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JIOKAJIbHBIX HOPMATHBHO-NIPABOBbIX AKTOB




1. OO01He mMoI0KEHUS

1.1. lannoe Ilonoxenue pa3paboTaHo B cOOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM
Ne 273-®3 ot 29.12.2012 «O6 oOpazoBanuu B Poccuiickori Deaepanum ¢
n3MeHeHussMu ot 2 urons 2021 roga, Tpyaosoro koaekca P® ([Janee - TK PD),
I'paxxnanckoro Konmekca P® (manee - 'K P®), a takke YcraBom MBJIOY MO
Junckoit paiton «/lerckuit cag Ne 62» u ApyruMu HOPMATUBHBIMH IMPaBOBBIMU
aktamu  Poccuiickonn ~ dDexepanuu,  pPEriiaMCHTUPYIOIIMMHU  JIESTEIIBHOCTh
OpraHu3aInid, OCYIIECTBISIOMNUX 00pa30BaTEILHYIO ACITEIHHOCTD.

1.2 Hacrosiee Ilomoxenue o nokanbHbIX aktax MBJIOY MO Jlunckoil paiion
«erckuit can Ne 62» (nanee — [lonoxenue) pa3paboTaHO B HENSIX pead3aiiu
mpaBa Ha CaMOCTOSITEIIPHOE CO3/IaHHE HOPMATHBHO-TIPABOBOW 0a3bl I CBOEH
JEATEIBHOCTH B paMKax [IOJHOMOYMI, OTHECEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickon @enepanuy K KOMIETEHIIMU JETCKOTO caja.

1.3. JlaHHOE€ TIOJNOKEHHWE JOINOJHAECT W KOHKPETH3UPYET NOPSAOK W3IaHUS
JIOKAJbHBIX AaKTOB, OMPEJEICHHBIX YCTaBOM JOIIKOJIHLHOTO 00pa30BaTEeIbHOTO
YVUPEKJICHUS, YCTAHABJIMBAET €AMHBIE TPEOOBAHUSI K HOPMATHUBHBIM JIOKAJIbHBIM
aKTaM, MX IMOJATOTOBKE, O(hOPMIICHHUIO, TPUHSATHIO, YTBEPKICHHUIO, BCTYIUICHHUIO B
CUJIy, BHECEHMIO M3MEHEHUH W OTMEHe, MyOJuKanuu Ha OQUIMaIbHOM cailTe
JIETCKOTO Caja.

1.4. Hacrosimiee [lonoxxkenue sBISIETCS JIOKAJIbHBIM HOpMAaTUBHBIM akToM JIOY u
BXOJUT B MIEpEUYEHb JIOKAJbHBIX aKTOB 00pa30BaTeIbHON OpraHu3aIuu.

1.5. lensamu u 3agayamu HacTosmiero [lonoxenus sSBIsiIOTCS:

* HOPMAaTHBHO-TIPABOBOE pPETYJIHPOBaHHE OOpa30BaTEIbHBIX OTHOIICHHH B
oOpa3zoBaTeILHON OpraHu3alliu;

* CO3/IaHUE€ €UHOW M COIJIACOBAaHHOW CHCTEMBI JOKAJIbHBIX HOPMATHBHBIX aKTOB
o0pa3oBaTeNbHON OpraHu3aluy;

« oOecrieyeHWe TMPUHIUNA 3aKOHHOCTH B HOPMOTBOPUYECKOH JEATEIbHOCTH
00pa3oBaTeNbHON OpraHu3aluu;

* COBEpUICHCTBOBAHME TMpoIlecca TMOArOTOBKH, OQGOPMIICHHS, NPUHATUA U
peanu3aiuu JOKaIbHBIX HOPMATUBHBIX AKTOB;

* MpeIoTBpallleHue JIyOJMPOBAHUS  PETYJIUMPOBAaHUS  OOIIECTBEHHBIX U
00pa30BaTENbHBIX OTHOILICHUH B IETCKOM CaJy.

1.6. JlokanpHBIC aKTBI, COOTBETCTBYIOIINE BCEM TpeOOBAaHUSAM 3aKOHOJATEIHCTBA
P®, sBnaroTcs 00si3aTeIBbHBIMH K HCIOJHEHUIO BCEMH  yYaCTHUKAMU
00paszoBaTeIbHBIX OTHOIICHHUH.

2. OCHOBHBIE BU/IBI JIOKAJILHBIX aKTOB JIETCKOI'O caja

2.1. JIokanpHBINA aKT JOLIKOJBHOTO 00pa30BaTEIbHOTO YUPEKACHUS MPEACTABIISET
co00Oll OCHOBAaHHBIM HA 3aKOHOJATEIHCTBE OQUIMAIBHBIM MPABOBOW JOKYMEHT,
NPUHATBIA B yCTaHOBJIEHHOM mnopsake IOV u perynupyrommuii OTHOIIEHUS B



paMKkax oOpa3oBareiabHOM opraHuzanuu. llepedyeHb BUIOB JIOKaJIbHBIX AaKTOB,
perIaMeHTUPYIOIUX 00pa30BaTENbHYIO I€ATEIbHOCTD, YCTAHABIUBACTCS Y CTABOM
JIOIIKOJILHOTO 00pa30BaTeNIbHOTO YUPEXKICHUSI W BKJIIOYAeT B ce0s MPHUKa3bl,
pELICHUs], TMOJIOKECHUS, NpPaBWIA, WHCTPYKUMH W  JPYrue JOKYMEHTHI.
[IpencraBiieHHBII  MEPEYEHb  BUAOB  JIOKAJIbHBIX  AKTOB  HE  ABJISETCSA
MCUYEPIIBIBAIOIINM.

2.2. YcraB JIOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHUS — JIOKAJIbHBIN aKT, Ha
OCHOBE KOTOPOTO JIeWCTBYeT 00pa3oBaresibHas Opranusaius. Y cTaB JETCKOTO caja
npuHuMaercss  llemarormyeckuM  COBETOM M YTBEPXKIACTCS B MOPSAKE,
YCTaHOBJIEHHBIM 3aKOHOAATeNIbCTBOM Poccuiickorn denepanuu. Ero copepxanue
onpenensercs cT. 25 ®enepanbHoro 3akoHa or 29.12.2012 Ne 273-®d3 «O6
oOpazoBanuu B Poccutickoit denepammmy.

2.3. Ilpuka3 — JOKaJNbHBIM akT, u3aaBaeMblii 3aBeaytomum IOV mis pemieHus
OCHOBHBIX M OTIEPATUBHBIX 3a7a4. B 1eI01pOn3BOACTBE IETCKOTO Ca/1a BBIACISIOTCA
MPUKa3bl 10 OPTaHU3ALUOHHBIM BOIIPOCAM, MPHUKA3bI IO OCHOBHOW JEATEILHOCTH,
IIPUKAa3bl 0 JINYHOMY COCTaBY.

2.4. 1IpOTOKOJII — JOKaJIbHBIM AKT, MPUHUMAEMbI KOJUIETHAIIBHBIMU OpPTraHaMU
JIOIIIKOJILHOTO 00pa30BaTENIbHOTO YUPEXKIEHUSI B IENISIX paspelieHus: Haubosiee
BAXKHBIX BOIIPOCOB HUX JIESITEIBHOCTU. TEKCT IMPOTOKOJIA COCTOUT U3 JIBYX YACTEH:
KOHCTAaTUPYIOIIEW W PACHOPAIUTENBHOM, pa3feneHHbIX cioBoM «PEIIAII»
(«PEILLMIIAY», «PEILINJIO», «PEHINJINY»), xoTOopoe medaraercss MpOMUCHBIMHU
OyKBaMH ¢ HOBOU CTpOKH OT moJis. [Ipu He0OX0AUMOCTH KOHCTATUPYIOLIAs YacTh
MOXET COAEPXkaTb CCBUIKM Ha 3aKOHBlI WM JPYyrW€ HOPMATUBHBIE aKThI.
PacniopsiaurenbHas 4acTh H3Jaraercs IMyHKTamMu. PeleHuss MOryT coaepxkarb
MPUJIOKEHHS, CChUJIKA HAa KOTOPbIE [AaeTcsi B COOTBETCTBYIOIIMX MYHKTaX
paclopsIANTENLHOW  4YacTU. PelleHus MOANMCHIBAIOTCS — MpeaceaareieM |
CEKpPETApEM KOJUIETUAJIBHOTO OpraHa.

2.5. IlonoxeHne — JOKAJIBbHBIA aKT, YCTAaHABJIMBAOIIMMI IMPABOBOM CTATYC OpraHa
YIOPaBJICHHUS] JIETCKUM CaJIoM, WJIM OCHOBHBIC TpaBuja (MOPSAOK, IMPOIEaypPY)
peanuzaruu JIOY kakoro-nmu6o u3 CBOUX MPaBOMOYUH.

2.6. IlpaBuna — JIOKQJIbHBIM aKT, PETJIaMEHTHPYIOIIMI OpraHu3alMOHHBIE,
JTUCIUTIMHAPHBIE, XO3SMCTBEHHBIE M MHBIC CIICIUAIBHBIE CTOPOHBI JIESITEIbHOCTH
JIOIIKOJIBLHOTO 00pa30BaTEILHOTO YUPEKICHUS U €r0 paOOTHUKOB, BOCTUTAHHUKOB
U UX poJuTeNel (3aKOHHBIX MPeICTaBUTENEH ).

2.7. VIHCTpyKUMST — JIOKAJIbHBIA AaKT, YCTAaHABIMBAIOIIMA MOPSAOK U CHOCOO
OCYIIICCTBJICHUS, BBITIOJIHCHUSI KAaKUX-TMOO JCWCTBUH; COBOKYITHOCTH TPABUJ
OCYIIECTBJICHUSI OMPEJCICHHBIX BHUJOB JICATEIBHOCTH, TPOBEIACHUS pPadoT,
ciykeOHoro moBeneHusl. MHCTpyKiMen ompeaensioT NMpaBoOBOM craTyc (mpasa,
00sI3aHHOCTH, OTBETCTBEHHOCTh) pAOOTHHMKA IO 3aHUMAEeMON JIOJDKHOCTH.
NHCTpyKIUST  CONEPKUT HMIEpaTUBHBIC (TMOBEIUTEIbHBIE, HE JIOMYCKAIOIINe
BBIOOpA) HOpMATUBHBIE Tpeanucanus. J0KHOCTHBIE HHCTPYKIIUU, pa3padaThiBaeT
PYKOBOUTEIH 00pa30BaTEILHON OPraHU3aIlUH.



2.8. JlomkoyibHOE 00pa30BaTEIbHOE YUPEKICHUE UMEET APYrue CrelupuiecKkue
HOPMATHUBHBIC IOKYMEHTHI, PETYIUPYIONINE OTHOMICHUS B chepe 00pa3oBaHUs UITH
KOHKPETU3HUPYIOIIHNE JOKYMEHTBI, YKa3aHHBIE B HACTOSIEM ITyHKTE, B 3aBUCUMOCTHU
OT KOHKPETHBIX YCIIOBUM JIEATEIIBHOCTH JIETCKOTO Cajia: MpaBWJia, paclucaHus,
IJIaHbl, TpaUKU, IUKIOTPAMMBI, IPOTPAMMBI, OPSIKU, TACMIOPTA.

2.9. JIoroBopsl M MHBIE COTJAIIEHUS, KOTOPbIE M3AAIOTCS OpraHaMU YIPABJICHUS
JIETCKUM CaJIOM HE €IUHOJIMYHO, a IYTeM COTJIACOBAHUS C WHBIMH JIMI[AMU,
BBICTYMAIONIMMU B HUX B KaueCTBE CAMOCTOSITEIBLHOM CTOPOHBI (HAmpHUMep,
TPYIOBBIE JOTOBOPBI, JOTOBOPHI apEHJbl HUMYIIECTBA M T.J.) HE SBISIIOTCS
JIOKJIbHBIMU aKTaMH.

3. ITopsimoK MOArOTOBKY JTOKAJIBHOTO AKTa
3.1. MaumnmaTopom NOAr0TOBKH JIOKAJbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

* YUpEIUTEb;
* OpraHbl yIpaBJieHUs: 00pa30BaHUEM;

* aIMUHHCTpaUUs 00pa30BaTENbHOW OpraHu3alMyd B JUIE €€ PYKOBOIUTENS —
3aBenytomero JJOY, 3aMmectuteneil pykoBOJIUTEIIS;

* OpraHbl caMOyIlpaBJieHus1 00pa30BaATEIbHON OpraHu3aluy;

* YUaCTHUKU 00pa30BaTeNIbHbIX OTHOIIECHUH.

3.2. [Ipu n3nanum JIOKaTBHOTO aKTa 3aBEAYIOMINHN JOIIKOILHBIM 00pa30BaTEIbHBIM
YUPEXKJIEHUEM PYKOBOJCTBYETCS NPUHIUIAMHU 3aKOHHOCTH, OOOCHOBAaHHOCTH,
JEMOKPATU3Ma U CHCTEMHOCTH.

3.3. OcHOBaHuEM JJIs1 MOATOTOBKH JIOKAJBHOTO aKTa MOTYT SIBIISITHCSI U3MEHEHUS B
3akoHogaTeabcTBe PD (BHeceHME W3MEHEHM, HW3JaHUE HOBBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB).

3.4. IIpoekT JI0KaJIbHOr0 HOPMATUBHOTO aKTa TOTOBUTCS OTJEJIBbHBIM PaOOTHUKOM
WM Tpynnon pabOTHUKOB MO MopydeHuto 3aseayromiero OV, a Takke opraHom
CaMOYIIPaBJI€HUsI JOLIKOJBHBIM 00pa30BaTEIbHBIM  YUPEKICHUEM, KOTOPBIN
BBICTYIIWJI C COOTBETCTBYIOIIEH NHUIUATUBOM.

3.5. TloaroroBka JOKaJdbHOTO HOPMATUBHOIO aKTa BKJIIOYAET B ce0s M3ydeHHE
3aKOHOJATEIbHBIX U MHBIX HOPMATHBHBIX AKTOB, JIOKAJbHBIX HOPMAaTHBHBIX AKTOB
o0pa30BaTeNbHOM OpraHu3allii, PErJaMeHTUPYIOIUX T€ BOMNPOCHl, KOTOPHIE
Ipeanojaraercs OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBHIOOp €ro
BUJIa, COACPIKAHUS U TIPEJICTABJICHNE €r0 B MUCbMEHHOM (opMe.

3.6. IlogroroBka HamboJiee BaKHBIX JIOKAJTbHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB
pelieHuit  coOpaHui, TMEICOBETOB, OPraHOB CaMOYIPAaBIEHHUS, MPUKA30B,
MOJIOXKEHUH, TIPABUII) TOJKHA OCHOBBIBATHCS HA PE3yJbTaTax aHaln3a OCHOBHBIX
CTOPOH JI€SITeIbHOCTH 00pa30BaTENbHON OpraHu3aluy, TEHACHIUN €ro pa3BUTHS U
CJII0>KUBILIENCS CUTYallH.



3.7. Tlo Bompocam npuema Ha padboTy, NEPEBOJOB, YBOJbHEHUH, NPEAOCTABICHMUS
OTILYCKOB, TOOUIPEHUI WM MPUBJICUYECHHUS] COTPYAHUKOB K JTUCUMUILUTMHAPHOW WIIH
MaTepUaJIbHOW OTBETCTBEHHOCTH U3JAI0TCS MPUKa3bl, B COOTBETCTBUU ¢ TK PD.
3.8. IIpoeKT JOKaaIbHOrO0 HOPMATHBHOIO AKTAa MOJJIEKHUT 005A3aTeIbHOM IPOBEPKE
Ha JIMTEPATyPHO-CTWIMCTUYECKYIO TPAMOTHOCTh M IIPABOBOM JKCIIEPTU3E, KOTOPBIE
IpOBOASTCS 00pa30BaTENbHON OpraHU3alUeil caMOCTOSATENBHO JIMOO C ydyacTueEM
IIPUBJICYECHHBIX CIIEIUATUCTOB. JIOKAJIBHBIM HOPMATHUBHBIM aKT, HE IPOLIEAIINN
IIPaBOBYIO DKCIIEPTU3Y, HE IOUIEKUT PACCMOTPEHHUIO U IPUHATHUIO.

3.9. TIpoekT NOKamhbHOTO HOPMATUBHOTO aKTa MOXKET OBITh MpEACTaBICH Ha
OOCYXKJIeHHE IMyTeM pa3MEIICHHs MPOEKTa JOKAJIbHOTO HOPMATHBHOTO aKTa Ha
MH(POPMALIMOHHOM CTEHJE B JOCTYIIHOM JJjisi BceoOmiero o003peHHsl MecTe, Ha
opuIMaNbHOM CaiiTe JOLIKOJBHOTO O0pa30BaTENbHOTO YUPEXKICHUS, ITyTEM
HaIlpaBJICHUS IIPOEKTA 3aMHTEPECOBAHHBIM JIMLaM, IIPOBE/ICHHUS
COOTBETCTBYIOILIETO COOpaHUsi C KOJUIGKTUBHBIM  OOCYXJEHHUEM IPOEKTa
JIOKaJIbHOTO HOPMATUBHOIO akTa W T.J. B cilydae coriiacoBaHusi MpoOeKTa
JIOKaJIbHOTO aKTa Ha HeM npoctasisiercs Bu3a «COI'JTACOBAHO».

3.10. Tlopsanok HpUHATHS JIOKaJbHBIX AKTOB JETCKOTO caJa yCTAaHABIUBACTC
YcTaBOM JIOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKICHUS: YKA3bIBAIOTCA KBOPYM C
LEJIbI0 YCTAHOBJIEHUS IPAaBOMOYHOCTH OpraHa cCaMOyINpaBieHUs, (hopMa U MOPSII0K
rOJIOCOBAHUS.

3.11. [l BBeieHHA B IEMCTBUE JIOKAJIBHOIO aKTa M3/1AETCs MIPUKA3 3aBEAYIOIIETO
JIOIIKOJIbHBIM 00pa30BaTeNbHBIM yupexaeHueM. JIokaabHble akThl 0POPMIISIOTCS B
BUJIE NPWIOKEHUS K IpuKady. B mpaBoM BepxHEM Yriy TakuX JIOKYMEHTOB
numercs cioBo «IIpunoxeHne» ¢ ykazaHHeM J1aThl U HOMEpa U3JaHus IPUKasa.
3.12. B nomkoiasHOM 00pa30BaTEIbHOM YUPEKJICHUH CO3/IAIOTCS YCIOBUS ISt
O3HAKOMJIEHUS] yYaCTHUKOB 00Pa30BaTEIbHBIX OTHOIIECHUH C JIOKaJIbHBIMU aKTaMU.
O3HakoMmIIeHHME MOXET ObITh MPOBEAEHO TMOJ MOANUCh B  CIyyasx,
PEIYyCMOTPEHHBIX ~ HOPMAaTUBHBIMH  JIOKYMEHTaMH, JMOO  pa3MelleH B
o01IeI0CTYTHOM MecTe (MH(pOPMAIMOHHBIM CTE€HJ| IETCKOTrO caja, ouuuaIbHbIN
CalT IOUIKOJIBHOTO 00Pa30BaTENBHOTO YUPEKICHUS).

3.13. I3MeHeHus B TOKaJIBHBIM aKT BHOCSTCS IO Mepe HeoOxoaumocTu. B ciydae
U3MEHEHU B HOPMATHMBHO-TIPABOBBIX aKTax (heaepaibHOr0, PErMOHAIBLHOTO WIIN
MYHULMNAIBHOTO YPOBHEW, M3MEHEHHs B JIOKaIbHbIM akT JIOY BHocuTcs He
MO3/1HEE 2-X MECSIIEB CO JHS UX OMyOIMKOBAHMUS.

4. lokxymeHTaiabHOE 0(hOpMIICHHE

4.1. JlokanpHBIM aKT AOJDKEH OBITh JOKyMeHTadbHO odopmieH. CTpyKTypa
JOKAJIbHOTO aKTa JAOJDKHA O0eCHeYMTh JIOTUYECKOE Pa3BUTHE TEMbl MPABOBOIO
peryaupoBaHusl.

4.2. O6mue TpedoBaHus K 0O(POPMICHHIO JIOKAIBHBIX aKTOB BKIIIOYAIOT CIIEAYIOIINE
MIOJIOKEHUS:



» JlokanbHBIA aKT AOJDKEH COJIep’KaTh HAMMEHOBAHME JIOKAIBHOTO aKTa W JaTy
W30aHuA.

* Ecniu TpebyeTcst pa3bsiCHEHHE 11eJIe 1 MOTHUBOB MPUHSTHS JIOKATBHOTO aKTa, TO
HE0OXoaMMa BCTYNMHTENbHAs 4YacTh — mpeamOyna. [lonoskeHuss HOPMATHUBHOTO
XapakTepa B MpeaMOys1y He BKIIFOYAIOTCS.

 HopmaTtuBHble mnpeanucanuss oQOPMISIOTCS B BHUJIE IYHKTOB, KOTOpPBIC
HYMEpPYIOTCS apaOCKUMH IU(PpPaMH ¢ TOYKOW ¥ 3arojOBKOB HE MUMEIOT. [IyHKTHI
MOT'YT MOJIPa3CNAThCS Ha TOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIU
upPOBYI0 HyMepalnioo. 3HAUYUTETbHBIE 10 O00BEMY JIOKAJIBHBIE aKThl MOTYT
JEMUThCS Ha TJIaBbl, KOTOPBIE HYMEPYIOTCS PHUMCKUMU LH(PpaMH W HMEIOT
3aroJIOBKH.

* Eciu B TOKQJIBHOM aKTe MPUBOASITCS TaOMUIIbI, TpadUKU, KapThl, CXEMbI, TO OHU
o(OpMIISIFOTCSI B BHJIE TIPUJIOKEHHUH, @ COOTBETCTBYIOIIUE MMYHKTHI JIOKAJIBHOTO aKTa
JIOJDKHBI UMETh CCBhUIKM Ha 3TH MPUJIOXKEHUS. JIOKaNbHBIA aKT C MPUIOKECHUSIMHA
JIOJKEH UMETh CKBO3HYIO HyMEPAIIUIO CTPAHUII.

 JlokanbHBII HOPMATHUBHBIM aKT HM3JIATAETCS HA TOCYIAAPCTBEHHOM si3bike PO u
JIOJDKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMAM.

e B JIOKanbHBIX HOPMATHUBHBIX AaKTax JarTCS OIPEICIICHUS BBOJUMBIX
IOPUJINYECKUX, TEXHUUYECKUX W JPYTUX CHEHUAIBHBIX TEPMHHOB, €CIIA OHU HE
SBJISIIOTCSL  OOIIEU3BECTHBIMU M YHOTPEOJIEMBIMU B 3aKOHOAATENbCTBE PD u
PETHOHAIBHOM 3aKOHOIATEIbCTRE.

4.3. Kaxapli KOHKPETHBIA JIOKAJIbHBI aKT HUMEET YCTaHOBJICHHYIO (HopMmy.
Odopmisercs B coorBercTBun ¢ I'OCT P 7.0.97-2016 «Cucrema craHmapToB IO
uHpopmanuu,  OubmmoTreuHoMy W u3parenbckomy  neny  (CHUBUI).
OpraHu3almoHHO-pacopsAAUTeNbHas JoKyMeHTauus. TpeboBaHus K 0(pOpMIICHHIO
JIOKYMEHTOBY.

4.4. JloxanmpHble aKThl MPOXOIAT MPOUEAYPY PETUCTPALMH B CHEHHAIBHOM
KypHase. OOs3aTeNbHOM  pPErUCTpallMU  IOAJIeKAT IOJOKEHUs, IpaBuUia,
WHCTPYKLIMM, IIpUKa3bl MU pacnopsokeHus 3asenyromero JOY. Perucrpanuro
JIOKAJIbHBIX aKTOB OCYLIECTBJIAET OTBETCTBEHHBIN 3a BEIECHME IEIONPOU3BOACTBA
COTJIACHO MHCTPYKIMU I10 JEJIONPOU3BOJACTBY B IETCKOM cany. Perucrpanms
MOJIOKEHHUM, TMPaBUI M HMHCTPYKUHUW OCYIIECTBISIETCS HE NO3[JHEE [IHA HX
YTBEPXKIACHUs 3aBEIYIOIIMM JETCKOTO Caja, MPHUKAa30B U  PaCIOPSIKEHUU
3aBenyroniero JJOY — He no3aHee THS UX U3IaHUA.

5. OcHOBHBIE TpeOOBaHUS K JIOKAJTLHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu JOKaIbHBIX HOPMATHBHBIX aKTOB OOpa30BaTEIbHOW OpraHU3AINH
BBICIIYIO IOPUAMYECKYK0 CHIy uMeeT YcraB. I[lodTomMy mnpuHUMaeMble B
JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEKJICHUH JIOKATbHBIE HOPMATUBHBIC aKThl, HE
JIOJKHBI IPOTUBOPEUYUTH €TI0 Y CTaBy.


https://ohrana-tryda.com/node/3975

5.2. Ilpym mNOArOTOBKE JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB, PETYJIUPYIOIIUX
COLIMAJIBHO-TPYAOBbIE OTHOLIEHUS (HAIpUMeEp, KOJUIEKTUBHBIN JI0rOBOp, MpaBuja
BHYTPEHHETO pacropsijika u Jp.) CIeAyeT pyKOBOACTBOBATHCS PEKOMEHAAMSIMU O
HUX.

5.3. IlonokeHue MOJKHO COJEPKATh CIAEAYIOINE 0053aTeNIbHbIE PEeKBU3HUTHI:

* 0003HaYCHHE BUA JIOKATLHOTO HOPMAaTUBHOTO aKTa, €T0 HAMMEHOBAHUE,
* rpudBbl: NPUHATO, YTBEPHKIAEHO, COTIIACOBAHO;

* pETUCTPALIMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIIUN €r0 HAMMEHOBAHUIO;
* OTMETKY O HAJIMYHUU MPUIIOKEHUS .

5.4. [IpaBuna qOMKHBI COAEPKATh CIEAYIONMINE 00s3aTeTbHbIE PEKBU3HUTHI:

* 0003HaYeHHNE BH/IA JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
* rpU(BbI IPUHATHS U YTBEPKIICHHUS,

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHMUIO;

* OTMETKY O HAIMYHH NPUIIOKEHNS;

* PETUCTPALOHHBINA HOMED.

5.5. MHCTpYKIIMM AOJKHBI COJIEPKATh CIEAYIOLE 00s3aTeIbHbIE PEKBU3UTHI:

* 0003HaueHNE BH/IA JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
* rpU(Bbl IPUHATHS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHMUIO;

* OTMETKY O HAIMYHH PUIIOKEHNS,

* PETUCTPALMOHHBINA HOMED.

5.6. [locTaHoOBIIEHHE TOHKHO COJEPKATh CICAYIOIINE 00s13aTeNIbHbIC PEKBU3UTHI:

* 0003HaueHNEe BH/Ia JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

* MECTO U JIaTy IIPUHATHS;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHMUIO;

* IOJKHOCTD, (DaMUJIUIO, MHULIMAJIBI U MTOAMKUCH JIUIA, BBIHECUIIETO MOCTAHOBIICHHUE;
* OTTHUCK IT€YaTH.

5.7. Tlpukasbl U pacropsiKEHUs JOKHBI COJIEpkKaTh CIEAYIONINE 00s3aTeIbHbIC
PEKBHU3UTBHI:

* 0003HaYeHHE BUA JIOKAJTbHOTO HOPMAaTUBHOTO aKTa, €0 HAMMEHOBAHUE;

* MECTO U J1aTy NIPUHATHUS;

* pPETUCTPALIMOHHBIN HOMED;

* TEKCT;

* JIOJDKHOCTb, (DAMUITUIO, MHUIMAJIBI M TIOJIMUCH PYKOBOAUTENST 00pa30oBaTebHOM
OpraHu3aluu.

[Tpuka3pl W pacmopspKEHUs BBIOJNHAIOTCS Ha OJaHke 00pa3oBaTelbHOM
OpraHu3anuu.



5.8. TlpoTokosbl W aKThl JOJDKHBI COAEPKaTh CIEAYIOIIME 0O0s3aTelbHbIC
PEKBU3UTHI:

 0003HaYEHNE BH/IA JIOKAJIbHOTO HOPMATUBHOT'O aKTa;

* MECTO U JIaTy MPUHATHUS;

* HOMED;

* CIIMCOK MPUCYTCTBYIOIINX;

* TEKCT, COJIEp)KAIllUi TMOBECTKY JIHSA, ONMUCAHUE XOJla, MOpAJKa U MHPOLEIYpHI
COBEpIIAEMbIX  OMNPEACIICHHBIX (IOPUAMYECKH 3HAUYUMBIX) JIEUCTBUUA  J1OO
OTCYTCTBHE OTIPENICTCHHBIX (DaKTOB;

* JIOJDKHOCTH, (haMUJIMIO0, MHUIMAJIBI M TOJAMUCH JiMia (JIMI[), COCTABUBIIUX WM
MPUHUMABIIUX YYaCTUE B COCTABJICHUHU MPOTOKOJIA WIIM AKTa.

5.9. MGTOI[HLIGCKI/IC PCKOMCHAAINHN OOJIKHBI COACPKATh CJIICAYIOIITNUC 00s13aTeNbHbBIC
PECKBU3UTHI:

* 0003HaYEeHME BUA JIOKAJbHOTO HOPMAaTUBHOIO aKTa, €0 HAMMEHOBAHUE;

* MECTO U JIaTy NIPUHATHS;

* TEKCT, COOTBETCTBYIOLIMN €r0 HAUMEHOBAHUIO U COJIEPIKAILUN yKa3aHUE Ha BUL,
HAaNMEHOBAaHWE W JaTy IPUHATUSA NPaBUI WIM HWHCTPYKIUH, HOPMBI KOTOPBIX
Pa3bACHAIOTCA, KOHKPETU3UPYIOTCA WM  JAETaJU3UPYIOTCA  METOIMYECKUMHU
PEKOMEHIALUAMU;

* JOJDKHOCTb, (haMUJIUsl, MHHUIMAJIbI JUUa (JIUL), COCTABUBIIUX METOJMYECKHE
PEKOMEHJALUU.

5.10. IIporpammbl W MJIaHbl JOJKHBI COJAEPXAaTh CIEAYIONIME 00s3aTelbHbIe
PEKBU3UTHI:

* 0003HaUCHHE BH A JIOKAJIbHOT'O HOPMATHUBHOI'O aKTd, €I'0 HAUMCHOBAHUC,
* MCCTO U JaTa IIPHUHATHA,
® TCKCT JIOKAJIbHOI'O HOPMATHBHOI'O aKTa, COOTBGTCTBy}OH_[I/Iﬁ €ro HauMCHOBAHUIO.

5.11. JloJbKHOCTHAs WMHCTPYKIMS PaOOTHUKA JOJDKHA COJIEPkKaTh CIICAYIOIINE
pasnensbr:

* 00IIIME MTOJI0KEHUS

* OCHOBHBIC 33124, MTpaBa, MPEIOCTaBIsIEMbIEe pAOOTHUKY U €T0 00S3aHHOCTH;

* B3aUMO/ICUCTBUS;

* OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE M HECBOCBPEMEHHOE BBINOJHEHUE
(HencnoHeHne) 00s3aHHOCTEH, TTPETYCMOTPEHHBIX IOJDKHOCTHON HHCTPYKIIUEH;

* TpeOOBaHUs K paOOTHUKY.

6. HOpﬂI[OK MMPUHATUA U YTBCPIKACHUS JIOKAJIbHOT'O HOPMATUBHOI'O dKTa

6.1. JlokanbHBIII HOPMATHUBHBIM AaKT, NPOLIEAIIMN MNPOBEPKY HA JUTEPATypHO-
CTHJINCTUYECKYKD TPAMOTHOCTh M MPABOBYIO B3KCIEPTU3Y, a TAKXKE MNPOLEAYPY



COIJIaCOBAaHMs,  IOMJIEKUT  IPUHATHIO U YTBEPXKICHUIO  3aBEAYIOLIHUM
0o0pa30BaTeNbHOM OpraHuW3allid B COOTBETCTBUU C YCTaBOM JOUIKOJIBHOTO
00pa30BaTEIbHOTO YUPEXKICHUS.

6.2. JlokanbHble HOPMATHUBHBIE AaKThl  JIOIIKOJBHOTO  00pa3oBaTENIbHOTO
YUPEXKJIEHUS MOTYT IPUHUMATHCSA PYKOBOJUTENEM, OOIIUM COOpaHUEM TPYAOBOIO
KosuiekTuBa, CoBeToM 00pa3oBaTesibHOM opranu3anuy, [leqarornueckum COBETOM.
MeTonuyeckuM ~ COBETOM, OpPraHOM  CaMOyIpaBJ€HHs  00pa3oBaTEIbHON
OpraHW3alli{, HAJCICHHBIMH IIOJJHOMOYMSAMH II0 TMPUHATHIO  JIOKAJIBHBIX
HOPMATHBHBIX aKTOB B COOTBETCTBHH C Y CTABOM JOLIKOJIBHOTO 00pa30BaTEIbLHOIO
YUpEXKACHUS, — IO MPEAMETAM UX BEICHUS U KOMIIETCHIUU.

6.3. Ilpy OpHUHATHM JIOKaJIbHBIX HOPMATHMBHBIX AaKTOB, 3aTParMBalOIIMX IIpaBa
BOCIIMTAHHUKOB, YYUTBhIBaeTCsI MHeHHE COBETA POAUTENEH.

6.4. He nmogyexxar NpUMEHEHHUIO JIOKAJbHbIE HOPMATUBHBIE AKTHI, YXYALIAFOIINE
MOJIOKEHUE YYaCTHUKOB 00pa30BaTeNIbHbIX OTHOUIEHUH 110 CPABHEHUIO C TPYI0BBIM
3aKOHOAATENBCTBOM, KOJUIEKTHUBHBIM JIOTOBOPOM, COIVIAICHUSIMH, a TaKkKe
JIOKaJbHBIE AKTHl, IPUHATBIE C HApyLIEHWEM INOpsAJAKA ydeTa MHEHUs
IIPEACTABUTEIBHOTO OpraHa.

6.5. Ilpomenmmii mnpouenypy HOpPUHATHS JIOKAJIbHBII HOPMAaTUBHBIA  aKT
yTBEpXKAAeTCs  pyKOBoAWTENeM  oOpa3oBarenbHOM — opranmzammu.  Dakr
yTBepxkaeHuss odopmisieTcss npuxkazoMm 3aenytouiero JIOY, 3aBepeHHbIN
IIOIHUCHIO.

6.6. JIokaJIbHBIM HOPMATUBHBINA AKT BCTYIIAET B CHITy C MOMEHTA, YKa3aHHOTO B HEM,
100, B Cily4ae OTCYTCTBUS TAKOTO YKa3aHMsI, 10 UCTCUEHNHU 7 KaJeHIapHbIX JHEN
C JIaThl NPUHATHA JAHHOTO JIOKAJbHOTO HOPMATUBHOIO akTa. J[aToil mpHHATHS
JIOKaJAbHOTO HOPMATHUBHOTO aKTa, TPeOYIOUIEro YTBEPKIAEHUS 3aBEeAyIOLIUM
JIOLIKOJIbHBIM ~ 00pa30BaTeIbHBIM  YUPEKICHUEM, SIBISETCS  JlaTa  TaKoro
YTBEPKJICHHUS.

6.7. Ilocne yTBEpKAEHUS JTOKAJIbHOIO HOPMAaTUBHOTO aKTa IPOBOJUTCS MPOLEAYPa
O3HAKOMJIEHUSI C HUM YYaCTHMKOB OOpa30BaTEJIbHBIX OTHOIIEHHUN, Ha KOTOPBIX
pPACIPOCTPAHSIOTCS IOJIOKEHUSI JAHHOTO JIOKAIBHOTO HOPMATHBHOTO — aKTa.
O3HaKOMJIEHHE C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM O()OPMJIISETCS B BUJE TOIIUCH
O3HAKOMJISIEMBIX JHMI[ C YKa3aHWEM JaThl O3HAKOMJIEHUS Ha OTAECIBHOM JIMCTE
O3HAKOMJIEHUS, PUJIAraeMoM K Hemy, JIN0O B OTJIETILHOM KypHase. O3HaKOMIICHHUE
C JIOKQJbHBIM aKTOM MOXET OBbITh TaKKe MPOM3BEJCHO IMyTeM HampaBlICHUs Ha
AIIEKTPOHHYIO MOYTY PaOOTHUKOB JETCKOIO Caja.

6.8. JlokanbHble HOPMATUBHBIE AKThl NPOXOIAT MPOLEAYPY PETUCTpalUUd B
CHEUaTbHOM JKypHAJIE.

6.9. O0s3aTeNIbHON PETUCTPALMK MOAJIEkKAT MOJOKEHUS, TpaBuila, HHCTPYKIUH,
OpUKa3bl W PACIOPSDKEHUS 3aBEAYIOLIEro JOMIKOJIbHBIM 00pa30BaTEIbHBIM
YUPEKICHUEM.



6.10.  Peructpanmio  JOKaJdbHBIX  HOPMAaTUBHBIX  AKTOB  OCYLIECTBIISET
OTBETCTBEHHBI 3a BEIACHHUE JEJIONPOM3BOJCTBA COIJIACHO HHCTPYKIUU 10
nenornpousBoacTBy B JIOY.

6.11. Perucrtpaunus NOJOKEHUH, TpaBUI WU HHCTPYKIUH OCYILIECTBIISIETCS HE
No3JHee JHA MX yTBepkaAeHus 3asenyrommm IOV, npHka3oB M paclnopsHKeHUM
pyKoBoAuUTENSE 00pa30BaTENIbHON OpraHu3alud — HE MO3/HEE JHS UX U3JaHUs.
6.12.  VYTBEepKXIEHHBII JIOKAIbHBIA aKT TOMJIEKHUT OIyOJIMKOBAaHUIO Ha
o(pUIMaTBEHOM cailTe TOIIKOJBHOrO 00pa30BaTEIbHOTO yUpexKIeHus B TeueHue 10
(IecaTH) KaJleHJapHbIX JHEH.

7. HOp}II[OK BHCCCHHA N3MCHCHUS U I[OHOJIHGHI/Iﬁ B JIOKAJBHBIC aKThbI

7.1. B nelicTByromnue JIOKaJIbHBIC aKThl MOTYT OBITh BHECEHBI H3MEHEHUS U
JIOIIOJIHCHUSL.

7.2. TlpennoxeHue 0 BHECEHUH U3MEHEHHUI MOKET UCXOJIUTh OT JJI000ro opraHa u
JIAIA, KOTOPBIA COTJIAaCHO HacTosAmeMy [10710keHrn0 MEET MpaBo CTABUTH BOIIPOC
0 pa3paboTKe U MPUHATUU COOTBETCTBYIOMIETO JIOKAJILHOTO aKkTa JIM0O yTBEPKIATh
3TOT JOKYMEHT.

7.3. Tlopsimok BHECEHMSI M3MEHCHMH M JOMOJHEHUM B JoKalbHbIE akThl JIOY
ONPEAEISACTCS B CaMHMX JIOKAJBHBIX aKTaX. B OCTaNbHBIX Ciaydasix WU3MEHEHUS U
JIOTIOJIHEHHS OCYILIECTBIISIFOTCS B CIEAYIOIIEM MOPSIKE:

* BHECEHHME U3MEHEHU U IOTIOJIHEHUI OCYIIIECTBIISIETCA B OPSIAKE, YCTAHOBICHHOM
B JIOKQJIbLHOM HOPMAaTUBHOM aKT€, HA OCHOBAHWH KOTOPOT'O BHOCATCA U3MEHEHHS;

* W3MEHEHHUS M JIOTIOJIHEHHUs B JIOKaJbHbIC aKThl: TOJIOKEHUS, MPUHSITHIE 0e3
COTJIACOBAHMS C OPraHOM YyTpaBieHUs (CaMOyIpaBJeHHUs ), TIPaBHIa, HHCTPYKIIUH,
MporpaMMbl, IIJIaHbI, TTOCTAHOBJICHUS, PEIICHUS, TPUKA3bl U PACTIOPSHKEHUS,
BHOCSITCSI TIyTEM M3JIaHUSI MPHKA3a 3aBEAYIOLIETO O BHECEHHM W3MEHEHUW WIIH
JIOTIOJITHEHHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

* M3MEHEHUS W JIONOJHEHUS B MOJIOKECHUS, NPUHATHIE TOCJIE COrJacOBaHUS C
OpPraHoM TOCYJapCTBEHHO-OOIIECTBEHHOTO  YIpaBJICHUS  (caMOympaBieHUs),
BHOCSITCS ITyT€M M3JIaHUS MMPUKa3a 3aBEAYIOIET0 JOIIKOJIbHBIM 00pa30BaTeIbHBIM
YUPEKICHUEM O BHECCHHM HW3MEHCHUN WM JIOTIOJHEHUM B JIOKAJbHBIM aKT C
MpEIBAPUTEIBHBIM MTOJYYEHUEM OT HETO COTJIACHSL.

7.4. JlokanbHble HOPMATUBHBIE aKThl MOTYT OBITh IOCPOYHO U3MEHEHBI:

* B CIyuyae BHECEHUS U3MEHEHUM B yUpeIUTENbHbIC JOKYMEHTHI 00pa30BaTeIbHOM
OpraHu3allyuu;

* JUIsl IPUBEJCHUS B COOTBETCTBUE C U3MEHEHHBIMU B LIEHTPAJIM30BAHHOM IOPSIJIKE
HOPMATUBAMU O TPY/IE;

* 110 pe3yJIbTaTaM aTTecTaluu paboynx MecT.

7.5. VI3MeHeHus W JOIOJHEHMUS B JIOKAIBHBIA aKT BCTYIIAOT B CWIY C JarThl,
YKa3aHHOW B IIPUKAa3€ O BHECEHWHM W3MEHEHWM WJIM JOINOJHEHHUU B JIOKAJIBHBIN
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HOPMAaTUBHBIN aKT, a B CJIy4ae OTCYTCTBHs YKa3aHUSA B HEM JAThl — I10 UCTCYCHUIO
7 KaJleHJapHbIX THEH C JaThl BCTYIUICHMS MPUKAa3a O BHECEHWW MU3MEHEHUU WM
JIOTIOJIHEHUH B JIOKAJIBHBIN aKT B CUILY.

7.6. I3MeHeHUsI U TOTIOTHEHUS B MIPEANUCAHUS U TPEOOBAaHUS, TPOTOKOIBI U AKTHI,
METOAUYECKUE PEKOMEHIAINH, aKThI O IPU3HAHWUU JIOKAJIbHBIX AKTOB YTPATUBIIUMU
CUJLY, HE BHOCSTCH.

8. OTBETCTBEHHOCTH

8.1. 3a HeUCHOJHEHHWE WM HEHAJJIeKalllee MCIOJHEHUE TpeOOBaHMIA,
YCTAHOBJICHHBIX B  JIOKAJbHBIX  aKTax JIOINIKOJBRHOTO  00pa3oBaTEILHOTO
YUPEKJICHUS, COTPYAHUKH 00pa30BaTEIIbHOM OpraHU3alMi HECYT OTBETCTBEHHOCTh
B COOTBETCTBUHU C Y CTAaBOM, TPYJOBBIM KoAeKcoM Poccutickoi denepanuu.

8.2. 3a HEUCHOJHECHWE WIM HEHAJIeKAIllee WCIOJHEHUE OO0sS3aHHOCTEH,
YCTAHOBJICHHBIX JTaHHBIM [losio)keHuem, pabOTHUKHU IETCKOIO caja, y4acTBYIOIINE
B pa3pabOTKe JIOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
JIEUCTBYIOIIUM TPYJAOBBIM 3aKOHOJATEIIHCTBOM.

9. JlelicTBHE JTOKAJIbHBIX aKTOB

9.1. JlokanpHble aKThl OpTraHU3AlUM, OCYLIECTBIISIONIEH OOpa30BaTEIbHYIO
JEeSTENIbHOCTD, JEHCTBYIOT TOJIBKO B IpEleiax JOMIKOJBHOTO 00pa30BaTeIbHOIO
YUPEXKACHUS M HE MOILYT PEryJMpOBaTh OTHOIIEHHUS, CKJIQJbIBAIOIIMECS BHE
00pa30BaTENbHON OpraHU3aIIH.

9.2. JlokanmbHble akKThl JETCKOTO cajJa YTpauuBalOT CUy (MOJHOCTBIO WA B
OTJEJIBHOM YacTH) B CIEAYIOLINX CIIyqasiX:

* BCTYIUICHHE B CHJIy aKTa, MPU3HAIOLIETO JAHHBIN JOKAJIbHBIA AKT YTPATUBILIUM
CHILY;

* BCTYIJICHUE B CHJIy JIOKQJIBHOTO aKTa OOJbIIEH FOPUINYECKON CHIIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJOKEHUAM JAHHOTO JOKAJIBHOIO aKTa;

* NPU3HAHUE CYJOM HJIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TIOCYAapCTBEHHOU
BJIacTH  JokKainpHOro akra JIOY  mporuBopedammm  JE€WCTBYIOLIEMY
3aKOHOJATEIbCTBY.

9.3. JlokanpHsiii akT JIOY, yTpaTUBIIMI CHITY, HE TTOJUIEKUT UCITOJHEHMIO.

10. 3aKIr0UYUTEIBHBIE TTOJIOKEHUS

10.1. Hacrosimee Ilonokenune o mopsiake pa3paOOTKUM M MPUHATHSA JIOKAIbHBIX
HOPMATHBHBIX NPABOBBIX AKTOB SBIIAETCS JIOKAJbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercss Ha llemarormdyeckoM COBETE JIOIIKOJIBHOTO 0Opa30BaTEIBHOIO
yUpeXJEHUs U yTBepkaaercss (inbo BBOAWUTCA B JACHCTBHE) MPUKA30M
3aBEJIYIOIIETO JTOIIKOIbHBIM 00pa30BaTEeIbHBIM YUPEKICHUEM.



10.2. Bce u3MeHeHMss M [ONOJIHEHUS, BHOCMMbIE B Hactosuiee I[lomoxeHnue,
opopMIsIOTCST B MHCHbMEHHOW (GOpME B COOTBETCTBUU JICHCTBYIOIIUM
3aKOHOJATENbCTBOM Poccurickon deaeparuu.

10.3. Tlonmoxxenne o MoOpsiAKe pa3paOOTKH U MPUHATHS JTOKATBHBIX HOPMATUBHBIX
MPaBOBBIX AKTOB JIOUIKOJIBHOTO 00Opa30BaTEIbHOTO YUPEKIACHHUS MPUHUMAECTCS Ha
HEOIpeAEEHHbIN cpok. I3MeHeHus u nonoiaHeHus K [looxkeHno npuHUMaroTCs B
nopszike, npegycmorpeHHom m.10.1. nacrosiero Ilonoxenus.

10.4. Tlocne npunstus Ilonoxxkenust (MM U3MEHEHUN M JOMOJHEHUN OTICIbHBIX
MYHKTOB M Pa3/ejOoB) B HOBOM peAaKlMK MpeAblaylias peaaKius aBTOMaTUUEeCKU
yTPAuMBAaET CHUILY.



