hee TpeX pabounx AHEH co AHS UCTEYEHHs CPOKa, Ha KOTOPBI ObLIN
BbI/IaHbI JICHE)KHBIE TOKYMEHTBHI.

3.4. Byxranrtepusi NpoBEpsSEeT NPAaBWIBHOCTh O(QOPMIIEHUS MOJIYYEHHOTO OT
nojoTyeTHOro Juna ABaHcoBoro otdera (¢. 0504505), Hanuume AOKYMEHTOB,
MOJITBEPKIAIOIINUX UCTIOIB30BaHUE JCHEKHBIX IOKYMEHTOB.

3.5. IlpoBepennsiii Oyxrantepueit ABancoBbwiii oTueT (. 0504505) yrBepkmaercs
PYKOBOJUTENIEM YUPEXJIEHUS, MIOCIE YEro YTBEPKACHHbII ABaHCcoBbIN oT4eT (. 0504505)
NpUHUMAETCS OyXraiTepuei K yuery.

3.6. IIpoBepka ABancoBoro otdeta (. 0504505) Oyxranrepueil U yTBepKIASHHUE €TO
PYKOBOJUTENIEM OCYLIECTBIISIFOTCS B T€UEHHE TpeX padouMx JHEW cO AHS MPEACTaBIICHUS
ABancoBoro otueta (. 0504505) B GyxranTtepuro.

3.7. OcTaToOK HEUCIIONH30BAHHBIX JCHEKHBIX JIOKYMEHTOB BHOCHUTCS TOJOTYETHBIM
muioM B Kaccy 1o [lpuxomnomy kaccoBomy opaepy (¢. 0310001) c wmagmuchro
«(pOoHIOBBI» HE TO3[HEE IHS, CICAYIOLIEro 3a JHEM YTBEPKICHUS PYKOBOIUTEIEM
ABancoBoro otuera (. 0504505).

3.8. B ciywyae HempenacTaBieHUS MOJOTYETHBHIM JUIIOM B YCTaHOBIIEHHBIN CpPOK
ABancoBoro otuera (. 0504505) B OyxranTepuro WIM HEBHECEHMs] OCTaTKa
HEUCIIOJIb30BAHHBIX JIEHEKHBIX JOKYMEHTOB B KacCy, YUYpEKICHHE HMEET IIPaBo
MIPOU3BECTH yJIEP’KaHUE CYMMBI 33JI0JDKEHHOCTH TI0 BBIJJAHHBIM JICHEKHBIM JJOKYMEHTaM M3
3apaboTHOI TIaThl paboTHHKA ¢ cobmoaeHreM TpedoBanwuii cT. 137 u 138 TK PO.

3.9. B ciaydae yBoJIbHEHUSI PaOOTHUKA, UMEIOIIETO 3aJ0KEHHOCTh TI0 MOTYYE€HHBIM
MOJI OTYET JICHEKHBIM JOKyMEHTaM, OyXraiTepus o0si3aHa MPHUHITH HEOOXOAMMBIC MEpPHI
JUTSI B3BICKAHUSI YKA3aHHBIX CYMM.

4. BAKJITOUUTEJIbHBIE ITOJIOXKEHU A

4.1. Bce u3MeHEHMS W JOINOJHEHUs K HACTOSIIEMY IOJOKEHUIO YTBEPKAAKTCA
PYKOBOJMUTENEM YUPEKICHUS.

4.2. Ecniu B pe3yibTaTe HW3MEHEHMS JIEMCTBYIOIIEro 3akoHoAaTeabcTBa Poccuu
OTACJBHBIE CTaTbU HACTOAILIETO IOJIOKEHUS BCTYISIT C HUM B IIPOTUBOpPEYME, OHHU
yTPAauMBAKOT CHIIy, MPEUMYIIECTBEHHYI0 CHJIy HMEIOT TMOJIOKEHHUS JEHCTBYIOIIETO
3aKOHOJ1aTeNbcTBa Poccuu.



