[Tpunoxenne Ne 12

K ITonoxxeHuro 00 Y4eTHOM MOIUTHKE,
YTBEPKJICHHOMY ITPUKA30M

oT «12» nexabps 2025 r. Ne 01-04/249

[TOJIOXKEHUE
O CJIYKEBHBIX KOMAH/IMPOBKAX

1. OBIIIYE ITOJIOKEHMA

1.1. Hacrosimee IlonokeHue omnpenensieT OCOOEHHOCTH MOps/iKa HalpaBlICHUs
pabOTHUKOB B CIy»KeOHble KOMaHIMPOBKU Kak Ha Teppuropun Poccuiickoit denepanum,
TaK U Ha TEPPUTOPUH MHOCTPAHHBIX IOCYJAapPCTB B COOTBETCTBUU CO CT. 166—168 TK PO u
IToctanoBnenueM IIpaBurenscta PO ot 13.10.2008 1. Ne 749.

1.2. Cny>keOHOI KOMaHIMPOBKOM sIBISETCS Moe3/Ka pabOTHHUKA Ui BBINOJIHEHUS
CIIy>keOHOT0 TIOPYUYEHHsI BHE MeCTa IMOCTOSHHOM paboThI MO pacTopsKEHUI0 paboToaaTeNs
Ha ompeneneHHbIi cpok (4. 1 ct. 166 TK PD).

1.3. He nmpu3zHatorcs cinyke0HOM KOMaHIUPOBKOMA:

— CcIIy>KeOHbIe NMOe3KU pabOTHUKOB, TOCTOSIHHAS pab0Ta KOTOPBIX OCYIIECTBISETCS B
IIyTH WIA UMEET Pa3be3IHON XapaKTep;

— ClIy>)keOHbIE TIO€3/IKM B MECTHOCTh, OTKYJ1a paOOTHUK 110 YCJIOBUSAM TPAHCIOPTHOTO
COOOIIEHMSI U XapaKTepy pabOThl UMEET BO3MOXKHOCTh BO3BPAILIATHCS K MECTY IIOCTOSIHHOTO
JKUTEIIbCTBA;

—MO0€3IKM pabOTHUKOB IO JMYHBIM BompocaM (0e3  IpOW3BOJICTBEHHOM
HEO0OXOJIMMOCTH, COOTBETCTBYIOILIETO JJOTOBOPA MJIM BbI30BA MPUTJIAIIAIOIIEH CTOPOHBI).

1.4. PaGoTHUKaM, HaIllpaBJIEHHBIM B KOMaH/IUPOBKY, TapaHTUPYIOTCS:

1) coxpanenue mecta paboThl (AOHKHOCTH) M CPEAHET0 3apadoTKa;

2) BO3MeIlleHnEe KOMaHAUPOBOYHBIX PACXO0B;

3) BbIIUIaTa TOCOOUS MO BPEMEHHOW HETPYIOCIOCOOHOCTH, YAOCTOBEPEHHOW B
YCTaHOBJIEHHOM MOPSAKE.

2. TIOPAIOK HAITPABJIEHNA B KOMAH/IMPOBKHA

2.1.B KOMaHOUPOBKM HAIpaBJSIOTCA pPaOOTHUKH, COCTOSIIIME B TPYIOBBIX
OTHOULIEHMSIX ¢ paboToaTeneM (MOCTOSHHbIE paOOTHUKU U COBMECTUTEH).

2.2. Pemenue paboronatens O HampaBleHUH pabOTHMKA B KOMaHJIMPOBKY, B TOM
qucie 0JHOAHEBHYI0, ohopmisieTcs [Ipuka3zom o HanpaBieHUU pabOTHUKA.

2.3. Yder 51, BBIE3XKAIOMMNX U MPUE3KAIOMKNX B KOMAaHAUPOBKHU, B CHEHHAATBHBIX
KypHaiax He BeAeTcs.

2.4. PaboTHUKM HamMpaBISIOTCS B KOMAaHIUPOBKU MO PACHOPSDKEHUIO paboTonMaTeNs
Ha OMpEIENIEHHBIN CPOK JJIsi BHIMOJIHEHUS CITYy>KEOHOTO MOPYUYEHUS] BHE MECTa MOCTOSIHHON
paboTHL.

2.5. SIBka paboTHuKa Ha pabOTy B JIeHb BbI€3/1a B KOMAHIMPOBKY U B JICHb MpHE3/a
U3 KOMaHIUPOBKHM HeoOs3aTeNbHa, 3a YKa3aHHbIE JHH BBIIUIAYMBAIOTCS CyTOYHbBIE U
COXpaHsieTcsl cpeHHI 3apaboToK.

2.6. Ecnu pabOTHUK BbI€3KaeT B KOMAHIUPOBKY WJIM MPHE3KACT U3 HEE B BHIXOHOM
wid HepaOouuil Mpa3AHUYHBIA J€Hb, 32 ATOT JCHb OIUIaTa MPOU3BOJUTCS IO IMpaBHIIAM
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cT. 153 TK P® B coorBercTBUM ¢ pacmopsakoMm padoTsl yupexnenus ([lucemo Muntpyna
Poccun ot 13.10.2017 1. Ne 14-2/B-921).

B cootBerctBuu co ct. 106 1 107 TK P® BriXOAHBIC THU U HEpaOOUHE MPa3THUIHBIC
JHU — 3TO BpeMs, B TEUEHHE KOTOPOro pabOTHUK CBOOOJEH OT WCIIOJIHEHHUS TPYJOBBIX
00s3aHHOCTEN.

Ecnu paGoTHuK yObIBaeT B KOMaHAMPOBKY paHee JaThl, YKa3aHHOW B MpHKa3e O
KOMaHIUPOBAaHUU (BO3BpALIACTCSl M3 KOMAHIMWPOBKU II03[HEE YCTAHOBIEHHOW JaThl),
oIlaTa €ro Npoe3ja B HEKOTOPBIX CIIydasX HE MOKET pacCcMaTpUBaThCS KaK KOMIIEHCAIUs
PacxooB, CBSI3aHHBIX CO CITY>KeOHOM KOMaHIUPOBKOA.

Ecnu cpok npeGpiBaHus B MeCTe KOMaHAMPOBAHUS 3HAYUTEIHLHO MPEBBIIIAET CPOK,
YCTaHOBJIEHHBIM MPUKA30M O KOMaHAMPOBAaHUHU (HampuUMep, B cllydae, €ClIM cpasy Ioclie
OKOHYAHHUS KOMaHJIUPOBKU PAa0OTHUKY MPEIOCTABISETCS OTIYCK, KOTOPBIA OH NMPOBOJUT B
MecTe KOMaHAUPOBaHUs), UMEET MECTO MOJyuyeHHne pabOTHUKOM SKOHOMHYECKON BBITOJIBI B
BUJIE OIUIaThl OpraHM3aluedl Ipoe3a OT MecTa IPOBEIEHUS CBOOOJHOIO OT pPabOTHI
BPEMEHM JI0 MECTa pabOTHI.

Ecnu pabGoTHuK ocTaeTcs B MecTe KOMAaHIWPOBAHMSI, HCIOJIb3YS BBIXOJHBIC WIIU
HepaOoune TMpa3gHUYHBbIC JHHU, OIUlaTa OpraHu3alMei mpoe3ga OT MecTa IPOBEIEHUS
CBOOOZHOTO OT pabOThl BPEMEHH IO MeCTa pabOThl HE MPUBEJET K BOSHUKHOBEHUIO Y HETO
HKOHOMHYECKOMN BBITO/IbI.

AHaJOTUYHBIA TOJIXOJ] HCIOJB3yEeTCS B clydyae Bble3fa pabOTHUKA K MeECTy
KOMaHIUPOBKH JI0 1aThl €€ Hayaa.

2.7. ®akTHYEeCKUl CpOK TMpeObIBaHUA pa0OTHMKA B MECTE KOMAaHJIUPOBAHMS
ompejieNniieTcs MO MPOE3AHBIM  JOKyMEHTaM, MPEACTaBIsIeMbIM PAOOTHUKOM IO
BO3BpAICHUH U3 CITy>)KEOHON KOMaHAUPOBKH.

B cnyuae mpoe3na paboTHHKa K MECTy KOMaHAMPOBaHUS U (MJIM) 0OpaTHO K MECTY
paboThl Ha JTMYHOM TpPaHCIOPTE, (PAKTHUECKHI CPOK PeObIBaHUS B MECTE KOMaHAMPOBAHUS
yKa3blBaeTCd B CIYKEOHOM 3amucke, KOTOpas TMpeACTaBisieTcss pabOTHUKOM IO
BO3BpAllleHUM U3  CIY)KEOHOW KOMaHAMPOBKU  PAOOTOJATENI0  OJAHOBPEMEHHO €
OMpaBJATENbHBIMU  JOKYMEHTaMM, [MOATBEPKAAIOMIMMH  HCIONb30BAaHUE YKA3aHHOI'O
TpaHCIOpTa JUId Ipoe3ja K MeCTy KOMaHIUPOBaHUS M oOpaTHO (IyTEBOM JHCT, cyeTa,
KBUTAHIIMH, KACCOBBIE YEKH U JP.).

2.8. CpenHuii 3apaboOTOK 3a MEPHOJ HAXOXJEHUs pabOTHHKAa B KOMaHAMPOBKE, a
TaK)K€ 32 THU HAXOXJCHHsS B IYTH, B TOM YHCJE 32 BpeMsl BbIHYKJICHHOW OCTaHOBKH B
MyTH, COXpaHseTcs 3a Bce AHU PadOThI MO rpaduKy, yCTAaHOBIEHHOMY B KOMaHAMPYOIEH
OpraHu3aluu.

2.9. PaboTHukamM, pabOTaOUIMM 110 COBMECTHUTENLCTBY, B Cllydyae HalpaBJICHUS UX B
KOMaHJIMPOBKY JpyruM paboTojaTeseM YyupeKIeHHE TMpeAoCTaBlIseT OTIyCK 0e3
COXpaHeHHsI 3apabOTHOM TIIATHI.

2.10. PaGoTHUKY TIpY HANIPaBJICHUHU €r0 B KOMaHIUPOBKY BBIJACTCS JEHEKHBIN aBaHC
Ha OIUJIaTy pacxXxoJOB IO Npoe3ly M HailMy >KHJIOTO TOMEILIEHUs, JOMOJHUTEIbHBIX
pacxo/0oB, CBSA3aHHBIX C MPOKMBAHUEM BHE MECTa IMOCTOSHHOI'O JKUTEIbCTBA (CYyTOUYHBIE), a
TaK’kK€ MHBIX pacxoJ0B, KOTOpble OyayT Mpou3BeJAeHbl PAOOTHUKOM C pa3pelieHus
PYKOBOJIUTENS YUPEKICHUSI.

2.11. Pa3mep pacxo/0B Ha BBIIIATY CyTOYHBIX MPOU3BOAMUTCA B pazmepe 500 pyoieit
B TOpoAax ¢enepaqbHOro 3HaYCHHs, aMHUHUCTPATUBHBIX IIEHTpax cyObekToB Poccuiickoi
®denepannu, paiionax Kpaitnero Cesepa, B pazmepe 350 pyOneit — Ha WHOU TepPUTOPUU
Poccuiickoir ®epepaunu 3a KaxIbld JEHb HAXOXKACHHUS B KOMAHIAMPOBKE, BKIIKOYas
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BBIXOJHbIE U HEpaOouMe Mpa3IHUYHBIE JHM, a TAK)KE 3a JHU HAXOXKJEHUS B IyTH, B TOM
YHCIIE 32 BPEMS BBIHYKJIECHHON OCTAHOBKU B ITYTH.

2.12.1lpu HampaBI€eHUHM B OJHOAHEBHBIE KOMAHIUPOBKH 10 Tepputopun PO
CYTOYHbIE HE BBIIJIAYMBAIOTCA.

2.13. Pacxonpl MO HAMMy KHWJIOTO TOMEMIEHUS, TOATBEPKIACHHBIE TOKYMEHTAIBHO,
BO3MEIIAIOTCSA B pa3Mepe (PakTHUEeCKHX pacxoJl0B, MOATBEPKACHHBIX COOTBETCTBYIOIIUMU
JIOKYMEHTaMHU.

2.14. Ilpu npuodbpetrennn aBuadbuiiera B 0€3J0KyMeHTapHOU (popMe (2JIEKTPOHHOTO
Oounera) oOmpaBIaTEIbHBIMU JOKYMEHTaMM, TMOJATBEPXKIAIOIIMMU pPAacXoJlbl Ha €ro
npuoOpeTeHne, IBISIOTCA:

— MapuIpyTHasi KBUTAHLUSA 3JEKTPOHHOIO MACCAKUPCKOTO Owmiera W OaraxxHas
KBUTAHLMS (BBIIMCKA M3 aBTOMAaTU3MPOBAHHON MH(MOPMAIMOHHOM CUCTEMBI O(OPMIICHUS
BO3/IYLIHBIX [I€PEBO30K);

— MOCaJOYHBbI  TaJlOH, NOATBEPKIAIOIIMNA TMEpeseT MOAOTYETHOrO JIMLA IO
YKa3aHHOMY B 3JIEKTPOHHOM aBHaOWJIeTe MapUIPyTY;

— IOKYMEHTBI, TIOJITBEpPKAAtoIIHe (HaKT OIUIaThl paOOTHHUKOM 3JIEKTPOHHOTO OWieTa:
yeku KKT; cnumbl; Yeku >IE€KTPOHHBIX TEPMHHANOB; MOATBEPXKICHUE KPEAUTHOU
OpraHu3aluy, B KOTOPOH pabOTHUKY OTKPHIT OAHKOBCKHUW CUET, MpeayCMaTpUBAOIIUN
COBEpILIEHUE ONepaluil ¢ UCIONIb30BAaHUEM OaHKOBCKOW KapThl; BBIIMCKA U3 3JIEKTPOHHOU
CHUCTEMBI IIaTexXa.

2.15.B ciyyae ecnu TOCAaAOYHBIM TAJIOH yTEPSH, PAcXoAbl IO MPOE3LY
MIOATBEP)KIAIOTCS ApXUBHOW CIIPaBKOM. B apXWBHOW cHpaBKe MJOJKHBI COIEPKATHCA
cienyromue paanueie: ®.UN.O. maccaxupa, HampaBieHUE, HOMEp pelica, JaTa BBbUIETA,
ctoumocts  Owmnera. CnpaBka JODKHa  OBITh  3aBepeHa  IEYaThbl0  areHTCTBA
(aBManepeBO3UUKa).

2.16. JlokymMeHTamMy,  HOATBEPXKAAIOIIMMU  IPOU3BEACHHBIE  pacxXxoAbl  Ha
NpUOOpETEeHNE JKETE3HOAOPOKHOTO Omiera B Oe3M0KyMeHTapHOW ¢opMe (3IEKTPOHHOTO
ounera), ABISIOTCS:

— KOHTPOJIbHBIM KYIHOH 3JIEKTPOHHOrO Oumiera (BbIMMCKAa M3 aBTOMAaTH3UPOBAHHOMN
CUCTEMBI YNPABIEHUS NACCAKUPCKUMM MEPEBO3KAMH Ha KEJIE3HOJOPOKHOM TPAHCIIOPTE)
WIN caM dJIeKTPOHHBIN Oner.

Cornacno npukaszy Muntpanca Poccuu ot 08.11.2006 r. Ne 134 «O6 ycTtaHoBIeHUU
(GOpMBI 3JEKTPOHHOTO TMAaCCaKUPCKOro Ouyieta M 0arakHOil KBUTAaHUMHU B TPaKJaHCKON
aBuanuu» U 1. 2 npuka3za Muntpanca Poccuu ot 21.08.2012 r. Ne 322 «O6 ycTaHOBIIeHUU
GbopM  SIEKTPOHHBIX MPOE3IHBIX JTOKYMEHTOB (OWJIETOB) Ha  IKEJIE3HOJOPOKHOM
TpPaHCIOPTE» MapUIpyTHasi KBUTAHILIMS 3JEKTPOHHOIO MAcCaXUPCKOro OuseTra v OaraxHOu
KBUTAHIUH (BBIMHCKA W3 aBTOMAaTU3WPOBAHHOW MH(POPMAIIMOHHOW CHCTEMBI O(QOPMIICHUS
BO3JYIIHBIX IEPEBO30K) M KOHTPOJIBbHBIA KYIOH 3JIEKTPOHHOTO MPOE3JHOr0 JTOKYMEHTa
(Ounera) (BpIMMCKAa M3 AaBTOMATHU3MPOBAHHOM CHUCTEMbI YIPABJICHUS MACCAKUPCKUMU
NEepPeBO3KaMU Ha KEJIE3HOJOPOKHOM TPAHCIOPTE) SBISAIOTCS JOKYMEHTaMHU CTpPOrou
OTYETHOCTU U NPUMEHSAIOTCS AJI OCYLIECTBIEHUS OpraHU3alusIMU M WHAWBHIYaIbHBIMU
npearnpuHUMATEIIMU HATMYHBIX JCHEKHBIX PACYeTOB U (MJIM) PACYETOB C MCIOIb30BAHUEM
IUIATEKHBIX KapT 06€3 MPUMEHEHUs KOHTPOJIbHO-KACCOBOW TEXHUKHU.

[TosTomy ecnu aBuabuier mpuoOpeTeH B 0e310KyMeHTapHO (popme (37eKTpOHHBIN
Ouner), TO ONpPaBAATEIbHBIMM JOKYMEHTaMM, IOATBEPKAAIOIIMMH  pacxoibl Ha
npuoOpeTeHrne aBuabuiieTa ISl 1N HaJoT000JIOKEHUs, SBIAIOTCA C(HOpMUpOBAHHAS
ABTOMAaTU3MPOBAHHON HH(POPMAIMOHHON CHCTEMON O(GOpMIIEHUS BO3AYLIHBIX MEPEBO3OK
MapuIpyTHass KBUTAHIUS IEKTPOHHOTO JOKyMeHTa (aBHabuiera) Ha OyMa)kHOM HOCHUTEIE,
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B KOTOpPOHl yKa3zaHa CTOMMOCTb MepeseTa, I0CaA0YHbI TalOH, NOATBEPKAAIOINN TIEpEIeT
MOJIOTYETHOTO JIMIA MO YKa3aHHOMY B 3JIEKTPOHHOM aBHabuiieTe MapuipyTy, U (WIH)
KOHTPOJBHBIA KYHMOH JJIEKTPOHHOTO TMPOE3JHOr0 JOKyMeHTa (Ouiera) (BBIMHCKA U3
aBTOMATU3UPOBAHHON  CHUCTEMBl  YNPABIEHUS  MACCAXKUPCKUMHU  IEPEBO3KAaMU  Ha
KEJIE3HOJIOPOKHOM TPAHCIIOPTE), MOTYUYEHHBIN B 3JIEKTPOHHOM BUJE 10 MHPOPMALMOHHO-
TE€JIEKOMMYHUKAIIMOHHOM CETH.

I1. 2 Ilpukaza Muntpanca Poccuu ot 31.08.2011 1. Ne 228 «OO6 ycTraHOBIEeHUH
GOopMBI  AJIEKTPOHHOTO TMPOE3IHOr0 JOKyMeHTa (Oujera) Ha  IKEJIEe3HOJIOPOKHOM
TPAHCIIOPTE» YCTAHOBJIEHO, YTO KOHTPOJBHBIM KYIOH 3JIEKTPOHHOIO MPOE3JAHOTO
nokyMmeHta (Ounera) (BBIMMCKA W3 aBTOMATHU3WPOBAHHOW CHUCTEMBbI  yMpaBIEHUS
NacCaXUPCKUMH MEPEBO3KAMU Ha JKEJIE3HOJOPOKHOM TPAHCIOPTE) SBISAETCA JTOKYMEHTOM
CTPOrOM OTYETHOCTM M TPUMEHSETCA JUId OCYIIECTBICHUS OpraHu3alusMd U
UHAUBUAYAJIbHBIMA TPEAIPUHUMATEISIMUA HAJIUMYHBIX JICHEKHBIX pacueToB U (WIK)
pacyeToB C HUCIHOJb30BAHMEM ILJIATEKHBIX KapT O€3 NMPUMEHEHHUs KOHTPOJIbHO-KAaCCOBOM
TEXHUKH.

Takum oOpa3zom, B ciy4ae TMOATBEPKICHUS pacXOJOB Ha MPHOOpETEHUE
KEJIE3HOIOPOKHOTO W (WiIM) aBUaOWieTa BBHINICYKa3aHHBIMH JOKYMEHTAMH IS Iiesied
HAJIOr000JI0KEHUS npuObLIN opraHu3anuu JOTIOTHUTENbHBIX JIOKYMEHTOB,
NOJATBEPKAAIOIINX OIUlaTy Ouiera, B TOM YHMCJE BBIIUCKH, MOATBEPKIAIOLIEH OIUIaTy
OaHKOBCKOW KapToi, He Tpedyercs (mucbMo Mundmaa Poccum ot 14.01.2014 .
Ne 03-03-10/438).

2.17. JlononHUTENBHBIE  PAacXOAbl, CBA3AHHBIE C NPOXMBAHUEM BHE MeCTa
KUTENIbCTBA (CYTOYHBIE), BO3MEHIAIOTCS PAaOOTHHUKY 3a KaXIbld JIeHb HaXO0XJICHUS B
KOMaHIMPOBKE, BKIIIOYAsl BBIXOJHBIE W Hepabouue Mpa3gHUYHBIC JIHU, a TaKXKe 3a JTHU
HaXO0XJICHUS B IIyTH, B TOM YHCJIE 32 BpEMs BBIHYKJIEHHOW OCTAaHOBKH B IyTH.

2.18. PaboTHuk BmpaBe mnpuoOperaTh B nepuoj kKoMaHaupoBku ['CM, 3amuactw,
OIJIaYMBaTh PEMOHT aBTOMOOMJIS U OIUIAYMBATh CTOSHKY. Takue pacxoipl OTUIauYUBaTh IO
BUay pacxoqoB 112 «MHble BbIMIATHl MEPCOHANY YUPEKACHHUM, 3a HCKIIOYEHHEM (OHIa
OILIATHI TPYJa».

2.19. PaGoTHuK 00s3aH OTYUTATBCS O KOMAHAMPOBKE IyTeM TPEJCTABICHHUS
ABaHCOBOTO OTUETa B TPEXJAHEBHBIN CPOK CO JHSI BO3BPAILECHUS.

2.20. PaGoTHUKY B Cilyyae €ro BpEMEHHON HETPYAOCTIOCOOHOCTH, Y I0OCTOBEPEHHOM B
YCTaHOBJIEHHOM TOPSJKE, BO3MEIIAIOTCS PACXO/bI [0 HAWMY >KHJIOTO MOMEIIeHUs (KpoMe
ClIy4aeB, KOTJla KOMaHJIMPOBAHHBIA PAaOOTHUK HAXOIWUTCS HAa CTAlMOHAPHOM JICUCHUU) U
BBIIUIAYUBAIOTCS CYyTOYHBIE B TEYEHHE BCETO BPEMEHH, IIOKa OH HE UMEET BO3MOKHOCTH T10
COCTOSIHUIO 3JI0pPOBbS NPHUCTYNUTh K BBIIOJHEHUIO BO3JIOKEHHOTO HAa HEro CIy:KeOHOTO
NOPYYEHHUS NN BEPHYTHCSA K MECTY IIOCTOSIHHOTO JKUTEIbCTBA.

2.21.3a mepuoa BpPEMEHHOW HETPYIOCHOCOOHOCTH PAOOTHHUKY BBIIJIAUMBACTCS
nocobue Mo BPEMEHHOW HETPYJOCIOCOOHOCTH B COOTBETCTBHMM C 3aKOHOAATEIbCTBOM
Poccuiickoit deaepanuu.

3. BAKJITOYUTEJIBHBIE ITOJIOXKEHW A

3.1. Bce u3MeHEHuss U JIONOJHEHUS K HACTOSILEMY IOJIOKEHHUIO YTBEPKIAIOTCS
PYKOBOAUTENIEM YUPEKICHUS.

3.2. Ecnim B pe3ynbTare W3MEHEHMs JAEUCTBYIOLIErO 3aKOHoJaTesnbcTBa Poccun
OTZEJIbHBIE CTAaTbU HACTOSILErO IIOJIOKEHUS BCTYISIT C HUM B IPOTUBOPEYHUE, OHH
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yTPAuMUBalOT CHUJIy, IPEUMYLIECTBEHHYIO CHJIIy HMEIOT MOJOXKEHUSA JEHCTBYIOIIETO
3aKoHozarenbeTBa Poceun.



